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R UI"' E.S 
POD THI 

GUIDANCE OF JVDGES, • MAGJSTHATES, AND OTHER CIVIL OFFICERS 
WHO ARE ll'OT IN DIUECT ACCOUNT WITH THF! ACCOUNTANT GENERAL~ 

BENGAi,, IN 'fHE ltF.Gl~ll'T AND l'.HllENT OP MONEY 

APPER'rAINJNG TO. THEIR COl:JffS Ort OF1"1CES. 

1. J mlges, l\fogistrntcs, nn<l other officers who Jo not submit ac

counts to the Accountant General should, in tbei1· cash transactions 
with subordinates and the public generally, merely authorize the receipt 

and payment of money at the District 'J'rcasury and should not t.'iP.be1· 

1·eceive or pay cash themselvcA. Sums may, under very exceptional 

circumstances, be received in cash by such officers, but tM amounts 

must always he forwarded i11tact to the District Tre::Hnll'y, and no 

payments out of such l'l?Ceipts should umlei· any circumst.ances be ma.de. 

2. When a snitor or other p1·ivate iudividmi.l desires to pay any sull\ · 

int.o the Court of the Judge, l\fagistrnte, or: 
Receipb. otl)('r offieer at the Smlde1· Station, he shoukl 

oht.nin a ehalun for the amo1illt from the pre
siding officer oft.he Court in qtwstion, ancl proceed wit.hit. to the Colll'ctorJs. 

'rrcasury, where he &bould pay in the amount. aceompnnied hy the chalan. · 

3. On payment nt the Treasury, n form of reel'ipt prepared by the 
. I 

P"Yl'r may, if dem:mde<l, lie signe<l by the oflicPr in charge of the 
Treasury or by tho Accountant nnd TrNtsurer (according as its amount 
is above or \)elow Rs. 51JO) and returned to the depositor. 

4. Jt~orm of biglot chtLlnu, annexed (No. 1), is to be used, hoini.r 

"igned on issue hy t.ht! Jndge or ot.ht)r ofli1•cr who grant.I'.' it. 1'he parti
culars prescribed in the form urc to he filled in either by the depositor 
01· iri the office of issuo. 

5. Repayments of depoi;its must n)i-;o he mnrle from the Treasm·y 

Pllyments. on vom·hers in the form annexed (X o. 2), 
which will Le <ldivered to claimants hy the 

Judge, 1\'fagistrnte, or other district. hend of cnch De1nntment wi'th the 
ral'ticu)ari.1 lll'eA.Cl'ihetl in the form duly filll'd in. 

. • J\'i1f,.,..-llml"r the K{ll"<'iul Nllll<'tion ut' Oovc'1111w11t tlll'O;IJ rult•s aro npplknhh• to tb-0 
follo"·lng £•fficors :--

Ruhordlnat~ Jud11c ot' Furrte1l~<in1, 
MoonalO' of Jll11ld:1h. 

of' Pnlm11. 
II . or .MODKhrr. 

llloon~lfl' of U11la•or~. 
of Jlo~rnh. 
uf t 11Rmp11run. 
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6. Ouly one vouch£'r should be itil!lued for each payment; and all 
vouehers will after discharge he rl'tained in the Collector's Treas-pry, and 
be submitted with his list of pt&ymcnts to the Accountant General's 
Office where t.hoy will bo :wailahle for reference whenover necessary. 

7. 'l'he following ~ecords mur;: t be kf!pt in CV<'l'Y District Conrt or 
Ollice in addition to those prci::cribcd for the trani;-aclion of LJcal Funds:-

1 (~llPh IJook. 
2. Ot>nl'l'>ll R1•gist~r of Chnlnns is~m~11. 
S. ,, ,, l•f l'avnwnt ordi•1·i1 it1Buell. 
·1. Hcgh1t"r of Oepo,it u.,;.l•ipt~. 
G. ,, lt1·paymc11ts. 
6. ,. J.'ine ... 

8. The Cash Hook (form No. 3), will exhibit nil l'111ms receiv<'d and 

(.~uh Book. paid in uctual cnsb and (Inly such lJonci Jid• 
cash tro.n11actious. It should be kept by the 

Nazir of tivery Di~t.rict or subordinate Court or by nny other officer per

forming analogous duties. 

9. Cash reali:r.1.·d will be distinguisl1cd from i.be en.sh received from 

t~ie 'l'rcasury on abstrnds of contingr·tieit~s, or on salary mu] cd.ablishmcnt 

li:,its. Separ!lte columns are provi1Jl'd for their lfo1tinct exhibition. All 
11ums loC'ally rcaliw<l will lw forwarded to the 'l'r1·as11ry wit.hont diminution 
in the daily r<'mittance of e:u1h a:; ]11m•iua.ftm· provid('<l, 

10. The payment column of th~~ Cn!'lh Book 8111'.luld shew all cash 
•lisbursements including petty <'ouLiugtmeies met in tho fin•t inst.rrnce out 
of the Pt!rrnant•nt Advam~n, the <listriLution of salaries nmong employcs 
after supply from t.he Trea..;ury, and thu payment. of large conti1igent 
<'hargcs for whi~h money is with1lrmvn fn1m tho rl'reasury on the undur

fltanding that it will he immedintdy di~bursl'd. No }Jori.ion of the local 
cnsh realizations 1<honkl iu nny •~nse hl' paid away, nn(l <!are 1-1hould be· 
taken that snlades nrP- <lit-trihntPcl and <~ontingcnci1)R paid to the persons 
nnd for thi> purposes specified in the Ralary li1Sts and nbst.racts of 

('•>ntiugencic•s. 

11. At the close of businP.1's tluily, a cl1alan should bo drawn out 
in form No. 1, for the :i~gr<'g-nte amount of the clay's receipis as credit
ed in the Cash -Uook in t hu column " other re('eipts," and should he for
warded with the money to the Collec•tor'R Tre11.sury; t.he amount being 
d(!hiterl, in the Cash Book in the column" remitt.aucc to 'rreasury." The 
amount reali1,(~d on m:c1mnt of each distinct clni;s of receipts such a111 

Depoi;itA, .1"ineR; &c., i;hould L,~ clearly shew11 in th(! chalan for tho guidance 
of t hti •rrensnry Officer in recoroin~ thl! trar1snciions in. hil'I hooks. 'fho 
ch al an· 1:1ho11lil he entcrccl and numbPrell in the Oencl'o.l ltugister of 

Chai.ans issued (Hco 1mra. 16) 11rior to transmission. 
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12. The Cash Book sl1ould be\ closed and ruled olf daily and 
signed Ly the p1·e11iding offic·er of Lho Court, or olllco after ca.rcftJI 
examination. 

13. At the commcnceme11t of each mo11th when the snfol'y list of 
ihe c~tublishrncnt for the previ,1i1s month comes ti> he prepared, there 
should be de~cted from its amount any portion of the previous mouth's 
'&alarieR which may renmiu in hand utHli,;irihutcd, care being taken ls>. 
enter the details of all suC'h deduction,: in the rnemorandnm pro~ed at 
the foot of the printed form of cistablishmcnt Jit;t. Only the nJ. amount 
of tho currl'nt mouth's cstahlishmcut list should bti ohtaiucd from the 
'frensury afti>r, allowing for the de1lucti011 on account of unpaid salaries 
of the previo111J month, aud the iunlnrnt so dc'.luctcd should he applied 
in conjunctio1i with the amouut acluu.lly drnwn in the e:;tablishment list, 
iu J>aying the salaries of the esta.Llislt mcnt for the current month. Shoul<l 
money be required at any subi>equent time to pay salarie::; i~ arr~ar, it 
iihould he obtai1rnd by cashiug nt tho treasury, supplemenuny establish. 
meut lii;;ts sllt.'wing such salaries in proper detail. 

14. As a rulo, 110 pol'tion of the amount drnwn from the Treasury 
for the paymeut of contingent chnrges of considl'rahlo amount. (and. 
whinh c~unot ho met from the Permanent Advance) should remain in hand~ 
a.s it is intendeJ that money shoulJ not be so drawn except for itnmediafs 
dii:1b11rsement nnd ou ncconut of expenditure of ascertained amount 

uctuu.lly iucnrred. 'When, hO\\'(~vcr, from uuforesccn circumstances, 
tho actual expenditure on aclJount of contingencies falls short of the 
amouut originally drawn for <lishnrsement, the. balance should La 
refunded iuto the 'frcasury with a separate chalan showing clearly 
when and on what account the amount wns in the first instance 

drawn. 

Permanent Aclvance19, 
15. In dealing with Permanent Ad

vunce1:1 the following rules should be carefully 

observe1l :-

(a.) The scale of nnthori::;C'd Permanent .Advances is as follows :-

Co111111i;o11io11en 

Civil and 8l'Ssio111i .T11dgr11 
Mngist.rl\t.c&1, lit Cl11io~ l>ist1·il't& ... 

l>itt.o 2nd 1\iU.o 
Oft\{"'r' in dutrge of JRil@, ht Clu~• Di11trid.ll 

''nitfo lliu,, 2ml ditto• ... 

Di1t1·ict $upel'intunJcuts of l'oli<'r, ht l'l11•• l)iHtricta ... 

Dh1trid. Su11crlnteud('11Ul. of l'•>lkl', :1111 Cll\1111 I>i11t ril'!N,., 

n~. 

50 
30 

lex) 
60 

100 
ISO 

100 

w 
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contingeneif's in the pre8eribcd rorm, dct.aili11g tlrn paymenfa which ha 
has made, rmd oLl:~iu cash in lieu of the ·abstract from thn focal 'fremmry. 

(!'.) Trensnry oflirers t11·e pruhihit('d, j•xctipt fl.t the end of. eMh 
month, from pa.yi11g· to au olliecr wl10 j,,. nut.l101·izcd f.o draw a Pc1·mancnt. 

Advance, any sum on :u~eonnt of con1ing1mt expenditure of a smaller 
nmouut than• that of the :1<lvm1ce which ho is entitled to rcecive. If 
tht•rcf'orn an otlh~er has cxpentleil a. p•H'tion of hi:-: ]\!1·ma11cnt Advanc~ 

nod lt>fp1irc::; furt.he1· funJs for immc1li:1b~ .-•x1w111.litn1•e of less amon•/{t.hau 
hi!i P••ru~ancnt Advancll, but. in exeess o( 1.hc bal:11H·e of ens"I in his 
posse,:sion, he shouhl suhmiL an ul>st.rad inclm1ive of the amonnt rcquirecl 
nnd ti.mt alrently ~xpcndcd; so that a :1\Ingil-'trnte of a ht dar;s District 
shonltl not, except; at, the enil of a month, prc;;cnt at tho 'l'rea,:;ury au 
ahstmct. of t·•mtiu~c1wi1•s for pay1nent. of a i.:mnller amount. than /-{s. 
100, while in 11 2nd class Distriet the limit will he Rs, 50 and so 

forth. 

(.r;.) On the Inst <lny of Nlch nwnth, how1•vm·, Hu>- nmount ,1x1wncl
('(l out of tlw P!'rman1>nt :\dvnnN~, will nlways lie ni'hil1• np by ~ashiilg nt 
the District. '1'.rcasnry an absti-uct detailing tlie clrnrges incurred, .how
ever small the amount. 

16. This Hcgisfor mnst l•c kept iu each Di,,f rid. f'ou1-t in form 
No. 4. All clrnl:ini:; authorizing the puy-

. ( l1•11t•r1il lt1•gi~lt-r of Clmhma t f · · 1 D · 
is~nd. men · o mrincy into t w · 1st.ri<•t Trcnsu1y 

01• \Vith which mo1wy is forwnnlc1l to tlw 
'l'reasury, rQ.ust be <•nicrcd iu the lt1!gisfi·r and numlwred in rm annual 
coui;ecutive !lerfos of numbers, snch detailt> Lciu~ :uldod in the column of 

· pnrtieubrs agaiust f':tch amount ni'I muy he necessary for ic.lenti(ying it, 
:md writing up therefrom the tiubsidiary Ifogi~t~·rs of Deposit Rceeipt:4, of 
:Fines, &e. 

17. At th1~ close of the husini'!';S of' e:wh day, there will be pre
ptu~d in th~ 'l'r~.asury n list in form No. 5, of all the clialans of cnch 
District Court or Office llil well as of thoi::e subordinate to it, tha.t ha.ve 
been either pres<>nte11 a.t the Sud1ler 'l'l'easury or int'llt"porated from the 
:icconuts of Sub-<l.i visionnl Treasure chests in the course of the <lay. 
·Tho chalaus of subordinate office1·s should ho marked in the list with 
disti11guishi11g letfrr,,, and the list. should be forwarded, after signatnr~, by 
Lhe 'l'ren..."lury Olticor, to tho District Comt or offioe concerned, Jn tho 
case of snbordinat-0 officers i,t the Smhkr St.ntion nn cxtrnct from the 
general listi will also be prepared nt tho, Tt·casnry for C?ach officer, and 
forwn1·dcd to him direct., shewing 19ucb of his chalans as have been pre-
11e~t('tl in the cou1·sc of the dny. 
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18. On rcreipt from the local 'l'roa:-;ury daily of the gcneritl list of 

<:l1alans incorporated in the Colle('tor's account, tlw particulat'B of the 

<~halans shewn in it l'hould he compared with the details recol'dcd in the 

ofHce Rcgi::;le1· of chalans m1cl iu the statements reccivcJ from suuordi

nate officers (parngrnphs 41, 42 and ·1·a), tttHl the Jato of adnul crcuit 

us certified l,y the Co!lPctor should be enicrctl in the office,Itegist.cr and 

i.n the f:mbordinatc o1licers' st.ntcmcuts in tho appl'oprinto column ag-aiust 

~acH ·_ t' the uum hers imlicatcd in tho Collector's list. 'l'hc oilicc H<'gister 
~ . 

of Dqi~~it lleceipts, J'iucs, &e, slwulcl next he written up in prl.'scriLed 
detail from the imrtk:ubrs reeor1le1l in the n•gisfrr of t'lialnns, and (as 
reg-an1s the transadious of snliordinalo oflicern) from the detailed state

ments of tlu~ir receipts snLmiited uy sud1 offi1~crs (>'CC paragraphs 
1.1, .f.2, and '13). In the Deposit antl other Ht>gistcrs there will thus Le 

sl1ewn, as received duriug each tlay, only the amount of the chalans 

,,,-hich are rC'portcd in the Collector's list to have hcen acbrnlly presented 

at the Tntasury or incorporntc<l from the accounts of Snb-<livisions in 

the course of the day. 

J 9. All documents which arc pnssc1l for payment at tho locnl 'frca. 
:-;ury (i11dudi11g vouchers for tlrn ro-piiyment 

IJ"nPr1il lti~gi"t<•r of l'nyiucnt of Depobitti and Fines, salary lisb; of the 
Onl~rs issul'<l. 

}~stahli:;hments, alJs! rncts of contingencies 

&c._,) must he entered, prior to issue, in a Rrgister in Form No. 6, nnd 

nmnbercfl in an annual comwcutive series of numbers; such clct.ails bcing

reeonle<l of ('aeh payment as arc nccc;;sa.1·y for writing up the several 

offico Ifog-i:itcrs of tJic Coul't 01· Office. 

20. As in t.he case of chalnnr;, tho officer in charge i1f the 'frcasury 

will enter, in tho daily ad vice list, (Form No. 5) 1 all the onlc1·a of pay
ment of each Court, or Ollice, that have either hcen cnsl1cd at the District 

'l'reasnry in the course of the day, or hcen incorporatc<l in the daily. ac

count of the trcmmry from SuL-divisio1rnl rdur11t:1. 

21. Ou receipt ol' the list., it 1:1hould Le carefully compared, item hy 
item, with tlic Uegi~ter of l'ayment Orders, and the date of aet11:.1l dis~ 

charge should he noti:rl in the Hcgistcr in tliu }WOJXH' column against 

every numht_•r indu11cd in the list. . 'l'lw H.egister of .DcpoHit l'e·p:iymcnts 

and the other oflicc l~.t'gi;;lt>ni prcserilic<l shoukl next ho written up 
from ihe H1·g·istcr of Payment Orders, tho . .;e payment;.i only t,ci11g carried 

into tho Vrpo1:1it and other Registcn; which nppcar from the Collect.or'~ 
list to have uccll actually di;;chargcd. 
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2~. 'l'bis registel' mutt I>e' kept .in eaeh district Cou1·t in'Form 
No. 7, and wtlr include under the arraoge

Regi.ter of Depo1it Receipts. mcnts above prescribed, only the Deposits 
a.dviS£>d by tlie 'freasury officer daily as 

«edited iu the account of the Sudder Treasury having been receivc<l in 
o,ash, eithqr at•the Treasury itsc>lf under the orders of the departmental 
officers at the Su<lder Station, or at Sub-<livic:ional Treasure chests und~t 
·the orders of subordinate officers in the int<~rior of the district. 

23. All the items of deposit in the Register of Deposit 1teocipts 
must be numbered in an annual consecutive sPriE's of nnmhPrs commencing 
on 1st April and coutinucd to 31st of March of e-ach yPar of account. 
Every entry in the rPgistcr must Le initialled by the presiding officer 
of the district Court, after compnricion with the Co'ftcctor's d:uly list. of 
chalans (para. 17) with the particulars previously recorded in the General 
Regist.er of elm.Jans (para. 16), and thu detailed .. tatemcnH; rc<'civcd from 

subordinate officcr'l, (paraA. 4- l, 42, 48.) Only the firi;t eight columns 
should be filled in at first, the other columns being inteudetl for the 
record ~ub,.;cquently of the re-payments authorized out of each numoor 
(see pura. 30). 

21. No s11ms al'P to be entered in the Dl·po.,it Register which can 
properly Lo credited to nn,y other lll'ad of nccount. 

25. When deposits on onP account or payahlo to one person are 
g·ern>rally numerouo:;, the) ... houlcl be recorded 

Pel'80nnl I.edget- of DptlOsit 
Aceount.,. in a E>epuratc i>err.onal Ledger Account of 

tho depositor or p<'1 ... on to' "hose credit the 
de~it is made, to he openecl in Fottn No. 8, undPr the initials of the 
Distriet Officer. 'rhc objeet of tlrn. pl'rsoual :U"count i~ to obviate tho 

~ 

cb~nd record of the progrei;sive witlulrn\\al of each item of deposit 
receipt and to substitute a running account with ench depositor which 
must on no account bQ pe1·mitted to 110 O\•er<lrawn. Neither tho receipts 
nor repayments.uuder such pl'ri:.orml accounts nef'd therefore be numbE'red, 
hut gl'eat care should be tnkcn bcforo nuthoriziogo n.ny refund, to test the 
s1dBciency of the genPral balance of the account to m<>et the payment. 

26. At the end of each month '¥l t>'i:fral't from the Register of 
D(•posit llt>ceipts will ho prepared iu. form 

Edraot. Regi&wr or J>O}>Q!llt 
Becelptil. No. 9, Rnd forwardt•<l to the Trcnimry Oftice.r,, 

for 1mbmisi.ioq. with hi8 Cuflh Account to the 
Accountant Oenernl. 'l'his Extract Regisl«'r should Le writ.ten up d"ily 
in the oourse of the montb r;o that no timo may be lust in its despa~oh 



( 8 ) 

to the rrreasury Oflicer punctually OU the last <lay of each month. rrltere 
should lJe nd<lcd in. it, from the )?pri::oual Ledger, (parn. 25) only tl}e 

total amount i·eccivctl <lnring the month on cnch Personal I.Jcdger aC'connt. 

2 7. On the last day of each ofllcial year, all <lcpoi;ih; of more than 
three yo:lrs' &tau<ling should Qhe written off 
the Tkgh.~ter of Depo<1it Hc<'ciph;, in which a 

1iot6 qhould he made against the numbers, to the cffl'ct that they have 
lapsc<l'{t~ Government and nrc no longer uvnilahle for refnml under tho 
orders of the local oniccr. The same courso should be followed in regar<l 

) 

Uuelnimc<l Dcpo~its. ~ 

to deposits or unpaid balances of 1loposits not excc£>uing one H.upeo in 
amount which have bC'en unclaimed for more tlinn 12 mouths. A Jir,,t 

sho~1l<l at once be pri;e:inred in form No. 10 of the amottuts thus tl'aus
fdtcd and forwarded to the Accountant Gcncial. 

) 

28. Wh<'JI the rcfnml of deposits thus wrHton ofr~ is required hy 
depositors, the local ofliccr conecrnC'd should forward nn application fo 
the Accountant General in l~orm No. 11, and separately for the deposits 

payable to each person for authority to 1~nkc the rcfond. 1'lu~ Account

ant Gencl'nl's lette>rs of authority wlwn receivC'J should hf' noted ugainst 
the items in tht> Register of Deposit Rcct•ipts to ohviate 11 seco1Hl ap
plication uu<l then pas~cJ for payment nt the Treasury as prescribed in 
the form. No other record need he kept of tl1q;e refunds. 

SW. ,This Register (Form No. 12,) should contoin the details of all 
dcpo!:>its actually disbursed from the Treasury, 

Register of Deposit re·pll.y· l I 11 L · 1 
n~tuts. 

anc s iou c e wnitC'Q up ( nily from the 

Collector's list of' payments actually made 

(para. !JO) and the office Register of Orders of J>nyincnt (para. l {)) In 
the caqc of payments from l'ersonal Ledger nccount, only th9' total 
amount paitl <laily from each account r;houlJ. be' entcrc<l in tho lte-pny. 

mcot llcgistcr.· 

30. In authorizing the re-pnym('nt of a <l(!posit, the local officer is 

rof{uired to isafafy himself, in tha first instnn<'t>, of tho' validity of tho 

claim and to ascertain from hii-1 Jtcgi.,tcr of Deposit llcccipts whether 

tlu .. balance nt credit of the particular <l<'posit is Aufflcicnt to meet tho 

re-payment. If the claim is liood and tho bnlauce su!Ticicnt, he s]1ou],l 

is~U(' an order for the vaymcnt "or the nmou11t friim the local Treasury 

as prescribed nt pnrn. 5, and should at oucc reC'ord tho rcfnud (in nnticir•a
tion of the actual 'payment) ngl\inst the particular number in the 'ltegister 
of DC'posit lteceipts ntte1;ting- the cntr.\' with hi>1 initials, It will not he. 

nccc.;sary to make any further entry in the Rl'!;iit>il.'r of D£>posii Receipts 
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when actuul payme11t is' reported l>y the trt'asury officer, but i.hould 11 
payment order for tho refund of a deposit item be returned and 

cancelled, the eutry of' the re-payment in the lll.'gif,ter of Deposit 

Itcceipts should also be cancelled and the cancellation duly attested Ly 
tho initials of the local officer. 

31.- 'l\...o bi-moi11J1ly extracts from the Register of Deposit .Re. 

, . . payments should ho forw1trdcd in Porm ~ 1~ 
hxtr11ct H<1:1~ter of D~pvsit to the 'frcasury Officer for submission '':>Ith hi" 

Hc·p11~ men ta. ·.I.' s 
• lists of payments to the Accountan07General 

on tbo 10th and the last day of each month respectivelY.. 'l'ho first 

extracts should sho1 the re-payments made fr~m the Troasnry between 
the 1st and 10th, and the other those made between the 11th and tho last 
day of the month. Only the total amount repaid <lnl'ing each bi-mont~ly 

pel'iod from each Personal Ledger account should be eutcred at foot of 

tho l~xtrnct Register. These Extracts should be Wl'itten up d:Vly in the 
course of the mollth to obviate delay. 

32. On the last day of each month, a plus and minus Memorandum 

showing the total amount of Deposits re
l'ln~ nud ruiuus l\foiuo. of ceived a.nd repaid during tlie month with 

D1·pos1ts. 
the balances on the 1st nncl last day of the 

month sholll<l be prepared and entered at foot of the extract Register 

of Deposit Receipts. At the close of the last month of the official 

yl'ar, the amount of uncbiml'd dl'posits written off the llegh;tcrs (sco 
1)an1. 27) should be deducted from the balance of deposits in the plus and 

minus Memorandum. 
3;3, Register of the fines impmmd by tho several Courts of a dis

R<>gisler of Pines. ·,, 
trict should be maintained under dep:ut. 
mental Rules. At the close of each month 

a st-atcmcnt in Form No. 13 of the fines paid into the 'l'rcnsury by the 
district ofllC"c1· and by his subordinates, shonlJ be fonyardcd with the 
};xtract Register of Deposit Receipts to the officer in charge of the 

'l'mrnury for suhmii:;.-,ion to the Accountant G{'neral. 111 Fines u1·e undc1· 
n'o <'ircumstancrg,' to he hehl in deposit, but should be paid into the 

Treasury to the <•rcdit of Government. 

/j1., When a fine is remitted 01· any award authorized by any Comt, 

payment will be maJo to tho claimant by tho Treasury Office1· on produc

tion of 1111 attrstccl copy of the order of the Comt ant horizing- tlie re!nu<l 

or award accoilipanicd by an ordel' prepare~ in l<'orm No. 11 and p:ls:ied for 
payment by the Dil>trict Officer. H.cn;.issious of fines shollhl Le ca1•cfully 

noted in the Gcnci·al lll'gister of Fines. 
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35. Judges of Small Unui:.c Com·ts at Suddei· stations, or o.t the 

Jml~ij of Smull Cnuae Court~ 
nt ~udder l:ltntiouij nud ~lib· 
ll i vi.~ion,, 

bead quarters of' Suh-ilivh1iou11 should 
authorize the receipt antl repaymci1t of their 
Court deposits um.lcr thlol operation of these 
111les either at the Sudder Treasul'y or at the 

Sub-DivisirJnal treasure chest mi the caso may Le.· ('ush w.ill he rcc£'ivcd 
~n Small Cnuso courts so situated only in c,xceptional cases a.nu no , ... ~ 
paym~ in cash will ever be made from i.uch courts. 

36. Small Cause Court Ju<lges will write up their Regit:.tcrs of 
Depo~it Ueceipts and Re-payments and of Fines, uwfor the procedure laid 
down fot· Ju<lgcs and, :Magistrates at parns. 18 .ij,Illl 21 from t,he c.Iaily 
advice" of !'.Urns received and paid with which they will he fumished by 
tlH? Officer in charge of the Sudtlcr .'rre:t"-lll'Y· 

,' 
.Note.-Jmlgc~ of Smull f'nuse Court at the hc>ud q1111rt.cra of Ruh·Dh i~ionf! will receive 

dnily ndvice~ from tho ~uu-J>ivisicmnl O!Ilrl'r• of HUlll~ rl'ceiv('(l nml pnid tit !lie Rnl1· 
DiviKional treasure chests, but the Dl:'posit nnd 1''ino R<•gister~ of Ruch Courts 11hould not be 
1Hittcn up nntil the u1h'ice lists of tlw Sudder 'l'rciumry come to himd and ~hould only 
inclml1• tlu• ~um~ bhewn in tho Suddrr Tr1•nsury Auvi1•eff. 

37. Small Caui,c Court J udgcs, who holcl their Co1nts at places 
in the iutcrior of a cfatrict other than tbe 

Oth('r Smnll Cau~o Court Snddcr station or the head quarters of ~~ 
.lodge~ 

Snb-clivisiou, may receive money clircct ar{u 
repay deposits only, making pcrio<li.::a.l remittances an<l rceeiving supplies 

of caF-h, when required, by application to the S ucl<ler 'l'rrasnry or the neart>st 
Suh-<livi~ional treasure chest. Every such remittance of cash shoulil 
be nccomp1mied 1.>J· a chalnn and ulso hy u Pnss Book in form No. IG 
nnnexed, the clmlun being rntained at ilie trqm,ury and the Pass Book 
returned <luly receipted in tho case <Jf SulJ-division, always by tlw Suh
tlivii,ional oaicer him~elf and as i·egards the Suuder '111·easury by the 
Accountant and 'l'1·eusurcr for bums under Rs. 500 und Ly the treasury 
oflicl•r him&clf for larger amounts. 'fho cash halanco in the hunds of 
huch Small Cause Cotu·t Judges shonltl never exceed Its. IJOO • .. 

38. In Court!:! where money is thus received and i1a.iJ, the Judge 
should keep only the Ca$h Book and tbe Rcgistcl's of Deposit Reccipi:3 

and Re-payments aud of Fines. Jn receiving or refunding deposits they 
shoulu record the transaction!! iu pro1m· detail in the appropriate Deposit 
Registers and should carry only tho totals of these regi!!tc1·s daily to 
the Cash .Book. · 

30. At the close of ('a.ch 0 mouth, n monthly Cash Account shE:'wing 
the snms ~eceived and puitl in the course of the month, .should be 
submitted to the Accountant General. .Extracts from the l'cgistcl's of 
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<leposiis and of fines prepiu-ed in accordance with rnll's should accompnny 
tho cash account. 

40 Subordinate Officers at B Sudder Station (such as Moonsitfs .md 
others) may authorize the payment of 

Subordinnto Offi011rs at tho de1Josits and other receipts into the Dii;trict 
Suddl'r 8ta~ion. 

Treasury direct and may forward their own 
u 

rPalizations in cash under the procedure above prescrihcd; but~ 
C'annot either pay or authorize the payment of any sum whatever/ It is 
only necessary therefore for s\lch Officers to keep the Cash :dook o.nd 
the General Register of Cha]ans issued (Forms Nos. 3 and 4J. 

41. Every such Subordinate Officer will be fumished daily with 
nn acl vice list of the sums paid into the Treasury and he should forward 
it at once to the Judge or other Head Officer of his Department, w1th 
an ext1w:it from his Register of Chalans containing all particulars necessary 
fo1· the entry of the amounts in the District Departmental registers. 

42. Moonsiffs and other Officers located in the interior of a District 
are authorized to receive money into their 

Subordinate OIDc-ers in the 
intrrior of a District. Courts and to grant receipts for the same. 

'l'hey should therefore keep up the Ca.F>h 
Book (para. 8), and the Register of Chalans (para. 16). AU cash received 
hy tbeLO must he remitted llaily to the District Treasury, or if convt!
nient, to the nearei;t Snb .. divisional treasure chest, accompanied by a 
Pass Book in form No. 15 and a. clrnlan, fnll particulars being entered 
iu both, of the nature of the rec~iptg which make up the remittance for 
the guidance of the Smlder Treasury or SulNlivisiontil officer who will 
retain the clu1lan and return the Pass Book receipted, in the cAse of 
Sub-<livision, always by the Sub-divisional officer himself, and as regar<l9 
the Sud<ler Treasury, by the Account.ant and Treru;urcr for sums undt-1' 
Rs. 500 1Lnd by the T1·casury Officer him8olf for larger ~imounta. 
A d0taileJ statement of thl' amount prepared from the Register of 
ChaJanH paid into the 1~reasury must nt the same time be transmitted 
direct to the Departmcntnl OffiC'er of the district. 

48. At the head qua1·tcre of Sub .. divisions, 11owever, a Moonsitr 
should n.void receiving deposits iu caa4 as 

i;;ubordinate Otllcorll at Sul>-
dlviliona. much as pos.-ible, and should confine himself 

to authorizmg the payment of money into 
the Sub-divisional treasure chests nnder tlic provisions of pa.ms. 2 and 

o1 

16. He will he fornishctl daily by the Sub-divisional Officer, with a 
ist of tlio amounts a<'tnslly pnid into t11e tren11urc chest. and should 
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fonviml. this list at onc·t' to t.hc Juclb>"e of the district in addition to.'the 
niturns mcnt.ion0ti iu para. •'.U. 

·i4. No pnyments of nny description can be ml\de by tbe Tre.,ury 
. without or<lers from the head District Court; whenever appli~tion~ ai;e 

ma.do for refund of feei;i 01· finc~s or for re-payment of deposits to su'bordi
yntc Courts, they shonld be passed on by them to tluf bend Di.triet 
C~r of their Dcpart.mcnt by whom the ncc~ssary orders for 1>ayinent 
will b~ssncu on the Treasury. . 

\ 
45. 'l'he Judge of tho district may, 011 t.he application of deposi-

t.ors in t.hc .Mofn~sil, make his ordcr8 for the rl'fun<l vf deposits payable 
from n Sub-divisional irensurc c:hei;:t wl~re they will be paid ou presenta
tion, if July receipted and Rtaw1wd when necessary. Thu Judge will 
fu1~ir;h the Collector of the diii:trict. daily with scpnratH advices (Form 
No. 16 annexed) of the orders which he mnkca payable at each Sub
diviHional'"treasurc chcE'1t in the District under the ope1·ation or this rule. 
The Col11'ctor will rl:'gister the a.dvioc and forward it at once to the 
Suh-divisonal Officer concerned, who will deal wit.b it as a Check Register 
in paying fhe O"N.lcrs. Care should ho taken therefore t-0 eut.er the particu
lars of the or,fors correctly in t.he :~dviccs. 
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Form No.1. 
[H<'fem·d IAJ iu Para. 4·.J 

CllAf,AN. 

Acco1rnlont's No .. --------of---- ·---·-~-·--~-..... ~--

Treasury, Be11u1il, Datecl-----···-UH3 . 

Dr whom \mmght. 

Nvtt'il· 1i~ on back 
8ilv<'r Aflll Copper 

On what 11ccouut. 

:Ht---____ _.;:. __ .;_ _____ ~-------

A mom•.(. 

-··--i--1-

i 
I 

"j 
I 
I 

-TnflMWf~. 

Exnminc<l nn<\ Tfotrrcd-----------------.,-fornirnfcrnf. 

--···- -:::: .. .,,,.=====4==1,S:::=:====··-.. ----.---

No.---~--of thA Court of ·------at-----------
Doted 180 '} Name.--------------

J 

Ojfirc.--~-



) 

:Numbrr of Xot~s. Amount. 

-------·-----~T-
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Form No. 2. 

L Hcfc1T<•<l t<J in l'arn, 5.] 

No. 

'J'o 

'l'ht• Oftkrr in charge or. tlw Trr·a~ury, 

Al------------

Pay 011 the we .. ipt of------------

Hup!'l'•-·----------·-------

bdng tho '!mount uue (,,, .... -

llll occ1.iunt nf Dt·posits tlcscribed below. 

i8t\ . 

I 
Ori;d1.1al Ncl. I f>flh> of 
of Dt•posit. ,JJqwMit. 

- ----- ---·---·. 

TOTAL Rul'EESI 

lS\I , 

l~xtl. anti Entu.----- Acct. 

Jud;JO or J,f,1,qistrata. 

Amount of D··posit OJ,ATMANT's Sm, 
rc-pl\id,. NAl'Ullll. 

------
r---··1 
~ _____ , ___ ,_. ___ _ 

Stamp If requiw<I. 

OJ/fr er i11 cl1m•ge n/ 

'.i.'>'61$111'JI. 



( HJ ') 

~rm 
< ~uferi·.ill to 

Dr. Gaall. Book qf' tne ________ of---------.--

'l'o IJ;<la11co 

On wh1&t accuunl. 

--·· --- ··-··-·-··---------·----, - -

f
~rma.n~nt. Ad\·ancc ... 

l U11di~lrih11l1•<I ~aln.rit!A l and •·ou l i lll('~lldt·~ ... 

! 

ms s r · i. ·=-·· · 

I 

---·---- ---- - -- :.__..._..,;_!~ ---1 . . . 
I 

., ... · .. , .. _____ --zz:-rt -,- --- ·s- · r-·==r····=·risza·~~ ... 
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' ·;· .. . ,• 
·•· '•. 

No. 3. : ,- ··-:.1 

-~.:<·/~ '1 .. ·" .i~ 
i11 Pam. 8.) " '::·:. ~. 

ji.1r /ho . ---;;-·-rla!/ qf the Jla1~t!t if :'_; · · / 186 Cl'; 

'''"'""'.""--·~='"'"~-=-='"""'=~~=~~::~""--·--,.,..~-~:'.~S:')<.: __ ~:~==---,,,,,,~~·~.,,,,,., 

•ro whom 1>11lit. . 01\ w hal, account. 

·ray·1~1('i;'tu fron1 
J1cruULU('J1f. Ari· 
\'IUW~ nnd on nr!· 
c.).onut of r;aJurfoH 
rnu.l 'CUUtingcu .. 
{'fo!i. . '. 

Hemit1nnl!o to 
th• ·rr~nHury of 
otlwr ,-n•h re· 
~~i1lts •. 

-----·~-- --~-----_----1-rr-r1 
I ! : 

Vllir<'r tu , ch ~rife 
'J'rl.1:11"-Uty 

IJnJnnre 

of 

1. 
r 
I 

b11ily' ra.~h r"mlt.tm1<'e• 
to 'rrc-a~ury 

t 
I 

I 
j 

! 
l 
I 
i 
I 

I 
I 

1 · 1 

I 1 
I I 

! ! 
I 

I l I 
I f ------. - -- --·-· --·--,---1----

l l 

-J---~:=~m -.. ---\--~~~-! !1~ 
---·---·-·-,_·-===·. ·. ~ __________ ___.._.--.--.------------ __ ,.._,_ ... ·-
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Form No. 4. 
(Ht•fi>nrnl to in .Pam. Hi.) 

Ge11aal Re,qister ef Clwlaux is.med b!J the ___ ~ 

qf _______ _ 
_ht the }lfonth qf_ -·-·--- -·--.....---·· __ .,...... l 8() 

·:-~~;,~, ~-·;;;,~1.-r~·hom Ou wlmt 11c---At1lOllllt, -·-[;;~~,~·lwl~F. r ~:~ 
of Cha- rcel'ivl'tl. Cl)lllll. I Colkctm·'~ j .) '°' ' 

c lans. · A(·coimt. j 
-~-- I _____ -·--- ·-~---- -- -

,l 



rn } 
Form No. 5. 

(lkfo1·rcd to in l'nra.•. 17 nJHI 20.) 

Advic11 J:ist of Dai{tJ Ncceipts awl P11!/1ill'Jlts at the _________ Trca-

s1u·!/ on the requi.Yitio1i' qf th.e______ Court if-· ---
011 t!trJ ______ day q/ _________ ] 81) 

... -· - ~· 

.frco1mtaut, Trearnry. 



F0rmBo. 6. 
( R~iermd to in ~1'li~· 1a.) 

G.m#al ·.ne9.iattJ" of Pt11111.'J11.t Or1lerl/ i"11111d 61J~e' ... ·---------.... V 

.j 
I 

I 
I 
i 
.! 
I 

. 
I 
I 

! 

~--~'" tlte Mont/I q/.A· · 186·, • 

, I 

:• 

·.·. 

I 
I 
l :. 
! 
I . 
i 

! 
I 

l 
l 

. t!' . 

: 

f 
I I l 
I 
! I 
I I 
' 

I 

I I ·t 
I 

f 
I 

.:: .... 
' j . 

.- •,; ~ . . 

l . ! ;i:·-=--=-·-·--&:--• .. #i::4;!-=-
_:::.=·:::=..-=:-='=·l==ic:=::::=!::::""'::I!!!._ ... · .. ~;..;·· ... · ... ' .......... ~-~ .. 1.~ ... : __ 



~ ... 
,-. :.-; 
r.-i 0 

~' '>I Ej 
~ i .... ,, 

..r- ,. 
0 ""' 0 z .a .'I 

~ 

e s g 
~ ~ 

0 t ~ 
~ -:.: "1 

"' .,, 
>::: µ 

'""' >4 
0 .,.. 

* ' .~"' 
·~ 

:w 
"" R< 

'ti· 
"' ~ -,., ·-~ 

;:i::: 

I 
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... ---. ~-.:;-;~;;··1 . -· ------------
-----.. :.~.ll(;··"I- ----- -----

jtl)O'J ,I{) .\.i11'ti 
•l:1UJ, JO HlU!'J!UJ 

----------------

·;iu,nru'r.c.la}{ 
1\.)t•> JO pmomy 

·--------~---1-------·-··-· 
\ -·11•0<!.>(f 

-----------__ :::::-. . ::~: I 
1 1p~J JU pmomv 

11 
, ___________ -·-------·-----

I ···--···--------- --------------------------11 
·uu1.i1J J<> ·o.)l' 

·····-·11•0°1;;;~;:;·1 ---- . l 
-··-··-·--·-'-~~------·--------

.... ..: 

~! \ 
I 



.Dr. 

___ _.. ~, 2·---.-..--~ .. .. .,,, 
Dritc of lte·1111y· : to 

ment. j O:::; 
"' .. ~s 

'ro whom 11al1l. 

·-r 

( ) 

Form 

• Hero lnbcrt the Mme 111111 <lc8fgn11tlv11, if lluy, 
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No. 8. 
in Porn. 25.) 

OJ'FlCEI! O!>J,Y. 

A<'count r!f' Deposits. 

--~- -""·--.....--·------·--.. ·-~··----~--~·----- ----r- 01·. 

.ILJ;i:~ll'T~. 

---~---,.-----

1) rn . I I Xu. ofJ }'rnm whom On whnt 

_:~~"011:_· ("~1111. :_::red~- -Ac"onut. 

-~1-lni:hl• of 
Trt'll"ury 

:llouthly Totlll. or Lvcnl 
Ofticl'r. 

----···---·· __ _!______ -----
i 

Amutmt. 



.( .:H ) 

------l-r-· 
I 
I I _ 1 ___ , ________ '-------

I 
I 
I 
! 

Form 

- -- -- ·- -----r 
I 
I 
I 

______ J ______________ ·~-~--
I 

__ J 
1 
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No. 9. 
in pnra, 26). 

}Je;Josita in the Alonlh qf ____ _ 18G 

No'l'n.-Th<:So C\llumns (<>be rr,~crv!'d for use Jn the Arr•uuutu11t t1eneral't! Offi~c. 

.. 
Dec. -II ___ _ I 
Oct;. Jun. 

Nov. Pcb, I 
--- ;De<'. I _ __,__c\ _ _,__~_r_m_·c_h~--'-·-'-1 

...---;--.- Oct. I Jun. i··~I I r-· r 
I...-.!-;-;---;-++-:----'::: ~I :::_h, ~, ------:..1 J 

Oct, Jan. 

Nov. Pch. 

Murl'!1! 

l 

~ I 
No''· Feb. I 
~-=· .1 ..... ---' l M:m•hl 

,,,,n r-llfll ""' 
Mny ,\ug. 1 

.1 uM 11 St•pt..1 I 
I l I 

11 
I ! 
I I 

i I 
I 1 

CMJ, Cri11lhml, .tc. 
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Fol'm No. 10. 
(Udi.•nc•l to iu Pu1·1t. 27.) 

Li.~t A q/* ___ ;.._._ __ . __ Dqo~·it8 of more than a !Jeara' 8ttmflir1t1 

to be lran.~j'errtd to t·redit qf Ooi·c1r11ment 1111der OrcleN, Pinauciat 

JJqart111e1it., ... v·o. 150G, elated :JJ.yt .i:1l:rch, 1805. 
r. 

11...::..:""'··=='-'-"'-='=o=•=="-="'""=="'-=•--A.· .. - . =~··--- ··-----=-.... ···--· 

~'"'·I.:_ _A:~"'."~-I----· ~----·~ '::I No. ~~~=n~. ----
1' I --1 --

1 

__ ., _ __._._........._ 
• H~rr ln~t'l't naturo ol' Depo•it8, nlicthcr Cil·il, Crimin:.!, .l:c. 

===---='-""='-"--= ,· ··-~----·--

. from 

To 

Hm, 

'l'ltc 

Form No. 11. 
( Rcfl'rz-cd to in l'111·n. 28.) 

No . 

of 

'J'hc ,\ccoun\.a11t tkucral of the Gonr11t11<'nt of Bl'ng-al. 
Fo1rr W1LL t..Hr; 

l lia1·u th~ honor to rcpvrt tlint claims ha1·c }lN:'ll lll'l1forrcd to tho Dep•>Mit~ of 

morn t.hun lhrer yc111·g' Rtumling, ns .di;tuilcd in the rn11rgiu, 

n.~grcg-11li11g Hup1•0~------

2. J havo fi1ttiRflc<l my~clf of the validity of tlrn clain1s, 1111d, with rel'ur!'ncc to 

the Order$ of the Uon.'rumcnt of lndiu ot' 'tho 3ht Mnroh 1865, n:<llll'bt yonr 1rnthtorit.y 

fur the rc-1mymcnt, 

I lmve tho ho1m1· t.o b(', 

::;rn, 

Yom· woat obedient i;crvnnt, 
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