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PREFACE. 

THE first edition of the Bengal Audit Manual is pub-
. lished. It contains rules and orders of a local character 

• J) • 
which are ,to be observed by all officws dealing with treasuries. 
Nearly a~l the rules relating to addit and accounts are auxiliary 
to t4e Financial and Suooidiary rules of the Local Govern-
ment, >or of the Government of India, and tile orders ei:iher 
delegate specific powers to sub;iordinate authorities or prepcribe 
scales or conditions according to which expenditure may be 
incurred in individual cases. 

Orders regarding certain central subjects the accoun~pf 
which are now bei~g compiled under the superv)sion of the 
finance Department of the Gov~rnment of India have been 
~xcluded from this publication.~ Arrangements have been 
made to embody these orders in a separate maDJial. 

The Acnountant General will welcome any suggestions 
by the Local Government or ot:h.er .. authorities for amendment 
<>r revision of the rules in this Manual. 

CALCUTTA; 
18th September 1925. 

W. D~ WOOLLAM, 
Accountant General. 





B. F. R. • 
o. A. c. 
. F.R. 
S.R. 

T. O. 

Abbre~ations. 

• B.angii.l Financial Rules. 
• Civil Account Code . 
• Fundamental H.ules. ,, 
• SubsidiMy :J.ltules framed by the Local Govern· 

ment under the Fundamental Rules or the 
Treasury Orders as the cr.:1se may be. 

Treasury Orders issued by the Q9vernment of 
India. 





( i ) 

Note of posting of Llist of Corrections. 
~ 

Serial Date Serial Date Serial Date Serial Date 
number of number of number of number of 
of list. posting.., of list. posting. of list. posting. of list. posting. 
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( ii ) 

Note of posting of hist of Oorrecti<ms. 
t 

, Serial Date Serial Date Serial Date Serial Date 
number of 'lumber of number of number of 
of list. postmg. (of list. posting. of list. posting. oof list. posting. 
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( iii ) 

Note of posting of List of Corrections. 
-

Serial Date Serial Date Serial Date (Serial Date 
number of number of number of number of 
of list. posting. of list. posting. of list. posting. of list. posting. 
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Note of posting of List of Oorrecti<ms . 
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Serial Date Serial Date Serial Date Serial Date number of number of number of number of of list. posting. of list. posting. of list. posting. of list. posting. 
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THE BENGAL AUDIT 

CHAPTER 1.-GENERAL PRINCIPLES AND RULES. 

Accepta. e of the Post Bills <', th' Imperial Bank of India. 
1. l:'ost bills o the Imperial Bank of India ,,jlf be received in_ pa7-

ment of revenue, ovided they are specially,Andorsed to ~he ~1stnct 
Officer by the parti by whom tendered . .)l1hey shouli;l.._b~ ~re.-I1tEd at, 
once to the proper H d of rec.!lipt an ndorsed im~iate\r by the 
District or Treasury O cer for pay t to the Secretary e.fid '\reasurer, 
lmp~rial Bank, to wh m they s uld be forwarded without .delay_ if 
po~s1ble on the day of eceip der registered cover, the tra\sact10n 
bemg _clearly debited in t~e reasury cash book and list of paym~nts as 
a rem1tt.ance to the Bank. 

Payment of money at a Treasury. 
ARREAR BILLS • 

. IA. In cases where pay b.Bs been revised with retrospective effect, 
hills should be submitted for pre-audit before payment. Jn such cases 
and where l!he amount involved is considerable, it is ascertained by the 
audit office, whether budget provisio~ exists "or whether additional allot-
ment has been applied for. 

( Vide Adr. Genl. 's letter No. 833-Admn.-243-24, dated 23rd llfay 1924. Dy. 
A. D. G. 164.) 

Liability of Receipts to Sta.mp Duty. 
[T. 0.-16, S. R.-~4.] 

2. The followin.g receipts are liable to stamp duty:-

(1) Receipts for contribution paid to a District Board {rom the 
Khasm'lhal IIQprovement F_und, 

(Board's No. 154 St.-T., dated 18th Ma.y 1910. Dy. B. R. 69 of E. B.) 

(2) Receipts for money sent to Distillery Contractors by Remittance 
Transfer Receipts. 

(3) Re~~~ts for payment of deposits from the General Provident· 
"'-'Ulld, 

(Vide C. G.'e No. ll96, dated 13th July 1910. Dy. C. G. 149 of E. B.) 
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(4) Receipts granted by Administrato:i:s of Trust Funds on Interest 
Payment Orders of Municipal and other debentures issued by 
the Accountant General. 
( Vtde Superintendent a.nd Remembra.ncer of Lega.l Affairs, Beuga.l's 

No. 1912, da.ted 5th August 1915. Dy. J. D. 845 ; a.nd notes file::! 
in Ble. No. Bk.-33 of 1915-16.) 

EXEMPTION FROM STAMP DUTY. 

:J. "The following documents ure ~xempt frdrn stamp duty :-r 
(1) Deposit Repayment Cheques iasued under Article 210, Civil 

Account Code. 
(2) Cheques isst\ed by a Treasury Officer in lieu of cash. 

(Vide Cir. No. 169-T.M./T.A.D., ~ted 10th November 1899.) 



CH.AP. 2.] CHECK ON RECEIPTS. 3 

CHAPTER 2.-CHECK ON RECEIPTS. 

Fines. 

THEIR RE~LISATION. 

[C. A. C.-35 and B. F. E,. 41.] 
4. Rules relating to the realisation of fines through the Magisterial 

C?urts are given in Chapter VIII, App. IV of the General Rules and 
Circular Orders of the High Court (Criminal), Vol.>I, page 193. 

THEIR CLASSIFICATION. 

~· Fines realised by judicial or magisterial Government Slrvants are 
creditable to "Administration of Justice" while those realised by 
Revenue or Ad,ministrative Government Servants are creditable to the 
Revenue head concerned. 

) 

No~E 1.-Fines levied under the Gambling Act, a.nd for neglect of duty by police, 
a.re creditable t'l "Administration of Justice." 
cred Nt ObTE 2.-Fmes imposed by Revenue officers, but rea.llSed by Judicial officers, a.re 

1 a le to" Administration of Justice." 
Norli'. 3.-Compensa.tion fines a.re to be held under Criminal deposits, and when 

~a.y~ent lB required to be ma.de therefrom it should be made on Criminal deposit repay· 
a.:n Vo1;1cher. When, however, the compensation fine of one distribt is realised m 
. b oth?r, it should be credited to " Administration of Justice." When refunded it should 

e pa.id in Criminal fine refund voucher. 
ti. NdOTE 4..-The practice of submitting fine statement to this office bas been discon-nue. 

EXCEPTIONS. 

(B (i) Fines imposed un1er the Prevention of Cruolty to Animals Act, I 
· C.) of 1869 and XI of 1890, should be credited as follows:-

(l)Jn Calcutta (whether t prosecution is conducted by the 
agents or by the P ·~) and Darjeeling-to the loca 
for the Prevent· n o Cruelty to Animals work· in those 
areas subject t enewal sanction from time to ime by the 
Local Gover ent for fiv early periods. 
NOTE l >-As A pur and Sea.lda.h urtP,a.re situated w,Jthin the jurisdiction 

of <?alcutta. Polio districts, all fines re · ed in those co¢1'.8 under the law re-
1'!-ting to cruel to animals should b credited to t)je Society for Preven-
tion of Crue to Animals, Calcutta. 

(Vide B. ., F. D., No. 3642-F., dated 2 d Ap . 1918. Dy. G. B. 619.) 
NoTE The ab ve rule is in force for a. t r period of one year with 

effect fr the 1st uw.F in respect es realised .in Calcutta.. 
~· • B. No. 9600, dated 9th November 1923.} 

(2) In Howrah-to the Special Committee appointed for t.be pur· 
pose. 

(9') 
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(iv) Fines and penalties imposed under Chapter IV of the Stamp 
A.ct, II of 1899, should be credited to the Civil Department 
under Revenue Major Head VII.-Stamps, Minor Head-
Fines and Penalties. 

( Vide G. I., F. D., No. 6310-A., dated 18th October 1911. Dy. G I. 425.) 

7. Fines levied and recovered in Cantonments under any of the enact-
ments noted below should be credited to Cantonment funds :-

(a) ?ambling A.cts. 
(b)~he Cattle Trespass A.c~ (1871). 

· (c) Hackney Carriage A.ct. 
(d) Vaccination A.ct. 
(e) The Cruelty to Animals Act (1890). 

(Vide G. I., F. D., No. 542-A.-G. I. 188, dated 30th June 1915.) 

Rules relating to Fines creditable to Municipalities. 
8. Fines creditable to :nunicipalities shotld be excluded from the 

Gener~l Fines Register and !rom the body of the return made to the 
ComIDissioner . 

. 9: Such fines will be entered in separate registers for each muni-
cipality ; and 'when the municipality banks with the local Treasury, will 
be remitted by the Court direct to the Treasury with chalans in dupli-
cate, to be credited in the Treasury to the account 'of the Municipal 
Fund. The duplicate copy of the chalan duly receipted wi1l be sent by 
the Court to the office of the municipality in order that the receipt may 
he duly brought to credit in the munibipal accounts. 
b d" NOTE.-The above procedure will be observed in the cafle of fines creditable to local 
Ro ies banking with the Treasury, e.g., District Funds, Port Fund, District Chowkidari 

eward Fund, etc. ' 

10~ But when the municipality does not bank with the Treasury, the 
3 1?-ount of the fines realised should be forwarded witih a covering list and 
with the Fine Register to the office of the municipality entitled to receive 
them. The Register should be initialled in the column intended for the 
Trea~~rer~s initials in the ordinary Fine Register by an official of the 
m~1c1pahty to be named by the Chairman, and the covering list will be 
r~ce1:pted by the Chairman, Vice-Chairman or Secretary to the muni-
cipality and returned to the Magistrate. 
Tr NOTE.;--If a. fine <'feditable to a municipality, or local body, which banks with the 
is e;sury, lS realised in a district other than that in wi.ich the municipality or local body 
Tr:1 uated, the amount realised should be sent by Remittance Transfer Receipt to the 
tion~uW of the distr~c~ co':1cerned for credit to the municipality or local body in ques • 
the fi such mun1c1pahty o~ local body does not bank with a Government Treasury, 
way. ne should be remitted to the Chairman, Secretary or Manager direct in the same 

Adiustment of Costs on account of Road Cess Collections. 
11• The amount to be deducted from the road cess collections on 

account of costs incurred by Government in connection therewith before 
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they are transferred to. the J?istrict Fund, is the gr9ss amount _of the 
char es incurred, i.e., mcludmg the sums deducted from the bills on 

gunt of m' come-tax annuity funds, etc. In order to ensure the gross acco ' . · d · charges being recovered, .the.regis~er of expenditure referre to. m para-
ra h 344 should be mamtamed m A. G. B. Form 142. It will be ob-

g ;ed that although the amount to be recovered from the road cess 
se;lections is the total gross charges entered in column 4 of the form, the 
~~tal of thetnet amounts paid in each bill should be entered in the lists 
of payments. Care should also rf.:ie iaken that in column 5 of' the form 
only bona fide deductions such as those on account of income-tax? funds, 
etc., are entered, recoveries of overpayment being charged net. 

NoTE.-As the costt of the Process-ser~ing Establishment for the service of re-
~lua.tion notices a.re paid in stamps (vide rule 7, Section VI, page 71, Cess Manual), no 
dedu?&un should be ma.de frQDl the road cess collections. The bills for such charges 
should be 'headed as '1 Process-serving Establishment employed Qn Revaluation Work." 

Contributions of Government Servants employed on Foreign Service. 
0 

[C. A. C.-36 and B. F. R. 41.] 
0 

12. Contributid.hs for leave-salary and pension of Government Servants 
employed on partition work are creditable to "Partition fees" along 
with-the pay of the establishment recovered. 

13. Contributio11s for leave-salaries and pensions of ministerial Gov-
ernment Servants employed in Collector's and Commissioner's offices are 
included in the rate levied under Ward's Act. 

14. The responsibility for watching the recoveries of contribution on 
account of pension and leave-salaries of Government Servants lent to the 
Partition Department rests with the Rewmue authorities and not with 
th~ccount office. 

it. Any variatio~ in the ra:te ?f monthly pay of the Government 
Servants employed under District Boards should be brought to 
tee notice of the Accountant General, to enable him to keep a r 
check over pensionary contributions (viae Cir. No. 275-T.M -PR p~ored 
7tk April 1905). · · ., a e 

16. Board of Revenue can transfer services of mm· i"st · 1 G h C ena overn-
ment Servants to t e ourts of Wards. (G. I. F. D N 998 E 
dated 20th February 1906. Dy. G. I. 530.) ' ., 0 • - x., 

Governmen! Officers as Notaries Public. 
17. Notaries public who are Government Se t h Id f · · d rvan s s ou a ter defraymg all charges mcurre by them in the for · ' d't h b la f mer ca pa city ere i 

to Government t e a nee o the fees which th · h' h d 
Ad · · t t" f . ey receive to t e ea. •' XVII.- mm1s ra ion o Justice-Miscellan f d fin ,, eous ees an es. 

(G. I., F. D., No. 5087-Ex. dated 10th A t 190 ' ugus 4. Dy. G. I. 212.) 
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Recoveries of Law Charges. 
[C. A. C.-36_ and B. F. R. 41.] 

. . Realisation gf all Government decrees with the exception of 
l'ecoveries of law charges in pauper suits should be credited to the 

rtm.ent concerned when such departmept has got a corresponding 
etp ead, ot er · se these recetpts should be credited to the ~ 
· ellaneous" subordinate to -" XXXV.-Miscellaneous." Recoveries 
&CCOJID.t of pauper suits are .dedi~ed to "XVII.-Administration 

JUBtce "-Court ees realised in cash. · 

Sale-proceeds of Uld Stores .and Materiiy.s. 
J 

. ) [C.A._7.·] 

19. The sale-proceeds of old stores and materials, such as packing 
ses.or boxes (including their gunny coverings) used for the conveyance 
opmm, medicines, stationery supplied fro~ the. central stores, etc., as 

the sale-proceeds of old tents, un!!'erviceable belts, old furniture, old 
uilding materials and other old materials, should be crediteQ.as miscel-

eous receipts of the departi.D.ent by which the sale-proceeds are realised. 
e receipts, however, belonging to a department fot which there is no 

ea n the :receipt side of the accounts should be credited to the head 
XXXV.-Miscellaneous-Sale of Old Stores and Materials." The sale-

_roceeds of materials of old Public Works Department buildings should, 
all case.s, be credited to the Public Works Departnient. · 

Cash · Receipts of Cantonment Magistrates. 
) 

· 20. Sale-proceeds of unclaimed pr~erty, court fees realized in cash 
d. ~ther ~sh receipts exce_pt depoSits (paragra·ph 218) are military 

ece1its adJustab in the Army Accounts. (No. T.M.-285, dated 14th 
911 1908, 'f .M.-390, dated 14th August 1908, G. I., F. D., No. 4673-A., 

.da 7th August 1908.. ' Dy. G. I. 270 ; and G. I» F. D., No. 6128-A., 
ted 28th October 1908. DJ'. G. I.-396, in case No. 267 of 1905-06.) 

~ ~ 'v-\ , b- ~ . ..yr! 

• 

.... 
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CHAPTER 3.-PAY AND ALLOWANCES : GENERAL RULES. 

Due Date. [C. A. C.--:-38.] 
c·vU 

21. The £Owers of a Local Government under Art. 38, Note l, o:nt-
Account Code, have been delegated t& the Auditor General, the .A.~~jna.te 
a.p.ts General and Comptrollers in respect of their own and subo 
establishments. 

( Vide G. I., F. D., Nti. 2554-A.-Dy. G. I. Q95, dated 1st October 1919.) 

Last-pay Certificates. [T. 0.-22.] 

· 22. 1he only. last-pay certificate!! upon which a Treasury Officer in 
Bengal Is authorised to act are thostreferred to in Treasury Order No. 22• 
and they must be issued either by another Tr~sury Officer in Bengal 0~ 
by the Accountant General. But in the ca%e of a Government Servan 
last paid in anoth~r province in India the certificate of the Treasur_Y 

' d 't lS Officer by whom pay was last issued may be acted upon, provide .I 
countersigned by the Accountant General of the other province con-
cerned, as prescrib~d in Rule 5 of the Rules for the preparation of lasr 
pay certificates as prescribed in Appendix 8-A of the C. A. Code, Vol. · 

NOTE 1.-In the case of an inspecting Government Servant who pa&lles from on1 
Accountant General's jurisdiction to e.nothPr, the le.st-pe.y certifica.t!l should, however, 
be countel'Bigned by both under Article 79, Civil Account Code. 

NOTE 2.-When the hee.d of e.n office is himself a. non-ga.zetted officer he should no~ 
sign his own le.st-pe.y certifica.te, but should obta.in one from the officer in charge of th~ 
treasury from which he le.st drew pay. 1 

23. In the case, however, of a Government Servant, whose circle of 
audit is not changed\ the last-pay certificate granted by the Treasury 
Officer in another province does not require any such countersignature. 

(fide Comptroller, India Treasuries' No. G. L. 181, dated 19th April 19.'.l7. Dy. 
A. G.100.) 

24. A Government Servant returning from England is required to 
report himself to the Local Government, and to forward his India Office 
last-pay certificate with a report of the date and port of his landing to 
the Accountant General in orller that it may be exchanglld for another. 

25. A Government Servant proceeding on leave from one place in. 
Bengal to another cannot 4raw his leave-salary except on a last-paJ 
certificate· from the Accountant General. To enable him to issue such 
an authority, the Government Servant must furnish the Accountant 
General with a certificate froni. th~ Treasury which last disbursed his 
pay, showing the date up to which'payment was made to him by that 
Treasury and also the date and hour of making over charge. 



PAY Mf.o ALLOWANCES: GENlllRAL RULES. 9 

A Government Servant of another province on leave may be paid 
-salary in Bengal on production of the last-pay certificate 

him by the Accountant General of that province . 
• The blank spaces in the prin1fed form of the 6ertificate should be 

filled up to enable the Accountant General to use an<l. record 
'culars without further reference. 

e last-pay certificate of a Government Servant who is trans-
or.is proceeding on leave sho-ald '9-0t be issued until the date and 

~-l~king over charge are known to the Treasury Officer. 
When a Givernment .s~rvant is transferred to another station, 

pay drawn up to date Jnd the total aml>unt of income-tax 
should be noted ,in the ;past-pay Certificate. 

(Vide Cir. No. 410-T.M./T.A.D., dated 5th March 1924.) 

~· Th number of account and the rate of subscription to the General 
Fund, the number of poliw or contract and the rate of pre-

0£ the Postal Insurance or Endowment Fund, as well as any re-
'CO , whether of advahces or of any overpayment including any 
~-'ili:ment under orders of a)Court of Law, should be noted in the Last· 
pa Certificate. 

,,,,.._11, .. :• The Civil Courts' vacation, though an "authorised holiday," ' is 
V~gnised by the Fundamental Rules, and consequently last-

certificates shoulQ, not be issued to gazetted Government Servants 
_ _..,. ... 1. • ial Department, as tli.ese Government Sehants, on leaving 

. • . the vacation, do "not resign charge of their offices, 
:-eu pay for period-&J;he vacation is payable to them only at 

easury of the d.istrfct in w~~~~ ... ~~-· 
-(a) In-o~.der to ohviate the difficulty of granting La.st-;y ~ifica.tes to f' of P~lice, 1st and ;.dd grades, Inspectors of Excise a.nd &,~nd ~he 
. t1ces, the eontrolling Authorities who countersign their pa.f" bills 

• a register showing the 9mes of Govemment Servants whose pa.y b1·i!!I. ~--..,. 
h ed by them, th1»pa.y drawn by these Government Servants and the mon 

are countersigned by them. ' 
ln the <lase of Sub-Registrars, the Treasury Officer will maintain a stljlSidiary 
~ "f:,Y drawn by ea.ch Sub-Registrar in a Hparate set of pages of the Register 

~ent Servants and 'tssue Last-pa.y Certificates for transfers on dJtY. _ ...t.. 
~/~• Circular No. 298-T.M./T.A.D., dated 6th J'Jle 1918.) S Cf .. 

I ll .. ~ !-s~ Signalore. • '~ 
;.Wh grantip.g tlie Gst-pay Certifi.caj;e to a Government Servant 

ishes to draw his leave-salary at Calcutta, the Treasury Officer 
d to the Principal Auditor direct two specimen signatures of 

mi.m.mt Servant. ~ · 
~Ida Cir. No. 112-T.M./T.A.D., dated 12th May 1911.) 

ernment 8ervauts taking leave out of India, or retiring from service. 
• When ~ .gaietted Goverpment Servanf· is. about to take !eave 
,-•1111za:iiadi:m~ out of India, or to retire from the serVJce, a 

• 



preparing a pay bill, it is necessary to a~~ the total .and 
te income of a Government Seiian.t and the,at w "ch 

me-tax has been deducted, any COJlsider what hi~ tolJh is 
'"lrrlllk8lv to am unt to by the end of the fear and what is the rate 'of In 

jlx appropriate to 6such tof.al income. The last-pay certificattJ o 
•DSllr.red Government Serva1't shoUld Bimilfrly show the tot.a pa 
drawn up to date nd the fotal amo\Utt of Income-tax deducted. Th 

,,.~~;---- •td should ve \8"4be deducted at t}l.e rate appropriate to the 
~oba tal ann 1 income. .Any excess or short deduction in pre· 

VIous months should be adjusted by correspondingly l~s or -excess 
recovery in the first pay bill in which Income-tax has to be deducted a.1; 
a reduced or enhanced rate. Any necessary final adjustments may be 
male in the last month of the year. 

(Ville CirOula.r ND. 410 T.M. , dated 5th Marclh 1924:.) · T.A.D. 



the exam.Wi,tiqn: Where the a.re ta::able, they are taxable as. • • 
d tu..alM»lld 'he :i~.~~. source ~J~rd to examiner's 

e c?n :uc~ (>f' t~-e eil:~nillft~<;f~~ Qf "Qi.'1 .a.SBesse~ll ~utiesh 
l8 p~y the Sllme as m.·~rd.10 i:ewa~ for passm,ae.a: 

Eyen if it oo~ot.be" ea·id i'ha.t .the ~seesse~ ~sunder ·•Y 
o the w91k'fo~ .which th~.1~s.are pAid, ,;tl>,e 'fees wi~l 'be:· • 
the "work can be ·:i;egarded alt\,incW.ental t.o 1Ji,e e~erc1~e of 

est!¥>n, occupatio~ or v6ca.ti~n, byt in 4h~ ia.tt~ cast . 
x~l.s " Income from '.l>thel"Sonr.ces." • · ; , . 
. .. 1! . . . • 

of Rev. cir. No. 4671, dated 10th October 1924,. with A. D. G.'s Memo .. 
Actmn./538-24, dated 29th Nov.em~ !924. Dy. A. D. G. 755.) 

~(b Hill allowances attached to posts, 1he hold~rs whereof hav; to· 
elndea& hill £Ptions throughout the year, are"liable to income-tax. 
fide Income-tax Comsr.'s letter No. A.-60-5179 C. T., dated 19th January 1925 . . Dy;. 

• 

vS ~ ~· G. I. 973.) 

Schedul~ ol Income-Tax Deductions • 

• 
e y Gove~ent Servant, - wh'b drawit l'ris ~ pa..Y bill, · 

shall attach thereto a scb.etlule of Income Tax deduction. duly 
signed by him, and (b) every Government Servant, who 
draws an establishment bill, will also attach a schedule as. 
iit(a) above, giving the pa,rticulars in respect of the members. 
or his establishment, who are in receipt of pay and allowances 

::ft~. 66- 0~9-biil!d aJ:>ove; J 

II. the submission of the Annual Return prescribed under section 
21 of the Indian cgme Tax A~t, XI of 1922, in respect of 

• Government Serv~s drawing pay has been discontinue~~ - --~ 
fil. the forms of schedules will be stocked in t~ Treasury or 

Sub-Treasury from which the ~rawing Government Servants. 
in the District iili.ould obtain the required number of forms. 
on indent. , . "' In the Treasury, the Income Tax schedules should be checked 

·c~s given iii. the gazetted tovernment Servants' pay bil18 -,h. ~1*7£ 1 
bills, and in cases, whlm the deduction of Income · 

T made correctly by the dra. wing Government Servants, 
reas~ should xecover the correct amount under section 

{2) .0f t~e A eferred to above and should also make the nece$8&ry .) 
one in the schedule. The. Treasury Officer skould also see .pat 
ents repram; mra eiluetionir or refunds auth-or • 



(CircuJar No. 382·T.M.fl.A.D., dated 20th March 1923.) 

t;S -' %~ 
~) }.l.O 

\I 

~. "' vS S-11 
\'\. 
1A v, ~ "tt4:6 ,_ 
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GAZETTED GOVERNMENT SERVANTS' BILLS. 

Alterations of Pay. 
[ T. 0.-21, S. R. 112.] 

II. (a) Pay-slips are not issued in ordinary cases of incre~ents under 
• -scale of pay. With.the hell> ot the Booklet co~ta~ung ln~tr'QC

lbiiit"41oir regulatiil.g the pay of Government Servants m Bengal, issued 
all Treasury Officers, and the Quarterly Civil Lists, t~e Treas~y 

rs regulate the pay of Government Servants <Uthe various services. 
der the time-scale. In the Civil Lists, the date of appointment und~r 
vemm.ent has been· shown in all cases and the claim of a gazetted 
vemment Servant for an ordinary increment under the time-scale is. 

termined with reference to that date. The Heads of Offices will apply 
the Treasury Officers for their OWll increments as well as for those of 
· gazetted subordinates. -

( Vide Circular~"'\:>. 376-T.M./G.A.D., dated 9th January 1923.) 

(b) Pay-slips are howevei'issued in the following ~ses :-
(1) When.ever an increment is withheld. 
(2) Whenever an efficiency or any other ba.r is re~oved. 
(3) Whenever a gazetted Government Servant -:Passes outside or 

beyond a time-scale or from one time-scale to another. 
(4) ~enever a gazetted .Government Servant proceeds on leave _ 

of ~y lrind or returns th~refrom. 
(5) Whenever a gazetted Government Servant is appointed to a. 

temporary post or reverts therdb'om. . 
s 

NOTE 1.-Authority to draw pay at a higher r e than the stage of an efficiency 
r is 9'aued onft on receipt of a declaration from the authority to make the promotion. 

. it ha!l aa.tiefied itself that Mia Government Servant in question is fit to pa.ee the effi-
1ency :r. ) 

G. I., F. D., No. 1995- . A., dated 20th September 1920. Dy. G. I. 511.) 
:'fA; The Accountant General, Qentral Revenues, issues pay-slips noti-

changes of pay of Government Servants under his audit control, ·out 
• :from a Provincial Treasury under the audit control of tl\.e 

A.'tidifor of the Provino , direct tO the Treasury Ofticers conceined.! 
~ the Principal Auditor of the Province. 
(ft Q '& • 3029, da.ted 12th February 1907. D . C. G. 291.S.) 

- ;.}. :IS . 
. . Dlulqe Ce.rtuloatea. 

[B. F. R.-57, ·T. 0.-5 (c), S.'R.-5.J 
44. an charge reports are forbidden. Printed forms of such 
orts (A. G. B. No. 279) should be kept in stock and invariably used 
e such form'only sh~uld be sent to the AccountO:ffi.ce direct A copi· 
o1;1gh, or second report from, Senior Departmental Autliorities is not 
wred. 

',,..._ ,u_ 
)•, '. f' 1 .. ,, i 
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CHAPTER 5.-ESTABLISBMEN'IS. 

Sections of Establishments. 
[T. 0.-16.] 

45. The detailed sections intocwhfch mofussil establishments ~~uld 
be divided will be found in Treasury Orders, Appendix I. The Sectiond 
of establishments at Calcutta for the most part follow the grades an 
classes into which the pay is divided. 

NoT:s.-The portion of an esta.bhshment which is borne on a provincial or amalga· 
11Dated scale should be billed for separately. 

Annual Establishment Returns. 
[C. A. C.-62.} 

46. 'J:o enable the Principal Auditor to cempile the Annual Books 
of Establishments, a supply of C. A. C. Forn. No. 3 (A.G. B. Form No .. 
299-D) will be sent lsy the Press and Forms Manager, Bengal, to a1l Beads 
of Offices, on requisitions from them, who should return them to ~h~ 
Principal Auditor, not later than the 15th of May in each year, after filling 
in the details of establishments as they stood on the 1st April. 

47. The rules for the preparation of these Returns are contiiined in'. 
Article 62 of 6Jivil Account.Code; but attention is also drawn to the~ 
.lowing points, in addition to the instructions laid down iii the Code 
Rules referred to above. 

48. In preparing this retu~ the number and date of orders meating 
the appointment or establisl}Jllent should be entered. This order in th~ 
case of establishments, should be the one under which tht) last gm.era< 
revision took place. If there have been any chaDgEB since the last genera] 
xevision such as 11.n additional clerk, or increase to, or reduction of, the pay 
of any appointment, the number and date of the order sanctioning these 
c1!,a,:i:ges should also be entered against the particular appointments. 
Agamst any personal or special pay or compensatory allowance shouM 
be quoted the order sanctioning it, if these pay or allowances were 
not included in the order under which the general revision took place. 

49. The date of promotion to present pay is required in the case of 
Government Servants holding appointments on progre~sive or time-sea.le 
·of pay or belonging to a graded class. In the case of Government, 
Servants belonging to a graded class, the date of appointment to the 
present class should be given in column 2, and that of promotion to 
;present class or grade in column 3. 

50. The exact or approximate dates of birth, and not the Government 
Servants' age, should b~ given in the Returns. These should ~~ tal~~ 
irom~ll p1'!\'ious years Returns and checked in the case of mm1ste11'1 
Government Servants with the dates shown in the Service-Books. 
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Non 1.-When only the yea.r of birth is known, 1st of July of that year, or when the 
lllonth only is known, the 16th of the month is to be taken as the da.te of bU"th. 

NOTE 2.-Diviaional C~mlSSlo~ra and Heads of Departments (mcludmg Director 
-Of Industn~) can sanctioJf"alteratl6n in the date of birth m the Service-Book. . 

~TE l~The Auditor General has been empowered to ea.notion such a.lterp.tiona m 
the-ca.se ol non-gazetted subordinates of Civil Account Officers. 

NOTE ,~Any error in the recorded. da.te of birth of any non-gazetted Government 
'Servants employed under the Calcutta. High Court, may be rectmed under the orders 
-Of the Hon'ble Chief Justice. 

51.;i The Column " Minimum " and i• Maximum " shou~ be filled in 
'When the pay is progressive or on a time-scale. In other cases, the 
sanctioned pay and allowances (separately) should be entered in Column 
11 of t~e Form. The substantive pay, officiating"' pay, personal pay, 
-Or special pay drawn by each member of the establishment should be 
~Mred separately. 

62. I~ the per~nent incumbent of an appointment is officiating in 
an appomtment m another establi~hment, or is deputed to ano~her 
department or office, his name should be entered in the returns, as if he 
were .not abs~t, with a note beneath his name stating the office and 
.app~mtm~t m which he is officiating or to which he has been dep~t~<l; 
and immediately below his name should be entered that of the officiatmg 
GoY~rnment Servant, with the word "Officiating" against it, his subs-
~ntive pay and officiating pay being shown in the Column "Name of 

cum.bent," and not in any of the pay columns. 
53: When a Government Servant is transferred lfrom one office or 

ehtablishment to another, the date of his joining the new ,appointment 
8 ~u_ld be entered in Column 2 of the Form, and not the date of his ad-
mission to Government service. 

54. The names and pay of absentees, and the pay of vaca11t appoint-
~m: should not be omitted, in as much as the full sanctioned strength 
-0 td establi,shment should be reported, and not merely the men actually 
?cn uty on 1st April. Jn the case of vacant appointments, the word 

vacan,t " should be entered in the column " Namt? of Incumbents." 
<> d 55. The names of men holding permanent posts should be entered in 
:·it~ of seniority as measured by~ubstantive pay drawn and below those 
~ e shown the posts left vacant and the men officiating in the per-

nent vacancies. 
lish 56• No separate Returns should be furnished for temporary estab-
on f'tents ;, but the names of all temporary (officiating) men in service 
are s ffi.Apri~ sh~uld be included in the Returns, indicating which of them 
Cir ~ c:tmg m temporary and which in permanent vacancies (See 

·57o. 66 T. M.-T. A.D., dated 30th June 1922). 
• The ent · · J • h Service B k ri~s m the Returns should be carefully checked with t e 

00 8 prior to their despatch to the Principal Auditor. 
NOTES (a) District om 

fer all the memb f h cers ahould furnish consohda.ted Annual Establishment Retu.111 
Assistant De t ers 0 t eir offices, as well as for those in the eata.blishment of Joint. 
are born~ lu Y and Suh-Deputy Collectors a.nd Ma.gistra.tes in their '1jl1Stricts, who-

o a.n amalgamated scale. 
B 
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this column with the names of Government Servants officiating in the Ta-
.cancies (See Cir. No. 366-T.M.-T. A. D., dated 30th June 1922) . 

. (2) Column" Pay" should show the substantive pay of th:e men in 
active service together with any personal or special pay, which should 
also be entered separately. 

:NOTE.-When pa.y is drawn for a. portion only of the month the rate at whicl. it is 
odi:e.wn e.nd the number of do.vs for which it is claimed should be stated below the name 
'llf the Government Servant.· ' 

(3) Column "Leave-Salary" should ,show the leave-~ary drawn 
for a Government servant on leave, either for the whole or for part of 
a month. If the leave-salary is for part of a mont1·, or the leave be any 
leave other than privilege leave or leave on average pa,-, the rate at which 
and th~ period for which the leave-salary has been claimed should be 
stated m Column "Name of incumbent." 

(4) Column "Officiating pay" should show the presumptiv~ ~y 
draw~ for a Government Servant officiating in a post. If the o:ffic1at~g 
.appomtmenf; be for part of a month the rate at which and the penod 
~or which the presumptive pay has been drawn should also be indicated 
m column "Name." J 

~OT!l.-The amount claimed but held over for future payrneiit should be noted in 
Ted ink in the appropriate money columns. 

(5) Columns "Remarks" of th.e bill should be filled in by the Audit 
-Office. 

(6) Nothing rt'lust appeat in Column" Fine" excefi; bona-fide fines. 
(7) When a Government servant is on leave or on deputation or under 

.suspension, the name of the Government Servant officiating> in his place 
should be entered immediately below his name. 

(8) The recoveries on account of General Provident Fund deductions 
should be shown in the prescl!ibed column against the names of the res-
-pecti ve sub~ibers from whom they are made and in addition, a Schedule 
of General Provident F .and Deductions, duly filled up in the prescpbed 
form (·uide para. 304) should be attached to the bill. > 

NOTE 1.-SuMcription to the Genera.1 ProvideI\t Fund is compulsory in the ca.se 
•of all European• a.nd Anglo-Imhans on a.t.a1ning a substantive pe.y of Rs. 100 a. month 
or more. 

NOTE 2.-Settlement Kanungoes are required to subscribe to the G. P. Fund a.t the 
:rate of l!-a.s in the rupee or 9l per cent. of pe.y from the date of appointment to the time-
~le of pay. 

(Viele A. D. G.'s No. 1659-E.·-795-24, dated 6th April 1925. Dy. A. D. G. 43.) 
) . 

(9) The Income-tax should be calculated under the rules in Appendix 
2 of C. A. Code. A Schedule of Income-tax Deductions should be -pre-
pared in the prescribed form (vide para. 37) and attached to the bill. 

(10) The recoveries on account of other' Funds, such as Postal Inaur-
.ab.ce Fund, etc., should be shown in Column "Other Funds" against 
the names of the respective peraons concerned. In the case of Postal 
Insmance Funds the numbers of Policies should invariably be quoted in 
the bill (para. 303). 

B 2 
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(11) Other recoveries such as recoveries of advances of pay, etc., 
house-building and other advances, recoveries of rents of Government 
residences, etc., should also be shown in Column " Other Funds '' against 
thP. respective names concerned with full description of the nature of 
.recovery in each case. 

NoTB.-Recoveries of disallowances retrenched under the orders of the Principal 
Auditor eho"1d be shown in page 3 of the bill with quotation of the number and da.'8 
of letter communicating; the orders for rei:overy. 

(12) The deductions on account of subsistence or .com'!>ensa.tion 
allowance received by a Government servant for giving evide_nce in 3 

court should be m~de from the total of the bill brought forward ID page~ 
and not from the body of the bill from the pay of the particular mdivJr 
duals .. A ~ootenote need only be made stating on whose account th~ 
deduction is made, and the certificate showing the amount granted b 
the Court should be appended to the bill. 

Absentee Statement. 
[T. 0.-16, S. R. 49.J 

(13) In entering the names of Government Servants in columns 
! and 13, the sub~tantive appointments held by them shoul~ a~so be noted 
m Column~ 3 and 11 respectively. In case in which an offimatmg Govern· 

" 'd " ment Servant holds no substantive !ppointment, the words outs1 er 
and" Nil" should be entered in Columns 11and12 respectively. 

(14) The actual pay drawn by a Govemment Servant at the time the-
Iei ve is granted should be shown in Column 2. 

(15) In the case of a post carry:n5 a time-scale of pay, the full term.of 
the scale (showing the minimum and the maximum), should be noted 
in Column 3. 

(16) The monthly rate of leave-salary shquld be shoW11. in Col<amn sff 
(17) Columns 9 and 14 should be filled in by the Audit Office at the-

time of Audit of th~ Establishment bills. 
(18) Actual substantive pay if qny should be noted in column 12. 
(19) The full rate of presumptive pay should be shown in column 13. 
(~0)-!ta-QQ..vern~ent Servant is granted casual leave for short period& 

but is made to forfeit the whole or .1my part of his pay for the day or days 
of such absence he should not be reckoned as on leave, nor should his 
name be included in the Absentee Statement. Only the pay actually 
drawn for him sheuld be shown in the pay bill and a footenote made 
exp~ the reason of short dra wal. 

NoTE.-In a~ office containing lts own leave reserve, no outsiders should be employed 
ln lea. V"' va.ca.nc1es. 

N. B.-(a) In case ~n whi~h ~n enhanced pay ie granted to an officiating GoverJ?ment 
Servant on ac~ount of his officiating appointment, the Audi~ Office may call for a certificate-
ln the followmg form :-

!' cm;tffi.ed that the ofn~iating appointment involves the assumption of duties om 
respons1b1htiea of gTea.ter importance, a F different el!iiiii&&fitt':t' 
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. t due to increments, retirements, ( b) All changes in the scales of permanent esta~h:11me~ and increases and decreases of 
transfers and deaths and consequent new appom men s number of permanent posts 
scales should be shown in the Absentee Statemel!-th 'f!fe tl therein. If however there left unfilled each month should also be reported mt 0~ed a. .t 
is no Unfilled poet in any month the fact should be recor m 1 • 

1922 
) 

( Vide Circular No. 366-T. M.-T. A. D., dated 30th June · 

First Appointment. 
[T. o. 26, S. R. 51.] 

[ C. A. C.-68.] 
(21) If a Government Servant's name appears for the first time 

in the bill there mu.st be attached to the bill either-1 

(a) A Last-pay certificate in A. G. B. Form No. 321, if he has been 
transferred from another office ; or 

h shNOTE.-When the Head of an Office is himself a noulnd·gab:~ed G~'f~':hi: ~:;ri~! e ou1d not sign hie own last pay certificate but sho o ID on 
gazetted Government Servant. 

(b) A Health certifica~ signed by the Civil Surgeon of the . distric! 
if he has been ne'".iVly appointed to a superior a ppomtmen 
under Government. 

NOTE 1.-In Calcutta, the Health certificate must be signed by one of the Governm:~! 
Servants mentioned in the appendix to the Government of Bengal, Local Self-~v;n~ 73 Department (Medical) Resolution No. 107Q Mdl., dated 4th April 1924. Dy. · ·• • 

NOTE 2.-If a pensioner is re-employed the fact should be etatd in the bill. 
~OTE ~--Probationers are required to furnish medical certificate as soon as they a.re adlllltted into service. 

(Vide G. R. F. D. No. l04Q.2-F., dated 9th October 1924. Dy. G. B.-5729.) 

Disbursement Certificate. 
[T. 0.-16, S. R.-47, Para. 2, Note.] 

(22} This Jertificate should be given in the main establishmen• 
bill: it is unnecessary to repeat it in supplementary hills. 

Re-adiustmP~ of Pay. 
[ C. A. C.--71.] 

(23) Pay should not be re-adjusted by giving one Government Servant 
more and another less than the sanctioned pay 10f an appointement, 
f?r sh~uld the pay of an absentee be distributed otherwise than as pro-
f1ded m the Fundamental Rules, the subsidiary Rules framed there-
"ll?der by Local Gov!ernment, the Civil Account Code the Bengal Finan-
cml Rules and the Subsidiary Rules framed by the' Local Government under the Treasury Orders. 

Increment Certificates. 

[ C. A. C.-69.) 
i (24) The Form ?f the ~eriodi~al Increment Certificate prescribed 
n T. 0. 16, S. R. 52 is not suitable m the case of certain classes of•.menials 
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drawing a time-scale of pay, whose names are shown neither in the monthl~ 
pay-bills nor in the Annual Establishment Returns. They are g~ai:i~e 
increments after fixed periods of appr~ved service on the resp?nsibiht~ 
of Heads of Offices. In their case, it has therefore been decided tha 
instead of the usual Increment certificate relerred to above, the follow· 
ing certificate should be appended to the pay-bills:-

"Certified that the men for who~ pay at a rate exceeding th~ 
minimum pay of the time-scale h<ts been drawn have rendered the usua 
period of approved service entitling them to the increased ratei. of paY 
drnwn." 

lVide Circul~r No 322-T. M.-T. A. D., dated 26th September 1919.) 

Special Rules for Establishments on a time-scale of pay. 
60. In the case of establishments newly brought under the··;ti~e

scttle of p'ly, Heads of Offices should furni~h to the Principal Auditor 
.a Det~il<'d Statement.showing oalculations(of initial pay of the per:ruan.ent 
establishments of•their offices as fixed on the date of..introduction of tune 
scale of pay, based on the Government O.rders sanctioning the time· 
scale. The initial pay statein~t should be in A.G. B. Form No. '-299-C . 
.and will be supplied to Heads of..Offuiles on requisitions from them direc1 
by the Press and i~'orms Manager, Bengal. 

Government Servants under suspeooion or re-instated after suspension. 
6~. The first bill for subsistence allowance under F. R. 53 should 

be suppo1 ted by a copy of the order grunting the allowance, passed by 
the authority suspending him. 

63. The bill for allowances drawn after re-Instatement under F. R. 54, 
slould be supported by a copy of the order reinstating him and granting 
him the allowance passel! by tL'-!evising or appellate authority. A 
certificate that the1·e has been no extra cost or a copy of the order of the 
proper authority (vide S. R. 197) sanctioning the extra cost should be 
furnished with the bill. 

Collector's Bills. 

LAND REVENUE. 

64. ~~ny of La~d Revenue charges are of precisely the sa~e nature, 
so.that it is not possible to tell from the details of the bill to which of t~e 
mu1:or or ~ub-hea~s the charges really belong, and thus errors in classifi· 
cation arise which give rise to lengthened investigations and cot· 
respondence. 
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65. In order to prevent this, it is directed that every.-9ill drawn up 
by the Collector for Land Revenue charges should be headed clearly. 
T~easury Officers are to refuse payment of any bill which does not comply 
With these requirements. ' 
. 66. The same rule applies to charges in 0th.er departments, e.g., "Ex~ 

cise " " Sta " t ' mp, ·e c. 

') 
(i) Partition Establi$fim,e,nt. 

67. Collectors estimate the cost of partitions which shall be levied 
b j:n proprietors in such ihstalments and at such times as may be fixed 
Ey the rules made by the Board of Revenue, under Section 121 of the 

states Partition Act, V (B. C.) of 1897. 
. The appointment-of such persons as may be needed for the proceed-. 
mgs ~der the Estates Partition Act, V (B. C.) of 1897, and the fixing 
of their scale of remuneration will be made with the Collector's approval, 
~ut a~di~ions on account of Special establishments to the Collector's or 
~numss1oner's office-establ~shment for partition work can only be made 

With the previous sanction of the Board of Revenue. 
b The establishment and other charges connected with this work must 

e drawn upon separate bills, headed " Partition establishments," and 
~ust not be mixed up with the reg.ular Land Revenue establishme!lts· 

n the same way, the pay bills of the Deputy Collect.ors set apart for 
e~ployment on this work must be carefully described a.ad headed " Par-
tition establishme11:t" to ensure correct adjustment. 

W~th reference to the Bengal Butwar{l. Me.nual of 1919 and the ru~es 
pr~scribed therein for t.he partition of estates, and the accounts mam-
~~~ble for that purpose, it will be seen that t~e wh~le of the :espon-
ibihty of assessment, realisation, and expenditure, is vested m the 

Collector or :neputy Commissioner, both by the rules of .the Board .of 
Revenue and the law, nnd>thatthis office is not concerned with the deta!f 
of the 1:1.ccount lrept by him for ea.ch estate, or portion of an estate placea. 
under partition. 

. It is sufficient to furnish to this office a bill for the total mo~~y 
disbursements relating to measuring Amins employed in the Partition 
Work of the district in A.G. B. Form No. 305. 

The fees collected on account of these establishments must be sepa-
rately credited in the Cash Account as" Partition fees." 

t) 

(ii) Charges on account of Gotiernm,e,nt utates.. . 
· ~· This includes both estates of which th'l proprietary right 18 ~e:;; 
ii;i. vernni.ent and estates in which Government has no propr1e ent 
right, but of which the rental belongs for tlie time being to Govemm d. 

Th ent of tho Boar e charges under this head are under the ma.nagem o r.ia.tions by 
o~ Revenue, which distributes the annual Budget appr p . 
districts. 
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Government Estates-Establishments. 
69. The Sub-Deputy Collectors as circle officers in certain khasmahal: 

in the Dacca, Chittagong and Rajshahi Divisions have been replace 
by Settlement Kanungoes. They will remain in the cadre of Settlement 
Kanungoes and draw the same pay as they would have drawn ~ad they 
continued to be employed as Kanungoes and ~ addition will draw 
travelling allowance under the new Travelling Allowance Rules. In 
lieu of secu\.ity they will furni-Jh fidelity bonds of Messrs. Gillanders 
Arbuthnot & Co., for Rs. 10,000 (Rupees Ten Thousand) in each case. 
The rate of premium is li per cent. (or Rs. 150) per annum payable by 
the Kanungoes in «1dvancle subject to a retirement allowance of 75 ~~ 
cent. of the whole premium paid. The charge on account of one tbi 
of the premium will, however, be borne by Government. 
( Vide B.G. Rev. Dept. No. 9288-90 L.R., dated 21~t N~vember 1924, with F.D. No 

12197-F, (dated 6th December 1924, Dy. G.B. 6443.) 

GENERAL ADMlNISfRATION. 

Process-serving Establishment. 

70. Establishments for the service of Revenue and criminal proces.ses 
have been amalgamated and a consolidated scale of process-servmg 
peons has been sanctioned for each district. 

71. T,he following instructio~s are issued at the instance o~ the ~oard 
of Revenue, regarding the manner"'in which the charges for the service of 
processes are to be included in the bills of Collectors' offices. 

72. Establishment.-The establishment-for the service of the processes 
has been divided by the Board into three classes :-

(a) "Supervishig establishment" includmg in this term Na1?4• 
Naib Nazirs and Nazirs' ~lerks. ml 

(b) Process-servers on Rs. 18-t-22 in A districts [Calcuttli , 1 

Howrah (Sadar), Darjeeling and the 24-Parganas (Sadar)] 
and on Rs. 16-i-20 m other or B districts. 

(c) Temporary process-servers at the rate of Rs. 18 per mensem in 
A ~istricts and at Rs. 16 per mensem in B districts fo~ the 
period of actual ~m.ployment including Sun.days and holidays 
falling therein. 

73._ 1n establishm~t bills class (a) will be included in ministerial 
esta~hs~ents and class (b) will be shown separately under a separate 
section. Process-serving peons." In the case of (c) temporary pro~ess· 
servers :the number oi days each was employed should always be given 
and theu .. nay billed for in a separate bill headed "Temporary establish· 
ment. 
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Civil Court's Process-serving Establishment. 
'i4. The orders i:egulating the employment of process-servers in Civil 

Courts are laid down in rule 13 (a), Chapter XII, psge 303 of the General 
R~I~s and Circular Orders of the High Court of Bengal (Appellate--
Civil). 

On the 15th April'9f each year, District Judges are required to furnish 
the Accountant General, Bengal, wi~h statements showing the average 
number ,of processes issued from their Co"Irts, as well as fror_;a. the Courts 
subordinate to them, during the three years immediately proceeding the 
Year for which the statement is required, to enable him to se~ that the 
total number of Process peons employed by Civil CoJ.rts is not in excess 
of that admissible under the rules. 

Pay a.nd Allowances of Excise Inspectors and their Establishments. 

'i5. (a) The Inspectors of Excise ap.d Salt are authorised where the 
power has been deligated to them with the approval of the Collector 
to draw the pay of Sub-lnspoctors, petty officers, peons, majhis, boatmen, 
etc. un~r their control, inclmHng those of the parties under them. 

) 

(Vide paragraph 99 (1) of the Bengal Excise Manual, Vol. II.) 

B (b) The pay and travelling allowances of the Inspectors of Excise, 
engal, a.nq their peons, when drawn from the Treasury in any district, 

are Qharges of that district, and should be included)in the moI!thly 
~t1Jfn ?f..Excjse charges of that district rendered to the Commissioner 
of xci~e. . T.treS'e· charges are included by t4is office in the-t stage 
. compilation of accounts furnished '!lo Collectors and Deputy.mmis-
~10~rs, and the Excise Commissioner has no objection to their inclusion 
m t e returns sent to him by Djstrict Officers. 

Contr'b ti '2 1 u on for Pensions pf Establishments for Assessment and Collection 
of Cesses. 

76. With regard to establishments permanently entertained for the 
~sses~ment and collection of cesses by Collect~rs with the sanction of the 
d o~r of Revenue, under section 91 of Act IX of 1880, whose pay is 
f e u~ted from the Road Cess collections before the collections are· trans-
a.~~\ to the credit of the BoaTd, a contribution on account of pension 
adni.'te ~ate of one-ninth of the sanctioned pay shall be recovered to 

1'1"~ 0 the pensitmary liability being borne by the Government. 
ment i~~;-Whenever a Government Servant holding a permanent post under Govern• 
a contribul10Yed on Cess Revaluation Establishment for a period exce~!Ung six months, 
tion to his ion at the rate of one-nirllll of the total Pat' drawn sho1;1Id~l~vied in addi· 
dum in the PTy. The recovery shotflllbe made through the cess distribution memoran-

reasury Cash Account. 

sh 7{d ~he contribution to be deducted from the Road Cess collections 
rego~ t e clearly shown both in the Cess establishment bill and in the 

18 er of expenditure. 
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78. In the Cess establishment bill a distinct and conspicuous entry in 
manuscript should be made. under the signature of'the drawing ~ove~· 
ment Servant, at the foot of the bill, quoting the amount of contr1buti~n 
payable on account of the establishment calculated at one-ninth oft e 
gross total of the sanctioned cost of the permanent establishment. 

79. In the register of expenditure the claim for pensionary liabilit~ 
should be posted in separate and distinct entry, and adde4 to the tota 
charges for ... ~ollection to be d~ducted before the balance for transfer 
to the District Board is arrived at. The entry should, of co11tse, c?r· 
-respond with and le based on the record made by a foo£r.{ote ftJ. the bills 
under the previot·.s paragraph. 

RegistratiJl.n. 
~O. Sub~Registrars are permitted t~ign and cash th? pay ~ills r~f 

then ~stabhshments without the counterljignatqre.of,Distnct Reg1stra · 
1 V;de B. G., F. D., No. 49-F.-4979, dated 7th January f91I. Dy. G. B.-444l ) 

Commission to Sub-Registrars. 
81-1'VJ:x-oificio sub-Registrar8 are remunerated by commission at 25 

per cent. of the fees on docm¥nts admitted to registration and c~~plel~, 
subject to a maximum of ~s. 600 for the half-year. The comn11ss10n bills 
will be drawn in A.G. R'Form No. 314 and be payable ev~ry.hali year 
(i.e~ from Janua·Ly to Jrlne and from July to December). Tlie bills should 
be counter,!ligned b:v Aioth the Registra.r and the Inspector general of 
Registration. 

( Vide Rules 5, 9flo, 11 of Chapter J3 of the Bengtil Registration Manual 1912.) 

River Polle(!. 
82. The Engineer of the Marine Dockyard, Narayangunj, ~ au'Ghorised 

to sign pay bills, etc., for the Superintendent of the River Pohce, Bengal. 

House Allowance-(Railway Police). 
83. Whenever a house allowance is drawn by an Inspector, Sub-Ins-

pector or constable in the Railway Police a ce1ti.ficate should be at-· 
tached to the bill that free quarters have not been provided for the qfficers 
to whom the allowance is paid. 

(B. G., F. D. No. 7171-F-11562-P, dated 4th December l9tt. Dy. G. B.·6649·> 

Temporary Establishments. 
[T. 0.-16, S. R.-47.J 

84. Sanction to the entertainment of a temporary es~b~ishme:; 
should always be obtained before the charge on this account is mcurr . 
and a copy of the same attached to the first bill in which the charge 18 
drawn, and the number and date of the same quoted in subsequent 
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b~lls. The 1;real!\R1 Officer will accordingly refuse paYJ?ent of sue~ 
bills to which a copv of the order is not attached or on which the orde 
has not been quoted. 

(fide Cir. No. 126-T. M.-T. A. D., dated 4th December 1911.) 
~OTE 1.-In the case of Settlement operations the sanctions in the case ?f temporary 

appo1.ntments on more than Rs. 50 a month, must in each case be communicated to the 
Accountant-General. 

NOTE 2.-Charge for temporary establisfimel)tB of Settlement opera.~j>ns paid at dailr, 
or contnct rates including remuneration of Amina and other "joli a.nd contract 
charge& should be drs.wn in re@ular contingent bills. 
N~u 3.-The am?unt deposited by the landlords towards the oust of the temporary 

establishment entert&med by Collectors in connection with thd repayment of Ja.1111!-orda 
f~s 11hou~d be credited in the Treasury cash Account a.a a. distinct item which will ~ 
a.<;iju~ m th~ &~counts in reduction of expenditure under the head" 22-General Ad!111" 
mstra.tion-District Administra.tion:...Oeneral Esta.blishment-Tempora.ry Est&b)ish· ment. 

b NhOTE 4:~he bills of extra. mohorirs in the Registration Department are countersigned 
Y. t e Inspeci~ General of Registration beiore payment. No further sanction is re· quired from him. 

( Vide C. G.'s No.1049 A. & A. I}. W. 284-11, dated 10th October 1914. Dy. C. G. 292.) 
NOTE 5.-The ~ills of temponuyesta.blishment in jails a.nd subjails are countersi~ed 

by the!· ~· of Prisons before pa.ylllflnt. No further sanction i~required, but .the bills 
should mdicate the date from which the establishment came to lie first entertamed a.nd 
the period for which it has been sa.nctiondlt.. 

(fide letter No. T. M.-617, dated 19th l'ebrusry 1924.) 

Public Health. 
85. Licensed Vaccinators, when called upon to stamp out outbreaks 

of small-pwc during the recess season either within or without the limits 
o.f their areas, will be entitled to a deputation allowance not exceeding 
six annas a day. 

(fide B. G. F. D.No.12947-,E'., dated 14th August 1920. Dy. Q. B. 3873.) 

Education charges. 
Scholarships. 

86. Bills for senior and junior scholarshipll should be drawn separately, 
~nd those awarded in onti year drawn separately from tho3e awarded 
in another. 

87. Principals of Government Colleges have been authorised to draw 
t~e bills for Assam Junior or Senior scholarships tenable in these colleges 
without the countersignature of the Director of Public Instruction, 
Assam. (Director, Eastern Bengal and Assam·s Circular No. 23 of 1906. 
Dy. E. D. 655.) ' 

88. In the event of a transfer of a scbhlarship from one college to 
another the bill in which the first claim is made after transfer should 
be supported by a last-pay certificate from the Principal of the last college 
showmg the date up to which the scholarship was disbursed by him. 

89. All reiilllar students who pass the final B.E. examination at 
the end of thi'bollege Course, are awarded Rs. 50 a month as a practical 
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training scholarship .. to be provided bi. the Education Department and 
those stlJ.dents who are taken for training by the Buildings and ~ads, 
IrriJIWn or Public Hoo.Ith Departments, a:se paid a further stipend 
of Rs. 50 to be provided by those departments. 

(B. G. P. W. D. No. 692-E., dated 10th March 1924. Dy. G. B. 13425 and B. G. F. 
D. No 7083-F., dated 11th July 1924. Dy. G. B.-2558.) 

Quarter~ and allowance jo ~uperintendents of Hostels. 
90. The Superintendents of hostels attached to Gover~~ent 

schools and colleges in Bengal should in all cases be given the prlVllege 
of free quarters an& they should be remunerated according to the fol· 
lowing scale. 

College Hostels. 

N,umber of Boarders. 

20 students or less . 

Between 21 and 40 students 
~ 

,, 41and70 • 

" 
,, 

• 
71and100. 

101 and 200 

Above 200 students • 

20 boys or less 

Between 21 and 30 boys 

,, 31 and 40 boys 

41 and 50 boys. 

,, 51 and 75 boys 

,, 76 aqd 100 boys 

Above 100 boys • 

SUPERINTENDENTS. 

In the )3engal In the Sub- Assistant 
Edueaiona.l Educational Supetint.en· 

Service. Service. dents. 

30 

45 

60 

75 

100 

J25 

20 

30 

45 

60 

75 

90 

20 

30 

40 

50 

School Hostels. 

(. 

15 

20 

25 

30 

40 

50 

60 

10 

15 

20 

25 

30 

b 9oAf .thTheBlocal Government may sanction the 'appointment of mem-
ers o e engal andN,,i.~~.:i: __ ,:-_ u.L · ci_. • ,,.. ~ • t 

d f h . ~.-ucational ~rvieeft"s PUperm en-
ents o osliels m all qi.sea in which the total emoluments- of the officer 

selected do not exceed Rs. 750 per mensem 
.. j..1"" (Vide G. I. No. 3422-F.-O. & A., dated 1st. July 1910. · 59) Dy. G. J .. 1 . 





28 THE BENGAL AUDIT MANUAL. 

All students who complete the course and obtain the diploma is ex.,. 
ptlild from~heir Ifext departmental examination. ·. . 
(7). S_ub;..Assist;anv Surgeons attached to the following six appolll~ 

ments are entitled 1:-0 hillallo.wance at the rate of 25 per cent. of their 
pay. 

The extra charges on account of the allowance of the two perepateti~ 
Sub-Assistant S1:1rgeons and.those of t~e Sub-.Assistant Surgeons in charf~ 
of the Somba~hat and Pedongt diiiij>ensaries will be borne by t 
Darjeeling lmpro ·ement Fund. 

1. Sub-Assista \Surgeo~, Victoria Hospital, Darjeeling . 
• 2. ,, ,, Kurseong Dispensary. 
3. ,, 't o~peripatetio duty at Darjeeling. 
4. ,, h ,, ,, at Kaliropong. 
5. •,, ,, Pedong Dispensary. 
6. ,, ,, Sombarihat Dispensary. 

(Viele B. G. No. 376-T.-Medl., dated 27th .fun°e 1914. Dy. G. B.-2400.) 

(8) Extra allowa.ices for the following additional charges are alloweiP 
to Sub-Assistant Surgeons:-

A Sub-Divisiona~ Dispensary • . • 
A 'Police Hospital if a supplementary charge 
A Sub-Ja'l or Lock Hospital if a supplementary charge 
Lunatic Asylum • 
Ambula_nc<'.:werk • • 
Host=J·or Boarding allowance 

Jail allowance 

Rs. A. l'. 

. IO 0 0 
) IO 0 0 
• IO 0 0 
• 10 0 0 
• 10 0 0 

I2 8 0 
to 

25 0 0 
• if) 0 0 

to \'6t) - kl-. 50 0 0 

(9) The pay and allowances of Sub-Assistant Surgeons are drawn 
on A. G. B. ~orm No. 201 and passed on the countersignature, in Ca.lcut~a~ 
of the Supermte_ndent, Campbell Hospital, Police Surgeon. a:nd Superm-
tend_ent of Presidency Lock up and in Moffusil, of the C1VIl Surgeon or 
Mag1_strate. 

7 - • 

'(10) The house rent allowance sanctioned by the Surgeon-General 
up t<? .Rs. 20 at Calcutta and Rs. 15 outside Oa.lcutta is subject to the 
cond1t1on that the amount shall in no case exceed the rent actually paid 
by the '3ub-Assistant Surgeons concerned. 

(B. G. No. 2136-Medl., dated 4th August 1921. Dy. G. B.-360~.) 

. The obligation to provide quarters or to pay house rent will be met 
m each case by the authority responsible for the maintenance and 
management of 1ihe institution :-

Claes I lnst·itution-by Government. 
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Cl.&ss II Instittition-by Local F\lDd. 
Class U.I Institutioa-b)' the Owue/.'B or Miinaging Committees. 

(G. I. F. D. 47Sl-Ex., dated 4th November 1896:. Dy. G. I.-274.) 

Jail ~owa:nce. 
{11) Sub-AssibfJant Surgeons, when.placed in cha:tge of jails. receive 

a monthly allowance at the rates shown below:-
Rs. 

3rd to 5th year of service. t 
6th to I 0th year of service 
11th to 15th year of service 
16tlfto 20th year of service • 
Above 20 years of service • • 
(B. G. No. 7323 R. J., dated 7th August 1922. Dy. G. B -4092.) 

Hostel Allowance. 

• 25 
30" 

• 35 
40 
50 

(12) A Sub-Assistant Surgeon holding medical charge of a Govern-
ment hostel or boarding 'SC~ool draws a monthly allowance at the rates 
shewn below :-

For 51 boarders or more 
,, 25 to 50 boarders • 
,, less than 25 boarders 

Rs. per mensem. 
• 25 
• 15 
.12t 

" 
" 
" 

Wherever possible, all hostels and boarding schools in one station 
shall be in charge of one officer and the allowance calculated on the 
aggregate number of boardera. 

No allowance is admissible for the medical charge of Government 
colleges and schools. 
(G. I. H. D. No. 967, dated 25th'July 1902, with 4352-Ex., dated I::tth August 1902. 

Dy. G. 1.-186.) 
(13~ The allowance is calculated on the minimum number of students 

in each month and is strictly a monthly allow~nce. · No allowance is 
admissible during an entire vacation month when the hostel is closed and 
there are no boarders resident in the hostel. For Q. month part of which 
~ay or may not include a vacation, the maximum number of students 
is merely the largest total of boarders present on any non-vacation duty. 
Hostel allowance for that month should be calculated on that maximum. 
{B. G. No. 1054:,MegJ.., datod 12th August 1908. Dy. G. B.-2484 in case 252, dated' 

1902-03..) , -- ,, 

t~\!: sc!~~~~~s a!r!~:~;d ~~1t:-a~~~J::!8!~n!b~~r~£°~~th ~~~n:o!fs11:::1is 8~!::~ ~ ~'::; proportion by these depa.rtments. 
(B. !il-1 No. 4233 Agri., dated 28th July 1924. Dy. G. B. -3032.) 

Military Sub-Assistant Surgeons. 
(14) _A clothing allowance of Rs. 24 a year is granted to l\iilita.ry 

Sub-Assistant Surgeons in Civil employ. 



30 THE BENGAL AUDIT MANUA~. [CHAP. 5-.. 

The charges on this account which are drawn in advance on tl>e first 
day of each quarter, is a,p.justed in the department in which the Sub-
Assistant Surgeon is employed u t the time, whereas in other case, debit 
is raised against the Civil or Military Departmen't according to 'ij}e i:ules 
already existing. 

(Gt I. Military Supply Department No. 3463 G., dated 10th June 1907, with B. G. 
No. 777 Medi., dated 2nd August 1907. Dy. G. B.-2172 and B. G. No. 598-Mdl., dated 
28th February 11122.) 

Gr3in Oomoonsation 4Jlowance. 
92. For the pik:iose of Grain Com'Pensation Allowance, the term 

"Pay" includes" Ration Allowance:' 
The bill for Grain Compensation Allowance should be accompanied 

by a certificate in the following form :-
"Certified that the Government servants for whom Grnin Compensa-

tion Allow3iJl.ce has been drawn a ... e wholetime Government servants, 
that they were not on leave or under suspension and that i their total 
emoluments did not exceed Rs. eac1i per mensem [during the; 
period rf claim. 

Drawing up of Travelling allowance Bills. 
93. The travelling allowance appertaining to journeys performed'. 

in one month should be included and drawn in one bilL 
t 

94. To facilitate the audit of bills, a red ink line should be dra~n after 
the last item 'bf each complete journey, i.e. if an officer leaves his head-
quarters twice during the course of a month, a line should be draw~ after 
the last item showing the return of officer to head quarters on the first 
occasion and so on. 

Allowances, Honoraria, etc. 
95. ·1he following charges which have hitherto been classified in the 

accounts under4he he'd "Supplies and Services" are adjustable under 
t!i.e primary units of appropriation "Allowances, honoraria, etc." , 
(Vide .Auchtor-Genl.'s letter No. 2256-1340-21, dated 17th July 192ll, Dy .A.D.G. 312.) 

These charges are regulated according to the scale noted against 
each item. 

Department. 

(1) Stamps (Rewards) • 

Charges how regulated. 

Rewards ip ·stamp cases are grat'l:ed under Rule I~ 
Section v1: Part II, page 168 of the Stamp Maml;al. 
They should not be1JRid ~~t of the fines_l~vied,_ which 
should be credited to X'.VII-.Adm1mstrat10n of 
Jifstice," but on btlls d1awn by tl:i&. Collector an.d 
debited to " 7-Stamp&." The am«fu1'f etf a rew~rd is 
limited to the amount of the fine up to a maxunum 
of Rs. 50. ._JI_ 

The bill should be drawn in A. G. B. Form No. ~~r.';:
and supported by a certified copy of the Magistrate's 
order in the case, and the date of reali~ation ano 
credit of the fine should be furnished in the btll. 
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Departme11.t. 

(2) Excise (Rewards) 

ESTABLISHMENTS. 31 

Charges how regulated. 

1. Rewards for the prevention and detection of ofiences 
against the Bengal Excise Act, the Opium Act and the 
Indian Salt Act a.re iiiven not by the Magistr11te, who 
receives reports.of offences or tries offenders (sa..e to 
the extent to which he may order money recovered 
as fines to be applied under Section 545, Criminal 
Proc'edu~.e Cpde, in defraying expenses properly 
incurred in tiie prosecution of a case or in oom~ensa
tion for the loss ca.used by the offence committed), 
but by the Collector under the control of the Excise 
Commissioner and Government. 

2 Fines imposed by a. criminal court under the Acts 
referred to above a.re not treated as departmental 
revenue but are credited to the major head of ace'ount 
" Administration of Justice." Rewa.rdlf on the other 
hand are debited to the major bead " Excise." They 
a.re therefore not pa.i1 out of finc;s, but are pa}d for 
services re1ldered irrespective of the amount of fine 
(if any) imposed and realized. 

3. ~ Collector may without institution of a. prosecution 
grant a reward not exceeding Rs. 50 to any person or 
persons who ha.ve contributed>to the detection of a 
case under the Bengal Excise Act, the Opium Act, or 
the Indian Salt Act. 

4. In successful prosecutions for offences against the 
Bengal Excise Act, the Opium Act or the Indian Salt 
Act, the Collector may grant re va.rds to the extent of 
Rs. 150 in each ease to persons instl'li.mental in the 
detection of any offence. H a case er.ds in acquittal 
rewards may be granted by the collector to the extent 
of Rs. liO if he is of opinion that the circumstances of 
the case ar'e such as to justify the grant of rewards. 

5. H in any case, the Collector is of opinion that a. larger 
reivard is deserved than he is empowered to sanction, 
he will apply to the Excise Commissioner in Form 
194 enclosing with the application a brief history of the 
case, a. copy of the trying m,agistrate's judgment and 
of that of the Appellate Comt (1f a.ny)and a statement 
showing the pa.rt played by the persons for whom 
rewards aie propos1>d. 

6. The Iprcise Commissi~ner ma:y grant rewards not 
exceeding Rs. 500 for mforma.tion given or servicll8 
rendered in the prevention or detection of offences 
under the Bengal Excise Act, the Opium Act or the 
Indian Sa.It Act. For rewards exceeding that amount 

JtO..'& t~~notion of Government is necessary. 
7. The Deputy Commissioner of Excise in charge of the 

Bureau has been given the powers of a Collector in 
regard to rewards in cases sent up by the ep~. 
staff. 

8. In salt ca~es in which persons arrested•· are released 
departmentally, rewards should be granted at a rate 
not exceeding 4 a.nnas for each person so discharged, 
provided that rewards so granted are not to exceed 
Rs. 2 per case or Re. I for each person rewarded in 
cases when the number of persons released is not 
more than ten, or double those sums when surht 
11,umber exceeds ten. 



Department. 

@) Eroise (~ewe,rds) 
-oomd. 

*6.NlJAL. 

Charges how regulf.ted. 

Nosuc c~, • · · , 
may be drawn wit out the pre'vious sanction of the 
authorit whicli c:'n unction the employinent of an 
establishment. The bills should state by whom the 
work w'as done, the--number of words copied, the 1'i ' 
at which paid, and the number and date of the Govern 
ment order S&pJtioodng the charge. The ate for 
section-writing 1n the interior of Bengal .Js 1,200 
English or 2,400 Vernacular words for the rupee, and 
in the offices in the Presidency Town of Calcutta is 
1,600 English or 2,000 Vernacular words per rupee aa 

/.,/.__the maximum rate. . 

(B. G. No. 581-P. D., dated 29th Jun Dy. 
o G. B. 1140.) · 

( 4) Remune!'ation to oapyists. 
( .A11has 2 otft of 4 annae ~· folio, which is 

means of impressed sta.m.JlS on a.II copi.Qs iss 
---· ...... - • ..,,.oQ • Otimiaal aati-&Alf9W e 

ea.tningll of he copyists who make the copies 
a.cco~ts qi. the copyists will be made up m n 
and fti.e a.mounts due to the several copyist.a 
be drawn in bill A. G. B. Form 312, to which a. 
.fica.te must be a.%tached in the following form :-

• " Oerlifted that I have cktt,ked the anun1?us charged in 
bill with the uppe+- halvu of the irp.pressed stampi 
for copiea, mad that I have cauaetl the ""l)l}er l&t.IJ~~ 
t~ to pieces tiM burnt in my preaeffa, OilliI 
the amoum drawn in the previous month Aas 
trilndetl, e;,;cept the amount now tleducted from 
oumint bin1 and t1utt the amounts drawn do not e 
half of the f1alue of stamps uaed for copies. 

" 8ub-v<YUChera for all auma above Ra. 25 in a 
attached to this bill, save those noted below, toh · 
be forU1<1riled M soon M the amounts have been 
The aub-voucwa for other aumi have been so 
that they cannot be uaed again." 

A schedule of copyist.a' and typists' Provident 
' Deductioas should be attached to the bill sho • 

the a.mounts of their earnings and the a.mount 
~duotions at one anna in the rupee. Payment 
bills for remuneration to copyists should be re 
by t~ury officers if .not supported by a. so 
showing the a.hove particulars. See para.graph 

(Vide Oiroula.r No. 414-T. M.-T. A. D., dated 31st 
MA!irch 1924.) 
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Department. 

(4) Remuneration to 
copyists-contd. 

(5) Copying fees for obtain· 
ing copies of docu-
ments in sessions cases. 

ESTABLISHMENTS. 33 

Charges how regulated. 

Remuneration bills of copyists attached. to su~1dinate 
Courts, Civil, Criminal or Revenue, countersigned by 
the District Judge or the Senior Deputy Collector at 
the headquarters of the distri9t, may be cashed at a 
Sub-Treasury without enfacliment of the Sudder 
Treasury. (Bundle T. M.-86 of 1906-07.) 

( Vide B. 0., F. D., No. 2236-F., dated 21st July 1909. 
, Dy. G. B. 1871.) 

The charges for obtaining copies of rec.ords in sess~ons 
caaes tried by Assessors or Jurors which a.re reqmred 
by the Magistrate of the district should be met from 
the appropriation under " Civil and Session Courts " 
while those for copies of records in cases in which 
an appeal has been preferred, and the copies a.re 
required for Government pleaders should be met out 
of the appropriation under " Civil and Sessions Courts •• 
or " Criminal Courts" according as the papers to be 
copied are at the time in the office of the Sessions 
Court or o1 the Magistrate's Court. 

The bill of the copyists in all cases will be passed for pay-
. r;i.ent by the Magistrate 9f the District concerned, 

those of the copyists employed in the Judge's Court 
being countersigned by the Ju-3.ge. 

District Magistrates and· l>istrict Judges are authorised 
to sanction these charges at piece work rates on the 
condition that each sanction accorded shall specify 
the number of men the number of words to be copied 
per rupee and the rate for tabular work, .,,_ 

(B. G., F. p., No. 4920-F,, dated 11th December 1908. ) 
Dy. G. B. 5112.) 

(6) Diet and 
Allowance 
nesses. 

Tra veiling 
to Wit-

1. The criminal courts are authorised to pay, at the 
rates by these rules, the expenses (a) of complainants 
or witnesses, whether for the prosecution or for the 
defence, (i) in cases in which the prosecution is insti-
tuted, or carried on by, or under the orders or with 
tile sanction of Government, or of any Judge, Magis-
trate, or other Government servant, or in which it shall 
appear to the presiding Officer to be direct\t in fur-
therance of the interests of t!-e public service and (ii) 
in all cases entered in column 5 of Schedule II append· 
ed to the Code of Criminal Procedure as not bailable · 
and (b) of witnesses in all cases in which they an: 
compelled by the Magistrate of his own motion to 
attend under the provisions of section 540 of the Code. 

2. H a witness is summoned at the instance of the 
complainant or accused under section 244 of the Code 
his expenses shall . not be wit~held from him except 
on the ground of failure to do hlS duty as a witness when 
summoned. 

3. (1) For the purpose of computing the expenses which 
the criminal courts a.re authorised to pay under these 
rules, complainants and witnesses shall be divided 
into two cl~ses, na.lnely :-
(a) labourers and ordinary cultivators and other 

person11 of similar claBs, and 
(b) persons of better position, 

and the allowance shall ordinarily be a diet allowance, 
which may be paid to persons coming under claBB (b) 
on demand by them, and to persons in class (a) BB a 
general rule. 
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Department. Charges how reguls.ted. 

(6) Diet and Trayelling Allow- .(2) Such allowance shall be calculated. for each cla~s at 
a.noe to Witnesses-comd. daily rates within, and never exceeding,.the. maxun~~ 

limit specified below opposite the terntonal d~cnp 
tion of the court in which the complainant or Witness 
.appears :- Class (a). Class (b). 

per diem. per diem. 
AB. Rs. 

!.-Courts in the districts of 
Nadia., Murshidabad, Jessore, 
Khulna and Midnapore . 

ll.-Courts in the rest of the 
7 

~ 

5 

districts in the Presidency 8 5 
.Explanation.-The rate fixed in this rule are maxima, 

and are intended to meet the cost of meals for one day. 
In every case, therefore, the court should consider the 
circumstances of the individual and local conditions, 
and grant a reduced allowance in circumstances and 
locahties <where the actual expenses fall short of the 
maximum rate. In cases where no meal is taken away 
from home, or where only one meal is taken, no 
allowance or a redtlced allowance as the clll!e may be, 
should be granted. 

4. (1) Complainants and witnesses performing the 
journey or part of the journey by rail, steamer or 
tram may be allowed their actual fares each way 
according to the class by which persons of the ;r rank 
and station in life would ordinarily travel. In 1eter-
mining the class by which a person would ordh,arily 
travel, regard should be had to the standard laid down 
in Subsidiary (Travelling Allowance) Rules 39 and 44. 
under Fundamental Rule 44. " 

(2) Charges for toll at ferries will be allowed at the 
authorised rates to the extent to which they have 
actually been incurred. 

(3) Other travelling expenses will be given only when the 
journey could not l!iave been performed on foot, or in 
the case of persons whose age, position and babits 
of life render it impossiblt for them to!<walk. 

In such cases, in addition to the allowances permitted by 
t~e preceding rules, travelling allowance shall be 

. given at the following rates :-
(a) when the journey is by any kind of conveyance by 

road the actual reasonable conveyance charge 
up to a maximum limit of 4 annas a mile ; 

(b) in dis.tricts where the usual mode of travelling is by 
water, the actual expenses incurred for boat-
hire up to a maximum of Rs. 2 a day. 

-(4) In hill districts, where it is customary for respect-
abl~ persons to be accompanied, by a man carrying 
the~r baggage, when such a person is summoned from 
a distance of more than five miles, he may be allowed 

5 t~e actual cost incurred for the hire of QDe coolie. 
· "'" the court is of opinion that any persons following 
any trade or profession or engaged in any commercial 
unf de;1"taking has suffered substantial loss by reason 
0 hlS attendance as a witness or complainant, he 
may b.e allowed, in addition to the it.et money and 
travellmg expenses permissible under the preceding 
rules reasonable compensation according to circums-
tances of the amount of loss proved to have actually 
occurred. Previded that where such loss is pro.ved 
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Department. 

16) Dieta.nd Travelling Allow-
ance to Witnesses--conld. 

Charges l'!OW regulated. 

to exceed Rs. 16 a day or Rs. 80 in all, the case should 
be reported to Government of the facts and of the 
proof adduced in support of the claim. When sum-
moning a witness of this class, the court may at ft.a 
discretion permit him, if feasible, to apply for tbe 
change of the date fixed for his appearance W'Len 
such a l.1han13e would reduce the amount of loss 
entailed to the witness by his appearance. 

(B. G. No. 8612-J., dated 27th November 1924 with 
No. 8639-40-J., dated 8th December 1924. Dy. 
G. B.-6672.) 

6. Notwithstanding anything contained in these rules, 
Government servants when summoned to give evidence 
in theii:. capacity shall receive no payment from the 
court oh account of travelling or halting 'allowance, 
but shall be entitled to draw travelling allowance 
under the Subsidiary (Travelling Allowance) Rules 
framed under the Fundamental Rule 44., on producmg 
a certificate of attendance granted by the court. 
Any fees or expenses which may be deposited in the 

'ccAirt for the travelling and subsistence allowance of 
Government servants summoned to give evidence in 
their official capacity shall be c~edited to Government 
under the head "XVII-Administration of Justice--
other miscellanous fees and fines." 

Provided that-
(i) when a. Government servant is required to give 

evidence in his publio llapacity at a court 
situated not more than five miles from his 
headquarters, the court shall !;ie authorised 
where it considers it necessary, and notwith&ia:n~ 
ding, anything contained in this rule, to pay 
the actual travellmg expenses incurred; 

(ii) when the salary o e Gover \mt servant so 
summoned d not exceed . 10 per mensem 
he shall aid his exp es by the court. ' 

7. Notwithstanding anything contained in rules 3 and 4. 
whenever the court requires the expenses of a Govern-
ment servant, summoned as ~ itness in his official ca pa.. 
city, to be deposited in advance, the term" expenses" 
shall be interpreted to mean the travelling and halting 
allowances admissible under the Subsidiary (Travelling 
Allowance) Rules framed under Fundament.al Rule 44. 

8. Government servants, when summoned to give 
evidence in their private capacity, shall be paid by 
the court such travelling allowance as is paid to 
persons of similar status in the manner provided 
under rules 3 and 4. of these rules, but they shall not 
be entitled to any diet allowance, nor shall they 
receive any travelling allowance under the Subsidiary 
(Travelling Allowance) Rules framed under Funda-
mental Rule 44. 

9. Government servaits will be held responsible th.at 
paTties of witnesses are brought to court together 
as far as possible, so as to save expense. The hire 
of more than one boat shall not be alh>wed in one 
case, unless the presiding officer is satisfied that the 
witnesses could not have arranged to come together.· 

10. The number of days for which diet allowance should 
be gran1ed shall be determined by the Government 
servant ordering payment in ea.ch case. 
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Department. Charges how regulated. 

(6) Diet and Travelling Allow- 11. For this purpose and forregUlating the re-imbu~emen; 
anoe to Witnesses-eonld. of tolls paid, a table shall be prepared and kept m ~~e 

court showing the distance of each thana from 
sadaT and subordinate stations, the number of iD~~ 
mediate ferries to be crossed, and the authorise~ race 
of charges for tolls at each of these ferries, the exISt~. 
or a bs~ce 'of road or wa terwa ya being also note ID 
thetahle. o 

H. These rules ahall apply also te witnesses sUJnmoned 
to give evidence in enquiries held by civil courts under 
Chapter XXXV of the Code of Crimina.l Procedure. 
(fide B. G. No. 6006-J., dated 3rd August 1922· 

Dy. G. B. 4637.) 
(B) The allowances paid to compla.inants and witnesse& 

at the Presidency Magistra.tes' Courts a~e 
regulated according to the scale laid down in 
Appendix C. A Presidency Magistrate 'CD;8;y 
at his discretion pay the actual traveUm~ 
expenses of a Government servant, when 
attending tte Court as a. witness in his public 
ca.pa.city and when the distance of the Court 
from bis headquarters does not exceed 5 miles, 
and the expenses should be trea.ted as con-
tingencies of the Presidency Magistrate's 
Courts instead of as charges of thll department 
to which the Government servant belongs. 
The same rule applies to leadsmen apprentices 
attending the Marine Court o~ other Depart· 
mental Court of Enquiry. 

( C) The same scale of travelling al!owancP, etc., alsc 
applies to witnesses attending Marine Courts 
heid under Act XII of 1859 for the trial of 
pilots. 

{B. G. No. 52, dated 14th January 1880. Dy. G. B. 
2724., and No. 1173-Marine, dated 5th August 1889. 
Dy. G. B. 14.73.) 

( 

(D) Government servants and seamen who have lost 
their ships and are detained at the Port of 
Calcutta. for the purpose of giving evidencE 
before special Courts of Enquiry appointed 
under the provisions of Act V of 1883, or o: 
Act IV of 1875, may ordinarily be remunerated 
at the ra.tes of pay specified in the ship's articles 
but if in any case payment at this rate would 
amount to more than Rs. 100 per month, the 
case is to be reported for the special orders of 
Government. 

(E) The following scale bas b~n prescribed for sub· 
sistence alfowance and conveyance hire to 
complaiDants and witnesses who are residents 
of Calcutta, for attending the High Court in 
cases committed by the Presidency Magis· 
trates:-

(a) Complainants and witnesses shall be divided into 
four classes, viz., A, B (1), B (2), and C as follows :-

Class A.-Labouring classes. 
Class B (1).-Lower middle class. 
Class B (2).-Higher middle class. 
Class c.-Persons of superior rank. 
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Department. Charges ho\\ regulated. 

(6) Diet and Travelling Allow- (b) Subsistence allowanc~ shall be granted to each cla.ss 
anoe to Witnesses-contd. according to the.following scale :-

B (1). I B (2). c. 

Not exceed· 
Ing llmlt Of 
Rs. 3 per 
diem. 

(c) Conveyance ~!lowance shall .be granted 
class a.ccordmg to the followmg scale :-

to ea.eh 

For days 
of actual 
at ten· 
dance at 
the High 
Court. 

A. B (1). 

The same ! Actual ex· 
as class B pensea not 
(1) in case I exceed Ing 
&f old age I limit of 
or sickness, Re. 1·8 per 
otherw h e diem. 
ml. 

B(2). 

Actual ex· 
penses not 
exceeding 
limit Of 
Rs. 2 per 
diem. 

c. 

Actual fare 
not exceed· 
ing llmlt of 
Rs. 3 per 
diem. 

(d) No subsistence allowanco or conveyance hire will 
be paid to any person in the service of Government. 

(e) Witnesse11 following any profession, such as medicine 
or law, may be granted such special allowance as may 
seem reasonable to the Presiding Officer of the Courts. 

I D The Presidency Magistrate who commits a case for 
trial to the High Court or binds over any complainants 
or witnesses to appear at such trial, shall determine 
to which of the classes mentioned 'above the com. 
plainants . and witness~ .respectively belong and 
shall hrmsh the Comm1BS1oner of Police Calcutta 
with a list showing the names of the co:nplainant~ 
and witnesses a11:d the class to which they belong. 

(g) Every complamant or witness who attends the 
Rig~ Court in a cas~ commit~ed by a Presidency 
Magistrate, shall obtam a certificate signed by the 
Registrar of the Court or the Clerk of the Crown 
showing that he has actilal!y attended the Court and 
given evidence in .the case, and such witness shall 
produce the certificate before the Commissioner 
of Police, Calcutta, who Will pay him the sub-
sistence allowance and conveyance hire to which he is 
entitled. 

N.B.-Charges should be drawn in A. G. B. Form 
No. 302. 

NOTE 1.-No fee is charged by Finger Print Experts 
when called as witnesses on behalf of Govern. 
ment, but when >fi=.~~ned in a private 
case, a daily fee o in each case shall 
be realised from t party in addition to the 
pay and travelling allowances of Exrerte. 
The fe() and the pay should be credited in 
full to Qovernment with details of fee and 
rate of pay for eaQh Expert, by the court. 
The travelling expenses may be made over 
by the Court to the Experts and shown in the 

J._ Court's certificate. 
(Vide G: I., No. 696, dated 23rd June 1911. Dy. G. I. 

186, Filed in Case No. 169 of 1905-06, Volume IX.) 
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Department. Charges how regulated. 

(6) Diet and .Travelling Allow- NOTE 2.-The Government Examiner of Questi~n~ 
anoe to Wttnesees--C9ncld. Documents or his Assistant wh~n r~quir~ 

(7) Allowances to Jurors and 
Assessors. 

to give evidence in a Court is paid direct Y 
the Court his travelling allowances at the rate 
of lf fa.re for journeys by rail or steamder 
as a Government servant of the First gra e 
and daily allowances and mileages under the 
.rul~ 46 (b) and 51 (b) of the Supplementary 
"Rules of the Government of Indi&u The 
travelling allowance of the peon accom • 
panying the Examiner is also paid by thhe 
Court at the rates admissible under t e 
above Supplementary Rules. 
Fees to the Government Examiner at the 
rate of Rs. 150 for giving opinion in each case 
and the actual costs of photographs (where 
t~ese are considered necessary) charged \Y 
him should be credited at distinct items rn 
the treasury accounts. Debits for these 
items are raised by the Accountant-General, 
Central Revenues. 

(G. I., F. D., No. 36-'-k., dated 5th May 1923: Dy. 
G. I. 107 ; G. I., No. 799-A., dated 16th October 19231 
Dy. G. I. 498; G. I., No. 686-22-Police, dated 1'1th 
December 1923. Dy. G. I., No. 713, and B. G., J.D. 
No. 1669, dated 18th February 1924. Dy. G. B. 
12718.) 

NOTE 3.-When an officer attached to a Railway Com-
pany is summoned to give evidence in a 
case'll.ot arising in the course of his duty as a 
serval\._t of the Railway and unconnected 
with~~ undertaking in any way, the Rail-
way Coni.pany is not liable for Ms diet and 
tr~ velling,expenses. 

(G. I., P. W. D., No. '597-G., dated 18th February 1895 
with G. B., No. 1428-T., dated 19th Mar~h 18!!5. 
Dy. G. B. 5028.) 

'.J.!he District Magistrate or the Sessions Judge-ii! ff'1ttltl ... 
cised to make payment o~ a daily allowance, for the 
d!!-ys of attendance at Court only, of not less than one 
rupee and not exceeding Rs. 5 to any Jur- Assessor, 
summoned to attend his Court who may tt]1l!ly orally 
or in writing for such allowance, pro~d,ded that.· tlre 
distance between the usual residenee ef- the -ifuror or 
Asa~3'ml:t~im-~xceeds 
~s· The charge should be drawn by the 
District Magistrate or the Sessielns Judge as the- case 
may be in fully vouched coptingent bills (A. G. B. 
Form No. 307-0) supported by a certificate thitt 
the Juror or Assessor atte11ded the Co11rt... -from a 
distance exceeding 5 miles. 

(Vide G. B. No. 2527-J., dated 31st March Hl04.) 
The Government of India authorize the Local Govern. 

m<;.nts to sanction, at their discretion, the payment 
pf honoraria over and above any payment of expenses 
under general or special rules, provided that no expen-
diture which 1!)ldpr the Fundamental Rules,~equires 
the sanction ol the Secretary of State, is incurred, 
unless and until that sanction has been obtained. 

(G. I., F. D., No. 374-E~ated 21st January 1911 · 
Dy. G.~76.) 
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Department. 

(7) Allowances to Jurors and 
Assessors~nld. 

ESTABLISHMENTS. 39 

Charges how regulated. 

Exeeption.-Assessors attending the Com~sioner's 
Court of Sessions at Chitt&gong from the Chittagong 
Hill Tracts ma._y J>e allowed their actual travelling 
expenses, whicli should in~lu~e the co~t of locomo-
tion of one·~rvant only provided one is brought by 
any one of the ABBessors. They ,should al.'! ~e allowed 
a daily allowim~ the period of their JO~rney }o 
and froth 'Cl)i.ttagong and for the d~ys of their actual 
attendance in Court, within the limit laid down above 
to meet out of pocket expenses. As the trials held by 
the Commissioner are few in number, Government 
think that he should fix the amount to be paid (subject 
to the limit as to daily allowanue) according to his dis-
cretion and that it is not necessary to lay down any 
fixed scale for regulating them. 

( Vide B. G., F. D., No. 15::1/~,: dated 30th Ma.y 1918. 
Dy. G. B. 1590 and No. 973-J., dated 7th March 1919. 
Dy. G. B. 8801 and 8893.) 

(8) Fees-for th~:post-mortem A fee is paid to t~e ,Veterinary O~cer who c~nducts poat-
e x am in at ion on mortem and chmcal exammations on ammals at the 
animals. ~ '1equest of the Police or by order of a Magistrate in 

connection with a criminal 'Or suspected offence in ac-
cordance with the scale of feell:Jaid down below :-

N(1).t - " . 
{9)!Ffe~ ~for the post-mortem 

examination to Rail-
way Medical officers. 

(10) Rewards for 'the arrest of 
oriminals ~aught, etc. 

Rs. 
For a poBt-mortem on an elephant 30 

,, ,, camel 7 
,, ,, any other animal , 5 

For clinical examination of any animal 3 
These fees should be held to cover attendance in the 

criminal courts to give evidence, but will not include 
travelling allowance. No fee should be paid to a. 
veterinar, assistant for post-mortem examination done 
in connection with his work of combating disease 
among cattle, which work is clearly part of his ordinary 
d,uties. 

Civil Surgeons are not required to perform post-mortem 
on animals except in places where there is no veteri. 

E'-t:Y .!:~sistant. 
The Railway Companies are authorised to claim fees 

on the scale noted below for their Medical officers 
when they are required to perform poat-mortem 
examination of bodies found in, or removed from the 
Company's premises or trains :- ' 

Rs. 
For Medical Officers with European 

qualifications . . . . . 16 
For Medical Officers with Indian 

qualifications . 4 
(Vide G. I., F. D., No. 1636-E. B., dated 21st November 

1914. Dy. G. I. 457.) 
A substsntial reward may be paid to any person who 

arrests and hands qver to the Pplice a criminal caught 
in the act of committing dacoity. fn the case of each 
unarmed dacoit the rewards may amount to Rs. 500 
and in the case of each dacoit armed with fire-arms 
or with a sword, to Rs. 1,500. Similar rewards may 
also be offered for the appreliension of criminals in the 
act of making preparation to commit dacoity or in 
the act of assembling for the purpose of committing 
da<'oity. 



40 THE BENGAL AUDIT MANUAL. [ CuAP. 5. 

Department 

(10) Rewards for the arrest of 
criminals caught, etc. 
-contd. 

(U) Rewards under the Arms 
Act, 1878. 

Charges how regulated. 

The District Magistrate should report cases in whic~ 
the grant of the rewards is proposed, to GovernmeD 
for sanction after satisfying himself that the a.boulv: 
conditions have been fulfilled. The rewards sho 
be paid only after the conclusion of the legal proceed· 
ings and charged to "22-General Administration." 

( V•B. G. Orders No. 12·F., dated 31st ,January 1916d Dy. G. ~. '1870 and No. 14810-14-P., dated 23r 
December 1915. Dy. G. B. 7332.) : 

If a iierson is convicted of an offence punishable 
under the Indian Arms Act, 1878, rewards may-b-1'. 
granted to those Government servants or other 
persons who gave the original information which Jed 
to the conviction of the offenders, and also, if there 
be sufficient reason, to those who actually arrested the 
offender or seized the property in respect of which the 

•offence was committed. 
District Ma11:istrates are empowered to pay such 

rewards a\, their discretion up to a. limit of Re. 100 
in ea.ch case, and up to Rs. 500 with the previous 
sanction of the Ccmnissioners of Divisions. Pro-
posals for the payment of rewards exceeding Rs. 500 
shall he submitted through Commissioners of Divi-
sions for the sanction of Government. 

NoTE.-The Commissioner of Police, Calcutta, is em-
powered to pay such rewards at his discre-
tion, up to a limit ot of Rs. 500, in each case, 
in the town of Calcutta. 

Rewards may not be granted by Magistrates sub-
ordinate to District Magistrates. When a subordinate 
Magistrate convicts an offender under the Arme 
Act he shall submit the records of this ease to thE 
District ~istrate together with his recommendatior 
as to the grant of reward and the person to whom i1 
should be paid and the District Magistrate shall pas1 
such orders thereon,as he may think fit. 

In fixing the amount of the reward the fact of th1 
arms and ammunition being new or olt}, servicBl.ble 
or unserviceable should bir taken into consideration. 

Rewards should ·be paid as soon as possible after th1 
order of the court of first instance is confirmed or i 
no appeal has been preferred after the period alloweo 
for appeal has expired. 

Payments for rewards will be drawn up by Magis 
trates in their contingent bills and charged againE. 
" 24--Administration of Justice-Criminal Courts." 
Provisions for rewards should be made under 
this head by Magistrates in their district budgets. 

N. B.-Exceptional cases may occur in which it is desira. 
ble to grant rewards to Governmentllervants or informers. 
in cases which do not end in contiction, or in which 
judicial proceedings are not instituted. Rewards in 
such cases will be paid by the Police Department 
un-ler departmental rules out of the provisions for 
rewards in the Police Budget. The same procedur& 
should be followed in successful prosecutions, with 
regard to informers '\hose names it is not desirable 
to divulge. 

B. G., F. D., No. 6311-P., dated 9th December 1912. 
Dy. G. B. 5704, B. G., F. D., No. 4867-F.-1525-P. D .• 
dated 5th August 1914. Dy G. B. 3366 and B. G., 
No. 655-P. D., dated 27th May 1914. Dy. G. B. 2488.) 
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Department. 

(12) ~elling expenses and.11" 
'16t charg1111 of peons 
deputed to guard con· 
fessmg prisoners. 

(13) Fees to Pleaders in 
i!lriminal cases. 

ESTA.BLISHMEN'IS. 41 

Charges how regulated. 

Peons deputed to guard confessing prisoners in the 
custody of Magistrates are allowed to draw the actual 
expenses incurred by them for their journeys ; and 
also diet charges for the days of their halt at the rate 
of annas 4 a day. 
(Vide B. G., P. D .. No. 1647-Pl. dated 8th June 1921. 

Dy. G. B. 1910.) 
A Governl:nen:Q pleader employed on behalf C?f Go~ern

ment in criminal cases before any Court lB entitled 
to a fee of Rs. 16 a day. The Superintendent and 
Remembrancer of Legal Affairs can, however, under 
Rule III of the rules, dated 17th January 1894, grant 
at his discretion a higher fee than Rs. 16 in certain 
cases. Government pleaders should not, as a rule, be 
employed in Magistrates' Courts. When they are so 
employed, the Magistrate should certify on the bill 
that the cases has been reported to the Superin· 
tendent and Remembrancer of Legal Affairs. The 
I.egal Rery.embrancer has also power to employ 
and pay for extraneous professional assistance without 
a,ny money limit, except that the expenditure on 
this account is not to exceed the Budget provision 
without the special sanction of Government. 

1(he fees will be drawn by the ;pleader hilnself on bills 
~A. G. B. F<;>rm No. 307-C., signed by the Magistrate 
~1\d countersigned by the Superintendent and Re-
membrancer of Legal Affairs or by his Deputy. The 
bills' should give particulars of the cases, the Courts 
attended, and the number of days occupied and 
should be supported by certificates from the p~iding 
Officers of the Courts attended that the charges are 
accepted as <"orrect. 

NoTE.-The Commi~~ioner of Excise is authorised to 
oanction the engagement of pleaders in 
excise pM!!eoution cases in Calcutta and to 
pass the bills or the pleaders. 

(Yitle B. G. No. 146-T,-5-R., dated 30th May 1916. 
Dy. G. B. 1056.) 

The scale of fees for Government Pleaders and Public 
Prosecutors in the district of Bengal sanctiond by 
the Secretary of State is given below. It is desired 
that extraneous assistance will be used not so often 
and that extra fejlS should be granted sparingly. 

District. Government Pl~ and I 
Public Proaecu: rs. Fees. 

Burd wan ·{ Govemment Pleader Admlorem. 

Public Prosecutor Rs. 3ll a day • 

Hooghly . ~ Government Pleader Do. 

l Public Proaecu:tor Do. 
) 

Howrah Government Pleader and Do. 
Public Prosecutor (one 
omcer) • 

.Jessore Ditto ditto Do. 

Mldne.pore ·{ Govemment Pleader Ad tlalorem. 

Public Prosecutor Rs. st, a day. 
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Depa.rtment. , 

(13) Fees to Pleaders In 'Qrimi-
nal casea----00t1td. 

------
Charges how regulated. 

Dlatrlot. I Govenllllent Pleaders and '98111• 
Public Prosecutors. 

~~~~~~~-,---------
-------, .4.d valor-. 

{ 
Governmdllt Pleader 

24-Perg&llWI 

B&pkura 

Khulna 

Nadia. 

Birbhum 

Darjeeling 

Murshldabad 

Noakhall 

Tlppera 

Backergunj , 

Mymenslngh 

Dacca. 

Jalpaigurl 

Rajshahl 

Rangpur 

Dinajpur 

Pubna 

Maida 

Bogra 

Farid pore 

Chittagong . 

0 

Public Prosecutor • Ba. 5<>a da~. 
Go~amment Pleader and ;as. 25 a day. 

Pub1i.: Prosecu'°r -tone 
officer.) 

Ditto .!N:!;! 
·{ Government Pleader 

Public Prosecutor 

I Do. 

.- 4_d.~6'111·\ 
• ~25 .. dl!of· 

Government Pleader and Rs. 25 a 
Phbllc Prosecutor (one 
officer). 

Ditto 

Ditto 
ditto 

ditto 

Do. 

Do. 
Government Pleader and Rs. 25. 

:e.ubllc Prosecutor (one 
IMictr). 

{ Government Pleader 

Publlo Prosecutor 
Do. 

Do. rl Government 
(senior). 

Plel!oder Rs. 32. 

·i l Government Pleader I (junior). 

·{ Government Pleader 
Public Prosecutor • 

·{ 

-{ 

·{ 
·{ 

Government Pleader 

Public Prosecutor 

(One Officer) 

Government Pleader 
(senior).• 

Government Pleader 
(Junior). 

Government Pleader 

Public Proseoutor 0 • 

Government Pleader 

Public Prosecutor 

25. 

32. 

~· 25. 
.. 32. 

32. 

Do. 

Do. 

Rs. 32. 

25. 

Do. 

Do. 

Do. 

Do. 

Do. 

Rs. s!: 
.. 25. 

(Vide B. G., No. 1155-J., da.ted 18th.May 1913, received 
with No. 4177-J., da.ted 4th Nov~"*-r 1913. Dy G. B. 

7346F ·~ ;_,7 5843, B. G., No. 4951/ da.ted ath December 1914. 
Dy. G. B. 6688, B. G. No. 3196-J. datedr 6ta 
August 1920. Dy. G. B. 3764.) 
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Department. Charges how regulated. 
• h" h <14) Fees to Pleaders in Civil The payment of their fees shall not exceed theH~~ C icrt 

suits. under rules'"34 to 49 in Chapter VI of the ig ou. 
Rules (Civil) are payable, by an unsuccessful pa~y cld 
respect of fees of his ad~rsary's Pleader, •nd s o. 
be reg~lsted in accordanc~ wi~h. the. rules embodied1 

in the revised Rules regarding Cm! suits. 
(a} In ~ecoitd appeals before the H~gh Court tt~ 

<roverhment Pleaders of the High Court 'W 
be paid at the following rates :-

In institutions not exceeding Rs. 200 in 
value . 

In institutions exceeding Rs. 200 and not 
exceeding Rs. 1,000 

In institutions exceeding Rs. 1,000 

Rs. 

48 

64 
80 

(b) In first appeals before the High Court the fee· 
payable to the Government Pleaders in the 
High Court will be that fixed by the Court. 

(c) In miscellaneous appeals bejore the High Court the 
Government Pleaders will be paid a fee of 
Ra. 50 but in District and Subordinate Judge's 
Courts the mufaceal Government Pleaders 
will be paid fees as allowed by the Court. 

(d) In all cases the Legal Remembrancer may in view 
o~ the difficult ;nature of work and the 11eruliar 
circumstances, if any, grant a special fee. 

~ 

In Court of Wards cases the fees of Government Pleaders 
will be similar to that in Government cases. 

(Vide B. G., J. D. No. 1166.J., dated 6th March 1922. 
Dy. G. B. 10579.) 

The fees of a Government Pleader or Counsel for appear-
ance before the High Court or Board of Revenue or 
deputed from Calcutta to appear before a Mofussil 
Court on behalf of Government shall be paid by this 
office on a bill countersigned by the Legal Remem. 
brancer and cha.r~ed against the appropriation allot-
ted to him for the purpose. 

The Government Pleaders employed in Revenue and 
Settlement cases will draw their bills shewing the 
particulars of the cases in respect of which the fee~ 
are due to them and the bills will be paid at the Trea. 
sury after they have been passed by the Collector as 
correct. In the case of appearance before the Board 
of Revenue or the Commissioners the Government 
Pleader shall certify on the bills that the Board or the 
Commissioners as the case may be, have fixed the 
fees by order. Tile bills of the Government Pleader 
of the High Court for appearance before the Board of 
Revenue should, however, be countersigned by the 
~gal Remebrancer and paid in the manner indicated! 
in paragraph 2 above. 

( Vide Revised Rules regarding Civil Suits received: 
with Dy. G. B. 9276, dated 19th. Febru.ar_y 1914.), 



44 THE BENGAL ~UDIT MANUAL. [CHAP. 5. 

Department. 

{14) Fees to Pleaders in Civil 
suiteir-contd. 

•(15) Fees to Pleaders in pau-
pers suits. 

~16) Fees to Pleaders for 
defence of paupers in 
murder cases. 

Charges how regulated. 

A Government pleader employed in Revenue and Settle-
ment cases is allowed a 

Government Pleader's fee of Rs. 25 per diem for 
· fees. 11ppearance before a Collec-

24.Parganas ~ tor or a Deputy Collector. In 
Burdwan the districts noted in the 
Hughli • margin the Government Howrah • Midnapur C .c Pleaders are allowed a daily 
Jessore . 32 fee at the rate shown ,against 
~~~fur. each. For appearance before 
Backergunj (fo~ the Board of Revenue or a 

Senior Govern- Commissioner a Government 
;::i~~~ M:vrn!::::'gc:!' Pleader is allowed fees accord· 

Chittagong ing to the following scale. 
Rs. 

In proceedings before the Board not exceed-
ing - 100 

In the office of a Commissioner of Revenue 
not ex.Jeeding 80 

The above authorities will fix the amount to be paid in 
individual cases. Th~ Senior Government Pleader 
High Court, is allowed at fee of Rs. 200 for appearing 
before the Board of Revenue, and the Assistant 
Government Pleader, High Court, is allowed a fee of 
Rs. 75 either for appearing before the Board of Revenue 
or before the Commissioner. 

(Vide B. G., J. D. No. 1691-J., dated 15th May 1916. 
Dy. G. B. 1451.) 

Fees to pleaders in miscellaneous suits will be included 
under this head and will be paid as ordered by the 
Court before which they appeared. , 

NOTE-In .land acquisition cases if the incidental 
charges in connection with such acquisition 
are payable by the Civil Department the 
pleader's fees are debitcble to the same head 
of account to which the c..'Bt of land is debited 
otherwise they pre debitable: to the depart-
ment for which the land is acquired. 

N.B.-Charges should be drawn in A. G. B. Form 
No. 307-C. 

Fe~'to pleaders in pauper suits and other charges, such 
as advances for batta to witnesses and rewards paid 
for the recovery of such fees, are drawn by Collectors 
on regular contingent bills in A. G. B. Form No. 307-C. 

NOTE.-For payment of the above reward see paragraph 
364. 

When the defence pf person without pecuniary means 
who are charged with murder ris undertaken at the 
expense of Government, the fee to pleaders or counsel 
should ordinarily be a fee for the whole case and 
not a daily fee, and will, in ea.ch case, require the 
lfanction of the Superintendent and Remembrancer 
of Legal Affairs. These fees will be. drawn by the 
pleader himself on bills in A. G. B. Form No. 307-C, 
signed by the Magistrate and countersigned by 
the Superintendent and Remebrancer of Legal Affairs. 
The bills should give particulars, showing that the 
charge is on account of defence of pau{lel'B in 
murder cases. 
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Department. 

·(20) Police rewards-contd. 

ESTABLISHMENTS. 

Charges how regulated. 

(v) Rewardafor marlum-inship-

1. Oiivil Police. 
(a) The following prizes are given each year :-

47 

J3.s. 
(i) To the best shot in Bengal 20, 

(ii) To the best shot in each district 10 

The best shot in Bengal will get Rs. 20, and the man 
next to him in order of merit in the district to "hich 
he belongs will get the district prize of Rs. 10 In 
no case will the best shot in Bengal get the Inspector· 
General of Police's prize of Rs.1!0, as well as the district 
prize of R~ 10. Sub-Inspectors are not eligible for 
these prizes. • 

(b) The following badges will be awarded to t.he prize 
• winners in Musketry practice :-

(i) For the best shot in Ben;;v.Z, crossed rifles aud 
crown badge worked in silver on blue cloth. 

(ii) For the best shot in the district, crossed rifles 
without crown worked in silver on blue 
cloth. 

(c) Three prizes for each of the six batches of recruits 
of the Constables' Training School, Sardah, and one 
prize for each of the other schools, as >noted below, 
shall be awarded-., 
(1) Constables' Training School, Sardah, 1st prize 

Rs. 5, 2nd prize Rs. 3, 3rd prize Rs. 2, to the 
best shots of each batch of recruits. 

(2) Constables' Training Schools, Dacca and Berham· 
pore, Rs. 5, to the best shot of each batch of 
recruits in each school. 

2. Military Police. 
(a) The following prizes are awarded for l'tfusketry :-

.Rs. 
(i) First prize.-For the best shot 

amongst N on-commiBSioned officers 
and sepoys !O 

(ii) Second pr_iu.-To do. do. in each 
company • lO 

(iii) Third priu . .Jro tbe 2ud be~t sbnt 
among do. . • El 

(iv) Fourth prize.-For the four next ben 
among do. • • • 5 

(b) For badges see rule at (b) above1 
I vi) Prim for revolver ahooting-

Tha following prizes are given. 

c 



• 
• 

(I>) Annett Bfano'k. 

1 prize&t 
1 prise "t • 
1 prize&t • • 
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Department. 

(20} Police rewards-concld. 

(21) Enlistment Allowance.to 
recruits in the Pohce 
Department (District 
Force). 

ESTABLISHMENTS. 49 

Charges how regulated. 

2. In offering rewards for information leading to the 
discovery of crime, Police Officers are advised to place 
a limit on the time for which the offer of the reward 
will hold good in the first place and also ordinarily to 
lay down the condition that the reward will be paid 
for the information leading to the discovery and 
<'onviction of the offender. This will leave it open to 
the authority offering the reward to pay a portion 
only if tlie offender is discovered, but not brought to 
justice. Rewards which have been previously offered 
may be granted to any person, whether a member of 
the police force or not, who has earned it, provided 
that a reward may not be granted to a Police Officer 
whose ordinary duty it may have been to perform the 
act for which the reward was offered. Under Rule 48 
of the Fundamental Rules any servant of Govern-
ment is eligible to receive such rewards. 

3. The authorities mentioned below are empowered to 
grant rewards up to the amount noted against each 
to a membBf of the police force for work done wjthin 
the course of his ordinary duties, when the :ivork is in 
tl'\e opinion of the authority granting the reward of 
such exceptional merit or of such an arduous or 
peculiar nature as to justify a SJ)ecial reward. 

Re. 
For Bengal Police-

(a) Inspector-Genera.I of Police, Benge.I • 500 
(b) Deputy Inspector-Genera.I of Police, 

Bengal 
(c) Superintendents of Police, Bengal 

For Calcutta. Police-
(d) Comri.issioner of Police, Calcutta 

.. 
250 
50 

500 
(11) Deputy Commissioner of Police, 

Calcutta • . 50 
4. The grant of a reward is subject to the condition that 

funds are available in the budget of the authority 
granting the reward 

5. The grant of rewards for work done outside the 
ordinary course of a Government servA!Jj;'s duties is 
governed by Rule 46 of the Funde.men"'-1 Rules. 

6. Rewards to the general public for assisting the police 
in their duties may be granted by the authorities 
mentioned above up to the monetary limit shown in 
paragraph 3 subject to the condition that the limit of 
Rs. 3,000 laid down in note 1 (3) to Rule III (8) of the 
Finance Department Resolu.tion No. 368-G.,I. (E.A.), 
dated 15th March 191~, is not exceeded ip a -1' 
individual case. '>V ~-f' ~ .J 

(Vids B. G., P. D., No. 7902-P., dated 14th July 1915 
Dy. G. B. 2970, B. G. No. 2388f-P.D., dated 11th 
October 1915. Dy. G. B. 5185, B. G. No. 16737-P., 
dated 31st Decembe"l 1917. Dy. G. B. 6305, G. B. 
No. 868-Pl., dated 4th April 1921. Dy. G. B. 219 and 
B. G., F. D., No. 11982-F., dated 29th July 1921. 
Dy. G. B. 3278.) 

'Jibe...a,uthorised rate of bonus to ee.~h recruit for the 
Civil Police is Rs. 6-8-0. · 

(G. I., F. D., No. 491-E. B., dated 29th August 1912. 
Dy. G. I. 334.) 

c 2 
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Department 

(22) Enlistme.nt Allowance to 
recruit11 In the Military 
Pulice. 

(23) Escort Charges 

Charges how ~Pgulated. 

The rules for enlistment of recruits, payment of com-
pensation for dearness of provision and diet and l:atte.. 
allowances and the scale of rations are contained in 
"The Eastern Frontier Rifles (Bengal Battalion) 
Regulation 1922." 

This head includes charges for railway, boat. ferry, and 
steamer fare and cost of carrying the baggage of the 
policemen employed in escorting prisoners, treasure, 
stamps, opfum, liquor, ganja, exhibits and confiscated 
arms within their jurisdiction and travelling a.>lowance 
under the rules for journeys on tour when proceeding 
beyond their jurisdiction. The bills should show the 
number of the escort, the purpose of the journey, 
distance covered by road, river, and rail, the various 
fares and the cost of conveying their baggage. When. 
funds are advanced by the Superintendent of the 
Jail or by the Collector to defray experuies of the 
Police escort accompanying prisoners 01· treasure, the 
money will be provided from the permanent' advance 
of the Jail or of the Collector, as the case may be, 
and the "actual expenses incurred will be subsequently 
drawn on bills in A. G. B. Form No. 307-F, by thf 
Police Department and repaid to the Jail DepartmEnt' 
or the Collector, respectively. When the same boat 
or conveyance is occupied by both prisoner, escort, 
and treasure, a fair proportion of the cost will l::e· 
defrayed by each. As the charges are claimed under 
the usual travelling allowance rules, the travelling 
allowance bill form may be adopted for payment 
of escort charges and enclosed to the contingent bill, 
in which such charges are drawn 

NOTE l~-f.I.'he head constable and constables on escort 
duty outside their jurisdictions· should be 
allowed to draw the actual cos't of the con-
veyance of their baggage by road in addition 
to the daily allowance admissible to them 
under the ordinary rules and when the 
journey beyond jurisdiction exceeds 20 
miles by roa.d they are entitled to d9<9Y and 
mileage aJlowlthces accordi?;g to sulisidiary 
(Travell' g Allowance) Rule 80 under Funda-
menta ule 44, but in that case actual 
bag ge expenses cannot be charged in 
ad tion. 

NOTE 2.-Charges incurred in sending urgent covers to 
the mufassil by the special messengers who' 
are not paid at contract rates of pay should be 
adjusted as travelling allowance and not as 
escort charges (vide Paragraph 882, Page 298 
of the Police Gazette, dated 13th Novembe1 
1903). 

NOTE &-Inspectors, Sub-Insper_tors, Sergeants, Assist-
ant Sub-Inspectors, and Head Constables 
~~n-obliged to travel by 3rd class to escort 
:P_ri~ers by rail, should be allowed one 
third Ci.l\_ss and !ths of the fare (or a full fare 
when thll'-comhtions in clause 2 of S. R. 42 
of the F. S. . are satisfied) of the class of 
accommodation which they are entitled. 

('.B. G., F. D., No. 238-T. F., dated 16th April 1924. 
Dy. G. B. 503 and No. 1057- dated 2nd Febru'l:!Y 
1925. Dy. G. B. 8171.) 
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Department. 

(23) Escort Charges-contd. 

(24) Remunera.tion to Exa-
miners (Examination-
Medical). 

{,25) Fees for attendance as 
members of or Assessor 
of Marine Court of 
Enquiry. 

(26) Rewards to pupils and 
teacher.a of Sanskrit 
tols. 

(27) Rewards for the destruc-
tion of wild animals. 

ESTABLISHMENTS. 51 

Ch.1rges how regulated. 

NOTE 4.-Constables and Sepoys entitled to 3rd class 
fare may be paid intermediate class fare 
while escorting :--

(a) State prisoners under Regul:Ltion III of 1818, 
(b) Detenus under the Ingress iuto India Ordinancr, 

1914,and 
(c) Detenus under rules 12A of the Defrnce of J..-.d1a 

Ilules as classified in the Political Department 
letter No. 21898-X, dated 2nd March 1917. 

( Vide B. G., P. D., No. 9823-25-X, dated 10th June 
1918. Dy. G. B. 1888.) 

{ x) Teachers of Campbell aJll'd Dacca Medical Schools who 
examine and mark the written answer papers of tbe 
students of the a~ote schools shall be allowed a fee of 
rupee one per paper. 

•: Vide B. G. Na,, 136-Med., dated 22nd January I 912, Dy. 
G. B. 6772 ,fl. G., Res. No. 4048-F., dated September 
1913, Dy,;G B. 4818, B. G. Notification, No. 527-
Med., djj.teo 12th February 1914 published · ~ 
Calcutt'- Gazette of 18th February 1914. )._.:.,.---- --

(1) A reward shall be paid only in the district m which 
the wild animals has been killed and for the purpose 
of enfmcing this rule, the District Officer shall prescribe 
the means by which it shall be deternuhed that an 
animal has been killed in the district. 

(2) A reward hhall not be paid except on the production 
of the skin and the skull. 

(3) The skin may be kept by the slayer but the skull 
must be completely broken up in the presence of the 
Government Servant granting the reward who will 
give a certificate in the following form on the reward 
bill:-
" The gkin with the skull attached was produced before 

me, and I have caused the skull to be so destroved 
that it cannot be produced again for a fresh· re-
ward." 

Exception.-In special cases the District Maaistrate 
personally ma~ grall;t rewards without destroying 
the skull and sl di give the fallowing certificate :-
'.Ihe skin and th skull have been produced before 
m:: :;;nd I have satisfied myo"lf that they have been 
~o disposed of tha~, theJ c<111 not be produced again 
for a fresh revar 1. 

(4) The amounts of re ivards shall be regulated by the 
scale prescribed below 

(5) E:toel?t where th9 sanction. o! .a specifi~ authority 
is reqmred by tl1e icale, Subrhv1B1onal Magistrates are 
authorised to e;ran t the prescribed rewards in their 
subd1r.B1ons, and at headqmuters, in the absence 
of the District or l:lubd:visional Magistrate the Govern-
menG l:!ervant in ch.uge is also so authorised. 



Department. 
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Charges how regulated. 

SCALEl OF REW ARDS. 

Serial ' Animal. Rate Of re ,yn rd. RllMABKB. 
No. 1~~~~~~ ~~~~~~ ~~~~~~~-

I \Bl. 

12 Wolves • Ii O O 
Wolf Cuill} 2 8 0 

3 Leopards 10 O O 
4 Leopard Cubs Ii 0 0 
Ii Hyneaa • 2 0 0 
6 Ryeoa Cubs 1 O 0 
7 Bears. 280 

A, p, 

8 Bear Oubs 1 4 0 
9 Tigers 25 o 0 

I 
Exeeptwu.-<1> In the 

districts of the 24· 
Pa1ganas and 
Khulna the prescri· 
bed reward Is 
Rs. 200, it may be 
paid in the alterna· 
tlve by the District 

1 or Subdivisions I 
1 Magistrate or by a 

, JJ Gazetted Forest 
vi- Officer. 

(2) In other district.a 
the commissioner 
may sanction re-
wards up to Rs. 50 
in special places or 
cases. 

10 liger cubs 

11 Alhgatoi. 

(3) Foi man-eating 
tigers in dtstrlcta 
other than 24· 
Parganas and 
Khulna, District 
Magistrate may 
sanction up to 
Rs. 100 but the 
circumstances of 
each l case must be 
ment oned In the 
anoual report. 

(4) For man-eating 
tigers Commissioner 
may sanction re· 
wards up to Rs. 500 
in special cases In 
~Y district.> 

12 8 O Eueptionl.-(1) In the 
dtstrie'8 of the 24· 
Parganas and 
~u1nar~~1rscrfuf 

t.Nil. 

Rs. 40, it may b.. 
paid In the alter: 
native by tbf 
District or Sub· 
divisional lfagls 
trate or by a 
Gazetted Forest 
Ollicer. • 

(2) In other districts« 
the commissioner 
may sanction re-
wards up to Rs. 25 
m s peels cases or 
places. 

Ezceptwn.-Where a 
I specially destruc· 
I tlve allll!ator tal<es1 to hauntlng a part • 

cular spat the 
District Magistrate 
i. ampawered 1. 
otrer a reward .sly 
exceeding Rs. ':>-
Its destructloJI -



Department. 

l&eward1, eto.-<contd.) 

ESTABLISHMENTS. 53 

SCALE OF REWARDS-CO'FI!(/. 

Charges ho~ regulat.ed. 

-~----~----r--- -·--·-Serial 
No. 

12 

rn 

.I> 

Animal. Rate of reward. RBHARKS, 

Rogue Ele- 100 0 0 Ezception.-The Com-
missioner may sanc-
tion reward '1p to 
Rs. 300 lu spectal 
cases. 

phant.a. 
} 

Jackals 

' 

Nil. 

Nil. 

fl il ar&i:s 
u a der 
1' ft. 

"long • 
Sh arka 

from 2 
to 8 tt. 
long • 0 

NU, 

8 h arke 
from 8 
to4ft.1 

Sb. arka 
from 4 
to 6 tt. 2 

Sh a rka 
from 6 
t.o 6 ft. 3 

Sharks 
fd>m 6 
to7ft.5 

8 0 

0 0 

0 0 

0 0 

0 " 

I 
i 

Exeeptions.-(IJ Com-
missioners may 
sanction reward Of 
eight annas per 
animals in any area 
in which they con-
sider their destruc-
tion necessary for 
public safety . 

i E~eion.-(1) In j DarJeelin~ district 
a rl»V&rd of eight I ann8i per antma& 

r ~rt&:' ~ manner ~ 
in t.lle C-.Of Jackials-

1 
may be accepted 

These rewards are-
ll&llCtioned onlr for 
the diBtrfcta v the 
.24-Parganu and 
XhuJD& and al.l.,parta 
; f the 1'1ver liGelblY. 

( Vide B. G., R. D., Resolution No. 6676 dated 4th 
September 1917, received with ' B. G. F·. n .• 
No. 7840-F., dated 18th September 1917. Dy. · G. B. 3983.) 

N.B.-The charges should be dra.wu iu A. G. :B. Ji'orm. 
No. !l07-H 
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Rewards to Members of panchayats and of Union Boards . 
. ~5-A. ~rovision is annually made in the budget under the head " 26 

Pohce-D1strict Police-Rewards" and is allotted by Govern~ent t.o 
Commissioners for distribmion at their discretion to the districts m their 
Divisions. Out of the amounts placed at their disposal, D~trictOffi.cers 
':llay grant rewards, the normal value of which is Rs. 50 m ~ch cas~. 
The grant o~ rewards exceeding this -.mount in value for specially me71-
tonou~ sen•1ce may be sanctioned by the Commissioners. Such epecial 
rewar·ds should not ordina.rily be presented in cash. 
( Vide B. G;, No. 66246-P., dated 18th August 1913 with B. G., No. 3885-F.-7218-P., 

dated ;29th August 1913. Dy. G. B. 4089, ..B. G. No. 4686-F.-755-56-P., dated 
S2lst M:i.tch 1921. Dy. G. B. 10005, and B. G. No. 877-882 P. L. D., dated lOta 
eptember 1923. Dy. G. B. 4214.) ' 
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CHAPTER 6.-CONTINGENT CHARGES. 

General Rules. 

Classification of Charges. 

[ B. F. R.-81.] 
96. Contingent charges of all departments, have been divided by 

the Local Government into three classes, viz.=-

(a) Contract Contingencies; 
(b) Regular Contingencies; 
(c) Special Contingencies; 

and the f~llowing instructio~s deali~g with all such cha~Sfi!; "'r~ issued 
for the guidance of Contr<>lhng and Disbursing Governrr )nt Servants. 

Bills for encashment. 
97. The object of the [classification of contingent charges into 

" l "" ·1" d" t t"' . regu ar, specm , an con rH 1s to simplify the procedure 
regarding the payment of the charges, to minimise clerical labour, an(! 
to facilitate their admission. They ,should. as far as possible, be pzid 
from the permanent advance, in which case theie should be no difficulty 
in drawing the charges from the Treasury in proper detailed bills with 
sub-vouchers and certificate of expenditure. When a claim larger than 
that ,which can be met from the permanent advance is presented, it 
should be charged in the register and included in the contingent bills as 
explained in the Note to S. R. 59, under T. 0. 16, p. 141, Bengal Fmancial 
Rules, Part II. In the case of a fully vouched contingent bill, a note 
should be made to the efiect that the charges exceed the balance of 
nermanent advance as indicated in the printerl ce1tificate at the foot of 
Contingent Bill Forms. But money may be drawn from the Treasmy in 
advance for construction of Pohce bmldmgs "'hen the work is done de-
partmentally and for improvements in Government esta~es according to 
monthly requirem~nts. Such advances should be drawn m ~ bstr~ct con-
tmgent bill Form, A. G. B. Nos. 306 ~nd 307 .. For de~iled mstruc-
tions regarding advances for construct10n of Police Bmldmgs, se~ A p-
pendix I. Advances for improvement ID G~vern~1ent es~ates should 
be adjusted in the same way as early as possible; m no circumstances 
should such advances remain outstanding for more 1han six month~. A 
"\i1arterly return in the fo1m prescnbed in the Board's CHcular No. 16 of 
:N'bY'(l,Jllber 1902, should be submitted to the Principal Auditor. showing 
advances outstanding for more than three month&. 
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[B. F. R.-317.] 
98. No "Z'..Junt should be drawn from the Treasury in future unle~s 

1t is required. for immedi&.tE: disbursement and can be accounted for m 
deta1l with sub-vouchers in the next detailed bill to be furnished to this 
-0ffice. Any infringem~t of the above will be reported to Government. 

(Cir. No. 65-T. :M.-T. A. D., dated 2nd February 1910.) 
99. Each class of contingencies s\!ch as regular, s~ecial, .or contract, 

should be drawn on separate vouchers. Should a d1sbur~mg ~~vern
ment Servant by mistake inc1ude a contract contingent item m any 
v?ucher ~ '~hich. regular or special contingent charges are drawn, or 
vice versd, mt1mat10n should at once be given to the Account~nt General, 
who will debit the amount aga.inst the correct appropriation of the de-
partment incurring the expenditure and acquaint the disbursing Govern-
ment Servant concerned, so that the correct available balance may be. 
inserted in the next contract, regular or special contmgent bill as the 
case m.q,y be. The respom"ibility for correct classification rests finally 
with the 'A-c~·"untant General, who intimate,s the Disbursing Officers of 
all such mi<ita c; for correcting the account df expenditure in the n~ 
bill. . 

YnTE.-Jn the )lemo. of allotment at foot of each contingent bill, the total 
appropnation for a umt placed at the disposal of a disbursing Government servant 
and the total expenditure incurred out of it should be noted. The bill~ of each unit of 
appropnatwn should al~o bear an annual senal number. 

[B. Jj'. R.-88.] 
100. Lt, should be noted that nothing in these rules-

(i) gives authority to any Goyernment Servant, who has not that 
authority at present, to draw contingent bills on the Treasurf 
·without the countersignature of the District Officer whose 
appropriation covers the whole district; 

(1i) alters the rules that separate bills am required.for se~rate 
departments of the office, and that the same bill may not 
contain charges of two different major heads. (See S. R. 58 
ander T. 0. 16, F· 140, Benga.l Financial Rules, Pa.rt II); 

(iii) modifies the rules of the Civil Account Codes or the Bengal 
Financial Rules and Subsidiary Rules under Treasury Orders, 
prescribing the manner in which a disbursing Government 
Senrant is to record in detail his contingent expenditure-
(B. F. R. Form 8). It will, however, be found convenient to 
keep the account of contract contingenJies in a different 
register from that which contains the others. A special form 
containing colurms for showing the progress of contract ex-
penditure against appropriation has therefore been pres-
cribed; 

(iv) relaxes any restrictions which may have been imposed on suV 
ordinate disbursing Government Servants by executive 97'..ler 
for departmental purposes, as opposed to purposes of l"coount. 
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[T. 0. 16, S. R. 59, 61.} 
101. Contingent bills are sometimes drawn without being supported 

t>y the necessary sub-vouchers. As the rules on the subject require the 
contingent expenditure to be met out of a Government ~vant's per-
manent advance, a.nd then recouped by the encashment of bills, suppo~ed 
by necessary sub-vouchers; the 'J;reasury Officer will refuse payment of 
the ~ills if not so supported. Exception is allowed only in those cases 
in which the abstract contmgent bill system is authorised, and in special 
cases where the amount of a bill or an item thereof, for which the sub-
voucher cannot be furnished, is much in excess of the permanent advance 
of the dm wing Government Servants. 

CYltU Cir. No. 107-T. M.-T. A. D., dated 21sfl March 1911.) 

Stores. ' . . 
~ 102. In contingeht bills) in which charges for purer se of stores are 

drawn, an additional certifi.ca te to the following efie should in future 
-r:nish€d :-"Certified that all the a1ticles detailed in the vouchers · 

lilo ed. to the bill and in those retajned in the o:ftice have been duly 
received in good order and accounted for in the St,ook_R~, a.nd that 
the qua.ntities a.re corHct, the quality is good, the rates paid are not in 
excess of the accepted and the market rates, and that suitable notes of 
payment have been recorded against the indehts and invoicel,i concerned 
ro prevent double payments." , . 

(Ytde Cir. No. 355 T.M.-T. A. D.~ dated 16th Auguat 1911..) 
( 

IDter-DepartmentaI ... Suppliea. 
103. If a.ny articles are obtaintd hem another department or office,. 

the cost of which, though debits ble to tl!e appropriation for contingen-
cies, is not paid in cash, .th_eir value shou~d be added to the a.mount 
of total expenditure in a d1st1_nct en~1y, '1lh1ch sh~uJd be supported by 
the original invoice or work-bill relat1Lg to the articles .. F?r example: 
Jail supplies, and freight cha.1 ges. '\\hen. no work bill 1s submitted. 

the disbursing oftic s, necesea.1y &dJustment sliould re ede oa 
recei of intim.a-sion from this office. 

~ML I ' ~ _.-1._ /... . mHpo.6.At•"oles obtained from the Postal Workshop at Aligarh Bhould 

C! P. O.'s :N'o. O. A.-Ul9f-!>fll8, dated ~7th Jure If97 1ecei'\"ed with No. 6257, dated 
aotll. Decen:l>er 1897. Dy M. S. 1608] • 

• The Public Works Depa.1tment C:fEcers thould Dote on the 
for inter-depa1tmental supply "hether the cost rep~t:se.nt fJTce 

encies or works e:xrenditure and specify the het.d of r.djusiment 
~~ . 
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contjngencies 
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'tHr-~ney-0Fm8Mle peL86ns seiilftffi dlsdhf.4,' N~ 
'i (N) Cost ot cadastral maps. • ' 

(b.) Tour charges.(() 
(I5) Repairs to tents. 
(rn) Postage and telegram charges.(g) 
(H-} Purchase and re:e&iJI!) to' furniture including furniture for mor· 

tuaries.(k) ( f' 
(18) Hot and oold weather charges.(i) 

:,(19) Office expenses.(j) 
.,/' (/) The charges drawn under this head should be supported by certificate to the 

ftoet that they do not inoludi) charges for carriage of tents used for private purposes. 
(Cir. No. 279 T.M.-T. A. D., dated 8th October 1917.) 

(g) Only charges for bearing postage and costs of telegram pa.id in cash a.re to be 
wn here. The procedure for obtaining service postage stamps have been dealt with 
Rule 87 of the Bengal Financi~l Rules. See also para. 11, App. 3,jbid.. 
(!&) The coat of renewing the matting of rooms in official residences of Government 

ffioers should be defrayed by the occupiers themselves. 
(B. G. Nq. 'rm T. D., dated 25th September 1894. Dy. G. B. 2526.) 

OJBoera uaiDg Governuient J.aunohes provide their own table and household line 
~--•:for Waebf:ag of ~pll:iM and other linen a.re borne by tllem. 

(Jl'icH B: G •. 1008-39-MrJie;, dated Dtb. Katoh 19.23. Dy. G. B. *') 
i) Ttie general rule is that punkha-pullers are allowed from the 15th llilaroh to 

ctober each year. The following are however the exceptions:-
(a) Distric dges and Commissioners.-From 1st March to 5th Novem r 

whenever uired. · '\.: 
{6) European Office till 1st Nov001ber when really neoessary. 
{o) Gazetted heads of o uropean habits till let November. 

:A: ~ Wlloet of; t eati~ tCl ~ 
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(:c.tl) Pay of menials.(k) 

(2-lt--Local11ur~hases for college laboratories. 
(22) Repair of accoutrements (Police). 
(23) Lightmg charges of Police stations. 
(24) Conveyance of dak to DistrictCOffi.cers' camp. 
(25) Cost of remittmg money. 

[CHAP. 6. 

(26) Repairs to steamers, launches and schooners (Police) and petty 
repairs to steamers.(l) 

(27) Cost of fuel for Government steamers and. launches. 
(2it ~rges for the pnreha.se of estates sold for arrears of revenue 
(29) Charges for vagrants (other than European and non-IndiaIJ 

vagtants), indigent persons, pilgri:fu.s and paupers and burial 
charges of paupers.(m) 

1 list of menials who have been declared by the Local Government as non-pen-
si<>,p~ e will be found in Appendix 9 of the Bengal Financial Rules. The pay of all such 
m.,Uals should be treated as a recurring contingent charge. 
~ . N.B.-In those departments to which the contract system has not yet been extended. 

chkges for the classes of menials which have been declared by the Local Govemment 
as ineligible for pension will be drawn in regular contingent bills, a similar head being 
opened in manuscript. 

The number of each class of menials (the rates of pay and the :periods of claim should 
be shown in the contingent bills against the amount drawn under this head). 

(Vide Cir. No. 106 T.M.-T. A. D., dated 7th March 1911.) 

(l) Repairs and renovati.Qns,of Police launches of the River Police may, ~p to a limit 
of Rs. 500 for each\ ves;iet, be c•rriej:out.-!ocally undei:_;Me supervision of the Engineer 
Officer in charge of '.tke River Polic;t flat at :N.a~inganj. 
( Vide G. I. Marine Department Order No. 4 M.D., dated 23rd November 1916, received 

- with B.G. Endt. No. 6694-F.-2890 Marine, dated 15th Deceml:er 1916. Dy. G-. B. 
6071.) 

N.B.-See also rules laid down in para.graph 132 of this Manual. 

(m) Only includes charges for maintenance of strangers and indigent persons, burid 
of paupers and support of pilgrims. 

The charges incurred in the burial of pauper patients dying in hospitals should l:e 
l:net fro~ the appropriation for contract contingent charges of thee hospital concerned 
and of those dying elsewhere from the Magistrate's contract allotment. The e:iq:emes 
incurred in connection with the burial of J>avpers who die within cantomrent limits aie-
defrayed from Cantonment Funds. 

(Vide G. I., F. D., ~o. 5917-Ex., dated 25th November 1909. Dy. G. I. 428.) 

Superintendents of Jails may incur expenditure for the burial of the dead-bodie of 
Mahomedan prisoners wh:o ma! die i_n Jails up to a .~um net exceedilig Rs. W i(>r ach 
dead-body. The expend~ture is debitable to head 47;.-<-'MiscellaneoUB-:;::Pf>nati~ s for 
charitable purposes-Bunal of paupers under the control of the District Magistr t ." 

(Vide B. G., F. D., No. 11356-F.i dated 22nd ,July 1921. 
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(30) Charges for European and non-Indian vagrants. 

(31) Rewards to Process Servers. 
-t82) ehargea for'Tll.'.V.n.ing of motor rors {€.aicutt.a ~lice). 

(,33) Charges for supply of electric current for fans and lights. 

(34) Repai.Is tQ type-writers.(n) . ·) 

;35) Miscellaneous.(o) 

61 

(n) In offices or departments where the contract system is not in vogue, the charge 
ta. debitable to "Office expenses and Miscellaneous" under "'Contingencies." 

• ( V.ide B. G., F. D., No. 4648-F., dated 9th April 1924. Dy. G. B. 348.) 
(~ All other petty items of expenditure not specially named in the abqve list, whi6 

-do not come under the category of " regular " or " Special " contingencies should be 
'treated as " Miscellaneous." · 

ntil,l'(urt~~r ~rdet; 'CJiarges on a.ccount of compensation ip. ..... ~· wit · 
'the amou~'l'flldtZeCl may oi'1nclutteaunli!!Ft!re heaCl n Miscellaneoust: 

. ('V,ide B. G. No. 1586-:;;;.., dated 7th March 1901. Dy. G. B. 5276.) 

A sih;n of.,.&. 2 is ~d by J.~ &rperilltendent of Police out of contract gra.bt to the 
~giment~ ins~n 1!rdfill. . 

• ., • D., No. 1551-~, dfted 11th April 1893. Dy. G. I. 12.) 

107. (i) Separate appropriations for the heads, V'iz., (I) Excise, 
{2) Stamps, (3) General Administration, (4) Treasuq Establishment, 
(5) Circuit House, (6) Staging Bungalows and (7) Miscellaneous are 
directly placed at the disposal of District Officers. · J 

) 

NoT111.-District Officers and District Judges may, for purposes of their own control, 
<listribu.te among, the various spending departments subordinate to them the consoli-

. -da.tA apptopsiation for contract conti~encies placed at their dis But su• dis-
~'f?d on is not. reoo~ P:Y' the .Principal Auditor a.nd the la.ot in no way diminisheill 'tit* o-.I' ~nsibimy for ,!re.eping the total expe:Q.diture Within the consolidated 

tierl.'? · TJie total appropriation a. d he expenditure incuned age.inst it should 
in the memo. of allotment and expenditure given in the bills presen a.1; the 

Treasury. 
(ii) In the Excise, Registration, Po~ce, Educat ical, and 

Pu)Jlic "Health Departments and Department of Ind tries the \eade 
'Of the departments have at their dispo~l fixed a l?!'opr:i&tions i If 
-contract contingencies and they have the power to aistribute. tkem-

mlii!~4llo& :they thil;IJi: fit among t~ disbursing Gove,rnment Serv&.nts su di&&~ 
tt+'lleIDf r~ing in the~ own ha11ds, if they please, a rese e not 
e~ 10 ., cent. to meet eJllergencies. .By -.he , ii 

~~llMD' ~au GJ:if.ea1 ahould send jhe lUl.ta 
en Q;st.rib 

fi 



[B. F. R.-314-316.] 
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Tent. 
111. There is a separate appropriation at the disposal of the 

Divisional Commissioners and the District Officers for the purchase of 
tents. 

NoTE.-No tents reqlllred for official use, should, without the special sanction of 
Government, be purchased except from the Buxar Jail. 
(B. G., F. D., Re~olution No. 1502-F., dated 24th February 1900. Dy. G. B. 5013, 

case file No. ll)of 1892-93.} 

11~. Charges for packing and carringe of tents should be met from 
the appropriation for ordinary contract contin{;encies and not from the 
appropriations for the purchase of tents. 

(B. G. No. 5073-F., dated 28th November 1892.) 

113. Charges for the repair of tents are ordinarily met from the 
appropriation for contract contingent expenditure, but controlling 
authorities may at their discretion, make appropriations for extensive 
and substantial repairs to tents out of the fixed appropriation for 
the purchase of tents, in 6ases where the repairs required are too 
costly to be conveniently met out of the appropriation for contract 
contingencies. Such expenditure should appear under " Repairs of 
tents," being covered on each occasion by a transfer from the appro-
priation for "Purchase" to that for "Repans." 

(B) Regular Contingencies. 
[ B. F. R. 80 (b).] 

114. The following charges &1e included under the head o± Regular 
Contingencies, and may be incurred according to the scale noted against 
each item:-

SUPPLIES AND SERVICES. 

Department. 

(1) Law Charges in Land 
Acquisition cases (in-
cluding Pleaders' fees). 

Charge~ how regulated. 

Charges will be passed on bills drawn by the Land 
Acquisition Officer or by the Collector where there 
is no special Land Acquisition Officer and debited 
to the same head of account to which the cost of 
land is debited. The bills should be drawn on 
A. G. B. Form 310-B. (fully •ouched contingent 
bill), and the charges should not be included in the 
Award Statement. 

Expenditure in connection with Land acquired for 
municipalities or 0th.er local bodies will be similarly 
billed for accompamed by a certificate to the effect 
that the charge IS withm the sanct10ned estimate 
for the project concerned, but charged to the specie I 
deposit account of the local body. 

See also Note 1 to Clause (4) below. 
( Vide reply to unofficial references Nos. 986, dated 18th 

March 1915 and No. 626, dated 16th September 1916.)· 



(Vide Excise Commissioi* a N .'117-E., 
r 1910. Dy. C. M. 146.) 

. -eftalges. lJ 
(Boat hire for servicef'lrhe sanction of Distriot--.fudge, of Collector, or M • 

of processes passed trate, as the case may be, is sufficient authority for the 
under the rules issued admission of the charges. , 0 
by t~e High Court .N.B.-TMse charges will not include Ne.zir's Travelling 
under Section 20, e_Jpenses in connection with the service of certificate 
cla.9se (1) of the dourt -processes. 
Fees Act, VII oUSlo.) \Vide Board of Revenue, No. 2347~C.,Ai., .dated !3rd 

· • · April 1920. Dy. ~4.) 
All charges for diet and conveya~ce, sue ra:il and 

steamer fa.re, etc., of prisoners m look·u , ha.Jats or 
h~valat.s or in cu.stody in Magistrate's camps l?ef?re 
cou•iction should be met from the appropriation 
placed at the disposal of the Magistrate for the 
purpose, . and should be drawn on fully vouched 
contingent bill Form No. 310-Y A.G. B. with full 
details and necessary sub-vouoliers. 

The rate of diet allow8illce has been ~xed at annas 5 
diem. ;,,.,. t,.... '1 1 . 

( Pirh B. G. F'. D., No. 6852-F.-2545-P. 'O., da 
6tlt August 1917. Dy. G. B. 2906.) 

~~-~-~tiM~A;;;-..Jlb~ rate of diet aJlowawa..t '?meDl has, however, been earl 
Bengal, so long as the price of 
8 •eels to the rupee. 

<ficfftt G N'.Or IJMT.p, J, dated 27th Sep 
l>y. G. B. 3811.) 
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Department. Charges how regulated. 

(6) Charges for Police custody NoTE.-There eirist reciprocal arrangements between 
-contd. British India and the States of Cooch Behar and 

Hill Tippera for the waiver of subsistence allowance 
and journey expenses of accused persons including 
those of their escorts surrendered from one to the-
other a")d of the cost of transmission of stolen 
property of any kind, which is the subject of 
criminal proceedmgs. 

( Vide G. I., F. D., No. 1022-E. B., dr ted 24th July 1914. 
Dy. G. I. 233.) 

(7) Medical aid to prisoners 
while in police custody 

Police officers are empowered to secure medical aid when 
necessary for prisoners falling ill while in their custody. 
When no Government medical officer is within reason-
able distance, the nearest private medical practitioner 
should be employed and his services paid for. Police 
officers should submit a bill in A.G. B. Form No. 310-Y 
for payment to the District Magistrate, who will meet 
th~ charge from his contingencies. 

(Vide B. G., F. D., No. 2558-Medl., dated 13th December 
1913. Dy. G. B. 7101.) 

(8) Subsistence allowance to 
to prisoners. 

The rate of subsistence allowance granted to Indian 
prisoners on release under rule 590 (1) of the Bengal 
Jail Code is raised from annas four to six annas tor 
every :fifteen miles oi part thereof travelled by road 
and also in respect of every day's or part of a day's 
journey by rail, steamer or boat to his house. 

( Vide B. G., R. D., No. 6953-R. J., dated 22nd July 1922. 
Dy. G. B. 3586.) 

(9) Clothing in the Jail 
Department. 

ThP warders are entitled to-
(i) boots at Ra. 4-4 per man per year ; 

'10) Police Secret Service 

(B. G. No. 1781-F.,3381-P. D., dated 17th January 1915. 
Dy. G. B. 10028 :) 

(ii) a pair of dhoti (sari in the case of female warders) 
at a cost not exceeding Rs. 5-4 per pair per 
year. 

(B. G., F. D., No. 17560-F., dated 8th August 1920 
Dy. G. R 3587 and No. 171260-F., dated 28th Novem· 
her 1921. Dy. G. B. 6639.) 

NoTE.-The price of a I a.r of shoes for convict overseers 
and convict warders is fixed at Re. 1-4. 

(B. G.~ No. 215-1141-F., dat~d 15th January 1909j (1 I\' ) _ :\A_. Dy. G. B. 5015.) 
• The appropriation will be allotted by the Deputy Ins-

pector-General of the Criminal Investigation Depart-
ment for a particular caMe to the Superintendent of 
Police, who will draw t'ie charge from the Treasury 
in fully vouched contingent bill form (A.G. B. No. 310-
L.) supported by a <'ertificate in his own handwriting 
that they have been really paid. A detailed account 
of the expenditure with vouchers should be forwarded 
to the Deputy Inspector-General, Crime and Railways. 

(V;de B. G., Order No. 933-P., dated 21st February 
f908. Dy. G. B. 5751, Filed in Ble. No. T. M.-133, 

0 1907-08.) 
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Depa.rtment. 

111) Gra.nts to the Police 
Athletic Club. 

02) Police Clothing 

Charges how regulated. 

An a.nnua.l subsidy of R~. 50 may be sanctioned by the . 
Superintendent of Police, Commandants, Principals of 
Police Training College and Constables' Trairu.g 
Schools and the Superintendents, River Pohce, for ea.ch 
of the Athletic Clubs at District Head Quarters of the 
Police ReseL ve as well a.a for the Railway and Military 
lines and Tra.ining Institutions and the Riv~ Police 
without the sanction of higher authority. 

(Vide B. G., F. D., No. 1836-F., dated 13th March 1914. 
Dy. G. B. 10186 a.nd B. G., F. D., No. 4253-F., dated 
30th June 1914. Dy. G. B. 2483.) 

Expenditure on this account will be passed to the extent, 
of the annual Budget appropria.tions distributed by 
the Inspector General of Police. The bills should be 
drawn in Form No. A. G. B. 310-L. The appropria-
tion for the first kit and maintenance should not be 
distinguished fo1 purposes of account and they should 
continue to be treg,ted as one consolidated appropria· 
tion lmt ch•pge.i. Jm p.cco\IDt. <Qf· :fin$....ltitie -llhtndd be 
~):Lown sepai:ately from those on accO'llnt of mainteJ1.-
a.nce.. 

In drawing complete first ki,s, details as to the number of 
kits and the total cost of each should only be given, 
the items composing a kit need not be stated in the 
bill. 

The following scale shows the total maximum cost of 
each "first kit" payable by Government:-

Scale of first kit.s. 

For District Police Constables 

" " Head Constables 
,, Darjeeling Hill Po!Jce Constable 
., Railway Police Constables or 

Head Constables 
,, Railway Police European Ser-

geants . ~ . . 
,, Military Police (stand~~it) • 

Scale of maintenance. 

Rs. A. P. 
35 0 0 
35 0 0 
27 40 6 

20 14 6 

77 0 0 
72 14 0 

Rs. A. P. 

For District Police Constables · 1 13 o o 
,, ,, ,, Head Constables 5 

(Vide B. G., P. D., No. 916-Pl., dated 19th :March 1928 
Dy. B. G. 10566 Filed in Ble. 15-T. M. of 1892-1893.) 

.N'oTE !.-Bills for clothing supplied by the Jail Depart-
ment should distinctly specify w~ther the 
supply is for first kit or for maintenance. 
If the articles contained in any bill are on 
account of both, the total amount of the 
hill should be apportioned between these two 
heads. As no free kit.is sanctioned for to~n 
?howkidars, all charges' on accou~t of clothing 
mcurred for them is to be ad1usted under 
the detailed head " ~aintenance of clothing. 
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Department. Charges how regulated. 

{12) Police Clothing-contd. NOTE 2.-The recruits of the Military Police are entitled 
to the fi.r~t kit allo,'\\ance of Rs. qQ each, and 
Non-commissipned officer~ and men to the 
annual mamtenance grant of Re. 10 m all 
cases. The difference between the cost of 
first lut and the first kit allowance, viz., 
Rs. 22-14-0 is recovered from the force, and 
t1ie recovery is watched by the Police Office 
and checked by the Exa:nuner of Local Fund 
Accounts durmg the time of inspection. 

(Vide I. G.'s No. 711-Bt.-Bt.-1615-17, dated 24th 
January 1918. Dy. P. L. D. 3763.) 

NOTE 3.-Government have sanctioned the addition of 
a pair of dhoties to the free lut issued to 
Constables of the Bengal Pohce. 

(Vide B. G., F. D., No. 15631-F., dated 15th November 
1924. Dy. G. B. 6071, Filed in Ble. T. G.-40 of 

, A919-20.i. 
~13) Diet of P'!'tients (Police) Th'e dally rate of diet allowance for the Indian patients 

in Police Hospitals in all the districts of Bengal is 
annas five except Birbhum, Bankura and Midnapore 
where the rate should be four Rnnas and six pies per 
dit'm. 

The rates prPscribed "bove ma\ be exceeded in special 
C'ases on the C'ertificate of the Medical Officer in charge 
of the hospital11. 

(R G., F. D., No 424-6-F .. dated 14th August 1916. 
I Dy. G. R. 3241.) 

NOTF~~o:r the patients sent to the Gener,al Hospital. 
Ifowrah, by the Police of that district tbe 
r~te of diet haq been reiqed from annas 5 
to annas 7 per hearl per di!_lm from 1st April 
1920. ".:'>'.'' !.. ( <}~ - r;. >::. I 

(Vide B. G. No. 355!S'Po .. , qatefr 21th Augbst 1920. 
Dy G. B. 4659.) 

(14) Hoarding rharges-Edu- 'The following scale of boarding charges proposed by the 
cation Department. Director of Public Instruction has been sanctioned by 

the Government of Bengal. Regular contingent 
charges under this head may be passed at these rates. 
The number of boarders should be certified on the 
bills on which thtl charge is drw. Deductions for 
vacations should also be shown The charges should 
be drawn in A. G. B. Form N .-3'10-N. 

Victoria Boys' School, Kurseong. 

Each boarder at • 
NOTE.-This includes all items. 

Per mensem. 
Rs. A.. P. 
20 4 0 

( Vide B. G. Order, No. 5722, dated 29thDecember 1913. 
Dy. G. B. 7751.) 

Dow Hill Girls' School, Kurseong. 

Earh boarder at 
(ViiP B. G. Order, No. 2080 

Dy. G .. B. 4995.) 

Per mensem. 
Rs. 

") • • 18 
dated 26th September. 
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Department. 
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Charp;es how regulated. 

Blwotea Boarding School. 

Each boarddr at 
,, St1penchary or out-boarder at 

Eden High School for girh at Dacca. 

Each pupil boarder at 

[CHAP. 6. 

Per mensem,.. 

Rs. 
9 

02 

Per mensem. 
Rs. 
13 

NoTE.-The allowance of Rs. 7 each sanctioned in 
Eastern Foengal and Assam Government 
order No. 328-E., dated 16th April 1910, to 3 
resident pupils of the Eden High School for 
Girls at Dacca should be continued. 

(Vide B. G., F. D., No. 12370-F., dated 31st October 1919. 
Dy. G. B. 5780.) 

Bidyamoee Girls' School, Myrnensingh, and Dr. Khastagir's Girls' School, 
Chittagong. 

Each pupil boarder at 

(Yule B G. Order, No. 146, dated 29th 
Dy. G. B. 7807.) 

Bunderban School. 

Ea.oh boarder at 

Per mensem. 

Rs. I l..ri '':. ,.. 
January 1g19. 

0 

Per mensem. 
Rs. 

4 

NoTE.-The resident Mistresses and Matrons of the 
hostels attached to the three Government 
Girls' High Schools a.t Da.cca., Mymensingh 
a.nd Chittagong not exoeedmg 3 m each 
school should be allowed free board. Govern-
ment will meet the cost incurred on account 
pf the board of each such Government 

!;servant to the extent of the boe.rdmg 
charge of a. pupil boarder of the institution 
concerned. 

~(V'ule B. G., F. D., No. 2113-T. F., da.ted 16th October 
1920. Dy. G. B. 5502.) 

·(15) 1M.e~e&_U_-~...;;.T;..;h.,,e,.....;;..cost of a.rticles supplied by the Medical Stores 
Department 1s_!!eb1ted to the departme~~s B'll_pphed 
and passed with ren.l"ence to the proVlston. m the 
Budget 
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Department. 

~15)_.Medical Stores-conld. 

Diet of_.'patients, etc., 
(Medical), 

CONTINGENT CHARGES. 69 

Charges how regulated. 

NOTE 1.-Medical Officers in charge of Presidenc~ 
State Hospitals or Lunatic Asylums, Civil 
Medical Officers in charge of district and 
wh~e Superintendents of Jails in their 
capacity as Medical Officers of Jails and 
Jail Hospitals are authorized to purchase 
medicines locally in cases of exceptional 
illness and in order to meet extraordinary 
demand up to a limit of Rs. 100 in each case 
provided that such medicines are not usually 
supplied by the Medical Store Depot and 
that the Officer making the purchase qas 
Budget provision to cover the cost. ' 

(Vide also notes under paragra].>h 10611) above. 
NOTE 2.-DiviBional Forest Officers ti.If' authorised to 

purchase medicines locally up to a limit of 
Rs. 50 in each case for treatment of elephant, 
etc., in cases of emergency provided that 

1 there is budget provision to cover the cost. 
(~it{e B.~., F. D., No. 3944-Mis., dated 11th July 1916. 

Dy. G. B. 2794.) ;; , , 
.N • .11.-Ut the three copies of invoices, the priced copy 

should be retained and the other two returned 
after countersignature. When the cost of 
supplies appertain to more than one 
Department, the amount chargeable to each 
department should be allocated and com-
municated to the departments concerned by 
the Civil Surgeons. This allocation should 
also be reported to this office for correct 
adjustment. 

(Vide Circular No. 385-T. M.-T. A. D., datjd 6th June 
1923.) 

The daily rate of diet allowance of patients in Govern-
ment hospitals and dispensaries in Bengal is 8 annas 
for Europeans and 4 annas for Indians. This scale 
should be taken as a guide to the maximum expen-
diture and not as a calculation for the purposes of 
ordinary expenditure. The total number of patients 
reduced to single days should be certified to on the bill. 

(B. G. No. l-D.--34-2, dated 4_th August 1890, and 
399-T. M., dated 12th June 1908.. Dy. G. B. 1312.) 

NoTE.-(i} For Jndi1tn patients l\t th~ Buxa Dispensary 
· the rate has been raised to 5 annas. 

(B. G. No. 704-T. 1\1., dated 19th October 1892.) 
(ii) In the Darjeeling J>istrict, Medical Officers 

are authorised to incur expenditure up to a 
limit of 5 annas in individual cases so long as• 
the average cost of diet of each patient does 

l not exceed 4 annas per diem. 
G. No. 1467-M. D., dated 22nd April 1893.) 

foi) The scale of diet for patients at the Medical 
College Hospital, Calcutta, and its attached 
institutions is fixed at a maximum of 12 
annas for Europeans and Re. 0-6-6 for Indian 
patients in the Medical College Hospitals 
and Re. 0-5-6 for Indian patients in the 
Campbell and Sambhu Nath Pandit Hos-
pitals. 

(Yitfe R. G., F. D., No. 512-T. M., dated 18th .October 
1917. Dy .• G. B. 4806.) 



1st class paying patient . 
2nd class paying patient . .· 
3rd class paying patient . 
Pauper patient . . 

( Vide B. G. No. 1408·T. M., dated 4th July 19 
G. B. 1630 and B. G., F. D., No. 105-M.edl., <la 
January 1919. Dy. G. B. '(003.) 

The BCl&.le of diet of the~tio81tthi 
tion Ward, Bha.wani ur, is fixed at Re. 1 

{fide B. G., F. D., o. 2462-Medl., dated 3 st 
· 1918. Dy.-G. B. 5228.) 

Extra attendants for paying patients may be enterta 
by the Superintendent at the cost of the pat~ent's 
friends. The wages of &uch attendants will be wawn 
from the local Treasury° in a.bstract Wis, supported 
by a certificate to the effect thtt all money due on this 
account has been credited in full. All money received 
on account of servants from friends of lunatics will 
be, credited under Asylum receipts . p1dd · to 
Treasury. In no case the payment from a 
a servant on fixed pay of an Asylum can be p 

Bengal Veterinary College. 
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Department Charges how regulated. 

(21) Charges for assista,gce 
rendered to vessels 
aground in the water-
ways of Bengal:-

The following scale of charges has been sanctioned by 
Government for assistance rendered by the vessels of 
the Rivers Steam Navigation Company and the 
India General Navigation and Railway Co., Ld. 

(22) Feed a.nd keep of 
elephants, p<>nies, etc. 

(23) Commission on Land 
Rev'enue collections. 

l4J Commission on the col-
lection of Panohwari 
License fees. 

(25).<funicipal 'f\ taxes. 
rates and 

to Gq.vernment vessels aground in the waterways of 
Beng'1 :-

Rs. 100 up to 3 hours detention. 
Rs. 200 beyond 3 hours up to 6 hours detention, 
Rs. 350 per diem of 24 hours or part of a day ex-

ceeding 6 hours. 
The above rates are agreed upon on condition that the 

Steamer Companies will pay fees to Government at 
half of the above rates in cases in which Government 
vessels render similar assistance to the Companies' 
vessels. 

The time will be reckoned from the moment when the 
0 assisting vessel stops her engine to the moment when 

she gets under weigh again after rendering asllistance. 

( Vide B. G., I. D., No. 158-T. I., dated 10th October 1913. 

The following charges also come under " Supplies and 
Services." .u-.. 

so~ 
CONTINGENClES. ../!. / 

(i) These charges are payi.al according to the rates 
assessed by the municipa~iti .A contingent. bill duly 
drawn up and endorsed m vour of the municipality 
concerned when the latter as banking accounts with 
~he ~reasury, sho'ul.d be .m e over to the municipality 
in dumharge of the!-1' cla1 . 1:h~ will be presented 
at. the Treasury with th receipted bill of the Munici-
pality duly attached (v Bl.-T. M.-105 of 1905-06) 
AJ;l.d will be paid by e Treasury Officer by tra4Wjer 
credit to the munici:!Jhlity concerned. 

(ii) The charges are ~ayable by the Government ser. 
vant occupying the/building in respect of which the 
tax is due. 

(iii) WhenevE"r a ne building is assessed, or when an old 
assessment is alt ed, the first charge on this account 
should be suppo d by a certificate from-

( a) where the ilding is at head-quarters and is in 
cha1 ge an •Execiutive Engineer-the Execu-
tive E meer; 

('>) in tb,,. ca - of a Public Works building the main-
te~an e of which ha.s been made over to the 
DlStr t. Boa.rd-the0 Superintending> Engineer 
or I_ Rpector nf Works; 





Charges how regulat.lld. 

~27) Uilion Committee Tax • The tax is imposed by the Union Board, subject to a 
maximum of Rs. 84 per annum, vide Sect ions 87 and 
88 of the Bengal Village Self-Government Act of 1919, 
Part Ia Chapter V. No certificat e supporting enhance-
ment of the tax is necessary, as it is subject to revision 
by the District Magistrate tlicle.Seo,)ion 40 of the Act. 

) 

The sanctj.on of Government ~ required to the first 
· payment. The first charge in every y_ear must be 
supported by a certi1ioate from the Executive or 
District Engineer concerned. that a suitable public 
building ~ available for the purpose required ; 
but in the of buildings hired for public offices 
upon lease!" · certificate is not required. These 
charges sho ·d be drawn on separate bills 1rith a 
quotation o the Government sanction on each bill. 
Payment of rent by one department of Government 
to another ' is not permissible. 

NOTE !.-Commissioners of Divisions and Heads of 
Departments including Director of Industries 
can sanction rent on lands and buildings 
leased by Government up to a limit of Rs. 144 
a year, subject to the existence of Budget 
provision and on the understanding that 
the necessity for rent ing the building for 
Government purpose will continue to be 
attested by the Executive Engineer concerned 

ti/ 11 _-_ ~ll_er :varagraph 14, Appendix 3, of Bengal .r · - manc:ial Rulee. 
N OTB 2.-All Keads of De;i:.>artmenta are authorised 

ea.notion the renting of ordinary office aciim lllllllW" 
modation within· the following limita :-

When the accommodation is '(>rovided in a 
separate building-Rs. 100 a month. 

When the accommodation is provided ill a 
building partly used as a private reeideniit 
-One half the total rent, subject to 
a maximum of Rs. 45 a month. 

NOTlll 3.-The Inspector-General of Police is authorised 
to rent quarters for Police Officers entitlM 
to them, subject to budget provision and to J. p -'"--/the following limits of monthly cost : Rs. 

l ~ t- i.i· - rnspectors of Police 
· Sub-Inspectors of Police 

ent ~ Telephone con- The f~owing a~'horities in Bengal are a orised to 
neetion. sanction (a) t~ establishment of telephone connec-

tion between rublic offices an!:he public exchange, 

(b) the annua.I/ f ent charges on account of such tele-
phones. • 

Applications r the establishment of telephone com· 
~unicatio in the private residences of Government 
s~nts ould, however, continue to be submitted 
to the . Government for consideration, hereto. 
fore. 
~dof 



(VideA. G.'s Decision on Dy. P. A. ~., 1266, dated 24th. i.J.. January 1924.) 

. Charges on this acco nt may be incurred in the fo 
lowing oftices :-
1. The Bengal Be'cre11iatiia41 in a.JI its branches. 
2. The :Bengal Sec :riat Librrerx• 
3. The Accounts De rtment of the Bengal BecreU, 
4. The Book Depat f the Bengal Secretariat. 
5. The Boa.rd of 

Z~~~p_eotor of Fa.ctoriea,...... 
Superintendent and Remembra. 

of Legal Afta.im. 



CHAP. 6] 

Department. 

'30) Liveries and warm cloth-
ing to peons and ser-
vants--contd. 

CONTINGENT CHARGES. 75 

Charge~ how regulated. 

The scale whether annual or biennial is laid down in tile 
orders sanctiorung the supply of liveries to the peons 
of these offices. ·New liveries may be supplied annually 
to the Jemadars and Peons in attendance on the 
Secretaries and,.. Under-Secretaries to Government, 
to the duftries and peons who go on duty with the 
Sec·retariat to DarjPeling, to peons in attendance on 
the Headoof Departments who accompany the Govern· 
ment .W Darjeeling and to peons who are located in 
the hills. . 

II. Besides the above Commissioners and Additional 
Commissioners of Divisions, District Officers and 
District Judges may sanction the supply of liveries 
to their personal orderlies and those of officers sub-
ordinate to them e"l'ery alternate year according to the 
following scale :-
(i) In the case of Commissioners and Additional 

Commissioners of Divisions, the Head Orderly 
Jemadar and Daffadar shall be supplied with 
livery at a cost not exceeding Rs. 20 and other 

, personal Orderlies with the same at a cost 
not exceeding Rs. 12 each. 

NOTE.-The duft.y, who accompanies the Commie· 
sioner of the Rajshahi Division to Darjeeling, 
is supplied with warm clothing at a cost of 
of Rs. 12 a year. 

(ii) In the case of iP!s,1ie-t-O$ccrs amt District Judges 
the Head Orderly shall be supplied with livery 
at a cost not exceeding Rs. 12 and other per-
sonal Orderlies with the same a~ a cost not 
exceeding Rs. 8 for each man. 

(iii) In the case of Joint and Assistant Magistrates, 
Deputy and Sub-Deputy Magistrates and 
Collectors, Assistant Sessions Judges, Sub. 
Judges and Munsiffs, each Orderly shall be 
supplied with livery at a cost not exceeding_ 
Rs. 8. 

NoTE.-The Chaprassis of Probationery Deputy and 
Sub-Deputy Collectors are not entitled to-
liveries. 

( Vide B. G, F. D., No. 12764-F., dated 12th August 1921. 
Dy. G. B. 3676.) 

The peons who are loca'iid in the ~lls will receive the 
liveries annually and"9'thers once m two years. The 
charge should be lirawn on regular contingent bills 
with full details of the number of peons and the amount 
drawn for each as also the date of incurrmg the same 
expenditure on' the last occ!"8ion for the purpose of 
audit supervfaion a& reqmred by paragraph 7 of 
Appendix 3, page 176 of the Bengal Financial Rules. 

(Vide B. G., F. D., No. 4238, dated 31st October 1903, 
Dy. G. B. 3055, Circular No. 11-F., dated 20th March 
1906. Dy. G. B. 771 and B. G., F. D., No. 6548-F., 
dated 24th November 1915. Dy. G. B. 6320.) 

III. The messenger peons of the Dacca and Rajsh~hi 
Divisional Offices of the Registrar, Co-operative 
Societies, will be supplied with livery at a 
cost of Rs. 15 every alternate year and the 
Durwan of the Main office at a cost of Rs. 15 
tenable for 3 years. 

( Vide B. G., F. D., No. 299-F., dated 13th January 1919' 
Dy. G. B. 7180.) 
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Depal'tment. 

(30) Liveries and warm cloth-
ing to peons and ser-
vant&-conld. 

'(31) Unifofih and equipment 
of Warders in Lunatic 
Asylums. 

·(32) D~bar Day Celebration. 
~Eduoati~d.lndlll!~ries) 

C rarges how regulated. 

NOTE 1.-Blankets and umbrellas do not form pal't of 
livery. 

NOTE 2.-Supply of Hot-Weather Clothing is inadmis-
sible. 

(Viele B. G., No. 4725-F., dated 27th July 1914. D;y. 
G. B. 3107.) 

N.B.-Peo~ not entitled to get liveries at the expense 
of Government may not be supplied with 
pagrees at the public expense. 

(B. G. No. 3689-F., dated 6th July 1904. Dy. G. B. 
1350.), ~· :· J .. ,, 

The cost of each uniform for lheri 'kid J'Omen shall not 
exceed Rs. 27 and Rs. 7, respectively, and the annual 
recurring charges shall not exceed Rs. 7 and Rs. 2'.8, 
respectively. 

The scale of uniforms to bf supplied at Government 
expense has been laid down in the Rules for the supply 
of uniforms to Warders of Lunatic Asylums in Bengal, 
forwarded with th, G. B., M. D., No. 54-Medl., 
dated 13th August 1906. (Dy. G B. 2257), as amend. 
ed by the G. B., L. S. G., D., No. 143-Medl., dated 
18th January 1922. (Dy. G. B. 8481.) 

NOTE 1.-The warders of the Luna.tic Asylums in Bengal 
should be annually supplied with a pair of 
uniforms (viz., two khaki uniforms to each 
male warder and two saries to each female 
warder). 

(Vide B. G., No. 143-Medl., dated 18th January 1922. 
Dy. G. B. 84_81.) 

NoTE 2.-The annual cost of uniform for keepers of the 
Dacca Lunatic Asylum is Rs. 20 per keeper. 

( Vide S. G.'s No. 13493, dated 30th August 1918. Dy. 
M. D. D. 776.) 

NOTE 3.-The warders will be supplied every third year-
with alarm whistles with chains at cost of 
Rs. 1-10·0 eacli as pa.rt of t~eir unifol'Dl.8. 

(Viele B. G., No. 598-Medl., dated 24th March 1915. 
Dy:G. B. 10297.) 

The following is the sanctioned scale of annual expe?· 
d,iture for the celebration of the " Durbar Day " in 
Jj:~duca.tional and Industrial institutions :~ 

(i) Colle and institutions. directly 
under irector of Puhhc Ins~c-
tions and the . ector of Indu~tries, 
e.g., Serampore aving Institute, 
etc. 

(ii) High SchoolR . . '--· · • 
(iii) Two Government Schools at~seong 
(iv) First gra<le Training Schools* · · 
(v) Second grade Training Schools . ·, 

(vi) Middle Schools 
(vii) Maktabs, Primary . Sc~?ols, Guru 

Training and M1yanJI Training 
Sohools 

Each. 
Rs. 

100 
50 
50 
40 
20 
IO 

6 
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.Department. Cha1ge• how regulated. 

(32) Durbar day Celebration The expenditure will be met from the ptovision under 
--eonld. the head " Mi1<cellaneous " in the budget of the Depart-

men._t concerned. 
t¥iqe B. G. No. 8, dated 2nd January J914. Dy. G. B. 
77~~d '1. I. No._ 1237-E. B., dated 31st August 
1914. .Dy~~· I. 308.) 

* NoTE.-For th~PNrposes of the grant for the Celebra-
tion of ' ~ Day," the B. G. Technical 
School, Rangpur," ~isal Technical School, 
and Bogra Industrial ~..niay rank with 
1st grade Training School;,. 

(33) Postal Commission Certain Government middle schools v.hich are situated at 
(Educational).~ considerable di5tances from Treasuries, or Sub-

Treasuries, may, after obtaining the special permission 
of the Divisional Inspector, remit their fee collections 
by postal mone;v order. The bills on this account are 
p'yable after usual countersignature. 

115. The contingent charges of the departments nbted below aie 
regulated in the manner noted against each. 

Department. 

(1) Partition charges • 
(Land Revenue) 

l2) Government and Wards' 
Estates. 

't} IS.irvey of Waste lands .. 

foettlement charges 

[ B. F. R.-81.] 
Charges how regulated. 

Drawn by Collectors in A. G. B. Form No. 310-B., who 
should certify upon the bills that th.P, amounts charged 
have been entered in the partitio~ledgeA 

The charges can be incurred within the limits of the 
appropriations made. In the case of Go"Vernment 
estates the incurment of charges binding Govern-
ment beyond a single payment, and of charges for 
books and periodicals, and for articles of European 
manufacture exceeding Rs. 50 in value, 1equire the 
same sanction as similar charges of the General Depart-
ment, but the prior sanction of the Court of Wards ia 
sufficient in the Wards' Department. The Gharges 
should be drawn in A. G. B. Forms Nos. 307-B. and 
310-B. T.U grant for the management of and 
improveme~overnment Estates has been fixed 
at 9-;t J. e1· cent. oft -tli_e estimated collections in the 
year. 1 roposal for additioua~ grant raising this 
pncentage ~hould be submitted to G~vernmen:t 
(vide B. G. R. D. No. 91-T. R .. dated 2-nd April 
1925. Dy. G. B. 7UO.) 

The rules upon the subject are contained in Chapter 
VIl of the Bengal Government Estate's Manual, 1919 
and Chapter IV-Part II of the Bengal Wards' Manual 

il!_(!l9. . . 
Admitted on bills m A.G. B. Form No. 310~., counter-

siglled by Commissioners of Divisions. 
Colltillgent charges should be drawn on A. G. B. Forms 

Nos. 306 or 307. The monthly detailed bills in 
support of the charges drawn on abstract hills should 
be drawn on A. G. B. Form No. 309. Where (as in 
the case of l\Iinor operations) the District Officer is in 
the chain of correspondence between the Settlement 
Officer and the Commissioner of the Division, the 
bills should be countersigned )y the District Officer. 
IT\ the rase of settlements (Major operations) directly 



cha.rge.-
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Department. 

( t1 Director of Agricuiture 
-contd. 

CONTINGENT CHARGES. 83 

Charges ho\\ regulated. 

(i) No auth01ity is delegated in the matter of purchase 
of tents. 

41(iii;.As regards items 3, 6 and 7, purchase of type-
'fl'Itere and duplicators and of books, maps and 
publications and subscription to newspapers 
and periodicals, no monetary limit is fixed, but 
the Director should follow the procedure laid & } 1 down in the preceding para. 

{Viele ff. G., F. D., No. 2229-F., dated 9th February 
1920. Dy. G. B. 8335 and B. G. No. 453, dated 28th 
February 1921. Dy. G. B. 9179, (Vuie G. B., 
Department of Agriculture and Industries No. 2634, 
dated 12th June 1924. Dy. G. B. 18,1,2. Filed in 
Ble. P.A.-66 of 1914.15.) 
(iii) If farm labourers employed in laying out agricul-

tural stations or on cultivation work are engaged 
as daily labourers or coolies when necessity 
arises, their wages mav be treated as contmgent 
expenditure of the farm. 

(B. G. No. 2507-F.-953-T.R., dated 30th June 1911. 
Dy. G. B. 2071.) 

(iv) The Deputy Director of Agriculturfi (for farm&. 
and expmimental stations under him as well 
as for his office), the Superintendent of Sericul-
ture, Economic Botanist, the Agricultural 
Chemist, the Fibre Expert and the Divisional 
Superintendents of Agriculture are authorized 
+o draw their respective contingent charges 
enumerated in Appendix B on fu~ 'Vouched 
Contingent bills subject to the restrictions 
prescribed by Appendix 3 of the Bengal 
Fmancial Rules and supplementary Govern· 
ment order incorporated in the Bengal Audit 
:Manual and also subject to the condition that 
in case of expenditure on any one item exceeding 
Rs. 50 the previous sanction of the, Director 
2f .l\griculture should. lie obtamel!. 

i V1de B. G. Ordef. No. 1093-F.-Bol-M.R., .i.zietl 28th 
' February 1913. Dy. G. B. 7959.) 

{.,.'\contingent charges {except Contract Contin • 
. .,,- genCies) of the Agrii;ultural Department ~hould 

be drawn in A. G. B Forms Nos. 310-S. and 
307-J. 

(b) Co-operative Societies. 
The Deputy Collectors on special duty in the 4"o-opera-

tive Department and in charge of Indatrial Co-
operative Societies or in charge of the "ork in th& 
Rajshahi Division and in the Pre'!idency and Burdwan 
Divisions and the A,Slstant Registrars of Co-opera-
tive Societies, Dacca and Chittagong Divisions ar& 
authorized to incur contingent expenditure on account 
of the maigmally noted items and to present fully vou-

ched contmgent bills signed 
I. Liveries of peons. by him to the treasury subject 

te~~':.ifes.llt.age and to the restict.Ions prescribed in 
s. Olhce expenses and Ap.pend1x 3, Bengal Financial 

m11Cellaneous. Rules and the supplementary 
orde1s by Government rela· 

ting to thUlle charge~ and also subject to the condition 
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that the previous sanction of the Registrar, Co-opera-
tive Societies, should be obtained, in case expenditure 
on any it8Ml ~xceeds Rs. 50. ' · ' 

( Vide B. G., 1?. D , No 9132-F., dated 25th Sept.em 
· .1918. Dy. G. B. 4410 and B. G., F. D., No. 5292-F., 

dated 5th June 1918.· Dy. G. B. 1779.) 

NOTE.-Charges should .be drawn in A. G. B. 
Nos. 310-S., and 307-I. 

~tor of..lndu•ies it;,. 200 and Rs. 250 in each case respectively for 
f.\. contingent expenditure in connection with indus-

trial e:diibitions and oil experiments in connection 
with the developmen• of Industrieg, 

(Vide Dy. G. B. 6865, dated 24th November lma-..a..c. 
Dy. G. B. 3337, dated 7th gust 1923., 

The contingent bills ofca.11 the offices suborilina.te o the 
Director of Industries 1rill be dra.wn by he respective 
Government Servants in charge where they hold Gazet. 
ted rank otherwise they will l:ie drawn by the Director. 

(Viele B. G., C. D., No. 1646-Com., dated 21st April 1921. 
Dy. G. B. 675.) 

The Deputy Director of Industries, Bengal, is authorised 
to sign for the Directm· contingent and other bills of 
the offices suborclina.te to the Director of Ind.u~, 
Bengal. • 

Vjde B. G., C. D., N 2671-CQJD., dated 
"Dy. G. • 2 • ) 

~e cQJXtingent 'biUs"itiD. be dta'\vP 
Nos. 310-T., and SO'f~ . 

. 30~-F., dated 2nd March 1923. Dy. G. B. 393.) 

No-rF.l 1.-Inspector-~heral of Police's appropriation fOr "Petty Construction." 
" Tents," "Aoeoutrements" and "Departmental Stores,. will be p.pportioned among · 
the three Deputy Inspectors-General in charge (Jj Ranges 1'J'hO ba"'t8 'been empowered to 
~otion expenditure out of these allotments, their S8rlll0tioning Powe; being subject to 
tile s limitations as in the case of the Inspeotor.-GeQera.l. 
(B. G.. . 578-T. F.-866-P. D., dated 6th Juae 1908. Dy. G. B 1258 and B. G, 

F. ., N.Q. 4399-l'.-,..407 .D., dated 22nd October 1913. Dy . .!J· B. 5540.) 
_,_ j(Non S.-lnapeotoJ-Qpe;rl!ol of Police, Bl'ng~ ~d Range Deputy Inspector-Gen 
il9. ~ho 'r.ed to san.ctlon expenditure (>ll .any departmental work up .- --... · · 

~;, ........ (Dy. G. B. 3488 and Dy. G. B. t5~6 of 1921-22.) • ·-
' -T llmltAI ln~ludee all atructure11 aancittone44ar a pollce.statton aa4 
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(b) Governipg Body of the Dacca School of Engineering can sanction exfenditure on 
repairs and petty works on one item up to Rs. 500 from contract contingencies and up to 
Rs. 250 from the appropriation for minor works placed at their disposal by the Director 
of Public Instruction. 

(Viele B. G., F. D., No. 15185-F., dated 18th February 1919. Dy. G. B. 7082.) 
(c) Governing Bodies of the Victoria Boys' and the :Qow Hill Girls' Schools are 

authorised to sanction expenditure up to Rs. 1,000 on petty construction and repair& 
Hom the allotment for contingencies in the consolidated appropriation, and up to Rs. 500 
on a single item from the allotment made by the Director of Public In11truchon out of 
the appropriation for Minor Works. 
(Viele B. G. No. 946, dated 21st April 1920, copy received with F. D. No. 7519-F., dated 

30th April 1920. 'Dy. G. B. 886.) 
(d) Governing Bodies of the Presidency and the Bengal Engineering College may 

make pur'chasea in the local market of articles of European Manufacture up tcr-Rs. 250 
for each article,, 

(Viele B. G. No. 3987-F.-4022, dated 20th November 1911. Dy. G. B. 5476.) 
(4) Principal of the Medical College is authorised to purchas~ locally articles of Euro-

pean manufacture required for the working of the Pathologicaf and Physiological Biolo-
gical, Physical, Chemical and i\jlatomical laboratories up to a limit of Rs. 250 for any 
one article or any number of similar articles purchased at one time. 
(B. G. No. 50-T. F., dated 4th May 1916. Dy. G. B. 894. Also B. G., F. D., 

No. 3847-Misc., dated 1st May 1917. Dy. G. B. 714.) 

NOTE 5.-This order d?es not affect the power of sanction in regard to the purchase 
of mathematical or other mstruments which is exercised by the authorities referred to 
in ~no~ un?er the preceding paragraph. (Dy. G. B. 9871 of 1913-14.) 

/r ll'i. T0hYmonefrequired for special contingencies 'Vli\l bodrawn upon 
rnpHs.te bill~ the authority sanctioning the contingencies and the sub-
vouchers for sums exceeding Rs. 25 being attached to them with the 
prescribed ce1tificate. If the amount sanctioned be drawn ,in more 
than one b11i, the sanction should be attached to the first bill, and in 
subsequent bills, a reference should be made to the bill with which the 
sancti~n was.submitted. 

Purchase of bil "portraits or co1our :prints of His Majesty the King. 
Emperor for Court and other public buildings. 

118. The occasional expenditure that maybe incurred on tliis acc·:mnt 
should be borne bv Provincial revenues. The sanction of the Govern-
ment of India sho~ld, however, be obtained to the purchase of ml por-
traits; colour prints may be ordered direct from Messrs. Downey & 
Co., without rcfe1ence to that Government, the payment of the cost being 
made _b_r. direct rejlitta,nce to the firm. 

(Vide G. I. F. D. No. 699-A., dated 1st Februaryl907-Dy. G. I. 554.) 

FJags and· Flag staff for the principal Government offices at each 
station and for the offices of the Commissioners and Collectors. 
119. The cost of flags is debitable to the contingent grant of. !:be 

Civil Department and that of the flag staffs to the minor works grant at 
the disposal of the Commissioners. 

( Viele B. G. P. W. D. No. 170-74, dat.ed 8t11 January 19~4-Dy. G. B. 8686.) 



Par~. 3, App .. 5, C. A. Code, 'vol. I and Chap. 9, 
120. All Government buildings are classed as Central a Provin 

.and also as " those ~rne on the Pub~c Works ~part'Jhen.t bOokS," 

.and " those not so bQrne." · The ciassified list of GoverDJ!le.Jlt bm1dings 
.,...i..-t!~~~u..the.Public or~epa.r.t.Jn@thoolcs · k~12P in the blic Work 

epartment Secretariat. 
12.1. Charges for original works and repairs to Central and Provincial 

buildings that a.re borne upon the Public Works Department books, are 
budg te~ wr~d ~ded ~the Public Works Department accounts . 

. ~· (~) .Charges for fte construction and repair of Central and Pro-
. vmcial buildings not borne upon the Public Works Department books, are 
budgetted ~o~ in the Civil Central and Provincial Budgets and recorded · 
upon the Civil books. · 

• 0 
(b) Charges ori. account of the following minor repairs of . buildings 

·borne upon the Public Works Dep:i.rtment books, are budgetted for and 
recorded as those mentioned in the preceding p:ua.graph :-

Repairs of doors and windows, their fastenings and glass, repairs of 
thatch and tiles, the repair of ceiling cloth, punkha and other fi.x:tur 
and all chatges whicj p an be executed by an ordinuy mistree withou 
kill~.!llPervisibn. 7f\- o 

~rges described in paragraph 122 (a) and (b) are claBBifte 
• the ~er laid clown in rule 2, App. 3 to the Benga.l li'in!i.ncial R 

It · found that work provided ia the Oivll B11dget .can be c3.rried 
~ Public Works Department agency, Go'7-ernment will d 
wh~hel'. it should be so transferred, in which case the charges wil 
transferred to the Public Works Department Grants and Accounts. 

E.-:fhis rule does not prohibit a Civil Officer obt&ining the a.d.fice of the 
er so long as the supervision of the work and handling of the fonds is 

dlldeover to.him. · 
lit. The rul~ regarding the execution of Works by Civil Offic 

~;;;"""~""ii!IM~ ·l&,'"'"'*"""td it"own in Rules•l55and156, p. 52 of tlte B"etiga.1 
Rules and the powers of Civil Officers:!~sanotion Wtll be follll 

it1re ' Delegation Orders " of the Lo Gov.etnmeAt. 
Ulllk"tn IDBtY happen. that the aaenoy f Civil . Officers is called in for 

~HliJti!!itiinarily carried old by the '.Public WorJcs Department and pro 
:nd · •n )n ,this 911" the procedure laid dowa in lftl.b-
sitliary :e ~ 1 • 6, wilI'be adhered \o, i.e., the Civil Offic.er 8 
\till be called tlle'ViS'bmsers of the Publio Works Department, and will 
Oh · funds ancl render accoun~ to the Accomitant General as. laid 
:d9 · si~!I ~6t Ba-90, ».nder T. 0. 16. ' 

·e provision of fowlJlouse's, sheds or shelters 9t a ~ 
~eep, .poultry, etc., at the e:qYense qf the State is n " y 

-~ble. . . 
fu. G. Qpo.No.,.:r,w. •• ~2ii.d~1'>1a. 
I~ A-- "JI_ E.B~ da~d 26tll Ma 19! 
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Umbrellas for Peon8. ' 
.J-.. 127. The supply of cloth umbrella to peons is restricted to Public 
Offices in lcutta and Darjeeling and must not be allowed to peons 
(including pr s-servers) employed elsewhere. 

(Vi ., 4'ted10th ilgust 78. '!ff. G. B. 14<.'60.') 

128. Peons of the Benga vey Office who accompany t Director 
to DarjeeliJ>.g get umbrellas ever 

(f'Jdl'B. G. No. 2703-F., dated 23rd A 451.) 

/~~ A -}'-
Adjustment of Cost of Padlocks. 

129. The supply of padlocks required for Govern t 
such as Jails, etc., should be arranged for, and the cost met 
partment concerned and not by the Public Works Departmell.t. 

Adjustment of the Value of Recovery Claims of and below 
Agen' for Gove~ent Consigllji1ents. > .) 

[B. F. R.-99.] 

Customs Duty on Government Stores. 
13). Thstoms duty is levied on all Government stores imported .. 

.A. mo.nthly schedule is received in support of the d · on a 
CJnt>artments importing th 
rf adjustm~t is made · m 

~~~ed under the detailed li~ll " Customs 
lJllported . "opened under the major and mine.- h~ds concerned,. 
tlie duty bemg treated as an incidental charge connected .with_the pur-
chase of stores. · 
(V.t'de G. I., F. D., No. 29~, .,~d 11th July 1924. Dy. 4. I. 306 and A. D. G.'e 

No. A. C. 3211-415-2-:i:, aated 5th September 1924. f>y. A. D. . 5CO U.. 
Bk. Bt.-35 of 1912-13.) 
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Pooling of Government La.'.lnches. 

13?.../Urd.~r the Poolmg scheme, 2Jl bunches other than River 
Police~hes are under the control of the Merine Department of the 
Government of Benga I. The Controlling Officer for the launches stationed 
in each district is the Collector or Deputy Commissioner of that district 
-except that the S. L. Peel sta. tioned at Dacca. is under the Collector of 
Mymensingh and those at Calcutta are under the Collector of 24-Par-
ganas. The launches allotted to the Commissioner of Pohce, Calcutta, 
~hief Inspector of Factories, Director of Public Health and Sub-Dh-i-
1nonal Police OffiC'er, Munshiganj and those used by His Excellency the 
Governor are not subordinate te the Controlling Officers .• 

On receipt of indents arrangement for the supply of store~ to all 
launches except those under the Commissioner ~f Police, Calcutta, is m~de 
by the Port Officer, Calcutt9., who also controls their survey and repairs. 
He may direct the purchase of petty stores locally. 

The Controlling Officers or other officers to whom launches have 
been specially allotted, may have such petty repairs carried out locally 
at a cost of not more than Rs. 100 for each launch, as are absolutely 
~ecess~ry ~o.ena.,ble a launch to run. The receipted bill for such work, 
is counters1g1J.ed by the Port Officer. The necessary provision for estab-
lishment, stores, repairs, coal and other incidental charges for the main-
tenance ~f the launches is made in the budget under the head "'~7 Ports 
and Pilotage" (charg~s for pooling scheme). 
~Vide B. G., llarine Dept., No. 992-1046 Mne., dated 10th March 1924. Dy. ~· 

13490.) 

• Uniform and equipment of the Crews. 
132A. The following scale has been approved :-

Umform'to be supplied annually-
2 dunguree smt , 
1 woollen jersey . 
1 woollen cap . 
l name nbbon for cap 

Rs. A. P. 

at 3 4 0 each. 
" 1 0 0 
" 0 5 
" 0 5 

Equipment to be supphed quadrennially-
! kinfe (for serang, whistle instead) 0 13 O}on~den rom 
1 lanyard O 1 O R. . . Dock-
1 leather belt 1 o o yl!'fd. 

(B. G., :\Irin Dept., No. 949-Mne., dated 17th April 1917. Dy. G. B. 429.) 

132B. One waterproof a_ud one great coat are supplied ever~ four 
yei.rs to each of the following crew, viz., the serang, the sukham, and 
la~r on duw of thtf'launches under the pooling scheme. 

(B. G., Marine Dept., No. 3353-:'.\Ine., dated 22nd October 1924. Dy. G. B. 5220.) I ..! .a2 t; -"t'-
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Discretionary grants for Petty Local Works of Improvement plaeed at the 
disposal of Commissioners of Divisions. 

133. Lump a pproprm tions are placed E.. t the dispoba l of the Com-
missioners of Divisions l!Ubject to the conditions specified in clam.es 
(a), (b), (c), (d) and (e) below. The grants sanctioned by the Com· 
missioners are audited 2gainst their lump approp1iE..tions. Commis-
sioners should furnish a quarterly return of such sanctions to the Ac-
countant General who will verifv th€m with the entries in the Audit 
Registers and if necessary, \.\ill give effect to the total chs1ges covered 
by the grants by one formal re-epproprit=,tion towards the close of the 
year. One copy of the quarterly return in the appended form should 
also be submitted to Government in the Financial Department for infor-
mation immediately after the close of each quarter. 

~ ,,; 't:i 
GRANTS TO DISTRICT GRANTS TO "' Ill Ill I:: .... ;:., 

BOARDS. M UNJCIPALITIES. 
::l . ~ 

Ill 0 .. 
A ,--.A 0 p.. ..c 0 +> { ' '\ <ii 2 • "t:I ' "O .... rti ~~ .~ l'l A 'S g: 0 ..... +> A <ii "' ..; 0 a DivisionB. 

~ • ~ ai Ill ... tO u.i ~ & 
Ill ii:: ~ :0 "1'1·~ ~ ,.Q Ill .... ::l 
E ~ 0 .s <ii ai 0 ..c OIJ 8 .... <\l ...... 0 
~ a a i>. 0 .. ..... Ql ,_,. 

~ j Oi i:j 0 Ill p.. i:: ;:., 0 
~ &< ..c ..s:: "' Ill< ..s:: ..c +> <ii 

< 0 ..., til ;>.. 0 ..., ) .... 
~ Oi II: r:n 0 r:n 0 0 l:Q ) ------ -- --~ -- -- --

1 2 3 4 5 6 7 8 9 10 11 

------- -- -- -- ---- ------

TOTAL 

(a) 

Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs. 

-.. -:. -.. -.. -... ,-.. -.. -~--.. t~~-
Grants may be made to any desernng local object, whether 

administered by local bodies or no~, so long as it is of a public 
character and deserving of assistance. 

Instances :-
(I) Assistance towards public objects, e 9., gardens, tanks, •. etc. 
(2) Contribution to philanthropic societies, or to social 01 ath~etic 

clubs not situated within the limits of the district head-quarters statI~n. 
These should be strictly confined to small isohi.ted stations where thf' 
subordinate Indian Officials are unable without assistance to suppoi t 
a so~ial clu~ or. athletic s?ciety. No grant should be given.to any a~so
ciat10n whwh. is not mainly or entirely composed of Indian Offic:1als 
of the subordmate class and should be other than a small addition to 
private local contributions. 
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(3) Donations of money or books to public libraries. 
(b) Rewards not exceeding Rs. 100 in any one case may be dis-

bursed from this source, for political services, or for any acts 
beneficial to Government which can be suitably recognised 
by a small pecuniary grant. 

Instances :-
(1) Rewards, either in money or in the form of jewellery or dresses 

of honour, for deeds of special merit involving personal risk or self-sac-
xifice.; 

(2).wards for a conspicuous aid to the police or to other Govern-
ment servants. 

(c) The e~penditure incurred from this appropriation should in-
variably be of a non-recurring nature. 

(d) No portion of ~h~ appropriation should° be spent to supplement 
the a ppropna tions for contract contingencies or for the employ-
ment of temporary establishments. 

(e) No grant sh~d _h_e made for contingent expenditure incidental 
to the supervis10n of Chowkidari Panchayats or for the cos~ 
of sending indigent persons to the Pasteur Institute. 
(_ 

(f) DivisionKI Commissioners are not entitled to exercise any powe, 
exceeding those of the Local Government in sanction~ 
expenditure of the classes enumerated above. 

'\Ville B. G, No, 825-T. F., dated 19th June 1913. Dy. G. B. 1618, and B. G. No. 4381-i' 
dated 3rd August 1916, Dy. G. B. 2977.} 

. ~?TE- 1.-The limit of&. 100 referred to above applies to the payment made to each 
individual person (Vide note filed in BI. No. TH-27 of 16-17.) 

No~E 2.-The Government of India. may in special £ases permit assistance to be 
given in stations which cannot be described as small and isolated. · 

. ~OTE 3.:-~cal Government may waive the restriction that no grant may be_ given 
withm t~e ~Its of the district head quarters statioll when it Cflnsiders that the cucum-
.stances Justify the condition. 

(Viele G. I. F. D. Ro. 11~5 E. B., dated 8-8-1918, Dy. G. L 231.) 
I ') < /,' • < ' I 

+ J ( '1 " ~ l ~ .. 
.; 1...J \ 

Foreign State Telegrams. 
134. When a Government servant not entitled to send ~ Fore~gu 

State Telegram finds it necessary, in the interests of the pubhc service, 
t6 do so, he shou.ld ordinarily send the message through the Local ~overn
ment... If occasional breaches of the order occur owing to oversight o: 
supposed urgency, the Local Government is competent to pass sucn. 
charges; having regard to the courses of financial propriety. 

Postage on Leave Applicatfons. 
135. ;All applications for leave or references on personal matters 

m?st be ~ubmitted ,in covers stamped with ordinary postage, and not 
with service postage stamps. This rule applies only to the lettsrs of 
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Government servants requir'.ing lQll.ve or information on personal matters 
connected with their own allowances, etc. When applications for leave 
·or references are forwarded officially by superior Government servants, 
the letter should be treated like any other official co unication. 

'NOTE.-Communications by Government servants regarding the· , pay, transfer 
Jeave-salary, fund subscriptions and analogous matters are private d not official. 
~Vide Copy of G. I., H. D., No. 2398-C, 2408-C, dated 30-3-1914, rec!eived with C. G.'1 

,.. No. 403-A. & A. 600-13, dated 14-3-1914, Dy. C. G. 8.) 
• I . 

Telegrams on Private .Matters. 
136. All telegraphic messages regarding leave, leave-salary, pay, 

promotion or appointment or other matters of a private character must 
be paid for by the person sending them unless it is perfectly cle:;i,r that 
the interest of the public service will be injuriously affec less t~ 
particular message in question be. ~ent by telegraph. 1/) .. ~ 

I > 

Recoveries of Service Stamps used on Private Telegrams. 
136A. The amount recovered should be remitted to the treasury 

ii\lstead of to the Check Office and send the treasury receipt to the Check 
·Office, which will then see that amounts due for recovery have been 
-credited to Government. The credits are adjusted in the books of the 
Civil Accounts Officers concerned under the head XXXV-Mis .. neoll8 
Miscellaneous Central or Provincial according to the D~partmlit from 
the stamps ~~e originally taken. ~ . 

,Vide A. D. G. s etter o. Ac.-951-869-22, dated 5th March 1923 with letter No.v;~· 
dated 2nd March 1924 of Tel. Check Office. Dy. T. D. I. 679.) 

Cost of Conducting Vernacular Scholarship Examination. 
137. To meet immediate expenses in stamps, stationery, etc., for the 

.conduct of Verhacular ScJUrship Examination, money may be drawn 
in abstract bills (A. G. B. ~ No. 307) up to a limit of Rs. 20 only for 
-each district, by the District Inspector of Schools. Detailed bills counter-
signed by the Divisional Inspector of Scho»ls should be submitt~' to 
the Accountant General, as soon as possible. Any sums required in 
excess of Rs. 20, but within the limits of expenditure sanctioned for 
the.district should be drawn in regular contingent bills (A. G. B. Form 

o. 3ION) countersigned by the Divisional InspectolrSchools (virle 
Dy. E. D. 979, dated 31st August 1905). . 

Bemuneration to Examin~rs of the European :ls. 
11. -~'hA· ~ed scales of remuneration to examiners of different exami· · • 

nations are given in the Code of Regulations for European Sch.ooJs. 1!>:rA 
139. The !ees. pa~_Ie by candidates for the' primary and Middle 

.School Exam1nat1on ll be paid into the Imperial Bank of India by 
the Inspector of E pean Schools, Benga.l, as soon as they are realiBfi)d 
hy him. 

....... . . 
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Permanent Advances. 
(C. A. 0.-93.) 

140. The authorities noted in the margin can sanction permanent 
adYances up to the amount advised by the Principal Auditor as appro-
Board of Revenue. . . . . 
All Commissioners of pnate ~~~-l1m1t-1Jf-Rs. 500- When 

Divisions. 
Director of Public Ins- • there is any difference of opinion between the 

truction. 
D~rector of Land ~ecords. Principal Auditor and the sanctioning authority 
Director of Agriculture. 
Director of Public Health. 
Inspector-General of Police. on this point, the matter should be referred_ 
Inspector-General of 

Prisons. for the 01·ders of the Local Government. The 
Inspector-General of Regis-

tration. 
Superintendent and Rem- permanent advances of . these Government 
em brancer of Legal Affairs. 

Superintendent, Royal Bot- servants, however,' will continue to be sanc-
anic Gardens. 

Conservator of Forests. 
-Port Office!!-; 
I!rotector of Emi.grams a.nd 
~ndent of Emi-
sra.tion. 1.' 

Commissioner of Excise 

tioned by the Local Government. (G. I., 
F. D., No. 510-A., dated 1st February 1908, 

Dy. G. I. 626 and B. G. No. 1432-F., dated 12th. 

si::o~altGeneral with ~ch 1908. Dy. G. B. 6150.) 
Government of Bengal. 

141. Collectors and Magistrates are responsible for the pe1manent 
advances held by their subordinate Government servants both in the 
sudder and subdivisions. They should, therefore, furnish the Principal 
Auditor with an acknowledgment on 15th April every yea1· under their 
own signature showing in detail at the foot of the acknowledgment memo. 
the amounts of permanent advances held on account of each department 
or office. Separate acknowledgments from the subordin<tte Government 
servants in charge of the departments or offices concerned should be 
taken by. the Collectors and Magistrates and filed in their offices. They 
shQ1dd not be forwarded or sent to the Principal Auditor, nor will they 
be accepted if sent. ' 

_ 142. Divisional Inspectors of S o s are generally allowed a per 
manent advance of Rs. 50 eac nd District Committees Rs. 100 each 
and at the discretion of the ce-President, a ,portion of the last name< 
s·m1 may be made overt e Head Master of the Zilla or Ko1mal Schoo 
to meet its current ontingent expendithre. 

143. To facilitate payment of rewards from the Chowkidary Reward 
F~n~, District Officers may, witli •the approval of the Divisional Com-
m1ss10ner, make over a portion of their permanent advance, not exceed-
ing Rs. HK\ to the District Superintendent of Police. 
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CHAPI'ER 7.-MISCELLANEOUS CHARGES. 

Refund of Income tax. 

144. In dealing with claims ,of Refunds of Income 'fax Tre.asury 
Officers should observe the detailed rules given in Chapter IY of App-
endix 2 to Civil Accounts Code, Vol. I. 

Land Acqui.:iition for Public bodies or individuals. 
[C: ft. C.-116.] 

145. When any sum of money is received in advance under Rule 21 
Appendix 7, Civil Account Code, from a municipality or other body 
financially independent of (}overnment, for the payment of compens~tion 
for land taken up on their behalf, such amount should be credited to 
the head "Deposits for work done for public bodies or individuals" 
in page I of the Cash Account. 

146. A separate account of the deposit of each.body should be main-
tained in a register showing the receipts, payments out of them and the 
balances, and the monthly transactions are to be shqwn irl the plus 
and minus m1.,>mo. in the same way as Personal Ledger Deposits under 
a group cc,lled after the name of the head prescribed above. with det::i,ils 
of the municipalities, etc., making the deposits. If the balance of any 
deposit appears to be insufficient for expected payments against it, the 
body concerned should be called upon to make a further deposit. 

147. Payments of compensation out of these deposits should be 
made on vouchers ix Form C or CC of the above Appendix, as if the 
payment had..,been made on behalf of Government. But on the face 
of each voucher mm;t be conspicuously written in red ink the name of 
the project as well 1:.s>that of the municipality or other body out of those 
deposit the payment is made. 

148. If lump sums have to be drawn for payment before vouchers in 
Form C can be obtained, they may be dravm as advances on simple 
receipts to be adjusted on receipt of proper vouchers by credit to 
"Advances Recoverable" and debit to the deposit account prescribed 
above. 

149. Esch advance drawn from the treasury by a Land Acquisition 
Officer for the purpose of disbursing compensation locally should be 
fully accounted for before any funher advance is drawn by him for the 
same purpose. In the case of any large amount due to a single individual, 
payment should be made by cheque. 

150. A quarterly agreement should be made between the b:i.lances 
of the deposits made by different local bodies, as shown in the 'freasury 
Accounts under the head "Deposits for work done for public bodies or 
individuals" with those shown in the books of y;he Land Acquisition 
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Deputy Collector for eac,h work. At the end of each quarter the Collector 
should ask the Land Acquisition Officer for a ;tatement of the balances 
on a~count of ~ch work, and after verifying it with the Treasury balances, 
furmsh a cert~ca te of the verification having been made at the foot of 
the plus and minus memorandum for " Deposits for work done for public 
bodies, etc.," for the month following the quarter (vide Circular No. 
286-T. M.-T. A. D., dated 29th September, 1905). 

151. When a Civil Officer~is made a Public Works Disburser under 
Rule 2 of Appendix 5 of th~ .. Bengal Financial Rules, charges such as 
I. Assessor's fees. those marginally noted should be debited to 
~· ~!awmp dut.sty. . 1 din the works concerned. If he is not a Public • cos , mcu g W h 

Pleader's fees and Court orks Disburser, the charges should be broug t 
costs. to account in the Civil Department and debited 

4. Process fees. D d 
5. Batta of Process.servers. to the epartment concerne . 
6. Registration fees. 

NOTE.-For the procedure of recovery: of costs of litigation in appeal in the High 
Court, Bee par agtaph 233. 

152. Payme~ts up to Rs. 50 on account of awards in land acquisi-
tion cases may be made by money order, the commission being paid 
by the Collector and &ebited to the contingencies for the project (vide 
G. I., F. !)., No. 255-A., dated 17th January 1910. Dy. 0. I. 499). 

Ma.likana Payments. 
. 153. The procedll;re observed in the Treasury in making and record-
mg payments on account of Malikana is laid down in Chapter VII of 
the Board's Miscellaneous 'Rules, 1918. 

154. A:rear bills for permanent and temporary Malikana sho~ld 
not be pai~ except on the special order of the Collector. ~uch bills 
need not be submitted to the Principal Audi"tor for pro-audit undei:. 
rule 30 of the Bengal Financial Rules. 

155. Each Treasury Officer will keep register~ in A. G. B. Form 
N?. M2 in which each payJUent on account of Permanent Malikana 
will be recorded at the time it is made in addition to the record on the 
reverse of the permanent pay orders (both recipient's and Tr~sury 
Officer's halves). A separate register is kept for Temporary Malikana. 

156. Acquittances of the payees may be taken on a consolidated 
bill which may be used both as Schedule and Vo~cher, t~e first ±our 
columns being filled in at the treasury. The coJ'.l~ohdat~d bill sho~ld be 
totalled and agreed with the entries in the Payment Register and signed 
by the Treasury Officer and submitted to the P1incipal Auditor with 
th~ ,bi-monthly Listt of Payments. No countersignature is required. 

157. Separate schedules should be furnished for payments. ".ln account 
of each kind of Malikana and their amounts shown separately "n page 2 
of the list of payments as follows :-

Permanent Malikana. 
Temporary Ma1ikana. 
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Khaleri Rent. 
158. The Collector of Midnapur is authorised by Government to 

pass the Khaleri rent bills of his district. The procedure laid down a hove 
in regard to Malikana payments, should be followed in paying the rent. 

(Vide B. G. Order No. 1645, dated 20th March 1908. Dy. G. B. 6283.) 
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CHAPTER 8.-LOANS AND ADVANCES. 

Repayment ol Loans. 
[C. A. C.-144,.] 

159. The actual date of receipt, into the Treasury or Sub-Treasury, 
of instalments of principal or interest of loans granted by Government 
w local bodies should distinctly be noted against each such item in the 
cash account rendered to the Principal Auditor. This will enable him 
to ascertain whether penal interest should be demanded on account of 
overdue instalment of interest or of principal and interest on loans 
granted by Government to local bodies (vide Circular No. 153-T. M.-
T. A. D., dated 29th December 1898). 

Embankment Advances. 
[B. F. R.-270-A.] 

160. The Governfuent of India having directed that the adjustment 
of the e~penditure incurred under the Bengal Embankment Act, II 
(B. C.) of 1882:, shall be carried out in the Civil Department as hereto-
fore, the following rules, prescribing the method in which the recoveries 
are to be passed through the Government accounts, are issued :-

161. The estimates on which expenditure is to be incurred will be 
drawn up in the Public Works Department, countersigned by the Super-
intending Engineer, and sanctioned by the Collector. The expenditure 
on these embankments will be incurred partly by the Executive Engineer 
and partly by the Civil Department, the expenditure incurred by the 
Civil Department being only in respect of compensation, costs, and 
expenses under and incidental to any proceedin'gs taken under Parts 
II a~p. V of the Act, including costs of all surveys and plans. The entries 
in the vouchers on which 'such expenditure is drawn will clearly ~how 
that the payments are on account of zemindari embankments. 

162. The expenditure incurred by~ Executive Engineer will be 
met, in the first instance from the funds of the Public Works Depart-
ment ; but as soon as the work is completed he will, under section 51 
of the Act, render an accc'.:ltmt of the actual expenses to the Collector, 
and on receipt of his certificate of acceptance, which the Collector will 
grant after the issue of notices and the settlement of objections under 
section 52 of the Act, the Executive Engineer will write off the expen-
diture from his books by debit to the Civil Department. 

~63. As the expenditure in the Public Works Department is accepted 
~he Collector will enter the total sum payable under section 53 of the Ac& 
i.e., the total expenditure both in the Civil and Public Works Depart-
ments in a register c~ntaining the following columns, and after a ppor-
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tionment amor.g the parties benefited, "ill see to the ruove1y of the 
amount due from them under section 61 of the Act :-

1. Voucher of payment, or orders accept-I Date. 
ln6 the expenditure of the Public ~ 
Works Department . . . .) No. 

2. Nature of charges. 
3. Amount. 
4. Appojptment 

5. Recoveries 
6. Balance at the close of each quarter. 

.}Estate. Amount. Date. 
Interest. Principal. 

. Period of interest. 

164. Recoveries on account of zemindari embankmmts, after being 
noted in the ngister, will be.credited in a separate iegister, in the Treasury, 
the daily total of which will be carried to the cash-book and the monthly 
total to the cash account. 

165. In this register a column is provided for the record of the interest 
due, and it must be borne in mind that the interest due is the first charge 
on any sum recovered. No portion of such sum ~an be taken in reduc-
tion of the princiral so long as any balznce is dt:.e on account of interest. 

166. The qates on which the instalments recoverabk from zemindars 
are payable, are (a) in the case of zemindars the dates fixed for the pay-
ment of revenues, and (b) in the case of proprietorsthe dates fixed'as 
last days for the payments of patni rents under Regulation VIII of 1819. 
The rate of interest•chargeable on sums paid as compensation referred 
to in section 53, and on the unpaid balance of the amount apportioned 
to any estate ~~nure under section 61, has been fixed by the Local 
Government ~}'\~ q.ier c~t pew AflUHIM ~ , ,S"D~ • 

167. The Local Government also has the power to capitalise the 
repair charges of embankments under section 63 of the Act. 

168. Rents for lands appertaining to embankments, whether Govern-
ment or zemindari, are to be realised by the Collector of the district, 
but will be treated differently in the Treasury Accounts. In the former 
case the amount is to be shown as Public Works re-venue, and must be 
credited in the register of Public Works receipts, and in the latter it is 
to be talln. as a reduction of the outlay to be recovered, and will there-
fore beY'redited in the same manner as actual recoveries. 

[C. A. C.-149.] 
1~9. A plus a!ld miniis memorandum should be opened in which the 

openmg and closmg balances, the total payments made by the Collector 
each month, ~nd th~ expenditure accepted by him from the accounts 
of. the Executive Engmeer should be added (~he. Iat~er in a distinct ~ry, 
with the number and date of the order adm1ttmg it), and the recoveries 
should be shown. If any recoveries be made on account of another 
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district, they should not be mixed up with the collections of the district 
in which they are made, nor deducted from the plus and minus mem-
orandum, but separately credited in the cash account with the name 0 £ 
}be distr.ict ~o which they belong, an intimation be~ng ~ent to the Collector 
"of the _district concerned for note and aeductI?n Ill his register and plus 
and minus memorandum. In the same way, if any money be deposited 
in the Treasury for work to be executed in connection with any Govern-
ment embankment, it should be credited in the Register of Public Works 
receipts, with a specification that the embankment is Government and 
not zemindari. 

The plus and minus memorandum should be entered in the plus 
and minus memorandum of revenue advances sent to the Accountant 
General under Article 149 of the Civil Account Code. 

::ilP.TE.-::--Refunds of undisbursed balances may be made by deduction from the next 
bill, or 1'lhere be no occasion to draw a bill, it may be shown as a distinct item in the 
body of'the cash account with full particulars of the original debit. As these refunds 
will affect the balances of the advances shown in the monthly plus and minus memos. 
of Loans and Advances, they should be included in Column 3 (Amount advanced during 
the month) a.s a deduct entry and written in red ink. The closing balance in Column 6 
of the plus and minus memo. should be reduced accordingly. 

( Vide Circular No. 338 T. l\I.-T. A. D., dated 4th September 1920.) 

170. On March 3'.l.st of each year a detailed statement should be 
prepared .from the register prescribed in paragraph 500, and submitted 
to the Principa'i Auditor, showing the number, date, and balance of 
ea.ch order remaining due to Government, and explaining the circum-
stances under which it is outstandin6. The total of this statement must 
be agreed with the balance of the plus and minus memorandum. 

171. In the districts in which the contract system for the repair of 
zemindari embankments has been sanctioned, the zemindars who accept 
the tenders made to them will be liable for a fixed contract sum yearly 
~9stead of the actual cost of repairs. The co~t of repairs-..of a zemindari 
• ~bankment, or portions of the same, for which a contract sum has been 
•cepted, is to find no place in the registers and plus and minus memo-

.!randa referred to a hove. The cost will be finally met by the Public 
f"w or ks Department, and tlfe receipts from zemindars will be credited 
in the cash account as realisations under the contract system under 
"XIII and XIV Irrigation, Navigation, Embankment and Drainage 
Works, etc." 

172. An Executive Engineer carrying out any work on account of 
which charges are incurred debita ble to both contracting and non-con-
tracting .zemindars should carefully apportion the proportion of the 
charges rightly debita ble to the latter in communication with the Collector 
of the district. 

Drainage Advances. 
173. Expenditure in connection \\ith drainage schemes falls under 

three' <BtieQ>ries :-
!.-'Original o¥lay durmg construction. 
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IL-Maintenance charges in the Civil Department after comple-
tion of the scheme. 

111.-Maintenance charges in the Public Works Department sub-
sequent to completion--

(a) Apportioned. (b) Capitalized. 

174. !.-Original outlay.-Estimates of expenditure on drainage 
schemes under Act VI of 1880 are prepared in the Public Works Depart-
ment, passed by the Drainage Commissioners appointed under the Act, 
and sanctioned by the Government. The expenditure is incurred partly 
in the Civil and partly in the Public Works Department; that in the 
Civil Department is (a) in respect of compensation for lands taken up 
for the purposes of the Act, and for damages inflicted in carrying out 
the scheme; (b) for salaries of officers and establishment; and (c) for 
costs of surveys and valuations other than those incurred by th~Pub1ic 
Works Department, whethei' antecedent or subsequent to the prepara-
tion of the scheme end plans. 

175. On vouchers on which suc,h expenditure is incurred, it n1ust 
be distinctly stated for what particular scheme the payments are made, 
and no vouchers should be paid at the Treasury uJJless it is :first passed 
by the Collector of the district as a charge to a particular scheme under 
the Act. 

176. The expenditure in the Public Works Dpartment should, in the 
first instance, be met from the funds of the Public Works Depart-
ment. At the end of each quarter the Examiner furnishes the Accountant 
General with a quarterly statement of expenditure for incorporation in 
the Civil books. This "statement contams the following details as in 
the sanctioned estim~te :-

(a) Prelimina_y expenses. (e) Bridges. 
(b) Land. - (/) Inspection bungalow. 
(c) Outfall sluice. (g) Establishment. 
(d) Earthwork. (h) Tools and plnat. 

177. The Principal Auditor will then furnish the Chairman of the 
Drainage Commissioners appointed under the Act with a quarterly state-
ment in which he will incorporate both Civil and Public Works expendi-
ture. If upon verification of this statement with the account kept in 
the Drainage Office any discrepancy is found, the Collector, as Chairman 
-0i the Drainage Commissioners, should place himself in correspondence 
with the Principal Auditor with a view to its prompt settlement. If 
he does not do so, it is to be understood that the Principal Auditor's 
figures have been accepted, and that they cannot be subsequently chall-
enged. 

178. To record expenditure incurred and recoveries effected in the Civil 
Department, the Treasury_ Officer ~ill keep a register of receipts and 
charges on account of dramage advances, showing (1) date of ~eceipt or 
payment, (2) from whom received or to whom paid, and (3) aruonn t. 
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Care should be taken to keep recoveries on account of interest and process-
fees separate from recoveries of s.dvnace&. 

179. Both during construction and after completion a monthly plus 
and minus memorandum should be furnished by the Treasury Officer 
for each scheme. During construction the entries therein will be civil 
expenditure directly incurred from the T1easmy, ind Public Works 
expenditure communicated quarterly by the Pri11cipal Auditor. This 
latter amount will be incorporated in the Ties sury plus and minus memo-
randum by a distinct entry in red ink. The plus and minus memorandum 
to·which it is to be added will be communica. ted by the Principal Allditor 
and the entry should be made in the memorandum for that ar..d each 
succeeding month by the Treasury Officer, bS will be seen if! paragraphs 
184-5 below: the plus and the minus memorandum ·.,rill contam two 
heads. 

180. Upon completion the Principal d.uditor will communicate the 
amount of interest to be anded to the plus and minus memorandum, 
and thereafter the only entries IAf.de therein v. ill be recoveries efiect-
ed directly into the Treasury and a pp01 tioned maintenance ch&rges com-
municated by the Principal Auditor (generally quadrennially). 

181. No entries should be m.&de on the requisition of any officEr 
except the Principaf Auditor, and maintenance cha1ges incurred in the 
Civil Department -should be carefully excluded therefrom e.nd debited 
to the personl:J l ledger eccount noticed below. -

182. II.-lYlaintenance charges during apportionment.--Wh1le work 
is in progress all cherges i11curred, v.hether ior originul v.orks or main-
tenance of portions completed, r..ie debited to drain£ gt- r dvances ; but 
when the scheme is complete, further maintem:.nce charges incurred 
in the Civil Depe rtment are to be debited to e persons.I ledger account 
on the receipt side ot which i:,re credited the pI;qfits of the canal on account 
of receipts from fishe1ies and spoil-lanks. 

183. The unexpended balance at credit of thi3 personal ledger goes 
to reduce the liability of the landholders from time to time (usually 
every Jour years) when th~ cost of repe,i1 s end periodical excavations 
made by the Public Works Department subccquent the fir.::l completion 
is apportioned among the landholders benefited. 

184. III.--Maintenance charges in the Public Works Department 
subsequent to final completion.-These &re either periodically apportioned 
as noted a.hove, or are.Gapitalised and apportioned among the parties 
concer~~d once for ~11 uhder clause 4, section 48 of the Drainage Act. 
To facilitate a~portionnient and ultimate capitalisation, the mainten-
ance charges of all ~omplete drainage schemes will be recorded under 
a separate sub-head m the accounts of this office. Ia other words the 
head•" Drainage Advances" will ... contain tv.o sub-heads:--

(a) Cost of construction and apportiou~d maintenance charges. 
(b\ r d · · · · ' napport10ne mamtenance charge8 mcurred m Public Works 

DPpai:tment. 
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185. The Treasury Officer will mamtain these1't\~~ head~ separate1v 
in his plus and minus memorandum, and they will be com~unipated in " 
-separate quarterly accounts to the local Drainage Office, which already 
records these charges separately. A comparison similar to that alluded 
to in paragraph 177 above should be made by the Drainage Office bet-
ween its :figures under this head and those furnished by this office. When 
.apportionment of these maintenance charges is made, the Principal 
.Auditl)r will communicate to the Treasury Officer the amount to be 
added to the pl'US and minus memorandum of "Drainage Advances," 
and the Treasury Officer should be careful to make no additions to that 
pl'US and min'US memorandum except (a) actual recoveries in cash, and 
(b) sums communicated by the Principal Auditor, nor alter his plus 
-and min'US memorandum at the instance ot any other officer. 

186. In the event of the ultimate capitalisation of the maintenance 
-charges of any scheme, all reooipts and charges on account of such shceme 
are to be treated as Government receipts and charges. To enable the 
Principal Auditor to watch the recovery of the capitalised debt in such a 
case, care should be taken to open a separate re5ister and credit recov-
eues on account of such capitalisation separately and distinctly in the 
'Treasury accounts. 

187. The local Drainage Officer will submit, every month, to the 
P1incipal Auditor, a copy of the Register showing the Daily Demand, 
Collection and Balance of each Capitalised Drainage Scheme separately, 
for verificat10n with the amounts credited in the Tre.asury Cash Accounts; 
and if the collections shown therein agree with those recorded in the 
books of the Principal Auditor an intimation of agreement, will be sent 
to him. An account of the recoveries made and the balance outstand-
ing at the end of each year is forwarded to the local Drainage Officer 
for veri:fica tion, and acceptance of the outstanding balance c>,n account 
.of each capitalised scheme. 

Payee's Receipts for Taccavi advances. 
[C. A. C.-14C.->] 

188. The submission of payee's receipts for IT'accavi advances to 
the Audit Office is not necessary. The certificate of disbmsement ref-
-erred to in the note to Article 148, Civil Account Code, should be given 
in the detailed bill for the advance. 

{C. G.'s No. 117-A and A-124-11, dated 20th March 1911. Dy. C. G. 506.) 
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CHAPTER 9.-MISCELLANEOUS ADVANCES. 

House Building Advances. 

[C. A. C.-155.] 
189. Any application which may be made by a Civil Government 

Servant or by a Military Officer in Civil employ twith trhe- exeeptio~ 
Government ~ervants in the Public Works Department}, for advances 
for building purposes under the rules laid down in Art. 155, C. A. Code, 
shall be accompanied by the certificate and pledge pr~scribed in Rule X 
and shall be made through the applicant's immediate superior, who, afteJ;>. 
recording his opinion as to the necessity or otherwise of the assistance 
solicited, will forward the application to tk,e Commissioner of the Divi-
sion, or the authority empowered to sanction the advance. 

190. The applicant's title to the property should be examin'ed by the 
Government Law Officers before the advance is actually paid. It is 
to be seen that in the case of a house-building advance he has undisputed 
title to the land on ~hich it is proposed to build and that in the case of 
an advance for the purchase of a house, he will obtain such title as soon 
as the :rimchase price is paid and that there will be np legal obstacle 
in either case to the property' being mortgaged to Government and that 
Government will have the right of foreclosing on the conditions men-
tioned in the mortgage bond. 

(Vide G. I., F. D. No. 580-A, dated 11th July 1923. Dy. G.I. 296.) 
Board of Revenue, 
All Commissioners of Divi· 

sions. 
Director of Public Instruc-

tion. 
lnspector-Geqiral of Police. 191. The authorities noted m the margrn 
Inspector-General of Prisons. 
Inspector-General of Regis-

tration. 
Direct("' of Land Records, 
Director of Agriculture. 
Superintendent and Rem-

embrancer of Legal Affairs. 
Director of Public Health. 
Superintendent, Royal 

Botanic Gardens. 
Conservator of Forests. 
Port Officer. 
Protector of Emigrants 

and Superintendent of 
Emigration. 

Commissioner of Excise 
and Salt. 

can sanction these advances which are in strict 

accordance with the rules laid down in Article 

155, C. A. Code. A copy of the sanction should 

invariably be forwarded t.o the Principal 

Auditor. 

Surgeo':u-General with U Government of Bengal. 
. ~~2. If the building has been commenced, the Commissioner of the 

D~vlSlon or the Governement Servant empowered to sanction advance 
"' 111 call upon the ap:elicant·to execute a deed of mortgage in Form No. 
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21 or 22 of the C. A. Code, a copy of which should be supplied to the. 
applicant and will intimate to the Principal Auditor by what inst~lments 
.and at what periods the applicant is at liperty to draw his advance. 

NOTE 1.-0n receipt of the intimation the Principal Auditor will issue instruction 
to the Treasury Officer, who will make payments on the receipt of the applicant, and 
-quote the date and number of the Principal Auditor's order on each receipt. The pay-
ments in the order in which they occur will be posted in a register set apart for their 
-record. 

NOTE 2.-In the bill for a house building advance a certificate should be furnished 
to the effect that a previous advance was not ta.ken in respect of the same house. The 
year in which the Government Servant first entered the public -service should also be 

.stated in the bill. 
NOTE 3.-The mortgage deed is exempt from the stamp duty chargeable under 

Article of Schedule I of the Indian Sta.mp Act (Act II of 1899). 

;t93. If the building has not been commenced, the Commissioner or 
-the authority empowered to sanction the advance may, on the applicant's 
·executing an agreement, in the following form request the Principal 
Auditor, to authorise the paykent of a portion of the advance sanctioned. 

Form of Agreement to be addressed to th~ authority concerned. 
considerat~ of----------~----~--------'--

; 

need to me by \he Government for the purpose of_ building a house 
the- Cantonmeftt, I engage 

commence- 1 the ho~e forthwith and 
µon to sign a deed of mortgage for securing the rerayment of the 

to Government. Dated, etc., etc. / 
[N.B.-This agreement should bear a one-rupee~p.j 

,rtgage deed should be s~gned as soon as any work has been commenced. 

~.J,._,.,...,,1Commissioner , pr the authority empowered. to sa~ction the 
exacute the deed on the part of the Govern:m.eJ;lt, and sfian 
uly executed and registered 61.eed to the D!strict Registrai 

tody. ' . 
. o. 510-A., dated 1st February 1908. Dy , G. L 626 c1.nd B. G. F.?. 1 ~2-F., 

. . dated 12th Ma.rch,1908. Dy. G. B. 6156.) 

s for advances to em loy he Public Works 
apartment shall · ubmitted, th . '8 t Engineers, 

lll\1i.J~#ie Secretary to Gove ent in the Public Works De t.ment, d 
Will be dealt~~th by Gover ent in .tlia~ Department. 

- P- -" ~ ' I ..s:e 
J\dvance on Trausfer. 

[C. A. C.-159 (a).] 
196. Local Gover~en.ts occasionally sanction advances of a per-

'80nal natu.re under article 159 (a) Civil Account Code, Volume I, when 
·the necessity for the advances is proved a.lld this use of the power of 
~the Local Government has been recognised an4 ·accepted by the Govern-
ment of India. 

---v> 



197. A Oilverm:nent Servant temporarily deputed fo 
of trall:¥ng in the Survey and S ement work away from ithE; 
where he is stationed is entitled to an advance up to an all1.b\lJit; 
exceeding one month's pay, but without travelling allowance an subject: 
to the conditions laid down in clause (a) o,t Article 159 of C. A.. Cod 
Volume I. 

(Vide B. G. No. 1017 T. R.-8559-F., dated 20th September 1923, Dy. G. B. 4651.) 
NOTE 1.-The Director of Surveys, Bengal and Assam, is competent--

(i) To advance to Khalasis, etc., beiore they take the field, railway· 
fare plus one month's pay to each man, up to a maximum. 
of Rs. 15,000 each year; and 

(ii) To draw and disburse an advance up to Rs. 7,000 annually 
towards the close of the field season, in order :finally to pay 
off traversers and their .squads as soon as their work is :finished 
and to give them their railway.,, fare to their houses at the 
same time. 

(~jde /}· J. No. 625-47-2 and No. 492-A, dated 9th June 1915, Dy. G. I. 149.) 
No~E .(-'Article 159 (a), C. A. Code, does not. requi~ the sanction of Govemm 

to a Government Servants' drawing the advance, if he IS the Head of a Departm 
NOTE aJ--A list of Government servants authorised by the Local Governmen 

gra~t the· Advance will cbe -found in Appendix K. 

Advance for Anti Rabic Treatment. 
197 For th~ rules for the guidance of persons s~nding pati~t.lt 

for trea ent and for patients arriving at the Pasteur Institute, cy.is··m.en 
vMe Appendix T .,, 6.) 

Ad,vance to probationary Sub-Inspectors on their first appoin 
to enable them to purchase uniform and equipme 

198. (l:) An advance of a sum not exceeding Rs. ll'?P h . 
to a probationary Sub-Inspector on his successfully pass· ~ t e margm 
'!'raining College or School provided he applies foni it within n\ . . 

om e date of his leaving the College or School. are m strict. 
(2 l"'lie adva~e may 'be sanctioned by any authority ;/ ,Aow 

the rank of a Superintendent of Police. · 
(3) The amount e nee should be recovered in monthly 

instalments o ~ cent-...of.. ~ ~rvant~ pay, lthe re-
commencing six months after the date of his lea vmg the ColleWt 
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Advance to RecrUit Constables. 
il'uit constables may be allow~d, if necessary, to draw an 

ot exceeding half a month's pay to be recovered in not more 
ee ~ual instalments. 

for travelling expenses to subordinate Police officers. 
Ad.vances may be made by the Superintendent of Police, Dar-

only .ut -cf his permanent advance to a subordina.te Police officer 
payment of his raihva.y fare or expenses by road up to the amount 

of such fare or expenses a.nd limited in the case of a road journey to 
the amounts stated in the Travelling- Allowance Rules. 

201. ·These advances may be treated in the same way as payments 
ordinary contingent expenditure made from the permanent a dvance 
recouped from the Treasury on abstract bills and charged t 

d " carria.ge of constabulary . " 
• No Government Servant to whom an advance is made der 

· rule wi~e entitled to any tra veiling allow51nce. Consta b , to 
horn advan s are made for railway and road expenses under the above 

e may rece1 ,~ in addition, -if otherwise entitled to it, he daily allow-
.an e ~dmis8ib ~ to them. 

NOTE.-In otheil-, districts, police officers of and below the rank of Sub-Ill ctors 
now provided wit.Ji Railway warrants or credit not;eS'Vor journeys by rail or steamer. 
'Bteamet""or Railway 'companies on which these warrants or credit notes are issued, 

· t cqst thereof gainst the Civil Department or present bills for cash payment to 
ei~ :Auditor {to makes the necessary adjustment or pays or authorises pay-
liliQr bills as •Ile case may be. In the case of Steamer Companies, extra •J:Ml-• .. QJD.a& 4 per arre,nt ~i: credit note of less than Rs. 5 is ma.de · 

of ~arra ts or credit notes for steamer tickets costing rupe 
and men ·soontinued. • 

7-M.--::839-25, dated 29th June 1925. Dy. T. E, I. 594.) 

Passage Advance. 
e rules regar~ the grant of advances to pay for the passages 

tain Government · servants of non-Asiatic demicile and 
~~in·ven in Appendix 8B of the Civil Account Code. 



A4vaudes to passed students of the Government Wea · t Lt 1 · Serampare and itS' 
~ 1-. 206. A;the insfti~ of tre Prine' , 

• • the Treas~ Olncer ls authoris y this o ce 'tb ma1ie 
the 4dvance. .In the case of t District-W"ea ving Schoo f 
the overseer passed out the b' ls made out by the Managing 
who will attach to the bill receipt for the money from the 
and in the case of the ex 'tu dents of the Government Weaving 
Serampore, the bill is;fuade out by the applicants themselve 
bill in either case is shed at the treasury after being counters 
by the Principal, ea · g Institute, Serampore. The Principal is 
responsible for ching re · yments and keeping accounts of the loaas 

" The Treasury cer will sen to the Principal at the end of each mont 
a statement owing the amo t advancE'jl and the amount recov 
on this ac unt, the amount o rintipal and interest being shown 

y. he Book department f this office will send a lialf-y 
t to the Principal in disti t details of the amount ad,va 

ecovered as recorded in this o e. The Principal will reco 
'screpancies of the above stateme s in communication with 

ce and the Tre'asury Officer concerne J. 
0 
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CHAPTER 11.-BUDGET. 
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CHAPTER 12.-DEPOSITS. 

Repayment of Revenue Deposits. 
[ C. A. C. -'--201.] 

212.· A Revenue Deposit Payment Order should not be cashed if 
presented at the Treasury after the lapse of three months from the date 
-0£ the Collector's (or Deputy Commissioner's) order for payment. Lapsed 
orders may be presented to the Collector (or Deputy Commissioner), 
who, after making any necessary enquiries, will re-date the order and 
attest the alteration of the aate by his signature. 

213."" (I) Deposits of any month when rflpaid during tha.t month 
should be drawn on separate vouchers, and entered in a covering list, 
A. G. B. Form No. 177, the total of which should agree with the total 
sum entered at the foot of the Repayment Register. The vouchers 
and the covering list should be forwarded to the Accountant General 
with the Repayment Register. 

(2) Repayments of deposits of different months should not be made 
in one bill. 

(3) When a portion of any deposit is repaid in the same month the 
amount of the payment vouchers should be separately entered in the 
body of the "Repayment Register" and the entire deposit should be 
shown in the "Receipt Register." It is only when a deposit is fully 
repaid in the month that the amount should be included in the lump 
sum added at the foot of both the Receipt and Repayment Registers, 
the voucher being entered in the covering list ref erred to a hove. · 

(Vide Cir. No. 174-T. M.-T. A. D., dated 22nd December 1899.) 
0 

NoTE.-lnstruction (2) does not refer to repayment of sale-proceeds under Act XI 
of 1859 (B. C.). In the case of such deposits the receipts of several months me.y be 
repaid on the same vouchJr. 

(Vide Cir. No. 176-T. M.-T. A. D., dated 7th February 1900.) 

(4) A schedule should be furnished showing _in detail the dep?Bits 
received and repaid during the month as entered m the extract Register 
to see that the repayments actually work up to the total deposits paid. 

(Vide Cir. No. 215-T. M.-Dep., dated 28th April 1915.) 

214r'Unstead of a separate cheque in payment of each separate 
money 'order for remitting landlord's fees, a single cheque should be 
prepared for payment to the Post Office., of the aggregate value of all 
money d.Lders issued on a particular da ~~but care should be taken th.at 
deposits received and wholly repaid witpip one and the same month, 
and deposits received in previous months, are not included in theJame 
voucher. The latter must be paid by means of sep~rate cheques. 

(Vide Cir. No. S'l-T. M.-T. A. D., dated 16th J~ly 1910.) 
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Refund of Lapsed Revenue Deposits. 
[O. A. C.-207.] 

215. (a) If an application for the refund of a lapsed deposit appears 
to require special order it should be submitted to the Board through 
the Commissioner, otherwise and ordinarily it should be addressed to 
the Accountant General. 

(Vide G. B. No 1915-T. R .. dated 31st August 1906, Dy. 2535) 

(b) nclaimed landlord's fees (creditable to Revenue Deposits) are 
forfeited overnment on the expiry of three years from the date of 
service of not1 o the landlords concerned and cannot be refunded 
without special sane ... of Government ; and so they stand on a different 
footing from ordinary lapsed. deposits, which are refunded on the a utho-
rity of this office. The Treasury Officer should therefore submit at the 
close of the year, two sepa,_:iate !:ltatements to this office, namely one for' 
ordinary lapses (to be transferred to "XXXV.-Miscellaneous-Un-
claimed Deposits, Central or Provincial ") En the other for the for-
feited landlords' fees only (to b~Jransferred to ¥;-Miscellaneous. 
--Fees;-:&ill.Qs aud Borfei.tu.res~ with a col n, sho~g the date of 
service of notice in each case, on receipt of which ')ecessar)'-i:.eadjustment 
will be made by this office. ....._ "> 

(Vide Cir. po. 192-T. M.-Dep., dated 27th June 1914.Y";l ...... 
Cancellation of Lapsed Deposit Refund Orders. 

216. Lapsed Deposit Refund orders, if not paid within twelve months 
from the date of sanction, should be returned to the Accountant Gen-
eral for cancellation. A fresh order may be obtained if the amount 
is subsequently reclaimed. 

Covering List of Deposit Vouchers. 
[ C. A. C.-210.] 

217. The Note to Article 210, Civil Account Code, requires a covering 
list to be sent with the payment vouchers of Civil C.>urts' deposits; and 
the same is required for the deposit of Criminal Courts. It should be 
written up day by day like the other schedules. 

(a) tlfhe other directions containeci in the Civil Account Code relating 
to Treasury procedure for record of Civil and Criminal Courts' deposits 
need not be followed. The practice prescribed in the General Rules 
and Circular Orders of the High Court should be continued. 

(b) Vouchers paid in Civil Courts should be stamped in the Treasury 
as " Paid in Court." 

(Viele Case No. 28 of 1901-02.) 

Deposits of Cantonment agistrate. 
218. De~o~its of the Courts of onment Magistrates should be 

treated as Civil Courts deposits adjusted in the Civil Books a 8 ordi-
nary Civil Courts deposits, J>E!: en ts into and withdia wal from Treasuries' 

E 
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following the ordinary rules gulating such deposits. The amount 
of lapsed deposits and refu s theraof should, however, be passed on 
to the credit or debit of t Military Department through the Exchan5e 
accounts. 

(Vide C. G.'s letter No. 3699, da.ted 28th March 1908, Dy. C. G. 311.) 
219. The auty of initialling each transaction of receipt and pay-

ment of a deposit which is imposed upon Judges by note to Article 212, 
Civil Account Code, is delegated to the Registmr of Court of Sma 11 Ca uses. 
The Local Government inay, however, withdraw or restfict this dele-
gation by a general or special order. 

NoTE.-The delega.tion of the power is withdra.wn from the Registrar of the Sealdah 
Small Cause Court by the Local Govemment--(G. I., H. D., No. 78, dated 14th January 
1909: received with B. G., J. D., No. 1517-J. D., dated 5th July 1909, Dy. G. B. 1657.) 

Receipt and Repayment of Civil and Ctjm.inal Courts Deposits. 
220. For the receipts and repayments of Civil and Criminal Courts 

Deposits, the Treasury Officer should maintain a personal ledger account 
under Article 210, Civil Account Code, and see that the iepayments 
do no.t exceed the balances at credit. From the register of personal 
deposits, the Treasury Officer should verify the total receipts a11d re-
payments as well as the opening and closing balances shown in the 
Courts' Extract i{.egisters sent monthly to the treasury for verification 
and transmission to this office. 

(VideCir. No. 283-T. M.-T. A. D., da.ted2lstNovember 1917.) 
221. The above rule applies to Sub-treasunes only in respect of 

Civil Courts' Deposits. Detailed accounts should be maintained &t 
Sub-treasuries in respect of Criminal Courts' Deposits, though at the 
Dist1ict Tieasury, they will be incorporated in lump in the per~onal 
ledger accounts. For the personal ledger "accounts to be maintai~ed 
at Sub-treasuries in respect of Civil Courts' Deposits, the opemng 
balance should be obtairn'd from the Sub-Divisio~al Munsifs and ve1ified 
from the rerords of~he District Judge. 

(Vide Cir. No. 296-T.°M.,-T. A. D., da.ted 25th Ma.rch 1918.) 

Personal Deposits. 
[ C. A. C.--195 (b) (ii) (3).] 

222. The Auditor General has sanctioned the opening ot personal 
ledef'r accounts in the names of the heads of <iovernment Schools and 
·Colleges for moneys received from the students on account of Library, 
Laboratory and Wo1kshop Deposits, etc. 

fli.,"" /.( -j[ide Cir. No. 185-T. M.-T. A. D., dated 22nd June 1900.) 
223. ~he Auditor General has authonsed the opening of Personal 

Ledger Accounts in the name of the Secretary or Chairman of the 
Managm~ Committee of Municipal Dispensaries in Class III A, BS enu-
merated. m Appendix M. 

(Vide. Cir. NL. 257-T. M.-T. A. D., dated 27th April 1904.) 



CHAP.~-] DEPOSITS. 113 

224. The Auditor General has sanctioned the opening at the treasury 
o± a Personal Ledger Deposit Acc01w.t for crediting the cost of Chowki-
dary uniforms realised from villagers instead of treating them as Criminal 
Deposits. A detailed account of these Deposits should be kept in the 
Magistrate's Office and the balance of thY, account should agree with 
the balance at credit of the Personal Ledger Accounts maintained at 
the Treasury. 

(Vide Cir. No. 268-T. M.-T. A. D., dated 7th March 1917.) 
r ~ 1 J I 
;.i.r' ,·; .__--- .- Trust Fund. 

225. When the account of a Trust Fund is kept in the Tr~sury, 
it will be opened as a personal ledger account in the deposit registers of 
the Treasury and called by the name of the Trust Fund. 

226. A pass-book may-,be issued if the Government servant who 
administers the Trust Fund, has not personal access to the Treasury 
Accounts. 

227. All T1ust money received by Government servant in his official 
ca pa city shall, unless a Trust Fund has been created, be lodged in the 
treasury and credited as a deposit (Revenue, Civ~l or Criminal as the 
case may be). 
(Vide G. 0., dated 9th ~ptember 1905, Dy. G. B. 3316 and Bc!e. T. M.-162, dated 

24th August 1905.) 
228. No new personal deposit awount except for a ward's or attached 

estate may be opened without the sanction of the Accountant General. 
District Officers should apply to the Accountant General when they 
find any new transaction to be dealt with as a Personal Deposit 
Account. 

Warders' Benefit Fund. 
228A. Deductions on account of fines and penalties from the pay 

bills of Jail Warders and Head Warders are creditable per oontra to the 
head "Civil Deposits-Warders' Benefit. Fund!' All bills against this 
fund are signed by the Inspector General of Pri~on~, who_is ~he ad-
ministrator of the fund and payments are made at district treasuries. 

( Vide B. G. Rev. Dept. No. 10892 R. J., dated 14th December 1922, Dy. G. B. 7496.) 

" ~ Litigation Fwid. 
229. The Litigatio~F , :f},rmed under Board's Circular No. 2 of 

~ ovember 187 4 ~o meet e exr/enses for filing appeals to the H. i5h Court 
ID Wards Cases, is dra upor/by cheques signed by the Lega.!_ Remem-
brancer. 

230. Accordi:qgi.y, whe~t e Legal Remembrancer notifies to a Collec-
tor that money:-'1~ required or the purposes of the Fund, the Collector 
instead of rerliittmg the ney to the Legal Remembrancer ot to the 
Imperial Bank of India, \ ·n pay it into his own Treasury and credit 

E2 
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it as a receipt of the" Litigation Fund" and will send copy of the receipt 
to the Legal Remembrancer in order that the latter may know that the 
amount has been duly credited. 

231. The Legal Remembrancer's cheques against the fund will be 
honoured by the Accountant General so long as there is a balance at 
credit ; the Legal Remembrancer being responsible for the due a ppro-
pria tion of moneys received on this account. If the cheque is for an 
amount which is to be refunded to a Collector, the Acco1mtant General 
will enface it for payment at the Collector's Treasury. 

232. Fees for opinions given by the Legal Remembrancer, payable 
from Wards' estates, should not be credited to the Litigation Fund, 
but to l*-XXV. Miscellaueous.'~ 

233. For the recovery of costs of litigation in appeals in the High 
Court in land acquisition cases undertaken. by Government on behalf 
of or at the instance of municipalities and the local bodies or institutions 
the following procedure is prescribed :-

( 1) The Legal Remembrancer should advise the Collector of any 
sums advanced or required for the a hove purpose and 
furmsh t~ Accountant General with a copy of the advice in 
each case where money is advanced to enable the latter to see 
that "!Ji.e costs incurred by Government are recovered. 

(2) The Collector on receipt of the advice from the Legal Reme~
brancer (but not in anticipation of such advice) shall deposit 
the sum required to the credit of the Litigation Fund out 
of the iunds placed at his disposal by the local bodies or the 
institutions concerned, and will furnish a duplicate chalan 
of the amount so deposited to the Legal Remembrancer for 

' inform.a tion. 
(3) 1£ the Collector has not sufficient funds in his hands at credit 

of "Deposits for work done for ptlblic bodies and indivi-
dua]s" he will at once obtain the required amount from the 
party c'oncernell. 
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CHAPTER 13.-LOCAL FUNDS. 

General Rules. 
234. The following instructions relate to Local Fund transact10ns at 

Treasuries generally, the accountis to be kept at the Treasuries, and the 
returns to be made to the Accountant General, and to be received from 
him. 

235. The list given in Appendix N shows the only receiptis and ex-
penditure now accounted for under the head Local Funds. 

236. No new Local Fund may be opened without the sanction of the 
Accountant General. When a Collector has 'any new transactions which 
he thinks should be deal~ with as a Local Fund he should apply to the 
Accountant General for instructions. 

237. In the Funds marked B, the nature of the receipts must be 
specified in the returns to the Accountant General, and the charges 
must· be drawn on bills setting forth their nature. The charges are 
regulated and limited by ordmary Budget rules~ In the Funds marked 
0, the nature of the receipts need not be specified, and the charges may be 
drawn by che~ue or receipt without specification of ~ind. 

238. When a payment has to be made from any Local Fund to 
Government or to any other Local Fund, or from Government to any 
Local Fund and when both the funds are lodged in the Treasury, it is 
not necessary that the money should be actually drawn m cash from the 
Treasury and aga,in repaid into it. A cheque or voucher, as the case 
may be, should be used, in which it should be clearly specified that the 
amount is to be paid by transfer credit. All payments to Local Funds 
should be supported by a receipt, stamped when necessary, from the 
administrator of the Fund. 

Lapse of Cheques. 
239~ A cheque will be current .for three months only; after the ex• 

piration of that period payment will be refus~d at the Tr~asu:ry and the 
payee will be referred to the drawer, who, If payment Is to be made, 
will re-date the cheque and attest the alteration of the date by his ini-
tials. 

24fl. In the case of lost or destroyed cheques, a non-payment certi-
:6.cate should be required from the Treasu,ry before the issue of a dupli-
cate , 1che~ue and all. duplicate cheques should have the w_or? "~u1!li
cate written or p:i:mted across them in red or other d1stmg:ushing 
ink. 

241. When the Treasury Officer has issued a non-payment certificate 
he roust take care not to pay the origmal cheque, and to this end he 
should make a note of the stoppage of the cheqv.e at the time of the 
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cenmcate. An original cheque presented after the issue of the certi-
ficate should be returned to the presenter, the words " Payment stopped " 
being written across it. 

NoTE.-This rule is applicable to all Local and Trust Funds and Pe1sonal Deposit 
Account cheques 

Return to thE' Accountent General. 
242. At the end of the moaj;h the total receipts of each register 

must be separately shown in the Cash Account, separate schedules 
working up to the totals and distributing them among the Funds to 
which they appertain bein<z appended to the Cash Account. 

243. Upon the expenditure side the totals of the registers will be 
separately shown in each List of Payments and the vouchers (separately 
pinned together) for each fund must be sent to the Accountant General 
with separate List of Payments working up to the totals. 

Plus and Minus Memoranda. 
[C. A. C.-525.] 

244. For each Fund marked (a) in Appendix N the Treasury .Officer 
must make up and send a plus and minus memorandum. There have 
been so many misuifderstandings regarding these memoranda that 
special attention is requested to the following instructions. 

245. The Trea~ury Officer records in his accounts'meruy the amounts 
credited and debited to the various Funds, and 'the balances do not 
anywhere appear. The Accountant General's accounts are balanced 
accounts, and the balances are shown in them. The Treasury Officer 
therefore keeps a memorandum, intended to inform him of what the 
balance shown in the Accountant General's account is, which there-
fore is no t.uthority in itself, but is correct or incorrect according as 
it agrees or does not agree with the balanced account of the Accountant 
General. 

246. In making up his plus and minus memorandum the Treasury 
Officer has to look 1,,nly to the amount which he has actually credited 
and actually debited in the Treasury Accounts against the Fund con-
cerned. He has nothing whatever to do with the question whether 
the amounts so credited and debited are correct or not. Nor has he 
any concern with the accounts kept or the balances claimed by the officer 
who administers the Fund, and he must absolutely refuse to alter his 
memorandum on the requisition of any such officers. If the officer 
finds that there is an error in the accounts, he should follow the proper 
procedure for correcting it, as indicated in paragraphs 250 and 251 below, 
and thus (but only thus) procure a correction of his balance. 

247. The Tre::isury Officer, therefore, in his plus and minus memo-
randum must (1) take the closing balance of the last month ; (2) add 
to it exactly the amount shown in his Local Fund Schedule as receipts, 
without h any way altering it ; (3) deduct similarly what is shown as 
expenditure. 
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248. All this can and should be done without reference to the Ad-
ministrator of the Fund, and the memorandum should be drawn up as 
soon as the Cash Account is complete, and should be submitted along 
with it. 

Certificates to Administrators. 

249. A Treasury Officer may communicate to the Administrator of 
a Fund the amounts which he has credited or debited to it, but is pro-
hibited from officially communicating or certifying any balance which 
has not been previously certified to him by the Accountant General. 

Corrections. 

250. The credits and clebits shown in the Treasury accounts are final 
so far as the particular month is concerned; any mere clerical error, 
if reported in time, can be corrected (see paras. 333·336, Chap. 16); 
but errors of any other nature must either be specially reported with 
full particulars for orders, pending the receipt of which the incorrect 
:figures must be allowed to stand, or must be Jcorrected by an actual 
transaction of adjustment passing through the Treasury accounts of 
the current monthi For example, if it is brought to the Treasury 
Officer's notic~ that he has credited to Fund Ba receipt which ought to 
have gone to Fund A, he can, upon a voucher stating the nature of the 
transaction, charge the amount to Fund B and credit it by transfer to 
Fund A; but this, of course, must be done through the accounts, i.e:, 
in the Treasury register of receipts and payments of the funds and 
not merely by an entry in the plus and minm memorandum. 

251. It is the duty of the Administrator of the Fund to see that hj.13 
own Fund, and not any other, gets proper debit and credit in the Treasury 
accounts; and he must remember that when a receipt of his Fund is 
paid into the Treasury, if it is credited to another fund than his own, 
it is the same as if it were not received by him, and he ought to take 
immediate steps to have it transferred to his own Fund. So, if he 
is debited with a charge which should have gone elsewhere, he must 
accept the fact of the charge until he has had it transferred out of his 
account. 

Ver1ficaition of Balences. 
[ C. A. C.-222.] 

252. ~ soon as possible after the close of each year the Treasury 
Officer will call from the Administrator of each Local Fund in the Jistrict 
for a certificated balance at credit of the Fund on 31st March as shown 
in the books of the latter, and will forward 1t to the Accountant General 
after agreeing the balance with that shown in the memorandun; should 
there be any d.i.fierence, it should be exp'ained f1~lly in each case with 
particulars of any adjustment if subsequently made. 
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Submission of Annual Accounts. 

253. As soon as possible after the close of each year, the adminis-
trator of each Medical Trust Fund should also submit his annual account 
to the Accountant General in the form and supported by the certificate 
as prescribed in the Account Rules for Trust Funds issued under Bengal 
Government Circular No. 2, dated 23rd February 1886. 

Account rendered by Accountant General. 
254. The Accountant General will communicate at the close of the 

third and fourth quarters each year, the balances of all Municipal Funds. 
These will be sent to the Treasury Officer, who, aher noting the balances 
and comparing them with those shown in his memorandum, will send 
it to the Administrators of the Funds concernc;id. 

255. Regarding these it must be noted that, whether they are ac-
cepted by the Administrator of the Fund as correct or not, the fact 
that they are the actual accounts cannot be questioned. Moreover, 
however incorrect they may be, the Accountant General cannot alter 
them, though he may itt the accounts of a subsequent month make an 
adjustment so as to e:ffe'ct a correction of the balance. If it is pointed 
out that they diffe:r from the :figures sent in by the Treasury Officer, the 
Accountant General will make the necessary adjustment; but if the 
alleged error is in the account of the Treasury Officer, then it must be 
corrected in the manner laid down above. In short, accounts once 
recorded must be accepted as facts, whether they are right or wrong, 
and corrections may he made by adjustment only and not by altera-
tion. 

Treasury Procedure rehting to District Fund Accounts . 
• 

256. The District Fund Account at a District Treasury ;s merely a 
deposit account, and-:the action of the Treasury Officer in referen?e 
to it is confined to seeing that the account is operated on m 
accordance with these rules, and that the balance is not overdrawn. A 
deficit, however, may be allowed, to the extent to which the road cess 
can be ascertained to have been actually credited in the Treasury sub-
e~qu~nt to the close of the previous month's account minu<: cost of collec· 
tion up to date. 

RECEIPTS. 

257 ~· All money paid into the Treasury otherwise than by Money 
O!de~ to the credit of the District Fund, whether by servants of the 
D1str1ct Board or others, shall be accompanied by a chalan. This chalan 
shall be in triplicate, having the words " Original" "Duplicate,'' 3;°d 
" Triplicate " printed or written in red on the ~t second, and third 
parts, respectively. 1he first part shall be retained by the Treasury 
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office, the second part shall be returned on the same day to the office 
of the District Board, and the third part shall be delivered to the person 
paying in the money. 

258. As an exception to the above note the payments into the-
Treasury of the rents of pounds and ferries, which are admmistered 
by Local Boards, shall be accompanied by chalans in quadruplicate 
and the fourth part shall be sent by the Treasury to the office of the. 
Local Board. 

PAYMENTS. 

259. Payments may be made at a District Treasury from a District 
Fund only on cheques supplied by the Treasury Officer, who will observe 
the usual precautions in registering the number of cheque forms issued 
on each oooasion for the use of the District Fund. Only one cheque 
book should be issued at il time. . 

260. When cheques are drawn for sums not exoeeding Rs. 500 they 
must be signed either by the Vice-Chairman, or by the Chairman, or if 
both be absent, by a m~tier ol_ the Finance Committee. Cheques for 
sums exceeding R500 ttiust be s~ed both by the Chairman aind Vice-
Chairman ; if either of them be absent, by the ChAirman or Vice-Chairman 
present and another member of the Finance Committee. 

261. Cheques must be drawn jn English, and the amount must be 
entered in words as well as in figures. The word " only " must be 
inserted always after the amount written in words in the body of the 
cheque. 

262. Cheques are current for three nwnths only. After the expira-
tion of that period payment will be refused at the Treasury unless the 
cheque is re-dated under the initials of the Chairman or the.official whose 
duty it would be to sign the cheque. (Regardmg the rule for stamp 
duty on cheques see, paragraphs 7 and 8 under S. R. 34 under T. 0. 
16.) 

263. Treasury Officers should refuse payment-"Of chequeslnotldrawn 
in accordance with the above rules. 

PASS-BOOK. 

264. A pass-book which should be supplied by the Treasury Officer 
and the entries in which are to be made by the Treasury Officials only, 
should remain m possession of the Chairman of .the Fund. On rec~ipt 
of this p~ss-book m the Treasury, the receipts and payments up to date 
and credits referred to m paras 268 and 278 shall be entered therein. 
On the last workmg day of the month the account shall be balanced and 
signed by the Treasury Officer, the amount being entered in words as 
well as in figures. The memorandum of the balance after each day's 
transactions, which is given in the account kept by the Treasury Officer 
need not, of course, be entered in the Chairman's pass-book. 'In closin; 
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the Chairman's pass-book the Treasury Officer should sum up the two 
sides cf the account, strike the balance, and see that it agrees with the 
account kept by himself in the Treasury and should then sign the account 
in full. 

265. The pass-book should be supplied by the Treasury Officer. No 
entries or marks should, under any circumstances, be maae in it by any 
one connected with the District Board. 

266. As the Chairman has no payments and receipts of money ex-
cept through the Treasury, and as the pass-book contains the records 
of all payments and receipts in the Treasury, the Chairman's accounts 
kept under section 54 of Act III of 1835 or section 173 of Act IX of 
1880 ought to agr e with it. But it is the duty of the Chairman to 
see to this agreement; and any alterations or corrections which he 
thinks should be made in the pass-book can only be made at his 
instance by the Treasury Officer, and, of course, not unless they are 
in accordance with. facts and with the Treasury Officer's account. No 
signature or acknowledgment of correctness will be taken from the 
Chairman, but he will be understood to accept the pass-book as correct, 
unless he makes any specific objection, and takes measures to have 
it corrected. 
~ 267. In order to erlsure the punctual writing up of pass-books, 
District Boards ari;i required un,der Rule 25 of the Account Rules for 
District Boards a~ amended by Notification No. 124(f T. U., dated 20th 
June 1905, to send them to the Treasury on the 10th and also on the 
last working day of each month and on any other day on which the District 
Board may require the postings to be done. The Treasury Officer should 
call for the pass-book if it is not sent on the 10th and on last working day 
of the month and return it to the office of the District Board as soon as 
the entries prescribed in paragraph 264. have Qeen made in it, i.e., on the 
.day of receipt or the next opening day at latesf. 

GOVERNMENT GRANTS. 

268. When a grant is mafle to a District Fund from Provincial reve-
nues eithe! as a general grant-in-aid or for expenditure on a spec~c 
object, the Chairman should apply to the Treasury O:~icer to ~redit 
the amount of the grant to the District Fund, forwarding the prmted 
form of voucher on the reverse of the letter of advice issued by 
the Accountant General duly filled in. The Treasury Officer should 
compare the bill with the letter of instructions received from the 
Accot..nta:it General, and place the amount of the grant to credit of the 
District Fund by book transfer, the order for the transfer being made 
upon the receipt of the Chairman. No money should be paid out of ~he 
Treastiry. The transfer order will be the voucher to be submitted with 
the List of Payment.~. 

269. Whenever Government authorises advances of money tQ a 
District :kund, the Committee will be allowed to overdraw its account 
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at the Treasury to the extent of the authorised advance, and special 
instructions on the subject will be issued by the Accountant General on 
each occasion. No entry will be made in the pass-book on receipt of 
these instructions, which will merely be noted for guidance by the 
Treasury Officer, and will indicate the limit beyond which drafts should 
not be permitted. 

Coll-cticn end Distributwn of Jo nt Pullrn WorkEW',nd RoE.d Cesses. 
270. Public Works Cess under Act IX of 1880, and Road Cess under 

Act III of 1885, are realised together and through the agency of the 
Collectorate; and the Collector is empowered under section 91 of the 
Cess Act to appoint, with the sanction of the Board of Revenue, such 
establishment as may be required for making valuations and re-valua-
tions, for making collect10ns, for recovering arrears and for keeping the 
accounts connected there~ith. 

271. The manner of accounting for the amalgamated receipts and 
the collection charges in the districts to which the Local Self-Government 
Act has been extended, is indicated below. 

REGISTER OF COLLECTIONS AND °".EXPENDITURE • 
• 272. The amalP,iamated Public Works Cess and ,Road Cess rec~ipts 

and expenditure will be entered in separate registers. In the register 
of receipts, which will be opened with detailed heads of account, will be 
entered all the receipts, viz., those collected in the district and those 
remitted by remittance transfer receipts and money orders from other 
districts. 

273. Cess collected for other districts should be entered in a separate 
register with a separate c(,llumn for each district, and shoukl, on the-last 
day of the month, be drawn and remitted on the same day, to the Collec-
tor of the District tp which the Cess properly belongs by remittance 
transfer receipts for sums of Rs. 15 and upwards and by money orders 
for sums below that limit. The receiving qollecto1" will credit the amount 
in his accounts as " Cess collections in other districts " (for which another 
separate column may be used), and is responsible for distributing the 
whole between Public Works and Road Cess according to prescribed 
rules. 

274. With the view of avoiding any considerable outstandings at 
the end of March, a remittance may be made on the 23rd of March of 
the amount collected up to that date, so that it may come into the 
March accounts of the district to which it belongs. 

275. The amount of cess collected for other districts should be en-
tered as an item of receipt in the Cash Account and schedules sem.t to the 
Accountant General, and an entry should be made in the list of payments 
of the amounts paid out to the Collector for remittauce to other districts. 
The Accountant General in making up the account2 omits t11e items on 
both sides. 
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276. Besides cess collections proper receipts occur on account of 
recoveries of cost of collection of arrear ceases. For these a separate 
detailed head will be opened in the register of cess collections, and o:q 
the last day of every month the total of these recoveries should be ad-
justed in the manner indicated in the paragraph 278 below. 

277. In the register of expenditure will be entered all the charges 
incurred by the Collector under paragraph 270. The payments shown 
in this register need ·not be classified. 

278. On the last working day of the month the registers of receipt 
and expenditure will be totalled. The total expenditure incurred in 
connection with the cess collection as well as certain other items recover-
able from the District Board as shown below will be deducted from the 
total receipts, and the deductions will be shown in the cess memoran-
dum in the manner indicated and credited to the Government under 
the appropriate heads under" V.-Land Revenue" in the Cash Account. 

If there be a surplus of receipts over expenditure, the whole of it 
will be transferred to the credit of the District Fund constituted under 
the Bengal Local Self-Government Act, and entered in the Pass Book 
of the Fund in details under the following heads :-

(a) Cess on lands. 
(b) Cess on Mines and Railways. 
(c) Interest on arrear collection of cess. 

·(d) Miscellaneous. 

Sample of the Cess Memorandum. 
Combined Cess on lands Cess on Jlilines, Railways, Interest 

cesses. <- 4,500 etc., 1,500 50 
Deduct.-( I) Refund of cesses during the month 

(2) Cost of establishment and contingencies fer collec-
tion, valuation and re-valuation of cesses during 
the month • • • • . . ·• 

(3) Contribution fol pension of permanent cess collec-
tion, establishment at the rate of jth of the gross 
sanctioned cost 

( 4) Proportion of cost of cess TouJi establishment 
(5) Proportion of pay, leave and pension contribution of 

Cess Deputy Collector 
(6) Proportion of cost of permanent certificate estab-

lishment. 
(7) Proportion of cost of temporary certificate estab-

lishment. 

Balance due to the District Fund 
Add Miscellaneous Re~eipts 

Total credited to the District Fund 

fVide papers,4i.led in Bdle. T. Jlil.-61, dated 1918-1919.) 

TOTAL. 

6,050 
50 

600 

20 
100 

120 

50 

IO 

950 

5,100 
101 

v,200 
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If in any month the receipts on account of Road Cess collections 
iall short of the expenditure incurred in the collection thereof, the 
tr~nsfer of the balance must be postponed until the end of the next 
.month in which there is a surplus. 

Prl>ne"..'y Scholiuihip Tramfer Fees. 
279. Treasury Officers are required to see that fees realised for the 

transfer of Lower Primary scholarships, payable by District Boards, are 
credited to the District Fund concerned. 

Local Board'l. 

28('. The following procedure will be observed in supplying Local 
Boards with funds. On the assignment of funds to the Local Boards 
the Chairman or Vice-Chairman of the District Board will advise the 
Treasury Officer what amount each Local Board is authorised to draw, 
and the Treasury Officer will cash the cheques of the Sudder Local 
Board up to the amount so advised for the Board, and as regards the 
Local Boards in the Sub-divisions, he will authorise the Sub-divisional 
Officer concerned to cash the cheques of the Board there up to the 
amount authorised. 

281. This authorisation will not be entered as a debit in the accounts 
or in the pass-book; but a careful note will be kept' of the amounts 
authorisE>d as a memorandum outside of the accounts ; and the balance 
available for District Fund payments at the District Treasury will be 
regarded as reduced to that extent, though no actual entry in reduction 
of the balance wili appear in the accounts. 

Pass-Book oi Local Boards. 
282. The account oi each Local Board will be kept in a separate 

pass-book in which w1ll1 be noted only the amount placed at the disposal 
ot the Local Board by the District Board under paragraph 280. 

283. Receipts on account of Local Boards are n.Ot to be credited in 
their pass-book. When such receipts are paid into the Sub-divisional 
Treasury, they should be credited in the Sub-divisional cash book for 
credit at the District Treasury to the District Fund . 

.PAYMENTS OF LOCAL BOARDS. 

284. Payments on account of Local Boards will be made on cheques 
only and the amounts of all cheques paid will be posted daily in the 
pass-book of the Board concerned, from which the daily total will be 
carried, in the case of the Local Board at the head-quartf',rS of the dtstrict 
into the account of the District Board, and in that of tte Boards at the 
Sub-divisions, into the Sub-divisional cash book, and thri balance remain-
ing will be entered in the pass-book in full and checked and initip.lled by 
the Treasury or the Sub-divisional Officer, as the case may bf'. Care 
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should be taken that the pass-book account is not overdrawn and that 
the pass-book is sent -on the last working day of each mo~th to the 
Treasury or the Sub-divisional Officer who will see that it is balanced 
and closed, and sign it. The book should then be returned at once to 
the office of the Local Board. 

285. The cheques of a Local Board will be signed by either the Chair• 
man or the Vice-Chairman of the Board if their amounts be below 
Rs. 100; otherwise they shall be signed by both Chairman and Vice-
Chairman, or, if either be absent, by the Chairman or Vice-Chairman 
present and a member duly authorised by the Local Board. 

INCORPORATION IN PAss-BooK OF DISTRICT FuNn. 
286. The payments of the cheques of the Local Board at the head-

quarters of the district will be entered in the pass-book of the District 
Fund at the close of business daily, while th"vse of the Local Boards in 
the Sub-divisions will be brought upon the pass-book when the Sub-
divisional transactions of the day are incorporated in the cash-book of 
the District Treasury. Both the pass-book and the plus and minus 
memo. of the District Fund will thus show the consolidated account of 
the Fund and not mer..,ly that of the central District Board. 

Union Committee. 
287. The Union Committee may with the sanction of the local Govern-

ment have separate accounts in the Treasury under Article 220, Civil 
Account Code. 

( Yide C. G. 's letter No. A.C.-205-81-12, dated 7th February 1913-Dy. C. G. 652.) 
288. The Chairman may open an account in the local 'f reasury or 

Sub-treasur:r to which he will credit the receipts of the Union Fund. 
A pass-book shall be supplied to the Chairman, the Treasury Officer 
being directed to pass cheques issued by the Chl}irman. 

\ V1de B. G. :'.\I. D. Not. No. 348-T.-L. S. G., dated 31st May 1913, Dy. G. B 1898.) 
289. The Union :Boards in Bengal have been authorised to deposit 

their funds, which are raised by taxation, in the Post Office Sa~ngs 
Bank in accordance with note 1 to rule 4:3 of the Post Office Savmgs 
Bank Rules. 
(Vide B. G. L. S. G. Memo. No. 1170-L. S. G., dated 5th April 1923-Dy. G.192 B.) 

Municipe.l Funds. 
[C. A. C.-219.] 

290. By section 83 of Act III of 1884 (B.C.), which came into force 
from 1st August 1884, it is enacted that, unless the Local Government 
shall li'therwise direct, the custody of municipal funds shall rest with a 
Government Treasury or in the Local Head Office of the Imperial Bank 
of India or any of its branch~ used as a Government treasury 'in or near 
the muni~ipality to which the fund belongs. 

NoTF -A hst of Munipipal Funds m Bengal has been given m Appendix O. 
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291. It must be clearly understood that the account of these funds 
with the Treasury is simply and purely a banking account and that as 
the relations between the Treasury and the municipality by which 
these funds are administered are merely those of a deposit banker with 
his customer, the Treasury Officers' sole duty in regard to these funds 
is to receive all money tendered on account of them, taking care that 
every amount paid in is duly passed to the credit of the particular muni-
cipality concerned, and to honour all cheques drawn by the persons 
empowered by section 84 of the Act to do so, 1'!0 long as there is a balance 
in favour of the fund. 

RECEIPTS. 

292. Treasury Officers will receive all sums of money paid into the 
Treasury on account of these funds, and will grant a receipt in the pass-
book which must invariably accompany each remittance from the 
i\fonicipal Office. On tlfese occasions also the receipts on account of 
municipal fines and pound revenue paid direct into the Treasury by 
the Court or other officers in accordance with paragraph 2, Rule 22 of 
the Rules passed by the Local Government under section 92 of Act III 
of 1884, and the payments made on cheques will be entered in the pass-
book from the account of each fund which is Jrnpt in the Treasury in 
A. G. B. Form No. 109 (vide paragraph 293). The triplicate part of the 
chalan, however, 11hould be sent to the Municipalt>Office on the very 
day the mone'y is received and in anticipation of the entry in the pass-
book. At the close of each month the pass-book should be closed and 
a balance struck, under the signature of the Treasury Officer, which will 
necessarily agree with the balance of the account kept in the Treasury. 
On no account should any entries be made in the pass-book, except 
by the Treasury Accountant, the pass-book being practically a copy 
of the account kept in the Treasury. 

PAYMENTS. 

293. Money can be drawn from the Treasury on account of these 
funds only upon cheques signed by either' the Cilairman or Vice-Chair-
man; cheques signed by the Secretary may also be honoured if the 
Municipal Commissioners so direct; but in that case a copy of the resolu-
tion empowering the Secretary to sign cheques must be sent to the 
Accountant General and to the Treasury or Bank where the account is 
kept. The Treasury Officer will honour all cheques drawn by the officers 
empowered to sign them, up to the available balance of the fund. Pay-
~ents in excess of the balance at credit of the fund cannot under any 
circumstances be made, except upon the special authority of Government 
previously obtained. 

294. Payments from a municipal fund can be made only0 at the 
District or Sub-Treasury where the running account of the tllunicipality 
is kept. If a municipality situated in a-Sub-division and banking at a 
Sub-Treasury requires money to be paid at the District Treasui.y, a c}heque 
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will be drawn for the amount upon the Sub-Treasury, with a request 
that an order may be issued for the payment of the amount from the 
District Treasury. The Sub-divisional Officer will charge the cheque 
to the municipal account concerned, credit the amount in his account, 
and issue an order on the Sudder Treasury in the following form :-

To the officer in charge of Treasury at Pay to---or order R---
for value received and credited in this day's account. 

295. This order will be paid at the Sudder Treasury on presentation, 
and its amount dealt with in the same way as cheques issued in lieu of 
cash. 

296. 1£ the order be presented for payment before the sub-divisional 
account in which the amount is credited has been received at the District 
Treasury, it will be paid with a note in the register of orders on Sub-
Treasuries, '~to be .checked on receipt of sub-divisional account." When 
the account is received, the payment will be mljrked off. 

29~. Similarly, when receipts belonging to a mu~cipality whi?h_ 
keeps its account at the Sub-divisional Treasury are paid mto the D1s-
~c.t. Treasury, the Treasury Officer will issue a cheque on the Sub-
divis1onal Treasury in favour of the municipality concerned for the· 
amount received. On presentation of the cheque at the Sub-divisional 
Trea~~ry .the amount ~11 be charged by credit to the account of the 
mumc1pality. 

AccouNT. 
298. The transactions of each municipality are to be separately-

kept in Treasury accounts, and on no account may the transactions 
of one fund be mixed with those of another. Special care must be 
taken by the Treasury Officer to prevent confusion in the record of 
these transaotions, especially at Treasuries where a large number of 
municipalities bank. The transactions of these funds will, in the first 
instance, be entered in a register (A. G. B. No. 109}. of which a sufficient 
number of sheets should be bound up into a substantial volume and 
successive pages assigJl!ed to the several accounts. It will not be neces-
sary to transfer the accounts' to a new volume with a new year; but 
if no page is available when it is necessary to open a new account or 
carry forward an olil account, a.11 accounts in the volume should be 
simultaneously carried forward to a new volume. 

299. Each account will have its own ledger page, for which the forms 
provides, besides a column tor date of transaction, one for receipts, 
one tor payments, and a third to show the balance after each transaction, 
with space for the Treasury Officers' initials. Herein the receipts will 
be entered in regular order, without being numbered. Siinilarly, the 
disburs~ents made, not from any one particular item, but from the 
aggregate balance in hand, will be entered as they are made without 
further remarks. 

300. From these ledgers the daily total of receipts and payments ~ill 
be carried into a regist~r (A. G. B. Form No. 189), from which lihe daily 
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total only will be carried to the cash-book, the monthly total of receipts. 
to the Cash Account, the charges between the 1st and the 10th of a 
month to the :first list of payments, and those from the 11th to the end 
of the month to the second list of payments. The charges should be 
supported by the paid cheques, which should be sent to the Accountant 
General with the lists of payments, together with a covering list showing 
(1) date of payment, (2) Nos. of cheques, and (3) in separate columns 
the amounts paid on account of each municipality. With the cash 
account must be submitted a plus and minus memorandum in A. G. B. 
Form No. 6, showing t.he monthly transactions on account of each. 
fund. 

301. These instructions relate solely to the treatment of the transac-
tions of the several municipal funds by the Treasury, and have no re-
ference to the treatment of accounts in the municipal offices. Rules 
for the compilation of the accounts in municipal offices have been laid 
down by Government under section 82 of the Bengal Municipal Act ; 
neither the Treasury Officer nor the Magistrate has under the Act any 
authority to interfere in the treatment of such accounts. 

Recovery of the Cost of Collector's Land Acquisition Establishment. 
302. The cost of the Collector's Land Ac.quisition establishment 

including ordinary lqffice contingencies.., is levied from Municipalities,. 
District Board:a, as well as from the Corporation ot Calcutta and Im-
provement and Port Trusts, Calcutta. 

( Vide Cir. No. 394-T. l\'L-T. A. D., dated 7th September 1923.) 

Cinemetograph Fund. 

302A. All license fees realised under the Cinematograph Act both in 
()alcutta and in the Mofus-ail are credited into the Cinematograph Fund. 

These receipts are reported monthly by the District Officers to the 
Secretary, Bengal Board of Censors, who sends a monthly consolidated 
statement to the office of the Acco.mtant General, Bengal, for verifi-
cation. 

(B. G. Pol. Deptt. No. 6327-33-P., dated 3rd July 1924-Dy. G. B. 244fli) 
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CHAPTER 14.-SERVICE FUNDS. 

Postal Insura11ce Fund~. 
303. The numbers of Postal Insurance Policies and Contracts should 

invariably be quoted in all Gazetted Government Servants' Pay-Bills as 
well as Establishment Pay Bills, in which deductions are made on account 
of premia or subscriptions on aooount of Postal Life Insurance or En-
dowment Assurance. It should also be noted against each entry whether 
the amount represents (a) Premium QJl Lite Insurance, or (b) Subscrip-
tion on monthly allowances. 

Treasury Officers should refuse to cash bills in which the informa-
tion is not given. 
( Vide Cir. No. 148-T lI.-T. A. D., dated 5th September 1898, and ~o. 218-T. M -T. A. 

D, dated 12th June 1901.) 

"- 1, G"'neral Pr Jvident Fund. 
-.7e vt -........ ~ , lo. A. o.-247.J 
304.\A schedule of the General Provident Fund deductions in A. 

G. B. Form NQ. 290 A should be attached to the Gazett~d Government 
Servants' Pay-Bills as well as Establishment Pay Bills showing de-
duc~ons on account of subscription to the Fund and refund of withdrawal• 
and if such a bill is presented at the Treasury without the schedule the 
Treasury Officer will refuse payment thereof:-

NOTE.-Pay in G. P. Fund Schedule should be shown in that attached to the Pay-Bill 
for :\larch only, or ~hen a subscnber newly joins the Fund or subscnbes wlule on leave. . . 

(Vule Cir. No. 365-T. M.-Fund, dated 2'lst June 1922.) 

305. Only permanent Government servants ar1 eligible to subscribe 
t? the General Provident Fund. Government Servants holding provi-
s10nal appointments rithin tJ:i,e meaning of Rule 13 of the Fundamental 
Rules, should not be admitted as subscribers. 

In the case of all Europeans and Anglo-Indians in permanent emplo;r, 
on a substantive pay of Rs. 100 or more, subscription to the fund IS 
compulsory. 

306. An optional subscriber who joins the Fund at a ~ate: d~te 
cannot be allowed to pay subscription from the date of the institution 
'lf the Fund. 

307. The subscription should be calculated on complete rupees 
only, a~s and pies being neglected. 
(Viele C. U.'s letter No. 1696-C. G.-197, dated 30th August 1909, filed in Bl. No. T. M.-

7.g of 1909-10.) 
308. Officials. whose services are pensionable from General Reven~es 

but who are patdo from Local Fund Revenues are eligible to subscribe 



CHAP. 14.j SE~IOE FUNDS. 129 

to the General Provident Fund a.nd their subscriptions should be re-
mitted in cash to the Audit Officer. 
( V4de C. G.'s·letter No. 2135-C. G.-252, dated 8th October 1909, filed in Bl. No. T. l\I.-78 

of 1909-10.) 

309. All monies standing at the credit of subscribers in the General 
Provident Fund are " compulsory deposits " within the meaning of 
section 2 (4) of the Provident Fund Act, 1897, and are therefore pro-
tected from attachment by a Court of Law. 

( Vide G I. Ord3r No. 6212-P., dated 11th December 1909, Dy. G. I. 460.) 
310. Periods of suspension should be treated in the same way as 

periods of leave, i.e., an officer on ·reinstatement after a period of sus-
pension should be allo;w'ed the option of subscribing or not as he 
pleases. 

(Vide G I. No. 314-P, dated 19th January 1910, Dy. G. I. 507.) 
NoTE.-The Auditor-General has been empowered to exercise the power of a Local 

Government for the purpose of rule 20 of the General Provident Fund m respect of Gov_ 
ernment servants under hIS admmIStrat1ve control (vide G. I., J<'. D., Order No. 3271-P., 
dated 23rd June 1910, received with C. G.'s No. 1185, dated 12th July 1910, Dy. C. G. 
157.) 

311. Those employes of the Calcutta Fire Brigade who are in superior 
service are permitted as a special case to join the General Provident 
Fund as optional subscribers. J 

( Vide G. I. Ordel No. 1077 P., dated 28th Fehruarj 1910, U~ G I. 586.) 

312. With reference to Rule 6 of the Rules of the General Provi-
dent Fund subscriptions to the fund should be accepted from Mahomedan 
subscribers, on the understanding, if they so desire it, that their deposits 
will carry no interest. 

(Vide G. I. 01de1 No. 1962-P., dated 19th April 1910, Dy G. I. 37.) 

PrJC(:'ldur3 for drawing advances from the General Provide-nt Fund. 

313. (i) Advances from the General Provident Fund which have 
been .. sanctioned by competent authority under Rule 20 of the General 
Provident Fund Rules may, in the case of non-g.'.'JYetted subordinates, 
be drawn by the Heads of Offices on their own authority and responsi-
bility without any previous reference to the Accountant General. Under 
Article 17 of the Civil Account Code they will, however, be responsible 
tor seeing that there is no overdrawal, and for this purpose the last 
annual account furnished by the Account office as well as office copies 
of establishment bills in }Yhich subsequent fund deductions have 
been made for the office should be referred to. The advances should 
;e~t ordinarily exceed three months' pay of the Government Servant. 
(I1".0t>iect of the advance. (ii) The details as per margin should be 
(2tAmount at credit. . . . 
(3.) Par1rf., the Government 1~nably fYfmshed on the above hill.a before 

Servant. • presentation at the treasury, and in cases of 
(4) Number of fnds~hnt en~t special sanctions under rule 20 (3) of the General 

of recovery an rn eres p - l h 
mstalmeRt .,at 4 or 8 pe1~ rov1dent --Fund Ru es, t e reason") for the 
cent. of the advance. special weaiment should l;>e stated. 
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(iii) The Head of the office is "further responsible for seeing that the 
amount of the advance is regularly recovered from the payee every 
month at the rate and in the number of instalments fixed in the ord~r 
sanctioning the advance. 

(iv) The advance sanctioned to Gazetted Government Servants 
may be drawn by the recipients without authority from the Accountant 
General, the number and date of the sanction and the particulars men-
tioned in clause (ii) above being furnished on the bill to which a copy 
of the sanction should be attached. 

(Yide Cir No. Fund-170, dated 22nd May 1913.) 
_314. Advances from the General Provident Fund for payment of 
insurance premium under Rules 21 and 21A of the General Provident 
Fund Rules should not-~ -d..!:_awn except with the previous authoritYj 
of the Accountant General in ea6h case. ,..... 

.,j/ ~ ,4 ,;h-Ccnlributcry Provident Fund for Typists and Copyists. 

315. A Provident Fund has been instituted for the typists and 
copyist~ paid at piece-work rates in Civil, Criminal and Revenue Courts. 
The subscription to this Fund is compulsory by every typist and copyist. 
The contingent bills f<\) remuneration to typist and copyist should be 
accompanied by a schedule of deductions in the form prescribed for the 
General Provident ~und, showing the names of the 1'7"pistti and copyists, 
the amounts of their earnings and the amount of deductions at one anna 
per rupee. 

( Vide Cir. No. 414-T. 1\1.-T. A. D., dated 31st March 1924) 
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CHAPTER 15.-STORES. 
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CHAPTER 16.-GENERAL PROCEDURE OF TREASURIES. 

Receipt of Money. 

316. The following special procedure has been sanctioned" for Bengal 
in modification of Article 266, Civil Account Code. 

The memorandum with which money is presented to be paid.in (Ar-
ticle 5, C. A. Code) will be handed first to the Accountant or other Govern-
ment servant who is in charge of the accounts of the Department con-
cerned who, if it is in order in all respects, will sign it. Next the person 
making the payment will present it with the cash to the Treasurer, 
who will count and test the money, enter thE( amount in his own book, 
and sign the slip, which will then be taken to the Accountant for entry 
in his cash book and for the preparation of formal receipt for his own or 
the Treasury Officer's signature; such a receipt only will be a proper 
acquittance. If the memorandum is in duplicate, one copy may be 
made use of for the receipt given by the Treasury. 

Receipt and Payment Registers. 
[C. A. \'.:J. 266 11,nd 267.] 

317. AH service receipts will be recorded in registers, a separat!l 
register being kept for each head of account. For stamps, however, 
there will be two registers, A.G. B. Form No. 93 (Part I) and A.G. B. 
Form No. 94 (Part II), for the record of stamp sa.les and the discount 
allowed, and a· third register (A. G. B. Form No. 9p) fn,r other stamp 
receipts . 

. NoTE.-Complaints are made of the difficulty of complying on the last days .of kiat 
wit~ the rule which requires the entry of each chalan in the A'<icountant's bound register of 
receipts. This difficulty seems to arise from the impossibility of employing more tha.n 
one man on one volume and it might be avoided if, on days of pressure, a properly hea~d 
loose sheet be made over cto a writer with a bundle of chalans enough to fill it, from which 
could be entered at night in tbe ordinary register the first and last numbers of the_ chalans 
and total of each cvlumn of the register : in this way several English writers might be 
employed, and the loose sheets afterwards stitched together might be preserved for 
ref~_rence as subsidiary registers. 

:! 

318. Deposits, Persone.l Ledgers, Bills drawn, Military, Public Works, 
Forest, :1'osts and Telegraphs receipts and receipts of the departn:i•nts 
d~lt with the Pay and Accou~ts otlicers, Survey of India and IV!IScel-
Idfi.eous Central Departments will be recorded in their separate registers. 
. 31.9. Recove~ies on account of 'l;'accavi Loans and Advances will ap-
~r. ~ one register in A. G. _B. Fwm No. llf\, and cash recoveries of 
s~v1ce and other payments in the register in A.G. B. Form No. 114. 

320. In respect to disbursem~nts, the registers noted below are ~he 
only onl's required to be kept, other charges being entered direct in the cash book. 
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Payment R ee ~ of which the Schedules are to accompany Lists of 
Payments. 

I. Forebts. 
2. Telegraph Department. 
3. l\Ianne Department. 
4. Post Office. 
.5. M1li);a1y Payments 
6 Pay and Accts. Office, Customs House 
7. bo. Survey of India. 
8. Do. Mis. Central Depts. 
9. Public Works Payments. 

10. Deposit. 
11. Supply Bills-Local. 
12. Remittance Transfer Receipts-

Local. 
13. Supply Bills-Other Governments. 

14. Remittance Transfer Rece1pts-
Other Governments. 

15. Advances Loans, etc 
16. Interest Payments. 
17 Municipalities . 
18. District Funds. 
19. Other Local Funds. 
20. Salaries of Gazetted Officers. 
21. Establishment Bills. 
22. Pensions. 
23. Contingent and Travelling Allow-

ance Bills. 
24. Malikana Payments. 
25. Pensions for old M1htary Orphan 

Military Funds. 

321. All returns to the Accountant General will, as far as possible, be 
ma.de on printed, foolscap paper, which will not bear era.sure, and con-
sequently, in case of error occurring, it will be necessary to score th1ough 
the original entry and to initial the fresh ~y 'jhich may be made. 

322. Tlfe schedules of pay and travelling allowances of gazetted 
Govern:g:tent s11rvants and of Hospital Assistants "i11 be of service in 
the issue of last-pay certificates and in checking the amounts claimed 
m subsequent months. These schedules should mvaria bly be submitted 
with the lists of payments irrespective of the number of payments made 
in the month. 

323. The schedules of cash recoveries and of loans are required in 
order to a votd the very haa vy correspondence entailed by fuil particulars 
not being furnished in the cash accounts. ·when sums are refunded into 
the Treasury in cash in adjustment of former over-charges, the number 
and..V.ate of the voucher on which the amount was originally drawn from 
the Treasury should be clearly stated, to en111ble thv Accountant General 
to trace and record the recovery without further reference, which is un-
j Voidable when these particulars are not supplied. , A. ~'1 
fl" 324. In the Cash Account and in the List of Paym.ent forms, s:ttac~s 

been provided for manuscript entries, but in the event of the space being 
insufficient, one or more full sheets of foolscap paper may be insetted, 
on which the entries can be made. Such entries should always be legib°'ty 
and neatly IJ4ade, leaving sufficient space between each iteu.1. 

a 2.- t..t H --1...(_ 
Check Register of Transfer payments. 

[~See .!\otes to S. R. 94 and 98 under T. 0.-16.] 
325. When a bill is dra~n to make payments by means of a Remit-

tance Transfer ~eceipt, the bill must ?e ??1do~~ed "~1eceived contents by 
transfer to Remittance Transfer Receipt or Rec,eived conte:its in cash 
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~-and by Remittance Transfer Receipt R--" according as the 
w).ole or part only of the amount is to be paid by Remittance Transfer 
Receipt, and it must be accompanied by a duly filled up application for 
the issue of the Remittance Transfer Receipt. 

(Vide Cir. No. 4-T. M.-T. A. D., dated 10th April 1907.) 

326. Bills paid, wholly or partly by transfer, will be entered in the 
above register (A.G. B. Form No. 179) by the Treasury Officer wii&l!.ia 
own hand who will pas~ the order of payment as follows:-

Passed for payment in cash---
" ,, by transfer----

The treasurer in making the payment will ignore the order of payment 
by transfer and will stamp the bill as "Paid R ," the amount pay-
able in cash. All payments by transfer order .iol1.0uld be stamped," Paid 
by transfer." 

(Vide Cir. No. 86-T. M.-T. A. D., dated 30th September 1896.) 

Cash Orders. 
326A. Sub-treasurf Cash "brders should be entered "on i~ue in a re-

gister in A. G. B.<Form No. 246 and numbered in &-n annual series, se-
parate pages being allotted for each Sub-Division. Eve:i'y entry- in this 
register must be initialled by the Treasury Officer as he signs the cheque .• 
Advice Lists of orders issued in A. G. B. Form No. 256 should be for-
warded daily to each Sub-Division. 

It is optional with private persons, who are entitled t? receive mo~er, 
to draw it either from the District or the Sub-;t'reasury, if the latter Ism 
funds. 

326~. Sub-Divisional cash orders may be can8elled on presentation 
and theu amounts paid from the Sudder Treasury, if duplicates have not 
been issued, intimatibn of tihe cancellation being at once sent to the Sub-
Division~l Offi?er on whom the cheque was drawn, and a note .of the 
cancellation b.emg at the same time made in the register of orders issued. 
When a duplicate eheque has been issued, the duplicate should not be 
cancelled at the Sudder Treasury but should be referred for payment to 
the Sub-Divisional Officer, by ~hom it is payable. Payments made 
?n cancelled cheques should be included like ordinary cheque payment 
m the Sudder Cash Book. 

3~.:.1 J ,/ 

Executive Engineer's Cheques. 
3260. The charges on account of cheques of the Public Works Depart-

mT ent sh~uld be treated in the same wav as cheques paid at a District reasury. • 
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Letters of credit-Railway. 
326D. In the case of Railway Departments, the balance of a letter 

of credit lapses six months after expiry of the :financial year in which 
issued and if operated upon in the meantime does not lapse at all. 

(Vide A. G. Railway's letter No. 169-Audit, dated 6th May 1925, Dy. T. M. I. 209.) 

Bills made payable a.t Sub-Divisions. 
326E. Bills for salary, establishmeJ'.J.ts, and contingencies, supply 

lms, and remittance transfer receipts may be endorsed for payment at a 
~uh-Treasury when the entire amount of the bill is required to be paid 
at the Sub-Division. All bills so endorsed should be entered in a register 
in A.G. B. Form No. 245, which should have a distinct series of numbers 
with a distinguishing letter for ea.ch Sub-Division. An advice list of 
bills so endorsed in A. G.>B. Form No. 256 should be forwarded daily to 
each Sub-Division; the amount payable should be entered in words 
and figures. Bills endorsed for payment at a Sub-Division should not 
be entered in the Treasury Cash Book, until they are received after pay-
ment as vouchers with the daily accounts, when they will be entered in 
the Treasury Cash Book and re61sters in the usual manner. When in 
is necessary to cancel an enfacement on a bill or 6ther document, making 
it payable at a Suh-Division, and to cash such bill or other document 
at the ~udder Treasury, advice oi the cancellation, should at once be 

,sent to the Sub-Divisional Officer concerned, and the payment should 
also be noted in the register in A.G. B. Form No. 245. 

Encashment of contingent bills at sub-treasuries. 
327. Contingent bills of subordinate officers are paid at sub-treasuries 

after countersignature at the Sudder treasury. These bills are forwarded 
to the District officer ~here the expenditure covered by them is brought 
into the contingent register maintained for the purpose and the memo-
randum oi allotment and expenditure in the bill i§ then filled in. The 
necessary enfacement is then made by the Treasury Officer and the bills 
M"e"Teturned-in--&iginal to ..the- sub..t-ttitoar~ 'ffieashm.OJJ.t. 

Advices of Remittances within the District. 
328. When a remittance is despatched from the Sudar Treasury to a 

Sub-Treasury or vice versa or from one Sub-Treasury to another an in-
timati~:m should b~ sent o~ the day of despatch by telegram to the office 
to which the remittance 1s to be sent. In case of any remittances be-
tween sub-treasuries, an intimation should also be sent by telegram to 
the Sadar Treasury Officer. These telegTaphic advices should be kept 
in a separate file ~or ready. reference. Th~ Treasury or Sub-Treasury 
receiving the remittance will aclmowledge it on the day of receipt by 
letter and not by telegram. 
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NoTE.-Advice of remittances on receipt, should be verified by the Treasury Officer 
himself m the Accountant's balance sheet with the date of despatch, and other particulars. 
The Treasury Officer should every evening when he compares the two balance sheets, 
examine these entries and satisfy hunself by enqmr.} that no undue delay has taken place 
in the receipt of the remittance. 

(Vide B. G. F. D. No. 1843-F., dated 7th :March 1917. Dy. G. B. 8187.)' 

Deficiency in Remittance from Sub-TTelM!ury to Sadar Treasury. 
[ C. A. C. ,---282.] 

329. The amount of deficiency found in the detailed examination of 
a remittance sent from a Sub-Treasury to the Sadar Treasury of the 
district should be recovered from the Sub-Tre,asurer and credited in the 
Sub-Treasury cash book and daily sheet. In the Sadar accounts only 
the remittance actually received from a Sub-Troosury should be entered 
in the Treasurer's cash book, the amount of deficiency being shown as 
outstanding against the remitting Sub-Treasury under "Cash remit-
tances ·within the District" in the Accountant's balance sheet (C. A. C. 
Form 39-A. G. B. Form No. 183) till the credit appears in the next 
Sub-Treasury daily sheet. 

The deficiency in a remittance from the Sadar Treasury to a Sub-
Troosury of the district. will b~ watched similarly and w~ll find no entry 
in the Treasury account sent to the Accountant General. 

Currency Chest Transfer at Sub-Treasuries. 
~29A. The oppo.,ite payments made at the district treasury under 

Article 35 of the Resource Manual must be sp~cified in the Lists of Pay-
ments or Cash Accounts. 

Submission of March Account. 
[ C. A. C.-285.] 

330. The second List of Payments and Cash ,Account are detained 
until the daily sheet for 31st March of every sub-treasury has been re-
ceived in the Treasur~. Bup to enable the Accountant General to pro-
ceed rapidly with the audit of expenditure on the 1st April, a prelimi-
nary second list o/, payments, with vouchers and schedules, comprising 
payments at heai:l-quarters up to 31st March and all incorporated sub-
treasury payments up to the latest date received, should be transmitted 
to him. As soon as the sub-treasury sheets up to 31st March have been 
received and embodied· in the account a supplementary second List 
of Payments accompanied by vouchers and schedules, together with 
Cash Account should follow. 

Despatch of Account. etc. 
331. In communications with the Accountant General-

(i) no covering .memor~ndum or letter is necessary in returning a 
half-margm enqmry ; the reply should be written upon the 
blank spac~ provided ; 



CHAI'. 16.] GENERAL PROCEDURE OF TREASURIES. 137 

(ii) when accounts, bills, vouchers, or other documents are sent to 
this office, no covering letter should be written. If the trans-
mission is not mere routine, all that is wanted is an attached 
slip of q1!.9.T-\ier-foolscap size, indicating the purpose for 

_,---which the document is sent, or the letter that called for it; 
-(iii} files of papers (such as cash accounts with schedules, monthly 

contingent bills with vouchers, pension applications) should 
be folded once longitudinally, and no more. It is found 
that if they are folded into a size smaller than a half page 
of foolscap they tear by use. 

The bi-monthly accounts and vouchers should be wrapped up 
in strong covers before despatch so as to prevent wear and 
tear during transit. -,. >< •. " 

2. The Government of India have directed that all returns, forms 
correspondence with which it deals should be, if possible, on foolscap 
. and ·have applied this direction especially to pension applications, 
h are often, to the inconvenience of those who deal with them, 

:wn up on larger sizes of paper. 

Corrections of Accounts. 
333. Th~ rule to be observed is that tha TreaE"Jiry figures should never . 

be altered after they have been communicated to the A pcountant General ; 
but if after submission it is discovered that an error has been made, the 
error should be pointed out, in order that he may correct, not the 

counts of the Treasury, but the accounts which he draws up on their 
oasis. A note should be made in the original account of the communica-
ion of the error to the Accountant General. 

334. Forms (A. G. B. No. 244) are obtainable from the Manager of 
Forms, in which these coirections may be communicated; and it may 
be explained that if the requisitions for corrections do not arrive in time 
to be incorporated in )the same month's accounts they are included in 
a subsequent month's accounts so as to preserve a correct progressive 
total. ' 

335. In certifying, for the purpose of revenue returns, the amount 
credited in the Treasurv, Collectors will save much trouble to those who 
have to effect compari~ons at head-quarters if they will quote first the 
.actual figures of the accounts as orig!nally sent to the Accountant 
General, and state separately any subsequent. corrections which they 
.have applied to them. 

836. No 'co:uections of accounts of a past year, so far as concerns 
Government revenue or expenditure, ~n be admitted later than 30th 
.June; but if any such errors affecting balanced heads (such as deposits 
advances, local fun<L., etc.) are discovered, they should be silecially-
reported to the Accountant General, in order that he may direct an 
entry in the. current month's account so as to adjust the error brought 
to notice. ( ) 
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Treasury Irregularities. 
337. A list of irregularities or defects habftually found in vouchers 

and receipts submitted for audit has been given in Appendix P. Heads 
of offices have been supplied with a list of such irregu.farjties to enable 
them to correctly prepare the bills in future. In the Treasury a der!r 
s~ould be told off as a " Bill Scrutinising Cl~rk" whose duty should spe-
cially be, to see that none of these defects exist in bills passed for pay-
ment at the Treasury. The Treasury Officer will return to the draw-
ing Government Servant for emendation any bill found to contain a 
defect; if for any reason the defect cannot be removed, an explanatory 
note written or attached to the bill must be obtained for the informa-
tion of the Audit office. 

N OTE.-Omissions and mistakes in the Ca.sh Account, List of Payments, schedules, 
memo. and other account papers, delay in the submission of accouuts and account papers 
and other violations of instructions in the Civil Account Codes, Bengal Audit Manual, 
Bengal Financial Rules Subsidiary Rules under Treast.ry orders and other authorised 
Codes or Manuals are ahio noted as Treasury irregularities. 

338. The Accountant General will hold the Treasury Officer alone 
responsible for the oversight of any of these defects. 

(Vide Circular No. 203-T. M.-T. A. D., dated 11th January 1901.) 
339. To enable the Treasury Officer to guard against the irregular-

ities, the Accountant Ueneral communicates to him throu~h his objec-
tion statement all 'Jefects discovered in course of andit pf the Treasury 
account. 

Transactions with the Imperial Bank. 
340. For the purposes of da use 2 of the Agreement with the Im• 

perial Bank of India the Government of India have auth"rised the Ac-
countant General to issue orders or directions to the Bank in regard to 
the transact10n of the General banking bm,iness of the Government of 
India and of Local Governments. 
(Govt. of India, F. D. No. 90-A,, d. 27-1-21, Dy. G. I. 777: vide 'alao copy of Agreement' 

with the ImperiaZ Bank of India received with the Govt. of India, F. D. No. 127-
A., d. 7-2-21, Dy. G. I. 806.) 

"""!;oll It 
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CHAPTER 17.-PENSION PAYMENTS. 

Exemption from Personal Appearance. 

t 3~. Commissioners of Divisions and Heads of Departments can 
i exemp~P!lnsioners from personal appearance when drawing pensions. 
\. '-.• I~ 
\ (G. ~ F. D., No. 998-Ex., dated 20th February 1906, Dy. G. I. 550.) 

Records of Personal Marks and Thumb Impressions. 
342. In recording personal marks for identification in application~ 

for pension, special care should be taken to see that such prominent marks 
as appear on the persom of the applicants at the time of their retire-
ment are looked for and noted. The marks recorded in the service book 
at the time of admission to service should not be depended upon, as it 
may sometimes happen that marks originally recorded get obliterated 
in time, while prominent marks not existing at the time the service book 
was prepared may appear subsequent to that date. It will also not do 
to record C)nly one or two petty marks 'Vhile s~veral distinctive marks 
exist. 

343. The rules regarding thumb impression, contained in G. I., F. 
& C. D., Resolution No. 4294-P., dated 1st October 1898, and rj;rculated 
with Bengal Government Circular No. 20-F. of the 31st idem, should 
be carefully observed. The manner in which impressions should be 
taken is indicated in clause 3 of para. 428 (i) of this Manual. 

The poi.cl.ts to be ensured are--
~ 

(i) That impression is taken of the ball of the thumb of the left 
hand, and never of the right hand. 

(ii) That a full impression is taken of the entire ball and not a 
partial impression ofily. 

(iii) That impressions are not smudged owing to excessive ink used. 

Identification of Pensioners. 
(0. A. 0.-332.] 

344. Pern~ioners should, as a rule, be identified by reference to per-
s?nal ~arks and signatures to receipt. As an additional means of iden-
t1ficat1on over and above those, a reference to the impression of the left 
thumb of the pensioner should invariably be made. 

345. In cases where discrepancies are noticed in regard to thumb 
impressions or personal marks of pensioners which cannot be settled with-
out reference to the authorities under whom the pensioners served-a 
course which would entail considerable delay and cause inconvenience to 
pensioners-disbursing Government Servants should take special steps,, 
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to ensure a proper identification, and when this is obtained, Collectors 
rnd Sub-Divisional Officers should alter the record of the thumb im-
pressions, or personal marks, and send an intimation to that effect to 
the Accountant General, ;Bengal. 

(G. B., F. D., Resolution 5867 F., dated 25th June 1910. Dy. G. B. 1385,) 
346. Thumb impressions taken upon vouchers submitted to the 

office of the Accountant General m lieu of "marks" in the case of those 
pensioners, who cannot write, require to be attested by a second person 
m the way as a "mark" is attested. 

(Vide No. 197-T. M.-Pen., dated 12 November 1900.) 

Annual Returns. 
[C. A. 0.-333.] 

347. (a) The returns should be submitted in six sets, viz., (1) Poli-
tical, (2) Services-Indian, (3) Services-:-Eu~opean including Anglo-
Indian and Eurasian, (4) Marine-Indian, (5) Marine-European in-
cluding An6lo-Ind1an and Eurasian, (6) Pensions to the dependants of 
Lascars and each set should be divided into three parts, (I) for pensions 
not exceeding RIO a month, (II) for pensions exceeding RIO but not 
exceedfo.g R50 a month, and (III) for pensions exceeding R50 a month. 
The notes given at foot of form 42 C. A. Code, Vol II, sh6>uld be carefully 
observed in preparing ~hese ;eturns. These returns are not intended 
to contain the nam& of pensioners who are in receipt of Ilensiozw, which 
are chargeable to Local Funds, or to other bodies financially independ-
ent. of ~1e Government, or of those in nominal possession of compen-
sations granted to temples or mosques in lieu of lands resumed, or other 
similar coillpensations which partake of the nature of annuities either 
terminable within a stated period or perpetual according to the terms 
on which tqey are granted. 

(b) Along with these returns the District ·officers should submit a 
sepa~ate list divide~ like the above sets into thnee parts, viz., (I) for 
pensions no.t exceeding RIO a month, (II) for pensions exceeding RIO but 
not exceedmg R50 a,. montJi, and (III) for pensions exceeding R50 a 
month, and each part should contain 5 columns showing (1) numbe! of 
Permanent Pay Order, (2) name of the pensioner (3) amount of pension, 
(4) age of pensioner, and (5) remarks. The na~es should be classified 
and entered in the list according to the ages of pensioners . 

. 348. These lists sh~uld show the names of the pensioners .on the 
register on the 1st April, as well as those of pensioners who durmg the 
~r have been reported dead, and the names of those whose pensions 

ve been tran.sferred to other treasuries or have otherwise ceased to be 
borne on the hst. 

349} If a pensioner whose name was removed from some previ~u9 
return or ~on-appearance for one year has been reported dead during 
the y~ar, his name should first be brought on the list according to age at 
the time ?~his death "By renewal after being struck off" and then re-
moved as Reported dead." 
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350. In the Return<> of mortality smong pensioners in Bengal sub-
mitted by every Treasury Officer under Art. 333, Civil Account Code, 
statistics for ages up to 95 are shown at present. The Government of 
India desire that similar information regarding additional .quinquen-
nial groups over 95 but up to 120 years should be included. All ages. 
above 120 years may be brought together in one additional group. These 
Returns should be sent to this office on or before 15th Apnl each) ear. 

( Vide Cir. No. 402-T.l\'.L-Pen , dated 8th December 1923.) 
351. J A specimen of the list required is given on the Revenue Form 

No. 42 and printed lists may te obtained from the Assistant Manager 
of Forms, Bengal. 

(Vide Circular No. 217-T. M.-Pen., dated llth June 1901.) 

Annu2.I Mortr.lity Returns of Miht'1rY Pensiont-rs. 
352. Collectors shoul& send annually to the Controller of Military 

Accounts, Presy. & Assam Dt., .not later than 15th April, returns of 
Military Pensioners in Civil Account Code, Form No. 42, prepare~ ~n 
accordance with the procedure laid down in Article 333 or the CodeJ f.11-

53. The following instructions may be observed in the preparation 
!J!; the urns :-(a) Pensioners belonging to Classes V, XI, and XVI 
s11bu.l.d be ill din one return by themselves, ueaded "Return of Civil 
Pensioners of the · · y_ Department." (b) As Iildian Military Pen-
sioners are rem~ved from the peiision list after an absence of three years 
from periodical payments, the words "three years" should be su!..~tituted 
for "one year" in heading 12 of the Civil Account Co9.e, Form No. 42, 
in both the returns to be submitted to the Controller. 

{ Vide CU'cular No. 144-T. M.-Pen., dated 8th ,'.\...igust 1898.) 

R~ort of Death of Et..ropee.n UnconnE.nted Mllite.ry Pensioners. 
35~All casualtiei:: by death among Euroi: ean (includmg Anglo-

Indian a'ti4 Eurasian) Uncovenanted Pensioners of the Military Depart-
ment othe:f',than Indian Military Pensioners, should be reported to the-
Controller of~litary Accounts, Presy. and Assam Dt., in the prescr\bed 
form. In cases where delay is anticipated in obtaining the necess~ry 
particulars mentioned in th~ form an ad i~terim report should at ot:J.~e 
be sent to him to enable him to commurucate the same to the India 
Office. 

l Vide Cir. No. 8!J-T M -Pen, da.ted 20th August 1910) 

Gre.tuitits to E. B. Railway Em11loy.ces. 
355. Gratuities sanctioned under Civil Service Regulations, Chapter 

XXXVIII, Sections III and IV, to the employees of the E. B. Railway 
may be paid direct by the Chief Examiner of Accounts of that Rahway to 
the applicants after preaudit by that officer and debited to Civil Depart-
ment through Exchange Accounts. 
(Vide G. I., F. D., No. 502-A., dated 29th May 1914, with Auditor Genl.'s letteF No. 582A 

and A.-154-14, dated 8th June 1914, Dy. C) G. 88.) 
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H2lf-yeB..rly Report of Non-Dra.w2l of Pensions. 
356. The Treasury Officer should go through his Re_aister of Pension 

Payment orders every six month with a view to reportmg to the Audit 
office non-drawal of pensions. He should also certify in t!ie Report 
that he has satisfied himoolf that no pensions have remairi.ed undrawn 
for 1 year or 3 years (or 6 years in the case of Political pensioners), ex· 
cept in the cases in which he has returned to the Audit office the Pen-
sion Payment orders. The Half-yearly Reports should be submibted 
to this office on the 1st January and 1st July of each year. 

( Vide Cir. No. 359-1'. iVI.-Pen., datecl 3rd Nov. 1921.) 

ANNEXURE. 

Piyment of pension} oi R~1'..2~2ndle§sbJPoste.l Money Order. 

1. It is not necessary to prepare separate pension bllls for payment 
of pensions of R~or less by M?ney ~rders. The payments ~houl~ be 
show1bm a separate schedule which will serve as a voucher with slight 
modifications, vi~., a certificate in the handwriting of the Treasury 
Officer will be added slitting that he had fiatisfied himself that all pay-
ments noted in th~ schedule have actually been remitted bv money 
order. 

2. '12~e following certificate shoulio be furnished by the Treasury 
Officer in the schedules for January a July of each year:-

"Certified that I have obtain from each pensioner a declara-
tion that he has not re¢eived any remuneration for serv-
ing in any capacity, either under Governmenv or under a 
Local Fund, during the past six :rhonths." 

i 
3. The amount to be remitt should not be <paid to Post Office in 

-cash but by transfer to the c edit of Post Office. The money order 
forms should be sent to the P t Office with a certificate by the Treasury 
Officer that the amounts oft e money orders and the fees thereon have 
been credited to the Post 0 ce in the Treasury Accounts by transfer. 

4. II} the next month' a f schedule, the Tresury Officer will furnish 
the following certificate :-f 

" Certified that I ha~ satisfied myself that all pensions included 
in the schedule for the "previous month have been paid to the proper 
persons and that I have obtained all money order receipts in support 
-0£ these payments and filed them in my office." 
( Vide Cir. No'l. 344 and 3'77-T.M -Pen , date'Cl 4th February 1921 and 21st January 

1923, respectively.) 



• 

CHAf. 18.] MISCELLANEOUS. 143 

CHAPTER 18.-MISCELLANEOUs • 
. 

Revenue Record-room Receipts and Charge-. 
367. Revenue Record-room receipts and charges .are to be shown as 

a ,.,eipt.s..,and charges of ffhe major head under which other diarges of the 
c~oncerned are aajusted. 

) J.n cash receipts of Revenue Record-rooms by District Officers 
• .. should accordingly be credited in a separate entry as 

" Revenue Record-room Receipts " under the head " Miscella-
neous" subordinate to "V.-Land Revenue," ancl all charges 
should be shown in the Land Revenue contingent "bill.. 

Those received "by Commissioners should be creditetf to 
"XXXV.-Miscellaneous" in the body of the Cash .A.ccount, 
the eharges being drawn in the Commissioners' general con-
tingent bill. 10 ·,., 

Military Camping Grounds. 
) "") ) 

. All expen · ture connected with the mairrtenance and con-
&ncy (e.g., establishment, broo!D.#J, and baskets) of establiahed Mili-
camping grounde/and of the cleaning of wells connected w:~h them . 
, with effect froi:J 1st April 1924, be met from the Military estimate. 

Revenue derived from en:camping grounds that ~~ chill pEOPlll_..1111 
be paid to the ciVil authorities. In any cases in which revenue is 

• ed from ~amping grounds that are Military property, suDh revenues 
cedited to t,4e Military Department. 

"'8alaster-Geqeta.1'11 letter o. 20047-1. (E. 5), dated 6th May 1924.: forwa.r 
py of G. I., Army Department letter No. 26613-2 (M. W.-2A.), dated 2n 

Jtmuary 1924, received with C. R. E., Presidency and .Assam District, No. 2461-388 
(M.W. 3), dated 9th July 1924. Dy. W. A. I. 857.~ k--

Adjustment of Expel'j).itme for erection of slaughter houses on encamping 
grounds. 

388A. The cost of constructing slaughter houses by whatever agency, 
ellOltlllping grounds, should be met from the grant for Military Works 
the disposal of the Government of the Province in which the expendi-

-iir inow.Ted., and the~harges on account of the hire of mote.11 for the 
f supplying ;water to troops, passing through enQSDlping grounds 

e met from the Military Estimates. 
• I. Order ~. 3117~M.W., dated 13th November 1896, eommunica.ted witf\ B. G· 

. endorsement No. 4011, dated 8th December 1896. Dy. G. B. 3758.] 

· Government tates. --
atS9..the grant for the management of a.nd1ii:1Provements in> Govern-

ents ~tes is made up of Ii per~. on the estimated collections of 
F 



the yeat. ~t ot this 'gt&nt, 1 p~ ce'.'ht 1s allotte to the Directer 
Public Instructions for education ~n near Gevernment estates a 
lj per cent: is assigned to District Bo for roads al)d communicati 

N ~ .-The Road and Public Works sses which are advanced by Govemment 
ahould ne drawn in the form of a bill. T Road and Public Works Cess payment on 
account of Govefnment Estates should t be a charge against th& management aniJ 
improvement grant. The recoveries sh d- be credited in the ~ Accounts under 
"V . .......iLand Revenue·Receipts for Im ovement·of Government EatMes-RecoTfii~ ·· 
account of local cesses, etc. " 

NO'rE 2.-The charge& on acco of primary educat.ion, hospitals, and diJ a 
fo~ of the expenditure of t department concerned, and are prov-i,decj. for i 
wn 9n&tA!8. No"diatinction · therefore be necessary between these pap 

tlloi& ordinarily made on aooo of the department. . 
NOTJ: 3.-The charges for ary edustion will lfe drawn by the Distnct lnspe 

or where thtre is no such a vernment SerVant, b:r_th~ Departlflental ub:.l)h · 
Iiispector o , on b" countel'Bigned \Jy tile 1'lag:isap.te of \he diet · ~ 
insta.fiJuints be req d for actual payment. . 

• The Accoun1i&nt General [under G. 'B. Circular o. l 7..f1. 
()lunieil>al) of 23rd OCtober 1900] authorises Trea~ Officre1111'o pa. 
-transfehe the credit of each District Board (under B. G. Orife•· 
of ~March 882), the amount of Ii per cent. calculated on the ac 
collections realised from Government Estates of the district d~ 
quarter. The calculafion iBt made upon the actuaL, :realisations Of 
uarter, and the ~tribution will-therefore not become available- un • . 

~quarter to that towhichitrelMes. uTheseJ_>a. enw 
.rd.9lo;'l'iliii.,'.~!J1N.e i». the ma:v.ner pr~ in paragraph 268. 

Acceptance of Money Order ?eCl'il!t. 
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Recoveries in PauJJer Suits. 
363. The Board of Revenue, with the sanction of Government, having 

directed that every six months a list should be posted in some conspi-
cuous place _at Collector's.and Deputy Collector's offices, of all sums of 
more· than three. months' standing due to Government on account of 
pauper suits; in which no·property or not sufficient property had been 
found, togetlter with f1 notice p:ffering tp pay any inf.ormer of the exist-
ence of debtors' property- half the value realised in liquidation of the 
amoun~due to Government, the following orders are issued on the sub-
ject of the ejclribition. of these receipts and payments in the Government 
Accounts. 

364. All .such receipts are to be credited in the Register of receipts 
on account of ":Administration of Justice" in the column "Court-fees 
realised in Cash" - " Recoveries on account of Pauper Suits," and m 
order that the Accountant-General may be in a position to check th~ 
payments of rewards agairlst the amounts received, a memorandum must 
be submitted with the monthly Schedule of receipts containing the follow-
ing details ;-

1. _Ntimber and date of chalan.j 
2. From whom received, i.e., the n~me of the person on whose 

behalf the suit was conducted. 
3. wpether,reccvered from information given by any informer or 

not. 
4. Amount recovered. 
5. Remarks. 

)'he total of this memorandum will of course agree with the total 
er!dlited in the Schedule . 

.Money Ordln' Commission for remitting Commissions on the Collection of 
Pachwai License Fees. 

365. The c~mmiss:-0n on the collectio~ of pachwai license fees may 
be remitted bJ- postal money orders. Money order commission is an 
i~m of contract ontingencies and should be billed for separately. The 
money order co ission will therefore be separately credited into the 
Treasary by chala and the bill for the corum~ssio~ of license fees. 
together With a m ey order form, duly filled m, will be presented at 
the Treasury. The 'l' easury will then adjust the amount of the bill and 
the chalan by transfer to the credit of the Post Office and pass on the 
money order form to t Post Office with a certificate that the amount 
of the money ~rd5r, · eluding money order commission, has· been 
~edited to the Post ·Ofllc Th~ Post Office will then issue the mo ne y 
o.rder. 

(Vide Cir. No. 241-T. ~T. A. D., dated 5th January 191'1.) 
F 2 
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Destruction of Treasury Records. 
366. The following records may be destroyed. after the periods noted 

against them :-
Chalans for money paid into the Treasury , • , ·1 
Sub-vouchers retained by disbursing and controlling officers • • 
Invoice of cash remittances to the Treasury , , • , • !>After 
Daily sheets of Receipts and Disbursements received from sub- I years. 

treasuries • • • • • • , • • • 
Small Silver and Copper-Coin Report Book • • • • • 
Daily sheets of Receipts and Disbursements from the Bank that 

keeps the Government Cash Balance • • • • -.. 
Applications for Remittance Transfer Receipts and Supply Bills ' . ,. 
Tri-monthly Estimates 
Treasurer's Cash-Book • • • • • , 
Treasurer's Daily Balance Sheet • • , • , 
Extract Register of Deposit Receipts from sub-divisions 
Register of Cheques issued in lieu of cash on sub-treasuries • • After 
Register of orders for payment of bills on sub-treasuries • • 
Advices of salary bills, etc., enfaced for payment at the sub-treasury 
Account of Stock Notes with Treasurer or in sub-iivisional Treasury 
Register of sale of Stock Notes • • • . . 
Daily Advice List of Payment Orders issued by Judicial Officers 

years. 

Advice List of Bills and Transfer Receipts • • • • 
Advice list _issued by. Land Ac.«J.)l~ilion Officer to the Treasury J-. <:.:l1aek RegisteN1Bf1Htary Pensioners" • J.. . • • • After · 9: ! /0 '1-l, 

Register of Stamp sales and Store Book of Opium • 0 • 

Register of Repayme-Ats of D~osits • • • 
Plus and MinU8 l'fomo. of Stamps 
Plus and MinU8 Memo. of Deposits • . • '° . 
Plus and MinU8 Memo, of Zamindari Embankment Advances 

.. 

P~ ... B and Minus Memo. of Stock Notes . • . • . 
Register of Receipts su\;lsidiary to the Cash Book except Register of 

Revenue Deposit Re6eipts . • • • • • • 
Personal Ledger Account of Deposits 
Register of Bills issued . 
Subsidiary Register of Payments 
Check Registers of Bills payable • 
Currency Note Register • . 
Accountant's Daily Balance Sheet • 
Account of Stock Notes under double locks 
Fine Statements • • • 
Contingent Reg~rs • . . 
Register of Permlinent pay orders 

0 • 
0 • 

0 

Cash Book .'· . • . • . • • • 
Office Copy of the Treasury Cash Account and List of P' yments 
Acquittance Rolls 

0 • 

years. 

After 12' 
years. 

After 25 
years. 

After 35 
years. 

Register of Revenue Deposit Receipts . • • • • •} 
Register of P9wers-of-Attorney • . • • • • • 
Register of Ttansfers of Government Promissory Notes • • . Not to be-
Register of Stock Certificates • • . . • • , destroyed, 
Memo. of Government Promissory Notes deposited for safe custody • 
List of Stock 'Notes held in deposit j • . • • • . 

IA 
Return of Vouchers. 

367. Vouchers once received in this office will not be returned except 
for very cogent reasons. Accordingly when application is made for the-
return qt any vouchers, the reasons for the request should invariably be-
stated. 
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Return of Spoilt Stamps. 
368. Stamps in respect of which refund or renewal has been granted, 

should be returned to the Controller of Stamps, Calcutta, in fortnightly 
batches. The first batch should reach the Controller's office not latel' 
than the 10th of a month, and the second not later than. the 20th. 

Bonus to Mohamahopadhyayas and Sham.s-uI .. Ula.mas. 
369. '.Ghe bonus payable to Mohamahopadhya.yas and Shams-ul-

Ulamas annually on the 12th December should not be paidin anyTreasury 
in any case where the recipient had not drawn it the previous year at 
that particular Treasury, without previous reference to the Treasury 
Officer who paid him last, in order to prevent double payment. 

(Vide Cir. No. 180 T.M.-Pn., dated 14th February 1914.) 

Receipt of Postage Stamps by the Imperial Ban 'k of India. 
370. It has been arranged with the Imperial Bank of India that they 

will receive from Government Servants at one branch during any -rnonth 
Ra. IO worth of postage stamps, received in payment of Government 
dues. 

Renewal amt Enfacement Fees on Government Promissory Notes. 
) ) 

• 371. The schedule which is required to be submitted to this office in 
support of the credits on account of the above should oo prepared in 
A.G. B. Form No. 25 The subsidiary register to be maintained at the 
Treasury in this connection should also be in the same form. 

(Vide C~. No. 206-T.M .• 'i;.A.D., dated 22rd ,January 1915.) 

Supply of Stationery and Stores from the Stationery Office to Government 
Servants serving under the Government of B~ngal. 

372. A book cash ct.edit is placed at the disposal of all Government 
servants (other than those supplied upon payment) up to the limit of 
which only they are supplied with stationery and stores in any one year. 
The allotments to all Government Servants, who submit their indents 
for the supply of stationery and stores direct to the Controller of Stationery 
are made by Government but lump appropriations are placed at the 
disposal of consolidating officers who redistribute these lump sums among 
the indenting Government Servants subordinate to them. 
( Vide B. G., F. D., No. 700-Mis., dated 30th March 1922. Dy. G. B. 194 and pape re 

filed in Belle. T.M.-101, 19ll-12.) 
NoTE.-ln respect of the excesses over the ~tat10nery allotments it rests with Con-

troller of Stationery, etc., to obtam sanction of Government adm1ttmg them. 
(Vide B. G., F. D., No. 1747-MlS., dated 21st May 1914 and D. A. G.'s Ordel'I! th'he 1 n.) 
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Printed Forms for L:>c?,l Funt\<;, etc. 
373. The Government of Bengal having decided that the officers and 

bodies indicated below who pay cash for the forms they obtain from the 
Forms Department should lodge the cost thereof in the nearest Civil 
Treasury before the forms are issued to them, the following instructions 
relating to the receipt and the accounting for the sums so paid are issued. 

List of Officers and bodies who pay for forms supplied from the Government 
Stationery Office. 

LOCAL FUNDS. 

I. Cantonment Funds. 
2. Police Funds-

( a) Founding Asylum. 
(b) Fire Brigade. 

3. Port and Marine Funds-
(a) Hospital Port Dues. 

4. Education Funds-
(a) Durga ChaHn Laha's. 

5. Medical and Charitable Funds-
( a) Pilgrim Lodging House. 
(b) Cantonment Hospitals. 
(c) Asansol Mines Board of Health. 

6. Public Works Funds-
(a)" Darjeeling Improvement. 

7. Miscellaneous Funds-
( a) Zoological Garden. 
(b) Christiar. Burial Board. 
(c) Mahomedan Burial Board. 
(d) Syedpur Trusts Estate. 
(e) Steam Boiler Inspection. 

8. Town and Bazar Funds-
(a) Western Duars Market. 
(b) Chittagong Hill Tracts Bazar. 

OTHER OFFICERS AND BODIES. 

9. Trustees of the Indian Museum, including the Superintendent and 
all other officers employed in the Museum. 

IO .• Managers and Administrators of Wards and Encumbered Estates. 
11 M:adtassas, except the Calcutta Madrassa. 
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12. Orphangunge Market, Kidderpore. 
13. Butwara and Partition Departments. 
14. Registrar, Calcutta University. 
15. State Railways. 
16. Store-keeper, Eastern Bengal Railway, Sealdah. 
!7. etfi0A!§~:for"'i:tl!te acquisition of lands for Railways,..Mam--

cipaiitie."1 Distii~Ms; etc. 
If!/. Engineers employed for the Surv£iy of Railways, etc. 
fl. Officers supplied with Road Cess forms. 
~- Mahomedan Marriage Registrars. 
21. Brahmo Marriage Registrars. 
22. Licensed Ministers under the Christian Marriage Act for Ma.rriage 

Forms. 
2J.-Chairman, Calcutta Improvement Trust. 
2.J President of the Tribunal for Calcutta Improvement Trust. 
251 Embankment Department. 
2~"'°l>fficers in-the Feudatory and Nativo State!!. 
21. Port Health Officer, Calcutta. 
2'fi. All Tru"t'Funds. 
2~ Officers supplied with ~ust Fund Forms. 

,.30: District Engineers, or Chairman, District Board for Government 
works. 

3~ Port C9mmissioners. 
3f. Superintendent, Bapliist Mission, Barisal. 
~ .... Superintendent, Government Railway Police, East Indian Rail-

way, Howrah. 
3(. Superintendent, Cooch Behar State. 
35 Superintenden\, Manipur State. 

374. An indenting officer of the classes named above should send to 
the nearest Civil Treasury the amount notified by the Manager, Press 
and F'orms Dewi.rtment as the cost of the forms required by him. The 
amount should be accompanied by a cha•la.n in duplicate, which should 
quote the number and date of the estimate of the Manager. One copy 
of the chalan will be retained by the Treasury and the other returned to 
the payer of the money duly receipted to be forwarded to the Manager 
of Forms to enable him to issue the forms. 

375. In the Treasury Cash Account the total of sums paid in for such 
intended supplies should be shown against th" printed head " Other Pres!> 
Receipts" under XXXIV '.'Stationery and P~ting-Provincial~P; and 
the details as to the parties from whom received aitd the number and 
date of the estimate of the Forms Manager should be entered in a separate 
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registler in A. G. B. Form No. 20, an extract of which should be sent to 
the Accountant-General with the Cash Account. 

376~ri:he cost of stationery is~ued to corporate bodies, Wards Estates 
and C!'!.bo ... r:72Government OfficerB\·who obtain their supplies on cash pay-
m~nts~ will not be paid into the local Treasuries but the money will be 
paid direct to the Stationery Office or remitted to it by remittance transfer 
receipt in the case of Government Servants, and by money order in the 
ease of others. 

Reminders from Government Servants on personal matters. 
377. Reminders to letters from Government Servants on personal 

matters will not, unless the case is extremely urgent, be attended to if 
sent Within a fortnight from the date of issw.e of the original letter. 

Recovery ol Rent ol Circuit Houses. 
378. Circuit houses in Bengal are divided into three classes, vide 

th_e statement attac.hed t0o Bengal Government, G~ner~! .Pepartment, 
Miscellaneous Cireular No. 7, dated 18th February 1907. 
. P?rsons, who under the ordinary rules, are hot Gnt!tle<i to occupy 

cucui4 houses free ot Tent, may be permitted to reside m them by the 
Commissioner of a Division or the Collector of a District, and are charged 
at the following rates per diem:-

Rs. 2 for each bedroom occupied in a circuit house of the 1st class. 
Rs. l-8 for each bedroom occupied in a circuit huuse of the 2nd 

class. t 

Re. 1 for each bedroom occupied in a circhit house of th~ 3rd class. 
Permission to f1CCUP¥ the whole of a circuit house as a resi~ence 

sho.ild rarely be given. When such permission is accorded rent will be 
charged at the daily rate unless the period of oooupation exten~s over 
15 days, when it will be charged at the option of the occupant, either at 
the daily rate or the rate of Rs. 200, Rs. 140 or Rs. 80 per mensem 
according to the class in which the circuit house falls. 

(B. G. No. 659, dated 18th February 1907. Dy. G. B. 5342.) 

Contribution on account ol pay, etc., ol medical officers lent to Local 
Bodies. 

'.179. The contribution towards the pay of the Assistant and Sub-
Ass1sta~t Surgeons lent to local bodies and dispensary committees should 
be ~ee.11sed and paid into the Treasury in June for the lialf year from 
March to August and in December from September to February. 

(Vide B. G. No. 25i7-49-l\1ed .. dated 26th November 1912. Dy. G. B. 5296.) 
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380. Tn.e rates are as follows irrespective of the actual pay of the 
officer appointed :-

(a) At places other than District Headquarters. 

(i) THOSE DEPUTED PRIOR TO 1913. 

~month for an .Assistant Surgeon. 
Rs. 137 per ~iw.'~a Sub-Assistant Surgeon. 

(ii) THOSE TRANSFEltltED AFTER 1913. 

Rs. 406 per month for an Assistant Surgeon. 
Rs. 126 per month for a Sub-Assistant Surgeon. 

(Viele 321-Medl. with 327-Medl., dated 16th February 1923. Dy. G. B. 9221) 

(b) At the District Hewdquarters, or at the Dispensary classed~ a 
Sadar Dispensary. 

Rs. 290 per month for an Assistant Surgeon. 
Rs. 76 per month for a Sub-Assistant Surgeon. 

Viele B. G., No. 151-55-T. Medi., with 156-T. Medl., dated 20th June 1922. Dy. 
G. :il.-1983, filed m case 5 of 1897-63, Vol. TV.) 

Contributilln payable· by Local Bodies for the services of Veterinary 
Assistants. 

381. The contributions at the rates ot, Rs. 62 and Rs. 'W per month 
are paid for each Stationary Veterinary :A.~sistant and Itinerant Veteri-
nary Assistant respectively. The charges for house accommodation and 
ttra velling allowance are also borne by the Local Bodies. 
( Vide B. G. Res. No. 3775, dated 9th Apnl 1915 and B G., R. D. No. 541, dated 14th 

January 1916. Dy. B. G. 7700 file in Bundle No. G. A. 609 of 1907-18, Vol. Ill 
and B. G. No. 1815-T.R., dated 31st October 1918. Dy. G. B. 5275.) 

Railway Police. 
I 

382. Charges for ' Crime and Order ' Police are adjusted under the 
head' Railway Police'. The amount of contribution payable direct to the 
Local Government by the Railwa.y Administration is given below :-

Rs. 
Bengal Nagpur Railway 5,809 a year. 
Assam Benga.l Railway 13, 726 ,, 

(G. I., Ry. Bd., No. 819-E-22, dated 3rd May 1923, with F. D. No. 596-A, dated 19th 
July 1923. Dy. G. I. 291.) 

Fees for the Treatment of animals at the Bengal Veterinary College 
Hospital. 

383. The departments of Government and Military or V t..lunteer 
Corps sending their animals to the Bengal Veterinaey College Hospital 
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for treatment should pay for all the services rendered at the usual rate 
of fees. 

(Vide B. G., F. D., No. 5767-F., dated 11th June 1923. Dy. G. B. 1809.) 

Remissions in'the cherges of electric light and fans. 
384. The following scale of remissions in the charges for electric light 

il.nd fans recoverable from members of the Subordinate Police Force 
serving in Calcutta or the places of Bengal where there are electric in-
stalmtions has been sanctioned by the Government of India :-0 

(1) To Government Servants on Rs. 100 a month or less and to all 
sergeants a remission of all charges. 

{2) To Sub-Inspectors a remission of interest and maintenance 
charges. 

(3) To Inspectors of the Calcutta Policec drawing Rs. 350 a month 
or less and to all Inspectors of the Provincial Police, a remis· 
sion of interest and lralf of maintenance charges. 

(Vide copy of Government of India letter No. 725-C., dated 13th February 1917 to 
Govt.rnment of Bengal, received with B. G. Memo. No. 3182-P., dated lst March 
1917, Dy. G. B. 8139.) 

Fidelity Bond. 
385. Government have prescribed that as aD alt:ernatiie to the 

existing rules in the , Boards Manual under which ministerial and 
other Government Servants who are required. to give security to Gover:O.-
ment against loss through dishonesty or negligence or disregard of rules, 
deposit the whole amount of the security on appointment or bind them-
selves by two sureties for the whole amount and agree to monthly 
deductions· of'25 per cent. of their pay, the following pro&edure may be 
adopted in the case of all securities of Rs. 500 or less :-

.(1) The Government Servant may give a 11.delity bond of an In-
surance Company a~roved by Governm~nt (such as the Clive 
Insurance Compan or the National India Insurance Company 
General Accident, 1 e and Life Assura;nce Corporation, Ltd.) 
for the full amount of the required security guaranteeing Gov-
ernment against losses through dishonesty, negligence or dis-
regard of the rules on the part of the officer. 

(2) Deductions will then be made at the rate of 10 per cent. of the 
Government Servant's pay, the fidelity bond to be cancelled 
only after the full amount of the security bond had been 
deposited in cash. 

The Government Servants in charge of offices will be responsible for 
seeing that fidelity bonds, which expire before the full amount of security, 
has been recovered by deduction from pays, are renewed in good time 
so as to cover the outstanding amounts. 

( Vide B. G. No. 14448-F., dated 27th November 1922. Dy. G. B. 7243 and B. G. 
No. 1680-1731-F., dated 14th Februarv 1923. Dy. G. B. 9912. Vide also C. G.'s 
letter No. ~!12 A. & A.-579-18, dated 0 26th December 1918. Dy. C. G. 698.)} 
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Insurance of Governme~1t Motor Cars appropriated for the use of · High 
Officials. 

. 3J6.A. GovernmeJ itself undertakes its own insurance and does not 
lllsure its propert;i.~ . ·th pri:vate ~ompanies. So there is no special reason 
to d6pa~ - · prmmple m the case of Goverlllnent· Mot Cars 
appropr1a e use of high officials. But in so far as i)ie officer 
using the ) mself held responsible for damage, etc., it is of cow:se 
open t 90_p_ ,Protect himself by insurance at his own expense _a:qd 
not at ~pense of the State. -

. ~inP'" · <U::'.'.,. u:' I., F. D., Memo. No. 1418-Ex., dated 10th February 1925. Dy. G. I. 933.) 

Report to Police regarding ~ounterfeit coins. 
386. Counterfeit Coins,are cut and retu:r!.ed to the parties tendering 

The m. No further action except reporting to the Police, the name and 
1933 ess of the tenderer as well as the name and address 6£ the party. 

j:t- whom were received the coins, need be taken by the Treasury 
over.i~s . .. 
Qras · 

l!ll!DiJ~~'""':tlG .. B. 4913 of .lS88-89 and -Gr. No. 159 T.M.-T.A.D., dated 7th Maroh 1899.) 
O l' . ' ) 

b F~ !or ~hemical Analysis of soils and fettilisers. 
0 

'887. The Agxicultural Chemist to the Govethment of Bengtl should 
arge fees for the Chemical Analysis of the samples of soils and fertilisers 

resented by private parties and carried out by him at the cost of the 
-.Eo""7IO~ieote. The st»le of fees to be charged for the purpos~e ia given below~ 

Th lees so re'_tliaed should be credited into Treaauries. 
. ) 

SoALE OF FEES. 
A.-Soila. 

0 
) 

1. Complete chemical analysis including the available potash 
· phosphoric aci~ 

2. Mechanical analysis • 
3. Complete chemical and mechanical analysis 

B.-FEBTILISERS. 

and 
Rs. 

-26 
i 

3(} 

tassic fertilisers l> 
Pllea • t.otal and Citrate Soluble in Phospbatic fertilise 

3. ~o nuti r, :insoluble matter and Nitrogen in Oilca.ke, etc. l> 
4. Organic ~&tter, i1tsoluble matter, Nitrogen and Phosphol'ic acfd in 

bOaea, fi8h, etc. . • · • • • • • • 1> 
5. Complete analysis of fertilisers such a8 general mixture, comports, 

cattle manure, etc. • • • • • • • • • 
6. Colllplete a.dlysis of lime, lime-stone, etc. • 
1. An,.Iys!a. of aahee- • • • 
8. Analysis of S,& tpetre f'oJ.iub an.a ~ 1W1.-•·• 

4.924*, dated 12th Jilecember 1923. Dy. G. B. 10637~ ) 
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Treatment o! Patients in 1Iedioo-L8gal Cases. 
388 All Medico-Legal cases are treated, free 9f cost, in all Govern-

,,_......,.t Hospitals in Bengal. • \ • 
(YU. .. G. I. 8. G. Dept.,!•· 1234-llidl, Ja~dUth..Ap\'924. Dy. G. • 486.) 

Fee !or Tidaf Inmrmation. \ 0 

""' ~A. A fee of Rs. 175 per annum is levied from the va;Y@1:i_s ~~~mer 
ag&ts applying for the supply of advance tidal information. .c~ 
tha one party applied for the information during a calendar year, 
amount of the fee should be divided proportionately between them. 

The a realised is c:ieditable to :XX.-Ports and Pilotag&-Cen 
Miscellan Other items. • . 
t B. G., Marine Departmell'.t No. 345-T. Mne., dated 17th May 1924. Dy. G. B. 1 

c 

Payment o! the ~ills o~llodel and Peasant Girls' SchoqJs, etc. 
389. e · of:Sub-Inspectors or Assistant Sub-lnsE_ectors of Sc 

or otModef Peasant Girls Schools, the amounts of'.which•are 
re:lili:tteC:: by p l money order, should be marked clear "~ 
etediAd to.th st Offi.eein the Treasury aoooun-
:Money order a hed. " and with them should be 
®ntingent vouch to cover ·the cost of the money order co 
(Ville B. G. No. 595- F .. dated 31st January 1908. Dy. G. :S. 5129, B. G. No. 326-F., 

dated 20tllJanuary 1 9. py. G. B. 5089 and letU..r No. T. M.-603, dated 8th Decem-
ber 192 

,,Examination II 
90. Fees realised in connection with the lOC!J&l b 

L••tlbs~tipn and other examination are adjustable 
XXVI-Kiacellaneous DepartJD,ents--ProvinciaJ.....Exa. 
'1 a.ierai•a No. 2801 A. 0.-1071-28, dated 5th Septe 

G. B. 9074, dated 8th October 1923.) 

NOTll.-Ftiea for All-India. examination for P. W. Divisiona.J Accountants, J.C.8. 
aud I.P.S. examinations are creditable to Central Revenues. 

Medical Examination Fees • 

• :.Receipts . and Expenditure in connection witA lie medical 
~ <>! candidates newly appointed in India to po~s in the All-
cee .au(l. to technical posts are adjusted under e 

~ca~ProvinoiaL 

W, /,3~ 
;,.. 



MISCELLANEOUj • 

.ludit Fees. 
B: Audit fees.from .-WS.rds and attached Estates, etc., are credited 
detailed-.l:i.eads shewn below under XXXV:-Miscellane.pus--Fees 

ernmenji Atidit-:-P. ~ 

Audit fees ho~Wards and attached Estates 
2)...A.tlilit fees ftow Qn-opafiiv sQgj •• ~ . · . 

)Other Audi\-fees. · · 
, /.~ J (Videle~tei:' ~o. T. M.-569, dated 23rd December 1924.) . 

OTE.-Fees for Audit of Cantonment Funds .are creditable to ·Central Revenues. 
..... No. 26994-2-A.D., dated 19th April 1924. Dy. G. I. 96 an(j 269944 

A.D., dated 24th June 1924. Dy. G. I. 266.) 

L 



CHAPTER 19.-CENTRAL DEPARTQ?iTS. 

Bills of the Meteorological Department. 

391. 'l'he bill of the °lmperial Meteorological Department is ~ w 
• gazetted Government Seivants in the Civil Department or by Postma 

as the case may be, and paid at Treasuries on presentation witho 
intlrvention of t]J.e letter of credit system referred to in Article 4 
O. A. Code, Vol. II. The Treasury Officers are furnished with the 
of observaiories, drawing officers and the amounts to be paid eaclJ.,Di 
in otder to enable them to pay the bills when presented\ , 
ivtd4letter No. Res. 8S·75-24, dated 4th February 1924, ~tom the Controller of the Cu 

rency. Dy. A. D. G. 871 ) 

.. 
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CHAPTER 20.-FOREST DEP ARTJIENT. 

Advice of Forest Remittances. 
[C. A. C.-410.J 

392. When the monthly schedules of Forest Remittances are sent to 
the Ac~ount Office with the Treasury accounts, an advice list in Form 
A.G. B. No. 341 should be sent at the same time to the Divisional Forest 
Officer concerned showing the total amount of receipts credited during 
the month on account of his division. 

393. The name of the Forest Division on account of which each amount 
is received being already given in the Schedule of Forest Receipts, the 
transactions relating to Forest Divisions other than that within which 
the Treasury is situate sh~:mld be excepted, the total being communicated 
to the Forest Offi.c r concerned, and to facilitate this separation of the 
figures whf)re transactions on account of outside divisions occur, the 
name of the divisions on account of which the transaction takes place 
should be written in red ink in brackets below the entry in th~ Treasury 
Register of Forast Receipts; thus if Darjeeling received for Jalpaiguri 
Division, the entry will have below it (Jalpaigttri Division) in red ink. 
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CHAPTER 21.- PUBLIC WORKS DEPARTMENT. 

P. W. Pass-Book. 
[C. A. C.-448.] 

394. The Government of Bengal have decided that it is the duty of 
the Treasury Officer, after filling up the Executive Engineer's pass-book 
under Article 448, Civil Account Code, to return it immediatel}' to the 
Engineer without waiting for its being sent for, entering it in a peon 
deljvery book when sending it by hand, or obtaining a certificate of post· 
ing, if sending it by-post. 

Realisation of Rents of Government Buildings. 
[C. A. C.-439 (b).) 

395. (a) All rents for Government buildings in charge of the Public 
Works Department, occupied as residences by Government Servants in 
Civil or P11 blic Works employ, must be realized by the Collector instead 
of being paid to the Executive Engineers or their subordinates direct. 
Each Executive Engineer is required to forward to the '.i'reasury Officer 
on or before the last nay of the month a rent roll in duplicate in Public 
Works Department Form No. 48, srewing the amounts t:> be rrcovered 
from each Government Servant and details of classification or head of 
aceount to which the amounts are creditable. 

(b) Gazetted Government Servants who draw their own pay bills and 
Heads of offices who draw the bills of Non-Gazetted Government Servants 
will make thP. necessary deduction on account of rent from their pay-bills 
or establishment bills shewing the particulars of the building or details 
of clai ~ficatjon as~!ar as known to them. 

NoTE.-The~ecovery of rents of all public buildings is watched by the Public Works 
Depa.rtment except in those cases in which under sta.nding orders of the Forest or other 
Departments the rents are recoveldd by those Departments (vide C. G.'s letter No. 2694, 
dated 10th November 1910, Dy. Q. G. 292, a.nd No. 473-A. & A.-730-11, dated 10th 

, November 1911. Dy. C. G. 335.) ' 

(~ [B. F. R.-48, Note 1 .] 

396. The Treasury Officer' has no discretion in the matter of recovery. 
He should on no account postpone recovery of the full amount advised 
on the plea that application has been made for revision of rent or on 
other grounds. These recoveries should invariably be made from the 
next pay or establishment bill of the Government Servants concerned 
presented at the Treasury unless the amounts have in the meantime 
been pa.id in cash or deducted from .the bills presented. Ii only a part 
o{ the amount due has been paid in cash or deducted from the bill pre-
sented, the balance should be recovered by deduction from the bill. 

397. ']he Treasury Officer will see that the details of classification as 
shewn in the rent roll 1re invariably noted against credits in the Treasury 
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accounts or against deductio:1t from bills. The Treasury Officers should 
record a certificate in the state~nt of rents in P. W. A. Form No. 48 
that " the emoluments of the tenants named in the statement remained 
unchanged during the month and that no arrears of emoluments were-
paid to them during the previous month except as indicated in column 6 
of the statement." The rates of pay and allowances, should be :filled in 
at the treasury before the rent rolls are returned. Such omissions are-
treated as Treasury irregularities. The Executive Engineer is responsible-
tor watching recovery of the rents and the return of the rent roll duly 
filled in] 

(Viele Cir. No. 397-T.M -G.A.D .. dated 28th September 1923.) 

NOTE 1.-Excess ;recoveries of rent on Government bml:dings are ordinarily adjusted: 
by deducting the amounts from the current rent-rolls. Treasury Officers may, however, 
make refunds in cash, provided that the refund bill is supported by the ongmal order oi 
the Executive Engineer, or is countersigned by him in token of his having sanctioned the 
refund. The refund bill should indicate the head of account to which t!if. Rriginalr 
recovery was credited. 

(Viele Cir. No. 223-T.M.-T.A.D., dated 30th June 1915.) 

In order to prevent double recovery, the Treasury Officer should intimate to the-
Executive Engineer the fact of recovery of an item of rent deducted by a Government 
Servant from his pay bill, for which no notice has been received throuih rent-rolls,_ 
either by noting it in the rent-roll or by sendmg a separate intimation, in case there is no. 
rent-roll in any pa.r-licular month. 

(Vide Cir. No. 269-T. M.-T. A. D, dated 13th March 1917.) 
) 

NoTE i!.-A s.Jnila.., procedure ia follol!Jld with regs.rd to the recovery of rent for 
Governme.rft or hired buildings of the .Police Departll\ent, occupied as residences by 
Government Servants of that Department. In thi~ case the rent-roll is pr.lpared by th~ 
Superintendent of Police who like the Executive Engineer watches recovery of the rent 
through a demand and collection reglSter maintained for tha purpose. 

(Vide Cir. No. 123-T. M.-T.A. D., dated 21st October 1911.) 

[B. F. R.-49.} 

898. Whenever a "building so occupied is likely to be vacated after 
the 1st day of any month owing to the Government Servant concerned 
proceeding on leave or transfer to another distrirt, the Treasury Officer 
who has opportunities of knowing beforehand the movements of Civil 
Government Servahts in the district, should intimate to the Executive-
Engineer the probable date on which it will be va:cated, so that the lat~er 
may send a separate rent list for the brok~n period before the occu.pant 
vacates. If the amount due cannot be recovered from the occupant 
before he leaves the district, it will be noted by the Treasury Officer in 
the last-pay certificate for recovery in the district to which :Q.e is pro-
ceeding. 

399. Rents for electrical installations in Government buildin~:x:cep't 
Belvedere) occupied by Government' officials as their residences should 
be rec0vered from the officials concerned by Treasury Officers Ly dedu~ 
tion frt u their pay bills in the same way as rents for their residences. 

400. Where rents of provincial buildings are recovered by deduction 
from pay of Government Servants of the Central Departmen~, the gross 
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.amount ·of tle ray bill should be charged in the Treasury accounts by 
ttansfer credit of the rent' due to t1i'e head "XXX.-Civil Works." 
The information as to whether any provincial building is occupied by a 
Government· Servant of the Central Department will be furnished in the 
rent-roll by the Executive Engineer concerned. 

(Vide Cir. No. 211-T.lI.-T.A.D., dated 25th March 1915.) 

Staging Bungalows. 

401. The charges connected with the construction and repairt.of stag 
ing bungalows should be met from Public Works Funds ; while all other 
charges, including establishment and the cost of purchase and mainten-
ance of furniture, should be borne by the Civil Department. Magis· 
trates should accordingly pass, for payment at the Treasury, all bills 
other than those on account of construction and repair which may be 
presented to them by Governmt:nt Servants of the Public Works De-
partment on account of bungalows in their charge. 

(See Govt. Cir. No. 3, dated 16th May 1892. Dy. G. B. 679.) 

Cutchery Compound. 

402. Petty expenditure in improvements of Cutclwry Compounds 
which are not undertakES:::i. by the Public Works Departm1:mt •should he 
met from the contract contingent gr,~mt of the Gover:i;une:pt Serwnt con-
cerned. The receirts fro,ni permits of rents for shops as well as any 
rents fronf the letting out of the grazing and the sale of fruits in the 
compounc\f! should be ¥redited to the P. W. Department as miscellaneous 
receipts. t·tut rents of lands and sale-proceeds of fruits, trees, etc., in 
Excise ofiite compounds should be realized by Excise Officers and credited 
to Exoise, 

NOTE.-The arrangements for leasing out the grazin~ and oelling fruits and wood in 
-compounds should be left entirely to the Administrative Department concerned, whose 
duty it will be to credit the rents and sale proceeds to the Public Works Department. 
This order includes compounds oi any buildings borne on the books of the P. W. Depart-
.plent. 

, • Ii>. t ~- Advices of P. W. Receipts. 
··~"" r ;:/;~fr- [C. A. C.-439 (a).] 

403. Treasury Officers are required to advise each Executive Engi-
neer monthly of the receipts from Civil Officers credited in their accounti:.. 

· 404. )Yater rate collections of certain canal di.visions creditable to 
the i~tt Works Department are in the first instance paid in the post 
offic . he Po~tmaster issuej! a cheque (in the ordinary form in which 
!he post office drawB"'llloney from the treasury) for the amount credited 
tn his ad0ount and sends it to the Treasury for payment by transfer 
to the credit of the Public Works Department, an intimation being at 
the same time sent by him to the Canal Revenue Officer concerned. 

CVicl'e papers field m:m. T. B.-57 of 1911-12.) 
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Schedule' of Payments. 
405. In writing up the schedule of payment in Form A. G. B. 

No. 140 the payments on acMunt of each railway should be shown in a 
separate sheet. 

406. When entering the debits on account of payments for land 
taken up for P. W. D. purposes the Treasury Officer sllould give •the 
name of the project and also furnish such details as will clearly indicate 
whethe!!r the land has been acquired permanently or temporarily, and also 
whether the acquisition has been made in connection with an original OE 
subsidiary project. 
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CHAPTER 22.-MILITARY AND MARINE DEPARTMENrS. 

Advances. 
[O. A. C.-466-473.] 

407. The procedure laid down in the note to Article 468, Civil 
Account Code, should invariably be insisted on when a station l>rder is 
rfurnished to a Civil Treasury Officer as authority for an emergent ad-
vance. The. Treasury Officer should particularly see that when it is not 
possible or convenient to obtain the signature of the Government Servant 

.on whose responsibility the order was issued, a true copy, signed in writing 
by a Government Servant authorised to do so, is furnished. 

(Vide C. G. No. 3735, dated 31st March 1908.~ Dy. C, G. 5.,). 
NoTE.-M1litary emergent advances should be paid in no other than I. A. Form 

No. A.-205. Any omission of this rule by Treasury Officers should be noted· as a 
Treasury Irregularity. 

(Dy. A. D. G. 842, dated 29th January 1924.) 

Medical and Ordnance Stores. 
408. Payments mar.le tnto the Treasury on account of Medical and 

-Ordnance Stores received upon indent from GovernmeL.t Dt..pots a..:e to be 
ahown sepasa,tely in the Ci:.sh Book and Cash Account, and not in the 
general classification " Medical Receipts." -

Marine Expenditure. 
409. Treas_ury Officers are not to pay bills for services and supplies 

1rendered to vessels of the Government Mari1,1,e in the absence of the 
authority of Controller, Marine Accounts. 

410. All persons having claims against the Government of India for 
services rendered to Ve'lsels of Indian Marine should submit the same 
either direct or through the commanders to the Controller of Mari?e 
Accounts for audit who after checking and passing i;he charges, will 
issue the authority for payment. 

Claims on account of Survey '"'Work done by the Royal Indian Marine. 
411. All claims on account of survey work done by the Royal Indian 

Marine for Local Governments, Port Trusts, Anglo-Persian Oil Co., etc., 
should include the following :-

(a) Maintenance and running charges of the vessel employed on the 
'"'Work as at present. 

(b) Interest on the capital outlay on and depreciation of the vessel 
and stores employed. 

(c) Contribution in respect of the pension of the personnel of the 
vessel. 
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412. @hargel!I . on account o! interest and depreciation should be 
recovered at the present rates. The pension contribution of Govern-
uwnt Servants should be levied at the rate of 20 per cent. of pay actually 
drawn by them, while that for others should be recovered ut the rat.a 
la.id down in clauses (b) and (c) of .Article 770, C. S. R., uhtil those ratett 
are revised, when the..J:evised rates will apply;-
(Viele G. I., M~ Dept., letter No. 902-M., dated 20th July 1923, ~ceived with Memo. 

No. 3500-P., dated 17th August 1923, from. the Financial Adviser, Military Fina.nee!" 
Dy.1G. I. 366.) 

Expenses of Royal Indian Marine Vessels lent to Local Governments. 
413. For the period during which a Royal Indian Marine V easel is 

placed at the disposal of a Local Government, plus the period of any 
vo}Wiges undertaken sol~ly on this accoun~, only the extra exp~nditure 
involved thereby, that~. the expenses which would not otherwise have 
been incurred shall be defrayed by the Local Government conteined. 

(G. I., F. D., No. 658, da.ted 14th August 1923. Dy. G. I. 358.) 

Remuneration and Travelling Allowance of Surveyors. of Inland Steam 
Vt'Ssels. 

414. The remuneration and travelling allo~nce of the surveyors 
·of inla.:3d steam ve'ssles, appointed under Act ~~·bf 1884, should be drawn 
separately on the pay and travelling allo~nce bill form~ prescribed 
for gazetted Government servants. Th bills for the surveyor's fee 
shou1d be accompanied by a certificate the District or Sub-Divisional 
Magistrate at the place where the sur was made, that he has received 
from the owner or maste:s of the stea vessel and credited to Government 
a stated sum, being the prescrib survey fees, and the Treasury Officer 
·s responS1ble that the amoun paid to the surveyor does not exceed 
the sum stated in this certi:fi e. A similar certificate of the Magistrate 
that a stated sum, being t prescribed a~ditio:ial fee to meet the cost 
of the journey of the surv or, has been received and credited to Govern-
ment should acc<Anpan]i the surveyor's travelling allowance bill. The 
foes in both cases sho d be credited in the Treasury Cash Account as 
Civil Revenue und "XX Ports and Pilotage-MaJ"or Ports-Mis-' ) cellaneous-Fees o Survey Certificates granted to Steam Passenger 
Vessels." 
ii. NOTE.-The pa.yfe.ent of fees for survey of inland steam. vessels to officers (other than 
'ie salaried surveyors) selected to conduct surveys at places remote from Calcutta. who 
re already in rec~ipt of pa.y exceeding Ra. 5,000 a year has been sanctioned by the Sec-;eta.ry of Sta.ta. :(Vide G. I. 476). 

Bengal Military Orphan Fund • • 
415. When pensions from the Bengal Military Orphan Fund of widow 

and her child or children are dr::i-wn in the same bill, a sepa.,.,ate receipt 
is required for each person : receipt!! for sums over ;Rs. 20 require a receipt 
stamp. 
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Indian Military Service Family Pension Fund. 
[C. A. 0.-485 (c), Note.] 

418". The pe~s10ns of widows an:d orphans of the Indian Military 
Ml'Yi"1 ~ Famil1 Pension Fund may be paid by the Civil Treasury · Officer 
. pension warrllnts is.sue~ by the~ ef. Militaey' -Aeee\W.ti, ~i;~

stde:e:ey &ad '.2\:smi:m Biebi:1cb~hese payments should be entered m a 
e ate schedule headed " Indi"an Military Service Family Pension 

4iilt':ments" which together with discharged bills (I. A. F. A-316)d'lhould 
fo:nvarded with. the bi-monthly List of Payments. 

1~~1~~~~~~~;M-'1 Ill aion,"-dated 5th December 1910, and 102-T. M.-Pensi • 
dated 20th January 1911.) . 

Payme to Indian Military Pellitonen from Cim 'freasur1-. 
[.C . .A:. C.--J.. 

The following instructions are applicable to all the Treasuri 
• :ftengal at which military pensioners ~ay elect to be paid :-

NOTE.-~ c.is the desire of the Government that · the military pensioners should be 
treated with all possible consideration as old soldiem, some of them of rank : and it is in 
this view that the following instructions are issued to prevent the oc{)urrence, when the 
pensioners present themselves fl'.'r paymtmt, of a!y delays and difficulties, sue.lb as requir 
ing the pensioners to go to different parts of the Treasury Building during the process rmg payment, which might render the &stem of the paymwit oLthese PQnsione 

Civil treasuries unpopular. " - ( , 

0BECK REGISTERS OF PENSIONS. 
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TREA'fME~T AND DISPOSAL OF ROLLS, PENSION CERTIFICATES, AND PENSION 
TIC~TS OF NEW PENSIONERS WHEN RECEIVED BY TREASURY OFFICERS. 

421. \Immediately on receipt by the Treasury Officers of the des· 
criptive rolls and pension certificates, they will be carefully examined, 
and, should they be found incomplete or incorrect in any respect, they 
will be re~rned for completion or correction to the Government Servant 
from whon\ they were received. 

422. Th~particulars regarding each pensioner contained in the 
descriptive r lls, and disbursing Government servant's copies of pension 
certificates ib: case of regimental and departmental followers pensioned 
under Civil ru ~s, will then be recorded in the check register for the class 
to which the pensioner belongs under the initials of the Treasury Officer. 
Great care must be taken in copying into the check registers the dis-
tinguishing mark noted in the descriptive rolls and pension certificates. 

423. The des~iptive roH~~ension certificates, and tickets will be 
re~·ned by the Treasury Oiliper ·ll th~ first payment of pensioD: is made. 
Aft making the fust paynlent, H will hand over to the pens10irers the 
follo ·IU!: document~:-

ere a descripti.v roll ajid a pension cer "ficate 
h ve been rece1v ' . • . • 

Whe a descriptive 
been eceived 

Where a''<llsbUl'l!in 
pensione~s cop 
been recei v'ed -

The pensio1rcertificate. 

The pension ticket. 

The .pensioner's half of the 
ptfusion certificate. • 

The descriptive roll, or the disbursing Government servant's copy 
-0£ the pension ce:r;tificate, as t~ase may be, together with the slip 
containin~ the impressiqns of the humb and fingers of the left hand of 
each pens10ner pensioned on or aft r 1st January 1898, should be re-
tained.by the Treasary Officer, so long.as the pension is paid by him and 
will be forwarded to the disbursing officer concerned on transfer of the 
pensioner-

(i) direct by the Treasury Officer if ~he pension is transferred to 
a stat~on located within the audi\ area of the Presidency and 
Assam District ; 

(ii) through the Controller of Military A~counts, Presidency and 
Assam District, Calcutta, if the pensipn is transferred to a 
station, beyond..th~ audit area of the Presidency and Assam 
District. 

NOTE 1.-The descriptive rolls of Indian Military pensioned.. (I. A. Form A-369) 
should be signed by the Treasury Officer after the particulara cQh.tained therein have 
been entered in the check register. 

NoT:it.2.-The pension certificat.es of Indiaµ Military pensionera (I. A. li'orm A-373) 
should be '-l!i&!led l'>y Treasury Officer _before deli very to pensioners. 

NoTE -S.-Care should be ta.ken to see that the signature of the pensioner or his mark 
attested b§ t}ie initials of the Treas!1ry Officer is obtai~ed at t~e time of first payment in 
t;he disbursing Government servants copy of the pension certificate (I. } . Form A-373) 
in the place provided for the purpose. 
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DATES OF PAYMENT. 

424. All pensions are payable quaJtterly in arrears, viz., for the quarter 
e!lding 31st March, 30th June, 30th September, and 31st December, 
-"on or after the 1st April, 1st July, 1st October, and 1st January, res-
pectjvely; pensioners are.--oot, however, to be required to present them-
s~ qua-rierly ·to -receive their stipends (see paragraph 430)r 

425.r The pensioners residing in or near Calcutta will be paid in the 
office of the Controller of Military Accounts, Pre~idency and Assam 
District. 

426. Pensioners will be paid at District Treasuries at any time after 
the first week of each month. 

PROCEDURE OF PAYMENT. 

I.-Payment of old pensioners. 
II.-Payment of new pensions (in· 

eluding family pensions); but 
see paragraph 443. 

III.-Payment of subsequent pensions. 
IV.-Payment of pensioners in receipt 

of O:tder of Merit pay. 
V.-Payment of family pensions 

granted until marriage or re· 
marriage. 

VI.-Payment of pensioners unable 
tQ, appear personally. . 

VII.-Enquiries regarding pensioners 
above the age of 70 years. 

VIII.-Payment of arrears. 
IX.-Payment of pensioners re-em-

ployed. 
X.-Payment of family pensioners 

employed under Government 
in the Military Department. 

XI.-Declarations regarding employ-
. ment a:Q.d,re-enployment. 

!.-PAYMENT OF OLD PENSIONER,. 

427. All old pensioners have in their possession, tit:her :earchmeiy;_oz 
pension certificates (corresponding to. tire pensioners• harves of the ~r
:pianent. pay Nders in use for Civil pensioners) or pension tic\ets which 
they .will prodJJ..c.El when they present- themsPlves for pa_yment. The 
certificates ur tickets will be compared with the ~tries ih the Q.heck 
registers. If the Treasury Officer is satisfied with the identity of the 
pensioners (who will u~ually know their general or I serial numbers) by 
comparison with the particulars recorded in the cheek register <lr.X-."'F: 
A-330¥ he will cause the amounts due to be paid ove~~o the pe~oners 
in his presence and will have the payments entered in_\~h~ r~gisters and 
in the schedules of payments (I. A. F. A-380) under J::lls m1tials. Ea~h 
payment will also be entered on the reverse of the pensioner's parch-
ment or pension certificate, or on his or her pension ticket as the Gase 
may be in. the manner referred to in paragraph 437 at the time the pay-
ment is made. 

flToTE.-In districts where the Treasury business is conducted by a branch of the 
Imperial Bank orders will be issued on the Bank for payment. . 

IL-PAYMENT OF NEW PENSIONS (INCLUDING FAMILY PENSIONS). 

428. On a pensioner appearing before the Treasury Officer for the 
first tip:ie tt.. draw his stipend, the description recorded in the roll or the 
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disbursing Government Servant's copy of the pension certificate (see 
paragraph 418) will be carefully compated with the person of the claimant, 
and the Treasury Officer will enter in the column of remarks of (I. 4 
Fotm No. A-369) any further inforniation which may come under lt~ 
c;>bservation, satisfying himself at tl.e same time that the other entries 
in the roll as regards the pensione11's residence, next-of-kin, et~are 
correct. 'l!he pension eertifieate, or the pension ticket, the former ~ 
signed where necessary (vide Note 2, paragraph 423),will then be delivered 
to the;pensioner, to whom will be explained .B.is-gei;i.er~ serial number 
on the pension establishmen~being cautioned that he will be called 
upon on every occasion on wHich he may appear for payment to quote 
it. He should also be informed of the date on which he is next to present 
himself to receive his stipend. 

429. Should there be any reason to doubt the iden~ity of any indi-
vidual presenting himself for payment, the Treasury Officer will require 
him to bring forward some person on the pension e~tablis~ment or so~e 
other well-known and responsible person who will certify that he IS 
the individual entitled to the pension claimed. The security should 
be warned of the responsibility he is undertaking, and an entry made 
in the check register, in the Treasury Officer's own handwriting, that 
the pereon has been paid on the security of pensioner-general or serial 
No.--. In the case of the security being s9me person not a pen-
sioner, particula1s regarding his nr1me, residence, occupation, etc., should 
be noted. 

430. As an additional means of identification, ihe impressions of 
the thumb and fingers of the left hand should be obtained from each 
pensioner in the followipg manner: The impression can be most con-
venientl} taken by lightly pressing the ball of the thumb and of the 
fingers of tl:J.e left band upon an ink pad of the kind sup.plied with rubber 
stamps, which should be charged with ordinary black printer's ink, 
and then upon a piece of stout white paper. Upon the piece of paper 
should be clearly written the rank, name, clrss and general number 
of the person whose impressions of the thumb and fingers are represented, 
care should be taken to obtain as clear an imprint as practicable of the 
distinctive markings of the fingers. The Treasury Officer will be 
held 'responsible that in addition to the qsual identification, a proper 
po:rnparison is made betwee.Q. the thumb an'd. finger impressions attached 
to the pension document and others take~ on the spot from the pen-
sioner himselfJ..k:OO:~e-"!!h.ould a~ r-ecoro ·sueh flrip:PeSSi.an~for.fu.tttr& 
referenc@ in his office before the-pensi9'n .roll and th.a illlflressions of tile . 
fi~rs attached to it is sent to the Controller .of .M.ilitary Aqcoqn~ 

431. Indian Officers of the Indian Army /~ly:-a..nd.'l'Attsportj.Corps 
and Remount Department and Senior Sub-IA.ssistant Surgeons of the 
Indian &bw:Wna.te.Medical Department are exempted from the opera-
tion of the finger impressions rule. 

(G. I., A. D. letter No. 21984.-1-A. G.-10. dated 17th N vember 1914, Dy. G. I. 651.) 
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432. Extra pains should be taken in the identification of all Indian 
military pensioners over 70 years of age (vide Cir. 'No. 294-T. M.-Pn. 
A., dated 15th March 1906). 

NOTE.-The above procedure is applicable also to family pensioners. 

433. The.first payment of a male military pensioner should be made 
on production of a last-pay certificate (in I. A. Form No. A-447) [see-
clause (iv)]. The date following that up to which he was paid his arrears 
of regimental or departmental pay and allowances must correspond with 
the date from which he is pensioned as shown in his roll or the disburs-
ing Government Servant's and pensioner's copy of the pension certi-
ficate, which should be recorded in the fifth column of the check register. 
The date from which a new pension is to be paid to a pensioner, however, 
is the date following that up to which he drew his first advance of pension,. 
on discharge, fr.om the Officer Commanding the regiment or the officer 
in charge of the department to which he belonged (but see note below). 

NOTE.-No advance of pension is authorised for men pensioned under Civil rules. 

434. The last-pay certificate produced by a pensioner must, as a 
rule, be the_original one, but if it is marked "duplicate," a reference 
should be made to the Officer Commanding the regiment or the Depart-
mental Officer by whom it was is.:med, enquiring the circumstances under-
~hich the duplicate was granted, and his reply should be attached to-
the last-pay certi:fioat~. 

435. No ~t-pay certificate is required for the first payment of pen-
sion to a new !nclian !amify pensioner, the date from which pens10n is. 
due being obtained from the pensioner's descriptive roll, which should 
'be recorded in the fifth column of the check regiP.ter. 

436. The fast-pay certificate must be attadlied to the schedule of 
payments (I. A .. F. ~-380) in which the :first :;:>ension is charged (i•ide 
paragraph 484). · 

NoTE.-For the extent to which arrears of pension may be paid to a newly-admitted 
peneioner, see paragraph 449. 

437. The columns provided for reco:Eding payment~ in the. pens~on 
certificate or the pension ticket will then\ be filled in, t.he entr1e~ bemg 
attested by the Treasury Officer. The fequired particulars will also 
be filled up in one or other of ~he two fortns of schedules of payments. 
(I. A. F. A-380) in use for the month, the remark "new pensioner '1 

being entered in tlie column of remarks oft the payment schedule. p.! 
v~ 

I' • 

UL-PAYMENT OF SUBSEQUENT PENSIONS. 

438. These will be made in the same manner as laid down in para-
graph 427 for payment of old pensioners. 

NOTE 1.-In cases of doubt regarding the identity of the peneioner, payment sh0~1;!. 
be ma.de on security and comparison of impressions of .the thumb and fi:;eli:idf .::11 ~ hand of the p&:nllloner Wlth the imprei<sion on record m the Treasury, 
~~---
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NOTE 2.-The extent to which arrears of pension may be paid generally is one year, 
including the quarter's pension in course of payment (vide para.graph 453}. Thus, if a 
pensione~ who was in receipt of his p~ruy.on 9.u~rter:ly has neglected to draw the amount 
due to ~m from, 1st Januar;y 1923, 11.ntMut inti111.ation of the caU8e, he may, if he appears 
.at a_ny time between 1st Apnl 1924 and '¥>th June 1924, when the pension for the quarter 
ending 31st March 1924 is in the courseff payment, receive one year's pension from let 
April 1923 to 31st March 1024, and th pension from 1st Janua1y 1923 to 31st March 
1923 ahould be withheld. 

An explanation should, at the sam.efime, be obtained from the pensioner as to the 
-0ause of his absence from periodical pay.inents, and a report of his case accompitnied by 
his explanation, and the result of the en<imriee mstituted locally to ascertain the correct-
ness or otherwise of the e~lanat1on, sept to the Controller of Military Accounts, Pre-
sidency _,nd Assam Distric \to enable that officer to decide whether the pension with-
.held shoUld be forfeited or dt (see paragraph 453 

NOTE 3.-The above procedure is applicable also to.family pensioners. 
NoTB 4.-In notifying to the Pen~ion Investigating Staff that arrears of p~n~ions 

have b.een paid to a pensione:r,;, the Treasury Officer should furnish information m the 
following form :-

"The arrears of pe~on from (date) to (date) totallmg Rs ....... As ....• were 
paid to ................ on the, ............•.. " 

( Vide ..,Cir. 1No. 417 .!:...M:, dated 20t!_i.Jrff.y 1924.) 
Peh. 

IV.-PAYMEN'l' OF PENSIONERS IN ECEIPT OF ORDER OF MERIT PAY. 

439. Pensioners drawing Order of Merit allowance sh9uld invari-
ablf be asked if they are legally arried, if the wife is alive and her 
na:rp.e, which should be entered ;n he oheck register. In the case of a 
plurali\y of wives, the names shou be entered according to the dates 
-0f marriage. If the wife whose n.tjne ifl borne on the check regi:iter is 
-dead, and.if the pensioner is re-married, the hecessary alter'\tion should 
be made in the check register and~tested by the Treasury Officer. 

440. The widow of a member o the "Orders of Merit" is allowed 
to receive the pension of the Order conferred on her husband for three 
years aftf',l' his decease; the claim ust, however, be est;i.blished, and 
the allowance should mwer be co tinued to the widow excepting on 
the authority of a descriptive roll. , 

441. Immediately on receipt of intimation of the death of a pensioner 
in receipt of Order of Merit pay, the Treasury, Officer should at 'once 
take steps to ascertain whether the pensioner's widow (in the case of 
plurality of wivt.s, the first marrie~ will have t~e preference), if any, 
is alive, and if so, whether she was lawfully mamed to t_h~ ~aseq p~ 
1tika, shadee, sagai, beeah, or other equally valid ceremony. In the event 
of there being such a widow, the Treaf>ury Officer should address the 
Station Sta:ff Officer residing nearest t\) th~home of the woman, in view 
to a committee being assembled at th he -quarters of an Indian .regi-
ment. The Station Staff Officer shoul at the same time, be furnished 
with the address of the widow, and be eq ested to inform her of ~the 
date on, and place at which she ~hould.p esent herself with her witnesseE1 
to have her claim investigated. On t continuance of the Order ot 
Merit pay being sanctioned by tlle Co troller of Military Accounts, 
Presidency and Assam District, the dPs "ptive roll of the widow will 
be sent by him to the Treasury Officer. 
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V.-PAYMENT OF FAMILY PENSIONS GRANTED UNTIL MARRIAGE OR 
RE-MARRI.A.GE. 

442. In cases of family pensions granted until marriage or r?-marri~ge, 
a certificate of non-marriage or qf continued widowhood 1s reqmred 
for each payment of such pensions.# This certificate should be attached 
to the disbUTsement schedule as a ioucher in supH.ort of t!w payment. 

{!.-PAYMENT OF PENSIONERS UNABLE TO APPEAR PERl,lO:rj.A.LLY. 

(i) Male. I (ii) Female. 
4,43. As a rule, all pensioners must appear in person to rece1ve,their 

titipends. 

(i) Male. 
444. When payment is desired to be made to a representative b:y: a 

mal~ pensioner who is un~le to apr•ear perso~ally o~ing to age, 1~
firm1ty, or temporary absen e from the district, his pens10n m~y b~ paid 
on production of the parch ent or pension certificate or pension. ti~ket,. 
a iife-certifi~ate signed by a Civil Gazetted or ~hlita!J'." Cofnm1ss10Mll 
Officer and a power-of-atto ey or written authonty, which need not .P~ 
on stamped paper, from th~ peDJ!ioner ~see also Circular No. 3&4-T. M.· 
Pen., dated 30th May 192:J).\ · 

445. When a male •pensi\me.i-, whe is unable to a!Jpe:r perionally 
under the cii'cumstances refetred to in the preceding paragrttph, desi:res 
payme~t to be ma~e to h~m~elf, his pension can be paid on prod~?t10n 
of the hfe and pension certificates, through the Civil Gazetted or Military 
Commissioned Officer who granted him the life-certificate by postal 
money-?rder, the cost of the :qimittance being deducted from ti.e a~ount 
of pens1~n. The officer grantp.ng the life-certifi19ate should be furmshed, 
at t~e trme the postal mornt-order is sent, with a• descrip\ion of the 
p~ru;10ner; his identification :qi.arks and a copy of the Acquittance Roll 
with ·a v~ew rQ enable him to identify the pensioner before payment 
and to record the paym~nt i:O. the acquittance roll which he should be 
requested to complete and :feturn to the Treasury OOicer to support 
the charge in disbursement s~hedule (I. A. F. A-380). 

~OTE.-Pensions should never be remitted to pensionere direct nor should public 
service remittance transfer receiptJ, be issued for such remittances. 

(ii) Female. 
446. Pensions of female- pensioners, including those who are not 

accustomed to appear in publiq (p\lrda.-nashins), may be paid in the 
manner de,scribed in paragraphs 444_ and 445, an additional certificate 
of non-marriage or continued widowhood being obtained when necessary. 

NoTE.-In the case of purda-nashin women the necessary certificates furnished by .. , ~~~,--;;; ·;.·s,. -;~ 1-~ 
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447. In t~ case of severely wounded or very old and infirm male 
pensioners wh~ are .unable to appear personally as well as of female 
pensioners who\ are not accustomed to appe~r in public-

(1) Persona attendance to receive a pension will not be required 
when the conditions prescribed 1n Articles 945 and 94.6, 

• Civi! rvice Regulations, are fulfilled. 
(2) A life ce ificate given by a subpostmaster. drawing not less 

than . 50 per mensem, a tahsildar, .a village headman, 
or the ad of a village punehayat, who is acquainted with 
the pen~ioner, will be accepted by the disbursing officer 
(or a sub·treasury officer), if he has no reason to doubt the 
trustworthiness of such a certificate. 

(G. I., A. D. No. 31154-1 A. G.-10, dated 17th May 1916, Dy. G. l 119.) 

VJI.-ENQUIRIES REGARDING PENSIONERS ABOVE THE AGE OF 70 YdtRS. 

448. Payments of pensions to pensioners above the age of 70 years 
should not be made wit~~mt verifying the fact of their existence. A 
certificate to this effect Nhich is printed at the end of disbursement 
schedules (I. A. F. A-380) hould be signed by the Treasury Officer when 
the stipends of any such pensioners are charged 

VIII.-f AYMENT OF 

(i} lt~w pens'ons. 
lii) Subsequent pensions. 

r 
I 

ARREARS. 

(ii1) Pensions due to the estates of 
deceased pensioners. 

(i) ~ew pensions 
449. On :first admission o an individual, other than a family pen-

'sioner, to. t~.e Indian pens!On es ablishment, the paymentR o:!: the arrears 
due, but und ... awn, of pension of ny description is restrict€d to two years 
reckoning back from date of thE\ Controller's Pension Circular, or othn• 
order notr(ying the grant of pensi\Jn. 

450. Indian family pensions are, howeve-r,t allc,Wed-
( i) Arrears, if due, but undritwn, for two years* reckoning back 

from date of the Committee's report submitting, their claims~ 
and ({i) arrears which may have accrued between the date 
of the Committee's report and that of the Controller's Pen-
sion Circular notifying the grant of pension. . . 

* NOTE.-All doubtful cases, andthe cases of Gurkha family pensioners who are espe-
cially granted arrears for more than two years, s\ould be referred to the Controller of 
Military Accounts, .Presidency and Assam Di11tz\ct for decision. 

'· 
451. In addition to the above, newl admitted pensioners of all 

classes will 'be entitled to such arrears due or the period Sl' bsequent 
to date -0£ the order announcing their admi ion to the pension estab-
lishment as maY. be t.dmissible under the rul in paragraph 463. 
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452. The rules in this paragraph do not, applY. ~to special grants of 
pension or compassionate allowance. The date fmm which the . grant 
shall take e:ffeot is decided separately in each case and is stated m the 
orders passed on it. 

(ii) subsequent Pensions. 
453. Claims to arrears of pensions due to military p~nsion~ which 

have been made witki.n a period of twelve months will be investigated 
and paid at the discretion of the pension disbursing Government servant. 
Claims preferred after the expiration oi one year and within three. ye~rs 
will be settled by. t;he Audit Ofileer concerned/ If after the ekp1rat1on 
of three years no e;Xplanati<ln has been received of the cause of a p~n
.sioher failing to draw his pension, his name will be struck c:fi the pe~SIOD 
establishment. A pensioner thus struck off the rolls may be re-admitted 
at tip discretion of the Controller of Military Accounts. · 

, NOTE.-See Note 2, paragra.ph 438. 
454. Payment of arrears due to a pensioner applying for his pension 

.after release from imprisonment should be refu'sed, and a report made to 
the Controller of Militarv Accounts for orders. If the Treasury Officer 
is authorised to pay the a~rears ~f pension less the cost of subs~stence 
for the period of confinement under conviction, he will ascertam the 
.amount ot the subsistence in communication with the jail authorities 
and charge the net amount of pension in disbursement s8heduw vouched 
~y a certificate fron\ th' jail authori~es, showing the cost of the sub-
s~stence which will lapse to Governnient. 

(iii? Pensions due to the estates of. deceased pensiioners. 
~· When a military pensioner dies, a death report from the District 

Supenntendent of Police (showing the exact date of death) and the 
deceased pepsioner's parchment or pension cei:.tificates or p01Jsion tickets 
should be obtained (but see notes to paragraph 457.) 

456. Should the certmcate or the ticket not °be forthcoming, the 
Tr~sury Officer, after satiiifying himself that it has been lost (as such 
~rtificates a~e frequeiitly s~ted to be lost when only in pledge), may 
issue a duplicate (see paragraph 474) and pay the arrears due. 
. 457. Subject to the following conditions arrears ~f pension clailned 
in ~espec~ of a deceased pensioner within three years of his death will 
b~ inv~tigated and paid to ,the heirs of the deceased by the pension 
disb~s1~ Gove~ent servant responsible for the payment after suoh 
enquiry 1~to tlte right and title of the c!Jiimant as he may deem sufficient. 
If there 18 reasonable doub~ regarding such claim or title the payment 
sho~ld only be made to the administrator appointed by the Civil Court. 
ClalID.s preferred after the expiration of th th fr d t f d th ls l . e reeyears om aeo ea , a o c alDls to sums in excess of Rs 100 f ed f 12 th from thecdeath of th . . · pre err a ter mon . s 

f 12 e J?ension~r and clauns to arrears due for periods 1n 
:;sA~oun:,0i;:i~~~ require the sanct~on .of the Controller of Mili-

. cy am1: Assam District, before payment. An 
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indemnity bond i~required when the amount of the claim exceeds. 
Rs. 500 (vide Circular No. 176 T.M.-Pen., dated 2nd January 1914). 

NOTE 1.-In the cases in which the exact date of a Military pensioner's death can 
not be ascertained the Controller o\ Military Accounts, Presidency and Assam District, 
is empowered to admit arrears of pe:tlJ!iOn for the entire month i,p Which the casualty OC• 
curred. (Dy. M. D. 415, dated 23ri August 1912.) 

NOTE 2.-Arrears due to the est~te of a deceased Indian pensioner who drew his 
pension from the Nepal Treasury wtll 1be paid by th~es1d~1t Jn the case of Gurkha 
pensioners the certificat,!l of death an~ heirship granted by the local Nepalese Durbar 
official must be countersigned by the Resident/or the Recruiting Staff Officer for Gurkhas 
(vide Conllroller's letter No. P.-'.128, dated 5th l\Iay 1910, Dy. l\L D. !l2). 

NOTE 3.-In those cases where no informat10n can be obtained regarding the month 
and year of an Indian Military pensioner's death, payment of arrea1s of pensio~shalt 
be limited to a period of one month. Sanction to the payment of the arrears in such 
ca~es will be accorded by the Controller of Military Accounts, Presidency and AsEam 
District. (Dy. M. D. 593, dated 8th November 1913.) 

458. The claimant will be required to prove that he is the person 
nominated by the deceased as his heir, and to furnish at least one securit)' 

la r to be ob- ~at he. is tJ:i.e person he repres~nts himself to 
ta~· from e Co oller be. This Wjtness should be either a person 
of litary cc ta! . esi- on the pensi~n establishment or in the employ 
d c an Assam • tri · of Governm~t and his security ,should be 
taken for record m the Treasury. 

459. T.he certificate or the \icJret s~dd be forwarded with the sche-
dule of payments after making the folldiwing endoTsement on the reverse 
of the cbhificate 01' the ticket :-

"Died o~ the day of 192 . Arrears from' to 

heir 
the heir). 

, amounting to Rs. (both in figures and words), paid to his 
in my presence (or remitted to 1.the for payment to 

Place and date. Trearury Officer." 
In lieu of th~,.{~ession certifica~ now\:i;equired to prove legal 

heir the Treasu.r." Offic~ should accep' guarantee bond in support 
of c s to arr~s of pensio~ due to the', estate of deceased uncoven-
ante nsioners in the form ref~ed to i-/aircular No. 122 ~·. dat~ ' ' 1 '· i..11 ren. 
20th Sep~ber 1911. " / · 

461. The payment of arrears should be entered in red ink in the sche-
dule of payments (I. A. F. A-380) giving in th.e column of remarks full 
particulars of the date of decease, arrears when claimed, and the period 
for which payment is made. 

462. The pension certificates or tickets of deceased pensioners tcr 
gether with the vernacular dMth reports from ~ice officers whenever 
received should be filed in the Treasury, and if n claims are preferred 
within three years of dates of death of the pensi ners, the documents 
should be desti;oy,ed. 

JX.-PAYMENT OF PENSIONERS RE-EMPL~YED. 

463. The rules in Articles•5~~\ 528,lMB and 7ffl0f the Civil Service 
Regulations should be obser\fed, cases coming UJ)der\Articles 5'28,J'l·4& 
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-al!d ..q:~, ibid, being reported with full particulars 1to the Controller of 
Military Accounts, Presidency and Assam District;"fOI" orders. 

464. When a military pensioner is re-employed in a civil capacity, 
the question whether pension can be drawn in addi~on to the pay of 
the new appointment has to be settled under ar~icle 525 et. seq. of the 
Civil Service RegulationJ:i. When re-employed in a military capacity 
if re-enrolled or re-attested under paragraph 625~· Army Regulations, 
India~ Volume II, ~by April 19-12 Appendix to T. A. Ql'a~ 
pension will be held in abeyance for the time being otherwis~ pension 
plUf.. pay of new appointment will be admissible. 
(G. I No 858 4 A.G. 10, dated 29th April 1912, with Dy MD. 106 dated 13th l\fay 1912, 

and G I, A D, No. 19964 I A. G -10, dated 20th April 1914, with Dy M D 102, 
dated 21st l\fay.1914) 

X.-PAYME:NT OF FAMILY PENSIONERS EMPLOYED UNDER GOVERNMENT 
IN THE MILITARY DEPAR'i'MENT. 

~ 465. N~ pension is claimable by any heirwhoisinreceipt.of pay from 
~he State m the Military Department equal to the authorised .pay• ?f 
the deceasbd at the time of his death, or superior to the pension; lll 
the la~ter case the whole of the pension shall be forfeitt>d from the date 
on which such superior pay is0 drawn\ but if in receipt of pay less than 
the family pensions 6therw~e admissible, the heir will leceive0 the half 
o~ such pension in addition •to hi$ pay. Should Re oe subsequently 
discharged from the servfce in consequence of ill-health or other. unfit-
ness not affecting his character, he will be allowed the full pension .on 
the same conditions as othe:i: heirs not in the service of the State, with 
reference to the following rule :-No heir is permitted to rec~ive two 
J:amily pens:fvns or to retam one conjointly with any other }heUSlon from 
,Government; the inferior p~ion must be reh.nquis0hed. 

NOTE -With referenoe to a demJi.on of the Government of India lll the Military De-
li'J.rtme-it tJ the e'feJt that Article 327, Civil Service Regulations, apphe~ to the heirs 
of all Indian employe3 of the Mihtary Department, who (the hell"s) are employed and 
pa.id by the State in a.ny dffpartment ot'ier than the Mihtary Department, and that the 
rule in paragraph 435 applies to heirs of all Indian employe3 of the Military Department, 
who (the heirs) a.re employed and paid by the State m the 1\IilitaryiDepartment, the cases 

•Commg under the paragraph should be reported with full particulars to the Controller 
of l!I1bta. Y ,A3MU!lts, t'reude11or a11d -\.ui.m D1str1ot, for ordera. 

XL-DECLARATIONS REGAB.DJNG EMPLOYMENT AND RE-EMPLOYMENT. 

466 The rules in paragraplii 463-465 should be enforced in the case 
·?f all. fami~y and special temporary pensioners ; but in the case of 
;nvahd Indian officers and wound-injury pensioners, the rules will only 
be enforc~d as regards those _):>ensioned in Controlle.r's Pension Circu-
lars, published on and after t~e lat April 1893. 

467. To give effect to these rules a declaration in I. A. F. A:~379 .£:: forms to be obtain~ !fom th~~~of...Military A~ts
. enc.,- and- Assam D.istnc.U;t C&loiat~hould be required- oJi. tJ:e 

«casion of every paym.eat from Indian officers in receipt of invalid 
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pensions, male family pensioners and pension rs in receipt of wound. 
injury or extraordinary pensions, and on first appearance only on or 
after 1st April of each year in the case of othe pensioners. The above 
declaration should be attached as supporting oucher to the schedule 
of payments (I. A. F. A-380). 

468. A military pensioner re-employed in any capacity may draw 
pension in addition to his pay on re-employment, subject to the con-
dition that the combined pay and pension do not exceed the emoluments* 
which he was drawing at the time of retirement. · If the pay of the new 
appointm2nt exceeds this amount, the pension should be correspondingly 
reduced for the time being. (Vide No. 208 Camp. G., dated 16th Dec-
ember 1910, Dy. A. G. 2178.) 

469. The declarations of employment on India Army Form A-379 
need not be obtained monthly from all pensioners who present them-
selves for payment, if declarations are obtained monthly from Indian 
officers in receipt of invalip pensions, family pensioners and pensioners 
in receipt of wound, injury or extraordinary /pensions and on the first 
appearance only, on or after 1st April of each JF'r, from other pensioners 

(Vide G. I. F. D. No. 1163-P., dated 27th Septe'1ber 1912, Dy. M. l). 842.) 
I ?1- A ~ 0,., •• 'v· 

t.i~ i ' RECEIPTS FOB PAYMEN'TS. 
) 

470. As payments are made in tite presence of' the disbursing Govern-
ment serva.nt, hi6 ini~ials in the colun..n "Initials of Disbursing Officer" 
il\ the disbursement schedules will be deemed sufficient proof of payment. 
The signature or mark of pensioners on the schedules need not there-
fore be taken. When a payment exceeds Rs. 20, a receipt stamp is, 
however, required from each pensioner holding any of the following 
ranks in Classes I, VII, X,III, and XVII :-Subadar-Major" Subadar, 
Resaldar-Majdr, Resaldar, ,Naib-Resaldar, Woordie-Major, Resaidar, 
Jemadar, and lrl.dian Native Adjutant. Receipt stamps are also required 
from all pensioners whose names are included in the remaining classes, 
and from heirs receiving the arrears of pension duP, to the estate of al& 
classes of· pensioners. Non-commissioned otficers and soldiers~ in 
receipt of pensions ar such are exempt from the operation of this ~e. 
The stamps should be defaced after being affixed to the schedule. 

* NoTE.-All pensioners belonging to Classes I, V~I, _XIII and XVII, who _held rank 
than those specified in this paragraph, are non-comm1&!11oned officers and soldiers. 

RECOVERIES. 

(I) Income-tax. 
(II) Controller's disallowances. 

(III) Fee for issue of duplicate pension certificates. 

* Include pay proper, good service, anci good conduct pay, plus a fixed add1t.i"n 
of Rs. 1-8 per month equivalent of compensation for dearness of provision. 

G 
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(I) Income-tax. 
471. All pensions (or pensions together with Order of Merit, Order 

of British India, or other allowances, or any other income) which amount 
to or exceed Rs. 2,000 per annum, or Rs. 166-10-8 per mensem, are liable 
to income-tax. The net amount of the pension paid will be charged 
in the appropriate schedule of payment (I. A. F. A-380) and the amount 
of income-tax recovered noted in the column provided for the purpose 
in the schedule. For detailed rules regarding recovery of Income-tax~ 
please see Appendix 2 to Civil Accounts Code, Vol. I. 

(II) Controller's disallowances. 
472. A disallowance issued by the Controller of Military Acc~ts 

n_iust in all cases be deducted from the next payment made to the pen-
s10ner, the short payment only being shown in the schedule. A note 
showing on what account the deduction is made, will be entered opposite 
the pensioner's name in the column of remarks in the schedule of payment 
(I. A. F. A-380), the number and date of the Controller's objection state-
ment being cited. 

(Ill) Fee for issue of dupli,cate pension certificates. 
473. A fine of Re. 1 will be levied from each pensipner for the issue 

of a duplicate pension e&rtificate undir circumstances mentio!led in para-
graph 474. The fine should be p.educted from the flrst payment made to 
the pensioner. The sh9rt paYJD.eiit should be shown' in th~ schedule 
(I. A F. A.-380) and the following note entered opposite the pensioner's 
name in the column of remarks in the schedule :-Re. 1 recovered, being 
the fee on account of issue of duplicate pension certificate. 

IssuE OF DUPLICATE PENSION CERTIFICATEEI. 

474. A Treasury Officer is permitte~ ~o grant :i;tew pen-,ion c~rtifi.ca~s 
to pensioners in all cases when the or1grn.~l pa:cchment or pens1oi;i ~ert1-
ficates or pension tickets, though f~rthcommg, ~a! be defaced or lllJUred 
to an extent calling for ren.ewal, or m cas~ the or1~1nal may be 19st, b~nt, 
stolen, or not forthcoming. Blank pension c~rtrficates can be ob_ta11:1ed 
from the Controller of Military Accounts, P.res1denc' and Assam D1stnct/ 

475. X Treasury 016.cer is also authorised to grant new pension 
certificates to pensioners, when all the available space on the reverse 
of the parchment and pension certificates and pension tickets is filled 
with entries of particulars of payment (vide paragraphs 427 and 437). 

No fine will, however, be levied in such cases. 
NoTE.-The duplicate pension certificates in corresponding forms used for pensioners 

of the Bengal establishment may be issued to pensioners of the Madras establishment 
when their pension tickets are renewed. 

476. A note of the date of issue should be made in the column of 
remarks of the check register, (vide rules in the annexurd to this cbapterY. 
as follows :-

Dupficate P. C. issued on (date). 
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477. Old parchment and pension certificates and pension tickets, 
whenever delivered up, m~t be defaced and destroyed. 

CLASSIFICATION OF PENSIONERS. 

478. Military pensioners are divided into the following nineteen 
classes:-

1.-.Bengal Combatant. 

4.-Bengal Regimental fol-
lowers. 

~ 

5.-Bengal Departmenta.l fol-
lowers. 

u.-Bengal Medical Subor-
dinates. 

7.-'-Bombay Combatant. 

10.-Bombay Regiment.al fol- , 
lowers. ''1 

11.-Bombay Departmental 
followers. 

12.-Bombay :rdedical 
ordinates. 

l3.--1fadras Qombatii.nt. 

Sub-

15.-Madra~ Regimljiltal fol-
lowers. ' 

16.-Madras Depd:rtmental fol-
lowers. 

17.-;-~uakim Combatant. 

rl l 
2.-Bengal Family. 
3.-Bengal Special Temporary. 
8.-Bombay Family. 
9.-Bombay Special Tem-

porary. 
14.--'-Madras Family. 
18.-Madras Special Tenlporary. 
19.-Suakim Family. 
'f_.l ,f ·'~ 

I ' 

479. The classes in which partic~lars regarding newly admitted 
pensioners. a.le to be entered on receip~ of their pension papers should 
be determmedi by thr, details below :- · 

CLASS !.-BENGAL COMBATANT. 

' Includes pensions granted for life to Indian 'officers and soldiers, etc., 
.0f corps and batterif'!J of the Bengal establishment who held the following 
ranks:-

(1) Subadar-Maj.or, (~) Su?adar, (3t,~esaldar-Majo!, (4) ~Resal
dar, (5) Woordie-MaJor, (6) Resa1dar, (7} Indian AdJutant, 
(8) Jemadar, Jemadar-driver, and· Jemadar-Mahout, (9) 
Havildar-Major and Havildar-Major \>f drivers, (10) Havil-
dar,. Pay-Havildar, Drill-Havildar~ Color-Havildar, Lance-
1Iavildar, Quartermaster Havildar, lnd Havildar of drivers, 
(11) Da£adar, Kote Dafadar, Pay\Dafadar, and Lance-
Dafadar, (12) Naik, Acting Naik, D!ill Naik, Lancd Naik, 
and Naik of drivers, (13} Drum-Major; (14) Trumpet-Major, 
(15) Fife-Major, (16) Bugle-Major, (17) Drummer, (18) 
Bugler, (19) Trumpeter, (20) Sepoy and Sepoy Musician, 

a2 
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(21) Private, (22) Sapper, (23) Rifleman, (24) Trooper, (25) 
Sowar and Camel Sowar, (26) Gunner, (27) Driver and Sirdar 
Driver, (28) Mahout and Assistant Mahout, (29) Rough-
rider, (30) Salutri (a) and Assistant Salutri, (31) Farrier-
Major and Farrier, (32) Shoeing-smith (b) or Nalbund, etc., etc. 

EXOEPTIONs.-(a) Sa.Iutri of Heavy Artillery to be classed under Class IV.-Regi-
mental Followers. 

(b) Shoeing-smith or Nalbund of BritISh Calvalry Regiments, British Mountain 
Batteries, and Heavy Battenes of Royal Artillery to be entered under Class IV.-Regi-
mental Followers. 

CLASS IL-BENGAL FAMILY. 

~ncludes . pensions granted for life;}to heirs of. Indian officers and 
soldiers, regimental followers, and medical subordmates of the Bengal 
establishment. 

0 
CLASS UL-BENGAL SPECIAL TEMPORARY. 

Includes all pensions not granted for life. 

CLASS JV.-BENGAL REGIMENTAL FOLLOWERS. 

Includes pensions granted for lif~ to followers of. corps and batteries 
of the Bengal establishment who~ held the follo'!'ing. rank&J:--

(1) Barwallah. (2) Bhistie, (3) Bildar, (4) Bullock-~iver. (5) Cat 
penter and Mistri Carpenter. (6) Chowdry, (7} Cook or Langr1, 

(8) Dhobie, (9) Dooly-bearer and 
* Vide notes (a) and (b) 

•under deta,ls of class I, 
Bengal Combatant. 

Mate Dooly-bearer, (10) Engine 
driver. (11) Farrier,* (12) Fileman, 
(13) Fir~man, (14) <Jborgah (15) 
Grass-cutter and JoJQwallah Grass-

cutter (16) Hammerman (17) Lascars Serang of Lascars 
and Tindal of Lascars, (18) Moochi, (19) Mutsuddi. (20) 
Pucblli, •(21) •Saddler, (22) Salutri, (23) Shoeing-smith or 
Nalbund, (24) Smith Male Smith alijl M~stry-Smith, (25) 
Sweeper, (26) Syce and Jamadar Syce, (27) Tindal, (28) Trans-
port-driver, i:>afadar Transport-driver, arid Jemadar Trans-
port driver, (29~ Ward-sweeper, (30) Ward-s.ervant, (31) 
Water-carrier, (32) Weighman, etc. etc. 

CLASS V.-BENGAL DEPARTMENTAL FOLLOWERS. 

ln~ludes pensions granted for life to the following of the Bengal 
estabh~hment as well as to their heirs :-(1) Inferior and menial servants 
attached to offices connected. with the army such as office of the Adjut~nt 
or Q~artermaster-General ip. India, Examiners of Pay Commissariat 
Clothmgi• aIJ.d Ordnance AcQounts, Executive Commissariat Offices, etc., 
etc. (2) Inferior ap.d menial servants, and artificers of departments~ 
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such as Commissariat, Clothing, Medical, Remount, Ordnance {including 
Arsenal, Magazines, Depots and Factories, etc., etc.). 

NoTE.-As the rank or titles of pensioned departmental followers are in several in-
stances similar to the ranks of pensioners in Classes I and IV, care should be taken to 
enter in Classes I to IV only Regimental and in Class V only "Departmental Pensioners." 

CLASS Vt-BENGAL MEDICAL SUBORDINATES. 

Includes pensions gdmted for life to Hospital Assistants of the Bengal 
establishment. 

CLASS XVII.-SUAKIM COMBATANT AND CLASS XIX.-SuAKIM FAMILY. 

Includes pensions granted on account of the expedition to Suakim. 
The ranks of the other classes, viz., those of the Bombay and Madras 

establishments, are similar to those of the corresponding classes of the 
Bengal establ!shment detailed above. 

The ranks and grades .peculiar to Bombay and Madras establish-
ments are as follows :-

CLASS VII.-BOMBA y COMBATANTS. 

Kote-Dafacar-Major, Quartermaster-Dafadar, etc. 

cT,ASS X.-BoMBAY R.EGIMENTAL FOLLOWERS. 

(1) Bellors-boy, (2) Flagman, (3) Head Guide, Second Guide, Private 
Guide, etc. 

CLASS XIII.-MADRAS COMBATANT. 

Farrier Havildar, etc 

CLASS XV.-MADR4.S REGIMENTAL FOLLOWERS. 

(I) Bellows-boy, (2) Cooly-woman, (3) Chuckler, (4) Gardener, 
(5) Peon, (6) Toty, (7) Toty-woman, (8) Chief Guide, Head Guide, Second 
Guide, Guide, etc. 

No alteration should be made in accordance with the preceding 
paragraph in the classification of pensione:s already borne in the check 
register, without instructions from the Controller of Military Accounts. 

ACCOUNT~. 

(I) Preparation of the schedules o~\payment (I. A. F. A-380). 
(II) Treasury accounts. 

(I) Preparation of the sckedules_o/'tjJayment (I. A. F. A-380). 
480. The payments should be posted in the Schedule (I. A. F. A-380) 

as they are made from day to day. 
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481. As the classification of pensioners under the nineteen classes 
detailed in paragraph 478 is of the utmost importance for the purposes 
of audit and compilation of the payments under their proper heads of 
account in the Military Accoants Department, disbursing Government 
servants are particularly requested to prepare the disbursement schedules 
(I. A. F. A-3?0) according to those classes rendering a separate schedule 
for each olasst In the payment register the pensions are arranged accord· 
ing to classes. There should, therefore, be no difficulty in determining 
in which of the several sheets of payment schedules in use the entries 
for each pensioner who appears to receive payment should b~ made. 
(~1e alsq Circular No. 219 T,. M./Pn., dated 28th May 1915.) 
. '~82. •faenenJl,..numbers of all pensioners should be correctly stated 
Ill disbursement schedules ; regimental numbers should never be shown, 
and in cases where Madras anq Bombay pensioners have been renumbered 
in Bengal, the Bengal num~er should be shown. 

483. The following certific~te printed at the end of I. A. Form No. 
A-380 should be signed by ,the Treasury Officer·:-

" I do hereby certify that· the pensioners, whose names appear in 
this schedule, with ~e exception of those who were autho 
rised to receive their\ pensions through theit agents or who 
were paid by ctemitiai\ces, were actually paid in m1 presence 
after minme examina~on o«t each individual with the check 
register, and tpat wh{{n.e'<i-er there was arl'y riason fo doubt 
<the identity of the person, every possible enquiry was made• 
to ascertain the merits of the claim. 

"I do ~urth~r certify that special steps have been taken for i~~n· 
t1ficat1on of pensioners whose age exceeds 70 years. 

A reference is requested in this connecti~~ to paragrapB.s 437, 461, 
~7_0,.~71 •• 47~,* 476, 492, and 4~. 
' 484. The following document$ must accompany the disbursement 

schedules :- • 

(a) Last pay certificate for the effective service of each new pen-
sionerl'. whose pension has been charge'il. in the schedule 
(vide paragraphs 434 and 436). 

(b) Th~l,parchment or pcnsiop. certificate or pension ticket of each 
deceased pensioner whose arrears of pension have been 
adjusted (see paragraph 457). 

(c) Acquittance rolls' of pen11ioners paid by remittances (vide para-
graph 445)}· · 

Jd) ~xtracts from the pa ~int r~gisters. on account of pensioners 
-transferred froJll:' anqther Treasury '(vide paragraphs 490 
and:·"4-9ft: 

"'NOTE.-A note similar to that referted to in this paragraph should be made in disf 
buraement schedules when the Controller of M1htary Accounts authorises pay.aent 0 
&n &mount shcrt paid. 
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(e) Declarations obtained from pensioners referred to in paragraph 
224. 

(j) Widowho~d and non-marriage certificates (vide paragraph 44~) 
485. All suppo ting vouchers to a schedule (I. A. Form No. A-380) 

should be number d in a consecutive series for each Treasury for each 
list of payments ; list of these vouchers should accompany the schedules, 
a:pd the number of\ the supporting voucher should be cited against the 
payment which iJsupports, and the vouchers themselves securely 
attache~ to the chedules they accompany. 

486. When pa ent for any period is withheld under special ins-
structions, or in accordance with any rule, the c-rrespondence or the 
rule in accordance w\th which withheld should be cited in the remarks 
column of the schedl\le, which should also show the period for which 
withheld. · 

lti lII) Treasury Accounts. 

487. Military pension~will be paid by the Treasurer in the presence 
of the Treasury Officer. The Treasurer, therefore, requires no order 
for each payment. The yments as made should be entered by the 
Treas1J,!rer on a <:ieparate s eet of paper and initialled by the Treasury 
Officer and the total the of carried into the Treasurer's book. 

488. After t}::t.e ~ayments of each day have been made, they will be 
entered in the office copies ot the schedule.!! of payments (I. A. Form No. 
'A-380), whicn should be separate for each of the classes 1 efe~1 ed to in 
paragraph,~Sl). The daily lotah of tJ ese sc· ednle1 should be entered 
in the column for "Miscella\leous Payments" in the list of military 
payments (Forro A. G. B. 44),ifrom which the daily total of all military 
payments f~r the day will b~ taken to the cash book. 

489. On t!.ie 10th and last day of the month the amount columns of 
the schedules should be totalled, and the total amou.nt of each schedule, 
which should be numbered for ref0\:ence, entered in one line in the list 
of military miscellaneous payments {Form A. G. H. 44), each entry being 
supported, by ce1tified schedttles in.I. A. F. A-380 only. The list and 
schedules should be sent to this office with the bi-monthly lists of pay-
ments. Office copies of the schedules will of course be retained. 

TRANSFER OF PENSIONS. 

490. Pensioners leaving their payipg stations temporarily and 
residing at other stations within the Presidency and Assam Districts 
may, if they so desire, be paid at those Af;ations by postal money order 
or otherwise without any cost to the State\ Remittance transfer receipts 
will not be issued in such cases. 

491. Transfers of the payment of pensionMrom one station to another 
in the Presidency and Assam District are per~itted when the pensioners 
d€sire to receive their pensions permanently or for a lengthe:ied period 
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at a station other thap. that at which they have hitherto been paid. 
On receipt of a pensioner's application for transfer careful enquiries 
are to be instituted as to the grounds on which the application is made. 
If the Treasury Officer is satisfied that the request of the pensioner is 
deserving of consideration, he will effect the transfer in the manner 
indicated in the following paragraphs. The Treasury Officer should, 
however, discourage as much as possible these transfers, rejecting all 
such as are not founded on good grounds. 

492. When an application is made for the transfer of the payment 
of. a J?ens¥>n from one Treasury to anot~er in the Presidency and Assam 
D1str1ct a&-~t from the check register (prmted forms of which can 
be ob~ned froro the .col!troller of Military Accounts), showing the 
descnpti01't'"'1'f-'tire pen.sl~ &.\\d}the latest date up to which payment 
has been made togehter with the' ~lip containing the impressions of the 
thumb and fingers of the pensioner on record in the Treasury [ vide para. 
428], should be sent to the Government servant in charge of the 
Treasury to which the pension is to be transferred, to enable him to com-
plete his check register, and he will be authorised to disburse the pension,, 
The Treasury Officer should note in the ~chedule of payments (I. A. 
F. A-380) the name of the Treasury from which the pension has been 
transferred, when the first payment is made, attaching the extract as.& 
suppOl'ting voocher to the schedule, but retaining the slip ,for record 
i:t;1.. the Treasury. 

493. When an application·is mai:le for the transf~r of the ~ayment 
of a pensilln from a Treasury in the Presidency and Ab'sam District 
into a station in another Military District of account~ efitoaGt..-f~ 
the chook register and~the slip containing the impressions of the thumb 
and fingers of the pensioner referred to in the preceding paragraph, should 
be sent to 11he Controller of Military Accounts, Presidency,Qand Assam 
District, with a requisition for the transfer in 'iew, transfer being effected 
by him in a similar manner to that prescribed above. 

NoTE.-Trea.sury Officers sho•lld see that transfers of payment of pensions of Lhe 
Military pensioners from <'ne treasury to another are arranged for without delay. 

(Viele Cir. No. 404-T.M.-Pen., dated 12th December 1923.) 

REPORT OF CASUALTIES, BY DEATH, TRANSFERS, ETC. 

494. Whenever an I;dian military pensioner in receipt of Order of 
British India allowance, Ordtr of Merit pay, or annuity, fails to present 
himself to receive his pension, allowance, pay, or annuity, enquiries 
should be instituted to ascertain whether he is living or not. In case of 
the demise of such a pensioner being ascertained, a report of the occur-
rence should be made to the Controller of Military Accounts, Presidency 
and Assam District, as early as possible. 

495. Immediately on receipt of information of the death of an Indian 
"li · b tant m1 tary pensioner of any class whether combatant or non-com a ·th. 

the exact date of death should be ascertained in communication Wl d 
the local u.uthorities, and after the necessary entries have been Illa e 
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in the check registers· kept by the Treasury Officer, that officer will at 
once forward the intimation in 'P. B. -Fef'm No. 403fto the Controller 
of Military Accounts, :\residency and Assam District. 

496. A duplicate copy\of the· death report of members on pension list 
of the Order of British India shall be forwarded direct to the Adjutant 
General in India as early as possible by the various pension disbursing 
authorities (vide Government of India, Army Department, letter No. 
1240-1 (A. G. 5), dated 14th January 1911, Dy. M. D. 624). 

NoTE~The above statement is not required as regards pensioners residing in Nepal 

497. Casualties among South African Pensioners where allowances 
for wife and children are being paid in India should be promptly reported 
to the Military Accountant-General, Simla, to be advised by him by cable 
to the Secretary, Military Pensions ~oard, Pretoria. 

(Vide Cir. No. 392-T. M./Pen., dat\id 31st August 1923.) 

LC. A. C.-486. J 
Paymel't of Chelsea pensions. 

(a) Pensions awarded on or after 18th September 1914, should 
weekly in advance and the amount due for any period should 

be calc ated at the daily rate. The b.xed ~.uarterly rates are appli-
cable onl to nensions awarded prior to 18th September 1914. A life 
certificate 'is required each quarter in all cases. 

(b) Where it is necessary to make payments covering longer periods, 
or at irregular·intervals, care should be taken not to issue beyond the 
end of the wee~ during which the payments are made. 

(c) On the dea~f a pensioner who is paid on the weekly basis, no 
payment s~ould be .i.de reyond the end of the week in which his death 
occurs without refertl e to the Secretary (Finance) War Office, London, 
S. W. l. 

( Vide Cir. No. '387-T. M./Pen., dated 26th June 1923.) 

NoTE.-Under Article 1209 ~oyal Warrant, 1914, reproduced below, each Treasury 
Officer before making a'a_y paym~n:~ arrea:r pensions to Chelsea pensioners, should obtain 
a satisfactory explanation from the pensioner and forward the same to the Controller 
of Military Accounts, Presidency and 4ssam District, Ca'cutta, the payment bemg with-
held in the meantime :- \. _ 

"A pensioner who neglects to dfaw hjs pensio1. for four successive quarter shall be 
struck off the pension list and ~ot replaced unless he satisfactorily accounts 
for such neglect and our Army ~uncil shall, at their discret10n, grant or 
withhold the arrears of the pens1 or any portion thereof." 

(Vide Cir. No. 413-T. M./Pen dated 27th March 1924) 

Appeals for re-assessment of wound, ~jury or disability pensions . 
. 499. No .app~~ls from .Pensioners who we~ originally granted_ wound, 

inJury or disability pensions under the old \rules and whose pensions 
have been re-assessed on a percentage basi~ m accordance with the 
degree of disability under Army Instruction (1'l;l.dia), No. 101:6 of 1922, 
should be considered except in cases where such p~i:.ions have not already 
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been adjudicated on and in cases where, in course of time a man's dis-
abi~ty becomes :worse. In the lat~er case, the appeal sho~ld be accom-
pamed by a certificate from a qualified medical practitioner to the effect 
t~at the disability of the pensioner has grown worse. Necessary steps 
will then be taken by the local authorities concerned to have the man 
re-examined by a medical board. 

(Vide Cir .. No. 391-T. M./Pen., dated 9th August 1923.) 

Increased rate of allowance under the Seamen's War Risks Coml)ensation 
Scheme. 0 

500. The Government of India are pleased to sanction with the 
approval of the Board of Trade, and with effect from the 30th April 
1923, an increase in the rate of allowance granted to children under the 
Seamen's War Risks Compensation Scheme at the following scale :-

(1) Motherless children-Rs. 4 a month in the case of each child, 
the aggregate allowance payable in th:e case of all the children 
of one single lascar not exceeding the amount of widow's 
pension plus the allowance whj.ch each child would have 
received if the widow had been alive. 

(2) Children with mothers living-Rs. 2 a month in the case of 
each child. 

(Cir. :&o. 390 T. M./P&n., dated 31st July 1923.)~ 
NOTE 1.--,.::(Jhildren of decea.ied lascars who are not under the guardianship of the 

mothers who nave re-married should be treated as " motherless chtl<fren.,, 
( Vide Cir. No. 399 T. M./Pen., dated 10th November 1923.) 

NOTE 2.-Necessa.ry note of the increase in pension may be made in the Pension 
Payment Orders. 

( 

Payment of pensions to Commissioned Officers without Life~certificates. 
0 0 

501. No p~yments should be made by a Treasury Officer unless 
life-certificates on pension Ell forms have duly been completed in all 
cases where the pensiof..ers eo not appear in person to receive payments. 
Should the pensioners appear in person to receive payments the life-cer-
tificates at foot of their bills need not be complet'ed but the remark 
"Appeared in person" ~should be entered over the signature of the 
Treasury Officer across the space provided for life-certificates on the 
pension bills after he has satisfied himself as to the identity of the person. 

502. To facilitate preparation of "Abstracts of payments to Home 
fiq.vernment M3.litary Pensioners," the pension bills of such pensioners 
should be carefully examined before payment to see that they invariably 
contain the following information :-

(a) Jtank and former regiment of the pensioner. In case of wido~ 
~n'.d children pensioners, the name of the deceased ~usb:h 
or father, his rank and former regiment are :6ped .1n b A. 
Qn the obverse and reverse of their pension bills in J. 
Form A-~48 or 319 as the case may be. 
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(b) The rate of pension and the amount payable in sterling cur-
rency for the period covered by the payment. 

(c) Rate of exchange for conversion of sterling amounts of pensions. 
(d) Separate receipts in I. A. Form A-337 should be attached to 

the pension bills of Home Government Military Pensioners 
of classes A., D. and F. 

(Vide Cir. No. 393·T. M./Pen., dated 31st August 1923.) 
503. No payment should be made to Commissioned Officer of the 

British )Army (Non-Government pensioners) without the portion marked 
life-certificate on I. A. F. A.-319, duly completed except those presented 
through Lloyds Bank King's Branch who have executed a bond of In-
demnity to cover overpayments drawn by them. 

( Vide Cir. No. 405·T. M.fPen., dated 14th December 1923.) 

Payment of pensions to the Imperial Pensioners (British Soldiers). 
504. The following rules regulate the payment of pensions to the 

Imperial ( it1sh) Pensioners from the Civil Treasury:-
(i) Pen ners in Hospi,tal or unable to obtain paymen,t of pension 

thro h sickness or physical disability.-Upon application 
froir e pensioner, payment may, if considered desirable 
be ma to his wife or dependep.t. 

\ ~ ) 

(ii) Pensirmer who is an nabjtual qrunkard.-Where payment to 
tlje wife would be to the pensioner's advantac,e, payment 
may be made. 

(iii) Pensioner who is cqntinually travelling.-In cases where extreme 
hardship is proved, payment may be made to a nominee, 
but normally the pensioner should be induce.I to receive 

)payment >qua:rterly' m arrear. 
In certain other e:J;ceptional cases-payment to a nominee may be allowed 

but every endeavour should be made to reduce nominations to a mini-
mum. When possible arrangements should be 1:llade for the pensioner 
to receive payment quarterly in arrear. 

(iv) Powers-o}A.ttorney.-The use of Powers-of-Attorney for pension 
purposes should be discountenanoesl ~s far as possible. The 
Paying Officer may, however, reco~mse a Power-of-Attorney 
where in his judgment, the circumstances of the case make 
payment to an Agent justifiable. The Power-of-Attorney 
should be inspected and a certified copy made and forwarded 
to the Secretary (Accounts II-Agency) Ministry of Pens~vlli:i, 
with the receipt for the first payment ma'de to the Agent. 

(v) Method of payment.-In all cases enumerated above satisfactory 
evidence of the life of the pensioner and the nomined or agent 
must be obtained on the customary forms, and forwarded 
to the Ministry of Pensions, London, with the other payment 
vouchers. 
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Payments to nominee must be made in arrears up to the end of the 
pension week in which evidence of the life of the pensioner has been 
obtained. 

( Vide Cir. No. 386-T. M./Pen., dated 7th June 1923.) 
NOTE !.-Imperial pensions sanctioned by the Paymaster General, London, may 

be paid as usual to a recognised banker or to a nominee. No payment should however 
be made unless the Treasury Officer has received satisfactory evidence of life in the form 
of the pensioner's own signature duly witnessed on the occasion of the quarterly declaration. 

( Vide Cir. No. 388-T. M.{Pen., dated 26th June 1923. ) 
NOTE 2.-Conversions of all sterlmg pensions paid from the British Army Funds 

should be made at the rates of Telegraphic transfer rounded to the nearest half-penny, 
as notified monthly by the Controller of the Currency, Calcutta. 

(Vide Cir. No. 389-T. M.{Pen., dated 12th July 1923.) 
N~TE 3 .-The not~ to paragraph 497 regarding payment of arrear pensions to Chelsea 

pens10ners also a pphes to the case of Imperial Pensioners 
(Vide Cir, No. 407-T. M./Pen., dated 3rd January 1924.) 

Schedules. 
[C. A. C.-486.] 

505. In preparing the Military Schedules to accompany the Cash 
Account and Lists of Payments the transactions of each Military Dis-
trict, etc., should be shown in separate schedules. Army expenditurll 
and receipt are at present compiled separately by each lVlilitary Account 
Officer. The several ('\.c~ount Officers Qf the Military Department have 
been designated as follows :-.- -

( Designations of Military Account Officers. 
( 1) Controller of Military Accounts, N orthem Command and Rawal-

pindi and Kobat Districts , • • , • • 
(2) Controller of Military Accounts, Peshawar District 
(3) ,, & ,, ,, Lahore ,, 

Stations. 

Rawalpindi. 
Peshawar. 
Lahore. 

(4) ,, ,, ,, ,. Eastern Commanq and lJnited 
Provinces Distnct . , Meerut. 

( 5) Controller of Military Accounts, Presidency and Assam District . Calcuttar 
(6) ,, ., ,, ., eo Allahabad Independent Brigade 

Area • . • . . . . Allahabad. 
(I 

(7) Controller of M1htary Accounts, Royal Air Force Ambala. 
(8) ,, ,, Army Factories Account tt • Calcutta. 
(9) ,, ,, Military Accounts, Western Command and- Sind 

Rajputana District . o • • • . • • · 
( 10) Controller of Military Accpunts~aluchistan District · • 
( 11) " " " " 'f'!l•IUP-F-' . . . 

Karachi. 
Quetta. 
Lahore. 

(12) ,, ., ,, ,. Southern Command and Poona 
District Poona. 

("Mt-}-.~'"'01" MtHtlrry Aooouats, Aden District 
("tl) ,, ,, ,, ,, Bombay District 
( l~) ,, ,, ,, Central Provinces District 
( 14' " ,, ,, Madras District 
( 17.> •'- ,, ,, ,, Burma District • 

1(13 . ,, . ,, Surplus Stores Accounts • • • 
t ( lf) Chief AU4lrtor, Non-Mttitary Pay and ~W!iwl Account& 

(tO) Controller of Military Accounts , • • • 

Poona. 
Poona. 
Mhow. 
Bangalore. 
Maymyo. 
Delhi. 
Bombay. 
Bombay. 
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Besides the above, the Military Accountant-General, Simla, is an ex-officio Accoun\ 
Officer only with regard to Foreign Claims. 
(Vide Cir. Nos. 347, 350 and 351-T. M./A. C., dated 29th March 1921, 29th April 1921 and 

4th May 1921, respectively.) 

NoTE.-The Treasury Officera should see that Military Disbursing Offices having 
transactions with their treasuries, clearly indicate the names of the Military District, 
etc., concerned on all bitls, cheques advices, receivable orders, acceptances of transfers, 
or other documents presented at their treasuries, in order to ensure that the items 
are correctly exhibited in the accounts. 

Military Receipts. 
506~ Military Receivable Orders with which Military receipts are 

sent to the Treasury will be sent in duplicate, one copy of \\•hich may 
~e kept in the Treasury, for recor:d and the duplicate copy should be 
.sent to this office with the Schedule of Military Receipts (Civil Account 
·Code, Form No. 69) for transmission to the Military Accounts Department. 

(Vick Cir. No. 318-T. M./T. A. D., dated 19th August 1919.) 

Military Works/Services . . 
507. All transactions pertaining to Military , ~ orfil(, Services should 

be classed under the respective Military Districts, as shown in Appendix 
.L, and included in the Schedules of Military Receipts and' Payments. 
Trbrpsacti9ns, o:tl account of cheques issµed by the Chief Examiner of 
Accbunts, Military Works, sho~ld, however, be shown in a separate 
schedub. 

( Vil!JJ Cir. No. 352-T. M./A. C., dated 7th May 1921.) 

ANNEX URE. 

Instruction~ for the :qiain~enance of the Payment Registers of Military 
pensionets inclaling European Military and Uncovenanted (Civil) 
Pensioners. 

(1) The Payment Registers for (1) Commissioned Oiicers of the British Army 
and the Indian Army, Departmental Officers with honorary rank, Departmental 
Warrant a.nd Non-C"mmissioned Officers and men, (2) widows of these classes 
and orphans of Commissioned Officers, Departmental Officers with honorary rank 
and orphans of Departmental Warrant Officers in receipt of pe~sions, (3) widows 
and oi:il1ans of British Regimental Warrant and Non-Comm1ss1oned Officers and 
men ana (4) Uncovenanted pensioners (clerks, etc., of the Military Department) 
will be maintained in I. A. F. A.-330 in separate volumes. 

(2) The Payment Registers for (1) Chelsea, aIHl. Disability and Nava1 Pensioners 
(British soldiersJf<.2) destitute orphans of Departmental Warrant Officers in receipt 
of orphan allowance, and orphans of Non-commissioned Officers and men in reoeipli 
of orphan or subsistence allowances and (3) widows and orphans of British soldiers 
admitted into charitable institutions will be maintained in (1) I. A. F. A-331, (2) 
I. A. F. A-332 and (3) I. A. F. A-336 respectively. 

(3) In every case, a sufficient number of copies to last for five years should b~ 
bound up into one volume. 

(4) 'l'o facilitate reference every register should be paged throughout and an 
.alphabetical index prefixed. 
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(5) The headings of the several columns of the registers sufficiently indicate 
the nature of the entries to be made therein ; the following points however, require 
attention :-

(a) All names should be entered alphabetically, a sufficient number of pages. 
being reserved for each letter of the alphabet. 

(b) All Christian names should be entered in full. 
(c) The entries in the first six columns and in the case of the register for orphans 

in I. A. F. A-332 th~ first eight, viz. from "Names" to "Amount of 
pension " should be posted immediately on receipt of the authority 
sanctioning the pension as regards new pensioners and on receipt of 
Last Pension or Transfer Certificates as regaids pensioners tritnsfer~ed 
from other stations, Military Accounts Districts, England or the Colom es. 
The name should also be entered in the Index. A note should at.the-
same time, be made on the authority itself, that all necessary entries. 
have been posted into the register. 

(d) As some pensions are fixed in sterling, care should be taken in entering their 
correct monthly equivalents, rates of Exchange, also the qu~terly 
or periodical sterling rates in the case of Home Government pensioner& 
and it should also be noted whether the pepsion is issued" per diem" 
or " per annum. •t., . 

(e) In the case of local European pensioners and their widows the Indian eqm-
valents for a month of 28, 29, 30 and.31 should also be entered. 

(f) Each cname should be put into a separate block. 
In cases where a widow has children also in receipt of pension, the ~a.mes. of 

the orphans should be entered in tile blocks, immediately follo~ing th!l-t m "'h1ch 
the mother's name is entere{I, one name only being entered in each block. 

(6) The column "am~unt of pension·~ sh°ould in all cas~ bG attest@ by the-
Paying Government Servant~ 

(7) The :rtlonthly columns April, May, etc., and in the case of Ch~lseai&iensioners 
the quarterly columns, first quarter, second quarter, I.etc., represent the months 
~quarters for which pension is paid. ' . 

(8) The amount paid and the date of payment are required to be shown 11!- each 
of the. monthlf or quarterly columns, the entries should therefore be made m the 
followmg manner :-In April column, the entry lOOr-2-5.23 T. J. should be made. 
thereby meaning that Rs. 100 being pension for April wa~ paid oti the 2nd May 
1923, T. J. being the initials of the Paying Government Servant. 

(9) When a pension is paid ip. arrears, for two or more months or quarters the 
months or quarters for wbich the pension is paid should be bracketted together 
n:nd the entry of the amount p8.id and the date of payment made so as to extend 
right across the bracketted portion. 
#' ( 10) Income-tax and other funds deductions and recoveries or refunds intimated 
~y the Military Accounts De_partment, the net amount payable should be entered 
m the column of remarks. 

(ll) Whenever temporary pensions are sanctioned the word "Temporary:~ 
s~ould be eii.tered in red ink in column l immediately under the name of the reel· 
p1ent and the date of expiration of such pension should be entered in the column 
'Jf. .remarks in red ink and if the date of expiration falls within the period qf the 
r~ter, ~he rema~ng co~umns of that block in the register should be rule~ 
tlirough diagonally m red mk and the words " Pension ceases from.---
eutered ov.er the red ink line. 

(12) Ocll the transfer of a. pensioner to another station in the Presidency and 
Assa.~ ::Oistrict or to another Military Accounts District, England or a Colony th: 
rem&1mng columns of that block should be ruled through in red ink diagonally an 
the station or Military district, etc., to which transferred with the number and d:~e 
of the comn..unication with which the Last Pension or Transfer Certificate of e-
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pensioner wa.s forwa.rded written over the line. The entry should be initialled by 
the Paying Government Servant. Ca.re should be ta.ken to score through the name 
in the index and the Paying Government Servant should initial the same. 

(13) When a pensioner dies, marries, or re-marries, etc., a red ink diagonal line 
11hould be drawn, so as to cancel all periods succeeding the quarter or month in which 
the pensioner died, married, or re-married, the cause of cessation being written over 
the line and initialled by the paying Government servant. Ca.re should also be 
taken to score through the name in the index and the Paying Government Servant 
should initial the same. 

(14) In the case of Uncovenanted Civil pensioners of the Military Department 
when an..lanticipa.tory pension is sanctioned as much of the six columns of the register 
should lie filled in as possible. When the advance given is adjusted, a note to that 
effect should be ma.de in the remarks column. Whenever a pension certificate is 
returned owing to the non-appearance of a pensioner for a period exceeding six 
months and when it is again reclaimed, care should be taken that a note of the 
-correspondence is entered in the columns of remarks. 

( 15) In the case of Chelsea and local European pensioners who are entitled to 
Tice money, necessary notes should be ma.de in the remarks column. 

(16) Era•mres a.re proh!bibed. When alterations a.re necessary t.he origin~ 
~ntries should be neatly scored through m red ink, and the fresh entries made m 
black ink under the initials of the paying Government Servant. 

( YideCu. No. 403-T. M./Pen., dated 12th December 1923.) 

(':J-k 

hn I I 
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CHAPTER 23.-POST OFFICE. 

Postal Payments. 

[C. A. C.-491.] 
508. Payments to the Postmasters of Sub-offices should not be shown 

separately in the bi-monthly schedules of payments on account of the 
Post Office submitted with the Lists of Payments, but should be !umped 
together as payments to the Postmaster of the Head Office to which the 
Sub-offices are subo~dinate. Similarly, in the case of receipts from the 
Post Office, the receipts should be shown in the Treasury Cash Account 
as from Head Offices. 

Vouchers. 

509. Post Office vouchers tor drawings from and payments to Trea-
suries must invariably bear impressions of t"!ie Post Office money order 
combined name and date stamps. (Vide No. T. M.-8, dated 4th April 
1907. Comptroller and Auditor General's No. 3373, da~ed 22nd March 
1907. Dy .. C. G. 333.) 

510. Postmaster's ::eceipts tor amounts drawn from Treasuries, 
written in pencil by the carbon proces&, may be accepted at the Treasury 
without obje,0tion. The back of the receipt should always be examined 
to see that the carbon process has been used. The back should show the 
same writing which is in the front but in reverse order. The receipt 
should be held up to the light to see that the writings on both sid~s coin-
cide, i.e., to see that there has been no alteration in the penc.il writing. 
In writing such receipts Postmasters are required to use indelible pencils-

'° 
(C. G.'s No. 82, dated 9th April 1907. Dy. C. G. 9.) 
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CHAPTER 24.-TELEGRAPH DEPARTMENT. 

CERTlFICA'l'E OF BALANCES. 
511. A monthly certificate of balances of the assignments is prepared 

by Circle, Radio and Signal Offices in the Telegraph Department and 
sent to the Treasury for attestation. 
{ Vide A. D. G.'s No. 17 Admn./621-25, dated 7th January 1924. Dy. A. D.G. 777 and 

No. 581-f Admn./178-25, dated 9th April 1925, Dy. A. D. G 54.) 
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APPENDIX A. 

See Ohapter 6. 

Classification of contingent charges. 

Detailed Head of Classifica-
tion. 

SupplieB arid ServiceB. 

Petty construction . 

Law Charges . 

Rewards 

Petty Repairs . 

Section-writing 

Country Stationery • 

Description of charges to be shown under each 
detailed head. 

Charges for construction of Central and Provincial 
buildings not borne on the books of the Pubhc Works 
Department, the cost or value of which is less than 
Rs. 2,500. 

-
[NOTEJrWhen the cost or value exceeds Rs. 2,500, 

the expenditure is ~reated as "Works" expendi-
ture of the department vested with the adminh-
trative control of the expenditure.] 

Cost of ~tamps and other" charges in law suits in which 
• Government is ~ party, except charges connected 

with,paupeI suits. 

Rewards for apprehension of criminals and for intelli-
gence leading to the discovery of crime whether 
paid to Police officers or others. Rewards paid 
for the apprehension of prisoners esc!HJ~d from 
jails, should be drawn in· the jail. bi™· Also 
rewards in tile OpiuJ11, St,.}llp, Salt, ~nd Ex:oise 
Departments. 

Char~es for substantial repairs to buildings not borne 
on the Public Works Books and for minor repairs 
tc. buildings which are borne on the Public Works 
Books. 

qharges for copying manuscript by piece-work. 

C.)st of stationery locally purchased including charges 
for ordinary binding of office books, registers, etc., 
and for the following articles-glue, paste, thread, 
talc for Indian colours, lac for sealing, country 
pens, country envelopes, repairiag scissors, etc., 
pins and needles, twine, sand-pounce, sand-pots, 
pounce bags, vinegar, oil for stamps, oil for stamp-
ing and sharpening knives, stamping ink-stand, 
stamping ink, country ink, country paper of all 
kinds. 

These charges are taken under " Contingencies " of 
the officer incurring them. 
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Classification of contingent charges-contd. 

Detailed Head of Classifica-
tion. 

Description of charges to be shown under each 
detailed head. 

SuppUes and Servicea-contd. 

Moving Prisoners 

Purchase of Reserve Stores 
of Grain. 

Rations 

Clothinb and Bedding 

Contingencies. 

Charges for transferring prisoners from one j a.il t~ 
another or from the Subsidiary to the District Jail, 
a.II charges on ttccount of diet and transport of 
prisoners after conviction ; railway fa.res and 
carriage of released convicts ; subsistence allowance-
or gratuities on release if granted for subsistence 
on the journey home but not as rewards; clothes 
for released convicts ; transfer charges for lunatics 
sent to asylums ; cha1ges connected with the des-
patch of Bengal convicts to Port Blair from Alipur 
Jail, such a.s equipment for the journey to Port 
Blair hand-cuffs or fitters sent away with prisoner,. 
ca.rriage, etc. (See Rule 1294, Jail Code.) B. G. 
No. !'~ 5, dated 28th August 1890 Dy. G. B. 1914. 

Stores of grain purchased under special sanction of 
Government.-(No. and date of order to be cited 
in the bill.) 

Diet of prisoners, inc!uding charges connected with 
their SlJistenance, such a.s the cost of fuel, cooking 
utensils, etc. 

[NOTE.-The word "prisoners" includes Revenue 
Excise, and Opium defa.uh.ers in jail.] " 

Clothing and bedding supplied to prisoners. When 
these articles are purchased solely for hospital use 
the charges should be classified under the head 
"Hospital charges". The cost of new bed-steads 
(wood or iron) should be included under " Ex-
traordinary Cha.ges." 

Purchase of Books and Cost of law and other books, maps and publications 
Publications. etc.-( No. and date>of order to be cited in the bill.) 

Office and Ground rent 

Hot-weather Charges 

Ground rent ai.d hire of buildings belonging to 
private persons, including ceases, rates, and taxes 
on such ground and buildings if payable by Govern-
ment. 

Tatties and waterpots, punkha pullers, punkhas 
punkha-wheels, punkha-frills, ropes, canes, etc: 

NoTE.-Punkhas including the poles ihd attached 
flaps, suspending ropes and hooks, tubes and pulle:vs 
should be provided and maintained by the Pubiic 
Works Department. 
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Classification of contingent charges-contd. 

Detailed Head of Classifica· 
tion. 

Contingencies-contd. 
Hot weather Charges-

eontd. 

•Cold weather Charges 

Postage Cha.rg1r.a 

Purchase and Repair of 
Furniture. 

.Rates and Taxes • 

Office Expenses • • 

Description of eharges to be shown under each 
detailed head. 

Punkha.frills, covering for the flap and pulling ropes 
or canes should be considered as furniture and as 
such the cost of their supply, repairs and renewals 
must be borne by the Departments in occupation 
of the buildings from their Contingent grant in the 
case of public offices and by the tenantsein, the 
case of residential buildings. 

Hanging and lowering of punkhas in Government 
buildings borne on the books of the Public Works 
Department should, when necessary, be carried 
out by that Department, the charges incurred being 
debited against the annual repair grants of the 
buildings concerned. 

In Darjeeling only, where fuel and warm clothing are 
allowed. 

Charges for purchase of Service Postage Stamps and 
payments of postage on bearing letters and parcels. 

Qharges for the purchase and repair of 0 almirahs, 
record.shelves 6~her than those p'b}'-able ff,-om the 
Reco:d-Rodin grant, tables, desks, chairs, clocks, 
'treasure-chests, etc., including repairiv of the same • 

Charges for municipal rates or taxes on all Govern· 
ment buildings or on a number of buildings in a. 
municipality in the occupation of more t\lan one 
department of Government, such as CilJil, 'Military 
Public Works, etc. 

NOTE.-ln Jails, the water and lighting rates paid to 
a Jll,unicipality are adjusted under " water supp~ " 
and "lighting," provided the service is rendered by 
t~e municipality and the payment is not simply 
a tax, vide Rule 1119 (9) of th\!, Bengal Jail Code. 

Nlowance to sweepers, cloth for bundles or dusters, 
oil for lighting office, Treasury, Treasury guard-
~room, etc., superior binding of books for Court 
library, fodder, country stationery in the case of 
all departments and other petty miscellaneous 
charges of an ordinary nature appertaining to the 
office, such a.s conveyance of records to and from 
subordinate Government Servants and convey· 
ance of forms, stationery, office furniture, purchase 
of railway time tables, and Bengali almanacs, 
charges of opening packing cases, actual expenses 
incurred in the despatch of a messenger on business 
in the neighbourhood of an office, etc. (B. G. 
No. 44 T .• F., dated 7th September 1893, Dy. G. B. 
2281.) 
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Classification of contingent charges-contd. 

Detailed Head of Classifica· 
ti on. 

Contingencies-contd. 

Tour Charges • 

Description of charges to be shown under each 
detailed head. 

Hire of draught animals and carts for conveyance of 
records and tents, ground clearing, occasional 
messenger charges, torches and oil, rope for binding 
and tent khalasies. 

Feeda.ndKeepofElepha.nts, Cost of keep of Government ponies in the Darje~ng 
Mules, Ponies, and Bui- Chinchona Plantation and keep of, G~ment' 
locks. bullocks in Jails and other departments. 

Hospital Expenses, Medi-
cines, etc. 

:Miscellaneous , 

All diet of prisoners in hospital, including extra 
' expenses incurred for sick diet, cost of bazar 

medicines and articles required for hospital; aJ.iQ. 
clothing and bed.din~ ,and furniture for use es-
pecially in hospital.~ 

Cost of lanterns, padlocks, scales, letter scales, badges 
belts, money J,iags and other petty contingent 
charges for which no s<;pa.rate heading is provided. 
-(Common to all deparil'ments). 

In the Land Revenue Department.- Dharges for 
issuing proclamation and for the advertistment of 
the sale of estates ; also cost of rain-gauges supplied 
to observatories. 

In the Excise Department.-Charges for th'e c£.veyance 
of Excise Opium ; charges for bringing country 
spirit, etc., found in excess of the quantity shown in 
vendor's accounts. 

In the Stamp Department.-~Charges for conveyance of 
stamps, including postage stamps and plain paper 
used for Court-fees stamps. 

In Civil Oourts.-Charglls for serving process of the 
High Court and other contingent charges for which 
no separate hearung lt'as been provided. 

In Criminal Oourts.-Charges for execution of pri-
soners, whipping materials, triangles, etc., convey-
ance of dead bodies brought for post mmtem. 
examination, cost of sending to their homes, luna-
tics discharged from asylums, and contingent 
charges of Magistrates ' hajuts : 

Charges ~or dieting wo~nded persons set_t to dis· 
pensanes by the Police on account of injuries 
su~t~ed from c~uses which form the subject of 
or1mmal prosecution. 
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Classification of contingent charges-concld. 

Detailed Head of Olassifica.-
tion. 

Contingenciea-concld. 
Miscellaneous-contd. 

Description of charges to be shown under each 
detruled head. 

In the Jail Department.-Diet of defendants in the 
custody of Police, cooking u tenstls, keep of prisoners~ 
children, charges for burning or burymg deceased 
prisoners, purchase and 'l'epair of fetters, fettering 
prisoners, razors, gaitors, etc., allowances to 
convict warders and to recovered lunatics ; rewards 
for meritorious service. 

In the Police Department.-Rewards to chaukidars 
in connection with the arrangements for guarding 
Railway lines, roads and streets durin(IHe E1ce1-
lency~ the G<ftrernor's visits to :Mofussil stations. 

All charges on account of chaukidars and dafa.dars, 
employed on duty in connection with the Public 
Service such as diet and travelling allowance, 
lodging hire, an~ lighting expenses incurred in 
connection with the escort or custody of accused 
persons arrested by them a.s well as expenditure 
incprred in ~ardin~ streets, ra'ilways,. etc., on the 
occa<Jion of,.His Excellency "the Governor's mijj. 
to Mofussil station. 
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APPENDIXB. 

[See Chap. 7, para. 95, Clause 10. J 

Charges peculiar to the Agricultural Department. 
!.-Deputy Director of A~riculture (for farms and experimental stations under 

him, as veil as for his office)-
!. Purchase of cattle. 
2. Feed of battle. 
3. Purchase of seeds. 
4. Purchase of manures. 
5. Purchase of implements. 
6. Wages of farm labourers :-

(a} Laying out. 
(b) Cultivation. 

7. Petty construction and repairs (includmg construction of embankments, 
diggmg tanks, well, drainage and channels}. 

8. Railway a'ld steamer freights, cooly and cal't-hire. 
9. Paciiting charges. 
IO. Service vcstage and telegr5!Il charges. 

) . . 
11. Rents, rates and taxes. 
12. Pufch"&se and repair of furniture. 
13. Hot weather charges. 
14. Office expenses. 

II.-S>Iperintendent of Sericulture, Bengal-
1. Petty construct;im and repairs (including e::i..cavations and earthwork). 
2. Nursery requisives. 
3. Extra labour. 
4. Manures. 
5. Cultivation charges other than labour. 
6. Purchase am'I repair of furmture. 
7. Service postage and telegram charges. 
8. Postal commission. 
9. Rents, rates and taxes. 
IO. Hot weather charges. 
11. Office expenses. 
12. Miscellaneous. 

III.-Economic Botanisli-
1. Laboratory requi,Jites (Botanical, Mycological, and Entomological). 
2. Purchase and repair of furniture. 
3. Hot weather charges. 
4. Service postage and telegram charges. 
5. Office expenses and miscellaneous. 
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IV.-Agricultural Chemist--
I. Laboratory requisite-s. 
2. Purchase and repair of furniture. 
3. Hot weather charges. 
4. Service postage and telegram charges. 
~. Office expenses and miscellaneous. 

V.-Fibre Expert--
As in IV above 
(B. G. Order No. s::.-;~R.• dated 28th February 1913. Dy. G. B. 7959.} 

VI.-Divisional Superintendents of Agriculture--
I. Railway and steamer freight. 
2. Ca.rt and cooly hire. 
3. Packing charges 
4. Service postage and telegram charges. 
5. Repair of furniture. 
6. Hot weather charges (waterpots, punkhas, wheels, etc). 
7. Office expenses and miscellanE'ous (allowance to sweepers, oil for lighting 

office, conveyance of records, forms, stationery, etc., and other petty 
miscellaneous charges of an ordinary' nature appertaining to office, 
sel('dstore, demon<1tration, etc). 

(Vide B. G. F. D. 48H!F-7399, dated 14th August 1915. Dy. G.B. 3429." 
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APPENDIXD. 

[Vide Cha.~. 6, ~f" 99(8} Note.J 

Rules for the purchase and maintenance of Motor Cars at the public: 
expense for the use of Government servants other than Heads of 

Provinces. 
I .. The supply of a motor car at the public expense to a Governmen1PServa.nt 

requll'es the .previous .sanction of the Sedretary of State. Such supply will be 
allowed only m except10nal cases e.nd on v\iry strong grounds. It is not sufficient. 
to show merely that tne performance of a Government Servant's duties will be 
facilitated by the grant of a car ; and in submitting a recommendation to the 
Government of India, a Local Goverm~en11 or Administration should dearly justify 
the necessity for the supply. 

II. The following a.re the conditions gl>verning the use of a motor car which 
has been supplied to a Government Serv84t a.t the pub.lie expense :-

( i) No person shall be permitted to !drive the car who does not possess the 
certificate of qualification presctibed by_ the Local Government for the 
purposes of these rules. 

(ii) A L6cal Government may perithe Government Servant to make llt, 
reasonable use of the ce.r for 'vate purposes. Sue}} permission will, 
however, apply only to ordin movem'ents within the Government 
Servant's station ;c and in no c~· e shall the car be used on long runs for 
recreation or leht to others for ivate use. 

(iii) Charges for the maintenance a.nd pkeep of the car will be borne by the 
Ga :ernment and by the Gov nment Serva.nt respectively, in the. 
manner indicated below, the ge eral principle being that the Govern-' 
ment Servant using the car sh l bear those of its running expenses 
which a.re largely dependent, regards amount, on carefulness of 
management and which affect th~ontinued efficiency of the car :-. 

(a) The Government Servant using the ce.r shall pay the cost of petrol, 
tyre renewal, minor repairs a renewal, lubricants a.id illumina.nts, 
as well as all occasional st rage charges and all petty charges 
incurred otherwise than at t periodical overhauling and annual 
varnishing of the ca.r. 

(Note-Minor repa.irs a.nd renewals a.re hose which cost less than Rs. 5? or 
a.re not connected with the prescribed periodic overhauling: Provi~ed that ~i a.. 
new component cost.ing more than Rs. 15 is sed in connection with a mmor 
repair or renewal, the Goverrment Servant s all be entitled to charge ~o G?v-
ernment its actua.1 cost but not any workshop ch ges on account of the examme.t1on 
of the defective car and the i.;ettine up of the ew part.) 

(b) All other charges shall be paid by t e Government including wages of 
chauffeur, and cleaner, the cost of uniform of the chauffeur, and 
all charges incurred in connectio with the annual varn~shing and 
the periodical overhauling. 

(it1) The Government Servant will be expec4'd to bestow the same amount of 
careful supervision on the car as he ~Id do in the case of his private 
r.ar. All cases of damage or accide involving repairs (other than 
" Minor " repairs) or involving claims third parties must be promptly 
reported to the Controlling Authority. LocaJ Government will furth~r 
fro.me detailed rules as to the Authority which may sanction expend1-
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ture on such repairs. The Governpient Servant will be held personally 
responsible for any damage whiohimay be ca.used to the oar by negli· 
genoe, or by rough or careless handling or by accident due to these or 
similar causes. It will be for the Local Government to determine in 
each instance how far this responsibility shall be enforced. A similar 
liability to be enforced at the diooretion of the Local Government in 
each case will rest upon the Gov~rDJI!.ent Servant in respect of third 
party claims. 

III. Controlling Authorities will take steps to see that the above rules are 
generally observed. If in any case it is found that the privilege of the reasonable 
use of the motor oar for private purposes is systematically abused or any of the 
other ru!>es is constantly infringed, the matter should be reported to the Local 
Government which will take such disciplinary action against the Government 
Servant concerned as it considers desirable and may deprive him of the use of 
the oar. 

IV. Each Local Government will maintain a register of the mileage run from 
month to month by the various cars supplied to Government Servants under its 
control and will, for this purpose, obtain a monthly report from the Government 
Servants concerned, showing the readings of the m,ilometre attached to the cars. 

( Vide G. I. F. D. No. 200-E . .A., dated Ioth J~ly 1912. Dy. G. I. 253.) 
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[See Chap. 6,lpa.:ra.. 99r.ftem(H#.] 
• r 

List of Authorities competent to sanction type-writers. 
Board of Revenue. 
Commissioners of Divisions. 
District Judges. 
Commissioner of Police, Calcutta. 
Chief Judge, Small Cause Cou1t, Calcutta. 
Inspector-General of Prisons. 

Ditto Police. 
Ditto Registration. 

Director of Public Instruction. 
Ditto Land Records. 
Ditto Agriculture. 
Ditto Surveys, Bengal. 
Ditto " Industries, Bengal. 
Ditto Public Health, Bengal. 

Conservator of Forests. 
Superintendent, Roya1 B&tanical Garden. ' 
Superintendent and Remembrancer ofCLegal Affairs. 
Chief Pre~;dency Magistrate, Calcutta.. 
Commissioner of Excise and Sa.It. 
Registrar of the Co-operative Societies. 
Chief Engineer, Pubhc Health Department, Bengal • 
.Agmrt ~ e v aHma1b 9unaigan1enbs. 
hb1'1R'il'llnmd-B~mg ~oH3alC'l!i!ta. 
Surgeon-General with the Government of Bengal. 
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APPENDIXF. 

List of Authorities competent to sanction purchase in the local market 
articles of European manufacture up to Rs. 250. 

Board of Revenue. 
Commissioners of Divisions. 
District Judges. 
Dist.ict Magistrates. 
Chief Judge, Small Cause Court, Calcutta. 
Inspector-General of Police, Bengal. 

Ditto Prisons, Bengal. 
Ditto Registration, Bengal. 

Director of Agriculture. 
Port Officer of Calcutta. 
Conservator of Forests. ' 
Commissioner of Police, Calbutta. 
Chief Presidency Ma.g1stra.tv.\ 
Commissioner of Excise and Salt. 
Superintende~t of Royal Botll;Jlical Garden, Sibpore. 
Superintendent of Goverrlmenfl Printing, Bengal. 
Superintendent and Remembra.Jlcer of Legal Aff&irs., 
Private Secr~t~:y to His Excellency)the G~vernor. 
Inspectors'<>£ School (including tbe Inspector of European Schoolji)~ 
Principals of Colleges. 
Principal of the Medical College. 
Chief Engineer, Public Health Department, Bengal. 
Surgedn<iGeneral with the Government of Bengal. 
Director of,Publio H?ealth/Bengal. 
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f~'.P'· 6, footnote to pua. 99, Item (14).] • 

List of Books which Government servants are authorised to purchase 
without the sanction of Government. 

(See Resolution No. 2380 of the Government of Bengal, General Department, 
dated 7th June 1915. Dy. G. B. 2362.) 

Th\f~llowing Government Servants a.re permitted to purchase withouf further 
sa.nctio1\books of genera.I utility in accordance with the list appended. 

Distrn:t Magistrates and Collectors. 
The Chief Presidency Magistrate. 
The Coroner, Calcutta. 
The Municipal Magistrate, Calcutta.. 
Officer-m-rh.!forge of Major Settlement Oprrationq. 
Special La.nd,f\cquisition Officers. 
Sub-Divisional Officers. 
If a. copy is lost. or destroyed it may be repla.c~, the certificate of the head of 

the office, tha.~ it Ms been lost or destroyed, being, in ea.ch case, attached to the 
treasury voucher. 

The cost of these ~oks must be met either (a) flom the bu'B.get pr0ovision for 
the purchase of books\ or ( ~) by re-appropriation certified by the Accounta.nt-
Genera.l to be admissible. c 

See resolution in the Municiral Department No. 873-T. M'.:, dated 29th May 
1905, and subcequent circulars i~sued from the Financial Depa.rtme\!i.t. 

Department of Government 
and names of books. < 

Financial Deparhent. 

Ready Reckoner o, ,. 
> 

Donogh's Indian Sta.mp LaT\ 
3rd edition. < ~ 

Designation of Government 
Servants. 

I. District Officers 
II. Sub-Divisional Officers 

(• 

I. District Officers 

The Indian Sta.mp Act by Nulla,c I. District Officers 
and Pratt. \ 

c;&f" "~C:: :&eprtmnenr. :. 
Ha.nd-book on the Sanitation of l District Officers 

Mufa.ssa.l Baza.rs (Di~ney.) 

Silk's Manual of Surface Drainage !\District Officers 

.. · I 

Number 
of 

~opies. 

2 
1 

1 

l 

1 

1 
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Department of Government 
and names of books. 

},funicipal Department-contd. 
I 

Benge.I Munici~al Act, 1884 
(Pa.rgiter), 2nd 1 Edition by l\Ir. 
H. P. Duval, I.c\.S. 

Collier's Loca.1 Self-Government 
Manual. 

Collier's Municipal Manual ; 

rl 'the Indian Muni~:ipality " by\M:r. 
H. T. S. F;orrest, 1.C.S. (Finllnmal 
Department Circular No. 3-Mfl!., 
dated 9ie 10th .Jahya.ry 1912, an\l 
that department's orderls 
Nos. 922-28-iit:is., dated the 21st 
February 1913). 

Sewage Disposal in the Tropics. 
Major w .. ,w. Clemesra, ~.D., 
D.Ph., I.M.S. 1 

"Collier's Local SPlf-Government 
Hll.nd bo&-," 6th Edition, by 
Mr. W. Egerton. 

"Collier's Municipal) Manual for 
Bengal, Bihar and Orissa and 
Assam " by W. S. Milne. 

The Bengal Municipal Act, 2nd 
Edition, by Mr. F. E. Pargiter, 
revised b'jr Mr. H. P. Duval. 

A hand book of the Municipal Law 
in relation to buildings and 
landed property in Darjeeling by 
Mr. J. C. Rankin. 

Designation of Government 
Servants. 

I. District Officers 

Number 
of 

copie'!. 

2 

II. Sub-Divisional Officers (in 1 
whose sub-divisions there is 
a municipality). 

I. District Officers 

II. Sub-Divisional Officers 

I. District Officers 

1 

2 

I 

II. Sub-Divisional Officers (in 2 
whose sub-divisions there is 
a municipality). 

I. District Officers 

) 

\II. Sub-Divisional Officers 

\J. District Officers 

0 

Di~rict Officers • 
Sub-Divisional Officers 

Dist6ct Officers . . • 
Sub-Divisio1:e.l Officers in whose 

sub· divisions 1there is a muni-
cip~ity. 

DistriclOfficers . . . 
Sub-Di isional Officers in whosr 

sub- "vision there is a mlf 
cipali_y. l 

Deputy I Commissioner, nar-
j eelin~ 

1 

I 

l 

2 
I 

2 
1 

2 
1 

3 
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Department of Government 
and names of books. 

Municipal Department-concld. 
I 

Mr. Hart's "Self-0-overnment in 
Rural Bengal, Vol. I." 

Mr. Hart's " Self-dovernment in 
Rural Bengal, Voe II." 

General Depart)ri.ent. 

English Dictionary. 

Bengali-English Dictioni.ry. 

English-Bengali Dictiona.V 

English-Hindiistani Dictioila.ry. 

Hindustani-English Diction~ry 

A Practical Bengali Grammar by 
W. S. Milne, I.C.S., Financ\a.J De-' 
pa.rtment Ct:cular No. 24-1' Mis .. 
dated the 18th September 1913. 

The fifth report from the Jelect 
Committee of the House of 
Commons dn the affairs of the 
East India Company 1812, ec1ited 
by the Ven'ble W. K.. Firmin~er. 

Geography of Bengal, Bihar iiis.d 
Orissa, Sikkim by Mr. :f. s~·VS· 
O'Malley, I.C.S. 

Vernacular Education in Ben€41 
from 1813 to 1912 by Mr. H. A~ 
Stark. 

Judicial Department. 

Holy l>ible 

Designation of Government 
Servants. 

I. District Officers 

II. Sub-Divisional Officers 

I. District Officers 

II. Sub-Divisional Officers 

I. District Qfficers 

II. Sub-Divisi~nal Officers 

I. pist:ict Officers 

II. Sub-Divisional Officers 

I. District Magistrates . 

II. Sub-Divisional Officers 

I. District Officers 

II. Sub-Divisional Officers 

District Officers 

Sub-Divisional Officers 

L District Magistrates, includ-
ing the Chief Presidency 
Magistrate and Municipal 
:Magistrate. 

IL Sub-Divisional Officers 

' 

Number 
of 

copies. 

1 

1 

0 2 

1 

1 

1 

1 

1 

1 

1 

-1 

1 

1 

1 

1 

1 
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Depa.rt'Ilent of Government 
and names of hooks. 

Judicial Department-contd. 

Medical Jurisprudence 

Designation o~ Government 
Servants. 

I. District Magistrates, includ-
ing the Chief Presidency 
Magistrate of Calcutta. 

II. Coroner of Calcutta • 

III. Sub-Divisional Officer11 

J...a in ts on Finger prints with a tele- ( 1) District Ma.gi~es 
graphio code ~gers impres-
sions " by Ra.i Sahib Hem 
Chandra Bose. (2) Sub-Divisional Officers 

AnQotated editions of the-... ""- . 
(a) lndia.n Pena.I Code 

(b) Code .>f Criminal Procedure • 

{c) Adr Ali of W"odrofl'e's Law 
of Evidence. 

Mr. Taylor.a Guide to young officers 

Confession and ::l:videnoe of Aocom-
plioes (Third Edition) by Rai 
Prasanna N a.rayan: Chaudhury 
Bahadur. 

Revenue Department. 

Ben.gal Tenancy Act by Mr. 
Rampini or by Messrs. Finucane 
and Amir AH. 

Land Acquisition Manual, by Mr. 
Beverly, revised by Mr. Justice 
Pargiter. 

I.) District Magist~ates includ-
ing the Chief Presidency 
Magistrate of Calcutta. 

II. Sub-Divisional Officers . 
J. District officers 

• District .ludges 

District officers 

Sub-Divisi&n .. l Officers • 

I. Distr}!'l <1fficers 

II. Sub-Divisi~naJ Officers . 
III. Officers in o~a.rg_e of import-

ant Settleme!ff Operations. 

I. Collectors 

II. Special Land Acquisition 
Officers. 

., 

207 

Number 
of 

copies. 

R 

1 

I 

1 

I 

I 

l 

I 

1 

I 

l 

l 

1 

I 

1 

1 
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--------------------------------------
Department of Government 

and names of books. 

Revenue Department-contd. 

D_esignation of Government 
Servants. 

Philip's Revenue and Collectorate I. District Officers 
Manual, revised and brought up 
to date by W. Egerton, Esq., 
I.C.S. (Financial Department II. Sub-Divisional Officers 
Circular No. 20-Mis., dated the 
25th February 1913). 

Free.m's Elements of Agri-
culture. 

Bailey's Principles of Agricul-
ture. 

Voelcker's Improvement of 
Indian Agriculture. 

,, # 

Wallace's Indian Agriculture I. District. Officers 

Duthie and Fuller's Field and- II. <sub-Divisional Officers 
Garden Crops. 

W arrington'13 Chemistry l>f the 
Farm. 

Mr. N. G. Mukerjee's Handbook 
of Indian Agriculture • 

• The Law of Revenue Sales, by Mr. I. District (dfficer5 
~KR~ • 

People's Bank Company, H. W. Y'f olf I. Collectors 

0 

•. 
II. Special Land Acquisition 

Officers .. 
Law of Land Acquisition and CBm-

pensation in British In~ia, by 
Walter Russell Donough, M.A. 

I. District Officers 

" The law and Principles of Co-oper- Collectors 
a.tion in India." by Mr. H . .Calvert. 

The ;Economic life of a Bengal Dis-
trict by Major J. C. Je.ck. 

Political Departmenf. 

Cha.ukida'.ri M a.nual 

Collectors , 
Settlement Officers 

I. District Officers 

II. Sub-Divisional Officers 

Number 
of 

copies. 

1 

l 

2 

l 

1 

.1 
1 

1 

1 

1 
l 

1 

1 



APPENDIX G. 209 

Department of Government 
and names of bo9ks. 

Political Department-contd. 

The Law of Sedition and Cognate 
offences, by Mr. W.R. Donough, 
M.A., Barrister-at-Law (Financial 
Department Circular No. 3-Mis., 
dl)tecfthe 10th January 1912). 

Dr. Rya.n"s- application of the Law 
of Cr1mmal Evidence, (revised 
edition). 

Indian Arms Act Manual, 3rd 
Edition, by Mr. G. K. Rity. 

Des~nE1.tion of Government 
Servants. 

I. District\Officers 

II. Sub-Divis'lonal Officers 

I. District Magistrate (inclu d-
ing the Chief Presidency 
Magistrate). 

II. Sub-Divisional Offid'tlrs 

District Officers : 
Sub-D1v1s1onaJ Officera • 

Number 
of 

copies. 

l 

l 

1 

l 

1 
1 

II 2 
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· l •• A.s soon as sanction of the Deputy Inspe?tor G~neral of Police is rec~ived to a~y 
·eonstructions the whole amount sanctioned is entered by the Police Office m 

• · · · er of speci~l contingencies. It is not to be drawn at once, unles~ abs~lutely 
for immediate disbursement. Only such sums as are needed from time to 

&uld be drawn from the treasury against the special appopriation on sepa 
Jit bills signed by the Superintendent of Police, in which the number and· 
the authorising letter should be invariably cited. 
the case of work executed departmentally, i.e., when no contracting agency 

yed advances may be drawn in Abstract contingent bill Form A.G.B. Nos. 
307, and payees' receipts for the amount spent out of ~he advances ~awn 

nth, fogether wi,th a detailed bill in Form 309 showmg the 9-~IJ.t1ty of 
d Jab ur rate and cost working up to the total amount ( vide A.G.B. 

an ° a.Nii 191.2) should be furnished to the Accountant-
D14nth, and the unexpended br:ce refunded into the 

er Jn cash or by deduction from the next bill The l'reasury officer 
cash any bill for petty construction, unless it is.acco anied by a certificate 

~.fUferintendenk of Poli?~ that detailed bills and sub :vouchers for all 
draw• on account of the'Jl'art.iCUltli' projetit to which tht> bill ~lates during the 

month have been sent t~ the A. G. ancPquoting the nururbt!fllll••a 
rwar~t¥ter. (Vide Cir. Ne. 127JM-TAD~ted 14th February 1912.) 

D75?K?it il Miksgi •ui ":~meztv:(av&noes&t'e!!trj:ltly: prohibit.ed,, 
ae~may be made in instalments for w~tually done on the buildiDg, 
Qontractor may be paid for the value of the wOl'k done on the foundation& as'( 

&.they are completed,..and. late!t on 1'H the walls., the wood-work and so on. J 
_ pay for materials before they have been actually utilised in the construction 
rm 'l.>art of the building is practically to give an advance, a ptocedure which 

0tel~orbidden a the '1-ules. The amounts to b\rJlaid to cont~actors should 
· on A. G. 'R. iorm No. 310 (Fully vouched con'tlllgent bill). With regard 
ouchers, it will be sufficient if the contra~or's receipts are attached to the 
hi h sums according to the work actuallf done by him are drawn from the 1. 
· he:d final payment is made, the estiyiatator a copy submitted by the 

should be forwarded to the A. G. B. wit'h the j,nal receipt for the amou , ' 
im, together with a certificate by the Superintendent of Police in the esti. 

m~ or its copy to t!e effect that the yvork detailw:I in the esti.Jlate has be n actually 
done. This certificate should be given after the .Superinte1 t o olict> has 
satisfied himself by measurement or otherwise that the actual work done corre-

a..Pm:icts with the estimo.te. · • 

4:. It must be clearly understood that no money on account of construction mv 
be retained in hand after 31st March. All that has been drawn and remains unex-
pended <t that date must be refunded into the Treasury. No excer tion to thi@ rule can be allowed. • 

6. In no case should bills for a work be submit.fed before the work billed for is 
· completed. :Bills may be submitted for the portion of a grant e:xpenC:ed but not 

or the whole sum in one bill before a work is completed. 

6. No Goverm;nent ·Servant may spend money sanctic:med for on: purpose on nother. . · · . 
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APPENDIXK. 

( VUle Chap. 9, para. 197, Note 3.) 
List of principal Authorities in district and sub-divisional headquarters of several 

Departments who are competent to sanction advances in cases of transfer under 
Article 159 (a), Civil Account Code. 

411 ~eads of Department and Authorities declared as Heads of Department in 
Re11olution No. 312 T. F., dated 18th June 1910. 

Depart~nt. 

{I) :B_and Revenue • 

(21 Excise . ~ ... 

l3) Forest .. 
(4) Registration 

(5) Judicial 

(6) Jail . 

(7) Police-

District Headquarters. 

CaJlector, in his absence 
Senior Deputy Collector 
in charge, Settlement 
Officer (for Settlement 

~ Depart/Slent). 

Sub-divisional 
Head-~ 

'quarters. 

Sub-Divisional Officers. 

Commfl:isioner a.nd Deputy Inspector of Excise and 
Commissidner 9f Excise Salt. 
and Salt (former in Cal'cutta 
and latter in Dacca) in 
other places Superinten-
dents of Excise and Salt. 

qonservator of Forests, 
Divisional Forest Officers . 

• Collectors a<J District Regis- Sub-Registrars. 
tra1s. 

District andSessions Judges: M uneifs. 
Subordinate Judge where 
there is no District~udge, 
Judges of Small Caase 
Courts, Munsif where there 
is no Di<:!trict Jur;lge or i'lub-
ordinate Judge. 

Supermtendents of Jails • Superintendent of sub· 
sidiarf jails. 

Deputy Inspectors-General 
of Pohce (including Crimi-
nal Investigation Depart-
ment and Intelligence 
Branch) ~b.perintendent of 
Police or in bis ab<ience 
Deputy Supe1intendent, or 
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Department. 

(8) Education 

(9) Medical 

(10) Public Health 

( 11) Ports and Pilot.age 

( 12) Agriculture 

(13) Veterfoary 

District Headquarters. 

Assistant Superintendent 
of Police in charge, 
Superintendent, Rail-
way and River Police, 
Commandant, Military 
Police, Principals, Train-
ing College and Schools, 
including Detective train-
ing school, Howrah. 

Principals of the Institu-
tions (Colleges and Mad-
rasahs}, Inspectors aaj. 
Inspectresses of Schools 
and where there are no 
such officers AssistaHt 11).-
speotors and Assistant In-
spectresses of Schools and 
District Inspectors , of 
Scho )~s. Hea.u Masters of 
High Schools, Superinten-
dents of Nermal Schools. 

Civil Surgeons or Medical 
Officers in charge ; Super-
intend•:mts of Asylums and 
Hospitals ; Principal, 
Medical College, Calcu~ta ; 
Superintendents, Medical 
Sclr.ools ; Chemical Exa-
miner to Government. 

Dbputy Director of Public 
Health. 

r fort Officers. 

:peputy Director of Agricul-
ture 0; where there is no 
such officer Superintendent 
of Agrieulture; Fibre Ex-
pert ; Agricultural Che-
mist, Economic Botanist, 
Superintendent of Sericul-
ture, Bengal. 

Sub-divisional 
Head-

quarters. 

Distriot Inspectors of 
Sohools, Head Masters 
of High Schools. 

Medical Officers m 
charge. 

Superintendent, Civil V eteri-
nary Department, Bengal· 
Principal, Bengal Veteri-1 
nary College. 



~apartment. 

~ 14) Co·operatiive 

(15) Botg.nic gaMen 

'(16) :yidustri~ • •· 

(17) Factories 

(18) FisP,eries 

(19) Public Wor~s , 

APPENDIX K. 

District Headquarters: 

Registrar, Co-operative 
Societies, Bengal ; Personal 
Assistant to the Re,1dstrar. 
Co-operative Societies ; 
Deputy Collector on 
special duty in the Co-
operative Department 
in charge of Chittagong 
and Dacca Divisions 
(Dacca) ; Deputy Col-
lector in charge of Raj. 
shahi and Naugaon (Raj-
shahi) ; Deputy Collector 
in charge of Presidency 
and Burdwan Divisions 
(Calcutta), Deputy Collec-
tor in charge of In-
dustrial Societies, Bengal 
(Calcutta). 

Superigj;endent~ of e;ardens. 

Superintendents of 'I'echbi· 
cal Sohdols. 

Chief Inspector of Factories. 

Director of Fisheries ; Sup-
erintendent of Fisheries. 

Executive Engin~er. 

Sub-divisiona). 
Head-

quarters. 

215 

Principal of the Govern-
ment Weaving Insti-
tute, §erampur. 

( Vide G. B."F. D. No. 14322-F., dated 28th .Nov~ber 1919, Dy. G. B. 7021.) 
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Table sho\fing the designations of Military Account o:fBcers and the 
Military W orks~istricts in their audit circles. 

(See Cha.p. 22, para. 507.) 

Account Officer by whom accounts 
- we dealt with. 

Controller of Military Accounts, 
Peshawar District, Peshawar. 

-Controller of Military Account<!, 
Rawalpindi District, Rawalpindi. 

Controller of Military Accounts, 
Lahore District, Lalwre. 

o~::r of Military Accounts, 
~Lahore. 

Controller of \iilitary Accounts, 
Qaebba: l)f§trict\.Quetta. 

Controller of Milii!a.ry Aooounts, Smd 
Ra.jputana District, Kar1chQ. 

Controller of Military Accounts, 
ttmted- Daot inues-DistJrie bs, 1lfiEr'u 

~ont:roller of CJC1lita.ry Accounts, 
Presidency and Assam District, 
CakJ11tta. 

Military Works District. 

(1) Peshawar, (2) Jamrud, (3) Nowshera.), 
(4) Landi Kotal. _. 

(5~ Kohat, {6) Rawal11jBdi, (7) C~'iJ.ii., (S) 
Sia.lkot; 0 (9) Abllotlia.li'ad. 

(10) Lahol"8, ..(11) ~ullundilr, \f2) Ambala., 
( 13) Eno"ineer, Ba.<Je Pa.rk, Lahore. 

(14) Deraj';.t, {'15) Bannu. (16) Waziristan. 

(17) Quetta. (Military), (18) Quetta (Civil), 
( 19) Lorala.i. 

r-(20) Shid Rajputa.na. 

.(21) Meerut, (22) Lucknow, (°!!3) Deb~ Dun, 
• (24) Bareilly, (25) Roorkee Work.shop. 
(26) Calcutta. and Assam, (27) Factoties. 

-Controller of Military Accounts, (28) Allahabad. 
' Vf.m:t 1!9i:zr.\- • 

Controller of Military Accounts, (29) Mhow, (30)"'JubltJlpur, (31) .9hansi. 
Central Provinces District, Mhow. 

Controller of Military Accountsy (32) Madras, (33) Bangalo:ee. 
Madras District, Bangalore. 

Controller of Military Ac~ount3, (34) Bombay. 
Bombay District, Poona. 0 

Controller of lkilitary Accounts, (35) Poona, (36) Ahmednagar, (37) Secun-
.P-Oon&~\..PooM. derabad. 

~c::_ oi~: (38) Aden. 

Aden. ~ Controller of Military AccoUJlts, (39) Rangoon. 
Bur a;, "strictMaymyo. 

Vide Circular No. 352-T. M.-A. C., dated 7th May 1921.) 
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APPENDIX M. 

(See Chap. 12, para. 223.) 

List of Dispensaries placed in Glass III-A. 

NAME OF DISPENSARIES. Class. By whom 
maintained., 

.f Burdwa.n . . . . IIIA Municipality. 
Ks.twa . . . . . !HA Ditto. 

l 
~uri Ditto. . . . . ... . IIIA 

. ·{ Ba~u;a. . . . . IIIIA Ditto. 
vls'.r1nupp.r . . . . IIA Ditto. 

·f Midna~re . . IIIA Ditto. 
Tamluk . . . . IIIA Ditto . 
Ghatal • . . . . IIIA Ditto • 

. Seran1pore ' . . . IIIA Uitto. 

·i Krishnagar • IHA Ditto . . 
Ranaghat . . . IIIA Ditto. 
Meherpur IHA Ditto • . . . 
Kushtia . . . IHA Ditto • 

·i Berhampore . . IIIA Ditto. 
Murshidabad • . . . IHA Ditto. 
Jangipur . IIIA Ditto • 
!>hulian · . . IHA Ditto. 

l aAzimganj . . . . IIIA Ditto. 

.. . Jessore • . ~ IHA Ditto. 
~ 

·{ Rampur Boa.lie. . IIIA Ditto. 
Na.tor IHA Ditto . • .. Jalpaiguri IIIA Ditto. 

. { Darjeeling IIIA Ditto. 
Kurseong IIIA D11J1io. 

·{ Ra.ngpur . . IHA Ditto . . . 
Mahiganj . . . IIIA Ditti>. 

. Bogra . . IIIA Ditto. 

. { Pabna . • • • IIIA ,Ditto • 
Serajganj • • • IIIA Ditto • . 

,..., ~Jla..¥~'1..H9api.t.al •• . nu. Ditto. 
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DISTRICT, NAME 011' DISPENSARIES. Class, By~om 
maintained. 

( Hybutnagar IIIA Municipality. 

Mymensingh . I Jamalpur IIIA Ditto. 
·-< Rurajka.nta Hospital IIIA Ditto. 

l Dwarka Nath Charitable Dis· IHA Ditto. 
pensa.ry at Tangail. 

Fa.ridpur · l Fa.ridpur Hospital IIIA Ditfo. 
Mada.riP,ur IHA Ditto. 

Beckergu~e . . f Barisal Hospital IHA Ditto. 
Perojpur Ill A Ditto. 
Patuakhali IIIA Ditto 

·{ Camilla Hospital IIIA Ditto 

Tipper a Brahmanbaria 
c IIIA Ditto. 

Elgin Hospital and Dispensary IIIA Ditto. 
at Chandpur. 

Chittagong . { Chittagong IHA By Speci~o 
Cox Bazar IIIA ' 

Committee 
(:Mu.ni c i p a.-

·{ Satkhi~a 
lity). 

Khulna. Illlt '1\fonici1~Jity. 
Woodburn H~spitaf IIIA Ditto. 

< 

Noakhali Noakhali Sadar Disp0ensary IIIA Ditto. 

Maida. ·{ English Bazar IIIA Ditto. 
Maida Town Dispensary IIIA Ditto. 
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APPENDIXN. 

(See Chap. 13, paras. 234 and 244.) 

List of Local Funds. 
[Funds ma.rked (a) are those the transa.otions of whioh a.re oonfined to one district 

Funds nmrked (b} are those the transa.otions of which ocour in more than one dis-
trict.~ 

Name of Funds. 

Local Funds. 

l< District Fund (one for each dis-
trict) (a). .. 

2. Union Fund • 

3. Munioipa.LFund (one for ea.oh 
m-qnicipality) (a). 

4. C'!.ntO'tlment Funds (one for ea.ch 
Ca.ntonihent) (a). 

5. Western Dua.r Market Fund (a) 

6. Chittagong Hill Tracts, Bazar 
Fund (a). 

7. Police Fire Brigade Fund 

8. Founding Aay l~ . 

9. District Chowkidari Reward 
Fund (one for ea.ch d1striot) (a). 

~ .p. Ho3pital Port Dues (Calcutta.) (a) 

N. Presidency College Graduate 
Scholarship Fund. 

l°!? Darga Churn Laha.'s Endow-
ment (b). 

13. Pilgrims' Lodging House (a) 

Drawn 
on bill 
or by 

oheque. 
Bills or cheques to be sil'ned by 

C 5 Vice-Chairman, and if for over 
, 1 R500 Chairman also . 

c 
c ~ 

c 

c 
B 

c 

B 

c 

c 

B 

Chtirman or Vice-Chairman or by 
the Secreta.ry u~er the condi-
tions la.id down in Ch. 13, para. 
293. 

Cantonment Magistrate and Presi-
dent, Cantonment'Committee. 

,J)eputy Oommission!lr of J alpaiguri. 

:ft.dmi!11str&tor of the Fund. 

'Commissioner of Police, Ca.lcutta. 

Magistra.te. 

Port Health Officer. 

Bursa.r-Presidency College. 

By rules of Educat;oll Department. 

Magistrate. 
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Na.me of Funds. 
Drawn 
on bill or by Bills or cheques to be signed by 

cheque. 

14. Chittagong Genera.I Hospital 
Fund (a). 

C Administrator of the Fund. 

15. Ra.mlal Mukerjee's Fund B* District Officer. 

16. Emambera. Hospital Fund (a) , 

1'1:.-Joy G4llllad Lah&'-s Fttnd (a) 

C Administrator of the Fund. 

B~ Ditto. 

/ l ·~ Asa.n~le Mines Board of Hee.Ith 

_..ltt ~al Relief Fttttd 

C Chairman or Vioe-Cha.irma.n. 

B~ 

/ 7~a.rjeeling Impr~vement (a) B 

/ ~ Steam Boilei Inspection Fundt B 

I ~ ~Zoologica.I 6ardens (a) C 

-w ~ 'Burial Board, Christian (a) • (, B 
0 0 

2 I ...... Ditto Mahomeda.n (a) 8 B 
0 

1..1~ Syedpur Trc st Estate in Khulna. C 

1-';,, ..M Boinchi Trust Estate in Hooghly C 
(B. L. Muk!:Jerjee's Fund). 

L V -~t'°''Cinema.togra.ph Act Fund C 

l (.'~ Mohsin Endowment (b) t '°"' 
, I e. 

I -fi 

Deputy Commissioner, Darjeeling. 

Secretary. 

Secretary. 

Chairman, Christian Bur\a.l Board. 

'Ditto Ma.homena.n Burial !Boa.rd. 

Administrator of t.he Fund 

Ditio. 

Secretary (Cll)mmissi&er of.Police, 
Ca.loutta. ). 

Looa.l Agents, HoClghly, or y~nci
pa.ls or Head Masters of Co eges 
or Schools. 
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APPENDIX O. 

(See Chap. 13, para. 5190.) 

List of MunicipaUties in Bengal. 
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[Those whioh do not bank with Government Treasuries are marked thus*.] 

Treasury. 

__ .J ____ _ 

Bakerganj 

Jilankura 

Birbh.tm . ~ . 

Burd wan 

Chittagong 

Darjeeling 

Daoca 

Dinajpur 

Fa.ridpur 

Howrah • 

Municipality. 

I. Pirojpur. 
2. Patuakhali. 
3. Jhalakati. 
4. Na.kl hi ti. 
5. Barisal. 
6. Bhola. 

I. Ba.nkura. 
2. Bishnupur. 
3. Sona.mukhi. 
' 1. Suri. 

I. Bogra. 
2. Sherpur. 

I. Burdwan. 
2. Kaina. 
3. Ka.twa. 
4. Dianhat. 
5. Raniganj.~ 
6. Asansole . .,. 

I. Chittagong.~ 
2. Cox's Bazar. 

, I. Darjeeling.*-
2. Kurseong. 

1. Dacca..* 
2. Narainganj. * 

1. Dina.jpur. 

1. Fa.iidpur. 
2. Madaripur. 
3. Rajbari. 

1. Howrah.* 
2. Bali.* 
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Hooghly. 

Jalpaiguri 

Jessore 

Khulna • 

Malda 

Miclnapur 

Murshidabad . 

Mymensingh • 

THE BENGAL AUDIT MANUAL. 

Treasury. 

. ., 

Municipality. 

1. Hooghly and Chinsura. 
2. Banaberia. 
3. Serampore. 
4. Utterpara. 
5. Baidyabatti. 
6. Bhaddreswar. 
7. Champdani. 
8. Kotrung. 
9. Arambagh. 

10. Barrackpore, North. 
11. Naihati. 
12. Haliahahar. 
13. Riahra.-Konnagore. 
14. Kancbrapara. 

1. J alpaiguri. * 
1. Jessore. 
2. Kote<>handpur. 
3. Moheshpore. 

l. Khulna. 
2. Satkhira.. 

1. Engliqfi Bazar. 
2. Old Maida. 
3. Nawabganj. 

1. Midnapore. 
2. Tamluk. 
'3. Chandrakona.. 
4. Gl.atu.l. 
5. Ra;njibanpore. 
6. Khirpa.i. 
7. Kharar. 

1. Berha,mpore. 
2. Jangipur. 
3, Kandi. 
4. Murshidabad. 
I~~ --S. Dhulian. 

1. Mymensingh. 
2. Muktagacha. 
3. Jamalpur. 
4. Sherpur. 
5. Kishoregung. 
6. Bajitpur. 
7. Netrokona. 
S. Tangail. 



Nadia. 

Noa\thali 

Pa.bna 

Rajshahi 

Rangpur ~ 

Tippera • 

24-Pa.rganll.s 

APPENDIX O. 

Treasury. !tr unicipality. 

1. Birnagar. 
2. Kumarkhali. 
3. Krishna.gar. 
4. Kushtia. 
5. Meherpur. 
6. :Nadia. 
7. Rana.ghat. 
8. Santipur. 
9. Chakdaha. 

1. N oakhali. 

1. Pabna. 
2. Sirajgung. 

1. Rajshahi. 
2. Nator. 

• 1 .., • I. Rangpur. 
• 2.• Gaibandha. 

"'· it 1. Brahmanbaria. 
2. Chandpur. ~ 
3. Comilla. 

1. Khardaha.*q 
2. Baranagar. * 
3. Baduria. 
4. Baruipur. 
5. Barasat. 
~ Ba"'irhat. 
7. Goburdanga. 
8. Garulia~ 
9. Jeynagar.' 

\0. Dum-Dum, ~ortii, 
11. Dum-Dum, South.• 

.12. Rajpur. 
13. Suburban, South. 
14. Taki. 
15. Titagarh. * 
16. Penihati. 
17. Kamarhati.* 
18. Budge-Budge. 
19. Talliganj. 
20. Bhatpara. 
21. Barrackpur (C,'entl.). 
22. Debhatta • 

.., J I , ...... r , .. 

223 
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APPENDIX P. 

Instructions for the guidance of Treasury officers. 

(See Chap. 16, para. 337.) 

.( Vide Circular No. 203 i.J!-.n. , d~ted 11th January 1901.) 

N.B.-Defects, found under any of these heads will Le recorded as Treasury Ine;;iul81'itles and 
i:eported to Government. 

*See Circular No. 6 ::.:.rf. ,dated 7th February 1894, and No. 188 T~A~D .• dated 
28th July 1900. 

L GENERAL !NS'IRl.CTIO~S. ' 

He sliould se;, that-
A. Accounts and Objection Statements are not late. 
B. Registe~s and subsidiary schedules axe all sent with Accounts. 
C. Retrenchment Orders are always carr;ed out ~romptly. 

( 

D. No omissions or II)istrkes occur in the Ca.Rh Account, List of payments, 
schedules, plus and minus Memo. and other accouti\'papers. 

E. Instructions in the CiY'l A'ccount Code. Bengal Financial Rul~, Bengal 
Audit Manual, and other authoris.,d Codes and Manuals are not viplated. 

1. The bill has, as far as possible, been drawn in a printed form. 
2. (a) The name of distriat is filled in. 

( b) The wnonth for which drawn is filled in. 
(c) The head of service is filled in. 

3. There is no erasure or unatte'lted a.Iteration. 
Alterations made in the body of bills by drawing Government .servants or 

Controlling Authorities need not however ~e severally attested provided the correeted 
total of the bills both in figure and words is attested as often as there are correctiom 
in the total. 

4; The arithmetical computatk"ls in the bill are correct 
5. The total of thti bill has been written both in figures and in wor 's, ·arid that 

they agree. . 
6. The bill together with the necessarv certificates has been signed by the "Head 

of the office" 01· by another Government Servant " for " him ; and designation of 
d'ra.villg Government Servant is given. 

7, It case of duplicate bills the certificate of non-payment of the original has been 
ta.ken. 

8. Bill countersiirned when necessary before payment. 
9. Receipt stamp is not wanting (on any bill or sub-voucher) and is duly cancelled. 
10 .. Vern~ula.r sub-vouchers (except Bengali) and all veme.cular signatures are 

tra.nshtera.ted a"ld marks of thumb impressions are atteste 1• 

11. Full details of all refunds (including refunds of undisbursed pay) are given. 
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12. Full <"ietails of the original credit are given in case of withdrawals of deposits 
refunds of: ··i::ceipts and the like. 

II. EstABLISBMENT PAY "BlLLS. 

1. Temporary establishment has been drawn on a separate bill headed as such~ 
with a citation of the order sanctioning it. 

~Arrear pay is not drawn in the ordinary monthly bill (S. R. 53 under T.O. 16). r. Bill for arrears unclaimed for more than six months may not be cashed with-
lfiut pre-audit (Rule 30 of Benge.I Financial Rules). 

4. Separate total bas been given for each section of the esta.blishmen~. 
5., Cbl-tifica.te is given that all Government Servants whose names are omitted 

from, but whose pay has been drawn in the bill have actually been entertained 
during the month. 

6. -Either an absentee statement is furnished or an a.lterna.te certificate (No. 2) 
giveu, and not both. 

7. Whenever pay is drawn for part of a. month for any individual, an absentee 
statement must accompany bill, unless the broken period is otherwise explained in 
the bill~ .. 

8. La.st-pay certificate i~ ~omplete in all resp~ts and the da.teR (fore or after-
noon) of giving over and reoe1vrpg charge are clearly inserted. 

9. Income tax has,been correctly deducted a.t 5 pies in the rupee, or a certificate 
of exemption from the Income-tax Officer furnished, and in case o1 exemption on 
Ins~ra.nce Premia.o:,a copy of the receipt showing name of the insured and date of 
payment and attested by Treasury Ot!'Jicer is 91t{ached. 

10. Number and _date of Postal, Insurance Poli~ ~e quoted for premium 
rleduotiJn. 

11. The sc!Hldules prescribed for the Ueneral l'~vident Fund subscription are 
attached to the bills in support of the' deductioi .' shewn therein ofi. this account 

(vide Cir. No. 66 T~~., dated 2nd February 1910). 

12. In the bill for advances from the General Provident Fund the details 
are shown. 

III. TRAVELLING ALLC\WANCE. 

1 .. The c'tirtific'!Ltes (with suitable a.Iteration ~ere necessary) on the first page 
have been given. 

2. The allotment a.nd total expenditure or only the total expenditure in the case 
of bills drawn a.J!;ainsl Provincial grants ?r appr~wiations have been entered in the 
memo~andum provided for the purposes m the bill Fo~m. 

NOTE-Travelling allowance bills of student Engineer and student Overseers under pre.ctica J train-
ing in the Public Worka Department may be pa.id without s•\ch IDIJDlO· 

3. The purpose of journey has been given in the column provided for it. 
4. The name offhe head-quarters of the Government servant and his pay have 

bf'en give~ 
5. Whenever road mileage (not daily a.llowa.nce) is drawn, the hours of Jburney 

must be stated. 'l'he hour of departure from and return to head-quarters must 
always be stated. 

IV. CONTINGENCIES. 

1. The bill bears a serial number. 
2. The allotment and expenditure have been given in the space provided for the 

purpose. 
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v. GAl'ETTED GoVERNMENT SERVAliTS. 

1. That Exchange Compensation Allowance is correctly drawn. 
2. The following req uiJ. e previous authority of the Accountant General, Bengal !-

(a) Refunds. 
(b) Charged rate of pay except ordinary periodical increments. 
(c) Leave salaries. 
(d) Honoraria or language rewards. 
(e) Last payment of pay or travelling allowance on death, retirement or depa!'· 

ture on leave out of India . 
.3. Items 9 to 12 under II Establishment also apply here. 

Mainly for observance in the Treasury. 

VI. CHEQUES. 

1. Cheques a.re properly stamped. 
2. The Cheque is drawn on the Treasury cashing it. 
3. Cheques in favour of Government servants are drawn to" order" and not to 

.. bearer." 
4. Cheques.drawn to" order" bear a proper chain of endo1sement right up to the 

actual payee. 

1{JJ. PENb10N. 

I. When a pensioner i\.pp"ears in person to draw his pe{l.sip:q, the certificate 
" appeared in person" should be sigr.-ed by the Treasury Oflic01. -' 

2. Life C~tificate must be granted bv a person (whose designation must be 
given) coming under Article 946,_ C1v1l Service Regulations, and not dated earlier 
than last day of month for which pension is claimed. 

VIII. AFTER ENOASHMENT OF BILLS, 

I. That any correction m the pay order bears his initia.1; and tho,t the pay 01der 
agrees with net total of bill. 

2ha.t no overpayment or short payment is ma.de. 
3. That the bill after p~ym~nt has either been stamped " paid" or ·• pa.id by 

transfer." 
4. Tna.t in ca3e of payment bv transfer the head of cred/~ has been fully and 

-0orrectly given in the pay order. u 
5. That certificate of re{u~d ha.vin" been noted against original credit is signed 

by Treasury Officer. 0 

6. The pay order is signed in full. 

IX. REQUISITION FOR CORRECTIONS, 

Re~uisitions for corrections of accounts a.re all recorded in the Treasury 
hregulu.rity Register although some of these ma.jj,ers a.re b~yond the. co~trol of the 
Treasury Officer; their frequent and excessive !ccurl'ence md1ca.tes md1fference on 
his Pa:rt· He should address local Government ler}ants responsible for these faults 
to insis1 on l!;rea.ter punctuality and a.ccura.cy. ff.- ,,JI' ~ ~ 1 ~ ~ 

, 
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APPENDIX Q. 

List of Treasuries and Sub-Treasuries in Bengal. 

Saddar Treasuries. 

.:rurdwan. 

Ba.nkura 

"Birbhum 

1\'.lidnapore 

Hooghly. .. ... 
Howrah ,, 
24-Parg~nas 

Calcutta 

Nadia. 

Murshidabad • 

Jessore • 

Khulna • 

Darje11ling* 

. ) 

Sub-Treasurie'l. 

Katwa . 
Ka.Ina. 
Asan«l"'le. 

Bi'lhnupur. 

Rampur Hat. 

Ohatal. 
Tumluk. 
Contai. 
Jhargram . 

Rerampore . 
¥ambagh. 

· . Uluberia. 

Bara.set. 
Bao;irhat. 
Diamond Harbour. 
Barrackpore. 

Kushtia. 
l• Rana.ghat . 

., Clt't.ladanga. 
Meherpur. 

.- Jangipl'I. 
Ifandi. 
Lalbagh . . 
Jhenidah. 
:Magnra. 
Narail. 
Bonga.on. 

Satkhira. 
Bager1'at. 

Siliguri. 
Kurseong. 
Kalimpong. 

'127 
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Saddar Treasuries. Suh-Trea,uriei.'. 

Rajshahi Nator. 
Nowgaon. 

Dina.jpur Thakurgaon. 
Balughat. 

Ja.lpaig~ Alipur (Duars). 
Rangpu / Gaibanda. 

Kurigram. 
Nilphamari. 

Bogra 

Pa.bna Sirajganj.,... 

Dacca* J\Ianickganj. 
Munshiganj. 

Mymensingh* (, Tangail. 
.Jamalpur. 
K ishoregungt1. 
Netrokona. 

Faridpur •·I ~· 
Goalundo. 
Madaripur. 
Gopalgunge. 

Bakargunf Pirojepur. 
Patuakhali. 
Bhola. 

0 

Tipper a Brahm~nbaria. 
Chandpur. * · 

Noakhally ·- Fenni. 

Chittagong* Cox Bazar. 
Rangii.matll' 

Maida 

N 1 • t t' · f tore duly l:: ·;;Any additions or alterations in this list that may occur from t1w~ o ime in u. 
NO~Em~ \to the Audltor·General. hi h b nlc with a branch of the 

ltnperial B .- he asterisk mark • shows the treasury or sub-treasury w c a • 
&nk of I ndla. 
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APPENDIX R. 

RULES REGARJ?JNG RECRUITMENT AND APPOINTMENT OF GOVERNMENT SERVANTS. 

-.. 
The following procedure has been laid down by the Government of India for 

recruitment and appointment of Government Sen-ants :-
(a) When the rules for recruitment explicitly declare that higher sanction is 

necessary either to the appointment of Government servants tq cert.a.in 
1posts or to their being filled otherwise ths,p in the manne>r specified 
therein (e.g. in the case of Judges of the High Court, etc.) an Audit 
Officer should call for the requisite sanction. 

(b)J When the rules for recruitment approved by a higher authority merely 
prescribe a certain procedure to be followed in making appointment 
but are silent as to the authority competent to sanction departures 
therefrom, an Audit Officer shm1ld call for higher sanction only when 
in his opinion a material depru:ture from the .rul~s _i9 in:volved. For 
instance in the cp-13e of a service regardm~ "'h1ch it is laid down tbat 
three-fourths shall be filled by direct api-ointment and one-fourth by 
promotion from subordmate ranks, it will not be necessary for the Audit 
Officer to object to a' single appointment from either source in excess 
of this prop61tion. If he finds, however, that the proportion is system-
atically dhregarded, he sho!Hd call for higher sanction. 

(c) It is not necessary for .:i.n Audij Officer to see that the selected candidates 
possess the prescribed educational ttualifications. This may be left 

i' to the 11pp.o;nting authorities. 
(d) '~hen an Audit Officer is of opiniun thal an appointment has been reserved 

by the Government of India or the &ecreiary ot St.ate for members of a 
particular service and an outsider is appointed, he will call for the sanction 
of the authority which reserved the appointment. The question whether 
~he appointment haa been so reserved is a question of fact to be settled 
a/ter consideration of the law or rules, if a.ny, bearing on the case, and the 
orders of the GoverPment of India or the Secretary of Statt- creating the 
appoiµtment. '>The fact that the pay of the appointment has been fixed oh the assumption that it will be hi;ld by a member of a particular 
service tends to show that it was intended to reserve the appointment 
fol that service, but by itself it is now ccnclusive evidence. 

(e) The checks need not be applied in the casE of 'non-gazetted Government 
~qrvants in whose case audit by sections or groups or against fixed scales 
iS 'conduct.rd, and consequently the Audit Office is not aware of the 
names of Government Seyva.nts . 

.V.B.-As it is the pr! i ar duty'Of the Aull.it Ofii<:F to disallow all charges in contravention of 
standing order and this principle is of general appllcat1o!t"(as 'la!d down by the Secretary of Sta.te in 
1889}, t~o 1 ernment of India b&\ e decided t at an Audit ')ffice1 must be held responsible for the 
correct o ance of rules reg~ng recruitment and appointment as well ml other rules. 

( Vid~ G. I., F.:q., No. Res. 513-E.A., dated 5th Nov. 1918, Dy. G.I., 374.) 
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APPENDIX S. 
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APPENDIXT. 

(Vide Chap.'9, para. 197 A). 

Memorandum for the guidance of persons requiring anti-rabic treatment. 

Anti-rabic treatµient is now available at the Pasteur Institute in the School of 
Tropical Medicine,._ Central ~mim;~alcutta. 

Th<4 tr~tment' provided is similar to that given at the Pasteur Institutes of 
Kasauli, Coonoor, Shillong and Rangoon. 

General Directions. 
2. i'atient'l when bitten by an animal unless it has disappeared or b_een ki~ed (in 

which mi.se,~if rabies be suspected, they should proceed to Ca.Icutta 1mmed1atelv) 
are advised• to consider the following points before deciding to have a course of 
auti-rabic treatment :-

(I) A rabid animal may be furious or it may be pai.lhlysed. 
(.2) An animal may be rabid ~thou,t; being afraid of water. 
(3) An.animal is never infective more than 10 days before it becomes rabid. 
{'!) Treatment is only necessary in the case of bites wh~ch have br&ten the skin 

or when~he saliva hii>s come in contact with a fresh abrasion. 
, "' ( 5 l The risk of infection has become very sm~ two months after the person has 

\ been bi.ttlPJ9 
(6) Never kill the animal until certaTn tha}'it is rabid, but see that it is im-

possib"le for it to bite anyone.else. If it 'fives for 10 day; after bitmg 
''11yone, treatment is not necessary. 

(7) If the dog is suspected to be rabid, do not wait until the brain aas been 
examined, as a negative result of the examination is inconclusive. 

(8) If after reading the above, one is still in doubt a detailed telegram to" Trop· 
me! " Calc-qttlilt wiltnot cause much delay and may save mu~h expense. 

After i~.has bien decid\ld to undergo a course of treatment no time should be lost 
in proceeding to Calcutta, as the earlier the treatm~nt is conmmenced the better. 

In' the ca.le of I'bdian patients an accompanyin~ letter should always be sent by 
the despatching officer, if any, co~aining the _foll~g information (in addition 
io that referred to in paragraph 7 (2)' infra):-

(a) All details reg'!l.rding the manner in which t.Jiey were bitten. 
(b) The fate of the attacking animal. 
(c) The total number of persons or animais'bittenby the same ammai. , 

3. Private employers, friends and other private p~rsons or associations, should 
when sending patients at their expense, provide them with money sufficient for the 
forward jouaney only. The cost of return journey, and of maint1;mance at Calcutta, 
should be forwarded to the Superintendent of the Institute, the following instructions 
being carefully observed :-

(a) The money should be remitted immediately as the patient will remain in 
Calcutta for only 14 days. 

(b) The a.mount must be sent by money order as cheques cannot be cashed at a 
Government Treasury. 

(e) The amount r~uired for the period under treatment is malntenance at 8 
annas per ?erson per day for 14 days, i.e., Rs. 7 per patient. ~ plr 

attendant. ' 
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. ~) The sum required for the retuwi journey should be calculated as follows:-
(i) Ex&et railway or steamer fare from Calcutta. to destina1!on. Or a 

p!M!s should be sent to the S\lperintendent for the return ra~ay 
or steamer journey, in order to :ecure the patient's return to the 
proper destination. 

(ii) Diet expenses for retnm jol.lr~y at the rate of four annas per person 
per day whilst travelling. 

(iii) An~ other expenses whic!li will be incurred, such as ferry tolls, cart 
hire, boat hire, etc. 

(e) The employer, etc., should always send either the exact amount or a. little 
mo~e. In the latter case the unspent balance will be returned with the 
patients when they leave Calcutta. If too little is sent, urfne°"ssary 
correspondence about small sums of monev is involved 

(f) Employers, etc., should also infor~ the Supe~intendent-0 

(i) Of the exa.ct am~unt of money handed to the patients on deJW-rture· 
from their station. 

(ii) Whether the attendant is to remain with them, or return hcJme. 
(iii) Whether, in the event of funds not being received before the patient'$ 

depa~ure from Calcutta, money is to lf e advanced by the Superin-
tendent on bJb.alf of the employer. 

~he a.bov~ procedure sa.ves money from being lost or unnecessarily spent by 
p~tients and is strongly recommended, especially in the case ~f menial servants an!l 
dbterate or ot!S.er irresponsible persons. 
. ~· No a.c.commoda.~ion is arranged for pitients of any class fmt in.the c~se of 
indigent patients a mamtenance alkl19'ance is given as detailed in paragraph 6 below. 

5. The Steamer Comp\.ni~s (viz., the Rfver Steam Ni{vigation Gtmpa~;ii. 
Limiteli; the ~ndia General Navigatio.u and Railway 

1. Bengal and North Western. Co~pany Limited} and all Railways with the excep-1. Bengal Provlncl I. . ' • • ' • a. Rohlllmnd and Kumaon. tion of the three mentioned m the margin, have a.greed 
to allow concessions to indigent patients and their 

attendants proceeding to the Pasteur Institute in Calcutta for anti-rabic .treatment 
under the conditions noted below :-

(a) An indigent person notn:trthe public service (tog;th.'er with ooe ~ttendant 
when such indigent person is a woman or is a child undef 16 yea"s of age 
or is a man who by rea.mn of age or other sufficient cause, is incapable 
of travelling alone) will be granted third-class tickets free of rharge .. 

(b) Tickets for the returri. iourney will be issued on production of a certilicate 
signed by the authorities of the Pasteur Institute. 

(c) Only one attendant as above wi.11 be allowed with each patient or each party 
of patients of the same family. 

(d) The requisition for ti'ckets must have the impr"-ssion ot tne otficial seal of 
,ihe office from whicil issued.: it must be ~i~ned by one of .t~e autho~ities, 
namely, Commissioi1ed Medical Officer, C1vi! ~urgeons, M~htary Assistant 
Surgeons, Civil Assistant Surgeons and Civil Sub-Ai;sistant Surgeons 
in independent charge o'I hospital and, when there is no meQ!.cal officer 
present at the station by Collectors or Co~missio?er~, Divisional Officers, 
Tehsildars, or Talukdars. Deputy Tehsildars m mdependent charge, 
officers of the Police Department of and above the rank of Deputy 
Superintendent, Sub-Registrars and Sub-Assistant of Survey. In the 
absence of a gazetted officer the 'ifghest Civil authority in the place is 
epipowered to issue the requisitjoµ, Erasures anrl alterations in a 
requisition must be initialled by the issuing officer. 

6. The following concessions are grant¢ to '4>rq,rnment\iervants and to su<\}l 
iadigent persons as a.re unconnected with the pul;Iic service and are not assisted by 
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private employers, etc., to enable them, whoo bitten by a rabid animal, to pi;ooeed 
without delay to the Pasteur Institute in Calcutta for treatment :-

(I) (a) Any Government servant,.who has 6ifficulty in fittding at once the means 
to enable him to proceed to the Institute and whose substantive pay exceeds Rs. 
100, but does not exceed Rs. 500. aimo~1l.h, may be granted an advance sufficient 
to defray his actual travelling expenaes tO Calcutta and back, namely, (a) a single 
fare each way by railway of the class by which he is entitled to travel on duty ; 
(b) for journeys by road or by river and ocean steamers, the actual co<it of transit, 
not exceeding the amount admissible under the rule, or in the case of officers whose 
travelling allowances are regulated under the Army Regulations, actual travelling 
expenses not exceeding the amount admissible under Army Regulations, India, 
Volume, :J, paragraph 83 (x). He may also be given an advance of one month's 
pay afid be granted one month's casual leave or when the appointment of a 
substitute is found necessary one month's extra leave on average pay which will not 
be debJted to the Government Servants' leave account, any leave required in 
excess being granted under the ordinary rules. The sums thus advanced will be 
recov~ed in excess being granted under the ordinary rules. The sums thus 
advanced awil! be recovered in not less tha.n three but not more than twelve, 
monthly instalments. 

(b) All officers of the Oivil Veterinary Department of whatever class will be 
treated as on duty for the purposes of pay, travelling llllowance a;nd p~nsion for the 
periods covered by their journe,vs to and from Calcutta and their residence there 
for treatment, subject.to the proviso that this concession is admissible only to an 
officer who while actually discharging his official duty comes into ~ontaC't with a 
r~b1"d or suspected animal. 

(2) Anyliover;ment serva~t, whorhas been bitten by a rabid animal and who 
is tco poor to proceed to Calcutta at his own t!pen1e, may, provided that he is 
drawing\tot more'!t}'IJti a substantive•pay of Rs. 100 a moTi.th, be granted-• .. 

(a) his acttal travelling expenses to Ca:ftiutta- and back not exceeding the 
amount admissible under "the rules laid down in clauae (1) above. 
Government servants of the 3rd and 4th classes (as defined in Subsidiary 
Rule 24 of the Subsidiary Travelling Allowance Rules issu~ by the 
Local Government under the Fundamental Rules) may, however, be 
1(ranted theili.Jull a~tual expenses for journeys by road. 

(b) an a3v31.nce of oa month's pay; and 
(c) d'ne month'!! casfial leave or when the appointment of a substitute is found 

necessary.,one month's extra leave on average pay which will not be 
~bite4i to the Governtnent Servants'oieave account, any leave required 
in excess being granted under the ordinar:,~tlllles . .. 

(3)" Government servants drawing not more than Rs. 2~ .per mensem ar,ti entitled 
to maintenance allmpnce during treatment, as ~ell as durmg the journey to, and 
from the Pasteur lnstitute~t the rates of daily all,~wance admis~ible to officers 
of the third and fourth cla"Tises, as the case may be, under Subsidiary Rule56 {a) 
of the Subsidiarv Travelling Allowance Rules ili,'lued by the Local Government 
under the Fund~mental Ruli>s. 9 ""· 

(4) Any Government servant drawing a <>uh11tantive pay of' not more than Rs. 
500 a mon~. may, if a member of his family is bitten by a rabid animal, and he has 
difficulty in finding at once the means ot sending him or her to the Pasteur Institutp 
be granted an advance not exrPeding the actual travelling expenses aR detined i~ 
clauses (1) and (2) (a) above] of the person bitten to Calcutta and back vlu8 one 
month's pay. If his pay does not exc0td Rs. 100 a month, an adYance of travelling 
expense'! for a.n attendant, if necessatY, may also he given at the rate sanctioned 
for the patient. The advances wilt b~recoverable in the same man"-er as those 
referred to in clauses (1) and (2) (b) above. If his pay does not exceed Rs. 50 a 
month or if in the opt;\ion of tbe ~missioner of the Di1ision or the Head of the 
Department, sperial circumstances e:i..ist which warrant the grant of an extended 
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concession to a person drawing not more than Rs 100 a month th . f th • t d d t 11" • , ereioveryo e am.oun a van~~ as rave lng expenses for the attendant may be waiv d altogether 
or m part. Local Governments or Heads of Departments ma al I · · l 
cases the recovery of the amounts advanced for the travelli'ngy so waivef l.ll spebcia. 
ff ·1· f G expenses o mem ers o · a.mi ies o overnment servants whose pay does not exceed Rs. 50 a month. 

(5) Any indigent person unconnected with the public serv{ce nh · th · · f ffi th · d t t h • • n' 0 Ill e op1n1on o any o cer au orise o gran t e concession is unable to proc ed t th p t 
Institute at his own expense, may be granted- e 0 e iii;, em• 

(a) third "class fare. by rail if not rec~iving a rail" ay concession and actual 
expenses of Journey by road, river or ocean steamer a th v be 
to Calcutta and back ; ' "' e case ma. • 

(b) ma.inte!1a.nce aJlowanc~ at the ~ollowing daily rates: European~ncl ~nglo; 
In~ans, Re. 1 durmg the ~ourney and Rs. 2-8-0 during tieatment;: 
Indians 4 annas a day during the journey and 8 annas a day during 
treatment. 

(6) Indigent persons including women,_ children under 16 years of age and m'en 
who are, by reason of age or other suffi01ent cause, incapable of travelling alone, 
may be allowed one attendant to accompany them to the Institute ~cept in the 
speciaJ cases referred to in the note below when more than one attendant may be 
allowed, the cost being borne, if no r'!>ilway concess~n is granted, by th"e ~· 
which the charges on accodnt of the patient a.re debited. Such attendant or 
attendants may be granted the travelling expeai:.es and maintenance allowance 
at the rate sanctioned for patients and also wages not ex<J8eding 4 annas a day in 
ca'!es where f_he despatching officer is satisfied that the patient is unable to Pty' ~he 
daily expenses of the attendant or attendants. (This concession is also admissible 
to Government servants drawing not more tlian Rs.0 100 a montff.) 
NOTE.-M~e than one attendi>nt mayl\i~ allowed on the authority of one of the authorities mentioned 

In paragrap t-id)f above, ill st: 3cia. cases as, e.g., wheIPthe patient Is a oblbi lJllable to t{avel without 
mother or ot er woman In charge who aljl<t requ:irl"' an attendant or when ohe patient ts II woman end 
In addition to one attendant is compelled~ take one or more children with her. , 

(7) The Q'lncessions granted to Goverrment servants proceeding to tl~e Pasteur 
Institute for ant:if;rabic treatment are admissible to holders of temporary a.s well as 
permanent appoi'ntments. In the case of the former the pay which they draw in 
their temporary or officiatinitposts, should be taken as "substantive pay" for the 
purposes of the rules. 

NOTE.-These rules apply to officem paid from provincial revenues. 
7. The above concessions will be administered in the fcJlowing 'mann~D :-
(1) AnY, Government servant~ not below such rank 8.!j.s.n in the table belop, 

is empower'ed to grant the abo"{ementioned coil<"essions except the ieturn jburney 
charges of indigent patiec,.~- and their maintenance allowance for the period of 
treatment and return journ~' which will be paift by the Superintendent in Oa.l.cutta, 
and to authorize the immeliate departure for Cal~utJei. of any of the classes of 
persons specified, whether G~ernment servants or inrugent persons unconnected 
with the pubtic service. vrhere no officer of the re'<t'tiired rank in any partic1:1lar 
department is readily Accessible, the powers granted by these rules may be exerCI~ed 
by the nearest District or Subdiv~ional Officer, who shall at once report the ac~ion 
ta.ken by him to the Officer"'Whom these rules designate as the proper authority, 
and it will rest with the latter to a!tljust the advances or other expendituoe· 

Tal.JlP showing the ~.fficers empowered 10 grant co11.cessions. 

( eneral Administration 
Settlemep.t 
Jud;cial 
Police . 
Military Police 

District and Subdivisional officers. 
Settlement Ofhcer~. 
Judges 
Distrii;.t Sup~rinte~entEi of Police. 
Corrui'landant~. 
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T(lble ahowing the officera empowered to !Jrant eo'lteeaaiona-contd. 
District Registrars. 
Civil Surgeons. _ _,._,,... 
Divisional Forest Officers. 

R"5istration . 
Medical 
Forest . 
Public Health 
Excise and Agriculture 
Education 

Director of Public Health or Civil Surgeons. 
District Officers. 

Jails ~ 

Public Works 
T~egraph · . 
Survey 
State Railways 
Postal Department 

Inspectors of Rchools. 
Superintendents. 
Executive Engineere. 
Superintendents. 
Superintendents. 
Agents or Manager">. 
Superintendents of the Divisions. 

(2f An intimation in the form appended to this memorandum is to be sent by 
the despe.~hing offi~er either with the patient (in a closed cover addressed .to the 
Superintendent) or with as little delay as possible after the despatch of the patient. 

NOTE -This intima.t.ion roust ~e sent with the patient or as ll.Oon after as possible. Despatching 
Oftl.cers should provide mdigent patients with money sufficient for ftle forward Journey only. 

(3) .Allowance for certified indigents, including those sent-at the expense of local. 
bodies, and, when ad!ij.issible for their attendants also, will be paid by the Superin-
tendent as follows :-

(a) Conveyan¥e charges from the arrival station to the Institute in exceptional 
ooses in which indigent pa§ents are,.nRt sufficiently provided with funds 
for their onward journey and are unaole ic> travel on foot owing to the 
severi~ '{'their wounds, fu-h~alth w~old age. 

(b) MainteQD.D.ce chare;f's for the days spent9undi!!' treatment at 8 annas a day. 
Ee) Travelling allowances and ma:l'ntenanoe charges for the ~urn jQ4J.rney 

according to tl}e ra.tes admissime to the patients. 
These p}.tatge'°s will be pelid by the ~perintendent from his permanent advance 

and will be reeouped by him on a consolidated contingent bill wbtch should be 
supported by the following doQUments :-

( i) A aertificati stating indigence and fund from which the expenditure 
is to.be ~et except when the chall'ges mentioned in (c) are included 
in t~.tll and in jUpport thereof the original intimation referred 
to<in clo.0.se (2) w'Rich contains thiise !?jrticulars is furnished with 
the bill. • 

(ii) A certificate stating insufficiency of ~ -eupplied and iftcapacit:f 
of th69patient to travel on foot in ~s• of (a). 

(iii) Intimation ref.erred to in clause (2) abovefo cas&of (c). 
(iv) A discharge certificate from the ,Superintendent in respect of each 

individual in case of (c). 
In the case of indigent patients sent at the e~eir§e of local bodies and Govern-

ments of j)ther Provinces recoveries should be made s11b'lequently by the 
Accountant-General from the local bodieA.nd Governments concerned ( vid<;. para-
gra.p1!._ 416 of the Audit Code). 

( 4) The Superintendent may also make advances to indigent persons who come 
to Ca.loutta paying their own expenses up to the landing station, but a.re unable to 
pay the conveyance charges for the further onward journey or to maintain themselves 
there or to,pay for their return journey. The possibility of recovering the1e advances 
shou!d the!.\. be investigated in the following manner. The Superip.tendent should 
correspond direct wit~ the offioers i1! char~ of the dtstrfots to w.hich the patients, 
to whom advances have been made, l>elondlf and should a.¥ them to.take over for 
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investigation ola.ims in respect of the advances made. District Officers should also 
ta.ke over these claims as soon as they a.re satisfied that the persons whC)received 
the advances actually belong to their districts and should inform the Superintendent 
that they have done so. The Superintendent shoµld then draw the a.mounts 
advanced from the Treasury, producing the District Officers "acceptances" 
as vouchers and the claims should then be adjusted by the Accou:at Officer of the 
Province concerned, as the a.mounts advanced are recovered or '*ritten off under 
the local rules. Any sum which is found to be irrecove:r;able after being accepted 
bv a District Officer will be debited in the a.ocounts of the province concerned as a 
provincial charge under the head· "47-M:lscella.neous-Miscella.neous charges 
for tho treatment of pa.tiebts at the Pasteur Institute. C.i.lcutta." Otherwise, i.e., 
if no District Officer takes over the claim, the Superintendent will draw the amount 
from the Treafiury on a certificatP to this effect. and the a.mount '"ill then bGadjusted 
fina.lly in the books of the Accountant General, Ben~al, under the head specified 
above. 

FORM OF INTIMATION to be sent to the Superintendent of the Pasteur J'fld,itute, 
Calcutta, when money is advanced to a Patient. 

N.,. B.-Thls Intimation should be sent at once, If possible, either with the patient or by post. 
(a) 0 is hereby directed fo proceed for anti-ra.b~c 

treatment to Calcutta. and is allowed to take (b inrh1s 
attendant. He is a (d) sent at tire expense of (d)-------
who will bear all furt:qer charges in connection with his treat~ent. 

He has bee'n granted the concessions noted on reverse. 
Nothing for maintenance in Calcutta ~d return joµrneycexpemres has been 

advanced to him (in case of indigllllt person'l only) • 

Stationr-
c 

Dated the 

.Signature- ~-

(Desp&,tckinq Offic'&.) 
Designation----------

LIST OF &ONOESSIONS granted to-·--- sent for anti-ral.ic treatment. 

Advance of one month's pay'--------
Road jovrney a.llowa.nce to the entraining Railway Station from1------

a. distance of miles. Singl class RailJ,vay fare (tickets) 
from------to ", -------

Free tickets or free railway passes (at the ra.t --- ) from-----
to--- Single rl class Steamer fare or 1>oa.t hire Re.----
per head from-- -to . Diet en route------
days a. - per day'----

(11) Name of the patient and res!~encq, 
(I>) Name of the attendant (If any sen1Jj. 
(c) (1) Government servant. 

(2) Local Fund servant. 
(3) Municipal servant. ·* 

NOTJil -The name of the fund should be statl!llf In case~ (2) and (3) while in all cases the pay and 
deslgnlitlon of the oftlcer should be noted. 

(4) Member of the family of Nos. (1), ~)or (3). 
(5) I:lldlgent persons. 

(II) (1) Government, if so, also state Provincial or Imperial Revenues. 
(2) Lycal Fund. 

N. B.-Nothlng to bHta~ against (II) If the patient IS a Govermnent servant. 
NOTB.-Coples of ti* fo~y be obtained gratis at the nearest dispensary or police-station. 

( Vide B.G., Local Se~vermtent :t'eptt. (Medical Branch), Circular No. Q471-2560 Medl,dated 28th 
August 1924-Dy. G. l:P. 4307) -
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