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PREFACE

This Manual is issued in accordance with para. 33 of the
Comptroller and Auditor General’s Manual of Standing Orders, and
contains orders and instructions issued from time to time by the Gov-
ernment of India, the Government of Bombay, the Comptroller and
Auditor General of India and by this office in connection with the
administration of Government Provident Funds. These rules and
instructions are supplementary to the general rules and orders con-
tained in other authorised Codes, Manuals and Publications embody-
ing the several Provident Fund Rules issued by the Government of
India and the Government of Bombay.

2. The orders, interpretations and decisions relating to the
various Provident Funds have been incorporated in a separate
Chapter for ready reference.

3. The Superintendents and Gazetted Officers of the Fund
Sections are expected to scrutinise the contents of the Manual care-
fully in the course of their work and to bring to notice any inaccu-
racies or omissions or orders which have become obsolete or require
amendments.

4. The Senior Superintendent of the Fund Section is responsible
for keeping the Manual up-to-date by promptly incorporating in it
all relevant orders. '

BoMBAY; V. N. ADAVI,
The 11th June 1952. Accountant General.
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PART 1
CHAPTER I—GENERAL -

Clonstitution an Work

1. The work of the Funds Sections consists mainly of the preparation and
maintenance of Fund Accounts, the issue of annual accounts statements, the pay-
ment and audit of temporary and final withdrawals of deposits of subscribers to

the funds detailed below:—

(1) General Provident Fund, Secretary of States Services (Rupee and
Sterling branches).

(2) General Provident Fund, Central Services (Rupee and Sterlin -
branches).

(3) Bombay General Provident Fund (Rupee and Sterling branches).

(4) Indian Civil Service Provident Fund (Rupee and Sterling branches).

(5) Indian Civil Service (Non-European Members) Provident Fund.

(6) Contributory Provident Fund (India) (Rupee and Sterling branches).

(7) Contributory Provident Fund, Bombay (Rupee Branch).

(8) Overseas Communications Services Employees’ Provident Fund-—gov-
erned by set of drafts Rules which have not yet been
finalised by the Government of India.

(9) Workmen’s Contributory Provident Fund (India)—governed by Con-
tributory Provident Fund Rules (India).

(10) Workmen’s Contributory Provident Fund (Bombay)—governed by
C. P. F. Rules (Bombay).

(11) Defence Savings Provident Fund—Separate set of Rules in the case
file. Subscriptions ceased from April 1947.

(12) Contributory (Transferred Railway Personnel) Provident Fund.

2. The strength of the establishment of the fund section has been fixed on the
following basisi—

(a) one machinist for 4750 accounts, under the shift system. (Comptroller &
Adr. Genl.’s No. 569 Admn./123-50, dated 24-2-51) ;

(b) one auditor for 2500 accounts ;

(¢) one additional auditor for 2750 policy cases ;

(d) three auditors for general work and maintenance of Broadsheet (Comp-
troller & Adr. Genl.’s letter No. 500-N.G.E./I/23-52, P.F. II, dated
16-2-52) ;

(¢) one Diarist for each section.

The Accountant General may vary within the standard rates, the duties of
Auditor, Machinists, etc., in a minor degree without a reference to the Comptroller
and Auditor General, but major variations, e.g., Machinists doing audit work of
more than a purely formal kind, should be reported to the Comptroller and
Auditor General. The Accountant General may also propose increased check of
postings where this has been proved to be necessary, a readjustment of ‘Auditor’
rates would then be permissible.

[Ar. Genl.’s No. 476-Admn. I/137-36, dated 2-11-1936.]
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3. The sanctioned sirength of the Provident Fund Sections is as detailed
below :—

Permanent Temporary

S. A. S. Accountants ., : , . . 4 2

Asstt. Superintendent (U.D.C. with a special pay) 1

Upper Division clerks : ; : 3 . 35 16

Lower Division clerks : : ; : 5 5 3

Machinis}ts (L.D.Cs. with special pay of Rs. 15 14 12
p.m.).

4. The work of the Funds Sections is divided among the six Superintendents
as shown below :(—

Superintendent I,—
I.C.5.P.F. (Rupee & Sterling branches).
I.C.S. (N.E.M.) P.F.

Provident Fund Accounts of I.A.S. & L.P.S. Officers, C.P.F. (India) (Rupee &
Sterling branches), C.P.F. (Bombay).

W.C.P.F. (India), W.C.P.F. (Bombay), O.C.S.E.P. Fund., C. III, C. IX,
D.S.P.F.

Contiibutory (Transferred Railway Personnnel) Provident Fund.
Maintenance of Consolidated Broad-sheets.

Superintendent 1I.—
(i) G.P.F. Accounts—Rupee branch under the following major heads :—
G.A.,, LR., A.J., Met.
(ii) Matters connected with Insurance Policies and Objection Book.
Superintendent IT1.—
G.P.F. Accounts—Rupee branch under the following major heads :—
Police (P.C.), C.I., C. VII, P.W., Ign., and G.P.F. (Sterling Branch).
All work connected with States.

Superintendent TV . —
General Provident Fund Accounts, Rupee branch under the following heads :—

Police (P.N.), Agc. Agv., Medical, Jails, L.F., P.H., C. II, C. IV and Civil
Defence.

Superintendent V.—
General Provident Fund Accounts, Rupee branch under the following heads :—
Police (P.B.), Misc,, Stamps, Education, Stationery, Industries, C.V.

Superintendent VI.—
General Provident Fund Accounts, Rupee branch under the following heads :—

Police (S.D.), Forest, B.D., Régistration, Other Taxes, Famine Relief,
Scientific Deptts. Excise, Agriculture, Q. VI, C. VIII (M.S.D.)
and C. X to C. XV,
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5. Each Superintendent is responsible for the efficient management of all the
work entrusted to his charge and to carry out personally the checks, reviews and
other duties prescribed in the Audit Code and Audit Manual. He also exercises
close supervision over the objection book, unposted items, missing credits, attests
the annual closing balances on the ledger cards and is responsible for the submission
of mnnthly master cards complete in all respects of all the groups under his charge
through T.1. Section and Calendar of Returns to G.O. and for the completion of
all items of work in the section on the due dates. The Senior Superintendent in
charge of P.F.I. Section in addition to attending to the general duties of the
Superintendent, will be responsible for the general supervision of all the fund sections
regarding administration, Machine system of posting, Budget, monthly reconci-
liation of Broad-sheet, Annual adjustments and Fund Manual. Cases involving
important principles, or complications due to the non-existence of nominee or
due to the existing nomination becoming invalid, etc., and cases having legal com-
plications or where orders ot Court have been received should be submitted through
Senior Supdt., F.I. section,

6. (i) Asstt. Superiniendent, F.I—He will help the Supdt., F.I., in the disposal of
all the correspondence including half margin references of a routine nature and
examines the work of the auditors in his charge. He checks pre-audit bills not
exceeding Rs. 2,000 where sanctions have been admitted. He passes claims for final
withdrawals not exceeding Rs. 500 in each case, where payment is authorised to
subscribers. He maintains the Departmental note book and prepares draft paras.
and corrections for the manual where necessary. All Government orders of permanent
interest and all case files are maintained under his supervision. He is also entrusted
with the charge of D.S.P.F. work till it is finally wound up.

(ii) Asstt. Superintendent Machinists I.—He will be in charge of 2 groups of
Machinists. In addition to the general duties as shown in sub-para. (iv) below, he
will also deal with all correspondence regarding repairs, bills, etc., in respect of the
machines, will maintain the history registers and will keep a watch over the
expenditure under contingencies. He will also be in charge of all the Accounting

Machines.

(ii1) Asstt. Superintendent Machinists [I.—He will be in charge of 2 groups of
Machinists. Tn addition to the general duties as shown in sub-para. (iv) below, he
will also deal with all miscellaneous works such as special pay of Machinists, pro-
wvision for temporary stafl’ of Machinists, submission of statements regarding con-
current settlement of mistakes in P.F. Schedules, etc.

(iv) General duties of Asstt. Supdt. Machinists.—FEach Asstt. Superintendent is
-entrusted with the close supervision of the outturn of work of the machinists and is
responsible for the smooth and timely postings of ledger cards and compilation of
monthly accounts and all other items of work including balance compilation state-
ment referred to in para. 233(2) of the Audit Manual which devolve upon the
machine group. He must check the verification of opening balances both Treasury-
wise and Department-wise and trace 109, entries appearing in the outward Register
into inward Register as soon as the posting of the month is completed. He should
check the diaries of the machinists. He should also maintain and submit to the
‘G.O. the register showing the daily progress of posting verifying the number of
accounts shown as posted by the machinist with reference to audit shests.

7. Duties of Machinists.—1The posting of the fund accounts is done according to
the shift system instead of the “Full time system’”. Each Machinist works on the
machine for half the day, and the other half of the day he utilises in arranging the
Ledger cards for the next day’s posting work, putting up the cards required by the
auditors and such other mechanical work in respect of the accounts entrusted to
‘him. He should keep the ledger cards properly arranged in the steel cabinets and
keep the notes of the movements of the cards and will be responsible for the loss
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of any ledger card. He posts the ledger cards with all connected processes; proves
the monthly posting; maintains Inward and Outward Registers; prepares the annual
balance compilation statements and notes in the respective ledger cards the pay
drawn by each subscriber in respect of the 31st March each year from the schedule
for April. He is also responsible for verification of the yearly balances.

8. Duties of Auditors—FEach auditor is responsible for the efficient audit of the
ledger cards entrusted to his charge. He (1) checks the eligibility of applications
for admission to the General Provident Fund, assigns account numbers to new
subscribers and maintains the Index and Alphabetical Registers, (2) examines the
validity of declarations, (3) audits all sanctions, (4) checks G.P.F. schedules when
received from D.A.D. sections, (5) checks 109, of the postings in ledger cards with
reference to the entries in the Fund schedules, and audits the remaining ledger
cards independently without reference to the schedules, (6) audits all vouchers of
withdrawals both temporary and final and watches the recovery of repayment of
advances, (%) conducts correspondence resulting from audit or otherwise in matters
pertaining to his charge and takes timely action for the clearance of items in the
Objection Book, (8) receives schedules with covering lists from the Departmental
and Account Current sections, (g) checks the correctness of the rate of subscription
with reference to the pay entered in the schedule attached to the pay bills for March,
(10) examines the entries generally in the remarks column of the monthly schedules
and takes action for closing the accounts whenever entries regarding the retirement
death, etc., of a Government servant appear therein, (11) in the case of final with~
drawals he verifies the credits in the subscriber’s accounts appearing after the last
agreement of the closing balances with reference to the schedules, calculates interest
and closes the accounts and submits the ledger cards with refund orders to the
Superintendents for check, (12) watches the receipt of the disbursement certificates,
(13) maintains the half margin registers, and (14) attends to the filing work. He is
also responsible for the timely issues of annual accounts statements of subscribers.

9. There are no separate record clerks or sorters in the fund section of this
office as the machine posting of the accounts is done on the “shift system” and each
machinist is his own record clerk. The duties of the record clerk mentioned in
Chapter 10 of the Audit Manual (First Edition) are therefore performed in this
office by the machinists themselves. Similarly there are also no Examiners in the
Fund Section of this office. The duties of the Examiner mentioned in the several
paras. of the Audit Manual are performed in this office by the members noted
against each,

Reference to the para. of the Audit By whom the duties of the Examine:
-

Manual. are performed in this office.
Para. 230 . . . " . By the respective auditors.
Para. 231(vi) . ; J : By the Machinists.

Para. 239 ; ! : y By the respective auditors.
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CHAPTER II—GENERAL PROCEDURE
General

10. The General Provident Fund was instituted on the 1st August 1909
under the Govt. of India,: Finance Department Resolution No. 2986-P, dated the
14th June 1909 to encourage public servants in India to make prudential savings.
The responsibility for the administration of the various Provident Funds rests with
the Govt. making the rules. All matters relating to the administration of a particular
Provident Fund should therefore be referred to the Govt. concerned.

11. All questions relating to the General Provident Fund which require the
administrative decision of the Govt. of India, Ministry of Finance, with reference
to their resolution No. 2364-F.E. of 14th November 1921 should be submitted to
that department direct and not through the Comptroller and Auditor General.

[Auditor Gensral’s No. 3871-E-g16-24, dated 15t September 1924, A.G.C.R’s Manual.]

12. These rules shall be so framed that in the case of a person who before the
commencement of Part 111 of the Govt. of India Act of 1935 was serving His Majesty
in a civil capacity in India, no order which alters or interprets to his disadvantage
any rule by which his conditions of service are regulated shall be made except by
an authority which would have been competent to make such an order on the 8th
March 1926 or by some person empowered by the Secretary of State to give directions.
in that respect.

13. It is desirable that, as far as possible, there should be uniformity of inter-
pretation of identical rules, and for this reason the Govt. of India communicate to:
Local Govts. for information any important interpretations of rules that they issue.

[G. I. (F.D.) No. F. 22-XII-R.II/34, dated 25th June 1934.]

14. With a view to securing uniformity of interpretation of identical rules,
when the interpretation of a rule given by a Local Govt. is doubtful and when the:
rule and any other relevant rules are identical in substance with the Govt. of India.
rule, the Accounts Officer should suggest to the Local Govt. that it should consult
the Govt. of India in the matter.

[Ar. Genl.’s No. T-847-NGE(262-34, dated 1oth August 1934.] :

15. Under clause 5(c) of the order in Council, dated the 1gth August 1920,
the Secretary of State in Council has assigned to the High Commissioner for India
the conduct, with effect from 5th February 1924, of all business arising in the United
Kingdom out of the administration in accordance with the rules from time to time
prescribed by the Secretary of State in Council, of the General or any other Civil
Provident Fund.

[Resolution by the Secretary of State in Council, dated 5th February 1924 and G.I.F.D. No..
6g0-F.E., dated 22nd March 1924.]

On the analogy of the rules of Provident Funds governing final payment of
depositse applications for the payment of advances and withdrawals through the
High Commussioner should be rejected. Gazetted Officers on leave should arrange
to draw the advances sanctioned by the Competent authority through their duly
authorised bankers or agents. The resolution dated the 5th February rg24, however,,
enables the High Commissioner to reassign the Insurance policies.

[G.I.LF.D. No. D.285-IR. IT of grd Nov. 1g31 and No. 453-R. IT of 18-2-1932.]

16. There is no legal bar to the granting to a Govt. servant’s estate the benefit
of an amendment or a new rule introduced between the date of the Govt. servants”
death and the date of payment to his estate of the balance at his credit.

[Secretary of State No. F. 6773-27, dated 24th Nov. 1927 and G.I.F.D. No. F. 42-VIL.R.II
dated gth Feb. 1928 received with G.LE.D. No. F. 42-VII-R.II, dated 20th Feb. 1928 A.G.-
C.R.’s Manual.|

Note.—Vide also in this connection Art. 313 of the Constitution of India regarding Transitional
provisions.
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17. The rules of procedure laid down in connection with General Provident
Fund deposits will apply mufatis mutandis to other provident funds so far as they are
not inconsistent with the provisions of the Provident Fund Rules themselves.

[Letter No. T. 123-Admn. I/42-36, dated 16th May 1936 from the Ar. Genl. A.G.C.R.’s Manual.]

18. All correspondence in connection with the Provident Fund is received
from the Heads of offices for non-gazetted establishments and from Gazetted Officers
direct on their own behalf. In the case of Local Board employees, the Presidents
of District Local Boards communicate with this office. Correspondence including
the grant of advances in connection with the General Provident Fund of Primary
‘School Teachers (handed over to the Local authorities) should pass through the
Educational Inspector of the Division. The teachers concerned should not, however,
.correspond direct with the Educational Inspector but through the School Board
Administrative Officers of the local authorities under which they are employed.

[G.R., E.D. No. 3853, dated 19th Aug. 1927.]

19. (i) The amounts at credit of subscriber, compulsory or optional, are,
under section 2(a) of the Provident Fund Act of 1g25, Compulsory deposits and
are therefore protected from attachment by a Court of Law under Section 3 ibid.

[G.I.F.D. No. 6212-P, dated 11th December 1g0g.]

(ii) The definition of Compulsory deposits covers the deposit of optional
subscribers as well as the optional part of the subscriptions of compulsory subs-
ccribers.

(iii) Tt has since been decided that it is inconsistent with section 3(1)of Provident
Funds Act, 1925, for Govt. to deduct any amount due to them by a subscriber
from his accumulations in the General Provident Fund at the time of his retirement
.or from undisbursed G. P. Fund accumulations payable to a subscriber’s nominee
in the event of the subscriber’s death, in service or after retirement, as the case may be
even though the consent of the subscriber or nominee may have been obtained.

In cases where a subscriber or nominee is willing to repay the amount due to
Govt. the best course would be to treat the repayment as a second transaction.
The whole of the money should first be paid intact and without any compulsion.
‘Thereafter the payee may be called upon to make good the Govt. dues.

[G.I.F.D. No. 20 (2)R.II-45, dated 28-2-45 and Govt. of Bombay P. & 5. Deptt. No. 1575-34,
dated 16-4-1945.] _

(iv) Even money due to Govt. by a deceased officer on account of advance of
pay or on account of embezzlement of Govt. money found after his d=ath cannot
legally be deducted from any amount standing at his credit in the fund.

[G.I.E.D. No. gg-EA., dated 10-3-1913 and 302-FE, dated 10-4-46 C.G.’s letter No. 1071-E
-331-6, dated 22-5-1916.]

(v) Since deposits in the General Provident Fund are protected under the
P. F. Act, against all creditors, Govt. should not use their position as custodians of
the Fund to put themselves in a better position than other creditors. Govt. have
issued definite orders on the subject with the object of making it perfectly clear
that, whatever be the legal position the amounts detected as over payments in the
course of audit and other claims of Govt. should not be compulsorily recovered
from the balance at a depositors credit in the General Provident Fund.

[G.I., F.D. No. 1753-FE, dated 21-7-1923, G.R.F.D. No. 2453, dated 3-8-1923.]
(vi) The deposits at credit of subscribers in the General Provident Fund or
their own deposits in a Contributory Provident Fund are not to be confiscated in

satisfaction of a fine imposed on a subscriber by a Criminal Court or in recoupment
-of defalcations of public money committed by him. It has been recognised through
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out that any statutory power given to Govt., to make good their losses from the
deposits of a subscriber to his Fund would be inconsistent with the principles of a.
Provident Fund.

[GIF.D. letter No. F/66-TI-FE. 27 of 19-9-1927 to the Bombay Govt. and G.R. (F.D.) No.
5435-F, dated 18-10-1927.]

(vii) In no circumstances should an Accountant General ignore an order of
attachment of a Court even though the order is correctly understood by him to
be bad in law. He must maintain the attachment until the order is either, with-
drawn by the Court which imposed it or cancelled by a superior Court. It may
be stated in this connection that it has been ruled in Mr. Virchand’s case (89 Bom.
259) that a deposit once compulsory remains compulsory and is not liable to attach-
ment between the time when it becomes due for repayment and the time when
it is actually repaid.

[G.L.E.D. ecndorsement No. 2631-FE, dated 20-12-1921.]

(viii) When an order for an attachment or a notice of assignment or other
encumbrance is received the Accounts Officer will at once proceed to move the
Court or party concerned to have the order or notice against the deposits of the
subscriber in the General Provident Fund withdrawn. The amount at credit cannot,
however, be paid unless and until the order or notice is withdrawn.

[G.L.E.D. IR0, 2328-FE, dated 10-11-1922.]

20. Applications for admission and their disposal.—When an application for admis-
sion to the General Provident Fund is received in G. P. Fund Form No. 3, and the
applicant is found eligible, a new ledger card in A. T. M. form No. 69 should be
opencd under the initials of the Superintendent and the account number assigned
in the respective Index Registers noted on it. The duplicate copy of the application
form is then returned with the Account No. allotted.

No one should be allowed to subscribe for the first time without the previous
permission of this office. If, however, a new name appears in the Schedule of General
Provident Fund deductions (G.P.F. Form No. 8) the eligibility should be checked
in the same manner as if he had applied for previous permission. His name will
then be entered in the Index Register of the Department to which he belongs and
an account number allotted, noted in the ledger card and communicated to him,
An application in form No. 3 should also be called for in cases where the eligibility
cannot be satisfactorily checked from the material available in this office.

Nore.—The General Provident Fund is open to new subscribers at any time and not from the
beginning of a financial year only.

21. Owing to the introduction of Departmental System of Account Nos. in

the G. P. Fund, the following departmental series of account Nos. have been
adopted :—

Distinguishing Department concerned
G.P. Fund
P.C . . . For Police Central.
B.S. ! s 5 : - ,» Police Southern,
P.:N. 5 > . . . ,» Police Northern.
P. B. ;» Police Bombay.
G. A, ; 5 : : % ,» General Administration.
Exc 1+ Excise Department.
S. ; 5 5 - " . Stamps.
E: . . - : . ,» Forests,
R. ; 5 - ~ : ,» Registration.
Ign. ! . . : . ,» Irrigation,

A J. ; - ; . 5 » Administration of Justice.
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]%slt)mﬁusiziing Department concerned
.P. Fun

J- 5 : ; For Jails.

Ind. ; . : . ., Industries.

Sty. s : : . : ,y  Stationery.

Ed. " . - . ,, Educational Department.

M. ; 3 ; : ., Medical Department.

P. H. ! ; s : ,» Public Health.

Agr. ; - . 8 . ,, Agriculture.

Agc. : . . ; . ., Agriculture-Co-operative.

Agv. . : : < ,» Agriculture-Veterinary.

Misc. . ; : . . ,» Miscellanecus-Departments.

P. W. : : : - ., Civil Works.

Clent. 1 - ; 3 . . ,, Central Department Income Tax,
Sy : . . ., Central Department Central Excise.
u WABEES ; ; s . ,, Central Department Audit.
LN - . ,» Central Department Customs.
e N - " . ] ., Political and Western 1ndia agencies.
SNV : . : ,, Currency and Mint.
SNV i : - . ., Portsand Pilotage and Radio.
o VLY . s g . ,, Medical Stores Depot.
Sy - y ! A ,»  Kutch.
s K : 5 : 5 ., Aviation Department. i
o X1 s . : i ., Govt. Inspector of Railways.
N DMLE 3 : . ; ., Archaelogy. '
o T . . ‘ . ., Explosives departments.
0 e : ; . ., Ministry of Finance (Bombay)t
TR . : ; . ., Special Police establishmz=nt.

Met. g . 5 ¥ . 4 Meteorology,

L. R LY : . ., District School Board teachers, etc., and those

paying subscriptions in cash.®

*Norr.—~ Subscriptions recovered in cash are not accounted in this province in schedules of the
respective major heads but under the head L.F. To this cxtent the procedure in this office differs
from that Pr(‘scrib(‘d in para. 224 of the Audit Manual.

2o, In the case of officers intemporary employ, who are admitted under the
rules of the fund, the word “temporary” should be prominently noted on the top of
ledger card. :

. 23, Cases of apparent ineligibility whenever found by the Audit Sections
must at once be brought by them to the notice of the Fund Sections.

Ledger Cards

24. In the case of Europeans and Anglo-Indians, who begin subscriptions to the
General Provident Fund (Central Services) as optional subscribers a note should
be made on the Ledger card, that when they begin to draw the substantive pay
of Rs. 100 they become compulsory subscribers. In the case of Bombay Govt. servants
other than those admitted to the Contributory Provident Fund, subscription to the
Bombay General Provident Fund is compulsory in the case of those who are in
receipt of a pay of Rs. 50 on 20-3-1941 and in the case of those appointed afier
20-3-1941 on their reaching the substantive pay of Rs. 25 (vide G. R. P. & S. Deptt.
No. 1575/34, dated 20-3-1941). The fact of discontinuance of subscription in the
case of optional subscribers otherwise than while on leave should be noted in the
remarks column of the Ledger card. The fact of the subscriber having exercised the
first, second or third option should be noted on the top of the Ledger Card.

Fund Schedules

25. Memo. of insiructions for the preparation of the Fund Schedules in the offices of the
disbursing officers—{1) The fund schedules should be prepared in the revised General
Provident Fund form No. 8 wherein the names of subscibers to the General Pro-
vident Fund should be recorded in the order of serial account numbers assigned to
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them, ¢.g., if in an office there are 4 subscribers to the fund bearing account Nos. 8%,
49, 58 and 69 entries relating to No. 37 should appear first, then those relating to 49
and so on.  With this object in view columns 1 and 3 of the schedules should ba
roneoed or printed once for all in forms sufficient for a year’s requirements. This
will reduce clerical work in disbursing offices and will at the same time obviate
the quoting of wrong account numbers in the monthly schedules. The names of
new entrants and old subscribers transferred from other offices should in the course
of the current year be entered in the roneoed or printed schedules after the names
of the existing subscribers. But after the expiry of the year, they should find a
place according to the serial order of their account numbers.

2, Subscriptions recovered from new entrants hefore the assignment of
account numbers to them, which should be very rare. will be treated as provisional
pending their admission as subscribers by this office. In such cases the words
“New subscribers” should be entered in column “Account Nos.”” of the schedule,

3. When no recovery is made in the case of any particular subscriber, the
reason for non-recovery should be briefly stated against his name, e.g., “pay not
drawn as leave not settled”, “discontinued during leave’ etc., etc. When the subs-
criptions or refunds of withdrawals differ from those of the previous morths,
necessary notes should also be made stating the reasons for such variations.

4. If a subscriber proceeds on leave, the date of commencement of leave should
be recorded in the remarks column of the schedule against the subscriber concerned.
Similarly information as to the date of death or retirement should also he recorded
in the remarks column, ‘

5. If a subscriber is transferred to another office his name should appear in
the next month’s schedule with the remark “transferred to ..:.....0....... .. and
should be scored out from the schedules for subsequent months,

6. If a subscriber is transferred from another office, name of the office from
which he has been transferred, should -~ be recorded in the remarks column in the
schedules, in which his name appears for the first {ime.

7. No entries whatsoever should be made in the column “amount withdrawn®,
as this column is intended to be filled in the audit office.

8. Whenever refunds of withdrawals appear in the schedules the number of
instalments, which the present refund represents should be noted in the “Remarks”
column of the schedule.

9. The Treasury Officers are to send their subsidiary registers of Receipts duly
accompanied with the General Provident Fund schedules in the revised form 8,
prepared by the District Boards, District School Boards and Municipalities with
due regard to the following:—

(a) Recoveries made actually in cash and Huzur adjustments should be
distinctly shown, in two different columns of the subsidiary registers.

(b) The dates of cash recoveries should be shown in the remarks column and
where subscriptions are recovered at sub-treasuries the dates of actual receipts at
the Sub-Treasury should be given in the.column of remarks.

[General letter No. 3-No. P.F. 13/40%9, dated the 1st September 1931, based on C.C.A.’s

instructions contained in his letter No. T-597-Admn. 67-30 of 22-10-30 tide also circular letter
No. F. I/General[3465, dated 8-3-1950.]

26. Check of General Provident fund Schedules.—Immediately on receipt of bills
the Departmental Auditor should see that the necessary General Provident Fund
Schedules are attached to them, and if not, call for them at once quoting the No.
and date of the memo. issued on the vouchers. After the checks prescribed in para.
224 of the Audit Manual are exercised and the necessary Certificates recorded and
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attested, the schedules should be passed on by him to the funds section. The depart-
mental auditor should also see that all the schedules are complete in respect of (1)
the name of the month for which the pay is due, (2) the number of voucher and
the month to which the payment relates, and (3) the name of the Treasury in which
the payment of the bill is made. The funds section will see that the name of the
office from which the subscriber has been transferred is noted in the schedules in
the case of all new names, and all information necessary regarding new names,
dates of leave, retirement or death, if not already given in the schedules should be
called for and recorded in the remarks column.

As regards establishments audit of which is conducted by numbers and nominal
check of the rates of pay is exercised twice a year in addition to the annual check
with reference to the annual establishment return, the pa¥ of the subscribers as
chown in the G. P. Fund schedules attached to the pay bills for the month of March
should be checked by the audit sections concerned with reference to Audit Register.

In the case of superior establishments (1) for which establishment returns are
not received and (2) of establishments whose names are not shown in pay bills
even though establishment returns are received, (for both of which the nominal
check of the rates of pay is not exercised) a certificate from the Head of the Office
concerned will be called for to the effect that the rates of subscription shown in
the G. P. Fund schedules for March are in accordance with the G. P. Fund Rules.
Such establishments are detailed below :—

(1) Temporary establishment sanctioned from time to time (Land Revenue
and Public Works Department).

(2) Talati Establishment.

(3) Jail warders.

(4) Constabulary.

(5) Petty Officers of the Excise Department.

(6) Piece and Task workers in Government Presses

(7) Forests Guards. ]
[C.C.A.'s No. T-392-Admn. I/181-32, dated 2-6-1932.]

As the rate of subscription can be altered once a year vy making the first de-
duction at the altered rate from the pay bills for March and as the maximum and
minimum rates of subscription are applicable in respect of the pay drawn in April,
or would have been so drawn had the subscriber been on duty, the column for ‘Pay’
in the schedule may be left blank for other months but in the case of an officer who
was on leave on the 31st March and had elected not to subscribe during leave
the rate of pay on the date of return to duty should be noted in the schedule for the

month in which he joins duty.

For the first eleven months of the year, G. P. Fund schedules should be made
over monthly to the fund section by the Departmental Auditor on the day following
that on which the accounts are passed. But to enable the fund section to close and
despatch the annual accounts before the 3oth June, a special effort should be madr
to send the schedules for March to the fund section as soon as the vouchers arc
received, i.e., before the Departmental Accounts are compiled.

[Ar. Genl.’s No. 1437-Admn. 5/21-27, dated the 22nd October 1027 and C.C.As No. 211-
Admn. 521-27 of 10-2-1928.]

27. Checks of rates of subscription.—At the time of posting the schedules for April
(pay for March), the machinists are required to note in the ledger card the rate
of pay of each subscriber drawn in respect of 315t March preceding, as certified
by the Departmental Audit Section to enable the auditor to exercise the necessary
check of the rate of subscription prescribed in para. 212 of the Audit Manual.

3 T
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28. Objections raised regarding (1) irregular subscriptions, (2) non-recovery
or irregular recovery of advances, and (3) want of reasons for non-recoveries in the
fund schedules, should be sent through the audit sections, when necessary, and if
not satisfactorily explained should be {forwarded to the officer concerned.

29. Treasury Officers are required to aecept subscriptions to the (. P. Fund
from officers on foreign service when it is not convesient for the latter to remit
the subscriptions direct to the Account office.

C.G.s letter No. 1 '3_.;-[5'.-;', -13, datzd the t8th July 1913.]
% 13 3

30. In the case of the Local Board employees who are subscribers to the G. P.
Fund, the G. P. Fund credits are adjusted by the Treasury Officer from paid local
fund cheques at the time of the pay of such officers for each month is drawn at the
Treasury by the Local Boards concerned. Subscriptions should not be paid in
advance except in cases where pay is drawn in advance owing to transfer or long
leave out of India. i

[C.G.%s No. 1634, dated 30-8-1910.]

interest
[

31. Subscriptions coming through Book adjustment will be treated as having
been paid in the month in which they were actually credited in the Treasury either
by deduction from the bill or cash payment.

32. Subscriptions recovered by Treasury adjustmants in the case of Local
Board Teachers and other emplovees are to be considered as having been recovered
on the first of the month in which the adjustments are made.

-
: 33- No intevest is admissible on the amount recovered on account of (5. P,
Fund subscriptions in excess of the actual amount due. Exgess interest if allowed
should be deducted from the interest due to the subscriber concerned for the year
then. open. '

[C.G.s No. 1753-396-15, dated 5-1o-1gr5and GLLE.D. Na. F. ga(2) .R-.fl’./gg, dated g-12-1339.]

When the excess  payment of subseription is adjusted by chort payment in
subsequent months, interest should be allowed for those months on the full amoaung
due, and not only on the amount actually recovered, the balince having been
already received in the former mornths. )

34. On the question whether it is within the competence of the Government
of India to allow ev gratie payment 1o a subscriber under the Rule making control.
of the Secretary of State or other entitled persons by way of compensating him
for the loss of interest entailed by the delay in final payment of Provident Fund
money, in cases where the final payment is for some reason or other made only
after the date upto which interest on Provident Fund deposits may be credited to the
Fund Account (namely upto the end of the month preceding that in which pay-
ment is offered or upto the end of the sixth month after the month in which such
amount became payable, whichever is earlier) under the existing provisions of the
relevant rules [e.z., the [.CLS. Provident Fund, I.C.S. (N.E.M.) Provident Fund
andthe Secretary of State’s Services G. P. Fand Rules], the Comptroller and Auditor
General has held that as such a payment is inevitably subsidiary to the payment
to the amount at the credit of the subseriber and as such would contravene the
statutory provisions of these rules, sanction of the Secretary of State-would be re-
quired for the payment of such an amount under section 247 (7) of the Government
of India Act, 1935.

- [Auditor General’s Circular Memo. No. 411-A-126-45, dated 11-10-1g45 to all Accountants
General Ind. No. PF-agas.] ;
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35. Amount paid at Sub-Treasuries after the Sub-Treasury accounts are closed
for the month on account of withdrawals from the G. P. Fund will not carry interest
for that month, though such payments are not exhibited in the Treasury accounts
in the month of payment, but shown in the subsequent month. -

- el :
Adjustment of Interest

36. The interest allowed for the year will be available on preparing the balance
compilation sheet in G. P. F. Form No. 74. A transfer entry for the total interest
credited to the Account should be made and the amount added to the receipts by
debit to “22—Interest on Debt and other obligations—B—Interest on Unfunded

- Debt—State Provident Funds—Interest on General Provident Fund” for Central
and ‘Provincial separately. This entry should be made in time to be included in
March final accounts. This transaction must include the debits on accounts of

interest paid during the year on closed accounts, which during the currency of the
year is debited to the fund itself.

Adjustments of interest on accounts transferred from other Provinces, Govern-
ments etc. :

The Government of India have decided that where permanent transfers of
officers are made from one Government to another‘the transferring Government
should bear interest charges on the officer’s Provident Fund balances to the end of
the month preceding that in which such balances are transferred and that in cases
of temporary transfers and of transfers of officers of joint cadres the balance may
continue to be kept by the parent Government or the Government to which the
officer permanently belongs.

The interest should be credited by the transferring Government to the trans-
ferred Government along with the balance at the credit of the subscriber concerned
and should be shown as a separate entry. This interim interest should be kept under
«Suspense’” in the books of the receiving Accounts Office, pending its addition
tr the Fund Account balance of the subscriber at the end of the year.

This decision takes effect from 1gth July 1941.

[Government of India letter No. L.D. N.D. 6652-F/41, dated 19-7-1941 1O the Financial
Secretaries of all Provineial Governments. | .

Copy endoised to all Accountants General under No. P¥/150, D. ‘6652-F/41, dated1g-7-4T.

7. Maintenance of Nominations relating to various funds—7The nominations with
which this office is concerned relate to the following Funds.—
1. General Provident Fund (Central Services).
General Provident Fund (Bombay).
. Contributory Provident Fund (Central).
Contributory Provident Fund (Bombay).
. 1.C.S. (N.E.M.) Provident Fund.
. 1.C.S. Provident Fund. g
Secretary of State’s Services Provident Fund

!3

® oG

Defence Saving Provident Fund.

98. General check of Nomination forms.— On receipt of the nomination forms under
the tules of the respective funds, they should be checked by the Auditor with
reference to the rules relating to the respective funds. The following are the important
checks to be exercised at the time of serutiny of nominations :— -

(i) That the Account number has been quoted on the top of the forms.
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(if) That the prescribed forms, i.e., for a subscriber having a ‘Family’ and

- for one having ‘No Family’, are correctly used for this purpose. The relationship

with the subscriber shown in column 2 of the Nomination Form should be carefully

examined to ensure the correctness of the form used with due reference to the
definition of the term ‘Family’ given in the respective fund rules.

(iii) (a) That if more than one member is nominated, the appropriate form for
nominating more than one member is used showing the shares payable to each
and that the sum total of the shares shown against each member does not exceed
one.. . ‘

(6) That in case where an amount has been noted instead of a share, the stated
amount is covered by the deposits already at the credit of the subscriber’s account
in fund.

(iv) That the name and address of the hominee or nominees, if there are more
than one, are stated in column 1.

Note.—The nominee should be a natural person, a human being, and not an artificial person
such as a corporation or an institution,

(v) That in the case’of a nomination in favour of an adopted child there is a
certificate that under the personal law of the subscriber, adoption is legally recog-
nised as conferring the status of a natural child. In case of doubt, a reference should
be made to the law officers of the Government concerned as prescribed in the res-
pective fund rules.

(vi) That the age of the nominee or nominees is stated in the appropriate
column. '

(vii) That there are no conditions attached to the nomination or that the
nomination is not simply in favour of a legal heir.

(viii) That the signature of the subscriber and witnesses as well as the place
and date of execution are properly filled in.

(ix) That corrections, il any, are properly made and duly attested by the
subscriber.

(x) That vernacular entries, if any, are transliterated.

If the nomination is found to be defective in any respect it should be returned
immediately for correction. and/or completion as the case may be and re-trans-
mission.

3 0ld Nominations

39. (a) All the nominations received prior to 6th June 1942 bear the same
number as the corresponding ledger accounts by major heads and have been kept
serially arranged in bundles in receptacles the keys of which are in the personal
custody of the Gazetted Officer. When a revised nomination in replacement of such
a nomination accepted before 6-6-1 g42 is received, the auditor will after the necessary
scrutiny as in para. (38) above make an entry of the date of the revised nominations
in the index register and after making the necessary note of acceptance of the nomi-
nation, submit the same to the Superintendent along with the index register. The
Superintendent after check will initial the entry in the Index register and the en-
dorsement of acceptance. The clerk-in-charge of the nomination will then take the®
register with the nomination to the Gazetted Officer’s room for final acceptance.
He will, at the same time, obtain the keys of receptacles from the Gazetted Officer
and remove the corresponding old nomination form from the bundles, cancel and
return the same to the subscriber after the necessary endorsement thereon and
place the revised nomination in the proper serial place in the b undle.
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- (b) In regard to the old nominations a register showing the nominations
removed from Gazetted Officer’s custody in the form appended below should be
maintained in addition to the Index register of nominations. The columns of the
register are self-explanatory and this register should be kept in the custody of the
Gazetted Officer :— ;

"Form of Register

‘ : ‘ } Signature | When repla- |

; | : | of the sub- | | ced and how :
Ale | Name | By whom | Date | Pur- ordinate | Initials | finally dis- ‘I Inirials | Remarks
No.  of sub- : removed | | pose | removing | of the posed of | of the |
scriber | | the I G, | G.O.

| ! . | ‘nomination | | ! ‘

| . | |

S 3 475 W5 6 b e T g | 10

Receipt 'of fresh Nominations and their acceptance

40. (a) All fresh nominations received after 6-6-1942 are allotted serial numbers
starting with 43087. :

(b) The number allotted to each nomination is marked with a circle both
on the nomination form and on the top of the ledger concerned. The serial number
of nomination noted on the ledger cards should be copied out correctly on the ledger
when a new ledger card or folio is opened by reason of change in Account number
and whenever a new card or folio is opened auadrennially.

_ (¢) In the case of funds referred to above, separate registers (vide sample form

below) of receipts and issues of nominations have been maintained for
(1) General Provident Fund (Bombay and Central) and the Secretary of
States Services (G.P.F.) (Rupee Branch], A

(2) C.P.F. (Bombay) (Both sterling and rupee),
(3) C.P.F. (Central) (Both sterling and rupee),

2

{4) 1.C.S. P.F. (Both sterling and rupee),
() TGS, (NEM) PE., .
(6) Secretary of State’s Services Provident Fund 1
General Provident Fund (Central) Sterling Branch
i Ssarel i (Previncial)
respectively. ' TSl

Register of Receipts and Issues of Neminations

| Date | Led- | Subscri- | Initials of | Removal of nomination G, Oz ||
S. | of | ger | 'bers GO, -in | . inivals |
No. | accep- | Aje | name ! token of | ‘ | = . for final |Rf-mzu'ks
tarice. | No. | . | acceptance | ‘ | " disposal
: i | & Receipt | By = Date  Purpose ‘
‘ ‘ : |
1 g . 5 |6 7 a8 | 9 ! 10
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(d) After allotting d serial number to each of the nominations received, entries
therefor should be made in the respective registers referred to above the serial
number being noted on the nomination and ledger account.

(e) When f[resh nominations are received, they should be scrutinised in the
zection as detailed in para. (38) above. If after scrutiny they are found to be in order,
the words ““Accepted Dated .................. ? should be noted either at the top or
bottom of the nomination form and the letter “N™ should be prominently in red
ink on the top of the ledger card, and these documents along with an acknowledg-
ment card submitted to the Superintendent. The Superintendent will, after ths
requisite check, initial ‘the letter ‘N on the top of the ledger card and attest the
endorsement on the nomination and pass on the documents to the Gazetted Officer
for final acceptance. A transit register of ledger cards sent to Gazetted Officer is
maintained for this purpose. The G. O. after giving a note of acceptance on the
JAedger account and nomination will allot a serial number thereto and mark the
same on the nomination, acknowledgment letter and the leduer account. The
Gazetted Officer or a clerk working in the Gazetted Officer’s room under his super-
vision will fill in columns 1—5 of the register of receipts and issues and file the
nomination in the proper order in the relevant file.

(f) The note of the serial number on the ledger account will be an indication
of the nomination having been received, accepted and placed in the custody of the
Gazetted Officer.

(z) With a view (i) to guard against the possibility of the original nomination
being replaced by another one when the nomination is received in this office is
returned to the subseriber for any correction, and (ii) to decide the validity of a
Nomination not formally accepted by the office before the demise of the subscriber
all the nominations received in this office for the first time should be stamped with
a rubber stamp by the auditors concerned. The date to be noted on the blank space
will be the date on which the forwarding letter is received in this office. '

(4) Tt is suflicient if the original entry of receipt of nomination on the ledger
card 15 attested by a G. O. while admitting the nomination and that the carry
forward entries in respect of such nominations may be attested by the Superinten-
dent. '

[Auditor General of India’s fetter No. 1823-Admn.f206-1919, dated 24-9-19. Ind, I"f-m+.]
Issuve of Nomination

41. (@) The nominations are at present removed {rom the Gazetted Offizer’s
eustody in the following cases:— ;

{1) For making final payment to the subscribers or to the nominses.

(2) For forwarding the nomination to other accounts offices in connection
- with the transfer of account.

(3) For cancellation of the existing nomination on re~eipt. of a revised
. nomination.

{4) For furnishing particulars to the subscribers, ifand when required,
abou contents, etc., of the nomination.

(b)) When a nomination is required by the Fund Section in connection with
items (1) and (2) ahove, the nomination clerk concerned should go to the Gazetted
Officer with a note of the serial number (as noted .on the ledger account) and on
removal of the required nomination from the file fill in columns 6-8of the respective
stock register in the presence of the Gazetted Officer. When such a nomination is
put up to G. O. for final disposal, the Gazetted Officer will fill in column g of the
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“stock register.. Until submission to the Gazetted Officer for final action, the res-
ponsibility for the preservation of the nomination will rest with the person who
removed it as per column 6 of the register.

(¢) Any nomination required for action as in items (1) and (2) which cannot_
be disposed of promptly for one reason or other, should not be removed from Gazet-
ted Officer’s custody or, if removed, should be returned to him after making a
suitable note in column 10 of the register. For this purpose the Gazetted Officer
will also review the register of receipt and issue of nominations fortnightly.

(d) In no circumstances should the nominations be removed from the Gazetted
Officer’s custody in respect of items (3) and (4) mentioned above. In the former
case the revised nomination duly checked and with a note of the original serial
number as per ledger account given thereon should be put up to the Gazetted
Officer with the acknowledgment and the ledger. The G. O. on receipt will replace
the old nomination by the revised one and the date of receipt of the revised nomi-
nation will be noted by him in column 10 of the register. The revised nomination
should bear a note of acceptance by the Gazetted Officer and also femarks to the
effect ‘“The old ‘N dated ............ cancelled and returned to the subscriber™.
Similarly, the old nemination should bear a note “Cancelled, vide revised ‘N’ dated
................ * . revised”. In the ‘acknowledgment of the revised nomination, a note
should, in all such cases, be inserted stating “Your old ‘N’ dated ..................... is
returned herewith duly cancelled”. The serial number originally given to any
nomination will hold good in the case of one or more revised nominations relating
to the subscriber concerned. i

Verification of Nominations

42. (@) A complete verification of all the nominations should be done once
in three years by the G. O. in charge and a certificate of verification furnished by
-him to the Accountant General. The G. O. need not do this verification personally.
It is enough if this verification is carried out by a’ selected auditor, under the
direction and supervision of the G. O. and in his presence.

(b) On completion of the verification a list of missing nominations and/or
defective nominations, should be made out and immediate steps taken to obtain
fresh nominations from the parties concerned or get the defects therein removed by

- correspondence.

(¢) Apart from the check referred to in sub-para. (2) above the G.O. should
conduct an intelligent test check periodically, e.g., he might see if the serial numbers
missing from the file have all been cancelled.

(d) When a change in charge of the G, O. occurs a certificate of handing and
taking over the nominations should be signed by the relieved and relieving officers.
It has been ordered by the Comptroller and Auditor General that an intelligent
test check of nominations should suffice for this purpose before a regular certificate
is recorded on the stock register.

(¢) The register of receipts and issues of nominations will at all times remain
in the custody of the G. O. and will, like nominations, be treated as a confidential
record.

(f) The nominations are at present kept in receptacles the keys of which are
in the personal custody of the G. O. Each time a nomination is required the keys
are borrowed by the clerk-in-charge of nominations.

(¢) The nomination forms should not be sent out of office. except for strong
reasons when orders of the D.A.G. should be obtained.

(h) Even when final payment is made to the subscriber himself on account of
retirement, resignation or dismissal, the nomination form should not.be returned

.
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to. the subscriber. The papers pertaining to each final payment should be separately
filed with the nomination form attached thereto. The files should be preserved for
the following periods :— :

1. Cases when the final payment is made to the subs-
cribers themselves or to the nominee or nomi-
nees other than minors in accordance with the

LOMITIAION FOTIAS .« « ¢ co s oeie = soinomsioin naiais Slore siain & 5aid o siaa v siens 6 years.

2. Cases when the final payment is made to other
than subscriber (r¥) to minors (2) to other than
minors not in accordance -with the nomination
LT e e o S i G e Bl KA . ... -30years.

[Vide period of preservation fixed in Chapter XI of the Auditor *General’s Manual of

Standing Orders.] ' ==y
The period of preservation and the year of destruction should be prominently
noted on the cover of each file.
[(Vide Auditor General’s letter 458-NGE/K.W.119-41 of 20-3-42 No. 614/NGE/11g-41 of 7-4-43
and No. 1087-NGE/119 0f 10-6-45 copy received with Accountant General, C. P. and Berar’s
lettsr No. PF/3417 of 3-12-43 (Ind P.F. 14014) P.F. Confidential No. 153 of 42-43.]
43. Weeding of closed ledger cards, nominations ele.—
1. The entries showing the periods of retention with the requisite details should
be made at the top of the cards at the time of putting up author’ties for final pay-
ments and initialled by Branch Officer at the time of passing the authorities.,

2. In the case of subscribers, who receive the payments themselves both the .
vouchers and nominations should be pasted on the cards. 2

3. In the case of deceased subscribers, only the vouchers should be pasted on
the cards.

4. The ledger cards with the vouchers and nominations pasted thereon as in
(2) above and those with the vouchers pasted thereon as in (3) above should be kept
arranged by departments in separate pads in a separate almirah under lack and
key in the personal custody of the Branch Officer. A register should also be main-
tained in which the names and account numbers of the subscribers relating to the
closed accounts which are deposited monthly in the almirah should be entered.
The register will be kept in the almirah These’ cards will be taken on requisition
at the time of compilation of annual balance sheets and restored in the almirah
as soon as the compildtion is over. When the cards are required for proving the
yearly debits and credits and the opening and closing balances of the annual balance
sheets they should be consulted in the room of the Branch Officer.

5. After the opening and closing balances of the annual balance sheets for
the year have been finally proved, the cards of each department will be sorted
out according to the period of retention, viz., 6 and 30 years and arranged in serial
orders of account numbers and tied together with paste-board cover. A list showing
the names and account numbers of the subscribers relating to the closed accounts
will be pasted on the inner side of the cover board and the slip showing the year
of account and the period of retention pasted in the outside of the cover board.
The list should be compared with the annual balance sheet in order to see
that the cards of all the ledger accounts whose balances have been nil during
the year are included in the list.

6. A register should be maintained in which the names and account numbers
 of deceased subscribers should be entered over the initials of the Branch Officer
at the time when extracts are taken from the nominations when the cases are first
started. The register should be kept in the almirah containing the nominations.
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When the cards of closed accounts have Leen arrangéd\as i (3) above, the
aominations of the deceased subscribers, whose accounts have been closed, will be
separated from the main files of nominations with reference to the above register
and the lists mentioned in (5) above, and kept with a covering list in a separate
case cover with the year of accounts and the period of retention prominently marked
on the case cover over the initials of the Branch Officer.

[Auditor General’s No. 826-Admn. 546-48, dated 27-4210946.]

Temporary withdrawals

44. Temporary withdrawals from the fund may be sanctioned by the authority
smpowered by the fund rules whose duty is to see that the conditions prescribed
in the rules are f{ulfilled. The amounts sanctioned by the competent authority
may be drawn from the Government Treasuries on simple receipt by G. O. on
their own behalf, and by heads of offices on behall of their establishments. In the
latter case. the head of the office concerned should disburse the amount in the
same way as pay and obtain the payee’s receipt in-his office acquittance roll and
furnish a certificate of disbursement in his next establishment bill.

45. Orders sanctioning an advance should in all cases be communicated
by the sanctioning authority at the earliest possible date to the Account Officer
for information. The name and the Account No. with the designation and pay of the
Government servant concerned and the office in which he is serving should be furnish-
ed in the sanctioning order. The sanction should also quote the purpose for which the
advance is granted together with the reasons for the special treatment wherever
they are required by the rules of the fund. In every case the sanction should quote
the number of instalments in which the advance is to be repaid, the récovery being
directed in not more than 24 instalments of whole rupees and of equal amounts.

[G.R.F.D. No. 4381, dated 29-§-126.]

46. A certificate should be recorded on the advance order by the sanctioning
authority that it has been ascertained by a reference to the last deposit account
rendered by the Account Officer and the establishment bills for subsequent deduc-
tions that the amount of the advance is covered by the balance at credit. In cases
where the sanctioning officer is not the head of the office, the certificate regarding
the balance should be given by the head of office and not the sanctioning authority.

Treasury Officers should see that the certificate is invariably given on the bill
before Pely LLICIT, "

[C.G.%s No, 1863-E-(85-13, dated 10/12-g-1913.]

47. Advances from G. P. Fund to subscribers who were permanently trans-
ferred to Local Fund can be sanctioned by the President, District Local Board,
under section 23 of the Bombay Local Boards Act VI of 1923. In the case of officers
whoare lent to Local Boards, i.e., in foreign service, the same sanction is necessary
as if the subscriber was still in Government service in his substantive post.

48. Advances from the Provident Funds may be made on the authority and
responsibility of the sanctioning authority; but in casés in which an audit officer
considers that the advance is improperly granted, he should bring the matter in
the first instance to the notice of the sanctioning authority. The rules do not em-
power the Accounts Officer to disallow advances sanctioned by competent authority
but he should bring to the notice of the Government alleged violations of the spirit
of the rules of the funds. The report is sent to Government in a consolidated form
once a year on the 1st of April. The report in the case of the Central Government
is sent through the Comptroller and Auditor General. ;

[Auditor General.’s No. 752-E[76-21, dated 21.2-1921 and No. 5408-E-284-22, dated 23-12-1922
and G.I.F.D. No. D/6g73-R-11-28, dated g1-12-1928.]
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40: A register of irregular advances is maintained in the Fund Section in

which thefollowing particulars are noted :—
1) Serial number,
) Name of the subscriber,
) Sanctioning authority,
) Number and date of the sanction,
) Amount sanctioned,
6) Purpose of advance,
y Date, month and voucher number,
(8) Number and date of Objection memorandum,
(9) Initials of the Gazetted Officer,
{(10) Remarks. _
Provincial and Central items should be listed separately. The register should
be submitted to the Gazetted Officer in charge each time an irregular sanction 15
challenged, along with the draft of the letter bringing to the notice of the sanc-
tioning authority the irregularity involved in it. Any items accepted on proper
explanation or cancelled by recovery on the amount of advance may be removed
from the register under the initials of the Gazetted Officer in charge.

The correspondence, relating to the irregular advances, should be separately
cased for each year and put up at the time of the submission of the annual report
to Government. The cases should not be considered as finally disposed of until the
report is sent to Government and Government pass orders thereon.

[Accountant General's order, dated 14-4-1942.] ‘ 3

50. Accounts Officers when forwarding an application for an advanceqrom the
General Provident Fund should see (1) that the applicant has stated definitely
that his pecuniary circumstances are such that the indulgence is absolutely necessary,
(2) that the object of the advance has been stated, and (3) that it is covered by the
rules. He may bring any defect to the notice of the sanctioning authority with
whom it rests to decide if the advance may be granted, but should not object, unless
the case is a clear violation of the rules. : :

[CL.G.'s No. 208g-E, dated 19-11-1912 2nd No. 799-E~72-20, dated 2-3-1920.]

51. The Accountant General in forwarding the application of a Gazetted
Government servant to the sanctioning authority should notify the latter of any
advance of any description previously drawn by the Government servant, which
may be outstanding at the time of the application and also indicate whether the
grant of the advance will involve a departure from the ordinary rules.

52. The sanctions to advances to Gazetted Officers should after scrutiny be
sent to the Gazetted Audit Section which should ‘also watch the recovery of the
Advance. :

Copies of sanctions from the General Provident Fund granted to subscribers
in the Civil Account Offices, together with a statement of the reasops for which
and a reference to the rule under which such advances have been sanctioned
should be communicated to the prescribed Audit Officer, for audit. The bills in
which the advances are drawn need not, however, be sent for audit.

[C.C.As No. g26-Admn. N/328-2g, dated 24th June 1529.]
53. All sanctions to advances should be scrutinised in the fund section with
reference to the instructions contained in para. 213 of the Audit Manual. It should

also be seen that there is no tendency on the part of the subscriber to treat the
Provident Fund as a cheap loan account. Ifany irregularity is noticed the
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sanctioning authority should be addressed for its removal or for such action as may
be necessary in the circumstances of the case. If the sanction is in order the auditor
should make the necessary entry of the grant of the advance in the remarks column
of the ledger card, and put it up along with the sanction to the Superintendent for
review.

54. Audit of Bills and Vouchers.—

(i) Audit of bills for advances.—The audit of bills for advances consists of
seeing (i) that a duly attested copy of the order sanctioning the advance is attach-
ed to the bill and that it is in accordance with the copy of the order already
received and accepted by the Accounts Office, and (ii) that the voucher is other-
wise in order. If it is found that a copy of the order sanctioning the advance has
not been already received in the Account Office and accepted, “the sanction
should also be subjected to the checks prescribed in para. 53 above.

(i) Audit of other payments vouchers.—(1) Bills for withdrawals for periodi-
cal payments of Insurance premia are examined to see that there is sufficient
balance at the credit of the subscriber. The amounts are noted in the subsidiary
objection book awaiting premium receipts. If the bill is for payment of first pre-
mium, the amount is directly taken to the objection book awaiting the receipt of the
. Policy duly assigned. If the payment is for a single premium policy, it should be
seen that the claim has been pre-audited. :

(2) Bills for final withdrawals should be admitted on the authority issued by
the Accounts Officer being quoted in the bills, which should be verified, and on
receipt of the disbursement certificate in cases where the payment has been autho-
rised through the Head of the Office.

* (iii) Pre-audit bills.—Bills for temporary withdrawals presented at the counter
of this office should be scrutinised as in para. 53 above. ‘The genuineness of the
signature of the drawing officer should be tested. with reference to the specimen
signatures.on record in the Gazetted Audit Department. These bills, after audit,
are submitted to the Gazetted Officer with the Ledger cards for his signature in
both the bills and Jedger cards. Bills for payment of Insurance Premia are passed
for payment alter due verification of the balance at credit, with the Advance
Register otherwise called the subsidiary objection book maintained for the purpose.
A pencil entry is made in the ledger” card at the same time to indicate the
amount withdrawn pending the posting of the debit voucher along with the
accounts in the usual course. Bills for payment of final withdrawals are passed
against the original authority issued by the office and noted on the ledger cards
. under the initials of the Gazetted Officer.

Note.—All bills received for pre-audit from the Cash Section are entered in the Register of
final post-audit or pre-audit bills in Audit Manual form No. 106 as in the case of other classes of bills,

55. At the time of auditing the vouchers for temporary advances and for
pavment of Insurance premia a suitable note showing the actual date of payment
should be taken in the Ledger cards. This is required to enable the calculation of
interest correctly particularly in cases where payments made at Sub-Treasuries
by the end of the month, are incorporated in the Treasury Accounts of the next
month.

The number and date of the voucher should-be entered in the remarks column
of the ledger card in all cases under the dated initials of the Superintendent or the
Gazetted Officer in charge.

After audit, the vouchers for final payments should be sorted out according
to the periods of their preservation (vide Chapter XI of the Auditor General’s Manual

Y.
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of Standing Orders) and filled in separate guard files with the year of destruction
noted on them.

56. Excepting the advances from Provident Funds which may be drawn from
the Treasury in accordance with the rules:vide para. 48 no payment on account of
any fund, whether as a refund of a subscription overpaid or as a repayment of the
whole or a part of the amount accumulated at the credit of the subscriber, can be
made without the express authority of the Accountant General. Payments autho-
rised by the Accountant General will be made only, on the personal receipt of the
depositor, if a Gazetted Officer, or to the Head of Office, if a non-Gazetted Officer.

Miscellanecus

57. The postings on the ledger cards of the vouchers for payment on account
of withdrawals from the General Provident Fund including temporary advances
should be attested as follows — ;

1. Upto Rs. 5,000 by the Superintendent.

2. Above Rs. 5,000 by the Gazetted Officer.

[Auditor General’s No. 474-Admn.-430-23, dated 10-3-1924.]

58. The Gazetted Audit and Pension Sections should report all cases of retire-
ment or death to the Fund Section which should note only such cases as relate to
officers who subscribed to any fund and take early action for the completion of fund
accounts. In the case of a non-Gazetted Officer, if an application has not been
received the Fund Section should intimate the amount due (roughly) to the head
of his office with a reminder that a claim for the amount must be presented to
him furnishing the required information for the final closing of the Account.

[Auditor General’s. No. 18—3-Admn.-l3-25, dated g-2-1925.]

Final Withdrawals

59. The sum which accumulates to the credit of a subscriber in the General
Provident Fund will not be his absolute property and will not be refunded until
he finally quitted the service of Government or died. The heads of offices will report
death, dismissal, resignation or retirement of officers, Gazetted or non-Gazetted,
who are subscribers to the G. P. Fund, immediately after these events take place.
The Fund Section on receipt of such report will in the case of death make prelimi-
nary enquiries regarding nominees or family, and will arrange for the payment
to the proper party of the balance at the credit of the subscriber.as shown on the
books. ’

6o. Matters relating to the payments of Provident Fund balances should be
disposed of with the greatest possible expedition by all concerned to avoid incon-
venience and hardship to the parties. The information required to enable this
office to close the accounts, and authorise final payments, is described below :—

1. The actual date, forenoofi or afternoon, of retirement, death, resignation
cor discharge.

2. A certificate from the sanctioning authority stating whether any advance
from the fund was granted to the subscriber during the previous
twelve months, and il so, full particulars of the advance.

3. Whether any withdrawal from the fund was made during the previous
twelve months for payment of premia on policies, and, if so, full parti-
culars thereof. _

4. Amount of the last deduction of the fund subscription with the numbe:
and date of the Treasury voucher or the number of the bill from
which it was deducted with date of its encashment.

5, Name of the Treasury from which the payment is desired by the party
concerned.



22

61-62] GENERAL PROCEDURE | [Crap. II

Subscribers who are Gazetted officers should send their applications for final
refunds direct to this office with the necessary information. In the case of others,
the concerned heads of offices should make the necessary reports together with the
information required for the closing of the accounts. '

[General lettsr No.z P.F. 4/5026, dated 20-6-1940 G.I. F.D, letter No. F. 5/F.E., dated
16-7-1924 and G.R.F.D. No. 3423, dated 5-8-1924.]

61. In the absence of the certificate referred to in para. 6o(2) and (3) above
the Accounts Officer will, as"soon as he receives intimation of an officer’s retire-
ment, put himself in communication with the authority empowered to sanction
advances to the retiring officer in order to obtain information of any advances
sanctioned before retirement within the last 12 months.

It is not necessary to follow literally the procedure laid down for closing the
fund account when an officer has retired after availing himself of leave out of India
for 2 years or more as it is not usual in this class of cases for a subscriber to draw
advance from the G. P. Fund within 12 months from the date of retirement and as
even in such rare cases of such drawals the advances cannot be drawn without the
knowledge of the Accounts Office. In the cases, therefore, in which in the opinion
“of the Accountant General, the final payment of the balance of the G. P. Fund
can be safely made without obtaining the certificate referred to above the produc-
tion of the certificate by the authority empowered to sanction advances may be
dispensed with. : :

[Ar. Genl’s No. 374-Admn. 6-24, dated 7-8-1924.]

62. Before an order for final payment of the fund balance is passed, it should
be seen—

(1) thatin the case of a Gazetted officer the date of retirement, resignation,
discharge or death-is verified by the G.A.D. ; ‘

(2) that the wvecoveries of subscriptions and refunds of advances, not posted
in the ledger accounts are verified by the Audit Sectiéns concerned ;

(3) that the information mentioned in para. 6o is furnished correctly by the
reporting authority ;

v »

(4) that in the case of a dead subscriber who had filed a nomination form

-before 1-4-1934 or 1-10-1936 according as he is governed by the G.P.F. (Central -

Services) Rules, and the Bombay G. P. Fund Rules respectively, he has not married
or remarried between the date of the nomination and 1-4-1934 or 1-10-936 as the
case may be ;

(5) that in the case of a dead subscriber whether proportionate recovery of

subscription is made for the month in which the death occurred 3

‘ (6) that the attachment order, if any, against the deposits of the subscriber,
is withdrawn ; ]

(7) that in the case of a subscriber who has been declared insane under the
indian Lunacy Act of 1gr2 payment is authorised only to the Manager appointed
to his estate by the competent Civil Court ; '

(8) that in the case of nominees who are minors, guardianship certificate or
indemnity bonds duly stamped and executed with two sureties are furnished
whenever required by the rules-and that they are in order ; : f

{9) that in calculating interest for the portion of the year in which the account

is closed in case of accounts avith balances of Rs. 10,000 and over the interest allowed
during the previous § years at least is correct ;
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(10) that the credits and debits to the accounts under closing for period after
the last agreement of closing balances have been verified with original scheduies
and debit vouchers.

6. In the case of retivement, the G. P. Fund deposits will be paid to the officer
on his personal receipt and proper identification if necessary, if he is a G. O., and
if he is a non-Gazetted officer residing in the district where he was last employed,
in a bill drawn by the head of his office who-shofild hold his acquittance, if, however,
the non-Gazetted officer resides outside the limit of the district where he was em-
ploved the officer. named by the head of his office or the Treasury Officer of the
district in which payment is desired ncarest to the place where he is residing may
be authorised to draw and disburse the amount and to furnish the usual disburse-
ment certificate. In the event of the subseriber’s death the money will be paid to
the_person or persons entitled to receive the payment on bills duly receipted by
them after due identification. '

[Auditor General’s No. 726-FE-78 of 18-2-1926.]

64. The procedure for final payment of G. P. Fund deposits of non-Gazetted
subscribers, at the Treasury nearest to che place of residence of the payee, prescribed
by the Comptroller and Auditor General in his No. g87-E/78-26, dated 21-2-1927
has heen extended to the Sub-Treasuries having currency chests. But the refund

' order should, however, be addressed to the District Treasury Officer. The Treasury
Officer may issue a cash order on the Sub-Treasury concerned in favour of the
claimant and forward the documents received from the authority sanctioning the
payment to the Sub-Treasury officer to enable him to satisfy himsell as to the
identity of the claimant. s ' :

[Auditor General’s No. 1446-NGE/[418-34, dated r1-10-1934.]

65. When any final payment of G. P. Fund deposits of subscriber is desired

from a Treasury in another province the following particulars should be furnished

. to the Accountant General of that Province for (ransmission to the Treasury
Officer concerned with a view to facilitate the identification of the payee :—

(1) Personal marks of identification of the payee.
(2) Thumb and finger impression of the left hand of the payee.
(3) Specimen signature -of thé payee.

The documents containing the above particulars should be attested by com-
petent authority. The procedure to be followed by the Treasury Officers in identi-
fvine the payees will be similar to that followed by them in paying gratuities.
ying Pay 5 b paymng.g

6h. Inregard to payment to pardanashin ladies the [ollowing special procedure
for identification of payees prescribed by Government. of India, F. D. with the
concurrence of the Comptroller and Auditor General should be followed :(—

(1) If the purdak lady does appear in person at the place of payment her
left hand thumb mark should be taken on the receipt in the Treasury
Officer’s presence and compared with that obtained by the_head of
the office who must be assumed to have satisied himself previously
that she is the proper payee. e

(2) If she does nat appear in person at the place of payment she must first
be identified by two responsible neighbours before an authority
competent to give a life certificate and affix her left thumb mark on
the document in his presence. :

She must at the same time and place affix her mark on the receipt and have
it authenticated by the same authority and endorse it for collection by an agent
she should nominate in writing.
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The agent should be a person known to or capable of being identified before
the Treasury Officer. If payment is made through a recognised Bank, this procedure
can be dispensed with if the Bank produces a power of attorney.

[Pay and Accounts Officer, Imperial Secretariat No. Fund—ﬂ;--).ﬁ,fD-S-;;gB dated the 24th
September 1928.] !

67. All cases requiring final closing of the accounts and for which payment
orders have not been issued within three months from the date of occurrence of
the event for any reason whatsoever, should be noted in the Register of pending

_cases. Besides, all cases which are pending disposal for want of information or docu-
ments, ete., should also be noted in this Register. This is submitted to the G. O.
in charge of the Fund Section quarterly.

68. For final withdrawal, the refund order is passed by the G. O. in G.P.F.
Form No. 11 prepared in duplicate (one copy being sent to the Treasury Officer)
and a note stating the event which occasioned the closing of the account, the relevant
rule of the Fund Rules, the amount authorised "to be withdrawn, the officer autho-
rised to withdraw the names of persons to whom payment is to be made and refer-
ence to the correspondence concerning the refund, is kept in the remarks column of
the ledger card of the subscriber, under the initials of the Gazetted officer.

6g. The authority for payment is current for three months. Any delay in
payment after the issue of the necessary authority should be investigated.

70. If the refund order is to be issued in the last few days of a- month, and if
it is felt that the amount may not be actually paid to the party eoncerned before the
last day of the month, the practice is to calculate the amount of interest up to the
end of that month, if otherwise admissible. A note is added in the refund order to
the .effect that the amount is payable only on or after the 1st of the next month.
In the case of pre-audit bills, it is arranged that the bills are preferred and paid on
or after 1st when the letter intimating the - balance at credit 1s expected to issue at’
the fag end of the month. To prevent claims for additional interest each order for
final payment should embody instructions to the drawing and the Treasury Officers
for drawing and tendering the money'to the payee before a specified “date -and for
intimating to the payee that he should receive payment before that date and that
no further interest will be allowed.

71. Before the refund order issues, a note should be taken in the Register of
closed accounts in Form No. 70 and in the General Index Register. The date of
payment should be noted in Form No. 70 against each item onreceipt “of disburse-
ment certificate or intimation of payment. Undue delays in payment should be
inquired into. ; :

72. When the amount anthorised is actually drawn it is posted from the voucher
in- the column ““withdrawals” of the ledger card, and the total of this column is
carried to the memo: of balances in the remarks column against the entry “Deduct
withdrawals™ and the word “nil” is written in the column for balances. "

73. When it is noticed subsequently that a credit has not been taken into
account at the time of closing either for refund of final withdrawal or for transfer-
ring the account to another audit officer care should be taken to take immediate
action to authorise a supplementary refund or transfer this amount to the Audit
“Officer to whom the original account was transferred, No interest should be allowed
in respect of the credit unless it is due under the Rules of' the Fund. The balance
remaining on the books after payment to the beneficiaries should not be carried
forward unless it is ascertained that the amount is likely to be claimed within a
short period. Interest can be allowed on the principal amount of the balance under
rules, and if the amount is not claimed in time, it should be trahsferred to “Deposits”
and the party concerned informed of the action taken.
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74. Payment of G. P. Fund balances may be made direct to a well known
Bank or to agents, who have executed General Indemnity Bond, only at the-request
of the officer concerned. In exceptional cases, orders of the Accountant General
should be obtained before payment is made to Banks which have not executed
Indemnity Bonds, as ordinarily payment should be’ made on the personal receipt
of the depositor or when he is absent from India, on that of his duly authorised
agent. In such cases a letter should be sent by the Government servant asking pay-
ment to be made to such Bank or Agent. In cases, however, where the personal
receipt is sent with an endorsement to the effect that the payment should be made
to the Bank or Agent, payment may be made to any Bank.

[D.A.G.’s Orders, dated 27-1 1-1932.]

Substitution of Life Insurance for subscriptions to the General Provident
3 Fund and similar funds

Procedure for payment of premia on insurance policies out of deposits in the Funds

25. The sums actually required to pay the premia on the insurance policies
may be drawn by the subscribers from the amount at their credit under the rules
of the funds which provide for such withdrawal. The amounts should be drawn,
at required intervals, on bills by heads of offices for their own subordinates and by
Gazetted officers for themselves on their own authority and responsibility - without

previous reference to this office subject to the following conditions :(—

No amount shall be withdrawn before the details of the proposed policy
have been submitted to this office and accepted as suitable. Before accepting, it
hould be seen that the Insurance Company concerned is borne on the list of com-
panies registered for carrying om insurance business in India. Withdrawals for
payments exceeding Rs. ‘2,000 in any individual case at a time, and all withdrawals
for purchase of single premium policies, require the previous sanction of this office.
In all cases the drawing officer will be responsible for sceing that there is no over-
drawal. The drawing officer of each such bill should furnish a certificate that the
balance at credit on the date of withdrawal coyers the sum withdrawn on the bills.
This certificate should be furnished after examining the last fund account of the
subsigriberand taking into account any subscquent payment to, or withdraywal from
the fund. } ! -

A statement in the following form should be attached to the bill.

: ; Name of No. of !
Serial ‘Account| Name of | Government - ‘ insurance |
No. \ No. | fund servant drawing Policy and Amount Remarks

name of the
Insurance

| the advance
|
| | Company |
STy ) .

-I"‘ﬁ_ﬁ# ‘_.,_ I ‘ 1 —_'_-f_-—i-—_*' ot
A | :
| ! | ‘:
Fe i

In cases of funds where contribution is paid by Government the contribution
portion should not be operated on.

[Correspondence ending with the Auditor General's No. 1806-NGE/57-31, dated 3rd Seps
t+ember 1932—P.F. 123 and Circular Letter No. 4 No. P.F. 5/5715, dated 15t Octaober 1932.]
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_ %6. The payment is made in accordance with the procedure laid down'for
temporary withdrawals. The payment of these withdrawals to banks or agents
direct is governed by paragraph 74 above. .

77. As soon as the premium is paid, the company’s receipt should be forwarded |
to this office for note and return after affixing the stamp “No abatement of Indian
income-tax admissible’”. The punctual submission of the premium receipts is watched
through the subsidiary register to Objection Book, in which are entered all items of
payments made on account of withdrawals for insurance premia, 1f the receipt is
not obtained within three months, the item is transferred to the main Objection’
Book and simultancously a reminder is issued to the officer concerned.

78. When an amount is dirawn from the fund for the first time to meet the
payment of an insurance premium, pending submission of the assigned policy to
this office, the amount withdrawn should be kept in the Objection Book, till the
policy has been assigned to Government within the prescribed date and duly
accepted by this office. ‘ : :

79. When insurance policies are received [or instructions regarding assign-
ment, or duly assigned, they are first entered in an interim register besore they are
finally admitted. In the case of assigned policies, the endorsements are carefully
scrutinised by the Superintendent. They are then recorded in the Stock Register
in G. P. F. Form No. 68, duly attested by the. Gazetted officer after satisfying that
all the requirements are fulfilled. The certificates of “no prior assignment™ both
by the subscriber and the insurance company, as well as the letter in original, of
the insurance company registering the assignment to Government should be at-
tached to the respective policies duly assigned to Government., The policies so”
completed are kept in the safe custody of the Garzetted officer.

Note.— Policies of T.C.S. Provident Fund subscribers ate not required to be assigned to Governi
ment. It is cnough if they are sent to this office for perusal and return (see also Part IT, Chapter IX).

80. As soon as a, report regarding the death or retirement of a subs-
criber is received, action should be taken for the re-assignment of the policy to the
party concerned, if no application has been received in the meanwhile. In all other
cases, action will be taken on the application of the parties concerned.

81, In the case of payments towards a policy of insurance being substituted
for subscriptions to the funds, the procedure regarding assignment and re-assig
ment of policies is thie same as-detailed above. ‘The premium receipts are received
and returned after perusal but the “no abatement” stamp is not affixed if such
abatement hazs not been claimed in the pay-bill i which the officer is deducting
subscriptions to the fund.

1
82. Transfers from the General Provident Fund for the payment of single
premiuni as well as of monthly subseriptions to the 5. S. (India] F. P. Fund, may
be made by Account Officers on the application of the subscriber without the
specific consent of the Government of India in each case. Temporary withdrawals
from the General Provident Fund for pavment of single premium to this Pension
Fund is, however, not admissible. In the case of payment of single premium to the
S. S. (India) F. P. Fund the subscriber should produce a certificate from the Account-
ant General, Central Revenues, accepting his application to join the Fund.
[AG.GR.s No. S.SFP. 23082158, dated the 27th February 1geg—P.F. 13865 and
G.LE.D. No. 4621-R. I, dated 26th July 1g29.]
3. When a policy is required for reference in connection with re-assignment,
the insurance clerk should take the Stock Register to the Gazetted oilicer and receive
the policy on furnishing to the officer a requisition slip in Form 5. Y. go1.

84. Subscriptions to a recognised ‘family pension fund and/or payments of
premia on accourt of a Postal Insurance Policy substituted for subscriptions to the

-

TP
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General Provident Fund should be adjusted monthly to the credit of the Pension
Fund and the Postal Department respectively. The fact of such payments together
with the amounts paid should be noted in the ledger accounts of the subscribers
concerned.

85. Postal Insurance Policies, if assigned to Government under the rules in
the Provident Funds are required to be sent to the Postmaster General of the
Circle in which the policies were issued for registering the assignment on the records
of his office under the Postal Insurance Rules.

86. A register in the sub-joined form should be maintained in the section with
a view to the timely action being taken to collect the amounts due in respect of
policies kept in the safe custody of this office maturing while the subscriber is still
in service.

[Auditor General’s No. 1304-Admn, 103-26, dated 21st December 1926.]

This register is to be submitted to the gazetted officer on the 1cth of every
month,

April | May |

| T . | | |
June ‘_]uly Aug. | Sept. | Oct, ‘ Nov. | Dec. ijan. | Feb. | Mar. Remarks
| ‘ | |
\

*Items No. in the stock Register of policies (G.P.F. Form No, 68) should be entered ;ﬁc
proper column.

The register will be filled in at the time each policy is finally accepted for safe
custody in this office in respect of which an entry is made in the Stock Register.
Policies maturing at death of the subscribers are omitted from this register.

87. Checks to be exercised by Account Officers in respect of Life Insurance Policies,—
“The Superintendent of Insurance having made it clear that more registration of
Insurance Companies under section 3 or 70 of the Insurance Act, 1938, is no guarantee
of the financial stability of a concern and conversely that non-registration does not
necessarily indicate that a company is unsound the Comptroller and Auditor General
has decided that it is clearly impossible to limit the financing of policies from Provi-
dent Fund deposits to those policies which have been taken out with concerns regis-
tered under the Insurance Act, as it would amount to unwarranted discrimination
against companies which may be financially sound but for extraneous reasons are not
required to register under the Act. He has therefore directed that no policies old
or new of unregistered companies should be refused on that ground alone. In order
to secure that policies of black-listed companies are not admitted automatically,
he has decided with the concurrence of the Government of India that up-to-date
lists of (1) insurers and provident fund societies registered = respectively under
sections 3 and 70 of the Insurance Act, 1938, and (2) of those of them whose regis-
tration has been cancelled but not revived should be furnished to all Accountants
General once for all and should then be kept up-to-date by them by reference to the
Gazette of India in which notification of cancellation and revival of registration
will appear. To ensure accuracy of the lists he will obtain and furnish at the end
of each financial year an up-to-date list of companies whose registration has been
cancelled but not revived. No new policies of such black-listed companies should be
accepted without the explicit orders of the Government of India.



28
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In all other respects the Accounts Officers should continue to exercise their
usual scrutiny in respect to the policies submitted to them under the 1st proviso to
rule 17(8) of the G. P. Fund (C. S.) Rules.

[Auditor General’s letter No. 32 N.G.E. 202-40, dated g-1-43. Ind. P.F. 459. Forwarded with
his endorsement No. 32-NGE[202-40, dated g-1-43 Ind. P.F. 459.]

Policies of insurance issued by Provident Societies which are registered under
Act V of 1912 or Act IV of 1938 may be financed from G. P. Fund Deposits.
The criterion for distinguishing a Provident Society from an insurer is that the
word ‘Provident’ must find a place in the name of the former while it should not it
the name of the latter.

[Auditor General’s letter No. 725-NGE[192-1943, dated 22-4-43 Ind. P.F.21.]
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Cuap. 111] MISCF [88—95

CHAPTER I7

Un-

88. The connected cases
not be transferred to the Deposit
and filed separately as the latter is
money. The file should be preserved pc
89. When a refund is claimed, the Fu.
the year in which the particular item was tre
the formalities for the withdrawal of money from
the register maintained for the purpose. The refuna
Deposit Section, and the amount will be debited to the .
If it is a lapsed item, it will be classified accordingly.

go. When a depositor has retired on pension his wherea,
certained from the Pension Audit Section with a view to issue the
rity, for the withdrawal of unclaimed deposits.

g91. Under the Controller of Civil Accounts’ letter No. T. 725-Ac.
dated the 6th July 1929 to the Accountant General, Bengal, the transfer
provident fund money to “deposits” does not alter the fiduciary capacity in wis
the money is held by Government or relieve the account officer of the duty of ascer-
taining the proper person legally entitled to receive ths amount at the contributor’s
credit, or of the responsibility of paying the amount to that person. To enable this
being done, enquiries will be made in such cases as are necessary as per entries in
the Register of “Unclaimed Provident Fund Deposits™ at the time of transferring
the unclaimed amounts of the year to “Deposits”. This register will be submitted
to the Gazetted officer on the 20th July each year.

Annual closing

g2. Immediately after the posting of March preliminary schedules, the annual
closing of the accounts should be undertaken and no time should be lost to ensure
the closing of the accounts in which 12 months’ credits have already appeared.

93. The rate of interest calculation should be 125 accounts per man per day
in the case of men employed exclusively on this work and 75 accounts in the case of
men doing audit work as well. (Auditor General’s No. 476-Admn. 1/137-36, dated
2ad November 1936.)

94. Attestation of closing balances—The attestation of the closing balances in the
General Provident Fund Ledgers is entrusted to the Supeumcndult of the Provident
Fund Section. The signing of the annual statement of accounts to be sent to the
subscribers.has also been entrusted to the Superintendent who has been allowed
to use a rubber stamp of his signature as for the Gazetted Officer-in-Charge. But
statements intended for members of the All-India Services should be signed by the
Gazetted Officer.

[C.C.As letter No. 2357-NGE-422-29 of 11th November 192g—P.F. 141 Case file No. 183.]

95. The Fund Section will be responsible for seeing that all the accounts ar:
duly despatched and acknowledgments of their receipt received and recorded. The
accounts of Gazetted officers are sent to their current addresses and those of the
non-Gazetted officers forwarded to their heads of o fices in G.P.F. Form No. 17.
In the case of Gazetted officers, it is seen that receipt of accounts is acknowledged
individually, while in the case of other subscribers, the return of the memo. in Form
No. 17 is watched through the half margin register to see that all the accounts have
been dmulmuted to the subscribers :nn(mnml and acknowledgments obtained by
the heads of the offices,
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Annual Statement in eonnection with the “Review of Balances®

96. A statement showing the opening balance, receipts and withdrawals and
the closing balance should be prepared and furnished to the Book Department, for
incorporation in the Review of Balances. The certificate that all the accounts of subs-
cribers have been sent should also be furnished. The closing balance should be
verified by the Book Section.

97. Correspondence Files—The following correspondence files should be main-

taingd and file No. assigned to each class of correspondence should be strictly
followed :—

Files Period of preservation
in complete account
years
1500 R Rules and Orders, Government Resolutions, and Permanent.
important correspondence (separate file for each
Fund).
3 Advance from Provident Funds . : . . g years.
4 Refund orders of final payments of General Provi- Follows the period of pre-
dent Fund. servation of G.P.F.
vouchers for final pay-
ment.
5 Advances for payment of Insurance Premia . g years.
6 Accounts transferred to other Audit offices . . § years.
(A Annual Deposit Accounts 1 year.
12 Application for admission to the General Provident 1 year.
Fund.
13 Miscellaneous correspondence regarding disconti- 1 year.

nuance of subscription, irregular subscriptions,
printing of forms, subscribers’ nomination forms,
schedules not received, etc.

Note.—Half-margin memos. should be filled sepa-
rately according to serial Nos.

14 Balances remaining unpaid and transferred to Permanent.
‘deposits’.
15 Routine correspondence of Contributory Provident 3 years.

Fund (India).

18 Routine correspondence of other Funds, other than 3 years.
I.C.S. and I.C.S.(N.E.M.) Provident Fund.

21 Routine correspondence of I.C.S. Provident Fund 3 years.
and I.C.S.(N.E.M.) Provident Fund.

27 Refund orders of final pavments of all Funds Follows the period of pre-
other than the General Provident Fund and servation of vouchers
1.C.S. Provident Fund. for final payments.

Departmental Note Book
g8. A Departmental Note Book is maintained in which are entered all importan
departmental orders, Government resolutions and sanctions, etc. This register is
submitted to the Gazetted Officer-in-charge on the 1st of each month.
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Register of correction to the Manual

99. Orders affecting this Manual, when received should be incorporated as
corrections and entered in a register maintained for the purpose. All draft correc-
tions are first to be got approved by the Accountant General before copying them
in this register. The approved drafts should then be copied in the register and put
up to the Gazetted Officer-in-charge for his signature. The passed corrections will

be numbered in a serial order, and will then be typed and forwarded to the press
for print.

Preservation of Records

- ; . ; ;

100. The records of the section other than those mentioned in Chapter IX of
the Compt_ro]ler and Auditor General’s Manual of Standing Orders should be
preserved for the period mentioned against each in the following list :—

Period of preservation
Name of Records in complete Reference to Rule
account years

Fund schedules . ;s 5 3 3 years (1.G.’s No. 86 of 14th May 1915.

Broad Sheets 5 vears

Master Cards . 3 : : 5 Vears Item 19 (iii) of V Chapter XTI of
the Auditor General’s Manual
of Standing Orders.

Register of temporary withdrawals . 5 years [tem 19 (iv) of V Chapter XI of
the Auditor General’s Manual
of Standing Orders.

Transfer Entry number Book . . 3 years Item No. 6 of V Chapter XI of
the Auditor General’s Manual
of Standing Orders.

Objection Book - : . . 5 years

Quarterly Verification Statements . 5 years

Balance Compilation Statement < 5 years

Correspondence files in connection Follows the period of Auditor General’s orders, dated

with final withdrawals. preservation for  23rd December 193g.

G.P.F.  vouchers
for final payment.

General Index Register . " Permanent.

Register of Provident Fund Balances Permanent.
transferred to Deposits.

Calendar of Returns

101. A Calendar of Returns in the form shown in Appendix 4 should be main-
tained in order to observe the due dates prescribed for the various kinds of work in
the section. The actual date on which the work is completed should be filled in by
the Superintendent in each case and Calendar submitted to the Gazetted Officer
along with the “weekly outstanding list on the 2nd, gth, 17th and the 24th of
cach month. It should also be submitted with the Monthly Progress Report.
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MISCELLANEOUS [CHAaPp. III

102-105]

Destruction of Records

102. The Fund Section will keep the current and previous year’s records in
the section and send the others to the Old Record for preservation until they are
due for destruction. Regarding the period for which such records are to be
preserved vide also the Record Department Manual.

Categories of officers who are governed by G.P.F. (C.5.) Rules, but whose
balances are maintained in the Provincizl Sectien of accounts

103. LA.S. and L.P.S. Officers.—(i) The officers appointed or to be appointed
in these services will subscribe to the General Provident Fund and will be governed
by General Provident Fund (Central Services) Rules.

[Auditor General’s circular letter No. 4610-NGE/199-48, dated 18-8-48.]

The fund accounts of these officers should be maintained by the Accounts
Officers of the Province on whose Cadre the officers are borne and Provident
Fund transactions should he adjusted in the Provincial Section of the accounts as
in the case of the officers of I.C..S. and I1.P.

[G.I. Ministry of Home Affairs No. 20/24/449-GS, dated 6-7-1949.]

(i1) They will contribute compulsorily towards a Provident Fund, etc., from
the date they are made permanent.
[G.I. Ministry of Home Affairs No. 60/4/47-G.S., dated 23-g-1948.]

(iii) The probationers are not debarred from subscribing voluntarily to the
G. P. Fund during the period of their probation and are free to discontinue their
voluntary subscription to the fund as per rule 7(i) of G. P. F. Rules.

(G.I. Ministry of Home Affairs No. 60/4/47-G.8S., dated 18-11-1948.)

104. Divisional Accountants.—The Provident Fund balances pertaining to
Public Works Divisional Accountants and Divisional Accountants attached to the
Audit office as well should be classified as “Provincial®.

The Provident Fund matters of Divisional Accountants are, however, governed
by the General Provident Fund (Central Services).
: [.-\ud'itnr General’s Nos. 1019-Reforms/141-37, dated 19-8-37 and No. 1o34-Reforms/141-37
of 1-g-37.

105. Change of Names of Subscribers.—The Heads of Departments may, on suffi-
cient cause being shown, sanction the change of names in the case of non-Gazetted
officers, sending an intimation of the fact to the Accountant General. Cases of
Gazetted officers should be submitted for the sanction of Government.

[Bombay G.R.F.D. No.2556, dated the 13th July 1882—Paragraph 350 of D.A. Manual
(General) 1930 Edition.]
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Cuap. 1V]

CHAPTLER IV—LIST OF ELIGIBLE SUBSCRIBERS

Provident Fund for Non-I.C.S. Judges of the High Court

106. In accordance with rule 44 of the High Court Judges (India) Rules, 1922,
as amended by the Secretary of State by a Resolution, dated the g1st day of March
1937, under sub-section (1) of Section 104 of the Government of India Act, A
Judge who is not a member of the Indian Civil Service shall be entitled to subs-
cribe to the General Provident (Superior Civil Services) Fund in accordance with
the rules of that Fund :

Provided that nothing in this rule shall have effect so as to give to a Judge
who is a member of a Civil Service of the Crown in India less favourable terms in
regard to General Provident Fund benefits than those to which he would be entitled
as a member of the Civil Service if he had not been appointed a Judge”. -

[Government of India, Home Department, Notification No. F. 59/1/37-Judicial, dated the 4th
May 1037.]

107. European and Anglo-Indian Judges who are not members of the Indian
‘Civil Services and were appointed before the 1st April 1937, should be regarded,
like other non-Indian Civil Service Judges, as optional subscribers to the General
Provident Fund. As regards the non-Indian Civil Service European and Anglo-
Indian Judges, appointed on or after that date under paragraph 26 of the Govern-
ment of India High Court Judges Orders, 1937, the General Povident Fund (Superior
‘Civil Services) Rules apply to them, and they must be regarded as compulsory
subseribers to the General Provident Fund under rule 6(1) of those rules.

[G.LE.D. letter No. F. 22(13)-R. I1[37, dated the 24th November 1937 to the A. G: TEPL, P
TCase File No. 377].

Officers whose services are pensionable from General Revenues but who
are paid from Local Fund Revenues

108. In accordance with C.G.s No. 2134 dated the 8th October 1909,
primary school teachers and other employees of Local Funds on whose behalt
pension contribution is paid to Government under Article 802, Civil Service Regu-
lations, were erroneously admitted to the beunefits of the G. P. Fund. Some primary
school teachers for whom pension contribution has ceased to be paid to Government,
have also continued to subscribe to the G. P. Fund. The Government of India have
permitted these subscribers to continue to subscribe to the Fund on certain condi-
tions; new subscribers of this class are not to be admitted to the G. P. Fund. The
relevant orders of the Government of India have been tabulated below :—

t Those for whom pension contribution is paid

Those for whom pension
| contribution is not paid
| or has ceased

| | Local Board ‘

employees | Primary
Local Board employees other | Primary school other than school
{  than primary school teachers | teachers primary | teachers
i ; school
‘ \ | teachers
t 2 L 3 ' 4 5

Subscrip- | To continue to subscribe provided | Same as column 2 . | Not allowed Same as
tion ‘ it should be stopped as soon as a | | to subs- Icolumn 2.
new P.F. is started by the Local | ‘ cribe. |
Authority or Government and is |
open to them, ‘
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| 3 L | Those for whom pension
Those for whom pension contribution is paid contribution is not paid

or has ceased.

| Local Board

' employees Primar
| _ ploy y
Local Board employees other | Primary schaol other than school
| than primary school teachers | teachers | primary teachers
| :chool
\ | teachers
1 | 2 | 3 | 4 5
L | — e
2 . | 3
With- | If and as soon as the Local Autho- | The amount shall be | Does  not | Same as co-
drawal. | rity or Government eonsents to | retained and dis- | arise. lumn 3.

take over the accumulations of |  bursed with inter- |
the subscriber in the G. P. Fund | est when the subs- ‘
5 ‘ into the P.F. constituted by it, criber  dies  or
he shall be macde to withdraw. leaves or retires |
He may withdraw as soon as an- | from the service. [
other fund is started to which he But if the Govern- i
is eligible to subscribe, but he = ment or Local |

P.F. is started to which he is eli- | to the transfer of ‘
gible to subscribe and which pro- the accumulations
vides for the transfer. The trans- to their funds the

fer to the new fund is left to his tracher shall be |
option. |  madeto withdraw
| with the transfer to
the new fund being

leftat his option. |

|
i must withdraw as soon as the | Authority consents
|

[G.LF. D. No. D[28go-R. TI, dated the 23rd July rg2g P.F. 82: G.R.F.D. No. 6642 of goth
August 1929 and D. 6936-R. II of 11th January rg30—P.F. 175 G.R.F.D. No. 6642, dated the g1st
January 1930 and G.IL.F.D. endorsement No. 6979-R.1I1, dated the 7th January 1930—P.F. 177,
G.R.F.D. No. 3853, dated the 11th February 1930.]

Note.—From 1st October 1936 the above subscribers are governed by the Bombay General
Provident Fund Rules.

109. The position of the Military Subordinates in civil employ has been made
clear in Army Instruction (India) 38 of 1934. Such personnel will continue to be
governed by the General Provident Fund Rules as they stood prior to 1st April
1934 until further orders. j

(G.LF.D. No. F. 22-XXXI-R. 1I/34, dated the 2gth November 1934—Ind. P.F. 6oz2.)
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CHAPTER V—ORDERS, INTERPRETATIONS AND DECISIONS
ISSUED BY THE GOVERNMENTS IN CONNECTION WITH
GENERAL PROVIDENT FUND RULES

109-A. Orders, interpretations and decisions issued by the Governments im
connection with General Provident Fund Rules.

Reference to Rule of the General
Provident Fund .
Authority

Orders, interpretations and decisions

Secretary of

States Central Bombay
Services  Services Services
G.P.F. Rules
1 2 3 4 5
Rule The Auditor General has appointed the Auditor General’s
(2)(1)(a) local Accountant General as the letter No. T. 516
Accounts Officer for purposes of these  NGE[438-92, dated
rules. 3-7-34(?.1?. Ind.
No. 416).
Rule 2(4) . Note 2 Note 2 In a case in which a person has given G.LF.D.No.F. 22(1)
below below his child in adoption tc another person ~ R.II136, dated 3oth
Rule Rule and if. under the personal law of the  January 1936 to the
2(1) (¢) 2(1)(e} adopt=r, adoption is legally recognised  A.G.P.T. (Ind. P.F.
as conferring the status of a natural  382).
child, such a child should. for the Govt. of Bombay F.D-
purpose of the Provident Fund Rules, Memo. No. 497/33-F,
be considered as excluded from the dated 17th February
family of the natural father. 1936 (Ind. P.F. 385).
Rule 4(1) . Rule 6(1) Rule 5(1) Compulsory subscribers.—As the executive G.LF.D. No. 3921 of

authority is in th= best position to
judge of a subscriber’s nationality in
order to prevent the recurrence of
omissions to recover subscriptions
from compulsory subscribers to”the
General Provident Fund, a report
should be made by the Executive
anthorities to the audit officer con-
cerned whenever an officer becomes
liable to subscribe to the Fund. After
the receipt of that report the respon-
sibility for recovering subscriptions
from a compulsory subscriber will
rest entirely on the Fund section.

. A Government servant coming under

this rule, who is appointed on proba-
tion in the first instance should not
be regarded as a compulsory subscri-
ber during the period of probation.
He should be required to join the
fund only from the date of confirma-
uon though he would be eligible to
subscribe to the fund at his option
during the period of probation.

6th April 1925 con-
taining G.L.I.D, No.
D-:574-F. E. 25 ofi
18th March 1925.

G.I.F.D. letter to the
Auditor General No..
F.ea(4)-R., II/38,
dated 2nd May 1938.
Crown Finance Offi-
cer’s letter No. F.10-
A/g7, dated the grd!
June 1938 Ind. P.F.
87.

Bombay Govt. Pol.
and Services Deptt.
No. 1575/34, datedi
the 4th June 1938.
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1 2 3 4 5
e Rule 4(2) . Rule 7(1) Rule6(1). In view of the fact that the rules of the Govt. of Tndia Fin-
General Provident Fund nowhere  ance Department
explicitly provide for crediting of No. F.e2(I). R.II/37
arrears to the Fund and as the existing  dated 17th June 1937
rules already grant a generous con- Ind. No. P.F. g8
cession in providing for three breaks case file 337. Govt.
in the case of an optional subscriber  of Bombay Political
there is no justification for permitting  and Reforms Deptt/
by executive order that these breaks  Resolution No. 1557/
may be ended by payment of arrears 34, dated 6th July,
in respect of the period for which no  1937. Crown Finance
subscription was paid. Furthermore, officer’s letter No. F.
a provident fund exists for the pur- g9 Fed. IT/37, dated
pose of encouraging thrift through it  the 14th July 1937
and is not merely a means for invest- (Ind. No. P.F. 128).
ment (at the convenience of the subs-
cribers) of sums saved otherwise. It
follows also that sums once withdrawn
from a Provident Fund cannot be
repaid to it, unless such repayment is
covered strictly by the rules of the
Fund.
Rule 5 Rule 8 Rule 7 . Assub-rule (9) of Rule 8 of the General G.I.F.D. letter No. F.

Provident Fund (Central Services)
and General Provident Fund (Secre-
tary of States services) Rules give
continued validity to the old nomi-
nations no longer valid under the
new rules, declaration forms under
old rules wherein guardians have
been nominated to receive payment
on behalf of minors remain valid and
pavment have to be made to such
guardians even under the new rules,

Under Rule 15 of the old General

Provident Fund Rules a nomination
became invalid on the marriage or
remarriage of a subscriber even it
such nominations had been made in
favour of a member of his family.
A declaration made in favour of a
member of a subscriber’s family and
accepted under the old rules would
continue to be valid automatically if
the subscriber remarries after the
new rules came into force. Thus the
new set of rules legalises nominations
which would have become invalid
if the old set of rules had continued.

. A declaration with a condition or in

favour of legal heirs cannot be accept-
ed. A subscriber who desires to in-
clude the money at his credit in his
will and does not wish to file a decla-
ration shou!d be informed that the
General Provident Furd money will
be disposed of in terms of General
Provideni Fund Rules. In sizch a case,
the necessars note should be taken
in a declaration form and kept on the
file of declarations for record.

22 (30). R. II/36,
dated 5th Feb. 1937
Ind.No. P.F. 770 and
Bombay Govt. P. &
R. Deptt. No. 1575/
a4 dated 25th Feb.
1937 (Ind. No. P.F.
820).

G.L.I.D. No. 22(30)
R. I1/36, dated 17th
March 1937 Ind. No.
P.F. 837 Bombay
Govt. P. & R. Deptr.
No. 1575/34-D,
dated 2nd April 1937
(Ind. P.F. 7).

C.Gs No. 253-D.
dated the 20th April
1910,
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3 4 5
Tneomplete declarations should not be
accepted and depositors cannot be
compelled to submit declarations.
g. The fact that the General Provident R.L.A.'s No. 4154,

Fund Rules exclude a married daugh-
ter whose husband is alive from parti-
cipating in the distribution of the
amount at her father’s credit in the
TFund in the event of her father dying
without making any declaration does
not debar a subscriber from directing
in the form of declaration that the
amount should be paid to his married
daughter whose husband is alive.

. It would clearly be beyond all reasons
to recognise an anticipatory nomina-
tion in favour of a lady, misdescribed
as the subscriber’s wife when realisa-
tion of the anticipation of marriage
would automatically have voided thz
nomination m her favour.

. A declaration made by a Moham-
medan subscriber in favour of his
adopted child should not be accepted
as adaption is not recognised by
Mohammedan law.

In cases in which all that is proved is
that maintenance has been granted
by a Criminal Court to the wife of
a subscriber, she should not be consi-
dered to have been judicially sepa-
rated from her husband and nomi-
nations, therefore, in favour of persons
other than members of the family as
defined in rule 2(c) (i) of the Bombay
Ge=neral Provident Fund Rules,
snould not be accepted.

The expression “‘person’ used in Sub-
Rule (3) of Rule 7 of the Bombay
General Provident Fund Rules must
be construed in the ordinary sense of
an individual, i.e., a natural person, a
human being and not an artificial
person, e.g., a corporation or an insti-
tution,

. A subscriber to the General Provi-
dent Fund cannot create a lien in
favour of Government on the sum at
his credit in the Fund with a view to
substitution of such lien for existing
Security deposits.

dated the 2g9th Julv
mg;—([nd. No. P.E.

113).

Govt. of India, T. D.
letter No. F. 19 XI/,
R.11/33, dated 24-3/
1933 to the Govt. of
Bombay Home Deptt.
(Ind. P.F. 295 of
1933-44) of the case
of G.P. Fund money
of the late Mr. J. A.
Sleap, Sergeant,
Bombay City Police.

1377-L.R. datsd the

1gth April 1927 re-
ferred to in para. 104-
A of Assam Manual.

No. 1574/34-D Politi-
cal and  Services
Deptt. Bombay
dated 6th February
1941 Ind. No. P. F.
415 (case file No. 1-
141).

No. 1574/34-D Politi-
cal and Services De-
partment, Bombay,
dated the 5th March
1941 (Inward P. F.
No. 449).

G.L.F.D. No. 1020-P,
dated the 25th Feb-
ruary 1g10.
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should be treated as leave for the
purpose of the option to discontinue
subscription to the General Provident
Fund.

- A subscriber who elects to subscribe

during leave will have to subscribe at
the full rate for the year. He has
neither the option of subscribing at a
reduced rate during leave on half
average pay nor of electing to discon-
tinue subscription during a portion
only of one spell of leave. Leave in-
cludes both leave with and without
salary. If a Government servant
elects to subscribe during leave even
by his failure to give due and timely
intimation he has no other option
open to him but to continue to sub-
scribe at full rates during the entire
spell of leave taken irrespective of the
fact whether a proportion of such
leave is leave without allowance or
not,

(NoTte.—~The above instruction applies

fully to compulsory subscribers. In
the case of optional subscribers, dis-
continuance of subscription counts
as exercise of one of the options allow-
ed under the rules.)

. In the case of optional subscribers,

subscriptions should begin only from
the date of joining the Fund if it
happens to be the first of a month
or from the first of the mext calendar
month, and payment of subscription
from an earlier date, i.c., with retros-
pective effect is not allowed.

10g-A] ORDERS, INTERPRETATIONS AND DECISIONS [Crap. V
I 2 3 4 5
7. Tt has been decided by Govt. that as  G.I.F.D. No. F. 20(4)..
the proviso to Rule 7 of the Bombay  R.TI/45 dated 4-5-45.
General Provident Fund Rules, which  to the Govt. of Bom--
corresponds 10 Rule 8 of the G. P. bay P. & S. D. and:
Fund (C.S.) Rules is directory and copy to this office,
not mandatory the failure on the part  and P.F. 53 and P.
of a subscriber to send a fresh nomi-  and S. D. No. 1544/
nation along with a notice cancelling  34-D dated 1-6-45,
his previous nomination in the pres- (Ind. P.F. 186).
cribed form cannot invalidate the
notice.
Rule g . Rule 8 . The Accounts of the subscribers to G.ILE.D. No. F. o2
the General Provident Fund should XI.R.IT/34, dated
be maintained in whole rupees only.  the 6th June 1934,
Where the balances of the accounts Ind. P. F. No. 318!
of such subscribers contain fractions Bombay Govt. Reéso-
of a rupee for any reason, the fraction  lution Political and
should be rounded off to the next Reforms Deptt. No..
higher rupee, subscribers being re-  1575/34, dated the
quired to contribute the small addi-  =21st June 1937,
tional amount needed for the purpose.
Rule 6 Rule 10. Rules . Vacation when combined with lecave G.I.F.D.No. F.22 (6)e

R. II/36, dated 7th
May 1936 addressed
to the A.G. U. P,
(Ind. P.F. 521).

G.LF.D. No. 762-R..
I1/36, dated the 14th
May 1936.

G.L.F.D. letter No. F..
22(8).R.1I/36, datedi
the 23rd May 1936..
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Rule
6(2)

Rule
x1(1)(h)

Rule
10(1)(b)

1. 63%

4~ If a subscriber under the General

Provident Fund Rules dies during the
course of a month proportionate
subscription should be recovered for
that month from his emoluments, 1.e.,
for the number of days during which
he was alive in the month.

. A Civilian Government servant when

called to Army Service, including
employment in the Army in India
Reserve of Officers, will continue to
subscribe to any Provident Fund or
Family Pension Fund of which he
was a member in accordance with
the rules applicable while he was in
civil employment. Subscriptions to
the Provident Fund except Indian
Civil Service (Non-European Mem-
bers) Provident Fund will be optional
in the case of those who may be em-
ployed in military service out of
India. While in Military employ
subscription to the Fund will be calcu-
lated on that portion of the Govern-
ment servant’s total emoluments (as
defined in the relevant rules) which
he would have drawn had he conti-
nued in civil employ.
~

The Secretary of State has agreed to the

application of the same arrangements
in the case of Civilian personnel under
his rule-making control.

minimum and  15.5/8%,
maximum laid down in Sub-Rule (1)
of Rule 11 is absolute, and a subs-
criber whose emoluments are Rs. 100
a month can therefore subscribe any
sum in whole rupees between Rs. 7
and Rs. 15 (both inclusive).

2. The amount of subscription originally

fixed by a subscriber should not be
varied during the course of the year
on account of any increase or decrease
in his rate of pay which might ulti-
mately have been found to be due in
respect of the gist March preceding
or which might take place during the
year.

3- Subscription should be calculated on

whole rupees of pay, . the annas and
=3 being neglected.

G.LFE.D. No. F.19(2)
R. II/38, dated the
5th August 1938 Ind.
P.F. 325. Bombay
Govt. Pol. Ser. Deptt.
No. 1575/34, dated
22-g-1938 Ind. P. F.
220 Crown Finance
Officer’s No. F.10-a/
37, dated 16th Aug.
1938 (Ind. P.F. 163).

G.ILE.D. No. F. 22
(16) R. II/39, dated
the goth October
1939 Ind. P.F. 291.
No. D. 1668. D/3g.
dated the 20th Nov.
1939 from the Sec-
retary to His Excel-
lency the Crown Re-
presentative (Ind.
No. P.F. 592).
Bombay Govt. Political
and Services Deprr.
No. 1575/34, dated
the 11th December
1939 (Ind. P.F. 339).

A.Gl'.s letter No. 1201
NGE/257-36, dated
the 18th August 1936
(Ind. P.F. No. 633).

G.LE.D. No. F. 19(4).
R. 1I/38, dated the
1oth Sept. 1938 to
all Chief Commrs.
copy communicated
with G.I.F.D. No. D/
2120-R.11/38, dated
the 28th October
1938 (Ind. P.F. 251).

Crown Finance Offi-
cer’s No. F. 10-A/37,
dated 22-9-1938
Ind. P.F. 209, Bom-
bay Govt. P. & 8.
Deptt.  Resolution
No. 1575/34, dated
5-11-1938 Ind. P.F
No. 276 C.G.’s No
1694, dated the goth
Aug. 1916.
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Rule 7 Rule 14 Rule 13

the rate of interest during cach Finan-
cial year shall be the average redemp-
tion yield, during five calendar years
immediately preceding of all Gov-
ernment of India Rupee Loans with
an unexpired term exceeding five
vears, the average being rounded off
to the nearest quarter per cent. In
future therefore the rate of interest
on deposits and balances at the credit
of subscribers to the Provident Funds
will be calculated according to the
formula early in each calendar year
and the rate so determined will be
published in the Gazette of India to
take effect from the beginning of the
following financial year.

2. The term existing subscribers appear-
ing in the proviso below 14(1) should
be interpreted to mean the persons in
whose case the following processes
were completed before 15t April 1938.
The beginning of the year for which
the rate of interest was fixed at a
figure below 4 per cent:i—

1. Submission of application for ad-
mission.

2. Acceptance of the application.

3. Allotment to him/her of an ac-
count number,

4. Deduction of subseription from
his/her pay bill and crediting the
amount to his/her ledger account
in the fund.

This does not, however, apply to com-
pulsory subscribers who are required
to join the General Provident Fund
from a date prior to 1st April 1938
and from whom arrear subscrip-
tions are recovered. They should be
regarded as entitled to the protected
rate of interest of 4 per cent. under
the proviso to 14(1).

. In the case of those Funds, the rules of
which prescribe a rate of interest for
the time being allowed or prescribed
in the case of the General Provident
Fund [e.¢., the I.C.S. Provident Fund,
the Contributory Provident Fund
(India) etc.] the rate of interest appl:-
cable to all subscribers is that deter-
mined by the Govt. of India. The
protected rate of interest of 4 per cent.
applicable to those who have been
subscribers to the General Provident
Fund from a date prior to 1st April
1938 does not apply to similar subs-
cribers to these funds.

o

Government of India have decided that G.LF.D. No. F. 37-

5

V.R.II, dated the
6th December 1930.

G.I.LE.D. No. F. 30(2)
R.I1/38, dated the
26th August 1938 to
the Auditor General.
Ind. P.F. 193 and G.
I.F.D. No. F. 30(2).
R. I1/38, dated the
15th July 1939 (Ind.
P.F. 16g).

Bombay Government
Political and Services
Department No.
1575/34-D,  dated
the 15th September
1939 (Ind. P.F. 228).
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Rule 14

Advances.

4

4. The provisions of Rule 11(4) of G.P.
Fund (Central Services) Rules do
not confer upon the subscriber a right
to receive interest on his deposits upto
the end of the sixth month after the
month of retirement. The Accounts
Officer should therefore authorise
final refund as early as possible, after
he has received intimation of the date
of retirement, and inform the subs-
cribers, if necessary, that they must
accept payment when it is tendered
and that no interest will be allowed
thereafter.

In the cases however in which final
refunds of deposits in the various
Provident Funds have been authorised
to the subscriber and it is reported
that the subscriber expired on or
before the date of authorisation in-
terest should be allowed upto the end
of the month preceding that in which
the payment of the Fund deposits is
offered to the nominee, his agent or
heir of the deceased subscriber sub-
ject to the maximum period of six
months.

5. The subscribers to the several Pro-
vident Funds who are on active service
outside India with India Govt. forces
on the date on which payment of
their Provident Fund assets is tendered
should be given a reasonable time
within which to intimate their wishes
regarding the disposal of their Provi-
dent Fund assets. Interest will be
allowed to them beyond the date on
which payment is tendered upto the
expiry of the period so allowed. The
authority competent to allow this
period will be President, the Govt.
of India or the Govt. of Bombay
according as the officer is a subscriber
to the Secretary of States Services
Provident Fund, Central Govt. Pro-
vident Fund or a Provident Fund of
the Govt. of Bombay. Any cases in
which such time has to be allowed
should be referred to the G.I.LF.D. or
Goyt. of Bombay P. & 8. Deptts. as

the case may be.

(i) The Assistant Commissioners of
Income-tax are principal District
officers in the Incomc-iax Depart-
ment for the purpose of Article 159
(a) of the Civil Account Code, Vol
1. They will thus be competent to
grant ordinary advances from the
General Provident Fund to Gazetted
Officers under their control.

5

G.I.E.D. No. D. 3473-
R. II, dated the 1st
December 1931 to
the A.G.P.T.

Political and Services
Deptt.,Bombay,letter
No. 1575/34-D, dated
6-1-45 (Ind. No. P.F.
429) issued in con-
sultation with the
Govt. of India.

Govt. of India,
Finance Deptt. No.
F.22 (5)-R. II/44,
dated 1-5-44.

G.I.F.D. (Central
Revenues) No. 244-
1.T./36, dated the
2gth June 1936.
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(11) The Educational Inspectors of Divi-
sions are authorised to sanction ordi-
nary advances under Rule 14 of the
Bombay General Provident Fund
Rules, to School Board employees
other than Administrative Officers.

(iii) The word “dependent” used in
Appendix ‘B’ to the General Provi-
dent Fund (Central Services) Rules
means “‘any person actually depen-
dent upon a subscriber’’. This term is
not restricted to the relations defined
as dependents in the Provident Fund
Act,

(iv) Advances can be granted from the
General Provident Fund to subscribers
who have discontinued subscriptions
to the General Provident Fund.

(v) Applications for grant of advances
from the General Provident Fund
under Rule 15(1)(¢) (i) and (ii) of the
General Provident Fund (Central
Services) Rules read with proviso to
rule 2 of the Sixth Schedule thereto,
which require the sanction of the
Comptroller and Auditor General
should not be withheld but forwarded
to him with a favourable or adverse
recommendation as the case may be.

{vi) Expenses incurred in connection,
with the marriage of an European,
Anglo-Indian or Indian Christian
subscriber or of any person dependent
on him are not obligatory expenses
within the meaning of the rule gov-
erning advances, from the G.P. Fund
and no advance should be sanctioned
from the Fund to pay such expenses.

(vii) The expression “amount already
advanced” in rule 15(1)(¢) (ii) should
be taken as referring to the first ad-
vance that may be granted not excee-
ding two-thirds of the amount ad-
missible under clause (¢)(i). Thus,
under clause (¢) (ii), if a subscriber who
had already been granted an advance
not exceeding two-thirds of the
amount admissible under clause (c) (i)
applies for a second advance (not
exceeding the limit specified in that
clause) within twelve months of the
final repayment of the first advance
or while it is still current, the authority
who sanctioned the first advance
will be competent to sanction the
second advance without reference to
competent authority. It is possible
that the sum of the two advances may

Bombay Govt. Pol. &

Services Deptt. No.
1575/34, dated the
25th  August 1938
(Ind. P.F. 176).

G.I.LF.D. No. U.O.I.
No. 1295 R. I1 dated
1gth August 1935
(para. 12 A.G.C.R’s
Manual).

G.LLF.D. No. 1762-
F.E. of 29-8-1922,
and No. D. 2505-R.
1T of 26-8-1931 (Ind.
P.F. No. 145).

G.ILE.D. No. F. 18
(14). R. II/40 of
5-7-1940 Ind. P.F.
147 (case file of Mr.
E.T. Form of the
Salt. Deptt.) Bombay
Govt. Pol. & Ser.
deptt. circular Memo
No. 1575/34, dated
15th August 1940.

G.I.LE.D. No. F.18 (3)

R. IT/41, dated the
22nd March 1941
P.F. Ind. No. 2.
Bombay Govt. Poli-
tical and Services
Deptt.  Resolution
No. 1575/34 dated
13-5-1041.
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not exceed two-thirds of the amount
admissible under clause (¢)(i) and
that the individual subscriber may
apply for a third advance within
twelve months of the final repayment
of the two previous advances or while
one or both of them is still current.
In such a case, it would be necessary
for the original sanctioning authority
to seek the sanction of the next higher
administrative authority to the grant
of the third advance. The expression
“amount already advanced” in rule
12(¢) of C.P. Fund Rules should be
similarly interpreted.

(viii) The period of 12 months after the

final repayment of all previous advan-
ces together with interest referred to
in Rule 15(i) (¢)(ii) of the G.P, Fund
(Central Services) Rules should be
counted from month to month and
not from date to date. The same
method should also be followed in
counting the period of twelve months
mentioned in Rule 12(¢) of the Con-
tributory Provident Fund Rules.

(ix) The limit of two-thirds of the

amount admissible under sub-rule
(¢}(i) of rule 15(1) of the General Pro-
vident Fund (Central Services) Rules
has reference to the amount admissible
at the time of grant of the first advance
and not the second,

(x) As the methods laid down in para.

7(f) and (g) in Appendix C to the
Bombay G. P. Fund Rules determine
the earnings of a person (whose mon-
thly pay fluctuates) on the basis of
which his subscription to the Fund
is fixed, those earnings may be consi-
dered as the standard mdnthly pay
of such a person. The three months’
pay of a person paid at piece work
rates will, therefore, be three times
the carnings of March of the preced-
ing financial year,

An advance from the General Provident

Fund to meet incidental expenses in
connection with passage overseas is
not permissible when the cost of pas-
sage itself can be met from the balance
at credit in the passage account.

G. of I. M, of F.
(Deptt. of Economic
Affairs) No. D-1792.
E, 11/52, dated
15-4-52 [Case of
Shree G. G. Sirpotar
—a clerk in the Bom-
bay Mint—(Ind. F.
I.23)]. Gowt. of Bom-
bay, Pr. S. Deptt.,
Circular No. 1575/
34, dated 16-6-1952.

Ar. Genl.’s letter No.
999-NGE/246-41 dat-
ed 30-6-1941 to the
A.G. Posts & Tele-
graphs and copy to
this office and G.R.P.
& 5. No. 1575,
dated 4-8-41.

Govt. of Bombay Pol,
& Services Deptt.
No.1638/34-D, dated
21-6-1940 (Ind.
No. P. I: 4766).

G.LLE.D. letter No.

F. 18(8).R.1I/36 of
28-9-36 in the case
of the advance grant-
ed to Mr. R. S.
Flynn of the Mercan-
tile Marine Deptt.
Bombay Ind. No. (P.
F. 670 case file No.
343).
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|

Accountant General Mr. Tenant’s inter-

pretation of the above :—

“Passage overseas’’ is used in a non-

technical sense in these administrative
instructions. The cost of tickets must
be the main ingredient but reasonable
incidental expenses er roule may be
included therewith in the sum ad-
vanced and 20%, of the cost of the
tickets should be the working limit
of incidentals. But if there is a passage
balance sufficient to pay for the ticket
no incidentals may be advanced.

(xi) An advance from the General Pro-

vident Fund to meet the expenses of
the normal delivery of a subscriber’s
wife is not admissible.

(xii) For the purpose of grant of advance

under rule 15(1)(a) (ii1) of the General
Provident Fund (Central Services)

Rules, if the ceremony, which involves
the expenses, is incumbent on the

subscriber to perform in virtue of his
religion, it matters not whether a

direct descendant or a collateral is

the object of the expenditure and the
question of financial dependence does
not enter into it.

(xiii) The Government of India have

decided in consultation with the Comp-
troller and Auditor General of India
thatin the case of asubscriber who
applies for a temporary advance from
G. P. Fund while he is under suspen-
sion and draws a subsistence grant
instead of pay, the pay of the subs-
criber should be taken to be the pay
which he was drawing immediately
before he was placed under sus-
pension. This decision will apply also
to subscribers to the Con. Provident
Fund (India).

(xiv) “The Auditor General has at the

instance of Government of India,
Finance Department, decided not to
relax the three months’ pay limit
prescribed for the grant of the ad-
vances from the General Provident
Fund, even in the case of advances
required to meet expenses on the
marriage of davghters of subscribers
including Hindu subscribers. Recom-
mendations for the relaxation of the
normal maximum should not be made
to him save in the most exceptional
circumstances.

Bombay Govt. Pol. &

Services Deptt. No.
1575/34-D of
13-8-1940 (P.F. Ind.
No. 197) (case file
416). =
Govt. of India, Fin-
ance Deptt. U. O.

No. 784. R. II/41,
dated g-5-1941 to
the Auditor General
copy received with
the Ar. Genl.’s U.O.
1 No. ‘1050-NGE/
160-41, dated r11-7-
41.

Govt. of India Minis~
try of Finance No.
E. 21(7).E.V.[48
dated 1-7-48 (Ind.
F. I. 75) and No. F.
22(E).V./49, dated
31-1-1949 (Ind. F.L
216).

Govt. of Bombay Poli-
tical and Services,
Deptt. No. 1575/34,
dated 19-11-48 (Ind.
E.I. 186).

Auditor General’s let-
ter No. 2125/NGEf

27-42, dated
26-11-1G42 (Ind.
P.F.I-413).
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(xv) It has been decided in consultation

with the Accountant General, Bom-
bay, that the authority competent to
sanction a temporary advance (ordi-
nary or special as the case may be)
from the Bombay General Provident
Fund or the Contributory Provident
Fund (Bombay) to a subscriber in
civil employ is also competent to sanc-
tion the advance while the subscriber
is on deputation to the Military De-
partment.

(xvi) The Compiroller and Auditor

General has decided in consultation
with the Govt. of India that no time
limit need be imposed for the grant
of an advance, after the expenditure
has been incurred but it should be
left to the discretion of the sanctioning
authority to reject an application if
submitted unreasonably long after
the event to which the application for
the advance relates.

(xvii) On a literal interpretation of

para. 1 of the sixth schedule to the
General Provident Fund (C.S.) Rules
an authority competent to sanction
an advance of pay to himself on
transfer is also competent
to sanction in his own favour an
advance from the General Provident
Fund, for the grant of which special
reasons are not required but such an
interpretation is not in accordance
with the real intention of the rules
which is to ensure a strict and
independent consideration of cases.
The Government of India have accor-
dingly decided that the authority com-
petent to sanction an advance from
the General Provident Fund for the
grant of which special reasons are
not required to an officer who is com-
petent to sanction an advance of pay
to himself on transfer, will be the
next higher admimstrative authority
to the officer similarly the authority
competent to sanction an advance
for the grant of which special reasons
are required to an officer competent
to sanction an advance of pay to
himself on transfer will be authority
next higher to that which can sanc-
tion an advance to such an officer for
the grant of which special reasons are
not required.

These orders apply in the case of the

Contributory Provident Fund (India)
and also in the case of subscribers
under the rule making control of the
Crown Representative of the Govern-
ment of India Act, 1935, would have
remained under the rule making
control of the Secretary of State,

Government of Bom-
bay, Political and
Services Depart-
ment circular Memo-
randum No. 1575/34,
dated 24-4-1944.

Ar. Genl.’s letter No.
3146-NGE. II/KW.
73-49 , dated 28-g-49
addressed to the Ac-
countant  General,
Madras, received
under Ar. Genl.’s en-
dorsement No. 3252~
NGE II/KW-73-4g,
dated 18-10-1949
(Ind. Estt. 447).

Government of India,
Finance Department
No. F. 18(5)R. II/42,
dated 23-3-1942
(Ind. No. P. F. 537)
and the Secretary to
his  Excellency the
Crown Representa-
tive No. F. 4-A/42,
dated 31-3-1942
(Ind. P.F. 7).
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Rule 16 . Rule 15. (1) The expression “Recovery of an G.ILF.D. No. F. 18-

advance of pay’’ appearing in rule
16(2) of the G.P. Fund (Central Ser-
vices) Rules includes any ordinary
advance of pay granted under the
relevant rules, but does not include
advances for building or repair of a
house, for the purchase ofa convey-
ance or for the payment of pas-
sage overseas, which are of a different
naturc.

(2) Vacation combined with leave
should be treated as leave also for the
purpose of repayment of an advance.

(3) In case the period of repayment is
prolonged interest should be calcu-
lated for the actual number of months,
broken or complete, from the date of
the drawal of the advance to the date
of its payment, including the months
of non-recovery.

If the repayment is made either by de-
duction from emoluments or the
amount is forwarded in cash before
the 5th of the month, the last month
of repayment should be excluded for
purposes of calculating interest as
the advance has been completely
repaid but if the instalment is paid
on or after the 5th of the month, the
last month of repayment should be
taken into account in calculating
interest under rule 14(3) of the Rules.

(4) Interest in accordance with Rule
16(4) of the General Provident Fund
Rules is to be paid on the amount of
original advance for the number of
months in which it is recovered and
not on the balance outstanding at
the end of each month after deduction
of the monthly repayments.

(5) An instalment towards an advance
should be recovered only when a
subscriber draws full duty pay in any
month, and while he is on leave, only
when he expresses his consent to have
the deduction made from his leave
salary.

(6) An officer who is on temporary
military employ in India is not exemp-
ted from repayment by usual instal-
ments of the amount advanced to him
from his deposits in the General Pro-
vident Fund but in the event of his
proceeding on service out of India,
the recovery may be postponed until
his return to duty in India.

VIII-R-1I/34 dated
the 6th August 1934
(Ind. P.F. 417).

G.LFE.D. letter No. F.
22(2) R. II/37 of
18-1-1937 and Bom-
bay Govt. G.R.P. &
R. Deptt. No. 1575/
34, dated 1-3-1937.

Auditor General’s let-
ter No. 1558-NGE
458/32, dated 29th
November 1934 to
the address of the
Audit Officer, Indian
Stores Deptt. (Ind.
P.F. 588).

Auditor General's No-
8o1 - NGE/438 - 32,
dated 6th July 1934.

G.I.LF.D. No. F. 33
(26)-R. II/3s6 of
3-12-1936 (Ind. No.
P. F. 752).

Bombay Govt. Reso-
lution, F. D. No.
497/33, of 5-1-1937
(Ind. P.F. 788).

C. G.’s endorsement
No. 1054-E-323-16
of 1gth May 1916.
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Rule 11

Rule 10

Rule 18. Rule 17 .

Rule 19 .

Rule 18 .

The period for which the difference
referred te in this rule should be cal-
culated for the purpose of efficting
the recovery should be one financial
vear and any amount of subscriptions
to a family pension fund or payments
towards a policy of life insurance in
excess of the minimum amount of sub-
scriptions payable into the G. P. Fund
in any financial yvear should not be set
off against any difference payable
under the rule in respect of any
other financial year.

(1) If a subscriber to the G. P. Fund
desires to pav his monthly premium
on a Postal Insurance Policy from his
subscription to the Fund, there is no
objection to the Account Officer
mezking the necessary adjustment
through the pay bill; and

In a case where the monthly premium
on Postal Life Insurance is not wholly
covered by the amount of monthly
subscriptions to the Fund, the balance
of the premium may at the request
of the subscriber, be adjusted monthly
by the Account Officer against the
accumulation in the Fund through
the bill.

2. The actual procedure in such cases
should be as follows :—

(1) If the subscription to the G.P.
Fund be more than the amount
of monthly premium-—

Rs.
Say G.P. Fund . . 50
and Postal Life l'murancc . 40

Column g of the (Establishment) Pay
bill will show—
Rs,
50 as monthly subscription—
40 deduction on account of Postal
Life Insurance.

10 Net amount to be credited to the
G. P. Fund.

(ii) If the subscription to the Fund be
less than the amount of the monthly
premium—

Rs.
Say G. P. Fund . . 30
and deduction on account of
P.L.I. i s . 45
Column g of the (Estabhshmem)

Pay blll will show—
Rs.
30 as monthly subscription.
45 deduction on account of Postal
Life Insurance.

15 Net amount to be debited to
the General Provident Fund.

G.LE.D. lctter No.
E. 21(5).R.IT. c3
dated 18th March,
1936 to the A.G.C.R.
(Ind. P.F. 438).

Letter No. T.
1109-—NGE/235/33,
dated 7:1 September
1933, from the Audi-
tor General of India,
Simla, to All Civil
AccountantsGeneral,
Comptrollers, Assam
and North Western
Frontier  Province,
and Deputy Ac-

countant  General,
Central Revenues
Calculta.
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Similar information should also be given
in the General Provident Fund sche-
dules.

In the Gazetted Officers’ pay bills, the
information should be given in the
same manner,

3. In cases falling under paragraph 1(2)
a certificate to the effect that the
balance at the credit of the subscriber
on the date of withdrawal covers the
sum drawn on the bill should be fur-
nished in the regular monthly bill in
which the adjustment in question is
effected.

Rule 19 Rule 18  Widhdrawals from the G. P. Fund in G.LF.D. letter No. F.
(3). (3 respect of insurance policies which ~ No. 21-V.R. TI[34,
come within the ambit of section 6 of dated the 18th May
the Married Women’s Property Act, = 1934 (Ind. P.F. 383),
1874 (as amended in 1923), prior to
the 27th May 1930 and withdrawals
made by subscribers who are (or
were) members of the Secretary of
States’ Services from 27th May 1930
to the date on which the revised
G.P. Fund Rules for those services
come into force are validated.

The Government of Bombay also vali- G.R.F.D. No. 1008/3,
dated the irregular withdrawals of the  dated the grd July
above nature in respect of subscribers 1934 (Ind. P.F.414).

* to the G. P. Fund under their rule
making control from 27th May 1930
to the date on which the G. P. Fund
(Bombay Civil Service) Rules come
into force.

Rule 12 . Rule20. Rule1g. (1) A policy effected by a subscriber on  G.LF.D. No. 2775=R.
his wife’s life and assigned by her to  II, dated the 14th
him should not be accepted as it is  Sept. 1931.
not a policv on his own life as required
by the Rules.

(2) There is no objection to the accep- G.I.F.D. No. F. 21-
tance of a policy in which the Insu- XXIV-R. 11/34,
rance Company undertakes to pay dated 2nd August
to the assured a definite sum on  193I.
the attainment of a certain age or in
the event of his prior death to repay
ta his estate the premiums paid on the
policy plus whatever profit may have
been declared in the mean time.

(3) Apolicy effected on a bachelor subs- G.IL.F.D. No. F. 21-
criber’s own life and assigned in  (12). R. II/36, dated
favour of the subscriber’s father the 20th June 1936.
should not be accepted. Such policies
shculd not also be accepted provision-
ally pending the marriage of the
subscriber, and the father should not,
in such cases, be permitted to join
in assignment in favour of Govern-
ment by suitably amending Form (3)
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of the Third Schedule to the G.P.
Fund (Central Services) Rules, as
such a joint assignment is only per-
missible in the case of the wife. It is,
however, open fto a subscriber to
obtain a reassignment from his father
or cancel the existing assignment. The
policy would then be acceptable pro-
vided there is nothing in the policy
to make it otherwise unacceptable.

{4) A policy assigned to minor sons

under the guardianship of the mother
(wife of the assured) cannot be accep-
ted even on the joint assignment bv
the subscriber and the mother as
guardian of the minars. The Govern-
ment of India decided that no form
of assignment can be devised to enable
the mother to sign away the interests
of the minor to whom the policy in
question had been assigned. She is
not competent to do so, except on
proof of necessity or of benefit of the
minor. For that, only an order of the
competent court would suffice.

(5) A policy cannot be rejected merely
hecause (1) there is a difference bet-
ween the amounts payable at matu-
rity and at prior death or becausc
(2) the assured is unable to say what
amount precisely will be payable at
maturity or because the (3) insurance
company did not require that the
assured should be medically examined
or because (4) the amount withdrawn
goes o meet premium due on more
than one policy if ¢ach policy is other-
wise acceptable. Tf any feature of an
insurance policy comes to notice
which is not covered by the Fund
Kules or by the instructions which
have been issued from time to time
but which gives rise to a definite
doubt as to the acceptability of the
policy the matter should be reported
to the Government befare the policy
is rejected.

(6) The amount of premium payable

for a single payment life policy refer-
red to in sub-rule 21(IV) of the G.P.
Fund Rules should represent the
amount immediately required to pay
a single premium which on receipt
by the Insurance company at once
becomes the property of the company.
A subscriber may not withdiaw an
amount from the Fund with a view
to depositing it with an Insurance
“Company so that the company may
draw on it periodically to meet pre-
miums as they become due. This
interpretation applies also to with-
drawals from the Indian Civil Service
Provident Fund and the Coatri-
butory Provident Fund (India).

G.LE.D. No.

XXXVI-R.
dated gth

1935.

G.LE.D. No.

[10g-A

F. 21-
I1/34,

January

D. 2724

R.1II, dated the 213

September
F. 168).

1931 (P
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Rule 21 .

Rule 20 .

In the circumstances, where the Insu-

rance Company in consideration of
having received the amount of pre-
miums in advance, allows discount
on the premium paid, and in the
event of the policyhalders’ death
before all the premiums paid in ad-
vance, fall due, pays the balance of
the premiums paid in advance, to-
gether with the sum due on the
policy, a subscriber to the Frovident
Fund may be permitted to withdraw
an amount from his deposits for the
payment of advance premium, pro-
vided the Account Officer is satisfied
that the amount withdrawn for the
purpose does not exceed the dis-
counted cost of the premiums so paid.

(1) The Government of India are ad-

vised that even though the policy be
assigned to the Secretary of State as
security for the payment of all sums
which the subscriber may become
liable to pay to the Fund, its proceeds
cannot be considered for the purpose
of the Provident Funds Act either as
compulsory deposits or as sums stand-
ing to the credit of a subscriber to,
or depositors in the Fund. Consequent-
ly neither when the subscriber is
alive and in service, nor in the event
of his death during: service, is the po-
licy secured from attachment under
any decree or order of a competent
court, or freed from any liability
incurred by him and the intention
of the Provident Fund Act in securing
provision for a subscriber’s dependents
on his death if he dies during service
is vitiated by the substitution of pay-
ments towards insurance policies for
subscriptions to the Fund being
permitted. .

(2) It is sometimes provided in the

endowment insurance policies that
an optional method of settlement at
maturity is for the assured to have
the proceeds of the policy on deposit
with the insurance company at interest
until he wishes to draw the money.
The procedure which must be follow-
ed with a policy financed in whole
or part by withdrawals from Provi-
dent Funds matures before the sub-
scriber quits the service is prescribed
in Rule 21(v)(a) and (vi) of the G.P.
Fund Rules, Rule 15(3) of the I.C.S.
P.F. Rules and Rule 271 of the Contri-
butory Provident Fund Rules (India)
and a subscriber cannot be permitted
to leave the proceeds of his insurance
policy at maturity with the insurance
company.

G.LF.D. letter No. F.
21-VIIT-R. II-g4,
dated the 7th Aprik
1934 (Ind. P.F.g12).

G.LF.D. No. 116g-F.
E., dated 28th July
1919.

G.L.E.D. No. D. 2633~
R. II, dated the 8th
Sept. 1931 (PF. 154).
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In future every subscriber who proposes
to use his Fund deposits for insurance
should be warned that while a policy
in which the option referred to occurs

. will be accepted, the subscriber will
not be permitted to exercise that
option if the policy matures before
he quits the service.
2 (3) As assignment has no value unless G.G.’s No. =2027-Eff
it is recognised by the insurance com-  164-13, dated the
pany and Government is in a position  26th September 1913:
to recover the value of the policy —(Case file 18).
under the G.P. Fund Rules. It is
therefore necessary to conform to
the rules and requirements of the
Insurance Company and to have the
policies registered in their offices or
to send them notice of registration as
they may require. The onus of regis-
tration should be thrown on the
subscriber who should comply with
all formalities before depcsiting his
policy with Governraent,

(4) A policy of insurance in which the G.I.F.D. No. F. ar
interest of the wife of the assured (11).R.II/35, dated:
subscriber is contingent upon the 2oth June 1935, In--

® assured not living up to the date of ward No. P.F. 7jor1
maturity of the policy, is not a policy and Bnmbay High
affected by section 6 of the Married  Court Judgment,.
Women’s Property Act, 1874, and dated gth August
cannot be merely taken as deposit. 1933, in the case of
Such a Policy should be assigned to  Dinbai Hormaji
the Secretary of State for India in  Mirapurwala Bham-
Council by the Subscriber alone the ancha Jamsetji Shah..
wife or children even if mentioned as
beneficiary in the policy should not
. be made parties tc such assignments.

(5) In a poiicy assigned to Government G I F.D. No. D/1660-
the substitution of the name of another R. II, dated 16th:
beneficiary on the death of a former  June 1932.
beneficiary with a ceniingent interest
in the policy is an interference with
the termz of the policy and is not per-
missible.

(6) When a fee is demanded by an G.LE.D. No. F. 20-
Insurance Company for the acknow- XXXIV-R. II/32,
ledgment of the notice of assignment  dated  the - 17ths
it should be paid by the subscriber, December 1932 (P.F.
and the fact of its payment reported  207).
by the subscriber to Government in

F forwarding the company's acknow-
ledgment of the receipt of notice of
assignment.

(7) All Provident Fund Rules, whether G.LF.D. No. F. 21(13)
applicable to the services under the R, IT/37, dated the

o Secretary of State, the Governor 1st Sept. 1937 (Ind.

General in Council or Provincial P.F. 1877).
Government require that assurance
policies shall Le assigned to the Sec-
retary of State in Council. That autho- Bombay Govt. F. D..
rity has disappeared from 1st April  No. 497/33/14951-F.,
1937 as a statutory authority for the dated 24th Aprill
purpose of executing contracts on  1936.

1 behalf of the various Gevernments in

= ==
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India. As regards assignments existing
on that date, section (177) of the
Government of India Act, 1935, applies
and instruments of assignments should
be constructed as if the policy were
assigned to the Governor General in
Council er to the Governor of the
Province, as the case may be. As
regards future assignments the policies
arc to be assigned to the Governor
General in Council or the Governor
of the Province, as the case may be.

(8) A person who has taken out a policy

of life assurance mav find after pay-
ment of preminm for a certain number
of years that he is unable to continue
further payments. In such an event
he may cenvert the policy into an
extended term policy in terms and
conditions allowed by the company
and generally laid down at the back
of the policy. The features peculiar
s an extended term policy are:—

(i) that the assured is covered for a

specified period beyond the date
from which he ceases to pay
premium,

(ii) that the company foregoes all
future premia on the policy,

(iif) that the cnmpany undertakes to
pay the assured the full
amount of the policy only in
the event of his death within
the extended period,

(iv) that if the assured survives that
period, he s entitled to receive
nothing from the company, ir
certain circumstances only a
very nominal amount.

Conversion of a pelicy of life insurance

into an extended term policy should
not be permitted.

(5) Insurance policies issued by certain

Assurance Companies on the Term
Assurance scheme which have among
sthers the {ollowing peculiar features
should not be accepted under the
Provident Fund Rules:—

(1) If the assured dies within the
specified  peried  assurance
money bhecomes payable, but
if he outlives that period no
payment is made,

(2) No surrender value is allowed at
any time,

G.I.LE.D. No. F. 21
(15).R.II/36, dated
a3tk October 1936.

G.LLF.D. No. F. a1
(15).R.II/36, dated
inth July 1936 (Tnd.
No. P.F. 6o1).

G.I.LF.D. No. 21(20)
R. [1II/36, dated
29-4-1937 Bombay
Govt. P.&R. Deptt.
Memo. No. 1575/34,
dated 21st  May
1937-

.F‘f
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(3) The policyholder is given the
option during the currency of
the policy of taking out a fresh
policy under any other plan
issued by the Company con-
cerned—this is restricted to En-
dowment Assurance Policies in
certain  companies without
being required to pass a medi-
cal examunation the premium
payable and other conditinns at-
taching to the new policies how-
ever are the same asfor a fresh
entrant at his age at the time of
exercising the option, the only
tangible benefit obtained being
that the Company is bound 1~
issue him a policy irrespec-
tive of the state of his health.

The ahove terms partake in essential of
the features of the extended term
policies.

(10) Procedure to be followed in the
case of conversion of a policy financed
from the General Provident Fund
into a paid-up policy or surrender of
a policy.

When a subscriber proposes to convert
a policy which has been assigned to
the Governor General in Council/
Government of the Province into a
paid-up policy, it should be ascer-
tained whether the Insurance Com-
pany intends to issue a new document;
if it does, the policy should be reas-
signed to the subscriber in the follow-
ing form namely : —

“I..........Accountant General, act-
ing on behalf of the Governor General
in Council/Governor hereby reassign
upto the within policy of assurance.”

The new policy should be assigned to
the Governor General in Council or
the Governor of the Province as the
casz may be and handed over to the
Accounts Officer.

If the Company proposes to convert
the policy into a paid-up one by means
of an endorsement thercon to that
effect, the policy should either be
handed over to the subscriber for
transmission to the Insurance (lom-
pany or be sent direct by the Accounts
Officer, but in either case with a
request thzt the policy when so en-
dorsed by the Company may be re-
turned direct to the Accounts Officer.
If there is thereby a radical change
in the benefits derivable under the




100-A]

54

CRDERS, INTERPRETATIONS AND DECISIONS

[Crap. V

[E-]

Policy, a memorandum may be re-
quired to be endorsed and signed by
the Accounts Officer as well as by the
subscriber acknowledging the altered
position.

In the case of paid-up policies, it is
necessary to see that the paid-up
value of the policy is not less than the
amount of the premia diverted from
the Fund. The amount of interest
which would have accrued on such
premia had they been left in the Fund
should not be taken into account in
the calculation. If-the paid-up value
is less than the total of the sums with-
drawn from the Fund for premium
payments, not including interest, the
subscriber should forthwith be re-
quired to pay the difference into the
Fund. Any profits stated by the Com-
pany to have accrued on the policy
up to the date of its conversion,
should, however be taken into ac-
count in calculating the difference
only if the Company is prepared to
guarantee the profits by making an
entry on the policy.

. As regards the assigned policies,

which a subscriber wants 10 surren-
der, the policy may be reassigned to
the subscriber for the purpose of the
surrender on the condition that he
pays the surrender value of the policy
into the Fund account, and, if the
surrender value be less than the total
of the sums diverted from the Fund
for premium payments and interest
thereon that he also repays the differ-
ence into the Fund. In other words
such cases should be treated like
those of lapsed policies and the Fund
account has to be restored to what it
would have been had the prmia not
been paid out of it.

. In cases both of paid-up and surren-

dered policies in which it is considered
that the recovery in a single instal-
ment of the difference to be paid
into the Fund account will cause
hardship to the individual concerned,
recovery should be effected in such
number of instalments not exceeding
24, as the Head of the Department,
may, with the concurrence of the
Accounts Officer, decide. If the
recovery is made in instalments, in-
terest will not be charged in the case
of paid up policies even for the period
of actual recovery, but interest at the
usual rate will be charged for this
period in the case of surrendered poki-
cies.

G.L.F.D. No. F.21(3)-
R. 1II/36 dated
30-6-1936 and Bom-
bay Govt. G.R.F.
D. No. 497/33, dated
19-10-36.
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{11) The procedure prescribed in para. G.I.E.D.No.T. 21(7)-
10 above does not apply to cases R.II/37, dated 22nd
where one policy is being replaced by  April 1937.
another. These orders were designed
to cover cases for final surrender of G.L.E.D. No. 21(11).
policies and not of exchange of poli- R. II/37, dated 17th

» cies. A holder ofa policy assigned to ~ June 1937.
Government who desires to improve
his position by replacing one policy G.I.LF.D. No. F.
by a better one should be permitted to  21(7).R.1[/37, dated
do so on the following conditions:—  24th July 1937.

(1) The total amount of insurance Crown Finance Offi-
cover of the new policy and the  cer’s No. F. 10-A/57,
paid up assurance amount dated the 14th July
of the old policy be thesame or  1937.
more than the amount of insur-
ance given by the old policy.

(2) The premium in respect of the
new policy should not be more
than the premium paid in res-
pect of the old policy.

(3) The new policy should mature
within the same year as the old

policy.

(4) The new policy should be in
force on the date on which the
original policy is surrendered.

. This replacement, however, contemp- Crown Finance Offi-
lates the surrender of a policy and sub-  cer’s No. F. 10-A/37,
stitution of a better policy in another  dated the 11th Aug-
office. In many cases in which itis to  ust 1937 (Ind. P.F.
the advantiage of a policyholder to  152).
replace his policy by a.policy in an-
other and better office the policy
which is to be replaced may not be
entirely surrendered. Insurance
companies allow as an alternative
to surrender of the exist-
ing policy, a fully paid-up policy for
a reduced sum insured as a quid pro
guo for premiums paid prior to dis-
continuance of further pgemiums.

The existing policy thus remains in

force as a paid-up policy and consti-
tutes part insurance cover in addition
to the sum insured under the new
policy. Thus as a result of the re-
placement” transaction, the policy-
holder holds insurance in two offices
partly in the old and partly in the new
office. It has therefore been decided
that if the total amount of insurance
cover given by the two policies be the
same or larger than the amount of
insurance given by the old policy
prior to the discontinuance of pre-
miums thereunder the first of the
conditions referred to in para. 1
above should be regarded as satisfied.

»
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Rule 22 .

Rule 21 .

(12) If an employee who withdrew
money from his G.P. Fund deposits
for payment of premia on his policy
but failed to assign the policy to the
Governor General in Council in time
and who has consequently been order-
ed to refund the amount with-
drawn from the G. P. Fund subse-
quently assigns the policy to the
Governor General in Council, further
recoveries might be stopped but no
refund of the amounts already re-
covered should be allowed.

(1) The assignment in joint tenant
form may be made in the case of
whole life policies also. Even though
the wording of the existing joint
tenz nt form of assignment may not be
quite suitahle for whole life policies,
nevertheless the adoption of that form
in the case of such policies would
achieve the main objcct in view,
namely, reassignment of the policy in
the event of the assured’s death in
service to his widow, without the
observance of any legal formalities.
The Government of India therefore
consider it unnecessary to prescribe
a scparate joint tenant form of assign-
ment for whole life policies. It is also
unnecessary that a prior assignment
in favour of the wife should exist.

The second assignment in the joint
tenant form may bear the same date
as the first assignment. The joint
tenant assignment should be made
first thus securing for the wife an
interest in the policy before the assign-
ment in favour of Government is
made.

There is no objection to a subscriber
mentioning a member of his family
other than his wife, e.g.. his son  or
daughter as joint tenant in the joint
tenants assignment form provided the
son or daughter has attained his/her
legal majority.

(Note. —The joint tenants may he more
than one.).

Son.e of the life insurance companies
offer their policyholders four options
in respect of bonuses declared on life
assurance policies :—

(1) Purchase of paid-up addition to

the sum assured.

(2) Reduction of future premia.

(3) Cash payment of bonus.

t4) Deposit of cash value of the accrued

bonuses with the company to
accumulate at interest.

G.L.F.D. No. F. 18(1)
R.IT/40, dated the
14th February 1940
(Ind. P.F. 423).

G.LLF.D. No. F. 21(75.
R. 1II/3g9, dated
20-12-39.

G.I.LE.D. endt. No. F.
21(7). R. TII-3g,
dated 11-4-1940
(Ind. No. P.F. 2¢s.)

G.I.F.D. No. F. 21(7).
R. 1Il/39, dated
20-12-1930Q.

G.LF.D. No. F. 21(5).
R. 1II/3g, dated
g-8-1939 te the Dy.
Secretary  to  the
Govt. of Madras
Finance Deptt. re-
ceived with Govt. of
India F.D.. No. F.
21(1). R. [II/41,
dated 8-7-1942 (Ind. .
P.F. 151s).

.
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Of the above, dividend option No. 1—  G.I.F.D. letter No. F.
Purchase of paid-up addition to the 21(10)-R. 11/36,
sum assured and No. 2—Reduction + dated 22nd May
of future premia are unobjectionable  1y36 addressed to
from the point of view of the Fund the A.G.C.R. Ind.
account. since option No. 1 effects P.F. 528.
an increase in the benefits under the
policy and option No. 2 eflects a reduc-
tion in the fund to be withdrawn
from the account in the fund to meet
the premia on the policy. Option 35—
cash payment of bonus is prohibited
under the General Provident Fund
Rules and oprion No. 4—deposits of
cash value of the acerued bonuses
with eompany to accumulate at in-
terest is objectionable as the accumu-
lated amount remains a debt due from
the Company which is not covered by
the assignment of the policy and ix
therefore liable to be attached by
creditors. Subscribers can only be
allowed rto avail themselves of options
Nos. (1) and (2) in respect of divi-
dends on their policies.

2. Inview of the provisions of Rule 21(iv) G.LF.D. No. D.6o31-
of the G.P. Fund rules no recoveriecs R. Il.2g, dated the
need be made from the subscriber so  5th  October 1929
long as he receives nothing from the  Assam Manual.
Insurance Company in the event of
s going into liquidation.

(3) In regard to the policies of a sole G.LF.D. No. F. 22-
beneficiary type financed from the XXXI-R. 11/34-
General Provident Fund maturing  dated 2gth  Nov.
before the subscriber quits service, 1934-
there is no obligation under the rules
on the subscriber’s part to restore the
amounts withdrawn to his account
in_the Fund.

Rule 15 Rule 23 Rule 22 (1) The Secretary of State for India in G.LF.D. letter No. F.

Council has disappeared from the st 21(13). R. T1I/37,
April 1937 as a statutory authority dated 1-g-1937.
for the purpose of executing coniracts
on behalf of the various Governments
in India. As regards assignments
existing on that date section 177 of
the Govt. of India Act, 1935, applies
and instruments of assignment should
be construed as if the policy were
assigrel to the Governor General in
Council or to the Governor of a
Provinece as the case may be.
Regarding constitutional changes as
on 26-11-1949 in this connection Art.
2gq(I) of the Constitution of India
should be referred (vide Comptr. and
Auditor Genl.’s No. 5-Reforms/13-30
dated 6-4-50).
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(2) The reassignment of Insurance
Policies in accordance with the rules
regulating the General Provident
Fund should be signed by the Ac-
counts Officer himself and not by
any other subordinate officer on
his behalf. Please see decision
under Rule 2 (1) (a).

(3) The Accountant General, Bombay,
is empowered to nots instruments
relating to the reassignment of insur-
ance policies which are assigned to
Governor General in council and
10 Governor of Bombay in accord-
ance with the rules relating to the
G. P. Funds.

(4) The Provident Fund Rules allow
re-assignment to the subscriber of his
policy on his refunding any advance
taken from the Fund for the purpose
of paying premia thereon with full
interest.

“There is no objection to the refund
being made in instalments instead of
in one lump sum.

(5) Joint assignment of policies by the
assured and the assignee made in
Form (2) of the third Schedule to the
G. P. Fund (Central Service) Rules
before Form (3) was introduced may
remain unaltered as Govt. interests
are fully secured under that form of
assignment. There is also no objec-
tion to assignments made subsequent
to 26th September 1935 in that form
which have already been accepted
remaining unaltered.

(6) In the cases of Insurancz policies
which come within the scope of
section 6 of the Married Women’s
Property Act, which were assigned to
the Secretary of State in Council,
before the order of Govt. in Finance
Department were issued in their
Tetter No. D. 4318-R. II/32, dated
the 22nd June 1933, the following
procedure may be adopted : —

When time comes to release the above
policies which have an assignment
endorsed on it in favour of Secretary
of State in Council, the Accounts
‘Officer, should execute a formal
reassignment in favour of the assured
or if the policy has been jointly
assigned by the assured and his wife
in favour of the Secretary of State in
«Council, then in favour of both and
make it over to the assured.

Ar. Genls No. 2884
Ej1144/23, dated the
2grd June 1924 (Ind.
P. F. 63).

G.I.H.D. Note. No.
F. 10/1/36-Judicial,
dated 23-8-1937 and
Bombay Govt. G. R.
H. D. No. 5040/3-11,
dated the st April
1937

G.1.F.D. No. D.1062-
F.E.,, dated 22nd
July 1925.

G.I.F.D. No. F. 21(n

R.II/36, dated =21st
January 1936 Govt.
of Bombay F.D.
Memo. No. 497/33-
F, dated 17th Febru-
ary 1936.

No. F. 21-1IT R.II-34,
dated the grd April

1934 of Govt. of
India, F.D. (Ind.
P. F. 2q0).
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Where the subscriber, while in serviee,
desires that his policy should be re-
assigned, it should be so done, but
the policy should be kept ‘““on depo-
sit” until due for release in the
ordinary course. In the event of the
death of the subscriber, it should be
reassigned to the beneficiary men-
tioned in the policy or otherwise to
the persons entitled to claim the
policy moneys.

(7) The procedure of handing over
policies under paragraph 13 of
“Memorandum explanatory of Gov-
ernment Provident Fund Rules
vis-a-vis the law on the subject” with-
out a formal deed of reassignment
and without insisting on a succession
certificate should normally be follow-
ed in all cases provided the amount
of the policy does not exceed
Rs. 5,000. If in any case the sum
insured exceeds that figure the order
of the Government should be taken,

(8) Policies which are assigned to Gov-
ernment in respect of which no with-
drawals have been made from the
fund should be assigned in the simple
form of reassignment given below:—

The President
- doth
The Governor of Borubay
hereby reassign the policy said
ABJAB & CD.

““(a) Insurance Policies 1o be sent out
of the office should be sent under
Registered Cover Insured for
Rs. 100 with Acknowledgment due.

Rule 18 . Rule26. Rule25. Rule 26 contemplates assignments sub-
sequent to an assignment in favour
of the Government, and in any case
when a subsequent assignment comes
to the notice of Accounts Officer, he
should take action under that rule
despite the provisions of the Transfer
or Property Act. Befors taking such
action, the Accounts Officer should
endeavour to get his information
corroborated by the insurance com-
pany. If in any case he is unable to
make absolutely ecertain of the facts
but is satified that a strong prima
Jacie exists, the matter should be re-
ported to Government for consider-
ation with reference to the particu-
lar circumstances of the case.

Rulear . Rule2g. Rule28. (1) A subscriber cannot be considercd
to quit service finally when he resigns
service under one Government to
accepl an appointment under an-
other Government or when he trans-
fers his service from one branch of
Government to another. In such
cases, he is not entitled to the return

[x0g-A

G.L.F.D. No. F. 21(3)
R. 1T/39 of 7-6-1939
Bombay Govt. P.&S.
Deptt. No. 1575/34-
D, dated 17-7-1939.

A.Gs orders,
dated 24-4-44 (case
No. 179).

G. Narayanaswamy,
Assistant Accountant
General.

G.ILE.D, No. F.ox
XXXI-R. 11/34,
dated the 6th
October 1934 (Ind,
P.F. 556).

G.LED. No. 1o0g-
I.E., dated the 11th
May 1923. Ind. P.F.
56 and No. D. 3677-
F.E., dated the 4th
January 1926. (Ind
P.F. 185s.) (Case
file No. 134.)




Rule 21 .
(Proviso).
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of his deposits if the rules governing
the Provident Fund in questuon do
not permit of the final withdrawal of
deposits until he has quitted service.
If the subscriber quits service and
accepts another appointment under
Government he is not entitled to
the return of his deposits until he
finally quits service, if refund of his
deposits is not actually made bet-
ween th= date of quitting service and
accepting the new appointment.
These orders apply to all cases in
which it is known that the officer
concerned is not quitting service.

(2) Final withdrawals are permissible
when a subscriber who has gone on
military duty, resigns his civil ap-
pointiment.

(3) An Officer should be treated as
having quitted the service when his
services are permanently transferred
to a colony.

(4) Unless a subscriber is a lunatic in

r=spect of whose estate an order
under the Indian Lunacy Act has
been given, the authorities adminis-
tering a Fund to which Provident
Fund Act applies have no authority
to withhold the payment from the
subscriber, even though he is com-
monly regarded as a lunatic.

The intention underlying Finance De-

partment Resolution No. 1vog-F.E.,
dated the rith May 1g923. was to
prchibit the final withdrawal of
Provident Fund deposits only when a
subscriber resigns one appointment
under Government in order to accept
another such appointment and both
appointments are such chat the in-
cumbent is eligible to subscribe to a
Provident Fund. Tt was not the inten-
tion that the balance standing to the
credit of a Government servant
should remain in the Fund when he
quits service in which he was entitled
to subscribe to the Fund in order to
accept employment in which he is
not eligible to subscribe to the Fund.

Rul= g0(a) Rule 2g(a) The intention -of rule o is that when

vacation precedes the leave prepara-
tory to retirement, the amount stand-
ing at the credit of a subscriber shall,
upon application made to the
accounts Officer, become payable at
any time between the commence-
ment of such vacation and the date
of actual retirement.

[CrAP. V

G.LLE.D. No. 9o67-
F.E., dated the 17th
of May 1922.

G.LF.D. No. D. 1684
R. Il of 11-7-1930
quoted in Bengal
Manual.

Para. 3 (2) of the
G.LF.D. No. 3653-
R. 111, dated
14-12-1931 recd.
under G.I.F.D.
Endi. No. 6444-F/
18-722, dated the
17th January 1932.

Government of India
Finance Department
No. F. 46(g) R. IT/
44. dated 24th Oc-
tober, 1944.

G.LE.D. letter No. E.
22(6) R.I1/36, dated
7th May 1636 ad-
dressed to the A.G.,
U.P.
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Rule 22

Rule 31 .

Rule g0 .

T'he title of a widow, who is the nomi-
nee according to the declaration, to
receive payment of G.P. Fund money
at credit of her deccased husband is
not affected by her subsequent
remarriage, as the money vested in
her at the time of the subscriber’s
death.

(2) When final withdrawal is proposed
to be made under section 4 of the
Provident Funds Act, 1925, under the
diseretion vested in the Accounts
Officer, the orders of the Accountant
General should be obtained before
thz payment is actually authorised.
The discretion vested in  ths Ac-
countasnt General is, however, subject
to the instructions of the Government
from time to time.

(3) A Subscriber’s posthumous child
is a member of his family at the
time of his death, and if born alive
should be treated in the same way
as a surviving child born before the
subscriber’s death. The case of a
posthumous child  already born
when the case is taken up by the
dishursing officer will present no
difficulty. For the rest, if the exis-
tence (on venlre ce s mere) of a pos-
thumous child is brought 10 the
notice of the disbursing officer,
the amount which will be due to
the child in the event of its being
Lorn alive should be retained and
the balance distributed in the nor-
mal way. If the child is born alive,
payment of the amount rstained
should be made as in the case of a
minor child, but if no child 1s porn,
or a child is still-born, the amount
retained should be distributed
among the family.

(4) The mere possession of a succession

certificate cannot affect the ques-
tion of payment of the Provident
Fund money as succession to the
noney gees according to the Pro-
vident Fund Act and the Rules
made thereunder and not according
to the law of succession applicable
to subscriber.

{5) According to Mahomedan Law,

it is not necessary that parties should
have recourse 10 a judicial Court to
obtain a divorce but this may bs
effeccted by a wriling or even a
verbal declaration on the part of the
husband of his intention to dissolve
the marriage.

G.I.F.D. No. F. 20(3
R. II/36, dated 7th
April 1936.

G.I. F. D. No. D.
1333-R. IIf29 o1
g-5-29 (Ind. No.
P. F. 31.)

G. I. F. D. No. 2106-
F. E. dated the 7th
September 1923.

Solicitor to Govt. No,

2130 dated the 18th
October 1927 (Case
File No. 172).

)
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(6) Under section 4 (1) (b) of the Pro-
vident Fund Act of 1925 and Rule
17 (b) of the G. P. Fund Rules
Govt. is bound to make payment to
the person nominated in the declara-
tion who has attained the age of
majority, unless the executor to the
will left by the deceased can prove
by obtaining an authoritative judi-
cial ruling that he the executor has
a legal claim (o ths money. In such
a case the money should be kept for
three months unpaid to enable the
executor to bring a suit against the
nominee for a declaration of the
title to his client to the money
(Mr. R. C. Zarapkar’s case).

\7) The payment on account of the
General Provident Fund should be
made to the person nominated on
behalf of the minor in the declara-
tion form disregarding any other
person whether appointed  a guar-
dian of the property of a minor
beneficiary or not, so long as the
person, whom the deceassd has
appointed to receive the money on
behalf of the minor, is alive and
capable of recciving the money.

(8) In cases of small amounts, pay-
ment may be made to the natural
guardian of a minor or minors or to
the person considered fit by the
Head of the office on their behalf
without a guardianship certificate
when each mincr’s share does not
exceed Rs. 100 provided the guar-
dian executes a bond signed by two
sureties agreeing to indemnify Go-
sernment against subsequent claim.
Where there is no guardian appoint-
ed by Cour, payments though in
excess of Rs. 100 may be made toa
Hinda  widow on  behalf of her
minor children.

{9) The indemnity bond referred to
above should be stamped under
Article 34 read with 57 (a) and 15
in Schedule I to the Indian Stamp
Act, 18gg.

(10) A widowed Hindu mother, as the
natural and legal guardian of her
minor children, is entitled on their
behalf to receive provident fund
money due to them without being
required to cxecute an indemnity
bond or to produce a guardianship
certificate from a Coust of Law.
If. in the event of a dispute

[Cuapr, V

5

Ar. Genl.'s letter No,
1164-E-8gg-20 dated
rith March 1921,

Advocate  General's
opinion communicat-
ed by the solicitor
to Govt. in his letter
No. 1501 dated the
goth  August 1911
(Ind. No. P.F. 1706} .

G. I. F. D. No.D.
6o79-R. I1/28, dated
the  18th January
1929 G. I. F. D.
No. D. 4978-G/I-29
dated the 6th August
1929 G. L. F. D. No.
F. 17-VIIL R. I1/30,
dated the 24th Octo-
her 1930.

G. I. F. D. No. F.
XXV, IIT. R. II/33
dated 22nd October
1933

G. L F.D. No.F. 20
(2) R.II/38, dated
the 13th December
193§ and G. 1. F. D.
No. F. 20 (2) R.
I1/38, dated the
14th Feb. 1939 (Case
file No. 402).
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{11) Th: father and the
be the natural guaraian
The step-mother is not

4

or Provincial

or as a matter of expedicncy it is
considered necessary to take an in-
demnity bond the form of indem-
nity bond prescribed by the Central
Government as

the

case may be used after suitably

amending the heading.

mother can
of a minor.
the natural

guardian of her minor step-children
(her husband’s minor children by
another wife) even though she may

be a de facto guardian.

(12) The husband of a minor married
girl who has attained puberty is the
lawful guardian of his minor wife,
and the payment due to such minor
wife may be made to her husband

(13) The

as the lawlil guardian
guardianship certificate.

words

death before

date of the

“on a
retirement’’
be interpreted to mean
subseriber’s
irrespective ot ‘the fact

without a

subscriber’s
are to
“on  the

death™
whether

the subscriber’s account is made up
long after, during which time a

son might have

majority, an

attained
unmarried

legal
daughter

might have been married. ete.

(14) A certificate from the Adminis-

the

irator General under

will from

seclion
Act IIT of 1913 will have the same
authority as producing probate of
a competen!

31 of

Clivil

Court, if the amount. involved is less
than Rs. 2,000 [vide section g (¢) (ii]

of the Provident Funds Act, 1925].

15} Under section 32 of Aet 111 of

1913, the

Administrator General
can in his official capacity adminis-
ter an estate if the amount is below
Rs. 2,000 without obtaining letters of
administration,

Solicitor to Govt. No.
541, dated  the
6-3-1931 Case file
200 R.L.A No. 571,
dated  the 16th
March r1g23. Case
file 93 and corres-
pondence  ending
with  Solicitor to
Govt. No. 1502 of
r1-7-52 (P. F. 5241).

Solicitor  to  Govt.’s
No. 2366  dated
17-11-1933 (Case file
256).

R.L.As No. 238g.
dated 19-12-1922,
Ind. P. F. 40.—Case
File 157 and G.I.F.D
letter No. 275.-R. 1T,
dated 4-2-1930
(Bengal Manual).

R.L.As endorsement
No. 320, dated the
25th January g2y
(Case file No.1g1).

R.L.ASs No. 4198
dated the 18th Aug.
1932 in the case of
refund of the Pro-
vident I'und of late
Mr. D’ Costa.
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(16) Under the provisoin section 108 R.L.A.'s No. 8576 of
of the Indian Evidence Act when  25-11-1938 communi-
the question is whether a manis cated with Bombay
alive or dead, and it is proved that Govt. P. & S. Deptt.
he has not been heard of for 7 years Memo. No. 1574/34-
by those who would naturally have D, dated 2-12-1938.
heard of him if he had been alive,
the burden of proving that he is
alive is shifted to the person who
affirms it. Consequently the pay-
ment of the Provident Fund money
should not be made to the members
of the family of the subscriber until
and unless they prove that the sub-
scriber is dead or at least has not
been heard of by them for 7 years
within the meaning of the proviso
contained in section 108 of the
Indian Evidence Act.

(17) Heirship certificate granted by a Govt. H.B. circular
Magistrate or a Mamlatdar shall not  No, 9976/2  of
be accepted for purposes of disposal  26-g-3q.
of the Provident Fund assets under
Section 4(1) of the Provident Fund
Act, 1925, as the certificate con-
templated by that section for
determining the proper heir or heirs
to receive the Provident Fund stand-
ing to the credit of the deceased
subscriber  either a succession
certificate granted under the Indian
Succession Act, 1925, or an heirship
certificate granted under the Bom-
bay Regulation VIIT of 1827.

Guardianship certificates or succession Bombay Political and
certificates granted by Courts or Services Deptt. No.
other authorities in Indian States 1514/34, dated the

shall not be acted upon®for pur- 22nd November 1939
poses of disposal of the Provident to the Resident for
Fund money. Each such certi- Baroda and Gujerat

ficate shall be referred to Govern-  States.
ment for orders which will be passed

after Government satisfy themselves

that the certificate is granted by the
Competent Civil Court and that it

is countersigned by the British

Resident or other Political Officer

in the State.
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CHAPTER VI—STERLING BRANCHES OF PROVIDENT FUNDS

110. The rupee interest on the rupee balance will be rounded off to the nearest
rupee and will be posted in the rupee side of the account while in the sterling
‘account, the equivalent in scerling at 1. 6d. of the rupee interest as rounded off
will be added. The adoption of this procedure has been sanctioned by the Comp-
troller and Auditor General of India with the approval of the Government of India
relaxation of the provisions of Rule g(2) of the Sterling Account Rules, 1934, with
2 view to avoid difference between the rupee and sterling account till the sterling
interest calculating tables are introduced leading to calculation of interest on the
balance in the sterling account.

[Para. 331(c) of the Deposit and Fund Section Manual of the office of the A.G.C.R., Volume I,
4th Edition, 1937, and Auditor General of India’s endorsement No. 887 Admn./206-42, dated
1-9-42 forwarding copy of the letter No. 886 ..ooooeeiinnns dated...........to the Comptroller,
N.W.F. Province.]

111, As it has been found difficult in practice to secure whole rupees in res-
pect of every transaction relating to Fund accounts of subscribers governed by the
Sterling Accounts rules, the Comptroller and Auditor General has decided, with the
concurrence of the Government of India, that the attempt to adhere to the princi-
ple of maintaining the whole rupees the rupee accounts of such subscribers shou'd
be abandoned except in the case of subscriptions and temporary advances and

their repayment where the principle of having these in whole rupees will continue.
[Ar. Genl.’s No. g42-Amdn. I/182-35, dated the 12th June 1036.]

112, Any loss or gain incurred under rule 10, 10-A or 11 of the India Provi-

dent Fund (Sterling Accounts) Rules, 1934, should be adjusted as a minus or

plus receipt under the Major Head ‘XLVI--= Tiscellaneous-—Gain by Exchange on
local Transactions—Central or Provincial’ as the case may be.

[Ar. Genl's. No. 818-AC/86-53, dated the a5th November, 1938 and  No. 1163 NGE/4r12-35,
dated the 17 August 1935.]

Ovders, interpretations and decisions issued by (Government in connection with the
India Provident Fund (Sterling Accounts) Rules, 1934

Reference to Rule of the General
Provident Fund

— Orders, interpretations and decisions Authority
Superior Central  Bombay
Civil Services  Services
Services
1 2 3 4 5
Rule 1 . Rule 1 Rule 1 The Estate Duty Office in London has  G.LED. No. F. jo0.-
given an agsurance that no new lia- IV.R.1I[34, dated
bilities  to British death duties the g1st May 1934
arise as a consequence of the and G.ILF.D. No
institution of Sterling branches of F. 40-IV.R.IT[3¢,
Provident Funds. dated  the 21st

March 1935.

Note:—For the definition of the term
«Existing liabilities” please see
G.IE.D. No. F.qo-IV.R.II/34,
dated 215t March 1935 repro-
duced below.
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INDIAN PROVIDENT FUNDS

Liability to Death Dutics lzviable in Great
Britain.

The predominant factor in determin-
ing the liability to British Estate
Duty or Legacy Duty of monies pay-
able out of an Indian Provident
Fund on the death of a member is
the domicile of the member a1 the
date of his death. For the purposes of
British Death Duties, the domicile
of a member is determined in accord-
ance with the ordinary rules of
British Law.

The general position may be sum-
marised as follows:—

A.~-Member dying domiciled in India
or elsewhere outside Great Britain.

No duty. is payable in Great Britain in
respect of Indian Provident Fund
deposits whether payable to——

{2) The  deceased’s dependents
(whether nominated or not); or
(6) The deceased’s nominee: or
(¢) The deceased’s legal personal
represenlatives (if any).

Bo—Member dying  domiciled in Ghou:

Britain.

{(r) No duty is payable in Great
Britain in respect of Indizn
Provident Fund deposits pro-
vided they are payable to—

(a) The deceased’s dependents
(whether nominated or not); or

(#) The deceased’s nominee, unless
the deceased had power 1o
nominate any person and the
nomination is by testamentary
disposition.

f2) FEstate Duty in Great Britain is
payable if (there being no de-
pendent or nominee) the monies
are payable to the legal personal
representatives of the deceased
member and pass as part of his
free estate o the persons entitled
thereto under his will or intes
tacy, or if the deceased, having
POwer Lo nominate any person,
does nominate by his testamen-
tary disposition, provided in
cither case that the total net
value of the estate including
deposit exceeds £100.
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(3) Where British Estate Duty is
payable, British Legacy Duty
may also be payable unless the
total net value of the deceased
member’s estate including  de-
posit does not exceed £1,000. The
liability o Legacy Duty is the
same as would attach to any
other asset of the deceased
member.

Ruie 2 . Rule 2 Rule 2 The appointing authority whether
it is the Government or an zutho-
rity subordinate to it is responsible
for specifically informing an officer
on first appointment, who is eligible
to join the Sterling Branch, of the
fact that he is so eligible, and of the
reed for him to exercise the option
it he so wishes by notifying his
decision to the Accounts Officer
within the period prescribed.

Where the appointing authority is the
Secretary of State in Council,” that
is, in respect of members of services
the control of which has been reserv-
ed 1o  him, the responsibility of
notifying an officer who is eligible
to join the Sterling Branch of his
eligibility  etc. devolves on  the
Local Government.

Rule 3 Rule g Rule 3 Rule g{a) of the Sterling Accounts
Rules has bren so worded that it is
not esseritiul that an officer should
actually have drawn overscas pay.
The rule will thus cover the case of
an officer who would have drawn
overseas pay had he held a regular
cadre appointment and been other-
wise eligible but who, since the in-
traduetion of overseas pay, has been
holding a post outside the cadre of
his service to which no overseas pay
is attached, for example a Secretary-
ship to the Government of India
held by an Indian  Civil Service
Officer eligible for overseas pay.

Rale 5(a) Rule 5(a) Rule 5(a) The discretion should ordinarily he
exercised in favour of any Govern-
ment servant who submits an appli-
cation under rule 5(a), provided.

(1) That his domicile has been or is re-
cogmised 1o have been  non-Asiatic
within the meaing of Rule 13 of
the Rules on the date of hiz appoint-
mient Lo the service @ -

(2) That he specifically declares that it
is.his intention to reside. after retire-
mient, in a country where the rupee
is not legal tender.

G.I.F.D. No. F.40(:0}
R.I1.35. dated the
268th November 1935.

G.LLE.D. No. F. 22-
II. R. II/34. dated
the 14th April 1g54.

G.LED., No. F. 4o
IIT. R. 11/34, dated
the 22nd May 1934,
and G.I.LF.D. No. F.
40 II1. R. Il/g4.
dated the 14th June
1934.
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Where a Government servant who
satisfies these conditions has sub-
mitted an applicaiion under Rule
5(a) and the Administrative Depart-
ment propose that a declaration
should be made by the President/
Government of the Province to the
effect that he shall be governed by
the rule in question a reference need
not be made to the Finance Depart-
ment.

. In order to prevent any misunder-
standing as to the effect of the decla-
ration referred to in paragraph 1(2)
aboves itshould be made clear to all
applicants in respect of whom de-
clarations are made under Rule 5(a)
that, for the purpose of withdraw-
ing sums to their credit under Rule
11(1) (i), they will in due course (at
the time of their retirement) have
to satisfy Government afresh of their
intention to reside, after retirement,
in a country where the rupee is not
legal tender.

Rule g A doubt arising as to whether the

phrase ‘Calculated to the nearest
half penny’ occurring in_this rule
refers to the current rate of exchange
or to the resultant amount, it has
been decided that it is current rate
of exchange that is to be calculated
to the nearest half penny.

Rule 10 Inthe case of an advance from the

Sterling branch, cach instalment to-
wards the recovery of the advance
where payment is made in rupees,
should be in whole rupees as in the
examples given below, regardless of
the fact that the advance is slightly
under-paid or over-paid since the
rupee accounts of Provident Funds
are required to be maintained in
whole rupees :—

FExample. —An officer is granted an ad-

vance of £120 and another of
£240. These advances are repay-
able in twelve monthly instalments.
The amount of the monthly instal-
ment if repayable is made in sterling
will be_£ 10 in the former case and
Lzo0 in the latter case. The rupee
equivalent of these amounts at the
current tate of exchange {i.e., 1s. 6d.
the rupee) if repayment is made in
rupees, works out to Rs. 133-5-4 and
Rs .266-10-8 respectively and the
monthly instalment of recovery will

5

G.LF.D. No. F. 40
(37) R. 1I/335,
dated the 28th Nov-
ember, 1935.

G.LE.D. No. F. 40(36)

R. I1/35, dated the
215t November 1935.
Bombay Govt. F.D.
Resolution No. 939/
33, dated 5th De-
cember 1G35.
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be Rs. 135 in the former case and
Rs. 267 in the latter case (i.e.
the rupee equivalent of the
monthly instalments of recovery
expressed in  sterling should be
rounded off to the nearest rupee to
make it complete rupees). While in
the individual rupee ledger accounts
a sum of Rs. 1,600 and Rs. 3,200 (i.c.
equivalent of £i120and £ 240 at the
rate of 1s. 64. the rupee) respectively
will have been debited as the advan-
ce from the Sterling Branch a sum of
Rs. 1,596/- (i.e. Rs.133 X 12) and
Rs. 3,204/ (i.e. 267 x 12) will be
actually recovered and credited in
the respective rupee ledger accounts.

In all cases in which payment is requir-
ed in rupees, the existing procedure
of drawing amounts for insurance
policy premia without reference to
the Accounts Officer is allowed to
continue, subject to the subscriber’s
indicating the amount withdrawn in
sterling as well as in rupees.

Rule 10-A Rule 10-A Rule 10-A A question having arisen as to whether
the collection of the proceeds of an
insurance policy maturing in ng-
land and payable in sterling can be
made through the High Commis-
sioner for India, it has been decid-
ed that such procedure is not oppos-
ed to the rule. In fact it is preferable
for what 1t needed in such cases is a
quick credit to the subscriber’s
account in order that there may
be no loss of interest for any appreci-
able length of time. If the insurance
Company is asked to pay the pro-
ceeds to the High Commissicner for
India for transfer through his
remittance account, the subscriber’s
sterling account can be credited with
the actual amount from the date on
which it was paid to the High
Commissioner for India.

For the purpose of credit to the rupee
account, the sterling amount would
be converted at the current rate of
exchange calculated to the nearest
half penny.

In order that interest in such cases may
be calculated correctly, the High
Commissioner for India will mention
in his remittance account the date of
the payment of the amount, since if
it is received in the first four days of
a month it bears interest from the
first day of the month in which it is
received, otherwise it bears interest
from the first day of the next suceed-
ing month.

Auditor General’s
letter No. T. 522
NGE/316-34, dated
the grd July 1934.

G.LF.D No. F. 40(1)
R. II/36, dated the
16th January 1936.

Bombay Government
Finance Deptt. No.
939/33, dated the
25th February 1936.
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As, under Rule 10-A (1) (India Auditor General's

Provident Fund) (Sterling Accounts) letters No. 1183-
Rules, it is obligatory on the part of NGE/412-35, dated
Government to pay the amount of the 17th August
temporary withdrawal for payment 1935.

of insurance premia in sterling, any

loss or gain in obtaining a bank

draft for the sterling amount should

go to Govt. and not to the account

of the subscriber.

The same procedure shouid also be
followed in the case of temporary
withdrawals from the Fund for pur-
poses of advances.

Rule 11 Rule 11 Rule 11 For the purpose of withdrawing sums to  G.LLF.D. No. F. 40-
their credit under Rule 11 (1) (i) all  TII-R. Il-34, dated
subscribers will at the time of their  the 22nd may 1935
retirement have to satisfy Govern-  (In No. P. F. 379).
ment of their intention to reside,
after retirement, in a country where
the rupee is not legal tender [vide
decision under Rule 5 (a) above].

The word “Government” in rule 11 (1) G.LF.D. No. F. 4o0-
should, be interpreted to mean the  (8) R. 1lI-35, dated
Government in the administrative the 7th  March
department concerned. 1935 (In P.F. 6gg).

It is the Local Government or Administra- G.I.F.D. No. T. 4o0-
tion under which an officer is serving  XIX-R. I11-34. dated
which has to be satisfied as to the the 6th Dec. 1934
intention of an officer to reside after  (Ind. P.F. 6o3).
retirement, in a country where the
rupee is not lezal tender, betore the
Account Officer can pay his Provi-
dent Fund money in sterling. It is,
tlrerefore, necessary for the Local
Governmient or Administrations con-
cerned, in every case where the offi-
cer has elected to have his Provident
Fund Account kept on a Sterling
basis, to issue orders to the Account-
ant Generals concerned, immediate-
ly prior to the date on which the
officer quits the service, or earlier
date on which the sum standing to
his credit becomes payable to him
under the rules stating whether
Government are satisfied that the
officer is going to reside after retive-
ment in a country where the rupee
is not legal tender.
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[x12

4

is only when a member of the
Sterling Branch of a Provident Fund
desires payvment in sterling of the
amount standing to his credit in
the sterling account that he is re-
quired to satisf, Government of
his intention to reside, after retire-
ment, in a country where the rupee
is not legal tender. If he desires
payment in rupees, he can have it
(in India) without being required
to satisfy Government that he in-
tends to reside, after retirement,
in a rupee using country and
irrespective of the rate of cxchange
at the time of payment. In the
latter class of cases, an Audit
Officer would be justified in paying
the Government servant in rupees
without obtaining the permission of
the executive authority concerned,

the case of an officer who belongs
to a cadre under the administrative
control of a local Government and
who retires while serving under the
Govt, of India, the necessary or-
ders to the Accounts Officer should
be issusd by the State Government
as such an officer is employed only
temporarily under the Government
of India, and his retirement from
service and the amount of pension
are sanctioned by the Local Gov-
ernment.

the converse case, that is, of an
officer who belongs to a cadre un-
der the direct administrative con-
trol of the Governor General in
Council and who retires while
serving under a Local Government,
the necessary orders will be issued
by the Government of India.

The Government of India have decid-

1 2 3
It
In
In
Rule 12 Rule 12 Rule 12

ed in consultation with the Comp-
troller and Auditor General that
reticed officers accepting posts of
chairman or members of the Federal
or a Provincial Public Service Com-
mission who indicate their intention
of retiring to a non-rupee country
after demitting office may be
allowed final payment of the
amounts standing to their credit in
their Provident Fund accounts in
sterling under rule 11 (i) (1) of the
Superior Civil Services and the
Central Services (India Provident
Fund) (Sterling Accouats) Rules,

1934.

A rate of 15. 534, should be rounded

off to 1s5. 6d. The question of the
treatment of a rate of 1s. 6}d.
should be referred to Government
for orders if and whon it arises.

"

2

G.LE.D. No. F. 4o(2}
R. II-39, dated the
14th August 1939.

G.LLF.D. No. F. 40
(14)R. II/35, dated
the 2nd May 1935.

G.LLE.D. Letter
No. F. 40(8)R.II/35,

dated the 7th
March 14935.
Govt, of India

Financs Department
No. F. q4o(1) RII/43,
dated 12-5-43.

Ar.Genl.’s No. T. 703
N.G.E.316.-34. dated
the 18 July 1934.
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STERLING BRANCHES OF PROVIDENT FUNDS

2 3

4+

The payment of Provident Fund money

in England through the High
Commissioner is liable to British In-
come tax and may result in some
pecuniary loss to the subscriber,
The procedure laid down in Rule
14 should be strictly follow=d to
avoid the possible awkward con-
sequences of break of the rule.

When any sterlinz payment has to be

Postage and

In

Rule 15

made, the Reserve Bank of India,
and in places where there is no
branch of the Reserve Bank the
Imperial Bank of India should be
informed of the nanz and address
of the payee and ihe sterling
amount in question and should be
asked to remit the money direct.
The Bank will then instruct its
London office to forward a receipt
to the payee and to inform him
that payment will bz made on re-
turn of the receipt duly completed.
The receipt thus obtained will be
transmitted by the Bank to the
Accounts Officer concerned in the
usual course. The Bank will, at the
time of remitting raise rupce debit
against the Goyernment account
for amounts of sterling to be re-
mitted. It will also debit Govern-
ment with postage or other charges
on all such transactions

will be
Officer as

other charges
borne by the Accounts
Contingent charges.

the case of an officer who is him-
self in India but desires payment
of a sterling amount to a payee in
the United Kingdom, arrangement
may be made by the Account-
ant General with th: Reservz Bank of
India for the Sterling drait to be
handed over to the subscriber in
India after his personal reccipt has
been obtained.

The instruction under rule 12 regard-

ing the rounding off of the rate
holds good in the case cof Rule 15
also,

[Crar. VI

G.L.LF.D. No. F.40(34)
RII/35, dated the
gist October 1935
In. P. F. 284 and
G.I.F.D. letter No.
F. 40 (18) R. II/36,
dated the 6th Octo-
ber 1936 In. P. F.
682 (Insurance case
file stock 1181 M. R.
Price L.P.).

Ar. Genl’s letter No.
63-Admn. T-116-35.
dated the 5th Febru-
ary 1936,

Ar. Genl.’s letter No.
63-Admn. I-116-35,
dated  the 5th
February 1936

Ar. Genl.’s letter No.
T-703 NGE/[316-34,
dated the 18th July
193-



73
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PART I
CHAPTER VII—OTHER FUNDS

Procedure of maintaining accounts, etc.

113. In the case of the following funds the same procedure as is followed in
the cases of the General Provident Fund will be adopted in the preparation and the
submission of schedules to the Fund Section. The Audit Sections concerned will
be entirely responsible for the correctness of the deductions which should be checked
by them at the time of audit of the pay bills. Any wanting schedule should be obtained
by the Audit Section. The Departmental Auditor should see that every such deduc-
tion is supported by a schedule and should also furnish the Fund Section with the
total of the monthly figure of each fund with a certificate of the agreement with the
classified abstract. Whenever the deductions are not continuous, the reason should

be ascertained from the Audit Section or otherwise and noted in the remarks column
of the ledger.

(1) The Indian Civil Service Provident Fund.

(2) Indian Civil Service (N. E. M.) Provident Fund.

(3) The Contributory Provident Fund (India).

(4) The Workmen’s Contributory Provident Fund (India).

(5) The Contributory Provident Fund (Bombay).

(6) The Workmen’s Contributory Provident Fund (Bombay).

(7) The Overseas Communication Service Employees Provident Fund.

The Ledger

114. A ledger in the General Provident Fund Form No. 4 is maintained
for the account of each subscriber to the Indian Civil Service Provident Fund and
the Indian Civil Service (NEM) Provident Fund.

Broadsheet

115. A Broadsheet for each Fund is maintained for proving the correctness

of the postings in the ledger by means of verification with the detail books ol the
Book Department.

Examination of the Accounts

116. The postings in the ledger and the annual account statements, etc., should
be checked as follows by :—

Superintendent—All  Accounts finally closed on retirement or otherwise
accounts transferred and 10 per cent. of annual accounts.

Sentor Clerk—10 per cent. of ledger postings and 20 per cent. of Annual
Accounts.

117. The decisions given and rules of procedure laid down in connection with
the General Provident Fund regarding the audit and record of declarations, advances,
withdrawals for insurance premia, closing of accounts on death or retirement,
transfers of accounts, and annual closing, will apply mutatis mutandis to other
Provident Funds so far as they are not inconsistent with the Provisions of the other
Provident Fund Rules themselves.

[Ar. Genl.’s letter No. T. r23-Admn. 1/42-36, dated 16-5-36.]
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118. Sanctions to advances in the case of Gazetted Officers are sent to the
Audit Section concerned for note. The Advance Register is, however, maintained in
General Provident Fund Form No. 7.

119. The rate of interest to be allowed on deposits is communicated yearly
in advance by the Government holding the balances.

120. A Government servant who is a subscriber to the Contributory Provident
Fund and who is transferred to Foreign service shall pay monthly subscriptions
calculated on the rate of pay drawn in foreign service. The foreign employer of the
officer himself, according to the arrangement made under clause (¢) of Funda-
mental Rule 115, shall pay, in addition, for the period of active foreign service at
such times as Government may prescribe in each case, a contribution determined
by the formula X+ XY when X equals the amount which would have been credited
monthly to the subscriber’s account in the Provident Fund had he not proceeded
on foreign service, the rate of pay drawn by him, in foreign service being regarded
as his emoluments for this purpose, and Y equals the fraction which the amount
recoverable as leave salary contribution bears to pay drawn in foreign service.

[G. of 1. F. D. No. F. 33(5)R. II/40, dated the 8th January 1941.]

Note.—The recovery of contribution is watched by the Pension Report Section.

';
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CHAPTER VIII—INDIAN CIVIL SERVICE PROVIDENT FUND

121. The Government of India in their Finance Department Resolution
No. 1918, dated the 20th November 1919 decided to fund, for the benefit of the
Indian Civil Service Officers, the 4 per cent. deductions made from their pay,
the accumulations being returned to them on retivement or their legal representa-
tives in cases of death with the same interest as is allowed on subscriptions to the
General Provident Fund. This took effect from 1st April 191g. The individual
contributions towards annuities made before 1-4-1g1g which were all credited 1o
Government, were refunded to a certain extent in accordance with the Secretary
of State for India’s decision. £ o

[G. I. Notification F. E.-67-II1-Estt., dated 23-g-1922.

r22. Deductions from Sterling overseas pay will be in rapses, the rate of con-
version to be adopted for the purpose of determining the amount recoverable being
the current rate of exchange which for the present is s, 64. the rupes.

Rule 5 (New Rule 3)

125. The decision to allow subscribers to the Indian Civil Service Providen
Fungd to vary their rates of subscripiions during the year was deliberately arrived
at after full consideration. B

[G.LLE.D.F. 18-VI-F.Ef4, dated the 1oth February 1925.] -

Rule § (New Rule 3)
124. Indian Civil Service Provident Fund subscriptions recovered in England
will be rounded off to the nearest multiple of Is. 6d. so that when converted, they

-

may represent whole rupees.
[H.C. for India, No. A.R.54385-3-F-5.1-7/575, dated the 20th May 1933.]

[Accountant General, Gentral Revenues Manual, 1937-Edition, page 141.]
' Rule 13 (New Ruie 6)

125. Disbursing Officers are authorised to make payments on account of
advances under Rule 13 of the Indian Civil Service Provident Fund Rules on the
authority ‘and responsibility of the officer sanctioning the advance without pre-
audit or reference to the Accounts Officer. No special authority for payment will
be issued in connection with such advances.

[Auditor General's endorsement No. 1600-N.G.E.[393-32, dated the 25th July 1932 P.F. 86
and Government Memo. No. 1255-F, dated the 27th September 1932, and Circular letter No,
P.F. 21-6677, dated the grd November 1932, also»Government F.D. endt. No. 1256[16648-F, .

dated the 17th November 1932.]

Rule 14 (New ‘Rule 7)

126, The repayment of an advance from the Indian Civil Service Provident
Fund is completed when the last instalment on account of the principal is made.
Instalments on account of interest are not part of the repayment of the advancs,
The period of 12 months specified in rule 13(2) of the Indian Civil Service Providunt
Fund Rules should therefore be reckoned from the date on which the last instalment
of the principal is, paid.

[G.I.E.D. No. D-2462-R-11, dated 29-3-192g. Para. 6, page 84, of the Accountant Genera
Central Provinces and Berar Fund Manual, 1938 edition.] 7

127. Under Rule 14(d) of the Indian Civil Service Provident Fund Rules,
interest is recoverable even if the advance is repaid in less than 12 instalments.

[G.R.,E.D., No. 1256 of 1oth May 1926.]
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128. An instalment towards an advance should be recovered only when a
cubscriber draws full duty pay in any month, and, while he is on leave, only when
he expresses his consent to have the deduction made from his leave salary.

[Government of India, Finance Department No. F. 22(26)-R. 11/36, dated 3rdl December
1.26.]

129. Vacation combined with leave should be treated as leave also for the
purpose of repayment of an advance under Rule 14 (b) of the Indian Civil Services
Provident Fund Rules.

][Gm'ernmf‘nl of India, Finance Department No. F. 22(2) R. TI/37, datsd the gzand March
1837 -

Rule 15 (New Rule 8)

150. There is no objection under Rule 15 of the Indian Civil Service Provident
Fund Rules to a subscriber being permitted to assign to another party an insurance
policy the premium on which he has substituted for subscriptions to the Fund or
said by withdrawals from the fund. s g

[G.IE.D. No. D. gro-R. IT of gth April rgg1-Assam Manual.]

131, In view of the provision in the shape of the Indian Civil Service Family
Pension Fund which already exists for the dependents of the members of the service,

“it is unnecessary to hedge the privilege of substitution of insurance policies for

subscriptions to the Indian Civil Service Provident Fund with very elaborate con-
Jitions such as have been imposed in the case of the General Provident Fund.
[G.I.E.D. No. 1425-F.L. of toth July 1922 and G.R. F.D. No. 1406 of 27th July 1922.]

192. Under rule 15 of the LC.5. Provident Fund Rules, as it stands, an officer
who has been paying premia on his Insurance policy from the Fund, may if he so
chooses, restore for credit to his account, in the Fund, the amount so withdrawn
together with interest, before the policy either lapses or matures. .

[G.1.F.D. letter No: F. 22(2)-R. {42, dated 16-5-42 to the Chief Secratary to Govt. of Bom-
hay, Pol. & Ser. Deptt. (Ind. P.F. 104).]

It is not intended that insurance policies, the premia on which are substituted
under Rule 15 for subscriptions to the Fund, should be assigned to the President of
In.dia or Governor of a State as the case may be.

[G.LE.D. No. F. 18-VI-F. E. 24 of 1oth February 1925:

139. Policies in which the Insurance Company undertakes to pay to the
assured. a definite sum on the attainment of a certain age, or in the event of his
prior death, to repay to his estate the premiums paid on the policy plus whatever
profits may have been declared in the mean time can beaccepted under Rule 15
of the Indian Civil Service Provident Fund Rules.

|G.1.E.D. No. F. 21-XXIV-R. IT/34, dated the 2nd August 1634.]

194. If a subscriber to the Indian Civil Service Provident Fund desires to pay
his monthly premium on a postal Insurance policy from his subscription 10 the fund,
there is no objection to the Accounts Officer making the necessary adjustment
through the pay bill. In a case where the monthly premium on Postal Life Insurance
is not wholly covered by the amount of monthly subscription to the fund, the balance
of the premium ay, at the request of the subscriber, be adjusted monthly by the
Accounts Officer against the accumulations in the fund through the bill. In such a
case a certificate to the effect that the balance at the credit of the subscriber on the
date of withdrawal covers the sum drawn on the bill should, however, be furnished
in the regular monthly pay bill in which the adjustment in question is effected.

- * [Auditor General’s No. 30-NGE-235-33, dated the 1oth January 1934-]
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135. In the case of policies financed from the I.C.S. Provident Fund, the check
prescribed in rule 15(3) of the 1.C.S: Provident Fund Rules-should continue to be
applied by the Accounts Officer about once a year to see that the policy has not
lapsed. No check is required against encumbrance of a policy as subscribers to this
fund can raise a loan on the security of a policy.

[Auditor General’s No. 525-NGE/469, dated 28th March 1936 o the A.G.P.T.]

136. Although Insurance Policies financed from the Indian Civil Service
Provident Fund are not required to be assigned to Government under the rules
the conditions prescribed in paragraph 2 or 4 of Government of India Finance
Department letter No. F. 21(3)-R.11/36, dated the goth June 1936 (on the subject
of conversion of policies into paid up ones and the surrender of such policies) apply
te such policies. I

[G.I.F.D. No. F. 21(3). R. IT/36, dated the 25th August 1956.] » -~

Bule 17 (New Rule 1)

137. An I.C.S. Officer, when applying flor repayment of his Provident Fund
deposits on retirement, is required to obtain from the authority empowered to srant
[ 2 ’ |4 : s bR g
advances {rom the sum standing to his credit in the Fund, a certificate to the effect
‘that no advance was granted to him within the past twelve months and to furnish
] : £
it to the Accounts Officer concerned.

Auditor General's leter No. T. 123-Admn. I/42-36, dated 16th May 1926 to the :\.G.M.v
3 12-5 Y 193 :

Rule 28 (New Rule 11, 12 or 124)

138. The Indian Civil Service Provident Fund subscribers have been conceded
complete freedom in disposing of their provident fund deposits owing Lo the existence
of the Indian Civil Sevvice Fanily Pension Fund. Even the sum of Rs. 5,000 will
not be payable to the widow or childven if the subscriber in wiiting directs other-
wise vide Rule 18(2) of the Indian Civil Service Provident Fund Rules. The balance
at the subscriber’s credit cannot vest in a dependent or dependents of his, or enjoy
the protection against creditors. The Rules do not alss provide for' the making of
nominations. .

€

The amount at the subscriber’s credit under Rule 18( 2] veferred to, can only
be handed over to the executor or other person entitled 1o receive the amnouing

when the usual legal formalities have been observed.
.

[G.of L. letter no. T 72 R, Tl-2q of 5-8-29 printed in G. R, F. D. Memo. no, 1256 5. of
22-8-29—P.F. 102, | .

Rule 18 (New Rule 12 A) of the L.C.5. Provident Fund Rul»s

139. The Government of India hold that the words “The person legally entitle |
to receive the amount™ at the contributor’s credit occurring in Rule 18(2) of these
rules mean that if an vamarried subseriber dies in service leaving a will directing
the payment of his Provident Fund Accumulations to a Certain individual, then
that individual is ““The person legally entitled to receive the amount” for the purpose
of Rule 18(2) of the Rules; but if the subseriber does not leave a will or if the will
does not cover this properiy, then the person entitled to succeed to the deceased’s
movable property according to the Law of intestate succession applicable to the
deceased, would be the person legally entitled to the amount. In the case of a subs-
criber whose domicile or origin is British his “Next of Kin’* would be the person so
entitled.

2. The Government of Tndia also hold that the expression “Assignment”
occurring in Rule 18(1) of the said rules does not mean any testamentory assign-
ment or testamentory Dispositions of property including the amount standing to
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the credit of*a testator in a Provident Fund to which he has.been subscribing, as
under section g(1) of the Provident Fund Act, 1925 (XIV of 1925) a compulsory
deposit in a Provident Fund is not in any way capable of being assigned, but if a
subscriber purports to assign his right to the compulsory deposits and notice of such
assignment is given to the Accounts Officer, the latter is required under rule 18(1)
of the said Rules to refer the matter to Government for their orders.

[Political and Services Department letter No. 1508/34D, dated 28-5-1941 to Mr. T. E.
Streatfield, 1.C.S. and copy to the Accountant General, Bombay, Ind. P.F. 67].

Note.—As regards LAS & L.P.S. se¢ para. 103 ante.
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PROVIDENT FUND

CHAPTER, IX—INDIAN CIVIL SERVICE (NON-EUROPF EA‘\T
MEMBERS) PROVIDENT FUND

140. The rules came into force from 1st January 1g31.
[G.I.F.D. Notification No. F. 36-XX.R.TL, dated the g1st December 1950.]

41. It has been decided by the Comptroller-& Auditor General that, for the
purpose of these rules, the Accounts Officer will ordinarily be the Accounts Officer
in India who brings to account the pay of the officer concerned and that in respect
of officers whose pay is not accounted for in Indian books, the Accounts Officer

would be:—
(a) In the case of an officer who proceeds on leave or deputation out of
India the officer who accounted for his pay immediately before he
proceeded on leave or deputauon, and
- (b) he in the case of an officer who is transferred to foreign service, the officer
who watches the recovery of his foreign service comrlbuuon

[\r Genl.'s No. 262-NGE/[535-29, dated the end March up[ i

Nere.—Consequent on the decentralisation of Provident Fund Balances from 1-4-1937 it has
been decided by the Comptroller and Auditor General, in consultation with the Goyerament of -
India, that for the purpose of accounting an officer should be deemed to belong to the Government
which has assumed I'C“‘p')i’";ih“lt\’ for the balances attributable to him with reference to his permanent
lien even though he may be servine under another Gavernment and that his fund and ot .er zceounts
should be maintained by the Accountant General o( that Government aud not necesiauily by the
Accountant,General who audits his pay.

[Ar. Genl.’s No.gq5-AC/167-Ref37, dated the 24rd December 137 to the A.G.{GR. ]

142. The incidence of the contribution payable by Government under Rule
11(1) of the rules of the I.G.S. (N.EM.) Provident Fund.will be determined in
each case in accordance with the principle of article 1go(2) of the Audit Code
Volume I (Para. 8 Section IV of Appendix 3 to Account Code Volume I 1940
edition). With eflect from 15t July 1933, a contribution of Rs. 15 a month should
be recovered from foreign employers towards Government’s liability under the rule
referred to above, in respect of subscribers transferred to foreign service and the
contribution should be payable during duty oanly.

[G.LE.D. Ne. Dj1776-R. 11, dated the 29th July 1932, Ind. P.F. 0], a

[Vide Government of India F.D. No. 3-36-1 R. 1133, dated 5 th May 1933, l'qd P.F. 41.]

143. The incidence of Government contribution in the T.C.S. (N.E.M.) Pro-
vident Fund is governed by the instructions in Section V1I of Appendix 3 to the
Account Code Volume 1. The term “Length of service” appsaring in the Note in
the above section should he interpreted to mean completegd service pure and simple,
as in the case of incidence of 1.C.5. Family pensions payable from public funds.

: [Government of India, Finance Department lstter No. D. 1070-F, dated the 16th March
1939. c :

144. The contribution payable by Government will be credited to the account
of the subscriber on his retirement or previous death, and before final payment is.
made under Rule 23 by debit to the Major Head *55—Juperannuation etc.”
under the existing minor head “Donations to Provident Funds”.

[C.C.AVs No. T. 201-AC-g3-31 of 22-5-1931-P.F.56.]

145. A policy on the joint lives of the subscriber and his wife will be deemed
_to be a policy on the life of the subscriber for the purpose of sub-rule (2) of rule 10
“of the ~Indian Civil Service (Non-European Members) Provident Fund Rules.
In such cases both the parties should join in the assignment to Government in form
(2) in Appendix B to the instructions contained in Government of India, Finance
Department, Notification No. D. 38A-5.1. /43, dated the 14th October 1943.
[G.1., M.F., No: F. 30(1)-E.V./50, dated New Delhi, the 7th May 1951—Ind. F.I.27.]
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CHAPTER X—CONTRIBUTORY PROVIDENT FUND (INDIA)

146. For the purpose of the Contributory Provident Fund Rules (India)
the Accounts Officer will ordinarily be the Accounts Officer in India who brings to
account the pay of the officer concerned and in respect of Officers whose pay is
not accounted {o1 in Indian books, the Accounts Officer would be :—

(a) in the case of an officer who proceeds on leave or deputation out of
India the officer who accounted for his pay immediately before he
proceeded on leave or deputation, and

(%) in the case of an officer who is transfeired to foreign service, the offizer
~ who watches the recovery of his foreign service contribution.

C.C.ACs N 1151-N.G.E. 513-33, dated the 14th‘July 1g931-P.F. 102.]

147. The [ollowing general principles should be [ollowed in considering recom-

mendations for admission to the Contributory Provident Fund (India) [with
reference to Rule 4(1)¢4) of the Rules] after rst April 1931 :—

(1) As a rule admission should be limited to technical specialists. Excep-
tions to this rule may occasionally be made, with the concurrence
of Finance Department on grounds of administrative coavenience.

(2) Admission should be limited to persons reciuited on contract for not
less than five years with prospects of extension.

(3) Government servants not at present entitled to the -benefits of any
Contributory Provident Fund should not be admitted to this Fund, -
merely because they Lelong to either of the two categories mentioned
in (1) and (2) ahove. )

(4) Eligibility to subscribe or to receive contribution should be Co-terminous
with service.

[G.LF.D. No. 583-R. II, dated the r1th August 1gge-P.F. 104 and 208.]

148. All non-pensionable employees permanently appointed after the g3ist
March 1631 to posts in the Security Printing, Currency Note Press and the Central
Stamp Stores, Nasik Road, have been admitted to the benefits of the Contributory
Provident Fund Rules, subject to the condition that no contract officer engaged
for less than five years or inferior servant will be entitled to the benefit of the Fund.

[G.I. F.D. No. D-g245/F, dated 20th December 1935.]

149. The posts of non-Indian Medical Service Officers of the Medical Research
Department are not pensignable, but officers will be admitted on confirmation to
the benefits of the Contributory Provident Fund (India) with retrospective elfect
from the date of their appointment, on probation, subscription being compulsory
in the case of officers appointed after the gist July 1929. During the probationary
period they will be eligible to subscribe to the General Provident Fund and any
balance to their credit on confirmation will be transferred to their accounts in
Contributory Provident Fund (India) Officers holding pensionable posts under
Government are given the option either of retaining their pensionary status on
appointment to the Department or joining the Contributory Provident Fund on
confirmation in the Department with retrospective effect from the date of their
?ppointment on probation,
< [Government of India, Department of Education, H:alth and Lands No. F. 19-6/35-H.-
dated the 18th June 1935 and No. F. 19-19/36-H, dated the 1gth October 1936, Ind. G.L.570 to
the Director General, Indian Medical Service—case file regarding the admission of Dr. P.M.
Wagle.]

150. In the case in which it has been agreed to admit a “‘Contract” officer
(appointed on probation in the first instance) to the benefits of the Contributory
Provident Fund (India) from the date of his confirmation, such an officer may be
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allowed on confirmation to deposit in the Fund arrear subscriptions for the period
of probation together with an amount equal to the amount of interest thar woald
have been: earned on those subscriptions for that period. Governmeat will thea
make a contribution to his aceount equivalent to that which would have been malz
under Rule 10 of the Contributory Provident Fund Rules (India) had the oilicer
originally been admitted to the benefits of the Fund from the date of his appoint-
ment on probation and also pay the interest thereon which would have b2zn exrned
under rule 11 of these Rules. :
[G.LE.D. No. F. 33(2).R.I1/45; daled 15t Aoril 19331
151. Under Rule 1a(2) of the Contributory Provident- Fund Rules f(India}
Government Contribution in respect of subscribers to the Fuad has bzea fixzd with
effect from 1st April 1931 on the following basis :—

(@) In the case of a Government servant—

(i) who had previously subscribed, 1o the Special’ Providsat Fual to
X which he had been admitted at the rate of 8 1/3 per c2at. (1.7,
1/12th) of his pay and to whose account Government male a
contribution of 75 per cent. of his subscription, or
{ii) who had previously subscribed to the Spzcial Providznt Fuad towhich
he had been admitted at therate of 6 1/4 per ceat. (Le., t/15th) of
pay and to whose account, Government made a contribation efual
in amount to ths subsecription,
the amount of the contributjon shall bz 6 1/4 par cent. of his emolun:ats
{4) In the casz of a Government servant who had previbuly subseribzd o
: the Special Provident Fund to which he had been admitted at the
rate of 8 1/3 per cent. (r/r2th) of pay and to whose account Govt.
made a contribution equal in anount to his subscription, the amsunt
. of the Contribution shall be & 173 per cent. of his enslumznts.

[G.T.F.D, N>. F-25-F.E.(25 of 23th July 1932, P.T. 93.] -

152. The contribution by Government to the account of a subscriber wnaler
Rule 10(2) of the Contiibutory Provident Fund Rudes {India) admitted to the
said Fund a'ter 1st April 1931 shall be fixed at the rate of 6 1/{ p=r ceat. (/1 Hen)
of the Subseriber’s emoluments, provided that the contribution to the account of

2 subscriber admitted after that date who is a member of a class of Goverament

servants in 1espect of which a lower rate of contribution has been presceibad shall
be fixed at such lower rate. - '

[G.I.F.D. No. 588-R. II, dated the 1rth August 1932, P.F. 105 and 209.]

153. In the case of an officer iransterred from service under a private body
to service under Government or from one Government Departmsnt to another
and where there is no provision to the contrary in the Contributory Provident Fund
Rules of the oflicer concerned, the Government contribution shall be basel on the
pay which he would have drawn but for his transfer and not oa the pay drawa by
him [rom time to time after transter.

[G. of LE.D. No. F. 29(5) .R/1I/43, dated 24-1-1944 issued in consultation with the Auditor

General Tnd., PF/11s G.R. P, & S.D.D No. 1688/34, dated 28-6-44 Ind. P.F.8./192.]

'The amount payable on account of interest on Government retrospective
contribution to the credit of an officer for the period of his probatinn should be
weated as an additional Government contribution and adjusted in the accounts by
debit to the head which receives the debit for Governmeant coatributions.

‘[G.LE.D. latter No. F. 33 (0)-R.TI/36, dated 7-9-36.]

154. The position under the new Constitution will be that while section 247(5)
of the Government of India Act, 1935 will charge on the revenues of federation the
Government contribution payable to the Provident Fund of any person appointed
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ta a Civil Service ora civi] post by the Sc‘creta:v of State; Section 156 of the'

Act, permils of the revenues of the Frovince con wwerned, bea aring an atrr‘"‘d contri=

buticn in respect of such charges in ‘the case of all snch persons who have served
wholly or in part in connection with the affairs of the Province.

][G.I.I".D g letter No. .-1996,’R:'—37, dated the 5th June” 1937 to All Provincial Govern-
THERTs, 2
. The Government of India and the Bombay Government have decided
with l(ft’l’f_‘-}’lLE to clause (¢) of Rule 26(a) wof the Contributory Provident Funds
Rules (India) and (Fomlﬁ\" that it is not necessary to obtain the approval of Govern-
‘mwent to the payment of {ull aniount standing to the credit of a subscriber in - the
Furd without any deduction in cases where the head of the office reports that
there is no liability incurred by the subscriber to Government. Orders should be
sought only in cases in which the head of the office proposes deduction on account
¢l a hdhllln incurred by the subscriber.

[Auditor General's letier No. 1862/NGFE[405-42, dated 23-10-1942 (Ind. P.F. 353} and Bom-
Lay Government Political and Services Department Rc%uluucn 1\0’ 1538;34 duted 27- 11-1GY2

(Ind BT, 446).] :
- g6l A difficulty kas Eeen felt in Lhe payment of rmnev standing (o the credit
ci a deceased subseriber m the workmen Cr,—nmhutmv Provident Fund who owing
1o his Leing iliiterate could not fle the nomination as required by~the Rules. - To
Iviate this diffculty, Gavt. of India have decided that the mllmnmg procedure
should be adopted dor

Loth compulsery and optional subscriber.

(@) Lach subscfiber should he required fo make a nomination, under b Qulr“ 5
of Contributory Provident Fund Rules (Tndia) and on his death
payment should he made to such norminee or nominees after the

_ Head ol the office has satisfied himsell of his or their proper identity.

(5) Where no nomination has been made the amount should be paid fo the
claimant or claimants:on his or their furnishing ceriificate to the
eflect that he is or they are theé natwnal lecal heirs of the deceased
or *natural/legal guardians of the minor children of the deceased as
the case may be, each claimant being paid only the share which
Belongs (o him 01 to the minor or minors of whom he is the natural/

: ©  legal guardian. The certificgte should be signed Lv a magistrate

\u,clurhm,, an honorary magistrate), a gd[PttEd officer 2 Tifle Holder,
a Sub-Registrar, a Chairman or vice-Chairman of a \Iummpalstv
or a Union Boald, a. Police Officer not below the rank ol a Sub-
Inspector or a Landlord of the locality.

The above procedure should be restricted to cases where the amount lying to

the credit of a deceased subscriber is not in excess of Rs. 500,

. Goyt. of India, I'. . Memo. No. F. 26(3). Est.” V[i5, dared 23-12-1946 to tht Auditor

(ir‘ncraiff india received urider Auditor Gereral’s endorsemede No. 210/NGE{KW|[238/44, dated

gi-1-4%. .

making final payment of money standing to the credit of -

s
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CHAPTER XI—CONTRIBUTORY PROVIDENT FUND (BOMBAY)
The general principles that are to be adopted in cansidering recom-

157 be adoy
b)-will be as follows :(—:

mendation for admission under mile 4(1)(

(1) As a rule admission will be limited to technical specialist. Exception to
this rule'may occasionally.be made with the concurrence of Finance Depart-
ment on ground of administrative convenience.

(2) Admission should be limited to persons recruited on contract for not less
than five vears with prospects of extension.

/3)' Government servants not at present entitled to the benefit of any Contri-
butery Provident Fund should not he admitted to this fund merely because they
belorig to either of the two categories mentioned in (1) and {2} above.

(4) Eligibility to subseribe or to receive contributions should be co-terminous

{

with service.
158. In cases in which it has heen agreed to admit a *Contract officer {appoint-
ed on probation in the first instance) to the benefit of the fund from the date of his
confirmation such officer may be allowed on confirmation to deposit in the fund
arrear sithseriptions for the period of probation together with an amoint egual
to the amount of interest that would have been earned on those subscriptions for
that perind and Government will then make a contribution to his account equi-
valent to that which would bhave been made under Rule 1o of the Clontributory
Provident Fund Rules (Bombay) had the officer originally been admitted to the -
henefits of the fmnd frony the date of his appointment oa probation and also pay

the intevest thereon which would have been earned under rule 11 of these Rules.
Ay

[GOMLE.D, No.8802-F, dated 24/29 July 1935.]

150, Individual sanction of Governmeint is necessary in respzctof each member
tama and Albless Flnspitals who is to be admitted to ke
staff who is on probation should be admitted to

of the nursing stafl of the C
Fund. A member of the nursing
join the Provident Fund from the date of her confirmation only.

[G.R.G.D. No. g66z2, dated 29th January 1936.] . i

160. With effect from grd March 1936, ali non-Indian Medical Service “New
entramts™ to the posts of Assistant Directors of Public Health, Director, Vaceine
Insiitute, Belgaum, and the officer-in-charge Public Health Laboratory, Poona
have been admitted to the benefits of the Bombay Contributqry Provident Fuand.

[G.R.G.D. No. 1443/33. dated gth October 1936.]

161. The benefits of the Contributory Provident Fund (Bombay) have heen
extended to the posts of section-writers in.the offize of the Prothonotary and Senior
Master, High Court, Bombay. The incumbents of the ten posts of section-writers
on 14-5-1937 and also future incumbents of any one of these posts have been declared
to be eligible to the benelits of the Contributory Provident Fund (Bombay) from
the date of appointment to the post in a permanent capacity. 3 y

[Vids Government letter Home Department No. 5176-33/B, dated 14th May 1937.]

162. Subscriptions to the Contributory Provident Fund (Bombay) should.be

made compulsory for the permanent members of the_trained stafl of the Nursing

establishment of the Sasoon Hospitals, Poona and the Cama and Albless Hospitals,

Bombay. = .

The members of the Nursing stafl at the Sasoon Hospitals Poona and the Cama
and Albless Hospitals, Bombay who have been.appointed in substantive vacancics
but cannot be appointed substantively to their posts merely because of the ban on.
Confirmation, should be treated as permanent for the purpose of subscription to the
Contributory Provident Fund (Bombay), provided it is certified in each case that the
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appointment has heen made in a clear vacancy and that, but for the ban on confir-
mation, it would have been treated as substantive.

These orders should take effect from 7th May 1942.
[G.R.s. G.D. Nos. g662, dated 7-5-1942 and 662, dated 12-6-1943, Ind. PF/86 and 107. ]

163. “Government have decided that where it has heen decided to admit a
non-contract officer appointed on probation in the first instance, to the benefits
of the Contributory Provident Fund (Bombay ) such an officer should he admitted
to the Fund with effect from the date of his confirmation and allowed on conlfir-
mation to deposit in the Fund arrears subscriptions for the period of his probation
together with an amount equal ro the amount of interest that would have beer
earned on those s*:bscriptiom for that period and he should be allowed Government
contribution equivalent to that which would have been made under Rule 1o ot
the Clontributory Provident Fund Rules (Bombay) had he originally been aclmuit_d
to the benefits of the Fund from the date of his appointment on. pr obation and also
interest thereon which would have been earned under Rule 11 of those Rules.”

[Government. Political and Services Department Iétter No. 1638/34-D, dated 3-12-1911.]

1i4. The method of calculating the emoluments of piece-rate workers (includ-
ing, Section writers) who ‘are members to the Contributory Provident i'und Bombay
is the same as that laid down in para. 7 (2) of Appendix C to the General Provident
Fund Rules, Bombay in the case of piece-rate workers who are subscribérs to the
Genera)’ Provident Fund i.e., it should be calculated on their earnings for March
of the preceding financial year.

The earning for the month of March of the preceding financial vear shouid
be considered as the Standard monthly pay for the purpose of mnctummq advances
under Rule 12(h) 7., the three months pay of a person paid at piece-work-rates,
will be three times of the earnings of March.

Government of Bombay Political and Services Department lefter No. 1638/34-D, dazed
21-6:1910.

165. Specific orders of Government are to be oblalnf-d on each -case before
any portion of Government contribution 1s withheld.

[Government of Bombay, Political and Services Department Memo. No. 163‘ i34, dated the
1st February 1939.] -

166. It has Leen held that the present practice ol providing for the " Govt.
contribution to the Contributory Provident Fund {Bofubay) in respect of the em-
plovees of the Nasik Distillery and other (,ommm‘cul Concerns under “g5—dupear-
annuation Allowances and Pensions—Donations to Provident Fund™ is correct.
The Auditor General’s letter No. 2447/130-3, dated 5-11-1931 applies to Commercial
Deparunents like the Posts and. ! T'elegraphs and Railways which have major head
of their own inside Govt. accounts and not to Govt. Commercial concerns which
have only pro forma accounts cutside the Govt. account.

[A.G.%s orders, dated g-10-46 on the note of discussion about the Auditor General'sTetter, dated
A-11-1G31.]

167. The wards “Every non-pensionable servant of Government” used in the
amended sub-rule (1)(i1) ot Rule 4 of the Contributory Provident Fund Rules
(Bombay) mean both Superior and Inferior Government Servants.

[Govt. decision in their Political and Serviees Department letter No. 1638/34-1), dated the

28th November 1g41.]
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Old Rule 21-A of the General Provident Fund Rules and orders- thercon  are reproduced
“below for reference in connection with policies taken out under that rule :—

., ““The provisions of Rule:21 apply with effect from the 2oth November, 1028 to all subscribers

ta the Fund except that subscribers who took out policies under clause () or () of Rule 21-A., before

its cancellation, remain subject to the provisions of that rule in so far as policies so taken out are
1

concerned.

Rule o1-A—{) A bachelor subscriber to the Fund may substitute for subscriptions to ths
General Provident Fund pavment towards any poliey of assurance effected en his own life providad
that if such nolicy matures, not at death but after a period of years, the date of maturity may not
be earlier than the earliest date on which the subscriber mav by the terms of his service retire.

(b} A married subscriber to the Fund may substitute for subscriptions to the'General Provident
Fund payments towards cither (i) a policy of assurance eficcted on his own life if the policy, on the
face of it, is for the benefit of his wife or of his children or of any or all of these, provided that if such
policy matures not at death but after a period of years, the date of maturity shall not he ecarlier than
the earliest date on which the subscribar may by the Lerms of his service, retive, or (if) any policy of
assurance cffected on his own life which he has assizned to trustees by a deed of s=ttlement for the
benefit of his wife or of his children or of any or all of these.

(#) A married subscriber to the fund may substitute, or continue to substitute a5 the case mav
be. for contribution-to the General Provident Fund, payments towards a policy of assurance on his
awn lif to which he has already been subscribing, provided that he either (i) assicns his existing
policy to trustees by a deed of settlement for the henefit of his wife or of his children or of any or all
of these; or (ii). converts his policy into a policy of assurance cffected on his own life hut expressed
on the face of it 1o he for the benefit of his wife or of his.children or of any or atl of theses provided
that #f such policy matures not at death but after a period of years the date of maturity shall not be
earlier than the earliest date on which he may by the terms of his service, retire, or (iii} converts his
policy into any policy of assurance effected on his own life and then assigns it to trustees by a decd of
settlement for the benefit of his wife or of his children or of any or all of these and provided that if
he bad as a bachelar been substituting for contributions to the fund paynients towards such policv of
assurance then such assienment conversion or conversion and asignment shall be effected hefore or
within three months after his marriage. .

. Note 1.—If upon the conversion of an existing policy any portion of the surrender valus of
such policy is not applied in effecting the new policy such portion shall be paid or repaid to the fund
and placed o the credit of the subscriber’s account. .

2. Tt is brought to the notice of all subseribers that the settlement of a policy of assurance pon
a wife, if eflected atter ma . does nol receive the same protection in law as if effected before
marriage so that members who desire to take advantage of the provisions contzined in sub-rules
(b) (ii) C(i) or Giiii) above should in their interests, do so if possible, before marriage.

The following conditions shall be fulfilled :—

(i) Tf the subscriptions or payments to he so substituted shall be of less amount than the
minimum subscription under Rule 7 of these Rules the deficiency shall be paid by
: the subseriber as a subseription to the General Provideat Fund.

(ii) Government shall not make payments on behalf of subscribers to insurance companies
nor shall they take stzps to keep the policy alive. If a subscriber records on his pay
bill that he is making payments to an insurance company of not less amount than
the minimum subseription prescribed in Rule 7 of these rules the Accounts Officer
shall content himself by demanding, periodically to see the receipts or certified copies
of the receipts showing that such pavments have been made. Failing such receipts
he will order the necessary deduction to be made from the subscriber’s pay and
placed to his credit in the Provident Fund. Should subscribers prefer to do so, they
may mak= the usual deduction from their pay bills for credit to the Provident Fund
and arrange with the account officer to draw frofa the Fund, at stated intervals the
‘surns necessary to pay quarterly, half-yearly or yearly premia. ;

i{iii) Subject to the foregoing, any sums already at the credit of the subscriber in the pro-
vident fund mayv be withdrawn for payment of premia‘or for the purchase of a single
payment policy; but the utilisation of sums already al credit will not relieve the
subscriber from continuing to make the usual deduction from his current salary
within the usual limits preseribed in Rule 7 of these rules except when the subscriber
is on leave and exercises the option allowed by Rule 8 to discontinue subscriptions.

{iv) In the event of a policy of assurance any payments for premia on which shall have been
substituted for contributions to or withdrawn from accumulations in the General
Provident Fund being allowed to lapse, the amounts of payments or subscriptions
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stituted or withdeawn, as the case may be, shall with interest thercon be paid or
il as the case may be by such subseriber to the Accounts Officer and shall in
detault be deducted from such subseriber’s pay. ©

Orders 1.—A policy on a subseriber’s own life if assisned to his wife cannot be held to 'be a
policy expressed on the face of it to be effected for the benefit of his wife in terms of Rale 21-A of the
General Provident Fund Rulss. The Government of India arc advised that a policy assiened by a
subseriber to his wife does not by virtue of such assisnment become a policy expressed on the fact of
it to be effected for the henehit of his wife” and does not fall within the provisions of section 6 of the
Married Women's Property Act, 1874, or obtain the benefil of the provisions of such seclion that such
poligy is not subject to the control of the husband or his creditors or forms part of his sstate. There'is
consequently a very substantial difference between a policy which is governed by Section 6 of the
Married Womeus' Property Act and a poliey assigned in favour of the wife, namely in the latter case,
the hushand’s ereditors might in certain circumstances claim the value of the policy or the monevs
payable thereunder, | :

[G.LF.D. No. F-33-VII-F.E], dated the 8th September 1925, Bengal Manual para. 72.]

2. Rule 21-A remains in force for these subscribers (@) who joined the Fund after 1st September
1910 and before 20th November 1928 and (b) who during this period substituted for suhscriptions to-
the General Provident Fund payments towards policies of assurance in conformity with that rule.

[G.LF.D. No. F. 747-R. Il-29, dated the 5th March 1929, P.F. 194.]

3. Under Section 78 of the Indian Trusts Act TI of 1882. Deed of Settlement executed bv a
depositor under Rule 21 A(h) can be revoked (¢} by the consent of all the heneficiaries where they
are comprtent 1o contract and (h) where there is ‘a power of revocation expressly reserved to the
Auditor of the trust and he exercises it. (Sclicitor to Governrent’s letter No. 2370, dated the 28ih
December 1923, File Na. 1.] i

: 4. It is not possible to prescribe any eeneral form of assienment under Rule 21-A(¢) and the
fact that the pravisiens of every Deed of Settlement will vany in accordancs with the wishes of the
individual subseriber renders it impossible todraft'even a skeleton form of a D=rd of Setilement which
could he adogted as a model. The trustees of the Desd of Settlement will he eatitled 1o the . custody
of the Deed of Settlement and the Policy of assurance assigned to them.

[G.I.E.D. No. 2645-F.E., datzd (he gth November 1g23-File 1 and G.R.F.D. No. 2842, dated.
the 12th December 1929.] ) 5 .

5. The words expressed on the face of it refers to the erizinal text of the terms of the policy.
.
[Solicitor to Govt.'s letter No. 1373, dated the gth July 1a28. Case File-223.]

A policy under Rule 21-A of the General Provident Fund Rules now deleted was mortgazed
to the Insurance Company concerned and loans taken on their security. The question was raised
whether continued withdrawal from the General Provident Fund for payment of premia on the policy
was permissible. The Government of India deeided that, as old rules 21 and 21-A are both self con-
tained rules applving to different descriptions of persons, nothing in rule 21 is importable into rule
21-A, with the result that in the absence of provision from rule 21-A the encumbering of policies
payment towards which have Licen substituted under rule 21-A dos=s not affect the continued opera-
tions of the substitution. ‘

[GIEDUO.I No. 638-R. II, dated 15th March 1934. AG.CRs Manual.]

The wif: of an assured who was the beneficiary of the policy accepted under Rule 21-A of
the G.P. Fund Rules, (now delcied) died without children and the assured married again. The question
whether continued withdrawal from the Provident Fimd deposits for payment of premia on such
policy was permissible, was referred to the Government of India and their decision is as under :—

The presence in rule 21-A of sub-rule (¢) providing for the effect of the subsequent marriage
of & subseriber wla while a bachelor has substituted payments towards a policy of insurance under
sub-Rule (&), together with the absence from rple 24-A of any provision for the eflect of the subse-
quent death without issue of the wife during whose life time a subscriber: has substituted payvments
towards a policy of insurance under sub-rule (4), leaves no room for doubt that the death without
izsue of the wife during whose life time the substitution was effected in no way affects the continued
operation of the substitution. Equally, in the absence of rule 21-A of any provision on the point, the
subsequent remarriage of the subscriber in no way affects the continued operation of the substitution
of payments towards the policy of insuranes taken out during the life time of the first wife. Such
policy being required by sub-rule (b) to be in a form attracting the provisions of Section 6 of the
Married Women's Property Act, 1874, the henefits thereof do not revert to the husband on his wife's
predeceasing him without issue (Times Law Reports, November, t1th, 1932, page 12), nor ar= they
wansferable o his second wife. . .

[G.I.F.D. U.Q.I Nn63%-R.IL dated 15th March 1024, A.3/C R.'s Manoal.]
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Extract from the Indian Majority Act, 1875

: g Age ~f preson domiciled 72 British 1rdia—Subiect as aforesaid (every minor of whose person

or property or both a guardian, other than a guardian for a suit within the meaning aof Chapter X3XX1
of the Code of Civil Trocedure® has heen or shall be appointed or declzred by any Court of Justice
befare the minor has attained the age of eighteen years, and every minor of whose property the superin-
tendence has been or shall be assumed by any Court of Wards before the minor has attained that
age) fshall, notwithstanding anything contaied in the Tadian Succession Act (No X of 1865) Lo
in anv other enactment, be deemed to have attained his majority when.he shall haye completed his
.age of twenty one years and not before.

Subject as aforcsaicd, every other person domiciled in British India shall be deemed to have
attained his majority when he shall have completed his age of eighteen vears and not hefore.

4. Age of mejor hew ~amgated —-Ta computing the age of any person, the day on which he was
barn is to be included as a whole day, and he shall be deemed to have attained majority, it he falls-
within the first paragraph of Section 3, at the beginning of the twentyv first anniversary of that day,
and if he falls withia the second paragraph of Sectivn 4, 2¢ the beginning ef the eigbieenth unniver-
sary of that day.

Iizstrations -

(a) Zis born in British India on the first day of January, 1850, and has a British Indian domi-
cile. A guardian of his person is appointed by a Court of Justice. Z attains majorily at the first moment
of the first day of Tanuary i871. £

(B) Z is born in British India on the twentvninth day of February 1852, and has a British
Indian domicile. A guardian of his properey is appointed by a Court of Justice: 2 altains majority
at the first mament of the twenty-eight day of February 1873 :

(¢) Z is born on the first day of January 1850. He acquires a domicile in British India. No
guardian is appointed of his person or property by any Court of Justice, nor is he under the jurisdiction
of any Court of Wards. Z attains majority at the first moment of the first day of January, 1868,

*For the Code of Civil Procedure see now Act 5 of 1908.

+These words were substituted for the words “every minor™ of whose person or property a
guarchan has been or shall be appointed hy any Court of Jusiice, and every Minor under the Juris-
diction of any Court of Wards” hy 8. 52 of the Guardian and Wards Act, 1890 (8 of i5go).

82 now the Indian Succession Act, 1925, (39 of 1925,
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Rates of interest on deposits and balances in the G. P. Fund and other similar
Funds from the date of the institution of the Funds.

Period

Rate per
annum

Authorizy

ist August 1§09 to gist March 1019

13t April 1919 to 315t March 1927
1st April 1927 Lo 31st March 1930
15t April .1930 to 318t March 1931
15t A.i:\ril 1931 to 31st March 1932

15t April 1932 to 31st March 1933

1st April 1933 ‘to 31st March 1934
15t April 1934 to 31st March 1935
1st April 1935 to 325[ Marcb 1936
1et April 1936 to 315t March 1937
st April 1937 to g1st March 1938

:st April 1938 to g1st March 163
ist April 1939 to 31st March 1940
. 13t April 1040 to 315t March 1941

1st April 1941 to 31st March 1942

7st April 1942 to g1st March 1943

per cent.

4

g
s

&n

)}

o
(=

o

e

w

G.LF.D. No. 2986-P, dated the 14th june,
1909.

G.I.F.D. No. 272. Gl. (F.E.), dated the 11th
February, 1920.

G.1.F.D. No. F. 70.ILF.E., rated the 29th
September, 1926.

G.LE.D. No. F. 37.V.R.11, dated the 1oth
March, 1930.

G.LE.D. No, F. 25 V.R.1I, dated the 11th
March, 1091.

G.I.FD. No. 1483.B.II, dated the ra2th
March, 1032 and F.ILLF.D.gg8, dated the
18th May, 1932.

G.I.F.D. No. D/4415.R.II, dated the 8th
March, 1933.

G.I.LE.D. No. E. go.l.R.Il/341, dated the
15th March, 1934.

G.LF.D. No. F.30/I.R.TI[35, dated the 15th
February, 1935.

G.T F.D. Natification No. F.z0(1r)R.IT/36,
dated the 1gth February, 1936.

G.IF.D. Ne. F. 20(2).R.11/36, dated th

11-% February, 1937.

G.LF.D. No. F. 30(2).R.11/37, wated 3rd
March, 1938 and Bombay Govt, F.D.
No. 84-33-E, dated 25th March, 1935,

G.LLF.D. No. F. go{3).R.IT/38, dated 15th
February 1939 and Bombay Govt. F.D:
No. 84/33-E, dated 24th January, 1930.

G.I.F.D. No. F. g0(3).R.IT/39, dated the
14th February, 1940 and Bombay Govt.
F.D. No. 84/33-E, dated 5th March, 1940.

C.TFE.D. No. F. g9n(2).R.1T/40, dated 17th
February, 1941 and Bombay Govt. F.D.
No. 84/33-E, dated 22-3-1941.

G.LFE.D. No. F. 30(1)-R.II[42, dated 17th
February, 1942 and Pombay Govt. F.D.
No. 84/33-E, dated 14th March, rg4qe.
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Period Rate per Authority
annum :
per cent,
1st April 1945 to 315t March 1944 3% G.LFE.D. No. F. 30(1)-R.II/43, dated 18th
February, 1913 and Bombay Govt. Noti-
fication No. 84/33-E, dated 17th March,
. 1943,
15t April 1944 to 315t March 1945 ok G.I.LE.D. No. F. 30(1).R.IT/44, dated 28th

1st April 1945 to 315t March 1946
1st April 1946 to g1st March 1947
1st April 1947 to 3ist March 1948

1st April 1948 to g1st March 1049
rst April 1949 1o 315t March 1g50

st April 1950 to g1st March 1g51

1st April 1951 to 31st March 1952

February, 1944 (P.F. 564s).

3% G.I.LE.D. No. F. go(1).R. II/45, dated rath
April, 1945 and Bombay Govt. Notifica
tion No. 84/33-E, dated 8th May, 1945.

31 G.LED. No. F. 33(2). Est. V-46, dated
22nd March, 1946 and Bombay Govt.
F.D. No. 84/33-E, dated 24th April, 1946.

3 G.LE.D. No. ¥. 33(1). Est. V/47, dated 25th:
April, 1947; and .Bombay, Govt. F.D.
No. 84/33/E, dated 22nd May, 1947,

3 G.I. Ministry of Finance No. F. 34(1)-Est.V/
48, dated sth April, 1948 and Bombay
Govi, F.D. Neo 84/33-E, dated grd
May, 1946.

3 G.I. Ministry of Finance No. F. g5(r)-Est.

) Vlsg, dated 28th April, 1949 and Bom-
bya Govt. F.D. No. 84/33/E, dated 18th:
June, 1649.

3 G.I. Ministry of Finance No. 37(1)-E.V/50,
dated 2nd March, 1950 and Bombay
Govl. F.D. No.84/33-E, dated 26th April,
1G50.

g G.I. Ministry of Finance No. F. .30(1)

E.V.[51, dated 28th March, 1951 and Bom-
bay Govt. I. D. No. 84/33-11, dated 41k
May, 1951.
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APPENDIX 4

APPENDIX 4
Calendar of Returns

Provinent Funp SECTiON

Register of assigned Policies to Govt,
showing dates of maturity.

Name of Return To whom* When due Authority
Gue . i
2 3 + 5
- _ Daily
Muster Roll G.O. At 10-40 a.m. -
Register of Pre-audis bills G.0. At 10-50 a.m.
Weskly
Stat~ment &f letters undisposed of G.O. . 2nd,oth, 17th & A.G’s.orders,
e - 24th,
A.G.
Statement of Government |etters un- GO Do. Do.
disposed of. :
Siatement of U.0. References undis- G.O- Do. De.
posed of.
Circulation Bock G.O. Do. Do.
Arrears Report AG. Every Thursday ‘Do
Fortnishily
* Register of Half Margins Supdt. 1st and 15th.
Monthly
Register of Half Margins G.O. 15th. 0.0. No, =7
dated 25-9-34.
Departmental Note Book G.O. 1st. A.G.s orders.
Auditors check of postings with refe- G.O. 10th. Para, 231 of
rence to schedules and general Manuat,
TEview.
Calendar of Returns and A.GJs G.0. & AG. sth. 0.0. No. 4:5..
monthly progress report. ' dated 1-4-1031.
~ Register of late attendance G.O. 5th.
Submission of Master Cards and con-  G.O. 1oth.
solidated Broad Sheet of G.P.E.
Master Cards. '
Broad Sheet of L.C.S. and other Pro- G.O. 10th,
vident Funds. =
Advance Register of 1.C.S. etc. Pro- G.O. 10th.
vident Funds. (except G.P. Funds).
Transfer Entry Register . G.O. Ist,
G.O. _1oth.
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1 2 3 4 5
19 Register of Supdt.’s Review of G.O 25th.
advances.
20 Register ol Supdt.’s Review, Provi- G.0O. 25th.
dent Fund Accounts.
21 Statement of G.P. Fund advances A.G. 1eth.
granted to office establishment
Madras.
22 Adjustment for substitution of subs- Book section 10th.
cription of G. P. Fund to S.S.F. P.
Fund (India) and Postal Insurance
Fund.
23 Register of final post audit of pre- G.O. 20th
audit bills. ~ . Y
24 Register of irregular advances. G.O. a5th
25 Consolidated Compilation of vou- 2gth
chers.
26 Progress Report Register of (1) Ma- G.O. goth
chinists and (2) Auditors.
27 Objection Book and adjustment G.O. joth
Register with the subsidiary Regis-
ter of items more than 3 and 6
months old.
28 Register of valuables G.0. 15th.
29 A. Progress of I;osling Comptroller & Every month . Ar. General’s
Ar. Genl. letter No. 1307
Admn.[66-49,
dated 6-7-1949.
Quarlerly
30 Register of closed accounts G.0. 15t April.
: 1st July.
1st October.
15t January.
31 Register ot pending cascs G.O. 15th April.
7 ) - 15th July. :
15th October.
15th January.
32 Register of items of objections more G.O. & A.G. 15th April.
than 6 months old. 15th July.
15th October,
15th January.
33 Record of points which auditors and’ G.O. 15th April.
Supdts. have to watch but which 15th July.
are not required to be noted in 15th October,
any of the prescribed registers. 15th January.
34 - Quarterly Reports on the outturn of Comptroller & Ar. Genl.'s letter

machinisss,

Ar, Genl.

No. 1559 Admn,
151-49, dated
8-8-49.
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3 4 5
Annual
35 Report of irregular advances | (1) G. of TI. 1stApril
through  the
Comptroller &
Auditor General.
(2) Bombay
Govt. Po. &
Services Deplt.

" 36 Check of rates of subscriptions in the 15th July. A.G.s order, dated
schedules of March and the issue of 29-5-1934.
objections. ’ r

37 Adjustment of interest on all Provi- Book . . 3rd June.
dent Funds.
38 Adjustment of unclaimed Fund de- -G.O. goth June. ;.
posits and submission of Register.
39 Interest calculation and cjosing of g1st May.
Annual Accounts.
40 Transfer entry of interest inrespectof DA. IV grd June.
Provincial Heads.
41 Transfer entry of adjustment Bonus Pension Audit grd June.
contribution to Providént Funds.
42 Despatch of Annual Accounts to 3ath June. Para. 252 of
depositoss. Audit Manual.
43 Indent for forms.— 1
A. Special T.M. 1st August 0.0. No. 3
B. Ordinary e 15t Nov. 10-1-34.
44 Verification of Insurance Policies . G.O. . 1st Sept. or at the
time of hand-
ing over & tak-
ing over char-
ge of G.O.
45 Statement containing information F.D. of Bombay  31st August F.D.No:R. 70D,
for the preparation of Budget Govt. - ' dated 22-1-38-

+ Estimate of Govt. contribution to (T.M. 687).
be furnished to F. D. of the
Bombay Government.

46 Statement of balances of all funds . Buook ‘- . 16th August . O.0.624, dated
6-4-38 and 62g,
dated 5-5-38.

47 Agreement of Closing Balancs G.O. 1st September.

42 Revised figures of Budget Estimate .  Budget 15th Dccember.'

4y Agreement of Opening Balances G.0. 15th October.

50 Transmission of Records to Old Re- Old Records s1s5t March

cord Section, A.Gs order,
51 Destruction of Records . Do. 16th July J dated 24-4-40.
52 List of subscribers admitted to the Several Deptts.  g1st January . A.Gs cirdcr,‘

Sterling Branch Provident Fund
during the year ending g1st Decem-
ber,

of the Bombay
Govt.

dated 24-1-35.

of *
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1 2 3 4 5

53 Provision of Temporary Estahlish- T.M. (E) 1oth September
ment (including  temporary  staff or carlier.
for annual closing copving of Led-
ger Cards ‘and opening of new
‘cards every 2 years).

54 Annual cheek in respect of I. C. 8. G.O. 1st September  Ar. GlL’s letter
Officers’ Insurance Policies as pres- No. 525/N.G.F,
cribed in Rule 15(3) of the I.C.S, 469-35, dated
Provident Fund Rules. 28-3-1936.

55 Attestation of Ledger Cards by the goth September,

Supdt. and 109, check of interest
calculation.
T riennial
56 Verification of Nomination forms A Sept. 1043 and
onwards every
three years.
57 Review of Provident Fund Accounts. . Immediately Ar. Gl's letur

after the des-
patch of annual
accounts for
42-45 and on-
wards every 3
years.

No. 346 Admn.
1/207-37, dated
8-6-1938.
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Progress Report

April May and
so on for
Ttem of work Duc date Period for When com- other
TR which com- pleted months
pleted
1 2 3 4 5
(1) For Auditer
1. Check of 109, of postings with schedules  10th January.
and audit of other cards including ;
check of Opening Balances.
2. Attestation of debits by Asstt. Supdt.,, 10th . . January,
Supdt. or Gazetted Officer.
3. Sanctions te advances to G.O.’s with 10th January.
vouchers to G.AD.
4. Review of Advance Register of other roth January.
Funds by the Asstt. Superintendent,
5. Check of 109 of outstanding advances 1oth January,
of ledger accounts by Auditors.
6. Submission of Advanee Register (for 1ath January.
other Funds). * -
7. Filling of schedules and vouchers 15th January,
8. Receipt of vouchers from Treasury Sec-  15th March.
tien. -
9. Receipt of Fund Schedules from D.A.D.  20th March.
10. Examination of the covering schedules . 22nd March.
11. Closing of Objection Book gullh Februarv.
12. Consolidated compilaticn of vouchers by 2qth March.
Departments.
13. Audit of vouchers goth February.
14. Filing of Half Margin Memos. goth ‘March,
15. Filing of correspondence goth March.
16. Submission of Broad Sheet and Master 10th Januvarv.
Cards to G.O.
(2) Far Machinists “
1. Check of 109, items of Inward and Out- ath January.
ward Registers (by Superintendents), g
2. Check of items in the Inward Registers 1oth January.
with the Ledger Cards (by Auditors).
3. Posung of schedules 20th February.
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. Preparation of typed list of irregular 20th
subscriptions, etc.

. Posting of Inward and OCutward Register 23rd
items.

. Completion-of Master Cards : . 2s5th
. Receipt of schedules . . . . 25th

. Preparation of Balance Compilation State- g1st
msent in duplicate,

February,

February.

February.

March.

May.
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APPENDIX 6

I—Calculation of monthly bilances in cases where the 12th monthly eredits are equal

1 78 26 2,028 51 3,979 76 5,028
2 156 27 2,106 52 4,056 77 6,006
3 234 28 2,184 53 4,134 78 6,084
4 312 i 29 2,262 54 4,212 79 6,162 ’
5 390 30 2,540 55 45290 8o 6,240
6 468 31 2,418 - 56 4,368 81 6.318
546 32 2,496 57 4,446 82 . 6,396
8 ¢ 624 33 2,574 55 4,524 83 . 6,447 k
9 702 34 2,652 59 4,602 84 6,552 :
10 780 35 2,730 6o 4,680 25 6,630 2
11 558 36 2,808 61 4,758 86 6,708 ; <
12 036 37 2,886 62 4,836 87 6,766
13 1,014 38 2,064 63 ‘ 4,914 88 6,864
14 Lle 39 3,042 64 4,092 &9 6,942
15 1,170 40 3,120 fi5 5,070 go 7,020
16 1,248 41 3,198 66 - 5,148 g1 7,008
17 1,326 42 3,27 Gy 5,226 195 92 7,176
18 1,404 SRS 45 3354 = 68 5,304 93 7,254
19 - 1482 44 3,432 69 5:382 94 7,332
20 1,560 45 3,510 " 70 5,460 a5 7,410
21 1,638 46 3,588 71 5,538 g6 7,488
22 1,716 47 3,666 79 5,616 g 97 7,565
23 1,794 48 35744 73 5,694 98 7,644
24 1,872 49 3,822 - 74 5772 99 7,722
25 1,950 50 3,900 75 5,850 100 7,800
Note.—There is another simple way of cal;u!aring mt_r'rest{m ;éses whé:re the 12 71;:0711&1!); -
credits are all equal. Here the amount of the current year’s subscription on which monthly interest
is to be calculated will be arrived at by multiplying the amount of monthly subscription by 78 with
the help of the above table. The opening balance for the year will then be multiplied by 12 and
added to the figure arrived at as above. If, however, any withdrawal has been made during the year °

the amount should be multiplied by the number of menths for which the General Provident Fund
balance is deleted (including the month in which it is drawn) and this figure deducted-from the total,
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APPENDIX 7
H-- Alternative method of calculating interest
(@) On any uniform sum beginning in any month and continuing till the end of the year.—

TABLE

April May June July Aug. Sept. Oct. Nov. Dec. Jan.  Feb, Marclf

78 66 55 45 36 28 21 15 10 6 3 1

Multiply the rate of subscription with the figure shown below the month in which the subscription
is’commenced and allow interest on that sum at the rate current for the vear with the aid of the interest
table, :

Example.—Rate of subscription is Rs. 20. Payment commences in May and is continued till
the end of the year. :

Interest=20 x66=Rs. 1,320. .

Principal ! Interest
Taking the rate at 4 per cent. for Rs. 1,300 . i e R e
Do. do. Rs. 20 A 5 : . Rs.0o 1 o

Total s . Rs. 4 6 4

b) On any uniform sum beginning in April and discontinuing from an mbmh during the
g g P b ring
year.—

TABLE

April May June July Aug. Sept. Oct. Nov. Dec. Jan.  Feb. " March

i L 33 e Suse sy DREE S ER e N o 78

Multiply the rate of subscription with the figure below the morlgh in which the last instalment
is paid and allow interest on that sum at the rate current for the year with the aid of the interest table,

Example.~—Rate of subscription Rs. 20. Last instalment paid in September.

Interest=20x57=Rs. 1,140,

_ Principal : Interest
Taking the rate at 4 per cent. for RS, 1,100 . . 3 . Rs. 310 8
Do. do. Rs. g0 . < 5 « Rs.o 2 1

; Total s - Rs. 312 g
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.
-

(¢) On a single sum deposited or withdrawn in any one month.—

Multiply the rate of subscription with the number of months remaining in the year including
in which the deposit or the withdrawal is made, and allow interest on that sum at the rate current
for the year with the aid of the interest table.

Example.—Rate of subscription is Rs. 20 deposited in October.

Interest=20 X 6=Rs. 120.

Principal

; Interest
Taking the rate at 4 per cent. for  Rs. 120

. . Rs. o 674

Notr.—Interest is rounded to the nearest anna in the case of Defence Savings Provident Fund
and W.C.P.F. (India) and to the nearest rupee in the case of all other Provident Funds.

Note of posting of Corrections

Correction | Date of | Correction | Date of
No. posting No.

Correction

Date of ' Correction
posting No.

Date of
posting No.

posting

@
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Note of posting of Corrections.

Correction | Date of | Correction | Date of | Correction | Date of | Correction Date of
No. posting No. posting No. posting No. posting
1
i
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i
i |
1
| |
i ! | |
i ! |
i i | |
| | |
i ' |
| :
| ! | i
| | i
i
i
|
|
!
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Note of posting of Corrections

Correction | Date of | Correction ‘ Date of | Correction | Dateof | Correction | Date of
No. posting No. \ posting No. posting No. posting
o | E
1 |
S |
: : i
| ) i i
i i
|
i i
;' :
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| |
| |
|
| i
|
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i
!
i
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i
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Note of posting of Corrections

] 1 f y | |
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Ng | posting ‘ No. posting No. posting | No. | posting
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