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PR~~FACE. 

PART I. 

THE BENCAL FINANCIAL nuLES. 

The11e Rulf'll1 are framed in exerri11e of the powers conferred on the 
Finance Departmf'nt of the Provineial Government by Jtule 37 (t') of thP 
Devohi\ioQ. Uules to regulatt> the financial trammction11 of tht> dep1.ut
m.ental and the Treasury officf'rs subordinatf' to this Government. Thf'y 
are distinct from, hut oftPn have to be applied in conjunction with, the 
following claSiles of rules:-

(1) Rul"s relating to the J>reparation of initial af'<'ounts for inrori10ra-
1ion in the Provinrial arrounb1 of the Prinl'ipal Auditor. 

(2) UuleH rt>lating to Central suhject11, \\<hich this Oovernment deal 
with as Agent11 to thP Go\'Prnor-GPneral in Council. 

2. 'l'hP rulP11 in rlasR (1) are thP rules of the Auditor-General dPtPr
mining the form in whirh Government HPTvants re111leri11g acrount11 to the 
Indian Amlit Bepartment Hball render surh acrountH, and in whic·h the 
initial arrounts are to be suhmitteil for that 1m1·potlt' (vule Rule 22 of the 
11tatutory rulf'R framed by the 8f'Cretary of State in Council under i-ection 
9G J) (J) of the OovernmPut of lnclia Act). 

The rule11 in class (2) are i1111uahle b~· the Governor-Ot>nernl in Council 
as Agency ltnlf'R uncler UulP 46 of the ])evolution Jtulf's. 

As no st>paratt> sPts of rulf's under da1u1P11 (I) and (2) havf' ~n i11sued 
thf' Pxi11ting rules in the Civil, Puhlic 'VorkH, unil l•'m·t> ... t A<'f'Ount Code~ 
Hhould he followt>d. In tlw " Introductory Notes" to the Civil 
Account Code, Volumt>s I and 11, introdurf!(l hy rorreetion slips 
Nofl. 154 and 90, dah><l the lst April 192a, the Central Gov
erim1Pnt dt>rhued that the rules rontained in that Code des
crihe, along with other rnlf's of th«> Ct>ntral Go\f'l"llrneut, the rules pertain
ing to audit and ac•f'ounti- framf'tl hy the Amlitor-HE>nern l, nn1l the rult>s 
is1mecl by thf' Governor-Oeneml in Counril a11 Agency Uult•s to th.- lot•al 
Gmrernment, nnd thnt thf'y should hf' followed hy nll Governmt'nf !lf'rvanb:i 
1lraling with trP:uniriP11 and tllP T mp<'rinl Rank of Tnclia. To farilit.atP a 
rt>f PTt>nce to thei-e two clasi.e11 of rule11 nn Appt>ndix (Appt>ntlix No. 8) ha11 
h(•(•IJ infolf'rfed in fhf'fle Uult'R intlicatin~ tl1e rt•levant Rult•fl or the! Civil, 
Puhlic Worb, and l•'omd At·eount Codes, whi<."h 11hould go into th~ 
Auditor-G~uP.rol'11 ltult•s, l\JHl t11' Ch·il l\nd Puhlic Wor~~ Account 
RuleR, whic11 shoultl <·ome in1o the Agency Rules of the Governor-Geneml 
in Council. 

1 .. 
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3. In framing thP Bengdl li'inancial Rules the existing l'Ules iri 
various Codes and the rele·vant rules of the Bengal Treasury Manual bear
ing on the saml' subjPct havP bePn brought togpther as far as possible. 
In some cases, an important special rnle hitherto found in one Code alone, 
but which is capable of general application has hPen made applicahle to 
all departments, whether Civil, Public Works or Forest, with E>uitahlc 
modifications; but rules applicable to particular departments have been 
embodied in separate sections of the appropriate chapters. 

The consolidation of the rules in the various Codes in one place will 
obviate the necessity for cross references, which are at present required to 
be made in certain c·a:;es an<l will gradually introduce a uuifounity of 
proceduro in financial matters. Memoranda A and H in tl1e Xpprrnlice:. 
p01tion explain how th<' relevant rules of tho various Codes have heeu dealt 
with in the Financial Hules. 1 

4. • The arrangement of chapters fo1lows generally the existing
arrnngement of chapters in the Civil AC'rount Code, except thaAt two HPW 
diapters have been inserted for " Stores " and " Works " to provide for 
r,,pecial rules for stores and works expenditure of tlH• different departments. 
ElaLorato rules are nt pre8ent laid <lown for denliug with the ~tores anil 
Works expenditure of the Forest and l'ublic Works Departments. Where 
thesr rules are of special nature peculiar to the departments concerned, 
they have been included in separate sections of these two C'hapters. 

5. Certain financial rules, which cannot be suitably incorporatlld iu 
the Jl,rty of the rul('s have bPP11 included in Appendices, following the 
m·rangemenfa~ in the Civil AC'('Ount Code. 

6. The particular forms referred to in the.variou11 ruleR of the Civil, 
Public Works, and Forest Codes as well as of the Bengal 1.'reasury 
Manual which have been adopted in the" ·Financial Rules," are inC'huled 
in n separate " Financial Rules " series. 

PART II. 

THE SUBSIDl.ARY RULES UNDER THE TREASURY ORDERS. 

7. ThP Treasury orders were is&uecl hy the Governor-GPneral in. 
Council with the previous sanctio11 of the 8ecn•tary of Stat<.> in Couneil 
under Rule 1G of the lJt'volution Rules in the GovernmPnt of Imli...i. 
~,inanC'e Ue1mrtment Uesolution No._lJG-A., clatt'<l the 9th Ii'ebruary 1!>22, 
prescribing the lH'OCl•<lure to be followrd in the payment of money into, 
and in the withdrawal, trau:;fer and tlit4bursemeut of moneys from, i he 
public account, and for the custody of moneys standing in the account. 
Tlwy havP lwe11 reproduced in thib Part for convenience of refere1H·e. 
Suhsidiary rulea liave been framed by this Government where ueces11ary, 
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undl"f each Treasury order and they are printed in small type below each 
Trealjury order. These subsidiary ruleR em'f>ody the existing detailed 
rules in the Civil, Public Works, and Forest Account Code11, as well as the 
relevant rules in the Bengal 'l'reasury Manual anrl a memorandum has 
been added explaining the particular rules on which each subsidiary rule 
is based. The relevant forms of the various codP11 are also included in a 
separate " Treasury Order " series for the use of the Government officers 
concerned. 

8. The rules in Part I and the sub11idiary rules under Part II will be 
kept o.mencle<l from time to time, ns occasion arises, by the issue of correc
tion slips, and any suggestions for such amenclments may be submitted to 
the Finance Department for consideration. 

A. MARR, 

Secretary to the Government of Bengal, 

l,inance Department. 

Dated tlie 18th January, 1924. 
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PART I 

FINANCIAL RULES OF THE GOVERNMENT 

OF BENGAL. 

INTRODUCTORY. 

In exercise of t.he powers confell'ed by Rulo 37 (e) of the Devolution 
Rules the following financial rules are framed for the guidance of the 

various departments uncler the Government c-f Bengal. They will be 

called " The Bengal Financial Rules " and will come info fol'ce with 

effect irom 1st June, 1924. 

A. :M!Rll, 

Secretary to the Government of Brngal, 

Jt'-inance /Jepartment. 
Dated the 18th January, Jfl24. 





PART I. 

CHAPTER I. 

Ceneral Principles and Rules. 
I 4 

ECTION ! .-RECEIPT 0.F' GOVERNMENT MONEY. 

[ N .B.-For the definition of the ternis " The Bank," " Collec· 
tor," " Principal Auditor " " Treasury " and " Treasury officer" 
1tsed in these rules, see Part II,' Treas1try Order 2, page ll7.] 

1. Governm~nt ervants re ·eiving moneys on behalf of Government 
must give the payer a ;receipt. 

2. Receipts of the Public Works D partment in Financial Rule 
Form No. 1, an b i u d only by Di.vi ional Officers, ubClivisional 
Officer , Zilladar and tber Government servants specially authori ed 
by the local Government. Rec ipt book hould be obtain d from th 
head trca ury of the di tri t within which their respective headquarter 
are ituaied, and the books should b carefully examined 'to soo that tb 
number of forms ontnin cl in ach nr intact, and a certificate. 0£ count 
r corded on th :flyl af. ount rfoil of u ed r ceipt boOks hould be 
returned promptly to th di vi ional offi e £or r ord. 

NoT~.-Sp cilll offic rs, viz., Chief nnd Superintending Engineers, Superinten
d nts of Works and other sp cial offi rs not being DiviHional Officers or their 
subordinate offi'c rs, do not realis any d partmental receipts. 

3. D partmental receipt may ordinarily be r ali ed in 1 gal tender 
coins, or currency not . But in rtain ca e ch que paya 1 on demand 
including crossed chequ , remittance transfer receipts and demand 
draJts may be accepted. 

4. At pla w her treasury 
the Imperial Bank 0£ India ~l@oft'l!l'e'l!!"eill~M!l!l':""M'lie!ll"'4!t!~!m'IM'PllM--tift'!ttl 
••-."'Jlt!atwill he ace pt in pa, ment 0£ 
Aettlem<'Jtt 0£ oib r transactions. ntil, howev r, n chequ ha b en 
cicnr(\(l, iho Go ernm nt nnnot admit that JXI. m nt ha been mad nncl 
<'Onsequenily final r ccipt will not be gro.ut d wh n it i { nd r d. A 
receipt, for th actual ell <JU nl,V , hould giY ll in th 
hut, if the p r on making pn;vm nt in th mutter o d 
pa;vm ut rN' ipt will b s ni, i hi uddr nft r th ch u bus been 
cleared. 

1. Ju t.h O\'lrnt of SUC'h a ·h qn heinp; dishonour d hy th bank con~. rned 
pn presentation, tho fact will 11 inLim:it cl at one io th tend r r hut Gov rJJment 
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cnnnot 11ccept nny lmb1hty for loss or damage which may poss1l>ly occur as a 
result of delay in intimating that the cheque has been dishonoured. 

2. Certain special o.rran~ements will be neCPssary when Government dues 
wluch have to be paid by certain 1h.ed d.ites are pr.id by cheque, and persons 
desiring to make such payments in this manner without risk must take precautions 
to onsure tbai their chequf's reach the treasury ut the latoi.t on tho dav heforti 
the date on which the payment is to be made. Cheques received on thl' la&t day 
of payment of Government dues will be liable to be 1efused, and those rect>ived 
later will not be accepted. 

E:rrevtion.-1'reasuries not l•nnking with the branch lnipPrinl H.tnk may albo 
he !!pecially authori~cd hy the focal C~overnmC'nt to accept such cros~cd cht!<lue'i, 
if they nre not situntf'd far fr•lm the Tmperml Bank. 

5. Public money in the custody of the department should be kept ill 
strong treasure chests and secure-cl. by two locks of different patfornH. 
In the absence of any precise orders from Government, the officer in 
charge of the chest should make such arrangements for the custody of 
the k('y and the proper disbursement of all moneys as he considers 
requisite. All the keys of the Rame lock must, except where the pro
cedure pres<'rihffl in (~note t.o this rule is adopted, be ,keptciu ihe same 
]X'rson's ruAtody, and, as a general rule, the keys of the one lock should 
he kept apart from the keyR of the other lock, and in a different person's 
custody when pr:.wi.iC'able. When there is a poliee guard, the haviltlar 
or other petty officer of the guard Rhould usually be the custodian of onf' 

sC't of k<'ys. The C'hest shoula never be opened without both custodians 
bf'ing present. The non-commissioned officer or duffadar of the A'Uard 
should always be }Jft"Rent when a trea1mre chest is opened and until it 
is again locked. Whenever a cashier ii;; attached to an office, tlie keys 
of one of the locks of the treasure chest will necessarily remain in his 
possess10n. 

NoTB.+If con 'dered d011irnble, the> duplicate keys of ca11h chMt<• mny bl'I pla1>ed, 
under the seal of e officer in charge, m the cm1tody of the Treasury Officer. In 
tlui event of th111 11cticl'I hf'ing adopt~d, a duplirnte kev r<'p;h.tAr >1l11mld he 
mnmtamed and onrP a ear, in the month of April, the keys should be :ient ior, 
l'lxnmined and returned der fresh seal, a note heing made in the register that 
thPy have been fount.I corre 

6. The offi<'er in chari;?"e~ the chest will oount the rash m the 
hnndR of each casl1ier at least''onre n month; or, in the ('tu!C of ou1-
statiom1, he or any othrr gazett.en officer named hy him will rount it 
whenever he may viRit them, ancl will rerord a note in the ca1-1h hoo,k 
Bhowing the date oi examination and the amount (in words) found. 

7. T11e counting should lit" made on the last working day of earh 
month immediately afin doAi1'1~ lhe rash af'rount (lf the month, but 
where this is noi pm1sihle, the cash halance may be counted on the first 
working day of the following month before any disbursement is ma<le 
on that date. 
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t-;ECTION IL-DEPOSIT OF CASH CHESTS AND v ALUABLES IN THB 

'l'REASURY. 

8. No department may require that funds pertaining to it be 
received in the treasury for safe custody and kept out of account, or be 
received nt all except under ordinary rules. 

9. (a) Cash chests or Realed bagR belonging to other departments 
may, however, be lodgt'U in the trea1mry for safe custody where neces
Rary. When Ro lodged, they should be pre11ented with a slip or memo
ranclum stating the contents, and a receipt should be obtained from the 
'l'rl'asm·y Offif',(•r for the f'a'lh chests or Mealed hags said to contain the 
amoun1 s~fi!'d in the sliJlll. The k€'y11 of the chests or of the trearmre 
boxes in which the seuh·d lmgs a1e kept iu the treasury, should he kept 
hy the llepositing Offirer and lie will be entirely responsible for the con
tents of the caHh chests, or 11ellled hags deposited. 

NoTE.-The following nrc rcceivod in the treasury for safe custody:-

(1) Undislmrll('d pny of the pn11t month of the Police Department 3Dd mnne;v 
m the hands of the Pohoo for purposeh of investigation, which do not involve the 
mdentity of the precise coins or note'!. 

(2) 8e11led ha11:s and caRh that may M in the hands of Munsifs, when availi~ 
I hrmum}V{'R of the annual vacation. 

(3)/iJ.._eiJ.ed_packets ~ning du~ k~~!,..~. <Jf -1?.rti~ ~ 
at placPH w\161~e no ~nkA. '-,:: 

(4) F'unds and papt>rs of Co-operative Societies. 

(5) Cash chests of other Government Departments. 

(i) The cash chests should he embeddt>d in the floor outside the strong room 
within ,·iew of the sentry. 

hi) The Potsal Department is 111lowc.>d, as n special case, to keep the ca:h of 
tlrn Pm1t Office inside the stronii: room, during ihe Durga Pooja and 
X'MaR holidays. 

(6) J> .. partmpntal cash d1estH of nil ExfK'utive F~ngineen in Eastern JJ..ngal 
The TrenHnry is not rei.pom.1ble for the contents of these chflsts, which will be 
kt-pt in charge of the TreRsury p;uarc1, nnd will alwnys he accessible to the 
K~.(!CUl.J,v~ ~eeu, u.E;,, ~tA .t.b,QJ.f U\ltpority W. auy of t.ilell' au~d&na\4;\11 ~ but 
th" J•}•rnC'utive Engineers 11·ill h,. responsihle for ll<'QUaintinit the Trea1urv l!'Unrd11 
with the nnmes of the officinls authori!ltld to OJM'n the chei.ts. When the <'he11t'4 
Br<> closed or returnrd the Public \Vorks offi<'ial Rhould, in the presence of the 
guard, Ree that they are secun-ly lorked, l!O that they <'&n not be upemid. 

, (7) lllow.u:i~s flnnk Pnss Ilo<1kfl received ns se<"urity deposits and Service :R<M1l..11 
of othf'r DE"pnrtR!,f'nt11. 

Savings Dnnk l'a1iii J'\<mks and Serdoe Hooks aro not valuahleR 11 ithin tho mpnn
in~ of the n1lo11; thf'y a~efore to he kept outside the Treasury strong rooJD 
under 111ngle IQck. ' 
ff I 
' d,) Hullion, jewl•ller:v nnd otltf'r Yaluahh•R coming in the hands of 

a Oonrnment 11••rrnnt in his official capacity may be deposited iuto the 
treiumry for safe CUlitody. 
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NoH.-The fol!owing rules are prescribed for dealing "ith the valunblo11 so 
deposited. 

(i) When it is directed that bullion, jewellery or other valuables or nny 
intestate property not heing curront monoy ,recoivtd by .1 Government 
officer in his official capacity, should be placed in the Treasury for i.nio 
l'Ustody, the property should be made up ill. a sealed packet, which 
should be presented nt the Treasury with o. memorandum from tho 
Government servant sending 1t, giving a list of the proparLy contained 
in the packet o.nd o. stateinent of its actual or estimated valm>. 

(u) The Treasury Officer, nfter satisfying himself thnt the senl is intnrt, \\ill 

record receipt of the packet, in o. register in Financial Rule Form 
No. 26, which may be kept in manuscript. 

(m) After noting on the pncket the number assigned to it according to the 
entry in tho register, the Treasury Offiorr will endorse .a receipt in 
the following form on thEI hack of tho memornndum of contents, giving 
it the numhur nsRigncd to the pnC'ket, and will return the memorandum 
to the Government RE>rnmt prElsrnting the pnckf"t ·-" Rcc11h•od n seal.id 
packet said to ro11t11in p1 opcrty detailed on the revcrsQ. 

Sd/ !\.. n. 
Treasury Officer 

(1v) The pnrkct will then be kept in tho sarno wnl' as l'nsh, nucl should not 
be returned w1thou~ a written order from the.> Government 1>Mrn.1t from 
whom it wns received, wl10 Rhould also he required to surrender the 
original memorandum of contents rrceipted by the Treasury Oflirt>r. 

8ECTION III.-P.4.YYENTS. 

Drawfo,q of Monry from the Trea.mry. 

10. Detailed rules for the preparation of bills in which the diff ercnt 
cln<1ses of charges are drawn, and as to the method of obtaining monPy 

from the treasury whether by bil1s or by che<:ucs for subsequent dis
bursements are laid down in the subsidiary rules framed under Treasury 
Order 16. 

11. The Government servants of the Forest Department draw money 
from the Treaimry by cheques, and the disburRing officers of the Puhlio 

Works Department in two ways, viz., directly by hillR or by merms of 
cheques. Government servants of other departments get their cash hy 
hills on the TroaRury. 

NoTJ!l 1.-Co.sh required for contingont C'hnrges of the office's of ('hicf nucl Super
mtruding Engineers, Supt•rinteudent~ of Works, nnd other special ofl1cm·11 not. 
hE"ing J)ivision:il Offirns or thoir 1mlmrdinntc officPrs, mny b<' obtaim•d ritlu•r hv 
hills on treasurie~ or from Diri~ional offiros Jn the lnttn Ca'lt> ti•t> •lcl.11l"d 
procrdure "'ill ht> preRl'rihed by the Principal Auditor. 

NoTE 2.-ln the case of the Publi<' Works D<'pnrtmcnt the term ' 'l'r1wmry '' 
rndmlC's a Military Trc.i.surc (hl't.t uiL11 which a llivisiomtl Offic1•r may ul• pl.wod 
m account, 
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12. Primarily the Division~l Officer is the responsible Disbursing 

Offi.cer of the Division but he :QJ.ay delegate this. £unction to his Subdivi
sional Officer in certain cases, and with a view to enable him to set a 
monthly limit on the '1rawings· 0:£. any of his Subdwisional Officers he 
may require the ~ubmission hy' a convenient date, an estimate 0£ the pro.. 
bable requirements ()f Mh' such 'Subdivisional Ofil.cet in a suitable form, 

NoTF..- The following rules should te .observed in respect of th.e preparation 
examination .aad=t · rm t1l of bills :-

.. 

(u) Ordiuarily nwasurcmcnts of wol'ks do:nc axe taken and bills prepared either 
by the Sub-ftivisiorml officer or Sectional officer. In important cases, however, 
the mensuremont should be taken and bills prepared by the Subdivisional officera 
themselves. • I 

(b) li'or the purpose of nn efficient check, the check 
by att mpting to check a large proportion of the bills 
payn:lent but by checking · bills prepared by different 
random. I 

sho-gld be exercised not 
which would only dela.11 
subordinates chosen at 

( c) In s lecting bills for check, the checking officer should pay gr n.ter a.tteutio:i 
to bills fw repairs, earthwork, roadwo1·k, etc., where the measurements of work 
do:ne do not necessarily corr spond with the details of the estimate. The Sub-• dfrisional offi er should invariably ch ck measurements wbe:n inspecting out-
stations. 'rhe Executive Engineer's check will ordinarily bo of a gonor:il nature 
an<J w'ill not uecossarily involve a check of the detailed measurements in nll 
cas s. 

(d) In all bills on which payments ure made a reference to the number a.T,ld 
puge of the measurement bQOk should b quoted in ord r to indicate that the 
officer in chaxge has t ested owl accepted the data on which · the charges ar based. 

(e) A registor should bo mai.ntnfaed in the Executive Engineer's office show-
ing- · 

(i) Total number of bills pr pitrod eacb mouth. 

(ii) Numlicr of . bills che k d by th Ex cutiv Engine r during the month. 

(iii) NurnL r of bills partially ch~'ckcd by the Sub-divisional officers. 

(i'v) Numl5 I' of hills checked in detn.iJ or wholly prept1.1·ed by t he Subdivisionul 
oilicers. · 

In each ens tl1 number of the bHls ch eked, the 1\t.t.ture of tbe work, thfl 
localiLy1 and wh Lher running or :final bill should be noted. 

(tt) Asshitiint l!ingi11 rs in ·re of Subdivisions have be n empow red to i a 
all 6.rst nrt<l Jiua,l bills in i· spo<'t works up to Its. 500 in each cas . 

(Ii) Solec:Lod UiJfJer subordinates may I :firi;;t nnd, .final bill~ up to Rs. 250 in 
each caae, when empowered to do so by th up 'rintendi1lg . Engineer. 

(c) All running account bills should be paid by Engineer. 
f) ... 
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Cheques. 

13. 'fhc following rules i·elate to paymetJ.ts by -0heques :-

~a) Disbursin( Officm·s authorised to diaw cheques whether on 
.trea&utie1'll ut E.ub-t'rei1isul'it•H or 1w, the 411pc1ial Bank of lllllia, 
either at the local fwad office bra hr1mch, should ohtaiu tht>ir 
rh<'que books dhcct f10m the 'l'reaimry Officer iu 1'1m1 gP of 
the l1ead trC>a.,ury coucerued, h;v sl•1uli11g 1lul.v siguetl, t Iii• 
priuted requisitious form which is inserted iu eaeh book 
towanh, thP en1l. Not more than oue hook Hhunt.l lit' ohtui11p1\ 
011 a,8i11gle requisition. 'l'he cheque hookH .,}10nhl, 011 l't'<'l'ipt, 
he ru1efnlly e:xunf\ued to Rec that the mu.ih1.•r of f01 JHH co11-

.tai11Ptl in carh book is i1dal't and a eerlifieate• of count 
!.hould be reconled on the fly leaf. 

(Ii) Che11uet1 from books obtniuell f'rom a purticular irea..;nry should 
uot he drawu on othQr treasuril's or on suh-tre:umries of other 
districts. 

(c) Each dteque hook must hro kept under lock and kt•;v in the 1wr-
1mnal cu8t01ly 0£ the Hrnwing Officer, who, wlwn :relieved, 
11hould tako a reC'eipt for the C'orrect number of du.•ques madt• 

over to the Relitwing- Offir€'r. 

(d) No advice of the iARUe of any cheques 11e<'d be sent to the 
treasury. As n general rule C'heques should not he isHUl'd 
for a snm le<is thau Us. 10 unl1.•sR this is permiAE-1ilill' untlcr th<' 

J(~ !!!''ilisio!t.of any law or rule liaving the force of law. 
(r) Wlwn all office1• is anthmist•tl to thaw 1•ht•11m•s ou i;uh-trC'asuries, 

he Rlwuld give notice to the 'l'reaHtu·y Offi('eJ', from time to 
time, of 1hc prohable amount of' l1i:; drawings ou cacl1 8ul1-
treasur;v in onler tlmt fuud1-1 may hP pro,·idetl as far as ]l<Ji.':!

sihle. Cheque!! drnwn on suh-treaAurios Al1ould he diRtin
guiAlted hy difft•rent numberA ancl letters front thoAC' drawn 
agairn1t the head trca1mry. 

(f) Tu cases of tlepartnll'nts like the FoteRt D<'partment 1111d tho 
J>uhlic WorlHI Department. where funds ar~ l"IAUC!l rrom 
the treasury 011 cl1eques the tleparhnental offirers slwuld 
se<J that the drawiug'I are regulated hy lmclgPt gnutfs and 
a pproprin tions. 

Other rules relating to cheques. 

14. For petty disbursements of tho Forl'Rt and the J'uhlic WorkA 
Departments lm\ljl sum11 urny• ,m drawn from tho treasury h.v cl1rq111•s. 
Only the mi1~imum cash requii·ed should be dr~wn1 ancl if it is fouud nl 
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any time that the balance iu hand is larger thau. is required, the surplus 
shou lil he re.funded iuto the uearesti troosury. 

15. lf a limit 11.ll'N bec·u set LY a. lJulilic W.ork"\Divisiouai Officer on 
the drawings of a 8u Ii<livision~l ( lffirer 011 ~ny t~ea<iury ( mdc Huh~diary 
Huie 91 t1111lt>r 'l'rnasury Omer 16) the .,limit s·o prcsc1ihdl Mhou1il lit• 

t•nfo1 Ptl 011 the rt•ve1 He -of the c·ouuteiftiil of the ehe11uc ho9'k fvr tha\ 
t1t>aHU1.Y hPforc any d1PquPs are drawn tlmiug that mouth, a1ul the Htth
flj, i1o.io11al OftiC'er Hhould wnfrh thnt the limit is uot ex<'ocded, hy ill•tlucf
lllg' from it, the amount of l'aC'h c11l'qUP as it is drawn. 'l'ht• uuclrawu 
lmla11ce nt the dose of the mouth shoul<l he carried forwaHl to the uc~t 
mouth. 

18. 1'1. the ahql'nce of a monthly limit on the drawings the Drawing 
flfliC'PI ..,houM rt>rord on t hl• H'Y<'t se of the counh•1·f<!il of ea<'h clu'<l llt' 
thti amount of the next cheqm• dmwn nud of the total of drawings during 
tilt' mon1h, and 1·any forw:ml their total to the nl'xt couuterfoil. This 
wiJI ennhlP him from time to time, to ~crl·ise un independent check on 
the JIOfolfing11 of his cash book. 

17, If the cUITency of a Public WorkR cheque expire owing to itR 
not IH•iug pll•..,t•nh•d ut th<' tn•nHury for payment,within tluee mo11tl1'i 

fwm the elate of its issue, it may be rccein'<l hack hy the dmwer for 
dPsh Ul'tio11 111111 i'l<>Ue of u new die<]U(' in lieu of it. The fuct of t11e 
clei..truC'tion nrnl mnnlw·r aml date of th(' nPw dll'que RhouM he ice'ouleil 
011 tht- eouutcdoil of the old cheque, nml the number and date of the old 
cllt'q uc d('sfroyed <'lltered 011 the couutprfoil of the new one. 

18. When a C'heque is cancclleil, the canc..('lment i;1houlil he nwor11ed 
on the cmmterfoil, and the cheque, if in th~ drawer'R }JO'IRcs11ion, 11ho11h1 
},p 1le<>ho:\'ed. If the d1equc is uot in the drawer's poHHession, he i;i]1011hl 

Rlop payment nt the tr<':urnry, nnd on u11certaining that paymeut ]1:1., 
hl•1•11 r.1oppecl, he should write l1uck the entry in the ca.sh hook. .'\ 
eltt•!JUI' r1•11111ining- unpaid fl'om any <'ause for twelve months f1·0111 1hl• elate 
of itH issue 1-1hould be similarly cancellell and its amount writt<•n hack. 

19. AR a rule no cheque should he <lrawn until it is intended to be 
p•111l nway nnd che11ut•H drawn in favour of 1·onhnC'tors :uul othct·H i-houlcl 
ht• macle on•r to them hy the 1fo1l11user clired; but the disburser may ht> 
a"'l.iirt1•1l in mnki11g clislmtHl'lllents hy n cnHhier nppointt•cl for thl• }llll"}">-.e 

'l'he CJ('<'nRionnl delivery of ch<''llll'R through u Rt1horclinl\te may h1• pl'l·
mitt.ed at the diiicrctiou and 011 the reH1m11Hihility of the 1liHlm1 hl'l. T n 
su<'h cn<1l•S the suliordinafo sl1ouhl make uo entry in any accounts whil'h 
he kl'Pps, n:;i n payment made hy d1et1ue should appear in the Cn'lh 
Ac1•ount of tht• ])iHhUr'ling Offieer wl10 draws the cheque, nnd the sub
ordinates' record will be in his corrcsJll.mden<?e. 

NoT1;;.-lt 111 I• st•r1ous irrt>gul:mtv to dr1RV ch<'IJUes and depot1it them m ~ho 
_c.1 .. h C'lu•Mt ut tho clnso pf the year for tho l~Jlo~o of 11howing tho full nmounl; 
of i.tr11nt 1111 utilised. 
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20. Counterfoils of used chel1ue books should be returned promptly 
by the Subdivisional O~r to the Divisional Officer for record. 

21. Cheques should not be used for the transfer of' funds from one 
division to another. 

22. If a Disbursing Oi~er be informed that a cheque drawn by him 
i1as been lost, he may address the 'l'reasury Officer drawn on, forwurtling 
~· Rignatul'e a certificat_e in the accompanying form. 1£, after 1-1earch 
through the lists of c;heques 1r..iicl, .the Treasury Officer finds that Hw 
che11ue has not het'n cashed, he will sign and return the certifieate, iak
ing care to note the stoppage of the cheque, a boaJ:d showing the pal'ti
rulnl's of stopped cheques being hung up befora the clerk concfrne<l. J£ 
the original d1eque be prrnmnted afterwards the 'l'reusury Officer will 
refuse payment aud return the cheque to the person presenting it arter 
writing across it " Payment stoppe'I\." l'he Dislmn1ing fJfficer will 
enter in his nccount the original cheque as cancelled, and· may issue 
another. 

" Certified that Cheque No. , dated , for Rs. rcport<•d hy the 
Disbursing Officer to have bC'en drown by him on t.he 'J'reasury in favour of 
has not been paid, and will not be paid if presented hereafter." 

TREASURY: 

The 

Treasury fJffi,r.er. 

SEurtoN IV.-VoucnERS FOR DErARTMEN'lAI, PAYMENTS. 

23. As u gPneral rule, every payment, including repayment of 
11101Jl'.Y previomdy lodged with Government for whatever purpost>, mmit Lo 
supported hy u voucher setting forth full and clear particular!! of Hw 
rlaim. AH far as possible, the particular form of voucher applicable to 
the ea1;c .~lioulcl lie used. F,uppliers of stores nucl others should he 
enrourngPcl to submit their hills and claims in proper depal'imc1dal 
f01 ms. But l1ills not prepared in such forms shoultl uut he rejeded if 
tlwy set forth the necessary 1letails of tho claims. In such cases, the 
additional particular8 require<l should be u<l<led by the Di8hursiug 
( lfficer. 

1. 'Vhen it is not possihle to 11upport n p11ym .. 11t hy 11 vmwh<'r, n l'(•rtifi<·nto 
of payment signed by the Disbursing Offir<'r, nud e11dor1wJ if ncMP.sary by )1is 
superior officer, should always be placed on 1-.•c·ord. Particulars of the dairn should 
invariably be set forth. 
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24. Every voucher must benr a pay order Aignecl or initialled, and 
dated, by tht> reRponsihle..Disbursing Officer. -rl1is order sliould specify 
thf' amount pnyahle lioth in wordR and figures. 

J. Cni.hil'rR nnd othPrs nuthoriRPd to mr,ke di ... hurRf'mPntR on paRsed ';"01JchPrs, 
Hhnuld mnl,., no pnym<•nt wil hout n prop"r pny order of the reqponRible D1sl111rqing 
llfhcer rPcordPd clearly in ink on the bill or other voucher. No payment r;honJ.l 
hu nrnde on n 'oud1er or O! <lcr unlPss 1t 1s signPd' tiy hand nnd in ink. ~ 

25. Evf'ry v1.l11C'ht>r shoulil also hear, or have attaC'he<l to it, "!tu 
oc·knowlPdgmt>nt of the paymeut, 111ignt><l hy tl1e person hy whom or in 
who<;JC' l>Plmlf i11<> daim iR 1mt forw1rrd. 'l'his aC'knowleclgment sho11l1l 
always he> taken nt tlw> time of the payment. 

] . If ll DishnrRing Officer nnticipntc•R nny difficulty in obtaining, from the 
Ilf'n1on to "horn monPy is due, n roooipt in the proper form, 1t is open to him to 
dpcfo1e to hnnd !um the c·llequ~ or cneh, or to mak'3 a tf'mittance to him, as 
the cnAe rnny bo, until tho 11.<'kuowl<•tlfi:tmont of the payment, with nil necessary 
pnrticulnrs, hll'I bN•n gh'f'n hy him. In nll cases of payment by rPmittance, n 
note ot the dnte nnd mod<> oJ remit1.anrn muqt he mnde on the bill or voucllf'r 
nt the time of rPmit.tnn<'e. ln f'R'leR of rem1ttnnce by postnl mont>y order, the 
purpo•10 of the romittnnce should be briefly stated in the ncknowledgment portion 
Uwrrof. 

2. Jn the <'RAP of nrt1l'lPA rPceivod hy vnlul\opaynhle po11t, n fonnnl rPceipt for 
the pa3 ment should be obtnined from the 11upplier. The Di11lmr• ing Officer should 
endurso a not.fl on the rore1pt to the effect that t.he payment was made through 
the JlORt o!firtl and thh1 will c.over clutr(!eR for the posbil commission. 

3. A <·ertifil'<l C'Op~', mnrk<>tl " I>uplirnte," of n reroipred vouchPr may he 
rPtainf'd by thP Di11hursing Offic.'flr should this he neces1mry to complete the recm'C) 
ot lus oftw .. , hut the pnyPe should not be rPquired to sign such K t.'()py or give a 
duphcnte nr·knowlrdgment of the pnyment. 

26. ThP following supplemt>Jttnry instntl'tions regarcling thE' Jl1'epa
ra1 ion nnd completion of vouchers shoulcl be oh'lervecl :-

(n) When th" po.ye" signs in n vernnrular, he 11hould hf. irequire<l to 
'note the amount nPknowletlged in ihe Vt>rmwulnr in his own 
hnndwriting. In trnnslitl'rnting his nf'knowledgments, the 

amount nC'knowledged, ns well a'I nny remark made, l>y him 
should nlso he reproduC'ed in English. 

(11) Thl~ l>iHhun1ing- OffiC'C'l' i11 responsil1l" that the full name of tl1e 
witrk n'I given in the eiitimnte or the name of Hie component 
pa1t (or Rub-liend) of it, or the hend of nrC'ount, to whiC'h the 
C'harges nclmittecl on n vouC'her nre dehitahle, or to whiC'lt t11P 

1l£'1loctions or othl'r credits Rhown in tht> vourh('r nre credit
able, is dearly indicated on it in the spnC'e provided for the 
purpose or in some prominent position. 

27. In ra.ses of payments to suppliers of stm·t>s, remittanres of 
amount of I~" thnu Rs. 15 for which Remittance Trnnsfer Receipts ran
not l>e issl1P1l hy Treasury Officers, may he made l1y postal inoney order 
at the public ... xpense. 
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F'l1u·TION 'V.-PERlUNENT AnvAN<'F. on JMPRF.sT AcC'OuN1'. 

28. (a) Advances are granted to Government 8ervants who may have 
to mPet certain classes of expeutliture hefore thry can place the~selVt's 
in funds hy drawing hills, the amount of the udvanC'e heing fixed hy 
POI]~tent authorities arrording to the 1-equirements of ea<'h offire. 

"(7J) An imprest is a stnndmg advanre of a fixe~ sum of monry givrn to 
a J)i<1hur<ii11g Offi<'er in the Puhli<' " 1crkA ])<'pnriml'nf" to pnahle him to 
make certain rlassrs of payments whi<'h may he enirusted to )1is rl1arg·e 
hy 1lw l>i visional Offi<'er or 1lw 8uh,li viHional Offic<'r. Thl' amount of an 
imprPst Rhoulcl not, howt>ver, (lXC'eed rwe thousand rupeP<1, in any ra<iP, 
without spc<'ial Ranction of Government. 

( c) When a DiHhurHing OffirN makPH a J'C'mittanC'e to a Huhordi11aie 
offirt1 r to Pnahle him to make a numhrr of petty payments on a musti>r 
1 oll or other voucher which has alrl'aily hN'n paHs<'<l for payment, the 
amount remittecl Ahonld he treated as a Tt>mporary A 1lva11rP. 

(d) TJ1e holder of a permanent advanC'e or an imprest is respo11sihh1 

for the Rafe <'UHtody of the money pla<'ed in his h:uuh1 au<l hP 11111~t al all 
timPs ht> ready to produC'P tlw iotnl amount of the money in vou<'her'! l•I' 

in rash. 

Atl1,nnre,, to Dis1nl'r.~er., of the Fnrnt Department. 

29. A subordinate offi<'Pr of the ForPRt Department who iR not nutho" 
risl'f1 to draw C'lwq1ws against t11e llrawing a<'rounts of tlw 1>ivi11io11nl 
I lffir<'t, may l)(l givAll a msh 1uhat1C'C' of ... uitahle amount to enahle him tc· 
makP the clif.lmrsemeniR ('ntrusieil io hl<i £'lrnrge, r.ncl the oclva1w1• may hi> 
r1:1mittecl to him ·hy postal motu.•y m·tlers, 

SF.<'TJON VI.- Cr.AIMS TO ARREARS OR INC'RF.ASES OF PAY on AJ.I.OWANCJES. 

30. (a) No claim against Government not preferred within six 
monthR of its heC'oming due can hP J•nid without the HanC'tion of tlil' 
l'rinripal A n<litor; hut this rule floes not apply to pnymWa made. hy 
1,"orest DislmrNing Office1·s, nor d0£'A i1 appl.v io pa;vnwnt .. <·laims on 
nccouni of p<"nAions, whid1 nr<" govt:>rnf'd hy SJ>f'Ctal rules. 

NoTE 1.-Claims of Government againRt Railways for overchnrge11 and rlaims 
ot Hailways against Oovrrnment department,. for uncl0&0l'hnrge11 •·ill he rePognised 
and ndmittPd if the clrrims are preferred within 11ix monthR :-

(n) In the case of cnRh pAyments-from the dnte of pnyment. 

(71) Jn the l'ltR& of warrnnts or crt-dit nows-from thP dnte of pre.,untation of 
bill by the Railway Admini1!trntion. 

The Raih'l'lys named in Annexure A to tl1111 Chnptcr have agrPed to tfae 
adoption of the above rules. 
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NoTB 2.-(a) Scholarships (other than Middle ~~nglish, Middle Vernacular, 

Upper Primary and Lower Primary) and grants-in-aid bills become due on the 
last day of the month in which earned and travelling allowance bills become 
duo on completioq of tho journey. The six months limit ,:;hould therefore iJe 
calculated from that date, and not from the dat of countersignature, nor from 
the date from which tho sanction takes effect. 

(b) Middle English, Middle Vernn.culnr, Upper Primary and Lower Primary 
Scholnrships bills not cashed at the treasury within 6 months from the 1lates of 
their be oming due may 11 paid without pr •audit, provided they are not more 
than a year old. In cases of unusual delay tho cause of the delay should however 
be enquired into. 

rule does not apply to tbe duplicate bills for grants-in-aid or 
· r }linor nnd Vernacula1· Scholarships or for Primnry Schools. 

- ti --h 
• (t) @ms of ov rmn nt servants, whci h r gaz tted or not, to an •a.rs 

pay 01· allowan or to increment. whic11 hav b en allow <1 to remai11 
a1leya11 ce for a period exce ding on year, cannot be iuv tigaied by 

Prin cipal Auditor, . c pt under th Rp<'cial or<l<"J's f ihe n.uthoril 
·ch appoints the ov rnm nt ·er ant by whom th laim i rnncle. 

OTE 1.- Delays in pnym nt arc oppos d to nll rul s and are highly incon-
veni nt and obj tionnblo, and whon not snti. factot ily explain d should brought 
to the not· of th h ad of th d pn:rtment concerned. 

NOTE 2.- WltN1 n bill for nrenr pu,y, allowance or inc·remcnt is pres nted nt the 
smy1 it sh ukl p supported by an authority from th Principal Auditor sanc
ing paym nt. Jn nn CM! howev r in which nn nll0\1rnn e has n claimed 
the tr usury but in co11 •equcnc nf som ohj c:tion taken pn.yment has b •n 
yc><l, the 'l'reasnry officer will not refus to pny such hill, if when the objection 

i1:1 1:1nti lied, th e;lnim linpp llfl to h:w hccom mor tlrn.n n car old. 

OTE 3.-Tb p riod of on year should b cnl ulnto<l from th date th charge 
hel'Ont <'S I nyn hi , and not from th d from which th imnction t:: Jr effect . 

• -~~~:::N~o~paym nl mn b mad<' on nccmrnt o iucr as to pny until the 
ncl1lilional e. pe11diturc i.hew•hy C'nusecl hn . he<rn provi<l <1 for in th 
bntlget c ·tinrn,t and duly. an ,lion cl. 

Si::cTIO • VIL-Ts, 1rns OF DurLICATE oR .orrns or- Do MENTS. 

31. o rv 1 t mny i .. u or copi of receipt 
granted for one. C'd, or dupli<'nl . of liill or other 
<lo uJ.1ent. for th pn. m nt of m 1 y' hich 1rn. nlr d~ b n P• icl, on 11 
allegation that tlrn origiuo,1. luwc h n lo. t. If . ny necc . if. ari • f r 
such o. doC'um n n c rtiflrat mn b g-i .n th t n a p ci:fi d <ln:r, n 
rert.nin , u n on a c rtain ac ount., wns r r ive<l fr m p id t n rertain 
person. 'l'his prohihiti 11 o."t nd only fo tlrn i . ue of 1lupliC'nies on the 
allegation th nt th origin . luwc he n lmd, nnd doe. Tiol npply to ra (' 
in which, by (' ,~i iing i·ul dupli aie ni·' pr par d nnd t ucl ed v ith 
the. ot•iginuls. [n the • oi a bill r depo. it r&pnym<'nt ,.o her pa < 
for pnym nt at t tr nsury but lo t b fore cnca hmcnt or pnyrncnt, lb 
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officer who <lrew the original bill or vourher shoulil asrPrhin horn t hP 
treasury thnt payment·has not beetf made on the original lwfore lie iskues 
u duplicate, which should hPnr di1lfinctly on its face tlie won] "dup
licate " written in red ink (see also ltule 336). 

SECTION VIIl.-RF.sroNsfoTUT\" Jo"OR j)vER-CH.~ 1im:._. 

32. (a) A <lrawer of pay abstracts or bills for pay, nllowanres m• 
eoniingeni expeuses will he held rei;pouRihle for auy overdia1 g-t•. 

(11) 'l1he responRihility of couuten~igniug 1.i.fficers will hi' that wh i1•J1 
attaehes to all controlling'flffirers. 

(c) The Treasury Officer who makes payment without prNmdit, will 
lie responsible for checking any palpahle Cl'}'OJ's, and (in th<' 1•asc of rhaug·e 
of office, or of rate of pn,y of gazeited Government servants) for passing 
the 1ww rate with rt>fereu<'e to the or1lers dirl•eting iht> <'lrnngt•. 111• j;, 

:1lso re(1uirecl to examine the accuracy of th<> nrithmetical computafions 
in a bill. 

(d) The responsihilicy will thus m;t primarily with the drawer of 111e 
loill nnl'l (failing r£'rovery from him) tlw OVf'l'<"lrnrge will hf' rc•rov£'r<'<l from 
the Trf>asury Officer, or the countersig-ning- offirer, only in thC' ewnt of Pul
pahle negligen<'e on the part of either of tlwm. 

SECTION IX.-AumT On.TE<"TIONS. 

33, Every Government servant, entn1stec1 with the duty of rnakin~ 
payments on behalf ol Government, should attend p1·omptly to ull olijl'•'
tions and orders communicated to him by the J>1·inripal Audiiol', eithrr 
direct, or through the Treasury Officer, hy letters, audit mt>moranda, 
etc., and return the audit memoran~la or· reply to objections within a fort
night or send letters explaining the C"ause 9f delay. 

NoTE.-ln the o:i.ae of the Forest Depnrtment the objet.-tion RtntementR shoi1ld 
he returned in original by the Divis!onal Ji'orest Offwcr t'hrough the Conservntor 
within a wcok of $heir re<'Aipt lrom the Principnl Auditor. A li~t 1\"ill nl~o ht• 
forwarded by the 'Principal Auditor to the pon~ervator each month 11howinJ:( thP 
rlatPs on which the objection 11tatements werf> 1mnt to eac·lt divi1iin1111l .11ric·1•. Thn 
list dou!d be completed" and 'Bent back to the Priacipal Auditor fly the Conservnto!' 
after all the objection ~ta.tements for the month have h<'<m J"l•turncd. 

s,.~<:ITION X.-UAsn Boox: 

34. A sjmple cnsli. book in Financial Rufo Fopn No. 2 should h£' k<'pt 
in departments other than Forest an<l Puhlic WorkR for rcco1'1ling iu 
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APpnrate colnmTI!1 all mOOU'yR receivecl by Government servants in thPir 
ottidal capacity, an<l their suh1mquont re~ittance to the treasury or to 
the bank, as weJl as moneyR withdrawn from tbe-·trea1mry or the bank 
e11her by bills <11' hy cheques, and thei.r PUb'lequent disbursement. 

The <'a<1h hook should lw <'losi><l and halan<'ed eRC'h day, and the hal
l\IH't' of cn<'h l"olumn nt 1110 c>rnl 0£ tlm monf11 shoulcl be VPI ifi.C'<l with t11e 

halance of ca'ih in harnl an cl a l"PI tifil"a1e to that effect re<'OJ decl in 1 he 
c•a-.11 hook 1111dt-r Ou• signatm•p of flu• Oovnnment servant re'ipon .. ihle 
fo1· the money. 

NoTR 1.-The use of n cmih hook mny he di'lpPnRed with in offices where the 
rnmwv trnm11u t10nA are not hPa.vy. 

NoTR 2.-11'01· ForPRI; and Puhlic Worlu1 Departments <'R'lh hookR are maintained 
und1•r thP Au ounte and Audit rulo11 proecrihoo by the Aud1tor-GenPral 

Crul1 Hool· of t'l1e Forest Dl'partwent. 

35. (a) All rE>venne anil exp(']uliture must be recorclecl at once in the 
:ll"<'Ollnh of tlie division within which it jq collected or iuc·mred, without 
1 eferenl"e to itR origin or ohj<>ct, an<l no intN·-cli~sional acljm~tments are 
01'1linarily allowed. When rE>venllf' iR collected or expeniliture inr1m l'tt 
111 one 1liviMion on account of another, a note shoulcli be made out-Ni1le thf' 
1u·<'ounts if tlie information is wanteil for deparhuentitl purpo'leq, 

NoTE.-Inter-dh•ieionnl nifiu11tmentR nre nllowed m th& case of advanc~ of pay, 
trnvcllmi:i; nllownuC'e, etc., madP t.a Government ser\•anta llll tr1msfPr from 1111.? 
division to nnother. 

(b) The division is taken M the unit for the purpose of as<'ertainiug 
the reRult of the working of the Forehts. To f"nal,Ie the mmlts of 1hr 
"01 king of <'ach unit to be nr<'urafely n"rertained, adjushnent" must he 
made bc>tween different units. 

(c) The acljuqtments _!efto.yr<'d i1o in' clJluRe (1>) may be 10acle monthly 
ot~'mnually nR may be found convenient. 

1\iorR.-The orders in this nde IU'fl fmhject "to thr rondition tlmt when a,fju11t
nw11f,11 behH!f.'n dtfforent GovernmPDts ar~,slvol~d t.lie rules r<>gard1~ 111tor-provm
< 111 ntJJUhtments will apply. 

36. Tho hills on which H1P p:\y nncl travelling nllol'O·ance charges of' 
the Fore~t Department lll1:1' p:,id by the J>ivisional Officer, and ... at 
t Ju' t l'<>rumry, nre e11ter<>cl in the £&R11 Book. 

Earnest Money Depo.,its. 

37. EnrneAt money clepo<1ih tenileretl hy ronfractorR or purchAAeJ's.of 
torest prollure, must he pnicl by them <lirf'ct into n treasury or sub-trea11ul), 
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nncl orclers authorising the repvments.shoulcl he addreRsed hy the Porecit 
Divil!ional Officn to thP 'J'J(>a1mry f)fftcn <·oncemt;.'ll. 

In the case of the Puhlic "\Vorks J)ppartment such deposits arc re<'eiv
l'd hy the Departmeutal officers and dealt with fn their arcouuts. 

HEcnoN Xl.-FINANf'IAL CONTROL OVER DEPARTMENTAL AccouNTR. 

38. yz) 'l1he Com1ervator of }'orests exercises a strict control over the 
whole outlay of the Po~·el'l.i l>n,a.111.meut, for c·@ru;ervnncy a111l work, m11l 
t>xami1u.• the charges on account of travt•lling allowam·e a111l conting-en<'if'H. 
'l'o facilitate the exercise of this c·onu:ol, the•-(Joh.se1 votor j., furni11ht>cl 
111011tl1ly by the llivisional Officer with 1luplic.>tte c·o]lies of 1 he A list rads 
of Rereipts and Expenditure RuhmittNl to audit.· 

(71) Ho i1:1 further ra.p1ired spet'i.1lly tcf control th~ adjushncnts of 
advances for whif'h purpose the monthly abstracts of the contractors' and 
dislmrsers' lPdger, submitted to A1ulit hy lhe Divisional Officer, are 
H•1p1irPcl to pnsR 111rough thP C'onsPrvator. 

NoTE.-lt is optiOnal with the local Government to retain t.he prorednre 
described under which the accounts are 8'}nt through the Conservator. 

(c) IIe is respom;ihle for seeing lhat the accouuts rPturns arP 111.11wtu11l
l.v suhmitte<l to the Principal Anclitor hy J)ivi~ionnl Officer._. 

(d) He should sign all letten1 i:o1Rued from his ofli"e s:rnC'tio11 i ng- l'XJWll· 

1liture, appointment, eJ,(•., ancl nia~· dt>lega.le the pc-iwpr to a ga:wt:t'tl 

(fovernment EIE!rvant if any in 1!is office, hut not to thP l1end clerk or 
othn office emplo.Yee. 

39. (d') The ('hil"f EuginN'r, J)nhlic Works Dt"partment, <'Xl'l'l'isc•s a 
c•olll'Ol'l'Pllt c•1mlrol overihP dntiP'l of t hf' ofli1·01·s· c,l the clt•p:u l nwn+ in f'Oll· 
~tiou with the 111ai111.emmrP of tht> al''"'oud't.s, and g-ivl's all l1'trili111atP 
:-.u}1porl 1o the Amlit Offirt>r in. <•11lon~Jng strict attention to tht• J'Pgula

·1 ions concC'rning thP dislnu~l'm~llt of nwm~: .. the. custocly of l'liOl'N nud 
I hf' cmhmission of aecounts. 

(b) 'l'he Auperinten<ling Engin~er is re.:;ponsihle for the mainten:tlll't' 
of the authorised system of ncrounts throughout his rirrle. He should 
see that Divisional OffiC'ers suhmit their acC"ounts "to the Princ·ipal A nili tor 
punctually. He should examine the hooks of Executive F.11gi11Pl'l'R a111l 

theit subordinates, and 11ee that the matters relating to the prim:n.y 
1wcounts arc attendecl to p<'rsonally hy Divisional ancl Huhtliviciional 
Offi<'ers, and that the ncrounts fairly represent the progress of e:u·h work. 
It will also he l1is duty to examine the registers of works, so nR to kt>Pp a 
vigilant watch over the rates of work, and, if he considl'rs it Jl<'f'C"S'HU'Y• he 
rnay require an Executive ]~ngineer to report to him monthly 01· al 
longer ir1tervals, on a Works Slip, the total expenditure to 1lafp undt>r 
earh suh-hend of work, in rontrast with the sanctioned e11tirnale. 
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~EC'l'lO XII.- J.~('TTilIT. DEPOSITS. 

40, Cnshiel's, Storekeepers, Ru h-Storek('epers and Subordinates en
trusted with the cuRtody f caRh or store. may he rc>quire<l io fm·n i,.;}1 
security, the amouu.t being regulated according to the <>irctmHd,aneeR n.nd 
lo<'al condition. i4 each case, un er ihc sanction of the competent n.uihn
rity, who will det 1·minc whether ihe amount shall be paid in a lump 
sum or by dedu ion from pny. 

NoTI 1.- 0rdinarily mini1:1t.eriul nnd othc OoYcrnm nt servants, hCJ nr · 
required to give security to (}() rnmcnt again:st to R tlTl·nugh dishonesty, negli~cnce 
or diRr gnrd of rul s, should dopo. it tit wholo :unount of tho R <:urity on nppoi11t-
111N1t or hin<l t]l('mfi v s b wo su tiPs for th hCJl nmount nnd agr e to 
monthly clC'<luction of 25 per nt. of their pay, in the en.so of all securiti •s of 
H.s. 500 or less. AR nn nlt rnativP tn this ru1c the following procedure mn.y )'" 
ndoptPd:-

(1) 'J'h oflicer n~ny gi\re a fidelity n<l of nn Jnsurnnce Company apprnrc<l 
hy Govprnmcnt for th full n.mount of th required l!I urity gu::i.rnntt'e
ing Gov •rnmcnt again t Jo .. es through dishonesty, nPglig<'nc or (li'i-
re~nrd of the rul on the pnrt f the Go\rermnont ser\rn.nt. 

(2) D ductions will then h nrnd nt tho rnt of 10 per nt. of the Govern· 
rn nt servn11Vs sn.lnry, tl1 fidPlity hond to h c:mcellf'd only nfter the 
full amount of th s <'Urit bond k1 n d posited in cnsh. 

Go'' rnm<'nt •v:mts in ·hargc of olfi s will be r sponsi11l for se ·n~ that 
fidPlity hom1F1, whiC"h xpir<> beforP the full nmount of l'ecurit,y hns h< n 1>t•,·0\ n»d 
hy d dncl..ion from sn laries, :tfl• !'('new 1l in g d time so ns to co r th outstnndin~~ 

11 mounts. 

NoTE 2.-Fid lity Ilonds with th finn nocepted in lil'n 
nl' 1wr onnl 11rf'ties 011ly 11 ncl not i11 lien of cash or Gov r11ment Securiti . , 
subj t to th , form of th Jlond in individual cni:; s in~ n t d by Heads of 
I) ·pnrLm<'nt11, in t'OnRultntion wiLl1 th I.aw Offi r wl1c>n 11 

(1) M srs. Gillnnders 
live In urnn c 

rbuthnot nnd mpnny, M1rnnging gents 
mpnn~· J,imiwd, nlcutta (Oillo.ntl rs 

'nlc11t.t:i.). 

(2) enernl Ac id nt, Fir nn Lif A Rlll'nnr Corporation, I~imited Bombay. 
-0mpnn~·, l\.fnnn p:iu~ p: 11t<i, The nti nal Indi1111 

.ompany, Limi d, ul ultn . 
) I s. rR. fart.in 

{f}-; ~ umn 
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.ANNEXURE A. 

[Re/errtJ.d to if' H11le .10, Note to Clmue (a).] 

1. Assam-Bengal Railway. 

2. Madras and 8oulht'rn Mal1ratta Railway. 

3. Enst Indian Railway. 

4. Morvi Railway. 
5. Burma Railways. 

G. Bmnhay, Baroda and flentral Irnlia Hailwa~·. 

7. .l n<lhpur-Ilikaner Railway. 

8. Udai1mr-Chitoi·e Uailway. 
9. Dholpur-Bari l'tailway. 

IO. Rohilkhuucl a111l Kumaon Jtnilway. 

11. South Indian Railway. 

12. Howrah-Amta Light Railway. 
13. Cutch State Railway. 
14. ,J orhat State Railway. 

15. T>ihru-Sarliya Hailway. 

Hi. Tezpur-Balipara ltailway. 
17. Ilengal Provincial Hailway. 

18. Bengal and North-Wt-stern Railway. 

19. Deoghar Railway. 

20. DarjE>eling-Himalayan Railway. 
21. Barsi I,igb.t Railway. 

22. Bengal-Iloonrs Uailway. 

2:l. Bhavnagar-Gonclal-.T unagacl-l1orahaIHla1· Jfo.ilway. 

24. North-Western Railway. 
25. Ouclh and ltohilkand Hailwny. 

2G. Eastern Bengal Railway. 

27. Rengal-Nagpur Railway. 

28. Great Indian Peninsula Railway. 
29. Nizam's Guaranteed 81ate Railway. 

30. Daro.sat-Dasirhat J,ight Railway. 

31. Bukhtiapur-Behar I,ight Railway. 

32. Shahdara (Delhi) Saharanpur Light Railw~: 
33. llowrah-Sheakhala J,ight Uailway. 
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CHAPTER~~. 

Revenue Receipts and Their Check. 

41. The departmental controlling officers should see that all sums 
due to Government are regularly received awl rhecked against dPman<ls 
anJ that they are paid intt~ the treaHUI'~'· 'J'hey 11hou]d Ul'l'OrtlingJ.y 
arrange to receive from their subordinates acrounts and rel urns rlaimini 
<'l'edit for so much paid into the treaRury, and compare \\ ith th1ll'e, the 
figures recorded in the books of th_e l'rincipal Auditor in cl1arge of t]1e 
accouut11, if these are supplied to them under an arrangement between 
the Auditor Geneml and the local Government. 

'l1he detailed rules i·egar<ling the demnndH and <'ollection of revenue 
of the different departments are l'ontBinc<l in the"'Manuals of the depart
ments concerned. 

NoTE 1.-It is essenti11l that the dt>partml'ntnl controlli11g officer's ll('COUnt 
Mhould not h.- rompilt•d from tht> returns prt>pnrl'd by the treusury. Hut :.he 
'l'reaPury Officer is in 11ome cases required to verify returns prepared for subrni&11on 
to dt•pnrtmunt~1l controlling officers. 

NoTE 2.-'l'o focilitntl' tlw r<>conciliation of th<> roturns submitt<>d by tho 'lUh
ordinote revonuo authorities to tho Bo111·d of ltt•venue with tho figurl's supplied 
to the Board by tho Princi1lnl Auditor, the latt .. r 1wnds to each Collector a roturn 
showing the results arrived at in tho first stage of the prt•p1untion of his monthly 
IU'C'IJUllt. This return shows und<>r e<>rtnin hcnds the fip:ures of the Treasury CaHlr 
Account and nil tho correetion11 and alkrations introduced therein in this 11tnge. 
Thl'se fii.,'llres should Im carefully compared hy tho C<illoctor with those sent by 
him ,to the Hoard of Uevenue with explanation of diffc.rcnre, if nny. A certifi.rn'.e 
of thi11 rornp11ri11on should be given nt the foot of tho lk>venue Returns, and a 
11imilar certificate should also be sent to the Principal Auditor. 

Re11c•m1e Rcceipt1 of the Public ll'orh Department. 

•2. Public· 'VorkM ltc\'cuue il'l assessed aud reulised in act·onlance 
with the following rules:-

(a) Divisional Offi!'er11 of the l'uhlic Works ])ppnrtment are respon-
11ilile that dcnuu11lH are made as re\'euue fall!! due, that 11tepl'I 
are taken with a vi(•w to eff cct prompt realisation of all 
revenue, regular or Ol'(',11.,ionul, antl that pmper records are 
kt•pt to show, iu J't'li}1t'ct of ull itt•nu+ of revcmw, recurring 
or 11011-1·1-!currin~, the assess11wnt11 made, the progl'ess of 
J'('C'overy and the ouh1tn111li11g 1h•htH tluo to Oovl'rmn('nt. 

l. Tim ohjod of this r1.1le is that ull classes of rovt•nue, wht•ther arl'rumi;t 
!rum pro1)('rly of any kind, from leases of ri~hts nud ooucessions (e.g., rights 
for fihhing, j!;rnzing, etc., and use of wnter-power), or from any other source nro 
11roperly watched. 
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( b) The reC'overy of all flehts tlue to Govemment should receive ihf' 
special attention oof: the ])ivi'lio1111l Offi<·er, a111l no <ll'ht i.houhl 
be remittecl 01· \nitten off eXC'l•pt undei· the orclcr11 of l'Olll

petent auth01·ity. 

lrrigatio11 Revenue colleded in tlie ('fril IJrparfmrut. 

43. 'Vlwn 1·cvenue frum irriga.tiun and navigation works, etc., is 
reali1mJ in the Civil l>eparhnent, f he l>ivii.ional Offi<'l'l' Hhould u•1·eiv<' 
from the Collccton; monthly statement uf the n111uuni11 n•alii.cil, to <•nu.hie 
him to wakh the prug-rcbh of rel'overy ug-ainst demu111ls or aHi-essm<·ntt1. 

44. 'l'he UiviHimml Offi<·er should alHo HU bmit to the Priil<'ipa l 
.\uditor a half-yearly 11iafomc11t i.lwwiug, i.t•parutcly for t•m·h <'ivil dis
trict, the monthly rtmli11atiuns, as romparecl with Hbbt'b8111tmts, in rci.pt·•·t 
of t'Ul'h canal ur other work. 

Reco11eries of Rents on B11ilrli11t1s aml /,,m1rl,,, 

45. (a) When a public building, lund or otl1f:'l' 1n·opt•1·fy iR let to a 
JK'J'son not in tha service of Goverm11l'11t, tbe full asMeSffeel rent muHt l>P 
reuovmed in aclvance. 

( 11) 'l'he recovery of rcu ts from 0<" t't muen t i.t•1·vu nt+i O<'l'11Jt,Vi11 g rent
a hle buildings in cliargc of tl1e l>ep:nfment may ht• uuule eit11l'l' in 1·ash 
or hy 1ll'dudion from their pay hillM 1111 nugl1 the T1·oi\'mry Officer or other 
lliHlml'f1ing Officer concerned. 

~0T11.-The system of <lirect recovl'ry in cash from l'mploves of ot.hPr tliv1'1io111; 
nn<l <10111irtmrnta is ordinnrily not &uitnhlt> when the n•nt recoverable ia depondsnt 
upon the rate of pay of the OC<'Upnnt. 

48. A tenant, who i11 in receipt of a pen11ion from Uove1·11mcut, shoulcl 
he treated as a private individual fo1· t11e puq1m1e of theHl' 1·ulcs. Uut if 
he dC'sircs to make payments hy <leduction11 from 11is 1w1111io11 1 1·e1·ovl'l'it>!I 

from him may be made t11rough the TH"nf.ury Officer or otlwr ])i.1lmrKing 
Offi 1•t•1 <'Onccr11c1l, on the p1•111oio11rr f~1r iflh ing the> Hivisionul Offi<'cr with 
a written request authmising su<"h de ndion. Thi11 authority should hP 
tramuuitted to the 'l'reaHury or Dish rsing Officer with the firHt demaml. 

47. Where i·ent"iR recoverable in C'ash, a hill in suitable :form 1o1hodla 
he sent tu the tenant on or hefure tlie last day of eaf']1 month. 'fbe tenant 
shoulcl bl• requii·ecl to pay in the i·eut llt'fore the expiry of tlie following 
month. 

48. When recoveries of rent are to hl• eff ectetl through u 'l'rcasury 
Officer or othl'r ])iHl1m·si11g Officer, a clt"nuuul in 14'iuauc·ial ltulc li'onn 
No. 3 Statement of Rents i·ecoverable from l'uy llills, should be sent in 
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duplicate or triplicate, as the case may be, before the clos"e of each mouth 
_ tu ihat officer who will make the uecc1u1ary recuve1·ies aud return one copy 

0£ the statement duly complete<l. 

]. TrC'asury Office!'S and uthel' Disbursiug omceri; have i11t1tructiuns to l'C('{IV(•f 

tl1fl amount spocifiod by tho Divisional Offic1•r without prior reference to the 
ten<ints. 

2. 1f tho r1mt rccov<1rn1ile from u Govtirmnont servant i11 limited to 11 c-ertain 
1wrcentage of his emolunwnts, nml suC'h emoluments are changed retrospectively, 
the mtc at whid1 rN1t is r<'covcre<l should 11111<1 ho clmngod retrospectively. 

49. 1£ a Uovcrnmeut iwrvu.nt vacate his 'l)Uarters befo~ the last day 
of a nwnth, owing to his departure on transfer, leave or retirement, tha 
demand for the rent for bmken period Hhould he matle at once, so thal tltl' 

a111mrnt tlue may lit' recovered lwforc his clepnrtui·e. 

50. Pending mderR on a reprcsL•nh~tion againRt the Divisional 
Officer'ti assessment, tbe amount uH!lc11sed must he paid hy tcnuul!! 1111 

demand. Sh~uld tho representation prove succei1sful, the exl·ess amount 
eharged 11hould h1• adjuHtPd us so1111 as orders am issued, by a reduction in 
the us11es11ment of a imhsequcut mouth, or, if thi11 is nut 111·acticahle 1•1· 

convenient, by au actual repayment. 

No1'E.-Tho rel'OVerics of renti; of non-Public Works l't'sidt•nces should lie 
g~·ncrnlly regulated hy the rules upplicable to Public Works residences. 
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CHAPTER 3. 

Pay and Allowanoes-Ceneral Rules. 

Due Date. 

51. ·ray Dills may be signed at any time on the last working day oi 
the mouth by the la lmur of which tl1e pay is c>arned, and are due fur pay
ment 011 the next working day. llut pay bills payable at Provincial 
HPadquarterR, which require to be pre-audited, and those payable at 
Diistrict 'l'reasuries, may be siguf'<l aJlll presE-1ite<l for paym(•ut three a111l 
two days respectively before the last working day of tL.e mouth to which 
th<'y relate. J>aymeut of 1mch bills, howl'VPI', should not be m:uln lwfore 
the first working day of the next month. In the following cases Sl'parate 
bills must be presentf'<l in India for pay due for part of a monlh, and these 
bills may he paid hefore the end of the month, 11iz. :-

(a) When a Govemment servant proce<>ds out of India 011 tleputatiou 
or on lPa ve. 

NoTE.-lf a Government snvnut wh1hf's, untlPr the provi11iwu1 •>f l•'undauwntnl 
Hule 91, to draw his le11ve s'llary in lrnlia, he will not be pai~ up to the .datP of 
rrli.,f, hut will be allowed to draw his pny and nllownnt'l'S, for tho hrukon per111J 
of the month, at the commencement of the next Iltontll along with the h•nve balary 
fur the rest of the month". 

(b) 'Vhen a Govt'rnment servant is tramderred to auother Au1lit 
Circlt>, or within the same Audit Circle (i) to or from 1111· 

Public W orln1 or Forest l>l'partme11t or (ii) from one l'ul1lir 
Works Division to another. 

(c) "When a Government servant finally quits the service of Uuvt•m

ment or is transferred to Foreign service. 

1. If the first six tlnys of a month are puhlie holidays on which pay nncl 
,1.1rnsions are not tlishurstid at thf' tre>11Hury, paym<'nt on the last opt'U Jay hefore 
the holidays may he made under or<lers of the local Governmcnt,-

(a) of bills except those of gazl'ttPd Government i.ervants and 
(IJ) of pension hills of pensioners drawing pensions of Rs. 100 ur less. 

2. The Inst puyml'nt of p:iy shoul<l not lie mnde to n gazl'ttNl {fovt>rnmt•nt 
servant or to a Govf'r11me11t f«'rvq.nt whos1• pay is drawn c.111 pny hill forms 11f 

~mlt'ttPd Governmt'nt s('rv1111t, finnlly quitting tl1e service of Go1•er11m<'llt or 
phH't•d under su11pe>nsio11, until the Trt>a11ury Offirer lms sntisfi•·d l1im&f'lf by rc>for
t'll<'ll hoih to the Prinri11nl Auditor nncl to his owl} n•cor<ls, tlmt tlwr1• ·u·p 1.10 

tl1•111ands outHtnnding o~ainHt him. Tu otlll'r cai.PH pn;vrnent mny ht• mnd1• without 
rPforeucP to tho Principal A u<litor on the Tf'fl}JOllFihility of the lwa<l of tlw oflice 
!'oncerned. 

:i. In th<> cnRP of Gun•rnmt"nt se>1·vnnts nrcompnnyin~ Govl'rn111Pnt to the hill 
i.tntion, pny bills tlrnwn at the hill 11t11tion for p11yn1Pnt nt tlw 1mwindal '"tpit.11, 
or virc vcr.m, mny bf' signPcl one, two 01· thrP~ dnyi; l1C'fore tlw end of tlw nmntli, 
though they will uot be due for p11ymeut lwforc the first working day of Lim nf'xt 
month. 
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Death of Payet 

52. (a) Pay, allowanc>eR or pent~ion c>an he 1lra.wn for the day of a 
man's death; the hour at which death takes place has no e.tlecf 'on the 
claim. 

\b) Pay and other allowances claimed on behalf of a deceaHed Govern
ment servant may he paid without the production of the usual legal 
authority (J) to the extent of Rs. 500 under orders of the Collector or other 
officer responsible for the payment nfter such enquiry into ~he rights and 
title of the claimants as may be deemed sufficient; (2) for the exces11 ovet 
Rs. 600 under the orders of the local Government on execution of an 
indemnity bond, with surh rmreties as it may require, if it is satisfied of 
the right ancl title of the claimant and considers that undue delay and 
hardship would be caused hy insisting on the production of letters of 
administration. 

In any case of doubt payment should be made only to tlre person pro
ducing legal authority. 

Bond of Indemnity for JJrawi11g Leave Salaries, etc. 

53. (a) Government servants often make arrangements with theii: 
agents to draw their leave salaries or vacation pay, pensions, etc., either 
granting tl1em powers of attorney to enable them to do so, or leaving their 
bills ready signed in the agent's custody for presentation, the agents in 
their turn giving Government a bond of indemnity as security against any 
loss in case of overpayment. · 

Non.-A Register of Power of Attorney will be kept Ly the Treasury OR:cer 
Jn the form prescribed in paragraph 50 of the GovernmPnt Securities Manual. 

(b) The bond of indemnity, which must be stamped, may be of the 

following form in the case of a S : 
Jn consideration of =~r being permitted to draw the 1eav:'.!'il\l'Y of ••••.••• 

penalon 

.•••••••• , •• , •••••••••••••.••••. during bis absence from· the Presidency, 

w:-,,_ th 1 th .... .., do hereby engage to refund to Government 
t.Jie (here lnat.rt e name o e .,.n. 

on demand any overpo.ymont that may be made to U::iii a.a bis ~':~~ • 

(c) It must of course be seen that the per11011 signing the bond of 
indemnity has authority to bind the firm or bank. 

(d) It is not necessary, however, for a SPJmrate bon<l to be f'ntel'ed into 
in the casa of each individ\1111 Ooverument 11rrv!lnt. Agents of standins 

a 
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a1Hl rehpectability ma), for the purpose, be allowed to enter into a general 
agreemeut in the form given in Appendix I. 

NoTE.-'l'he form of the bond requires advice to be sent to the Audit Officer 
of any t!hange in the constitution of a firm to whiC'h the bond refers. When such 
advice is received, a 1·oc0gnitio11 of the existing agreements that have been entt>red 
into previous to the change in the partnership should be obtained either by calling 
ior fresh agreements to lte executed by the new part1tership or by obtaining an 
acknowledgment from the new partnership that they are bound by the existing 
agl't'l'ments of the old partnership or otherwise. 

(e) Ag·enh1 of standing and responsibility are also allowed to execute 
a single bond to covPr the }pave salaries, pensions, etc., of their consti
tui>nts, payable not by any oue A u<lit Officer only, but l>y all A~dit 
Officers, wheth(>r Civil or Military. Arrangements for the execution of 
such a bond must be maqe through the Auditor General. 
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CHAPTER 4. 

Cazetted Covernment Servant's Bills. 

54. Pay may he paid only upon the personal claim of the Government 
11ervant concerned, and to his personal receipt, aud nat other1Vise. At the
writtrn 1·equei..;t or ortlE"r of the Uovernnu•nt SE"rvant )my billt"niay be made 
payn blr to 11ome well-known hanker or agent and not to any person °wlioni 
he choobeS to uame by endorHelllent on the hill, as this facilitates fr.aud. 
1-'his doeF! not debar him from HE"nding, at his own ri11k, a peon or orderly 
to draw his pay,-lmt there should he no endorsement on the bill to pay to 
any l'1:..h person. 

1l A tover11ment servant or nny other single person c·annot he t'On<ttitutetl 
an " Agent " for the purpo!le!I of the above rule. The term ·• Agent " mu,\t. 
be tnkon to m<'nn n firm or hnnk wliich carries on a banking or agency busines1, 

_} This ruling applies to all payments, whether on account of pay, travulling 
or other allowan(es, which under the rules are mnde to Government servants 
on their 11ersonal account. 

If' Cheques on tho pay bills of Gazetted Guvernment servants will he i11su3Ci 
in favour of a Dank or an Agent, if the hill has bt-f'n di11tinctly endorsoo qA 
payable to tiither of them or tlie1r orde1, otherwise cheques will he made payabte 
to the drawers of the bills. Whf'n the endorsement on ll hill is incomplete <>r 
irregular, the Treasury Officer should refuse payml'nt of the bill and return it to 
the per&0n who presents it, with a. memorandum explaining why the payment i'I 
refused. 

t"';ay and leave salary of Government servants proceedin~ on leave out of 
Jnctra, ~iust, if drawn through an A~ent in India, be drawn in the provmce in 
which the Government servant is employed. 

55. Ga?Rtted Government 8E'rvants of the Public Works Department 
who are stn.tioned at placf'H wherE" thPre arE" no treasuries, may utiliRP the 
servil'PR of barkandaz guards, if any atta<'hE"cl to their offi.C'es, for the 
encashment of bills relating to their personal claimR, and Oovprnment will 
1wC'ept liu hility for nny losR cnuRec:l by the net of the guar1l if the gazetted 
Government Rervant is not at the station where the money i!I drawn. 

NoTE.-This is an exception to thf g1>neral rnle that Government accepts no 
re11ponsibility for any fraud or misappropriation in respect of money on cheques 
or billh made over to a messenger. 

58. 'l'he leave salaries of a Gazetted Government servant of the Forest 
Depatinwnt on leave in India, at a plaC'e where there is no Disbursing 
Otfirer of hj~ Department, may be paid undrr the same rules aH those of 
any othe1· gazc>ttecl OovPrnmf"nt servants. No charge on account of such 
payment!! will appear in the cash book or accounts of the division. 

Trans/er of Office. 

57. F.vPl'V trnrnifer of charge of a ~azeotted Government R£11''\"Ant 
should be re1;ortetl by post of the sa.111e day to the Principal Auclit01·. 

3A 
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58. For tram1fen. of chnrge the following points should be 
observed:-

(1) 1'he cash book or imprPst account should be closed on the date of 
transfer and a note recorded in it ovn the signature of both 
the relieved and relieving officers, showing the cash and 
imprest balauoes, and the number of unused cheques, if any, 
made over and received in transfer by them respectively. 

(2) l111e 1e1ieving officer in reporting that the transfer has been com
pleted should bring to notice anything irregular or obj{'ctiou
able in the conduct of hminess that may have CA:)me officially 
to his 11otice. He should examine the uccounis, euunt tho 
ca11h, im.peC't the stores, count, weigh and measure certain 
&elected articles in order to test the arl'uracy of the returns. 
He should also dt>sl'ribe the state of the records. 

(3) In the case of any sudden C'asualty occurring or any i>mergent 
necessity arising for an officer to quit his charge, the next 
i.i>nior officer of the department present will take charge. 
When the person who takes charge is not a gazetted officer, he 
must at once report the circumstances to his nearest depart
mental superior, and obtain orders as to the cash in hand, if 
any. 

Special rules for the Public W ork3 Department • 

59. '1.'he relieving officer will take up the expenditure of cash and 
stores from and for the first day of the month during whirh the relief took 
place, and submit thf' next monthly accounts in the same manner as if he 
has been in charge during the whole month. But the relieved officer 
reJUains responsible that proper explanation is forthcoming for transac
tions during his incumbency. 

60. 1£ the relieving officer fails to bring to notice within a reasonable 
period any deficiency or defect in work or stores taken over from his 
predecessor, he will be ht>ld responsible for the same, both as to quantity 
and quality, so far as he was in a pm1ition to aRrPrtain it. 

61. The receipt of ('ash and stores balances should be prepared by the 
relieved officer, but the relieviug ofljcer should note any instructions 
therein so that the Superint<'rnling Engint>i>r or tl1P Executive EnginPer, 
as the case may be, may pass such orders in respect of any deficient article11 
as may be necessary. A C"opy of the reC'ripts may be given to the reliev"ed 
officer, if desired by him. 

62. '!'he relieving officer should then, unless otherwise ordered, pro
ceed with the relievt><l offirt>r to insp<'d the l'PC'orclq, cnRh, Rtori><i, works an.l 
materials at siti> of WOl'kl'I, in C'harge of suhordnates, hut in the cuse of tho 
transfer of a divisional charge, the relieved officer should accompany"the 
relieving officer ip 1ht' h1spedio1t pf tht' o\1tstatinni; only when rio tlireC'ted 
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by the Superintending Engineer. The relieving officer should examine 
the accounts, count tltti cash, inspect the stores, and count, weigh and 
measure certain selected articl-es, in order to teRt the aC'curacy of the 
returns, and should minutely examine the works in progress as to their 
quality, and as to their accordance with the sanctioned plans and 
estimates; he should also record his opinion as to the correctness of the 
accounts of materials at site. 

63. He should also furnish the relieving officer with a complete st.ate
meut of all un11djm1te(1 duim11, with tl1e reu11ous for their uot huving been 
adjusted in due course, and a 1·ep01·t as to any complication likely to arise 
owing to.their non-adjustment. 

84. The relieving officer, in reporting that the transfer has been com
pleted, should bring to notice anything inegular or objectionable in the 
conduct of business that may have come officially to his notice. In the 
case of the transfer of a divisional charge, he should describe the state of 
the records, cash, stores and works, mentioning what outstations he has 
yet to inspect, and when he proposes to visit each. 

85. The relieving 'divi!lionnl offic~r should mention specially in his 
transfer rE1porL whether the u<·couuts may be com1idered fairly to represent 
the projlf~ss of the works. 

86. In the case of transfers of charges other than division!! and sub
tl i \' iHiot111, tht> Executive Engineer shoull!, isi.ue h1strudi(ms as to the 
work11 to h1.• jointly inspected by the relieved and relieving officers. 

Pag to Government Servants in England. 

67. If pny hr 1lue in Ttidin to a Government servant absent in 
Eugln111l, hf' must make lut1 own a1Tnngementt1 1o 1c>ccive it iu l11ilia. 



CHAPTER 5. 

Establishment. 

SECTION !.-REVISION OF EsTADLISIIMENT. 

68. I. When the entertainment of a new establishment or a change, 
temporary or permanent, is proposed in un offi<'e, a letter fulJy explaining 
the proposalH and the conditions which have given r:hse to th"eµi shoul1l he 
submitted to the auhority concerned. In this l"etter shobld be set 
out:-

(i) the present cost, either of the i;.ection or sections affected, or of the 
total cRtablishment as t11e circunu1tauce of the ease may 
indicate to be necessary; 

(ii) the cost after revision ; and 
(iii) details of the number and pay of the posts which it is proposeil 

to add or modify. 

Explanation (a).-When a scheme 10quires the sanction of higher 11uthority 
only because particular items are beyond t.he powers of sanction of the suliordin11te 
authority, in the letter submitted to tbe higher authority full details should he 
given of these items and of any other part of the scheme Ro connecttid with them 
that, unless it is explained, it must be difficult for the higher authority to 
determine whether sanction should lte given to these items or not. Details uf 
other p11.rt11 of the scheme are not required and should not be given, lump sum 
figures showing the total cost of each part of the scheme being sufficient. 

Example 1.-It is proposed to e11t.nblish a first grnde college, nnd tl.e i.anction 
of higher authorities is required only becau"e it is de&ired to create J>Ost in tlie 
Indian Educational Service for the Principal and three Professors. Full deta.il11 of 
ths teaching stiiff should he given, because withf)ut theHe detnilR the necussity 
for the post in t.he Indian Education11.l Service cannot be gauged. No details 
should be given of the clerical or other subordinate st.aff . 

.Example 2.-lt..is proposed to establish a Government High School and th,. 
sanction of higher authority is required only because it is proposed to c.reate o 
post in the Indinn Educational Service for the Headmaster. No detnils nre required 
of the staff proposed for the sohool except the Headmaster, "because a kno1dtodge 
of these details is not necessary in order to determine whether a post in the 
Indian Educational Service is r~uired. 

Explanation (b).-When the revision of 11. number of es.tahli11hments iR under
taken in pursuance of one definite central idea, which constitutes a Hing!ll 

scheme for purposes of sanction, 1md when the scheme requires i.he sanction or 
higher authority, in the letter submitting the proposals for sanction, full details 
of the several establishments need not ho given hut only Ruch details us will 
indicate the financial effect of each 1){)rtion of the propoRals. 

Thus if the scheme is for the inorease of pay of a number of establishmentt. 
it will suffice to set out:-

(i) 'l'he present cost of all estalilishmenh <'Oncerned. 

(ii) The various increases of pay or the various percentages of increases pro
poseil anil the reasons justifying the proposals. 



(tit) in r11spcct of each Bl'parate rnte of incrPn~e proposed, as llet out in (if)
(a) A list of the establiEhments or clns~es of Government sen·ants to which 

it is to be applied and the renson11 for such differentiation. 
(b) A11 accurate an ostimate ns possible of tl1~ probable l'Ost, with a 11tate.nent 

thaj: thb! has heen worked 01!-t in t'<lnsnltntiou with the Principal Auditor 
and thlt it is accept.ad by him as correct. 

NoTB.-ln c]iltermining the extra c,11st, allowances, whether fixed or variable, 
should be included~ The estimate of the extra rost due to variable allowances, 
such as those granted under house nllownnce schemes, cannot be exact but it 
should be as accurate as possible. The local Government may issue such instruc
tions as may be ·necessary as to the manner in which such e11timat.es should lie 
prepared. 

II. (~) In the following cases a proposition statement in duplicate in 
Ji'inancinl Rulo Form No. 4 should ulso he 1mhmittt>d :-

(i) caseR of general revision of establishment~ 

(ii) proposals which cannot he set out clearly without it; or_ 

(iii) schemes which require the sanction of the Secretary of State. 

NOT11.-A simpler Financial Rule Form No. 5 may be used in this case when 
the full details of ~'orm No. 4 are not necessary. 

(b) ~'he details to be shown in proposition statements will be df'tn
mint>il by the following ruleH :-

(i) Thf' proprn~ition statt>mf'nt .. where tl1i~ is llf'Cf's1mry, should rt"latt> 
strictly to the 11ectio11 or part ~ th..- offire aff P('ted by the pro
po1mlH. As rf'gardH the other purtH or sectionH of thf' offiC'e, 
n11ither details nor figures of total C'Ost need hf> iurlndPd. 

(ii) Wl1ere a se<'tion ronsi11ts of both inferior and supE>rior 11ervants, 
rletail11 nef'd be given only of tht> <·lasR affected, if a Having of 
labour will result from the adoption of this procedure. 

(iii) The rules as to details ~ set out in clause I above. 

l.~ n the case of services 011 time scale of pay brokt-n up int.a Rtagt>s or 
gradee, or en there are sellll'tion gmdes nnd efficiency hara, the following 
formula may be plied for ascertaining the avE>rage pay:-

y .. 
z 

.. " .. .. 
Then the averagt> pay 8 is equal to 

a Wb + Xd + Y/ t- Zh 
-+ 
2 2 (W + X + Y + Z) 

NoTE.-ln applying this formuln W, X, Y and Z are vari~ which have to 
he determintttl by estinmt.ion or hy 11crntiny of llllRt rN>ord<t 1'h.,.. E>nch Sl•rvieo 
separately. 
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(b) In'\the case of clerical establishment on a c,'()ntinuous time-scale, i.t! , 

ru1111g from~he mm1mum to the maximum by a uniform rate of increment, the 
average pay ay be calculated as below:-

Let " a " = he initial pay of the Beale . 
., " a " = T average total period of 110l'Vioe in the scale. 
,, " b " a: The ay attainable in the Beale at and just preceding the end of thel 

average p iod of servioe . 
., " ,. " = The pen d of rising from " a " to '.: b ". 

a + b 1 S 
- 2- # [( 60 + •00006 S)\r + l) - -60] (b--a). 

'l'hue the average pay of a po)\ on Rs. 500---.'30--800 where the average total 
period of service is 11 years i11 worked\i.ut as follows:-

"a .. = 500, .. , "== 11, .. b .. ::I "&o.o ... ,. .. = 10. 
Therefore average pay == 

= GOO ; 800 - [( 6~ + ·00006 x IJ) (l°'-1 I) - ~] (800-500) 

= 1:oo - [(·01667 + ·00066) (lo+ I) - ·1s333Noo-1100) 

= 650-[(·01733 x 11) - •18333)1800-500) 
= 650-(·19063 - •18333) (&00-500) 

= 650-·00730 x 300 
= 650-2•19 

= 647•81. 

NoTB 1.-In cases which do not fall wholly under (a) or wholly und,er (I,) 
above, the calculation is difficult, and each case should be referred to the PrlQcipal 
Auditor for obtaining instructions from the Auditor {foneral. 

NoTB 2.-The fixed allowances referred to in the note to clause I above shou~ 
be entered m proposition statements when such etate.nonts are prepared hut tbtr 
variable allowances should not be included th$rein. f 

(c) The propositimr statement or the proposal for reviRion shl'>uld be 
forwarded through the Principal Auditor: 

III. The statement presrril1ecl in ru]e 310 should nlHo be suhw.itted 
when neressary. 

SEQTTON IL-PAYMENT OF B1u.s.. 

Special Rules /o'I'. the Public H1 orks Depa'l'fment. 

69. The pay and allowances of subordinates of the Public Wmks 
Department employed in out of tl1e way p]aref! may he remitted to them 
by postal monPy order at Government cost. 
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,0. 1f the enc1uihment of a hill for an ad"t'an<'e on tranRfer iR likely lo 
delay a trarnder, which i11 urgently uece11sary in the public intere1:1t, the 
advance may be made from the pnmanent advance (if any) works imprest, 
or other available cash in the hands of the disbursing officer concer11erl 
pending 1·ecoupmeut, when the bill is subsequently eucashed. 

Speri.al Rules for tltP Porest Department. 

71. The General ruleR regariling the preparation of pay, and travel
ling allowance bilh1 of the Civil lle}Jurlment apply to thi1:1• Ueparlw~ut 
with the difference that I>ivisionnl Officers iliRcharge the functjong of tJu~ 
Treasury Officers, and pay the charges by cheques, or out of cash" obtaineil 
from the treasury by cheques. 

72. All changeiiiu the personnel of establishments ancl the grant of 
all leave to subordinate employees, sanctioned by the Coilservator as 
well as·by those Divisional Officers who have been authorized to exercise 
suoh powers, should be intimated by the Ranctioning authority tq 
the Principal Auditor in Financial Rule Forms Nos. 7 and 8, a 
separate lilit being prepared for each cll,Uls of temporary es!ablishment and 
for ejlC'h claRs of perman~nt estahlishmt:nt. 

73. Pay and travelling allowance due tc> a Government servant on his 
transfer to another circle or divisiou. aud uot paicl on his deJotUrlurt-, t1houlc1 
be paid from and ~arged aga-in&t the appropriation··of the l>iviHion to 
which he has been trausfer~cl. 

8F.f'TJON III.-Rv.coYRRJF.~ FRO~f EsTAIILISHMENT Jhu,s. 

74. Fines imposed on non-gnietted Government Aerva11ts for ordinary 
neglect of office duty are propt-rly recove1·ed by Hloppuge frdn1 pay u111l 
con,!leq,~ent Rhort drawings from the '.J.'reasur1. 

Otl~er R,ecoveries. 

75. (a) Recovern.fil on n.ceount of Recurity depoRits-of the employees 
of different departmentR Rhould be made in cash, at the time of disburse
ment of pay, and wl1en sudt dt>po~b1 are to he paid i:r\to the 1>ost C )ffi1•1" 

Savings Bank, the amountn·eeovered should be forthwith remitte1l to the 
Jlost Office. 

(b) For paymenfai, made into the oourt of law, on acC'otmt of attac·l1-
ment or otherwise, the recoveries should alim be made in cash aud then 



temhted to the court ccmcerned. The rPreiph1 of the court should he 
ohtainerl and filed with the acquittance 10ll. 

NOTE 1.-The following df'tailecl 1·ule11 have het'll pr,rsctibed with regnrd to 
reeoveries under Court attachments. 

Notices attaching the pay or nllowances of the puhlic officers mentioned below 
should be sent to the officer named against each :~ 

Judgment-debtor. 

( 1) Public Officers holding gazetted appoint
ments under the Government of 
Bengal. 

(2) Ppblie Qffi09rs holding non-gazetted 
appointments wider the Government 
of .Bengal. 

Officer to whom notices should be sent. 

~rincipal Auditor 

Head of the oflico in which the judgment
debtor ie employP.d. 

The Principal Auditor will forwnrd the order of attachment to the Treasury 
Officer concerned. The Treasury Officer will open a register in Financial Rulu l'orm 
l'Oo. 27 in which he should note all orders of attachment. In ca11c of non-g11zetted 
Government s.erv11-nts who do DOt draw their own pay lnlh1, the regi~ter is 1pai11-
tai11ed- by the Head of office. The Treitt!ury Officer or Head of office will withhold 
the attached pq,rtion Qf the pay and disburse the mit amount, 'fhe Ho:id of 
office will remit the amount withheld to the Civil Court and obtain a receipt for 
the amount from the Court which should be flied with the am1uittance roll. Th~ 
Treasury Offioor will dr~w the withheld nmount on a simple receipt and remit 1l 
to the Civil Court. 'l'he receipt of the ,Pivil Court should be obtained by him 
and sent to the Principal Auditor. 

If the Civil Court decline to rA~eive the amount for any reason, the 'l'rt>nsury 
Oflieer will l'eful1d the· amount into .the Treasury and the Head of office will 
refund it hy short dr~wn1 in the. next estahli;hment hill and draw it when 1·equired 
by the Civil Court. 

'l'he 'l'reasury Offirer or Head of offke 1d1ould initial the register when the 
attachment order is first received and no~d, and again when the receipt from the 
Civil Court for the umount po id is receiv.!i!d. 

NoTiil 2.-I..ocal allowanceoi granted for expcnF.ive living and other allowances 
1mch as house rent or sumptuary allowance grank'll to meet specific expendituTe 
are not included in " snlary " for the purpoHe of Sect.ion 60 (1) (i), Civil Proco
dure Code (Act V of 1908), and should therefo1e bO:I treated as exempt from 
attachment hy a. Civil Court. 

NoTE 3.~The maximum salary nttachahle hy a Civil Court is the 11ala-ry r.arne.i 
and not what remains after 1mtisfying any amounts due to GovernmEont 011 account 
of advances taken under rule and deductions on acoouQ,t of Funds recogntl!ed by 
Government. 

SECTION IV.--CusTODY oF Fl'NDJSBURSED PAY. 

76. If at the tj.J:ne of distribution of pay, th~ payee d~ not preRent 
himself before the encl of the month, the amount drawn for "him sl1ould 
ordinarily be refuml~l hy short clrawal in the "QC'Xt hill, it heing drawn 
irnew when he 'Presents himself to receive it. in cases, however, where 
tlie restriction will operate inl'onvenft.ntly, the amount of t11e 11ndit!hurse1l 
pay, at the option of the DiHhursing Officer, may he retained for a period 
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tlot E!xceecllng three months, provicled proper nrro.ngement ran be mo.de 
for the safe cus\ody, o.~ the sums 10tained. Pay must not under any 
circumstances be pl!tre<l in cleposit. So long· us the lhawin~ Officer finds 
himself in a pollitiou to keep a proper watch over unclisbursed amounts, 
by a pPrio<lieal examination of al'quitiance roll11 and office copie!! of hills, 
it ii, 11ot 11P<'l'Bsary for him to ket>p a dPtailetl account showing the 
amounts drawn from the treabury from time to time and their subsequent 
tlispmial. r11here is no ohjection, however, to such an a<•count heing main
tained in a subsidiary register, if found convenient. (Vide Uule a4.) 

1. Tins rule applies also to cash ":received hy a Subordinate Offk-er for pay
ment ot pay and allowances of Government Servants serving under him. 

77. U ndisbursed balances of cash obtained by l>ublic Works Dis burs· 
' ing Officer!!! from trea1rnries on bills for pay auq ullowances of Establi11h-

ment, not charged directly to works, may be kept in departmental cash 
che1:1ts, but they 11hould not be mixed up with rt>gular cash balances of tLe 
department accruing from money obtained on cheque. 
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CHAPTER 8. 

Contingencies. 

SECTION !.-DEFINITION. 

78. Contingencies are of two kinds:-." Supplies and Services "
and "Contingencies." " Supplies uu<l 8ervict.,e" should he lit'lil to 
comprise charges, which are incurred, for the technical working of 
the department concerned, i.e., charges which are· not merely iuci<lentul, 
hut represent the main and proper activities of the departments, viz., 
rewards to informers, purchases of apparatus, value of and freight on 
Europe Stores, books for a public library, exhibits for o. Museum, etc. 
Such charges are for the :ri10st part peculiar to the departments in which 
they are incurred. 

" Contingencies " comprise those charges, which are incidental to 
the management of an office as an office, e.g., purchase of ordinary 
books 'anil ·periodicals, purchase of stationery, etc. Such expenditure is 
of much the same kind whatever tlie department he to which the officer 
incun·ing·them belongs. 

SECTION Il.---Cr.AS'SIFICATION. 

79.. The rules in this chapter apply primarily to Contingencies pro. 
pt'r mcluding Supplies and Sei·;vices, hut " Other Expenditure " is ul:o10 
~ubject to the rules oi procedure prescribed inl this chapter, except in 
sq far as it may b~ governed by uny ~pecial rules preticribe<l for the 
purpose. 

1. The term " Other Expenditure " includes such classes .of expenditure n11 
grants to educational institutions, political pensions, scholarships, medical and 
other grants to local bodies, grants to religious or charitable institutions, expen
diture .from the discretionary grants placed nt the disposal of Heads of Provinces, 
Commissioners and District Officers, compensation to Government servants for 
accidental losses, contributions to public axhibitions and ··faire and rcwo.rde. 

- Classes of expenditure such as conservancy and work cJ.arges of the Forest Depart
ment, Works expenditure of the Public Works Department, etc., are of tlifferent 
nature; separate rules are prescribed for them in Chap~r IX. 

80. Contingent charges incurred on the public services are gener· 
ally di_videcl into classes,. the classification usually a1loptE>cl lw.ing .as 
fo1lows:-

(a) Contract contingent charges, 1..e., those. Im:- which a lump Imm 
i11 aTIMted annually by the local Government. within whir-h 
the officer may incur expenditure as required· witholft further 
sanction of any kind. They generally, consist of cl1arges 
the a1mual incidence of which can .he averaged witly-eason
able 'Accuracy. 

NoTJ1:.-The list of contrnot C'ontingen\'. item111 as w~ll ns the department., in 
which tile syatem is in fore. is given in App<'ndix 10. 
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(b) Charges regulated by 'cales, such a*wal'fle iN dHtruction Qf 
.Mft ntdthttlA, etc~ 

(c) Special contingencieR, i.e., charges, whether recurring or non
recurring, which cannot he incurred without the previous 
sanction of superior authority. 

(d) Contingencies of IIeudR of Departments and other officers 
passed on fully vouched hills which do not require cou'hter
signature. 

(e) All contingent charges which cannot be dealt with under the 
classes (a), (b), (c) or (d) above; these must he dealt with as 
countersignerl C'ontingenC'ies, i.e., C'harges whiC'h are C'on
trolled ancl reviewed by Hea<lR of Offices and Departments, 
the control usually taking the form of countersiguature after 

·payment on a monthly hill 1mhmitted to the Audit Office. 

NoTB.-Fixed allowances for rontingent expense!! which are drawn rel!;llla.rly, 
irrespective of the actual expenditure incurred in any month, are drawn in the 
establishment bill, and are not subject to any of the rulea laid down in this 
chapter. 

81. The different classes of contingencies and the rules regulating 
tlwm are contained in the orders of {he local Government embodied. iu 
the Manual of the Principal Audi~or. 

SECTION III.-GENERAL RULES. 

82. Subject to any orders of tthe local Government or any othei 
rompetent authority, a Government servant i11 allowed to draw money 
from the tre1umry for contingent expenses incurred on the pulilic service 
within the amount allotted to him in hi11 hudget estimate or otherwise. 
1''or ordinary expenses previous sanction is not required. 

83. In respect both of contingencies and other" expenditure the 
powers of Government and of the subordinatA authorities are further 
restricted by the orders regulating their general financial powers. 

84. No pay or any kintl and no aclditionR to pay may be charged RA 

contingent expenditurf'. Fixed allowanct~s of nll kinds should be drawn 
along with pay. 

Exce11tion1.-The following charges mny be treated as contingent expendi
turr :-

(a) Hot wrather eRtn!!lishmrnt. 
(11) Coolies engnged in thr CIVil D<•purtment en mr.nual labo~r and paid daily 

or monthly wnges. 
(c) Tt>mJ'Klrary Field 1'Jstnhl11d11nrnt11 on SttT\'PYll and SCttlement11. 
(<I) The dift'er<mt clnBB<'B of mPninll1 (wholo tirrw s1•r,•ruJt!I or not) •lP<'lat'fld na 

ineligible for pension, JlS well as those "'ho may i~ future be declared w 
'be raon-pensionnble, ~re gi'l'en in Appendix 9. 

NoTP..-The rufo for rrcurrin~ <j0lltrn~'"1l'li11s (vide Hul11 e6) does not apply to 
c."Dut.1n~e11t pnymonts on ~ccoun~ rif ~f!t11bli~hments pnill lor unc!Pr ihis cld11,, 
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85. Contingent charges are to be recorded and treated in the accounts 
as C'harges of the month in which they arc actually disbm:.iNl from the 
treasury. 

Recurring Contingencies. 

88. No <•harge which binds Uovernment beyond a single payment 
may he i1U'urred without the sanction of the competent authority. 

Exceptions :-
(n) The 1mnction of Government is not required to the payment of M.rnicipal 

or Cnntonment taxes, whatever })(' their amount, when such taxes lutvti 
been 1u;sessed hy competent authority, nnd the lll!Be&sment certified to 
by the Executive Engineer roncerncd in respect of buddings borne 
on the hooks of the Public Works DPpartment, or in respact of other 
Government huilding11 by the departmental officers concerned. If in 
any case, the hend of a Department or an oflh>e considers that the 
as11essment is excessive he may represent the matter to higher authori
ties. 

(b) All Government sen·ant" tintitled t.o draw contingent bills may incur 
r<•curriI}g contmgent ch11r~es up to Rs. 10 a month and for a period 
not <~XCPPdin(.!; ~x months i.uh1ect only to the e'l:istencci '4. 11ecrs1mry 
budget N"PVision (and to any re&trictions which the local (fov_':lfnment 
may desire to impose). 

SBCTION IV.-PURCllASR OF S1°;RVICE POSTAGE STAMPS. 

87. The ·following procedure should be adopted by Government 
servants for obfaining Service J>ostag~ Stamps:-

1.-Governrnent servants who rlraw 'rnoncy from the treasur,11 on 
con tin.r;ent bill.,. 

A hill in a 11pecial f01"m should be prepare<l by disbursing offi<'ers, 
containing provision for their acknowledgment of the re<'eipt 
of the 11tamps inde1ited for aml will h<' treated in the same way 
as a contingent hill for drawing cash from the treasury. No 
sub-vouc11er in 1mpport of the entry in the bill will he re<1uired, 
as no cash is paid in to the treasury. 

11.-Govcrnment servants who"'"''" 'money by cheques from t.,easurie.9. 

Cheques to be pres<>ntecl in payment of the value of service s1~111p1o1 
11houlcl l>e drawn in favour of the Collector of Shunp11, Cnl-
1cutta, who supplies the 11tamp11, whether they arc drawn by 
the Government servant who in<l~1tM for the RtamJ"', or l>y a 
departmental indentiug officer on the indenting offirer's 
requisition. 
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1-lECTION V :-UEs1•0Nsrn11,ITY 01<· Dn•FEREN'l' Au·rHon1T1Es. 

88. ~Yery public officer should exercise the same vigilance in respect 
of expenditur·e incurl'ed fl'om Government revenues, as a per11011 of ordin
ary ]>I'Udence would exerci11e in 11pendiug bis own money. The drawing 
offil'er is respom1ible for Heeiu~ (1) that vouchers aro prepared acoording 
to rules, (2) that the money iM either required for immediate di11hur11e
ment or has already heen paid from the permanent advance, (3) tl1at the 
expemliture is wiJhin the nvailnhle'nppropnat;on, (4) that all 11tep11 Jmve 
heen taken with a view to obtain an additional appropriation, if the 
original appropriation bn11 either been e:i.ct't>cll'd or is likely to he exceeded, 
nnil (5) that in 1 he cn1m oi' 1·011tract contingencies, thei p1'0po11ed expendi
ture does not cuuec any excellB over the amount fixed for these contin
gencies. 

Responsibility of Controlling Authority. 

89. It i11 the duty of a C'01mter11igning offiC'er to 11ee (1) that the 
c·hargoi; made in a C'ontingrnt bill are of obviou11 neC'eMsi.ty, arid ,a,,.. at 
fair nnd rC111111onnhle rute11, (2) that ]Jrevious sandioo for anf item. 1l'quir
ing it HI atta<'hed, (3) that the 1-equiMite voucl1ers are an received and in 
ordt>r, (4) that the <'nlculntions a.re coJTect, 11pe<'ially (5) that the appro
pl'iations have not bee-n ex«'.ef"<lPd or are not likely to be 
flxceecled and (6) that the principal Auditor is informed either by a 
note on the bill or ofhfll'WiMe of tlw reason for. any exl'eRs over 
the monthly propm1ion"' of the appropriation. If l":ropenditure he 
ptogl't'R11ing um rapidly, hP sl1ouM <'Ontmunicatc> with the- Uishnnhtg 
Officer1nnd in11ist on its being rbeC'ked. ne should also RlTnnge with 
hi11 •11ubordinate officers for l't'porting to him monthly expenditure to 
enahle him to exerci11e a check on the total expeoditute against the 
total appropriation under 11is control. 

SECTION VI.-RECORD OF CoNTISGEN'r ExrENDITl'RE-CoN'thoTGENT 

REGISTERS. 

90. A regh1ter of rontingent expt'nditnre Rhull he kept in each offiee, 
an.\1 the initials of the Tlf!ail of the ~rl• or of a gnv.etted Op,·ernme-nt 
servant to whom tliis duty has bc>en delegated by him, shall he entered 
lgah.111t the date of payment of each item. 

Thi11 regiRter will he in Finnnrial Rule Form No. 8, in wbirh finch 
Prin«'ip1tl Auditor will usign to the several columns headings imitable to 
tbP r.fludition of eaC'h depl\rtment and offi<'e. If the approp1iation for 
contingencies of an offi<'e he divided undPr two or three main Mf'<'tiono; 
only, still unclcr each, the mo11t ·c~1mo11 sub-heads may be detailed, 1111J 
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a single column allotted for the more varied items; if the appropria
tion be parcelled out under many detailed heads,· the most common wm 
have eaoh its own column with appropriation noted at the top, while the 
rest with their appropriations will be thrown into the column of miscel
laneom1 charges. Any cliarge, falling under any of the separate columns, 
hut requiring explanation should be described in the column headed 
" Description " though the amount of it is entered only in the special 
column; and the same " Description " column will serve alim for note 
of tlie month or period to which any recurring charges (e.g., rent or 
punkha pullers) entered in the other columns belong. 

L If more convenient, a separate register may be maintained for each class 
of contingent charges (•e• Rule 80). 

2. If during the absence of the Head of the office and of the Government 
11ervnnt to whom the duty has been delegated, the entries have been initialled 
by a non-1tnzetted Governluent servant, the register must be reviewed and the 
entries reinitialled by the Head of the Office or such gazetted Government servant 
on return to headquarters. 

91. As the office cashier pays away any money he will enter in the 
conting~nt register the date, name of payee, and number of sub-vauchen1 
in the three columns to the left, and the amount in the proper column; 
and, in the case of any charge requiring explanation he will also take 
against the description the initials of the Government servant incurring 
it. 

1. Regarding the entries to be made in the final columns aee Rule 95. 

92. To enable the disbursing Government servant to watch the pro
gress of' the expenditure under each detailed head, as compared with 
the appropriation for it, a progressive total of all the columns must he 
made monthly, immediately n.fter the monthly total, and will inclµcle 
all payments under each head, as nlso all work hill (see Rule 99) from 
the commencement of the year up to the end of the last expired month. 

Detailed, Bill. 

93. (a) From the monthly totals of the contingent register the 
monthly detailed hill will, in the case of countersigned contingent 
charges, be prepared in Financial Rule Form No, 9, headed not pn.yaMe 
at the treasury, and showing the monthly total of each column, with 
description of each charge requiring explanation; the numbers of the 11uh
vouC'l10rs will he entered agaimit each item; at foot will he a memornn
clum of the number nnd date of every contingent bill caAhed at i.he 
treasury, and the 11ub-voucher11 included in each, ancl the amount chnrgpo 
in the bill must be agreed with the amount actually drawn from t.lw 
treasury within the month. It will be 11igned by tl1e head of the offire 
nnd 1mbmittcd t.o i.he controlling officer, or if there he no cont.rolJing 
uffirtir, to the !>1·incip!tl All~it9'f dir~ct, witl:t. nn fll.lb-vouchers ftb9Ytl 
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U.8. 25, his signature to the certificate endorsed on the bill taking the 
place of ihe smaller ones. 

Norn.-The limit of Re. 2/S, abovo which the vouchers aro to he submitted to 
the 'Audit Offioo, is subject to alteration by the Auditor Genernl. 

(b) If in 11.ny month t11e monthly proportion of the nppropriation 
Jina heen exr<>eded, a report of the special circumstances which rendered 
the excess neces'lury Rhould be sent to the countersigning officer with 
the detailed bill. 

1. A District Officer need not personally give the certificate requirt>d from 11 

)li~bur .. iug Officer; with the sanction of the competent authority he 111.i.y dele
gate the duty to one of his gazetted eubordinntee. 

2. 'fheee orders touching the use and defncement of vouchers are npplicable 
\o nll moneys disbursed by Government servnnt11 in their official rapacity, even, 
to tnkc nu instance, from tlu• 'Varda H.nte Fund. 

3. When in pnyini;i: rownrde to informers, it is not C"Cnsiderro desirable to 
diHC'lml<' the nnmes of the payees, n certifi<'atc in the handwriting of th«' Collector, 
to thf' f'ff1•ct that the n•wnrd hns h<>en duly paid, E>hould he submitted t.o the 
l'riucipnl Auditor in support of thP payment in lit'!u of the pnyee'11 receipt ordim.rily 
1·equired. 

94. On receipt.of 1he monthly detailed bill in the office of the counter
signing oflker, its figurf's will he trnuscribecl in a..register of the 9111Pe 
f'ol'm as of the rli11hursl'l 'H rt-gist er, with Aimilnr desrription of it.em·· 
rf'quiring f'Xplarulfion nnd th<' hill ,,.jll then he revif''!ed by the coun'fer
signing offi<'.et· with the 1mh-vouchers. Any disallowance, with tht> 
numher of the suh-vouc·her ronrt-rned und explanation of the objection, 
will he noted on tht• hill nnd in tlw" R{'-mnrks" C'olumn of the r~gi11ter. 
nucl the amounts shown in tho regi~ter in th<> rolumns affected will he 
c·otT(•ctesl in red ink; the <'Ountersigning officer will then enter in the 
rPgiRter the elate of nilmiHi-1io11 uncler hi11 initialM, sign the hill and cles
pufrl1 it to the Amlii Office with tht> vouC'hers for itemfl in excess of 
H:-:. 100 hiR Aignnhn·t' to thf' C'ertificatf' emhm1ed on the hill toking th<' 
place of the smnlle11 oneR. 

1. Thll word if,m refcr11 to itf'm!I of ('Xpenditure and not ;terns of ehuµ;e, 
r.11., n chnrp;e for Rs. 120 for llt'!'tion writer11 would not rt'<)nirl' to he KUpporto.I 
hy a voucher if tht> amount wn11 made up of 11ume paid to 11everal individuals 
none of whid1 «'X('('rds lb. 100. 

2. Jn the nhsf'nre of thfl rountPr11ip:ninp: offiet>r, the eirnminRtion r.nd f'()Ulltf'r
si1u111ture of thl' hill 1uny lw imrformr>d hy some respon11ihll' p;nz«'ttc><I. Gon•rnml'nt 
servant nuthorisf'd by th«' rounter!ligni~ oflil't'r. 

95. In tht• rt>gi11t<•r maiulained in the office of the couniersiguiug 
offi<•er th" colum1111 to the right will lit' written up 11.s follow!'!:-

'l'hnt concerning thC" cletnilt>d hill will Ahow the ilatC" of its rrrPipt. 
The column for tlate of n1lmiRAion will Rhow tlw date uf tleRpntch of the 
u•uut~rsign<>11 hill. In tlH' r<'i.611t1•r ninin1ainNl by tho Dishursing Officer 
ilw entry i11 t hiM column will rerord the date of rNmvery of any disallow-
aure. or thut of the 1·ou11t<'r~i~ni11~ ntµ1·er'i:; lettt'l' furtluw pu,,.sing- a 

4 
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di1mllowed item not yet actually recovered; any disa.Uowance will be 
recorded by each in the column of remarks on the same line with the 
figure affected. 

96. The orders relating to the supply of articles for the public 1:1er
vicc are contained in the Store Rules in Appendix 2 and 1uiscellanoous 
rules regarding contingent ex.ptmdituio on certain other objects are 
given in Appendix 3. 

Disallowances. 

97. After despatch of th~ bill to the Audit Office, the countersign
ing Officer should communicate any dii.;ullowanee to the Disbursing 
Officer, nnd its amount should be without fail refunded by short draw
ings on the next contingent bill presented at the treasury for the i;iume 

department; therein the gross amount of each sub-voucher would be 
<'ntered, and below the total would be entered " Deduct disallowed from 
Dill of ............ Rs .......... ", and the receipt given would be for the 
net amount only. An item disallowed must without fail be recovered, 
and if, after correspondence, the countersigning officer withdraws his 
objection, the amount may be redrawn; after the total lof the sub
vouchers in the next bill presented at the treasury would be entered 
" Add amount of disallowance from bill of refunded by deduc-
tion from contingent bill No. , dated , and reallowed as per 

"; the rect>ipt would bt> for the gross amount, and the items would 
hr re-included in thf" next monthly contingent bill. 

I. It will be observed that the totals in the disburser's register Me thm1e 
of nmount charp:1>d, not of thosa ndm1tted hy the rount.E>r11i12:ninp: officet'; but when 
nn nmount dis1tllowed by him on one detailed head s adjusted by a 1>hort charge 
on nnother enc·nshed bill, the nctual chnrge for ench bend may be worked out by 
entering the amount retrenched in black ink with a minua sign in tho column of 
the rPtrf'nched head on the line of totnls for the hill in which the ntljustment i'I 
made ; the forward totals will thus be correct. 

SECTION VII.-ls1'PECTING OFFICERS' Iln.L. 

98. An inspecting officer cannot take advances on account of office 
contingent charges. He should provide himflelf with a portion of hi" 
permwent advance, and recoup himRelf from time to time by presenting 
at the different treasuries C'ontingent bills, in the ordinary form, for 
recovery of contr.id or countE>rsigned contingent chargeR, as thE> caRe 
may be. Thm1, in the case of C'Ountersigned contingent rhargeR, one 
cletailf•tl bill may adjust money drawn at more than one trE>aHury; and 
in this case it will he well to require details at foot of thP> hillR of thri 
places of payment of the several encashed bills, as well as their datf•s and 
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amounts. But the amounts dl'awn will all ho taken as final paymentR 
aud uot as advances. 

SECTION VIII.-lNTER-DEPARTMEN'l'AL TRANSI<'ERS. 

99. In the case of work done by a Government factory (such as a 
jail, mint, workshop), or other authorised transfers, the Government 
servant in ehurge, will prepare an invoice of the quantity and price of 
the work done, and forward it in triplicate to the Government servant 
supplied or served, who, on approving the invoice, will countersign all, 
awl retum one copy to the supplying Government servant, noting the 
amount of the work bill in the contingent register. 

1. Bills for telephone charges should be forwarded in duplicate, one r.opy of 
which after approval and countersignature will be returned to the s~pplying 
officer. 

For rules rE>g1u·ding inteJ"-departmental transfers see Appendix 4. 

E:ependiturr for other Gm1ernment servanti. 

100, It is often expedient for a Government servant to make pur-
1·lmses or iucur expenditure- in anothE>r district, ma.king his arrangements 
through a Government Rervant in that other district. If the amount to 
he paid on account of contingent expenditure incurred in this way i11 
not less than Rs. 50, payment may he made by transfer receipt, bu~ 

otherwiRe every Government. servant who incurs expenditure in this wa:v 
muMt ti·ent it al'! expenditure of hiM own office, and not demand recoup
nwnt hy transfer receipt from the officer at whose requMt he, as an agent, 
incurR the expe11dit.ure. The c.ha.rge mm1t however he taken as expE>n
dihire of the department to which thf'I Govt11mment se-rvant requiring the 
expenditure is att.a.ched and t.hf!refore a Government servant should 
address his application for any BE>rvice to the principal offi<'er of his depart~ 
ment in t.he district indented. on, P • .fJ.. a poli<'..e officer should ask the 
District 8uperintendent, not tht11 Mn~61drate, to purchase blankets for 
him. Theo Magistrate in such n C'Rse wC\uld pass on the indent, or the 
YOU<'her if he hnR supplied any articles, t.o tht11 police officer, who would 
deal with the charge as a final onE> of his own offi<'e, applying to the 
propE>r authority for an t>xtrn appropriation, if his own should fall short 
llt>fore t11e E'JHl of thE> yPar. ThE> responsibility for obtaining proper 
sanction always rests with the originating Government servant. 

I. Thi11 rule is not appli<'able when purchnsee are effected in the t'&pital town 
of the prN!idency; thl'I ro11t mny then ht> Pent hy R. T. lteceipt. 

2. This rult> rloe11 not apply ah10 to l'Xpt>nditurt> char11:NblG to lol'lll funds, :-1r 
to Government B'!lrvn.nts in anothM provinefl 'l\·hirh should always he rerovert>d in 
in the> 11ilsencc of mutual agreement bt>twoen the Governments concern~. 

4 " 
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Sgcnu.N IX.--81•EcIAL ltliJ.1~~ J<'OR 'l'llH PunL1c WoRKll DE1>ARTM.ENT. 

Genelf'al Rules. 

101. If the contingent charges of a division excluding special con· 
tiugcnrics durinSI a month, exceed the monthly limit of Its. 500 for su..ch 
charges, the bill for the month should be submitted to the 8upe1intend
iJ1g Enginoe1 for sanction, wl1iC'h will bo signified by that officer counwr· 
signing the bill. 

102. Contiugent charge11, 'lupplies aJ1cl services nml grunts-in-uid 
may be incladc-<l in the same hill, liut the nbstrad of' the bill should show 
the total charges for each class separately. 

Tl' hen chcq11cs are rl rawn 011 'l''l'ca.mric.~ /01 C01iti11g1·nt Char.<Jc.~. 

103. Paymeuts shoulcl he made out o"f the regular cash 'or imprest 
balances of the division and not oul d umlisburse<l hala1wes of cash 
<lrawn from treasuries for payment of ci:.tuUlishmcut cha1ges. 

When Rill.~ are drm1·n on Treasuries. 

104. Payments made out of the cash drawn by bills from the 
tren.,ury, ore 1mhject to the rules in this chapter, in l't>garcl to,.the n1111111Pr 
of authorising and making payments. 

105. Debits from other de.partments or provinces for supplies 
chargl'ahle to C"ontingencies, intimation'! of which may hl' reC"civrcl 
from the Principal Auditor, should lie dt'alt with in the manner indi
C"ated in Rule 99 without being formally responded to in the ac·couulti of 
the division. Other debits, of which intimations may be received direct 
through Advices of Transfer Debit, aud 8to<"k and mlju!'tment trnns
artions arisiug, within the division, should ho cleared, by 1rn rntry in 
the regular accounts, by debit to " tl1e l>rin<'ipal Auditor's offi<'e on 
account of the C'ontingenciel'I of the 1livision," tlrn transaction boing 
incorporated in due C'OUrf!e in the contingent bill as laid clown in the 
rule already quoted. 

108. The cash obtained f'or contingent cluuges should not be mix(•d 
up with the balances of cash obtained for other purposes. 



CHAPTER 7. 

Miscellaneous Charges. 

Refund. 

107. The KLU1ct.ion necessnry for refundR of revenue iR regulatecl h~· 
the I>elegaiion Orilers. 'I'hi11 sanction may either he given on the 
vouchor itHelf, or quoted on it, a certified copy being at.tachc<l when 
such orde1·s al'e uot 11epnmt.ely communicated· to the Audit Office. 

108. Remissions of irrigation revenue allowed before ·collection 
Klumld be truated us redul'tions of demands, and C'UHh repayments of 
1mch i·evenul'I u.fter collertion, u outluy against the appropriation for 
the heud " lJeJuct-ItefundH " subouliuate to Direct Iteceipts. Ali 
other refundH of l'eveuue and ropuyments of " Receipts und Recm•erie~ 
on Capital Acr.ount" sbould he iaken in reduction of the receipts under 
the heads concerned. 

109. Before a remission or refuncl of any kincl, otherwise in order, 
is allowed, the original demand or realisnticn, as the case may be, 
ehouhl be trtlced and a reference to the 1·emission or repayment shoul<l 
he 110 recorded against the original entry in the cash book and other 
account.it so a!I to make the entertainment of u. double or e1Toneom1 

daim impossible. Any a.cknowfo<lgment pt•eviously grnnterl should bE: 
taken back if JKlHsible and destroyed. 

Compeniation for Land. 

110. The procedure to be observed for the payment of compensa· 
timl for luntl tnkrn up for puhlic purposes untler the Lantl Arquisitiou 
Act of 18!)4, i11 regulntecl hy the rules in Appendix 5. 

~tcq'Ui11itirm of l~a1&d by Prfrat.e Negotiations. 

111. In t.hr rase of land acquire<l by private negotiations, tbe officer 
who Hf'11 lt•s tl1t' prier., et.ti., Hhonltl <lrl\W up l•'orm A prescrilied for 
use in tho case of un nwurrl, an<l this shoulcl be made the basis of the 
1m hsequcn t payrnen ts. 
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CHAPTER 8. 

St0tes. 

SE~TION I.--GENERAJ, Ruu~s. 

112. The Public Works Department and certain other departments 
of Government, viz., Jails, Agriculture, etc., obtain large amount of 
stores for consumption, manufactures 01· otherwise. 'l'he depart.mental 
officers entrusted with the care, use or consumption of' these stores, are 
re!!ponsib]e for maintaining correct records and preparing correct returns 
in respect of the stores entrusted to them. 

Receipt of Stores. 

113~ All materials :received should be examined, counted, measured 
or weighed, as the case may be, when delivery is taken, ancl they 1-1houM 
he kept iu charge of a responsible Government servant who should be 
required to give a certificate that he actually received the materials and 
1·ecorded them in his appropriate. Stock Registers. 

Is.me of Stores. 

114. When materials are issued f'rO'lll stock for department.al use, 
manufactures or sale, etc., the Government servant in charge of the 
stores should see that a requisition on inclent in proper £01·m has been 
made by a properly authorisoo person, examine it carefully with refer
ence to any orders or rules for the issue of stor&.1 and sign it after making 
imitable alterations under his dated initials, in the description an1l 
quantity of materials, if he is unable to comply with the requisitioq 
in full. 'l'he requiRition or indent should be returned at once to the 
requisitioning officer for signature. When materials are issued, a 
written acknowledgment should be obtained from the person to whom 
they are orclerecl to be delivered or despatched, or from a duly authol'iHed 
agent. 

SECTION II.-S'fOCK ACCOUNTS. 

QUANTITY ACCOUNTS. 

115, The Accounts are of two kinds :-
(a) Quantity Accounts and ( b) Value Account.s--
(a,) All quantities received in or issued from store,'! Ahoulcl 'he 

entered_ in the Stock Account under the respective he:Hh1 on 
the elates the transacti(Jllla take place, ancl halancf\.i struck 
every month which should respond the quantities in stock at 
the close of each month. 

(The local Government will frame detailed rules for the maintennn<•1) of i;tock 
acr.ounts of different classes of materials and for submission of periodicml ret11rn11 
for the review of responsible authorities.) 
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\tALUE ACCOUNTS. 

(IJ) The value account should show the money value of the mater1als 
l'l~ceived in and issued from stock. 'l'he value of all the 
materials obtained from different sources, either by cash pay
ment or by book adjustment, should therefore be entered on 
the payment side. Receipt side 11hould show the value of 
materials issued from time to time at rates which should be 
previously fixed by comii.ctent. authorities after taking into 
accounts in addition to tht1 original price the cost of carriage, 
and 108ses from depreciaton or wastage, cost of stores godown 
and other similar charges ( vide Rule 135), but should in no 
case exceed the market value. A general valuation should 
al1m be made of the stock in hand at the close of each half 
year .at reasonable accurate prices which should be reviewed 
from time to time and revised when necessary and then entered 
on t.11e receipt side. The cli:fferenee hetween the totals of the 
two oolumn11 will ordinarily show profit or loss in the opera
tion of diffe1·ent. classes of material11. This will enable the 
authorities to readjust the issue prices, where necessary. 

Stock Ta!~ing. 

118. 'J'he balanee in stock should he half-yearly examined to see 
wl1etl1er t.he hula.nee in hand represents the quantities as well as the 
vulue home on the account books. Any cli11crepancy discovered in the 
verifiC'ation should be- fully explainetl, and tlie hock halance set right 
under orders of the competent authority. 

SECTION IIJ.-SrECJAJ, Rui.Es FOR THE Pcm.Jc 'VonKs DEPARTMENT. 

STORES. 

1.-Ceneral. 

117. The stores of the Public Works Depart.ment are cliviclecl into 
the i'ollowiug classos, viz., U) Stock, or general stores, (ii) Tcols o.ucl 
l'lant., ( il'.i) lt<uul met.al and ( i·v) MuterialR charged direet to worki,i. 
tJ uless there are orders to the contrary the officer in charge of n sub
division will be 1·esponsible for all 1.be stc-res belonging to it. 

118. The Divisional Officer is responsible that proper arrangements 
are made throughout his division for the custody of puhlic property. 
He must be cnn•ful to keep all tools ancl implements in efficient c·rder, 
mnst prot.ed imrplus stock from deterioration, and must t.ake proper pre
co.utious to prevent the loss of public stores by fire. 
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119. Every officer is hound to take charge of' departmental stores 
which, front t111' 1leath OJ' 1leparhll'P of the person lat.ely in churge, or 
from any other ca\tse, may l,P left at or nPar his 11tat.ion withol.1t. adequate 
protection. 

I I .-Acquisition of Stores. 

(i) Storos (other than tools and plant). 

120. Stock, Road metal nnd other materials (not being articles of 
European manufacture, which must he i11de11ted for on Englaucl), required 
in ordinary course for the execution of sanctioned works, may he procurecl 
on the responsibility of the Divisional Officer without special auth9rity, 
though the Superintendirig Engineer's approval should he obtained to the 
measures proposed for the pmchaso of stock in large quantities. If the 
stores are to be manufactured, a separate estimatp for their preparation 
may be requirf'cl,: as laill clown in Itule 123 et uq. 

(ii) Tools and Plant. 

121. '.l1he articles comprised under the head " Tools and Plant " can 
only be purchased or manufactured on estimates sanctioned by coiupetent 
authority, with the exception of purchases of mauufactureH not exceocling 
R.3. 500 for which estimates are not required. 

122. (I) The general rules for the supply of articles required for the 
p11hlic service, whether of indigenous origin or otherwise, will be fomul in 
the Stores Rules in Appendix: 2. 

(II) The restrictions imposed by the Stores Rules do not apply to 
purchases made hy or on hchalf of Indian Rtates, Port Trusts, M unici
}>nlities, or local funds, excepting when the stores pun~hased are pnicl for 
from Government revenue on behalf of Government or from funds 
advanced by Government; in the latter circumstances Government may, 
however, direct that the provisions of the Stores Uules need uot apply. 
When a Public Works Department Officer carries out 11 work for any of 
the local bodies referred to above, the Hules shall apply, except when the 
local body specially desire to have the stores purchased otherwise, wiU1 
the approval of the local Government. It should however he stipulated 
that the stores must be approved by the officer carrying out the work before 
the purchase is concluded. 

123. The manufacture or collection oi material involving an outlay 
oi Rs. 10,000 or upwards, must in all caRes be covered by an estimate 
1>howing the proposed outlay ancl the material to he receive11. 
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124. If the material be for a work already duly sanctioned, or ·tor 
reserve stock within the sanctioned limit for the division, thfl f\Riimat.e will 
merely require the np1)roval of the Superintencliug Engineer, but in all 
other cases the estimate must he duly 1-a.nctioned by competent authority, 
us thoug·h for nn original work. 

I I I .-Reserve of Stock. 

125. Iteserve o~ stock will only he maintained ~lien necessitated by 
the remoteness of the division or works from the market or source of supply 
or for use in emergency. When it is considered necessary that a reserve 
i;]10uld be maintained the maximum limit will be fixed hy the Chief 
Engineer. Divisional Officers are empowered to purchase ot· manufacture 
store·~ to maintain the reser,·e subject to the approval or sanction to 
estimates (vicle H.ule11 123 and 124). 

126. The fixed maximum should be kevt at the lowest point com
patible with efficiency, and thfl stock returns of divi11ions shoul1l he care
fully scrutinised by SupPrintmHling :Engineers from tinie to time with 
reference to thiR point. 

Stock. 

127. The stoC"k of a division is sometimes kept in a single godown or 
· yard in cliargo of a storekeeper or other officer, or each Suhclivisional 

Officer may have a separate stock in his charge, either at his headquarters 
or scattered over the suhdivision in tl1E1 direct custody of suhordina.tes or 
other sectional officers. Agaiu, the stock, although scattered ov.er the 
f'ntire clivision may hfl in the general charge of a single official and the 
Snh<livisional Offieers may merely i111lent upon him, he k(,eping ~II t.he 
rwcounts. The stoC'k acC'ount shoulcl be kept in aN•ordance with rnlf~s 

1letailecl lwlow whatever he tl1e arrangement in forc·o in the division·. 

QUANTITY ACCOUNTS. 

(a) Receipts. 

128. '.Materials may be receivecl on stock from the following 
io;qurces : -

(a) Suppliers, 
(Ii) Stor4'!S Department, J,mulon, 
(«1) Other subdivisions, divisions or 1lrpa11ments (inC'luding G0Yern

lllf1t1t workshops), 

(d) Mnnufucturc, and 
(e) \Vorks, huHdings, etc. 
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In all cases there shoulcl be proper authority tor the receipt, by the 
storekeeper or the sectional officer concerned, of materials to be brought on 
stock. This authority should he given in writing by the Divisional Officer 
(or, if so authorised under local orders, by the Subdivisional Officer). 

129. All materials received should be examined and counted, or 
measured, a11 the case may he, when delivery is taken. Any certificate 
that the storekeeper or sectional officer concerned may be called upon to 
record in respect of. the receipt of stores, giving an ack11owled1,.rment to a 
11upplier·or any other purpose, should he in the following form:-

Received on.----and recorded duly ·in the register of Stock Receipt'!. 
See nlso page of Measurement Ilook No.--. . 
Date:----

(Siatwtu.re) 

(b) Issues. 

130. Materials may be issued from stock for the following pur
poses:-

(a) for use on works either by issue to contractors or direct (vide 
Rule 231), 

(b) for despatch to other sub-divisions, divisions or departments, 
(c) for sale to contractors, employees, other persons, or local bodies. 

'l'hey should be issued only on receipt of an indent in Financial Rule 
Form No. 10 signed by the Divisional or the Subdivisional Officer. But 
wben a sectional officer bas to issue 11tock materials for the requirements 
of works under himself, the use of this form is not obligatory, if the 
11ectional officer has been authorised under local orders to draw 1mch 
materials from his stock up to any assigned limit not exceeding the 
provision made for materials in sanctioned estimates. 

1. When examining Registers of Stock Issues and Works Abstracts, Sul1-
Divisional Officers should see thllt in Jfractice thi11 rnle is observed strictly, and 
\hey should deal suitably with instances of unauthorised and e:s:oessive iss11ea to 
works made by sectional officers without due cause. 

2. The term " works " includes manufacture operations. 

131. When issuing materials from stock, the storekeeper or 11ectional 
officer should examine the indent and sign it after making suitable altera
tion under his dated initials, in the description and quantitfos of 
materials, if he is unable to comply with the indent in full. He should 
then prepare and sign the form of the invoice attached to the indent 
according to the 11upply as actually macle. The indent should then be 
returned at once to the indenting officer for signature on the invoice 
portion. 

1. It should be seen that the acknowledgment of materials is si~1U!tl by the 
person to whom they are ordered to be delivered or de11patched or hy a 1luly 
authori11ed agent. This applies nll'o to issues made to contractors :md priva~ 
per11ons. 
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132. Ordinarily all transactions of receipts and issues should be 
recorded strictly in uccorchrnce with the rules, in the order of occurrence 
and as soon as they take place, but as au exception to this rule, the issues 
of petty stores by a sectional officer direct to works under his supervi11ion 
may he shown in the accounts colleetively once a month when closing the 
accounts of the month. 

VALUE ACCOUNTS. 

(a) Payment for Stock Received. 

133. Bill~ of suppliers should, before payment, be examined and 
dealt with in the manner prescribed in Uules 206 to 218. 

1. Special attention is invited to Rule 217 the object of which is to pre,·ent 
erroneous or double claims being put forward successfully. Storekeepers and 
sectional officers may, if desired, be required to verify suppi.h,~s· liill before pa~
ment (vide Rule 129) but the disbursing officer is reaponsible that no pny1m•11t is 
made unless the precautions referred to above have been observed. 

134. Cash payments should not be made ·for stock received from 
other sources, exC'.ept iii uccordan<'.e with the rules in Appendix 4. \\Then 
under thrn1e rnles payment for supplies made by any department is made 
in cash, the claims of such department should be dealt with in the 
same wa.y as those of supplies. 

(b) Recoveries for Stock Issued. 

bsuc Rates. 

135. An isime rate is assigned to each new article as it is brought to 
stock. This rate is fixed on the principle that the cost to he C'hargecl to 
works on which the materials are to be used should approximately equal 
the actual cost of the stores and that there may he no ultimate profit or 
loss in the stock accounts. It should provide, beyollll the original price 
paid and the cost of carriage, etc., for:-

( 1) the expenditure on work charged establishment employed on 
handling and keeping the initial accounts, 

(2) the expenditure on the custody of stock, 
~!l) the expenditure on the maintenance of the irtore godown or yards, 

and 
(4) loss from depreciation or wastage, but should in no case he in 

excesR of the market rate. 

1. It ia not necessary thnt the lsRuo Rnte for 1tn item should be ~he. aamt1 

in nll eubdiviR1ons, but a uniform rate should ordinarily bo prescribed for all 
loc111itie1> in " subdivi11ion .. 

2. The J118ue Ratfle should he worked out to tho nearest anna,. as far as 
possible. 
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136. As purchases are ma<le or <'onharts fm the supply of materials 
are entered into, variations in f'ost should be wukhed, und if the1>e are 
appreciable, lsi,ue Uates may, and in important rases, ~hall, at on re, bl' 
raised or lowered, as may be Il{>l0SHary. Further, whrn closing the~ 
~{J_tegiste~ of Stock, all rates must hP reviewed and reviE.ed, if net•es
sary, to bring them within tl1e market rates. 

137. I:f the Issue Uate of an ar1ide of stock i11 appreciahly less than 
the market rate, the following prer:rntions shoul(l he taken in adclition to 
any restrictions on sales or on _issues outsidP thP 11iviRion whirh the ])ivi
sional Officer may prescribe: -

(a) Isi.ues to eoutractors und !.Ult>s 11hall be mucle at market rateM hut 
see UulPs 232 and 23:3. 

( b) hsups to other divisions and '1PpartmP11ts may be nuule at a rate 
higher than the Issue Hate. 

Mode of Recovery. 

138. (a) The Subdivisional Offieer is responsible that the value of 
materials sold to municipalities, J,ocal Funds a111l the puhlic, and of 
issues made to rontractm s for privatR use, is reeovert>cl in cash at the 
earliest opportunity. 

(b) The 8ubdivisional Officer is also responsible for the clearance 
from works accounts of all outstanclings against eoutradors on account of 
the recoverable value of matPrials isl'>ued to them by rharge to works. 

(c) The 10 per eent. supervision charge sho11ld he realist>cl in addition 
to the value of 11tock in all case11 in which it i'l recoverable under Rule 
1~{9 (see also Rule 137). 

139. When 11tock material11 are sold to the public or other departments 
(indurling GuarautePcl ltailways nnd 8tatP RailwnyR leasNl to or workecl 
by CompanieH) or are is!.Uf'll on account of any wot k Pxeeuted for them in 
workshops at their full value, an addition of 10 per rent. must he made to 
cover charges on account of supervision, storage and contingencies. 
This addition may, however, he waived by the officer empowered to 
sanction the sale in the cnse of surplus stock which, in hiR opinion, 
would otherwise be unsaleable (ue also Rule l::J7). 

Pictitio11s Adjustments. 

140, Fictitious stock adjm1tments ure strictly prohihited, such, for 
exairiplP, as (1) the debiting to a work of tliP cQst of materials not 
rPquire<l, or in exeess of actual requirements, (2). tl1e debiting to a purti
rular work for whirh funds are nvailahle of the value of materials intenclecl 
to he utilised on another work for whirh no funds are available, (.3) the 
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writing bark of the vnluC' of materials usrd on u work to avoid exct>llA out.. 
lay over up11ropriution, etc. Any breach of this rule constitutes a serious 
irregularity, which will be brought i1romine11tly to the notice of the locul 
Government by the Principal Auditor. 

Half-yearly Regi&ter of Stock. 

141. A person other than a ministerial iru.bordinate should, under the 
J~N'h of the Divisional Officer, fill up column 24 (market rates) of ihe 
~ll'a,\l'ilriyA°Jlegister of 8tOC'k, nt or uhout ihe close of the half-year. 

142. Ou completion of theA1.Lal£,~1earl3J~gister of Stock the Divi-
11ioual Officer should rt-view tht' 1tt-giMter and record his remarks and 
orders. 

1. 1'ho review should be directed to '!ee especially tha!. stores are priced in 
lll'<0or<l1111ce with tht> rule11, that 11tocks nro tuken JKlriodically by re11ponsi•1le 
offkcr11, an<l thnt stocks of individunl iLt•ms nre regulated on a consider:&tion of 
111"t1U1l rrquirl'lnf'nt11 of th<' nE>nr futurf' nnd with du"' rrgnrd to the average con· 
humption of the past. 'l'h<' ohj1>l't to set'ure is that the stock on the register shull 
ronsiet only of t'ffiC'ient and llf'l'<'RBnry articles pril"t'd within the rates at which 
they cuuld be purchased at the time. 

Stock-Taking. 

143. Dh·iflional Officers are to have 11toC'k taken throughout their dh·i
Rio1111 at lt>a11t onC'f' a year. Importnnt StoreA 11hould, afl a rult', he countt-d 
hy a meml11.•r of tht' I~ng-inr('J' rHtaltli ... lnnent, hu1 1hifl duty may be 
C'nfrustecl to a suhordiuate holding the C'harge of "' imh<livision. The 
Superiutemliulf Ifogillf'f'J', whf'n hf' thinkfl proper, mny deputP an offil'Pr 
from one division to uid in tllC' Rtm·k-tuking of nuother. Whenever it is 
possihlt-, vPrifirat ion 11hou ld h(l <'lltruHt<'d t.o an offirPr independent of and 
Ulll'Onnt-C'f Pd with the 11taff l'<'HJIOllt.ihle for the <·usto<ly of the stores, aud it 
11hould also include a rertnin amount of surprii;e cbt-ck. 

144. lt is not neres1:1ary that nll the storei. of a division, or evt-11 of 11 

11uhdh·i'lio11, should ht> C'ht'<'ked nnd rountetl at the flntne time; and the 
Hto<·k-taking may ht> 11rranged HO 1111 to go on ~nuluull~· iu tltt> manner mo11t 
t·1mve11iPnt. ''?hen t11t- stm·k11 of un artidt- Ill'<' Kl'llttPrecl in a 1mbtlivision, 
it may not be possible to te11t thf' aggrE>gntf' book-hnlanC'f' of any articlf' for 
tht> subdivh1ion by uu 1iC'tu11l vt>riffrntiou of nll tht> 1do(·ks of it at the snmf' 
time. In 1md1 <'llllf'S, thf' various i.toc·k11 in rburgf' of a sf'ctionul officer of 
el\ch nrtiC'lt>, should llfl fnr UH po,,.11ihlP hP vt-rifit-cl at or about the same timt-. 

145. The procedure of verifirntion outlined in the foregoing rules is 
suita hlf' pl'iumrily for divisions f'Xf'rnting ordinary works. In the cases of 
Rpccial storeR dep~ts or tlh·ision11, or of C'Oustruetiou tlh·isions where thert
may ht> u lnrgc• <'Oll<'<'lltrutiou of 11tores, n continuous nncl periodical Yerifi
cntion of stores hy au oflfrer of the Audit l>epnrtment 11hould ht> arranged 
tor,.,.wlteuevpr pm·~ihl<', in c·on,,.ultution with the Prinl'ipnl .\mlitor. 
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146. '.l'he re1mlts 0£ all verifications of stock should he reported to the 
Divisional Officer for orders, but, as soon as a discrepancy is noticed, the 
book-balance must b~ set right by the verifying officer with a suitable 
remark. 

TOOLS AND PLANT. 

Numerical Account-Receipts. 

147. AU articles of tools and plant received shot!-ld be examined 
and counted when delivery is taken. 

Payments for Supplies. 

148. Payment for tools and plant rec.eived from suppliers and other 
sources should be mude generally in the manner p1:escribed for stock 
receipts. Rut when the Mathematical Instrument Department is unable 
to supply any instruments indented for and arranges for their purchase, 
the suppliers' bill will, if that department so desires, be paid in cash or 
by a Uemittauce '.l'ransfer Receipt. 

Recoveries. 

(a) For u.w of Tools and Plant. 

149. When tools and plaut are lent to the local hodies, contract.ors or 
others, the hire and other charges, should be determined by local 'ruletS and 
i>hould be recovered regularly. 

(b) For Sales and Trans/era. 

150, 'l'he Subdivisional Officer iR responsible that when tools and 
plant are disposed of hy sale or otherwise, with the sanction of competent 
authority, the amount recoverable from the parties concerned is realised at 
the earliest opportunity. 

Verification. 

151. The rule regarding verification of st<lCk appl{es also to nrflca
tion of tools and plant except that when any articles are fouud deficient, 
a note of the deficiency should only be made in the account of iuues. 
without any correction of the book-balance. 
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ROAD METAL. 

152. Supplies or road metal should he measured' and paid for in the 
same way as supplies of other materials for works. ~ 

153. 'l'he verification of the road metal should be generally on the 
lines c,f the verification of the materials charged to works ( vide Rule i41). 

Schedule of Rates. 

154. A rate book or Schedule of Uates showing the lowest rate at 
which metal can be .supplied to the road side throughout the division, 
should be kept in the divisional office in }.,inaucial ltule }.,orm No. 11, 
with such modifications as may be com1idered necessary to suit local 
conditions. The rates should be revised, from time to time, as c-ld 
quarries are exlrnusted or new ones optned, or as other circumsfances 
uffect the rates. 
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CHAPTEff'9. 

WORKS. 

SECTION I.-,VORKS EXECUTED DY CIVIL 0FFICER1i1. 

General. °" .~·~0()0f:~'-S"·~~1 
155. Expenditure on construction~nd repairs executed hy civil 

officers is treated as contingent exrendmie of the department iucunfog 
it, when it does not exceed Rs. 2,500 in amount. When the muolu:ut 
exceeds that sum, and the wor~ still/.xegute9 bt, ~ivil Oflicen1, the 
expenditure is treated as " works '!ilnJexf,~n~~·cf i)t ?he department 
vested with the administrative control of the expenditure. 

Tt.xecutt'on of Work1. 

156. The works executed by Civil Officers may he carried out dl11mrt
me11tally or through coutractors. In the former case, 1ulva11ces may Le 
drawn from the treasury, nnd when detailed expenditure is incmrc<l out 
of those advauces, full details of expenditure showing the quantity of 
materials un<l labour, rntes nud cost working up to the total amount 
should lie furni11hed to the Principal Auditor with actual payee's receipts 
in 1mpport of the advances. In the case of works executed through con
fractors, advancef'l are strictly prohihifod, lmt payme.nt may be made in 
in11t.alments for work actually done, e.g., ill the case of n building con
struct.ion work the contractor may he paid firAt the value of the fouuda
tion \Vork, aA 110011 as it is rompletPd, 1111d later on for the wallA, the wood 
work and 110 nn. To pay for mat('rinh hefore 1lrny are actually utilised 
in the conAtructio11 work, would he practically giving an s(hance, n 
pror.edure which Ahould he definitely forbidden. When the work is 
finally completed a completion certificate should he furnished to the 
Priucipal Auditor along with the final bill, t.o~t>t!ier w,ith the estinrnte or 
a copy thereof, hy the departmen1al dii.;hurAing officrr nfter lillt:ii;fyiug 
himFtelf, by meMmrement or otherwi'le, that the. odual work clon~ rorre
spond11 with the estimate and is covered hy the total payments mncle. 

No money on ncco~nt of' con11truction should lw rt-tainecl in hanci nUer 
the dose of the :v-·~ar. All that. has l>een drawn and remains u11expendl1d 
on the 31st of MaT"ch should 1re refunclecl into the 'l'rea1mry. 

Tn no case should hills for work he suhmitt.t>d hefore the ~ork hill<'cl 
for is completed. Uilh1 may be imhmit.ted for portions of grant cxpende1l 
from time to time, lmt not. fort.be whole 811111 in one hill heforo the wotk 
is completed. 

No Government 1wrvnnt can 8pend on one work monl'>y pan<•t.ione11 for 

another. 
NoT~:.-'I'he a hove procAdm·e is intended for smnl11•r works cost in):( not more 

thorn n.~. ·~. ' . .J."or IRr~Pr works the procedure should be on thr lim•s of ;tl!o 
procf'dure·· pre11crih~ for the execution of similar works by u,,, P1111Jic Wotlu 
Depnrtment. 
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SECTION 11.-SPECIAL U.uLE~ lo'OR 'i'HE J!'oREST lJEPARTM:EN'l'. 

Conservancy and Works Charges. 

Muster Roll for Labourers. 

157. For works executed by labourers, whether paid hy the day or 
othE>rwise, iunusoor roJl must be kept showing the names of labou1en, thl" 
1111mhPr of clayM they have workecl, 1·ate of pay and the amount due to 
each. 'l'his nominal mu'lter roll is the initial record of the lahom 
E'mployt>d eac-h day uu co.ch w01k imd must be written up daily hy tilt' 
suhGrdinate de1mtec:l for the purpo11c. 

158. Pa.ymentH on muster rolh1 should be made or witnessecl by the 
. Oovemment servants of highe<1t standing available. 

Contractor&. 

159. (a) 111 the l'Hse of work or HUJ>11ly of Mufficient magnitude, a 
('Old rad .,houlcl l!E'I maile on a written agreement, duly stam11•!d and regiM
tered, MO that it cau he maintainecl in a court of law in the event c,f 
dispute. 

(11) l'aymentM C'Bll he- nuull' to them only hy the l>ivisional Offil'er, 
01 hv an authori&ed 1mhordmate Government servant. Claims for 1mch 
puvme11ts shoultl llt' }>repnretl, prefl•1·ahlv hy the do.imants themselve11, 
ancl 110 payment should ht• nuule until the correct11es11 of the claim, in 
rt>+1pef't of quantities a1Ul rafe11, ah WPll as th<• quantity of the work or 
Mllfl)lly, allln>t her lleC081131'Y factors, has been aCCl'pted by a responsible 
Ooverumeut servant. 

Al et1.rnrements. 

160. Wo1k doll+' olherwi.!lt' tlum or1 a lump 1nu11 t.:011tmd, and 
supplif'H nuuh•, hy u rontrm·for, 11l111ultl. uult•sH im1•r1wtit·ahle, he llll'a"ur
!'cl (wdght>il or 1·01111trcl) hrfm't' pn,vmeut thelefor it-1 macle. The defails 
uf t)l(' rrf'U"lll't•11wnt11 11111<1£' 11houlcl he sysh•mtttienlly rel·orded in a hook, 
ralle<l t ht> Measureml'nt Hook, whirh will fnrw the basis of all l\C'<'ouuts 
of q11antitit>11. The dt"'Hl't·iptiou of the work or supply mu<1t he lucid so 
RS to admit <Ji' CllSY iclr11tifi.1•af ion ILllll dtet.•k. 

']'he pages of thP hook 1du111ld he mac·hint' numbert>d, and no page 
may he torn out, nor 1111\y any enh'v b6 et'lUled 01· effaced so as to llfl 
illegihle. All C'or1·t•ctiont1 wust Le July attested by a responsible Gov
erumen\ servant. 
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161, A reference to the voucher& in which the quantities are entered 
for payment, as well as the date of entry, 'should he given by an emlorse
ment upon the original entries in the Measurement Book, and no ccn
tract certificate or bill should be signed without thus crossing off tl1e 
connected entry in the Measurement Book. The document in which 
payment is made should iu;variably bear a reference to the number and 
page of' the book in which the detailed measurements are reco1decl. 

Advances to Contractors. 

162. Advances to contractors may be given in exceptional cusc11 
only when no other arrangements can be made for carrying on the work. 
An advance can be made only under the orders of competent authority, 
and security must be taken, if possible, for its summary recovery in the 
event of its not being adjusted by work done. 

Record of Sanction and E:rpenditure. 

163. Works requiring the sanction of an authority higher than the 
Divi.11ional Officer ca~not ordinarily be commenced until the sanction 
has been accorded. All such sanctions will be numbered consecutively 
by the Conservator of Forests for each financial year, and they will be 
C'ommunicated by him to the Principal Auclitor in monthly lists. 

164. When a sanctioned work is completed, all outstanding liabili
ties should be discharged as soon as ~ssible, and the account of the 
work should he closed. A completion report showing the amounts 11auo
tioned and actually expended, in tlie same detail8 as in the monthly 
accounts, should then be submitted through the Principal Auditor to 
the Conservator who should forward it to Government, if the work was 
sanctioned by the local Government or higher authority. 

SECTION III.-SrECIAJ, RuLES FOR THE PuDLIC WoRI<S DEPARTMENT. 

Financial Responsibilities of the Officers. 

165. (a) The Chief Engineer will-

(1) exercise a concurrent control, with the Audit Officer, over the 
duties of the officers of the department in maintaining account11 
and give legitimate support to the Audit Officer in enforcing 
Rtrict attention to the rules concerning the disbursement of 
money, the C'Ustody of stores and submission of accounts, 



55 

(2) see that the hudget• ~ppr(Jpriations of the year are fully ex
pended, in so f..tr a" i'l c1m11i.'lt.ent with general economy ancl 
the prevention of large expenditure in the closing month .. 
of the year for the sole purpose of' avoiding lapses, and 

(3) he reRponNihle for ~ns1uing that any money which iR not likely 
to be needed duringl the year is '(h"omptly surrendert>d, so as 
fo allow of its appropriation for other purpo<ies by the pro
per authority. 

(b) The Superintending Engineer_ will-

(1) see that different articles in stock are duly verified according 
to tlw rules laid down, and that there is n<> accumulation of 
stock in any division beyond its requirements, 

(2) see that no delay ii,i allowed to occur in the submission of Com
pletion Reports, 

(3) forward for the information of the Chief Engine .. r, reporh of 
his inspections of Divisional Offices detailing therein the 
r~ults of his examination of initial accounts, accounts of 
stock, tools and plant and stock manufacture, registers of 
uorks and other divisional books, mode of preparation of 
estimates, contract agreements, contractors' acC'ounts, sy11tfllm 

of recording plans and papers anll offioo work generally, 

"(4) see that the authorised system of accounts is maintained through
out his circle, 

(5) examine the books of Divis10nal Officers and their subordin
ates, and see that matters relating to the primary account'! 
Rre attended to personally by tl1e Divisional and Subdivisional 
Officers, and that the accounts fairly represent the progress 
of e0ach work, and 

(G) examine the register of works, ·watch the total expenditure to 
date. under ooch sub-head of work in contrast with the sanc
tioned estimate, and see that1 revi11ed estimates for auy work, 
if required, are submitted in due time to the sanctioning 
authority. 

(< ) 'l'he Divisional Officer will-

( 1) not commence the construction of nny work or 111pend put.lio 
funds without the 1.mnction of competent authority, 

(2) dose the- accounts immediately the work is finished, ancl pr•
paH• thP Completion Report, if required by the rules, 

(3) take the necessary steps for obtaining cash for the works under 
their control, keep their accounts ancl 1rnbmit them punctu
ally to the audit office, under the rule11 for the ti'rne being in 
force, 
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(4) exercise a. thorough a11d elficieut. control and check over their 
divisional accountants, -and carefully tixamine the hooks, 
reiums a11d papers from which the monthly aci.:ou111M are 
compiled, 

( b) be responsible for the correctue.ss, iu all re11pects, of the original 
records of cash- and stores, receipts and expenditure u11d for 
seeing that complete vouchers are obtained, u.nd 

(6) afford information in cases of probability of excess of actual 
over estimated cost of work, and report the fact forthwith to 
the Superintending Engineer describing the nature and cause 
of the probable excess. 

Administrative Approval and Technical Sanction. 

166. ~'or every WOl'k proposed to he carried out, except petty works 
anil repairs the cost of which is not likely to exceed Rs. 1,000, and a11111m.l 
repair11 for whicl1 a lump 11um provision has been sanctioned by the Super
intending Eugiueer, a properly detailed estimate must he prepared for 
the sanction of compet.eut a.ut.hority; this 1omnctiou is known al!I thei tecl1-
nical sanction to the estimate. Such sanction can only be accord('d hy 
Oovernment in the Puhlic ·Works Department, or, where power has 
boon de]egated to tlu~m, by offircr11 of that department. Sanction 
accorded to the construction of a work hy any uther depclrtment of Oov
emment i11 to he regarded merely aH an " administrative approval." of 
the work, a11 defined in the f'ollowing rule, awl 1he fact that such ap1n·oval 
has lmen accorded in JJO way diHJl0UHe11 with the necessity for n furllwr 
technical sanetiou, which must be obtained before the coust.rucf.iou of 
the work is commenced. 

187. llor every work (excluding repair11 and pct.Ly works) i11itiate1l 
by, or coirnected witl1, t.he requirements of another department, it is 
nooesRar.v t.o oht.ain the oor1ouITence of t.he department conceruell to tht~ 
proposals llefore technical so.notion to the work is accorded in the l'u hlic 
WorkR I>epartment. 'fhe formal acceptance hy the department 1·011-

cerned is termed " admini11trntive approval " oi the work, nrnl i11, in 
effec.t, an order 1o the Puhlic Works Department to execute certain speci
fied works at a stated sum to moet the admi11istrative needs of the depnrt
ment requiring the work. Such approval shoul<l not., however, be accol'd
ed until the professional authorities have int.imated that the propotmls 
are structurally sound and that the preliminary estimate is sufficiently 
con·ect for the purpmm. A similar proc.edure should be followt•d in 1.lw 
case of works require<l 1o meet the administ.rative neecls of the Pnhlic 
WorkR Department, hoth the administ.ra.t.ive approval and t.he ft)C"]mieal 
sanction being accorded, in such cases, in the Public 'Vorks Depart
~neut. 

Non.-Thfl worde approval and sanction, m11pectively, ll'hon use.d in re11prct 
of estimnteR for works, hear throughout this chapt'!r the meanings indicRted in 
t.his and the foregoing rule. 
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168. An application for administrative approval should be sub
mitt.Pd t.o tl1e authority competent to accord it, accompanied by a pre
limiliary report, liy an approximate eAi.imate and by such preliminary 
plans, information as to the site am\ other details as may ho neceRsary 
fully to elucidate the propoRals and tl10 reasons therefor. The approxi
mate estimate and preliminary plans should be obtained from the l'ublic 
Works Department. If, however, t.he work is not likely to coRt mOJ'e 
than Us. 5,000, detailed plans and estimates may he prepared in the 
firRt im1tance and submitted t.o the authority competent to accord 
administrative approval, being rcturueq thereafter to the officer of the 
Puhlic Works Department competent fo accord technical sanction. 

169. 'l'his procedure will also apply to modifications of the propoAa.ls 
originally approved, if likely to necessit.ate eventual submission oi1 a 
revised estimate, to material deviations from the original proposals, even 
though the cost of the same may possibly he covered hy savings on ot.her 
itenu1, and to cast>.11 where the detailed estimates, when prepared, exceed 
th<> amount oclministro.tively approved hy more than 10 per cent. In 
these cases, as al1m in cases in which it becomes apparent, during the 
Bxecut.ion of the work, that the amount administratively approved will 
ht• exceeded hy more than 10 per CPnt., owing to increase of mtes or 
ot.lw1~ causes, the reviRed administrative approval of competent authority 
must he oht.uinP.d to t.lie increnRed expenditure wit,hout delay, and in the 
<'use of modifications duringt construct.ion, without awaiting the prepara
t.ion of a det.ailecl supplementary or revised estimate. 

170. In t.he caRe of workA required not for a particular department l)llt 
in tl1e intereflts of t.he general puhlic, e.g., communications, irrigatinn 
workH, and miscellaneous improVl!meuts, preliminary designs and esti
mateH should he sulunitt.oo for Hcnttiny hy t.he Administrative Depart
ment concerned before 11 dP.t.ailed estimnt.e is prepared fo't the purpose 
of technical sanctic·n. 

171. 'fhe powers of the local Government and other authorities to 
accord administmtive approval to works are rc-gulated hy the Book of 
F'inancial Powers and Delegation Orders. 

Requisition by Civil Offlcers. 

172. When application for new buildings, and for additions or 
alterations to oxisting building11 required for the use of any depn.rtment 
is made the Divisional Offi<'.er must in each case exercise his judgment on 
the demand made, giving all proper weigol1t to the opinions of the officers 
o.f the depart.men ts coneerned; but it i11 his duty to oppose any applica
tion of the fun<ls nt his diflposal t.o works of the n.,a] necessity for which 
he is not satisfied; und in overy cnRe in which he t.hink11 that he l 01uurnt 
rer,ommend the execution of a work call(»(l for hy a duly oonstitutA:>d 
authority he should explain his objections to the officer concerned, and, 



if he fails to convince him, shculd refer the matter for the orders of the 
Su perin tending Engineer. 

173. The actual execution of works, asked for by civil officers, must 
in every case be dependent on the necessary funds being available. 

Preparation of Estimates. 

174. Ordinarily a detniled working estimate will provide £or the 
work expenditure, but the complete estimates for a project should include 
indirect as well as direct charges. 

Contracts. 

175. The recognised systems for canying out work, otherwise than 
by the employment of daily labour, are " Piece work" and " Contract 
work." Piece work is that fc.r which only a rate is agreed upon, with
out reference to the total quantity of work to be done or the quantity 
to be done within a given period. The te,rm " coutract,'' as used in 
this chapter, does not include agreements for the execution of work hy 
piece-work, nor does it include mere ordinary purchases of materials or 
stores. All other work, done umler agreement, is termed " Contract 
work," and in agreements for such work, whicl1 should invariably be in 
writing, there should generally be n. stipulation as to the quantity of 
work to be done, and the time within which it is ~o be completed. 

176. "·contracts " may be of three kinds, 11iz., Lump sum, Schedule 
and a combination of these two. 

In a Lump sum contract, the cClntractor engages to execute the 
work with all its contingencies for a fixed sum. 

Schedule contracts are those in which the contractor undertakes to 
execute the work at fixed rates, the sum he is to receive depending on 
the quantities and kind of work done or material supplied. 

'l'he third kind of crntract is a combination of both these. Thus, a 
fixed sum is proposed for the completion of the work ns specified and a 
schedule of rates is agreed upon by which to regulate the price to be 
paid or to be deducted for additions or alterations. 

177. In works of great magnitude the contract deeds should llf' 
specially prepared by the Government I.aw Officers, but for ordinary 
contract!'!, including all such as are based on tenoers which a Superin
tending Engineer is competent to accept, all contract deeds should he 
P,xecuted on one or other of the approved forms. 
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Tenders. 

178. Tenders, which should always he sealed, should invariably '00 
invi~ed in the most open and public mauner possible. 

179, As a rule, no tender for the execution of works of any descrip
tion should be reoeived unless accompanied by the deposit of cash as 
earnest money, to the extent which has been notified l)S necessary by 
the Executive Engineer or other officer. 

180. The amount of earnest money to be deposited should be suffi
ciently large to be a security against loss, in caRe of the contractc.r fail
ing to furnish the required security within the appointed time after the 
acceptance of his tender, or until the sums clue to him form a sufficient 
guarantee, as the case may be. 

181, Usually the low&>t tender shoulcl be accepted, unless there 
lie some ohjt~ction to the capability of the contractor, the security 
offered hy him, or his execution of formC'r work. At the same time tho 
l\Cceptance or rejection of tenders i~ left entirely to the discretion of 
the officer to whom the duty is eutru:<ted, and no explanation can he 
demande(l of the cause of the rejection of his offer by any person making 
a tencler. Such un explanation may lie called for by superior authority 
if considered necessary. 

Security for Performance of Contracts. 

182, Security 11hould in all cases be taken for the due fulfilment e>f 
a contract. This security may be--

(a) 

(b) 

(c) 

(d) 

A deposit of cnsh up to RR. 500, or up to any larger amount 
deposited as earnest money under Hule 180, Government 
securities, Municipal Delientures, lJort Trust Bonds and 
Deposit receipt of recognised banks (approved of by Govern
ment) which publish regular acccunts. 

Post office 5-year cash certificates for the amount nt which 
the certificates were purcha~cd hut 1iot for their face value. 

A deduction of 10 per cent. from the monthly payments to be 
made on account of work cl;rne. 

Persc.iial security of two persons of known probity ancl wealth. 

Provision in Contracts for Imported Stores. 

183, In framing ~ontmcts of any description care 11houM be taken 
to retain in the hands of Governm~nt tlw supply of imported materials, 
if require1l to any cnnsidemhle extent, and to arrange the term11 
accordingly. Such stores should either lil~ ~uppliecl from the el;:io;itin)? 
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Government stock or be obtained in m dinary course by indent on the 
Stores Department, l.11>ndon, or hy pmrha-;es in the lof'al market. In 
the case of important constnwtion wo1ks let out on contract, such 
t11oreR may be supplied by the conhacting firm, subject to the c011d1-

tionH s1ated in the Rtores Ruleil (Append1~ 2). 

Enforcement of Terms of Contract. 

184. Engineers and their suhordina1es are responsihle that the ternui 
of contract!! are strictly enforced, 1md that no act u1 done ten1ling to 
1111llify 01 vitiate a contract. All l'on1rad deeds muHt he e:xecut<•d ou 
011c> or other of the standard forms, but they may be mo1hfwd to suit 
local requirPmeuts after consultation with the }pg·al uclvist'rs of Clovern
mP11t.,... A11 agrf>t'mpnfs or set•mity hondt1 entered into with the l'u hlic 
\\'ork.; De1J1ntme11t by conhactors for the eJ>.P<'utwn oJ work or f01 ~et ll'
ing- 1he dnP. performance of C'onfrads are exempt from H1amp dut.r. 

Officers Empowered t6 Execute Contracts. 

185. No authority lown than tl10 offi<'P.r in cliarge o.f a subdivision 
<'an acc-ept any tender or make a con1 rnct for public works. The oilicer~ 
legally empowered to exeC'ute on hehalf of ihe Secretary of ~fate the 
<li:tferent classes of deeds, contracts an1l other instn1ments a.re dPlaiJeil 
111 the Delegation Orders. 

186. It is permissible to give out to different contradorq u number 
of contracts relatmg· to ont> work, (•veu though 1mc·h \l'ork may be esti
maied to coHt more than the amount up to wl1ich office111 are empowered 
to ar<·e.pt tenders. But no irnlividunl C'ontraefor may r<>ceive a contract 
umouuhng to more. than thill Hmn nor, if he lias received one contract, 
may he reeeive a second in cmrnection with the. sarn~ wol'k or eqtimat e 
whilt- the fhst is still in forl"e, if the sum of the r<mtrad11 exceeds the 
power of acceptan<'e of thf" authority C'OJ1cernP1l. 

187. Dt>pu1·tures from the rnlf"R for eontructs spe<'ific><l a110ve may 
he pe1mitte1l or condoned hy .the local Hoverumen1 suhjPct to any 
restrictions they may impose in each C'ase. 

Commencement of Work. 

188. No work shnll heo commenred unlPM a properlv cletnile<l dN1ig11 
and estimate have been Hanl'tionPd, npp10printion of fund<1 made, and 
Moe1-; for ]tq C'01nmenC'e,ll1ent iHHU<'o hy cnmpPtent nui.hority. ProviHion 
in the Rudg-Pt Estimat~ for e.xpemliture on a work, <'Onvt>yH no author
ity fur the commencement of outlay. 



6l 

Alterations in Design during Construction. 

189. No material alteration is sanctioned, still less in standard, 
designs may be made by an Executive Bngineer in carrying out any 
wol'k, without the app:i:ovul of the Superintending Engineer. Should 
any alteration 0£ jmporta.nce, involvjng additional ~xpense, be con
sider<'d nee ssary, a revised or supplementary estimate should be ub
mitted for sanction. In urgent caAes, where the delay thus" caused 
would be inconvenient, an immediate report of the circumstances mu t 
he ma.de to uperior authority and ilenlt with a the caso may requir . 

NoT:&.- Revised ndminir;trati,ro approval is necessary in the cases indicated in 
rule 169. 

190. In the case of works, th e. timates for which have been sanc
tion d by a competent , ut.hority, no additions or alterations, likely to 
cause a.n ess which will not foll within the pow rs of anction o-f 
that authority· should h p rmitted without the pr vious approval of a 
high r authority. 

191. Where important structural alterations are cont :mpht d, 
hough not n essarily involving an inorea ed outlay, the ordei' 0£ the 
riginal sanctioning auth ·rity should b obtain d. A r vi ed stimate 
iould be s11 hmitted for teclrnicaJ a.n tioH should the alterations involve 
1y substantial change in the cost of ihe work. 

Supplementary and Revised Estimates. 

I.- upplernentary Esti1nates. 

192. Any d velopment 0£ a project thought necessary whil a work 
iA in progress, wruch i not fairly contingent on the proper execution 
or the work :.u fir t . an tion d, mu t b cov red by a supplemenia1. 
stim i.e, a companied by a full r port of he ciTcumstance which rend i· 

it nee ssary. The abstract mu t show th amount 0£ th original ti
mat and the total ot th anction r quired including the suppl roentary 
amount. 

!!.-Revised Estimates. 

193. A revised e timate must be submitted when a sanction d e ti
mate j likely to b e ce d d by more than 5 per c nt. eitb r from th 
rates being f und in u:ffici nt, or from any cause whatever, e cept 

entioneg.Jn the for fl'Oing rule. ( al o Rule 191.) 
. • 'Iris t.11e dut.y alik 9f the E . utiv and f th uperint n-

ding Engin rA to wn.ich a1·efully t11 . progr £ xpendilure and to 
that a revis d atimat is submitt d dir ctly the ne essity ari s. 
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195. When the submission of a revised estimate under the above 
1·ules is found necessary, it is essential that the revised estimate should 
he compared with the latest existing sa11ction of competent authority; 
when by reason of: intermediate moclifications, such existing sanction 
differs from that accorded by ihe highest authority concerned, a state
ment should be prepared showing how the sanction with which the 
revised estimate is compared hal4 been al'l'ived at. 

111.-Utili.wtion of Cmnpletion Report. as Revi.rnd Esfr111ate. 

196. When excesses occur at such an advanced period in t.he con
st,ruction of a work as to render lhe submission of a revised estimate 
purposeless, the excesses, if beyond the power of the Executive Engi
neer to pass, may be explained in a Completion lteport or Statement 
prepared under Rule 254. 

Initial Records of Accounts. 

197. The initial reconls upon· which t.he nccount!1 of works are hase«l 
are:-

(a.) The Muster Holl. 
( b) The Measurement Book. 

]<'or work done by daily labour, ihe sul1orainate in charge of the wofk"I 
will prepare a muster roll which will show the work done hy this means 
nnd the amount payable on this acco11nt. For piece-work and for con
tract work generally, the measurement hook will form the basis of 
nccount. l•'rom the muster rolls t.he subordillate will prepare the lnhour 
rnports, and from the Measurement Hr.ok he will check (or, if so 
arranged, prepare) the bills and accounts of contractors and supplier~~ 

Muster RoH. 

198. The nominal muster roll (Financial Rule Form No. 12) is the 
initial record of the labour employed each day on a work, and must be 
written up daily by the suhordinate deputed for the purpose. 

199. For all large works or groups of. works, labour reports, in t.he 
prescribed form, will be submitted cithe1 daily or periodically as ruay 
he directed by the DiYisional Officer. 'l'hey show the number of ea.ch 
class of labourers employed on each work or sub-head. Discrepancies 
hetween labour reportR and muster rolls should lie investigated as soou,1 
as the latter are received after the close of the month. 

200. 11ayments on muster rolls should be made as expeditiously as 
pmisihle. Each payment shonlcl he made OT witnE'si;erl hy ihe official of 
nighest. standing available, who shoulcl certify to the payments in<livi
rlnally or hy g-roups. 
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Measurement Books. 

201. 'l'he Measurement Book must he looked upon as a most impor
tant record, since it is the 'Lasis of ull accounts of quantities, whether 
of work done by daily lalxmr or hy the pieco or by contra.ct, or of 
materials received, which have to he counted or mea'llired. The descrip
tion of the work must be lucid, '40 ns to admit of easy identification 
aud check. 

Detailed measurements may he di'4Jlf'ni:ecl with in the case of periodi
cal i·epnirs when the quuutities are recorded in efficiently. maintained 
Stnndal'd Mea1o1urement Bocks. 

Detailed measurements may also he dispensed with in cases in which 
po.ymont'4 on account for work actually executed are made on the certi
ficate of a responsible officer (not lielow tlw rank of Subclivisional Officer) 
to the effect 1:hat not less than tho 11ua11tity of work paid for has actually 
heon done, antl the officer granting i;;11ch a ceit:ficate will be held person
ully responsible for any overpayment :.-hich may -occur on the work 
in consequence. Final payments may, however, in no case he made 
without detailed measurements. 

8imilarly the detailed mea1mreme1•ts may be clispensed with in ccn
nection with tho works clone on lump sum coutrncb1, if a responsible 
officer ( uot below the rank of a Huhdivil'lional Officer) certifies in the bill 
that by a superficial and general mc:umremN1t or in some other suitable 
mrthod, which shouhl he specified, lie hnR i;1utisfied him~elf that the \•alue 
of the wcrk done i11 not leMs than n specified amount in conformity with 
the contract ngreement and that wiih Hle exception of authorised addi
tions and ultcrntions the work hus been clone according to the prescribed 
specification!!. Detailed men1mrements must invariahly he taken in 
respect of additions and.alterations. 

202. 'fhe SuperintPnding Engineer is requil'ed to see that Measure
ment Book11 are carefully kept and lI'('llsurements properly reccrded, and 
that they are complete record"l of the actual mea1mrements of each kind 
of work 1lone for 'tl1ich certificates have been granted. 

WORKS ACCOUNTS. 

A.-Ceneral principle. 

203. 'l'he Divisional 01ficer Rhoulll utili11e the reool'ded transactions 
of th<> f'OM1 of the work us n means d l'ontrol. Hi<1 1)('n1onal knowlf'dge 
of the exrcutiYe ul'l'angrmeuts fol' the e:i.el•ution of n wol'k, and of the 
adual progieMS of work, mn,,.t he "'upplementell by u comparison, 
mmdhh- of tllf' r1111t as ret•or1h•il in the u1·c•o1mtR with the Yalueo receive<l 
iu the 'sirnpe of w01·k done. 111 the cul!lc of larger works, especially 
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where the period of construction is a prolonged one, this mont,hly com
parison is obviouMly impossible unlesfl the total cost i11 split up into 
convenient parts in such a way that. aA far ns possihle, the coi;t of ench 
distinct part may be compare<l with the work done thereon. '!'his 
comparison should he made in connection with the examination anil 
review of the Works Abstracts aml Register of Works. 

204. In tl1e case of recoverable charges it 11hould be seen particularly 
that. the cmitractorR or otherl'I, on who11e hehalf the charges are incurmd, 
do not get the benefit of any concession to which they woul<l not he 
1•1d.i1le1l lf they had themseht?s iucuJTed the charges. 

B.-Labour engaged through Contractor. 

205. The payment of daily labour through a contractor, instead 
of hy muster roll in t11e mmnl way, is ohjectionahle in principle. In 
a oase of great emergency, it may sometimes be fmmd impossible to 
employ lahour othe.rwise than through a contractor. Shoulrl it he pos
sible, in !mch a case, to dete11nine the quantities of work 1lone after 
its completion or at iniervals <b1ring its progresR, it is e:xpe<lient to 
pay the contractor, at suit.a.hle rates, on the hasis of work actually 
l'Xecm1.ed. Rut. if, a!l in the caAe of urgent repair of canal hreaches, 
this met.hod of payment is not practicuhle, it is pennissihle to pay the 
contractor on the basis o£ numbers of labourers employed, day hy <lay, 
l1is own profit or commission heing either included in the rates allowed, 
or paid separately in lump sum or 11t a percentage rate. 

c.-Bills and vouchers. 

(i) Forms of Bills and Vouchers. 

206. The authorized forms of hills and voue.hers are the following:

(a) First and Final Bill, Financial Rule Form No. 13. 
(b) Running Account Bill A, Financial Rule I~orm No. 14. 

(c) Running Account Bill B, Financial Rule Form No. 15. 

(d) Running Account Bill C, Financial Rule Form No. Hi. 
(e) Hand Receipt, Financial Rule Form N~. 17. 

The use of the forms is explained in the following rules and a few 
explanatory foot notes are printed on the forms. 

207. First and Final Bill, Financial Rule Form No. J.l-This f'orm 
should be used for making paymentR both to contractors for work a111l to 
suppliers, when a single payment is made for a joh or eontrad, i.P.., on 
its completion. A single form may be used for making payments to 
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several payees, if they relate to the same work (or to the same head of 
account in the case of supplies) and are bilfed for at the same time. 

208. Running Account Bill A, F'inanc-ial Rule Forrn No. 14.-'l'his 
form is intAnded for contractors for work only. It should he usAd (1) if 
it is proposed to make au advance payment, or (2) if an on account pay
ment is to be made but au advance payment already made for the Hallie 
work is outstanding. 

This fonn is not to be used if a secured advance is to be made 01 if 
1mch an advance is already outi,itaucliug against the contractOl' in re11pect 
of the !'lame work. 

209. R11nning Account Htll B, Financial Rule ·1/'or1n No. 15.-This 
form is ahm intended for eontractors for work only. It should he used in 
all cases in which seemed advantes are to ht> made or are already -out
sta.ndiug, in r1>spect of the same work, against the contraC'tor. When this 
form is UHed it Rhould alHo he utiliRed for making ou account and advance 
iiayments, if any, in respect of the work. 

210. H11nni11{1 Account Bill C, Financial Rule /<'orm No. 16.-'I'bis 
form is uRed both for contractors for work and for suppliers. It is 
intended to he used for contractors for work whe11i only on account puy
mentH aro mnilo. It is not to ht• nl't'<l if a secured ad~ance or an 

advance payment iH to he made or if such an advance or advance pay
uumt in rt~spect of the work is ouh1tuuding aga.inst the contractor. 

211. Pinnn01~tl Rule 1"or111 No. 16 is the only form of Running 
Acl'onnt hi11R which is 11uited for trausadious with suppliers. Form 
No. 15 is tht> ouly form whiC'h provides complt>tely for nll l'lai;ses of run
ning arn:·onut transartionl'I with contradnrs for work. If a secured advance 
is uot outf.itauding, and if it is not proposed to make such au advance, the 
tiimpler Form No. 14 will Rerve the 1mrp0Re. Similarly, if no adva.nce 
payment. is outstanding antl if it is not proposed to make such a payment, 
t11t> Rtill !'limplPr Fonn No. 16 can ltt• used. The form to be m;ied on 
each occmiion 1-1hould ht> the one most suitable for the correct exhibition 
of the Rt.ate of the contractor's run~ning a<·couni both before ancl after 

\ 

111<• tmmmction, rt>ganll&iR of t11e i'orm or forms which may have been 
uHCrl for any previous payment or advance. 

212. /land Nt'ceipt, Finanrial Rule Form No. 17.-'l'his it1 a simple 
form of votwh<>r iutNull'cl to_ ht" usl'd for all mii;cellaueous paymt-nt.s and 
advances, for which none of the Rperial forms Nos. 13, 14, 15, and 16 is 
suitable. 

213. Arrount of Petf,IJ Co11tractnrs, Fi1ianrinl Tlrtlc Form No. 18. 

A commli11at1•1l 111011tl1ly ac·1·ount of ull pt>tty rontrartorH t>llT}1loyed on the 
sa.me work m· 1w•\tion of work may foiOlllf'timl's hi' lll'l'Jllll't>d in prf'ft>rf'twe to 
a HE'p1~1·ate hill f <lr Ntc•l1 1myee. 'l'he gt•twml adoption of this proC't>dure 
is not permissible, hut wherever it is desired to continue it, Form 
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No. 18 should be userl, auil the following im1trnctions should be strictly 
observed in aclclitiou to those prinfoil on the form itself as footnotes:-

(i) 'l'his form is intended solely for on account payments. It makes 
IIO )»"ovision for' ndvn.nc•es, aclvance payments, iSSUeK of 
materials, ar any other 1·ef'ovt>rahle payments to contractors, 
anil shoulll not he UHP<l if any surh trirnRaC'tions oC"cur or are 
probable. 

(ii) No contractor should be treated as a petty contractor if a separ
ate account in one of the Running Account Bill forms is being 
maintained for him ill' connection with some other work. 

(iii) If after a contractor's account has been maint~ined in irorm 
No. 18 for some time, and the continued use of the form 

becomes inadmissible irnder clause (i) or (ii) above, the account 
should he removed from this form in the manner described. 
below and thereafter the appropriate form of Running 
Account Hill should be used:-

(a) In the Petty Contractors' Account a special entry should be 

made as uncler, immediately below the entries in columns 7, 
13 and 14 against the line " Grand Total "'?-

JJotluct up to date" Value of work done" and " Paymenl11 
made " relating to the account of contractor .................. , 
transfrrred from " Petty Contractors' Account " to his 
personal ledger account. 

(b) When a Running Account Bill is prepared subsequently, the 
transferred figures of " Value of work done " and " Pay
ments made " should bl' incorporated therein in the same 
way as if the trausactions hntl, from the very beginning, 
bt>en hilled for 011 one of the !tunning Account Hill }~orms. 

(ii) Preparation, Ezamination and Paynient of Bills. 

214.~ B ore the Bill o:f a contracton-!ii prepared, the entries in the 
Measurement ook relating to the lleticrip'tiOh and quantities of work or 
supplies should scrutinised by the Subdiv1 'onul Officer and the 
calculations of " ntents or area " should be c eked arithmetically 
under his supervis1 The bill slwuld then be pared from tho 
measurement entries, in e of the forms prescribed in ules 206 to 213 
applicable to the case. Tli ates allowed should be ente by the Sub
lJivisional Officer, either in th bstract of measurements, o "n the bill 
itself. Full rates as per agreem t, catalogue, indent or ot order 
should be allowed only if the qualit f work <lpne or supplies m~e is 
up to the stipulated specification. 'Vhe the work or supplies faft' short 
of that standard, and under the agreement · is permissible to make a 
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nnal payment i£ the contract is 1leterminecl, or an on acceunt payment it 
thE> contract is to run ,·ouly i,urh a fraction 0£ Urt"'h1ll rate should be 
allowed as is ('Ons' ~reel rPa:.onnble, with chi~·1l to-the work remain-
ing to be <lone cl tlie general tl:'rrns of tl~greement. 

1. If the ,Contr.i.~t ngrecmeut does 11 specify the rates to be paid for the 
1eveml dnsqes·of work or supply, 'Im !'rely states tl1:1t die e'tima..ted ratl's, or 
a ceftRJ.f percentages b1>low or v1· them w1ll be allowed, M:. should be 
that the 11tandard rates adtipt !LTC those of the '!anctioned estimate 
m f'erce at the time the reement was executed, or, if the cemont \v,is 
prl'cedetl by a tender, on e date the tender was signed by the contractor. Sub-
sequent sanctions to 1ginal or revi<ted estimate'! have n~ l'.'ffect on the term11 
of such an agreern . If no sanctioned £stimate ii · e>.istence at the time of 
s1gnmg the agr ment or the tender, IL!! the 1· may be, the rates rnynble 
for each ite f work 11hould be specified, as 1y refere11c13 to an estimate not 

is meaningless and cannot be octed upon. 

a general rule, payment for suppiies is nnt permissible until the ~tore'! 
en received and surveyed. 

The Local Government moy, in any speciul case, per:mit payment on pro-
duction of a railway receipt. · 

215. Before Bigning the Bill, the Subdivisional Officer should com
pan> thP qual1titieR in t11e hill with thoc:r rccordf"il in the Ml\asurE>ment 
Book and see that all the rates are <'Ot"re~·tly entered and that all calcula
tions have b£'en chPckt>d nri.thmt>tirally. ·whl"n the hill is on a runninll 
account, it should ht> compared with the previous hill. The Memoran
dum of Paymentci 1)1,ould,theu he ,m~de up, any recovE>rieci which should 
bl~ made on account 0£ the wm·k or supply or on other accou'hts, being 
1d10wn therein. If the 'Sub<livisional Officer is empowered to pay the 
bill, he should then reC'orcl u formal 1my order sperifying, both in words 

and figures, ouly the net amount payable, though the payee 11hould ht> 
required to acknowlE>dgP in his nC'quittan<'e die gross nm~nt payable 
inrlusivP of the rE>coveries mndE> from thE> hill. 

1. Jn Ca}cu}atillg the value of each item of 'l\Orfc the nmrest 1Wlll3 should be 
tRkon, pies one to five being i11;nored, and pies siJi; to elevi:;n tnkPI1 as one anna; 
but pies must not be omitted from the rntes. 

2. Whenever frnctions· of a rupee occur in the totals of contr.actors' l•ills or 
in the ruse of supplies chargeable to more than one e~timate, in the totals 
C'hargeahle to earh l'stimntP, fractions less than hnlf mny be 4jl1sregarded, and half 
a rupee and over taken as a rupee. ' 

3. If the contract is for the rompleted items of work and, nndl'r the prod-
11ions of Rule 2.12 the contr11rtor 111 required to obtl)in mnteriols of .\l\y dei.cl'iption 
from Government, it should be seen that th1a C'ondition is being l'Omphed witl1 
and that necessary rl"t'overies of the coAt of the rnatuinls rnpplied to him, He 
being mnde in accordance with Rule 235. In surh a case it ii. not perm;s11ihlo 
for the cO}ltr~ctor to ohtnin the mnterinls otherwise, u~le'!ls, in a cnse of emer
gency, the supply' has f>"Jeu entrusted by the Div1s.ional Officer, for record<':l 
reasons, to the contractor himRelf, at suitable rotes. 

4. Before signinp; a first nftd finnl bill, or the first bill on n running ;i.ce'>unt, 
the Subdivisional Offirer should A<'G that tlie relevnm; measurement •'ntries Wt're 

marked as pertaining to such bills by the person taking the meMuremeats. 
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216. If 'tho Suhclivisional Officer is 11ot empowen•d to make the pay
ment, the bill should oo submitted (with or without the Measurement 
Rook as may be prescribed) to the divisional-office where the payment 
will he authorised by the Divisional Officer after the necessary scrutiny. 

" " 217. From t11e MPasurt>ment Book all quantities should be.clearly 
traceable into the documentR on whil'h pa.yments are ~a.de. ,.When a hill 
is prepared fo1· the work or Rnpplies measurt'ld every page <'Ontaining tht'I 
dPtailed meaNurPment must ho invariably Rcm·ed out by a diagonal rrd ink 
line, ancl when the payment is made an endorsen10nt must be ma.de, in 
red ink, on thP abstra1·t of meaHUI'P1Ut•ntK, giving a reference to the 
number and datp of the vonl'her of payment. 

I. The document on whi<'h pa;)mtmt is made should im'ar1ably sbow, m t.he 
spact> provided for the purpose, the number and pnge of the Measnrement Book 
m which the dti'lailed measurements are reoordt\d, n~d the date on which the 
moasuroment was made. 

218. (a) Payments for work cloue or 11upplies made on a running 
account should ordinarily bf' made montl1l,v. Uoth the " quantities " 
a'nd " amount " of eac•l1 di1d.inct item of work or supply i.houl<l be shown 
Rf'parately in thf' bill, f'XC'f'Jlt in the ca.He of a1lyance payments when 
q11antitie11 nee<l not be specified . 

• (1J) 08u<·h paymentR 11hould he trPatf'cl as pttyp1e>11ts on account, 11ubject 
to adjusttneut in the final hill whil'h should be drawn, in the appropriate 
fonn hu\ priJLLPil 011 yellow paper, wlll:'n the work or 8Upply iN l'ompleted 
or the rurµ1ing account is to hf' l'losed for crlher reaimns. When a final 
pa,.vment)11.!Ilade011 a rum1in~ ncc·ount, tht> payE't>, if ht> i11 able to write, 
slwuld a1Jd in hi11 own handwriting that thr puyment is " in full settle
ment of all dE'mumls." If the payee is iJlitE'rate, or is ui.ui.ble to write 
l>f'yoncl sig11irig l1is namt>, thebe words sboulil he filled in by. the offil·er 
m1tking thP payment. 

I. If tbe <:ontractor refuses to give 11-11 nckqowl«'dr,.'lnent to the effe1·t thRt 
the pnyment made to him was in full settlement of all demands, it is not neooa
sary to insist on ohtai1,1ing a qualified acknol'lledgmout. 

NoTB.-A form printed on yellow paper is ue\•er to h~ used rxet\pt for final 
poyments. 

(r) A separate running a<•(•ount iK maintainPd in l't>t:1pet·t of eat•h c·o11-
tnwt ~ 'l'rauRadiou rt>fating to two or more Hepnrate wo:i;king t>Htimatt>K 
i.l10ultl not l.lf' brn1.1ght on to U1P RamE' 1·m111 i11g aeeount; they Hhould, 
therefore, 11ot hi' 1·ovPrP<l hy a HiuglE• eo11tr:11•t. 'J.'ra11Ractions rPlating to 
two or more 11e11arate part!! of thP ~ame working eMtimate, for wh i<"h 
separate wm·ks abstracts are preuaretl under Rule ~{;8 should also appeur 
in separate running accounts. 

219. (a) T(,the RyMtem of making advance payments to coutractorR for 
work }1aR hPPU atloptt>d, c·e1·J.,ifi.1·atP 2 printed bn ·nuuniug A1·1·onnt Bill A 
or TI, ~s tl1e m1110 me.y be-; ru~urt,,lx• 1n1-,"11e>il hy th<' 8uhdivisional or Divi
sional Officer, and the lump 11um amount paid on account oi each item 
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should be specified agaiu1ot it in Part I of the bill. l£ a sE'cnred advance 
has been previously alloweil to a contractor on the security of any 
materials and such \Daterials have been used in the construction of an 
itf•m, the amount of the a<lvauce pnymPnt for tliat item shuuld not E'X<'eE'd 
a &um equivalent to the value of work done less tho proportionate 
amount of secw.e<l advauco >ulti.matt;ly recoverable on account of the 
materials use<l. 

(b) Actuul measurements should, however, be taken at the earliest 
opportunity, and when this has been do11E', the lump sum payment& 1n·E'vi
ously ruade on account of the items of work concerned shoul<l fi.r&t ht> 
adjusled in full, so that thE' contractor may not be paid twiee over in 
rE'spect of the sam<fq-uantitie~ of work. Uelnys in adjusting advancE' pay
ments should be investigateJ, and adjustments made otherwise than by 
crediting the value of work actually mt>asure<l, should be Rpecially lookml 
into as being prim,O, facte indicative of overpayment in the fi~t i~tauce. 

220. When &icured advances vide Rule 221 (a) are allowed by the 
Divisional Officer to a contractor wlwse contract is for :finished work, it 
l:!hould be set>u that au Iu<lenture in l<'inancial ltule }form No. 19, has beet; 
signed by the c•ontracioT, and a detailed account of the advances must be 
k<>pt in Part II of Running Account Bill B. There should be r.eparate 
entries, in re!!pect ot each elass of materials of the quantities breugh.t to 
i.ite by the contmctor and the amount advancecl under the orders of the 
Uivisionuf Officer. These advances must be r<>covered by deduction from 
tJ1t> contractor's bills for work done as the materials are used in "co11struc
tion aud the items of work in which tlwy are used are billed for on tlie 
hasis of actual measurementfl. Parts I and II of the bill ~hould hEt &:,m
pared to see taat this order is being complied with. As recf)verit>::. nr<' 
made, the outstanding accounts of thE' items concerned in Part II i-lloultl 
b<' rcduotd hy making deduction entries in the column, " Deduet quan
tity utilii.ed iu work measured since previous llill," equh·alunt to the 
quantities of the materials u1-1f'd hy the contractor on items of work 1>bown 
as executed in Pa.rt I of the bill. 

NorE.-No re90rd should be kept in Mensurement Book!! of the .11ua.11titi~ '>f 
th<' matt>rials, t.ut certificate 3 printl'd on the bill i.hould bt> i.igned by the Sub
d1vuuonal or D1visionnl Officer. 

D.-Aid to Contractors. 

221. .\dvaut·ei; to contmctors are us a rnle p1ohihitet1, and 41wery 
endeavour i-hould h<> !llj.Hle to maintain a "yistem undPr whi<·h no paywN1ts 
are miulP E'x.t'<'}lt for work actually done. E¥.ceptiom1 ure, however, 
permittPd in the followin~ cases:-

(a) CasN1 iu whirh a contractor, whose C'QJ1't:ract ~for finish('(! work, 
l'Pfluin·~ nu advance on tho scctl~ly ot rnutt>rinl"I lnoug11t. fo 

biir. Executive Engineers way, in inu:h <"Uses, sanction 
6 
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advances up to an amount not e}..<'<•edi1!g 75 p£'r cent. of the 
value (as assessed by themse]ves) of such materials, providt•d 
that they are of an impf.'ri8l1ahle nature and that a formal 
ag-reemeni is drawn up with the contractor under which Gov
E>rmnent 1>ecm'P8 a lien ou ihe materials and is f->afog uarded 
against losRes clue to the eonh artor iiostpouiug· tho execution P.f 
the work or io the i,Lortage or misuse of the materials, and 
ag·aim1t the t>xpense m1tailed for tlwir proper wateh and safe 
custody. Payment of such advanct's should be made only on 
the certifi<'ate of an offiC'er, not below t.he rank of Ruh<livi
sional Officer, that the quantitiPs of materials upon which the 
advances are made have actually been brought to sitf', i1lat ihe 
<'outractor has not previoui>]y received auy advance on that 
security and that the materials are all required by the con
tnidor for use on items of work for which rates for finished 
work have bPen agreed upon. The officer granting surh a 
certificate will be held pPrsorntlly responsible for any overpay
ment which may occur in com.equence. 

Hec·overies of advances so made should not he postponed until the 
whole of t})(' work entrusterl to the contractor ii. completed. 
They should be ma<le from his hills fol· work clone ali the 
materials are used, the necessary deductiom1 beiug ma<le when
evrr ihe items of work in which they are used are hilled for. 

(b) Cases in which, in the iuter.-st of works, it is absolutPly necessary 
to make petty advance. In such ClH1es advances up to Its. 50 
may he allowed by subordinates. 

(c) In all other cases only with the sanction of GovernmPnt, which 
may, in exceptional circumstances, authm·ise such ad vauceH as 
may he llN'mf'o(l indispt-nsul1lr, takiug the necessary p!\>cautions 
.for securing Government again~t los!:l and for preventing the 
syF>tem from hecoming general or continuing longer tiian is 

absolutely essential. 

222. It is necessary sometimes, in the iuterest of work, to engag-c 
labourers or conh'a«tors or to incur other lia l1ilities ou beha'lf of the 1·011-

tra<'t"or ronrernl"d, with a vi,iw to complete work which he has neg-lPct.ed 
or failed to complete. Iu such a cai;e it is pennissible to spend Govern
ment funds 011 bc>half of the contnwtor in acC'o1'<1nm•e wiih tl:e tN·ms of 
agreeni"eut. Otherwise, 110 advance or recoverahle payment should Le 
made to or on behalf of a contractor nor e.houlil finnucial aid be givt>n 1 o 
him in any form, except in accordance with Rule 2..21. 

I. For rules relating w the issue of materials to contractors, see rules 232 
and 233. 

2. With a view to avoid subsrquent dispute, with tho contractor, suitable 
intimation should be sent to him (1) ns soon as action is tukcn under this rulo, 
and (2) eui>seq"'ucntly, as charges are incurred on his account. 
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E.-Work-charged Establishment. 

223. W orb establishment will include such Establishment as is 
employed upon the actual executiou, as dii,;iinct from the general super
vision, of a specific work or 0£ suh-works 0£ a Rpecific project 01· upon 
the Huborclinate supt•rviHion of the departmental labour, storms aud 
machinery, iu counection with bUch a work or sub-workt1. When 
employees borne 011 the temporary estabfo1hmeut are employed on work of 
this uature, their pay 1:1hould, for the time liciug, be chargc1l direct to the 
work. 

No1·E.-Compcte11t authority mny wnive the rule, which prescribes that work6 
<'stnblishmcnts must bC' employed upon a specific work, and to determine in 
such cases the proportions in which the c.'Ost of buch establishment shall be 
allocated between the works concerned. 

224. 'l'lie cost of Wol'k establishment must be shown as a separate sub
head of the ei;timate. 

(a) Condition8 of Employment. 

225. In all cases, previous 1mnctio11 of the Divisional Officer or the 
Superintemliug EnginePr, as thf' <·a11e may be, iR neee11sary whicl1 should 
specify iu rcispect of each awointment (1) the consolidated mte of pay, 
(2) th.i period of i;a11ction, u11<l (3) the full 1mme (aH given in th<• e11tiwate) 
of the work ancl the nature of the duties on which the man engaged would 
bo employed. 

226. Memliers of the work-eharged eHtabli!ihment are not entitled to 
any pension or to leave salary or travelling or other allowances except in 
the following casl'I! : -

(a) Wound and other Extraordinary Pensions and Gratuities 11-re in 
certain cases admist!ible in accordance with the pension rules. 

(b) Single railway farf'R or the actual nece:-isary coi1t of travelling 
may hf' allowed hy tlu• Divisional ( lffi<'er £01· journeys 
performed (I) within t11e juriinlict ion of his Loi al GoYernment 
01· to and from a 1listrid of Foreign State or 8ettlement adjoin
iu.~ his 1livisio11, uml (2) in the interest of the work ou which 
the men are emplo,yetl. 

(c) Grain compeusation allowance is admissible to men who arP draw
iug mte1:1 of pay whieh lmve bf'en fixed with reference to normal 
circumstances. 

1. Thi11 rull• is uot iutendt'l.l to interforo with the discretion of the Sulidivisionn.l 
Officer to grunt short ca&uul loani 011 full pay or on reduced wages bUbject t•> 
t1uch p;enenil rules rep;n.rdinp; the grunt of ca&ual k•avo to ordinary l•stublislunents 
ns may be prescriht,11 hy the locnl Government. 

2. This rule does not npply to uwmbers of tempornry establishment enter
tn.inod for the general purpCISt>S of n. di,·ision or ~nbdh•ision or, for the 1•urpot10 
of the general supervision 1111 distinct from ~he nctunl execution of work. Tho 
le1tve snlaries, tmvPllinp: nllowance 11ml otlwr nllowant"CR of such establishmsnts 
am reguJn.ted bl ~hti rules applicable to tein~rury establishment.a. 

6A 
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(b) l'ay Bills. 

227. Wages oi membel'R oi the work-charged establishment should lie 
drawn arnl paid OU l!'iuaucial Uulu }'orm No. 20 " l>ay Bill of vVurkt 
clrnrg·e<l Establishment " which is a combined pay bill and ac11uitta11cu 
roll form. A consolidated bill in this form should be prepared monthly 
cit her for tlrn whole subdivision or for one or more sections oi' it, nl'f may 
he convenient; but the name~ nnd claims of the entire estahlishrn('nt con
cernrd, iucluding absenteeR, should he Hhowu in each hill. N a1nes 
should be grouped in the hill hy works on which the men are employecl, 
;;unction to the entertainment of the establishment should l!e quoted in 
cuch ease, and the Subdivisional Offif'nr should oertify, in the space 
provided for the purpose, that the men were on duty during the i1eriods 
shown against their names, each man being employed on the work and 011 

the duties for which his appointment WHR sanctimrnd. 
1. Deductions on account of fines, income tax, etc., should be shown by 

special entries against the names concerned. 

2. lf the acknowledgement of an individual cann()t conveniently be obtained 
on the bill itself, it ruay be obtained Reparately on ii Rand Rl•ceipt (l<'iminci1tl ltule 
Form No. 17) which should then be attached to the bill as a sub-,•ou:chor. 

228. l1ay bills may be signed at any time on the last work.tug day of 
the calendar month in whicl1 t.lie wages are earned, though they are not 
due for payment before the first working day of the following month. 
Wheu, however, the services of an individual are dii,;pcnsed with, it is 
permissible au<l advisable to settle up his account at once. 

(c) Unpafrl Wayes. 

229. Wages remaining unpaid on a passed bill, 011 the date fixed for 
the closing of the accounts of the month, may bu paid subi;equeutly when 
claimed, the procedure described below being observed:-

(a) Items remaining unpaid 011 the monthly bill should be ente1·ed 
in a simple register, full particulars of the charge, including 
reference to the hill heing noted in theTegister. 

( l1) Subsequent payments shoui<l be made on Hau<l lleceipls, refer
ence to the bill in which the charge was originally iuclmled, 
and tlie particular item thereof, being quoted in each case. 

( c) When making payments of aneurs suitable uotc·s of payment 
:ohould he recorded again-;f. the original entriel'I in the register. 

(d) 1'uwelli11!} Expenses, 

230. No bills need he JH'Pparnd itl':rimpport of claims for truvrlling
expenses. Payments should he made on Hund Ucc~)ipts whid1 should 
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~t :!'ort h all 1 he ueceRAary pm ticnl.uR of 1 he jomnPy perlorme<l and of 
1 lair- <'XP<'ll!!Ps claimed and shouhl he rountersi gnNl hy t hP Divisional 
LlfficN p1·ior to payment. 

F.-lssues of Materials. 

l.-GENBRAT .. 

231. J-;suPs ot materials to works, wl1ether from'stm•k, or hy pur
chase, hansfe1, 01 mauuiachuo aie dl\ idecl into two classe-; :-

( l) ].~.mes to Contractora.-Issues of materials to contractors with 
whom agreements in respect of completed itemR of work<1, 
i.e., for both labour nncl materials, have been enterecl into. 

(2) b.~ura direct to lV01·k.~.-Issues of materials when wm·k is clone 
departmentally or by contractors whose agreements are for 
labour only. 

II.-'l'o CoNTnAcToRs. 

(a) General Conditions. 

232. (a) 'l'h<' iR<1ue of materials to contrac1ors who ha>e contmcted 
for completed items of work is generally permiRsible only in ihE' follow
ing circmmifonces :-

(i) when, under the operation of Uule 183, it is nec·e-;1mry 1o retain 
in the hnucls of Govt>rnnwut the 1mpply of imporh><l mate1 ials, 

(ii) when, in the interest of work, or with the object of utilisin~ 
l:'Xisting stocks of mnteriuls, it is desimbl<> iu 1<>tain in th<' 
hands of Government the supply of certain othe1 matPrials 
us well, and a condition t(l this effect haR bl'<'n inserted in 
the contract. 

(li) In both cases the contract shoulcl specify (1) the mate-rials to 
he i.uppli<••l by Government for U<ie on the work, (2) the places of 
1lPliVt'l'Y all!l ( 3) the mtE'A to he> d111rgPil .. to the contractor for each 
<lescript ion of material; and the contractor Rhould he held respon;;;ihle 
for oh1uining from Oovennnent nll fmch material'> required for the work 
and for mnking payment therefor, bv deduction from his hills, nt tlrn 
rnt<'fi flJW<"if:ed, regarclless of fluduatious in the market rntes or in the 
Rtork rntPH of tl1e di>ision. 

1. Tho raif''I to he chnrJ!ed to the rontrncton for woterials to ho BllJ.>plietl 
11ho111<1 he definitc>ly t.pc>1·ified, vngu£• quotations, l'.!J. 1 '' nt RtoC'k 111t~a ., IM'in~ 

ny111do1l; nncl if i11il'l11ling c-ontrnct•Al'tl had heen toltl thnt the mritPrinls would 
!Jc> 1mpphed nt " eartaiu rnte nml ni..11.ctl to tc11tlc>1 on that nssumption then thnt 
r·1t" 11h1111ll lw adlwred to iu the contract. 
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2. Rimilarly, the rates to he allowed to the contractor for items of work, 
should he definitely i;tatAd. Hut 1£ for any 11pecin1 rPasons, the contract provid• 
fur the payments for work done to he made at :;. specified p(1rcentage below o.r 
above the rates entered in the sancti0t1ed estimate of t.hti work (or the s<lhedule of 
rates) it should be stated in clear terms in the eontract that the deduction or 
additions as the case may be, of the percentn.ge, will be e:iiculnt••tl on the groRs, nml 
not the net, amount of the bills for work done, nnd in fixing the percentage ·it 
should he borne in mind that the calculati'lnR will be RO mndo. 

(r) No carriage or incich1ntnl charges are horne hy Government for 
movi11g the materials heyond the place where the contractor has ugreed 
to take delivery thereof. 

233, (a) As a general rule no other materials sl1ould be suppliecl 
to such contractors for use on works, hut this restrictiOIIl may be waived 
hy the Suhclivisional Officer in respect of petty issues (at full Issue 
Hates) of materials from existing st.ocks, not exceeding Rs. 500 in any 
month for any one contract. 

( b) If at any time subsequent to the execution of a contract on a 
through rate hnsis, the contractor desires the issue to him, for use on 
a work, of materials which exist in Government stock but the supply 
whereof hy Government was not providerl for in the contr:i.ct, the material 
shoulil not. he issuNl excej)t with the express authority of the Divisional 
Officer who should specify in •each cuse the rate to he charged for the 
materials inclusjve of delive,ry at the place where they are store<l. The 
rate charged 11l1ould be the market rate prevailing at the time of the 
supply or the Issue Rate, wl1ichevor may hri grnnter, and no can·iage or 
incidental charges shoulcl he borne l1y Government in connection with 
the supply. 

1. The iutention of this mle ia to prohibit t.hf' supply of materials to contrac
tors with the object of giving· them financial aid, vide Rules 221 and 222. 

(c) Issues of stock materials to c1 •ntrnetors fol" bona fide use on works 
are exempt from the usual charge of 10 JlPl" cent. on nncount of super
vision, storage and contingencies, which is made when stock materials 
are sold to the pnhlic [llnlo 1:18 (c)]. 

234. All materials required for issue to a· contractor under the fore
going rules should lie, made over to l1im as soon us they are received. 

( b) Accounts Procedure. 

235, The recovery from a contractor on account of the cost of 
materials issued t.o him for u11e on n work 11houM orilina.1·ily he made 
by dc<luct.ion from t.he first hill authorising· an aclvanco payment or an 
rm account payment to him for th(} work, Shoultl, however,. a lump sum 
recovery he undesimhle in any case, tlw Divisional Officer mny permit, 
for recordell reasons, the recovery lo ho effected gmdually as the 
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material!! is~uPcl to the contractor are nrhially usf'd in con!ltruction and 
tbf items of work in which they are usetl, are paid fo1 whether by an 
advance i;.>ayment or hy n.n on ucrount payment. 

236. As the issue of materials to contrartors under the foregoing 
mies is permissible rmlely for 1he bonti jid-c requirementi; of Government 
work!!, Ruhdivisional Officer<1 <1hould make 1mC'h urrange-ments as may 
he deemed suitalile for limi1ing 1he totnl issues to a contractor in con
nection with u particular ~mk, to the reiumnahle needs of that work. 
ThiR prernution is particub1ly nf.'cessary when the rates at whirh any 
materials are isimecl undf'r ltule 2:32 urn lower than the prevailing 
ma1ket rotes, or the latt{'r arf' C'xpectecl to ri'le uppreciahly. In such 
cases, if the transactions art> of any importance, the use of Financial 
U.nle F'orm No. 21 (11 itlwu I c.tlm ") is 1 ermmnenrlf'd for watcl1ing tliat 
the aggregate of the quanf itieR of a11y or all materials isRued to a ron
tmctor from time to timl', for use on a work, temains within the esti
mated requiremeutRo of his rontract. 

(c) Return of Rurplus Maten'als. 

237. Gov1>rnmPnt does not und1>rrake to take over from C'Ontract.ors, 
whei hP.r brfore or ofter the comple1 ion or determination of contracts, 
1-1urplus mate-rials which were 01igi11ally procured by the contractors for 
tliemse-lvl'R or were i<1suNl to thC'm :mil charged to their accounhi. Such 
materials are the prOJlf'rty of the rontrartors and ran be taken over by 
Gover111111>1lt if reqnirC'd for U"le on otl1P1· works in progre-ss, ouly by 
Rp<>rial n.rrang('meuis nncl at ihe })l'evniling market rates. If the 
materials wf're origiually supplie1l h.' Government the price allowed to 
the coutractor on rearq11isit ion should not exrPe<l the amcuut charged 
to the contractor. 

1. Contractors are, however, not nt libt>rty to remove from 111te of works 
without the written permission of the Divisional Oflkor materials "hich havd 
been issued to thorn for use on a work, nnd a stipulatmn to tb,is effect should 
ord111nr1ly he entered in tl1eir agre1.>me11t. 

(d) Tool8 a11tl Plmit lPnt for me. 

238. The RulPR 2!32 to 237 do not apply to tools and plant. 
Article!! borne on the Tools awl Plant nr<'otmt of the clivision may, in 
nr(',or1lance with nny local rnlt>-R on fhe suhject, he lent temporarily 
to rontrn<"tors for u~e on Oovernuwnt works heiug exerntecl or main
taiu1>rl by them, nnd it sl1011l1l hP Ree-n tlmt tlH• artirlPR a1·p retunu•d 
without unnecessary delay, and ip good cc>ndition. 



16 

III.-DIRECT ·ro WoRKs. 

(a) Control over ls~ue., of Stores. 

239. The Subdivisional Officer should exercise a rletaile1l control 
over issues of stores direct to works, u.nil. should see that tl1e i!1sues do 
not exceed the reu1mnahle neeils for ench work. In caseR wlwm 110 

detailed accounts are nrnin1.ai11e<l in Finnncial ltule li'orm No. 21 for 
t.hese works, he should make his own mT1U1gt{ments :for main1niniug 
the control over the issues. 

(l>) Dispo.~al of Stt1'pltu Al ate rial.~. 

240. (a.) Materials isRned to" works in excesR of requirements may 
l1e fa1tm1ferrerl ta stock, provided t11ey are serviceable and certain tu he 
required. 

{b) All surplus mnteriah1 at site of works which have heen com
pleted or stopped or on which outlay has been prol1ihited for any con
siderahle length of tinw, should, if likAly to he of use on ct.her works 
within a reasonable time, he transferred to works in progress or hrought 
on to stock account. 

(c) If the surplus matE'rials nre unlikely t.o he of any use wit.bin 
a reasonable time, a list of 1mch mntorinls should he maintained in 1he 
Suhdivieional and Divi11i01ml Office11, ns n 1mpplement to 111e balf-yea1·ly 
stock returns, unless the Superintending Engineer com1ider11 this 
unnecessary. 

(d) Materials returned to store 01· transf<'n·e.-1 to ot.her works should 
be priced within current market rates, any resnlt:a.nt loss l>eing home 
by the work io which tlwy were originally isHue<L 

NoTE.-These rules do not npply to 1mrplns mnte.rin.ls wl1ich were originally 
procured by contractors for themselves or were issued to t.hem and chargo:id off 
'to their accounts. 

(e) Verification of Unu.~etl Balance.~. 

241. UnnRed hnlances of materiuls c]iarged direct to works should 
he verified at least once a year in the manner prescribed in Rules 14:1 
anil 144. WhenevAr this verification is maclo, n report. of verificat.ion 
of the materials Rhould he preparetl by the SubdiviRional Offieer in 
Fino.n~ial ~tule~(ancl suhmit.terl .to the 1li~isional offh·~. Tlw 
fol1owJJl#,' nu•tructi011s shoulil' he oh1m1·vNl m prepnrrng the repol't :-

(a) As no continuous account is maintninecl of the mn.terial11 act.u
ally used in com1tructiot1 1 it iH nece11Rnry first to calculate 
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the quantities of princ>ipal items prohably m1ecl. Thi<1 shouhl 
he done in the detailed sta1ement at the top of the form, 
on the basis of the " progrN1111" of work done on each 1mh
head, such authorized formulre being adopted as may be in 
general use loc>ally. 

(11) Deducting these quantities from the total quantitieR of the 
materials issued to tlie wmk as per }4'inancial Uule Form 
No. 21, the papPr balances of thP unusetl materials should 
next be arrived nt and !l('t forth against line C. 

( c) The actual balances should he entered again agaim1t line D, 
and the differences bctlvePn the actual and paper balances 
should be set forth against line K 'fhese differences sl1oulil 
he priced at the actual rate of cost which shoulrl be declurterl 
from thP total value ancl <1ua11tit1 i·ecorded in the Detailetl 
RtatemPnt of Expenditure of Materials, Form No. 21. 

(cl) The report should then be ccmpleted by recorrling against line 
1i' rt>marks explaining action taken (1) to adjust the differenrt>q 
aR per line E and (2) if the work has been c>omplett'<l to rli-.po11e 
of the surplu11 halanceq as per line D, and hy signing the 
prinh•d rertifico.tes applic>able fo the case and sem·ing out the 
others. 

(e) The clifference ns per line> E may be clue to (i) the adoption of 
ino.c>curo.te formulre for determining the aC'tunl <'onsum11tio11, 
(ii) unreasonahlP wastage, or (iii) shortage in some other 
form. All th<'se clifrt>ren<'eq shouhl be inve111igated. 

242. A similar vprifl.c>ntion of the unust>cl halan<'e of materials must 
il!va1ia.hly he made on Hw rompletion of n work, hut on or befo1·f.\ the 
;mupletiou of o. work, whPn no more muterials are required fo1· 1111e iu 
<'on1druction, slt>pH should first he taken to <lispo11e of all smplus 
mnterials hy transft>-r or sale, so that (1) the accounts of the wmk 
may promptly receive such rredits lUI may hf' ailmissihle, (2) the lmlance 
at llebit of tho suspense- head " Materials" may, as far as po11111ihle, 
repre'lent th<> net C'o11t of the mntE'rialq nchmlly m1e<l in constnirtion, 
ancl (3) 1110 surplus balances, awaiting clearance may be rl'duC'ed tc 
minimum. 

Tht> 1eport in 14'inanrinl RulclF .. rm :N11 fJfJ,j{houl<l in this rnse set 
forth both quantities nncl vnh1e11 fhrougl1out. 

slu,243. If the gm1ettetl officer or 1mhortlinate in clirect charge of a 
.._., the n<'counts of whid1 are kept hy 1mh-head11, is tnuu1fl'rrt•d 
before the nc>counts of it nre clt>'led, the unusPll materials nt site of tho 
wmk Alumld lit> n•rified hy the relieving offi.C'1~r in c>ompany with the 
Jeliev(•cl offi1•er and t11e t'€•port prPsC'rihml in Rule 241 11l1011ld lit' pr<>Jllll't>1l 
hy thP ~ulKlivisiotu\l ( )fficer nml i.11hmittell to the <livisional office. 
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244. A report is required annua1ly of the value of materials at site 
of nll wo1k<1 the nccounts of whicl1 \V1•1·e opt•n 011 the last dny of thP offi
C'ial year. '11)1 is report shoultl be ]ll rpnrecl in ]!'inuuC'ial ItuleJl:.aui1 
~J[ anil submitted to the divisional o:IIice, as on completion of 
work, 'but it iR not neceF11111ry thnt the hulanl'Nl 1'111oultl he verifit'<l ut 
t11e close of ih(' year if-

(1) the wm·k lm'I been under con&tructiou for not more than threej 
months, 

(2) the- aC'counts of the work nre expedecl to he clm1ed withi!I 
three mouth'!, or 

(3) the bnl1mces were verified a1 auy time- cluring the year. 

When 1he halauces are not veri:flecl at the close of the yea.r the.1 
figur1•s against line C, " Paper linla.nC'es of unused materials " of the
report should b~ aA'lumed to he the value of the materiuls, at s1k-, and 
linrs 1l autl E shoulcl he> h•ft blank. 

245. '11he foregoi~1g rules are p1 imarily intPnrle1l for C'ases where 
detailed ll<'<'ounts are kept in Finam·ml Hu le Form No. 21. 111 othe1 
C'asl's tlu• Suhdfrisioual OffiC'er Rhoul1l make his own arrangements to 
veiify the uuusecl balances. 

C.-Works Abstracts and Working Estimates. 

(a} Records of C'ltarges 1·11 tlte TF orks A 11.ttrarts. 

248. The Works Abstra<'t re<'ords in the main aC'tion relating to n 
work during a month in respect of cash, stock and c.ther charges. Ju 
the CMe of :Major Estimates a se-pnrate acC'ount is kept for each sub
head estimated to cost not leM'I than R<1. 1,000, while ilH• expenditurP 
on remaining •mb-heacls is lum]M'd togethl'r. Jn the C'ase of minor esti
mates 1he nccount cf expenditure is 11ot kept by sub-heads. 

The ahf'!tra.ct of the E'stimnt~ may be frn.mecl to Rhow merely the 
quantity and <'Ost of en<'h comple.tecl item of arti:flrer'R work, e.g., lirick
vmrk, or it may be framed to show tha cost of htbour ancl mu.te-rials 
Aepara.tely. The a1lcption of either form of abstract Rhoulil be defl"r
minecl with referen<'e to the mode in whirh it is proposed to <'arry on 
the work. If it is propoRed to C'ontrart for the romplC'tecl item of nri'' 

ret'!I work, surh as masonry, etc., tht"n the :first meutionP<l form of ahst.111 u~ 
will suffice; if it is inteuded to purchase or pmeme material and to 
em11loy labour for construC'tion separately, then tl1e Rt><'<mcl form n1 

ab'ltrart will aclmit of a doRer, easier and eul'lier C'heC'k on the outlay and 
it will therefore he preferable. 
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247. After a ltajor Estimate 111111 been sanctioned it may be decided. 
to make a change in the method originaJly coute-mplated for the execu
tic·n of the wm·k. In such a case the 01·iginal ahst.ract Rhoulcl he recast 
in accordance with the instruct.ions laid down in Rule 246. Tlw details 
of cost and quantities already approved hy compete11t authority shoulll 
hf" rearmngecl and the revised nhstrn.ct shouhl be approved by the Divi
sional Officer. 

248. If ihe numl>P.r of sub-lumds in the working estimate for a. work 
or suh-work is large, it is permissihlEl to breu.k up the estimate into 
two or mon., parts and to tr-eat each part as a sub-work. 

(b) Watch orer LiabiW·ies and Balances. 

249. DishurRing Officers are responRible for keeping a strict watch 
over all liabilities und halance11 under the sus11ense account in the works 
acMunts with a view to Rettle them promptly. ThiR Rhou]cl be done 
at the timed review of the workK ahstrncts and the register of wm·ks. 

Money intfoiputahly payahle Rhould never he left. utq1aid. It is no 
economy t.o JXllltpone inevitable payments, nml it is very important to 
ascertain, liquidate, and record the payme11t11 of all actual obligations 
at the earliest posRihle date. 

250. H any liahilities of works f&re incurred .on behalf of contrac
ton~ uruler tbe proviRionR of U.ule 222, arraugementH should he made for 
wit.bholcling sufficient, hnlances from their hillR or for making necessary 
i·ecoveries from them in. due course. 

(c) Rero1'd of Pro111ess. 

251. Entries of " progress " in the Works Abstract slioulcl be sup
poi-ted hy details in the Rtat.erueni prcwicleod for the purpose on 1be 
revcm~e.of the WorkH Alistrnct form. These details shoulrl be furnished 
by the Bnginet'lr or suborclinnte in ch1nge of the work or hy a.ny execu
tive officer or subordinate detaile<l for the purpose, and shoul<l he hast>cl 
011 entries already macle in the :Measurement Hook. Their compilat.ion 
from me1Ltmreme11t hooks, vouclwrr~ or other i·ecorcls, hy members of t.be 
officp e1d:nhlishment shoulcl not he> pem1ittecl. The kllowing points 
should he specially horue in mincl :--

( i) Only " quantities " nchmlly me111:1urM.l aml pni«il foF 11hould be 
reported as " progreAs." 

(ii) The progress reportecl shoulrl specify the quantities execut.ecl 
" up lo 1lafo," Aet.s of f'l\rlier me:umrements covered or super
seded hy later 011t>11 heing ignored. 
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( h'i) The progress of an item of work shoulrl be RO reportNl as to 
descrihe as npproximntely ns pmisiblo, in terms of the unit 
adop1ed, tho quantities of wm k executed up to the 1equired 
standard. 

NoTF:.-It ie re~'<>gnised that perfect accuracy cannot always he secured in 
making intermediate reports of progress. A fairly relinble record is all that rn 
nP1·<·~Rary, but if the nature of the work makes it impossihle or diffwult to achieve 
th111 in practice, reports of progress mny h<' dispensed with durinp; the progrel!s 
ot con~truction in the following cases :-

(I) If the duration of construction under a subhend iR not (~Xpected to be 
more than three months. 

(2} If the quantities executed are not in the same units RR those specifi.:-d 
in the Estimate, or they cannot he e"pre.>M;d t>ven rouglily except on 
or towards tl1e completion of the wol'k. 

H.-Register of WMks. 

(a) Cr.osING TIIE ACCOUNTS ON CoMrLETION OF 'VoRIL 

252. It is important to close ihe ucconnts of works us soon as pos
Rihle after the <>ctual work of constru<'1.io11 is c>ompleted (.H'e Hull' :l;lol ). 
If there is necessarily any delay in the closing cf tho accounts, it should 
he- seen in particular that further chargei;- ure not incuned without the 
permission of the Divisional Officer. 

253. Before closing the accounts all outstanding liabilitiPR Rhoul<l 
hr- 1li'lcharged and balances in the &URJ>PIIRe accounts cleared. 

(b) CoMPI.ETION UEPOllTs ANn ~1'ATEMENTs. 

254. (a) A consolidated completion fltntement Rhoulcl he prepared 
monthly of all completerl works other than tl10<1e ref<~rred to in C"lause 
( b), the actual expenditure on which is in exce'!s of the sanctioned eR1i
mate hy an amount greater than that wlm.h the Executive Eng-ineer is 
emppwered to pass. This statement shoul1l r.!10w for eneh work or 
group of works the pstimated amount, the outlay and tho l'xcess. In 
caRPR in which the Completion Statement i11 utilised instead of a revised 
estimate, sufficient details must he given, if the excC'Rs is more than 
5 per Pent., to satisfy the authority whose sanetion is neep:.sary. 

(b) A cll'tailed Completion Jtpport in Financial Rule- l<'onn No. 2~ 

neP.cl only ho prepared in respect of works on whirh the outlay has bC'en 
reconlecl by sub-heads-

(1) when, if the work was Randioned hy highPr authority, 1he total 
estimate has been exceeded by more than 5 J)('r cent., ancl 

(2) when, if the work waR sanc1 i01wcl hy tlH• F;x<'cutivc Engine<•r, 
thP total estimate haR heen expeedPcl hy au amount grN1ler 
than that which he is empowered to pasR. 
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This report should give a comparison and explanation of differences 
hetweun tho qua11tity, rate and cost of tho work executed and those 
entel'etl in the estimate and should 11.ention tho names of the enginel•rs 
a11d suLordinates hy whom the work \\us supervised. 

NoTF..-The Suporintcndiug l~ngineer may, if he so desires, require a rletaik•d 
Oomplotion 1-toport to be prepared on the completion of nny other work. 

255. If an excess over m1iimate is not within the Divisioual Officer's 
powerH to ueul with, a Hetaill'cl Completion Ueport in Financial Uule 
Form No. 2:J, shoul1l he prl'pure1l 01 th" item i,1]1ould he included in a 
co11soli1latcd Uompleticu Htutcrncut of \Yorks un<l Ucpairs in .Financial 
Uulc Funn No. 24. 

(c) 8cmmu1.E oi,· HATI-:s. 

256. 'l'he tiChl•<lule of rntes of each kiu<l of work commonly exPcuteil 
in each di vii;ion shu1 ld he prepared on the basis of rates prevailing in 
cuch loeulity. As this schedule is l'C(JUirctl for the important pur1HJse 
0£ preparing elltimutes and iA also iukcn as u guide when setting mteM 

of contract agrcenwuts, neces1mry tnmlysis of the wwcpte<l rates of 
each desciiptiou of work, allll for lhe Yarying co11<litiu1s thereof, should, 

as far as practicable, bo recorded. 

I .-Contractor's Ledger. 

Scrutiny of Accounts bg l'cmtmctors. 

257. A contractor rt>quiring a ('opy of his ruuuiug account bill or 
an extract from hiH account in the Coutrador'i; Ledger :,1houltl be 

furnished ;_.ith the same. lie should he <•11courage<l to look at his 
account in the leilgt•r au1l toiign it iu token of his acl't•ptunce of it. (.S('t' 

also Uule 2 under Uule 222). 

J.-Sundty Rulings. 

E 111plo,1J111ent of ill ilitar.IJ Lalwu1·. 

258, When M iliinry la hour ii; cmployt><l on the exel'ution of a w01 k, 
no advanC'o 1d10uld he gt·antml h~· the• Pulilil' 'Yorks ])pparhuent; the 
Officer CO'n1111a11di11g ihe uniti.1 eau obtain udnrneo from tho Voutroller of 
Military Accounts conccrue<l. 



82 

Sale of Government Land and lnunovable Property. 

259. All land, the property of Goverument, should ordinarily be sold 
through the ltevenue Department. 

260. \Vhen any inunoval1le puhl ic pmp£'1iy is wade over to a lol'al 
authority for public, rrligious, education or auy other purposes, the grant 
,,,J1oultl bu mad<' C'Xprcssly on the comlitions, in addition to any othl•rs that 
may be setill'tl, that the property shall he liable to be 1·esumed by Govern
ment if usrtl for other than the sp<'cific purposes for whil·h it is grautctl 
and that should tl1e 11roperty be at a11y time resumed hy Oovrrnmeut, the 
compensation payable therefor shall iu uo case exceed the amount (if auy) 
paicl to Oovcnuuent for the graut, together with tho cost, 01· their present 
value, whichever may he less, of any buildings erected or other w01·ks 
executed on the land by the local authority. 

K.-Workshop. 

(a) GENEJUL. 

261. No work is tn he unclertakt'n in workshops of the clt'partment 
other than work required for the various branches of the department, 
except mu1er some general or 11pecial or1lcr of Govcrnmeut. 

262. No work shoulcl be mulertaken for munil'ipalities or private 
parties before the whole estimated cost, iucludiug all charges for sup('l·vi
siou, pro:fit, etc., that may be leviable mulPr the rufos for ihe time beiug 
in force, has been 110.id to the Executive Engineer, or into a Government 
tremmry to the cr£'dit of the Public Works ])ppartment. 'l'his rule may 
ht> relaxed at thf' discrrtion of the Executive ~ngineer or 8uperintendent, 
in the case of Government officers where full recovt'l'y it1 not open to 
doubt. In such cases a rough estimate of tlw probable cost must be pre
pared in advance and the officer concerned required to give on undertaking 
that he agt'C'es to pay the actual charges in full on completion of the w01·k. 

"'I'hP full t'xpenditure incurrrd must be decluctecl from the Govemment 
servant's pay for the following mouth. In all case11 p1·ior to w01·k beillg 
put in hand, un undertaking should bl' procurell from the plll'ty cmmt>rnecl 
t11at it will not ltolcl the Department responsible for loss by fire or theft 
or auy other factor which rould not ht> foresel'n when the estinmt. waH 

11rrpare11. Iu cases where it is found that the original ei,itimate is likely 
to be appreciably exceeded, a revised ei;timate 1:1hould be prepared and the 
procedure outlined above adopted. 

(b} EsTIMA'fE. 

263. 'l'he estimate should provide for all charges, im·lmling- the prC'
scribcd pe1·ceutag('s fur indirect l 0harges cnumerute1l hclow and sltould be 
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sanctioned by competent authority and accepted by the indenting officer, 
local body or individual : -

(a) Storage charges, under Huie l:l!J. 

(b) Interest on capital <•ost of buildin.gi: and plant and machinery. 
( c) .M aiu tenanoc c: hurgus of buildings, plau ts and machinery, 

(tl) Dep1·eC'iation ut plaut aud mat'hiuery. 

(e) E!ttablishmeut eharges induding on<> per cent. on account of 
Audit and Ac1·ou11l E1itablishmeut. 

(/) Profit. 

'l'he arno1111t to bC' rC'alil'leil from the imlPuting party will, howl'ver, be 
ba~cd 011 tl1C' al'tual eost, though th£' authori:.,C'd limit of eost, which the 
oflit'er iu charge of the workblwp may incur without furt11er authority, is 

that b]10w11 in the accepted estimate. 

1. If the execution of n. job for another div1~ion or dPp:a.rtment ie hL.cly to 
till.Lend beyond one financial year, the limit of the co-st which m.ly he mcurred in 
e:.ieh oflirinl year should also be si>ttled beforehand. 

2. Thy pr<>fit reft-rred to rn d1111Hu (/) ahO\e is noL chal"goo in the cu.so of jobs 
executed for other divisions of the Provinre. 

The percentage for i,torage l'haq,\'l:'S !o.hould he l'akulated on the book 
Yalnl' of mati>riuh, i1o1!o.ui>d to eal'h joh. 'l'hp othPI' eharges are onlinarily 
calculated on the total <'Ost of labour an<l btoreb pertaining to the job. 

(c) ANNUAL UEVIEW OF AccoUNT. 

264. ')'he Priucipal Auditor rt•views the annual ac·cmmts of a work
shop, in l'unsultation with the offit'er in charge of it, :uul submits a report 
to the 10('1tl Ouvernment Oil iis finanl'ml workin~. !o.pcc·ially l 11iugi11g out 
the necessity, or otherwise, of rcvii.ing tlw pcrecntagt•s fixed hy the loeal 
Govprnmt>ni for the sevC'ral charges referred to in Huh• :_!ti:t 

I. 'fo facihtate the review of pel'<'t'lltRl!llS it will be found convenient to 11how, 
m the Profit nnd Losa Acoount uot onlv the figurl's of the year but nlKO the pro
gressive figures to the close of the year, commencing from a suitable date. 

L.-Non-Covernment Works. 

(a) E::.TIMAn:s. 

265. Ji'or ~V<'l'Y nou-Uovemment work tlll'fl' must be n duly i,aurtioned 
dl'tail('cl l'stimate ~r J'PIJUii.ition~ ab the c·ase urn.y he, iu the i.ame wuy aR 

for a Goverml'wnt work. 

266. Outlay on Deposit Works is re<1uircd to be limited to the 
nmount of deposit n•ceiYod. 
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( u) LocAL LoAN WouJ{S. 

267. (<i) No Public Departnwut or Public officer may incur any 
ex1w1111iture or liahility against local loan fun(ls, unless a statement in 
writiug is first obtained from the ]Jrincipal Auditor that the amount is 
availahle out of ihe loan funds and hus been placed iu a separate account 
Ly the Principal Auditor so as to he available for fhe p1·oposed expeudi
true. 'l'he amount so placed should he treated as appropriation for the 
wol'k, 111111 should not bf' exceeded without special orders. 

(b) Ji't.nds so spent under the above rule shall reckon for mterest a-s if 
01C'y werl' ilrawn on the last day of the month in the ae<·ounts of whil'h 
they WPl'C inclu<led hy tlie spending department or Government servant. 

268. The limit of funds sE'ts aside for expenditure on a work during 
tl11• year f'1hould he asC't>rtaiued from the Principal A utlitor by the Govern-i 
nwut servant authorising the expp111liture, and C'Ommunicatccl to fh,p 
Di"' i1-1ioual Offi<·er for guidanee. This limit 1-1houlcl be treated as the 
appropriation for the work aucl :,,hould not be> exceeded without blJecial 
orders. 

(c) '1.'AKAVI 'VOltKS. 

(i) Provi.mm of Funds. 

269. It is not imperative, that tlie eHtimah•d cost of 'L'akavi ·works 
Fihall be deposited hy the }l<'rson or persons interci;t('{l i11 the work, lwfore 
auy C'XpeuditurC' i1-1 incurred on it, u1-1, if tl1e amount due is 11ot receivf'cl in 
<·asl1 direet from them, it is recoverable th1:0ngh ihe Civil lleparimeut iu 
the bUme way as arrears of Laud Revenue. En1leavour should, lwwever, 
he mude to effect direct and prompt reeoveries of ihe probable emit of 
Takavi "\Vorks, as recoveries through thC' Civil Department cause eou
~iclerable trouble un<l delay in adjm1tment. 

(ii) Recovery through the Civi'l Department. 

270, The following proeedure is prescribed for effecting rceovcries, 
through tl1e Civil Department, on acc·ount of ihc cot-.t of individual 'l'akuvi 
'Yorks, not covered by cash dPposits received direct from the cultivators 
concerned : -

(a) A C'ertificate showing (1) the full name of the work, (2) the uame 
and address of the responsible cultivator or cultivators, (:i) tlrn 
authority for uuderiaking the work, (4) the total expc~nditure 
incurred, (5) the amount (with full particulars}, if any, 
reeovered in eash and (G) the uet amount still recoveral1le, 
Ahould be prepared, in 1h1plintit<', hy the Divisional Officer, on 
the completion of thf' work, an1l Ruhmitterl to the Collector or 
nt•put,v Commi ... i-:ioner of thP District ('OllC'Pl'lle<l. 

NoTE.-1'he detailed rules for the re<'ovory of the amounts paid on acC'ou•1t 
ol Llhll •ll '!'ukuvi 'Yorks uro contained iu the Manual of the l'rincipil Aud1to1". 
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SEcnoN IV.-Puuuc Bun.DINOS. 

271. 'Thf' tPrm "Public Buildin'l's " as us£>cl in th£>se rulPs applies to 
buildingH borne on tl1e books of the Public 'Yorks Department and main
tained from the appropriation for I>ublic Worh in l'ha1ge of I•uhlic 
Works Officers. 

(i) Fixtures and F1lrniture. 

272. Every public• huil1ling should he provided with all neC'essary 
fixturt>H, the periodicul repair of thpi.e fixtures i.hould h<> <'arriPil out b.v 
the Public WorkR Department and charged to thf' repair N1timate of the 
buil<ling. All petty repairs of fixtures and replaC'emcnt of broken glass 
in doors and windows required in the intervals between the periodif'nl 
rPpairs should be carried out by thP officer in OC'cupation of the building 
(ue entry 4 in Appt-mlix 3) and char~ed to his C'ontingent acC'ounts. Th~ 

ExPC•utive EnginPer will not supply nor rf'pnir furniture, screens, 
purdahs, or tattie.,, nor will he perform any .of the duties Rpecifie<l n.bo\"e 
as devolving on the departmental offirer in f'hargP. Furniture for nPw 
offices may, however, be impplied by the Executive Engineer, provirll'd 
the cost of such furniturP is inclmlPcl in the estimatf'R of the offices con
cernPd. ThiR rule dof's not apply to the casp of furniture of traYellers' 
rest houseR, staging bungalows or cir<'uit houses, the outlay on the 
Hupply and repair of whif'h will he trratecl as chargPs of the Civil Depart
ment. In the case of Public Works inspection bungalows, the furniture 
!!hould bf' supplif'd aucl repaired at the cost of the Public "\Yorks Depart
ment. 

273. The administration of the furniture funds of the official 
rPsiclences of the Governor including the upkPep of Rtock list aucl the 
purchase, rPpair, and maintenance of furniture will be <'Ondurted by thP 
officer charged with these duties under rules i1umed by Government. The 
Executive Engineer's duty will he to i;;atisfy himself that the furniture is 
bPing properly maintained in good and serviceable order. It is important 
that thr furniturP should not be allowed to deteriorate to an extent that 
will give risf' tu lnrgP demands for renewals on changes of incumbents. 

NoTE.-The d<'tailod rules issu1>rl by Go\·ernment for the administration of the 
turuiture fu'ld& of the official residences of H. E. the Governor may be found 
Ill Appendix 11. 

(ii) J>11rclia.rn and Sale of <lrn•ern mcnt Ruildrng.~. 

274. No building may he purchased for public purposes witl10ut the 
orders of the local Oovernwcnt. 

rr 



86 

275. Permanent puhlic buildings wlrntever he their book value, con
structed trom provindul funch; may hf' solil 01· di1mm11tlt>il mule.i· the order11 
of the local Gove1·11meut. 'l'he limits and cornlitio111:1 on wliich to.ale and 
di11ma.utlement may be conducted by subordinate authoritie11 are regulated 
by Delegation Orders. 

Temporary huilding1:1 erected during the construction of work may, 
under the 11anctiou, previously ohtaiued, of the SupcrintP111ling Eug·i11t•er, 
he sold or dismantled 011 the completion of the work or when th<' pm1io11e 
for which they were erected has been 11erved. 

(iii) Hire of Office Accomnwlafion. 

276. (a) When no suituble Govermul'nt buihliug is uvailab]e, private 
huildingH may he hired for public purposeH, the rent being paid by the 
pul1lic offic·l' or departnll'ut occupying it. Whc>n tltl' lmihling i11 enth<'ly 
u11ecl for office accornmo<lution the rent i11 wl1olly clmrgc>ahlc> to Govern
ment, while, wh<'n it is partly used for office puqm1:1es antl partly for 
re11iclf'ntial purpoHrH, th" HhurP of the rPnt puyahlP hy Oovt•rnmcnt will ho 
proportionate to the amount of thl' muiu building 11et aKidE' i.olrly for office 
use not <'XCN•cling half the rent of the hom;t•. l'owerH of authorities to 
Hauction office uccommotlu.tiou a1·0 given in tht• J>elegutiou Ord<'l'H. 

(/,) 'l1he Municipal tux iisHes1:1ed on the annual value of buildiugs, m 
whidt oftice ncC'otmuoclation i11 provi1lf'd, or on th<' luud appt•rfaiiniug to 
thPm, 1o1hould be treated us Hl'Jmrate from the rent. If it iH the local rule 
or cm1tom for the tax to hP charg·puble to the OWJ)('J", the tux for till' entire 
building wiJl bl' pai1l by Oovl'rumf'ut, otl1erwiHe t11e ofHc•l'l' c·om•emecl 
shoultl pay the slia1·e of such tax correspomling with the share of t11e rent 
payable by him and Govemmeut bhouhl hP 1lchitt><l with the tliffereuC'e. 

(iv) Use of Govem1llent Buildinus b,11 A1t:ciliar!J /t'orce. 

277. The followiug 1n·inciplcs should he ohserved in tlealiug witl1 
que11tio11 I'l'garding thl' conditions on which Auxiliary Force Hhoulll be 
allowC!d the use of buildings the pro11erty of thl' Stat<': -

(i) If buildiugi;; u1·c likt•ly to he.> l'l.'quire<l ugai11 hy tlH' 8tn.te, tlll.'y 
shoulU be• retaincll iu provinl'iul Public 'VorkH dmrgt> a111l 
bl' rPpaired ut tlw C"Ost of Oovt>rument, tlw 11'111·1·£1 hc>ing 
charged rent for tlil' acronunodation. Any ultl•rationH or 
additions required by the l•'orce l!houltl h<' <"lU"l'iE'tl out ut the 
expense of the 8tate, and considered in fixing the r('llt. 

(ii) When the builclings nre 110 longer 1·pquin•d hy the local Gov
ernment, ancl wheu there is 110 1n·obability of ll't.ting thrm to 
advantage, they may, with the approval of the local GovN·u
meut, be h11uded over altogether to the Au~iliur;y }"'orce free 
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of charge. The Ji'orce sl10ul<l then keep them in repair, and 
may alter or a<la11t them as they think fit, the cost bi-ing met 
from tlrnir own fuuds. 'l'he site would remain the property 
of the State au<l a small ground rent may be charged .. 

J.iii) If the buildiug1:1 should in any circumstances be resumed, the 
local Qoverument will compemmte the Auxiliary li'orce for 
any expen<liture they might have incurred in alterations or 
a1hlitiumi to the huilding8, but not for outlay on repair8. 

(1>v) lu the ca8e of an Auxiliary Force ceai;ing to exist, buildings 
ha11de1l over t.o them free of charge would revert to Govern
ment. 

(v) Register of Buildings. 

278. F.ut·h 8uperinf,p11iJi11g l~ngiu.,er will ke<'p a 1·egister of all build
ings in cl1arge of the department within his cil'cle, and eaeh Executive 
EnginE><'l' u i;irnilur regii;t1~r of all tl1e huildingi,; within hii,; divi11ion. In 
tlrnsc regii;terK thtt value of th<' land comp1·iRe<l in a property will be 
i;hown impumtely from the value of the huihling or buildings thereon, the 
value of ''"ch R<'}l1tl'ato i,;tructur(' h('ing also slwwn separately. 111 the cm;e 

of a purchased property the price paid will he apportioned between the 
various ite1118 compril'liug the property, e.g., laud, main building, 
Mervant8' quarters, compouutl w:ill, well, etc. 

'l'hc capital value of any portion of the lmildiug which is abandoned or 
di8mautled without replacement should be written-off the total capital 
value of the lmildiug. 

(vi) Residences for Government Servants. 

279, H.usideuces for public servants may h.i built or purchasetl by 
( ~oVel'll llll'IJ t,-

(i} when it is the n1cog11ist><l duty or established custom of Govem
ment to do 1m, 

(ii) when it is 11<'cei;sary 011 puhlic grounds for tlie officer to reside in, 
or clo1;e to, the lotality in which his duties arc performed, 

(iii) when it is neceRH!U'Y to provide J'<'8idcnces iu parts of tho country 
wh<'re 110 civil Rtntion or cantonmcmt (\.,.istf1, ancl where a 
lNtgtlieurtl tN·m of rm1ide11cc would l'<'Udf'r camp U\:comruo<la
tion unsuitable, e.g., huilllings along lines of l'oad11 or canalR, 
for t11e housing .of officiuls employed on their 1 oust.ruction or 
maintonunce, 
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(iv) when it is shown to the satisfaction of the local Government that 
:mitahlt' house accommodation for officers whose appointments 
are permanent in respect of locality is not available in the 
vicinity or iR available only under circumRtances which will be 
likely to place such officers in an undesirable position ¥i rela
tion to house proprietors. 

280. I. When it is more convenient or economical to do so buildings 
may hi' leased with the 11anction of Govemment im1tl'a<l of constructing or 
purchasing a residence for a Government servant. The present and 
future incumhents for which accommodation is provided should pay a:i 
rent-

(a) the sum payable annually to the lessor, 

(b) when repairs are Pxecuted by Government the estimated a11nual 
charges for repair and maintenance, 

(c) in cases in which Government is liable to pay municipal taxes, the 
amount of such taxes, 

subject to the maximum of 10 per cent. of the pay and allowances of the 
ocC"upaut. He shall also pay municipal taxes whil'h by lol'aI rule or 
custom are levied on the OC"cupaut, in addition to the rent payable to 
Government. 

II. J_,ea'>es should ordinarily provide that the lessor will execute all 
structural repairs before the building iB cccupicd and will carry out Rucl1 
additions, alterations, and repairs as are necessary to render the building
habitable u1ul suitable for the purpose for which it is required. In the 
evt>nt of any addition or alteration to the huildfog being made subsequent 
to the signing of the lease at the request of the occupant and at Govern
ment expenBe, the consent of the owner must first be obtained in writi11g 
unless the work is considered by the loeal Government to be pssential for 
sanitary reasons, and the rent payable by the occupant will be increased 
under the following rules : -

( i) I£ the lessor agrees to take over the work done on the expiry 
of the lease an<l to pay to Government the original cost of 
that work, lcs.~ an allowance for deterioration, which shouhl 
be fixed before the work is 1Jone, the occupant will be rt>quire<l 
to pay the following additjonal charges:-

(a) 6 por cent. on the capital cost of the additional WC'rk; 

( b) the percentage or amount fixed for deterioraticn; 

( l') the annual estimated charges for maintenance a111l 
i·epairs of the additional wm·k (if repairs are ti:xooutt..'41 
l>y Government); or 
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(ii) If the landlord refuses to urcept any liability for additicnal 
work, the ient payable by the occupant will be increased 
by a sum sufficient to covet during the period of the lease-

( a) the capital sum l':>..pended including interest at G per 
cent.; 

( b) the annual estimated charges for maintenance and 
repaiis of the ad1litional work. 

NoTE.-The nmount to be rccoverccl montbly ·from the tenant should Le fixed 
when tho work is rompletl'd and should be distributed equally throughout, ~ht'l 
remammg p<'rmd of tho louse. 

In case (i) the capital co;1t will h<> held to be the total expenditure 
less half the amount which will be iecoverecl on account 0£ deteriora
tion. 

In caso (ii) interest will be calculated on half the amount of the 
outlay. 

III. Capital expenditure under sub-clausP ( i) or (ii) of clause II 
shoulcl not orilinnrily he incurred as will rniRe the rent of the leased 
building to an amount in exceAs of lO pc>1 cent. of the average pay and 
allowance11, if any, of the cla1o1s of ufficiul who will mmally occupy the 
building. 

(vii) Rent Rules for G011ern111c11t Buildin,r;s used as Resid,ence. 

281. Tl)(' inrumbent, whPther permanent or temporary, 0£ an 
nppo111tment for whose benefit a hou ... e has been constructed or pur
chusod 01 lrnHC1l hy Oovernm<>nt wi II l)(' held ff'Hl)(ll1Rible for the pre
scribed rent cluring his tenure of the appointment. 

'l'he local Government may sanction exceptions to these rult's in the 
following cases :-

(a) When a Government servn.nt is officinting in such a post but 
iH discharging the duties thereof in acldition to those of his 
suhi,itantive post and does not actually OC'cupy the hou!I('. 

( b) When u Government serva,1t, in addition to the duties of such 
n post, <'nrries on thos<" of another po"lt which preclude him 
from occupying the hous<'. 

( c) Whl'n a Government s<"l vant h:u~ bPen promoted or fr:mqfl'lTed 
to the post in the same &talion aml it is nut rom.idered nccer,i
sary that he should change his r<'siclencE'. 

( d) When nn Indian officer sucreecl'I to, or officiates in, a ).lOAt the 
rpsid<'TIC'<' appt•Jtnining to wbirh ha.<1 lwen construl'1Pil to suit 
the r(lqnirement11 of a l•:uropl•nn. ThiA rule applies vice versa 
to tl1e ca!ll' of a Ji~uropc•an officer. 
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(e) When n, Government servant officiating in a post £or n period 

not Axrceding 2 months is actunlly pr<'v~nted jrom occupy
ing thf' hom1e provided for him hy circum11itmces which the 
local Government umsid<'rs :mffic}ent to warrant an excep
tion. 

NoTJ: J....i..'l'he permanent incumbent mny, during; abeence on laavo or nn dut.y 
uJ11ewher<>.,. b<> pc>rmitted hy the Sup<'rintendmp; EnginoPr to store at hie 1i11k, free 
of reut, his turniturl' nnd other belonginp;R in the re'lidence, when both tho 
C'()11tlitionR Rpecified. below lll't' fulfilled:-

( r) 'rhe temporary incumbent docs not require the rciddener nnd i11 1\xc>mpt1•d 
from the payment of the rent therrof; and 

(u) nrrnnp;rmontR C'annot he mado to lease tho house durinp; thr nh'IOR<'o of 
the permanent incumhc>nt. 

NOTE 2.-ln regnrd to the remission of rent for Rnnitnry, waf4lr-supply nr.•1 
eloctrical instnllntions in cnses governed by this rule 11ee Note to ltulo 
984. 

282. The offi.rial resiclenr(ls may ht> snhlet under the following r0111li
tiom1 :-

( i) the 11ub1t•t tihoulil bP to a tt>Tumt npprovPil l1y thP Au1lf'rinten
fling Engine<>r; 

(ii) the offiC'er will still remuin 1*1 ~on ally reHponqil1le fo1· t hf' rc>nt 
and for any damage cnuRPd fo the liuilcling beyond i'nir 
wear and tPar; 

(iii) Oovernm€'nt will not reC'ognisei the 1mb-tena.n€'y; 
(iv) the rent to he- chargt'd hy the offirer to his tenant 1d10111<l not, 

pxcept with the Ranction of the lo<'el Ocw€'rnmpnt .in special 
circums1anceR, exrl.'ecl th!' rent paid hy the officer to Govern
ment; 

(1•) 1mh-tenan<'y Rhould contimtP 011]y i'or Rel long Rfl tbP offiC'el' wh~ 
makes the arrangement l101cl'l the apphintment for whirh the 
official resi<lence iR proviclecl. 

(viii) Sanitary, lVafor-.mpply anrl Electrical [n,,tallatwns in 
tro.t Government Builrli11.r1s ncrupif'rl as Resirlf''fl('f'S. 

283.1 T~rovision of sanitary, water supply am~ electriC'nl installa
tions in Government buildings occupied as private rt>si1ll'nr<-s may h~ 
snnctionNl by the Iceni Goverumenf.tMo:iclttl that; tl111Pe i11a ft8 tlo.ft1t 
tha* tllwfall P1t su1Mn tdll on lhr! mrttn.v im m wrt1'1ln htr"crmliunMMly 
!9£IO~d. 

284. Ilent for sanitury, water-.rnpply ancl Pll'rtrical installatl'rl'fll 
will he rlmrged at n uniform rate of 8 per cent. 1~r annum on the out
lay inC'uJTod. 

· Tl1ese charges are payable l1y h~nants in addition to tlu• l'f'nts for 
the rp11ic1cnce11. 

NOTK.-Any remi'lsion of the rent may for s11ecinl .ren11ons be son<'tionorl hy 
the local Government. 
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CHAPTER 10. 

Loans and Advances. 

Sn11rtio11.~ nnil E.,timate.~. 

285. Loa.'na and advanC'es mc>t from tht- provinrial loan account may 
he Ranctioneil' hy 111C' lol'al Oovermnent, ancl provision t-1ho11.lil he made. 
in ilw huclgf't <'Htinuti<'H,for all fmcl1 loam. mul aclvancPH whil'h can be 
forP'leen arnl whid1 al'C'> not repayable within the- yt>ar. 

Interest. 

286. Provinrial rt>\•e-11ues arf' Preilited with full amount of interest 
1e<'eive1l <1h 1lws<' loanR arnl advanC'eR a11d, if nny '!lllliR lent prove inc>
cL Yf'ra hle, they muRt at oncp lw d1al'gc>d to pmvincinl revenue'! and 
e1editP1l to the advanPP account. 

Crmdition.~ of Repanment. 

287. Loans nJHl 1ulvanPPS nre usually grantc>1l to }oral horlies mulPr 
I he fol lowing 1 ules :-

( n} Tl1f' tf'nu of lo:rnR may in \'('ry Rpe<'ial C'llR('"l ('Xtend to 30 years, 
hut ordinarily tlw aclvanrPs should he> repai<l within as short 
n tl<'riocl nR pmiciihle. 

( /,) 1.'he 1Prm is tc hf' C'alculateil from the <late on whirh tl1c> loan 
is cmnplf'tely raiHP<l or dPdnrP1l hy the local Uon•rnmetit to 
Lt> closC'd. 

( c) Hute11 11hould ht> fixL•d for the payment of i11stnlment11. 
(r1) lm1tnlmrnts pniil h1•fore thr clue' da1p will hf' takt>n entirrly to 

prinripnl, unlt>Rs, of rour-ie nuy intprrs1 for n preC'Nling pt•rio<l 
is ovC'rdue. 

NoTFl 1.-\Vhl'n n lonn of puhlic mont'y 1s tnkon in im1tnlmPntR, the first hnlf
Yf'lll'ly l'<'pnymentR Rhould not he dt>manded until t.i'< month:4 aft.or the Inst 
111>1tnlml'nt is tnkl'n; uwnnwlulo simple interest only !lhould bf. rt•nli~ed. IJut 
~hould it npp<'nr tlmt th11r<' i~ undue d<'lny ou tlm pnrt ot tho dE>htor in ~king 
tlu ln11t inRtnlmont ol a loan, thfl local Go\'l'rnmc>nt mny nt nnJ time dt><'lnr0 the 
loan rloRl'd, and or1for l'l')lnymout of ('Opitnl to begin. 

NrnK 2.-If in any caRe dates hnve been fixed for the payment of interest, 
or tor the repayment of inAtnlmcnts of debts, then such repayments Rhould not. 
h11j.!;m until the second of the hnlf-yonrly dnto11 110 fixl'd, nftt'T thf' lonn has beAn 
rompll'tt•ly taken up, simple intl'rost only being recoverl'd on the first half-yt>arly 
dntl' nttnr Lht> completion of tho Imm. For <'Xnmple, supposrnp; n lonn the interest 
on which iH J'{lcoverahle hnlf-yoarly to lil' completely taken up on llht March and 
tho intl'r<'Rt to ho pny11hle on 30th Jun<' nnd Slst DcCl'mh<-r, the fir<it hRlf-yearly 
inRtalment in repnymcnt of principal will not be due until 31st Docemlm follow
i np;. Snnple intl'rl'Rt only will he due on tho interrnedinte 30th Juno. 

NoTJil :t-NotE>A 1 nnd 2 r1re npplirnhle, m11tatis m11tnndis, to looulj the rPpny
ments of whic•h nm mnde by other thnn hnlf-ycnrly instalments. 
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288. When the repayment of an advance with interest is made; 
hy fixed equal pt•J iodical instalmeutH, punctual payment of the im1tal
menh1 is inclispensahle, us otherwise the loan will not be discharge<l in 
lime. 

Calculation of Interest. 

289. A loan hears interest for the day of advance, hut not for the 
day of repayment. Interest for any shorter period ihan a complete l1ulf 
) Pnr will he equal to--

Number of days 
366 x yearly rate of interest 

Defaults 1"n Payment. 

290. (a) In C'nses of any default in the payment of inter<'st upon 
a lon'n of public money, or in the repayment of the principal, the 
local Government should immediately take steps to remedy the default, 

( b) 'I'he authority which sanctions a loan may, in so far as the law 
nllowH, enfu1<'e a penal rate of <'ompound interest, upon all oveJ'due 
instalmeuts of interest, or principal and interest. If a penal rate is 
e1if01 ced it shoulcl not he less than .fi per cent. per annum. 

291. Rorrowers should be required to adhere strictly to thC' terms 
settled for the loans made io them. Mcdification of these terms in their 
favour can he made 1mhHequently only for very special reaHons. 

Accurary of Plu,, and Minus Memormulum. 

292. If a Government servant <l~sire to question the acC'ura<'y of 
the plus au<l minu., memorandum of loan11 and advances maintairwd at 
the treasury in which transactions for each lean are separately recorcled, 
ho must nc11lresH the Princip·.tl Auditor and induce him to co1Tect it. 
Every Government 11ervant sl1ould, therefore, see that the dehits and 
credits made to his account accurQ.tely correspond with those recorded 
iu hiA own registers and returns. Tf he is not the DiRtrict Offic<•r, he 
shoultl obtain from the Treasury a C'opy of the plm and minm m£'mo
randurn with which he ii-1 concertlf'd. Rpc'cinl cure should he tiiken 
in paying recoveries into tlie treasury to sl1ow the amounts of intet"P>lt 
and of principal separately, so that thoy may be separately credited in 
tl1e trea•mry ucrount s, n11 the former must not and tl1e luttrr must be 
rreditNl in the treasury pfo.~ and 1111.nm memorandum of loanl'l and 
(\llVttn<'M. 
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Revenue Drpartmenf Returns. 

293. (a) "'With E'VE'I'Y r1>turn of revenu1> advancE>s made to thP Rev1>ntte 
Authorities a memorandum 1d10uld be submitted setting forth the figures 
of the treasury ?Jlus uucl minus account un<l ag1eeing them with the 
figures of the return. 

( b) The l>rincipal Auditor will, at the close of every half-year'11 
acC'ounts, s~n<l to thP Board of Revenue (or other Chief UPv~nuo Con
trolling Authority) a return in such form as may he agreecl on, showing 
the figmes that pass upon his books in respect of revenue aclvunres. 
'11he ohject of the Atntemcnt is to enable the llraril of U.evonue (or 
the Chief Uevenuc Authority) to check the reconciliation prescrihed in 
clause (a). 

Irrecoverable Loans and Advances. 

294. Ocrvcrnment or any subordinate autl1ority to whom power has 
been delegated C'an remit advances which are found to be i1 re<•overable. 

295. In thE> C'as1> of revenul" a<lvances met from the 1uovincial loan 
account, the ltevenue Authorities should, as soon as any such advance 
is ascertained to he irre-cove-1abll", C'UU'le the amount to be w1itten off the 
nrrrunts nnd advise the l1rincipal Au<litor, in or<ler that he may charge 
oft the amount as expf'tHliture and dit-ect its being- written oft the trt>asury 
pln.~ nncl mirnr.~ memorandum. A !.\oparate record of 1mC'h irrecoverable 
aclvnnres should howt-ver be kept for ewntual recovPry, if 1)()<;sihle, and 
trcateJ as revenut> without affecting the plus and 111i11us 111cmorn1Hlu111. 

Periodical Rei•iew. 

296. Government re<'eives an annual report upon outsta1uling loan& 
f10m the respot11>ihle Audit Officer and reviews the sam(}. 
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CHAPTER 11. 

BudgeL 

SECTION J.-4h:sroNSinILITY Jo'Oll TIIF. Pn'F.PARATION 01" BunG:E'l' 
ESTIMATES. 

297. Under Rule 37 (g) (i) of tl1A Devolution Rules the re11pon11i
hil i ly for tho preparation of the statement of estimated revenue a.ml 
cxpmuliture which iR laid before the legi11lnture in ea.ch ye_ar a11 well n11 
any supplementary estimates or demands for extra grants lies with the 
Finance l>epartm<'nt. The material on wl1ich 1mch estimato.<1 are ha.He!] 
is nht.ained hy t.hnt department. from the rlepnrtmeuts concernNl. The 
P1·incipnl A urlito1· i11 ]1owever ro11po11sihle for rendering 1111ch n.11sistance 
in the pr<'pamtion oft.he lmrlget e1d.imnte11 ns rnny he Het.tlecl in commlta
t.ion with the ]?inn.nee Department nncl is bouncl to rmpply any iufOl'mn
tion in connection with the lnulget estimate11, which he is in a position 
to furnish, nncl to oft'er any opinion or ndvice in connection tl1erewith 
which may he requirc>rl hy Government. 

'11he hc>ads of clepadment.s ancl other sulmrdinnte authorities nre 
responsible for the suhmission of correct rletnileil estimntes punctually 
011 t.he dates fixl~d by the· Ji'inance Department. 

SECTION II.-PRRPARATION ANn RunM1ss10N OF I>EPAUTMRNTAJ. 

ESTIMATES. 

298. A complete list of officers who are required to submit detailed 
11RtimnteR, f'hnnnel11 1hrnngl1 whicl1 their eRtimatP.S uro rn1hmittefl 111111 

the <lat.es fixecl for suhmiRsinn of their est.imat.es is given in Ap11euclix Ii. 
As the time 1n·nilnble for examinat.im1 a111l conMolirlation of tlie esti

mates is v11ry limit.eel, ancl cl1•lay in t.he sulnnission of a single e11timate 
tli&}ocates the wc.1·k seriom1ly, punctuality in the suhmission of tlu:• 
estimates Rhould he carefully observed hy all t.l1e deJ1nr111wntal office!':'! 
concernerl. 

The Form of tlie E11tim.ates. 

299. The forms for the preparation of the e11timates coutnin 110pa-
mte columns to show-

( 1) thll rletniled heads of estimates, 
(2) nctunls of t.he prcvi01111 year tmcler each detailed head, 

i!l) lmclgct estimate .. of the year curmnt, 
(4) revised estimate of the year cummt, and 
(5) hmlget estimate of t.he e11suing yoor. 



~00. Tiu• £o1lowiug inHtrnrtionR Rl1ouhl be ol1serve<l in the prt>patn~ 
lion of the ieviHl.'d auil builget e11timutt•s :-

(A) Nev;setl Estimate.v (Revemtc aml E:r,pcnditure). 

llepa1·tmental offiC'et·s must keep tl1cmselves informed us to the pro
greRs of n•venue flJl(l expenditure of th1~ year uncler different budget 
heads, ILH <'ompnrl•d with thl' rcvcnm• anil cxpcmlitu1e for till' cor1esponJ. 
ing Jll'l'i0<l oi' the previmts year m11l Jll'l'JlU.re as accurate o. forccMt 
UH it is }lOHHihle to muke at th<' time of preparing the budget estimates 
for thl' l'llHlling yl'nr. ltl'gisters nf dt•mnnclR nml linbilitil's shoul<l hf-' 
maintaint•il for the pmpoMc 110 as lo 1ulvis<' the Jt'inance Df'partmcnt of 
the lornl Uov<•rnment, from time to time, RR to the amount of revenue 
that is lilwly to h<' rl'nli11Pd, or tlu• amount of expenditure that is likely 
to he i111·111TC'd during the rcmainiug mouths of tho year current. The 
1"inuuce l:>..•1..:ntment will h:u.it• tht>ir re"i"'ed PHtimntes on these figures 
togethE'l' wi1h any other informn1.ion that may be available. Tho func
tion of the Pri11ri1>al Auditor in the m:1tter would he fr, check the rl.'vised 
eRtimnt<-'s, and ndvise- the. Finan<'E' J>f'pnrtment, if so required, with 
refereuce to tht> u<·tuuls and uny other information in bis possession. 

(B) Hutlget Estimates. 

1><'p1utmC>11tal offirl-'l'R nre rPRJlonRihlr for thl-' preparation of t11e esti
mates of revenue mult•r 111<' diill'JC•nt lnulget heads under their C'Onlrol, 
nncl UR IU'<'UJ'ail' 11 foreruHt, nH it woulil h<' JK>ssihle to mnke, should be 
1n·epare<l from 1he regi11t(•r of <le11111111l11 muintninerl hy them as well aii auy 
p11t.11tmuling11, or previous years tbnt Q}(J likely to he renli11e'1 dmiug 
the en11uing yenr. 

(II) E:rpt•ntli t ure. 

'l'he eiitimnte of exprmliture is dividerl into two pa1ts :

( l) 'l'he eMtinmtei;i for ordinary charges. 

(2) };Htimat.("s for new PXJK'nilihuP. 

!I) l•:stimntc11 for rmli11ar.1J 1·.rpt•m/il11rt• 1-1111111111 provi1le !or:-

(a) l•'ixNl <'hnrgeR, 'IJiz., pay pf guv.l'ftecl Om•(•rnment sen•nut11 and 
eiitnblishmentM, etc. 
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(11) New charges, which hn.ve been :finally sanctioned for introduc
tion irt· the ens11iug year. 

(c) Fluctuating charge11, su<lh m1 travelling allowances, supplies 
and services and contingencies: 

(i) For fixed charges, the detailed c!'ltimates should sho'v the full 
amount of sanctioned scale, permanent or temporary, with 
uumbers and rates of pay for officers.and establishments wil.h 
increments falling due 1luring the year, iu the case of prn
gressive or time-scale pay, nnd any extra expenditure due to 
officiating pa.y as far as cun he foreseen. When savings are 
anticipated due to absen<'..e or other causes, a lump deduction 
should be made. 

NoTE.-Fixed establishment should not he treated ns fixed for all time. 
'J'hey should be reviewed b.v headi; of departments from time to time. 

(ii) The estimate for fluctuating items, such as travelling allow
ances, contingent charges and the like, should be based on 
the actual expenditure d the three years last past, which 
should be separately noted in 1·ed ink iu the estimates with 
explanation for any allowance for increu.s!'l or decrease in tho . . 

ensuing year. 
The estimate for non-contract f'Ontingcnt charges should be 

(·hecked by controlling nHieers wlrnn possible by comparison 
with the expcnclitnrc ou i>imilar ohjed-s iu other similar oflice:,1 
under their control. 

'J'he estimate for contract contingencies ishould be haired on the 
sanctioned arncunt of the contract grant together with any 
unspent balance of the grant of the previous year, that may 
be availuhle for regra1\t during the ensuing year 

(iii) Non-voted expenditure shoul<l be supported by a separate statP,.. 
ment giving the names and pay of ;;he officers coming into 
that class. · 

(i1i) 'l'he explanatory 111emonu1<lum accompanying the estimates 
should clearly explain th(' variations in the fig-ures and repi
tit.ion and mnisHinn oi any speeial it:em. 

(2) As wgards new e.xpenditure, no provision should he made in the 
estimate until sanctioned hy the Finance Department.. A schedule 
<1hould he furnishe1l with the estimates showing any major items for 
which proposal had been submitted to the Finance Department through 
the admiuistrat.ive department cmwcrn<Hl beforehand, and their accep
tance was obtain~l, aIHl any minor items for which no previous sanction 
has been obtained hut which the departmental officers consider neeessa.ry 
to provide for. 

Non.-Items of expenditure unde1· Rs. 100 per nnuum (Tecurring) nnd RR. 1,000 
(non-recurring) may bu treated as minor items for the purpm1e of this rule. 
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( i) The schedule will. be in two }ltH'lf! :-Part I for recurring and 
l'art II for non-recurring expenditure. The form in the case of Part I 
will be as follows :-

Serial number of 
Item. 

1 

Nature of Item. 

2 

I Cost during budget Ultlmato recurring 
year. cont. RBl!A&KS. 

I a I 4 I 5 

The form in the case of Part II will be the same except that in 
column 4 the heading will he ·• .Expenditure to he incurnd iu future 
years." 

(ii) In column 5 11hould l•c given the rcferenres to the Gc·vernment 
order, if any, sanctioning the- inclu;1i~m of items in t.h_e 8chedule. 

(iii) Expenditnre relating to buildings or other Public Work11 pro
,iccts Hhould be dealt witl1 in a 11epar;i.te schedule, but no project should 
be enterA<.l until the PStirnate therefor has been finally sanctioned. 

( i1J) In the case of expenditure which will be incurred in England 
u note Rhould be made in the remu.rks column. 

'l'he schedule of new expenditure must he suhmitted to the :Finance 
lkpa.rtment not later than the 15th September: supplementary schedules 
ma.y lm sent not later than the 31Rt Octol1er, if orders are received 
accepting inclusion of a scheme in the schedule a£ter that date. 

301. 'l'he estimates l'hould he prepared in triplicate, one copy of 
which shculd lie kept. in the oflice of 01·igin, a111l duplicate l\lld triplicate 
copies seut simultaneously to the 111 incipal Auditor and the :Finance 
Department respectively. 

E.~ti111a.tcs for E.rpe1i1fiturc 1'.n England. 

302. The cluU'ges incurred in England by the High Conuuisi>ioner 
on account of civil leave and 1leputution allowances, cost of stores pur
chase-<l in England and any other rlnss of expenditure are treated as 
EngliRh expm1diture and eHtimntetl fer separately; but the charges for 
exchange and for freight paid in Indin as well as other expenses in 
cmrnection with t.he1m stor·es incurred nt ports or elsewhere in India 
are treated o.s Indicm expenditure, and proviHion should be made in the 
estimates of the department concerued. 
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303, Estimating olli1·l•r H m u:i;t sen,<l in their estimates a11d P:qJ'l.ana
tory notci:; to the ut!111i111t.llali\c c.lcp.uluwut ct.IH'l'l'IWll hy .~he ·timl ol' 
Augm>t for trausmisBion to the Finitnl'e l>cpartuw11t h§ the. 16th 
~epiembcr. 

SECTION III.-GitANT ANII ITS DISTIUllUTION. 

304. . After the grants have bcon ''otc<l by the lcgi1;laturc, a g·1 ant or 
portion of a graut a1lottcd to each major heucl of account8 tq{eiher with 
any Hum sanctioned by Uovernment for non-votable expenditure uuder 
the same mujll'r head of uccouuts, is cc mnrn11icuie<l l1y the Finance Depart
ment to the <lepaitmenti; eoucerJH'll i11 the shape of lump sums, kuowu 
as primary units of appropriations, uR showu iu Appemlix 7. 'fhe 
dcpal'lrncnt conC'omed then makei. 111m11g·emPntH for distrihutiug antl 
co11111rn11icating the sanctioned funds umoug the ceutrolling a111l disburs
ing· uflict•rs,LLI'he Principal Amlitm· will 1cmh•1· such wsislauce in the 
distrihution oT gmnti; us may he i;ettll·d in each case. 

305. 
( 1) 

( 11) 

'l'he distribution of' the grant is usually effected us under:-
The whole or u part of tl1c uppropriutiou for a primary unit 

within a grant may he plueeil at tl1t• diKpo-.al ~fa co11trolling 
or a diBlmrsing offiecr, 'Jl' the primary unit may he Lirnkc11 
up into u munbcr of sccomlary units (each of wl1ich will 
cover either one or a 1mmher of detailed heads of uccouut) 
antl the uppropriuticn for a11y of theim, wl10lly or iu p1ut, 
may he placed at hii; dii;posal. 

A controlling officer, at whose disposal an appropriation fur u 
primary or u secondary uuit has hum pfacl•d, may, cut of it, 
allot funds fm expenditure 011 u specific item, or on a group 
of items. 

N01•E.-Any distribution of u.ppropriution omong specific items or group of 
items which nuiy be made by u. Disbursing Officer for purposes of his control over 
the ux1wnditurtl will not be recoii:uised by tho l'rincipul Auditor ond should not 
ht• intimated to him. 

(iii) The sum total of all 1ipprnpriations made by any controlling 
authority frcm n unit i-.houhl not cxceml the amount of il10 

unit, or a portion thereof, plaC'ed at his disposal. 

(w) Tho uppropriatiou for a unit cau be increa8ed or declPast>d only 
hy a fonual or<ler of reappropriation aut1111rii.i 11g n tr~111-.fc1· 

of funds from ono unit to nnother ( vitlc rules l'l'g·nnling 
reapprupriatiun). 

306, An appropriation or a rcappropriati1111 within the g-rnuts of 
n year c·an he nuthoriscd at nny time before, hut not l\f'tcr, tho Pxpiry 
of tho year. 
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307. An appm11riatio11 is·"in-trncll'tl to cover all the cl1arges, inelur'l
mg- t)11:i l~tbilitieM, it nuy, o! iia"lt yenl's, to lie pai<l during the yl•ar' 
or 1o ·lH.• alljuatt•tl i11 the uccou11f8 t f it. It is operative uut.il the close 
ot Orn finauciul year. Auy u11t11x.•nt halnnco lapses aull is nut o.vailuh$ 
for· ut.ilisution iu the fullowiug ,year, hut the local Uovornment will 
oulinarily endeavour to include uny auticipo.tcd lapse iu the demand fM 
the following year. 

SEC''l'ION JV.-PUWEltS OF UEAPl'ROl'JtlA'l'ION. 

308 After giants have Leen voted by the Legislative Counl'il: -

(a) '1'11e :Finance Department can 1>1.mrtioh any 1·eap1nopriation 
within a graut from one major, minoJ' or suli01diuate hea<l 
to another. 

( b) '.l.'ho• lfom lK•r or :M ini11ter in charge of a tlc•Jlllt'trueut cuu sanc
tion any reappropriation withiu a grant between head:, 
1mht111li11ah• to a minor lu•1.11l whidt doc11 11ot involve umle1-
taki11g a 1ecmri11g liahility, provitled tlmt a copy of any onlc1· 
~.u1dioni11g buch a reappropriatiou shall lll' communicuh•ll 
to the Fi11a11ce Department a11 Hoon as it i1::1 passed. 

Jhlferc11t Ktmls of Reappropriation. 

309A 'l'he different kinds of rea1111mpriatious that may arise and 
tlu,• authoiitieM com}»t>tent to hanction the reappmp1iations arn detaile1l 
l1e]ow:-

{1) 1'11"0111 a 11otcd to another 1ioted-lmul within a grmit-

(a) 'l'he l!'iuance J>epartnlt'ut uf Government can sanction 
reappropriali1111 from one major, minor or suborrliuate 
hN1.d tu another. 

(b) Mt•mbt•rs nml .Mini'ltcrs can sanction 1·enJ1propriat111n 
hd.wel'll bro.tls 1rnh<•1 tliuntc to 11 minor h<'ntl whit·h 
does not involve mulertakiug a r~urring liability. 

"(2) From a 1111tctl to wwtl1er 1mtcd-liead from u1w grant to wwt/u•r.
Snpph•11u.mt11ry g'l'U.11 ht hhoultl hl• \·otc1l liy tho J.egibla.t h 1• 

Council in 1:1ul'11 cast•s, 1\8 uo auihurity subordinate to it Im;. 
power to re1.1p11roprillte. 

(:l) F rt> 111 011e nu11-1,otcrl-11erul fo an of 11rr non-11otcrl-11cacl .-Mrmlier11 
and Mini11ters may sanc·tiou rea11p10priation l1<•tweeu 11011-

vott•d-headt1 ,1>ub11rdinate io u. minor beutl. 'l'hl! J<'immt•t• 

I>epartnwnt 11hould sanction any othe1· formal 1-eu1111ropriatio11 
that muy be uecessary from oue nou-voted head to pnothe1·. 
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(4) l!'r01n a non-voted-head to a voted-hcatl.-No reappropriation is 
admis11ible as the voted gruut cauuot be incrnased .c:i..cept by 
the J,egislative Council. 

(5) Pro11 ted to a non-vo d-/tead.-Finance Department can 
u,-,._....uPJ•propriation, if Oovern111ent can 

anticipate any 8e un voted-head, or if there is an 
actual 11urrender from the voted gran s. v. frb .; 'i LI f 

.3o'!_ 4 -..~~i''!p~n~~i~~!)not providecl for. 41') ~O · 7 l.' 
310. Expenditure for whicl1 no provision has been made in the 

budget estimate of the curient year should rarely, if ever, be incurred. 
If on account of expcptional reasons, expenditure, which is either 

not provided for in the budget eRLimates of the current year or is in 
excess of the budget provision, has to lie incuned, alld if the authority 
i1H'urriug the expenditure is not in a position, to find funds by rcappro
pria.tion, application should be made for the proviRic!n of additional 
funds, accompanied by a statement in }'inanrial ltule }'orm No. 25 i..;how· 
ing how the expenditure iR proposed to he met. ·when such an applica
tion is sent the reasons for considering it indispensably necessary that 
the outlay should be immediately incm reel and not postponed to the 
uext fillancial year should be stated. It should al'lo be explained why 
the need for the expenditure was not ioieseen in time for its inclusio11; 
in the budget estimates. It should he home in mind that excesses over 
the ~ts vot.ep -'by the legislature rnquire the sanction of that body. 

'14EcTION V.-WATCllING OF AcTUALs. 

311. It is an imporlant function of a Departmental Controlling Officer 
or a Disbursing Officer u.t whoRe diRposal a grant is placed, to keep con
stant watch over the progress of expenditure mHler different units of 
appropriation Reparately for voted and non-voted items and to keep 
a separat& rerord of all liabilities. He flhould also keep himself informed 
of such circumstances as may affect the p1og1£'ss of expenditure, rn 
O"rder to take early stepR for obtaining supplementary giants, or 
sunendering any probable savings, us may be necessary. 

312. '!'lie responsibility of Dep::ubm·ntal Controlling Officers cannot 
possihly he exel'Cised effectively unless they introdu!'e a t1ystem, wherei:1,y 

, A hey are in posi..;ession of the most up to date information as to the progress 
of the expenditure incurred l1y the various Government 11erva11t1o1 suhor
tlinate to them. 'l,hey must not depend on the figures of the A u1lit Offil'e, 
as thesv figures must always he two months in arrea:rs and cannot iududc 
item.l'l of expenditure wl1id1 may have h<>Pn paso:;ed for paymPnt, hut not 
paid, and that office rannot be in as good a position ai'l the Controlling 
Offi<'C'I' to ullvise as to the \JQ!lsihle future expe111liturn. 1'he Kuilit 
Offire may be asked to rheck thei~ figures, hut for the reaso11s imlic·aied 
above, should not oi·diuurily be asked to advise as to the probable 
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expenditure during the year. For such information, Departmental 
Controlli~ Officers must rely upon their own subordinate Government 
servants, and .the record'! of paA't expenditure which should be main
tained in their offices. 

SECTION VI.-APPLICATION FOR SANCTION TO EXPENDITURE. 

313. In all applications for sanction to expenditure it should be 
distinctly stated whether provision for the proposed charge has or has 
not been made in the Budget Estimates of the year, and if it has not 
been made, whether the funds can be found by reappropriation. 

SECTION VII.-GENERAL HULES FOR PAYMENT AGAINST GRA!'fTS. 

314. 'l'he want of provision in the estimates does not operate to pre
vent payment of any sums really due by Government nor the want of 
sanction to prevent record of any actual payment. It is no economy to 
postpone inevitable payments, and it is Yery important to ascertain, 
liquidate and record the payment of all actual obligations at the earliest 
possible date. It must be borne in mind that i£ an inevitable payment 
is i·equired to be made in the absence of funds, the error lies not in the 
payment but in the entering into the liability to meet which the payment 
is madt>. 

315. No Gonrnment serrant m>ly, without previously obtaining an 
extra appropriation, incur expenditure in excess ·of the amount provided 
for expenditure under the heads concerned, and when a Government 
servant exceeds the annual apP{opriation he may, under orders of Gov
ernment, be reRponsible for the excess. 

316. All C'harges incurred must be paid and drawn at once, and unil~ 
no circumstances may they be allowed to stand over to be paid from the 
grant of another year. If possible, expenditure should be postponed till 
the preparation of a new budget haR given opportunity of making provi
sion, and till the sanction of that budget has supplied means, but on ao 
account may charges be actually incurred in one year and thrown on 
the grant of another year. 

317. No money should be withdrawn from the treasury unless it is 
required for imme~iate payment. It is not permissible to draw advances 
from the treasury either for the prosecution of works, the completion o(. 
which i'l likely to take a considerable time, or to prevent the lapse of 
appropriations. 

318. Expenditure can only be incurred on a work or other objec.t,-

(i) if sanction or competent authority haR been obtained, as required 
by any statutory rules or by any orders, general or special, 
issued thereunder by competent authority, e.g., the rules m 
any authorised code, 

8 
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(ii) if funds to cover the charge during tbe year have been provided 
by competent authority, and 

(iii) if no breach of any of the canons of financial propriety is involved. 

SECTION VIII.-SPECIAL Ruu:s Fon Tllll: PuBLic Wonxs DEPA.RT.MENT. 

319. (a) In the case of charges n1o,-ain11t suspense accounts, any expen
diture which is not expected to cause an excess over net provision for the 
year, may be held to be covered thereby. See also Rule 32a (b). 

(b) For payments chargeable to the account of other divisions, 
departments or Governments, or of non-Government works, and repay
ments of deposits, a Divisional Officer does not require any t;pecific 
provision of funds within the appropriations for his own division. It ~s. 
sufficient to see that such payments are made only in accordance with the 
rules. 

320. No appropriation is needed for recovery of expenditure of the 
following classes, as these items represent receipts and ,not payments for 
which grants are required:-

(i) Recoveries booked under the minor heads " Recoveries of Expen
diture," "Recoveries on Revenue .Account" and "Receipts 
and Recoveries on Capital Account." 

(ii) Recoveries shown under any of the "Deduc~Recoveries" head 
subordinate to the minor head " Establishment ." 

321. Any savings under the· minor head "Loss or Gain by 
Exchange," due to their being a gain when loss was anticipated, or to the 
amount of the gain being greater than was anticipated, are not available 
for reappropriation as a gain represents receipts though booked as minus 
Qpenditure in the accounts and additional reeeipts cannot be appropria
ted towards· additional expenditure without a supplementary grant. 

Watching of Actuals in the Public Works Department. 

322. It will be found convenient, in practice, to adopt the plan indi
cated below for divisional offices (vi.de also Rule 311) :-

(a) The progress of expenditure on works or other items for which 
there are specific appropriations, should be watched indivi
dually month by month, through the Register of Works, Con
tingent Register and other relevant accounts. 

(b) In respect of works or items, lump sum appropriations for which 
are placed at the Divisional Officer's disposal, he will watch 
the progress of expenditure against appropriations by the main
tenance of a record (i) of the expenditure, in the form,..of a 
progressive abstract showing, month by month, the up-to-date 
expenditure of the year, and (it") of the grants, in the form of 
a register showing the appropriations and renppropriationR 
ordered from time to time. 



~03 

(c) In this re~iew of expenditure, undischarged liabilities play an 
important part and their effect on individual and lump sum 
appropriations shoul<l, therefore, be watched. 

1. Liabilities may be divided into four classes, (i) those outstanding in the. 
suspPnse acc.'Qunte relating to contractoT~ and labourers, in the accounts 
of works, (ii) thosE' outstanding in any of the regular susp11nse accounts of the 
division, (iii) outstanding debts adjustable by book transfer, and (i11) matured 
claims of contractors, suppliers, etc., awaiting settlement, and all unm.1t.ured 
claims, recurring or non-recurring, hkely to fall due for settlement b0fore th4" 
close of the year. Liabilities of class (ii) may affect not only the grauts for 
the minor head " Suspense " of the wnjor bead under which the suspen11e l\ccount 
concerned is class£>d, but also the grants for works and services falling under 
the same and otber major headot (ue also Rule 323). 

(d) Anticipated credits \if any) which will ultimately be taken in 
reduction of the expenditure chargeable against any indivi
dual or lump sum appropriation should also be taken into 
account. 

(e) This review is of special importance in the lai;t three or four 
months of the year. 

(/) If desired, this review may also be conducted collectively in r!MF 
pect of each primary or secondary unit of appropriation, a. 
suitable register of appropriations being maintained for the 
purpose (see clause (l1) (ii) above). Such a review is of special 
help in formulating p~posals for reappropriation. 

323. The following points shouJ.l receive special attention:-

(a} The minus appropriation for the unit " Deduct-English cost of 
Stores " is covered by an equivalent plus provision included 
within the appropriation for the units for works and stores. 
This additional provision under the latter units should be 
reserved for the l~nglish charges on stores. Any savings likely 
to accrue should be surrendered. 

-lJ:i) The appropriations for suspense accounts provide for the net 
increase or decrease during the year, that is, for the difference 

betw\en the gross debits and the gross credits of the whole year. 
They impose an obligation on the Divisional Officer so to regu
late his transactions during the year as to work up to the anti
cipated increase or decrease in the sui;pense balances. There 
is a corresponding obligation on him to make, in the accounts 
of the year, all the adjustments, recoveries or payments neC'es
sitated by the actual transactions of the year. This responsi
bility is in respect of both the opening fialances and the fresh 
operations (debits and credits) of the year. Where the clear
ance of any items is likely to cause any additional charges 
a('J'ainst other units of appropriation, the funds necessary to 
n~eet the charges should be reserved under those units. 

SA. 
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CHA'PTER 12. 

Powers of Sanction. 

Classification of Charges. 

324. Service payments on Government account are divided into three 
dass . -Central, Provincial reserved and Provincial transferred. 1J 
Devolution Rules and Schedules attached thereto show how this' division 
i made. 

Powers of Sanction to Expenditure. 

325. All the most important general rules on the subject of financial 
power ·in respect of provinci!\l expenditure, exerci ed by the Secretary 
of State, the Governor-General in Council, the local Government and 
other authorities subordinate to the local Government, are contained in 
the Book of Financial Powers of tho local Government, which may be 
reproduced m the Manuals of the Audit Officer for purposes of ready 
reference. 

Write-off of Losses. 

326. (a) Th irrecoverable value of stores or public money lost by 
fraud or the negligence of the individuals or other causes, may be finally 
written off by Government. Heads of departments or other subordinate 
authoritie have the power to write-off losses within specified limits ( vide 
Delegation Orders) subject to the conditions (1) that the lo s does not 
disclose a defect of system the amendment of which requires the orders 
of Government and (2) that tliere has not been ny serious negligence on 
the part of some individual Government servant or Government servants 
which might po sibly call for disciplinary action requiring the orders of 
higher authority. 

(b) All sanctions to writes-off should be communicated to the Principal 
• Auditor for scrutiny in each case and for bringing to notice any defect of 

sy ' tem which appears to require attention. 

I.. 
327. Government may waive the recovery of an amount placed under 

objection but it is open to the Principal Auaitor to require that the action 
taken in any case shall be reported a soon a possible to the Committee 
on Public Accounts. 

Communication of Sanction . . 
328. Sanctioning authorities should communicate to th01 Audit 

Department copies of all orders sanctioning expenditure. When the con
sent or auction of the Finance Department is required by the rules, such 
consent or sanction must be expressed in writing an'd communicated to the 



105 

Audit Of!icer. It will, however, be- open to such departiuent to prescribe, 
by general or special order, caRes in which its consent may be presulJled to 
have been given, but a copy of any such order must be communicated to 
tbe 1\Jidit Officer. 

'3f9. Sanctions accorded by Government to grant of land and aliena
tion of lancl revt>nue othPr than those in which assignments of land 
nv£11tue are treated as cash payments should be communicated to Audit 
Officer in a consolid1itPd mouthly rd urn giving the details necessary 
for enabling the Audit Office to audit the sanctions accorded. 

Date of Effects of Sanction. 

the case of Ranctions accorded by the Senetary of State, the 
eral has decided that, unless otherwise expressly ruled Jr 

unless the co ry appears from the context, a sanction of the Secretary 
of State takes e ect from the date of receipt of the orders hy the Govern
ment of India, a in the case of sanction of the local Government and 
subordinate authori · s the sanction will have effect from the date of the 
orders conveying the The general principle in all such cases should 
be:-

Sanction to any given e enditure becomes operative as soon as funds 
han been appropria d to meet the expenditure and does not 
become operative until nds have been so appropriated. 

Sanction to recurring expendi e covering a i;perified term of year~ 
becomes operative when funds e appropriated to meet the expen
diture of the first year and rema1 in operation for each year 1Jf 

the specified term subject to appropr1 ion in such year. 

Jr~l-!YA. 
K~ 'l • ~ Lapse of Sanction. 

331. A sanction for any fresh charge which has not been acted on for 
a year must be hsld to have lapsed, unless it is spel"ifically rt-newed with 
necessary provisions in the budget estimates. 

NoTE.tThis Article dot>s not apply to a c&se where nn allowance sanctioned 
for a post or a class o_f Government servants has not been drawn by a particular 
incumbent of the post or a particular H~t of Gm•ernment ~ert"ants, nor does it 
apply to additions made gradually from year to year to a permanent establishment 
under a. genernl scheme which has been sanctioned by proper authority .. 

~--c \.t 2. ' ........ ~f', 
Special Rule for the Public TV orks Department. 

332. The sanction to an estimate for a public work will originally 
cease to operate after a period of 5 years from the date upon which it was 
accorded, but the acceptance by competent authority of a budget estimate 
which includes specific provision for expenditure upon a work which is in 
progress may be rtgarded as reviving, for the year in which the provision 
is made, the sanction to the estimate. 
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CHAPTER 13. 

Treasury Procedure. 

Responsibility of the Collector. 

333, (1) The Collector is personally responsible to Government for 
the due accounting of all moneys received and disbursed, and for the safl' 
custody of cash, notes, stamps, securities and other Government property. 

(2) He is bound to satisfy himself by periodical examination, at least 
.once in every quarter for deposits, once in every 6 months for C'ash, opium 
.and stock notes, and once a year for stamps, securities, bill and mone.r 
order £orm&-

( i) that the actual stock 0£ cash, stamps and securities is kept under 
joint lock and key, and corresponds with the book balance, that 
the treasurer does not hold a sum larger than is neC'essary for 
the convenient transaction of the Government business, and 
that this sum together with the value of stamps in his sole cus
tody, is not larger than the security given by him, 

(ii) that the stock of bills and similar forms which are intended for 
use in monetary transactions are carefully kept under lock antl 
key by the Treasury Officer and pe1·iodically tallied with the 
nominal balance of such forms on the stock books, and 

(ii'i) that the sub-treasury balances are verified once a month by a 
gazetted Government servant, if possible by a covenanted Gov
ernment servant, besides verifying the balances himself during 
his tour. 

(3) He should satisfy himself that the deposit registers are kept up 
according to rules and that all necessary entries are made and initiaE~d 
'\>ithout fail at the time 0£ the transaction. 

(4) He should, when assuming or making over charge of a district, see 
that the stock of cash, stamps, etc., is thoroughly verified, and th.at the 
certifiC'ate 0£ taking over charge, in which state of the cash, stamps and 
opium balances should be shown, is invariably despatched to the Principal 
Auditor o~ the same day that the transfer takes place. 

(5) He should send, under his signature or with his approval, nll replies 
to important communications from the Principal Auditor. Although he 
may manage his treasury by a Deputy, he must not treat his trea1mry ns a 
separate and independent office. He should not address the Treasury 
Officer officially, or forward the Treasury Officer's explanation instead of 
his own, in reply to question or enquiries touching his trt>asury work. 

(6) Unless unable to perform the duty from physical inability or from 
absence on tour, he is required to sign the periodical accounts. Ile is also 
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required to see that implicit obedience is given fo the instructions issued 
from the Audit Office, and to send immediate notice to the Principal Audi
tor of any embezzlement in a office or treasury. This notice must be 
supplemented, as soon as possible, afterwards, by a detailed report afttlr 
personal enquiry into the case. 

(7) He should remember that, when an irregularity of any kind 
is brought to his notice by the Principal Auditor, nothing but a report 
on his own knowledge, after personal iuvestigation, can be considered 
satisfactory. It is not enough for him to pass on the explanation of a 
subordinate. 

Respon.vibility of the Treasury Officer. 

334. Appointment of very junior officers to the charge of treasuries is 
objectionable, but if in a temporary emergency such an appointment is 
made, the departure from the strict rule should be reported to the Prin
cipal Auditor, and reasons for it should be explained to that officer. 

335. (1) As the Collector's delegate and representative, the Treasury' 
Officer is responsible to the Collector primarily for the right discharge of 
his duties. Just as Govemment holds the Collector responsible in the 1ir;;t 
instance and expects from him such general supervision, as is incumbent 
upon an officer entrusted with collection of the revenues and the payment:i 
of Government's dues, so will the Collector look to the Treasury Officer for 
observance of all prescribed treasury rules and strict attention to all details 
of the daily routine of the treasury work. The Treasury Officer is respon
sible to the Collector for the working of the treasury and for the condugt. 
of the subordinate treasury officials, and he must have C'arefully prepare~ 
rules for the guidance in every branch of his duties. This rule applies aho 
to the officer in charge of a subdivisional treasury. 

(2) The Treasury Officer is held personally responsible for all sums of 
money disbursed by him in a public capacity without authority. For 
the custody of the cash balance he is jointly responsible with the Treasurer. 

(3) The Treasury Officer has no general authority to deal with demands 
presented at a treasury, his authority to make payments being strictly 
limited by the provisions of the Treasury Orders 15 to 24. 

(4) The Treasury Officer may not undertake correspondence for a Go\·· 
ernment servant making a claim to any special allowance but will request 
him to address the Principal Auditor either direct or through his official 
superior. 

(5) The Treasury Officer should similarly attend to all objections anrl 
orders communicated to him or through him by the Principal .Auditor, by 
letters, audit memoranda or periodical objections, and return the objection 
statements or audit memoranda within a fortnight, or send letters explain
ing the cause of delay. 
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(6) When the Principal • .\.uditor uisallows a payment as unauthorisec1, 
the Trea~ury Offirer must not only recover the amounts disallowed without 
lilltening to any objection or protest, but also refuse to make further pay· 
ment in future till the Principal Auditor authorises the payment to be 
resumed. That no warning &lip has been received by the Government 
sen·ant retrenched, or that, being rereived, it has been answered, are facta. 
with which the Treasury Officer has no concern. 

NoTB 1.-If a Government servant, from whom a recovery is ordered, ha19' 
meantime been transferred to nnother distrirt, the TrPnsury officer shauld witho11t 
delny, pass on the order of recol'ery to the other trensury. 

NoTB 2.-Reroveries are not ordinarily made at a rate exceeding one-third r,f 

pay, unleBB the officer affected has, in receiving or taking the exress, acted t'Ontrary 
• to orders or without due juRtification. 

ff~ J•¥o;1 •. -A register should be maintained at the treasury for recording :ill 
Ntrt>nthments ordered by the Audit Office It ~hould co~tain columns 'ipecifying 
the name and oflire of the person from whom the rE>covery is to he effected, the 
naturP nnd amount of the ove1'Pnyment, nnd the method by which the overpn.y· 
mt>nt has bPt>n adjusted. 

NoTB ¥'-If con•idered desirable, the recove:-y of o. sum rt>trenchPcl from a 
pay hill nePd only he made from the next pay hill, and of a sum retrenched from 
n trnnllin11: nllol\·nnrP hill, from the nPxt paympnt of travelling nllowancos; but. 
retrenchments of tra,·elling nllowanres must hr recovered in cash or from pay bill 
when thP officer conc·PrnPd doPs not, within n month, prespnt n travellinp; nll'>wance 
rlaim from whirh they can be recon>red. 

Receipt of Money rn the Trearnry. 

338. When mon~· has been paid into a treasury, the Treasury Officer 
Fohoultl not sign a duplicate memorandum, or a copy thereof, on the alleg.l· 
tion that the original bas been lost { vide nlso Rule 31). 

Clteq"es and Receipt Books. 

337. Cheque books for use on t1ea~uries and the Imperial Bank of 
India (head office or branches) are issued by the Trea1mry Officer to draw
ing officers concerned. Stocks of books required for this purpose will be 
kept by the 'l'reasury Officer, supplies being ohtainPcl annually from the 
] 1rinripal Auditor. Cheque books should on receipt be examined caro
fully and the number of forms of each book i.hould he counted. Similarly, 
they should be examined again when is~uecl to Disbursing Offirer~. and 
care should be taken to see that they are acknowledged by the latter 
promptly. 

NoT1.-.'fh1s rule also opplies to departmental Hrceipt Bl.ob (Fin:t'lcfol R11l11-. 
Form No. 1) required for is•ue to officera of the Public Works Department. 
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Ca&h Che,,ts and Valuables of other Departments. 

338. (a) No funds of other departments may be received iir tbp 
'11reasury for safe custody and kept out of accounts or be received at all 
except under ordinary rules. (Vide Rule 8.) 

(b) For special reasons, the Collector may direct the cash chests of 
other department!• to be lodged iCJ. the treasury for safe custody. Wheu 
the cash chests are so lodged, the fact should be reported for the inform.1.
tiou of the Principal Auditor, and a rPgiEiter in appropriate form should 
be kept in the treasury in which the receipt and return of the cash chest~ 

'should be duly acknowledg-cd. 'l'he key or keys of the chests must not l·e 
kept by the treasury. [Vidc Rule 9 (a).] 

(c) Bullion, jewellery and other valuables such as promissory notes, 
security deposits, dupli't-ate keys, etc., coming into the hands of GoYern
ment servants in their official capacity, may be received in the treasury 
for safe custody at the discretion of the Collector. [Vide Rule 9 (b).J 

Letter of Credit. 

339. A letter of credit is only an authority to honour drafts, and pay
ment can only be made on cheques or drafts drawn against it. It shows 
the maximum aml)unt ~he Treasury Officer has authority to pay, 01· the 
officer credited has authority to ask for. Any further payment made is at 
the Treasury Offirer's risk. He should therefore rarefully record th~ pro
gressh•e total of the payment that there may not be any risk of o'\"'er
payment. 

340. Letters of credit lapse at tlie close of the :financial year in which 
they were issued. When a letter of credit lapses at the close of the finan
cial year, a cheque drawn before, but paid after, the end of the year, will 
be taken against the letter of credit of the year in which it was drawn. It 
this causes oYerdrawal of the credit, the eJ:cess will be treated as an over
drawal, and the attention of the authorities concerned should be drawn to 
the irregularity. 

Sub-Treasury .4ccounts. 

341. Payments due from district treasuries are generally madP at 
Sub-Treasuries on cash orders issued by the District Treasury. Cash 
ordPrs outstanding for more than three months should bP hPld as lapsed: 
and the payment stopped, the charges represented by them beini;r can
celled. A statement of lapsed cash mders should be submitted to the
Principal Auditor with monthly Cash Accounts for ne<'E!ssary adjust
ment. If payment is subsequently C'laimed, the claimant should forward 
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the lapsed cash order t-0 the Treasury Officer who will arrange for the 
payment, a note being made against the original .entry concerned to 
pvent a second payment. 

EzceptioJt.-A.s an exception to ~liis rule, the following classes of bills may
be paid at a sub-treasury without authority of the District Treasu'l'y,· but the 
payment of these bills should not, H.cept under special arrangements and on 
particular occasions, be allowed at the District Treasury also :-

(1) Pay and travelling ellowanoo bilJR and bills for 9Elrvice postage etnmps 
of offices perninnently stationed ai a subdivision. 

(2) Contingent hills of the Public Work11 Department. 
(3) Grant-in-aid bills passed by the Circl1> Inspectore of Schools. 

(4) Scholarship hills passed by the Circle Inspectors of Schools. 
(5) Cheques drawn by Public Works, Telegraph and Forest Departments who 

hnvo he·en nuthoriHed to draw on the suh-ireasnry. 

(6) Cheques drawn by Local Bodies banking with the i;ub-treasury. 
(7) Remittance Transfer Receipts and Supply Dilh1 issued on n sub-treasurv. 
(8) Repayments of Revenue, Criminal and Civil Courts d0posits received nt 

the subdivision. 

(9) Refunds of criminal fines and Income Taxes. 

(10) l'ension bills of Pensioners authorised to take payment at sub-treasuriei. 
(11) Hemuneration bills of copyists. 
(12) Bills for loans under Agriculture and Land Improvement' Loans Act. 
(13) Bills preaudited by the Principal Auditor. 

Closing for the Day. 

342. Before signing the Treasurer's daily balance sheet, the Treasury 
Officer should roughly verify the balance in the sole charge of the 
Treasurer, as shown in that sheet. He should also be careful to sign the 
Treasur~r's balance sheet on the evening of the day itself to which it 
refers, but the signature and comparison of the Accountant's hooks need 
not be made till the following morning unless the office is to be closed 
-for two or more days. The Accountant's balance sheet must not be signed 
until it has been carefully agreed with the Treasurer's. 

I. The intention of the above role is that ordinarily the Trf.'llsnrer' s balam-e 
:Sheet should be compn.red and ngroed with that of the Aec,'Ountnnt before closing 
the treasury for the day and it. is only when preRsure of work renders this impos· 
·sible that the comparison mny he postponed till the following morning. Wh~!l 
this is necessitated tho oortificate oYer the Treasury Oflicer'I! signature at foot 
-of the Treasurer's balance ehBet should he altered in manuscript by c11.n~111lin;i: the 
words " agreed with the Account.ant's daily balance sheet 11.nd " before the form 
is signed by the Trea1mry Officer which it mu11t be hefor11 closing for the d11r . 
. An additional certificata will th1m be added and lligned by the Treas•iry Oflic~r 

on the following morning, 1'i&., " n11:'l'eed with the Acconnt11nt's dllily balance 
·sheet." For the 31st March nnd first few dnye of April, it will ba necessary 
for the Accountant to prepare n separat.e rough bob.nee· sheet on Pach of t.IJC~e 
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dc1.y~ for comparison with that of the Treasurer's, as the completion of the A.ccount
ant's balance sheet for the 31st March has to await the reooipt of the 8ub
Tr11asury accounts. 

2. In the Accountant's balanct> sht>et there ie not one figure which the Trea•mPy 
Officer has not ample means of verifying : the opening entries agree with closing 
ones of the preceding day; the receipt and charge are takE>n from the cash book; 
the amount shown as 11ub-treasury balance can be ascertained in a few mo1uents 
from the daily sheets of sub-treasuries, and any change made since the previous 
day in tbP amount under remittance within the district must be supp:>rted by nn 
entry m the sub-treasury sheets, or in the Treasurer's Cash Book. The balance in 
the district treasury is shown in the Treasurer's balance sheet; and in that part 
of it which is under joint locks no change can be made withOut the active inter
vention of the Treasury Officer himself. 

Ret11rn1 to the Principal·Auditor. 

343. The Collector must despatch punctually his first and second lists 
of payments with schedules and vouchers, and the cash account with 
schedules and papers complete. The returns due for despatch on a holiday 
may be sent one day (but not more than one day) late. .Any avoidable 
delay on the part of the Collector will be visited with severe displeasure 
and treated as a treasury irregularity. 

Return., of Forms su.pplied to the Public lrorks Departrnent. 

344. The TrE>asury Officer should SE"nd a statement every quarter to 
each Divisional Officer giving the numbers and dates of all Public "'Works 
Cheque Books and Receipt Books issued on requi~ition received from l1im 
and from each of his Subdivisiona.l Officers. 

Notices. 

345. Notice should be posted up conspicuously in the office, of the 
hour at which the treasury closes for receipts and payment of money, 
which should be at least an hour before the end of the day's work, in order 
to gi>e time for closing and agrE"eing the a.ceounts. 

NorE.-If any local law require that the Treasury on any day be kept open 
till a n•1med hour, the accounts t'annot, of course, be closed till after that time, 
but should then be closed and agreed in the usual manner before any one lea\"""5 
office. 

346. The Treasury Officer should see that the notic.es which he is 
required to exhibit, under standing orders or other instructions received 
from time to time, such as those regarding the encashment of currency 
notes, the supply of small silver coin, nickel and copper, are exhibited 
conspicuously in places where the public enters freely and th.at no favour
itism is shown in the con>eniences which the treasury can offer. 
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CHAPTER 14. 

Treasuries Banking With Branch Imperial Bank of India. 

Receipts of Public Officers. 

347. Any monthly comparison of the receipts in the Branch Imperial 
Bank between the Departmental and Treasury Officers will be certified 
by th& Treasury Officer. 

Civil Charges. 

348. All charges for pay of gazetted Officers and Establishment and 
contingent expenses of officers of the Civil Estahlishment, that is, Judicial, 
Revenue, Medical, Education, Police, etc., will be presented to the Collec
tor in the first instance for examination. The Collector, if he approves 
and passes the charge, will enface on the bill an order to pay a specified 
amount, which order will be recorded in a register of payment orders 
issued, and will be numbered, dated and signed. The bill will then be 
returned to the presenter to be taken to the Bank for payment in accord
ance with the Collector's order. 

349. At provincial capitals civil charges may ~e drawn on cheques 
issued by the Principal Auditor in favour of the payee. 

Departmental Payments. 

350. Officers of the Forest Department draw funds by cheques 
against the drawing Accounts of the Divisional Forest Officers opened 
with the Branch Bank. 

351. (a) Officers of the Public Works Department draw funds either 
by bills or by cheques. 

(b) Bills will be cashed by the A.gent only on payment orders endorsed 
thereon by the Collector. 

(c) In respect of cheques no letters of credit will be issued by the 
Principal Auditor, but an officer in charge of Public Works Division may 
regulate the drawings of his Subdivisional Officers by Jetter of credit 
issued by himself. 

(d) Letters of credit issued by officers in charge of Divisions mity be 
acted on without further authority, the Agent observing the presc1·ibed 
limitations. Cheques not covered by letters of credit will be cashed with
out any limitations if otherwise in order, in the same way as preaudit 
cheques issued by the Principal Auditor. 
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Refunds. 

352. Refunds of revenue, fines, etc., will be made by the Bank on 
bills bearing a payment 'order signed by the Collector. 

Discount on Sale of Postage and other Stamps. 

353. Discount on sale of postage and other stamps is allowed by 
deduction from the amount paid in by the purchaser. The net amount 
will be received and brought to account, the receipted chalan being the 
payer's authority for receipt of the stamps from the Collector. 

Interest on Public Debt. 

354. Government Promissory Notes for Provincial debts, on which 
interest may be due will be presented to the Collector of the district.who 
having made the necessary examination and record under the rules in the 
Government Securities "Manual will give the holder an order on the Bank 
in the following form : -

Pay to ...••••...•..•. :-.•.....•.••................•••. Rupees ..•••••...•.••.• 
being interest. for half-year ................................ at ................... .. 
per cent·. due .•.....•.••..•••...•.•.•.......•...••• ,, ••• on Government Promissory 
Note No .................... of .•••.••••••.••.•.••.••••••• for RupeeA .••.••.••••••• 

Collector. 

Currency of Payment Orders. 

355. Payment orders are ,·alid only for a time, not exceeding ten 
days, fixed by the Collector, if presented after the allotted time they will 
be refused payment by the Bank, mitil renlidated by the Collector. 
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PART 11. 

The Treasury orders and the Subsidiary Rules made 
thereunder. 

[.\' 11-" 'J,'. 0." indicates" Tht> Treahury Orders" and" S. R." indic'\tcs thr 
"S11hqidi11ry ltulea " framed by the local Government under each Trea .. ury 
Ord~r.] 

Section I .-Short title and date of effect. 

T. 0. 1. These orders may be called the Treasury Orders, 
and they shall come into force with effect from the 1st March 
1922. 

Section I I .-Definitions. 

T. 0. 2. In these orders :-

{a) The Bank means the Imperial Bank of India or any 
branch of tbe Imperial Bank of India. 

(b) Collector means the chief officer in charge of the 
revenue administration of a district. 

(c) Princi71al Auditor is used in the sense in which it is 
defined in the rules made under section 96D of the 
Government of India Act. 

(d) Treas1l1'"g includes a sub-treasury. 
(e) TreaS'Ury Offerer means the officer m immediate 

executive charge of a treasury. 

Section I I I .-Location of moneys standing in the 
public account. 

T. 0. 3. Moneys standing in the public acrount must l"lf' 
either retainfd in a treasury or deposited in t.he Hank. The 
conditions under which they are deposited in the Bank are 
~nvcrncd hy the terms of th(' agreement of the Secretary of 
State in Co\lncil with tbc Bank. 

9 
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Section IV.-General system of Treasury control. 

T. 0. 4. Unless in any case the Governor in Council, with 
the concurrence of the Auditor-General, otherwise direct, there 
shall be in every district a treasury under the charge of a 
Treasury Officer. If moneys standing in the public account 
are, in any district, not deposited in the Bank, the treasury 
of that district shall be divided into two departments: that 
of the accounts, under the charge of an accountant, and that 
of the cash, under the charge of a treasurer. 

T. 0. 5. In any treasury in which a Government servant 
of the Indian Audit Department has not been appointed, a& 
such, to be Treasury Officer, the following orders will apply:-

T. 0. 5. (a) The treasury shall be in the general charge 
of the Collector, who may entrust the immediate executive con
trol to a Treasury Officer subordinate to him but may not 
divest himself of administrative control. He shall be respon
sible for the proper observance of these orders and for the 
punctual submission of all returns required from the treasury 
by the Governor-General in Council. 

S. R. 1. The responsibilities of the Collector and the Treasury 
Officer in respect of the treasury business are detailed in Rules 333 to 335 
of the Bengal Financial Rules. 

S. R. 2. rrhe responsibility for the proper management aurl working
of the district treasuries rests entirely with the local Revenue ofliccm1 
acting under the orders of the Provincial Government and no portion 
of this responsibility should be impoeied on the Principal Auditor. 'l'he 
system of inspection of treasuries by officers of the Accounts Depart
ment has been substituted for inspections previously ca.rried out by 
Commissioners or other supervising officers, and is not intended to relieve 
the District Officers of their responsibilities in the matter of manage
ment and inspootions. 

T. O. 5. (b) The duty of verifying and certifying the 
monthly oash balance, if any, in the treasury, and of submit
ting monthly accounts in such form or forms and after such 
verification as the Auditor-General may prescribe, shall be 
undertaken by the Collector or by such other officer as the 
Governor in Council may specify. It must be performed by 
the Collector in person at least once in every period of six 
months. 

S. R. 3. 'fhe detailed rules for the monthly verficati.on of the 
j.J'l'asury cash halauce and the procedure for such verification are 
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contained in Articles 19 and 20 of the Resource Manual. 
bility of the Collector in reApect of this verification is 
in Rule 333 (i) of the Bengal Financial Rules. 

The responsi
also laid down 

8. R. 4. 'J'he following supplementary rules may be useful. They 
are of general character, and do not exhaust the means of detailed 
check which a Collector's experience may lead him to have recourse 
ti>, in the discharge of his personal responsibility. 

Verification should primarily lie direC'ted towards three main points:-
1. That the treasure which the treasury is stated to contain is what 

it should contain. 

II. That the treasury contains all the treasure which it is stated to 
contain. 

III. Thnt the treasury does not contain any treasure which it Rhould 
not C'Ontain. It is not suffieit-nt merely to Hee that the amount 
Hhown by the 'l'reasurer in his account is product-d as there is 
thus no guarantef' that he iA not kerping money out of account 
whiC'h has bf'f'n receivf'd into the treasury and may still he 
there. 

(1) The processes advised in respect of direction I, are the checking 
of the correctness of the Accountant's balance sheet and ib comparison 
with the Treasurer's balance Rheet. 'l'he Accountant's balance sheet 
showR the halanC'e which the tremmry should contain. This balance sheet 
is checked hy th<' 'l'reaimry OfficPr with thP cash book arid subsidiary 
rf'gisterl.'1, etc., in detail f'Very dny tnHl it ill not expected tl1at the Collector 
should repeat thm1e cht>C'kR at thfi time of tha monthly verification. He 
should, however, generally satisfy himself as to its correctness before 
comparing it with t11e 1'renRurer's balance shf'f't and specially see-

(i) That the several 1mb-treasury hahm<'es inC'luded in the Account
ant's balance sheet agree with the sub-treasury balance 
sheets for the last day of the month, the accounts of whid1 
have been incorporated in those of the District Treasury, 
as certified to, by the Subclivisional Officers. 

(ii) 

(iii) 

That remittances within the district, shown ns in transit, in 
tht- AC'cmmtant's halan<'e sheet, have bf!t"n duly nclvisecl hy 
tPlegrarn, and that satisfactory explanation is fortbroming 
as to tht-ir non-inc•lusion in tht> Treasurer'N ''m1b hook or 
the sub-treasury daily sheets conce1·11ed. Remittances are 
requirt>d to he C'redited in the Treasurer's c·ash book, 
immediately on receipt. 

Havin~ thuR 1111.tisfied himself aR to the general correctness 
of tJ1e Accountant'M lmlauC'e sheet, the Collector should 
compare the bnlnncr as brought out therein with that shol'ra 

94 
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in the 1.'reasurer's balance sheet for the corresponding day, 
discrepauci<>s, if any, hAing reconciled or correcteu and other 
suitable action taken. He should then record the result of 
this comparison in the Accountant's balance sheet over liis 
dated signature. 

(2) 'l'he next step is the verification of the treasure with the detailed 
distribution, as shown in tl10 1.'reasurer's baluuce sheet, as corrected, 
where necessary, in t11e manner indicated below: -

(i) 1.'he entire contents of each receptacle Rhould he tu ken out, 
examined and counted as required hy Article 20 of the 
ltPRource Manual and in aecordnnce with such ot:ber ordtirs 
as tl1e local GoYernment or the Divisional Commissioner may 
have issued. The result should be reC'orded by fhe Collector 
under his dated initials in the memoran'dum of contents kept 
in each receptacle. Each receptacle should he locked in the 
presence of the Collect.or as soon as its contentR have he1m 
verified by him and before another receptacle is opened. 

(ii) When the contents of all receptacles have been verified the 
Collector should see that the t.ot.al amounts, thus verified, 
agree with the correi:iponding . entjries in the Treasurer's 

lmlance sheet, and record the result of the comt)arison over 
his dated signature in the Treasurer's halance sheet. Any 
excess or deficiency which cannot he reconciled should be 
raported to the Principal Auditor and the Deputy Controller 
oft.he Currency on the same day. 

(iii) Having ascertained that the treasury contains all that it shoul<l 
contain, the Collector should satisfy himself that tha 
treasury -contains no treasure which it should not contain. For 
this purpose, he should personally and carefully inspect every. 
receptacle. in the strong room and in the single lock room, 
where one exists, even if reported to be empty. A note to 
this effect shou•ld hP recorded on the back of the 'l'reasurer'H 
balance sheet for the day. Should any unaccounted for 
trnasure ··be detected, the Collector should immediately insti
tute an enquiry and report tLe result to ihe Principal Auditor 
forthwith. The Collector should also take steps to ensure 
that there is no possibility of treasure being introduced into 
or taken out of the strong room or of being moved from one 
receptacle to another while the verification is in progress. 

T. 0. 5. (c) A change of incumbent of the office of Collector 
shall at once be reported to the Principal Auditor concerned l~y 
the incoming Collector, who shall certify to the Principal 
Auditor the amount of the cash balance, if'anyi which he has 
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taken over. The certificate shall be submitted in such form and 
after such verification as the Auditor-General may prescribe. 

S. R. 5. 'l'hc> form of the charge report in mie is given hf'low :-

To 

Tim PRINCIPAi, Aunrron, 

\VP have the honour to report that we have respedively made over 
and received charge of .................. Treasury on the ............ noon of 
the.................. On the rPverse are entered the details of the balan<'e in 
the treasury on this date. 

'l'he cash balance of the treasury amounts to Rs ................ and that 
of the curre1l<'y C'hest amouutA to R" .................. . 

(Vide Treasury Order l!'o-rm No. 13.) Relieved Offerer. 

Relieving Officer. 

T. 0. 6. In any treasury in which a Government servant of 
the Indian Audit Department has been appointed, as such, to 
be Treasury Officer, the duties of the Collector in relation to the 
custody of moneys in the treasury shall be such as the Governor 
in Council, with the concurrence of th~ Governor-General in 
Council, may specify. 

Section V .-Payment of Government moneys into 
the public accounts. 

T. 0. 7. Except as provided in order 8, all moneys received 
by Government servants in their official capacity, other than 
moneys withdrawn from the public account under the provisions 
of seetion VIII below, shall without undue delay be paid in full 
into a treasury or into the Bank and shaJl he inclndPd in the 
general balances of Government. Departmental receipts shall 
not be appropriated to meet departmental expenditure except 
with the sanrtion of the Governor-General in Council. 

S. R. 6. No money should hl'I unneressarily nllowed to paRR through 
1lw hamh1 of tlu• NnzirH of Hii-drict and 811b1liviNionnl CourtR. Direct 
payments into the treasury hy the JX'I'HOns from whom the money is· 
l'PcPivahle i.Jumld he im1iHled on, n111l direct payments made whenever 
1 hi "I ii,i po11sihle. 

S. R. 7, Whenever, in PX<'eptionnl <'aRes, this C'ourse <'annot he 
followc>d, the Na.zir mny 1·e<'c>ive the money, hut lie 11Jwuld at on<"e enter 
it in his rn<.h hook a111] pay all t11P renlis11lion11 daily, nt the dose of 
lmsiuesR, in lo the lo<' al trf'asury, 1tt•C'ompa11ied hy C'hal an <1howing how 
the nmou11t i11 io he t·redited in the treatmry nC'counhi. 
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S. R. 8. In the following cases relaxation has boon marle by the 
Governor-General in Council for appropriation of the departmental 
receipts to meet departmental expenditure:-

(a) Receipts in the Civil, UeYenue and Criminal courts on account 
of services of summonses, diet money of witnesses, etc. 

(t/ Fees received by Government servants, appointed Notaries J>ublic 
under Act XXVI of 1881 for • defraying legal expenses 
incurred by them in the discharge of t.heir duties as such. 

~ Cash receipts of the Public Works Department for current 
wqrks expenditure and in very exceptional cases for disburse 
ment of pay and travelling allowance where this cou1·se has 
been authorised by the Principal Auditor, with a view to 
prevent any abnormal delays in payment. 

e> Ueceipts of the Forest Department for meeting immediate local 
expenditure. 

T. 0. 8. In certain exceptional cases, Government servants 
may be permitted to open a separate account with a bank and to 
pay into it, moneys received by them in their official capacity. 
The conditions on whic.h such permission may be given are 
detailed below:-

The following are the rules which govern the opening by a. 
Government servant of a separate account with a bank for the· 
deposit of money5 received by him in his official capacity:-

(!) A Governor or a Lieutenant-Governor may permit 
his Private or Military Secretary to open an 
account for the deposit of funds under the personal 
control of the Governor or Lieutenant-Governor. 

(II) 

(Ill) 

A Secretary to a Government may open an account in 
his own name, provided that he records a written 
order stating the nature of the moneys to be kept 
in the account and sends a copy of that order to 
the Principal Auditor concerned. 

Accounts may be opened without restriction by the 
following classes of Government servant :-

An Administrator-General. 
An Official Trustee, Assignee or Receiver. 
A Sheriff. 
The Solicitors to the Government of India and 

of Madras. 
An Accountant-General of a High Court or the 

Account Officer of a High Court on t1ie 
Original Side. 
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(IV) Except as provided in rules (I) to (III), no Govern
ment servant may open an account with a bank for 
the deposit of moneys received in his official 
capacity without the previous sanction of a Princi
pal Auditor The following conditions govern 
the grant of such sanction :-

(a) Permission may be given in all cases in which the 
moneys, although received by a Gover.nment 
servant in his official capacity, do not form part 
of general revenues. 

(b) Permission may not be given in the following cases:-
(i) Where the moneys in question have been 

withdrawn from the public account, or 
are received in order to be paid into the 
public account, either as revenue or as a 
deposit. 

(ii) Where the moneys form part of a balance 
of an account submitted for audit to the 
Indian Audit Department, or the receipts 
or outgoings represent transactions of 
which the Government servant concerned 
is bound to submit an account to the 
Indian Audit Department. 

(iii) Where the moneys must, under any law or 
any order of Government or a Court of 
Justice, be deposited with, or held in 
trust by, any Government servant in his 
official capacity. 

(i?J) Where the moneys have been advanced to a 
Government servant for contingent 
expenditure or to a civil officer for public 
works expenditure. 

(c) In cases not covered by clauses (a) and (b) of this rule, 
permission should not be given except upon some 
definite ground of convenience to the public ser
vice. The personal convenience of the Government 
servant concerned does not constitute such a 
ground. 

( V) All accounts opened under these rules must be opened 
with a branch of the Imperial B~k of India, 
where such a branch is available. l<_Whete 110 saeh· 
h1-a11Mi ex:f.8ts &B e.e~ m.~ opened wtttt"Mly 
oiMler bansf. provided that the Government servant 
opening ittemains personally responsible for the 
moneys as though they were in his personal 
custody. 
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T. O. 9. (a) The procedure to be adopted by Government 
servants in paying into treasuries moneys derived from sources 
of provincial revenue and by treasuries in receiving such moneys 
and granting receipts for them shall be such as may be specified 
by the Governor in Council, with the concurrence of the Auditor
Ueneral. 

I.-DEPARTMEN1.'AL 01•FICERS. 

S. R. 9. Any person paying money into a Gover.nment treasury will 
pre~eut with it n memorandum (r·halau), whiC'h will show disti11etly the 
1iature of the payment and the person or officer on whose account it is 
made and will thuR contain all the information neC'essary for the prepara
tion of the receipt to be given in exchange. Ueceipts for sums less 
thun H.s. 500 do not require t11e signature o_f th<' 'freasury Officer, lmt 
only of the AcC'ountant and the Treasurer except ref'eipts for cash and 
cheques (other than pre-audit che11ues issued by the l,rincipal Auditor) 
paid for serviC'e Rtamps, which should alway11 be 11igned hy the 'l'reasury 
Officer. 

S. R. 10. Printed forms of cha.Ian should be supplied by the 
trN1811ry whiC'h may with advantag-e- hC' hi-lingual. They should ho 
1m•sP11te<l in clnplirate; cme copy will lie returned to the tenderer duly 
i;;igued as a receipt and thC' other retained in the treasury for record. 

S. R. 11. A Public "\Vorks OffiC'er who hai;; frequently to make remit
tanC'es, will keep a book ('l'reuRury Order Form No. 14) in whif'l1 lrn 
will t'nter all his remittanC'es to the beasury. '!'his book sliould a<'C'Om
pany the C'ash and the C'lrnlan to Le rec·c•ipt<'d by the treasury. 

8. R. 12. DupliC'ate chalans are not required when remittances aro 
madt• to a treasury for obtaining H.emittunC'e Trausft'r Ueceipts ancl 8uh
'l't1'asury Cash ( >nlers; or when such rC'mittunces arc arC'om1ianied hy 
ltflrnittai1ce and l'aRs Books in whieh tl1e 'l're-u.1mry OffiC'er i11 requirt>cl 
to 1wknowledgu the receipt of the remittance. 

S. R. 13. A Treasury Officer will reC'eive Forest Revenue-

(1) when paid in by a Forest Officer; or, 

(2) wlwn the chalan is countersigned by a Forest Officer; or 

(:1) when the Treasury Officer is Rpociully authorized to receive 1t. Ir. s11<:h 
C8StlS a copy of tl1e chalan will be forwarded by the Tren~ury omce1· 
direct to I.he Divi&ion:1l l•'ore11t Officer in order that the re\·enuu ma\· 
be brought to aCl.'ount in tho booki1 of the latter. 

S. R. 14. ltcmiUances hy :Forc'.lt ( )ffiecrs may be in cash or pn.rtly 
in l'lll'h and partly hy c~heque, or wholly hy a clu><1uc drawn again11t 
the drawing acrount, the amount paid in cash and the amount remitted 
by l'heque heing tihowu scparatt•ly in the <·lrnlan or 0r1•mittunce note. 
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S. R. 15. If a Puhlic Works Officer sends a cheque as a remittance 
to ihe treasury, the 1·heque should be drawn in his own favour and 
endorsed by himself with the word " 1-teceivcd payment by transfer 
credit to the Public Works Department." 

S. R. 16. ltemittn1wes made to loC'al head offices of the Imperial 
Dank of India of cheqnf's paid in as l'nhlic Works receipt should he 
cniewd in the remittance hook, hut in thl• place for the treasury receipt 
should he eutoro.il " Ry Rank Cheques" uncl the hook need not he scmt 
wiih the remittance, provided that the cheques are always endorsed 
as preserihed in the J>receding rule. 

1J .-TRE.\SURIES. 

S. R. 17. 'l'he meinorandurn with which money is presented to be 
paid in will he lumded first to the <.\crouut.ant (treasury clerk) or other 
ofli1·er, who is in charge of t~e Accounts of the Department concerned, 
who, if it is in order in all respects, will sign it. Next, the person 
making the payment will prest>nt it with the cash to the Treasurer, who 
will rount and test t.he money, enter the amount in his own book, and 
sign the slip, which will again be taken to the Accountant for entry 
iu his c·ash. hook a.ml for the pre>paration of a. formal receipt for his 
own or thf' Trt>asury Offirer's signature. 8ucl1 a rE"Ceipt only will he 
a proper acquit.tunce. If the memorandum is in duplic·ai.e one copy 
may he made uHe of for tlie rerP.ipt g-iven hy the treasury. 

Noni: 1.-lf R cheque on a bank ill accepted in p11,·ment of Government dut.>S 
unclpr the ruloR, the receipt for the actunl cheque only should be ~i··en, but il:e 
iormul receipt for payment should not bu issut.>d until the chN1110 has been 
C'loar<•<l. (Vide Rule 4 of the Iler•gul ]•'inuncial Uul<>s.) 

NoTR 2.-All receipt chalans should, in addition to the sign11tur~ prescribed 
by the o.bove rule:> bo impreA110d with the tre<1.sury seal. 

NoTE 3.-The aml)lmts of chalans Hhould be written both in figures and words. 

S. R. 18. Ueceipts for MU11H1 le>s~ i.lrnu Us. 500 do not require the 
r1\e1umry Offi<'<'l''s sii.."11n I Ul"t'. A 11 1 r<·eh1ts will, howt•ver, be signt'<l hy 
1 he Accountant; and aR those for sums receivNl by trn.nsfer in acr.ount 
will not h<> 11ig1H•il hy tlw 'l'rrasnrt>r, tht> DiMtrif't Offirpr will, by an 
offi<·P. or1lcr, dPsig·nate the 1wrso11 who Ahall attac·\ the seroncl signature 
in 1 he rnse of M11ms under Us. 500. 

S. R. 19. 'J'}IC' l'uhlir "'1irk11, a111l F1omo oi hl'r dflpart.m<>nts, s!'111l I\, 

rl'm itt au re hook with thrir pay1111•11 ts 1o 1 hP trea1mry u.ntl iu it the 
I re:u11n·y receipt. should be given. 

'rlu• usual nll'morauclum (or drnlan) iR rC'<}uirt"<l, in addition to th~ 
r·prn it.tan<·c hook, for mm in the treasury. 

Non~.-All ontriC'R in remittnnC'C and Pm1s book>i of the Public 'Vorks, Po:<t.al 
nncl othM dt•partments with which mont'y is receh-ed in the treasury o:houlil, in 
add it.ion to tho ;;iignnture pre!icribecl, he impressrd "ith thl' treasury seal. 
8twh aiti·~tatinn will howt'Vl'I' not he nt•1·PR~1try, if n copy of the chal:111 is 
returned to "the rl'mitting offft:or properly Ri~ned, and stamped with tr.:io.sury ~cal. 
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S. R. 20. When slips in duplicate are tendered with cash the 
Accouutaut may initial both, and receiving both back sigue<l from the 
Treasurer ma.y complete his signature on one and return it as a receipt 
to the person who makes the paymeut first obtaining, in the case of 
1mms of Us. 500 and upwards, the signature of the Treasury Office,r. 

8. R. 21. Cash should not be received from officers of Government 
for supplies of service stamps which should he· made only under the 
Bengal :Financial Rule 87 ·(I). Nor should any receipts be grante<l for 
such supplies except when payment i1-1 made therefor by a cheque drawn 
by au officer of the indenting department and not by a pre-audit 
e11eque issued by the Principal Auditor; see also Bengal Financial 
Huie 87 (II). A receipt should, however, be issued when service stamps 
are sold for ca.sh to the puhlic 0 under Board's Stamp Manual. When
ever a receipt is granted it should be on a printed form filled up by 
the clerks of the t~asury and should always be signed by the Treasury 
Officer, whatever the amount may he. The sale of service stamps to 
officers of Local Punds or to Government officers in capacities connected 
with such funds, is prohibitoo, vicle Civil Account Code, Article 221. 

S. R. 22. The Public Works Department has also a special printed 
form of indent for service posta.g·e stamps ('freasury. Order :Form No. 15), 
for use when the value of stamps is paid hy cheque. 'fhis form should 
be recorded in the treasury and not signed by the Treasury Officer as 
a receipt. 

S. R. 23. All fees tendered by candidates for examination will be 
received at the treasury. A single receipt only is to be given, that is, 
a. duplicate may on no account be issued. 

S. R. 24. Forest revenue collected at ouilying stations may be 
remit.tetl to treas~ries by means of money orders. In such cases no 
duplicate chala.n is tendered at the treasury, hut the money received 
from the post office is cre<lited without any c1ialan. The acknowledg
ment with the coupon of the money order is forwarded by the treasury 
to the Divisional Forest Officer and also an advice of all the remittances 
received by money order on each day on which such transaction may 
occur. 

T. 0. 9. (b) The procedure to be adopted by Government 
servants in paying into treasuries moneys not derived from 
sources of provincial revenue and by treasuries in receiving such 
moneys and granting receipts for .them sha;ll be such as may be 
specified by the Governor-General m Council. 

S. R. "25. The rules contained in Volume I of the Civil Account 
Code descrihe· primarily the procedure specified hy the Governor-General 
in Council which should be· followi:id by GoverJ\ment servants paying 
into treasuries moneys not derived from sou:fltes of provincial revenue 
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and by tr<'asm ies in l"<'<'eiving such moneys and granting receipts for 
them. (Vide Introductory Notes mtl"Odueed by correction slip No. 154, 
dated 1st April 1928, to C. A. C., Volume I.) 

T. 0. 9. (c) The procedure to be adopted by Government 
servants in paying moneys into the Bank and by the Bank in 
rt>criving such moneys and granting receipts for them Eihall be 
such as may be specified by the Governor-General in Council. 

S, R. 26, The rules contained in Articles 302 to 308 of Volume I 
of the Civil Account Code, <lesPrihe primarily the proredurc sperifie<l by 
the Governor-General in Counc>il, wh11 h should be followed by Govern
ment se1vants in paymg moneys into any branch of the Imperial Bank 
of India and by tho Bank in 1eceivin~ !IU1°h moneys and grnnting receipts 
for them. (Vufr Introductory Nott>s mtroduce<l by correction shp 
No. 154, dated 1st April 1923 to C.A.C. Vol. I.) 

Section VI .-Custody of moneys standing in the 
public account. 

T. O. 10. (a) The procedure for the safe custod)- of moneys 
in a treasury shall be such as the Governor m Council, with the 
concurrence of the Governor-General in Council, may specify. 

8. R. 27, Detailed 1ules for the 1:>afe custody oi moneys in a treasury 
nre contained in Chapter II of the Heso111ce Manual. 

T. 0. 10. (b) The Bank is responsible for the safe custody 
of Government moneys deposited in the Bank. 

Section VII .-Transfer of moneys standing in the public 
account. 

T. 0. 11. The transfer of Government moneyEi from one 
tren.cmry to another, and between the currency chest balance 
and treasury balance of a treasury and between a treasury and 
the Bank shall be governed by such instructions as the Con
troller of the Currency may isime in this behalf. It shall not 
be subject, to the orders in section VIII below. 

8, R. 28. Detailed rules for the transfer of Government money8 
(1) from one treasury to another, (2) between the currency chests balance 
and treasury balance of a treasury, and (3) between a trea<imy and the 
branch of the Imperial Bank of India, are contained in " Chapter VI
Remittance oi the Resource Manual," which should be followed. 
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Section VI I I .-Withdrawal of moneys from the public 
account. 

DEFINITION. 

T. 0. 12. In this section withdrawal means the with
drawal of funds from the public account for expenditure on 
provincial subj~ts. . The p~ocedure to be adopted by Govern
ment servants m w1thdrawmg funds from the public account 
for expenditure on central subjects shall be such as may be 
specified by the Governor-General in Council. 

8, R. 29, The rules to he followffi. by Governmer.t servants in with
dmwing funds from the public account for expenditure on nentrul suh
jN·1s under the administ1·ative control of the Provincial Government 
IHP con1 ainecl in Volumt> I of the Civil AcC'ount Code. (Tlide T ntrocluc
iory Notes introduced hy correction slip No. 154, clah•d l11t April 192!l.)· 

G~NERAL RULE. 

T. 0. 13. Unless in any rase the Governor in Council, with 
the concurrence of the Auditor-Gener;tl, otherwise direct, moneys 
may not be withdrawn from the puhlic a<'cmmt without the 
written permission of the Treasury Officer or of a Government 
servant of the Indian Audit Department nnt.horised in this 
behalf by the Auditor-General. 

POWER OF A PRINCIPAL AUDITOR. 

T. 0. 14. A Principal Auditor may, subject to the general 
control of the Auditor-General, permit withdrawal for any 
purpose. 

INSTRUCTIONS TO TREASURY OFFICERS. 

T. O. 15. (a) A Treasury Officer may permit withdrawal 
for the following purposes :-

( i) To pay sums due by Government to the drawing officer. 
(ii) To place the drawing officer in funds to meet claims 

likely to be presented against Government in the 
immediate future by-· 

(1) other Government servants, or 
(2) private parties. 
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(iii) To enable the drawing officer to supply funds to 
another Government servant from which to meet 
similar claims. 

(iv) To pay direct f~om the treasury sums due by Govern
ment to a private party. 

S. R. 30. 1 ni.tauccs of diffel"('nt C"ases of "itlulrawals an• given 
bt'low : --

(1) (a) For pay of gazrttc>d Gove11mH'11t servaut.s (Chapter 4, Bengal 
I1'inauciitl Uules). 

(b) 11'or pay of establishment (rhapter 5, Hengal l!'inaueial 
ltules). 

(c) 11'or travelli11g allowance of ga7A:•tted Uov(•nm10ut srrvauts 
and Estabhshmrnt (8ub~i<liary ltulrs 44 and 54 under 
'l'J"('o.sury Order 16). 

(r/) l~or contmgencies (Chaptt»r 6, lh•ngal I1'inanli1il Rules). 

(t>) For miseellaneous eharges (Chapter 7, Bengal "Financial 
ltules). 

(/) For stores (Chapter 8, Bcnµal l<'ino.ncial Itules). 

(q) For wmks (Chapter n, Be-ngal Finam•iul Rules). 

(n) (1) Payment hy cheques against letters of credits issued iu 
favour of Government servants of the Departments other 
than Civil (111</ie RulP 339, Bengal :Financial Hules). 

(2) Payment of contractor's bills, etc. ( vide Hules in Chapters 8 
uucl 9, Dengul l~'iuancial Rules). 

(m) Payment to a Suhclivisional Offic•pr of the Puhli<> Works Depart.
ment at a different heasury from that with which the Divi
sional Officer himself banks (vule Subsicliary ltule ~., 
Treasury Order 16). 

(w) l1ayment to a penon not ill Ooverument sen·iee (i·U.le Subsi
diary Rule .S~nder Treasury Order 16). 

T. O. 15. (b) Unless in any case it be otherwise expressly 
ordered by a Principal Auditor, a Treasury Offir,er shall not 
permit, withdrawal for any purpose not specified in clause (a) of 
this order. 

S. R. 31. If n clemnnd of any ki111l is presentrcl at a treasury which 
iR not covert>d hy the provision of these treasury orders, or is not 
covm-Pd hy a spe<·ial order l'l'<'eiv!'tl from the J>rin<>ipal Auditor, tho 
duty of the- Trt'asury Offic•er is to dN•l;ne payment for want of author
ity. Ile has no authority to n<'t under au order is1med by Government 
sanctioning a payment, unless it is an express order to hi1n to m.ake the 
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pa,yment; and even such special orders should, in the absence of 
urgency, ht- sent through the Principal Auditor. 

NoTE.-This rule dorR not authorise the Treasury Officer to ri>fuse payml."11t of 
bill9 which do not coinply with tlrn p1ovi~1ons of certain rule,, c.y 1 thot Mnction 
to certain charge should be quot~·d on th~ hills (vide Subsidiar~· R•ile 35(h), 
Treasury Order lO), that the Budget appropriation w i~h tl'e pr'>gre's of c.q>endi
ture should be noted on the C'Cmtingcnt bills, when tl·o omi•wion to cll:rrply with 
thc~e provisionll is du~ to thi> foct that the uecP<i':!ary Fa11cL1•m has not been 
rc>ceivcd, or the budgt•t appropriation has not bC1en communicated 'rhe res1mn
sibility for incun ing &ud1 charge~ rests with the drnwmp: officer, and the Trensurv 
OffiC'er is not empowen•d to refu<1P thl• payment uf ~uc>h bills on the ground thut 
the requirement' of the rules hal·e not been complied with. 

T. 0. 16. Except as provided in orders 23 and 24 below, a 
Treasury Officer shall not permit withdrawal for any purpose 
unless the claim for withdrawal is presented by such person and 
in such form, and has been satisf artorily submitted by the 
Treasury Officer to such checks, as the Gq.vernor in Council, with 
the ronrurrenre of the Auditor-General, may speC'ify. 

T.- GovJ<:HNMEST IH:RVANTS .~PTUORISED TO DRAW BILLS. 

S. R. 32. The GovC>rnment servants wh.o<'an draw bills, the purposes 
for "hich and the conditions under wl1ich the bills may be drawn, are 
Ahown in T. 0. Appendix No. I. 

TJ.-01·'FJrF.n:-. wno nn \W MONEY nY C'IIEQUEs. 

S. R. 33. Oover11nH1 11t senanti'j of t11e 11uhlic Works ])ppartmPnt 
and Vorest DC'partment (inrluding Government sorvants of other depart
mrn1s who art' u.utho1ised to inC'ur expenditurP against the grants of 
t11N1c dt>p:u-tmeuts as spcrifie<l in rules 84, 87 and 88). 

III. GENERAL ltuLF..s. 

S. R. 34. Any 1wrson having a <'1aim against Government will 
pre1wnt his voucher, duly reC('ipted and stamped, at the treasury. Unless 
specially providPd for uo hills may he paid at a treasury without being 
firt!t submitted to, awl p:iyruent dirf'f•tp1l hy, thP Trf"asury Officer. 

1. When the pa~ee sendi:i a meRseng-er to rereive payment on a. 
\1md1er, the signature of the messenger or his thumb impressio11, if 
illitemtc, Ahouhl lie tr.ken on the vouC'her, as a proof that the messen
ger actually received the money on behalf of the payt>e. 

2. When any kind of hill is prepared iu duplicate or triplicate only 
one copy Rhoultl be signed or countersigned in full, the other copy or 
copies being initialled. If the prevous audit of the Principal Auditor 
is required only the original copy should be seht to that authority. 
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3. Money representing the pay, travelling allowance and other 
dues payable by Government to gazetted Government servants stationed 
at a distance of more than 5 miles from a sadar or subdivisional treasury 
and their establi hments, should be remitted to them either in notes 
by i·egistered post insured, or by money order or by both methods 
combined, whenever in the opinion of the controlling officer, it would 
cornluce to economy, sa£ ty or onvenience. The in urance and regis
tration fees and the money order commission will be charged to the 
appropriation £or contingencies of the clepa:rtment con rned. 
~Th.,e concession granted 'Y thi rule will not apply sto the Police 

Depart nt wh' l will continue to remit mon y to th.e mu£assal by 
escorts. 

fY1tfte N- v. ft&>.~ 9 '1F ~ ~ o. 7. 7-J 
PAYMENT AT Sun-'11REASURIES AND IMPERIAL BANI\: . 

, 4. At place. where Government treasury bu iness is conducted by 
J the Imperial Bank 0£ India, all payments with certain ex options ar 

made at tho Bank. Ch ques arc pr s nted dire t at the Bank, but 
other vouch r or bills should first be present cl at the trea ury xcept 
iu alcutta, wh re such vouchers are £or th mot part submitted to the 
Principal Auditor for pre-audit, and are paid, unless tber is a sp cial 
request for cash payment or the sum payaole does not exceed Rs. 20, 
by cheques upon the Bank issued by tho Principal Auditor in favour 0£ 
the payee. 

5. Payments which havo to be made at sub-treasuries may he 
arranged for by obtaining cash ord rs issued by the district treasury. 
Th iRsue 0£ cash orders beiw C'll places, at which there are offi es of 
ihe Imperial .Bank of IJH11a has been di continued, and the Impcrinl 
:B. nk issue a. demand draft in lieu of the ca h order. 

6. When sub-treasuries have been permitted to cash ertain las es 
of bills without reference to the Sadar Trea ury Officer, the payment 
0£ such bills should not, except under spe ial arrangements ana 011 

purticula:r occasion , be allowed at; the district treasury al c!. 
NoTE.-Exceptions to Rule 341, .IJengal Fioanrin,l Rules, show the dtffereut 

cla~ses of bills which can be paid at sub-trensu:ries without authc•rit from the 
District 'l'reasury Officer. 

GIVI G , TA il' FOR RECEIPTS. 

1. (1) Re eipts for all sums xceeding R s . 20 mu. t b stampe(i 
hut the following ar xem1 t from stamp duty:-

(a) R c ipts given by or on half 0£. Go· rnm nt. 
( b) Receipt on h quei:\·~Lti.'11Wiwiliiol.!~WiwlMl!il'~ltM!ll"-e!l'l!ie'l'lrflt~"'9.._WWllillft 

(c) Receipts given by a Railway or an Inland St am r ompan. 
for payments made to it on ac6o\mt of freight and fn.r , nnd 
for incidental charges , u h as loading, unloading, d livery, 
cra.nage, haulage, wharfo 1 denruxras·e, et . 
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( d) Receiptt4 for payment of money without considc>ration, o,;ueh 
as rc<·eipts fur grants-in-aid l11lhi uu<l for f<•eti paid to Barris
ters-nt-law, aucl scholarships. 

( e) Receipts for a<lvanci"s made by Oowrnment under the Agricul
turiRts J,oans Act, 1884 (Ad XII of 1884). 

(/) Ucceipts granted for a<ljustmenh1 between Provincial and Local 
J<'umh1. 

(o) Jteceipis for paymeni8 of free grants made hy Gowrnmeni from 
proviuciul revenues to M uuicipalit ies, DistriC't Boanlti aml 
other loml ho<lies for ohjP<'ts of Ow nature notell helow: 

(i) Auh'"lnentiu~ the resources of the local ho1li(•11. 
(ii) Estahlishing an equilibrium butwt><•u r~cl'ipti1 ullll 

expenditure. 
(zii) Contribution towards the maintenanc·e or eqmp

mi>nt of RC'hools and ho11pitals. 
(iv) Contributions towards improvement of roads or 

water-1mpply. 
( v) Contributions towards gratuitous relief in famine

stricken areas. 

(11) A 1l other grants for eduC'atioual, chn.ritable antl rcligioui,; 
purposes. 

(i) Receipts granted by or on lwhalf of Ce>-operative 8oC'ictieH 
registered under Act X of 1904. 

(j) ltcceipts grant<'d by th<' Gauhati Shillo11g Motor Transport Co., 
Ltd., for freight and fares. 

(~I rheques irrespective of their amounts are linl>le to stump 
iluty, but ~es drawn hy Governmeut servants on GovN11mont 
aC'C'ounts, Remit~ Transfer Receipts u.nll 8upply Bills are exempt 
from stamp duty. 

NoTE.-Cheques drawn by nll nment ~ernrnt11 nnd local bodies (l·iz., 
l'C'rsonal Ledrer chPquPs, Dismct Iloar u1~s. J.ocal Fund 1·hecp1C's) unless 
<>"empted by the provision of section 3 of the 1p .Act, Pre rt>quircm to bo 
&tamped. 

The cheques liable to stamp duty have been l"ndorRed wi'bh...J?ne nnna rllccipt 
stamps. These chec1ue books are supplied by the Controller of Stai'llfl&_Qn mdent'! 
from Tr<'aRury Officers, and i1111ued to lo<'al bodie~ on their paying the va.luo Qf 
stamps as well as the cost of forms. 

~ See also the list of exemptions in Rchetlule I of the ~Hump Act. 
8. The following documents do not come uncln any of the exemp

t iom1 mentioned above, but are chargeable with the stamp tluty under 
the general rules:-

(a )~6Betj'flC6 e1· tQGQipl( (other than rec~iptR mentioned in suh
rule "{ (1) (c) above drawn by a Railway Company, in
rluding a Company to which a State Railway has been leai.icd 
or by a Municipality. 

NoTE.-This rul0 applies also to rPceipts drawn fot claims the ndjustmont of 
which may be made through account current. 
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( b )~eqtteH w 1'6i!Geipj.Mlsigne<l by a Uovorumeut servant as ()hair
- man of a Municii'>1i.Iity. 

(c) ~heqa@e or :l!QCB~lrawn on account of Cantonment and other 
Local Funds. 

(d) Receipts for ordnances takt>n by Governmeut servants. 

(e) Receipts on Acquittance Rolls of Establishments. 

9. When a loan is given as a whole to the whole body of borrowers 
it will be sufficient to affix a single one-anna stamp thereon. When tho 
loan is divided hy the Deputy Collector uncl a certain portion is asHig11ed 
to each of the loanecs, then in every instance when such portion 
exceeds Us. 20, a one-anna stamp is 1·equired. 

8. R. 35. '.l'he following general instructions regarding the pre
paration and form of vouchers should also be observed:-

(a) Printed forms of vouchers in English should be adopted as 
much as possible; but when from any circumstance, a 
vernacular voucher is unavoidably necessary, a hi-liugual 
form should be used. A specimen which will serve as a 
general guide is Civil Account Code Form 27 for deposit 
vouchers, and may be obtained from the Principal Auditoi. 

( b) When the use of a purely vernacular account of voucher is 
unavoidahle a hrief abstract shoul.I he endorsed in Buglish 
under the signature of the preferring officer stating the 
amount, the namo of the puyee and the nature o.f the 
payment. 

(c) All vouchers must be filled in and signed m ink. 'l'he 
amount of eaL h voucher should, as far as whole rupees aro 
cone<.•rned, he written in words as well as in figures. 'l'he 
amount of annas and pies may always, however, be written 
in figures aftl:'r the words stating the number of rupees, hut 
in case of there being no annas or pies the "ord " only " 
shoultl be im.erted after the num 1.>E.'r of whole rupees autl 
care Rhould be taken to' .Mw no space ior interpolation a<1 in 
tl1e followiug examples :L .. Rupeos twenty-~ix ouly, 
" Rupees twenty-five, 4-11." 

(d) All corrections and altE>rn.tions in the total of a voucher sh0'11ld 
be attested by the datPd initials of the person signing tf1e 
receipt as many times as such corrections and alterations are 
made; any corrections or alterations in the orders of pay
ment must he attested in the same way by the '.l'rcasury 
Officer. No dr'cument hf'ariug an erasure can he arct>pted, 
and paymt>n t of such voucher11 should be refused by tl1e 
'l'reasury Officer and a fresh voucher called for. 

10 
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(t·) Vlmrgt•s uguinst two mojur heads should nut he indmlrd in 
011f' Youchc1·, hut the• '1'1 easury Offil·1•1· will uot foko t•xcep
tiou to u voucher on this ground unleRs the itern11 require 
cliffl•rent uction from him, 8U<·h 1111 entry in <liffc10111 1 egis
ters. 'l'his order de.es not apply to the allowances of au 
oiffrp1 , or of an e11tu hlislnne111, us in s.uch cuses the whole of 
11is alluwonceR, even i:f helonging to two or moH; major head!. 
of account, should be <lrnwu on u singl1• bill if they are l'ha1gc
nhle wlwlly to central or provincial revenueR. 

(/) U uleAs the local Government hns f'Xl>J'<'S"lly aut hrn isecl it in 
the ruse of nuy specified office, no payment may he nmch• ou 
u voucher 01 011ler r;,ignecl hy u derk in..,tead of hy tllP heud 
of au office, although in the ubsence of 1 he lntter the clPrk 
mny be in the ha hit of 11iguing letters for him. Nor may 
nuy moneyci h<:' paicl ou a voucher or orcler signeil with u 
rubber or facsinnle &tamp. When tlie signature on a vmu;her 
j.., given by a murk or seal or thumb impression, it Rhouhl 
be id ie<itecl by some known pe1·son. Vernarulur Rignature"I 
muAt nlwuys be tmrn'lliterated. 

NoTE.-The hc11d of nn office mo.y 11uthori&e any gnzetted Government 
st•rvant serving undc•r him to siµ;n a bill or order for him, communicating tho 
n:tnll' and the RJlC'C'imt•n &ignaturo ot tl1e Governmt•nt servnnt to the t.ro.1'!lury. 
This will not, howevC'r, reliev<> the heacl of tho offict• in a11y way of his reH}loni.i
bility for the 11cc•uraC'y of tho bills or for thC' dispo&al of tho money receit"ecl 
in pnyment. 

NOTE 2.-The tallowing Gov<>rnment servants are authori~ed to sign certain 
bills for the Government Rervn.nte nowd against l'ach : -

(i) ThC' AnpC'rintt•nch•nts of th<' Daccn, C"himmr~h (Hooghly), ancl U.aj .. hnhi 
Farms, tho Jtanµ;pur Cattle I•'arm, and tlie Durirhat (Rangpur) Farm 
" for " th<' Deputy Directors of Ao;ril'ulturl', thC'ir own pay bills 1111d 
tho'IC of tho farm suborclinatcs on the un•lt>r1otanding that the 1es1>orn11-
bility will c•ontinuC' with the Deputy Directors. 

(1i) Tht Hmd M:ar.tC'rs of the Agriculturnl Vern11rulnr Schools at D11cra 
o.nd Chineurn. " for " the Deputy Director of Agricul{ure, their own 
pay bill~ and thor,ic.> of th<>ir rc.>spectivr 11ubordinate school staffs on 
tho undorRtnmhng that the reRpon~1bility for o.nv irr1>guln.rity will 
continue with the D1>puty Dirl'ctors. 

(i•i) .Ul District Ap;ricultural Officers " for " the Deputy Director of Agri
culture their own pay hiJls and those of their subordinates including 
the 1> ... m11nl'otrators on the understanding tl1at the respo111Jibility "ill 
ront1nue \\ith the D<>put~ Director. 

(iv) The District Inspectors of School11 at Jalpaiguri, Comilla and Dn.cra for 
thl.' Assistant Jnspectressos of Schools re11pectively at Jalpn.il.';uri, 
Oomilla 11ncl Dacca during their absence on leave. 

i g) Jhll requiring previous countcrsigno.turo should lie returned 
pupaic'! if presented without such counterMignature. 
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(h) Whe11 bills ate inei.ented on account of cha1ges incmred under 
any 'spcdal orders, the orde1s i;,und10111ng the ehurge should 
ht• quott>cl. Copies of <ianctiom1 accompanying a hill must 
be duly certified by a responsible officer, uot by a clerk. 

(1) 'l'he authority uuder whi< h deduction:; are made in a bill shoultl 
be quoted. 

(J) Dates of payment Hhould when possible be noted by the payees 
in their ackuowleclgmenfa; in i.ub-voucheis, acquittancc-rcll~, 
etc. If, for auy H'R'>Lll, such as illiteiacy or tbe presentation 
of ieceiph~ in anticipation of p.>.yment, it i'I uot possible for 
the date"! of payment to he noted by the paye-es, the Jate<i of 
actual payment Rhoulcl he noted by di11bursing officers on the 
clucumenti-1 under theii initial<!, either separately fo1· each 
payment 01 by groups as may be found convenient. 

(/.·) In case11 in which the endorRement on a bill is unauthorisod, 
incomplete, or otherwise irregular, the 'rreasury Officer 
i.hould iefuHe payment of the bill and return it to the per
i,on who p1e"lents it with a memorandum explaining why pay-

1 ment is refm1ed. 
(l~1 ~ct of the hansactiorn1 of the Provincial Governme-nt pies 

shoUTU~ from all bills for pay and allowances, pe-n
sions aucl h.1velliu~~ individual items in such 
hills should Le calcuated to the neare~ (fractions below 
half au nnnu being omitted, and half an ann"R~ being 
reckoned as one annn), except as l'pecified below:-

(a) In the case of e-moluments fixe1l by statute, thei pay
ment may he to the next higher anna. 

(b) In the case of pie-s occm ring in life i11<1urance premia 
under the Postal J,ife Insma.nce scheme and in 
suhscripti011<1 to Uncovenantc>d Pension Funds such 
as the- Be-ngal and Madras Service Family Pe11-
1non Fu11d, the Bombay and the Bengal Uncovenan
ted 8Prvicc Family Pension Funds which are 
<ll'<luctC'd f10m pay bill<i, the total sum of 
twelve months i:; bound to ~ an even 
sum of annas, and every subscriber should be asked 
to pay to ilu• nearest anna eleven months in the 
year, the necessary adjustment being made in the 
last month, t'.Q., a mnu who haq to pay Rs. 3-5-7 
Jlt'r month may pay Rs. 3-6-0 per month for eleven 
months nn<l lt.<1. 3-1-0 in the twelfth month. 

(r) A1'1 1c>g-uHls recoverie<i of amounts uncler ohjection or 
of advances, the insio.lments need not be exactly 
e<pml nml tho recove-ries should be so fixecl aq to ~ 
always in annas, the last instn.lment being adjuste<l 
~s neccsi.1.\l'y, e.9., a mQtor Qa!' aqvance of 

10 .\ 
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Its. 5,000 to be repaid in 36 instalments, f.hould he 
retovercd UH follows :---36 ins1almeut11 of 
]f.H. 138-14-0 and a lust instalment of the balance 
Rs. 139-6-0. 

NOTE,-Theae 1nstruct1ons are intended pr1m.lrdy for bills and vouchers pay
ahlP at treasurtee but, 11.R fRr ae po11B1ble, the;v should also be observed in prep11r1l'g 
vouchers for payment made departmentally (11ide Rules 23 to 26, Bengal Fmancial 

{ )~q,Jes)£t..;; 
S. R. 38. Erasures and over-writings in vouchers or bills are 

uhsolutely forbidden; if any correction be neoeAsary, the incoITect eutr.v 
should be C'anC'ellro neatly in red ink, and the cOITect entry inHerted. 
]~arh RUdt correctinn, or any interpolation deemed necessa1 y ,.,houlcl he 
authenticated by the head of the office setting his dated initials ag.1inst 
each. 

IV .-CHF,QUES. 

S. R. 37. Cheques should he drawn on forms in rheque books sup
plied by the Treasury Offi<'ers to the clishursing offi<'ers auth01 isc>d to 
d1aw moneys from thP frpasuriPs with whirh they a1e placed in account. 

Before a &heque book is brought into use, all thP chequE> forms 
in it should be marked hy a distinguishing lP.tter. Cheques drawn 
by a disbursing offic<>r on any trea•ur,v should be distinguished by a 
different letter from those drawn by himself or other disbur'ling offiC'ers 
of the division on that or any other beasnry. 

8. R. 38. All rheques bhould have written across them in words at 
right angles to tllC' type, a sum a li!tle in PXC'ess of that for whi<'h they 
art' grantPd; thus "undn thirty rupePt1 " will mean that thP ('hPque ill 
for a sum not less than Rs. 20, but h•ics than Rs. 30; and similarly 
" under Pight hundrP<l rupPPs" will mPnn that At is for less than Us. 800, 
but not less than Rs. 700. No abbxe"rntion such as "eleven hundred" 
for "one thousand onP hundred" Rlrnuld be usPd. 'fhP amount shoulcl 
be written in the manner prescribl'd tor vouchers in Uule 4 (c). In 
drawing or <'ashing a <'hPquP, it shoulll be remembPred that a common 
form of fraud c·onsists in altering 1he "'ord one into four by prefixing 
an / and rhanging the c into an r, the figure bemg easily altered to 
C"orrespond. The word twenty, if writtt-11 <·arelessly, has also sometimes 
bPPn C'hanged into seventy. Thl' dra\\'er of a rhequP in "hich these worcls 
occur ehould tht>refore so write as to make the fraud impossible and 
the treasury should examine the woiris and coITesponding figures with 
special care. 

NOTE 1.-The crol!ll entry IS not necessary d the amount in words is type perforated 
by a. apecial cheque writing ma.chine. 

NOTE 2.-All choque,. should be wntten in Calcutta Stationery Office Registration 
ink obtainable from the Controller of Stationery and Printing. 

NOTB 3 -Rulo 31S(d) applies mutatu mutandia to cortectiona and alteratiOD'I in 

rhc<1uc111. 
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S. R. 39. (a) Every cheque in favour of a Government servant must 
lw rnadt• payahlt> to cndt>r only; but wl1en the payee is not in Gove1n
ment employ, the <lrawt>r may, at l1is r1•quest, make the cheque payable 
to bearer. Treasury Officers will therefore cash cheques payable to" A, 
B, or bearer," exC'ept when A, B, is a Government servant. If a cheque 
payable to a person not in Government employ or payable to such person 
"or order " is presented, the Trea'lurv OffiC'er may cle<'line to pay it, 
if he is unable to satisfy himself of the identity of the payee, and of 
the C'ompleteness of the chain of t'I1<lo1sements by which the payee is 
the holdn of the cheque. 

(b) Ordinarily a cheque is not ra~ht>d by the Treasury Officer unles11 
it is receipt.eel by the payee himsPlf 01 other person in whose favour 
it is rt>gularly endor11ed for payment. Jn special cases, when the head 
of an office is unable l1imself to rrlcC'ipi cheques payable to his order, 
owing to his being absent on tour or for other causes, and when he 
C'Onsiders that sti·ict compliance with tlie ordinary rule would cause 
i1wonvenience, he may specially authm ise in writing a subordinate 
gazetted GovernmPnt servant to endc,ne fo1· him cheques drawn in his 
favour hy his official designation. 

1. "\Vhere suh-treasuries are in cliarge of Indian officials not 
arquaiutPd wi1h English, bi-lingu11l cheques should be used, and if 
tlie11£> l'lwques are not used, the paying officer is responsible for cal1ing 
atli•ntiou to this rule. 

2. When a puhlir officer Rf'nds a rheque to a treasury not for cash 
pa.yml"nt, but for cri>dit of it11 amount in the trf'a.<1ury aeeo1111t11, ltf' mm1t, 
hefore t>ndorRing the ,.,ame, acl<l the words " Uec•eivt>d payment by transfer 
rredit to .............. " Omis11ion to do this facilitates fraudulent 
appropriation of money. 

V.-GAZETTED GOVERNMENT SERVANTS. 

S. R. 40. For the fixed nllowanres of n gazetted Government RerYnnt 
bills in Trt>a<1ury Order Form No. l Rhou]d be URi>d in whi1'11 the "hole of 
the fixed allowanre11 rlnimable hy a Government servant in respect of 
tht. same post 11hould he set forth. A Government servant who dmw11 
an additional allowance for a sf'parate office- net>d not present a separaff' 
hill for it u11less it is chargeable to a IJocal Fund or to sources other than 
general revenues. 

1. If as permitted by Rule 51(b) of the Bengal Financial Rule<1, a Govern
ment servant proceeding on transfer dot's not drnw the emoluments up to the 
date of transfer before he proceeds on transfer, emoluments for the whole month 
may be drawn in the new appointment, the allocation of the charge to the old 
and new appointment h<-ing de1trly "Pecified on the bill. 

Nl}TE.-ln the cn!le of gl\zt-tted Government 11ervants "hllSe last-pay l'E'rtifir1m.•s 
1tre prt<pared by TrPasury Oftirers, the responsibility for showing the corre;;.f. 
allocation m bills rests with the Government servant.I. themselves. 
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S. R. 41. If delays occur in the issue of letters from t11e Auilit 
Office notifying alteiatious in the rate of pay, t'specially if: tl1t' chan~C' 
i11 macle near the end of a month, or if the change takes effi.Ct horn a 
elate which cannot immediutely be nscertuinccl, and cannot he fixe~l hy u 
certifiC'ate of transfer of cha.rge appended to the bill, officers should eil hM 
draw their bills at the old rate or Hernl their hill., for pre-audit to the 
Principal Auditor, if they do not firAt receive hiA letter of' aulhmit_y. 
(See also Treasury Order 21.) 

S. R. 42. The pay of Sub-Uegistra1s, Suh-Assistant Rm g<'ons, 
I mipectors of Excise and Sult and Inspectors of Police hdon ging 1o 
estahlislnnents limited and fixed with reference to the requirements of 
tlJCl whole province, who are not ranked as gazetted Goveinmeut i-r1 vanl 'l • 

hut whose pay varies according to grade, should be drawn i-e1mrntely, 
in the form p1ovidec1 for gazetted Government se1vants, instt>a<l of 
hC'ing included in the pay bill of their office e"lta blifilunent. 

S. R. 43. A Government servant who is newly appointf'cl to a 
Jll'Jmanf'nt po..,t Rhoulcl attach to his firRt pay bill the healtl1 ceitifkntr· 
H'<Jllil'ed under Fundamental Rule 10. 

S. R. 44. The form of bill for travellmg allowancE' of a ga:ia>tterl 
Government Rervant depemh, upon the rules nndf"r which it i'I due. For 
mileage, halting •nllowanee, or daily rate. T1ea-.ury 0Hler Forni No. 2 
Eihould be used aR setting fm·th in a convenient form the nt-ce-.sa1y 
details. When a circuitous route i'I taken, tlw reaRon for trnvelling
along that route shouhl he <1tated on the hill. When a Governmf'nt 
1wrvnnt iA entitled to drnw actual expenses th<'Y should, iu thf' uh1ienC'<' 
of orders to the contrary, he sf't forth in detail. 

VI.-EsTADLISIIMENTs. 

S. R. 45. For the purposeR of the preparation of hillR, paris ni 
nn e'ltahlishment under the Mame officer, which :i.re charged un1ler 1hff<'1-
1mt major heads, are to he regarded a<i distin<>t estahliRhmNits-r.,q., 
u District Officer's Excise establishment is to be treated as distinct aJHl 
R<'parnte from his l.1and Revenue eRtahlishment. 

S. R. 48. In the hill<i presf'ntecl at the trenimry, the estahli1-1l1-
mC'nts Ahould ll<' <foitributcd into Aedions as given in Treasury Onlf'r 
Appendix I ancl fixed hy the local Government in consulation wiih thr 
J>rincipal Auditor. 

s. R. 47. Pay bills should hf' prepared in Trea•mry Ordf'r Fm m 
No. 3, separat('}y for permanent nncl temporary establishments. AgainRt 
eaC'h post should he shown (exC'ept in cases referred to in Rul<" 2 helow) 
tlw names of hotl1 thP substantiv<' nnd officiating incumbc>nts and 
ngainst enrh tf'mporary post Rhould abo be noted thf> snndion thPreto. 

In the fhst money column should be shown the full amount of pay 
rlaimed, and in the second money oolumn thf' full amount of l<'ave salary 
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c·iaiuu'd, whether clrawr1 01 not. In the thirrl rolumn 1<houlcl he notecl 
the offi1·iating pay, th(' amount c•laimed nnd held over for future payment, 
being noted in rrd ink in the appropriate mmwy rolumns 1, 2 or :1 as 

the rase may be. Wh('n pay is drawn for a portion of a month only, 
1lw rate at wliil'h it iR drawn, and thl' number of Hays for whil'h it is 

·daimrcl Rhoulcl hl'l marked off in it, ancl the total of ead1 Rl'dion will he 
cnforrd in reel ink. 

1. 'l'he p:iy of establiq}nnE'nb, rPferrod to in ~xception to fll'np-al Financial 
Hull' R~, which il'I treat('d as 11 contingent charp;l' 'lhoulrl not h<' inf'l•1JpcJ in p.iy 
ln lls. 

2. The names of nil Sl'rvonts in inferior Sl'rvicc and nll .t'l'li~tn.nt Sub
Tn~pt>C"tnrH, of Polif'e, Head C'on'ltablt>A and C'onRtnhlt>K, 1tnd of I•'orcRt Cu11rd~ mn\ 
ht> ornittro from the pay bill'I, irrorided that a CC'ttificatc in th11 following form 
IK l'ndorsed on the bills : -

fll'rtified that all officerR whose namPs are Ctmittud f1om, but \\ \10~1' pny' I .1":1 

been drawn in this bill lmve actually beC'n Pntcrtainrd d111 ing tlw mo111 h. 

NoTM.-The disbursement rertifiCJatC' 11hould bP ~fren in the m:tir1 est :i.J,li~lm•<•nt 
b1ll, it is unnecessary to rPpeat it in the suppl('mentary bills. 

3. Tho f'laims of Government scn•11nts, whoS<' names arc omittNl fror1 thr 
hillR nnd!'r Hnlf' 2 should not be lumped together and entered :tR n sin;i:le itl'm 
111 t.he hillfl'. Tho bill'! in such ca'lcs should 'lhow separatdy the numbl'r'I ,m difff'l
t•nt rates of pay, or with different designations. 

"1. In the c11se of Puhlic Work11 I>op11rtment c•stnhlishmont b1ll~, dr.rn in;i; 
offirPrR nre rl'sponsiblc thnt (1) tl10 'lamC' of thll circle of superintendence ancl 
(2) the major hrad nnd othC'r particulars noce'lsnry for determining tht> nccount~ 
clnssifiration are rerorded on each bill. 

NoTR.-'l'he C'OSt ot any spl'cial l'Stabhshment for ncquisition of Janel Pnt('rtr.intil 
under orrlers of Government by a civil officer noting as a Pnblil' Work'I <li~bur~l'r 
is chargeable as the cost ol the work11 concernl'cl nnd not as grnp1·nl r•st.1blish
rnent chnrges. 

5. The rule under Subsidiary Rule 40 regarding the drawal of (')nolt1111C'ms 
in cnsl's of trnnsfcr nnrl thC' allocations of the chargt• applies also to non-p;-i ~9ttc•l 
Government Rervnnts. In their case thr last-pay certificate should gh·e a:l t.lie 
necC'sq111 y information Ro tl111t the allocntionq ma:v be corrnctly notC'd bv the drawing 
nflil'C'r in the bill of the nl'w officP. 

n. 'l'n Rllit thl' reqmremPnts of nnclit in tho CO.RC of Eqtahlil'lhml'lltfl nn time
scn)C' ratC'R of pay, thC' formq of Pay b11l, A hsentC't• statem('nt and I 11crC'1Hent 
£"<'• ~;1tt•A1~y hi' amrml!'d in t·onsult11tion "itl1 thC' Principal Au,]itor. 

S. R~ 48. 'l'he duty of 110ting- ilw proper dPduction to he m:idc 
from pay hills on aC'C'ount of funds and otlwr dedudious devolvl's on th<.' 
1hnwPrs of thl' hills as 1nwh dedtwtion'! f-ohonlil h<' reroverPd hy shod 
drawings from the treasury. 

NOTE.-The following dl'ductions m.1y bP madt> from Establishment pay h1lls :

(1) Fines imposed on non-gazettC'1l Governm~nt i;crvants for nl'p;lert of clut.\•. 
(2) Rents of Oovl'mment residcnocs. 
(3) Fund R11bsl'riptions. 
(4) Re!'overiU! on aC'count of security dl'posit of establishment of Pubha 

'Vorks officerM, whrn th<> loc11l Government decide that 'lllC'h 11rc11ritl 
clC'posit should be deductcd from poy bills. 

Ill) Amounts rt>trondwrl and ordl'rl'd for recovery hy the Principal Amlitor 
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S. R. 49. (a) 'f'he monthly hill Hhould ordinarily he- supported 
by an abRentee statement in 'l'l-eaimry OrdPr :Form No. 4, if any perHon in 
superior serviC",e was ahRent during the month, either on deoputation 01· 

suHpe11sion, or wiih or without leave (except on casual leave). 

(b) In the case, however, of provincial or amalgamated estahlish
m«.>nts, a consolidated abl1entee statement showing the complelt> chain of 
arrangements should he separately furnished by the controlling authority 
within a period fixed by the Principal Auditor. No separate absentep 
<itafp.meut need h1:> :furni11hed hy heads of offices along with the monthly 
pay hilh1, l,ut in the cases in which thei power to sanction leave ancl offi
eia1ing arrangn11,nts withi11 th1:> offi<'e has been delegated to headH of 
offi<·t>s within pu''lc·rihP<l limits, the requisite absentee statement should 
he fnr11iAhPcl hy them along with the pay hil111, and such vacancie~ and 
1irrn11gPmPnlH shoulil not he indmled in the C'Onsolidate-0 absentee statP
nw111 to l*' fur11islwd hy the controlling authority. 

Norl!:.-Jn the case of provi11ci11.I or amalgamat,.d i:11tal1U.1hmentR on the time
scale of pa,;, the arrangement made by heads of offices should bti reportPd to the 
controllinp; authority for mclu~ion in the con~olidated absentee Rtaternont. 

S. R. so. lf 110 pPr<ion in Anperior service was absent, during thP 
montl1, either on deputation or suspension, or with or without leave 
(except on cn.1111al 1Nvc) cC'dific>ate 2 printed on the Form shoul<l be 
-:ig1H"<l hv the- head of the office. 

S. R. 51. When the name of any person appointed whether per
manc>ntly or on prohation to 1rnperior servic>e appear!! for the first time 
in an P<.:iahlisl1mN1t hill, eithN referE>nce muAt be given to a p1t•vious 
po'l1 held hy him (whid1 .,luml<l 1; supportc.>d by a last-pay <'Prtific~1t<', 
showing- date..ci of mnking over and recPiving charge, advances outstatul
ing, ek.) or if' he did not prniou<ily hold ai1y poi.tor is re-E'mployed afU>r 
reAignation or forfeiture oi past service, a health certificate, as required 
by Fundamental Rule 10, must accompany the bill. 

NoTE 1.-If a pensioner is re-employed the hct should be stated in the bill 

NoTE 3.-When the head of an office is himself a non-gazettPd Government 
11nvant, he should not sign hi'J own last-pay l'ertifii·ate, but &honld obtain one 
from hi'! eupPrior gnzetted Government servant. 

NoTE 3.-The last-poy certificate should show tho rate of '!Ubs<•riptions on 
a<'l'ount of Service Funds, the General Provident I•'und deduction>1 n.nd other 
particulars. 

S. R. 52. To thP finit bill in which a pPrioclical inl'rement is drawn 
by any officer, a certificate in Treasury Order Form No. 5 should be 
appended. 

'l'he form provides for two alternative certificates. The firAt certificate 
mny be uAcd i.n :my case in which the incrpment is due for C'Ontinuous 
sMvir,(' of the prcsrribE>d term, less only periods of sm1pension and }Pave 
without allowance, whkh are shown in the tabular portion of thP <'erti
fieate. A11 inC"rement so certified may be drawn in the establishment 
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hill wiihout further authority. In all other cases the second! alternative 
form iH required, and whenever this form i!1 used the certificate with the 
expluuatory memorandum (which Hhould 'lhuw briefly, but clearly, tht
grounds on which the increment is claimecl) should be submiited a.bout 
oue mouth before the increment falls due to the Principal Auditor, who 
will pass and return it after cheC'k, and the increment may be paid only 
on a ct-rtificate so passed. If the certificate be submitted at the time 
inclir.atf'd, thE> Prin<•ipal Auditor will ordinarily be ahle to return it, so 
UH to allow the increment heing drawn wl1en due in the ordinary Estab
liRlnnent hill; hut if arrears• of increment have Q,.Ccrued when the cert ifi
cate iR retumed, they may he drawn on a separate bill. 

S. R. 53. Arn•ar pn.y should he clrawn, not in the onlinary monthly 
hill, hut in a Re-parate hill, the amouut c·laime<l for each month being 
ent.ered sepamtely with <1uotation of the hill from whif'h the f'harge wa;i 
omitied or withheld, or on which it was refunded by deduction, or of 
any special order of competent authority g·ranting SpE>cial pay or a new 
allowan~: such hilhi C'an he present.ed at any time, subject to the con
clitious laid down iu Unle ao of' the Bengal li'inancial Rules aud may 
inf'lude a~uy items as are neC"011sary. 

tr .c:. -
S. R. 54. Travelling allowances of establishments, othl'r than per-

manent or fixi>1l allowanreR, Rl1ould hP ehal'gecl in a sc>parate hill, Treasury 
Order li'orm No. G. When aC'tual expenses are drawn on account of the 
carriage of horses or ronveyanres, <letnil8 of the horses or conveyaucel'I 
h1rnsport<>d Hhould he furnished in the tmvelling allowanrr. hill. For 
tlw pm'poHc of clrnwiug the- allowanf'{'S on af'count of family or tlw 
higher mamulage allowanl'e a certificate must be furnished by tho 
offict•r of thr. numher and relationship of the memher11 of his family for 
whom the allowance is claimed. No other details in theRe or other 
caseR n~ he furuished, but every C'laim for the cost of carriage of per
sonal effects, hor'les and conveyanc-es should be supported by a certi
ficate that the aC'tual expense incurred was not le!!S than the sum 
duimed. The Audit offieer is at lilwrty to call for detailR or for evidence 
of expenditure iu any ease in which the expenditure appears to. he 
n1111sua1ly largl'. At convenient intervals during an officer's tour, and 
ns u general rule, immediute-ly on any return to the headquart~rs Rt.ationR, 
a hill Rhould he prepared for the travelling allowance of the derkl'I and 
otht>rH who have attended him; ihis hill• may l1e ca.shed at the treasury 
on the receipt of the head of tl1e office, and the amounts distributed as 
in the mse of the eRtablishment bill. 

8. R. 55. A Bill in the same form, setting forth the details of the 
several bills clrawn on account of the same month (if more than one), 
and <>xplaining any divergence from the r<>cogni<Jed route Rhould be drawn 
up at t11e enil of the month, 1mhmitted for rt-view and countersignature 
of the Controlling Officer, if any, and forwarded to the Principal Audito1· 



T. O. 18.) 142 

1111rle>r the rulrs a11plif'nhle to f'ontingent expenclitun•. This hill must 
h«>ar n rertifi<'ate ns follows :-

Certified thllt I nm 11ntisfied tlrat the amonnt.11 r.hown in thu hill have bf"Pn 
di11tribut<'d to tho Governmont 11ervu.nta named r.nd their receipt~ tnlten in the 
acq 111 ttanco-roH. 

1\Jo•rE. -'rhe counterflip;uinp; officer may, if he pr<>fers it, r<'tnin thP bill for 
cl:C'r:k of future bill11, nnd merely r;ond to th<' Audit ()ffico n notic·1• tl111t lw hud 
" JJ1t1•sed the estu.blishmc•nt tr.welling allowance bill of 

for the month of for R<i. ns follows : -

No. of bills paid at trcn11ury. 
Amount di1mllowed. 

Amount. 
ltenson11. 

Tho bill contains the requirPd certificate of the distribution of the nmounh. 

S. R. 56. In th«> Public Works ll<>pnrtment trnvelling nllownnc<> hillP 
can he }JJ'<'Sf'uterl for paym<'nt only after the C'laims hnvl' hr<'n pRRR<'d by 
the Controlling Offif'er. 'l'hc> 11uborcli.nutes 11houl'd prPparr their tmvelling 
allowau<"e ,journals in Tr<>asury Order Ji'orm No. 7 and after 1hrr.e are 
rluly C'Ountersigued hy th<> proIJer authority, an ahstmrt showing tl1<' 
totah1 umlrr Pnrl1 hNul of rlaim for «>1ic·h perRon should he preptn«>ll in 
Trensury Ordt>r Form No. 8 hy 1lw E.M•c·utive }~11g·iul'<'l' for pl esrntni ion 
at the treasury. The originnl jomnnl<i wl1irh lrnv«> to be sulnniH«>il for 
audit Ahoul<l rither hP 11ubmitte1l to the PrirlC'ipal Auditor clfrert or 
aUnrhed to the abstra<>t bill. 

NoTE.-Details need not be shown in the tra\'rlling allowance hills of J.o;>,·er 
HuhorclinntC's and mombers of the Petty Estn.blishmrnts and of the Irr1g1tt1on 
H.evl'nuc F.1.tablisl11nPnt11, for whom journals hnvc not hitherto been submitted. 
A single travellmg allowance bill mny be used for n'l mnny of such establi~l11nl·n~ 
ns the form will contain entries, the total claim of each visit of jourat>v only 
hl•mg shown against eu.ch Government servant. 

S. R. 57. 'Vhen the trnvelli11g allowance bill is paicl aftpr rountPr
l'lignnture hy the Controlling Officer, it will bror a certifieatc in t11e 
following tPrms: " CertifiP<l thnt I have satisfi<><l myself that ihr 

1 month 
amounts included in bills drawn 2 months previous to this date, with the 

3 months 
«>xreptiou of thmie detailed below (of whirh the total nmount hns been 
rPfumled hy clerhwtion from tLis hill) have llPE'n cli11lnn·sNl to the Gov<'l'll
rnrnt f;l'l'Ynnts therein named ancl their receipts tak<'n in the arquittanrc
rnll." A f:imila1· C'C'Itifieate sl10ulcl he given 1111 ln11s, payahlo witluml 
rou 11 tl't·11i gna ture. 

s.P-..•rA· u. 
vu .-CONTINGENT CIJARGES. 

S. R. 58. TJ1e charges 0:£ two majOT heads may not hr inC'luclrd in 
one hill. But rharge11 on nrrount of joint estnblishmen1s th<' co~I of 
wl1frh iM dehitahle to two or more rnnjor heads in ~nnui fixccl moporticm 
may li<' iuC'lucllxl in one hill. 
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S. R. 59. (a) ·when it is necessary to draw money fclr contingent 
eXPf'Ill'leR from tlw treiumry, ns for example, wlien tlrn })crmancnt advatlcc 
begins to run short, and in any rase at the Pncl of Nwh month, or when 
a transfer of offirE' takf'R place, the• rashier will rult> a rE'cl ink lin<' arroRs 
the pagP of the rontingE>nt register or rE'gisters, 1111<1 up the sevt>ral 
columns and post the Revnal totalR in a Reparate l1ill for eacl1 rlasR of 
c·ontingent PXpencliture. HE' will then lny thr hill with thr suh-voueh<'l·s 
and registers before tht> ht>acl of the officE' wlrn will C"arefully srruti11isc 
the enhies, initialling the cnhieR in the contingent regi~trr i:f thiH hns 
not already been done by him anrl sign thP hill which thr rai-1hirr will then 
dah• aud numbt>r ancl prE>sent for payme11t at the treai.ury. 

(b) The head:. of C'ontingent expenrliture are gen<'rnlly printed in the 
forms usNl and it will ht> sufficient if the total<i from the rontingent 
regiRter. arc postNl against the printerl heads. If the heads are not 
printed they will be enterNl in manusC'ript and the totals po'-tPCl ngaincit 
them. In the case, however, of expenditure requiring explanation, full 
details of the C'hargPR should hP PntPrecl in thP hilh, PXC'Ppt when tlwy Ill'<" 

g-iven in the sub-vouchers sent to the Audit Office. 
NoTE.-When the advance is runninp; 'lhort, a demand may be prest>nt~>d in 

o'\":ccss of the balance; this item too Riioulcl be c·lmrp;ril in the n•g_ii;ter ancl inclndnil 
m the bill, the number given brmg that which the sub-voucher will bear whl'n 
[lll"mPnt has been made. 

S. R. 60. GoYernmeut RervantR whose contingent hills rt>quire no 
C'OuntersignaturP, ancl who <lo not embody in tlwir bills rlu\J'g<'s of any 
Government servants dealing spparately with the trPasury, i.;}ioulil chaw 
morn•y from the trPasury hy bills in Trt•asury OrdPr }'mm No. 9 showing 
hdl rletails of the f'harges. 

1. The followmg 1llustrat10n e'\":plams the 11econd condition. A, whO'le billR 
do not require eountor .. ignature, hns snbordmnteR, "ho hold part of lus p<'r
manent advance and rPplace t.hcmsc•lves m funcl'l by sending p11.id vouchers to i\, 
nmt obtaining from A tho 11mounL of t.h<'1r actual e:\p·3nditure; A nef'd not 1mhmit 
monthly bills. The bills of n clo not re<1uire conntersignat111e, but his <,nbor
dinates are allowed to deal dire<·t with some trensury, pres1mting bill'! for N1c1>sh
mont, which are to be adjusted by JJ's monthly b'lls; n must r.ubmit monthly hills 
in adjustment of the bills ca11hed by him~elf and hie subordinates. 

2. In the Public Works Depnrtment, contingent hills may bP drawn cnlv hv 
tho Divisiono.l Officer, or imcli othf'r Gove1 nrnf'nt sN·vr nt as n111.y hnve hN'n 
spocir..lly authorised by the local Government 

NoTK.-The limit ot J{q. 25 referred to in the certificate to Trc11.s11cy Order 
Form No. 9 n.bove which vou('hl•re are to b11 1mbmittc>d to tho 4mlit Offic11 is 
suhjoct to nlt<>rnt1ons by thu Aud1tor-Gl'neral 

CnARGES TIEGt'I.ATED DY 8cA1.:i.~s .\ND RrEc1.u. CoNTINGENf'IES. 

S. R. 61. Charges rt'gulatC'd h~· o;rnlf's and spC'rial rontingrnriC'!I 
whirh rNp1i1'P thP prPvious Rnurtion of RUpPrior authority h('fore thry f'nn 
hC' inrmretl 11houl1l hA drawn in the uh11trart hill f1mn with a full dro;f'rip
tion of the £'hat g-N1 and UC'C'Ompanirrl hy Ruh-vonclwrR. In tlw ra..,e of 
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special contingencies, tlie orders of tlu• sanf'tioning o.uthor\ty should b~ 
quoted; and when expendit1ire, for which a lump sum is granted uu<ler a 
11ingle speC'ial sanction, is C'Ontinul"d over more thau one month, the second 
and subsequent months' bills should bPar a note of how much has been 
spent up to date under the sanction. 

8. R. 62. In th«> <'RFlf' of countt-rsigned <'ontingencies tlt-tails must hf' 
given in the abstract bill (Financial Rule Form No. 9) of tqe number of 
the sub-vouchers pertaining to each entry, the amount being given only 
in thoFle cases where a sub-vouC'her is for more than Rs. 25. 

S. R. 63. In the case of work done by a Government factory (suf'h 
aR a jail, mint, worki;hop) or other authorized transfE>rs, the GovE>rnmE>nt 
servant Rervpd will attaC'h to his contingent hill for the current month 
a copy of the invoice received from the supplying Government Ml'I vant 
noting the amount in the stnt<>meut of a('(:ount at foot, in orrlPr to work 
out the available balance of his grant, but not including it as a disburse
ment among the charges of his bill. 

NoTE.-The Gol'ernment sennnt served cannot charge the amount in I-is 
contingPnt bill, as no ca!!h pavme11ts is made but only a book adjustment l.n 
thi> Account Office; b•1t the amount available for contingent t-xpenditure is 
rednct'd, and 110, to work out the 11vailable bu.lance, note is made in ihe regintcr 
of contingent expenditure, and in the statement of acc.-ount at foot of the bill. 

VIII.-I~oANs AND ADVANCES. 

S. R. 64. The vouchE>rs on wl1iPh a loan or an a1lvanPe iFI drawn must 
quote ilw autliority F1u.11dioning 1mch loan or advance. 

S. R. 65. In repaying a loan or advance, thf' memorandum prPRentecl 
at the treasury must statP thP original datP ard amount of the loan or 
advu.nce, or otherwiRe give sufficient pal'ticulars for its identification. If 
the amount repaid includes interest as well aR principal, the interest must 
be ~eparately specifiPd; and if thP repaymPnt is a fixed periodical amount, 
includin~ both interest and principal, the orders fixing the amount should 
be quoted. 

8. R. 66. The following spE>C'ial procedure is prPRC'rihed for tl1e 
chawing and accounting of revenue advances which include tal.-rt'Vi 
advances, advan<'es under the I.and lmprovemE>nt Acts, and any othE>r 
advances which Revenue Officers arP allowpcl or directed to make in con
nection with I.and Revenue, Agriculture, or Famine under any Act of 
the Legislature, or under any order of GovPrnrnPnt. 

8. R. 67. Revenue advances will be issued from the treaFmry upon 
orders signed or countersigned by the Collector of the district or other 
duly authorised Government servant. 

NoTP:.-Takavi advances m!l.y be made either direct io tho partiE-s roncernml 
and on their receipt'! (11tamped when nece111mry) or in lump sums on "h11tract bills 
to Government servants disbursing ta1t.a11i 
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In the former cai.e, the charges should bu supportl'cl by the actual payees' reretpt~ 
01 where those are required for the Revenue Officer by a certtfi<'nte fr< in tho 
('ollector or other duly authori·ed Government servant to the pffect thnt U10 

psymenta have been made to the proper parties and their reM.'1pts duly t.1ken 
and filed m the Revenue Office. 

In the latter case the folio" ing t1afeguards should be adopted : -

(1) No Government servant d1sbursmg tuka"i 11l1ould be allowed to Jra.w a 
second abRtract bill without producing a detailed bill to account for 
the amounts already d1sbur1>ed from the lai.t advan<'P t'lken, any 
balance left bemg at the same time refunded into the Government 
treasury. In no case ~hould the submisq11111 of the detnilcJ bill oo 
delayed beyond the end of the month following that m whil'h tho 
advance was dra\\ n from the trear.ury 

The disbursing Government 1>01vauts ehould be {iirected to t:ike tiltl receipt'> 
of the payee11 on the spot 11.11 eoon as the advancM have been made, 
and to certify at the foot of the detailed bill that the :idvances were 
duly sanctioned by them and po.id m their preE.ence. 

Payees' receipts nel'd not be Ren~ with thE• Jeta1led bill •rnd their names 
need not be shown in it 

(2) Collectors should prescribe a money-limit for the amount which c11.n be 
drawn on abstract bills by each Gov'!:lrnmrnt servant with due rqg.1rd 
to the circumstance& of each case. 

IX.-LAND AcQUISITION On·1c&as. 

S. R. 88. Uovcrument Mirvant1o1 wl10 are specially employed for thiM 
"m k, hl'ing i11Ye1o1fr<l with the power of a Collector undl'r the Art aml 
phwro at the diRpmo1al of the J>uhlir WorkR Department, are regarded 
;u1 J>uhlio Work11 dii;ihurser11, and are 11upplied with fundM in the manner 
JlreRC'rilwd for the works outlay of Public Works Officers: vitTe Rules 
below. 

NoTE,-The Local Government may author111e any Land Arquis1tion \)fbce1· 

to makt> nil or nnv of hi11 pn\ ment;; b3 chequt>ct on the tr~a.i.11ry providecl no 
ml'onvemence is C'au11e<l to the payee m o!onsequence of i.he property being situated 
at n distance from the trt1asury. 

S. R. 69. Wht>n tht> lund i11 ta J..E-11 up hy tht> Collt-rtor or otltt>r Civil 
Offic·f'r, not Rpl"{'ially employt>d for the work, 1111«11 Collt'<'ior or Civil Offic•er 
is not a Puhlir WorkR cli11hur~t>r, hut draws mont>y for paymt-nt due under 
his award from the Civil TreaRury. 

S. R. 70. In making the payments due under the award, the Collector 
!.hall takt> from ea<'h pt-rson to whom paymf'nt is made a rf'lrt-ipt in Form 
C, Appendix 5, Bt-ngal Financial Rules, C'ontaining a rf'ferenee to the 
partiC'ular eutry in the award Rhowing tl1E' amount due to the payee. In 
th<' rnst> of payment to a uumbt-r of pt-1 "'on~ undt-r a 11ingle award an 
:H'quittan{'e·roll in Form CC, Appendix 5, Bengal Financial Rule!'!, m.w 
ht- 1mbi.tituted for 11epnratt> rf'ceipts in Form C. The receipts will be the 
Treasury Officer's vouchers for the imyments. 
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S. R. 71. The Treasury Officer has no concern with tlle award or 
wiU1 tlu• award i.tat<>nwnt; 11e makc•s tlui payments 011 the authority of 
the CollE>etor, OJ' other Governn1Put servant ass<>ssiug· compemmtion. The 
Colleetm· may f'ither draw the amount to he disbm·be<l to each payee 
1>Ppnrately, in which cas<> he should C'ou11tN1.o1ign the receipt in Form C, 
aud make it payable at the treasury to the payee, altering the words 
" l'aid iu my presence in cash " to " Pay "; or he may draw the total 

by cheque 
amount to he• clisLur~etl Ly iym un<ler the award 011 his own rcC'eipt as 
au aclvauee, ancl after makiug the payments forward the receipts of tho 
payees to the Treasury Officer in acljustm<>nt of the aclvnnce. In the 
forrner case, an a1lvic·e list of the forms passed fur payment should be i.eut 
to the Treasury Officer, who in retum should send weekly au advice of 
orders paid. 

X.-PENSION PAYMENTS. 

S. R. 72. Payments of pensi01H1 are- madtJ only upon Pension l 1ay
mcut Orderrs irssued by the Principal Auditor, the Trca1mry Oifice1·'s 
halv<>s of which will he pasted in serial order in sepurate files, one for 
each dasR of pe11sioni-, surh afl 8ervice, Political, Assignmenh1 and 
Compewmtions, Coloniul Governments, Indian States. These files must 
he kept in the personal custody of the Treasury Officer. 

S. R. 73. 'l'he registN· of Pension I>ayments Orders (Treasury Order 
Form No. 10) which the Treasury Officer has to keep will serve 1u1 an 
iJHlex to the fileH of orclerH rrferred to in Uul<> 72. After seeing 1.hat a 
new order is .correctly entered in his reg-ister, ht- will put his initials in 
in the column °of " Name of pemiioner," a111l rule a retl ink line ac·ross 
the pag<> he low the entry. 1-'hf' column of rf'marks will he hlank as long 
as the order of payment is in f'orre; hut when both portions of the order 
arl' returned on account of death of pensioner, or appli<>atiou for transfer, 
which causes strike it permanently off the treasury list, the ilat<> and cause 
of return i.houlcl Le enterpd in black ink undt>r tht> Treasury Officer'11 
initials. If the original only he retumed on acrouui of non-app1•:u·ancc• 
of a service pensioner, the date will be entt•retl in red ink, and on 
i·eclamatiou this date will simply be struck out. 

Norn.-The Pension Payment Orders will ordinal'ily he fifod in one sorio!I for 
the whole district, hut the Principal Auditor may allow filing by 11ub-tro1Mury 
i.erios when this course is found more convenient. 

S. R. 74. Pensioner~' rf'C'eipts may he takt>n either on nepamte bills 
(whirh hills may be attached to a schedule for each kind of pension, or, 
if few in number, may support separate e11triN1 in the f'llsh hook nncl liiit 
of payments), or on a single hill, Treasury Onh_•r Eorm No. 1 I for all on 
11ccou11t of each class of pensions. On the latter plan the receipt of ouch 
pensioner appearing personally will be take11 in the column provided for 
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thut putpoRl', while i.epnmte rt>ceiptH will he appended in support of tho 
clmrgPH on ucoouut of thosl' puicl at suhordinute trPasurieH. If payml'11t 
i8 malle io another peri.on authoriHed to receivt> it, the name of the pnyeu 
shoul<l l>l' euterl'1l in the Heparate rec·eipt. 

1. A hfc certificate> must llC'C'omp:iny every penqinn-bill whi<·h jq not pPrmnnll' 
pruHCnkd, l'Xrept in tht> rasl' of pensioners not. residc11t in India "IJll'<·ifie·l in 
.A1·t.wlo 949, Civil Service ltegulutions. \Vhon 1myment is mad., on a li£e cl•rt.ifi.-atr• 
it should he made only for mouths completed on 01· before tho date or tho 
ct•rtificntc>. 

2. Where tho detornnnation of a pension cannot be• fixed for n prcci'IO dnt<>, 
tho pomiioner's rl'<'eipt rn11Ht ht• nccornpnmed by a certifi.-ato t.hat tlte ev1•nt 
(whatever it is) which detRrmine11 the> J>t•r.i.ion has not linppened. 

3. A declaration in the following fonn ~hould ho obtain.xi half-yearly from 
femnlo 1wnsio11ers whoso p<"usiun i~ terminal1lo oy their marriagC', and sl.ouJ.1 be 
attached to tho bills for pension paid for Decembf•r and June:-

" T lll'r<"by dC'clare thut I llm not marri<>d, anil that I havo not ~n married 
during the past half-year. 

"----- Widow 

"----
} r>/ the late--- ------ -

" Wt> rertify to the bP'lt of our knowl<.Jge rml belief that tho -ibo;e 11.?-.:lara
tiou is correct." 

('l'u IJc signed by two ru1111n.,iblc o/lfrcra m· tc£U-known penon.11.) 

.J A C'C'rt1ficutc• ot 111111-<•mplo,\'lllt>nt is printt-d in English nnd Tl'rll 1'?'11ar in 
'l'r<>.,•mry Ord1•r ]•'orm No. 11 nnd should bC' sig1wd by nil l><'nhionc•r.t <>Xc.>pt <'X-

111f<•rior 1ll'rva11tM, r.nd <'X-policcmon who are in rc:>ccipt of :l llensum of not more 
than Hs. 10 n month. If a pensioner "ho is requind to sign the N•rtificaro i1< 
r<•-••m111oyl'(1 citlwr pcrmanrntly or temporarily in 'l. Government t"ltabli~mc•nt, 
or in un 1•stubli«lunl'l1t pnid from t110 J,ocal Fund, 1luring th!.' period for whid1 
in•11111011 i11 C'luimed ht' 11hould furnish the lll'C.'l'S'lllry Jlllrticulars tlwrl'IR, :~ml tho 
di11lmrsing olliet.•r Hhould asrortain and rc•port whethc•r tho rules rt>gnrding o;uch 
rc-t.•mployml'nt have h<-'l'll duly observed. 

Ii. l•'or pn)·mc•nt of pl•n'liom1 <in<' to dl•c·rn;w.>d pcn'lioucrs BOC' rull• .;2, Hcugal 
rrinnncial Jtull•ff. 

S. R. 75. Bvc't'Y pnyment iR 1o h<' c•11t<'r1•1] oil tlu• n'\"t'l"N<' of 11111/i 
portiouR of the order mul uttt>st('d hy the E-ig1111ture of th(' di11hursi11i:t 
officc•r; in l"US<' of pensions pnid nt a sub-tremnu·y wht>rl' will he founcl 
only n c·opy of thl"• orilt•r in J<~nglitih or ,·enmcular with tlw Di,.IJ i<·t 
Offirc•r's ordc>r tltf'l'f'Oll, t hP Sub-Trf'l\Rlll'Y Offirt•r will makt> t hf' t>ntry on 
tlw <'otm1..<•1·part 1u11l oil hi!! <'opy, whili· t hl' Tn•atnll"y Officl'r ut t ht• 
hf'nclqunrtt>rs trt•1umry will, from the 1t•f·ei1lt1 mnke tl1e n<'cessnry notf' 
on hi1:1 originnl of the order, 
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Xl.-M1scELI.AN1':ous. 

Refunds of Revenue. 

S. R. 76. rl'he Government <:1ervant who receives the refund should 
fill in columns 1 to b of Trea1mry Order Form No. 12 and sign the certifi
cate at foot, while the> 'l'rNtsury OffiC'rr or Anh-Treasury Officer should 
verify the credit by me-ans of the particulars in columns 4 and b, and 
affix hi'I signature in column G in token of his having done so. 

NoTE 1.-Jn cases where thA value of stamps returned to the tre:i.sury is 
refundt>d in c1tsh, a note should be made in the vonchor indicating the pari;icular 
treasury pf1i.~ and 111imis mC'morandum in which the returned stamps hav.;i beE'n 
accounted for. 

NOTE 2.-Payrnents of refunds of revenue credited or amounts deposited m11y 
be made in the following manul'r, when the 11mount involved dooe not oxC'eed 
Hs. 100. On receipt of a refund order passed by a competent authority the 'Trea
sury Officer may issue a notice to the party to receive the payment at i.he trea~ury. 
fa1hng whiC'h the amount will be remittt>d to him hy postal money orddr r..t his 
expense. When the person appears peri;onally or by a duly authori!!ed nixen!. tu 
rereive payment at the treasury, the 'Treasury Officer should see that no avmclahlo 
delay occurs in getting the voucher for the refund signed by the payoo and 
making the payment. If the perf<on does not appear to take payment, a money 
order should issue acrompnnied by a receipt in appropriate form, showini; 
the full amount of the refund and t11e d1•dnction mnrle on ncconnt of mone~· 
order fee. The Pm1t Office will, at the time of makiniz payment, get the receipts 
signed by the paype and return it to the Treasury Officer, as a valid receipt for 
the full amount of the refund. 

R<'f1ln'l of E:randnation Fee.~. 

S. R. 77. 1f the amount of r.xammation ft>es or any part of it, is to 
hf' refunded, a r<:'rtifirate will be en,lor&ed upon the original receipt by 
tlie Secretary, Central Examination Board, sperifying thf' nmount to be 
refunded; and the amount Ro authorized will he paid on presentation 
of the original receipt so endorst>d at the trE>aimry whenC'e it was iAAuPd
the r('('ipient giving his re<>Pipt helow the f'Iu1orsemf'nt. 

S. R. 78. If ihe 01 iginal amouut was paid into a Presidoncy Bank, 
the refund will hi' made (in a<_•corda11cP with aho\e prorPdure) hy the 
PrinC'ipal Auditor. 

Di.fcount on Stamps. 

S. R. 79. DisC'Ount on stamps :11 allowed to rertain classes of vendors 
under fixed rull's, and is givf'n hy dNll'etion from ~P JHirrha~~-monPy. 

The discount is passed on a certificate of the Collector to the following 
effect:-

" Ct>difiP1l that the cfowonnts l1ave been allowed ar1·ording to tho 
sanctioned rates." 
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Depart1nental Payments. 

S. R. 80. Pnynu.•nts, such as pun·huse of stationery by the Con
troller of 8tati111u•1·y, are nuulc uu•h•r some wnerul or 1111(wial 11a1wtion. 
If' not providf'd fol' by dt'partnu•ntul 1 ul(•H thf'y should be matle upon 
st>p111 ute hilh1 m·c•ompanie1l hy votw1wrs ullll 11 certifi<·atc that they have 
hP<'ll entel'f'd in th<> prop<>r sto1·e acc'JU11bi; the authority (unless it is a 
1-:1•1mrul one), under which the purd1m~e is made, should also oo quote1l. 

NoTE.-ln ihe certificate referred to in this rule, it should alKo be 1.-ert ifiPd 
ihnt the qu1mtitit.>a noted in the voucberi. are correct, ihe 11uality ia gmKl, the 
rai1•H rmid are not in excPss of the accepted and thl'I market rates and that 
&llltablc notes of payment have been recorded against the indents and invo1CE'll 
concerned. 

PA1.M.MN'J'S TO 1•E1is0Ns NOT JN Oovl':KNMEN'l' i>ERVICE. 

8. R. 81. Wheu u person uot ht the Ooven1ment service claimK 
1mym<>nt for work dont>, se1·vice 1·enderetl, or nrticles supplied, the 
'l'1·eo.sury Oftict-r 1o1hould require-

(a) 'l'bo s11b111ission of the claim by the head of the de1>artment, or other 
rei.1,onsibfo Govcrnml'nt Bervant undt•r whose imml'diute ordPr tho> service wna 
dQ.ne or ihe lllJUivalt>nt was given for which J>nyment is demanded. 

,I!!) !.<'ailing the above, in l'aM!ll "hPn it may bP llOOl'bS11ry t.o pa,· th" Jmount 
ot a bill drawn hy a person not in the GovernmPnt &ervice, and nlRO .vh.-n the 
authority of tbl!' ht•ud of tho dt>purtml'nt or 1espo11sible oflk't'r ia. in1mlfic·1e•11t, 
nn order from ihe Audit Ofli<'t'r should be Koll~ht, by furnishing that. offit•l•r 
"1th any neoossory particulars for oblaming tho sanction of Government, hhould 
•nch be nlaeded. 

lj> And in any evt.>nt, it a bill be druwn by u. (K'I'llOD not an the Gove1 nment 
at•rvtce, the Treasury Oflil'flr should use 111>ooial (0 recaut1ons for sa•isfying himself 
ol tl1t• identity of the ap1,licant for payment. 

~n all doubtful caSC'B, the Treasury Officer 11l10uld take the orders of the 
C'ollect.or, who muht bl• expectt>d to 1lbllu111c the ~vonsibility of hia t>011iiion; 
nml he would douhtll'llK bu 1111pportl"l.I by the Govc:"rnment, if he can show that. h1.1 
lu111 ext•rci~ u proper 11111011nt of care and thscretion 111 the moltl.tlr. \\'lten t.hia 
noce111uty occurs, however, be ithould immediately report the fact to t.he Audit 
Officer. 

XII .-l•'oRKST lb.l'AR1'MEN'I". 

S. R. 82. 1"m·c11t Oflict>rl4 ohtttiu their fuudi. from the tremmrit'l'I hy 
lllf'l\llM of c11t"t:Jllt'll, uud no 1·h111·g1•11 on m·t·ount of tht' 1''m·t·~t l>t•111u-tme11t 
wi11 1"' puicl otlll'rwitit' thnn 011 l'h«>11nc•s tlU ilruwn. In ortlt>r to 1.o1rt> thut 
tlie 1m11uul lnatlf!'c•t nppm111·intiun is not t'Xt·et'tlf'd, th~ ])j,·iliionul ~'nrt•st 
I lffit•ur11 11hou hi UJK'll, on 1·t•t•t>i pt of t ht' il i11trihutinn statemt•nt nf the 
unuual huclgPt u ppwpriut iou u J'rt.tii.tt>r 1thowiug t ht• up}lt·o1u·iutiuu uud 
wutch the expl'tulitme uguin11t N1ch itew. 

11 
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S. R. 83. WhPn GovPrnment sPnunts of other Civil Departments 
are authorised to incur charges on aC"count of the l!'orest Department, 
they will do so as !forest Disbursers. They can, therefore, obtain 
funds from the trea11ury fo1 such expenditure only under the rules 
applicable to Government servants c.f the Forest Department. 

S. R. 84. The Treasury Officer will cash, against the drawing 
account 0£ a Divisional Offi.C'er, a cheque drawn by a Government 
servant holding charge of a Fore1:1t Subdivision or Itauge provided that 
}1e has reeeivPcl from tht" Conservator instruC'hons to that Erltect in 
writing. Such instructions must empower the Government servant 
per1>0nally and may sped:fy the extent to which he may draw. 'l'hat 
Government servant must not use the same cheque book as the Divisional 
Officer. 

S. R. 85. CaRh may, if required, he olitainecl hy Government 
servant" 0£ the Department by ehllques drawn on the sub-treasuries 

subordinate to tlie district treasudes <'n '' hich they have drawing accounts. 
The departmental offi.C'er i;hould, in suC'h cases, advise the Distrid 
'l'reasury Officer, from time to bmc, of the probable amount of his 
drawings on each sub-treasury in order that funds may, if possible, 
be duly provided. 

XIII.-l>uBL1c w.nu{<; DEPARTMENT. 

S. R. 86. The rules in this seC'tion apply primarily to Government 
Hervauts of the Public Works Departmf'nt. They are equally npplica,ble 
to Special Land Acquisition Officer& and other Governuwnt snvauh1 
not hPlonging to the Public 'V or ks Department, who may bf' authorised 
to incur f'Xpeuditure against th<> grant for Public Works. 'l'hf'y do 
not apply to charges for C'onstrudion (petty~ and rt"pairs ext>rut.ecl hy 
civil officers which are not treated as expenditure of the Public Work11 
Department. 

1. Treasury Officers are prohibited from issuing 11ny money for the di11burse
ments by such Government servants except in accordance with the rules in this 
1ection. 

S. R. 87. When a Government servant of another Civil Df'part
ment is authorised to incur charges on account of the Public Works 
])apartment against the grant for " Public Works " he will do so as 
a Public Works Disburser. 

8. R. 88. Funds are supplied to Government sPrvants of tht\ J>uhlic 
Works Department in two wnys-viv.., (1) clirE'etly on pay, travPlling 
allowan<'f' and contingent hills, and (2) hy means of ehPqUPfl, 'l'hf' two 
elasses of payments will ht> rPgi1dc•rt>d 11eparutely in the frpasury. 

NoTE.-This rule is not applicable to charges fot construction (pettv) nncl 
repairs, which arc adjustable agam<it the budget Pppropriatiuns of the depart
Jllents conc,,.rnPd1 ~Viilr 'Bengal Fmancio.l ltule11 155 and 156.) 
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S. R. 89. Expenditure on account of pay, travelling allowance ancl 
contingencies in the Puhlic Works DepartmE>ut is incurred in the same 
way as in the other Civil Departments, but the following rules are 
special to the Public Works Department: -

(a) Treasury Officers will cash such bills of Public Works Officers 
only if the latter have been placed in ac·<•ouut with th€'rn 
specifically for tht>He purposes by a written authority from 
the Principal Auditor. 

(b) Non-gazetted Government servants' bills and <'ontinge-nt bill11 
prest>nted for t>nca~hmt>nt may, at thf' option of the drawing 
offi<·er, be paid wholly iu rash or pa1·tly in l·ash and partly 
hy (fl) cash orders on sub-treat uries, or (b) remittance transfer 
receipts on other districts. These bills should be accom
panied by a memorandttm siimed by the drawing officer and 
specifying 11epuratt>ly the amounts required in the several 
forms referred to in this rul, .. 

S. R. 90. Divisional Officers and other Public Works Officers, who 
mny be so autl10rised by the Principal Auditor may draw -cheques on 
i.pe<·ified tr11asuries and thUR obtain the funds required by them for 
<lepartmf'ntal di11hursements not covert"d by the bills cashed directly a.t 
treasuries. .No letters of credit will, howt>ver, be issued specifying the, 
limit up to whi<'h cheques may be drawn during the month. 

1. Without making pr11vious nrrangt>ments through the Principal 
Auditor no officer is authorised to dnn\• cheques on a. treasury situated 
outsidr tht> limits of the province, e'·en though his own jurisdiction 
may extt"nd beyond those limits. 

8. R. 91. A J>ivisional Offi.C<'r nut11orised muler Rule 90 to draw 
c·heque11 on the treasury may empower any of his Subdivisional Officers 
to druw ago.inst his own aC'C'ount. Separate accounts for Subdivisioual 
OftiC'ers sliould not h«> opene<l t>ither at the 11end or at a sub-treasury; 
tho l>iYi11iono.l Officer gives a letter of authority only and the cheques 
drawn 1111<1 paid under his authority will he charged off in the same 
way a11 if drawn by him11elf. If a Divisional Officer considers it neces
i.ary, for tho maintenance of efficient <"Ontrol over the disbur11ements 
of his division, to set a monthly limit on the drawin~s of any of bis 
8uhdivh•ional Officers, he may do 1m, fixing either a standing limit or 
a fr<'11h litnit either every month or whenever neceflsary. All such limits 
may be mil'.led or lowert>d subsN1ue11tly. Intimation of every limit wht>n 
fixt><I or changed should hf' sent both to t11e Suhdivisionnl Offil't"I' and 
tho rrro:urnry Offir~rs ('OD<'Cl'!ll.ld. 1f u Divisional Offil·er has intimawd 
auy limiiution on the rlmwintts of n 8uhdh·i11iounl Offil·t"r for any month, 
tlw c·h«-11tws dmwn hy the latter clm·ing tbnt mouth should he notf'd, 
irrc-spective of the \}ate of payment, ou the n~vt?rse ()f tl\e letter advising 

114 
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the limitation. The entry in the register of cheques paid should, how
ever, appear under the date of actual paymt>ut. 

1. The hmit when fixed ahoukl be for the account month of t.hP subthvision 
and the dates of the commencement and termination of the month must bl' 
spe<'1fied in the intimation to the 'froaaury Officer. .Any u11drawn balan<'e i11 
not available for drawings i11 subse<1ue11t months. 

2. At the optiob' of the Divisional Officer, the Jm1itat1ona may not be intunal•lll 
to the Treasury Officer if the check Pxercii;ed by the Divisional Arrom1tant over 
the subd1v1sio1111.J cash accounts, after the ClX.JllrY uf the month, ia co11i.1de1·ed 
sufficient for the purpose.'! of the Divisional Officer. 

8, R, 92. When the funds are requit·ed for a Subdivisional Oflfrer 
at a different frt•a1m1y hum that with which the ]}ivibional Officer himRt•H 
hanks, the latte1· should get him&el£ placed in account with that trf'asury 
(vide Jtule 90), 1md tht'n empower his 1mbo1·di11ate to draw against his 
account. Fumls should not bl' made available for such a pUI'JIOSe by 
means of remittance transfer receipts. 

Payment at S•,b-1'rcasuries. 

8. R. 93. Fund11 may alho bl' obtained by the Divisional Officer 
or hie Subdivisional Officers, froJU sub-treasuries by means of cheques. 

XIV.-l'ROCEDURE l'O DE FOLLOWED IN THE TREA.l>URY. 

General. 

S. R. 84. The bill or other voud1er J>I'l't1l'nted as a l'laim for monPy 
will hf' 1·eceived and examined by the Al•<·mmtant, and tht'n laid bt'fore 
the 'l'reasul'y Officel', who, it the duim he admii!>sihll', the authol'ity 
good, thr signature true and in order, and th(• l'e<'ei11t a legal (1uittance, 
will sign the order for payment at foot of the vouchel', taking c1ue to 
adopt the prl'cautionh prPH<·1·ihl'd in llulP 3f> a.hove. Care 1:1houlJ he 
taken that all hills and vouchf'ri:. pashed for payment are paid 011 the 
same day, and that no payment is mude exce11t unde1· the wdtteu order 
of the 'l'reasury Officer. 

NoH 1.-In the case of

(l) Cheques. 
(2) nem1ttance 'l'ranr.fer RAceiptR 
(3) Supply Bills 
(4) 1>f'p081t n .. p.Lymcnt. Voucher 
(5) Postal Vourher&. 
(6) T1npsed Dep0fl1t H.ofund1•d Vuuchera. 
(7) Sub-Trt>asury cahh 11rrler11 111l'111d111p; bill~ t>nfaced by Sudu 'frl'R'tllfh'll 

for payment at 1ub-treasur1es. 

When the amount is expressed in worde and figures and no alteration i11 
necessary owmp; t<J retrenchment11 the pay order u1ay be confined to t.he '~ ord 
"Pay." 
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~o'Jlll 2.-\Vhen a payment 1s marle by tran'lfor to a head of revenue e1 

receipt, the p!Lyment order shoulrl run-

" Pay lt11. by transier to credit of (revenue head concerned)" 
ur " Pay Rs. by transfer and credit it M a chstinct item rn the Cash Book " 

a~~~~ I!! ~legister of revenuE' or not is m.dntained in the treasury. 

1:- R. n:-- The TreaRury OffiC'Pr hac:i no general authority to tleal 
with demands pre11ented at th<' trea<iury, hiR uuthority to make payments 
lwing strictly limited to the provisions of '11rea11ury Orders 15 to 24. 
He ha11 to 11atisfy not only himself, hut also the Audit Departmt-nt, 
that the claim is valid; ancl ho.<i further to prove thut the payee has 

ndually receiv('d the 11um charged. Careful attention must tht.•1efore 
llf.' givt"n to tbe rules regauling the compl<'tion of vouchers, 1efe11f'il 
to in Jtule 35. He must h:wt> rmffirient information aR to the nature 
of every payment he is mnkiug, and i11 without exC'URe if he at>C'epts 
a vouC'lter whil'h <loes not fm·mally rerortl that information. 

8. R. 98. A register shoul<l be kept in each trearmry c:ihowing the 
11um£>H of nll gu,..ettecl Government Hervanft.1 drawing their pay from that 
treasury, and aR ea<'h pay 11lip iR rel'eivecl from tlae l'rincipal Auditor 
the amount of pay and allowan<'PS whi<·h it sanrtions, Hbould hP entered 
ngamRt the namP of the Oovt>rnmt-nt Hf'rvant ('OncernPd. As eaeh pay 
hill is prt-Rented for payment referenl'e to thi11 register 11hould he made 
to see thnt the sanl'tioned rate iR not rxeeedecl. 

I. R. 87. The TreaRm·y Ofti<'er Rhoultl take Rpeeinl <'llrP to Ree that 
rert-ipt stampR are RO defared that they ranuot he uRed again, and offer 
no temptation to the nbidmrtion of vou('hers for the ~akt> of the Htampa 
upon t)wm. 8everal caseR of thP lm1s of voud1ers havP. O<'l'nrtf'd owing 
to the nf'glect of this pre<'n11tion. 

NoTR.-P11y bills of Government 11ervantH and other reoeipt." be1trmg adher.i\e 
11tampe1 when presented for payment at a treas11ry or eub-tren•mry, shoulil be 
rPJected as unstl\mped unlrRS the stump has bet'n fluly cancelli:J m tht mannor 
prt..~cribt·cl m eu:tion 12 of the lndum Stamp Act. If nn:t pel'llon roft1>1M to <'&Duel 
the st11m11, tho document should be impounded for action by tt-.e f'ollector under 
11ect11m 6.'l of the Act, not otherwise. 

S. R. 98. After the vou<'her has llf'eu C'omplf't.e]y entt>red in the 
ll<'<'otllliH, and the orclt>r to pny Higneil hy the TrPnsury Offil'er it sl1c.ul.l 
\)(' 1~\11fff'd on, together with thr pn~'('l', to tht> Trt>a1111rf'r's dPpartmeut, 
wl1e11 thf' Trea1mrt>r will mnkf' thP paymt>ut, punrh thP sbn1111, sta111p 

t ht> v01whf'1• " Pnid," an<l retniu it for deli,•ery to the A<'l'Ounts })t.part
mPnt wht-11 t ht> honks 1irf' C'Olll)llll'f'Cl. 

Non 1.-When a payment i11 made by trnn<1fet hy entry of the amount under 
1111rne ht<1ad of receipt, no payment of ca11h takl"I place nnd the item \\ 111 not find 
pl1u•e in the Tre1umrM's C'aeh Hook, nor ehonlcl tlw voul'l1er he stamped All ' p-1id " 
Th111 should "°''ever ho etam1n'<l M " Paud h;\· Transfer.' 

NoT• 2 -l'hN1ues received in paynwnt of 'Walnfl of sf'rViCfl stamps ahouJd be 
eutert<d m the TreMurer's Cllflh Hook on hoth eidll8. 

NOTH 3.-lwcript st11mp11 afthE'tl to hill" :m•l \'om·her'I 11h11uld h<' lH111d1ed 
through without· destroying the 11ig1111tun• after the bills bav~ been paid at th.t 
treasury or sub-trE'asury. 
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8. R. 99. Thr prorP<lure in r<-g-iml to th<- receipt, C'ustody, and po.y· 
ment of money at district treasuries is generally applicable lo 
sub-treasuries ale<; --- #1.. 

S. R. 100. Government servants of C'eitain departments are author
ised to obtain funds from sub-treasmies by means of C'hPques. Auy 
extPnsion of the system will rPquire the sanction of the District OffiC'er 
whi<'h simction will be subje<>t to the ,·eto of the Deputy Controlle-r of 
the Curren<'y if that offiC'er is of opinion that it will C'ause extra e•xprnsP, 
direPt or indireC't, by the loC'king up of funds in sub-treasuries, or any 
radical change in the C'haraPter of thef!f' offices, which are collf'Ptin(ijj 
dep1lts and not di11bursing trea11urif's. 

S. R. 101. (a) WhE>n a cheque iA 11resent.e<l, care should be to.ken 
to ascertain, by examination of its printed number, that it rrally was 
taken from thf' book notifiP<l as in use by the Government sprvant wl10 
is said to have sis.,1·ned it. The instruc.-tions given in Rules 37 to ;19 
above should hr speC"ially bornf' in mind. 

(b) Cheques crossed in arPordan<'e witl1 the provisions of Chapter XIV 
of the Negotiable Insb uments AC't s110uld he honoured when presented 
at the treasury. 

1. If the payee is unknown at the trea~ury the Treasury Officer should .nake 
nny enqmries he thinks necessary and should specially consider the dnto, 11orial 
number, and amount of the che<1ue as well as handwriting and, if ~U'!pic1on arise, 
he may defer payment until he has referr1>d to tho drawer. 

2 Pass books sent to the treasury to be written up should ordin.trily be 
returned to the drawmg officer the same day 

S. R. 102. 'l,reasury OfficE>rs, when rashing bills for Governmt>nt 
servants at a distance from the treasury, should furmsh a note explain
ing tla• amount of caAh and transfer Il'f'eiph (if any) issut>cl, and any 
dedurtions or alterations that may t>c made in the bill pres(•ntt>d. 'fht> 
note shoulcl be in hi-lingual form, us it is important thut tht- g1111rd 
or messenger who receives the money Rlmuld aReertain tl111t tl1£' nmo1111t 
state<l agrees "ith the actual C'ash or clrnfts deliverE>cl to 111m; u111l, "lwn 
that p<>rson is unable to read, the 'l'11'a11u~· ()ffipf'r shoul<l l1inu1t•lf 
e-xplain to him the amount e-nte-red on the note-. 

1'he following form is recommended :-
Bills presented for pay, etc. 000 
Bills presented for continp;encies 000 
Bill~ presented for sundries 000 

Total 000 
Paid in c1111h 000 
Paid in draft 000 

tDoductions (if any) 0000 

t[Explanation ] 

Signature of MPaaenger. 



155 [T. O. 11·18. 

T. 0. 17. A Treasury Officer shall not honour a claim which 
he considers to be rlisputable. He sha11 require the claimant to 
refer it to the Principal Auditor responsible for the audit of 
the payment. 

S. R. 103, A Treasury Offi<'er may not undertake C'orresponclenC'e 
fnr a Govnnmt-nt Bf'rvant making a <·]aim t.o any epPC'ial allowan<'e but 
will 11'quest him to 111ldrc11s the Prmc·ipal Auditor either direct or 
through his offiC'ial supe1 ior. 

T. 0. 18. ExC'ept under the general or si:}ecial orders of the 
Governor in Council, a payment shall he made in the district in 
which the claim arises. 

Plare of Payment. 

S. R. 104, Pay bilh1 are ordinarily payable only at the trea1mry 
of ths distriC't in whi<'h the claim arises, but gazett.ed Government 
sPrvants may, at their option, draw their pay partly at the headquarters 
of the diEltrict in whiC'h t11ey may ht> scrviu~ and partly at the C'apital 
of thr pr11sidt1n<'y or province, subje<'t to the following conditions: -

(I ) The conces11ion Hhall be admissible only to ga1.etted Govern
ment senantM who11e fll\Y is subject to persoual nudit and 
is not less than llii. 600 a month. 

(2) Not less than Us. 100 in any OJ1f' month shall be drawn out.side 
tl1e diE1tril't headquarters trrasury and all sums Jru.wn in the 
proviul'inl rnpital must be in multiples of Rs. 100. 

(3) ThP amount req.uired to hP ch B"'n at the- provincial capital shall 
not be altered et intervals of less than three months. 

NoT11:.-The orders in NotAJ 2 to 6 of Article 56, C. A C., may be n1prod11<'4kl 
with the mutual consent of the local Governments concerned, when a gaaetk-d 
Government servant of nnother Presidency or Province desires to have a part 
of his pay drawn in Calcutta. 

8. R. 105. Gaze-ttrd. Government servants of the Public Works 
lk•p.utnumt, in addition to the conces11io11 in Uule 104, may pre11ent their 

pay tind trnvelling allowance hills nt the troosury or sub-trensmy 
11t•11rest to t11eir henclquarter11 or at any treasury or sub-treasury within 
Hu•ir juri11cliction. After the pln<'e of payment .haa been selected, it 
may lit' chnngecl only with the conl!t'nt of the Principal Auditor or, if 
lmth the old and nt'>w p1nC'eR of pnyment are within his jurisdictiou, r.f 
t lit> 'I1r<>11Rury Offirer. 

S. R. 108. Tlw hil111 for pny and a11ow1111rei;i of tho 0E1tablisl1ments 
of ihl• Puhlir \Vorkfl l>t>partment arr payable 1~t tlu~ nrart'flt distri<'t 
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trt>as1111· with whfr·h thf'y will lw plarNl m arronnt hy the Prinripal 
A mlit01. 

l'i{OTR.-To prevent abnormal <J.,Jays in pnyments to estnblishment<i, in l''lCBP· 

t1onnl C'11seR, one or more of the following devices may be adopted : -

(11) (J) Drawing offi<'f'rA mny he permitted to p.reRent the hills of their estnhliPh· 
ment direct i.t t.he nenre<.t PUh-tr,,asur~, but no Government F-Orvnut 
should he 11llmved to draw on m'lro than one tremnuy m· 11nb-tten~lll""l 

(2) Remittance Transfer ReceiptF1 obtained by drawing offiC'ar11 in r art 
payment of their billi. ma;y at the time of issue, be noade paynblo 
nt 11ub-trensuries of other districts \\ ithin the provinC'e. 

(:l) C"'a11h ordt1rs on sub-treasm ies within n district may be ohtai11ed by 
drnwmp; offiC'ors in part payment of the bills of P'ltahli<hnwnt'I 
workmg in places other than di.~trict headquarters. 

(4) The pay and allowance of subordinntes t:>mployed in out of the wn;v 
places may be remitted to them by postal money order at Govem
ment cost. 

(b) Drawing officers may also mnke disbursements out of the revenue l'Olll'c 
t10n'l or other cash in their lmncl11 if so permitted (1•idr Aulmdiary 
Rule 8(c) under Treasury Order11 7) 

INSPECTING GoVERNMF.NT REnVANTS. 

8. R. 107. A Government Aervant whoAe duty t·equireA him to tranl 
on inRpE>dion should Ol'dinarily tak<" '\it h him n last-pay <'erlifiratt>, 
which will f'nohle him to draw fror 1 the Uf'arest trf'nFmry within his 
ci1<'1e of jnriRdirtion such portion of ]1ie pay ne may 1w Pnt.ered in it 
nt his request, the hal:mre, if any, being 'lrnwn at his 11Nulquarters. 
Rliould he pass. from ouc Principal A nditor's .i nri1uliction to nnotlwr'fil, 
laRt-pay rertifi<'ate should lw C'01mtersiime1l hy hoth. In surlt a <'RRC, 
of course, 110 arh1011<'I£' is mn1lt-, nnd uo 1t>covery or ndjustmf'nt hecomt>fl 
neC'f'ssary. 8imiln1ly, lie may draw J1is travf'lling a1lownnre on the 
prescrihNl hill fol'm with necessary <'er1 ifirates, countersignt>d hy 1 ht> 
controlling uuthority, if 11.ny, hut lw cannot take arlvnnce on account of 
h avf'lling allowances. 

I. Jn the Public WorkR DeJ>artrnent, a Superintending Engineer may ndmit 
to the benefit of this rule any Divi~ionnl Officer who is obliged to hr l'ontinuou~ly 
ab<1ent from his headquarters for more thnn a month nt n time. 

lNRPEf'TJNO OovF.RNMENT RERVANTs' EsTADT.JRH'MF.NT. 

S. R. 108. Wlwn part of his eshthli11hmt>nt moveF1 with an rnApt>d
iug Govt>rnmf'nt 11Nvant tlu• hea1l of thP offi<•p may grant n lnAt-pay 
reitifif-ate for tl1nt portion in onlt-r to P11ah1t> him to draw from auothn 
treasury such p01tio11 of' tlw puy for it fi'I mny he 'dl'sirntl, tlw balance, 
if auy, being <lratrn at 11eadqual'ters. 
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p A YMENT OF LEAVE-SAI,ARY. 

T. 0. 19. The leave-salary of a gazetted Government 
servant, who draws 11is leave-salary in India, may be paia in 
any diF>trict in India. The ]eave-salary of a non-gazetted 
Government servant may t?e paid in that di!,trict only in which 
his pay could he drawn if he were on duty. 

The following irn,tructiom; have been issued by the Auditor
General under :Fundamental Rule 74 (iii) for the payment of 
leavMmlary in India :-

(a) The leave-salary of a non-gazetted Government servant 
on leave in india or on leave out of India cannot be 
drawn in India, except under the signature of the 
head of the .office or of the gazetted Government 
servant authoriRed to sign " for" the head of the 
office. 

(b) No gazetted Government servant can begin to draw his 
leave-salary at any office of payment in India, with
out producing a leave-salary certificate from thf" 
Audit Officer who audited his pay before he pro
ceeded on leave. 

( c) .If during leave the gazetted Government servant 
desires to change the office at which he received pay
ment of his leave-salarv, he must obtain a new certi
ficate from the Audit Officer, within whose jurisdic
tion his leave-salary was last paid. 

(d) If a gazetted Government Rervant signs his bill him
self he must either appear in person at the plare of 
payment or fur11hd1 a life certificate signed by n 
responsible officer of Government or some other "·ell 
known and trustworthy person. If he drnws his 
leave-salary through an authoriRerl agent, the agt>nt, 
whether he has or has not a power-of-ntt.ornev, must 
either furnish a life l'ertificatR as aforei-m.id, ·or exe
C"nte n hond to rt•fn nrl overpaymentR. A 1 i fc certi ti
cate may lw given periodicaJJy, n hond being given to 
cove,r, intermediate payments, not supportt•d by life 
certificate. 

T. 0. 20. Pensions payable in India may be paid in anv 
district in India. · · · 

8, R. 109. Thi' lol'nl GoYl'l'llntf'nt. or thr. Prinripal Auclitor or anv 
f''XN'utiw nufhorit.y not. lowf'I' ihan tlrnt of Htf" roJll'rtor or o1ht>r di1d.ri~t 
offir·N', to whom imwPr mny h•• 1h•le-g·ntPd h~· tlu• lorn} GoYPrlllllf'llt, ma~-
011 appliruti1111 nnil on 1mHli-iPnt C'lllll<f l•Ping Rl1owu. 1wrmit frum~fer of 
pux.meut from 11111• treasury in India to auother. 
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S. R. 110. A Treasury Officer may autbori11P payment in any of tlte 
outlying treasuries subordinate to his cfo.triC't of a pension pay.ible under 
proiv-r authority, at his heacl<1uarit>rs, null may transfer the paymPnt of 
a pension from such subordinate tr-ea1mry to the district treasury or 
frnm one subordinate treasury to another in the same dietril't. 

T. O. 21. No withdrawal shall be permitted in order to meet 
the pay, leave-salary or allowances of a gazetted Government 
servant, or a reward or honorarium payable to a gazetted Gov
ernment servant, or any pension payable from general revenues, 
until an Audit Officer has intimated the rate at which payment 
should be made. 

S. R. 111. A newly appointec:l gnY<'twd Government servant ,Jrawing 
pay for the first time from any trt.•a11ucy shoulcl presE>nt with his bill 
an orclor from the Priul'ipal Auditor intimatiug the rate at which the 
payment should be made. 

S. R. 112. A gazetted Government servant should clra.w nn inc·reaserl 
or a rhni1~erl rate of pay, leave-salary or fixecl allowanres 0111tl1e pl"t'llCnfo .• 
tion of a hill either pre-audit.e.<l hy the l'rinc·ipo.l Auditor, or IU'<'om
paniei:l hy a letter of the Principal .A nditor, a.uthorisiug the a.mount 
to hP drawn. 

S. R. 113. No paymrnt i11 to ht' made without the orilc:rH of tM 
Prinripal Auditor to a gazette(} Government AN-Vant transfeJTP<l from 
anotl1er Provill('E' or frnm another dP11a1tment or on return fmm leave 
out of India. 

S. R. 114. Dills for rPwarcls for Prnfil'ienry in OriPntal J,angua.ges 
to Civil Officers including Public Works Offi('t"re, shouhl ht> 11re-atulited 
by the Principal Auditor before payment 

T. 0. 22. No withdrawal shall be permitted in order to 
meet the first of any series of payments in a district of pay or 
allowances to a Government servant, other than a person newly 
appointed to Government service, unless the daim be supported 
by a last-pay certificate in such form as may be prescribed by the 
Auditor-General. 

" Rules reg1tl,ati11g the preparatirJn of last-pay certificates in 
cases of tran.~fers on duty, or of return from /pane. 

1. Transfers on duty may be of two kinds:-
(a) A Government servant may proceed on duty from 

one province or circle of audit to another. • 
(b) A Government servant may proreed on duty from one 

place to another in the same province or C'ircle of 
audit. -
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2. In the former f'ase the Government servants should 
obtain a certificate in the form attached to these rules. 

3. If he is employed at the station of the Accountant
General or Comptroller of his province, the certificate should 
be given by that officer. 

4. If he has to pass through that station on his way to his 
new provinC'e, the certifiC'ate ~h0111d be given by the officer in 
f'harge of the treasury from whic?1 he last drew pay and counter
signed by the Ac<.'ountant-Genera l or Comptroller. 

5. If he is not employed at. and has not to pass tl1rougl1, 
the Accountant-General's station, tlic certificate should he given 
hy the officer in charge of the treasury and a duplicate of it 
should he forwarded by the Trea-;ury OffiC'er to the Accountant
GPnera I for countersignature and transmission to the Account
ant-General of the transferr<~d Government servant's new 
pl'Ovmre. 

Exreption.-As an exreption to Rules 3, 4 and 5 above, thl' 
fast-pay ~ertificatPs of non-gazetted Government servants trans
ferred from one provinC'e or cirf'le of audit to another, may be 
given by the head of the offiC'e, and need not be count.ersigned 
hy thE' Aud it Officer concerned, but in the cases of transfers 

~ out of India the last-pay certifirate should be signed by the 
Audit Officer. 

6. Tn the second case of tr:msfer, the Government servant 
should obtain a last-pay certificate in the same form from the 
oflicer in charge of the treasury from which he last drew pay~ 

7. A Government servant who has drawn his ]E>avc-sn.lurv 
in India Ahould, before returning to duty, obtain a last-pa~· 
<'el'tificate in the same form from the- Audit Offirer bv whom or 
within whose jurisdiC"tion his leave-salary was last pa'id." 

S. R. 115. Fm ms of last-pny ct>rtificatt>s to he given hy tht> Trea .. ury 
Officpr in tlu• ra~ of gazetted Govp1·nmf'nt servants ancl hy ht>ads of offi<•t>s 
01· thf' gnz1•tt1•d OovernnH'nt Merva.mt authori~etl to Hign "for" tht> heml of 
the ofl~·e, in the case of non-gazetted Oovernmt>nt servantl'l, prm·iilf' for 
detuihi of the fund dt>rluctions, although the Government servant prt>par
ing tl1f' hilh1 is Tf'HJ10111~ihlo for tht>ir correctness, but the TrPasury 01fi<·er 
is l'<'Rpo1111ihlt> not only for entt>ring in the <'t-rtifi<'ate all deml\nd11 against 
the UPpnrting Oovt-rnmt>nt servant iududing any made undt>r nn orcl.-r of 
o.ttnd111wnt of hi11 pny hy a Court of J,nw, of whirh he ma~· have rf'rf'ivNl 
notict> hf'fore gr11nting- thr rertifiratt> but also for pnsRiug on any, of vd1i<•l1 
hf' tnny aftt>rwantM rf't•t>iVf' notic•p, t.o the treasury from which tht• Govea n
Jnl'llt. Mervnnt will in future draw pay. 
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S. R. 118. In all <'nAeR of tramfer from one ilistrict to anot11er within 
the Rame audit circle, the last-pay certificate Rho~M Rpeeify the last 
regular or monthly payment; aocl the entire pay for the month in which 
the transfer haR been made Rhould he paid in the new cliRt.ridR; except as 
provitletl in the Bengal Financial Itule f> 1 (b). 

S. R. 117. A Treasury Officer must be careful not to pay an allowance 
to a gazPttefl GovPrnmeut Rervant to whom he lrnR granted a last-pay 
certificate unless the C'ertificate is first Slll'rendered. 

T. O. 23. In case of urgent necessity, a Collector may 
require a Treasury Officer to make a payment in contravention 
of order 16, 17, l 8, l 9, 21 or 22 above; provided that the Collec
tor records an order in writing and immediately sends a copy 
of the order, together with an explanation of the circumstances 
which rendered it necessary, to the Principal Auditor who will 
audit the payment. The Treasury Officer also shall intimate 
the payment to the Principal Anditc.1. 

S. R. 118. The following may he reg:mlecl nA cases of urgent 
ueressity comiug uucler thiR 'l'rpafiury ( lnler when a Collector may 
anthori1o1e a TrPaRury flffirer to make paymeutfl reporting the cirrumfltimces 
to the Principal Auditor. 

(1) Prevention of loss of life ancl property, resulting from 
<lisaflterfl such as floods, cycloneA, em·thquakefl, firefl, etc. 

(2) Safeguarding .against the losR of life ancl property tlirt>att>ned 
by the washing away of emhnnkmeuts, collapsing of bridges 
on riverR, canalfl, railways, etc. 

T. 0. 24. A Treasury Officer may correct an arithmetical 
inaccuracy or an obvious mistake in any bill 1lresented to him 
for payment, provided that he intimates to the drawing officer 
the correction which he makes. 

S. R. 119. When hillR presented for payment contain obvious 
arithmetical mistakes or trifling mistakes, which can be rorredecl, a 
'l'r~asury or a 8uh-Trearmry Officer Rhou lil not return 1mch l1illR, hut Rl1ould 
C'OJTect thPm anti pay the f'orrecteil amount of the hill. 

S. R. 120. Rimilarly when hills contain clouhtful itemR whil'h can 
easily he climiuatetl, the Trcu.Rury or t11e Auh-TreaRury ( lffirer, 11l1ou]d 
diAallow the donhtful itPmR and pay thP remainder of the bill. 

s. R. 121. In hoth the ahove case:'! the correctionR made anil the 
rPa11011s therefor Rhould he intimat{¥l to the prt-11rnter of t.he hill an<l, if 
necessary, to the PriuC"ipal A mlitor (or to the 1'reaRury Offk-e1· iu the cast> 
of payments made at a sub-treasury). 
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INSTRUCTIONS TO DRAWING OFFICERS. 

T. 0. 26. A Government servant who is authorised to 
withdraw moneys by means of C'heques shall notify to the 
Treasury Officer or to the local officials of the Hauk, as the case 
may be, the numbers of the clwq,~e books which from time to 
time he proposes to use and of the cheques which they contain. 

8, R. 122, Iu the cal!e of rmb-treaKurieK, the advice of the 11uml1Pr of 
the cheque book to he used t1l1ould ol'dinarily be sent through the llitMid 
treatmry, but in cases of UJ'(.,l'flllCY it may be sent dil'Pct to the 1mb-trea1mry, 
a copy bei11g forwarded sim ultaneom1ly to the di!!trict trea!!ury. 

T. O. 26. When a Government servant who is authorised to 
draw or countersign cheques or bill payable at a treasury or 
the Bank makes over charge of his office to another, he must 
send a specimen of the relieving Government servant's signa
ture to the Treasury Officer or the local officials of the Bank, 
as the case may be. 

Section I X.-Responsibility for moneys withdrawn. 

T. 0. 27. (a) A Government servant supplied with funds 
for expenditure shall he responsible for such funds until an 
raccount of them has been rendered to the satisfaction of the 
Principal Auditor c01werned. In cases in which the acquit
tances of the actual payees are not sent for audit the Govern
ment servant supplied with funds shall be held personally 
responsible for seeing that pay111ents are made to the persons 
entitled to receive them. 

8. R. 123. 'l'he heud of an offi<.'e is pPI·i.onally responsible for l'\'l'l'Y 

salary drawn on a bill 11ig11Pd by him or 011 his bt>l1alf, until he has paid tu 
the )l(lrHon entitled to rcc·eive it, ancl )111s had the ac.·11uitta11ce-nilJ signed 
by tlw }layee, with, if necessary, a stamp (11iJe ali.e Itule 32 of the Bengal 
l•'inancial Hules). 

T. O. 27. i b) If any doubt arises as to the ident.ity of the 
Govemment servant by whom an account of sucl1 funds shall 
be rendered, it shall be decided by the Governor in Council. 

•• R. 124. l•'or rnles l't'gardiug responsibility of O\"ercbarges ltule a2 
of the Uengal l•'immciul llules may ht' referred to. 

T. O. 28. A Tren.sury Offir.er receiving an intimation from 
an Aurlit Offirer that moueys have been incorrcl'tly withdrawn 
and that n. C'ertain sum should be recovered from a drawjn~ 
officer must effect the recovery without delay and without regard 
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to any correspondence undertaken or contemplated with refer· 
ence to the retrenchment order; and the drawing officer must 
without delay repay the sum by such method as the Audit Officer 
may prescribe. 

8. R. 125. See in this connection Rule 335 (b) of the Bengu.l Finu.n
cial Rules. 

Section X.-General Exception. 

T. O. 29. A Go~ernor in Council maY. not, without the 
sanction of the Governor-General in Council, so exercise any 
power conferred upon him by these orders as to impose upon_ 
the Bank in connection with Government business any respo11si
bility which the Bank is not liable to undertake at the time 
when these orders come into force. 
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[8ee Ben&al Financial Rules, Chapter Ill, Rule ~3.] 

Model• Form of Bond of Indemnity for drawing Leave Salaries, etc. 

This Indenture made between Banker au<l 
Army Agent carrying on business as a Banker and Arµiy 
Agent:-uider the style or firm of of the one part and the 
Secretary of State for India in Council of the other part. 

Whereas .ilie said Messrs. as such Bankers and Army 
Agents as aforesaid have been in the habit of re<'efring from the Principal 
Auditor payment of the sums from time to time payable 
to their customers by way of pay, pension, leave salaries or allowances 
under one or more of the several sen-ices or funds spe<'ified in the sclie
dule annexed hereto upon production at the time of each S\J.ch payment of 
a rerti:ficate to the effect that the pen.on on '"hose behalf such payment 
was clailJled was then alive. And wl1ereas in order to save time and 
expense in obtaining payment of such sums the Government of India 
has agreed to dispense with the production of the said certificates upon 
the terms and conditions hereinafter contained and the said 
has agreed to enter into the Covenants on his part hereinafter contained. 
Now this Indenture "\Vitnesseth that in pursuance of the said Agreement 
and in consideration of the premises he the llaid herebyt 
Covenants with the Secretary of Statt for India in Council that so long 
ns the production of the certificates hereinhefore referred to shall be dis
pensed with the said firm of will within seven days from the 
ti~ when the said firm shall have received notice of the death of any 
customer for the receipt of or on whose behalf they may have rereiverl 
ani such pay, pensions, leave salaries or allowances as are hereinbefore 
retened to.communicate the date of such death to the Principal .Auditor 

for the time being and further that the said 
firm will immediately after the expiration of the said period of lft''Ven 
days repay and refund to the Serretary of State for India in Coune;J, for 
the t~me being so much of any moneys which may have been recei'\"ed from 
the Principal Auditor for the time being on behalf of any customer as 
sh~ll-be i(l~.x-<·t>ss of the amount of the pay, pension, leu>e salaries or 
atlowanc(:.8 to ,.which such customer was entitled up to the date of his 
derease and 1.urtp~r that in the event of any change in the const!tution 
of the said nl"hl by the death or retirement of any one or more of 
the partnerR the sun·iving or continuing partners or partners shnll 
forthwith communicate such chan~e.and the ntt.mes or name of any new 
partner or partnerM to the Principal Auditor for the time 

• In thl• firm th<'tt I• only one partnt'r ; It tht're are IDt)l'I'. thl' ntt<Nary alterations sbould bo mado. 
t If there are two partnera, the words " Jointly and 1evl'rally " should be lnlt'rted he!'li. 

12 IA 
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bpi.ng: Provided lastly, and it is hereby'"agreed and declared that the 
expressions " the firm of " and " the said firm " shall signify n1id 
extend to as well the saict as also any other person or persons 
who may for the time being constitute the said firm. In witness whereof 
the said has hereunto set his hand and seal the day and 
year first above written. 

The schedule above reierrea to--
Indian Navy Retired Pay. Indian Marine Furlough and Retired 

Pay. Bengal Pilot Service Furlough and Retired Pay. :Mili· 
tary Furlough Pay, Bengal, Madras, Bombay. Military 
Retiied l'ay, Bengal, Madras, and Bombay, including Tem
porary half pay. 

Military Fund, commonly called Lord Clive's Fuqd, only so far as 
officers are concerned, Bengal, Madras and Bombay Medical 
Retiring Funds Annuities. Covenanted and Uncovenanted 
Civil Service Absentee Allowances, Bengal, Madras, lfom
bay. Covenanted and Uncovenanted CiYil Service Pension 
Allowances, Bengal, Madras and Bombay. Civil Service Fund 
Annuities, Bengal, Madras, Bombay. Miscellaneous Pay 
and Pensions (chargeable to Central and Provincial Revenues 
as the case may be). 
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[See Bengal Fiaancial Rules, Chapter 8, Rule 98.J 

Stores Rules. 

bject to the provisions of the General Uules framed by the Secre
tary S1!Lte in Counci! relating to the purchase of imported Stores and 
Statio ry, the following are the rules regulating the supply of articles 
require OT the public service. These rules supersede all previous 
orders wh hare not explicitly continued. 

RuLE !\-Articles Manufactured in India froni Indian Materials. 

All articles hich are produced in India in the form of raw material, 
or are manufact red in India from materials produced in India, should, 
by prefereuce, be urchased locally, provided that the quality is suffici
ently good for the qrpose, and the price not unfavourable. 

RULE 2.-Articlcs ~nufactured in India from Imported .lf aterials. 

All articles manufac~red in India from imported materials should, 
by preference, be purchasi\l in India, subject, however, to the following 
ponditions : -

(a) That a substantial pa of the process of manufacture of the 
articles purchased h 

fb) That the price is as low a hat at which articles of similar quality 
can be obtained throug the India Office. 

(c) That the ruaterials employed re subjected to such inspection an«J 
tests as may be prescribe by the Government of ln"Clia. 

NoTE.-The term " a substantial part o the process of manufacture " in 
wause (a) means that R substantial part of• the reparation of the finished Rrticle 
~ust be performed in India, whether from raw m erials or from component parta 
I ll1Lained in :\ finished 11tate fr'lm other sourC'es. 

RULE.3.-Articles which are not ,1Ja11uf~ured in India. 

Articles which are not manufactured in India S\ould be obtained by 
ndent u;pon the Store Department of the India ~ce, except in the 
'allowing cases : -

(a) When the articles are already in Inclia at the ti e of or~r, and 
their price and quality are not unfavourable as mpared with 
those at which similar articles could be obtained rough the 
India Office, and the cost of the supply does not e'keed the 
limits prescribed at the end of Rule 13. 
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( b) e case of important construction works let out on contract, 
ar · les not manufactured in, India required for the comtruc
tion such work., may be supplied by the contracting firm, 
subjec to the follow:ng conditions:-

•(i) That the fi is approved by the Government of India anclls 
included i the list of firms RO approved-vide Annexure O. 

(ii) That the mater ls are subject to the cUJ'rent specification, and 
tests prescribe by the Government of India. 

tRULE 4.-Articles wh h should be Purchased in India. 

The following articles, whe er manufactured or produced in lnclia, 
or not, should be purchased in In ia, provided that they romply with the 
current specifications, are of the ·equisite quality, and can be obtaine<l 
at a not unfavourable price:-

(a) Those of a perishable nature. 
(b) Explosives. 
(c) Block tin. 
(d) Wines and spirits and Eugli~h\ottled beer for the use of 

Government hospitals in Indi~ 
( e) Kerosene oil. 
(/) Plant and materials for electric inst lations intended ·to take 

current from exi.,ting rentrei;,; and mall electrical power anJ1 
lighting plant'! of not more than 2. kilowatt rapacity, whichj 
involve the provision of generators an cables for distribution,. 
provided they com ply with the current: tpecifications and tests1 

prescribed by the ~Hore Department oft.iv India Office. 
(g) Australian timber. 
(h) Australian copper. 
( i) I tali an marble. 
(j) British Columbian timber. 
(k) Plant and materials for small gas installations t\e cost of whicl:t 

does not exceed R.,. 15,000. 
(Z) Cheap articles of common use required in small qi\ntities oniyt 

(m) African and Australian coal. 
( n) Lu hricating an cl foe] oils. 
(o) Such other classes of articles as may from time to ti 

scribed by the Government of India. All such cases ould b~ 
reported to the Serretary of State for his information. 

\ 
• A 11T01ic"tiona for th~ lnrluolon of thr n"m•• of firm' In th• ll•t of "PJlr<>VPd firm• referrrd t<> In eb.b-rulll 

(b) (i) should be made to the Government of the province to which the firms brlonit. and th• Joe"! Gowrnmcn~ 
11hould submit the o.pplicatlons to the Govemm•nt of India with an exprt'l!slon of Its views on ea~ 
01U1r. This list I• to be restricted to the namr• of llrms of standln11 o.nd rrputl'. who are Important etructura 
contractors (•.• .. competrnt to supply or erert large etrnctures lncludm111 bt1lldln111s). Only those firms will 
Included whose command of capital, plant and labour will be a 11111arant.ee against apy risk of abuse, and who~ 
not hkely to r!Bk the removal of their names o.nd the loss of reput.ation rct1ultlng from the supply of Inferior 
materials and stores 

t Purchases made under this rule are not subject to the condition that the artlclca must be In India at 
the time of order 
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RULE 5.-Special Purc'lilies in India. 

When serious inconvenience to the public service would be caused by 
· ing to obtain an article from Eng·land through the Dire tor General 

res, or when, owing to the greater promptitude of supply, an eco
nomy an be effected by purchasing in India articles which, under the 
foregoi rules, should be obtained through the Store Department, the 
p'Urchase ay be made in India, subject to Rule 13, provided that the 
articles ar already in India at the time of order; but ill such cases, if the 
value of the ticles exceeds Rs. 750, the auctioning Officer should place 
on record the easons which make the local purchase desirable. This l'e
cord shall be a ilable for the information 0£ the Examiner• of Accounts 
or the Supervisi Officer when required. 

.. 
RuL 6.-lnter-departmental piirchases. 

Nothing in the rule is to be deemed to prohibit the purchase of stores 
of European manufactu by one Department.or Railway from another. 

tRuLE 7.-Method of taining Stores not Purchased in India . 

.All articles which under t foregoing rules are not. to be bought in 
India should be obtained by ind ton the tore Department of the IndiJ!. 
Office, except any which the ere n1·y of State may have pecially autho
rised the Government of India or officers to purcha e direct outside 
India. Such purcha e i at pre ent ermi ible in the ca e of the follow
ing articles : -

(i) eeds . 
.... 

. (ii) Chincona bark. 

(iii) Articles for experimental or researc urpo es required by officers 
approved by the Government of dia from time to time. A 
list of the ofli"cers thus approved i 'ven in Annexure A. 

(iv) Excise in truments and apparatus re(}UiI d by provincial Excise 
Departments for experimental or re ear purposes. 

(11) liina, glass, cutlery, plate, crockery and eri hable fabrics, 
including linen, for residence which · re furnished by 
Government. 

(vi) Australian and British olumbian timber. 
(vii) Au tralian lead. 

•·Principal Auditor Ohle! Auditor, or other Audit Officer. 
t 1. The power con orred by Ru! 7 (iii\ and (iv) covers the purchase 1.hroui;:b local a 

quited for experimental or research purposes. 
2. The institutions, cmvowcred by Rul 7 (i:I:) are required to see that tbe uppllers sh 

aret!lmaile xe pons!bl f<lr f•ackln11 tjlem In such a manner, as to ensure safe tran it nnd I.bat pay 
un the articles hnve bee received and found satisfactory. 

3. See alao Anncxure D. 
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( vui Such articles a!l Superintendents of Vaccine De:pOts may require 
for the preparation of vaccine lymph (e.g., lanoline and 

lycerine). 

(i.x) Che icals and scientific rnstruments which do not require carefyl 
in ection and testing or which are of standard descriptions 
usua ly quoted by well-known firms, provided that the articles 
canno be procured from the Medical Stores Depots. 

(.x) Articles r uired for Viceregal residences in special and urgent 
cases. 

tores purcho sed under this rule should be made direct 
hasing officers. 

Ceneral Rules. 

RULE 8.-Porecast of Re 
compl?'ed with by I 

irements which sJioulrl umler the Rules be 
ent on the India Office. 

All requirements should be f lled locally in accordance with the pro
visions of the Resolution No. 49 --4988-102, dated the 14th July 1909, 
provided that quality and price ar not unfavourable and provided that 
such purchase does not violate any the instructions contained in these 
rules. In ct1.ses, however, in which sto es have to be obtained through the 
India Office, every effort should be ma e to foresee requirements so that 
the indents may be despatched in ample ime. Persistent failure of any 
officer to make such efforts should be brou ht to notice by the local 
Government or other authority, which ma , at its discretion, cancel 01· 

reduce the powers of sanction entrusted to t officer at fault. 

*RuLE 9.-Time Required to Obtain St~s from England. 

It may be assumed that the time required from e transmission of an 
indent upon the Secretary of State to the receip of the stores is:-

Urgent telegraphic indent, not less than three m 

Ordinary indents, six to ten months, according tot 
ed. 

ths. 
article demand-

For special stores, e.g., large girders, rolling stock, el(i., up to one 
year in ordinary times. 

NoTE.-When ordinary stock articles conforming to well-recognis standards 
are required within a shorter period than three months, E>nd the pu ha11e has, 
under the rules, to be made through the India Office, the Indenting 0 er shall, 
if he desires that the procedure indicated m the resolution in the Depar ent of 
Commerce and Industry, No. 6822-686ll-37, dated the 13th September 19tl, be 
adopted, state the fact t:lenrly in his telegraphic indent. 

• See also Annexure D. 
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RuLE 10.-M ethod of C'1nparing Prices. 

n all cases in which the selection of source of supply depends upo])o 
rison of prices, the procedure to be adopted for s~ch a. comparison. 
llows :-

reference should be made to Home prices as shown in the Rate-
Lists, and freight should be added at the lowest rate paid by-• 
he India Office together with 13s. 4d. per £100 for interest •. 
. 2d. per £100 for insurance, and 3d. per ton for freight. 

br erage. 
(ii) In cas of important contracts, the prices ruling in the Englisll 

mark should be ascertained by telegraphic reference to the-
General of Stores. 

(iii) In cases w re the necessary information as to Home prices is.
not availa le from the Rate Lists, the purchase in India shall 
be subject the condition that the price is not unfavourable. 

(iv) In order to arri at the market value at an Indian port of the-· 
article import from England the following charges shall be-
included :- \ 
~a) Landing, wha fage, and port charges as shown in the Rate-· 

Lists. 

(b) Customs duty, a shown in the Tariff to be applicable to
the article in que tion, to be calculated on its coat plu1· 
the additional cha mentioned in the earlier pal t of 
this rule. 

(v) The cost of carriage to site fro 
the case may be, shall be ta 

port or place of manufacture, as... 
n into account. 

RULE ll.-Tests. 

Any articles purchased in India which sho 
the specifications laid down from time to time · competent authority,.. 
with the approval of the Secretary of State in uncil, and should be
reciuired to pass the tests prescribed fgr such article 

*RULE 12-Pirms from which hon and Steel may be "f..ught in ln<lia

Important iron and steel work, if purchased in India, s~uld on]y htt 
obtained from fir:tns approved by the local Government and \itered in u. 

• The names of onJy bond jiu manufacturln11 ftrms In India, ~apable of supplying Important and 1tre l 
work, Bhall be entered In the list of approved llrD18 re!erred to above. A llrm dealroua of hav g lte name 
entered In Annexur~ B shall make an application to that effect to the Govermment of the Province whli.h I~ 
bc\onp. The local Gov...-nmcnt, If It coneldcrs the llrm Pllitlblc for lnclUBlon In the .Annex111e, shall bmlt tba. 
application, with Its recommendation, for the ordel'I! of the Government of Inll.la. 
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8ch'l\(_lule al'! corrected from timl to time by the Government of India. A 
list ot,~pproved firms is given in Annexure B. 

NOTE. Ily " important iron or steel work " are meant :irticles of iron or '!tee!, 
·which fo important components of the project in hand; e (I., bridge girders nnd 
.. oof trusses, built up iu the firm's workshops und supplied ready for ereC'tiou, 
in such sect1 s as may be convenient, nnd rolled steel heams, rails or other 

length or otherw1!le prepared :it the firm's workshops to suit 
the indentmg o ·er's rtiquirP.ments. Th1i intention of the rule is to ensure that 

,parts, the occurat preparation of which is e11sential to the security of a projE>ct, 
shall be obtained on from firms which possess work.shops and appliances capahle 
-of turning out work of the desired l\tandnrd. 'J'he raw materials used may be 
-either imported or o Inrlian mnuufacture, subject to the usual sp3cifications. 

•RuLE 13.-Financial~mits on Powers of Officers to make Purchases in 
India. 

In the case of purchas made under Rules 1, 2 and 4, an officer's 
powers 0£ purchase extend t the ordinary limits to which he is empow

•-ered to enter into contracts: B t in the case 0£ purchases made in India 
under Rules 3 (a) and 5, the I its for expenditure on any one article 

o()r on any number of similar ar · Ies purchased at one time are as 
_follows:-

(a) Civil De 

(i) Heads of Departments Commissionerq of "vi1>ions, and other officers 
of or above the rank of Collector who the local Government 
may select, Principals of Colleges, and Rpectors of Schools in 
Bengal, Bihar anrl Orrisa and Assam 

{ii) Other officers authoriltd to incur expenditure , 
• .(iii) Local Government:-

1. In case of purchases made under Rule 3{al 
2. In case of purchases made under Rule 5 .. 

\ 
(b) Public Works Department.\ 

'(i) Executive or Assistant Engineer holding charge of a 
Division 

(ii) Superint.ending Engineer or Superintendent of Works 
.{iii) Local Government .. 

R'l. 

250 
50 

3,000 
Full powers 

For purchasel 
mad~ under 

Itule Ii. 

Rs. 

RULE 14.-Powers to Sanction Departures from the Rule 

The Government of India have power to sanction departures fr 
.:rules in cases in which such departure is absolutely unavoidable, 'lU ,ieC't 
.to a repnft to the Secretary of State if the expenditure ex('eeds Rs. 5u, 

• Th~sc limitations arc temporarlly Inoperative. The exlstlna: limitations are :-
(i) For purchases from Surplus Stock.-The budget provision of the purchasing officer . 

.(ii) For oth~r purchases In India- ' 
(a) OOlcers who have full powers und~r Rule 5.-Full powers both under Rule 3 (a) and Rule 6 • 
. (h) Other omcers.-Both under ltulc 3 (a) and Rule i; double the limit ~d ror purcHILse 

under Rule 6. 
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LOCAL PURCHAS~ RULES . 

.A.NNEXURE A. 

List of officers referred to in Rule 7 (iii), who are• authorised to 
obtain direct from manufacturers or dealers in England, America, Japan, 
or any ot~er foreign countries such articles as they may require for experi
mental or \,l'esearch purposes : -

Chemical Examiners. 
Superintendents of VacC'ine DepOts. 
Principak'<?_f Medical Colleges. 
Superintend&nts of Medical Schools. 
Directors of B•cteriological, Pathological or Research Laboratories, 

including ~fficers-in-charge of Divisional and Brigade Labo-
ratories. \, 

Principals of Arts ~lleges. 
Principals of Techn~l and Industrial Institutes. 

Directors of Industrie. 

Directors of Fisheries. 
Directors of Pu l1lic He alt 

Principal!! of Training CollE' 
Principals of Veterinary Coll es. 
Officer-in-charge of the Experim ntal Sewage Installation at Poona. 

Directors of Agriculture. 

Directors of Public Instruction. 
Inspector of Science and European 8 ools, Central Provinces. 

Superintendent of Local Manufactures nd Government Test House, 
Ali pore. 

Superintendent, Government Acetone Fa< ory, N asik Road. 

ANNEXt:-RE B. 

List of Firms referred to in Rule 12. 

In Bengal. 

The Bt-ngal Iron and SteE'l Company, J,td., Barakar. 

The Vulcan I~on Works, I ... td., Calcutta. 

Mes11rs. Burn & Co., Calcutta. 
Messrs. J e11sop & Co., Calcutta. 

• Wlthift•the limit of the funds annually 11llotted to them for the purpose In the budget. 
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\Me11ere. John King & Co., Calcutta. 

~essrs. Ahmuty & Co., Calcutta. 
M ssrs. Martin & Co., Calcutta. 
Me rs. Britannia Brase and Iron Company, Ltd., Calcutta. 
Mess . Heatly and Gresham, Ltd., Calcutta. 
Messrs. Armstrongs and Main, Limited, Calcutta . 

. E. Thomson & Co., Ltd., Calcutta . 

. Leslie & Co., Calcutta. 
er Lawrie & Co., Calcutta. 

Messrs. Turnb lls, Ltd., Calcutta. 

Messrs. Braith ite & Co., Calcutta. 
The Angus Engi ering Works, Calcutta. 
'l'he Shalimar Wor s, Ltd., of Calcutta and Chittagong. 
Messrs. Parry's Eng eering, Ltd., Calcutta. 
The Hooghly Docking nd Engineering Co., Ltd. (Managing Agents, 

Messrs. Martin Co., Calcutta.) 

Messrs. G. Gahagan & Co., 
Messrs. Richardson and Crude s, Bombay. 

Messrs. Alcock, Ashdown & Co., ombay. 
Messrs. Garlick & Co., Bombay. 
Messrs. Marsland Price & Co., lfo 
Messrs. Sorabji Shapurji & Co., Dom 
Messrs. H. I. Dixon & Co., Bombay. 
Messrs. Cosser & Co., Karachi. 
Messrs. B. R. Herman & Co., Karachi. 

Stubbs Engineering Co., Karachi. 
The Economic Engineering Co., Karachi. 
Messrs. Billimoria & Co., Karachi. 
Messrs. W. Crowder & Co., Ltd., Karachi. 

In the United Provinces. 

Messrs. T. Crowley & Co., Allahabad. 
The Empire Engineering Co., J_,td., Cawnpore. 

Lucknow Iron Works. 
The Canal ~'oundry and Engineering Works, Roorkee. 
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In Bihar and Orissa. 

essrs. Arthur Butler & Co., of Mozaffarpur. 
T Tata Iron anq Steel Co., JJtd., Jamshedpur. 
Th Kirtyananda Iron & Steel WorkR, J,td. 

NOTE.- part from the operation of rules 3 (b) and 12, the selection of firms 
tor the sup y of stores, materials and machinery in general, whether of Indian 
or of other anufacture, is not restricted to the list of firms contained in this 
Annexure and in Annexure C. The purchase of materials and machinery in all 
circumstances her than those to which Rules 3 (b) end 12 apply, is governed 
by the remainin rules and, subject to these rules and to the necessary 11pi:1cificn
tioifti, they may 1:l purchased from any firm supplying stores of suitable quality. 

ANNEXURE c. 
Firms referred to in Rule 3 (b) (i). 

In Bengal. 

Messrs. Burn & Co., C cutta. 

Messrs. Jessop & Co., Ca utta. 
Messrs. John King & Co., alcutta. 
Messrs. Martin & Co., Cale ta. 

Messrs. Mackintosh Burn & ., Calcutta. 
Messrs. James Simpson & Co., lcutta. 

Messrs. G. Craddock & Co., Cale 
Messrs. Turnbulls, Limited, Calcu 
Messrs. Braithwaite & Co., Calcutta. 
" J. C. Banerjee," 20, St.rand Road, cutta. 

Messrs. Parry's EngineE'rini:?, J_,imited, lcutta. 
The Hooghly Docking and Engineering Co. Ltd. (Managing Agents, 

MessrR. Martin & Co., Calcutta.) 

In the Bomba11 Presidency. 

Messrs. Richardson and Cruddas, of Bombay. 

ANNEXURE D. 

Government of India, Department of Commerce and Industry 
No. 6822-8889·37 (Stores), dated the 13th September 1911 

Under the rules for the supply of articles for the public servic 
lished with this Department Resolution No. 4941--4988-102, dated 
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14th 1909, all articles of foreign manufacture which are not avail
ia {\t the titne of order are required to .. be purchased ~hrough 

the Directo eneral of Stores, India Office, except those specified in 
Rule 7, whicli an be purchased direct outside India. 1u Rule 9 it is 
stated that the · imum period within which stores ean he ohtl\ined 
from the India O:ffic by urgent telegraphic indent may be assumed to be 
three months. Cases, however, occasionally arise in which certain 
ordinary stock articles nforming to well-recognised standards are 
required within a shorter p 'od than three months. In order to secure 
greater expedition in the supp of stores of this description, that is to 
say, articles in common demand, of standard types which are gener;ally 
kept in stock by manufacturers of · nding and repute, the Secretary of 
State is prepared to relax the usual p cedure in cases of great urgency, 
aud fo modify the character of the Stor Department inspection, by dis
pensing with rigid adherence to patterns u ess such conformity is essen
tial; by not enforcing the rejection of articl . on account of small fault.~ 
which do not affect their serviceability; and b accepting articles on the 
maker's guarantee in cases in which the Directo General of Stores .con· 
si<lers it safe to do so. 

2. '!'he Governor General in Council is according • pleased to dire·~t 
that when an article of the above description is required ithin a shorter 
period than three monthR, and purchase has, under the ru , to be made 
through the India Office, the indenting officer shall, if he des' es that the 
procedure herein indicated be adopted, state the fact clear in his 
telegraphic indent. 
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F. U. APPENDIX 3. 

[See Benral Financial Rules, Chapter. VI, Rule 96.] 

Miscellanl!ous Rulings relating to Contingent Charges. 

1. Q"ff;,.,,mission to Banks.-Commission to Ranks for the remittance of 
funds is .ordinarily inadmissible. In very special cases, as for instance ont 
Famine 1-telief Works, such charges may be allowed, but only when the-· 
arrangements have been sanctioned by the local Government who before
sanctioning such special arrangements should satisfy themselves by refer
ence to the Deputy Controller of the Currency having jurisdiction ht the: 
matter of resource arrangements that no more economical arrangements 
can be made, and that the particular method proposed is otherwise free 
from objection. 

2. Construct1"on (Petty) and Repairs.-(a) Expenditure on construc
tion and repairs executed by Civil Offic-ers can he treated ai. contingent 
expeudit\J.re of the department incurring it and classified as Construction 
(Petty) and Repairs only when it does not exceed Rs. 2,500 in amount. 
When it exceeds that sum, it should be treated as Works Expenditure, of 
the department vestt>d with the administrative control of the expenditure. 
(See also item 6 (a) of the Devolution Rulei;.) 

(b) These orders do not rt-fer to the Forest Departmt-nt. Expenditur&· 
on works and repairs carried out by departmental officers is treated as
works expenditure (A-VII-Communi<·ations and Buildings) in the Forest 
Dt-partment, irrespt-ctive of the limit of Rs. 2,500. But if the exeeution 
of the works and repairs iis entrusted to the agency of the Public 1'~ orks. 
:p«y>artmeut, the outlay should be treated as Public Works Expenditure. 

•rt-3. Electrical lnstnllations.-(a) All works and repairs in connection 
with Sanitary, 'Vater-supply and Elt-driC'al installations to Government 
buildings should be c-al'ried out by, or through the ageney of, the Public 
Works Department except in special cases uuder the orders of the local 
Government. Tht> rules relating to the provision of tht-se installations in 
Government buildings occupied as private residenees are laid down in 
Rules 283 and 284 of the Financial Rules. 

(b) In the case of installations to the buildings, used or intended for 
non-commercial departments, the department carrying out the work will" 
benr thie- cost. 

NoTF:.-The term " J.~leC'tric Installation " include~ bell!! and similar installa
tions only when they form part of the main installation i.e., if they are ~ork~. 
through tr1m11formers or lnmps off a lighting circuit, but not whrn they dt>rive 
energy from smnll primnry bntterfos. 

4. 1'"'1":rt11re.~ 0111/ the1r Repair,~ . ._Every new building constructed by 
the Public "Worki:J Department is (if estimated for) proYided by that 
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..department with fixtures including, when necessary, record racks, s'ftlves, 
,a>unkhas, etc .• but the repairs of these fixtures, except in the general 
repair of the building, am not ch~rgeable to the Public W:orks allot
ment. Consequently such special"'repairs, iogether with th~ purchase 
9:nd repair of furniture not comprehended in the preceding ixtures, 
should be paid for by the department concerned, and be charged in the 
~contingent bill. 

5. Hot-weather establishment.-Hot-wPather establishm1mt and 
iittings are a Government charge, subject to the control of the local 

-Oovernment. 

6. Jail Supplies and Police Clothing.-Charges for supplies fo 
jails and police clothing charges are regulated hy the rules for contin-· 
gent expenditure, but should not be mixed up in the same bills with 
the ordinary office and other contingencies of these departmen~. 

7. •Liveries and Warm Clothing.-

,(a) Liveries may be supplied under rules issued by the lo~al Gov
ernment, which rules should (1) name the offices the messen
gers of which may be supplied with liveries; (2) state the 
frequency with which each messenger of those offices may 
be supplied with liveries; and(3) lay down maximum limits 
for the cost of each livery. The rules should require the 
Government servants who are allowed to supply liveries to 
their messengers to show the total charges on account of 
each livery, or each set of liveries, in a form which will 
enable the Audit Office to check the expenditure, and to see 
that the rules laid down are duly observed. 

'(b) Warm clothing may be supplied undt>r orders of the local Gov
ernment to watchmen, guards, and other menial Rervants 
requiring it. 

o(c) Char for liveries and warm clothing should always ,be 
suppor by certificates to the effect that the incumb~nts 
of the appo1 ents held by the messengers for whom liverielf 
are chargt>d have' ot been supplied with liveries during 
previous 12 or 24 mon as the case may be. Full details, 
supported by the proper vouc N.&.. as to the number of liveril"s 
and the rate at which paid for, sho11ld also be stated in the 
bill. ~ 

(d) The charges must he brought together in the contingent bill 
in such a manner as to enable the Audit Office to see that 
the total cost is within the limit prescribed, and that the rules 
have been observed. 

• The belt and badl!o ordinarily worn by peons are not Included In the term ll•ery. 



181 F. R. Appendix 3. • 

l..§.. Locks (C b's).-1.'he local putchase of 
admissible. Indents iem should be made on the 
and included in the general , tionery indent. 

NoTE.-With refrrence to Rule 1 of the Stores RulE-R, Appendix 2, this clnnee 
is not to be read as implying that imported locks must necessarily be obtained in 
prcfcrellce to RUitnhle locks of high quality n1nnufoctnred in India. 

9. Motor Car8.-Charges for the maintenance and upkeep of a car 
supplied to a Government servant other than Heads of l>rovinces at 
the public expense will be borne by the Government and by the 
Government servant, respectively, in the manner indicated below, the 
general principle being that the Oovernroent servant using the car 
shall bcuJ· those of it11 running expenses which are largely uependent as 
regards amount on carefulness of management and which affect the 
continued efficiency of the car:-

( i) The Government servant using the car shall pay the cost of 
petrol, tyre renewals, minor repairs and renewals, lubricants, 
and illuminants, as well as all occasional storage charges and 
all petty charges incurred otherwise than at the periodical 
overhauling and annual varnishing of the car. 

NoTE.-Mmor repairs and rE'newnls nre those which cost less than Rs. 50 
or aro not connected with prcscriood pcriodicnl overhauling : Provided that if G 

new component costing more U11m He. 15 i"J used in connection with a minor 
repnir or ronewnl, the Government tiervant shall oo entitled to charge to IJovern
ment jts actunl coRt hut not any workshop charges on ncrount of the examination 
uf the defedive car nod the setting up of the new pnrt. 

(ii) All other charges shall he paid hy the Government, including 
wages of chauffeur uud cleaner, the cost of uniform of the 
chauffeur, uud all charges incu1Ted in connection with the 

.annual varnishing au<l the periodical overhauling.· 

10. Police Clothing.-See 6. Jail Supplies and Police Clothing. 

II. Postal and Telegram Cliargcs.-1. Postal Charges.-(a) Pay
ments for l 1ostal Commission on money orders and value-payable parcels 
can be passed as or<linar.y contingent charges, unleRs, in any case, the 
Pri11cipal Auditor considers it necessary to require the sanction of tne 
local Government. 

( b) No charges shall he entered in any contingent bill for any 
postage labels other than servic~ ])01Jtnf(e lu.hE'ls, rezcept in the case of 
7w.,tage stamps, required for letters or other articles to bC' s<'nt to Foreign 
countries other than lJriti,,h Posse.~.,io1u. Ueceipts from the Treasury 
Officer will not be necessary for the service postage stamps supplied 
uuder the procedure laid clown in C'lausefi I and III of Rule 87. In 
other cases receipts for expenditure incurred in the purchase of service 
postage stamps should be obtained upon a printed form filled up by the 
treasury clerks and signed by the 'freasury Officer. 

13 
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(c) Whenever the cost of an establishment is divided between two 
heads, t11e charge ior 8ervice postage labels may he divided in the 
same proportion. 

II. J'elenrarn Chnrges.-(d) Service postage stamps only shall be 
u<1ed in payment of telegrams despatched on puhlic seIVice, whether 
sent from Government or railway telegraph offices excrpt in the rase 
of telegrams sent from railway stations on the Bengal-Doours Railway, 
in wl1ich case payment will be made in cash. 

f;;y If any Government servant is comprlled to send a telegram at 
a time when he is temporarily without Aervice stamps he should pay 
for it in cash, and the rereipt granted to him will ~ state the value· 
of the telegram, but will not bear on it the word " State." The value 
of such telegrams, as !\re paid for in cash, may subsequently be recov
ered ~rom Government, a certificate signed by the head of the orlice 
that the telegram was sent on State service and that cash payment 
was unavoidable being attarhed to the voucher concerned. 

(/) State messages may be classed as " express " or " ordinary " 
at the discretion of the sender, and the following general principles are 
prescrihed for the guidance of Government servants who should also 
bear in mind the necessity for keeping expeuditure as low as possible:-

(1) A telegram should not be sent where a letter would serve the 
same purpose equally well. 

(2) State telegrams should, as a rule, be sent in the " ordinary " 
class. 

(3) Messages should be class<'d as " express " only
( a) in cases of great emergency, 

(b) in cases where the despatching Govemment servant 
knows that the line is blocked and considers his 
message sufficiently important to take precedence 
of ordinary traffic. 

(4) 8tate telegrams should, except when rxireme precision i<i 
important, be expressed in as few words as possible; and 
mere auxiliary or ronnertive words: which can obvioui'!ly 
be filled in by the receiver, should be omitted. 

(g) Books of telegram forms required for official use may be 
obtained free 0£ charge from the 8uperintendent, Government Printing, 
Calcutta, under sanction given hy the local Government or Heacls of 
Departments. 

12. Publicat1'ons.-I. Officia1.-(a) Official publications is<:ued in 
India, such as the Civil l.iists, the Codes of the Financial or l'u hl;c Works 
Department, the Army Lists, etc., may be supplied to offices, the 
cost of which is charged to Central or Provincial Revenues only under 
instructions :from t.h~ Departments 0£ the Government of India, local 
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Governments or Government servants to whom the power to purchase 
books, newspapers and other publications has been delegated. A list 
of the Government servants to whom th~s power has been delega;ed 
should be furni!!hecl to the Government 'lervants in charge of the 
Government Book DepOts where 1mch publi<"ations are stocked, in 
order that they may be in a position to kuow whether a Uovernment 
senant applying for an official publication has or has not been autho
rised to obtain it. In such cac;es, no payment should be 1·equi1ed for 
books of this class. Local Funrls Boards and Municipalities can obtam, 
on payment, copies of such puhlfrations from the office where they are 
on sale. 

Exception 1.-The Indian Postal Guide and the Go\•ernrnent Telegra1>h Ga~tte 
and '.l'elegrnph Guide should be ohtained from the Po&t Office and Telep;rapb 
Department respectively, on rash pa:)-ment by Government servants and othe1·s 
requiring them. 

Exception !.-Publications like the Madras and Bombay Army List wVich, 
though issued under the authority of Government, are published by a private press, 
are also ext:luded from the opt>ration of thl.' rule. Payments for the numher or 
copies of such publiC"ations taken by GovC'rnment will be recovered hy the preiia 
on bills submitted against the department roncerned. 

(b) Official publirations• (other than parliamentary paper!() pub
lished iu England should be procured by the local Government requir
ing them for their own use and for the use of the Government servants 
sul1ordinate to them, by indents fol'wru·ded to the address of the Assist
ant Under Secretary of State for India; the revenues or to which Uie 
cost is chargeable being specified in 1hE> requisition. 

( c) Parliamentary papers required for Departments and Govern
ment servants else'\vhere than in the Presidencies of Bengal, Macha.'! 
and Bombay will be supplied as published by the Secretary of State to 
the Home Department of the- Government of Indio, under the terms 
)f his Despatch No. 5, datecl the 13th .January 1876. All communica
tions regarding their dish'ibution shoulcl he made to the Secretary to 
the Government of India in the Home Department. 

(d) Parliamentary papers required hy the Governments of Rengal, 
Madras and Bomlmy should he obtained direct from the Secretary or 
State. 

(e) The local Government should lay down rules under which official 
ancl other publicatiom1 may he ohtuined by local bodies. In all cases 
the expense will be borne by the lO<'al funds. 

• The following are not to be consldrred cmclal publications :-
Acts of rarllamcnt. (except Military Acts, which the llL'Crctary of State "ill supply). 
J.ondon Gazette. 
Wnr Olftc~ Army t.let. 
Drltlsh POBlal Gulde. 
Br!•lah Code Lin. 
Royal Navy List. 
Mercantile Navy M1t. 

13 A 
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II. Non-official.-(a) Boob and newspapers or other periodical 
publications, whether published in or out of In<lia, shall not lie pur
chased, or su~scribed for, at the public expouse by any Government 
servant without the previous sanction of the local Government. 

(b) The local Government can delegate to such Heads of Depart
ments and other Government servants under them, as they may select, 
the power to purcluise for their own use books, newspapers or other 
publications, and to sanction such purchases for the use of Government 
servants subordinate to them. 

(c) Books for the Education Dopartment should be olitaineJ uucler 
the present rules an<l usages. 

(d) JudiciaJ Officers may purchase books suitable for a Law Library 
within their J3udget allotments, without obtaining previous Hrtnction 
of Government. 

(e) 'fhe local Government, all flfla1l11 of Departments, and all Gov
erumPnt servants to whom the power to purchase hooks u1ul m•wspup1.1rs 
or other pnblica.tions has been delegated should make their own 
arrangemeuts direct with Agents or publishers for the supply of such 
newspapers, periodicals and books ;ts may bo required for their use and 
for the use of Government servants subordinate to them. 

(/) The sanction for the supply shoul<l be comrqunicated to t.he 
Audit Officer. 

(g) Large payments to suppliers out of fodia will be made by Han~ 
drafts to be obtained, if necessary, through the Audit Oflicer11; hut tho 
ordinary method of remittance will be hy inland or foreign money or 
postal orders. 

(h) These rules clo not apply to maps suppli0{l by the Survey 
Department for which there is a set of rules issued hy the Rurveyor
General, which is published ut pages 964 and 965 of Part II of the 
Gazette of India, <lated Gth September 1902. 

J 3. Rec11.r11'ng CharlJes-S-mall 'monthly pay men ts for su7Jpl:1Jing 
drinking water and for dusting offices, etc.-(a) The local Governnient 
may, subject to any restrictions they may dPsire to impose, delegate 
to heads of offices subordinate to them, who are entitled to <lmw con
tingent bills, the authority to make small mo11thly payments f.o menial-. 
for supplying drinking water or for dm1ting offices, or £or acting os 
night durwa~s, in addition to their own Juties, provided thai--

(1) the payments are of a purely contiugent character, are clmwu 
on contingent bills and may be witlulrawn at any time al 
the discretion of tho head of the office ; 

(2) the RlJow~n{!~ will nQt CUllnt for leave salaries or pension; 
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(3) in the Mse of menials already in permanent employ in receipt 

of a monthly rate of puy, the payments tnust not exceed a 
sum of Rs. 2 a mouth in any oqc case; and the head of the 
office must in sanctioning any such payment record his 
reasons therefor, and must satisfy himself-

( i) that the work to be clone is reully necessury; 
(ii) that it is outside the regular duties of a menial on 

the permanent establishment; and 

(iii) that tol1e grant of the extra allowance to any such 
menial is distinctly more economical than the em
ployment of fresh agency. 

( b) Annual statements of payments thus made should he suhmittecl 
to the local Government for scrutiny. 

14. llent.-(a) The rent of any land or building occupied for 
public purposes shall be paid by the public office or department occupy
ing it, and recorded in the public accounts as a oharge of that office or 
department. 1'he first charge in every year made in any contingent 
bill should be SUJ>portcd by a certilit"ate from the Executive Engineer 
concorned, 1.hat a suitahle public builcling was not available for the 
purpose required. 

(b) This rule docs not authorise payments or adjustments between 
departments. 

(c) 'The responsibility for the recovery of rents from officers in 
Civil employ occupying public builclings oi·clinru:ily rests with the 
Public W 01·ks Department; but in exceptional cases, where the cost 
of a building has been treated n.s a Civil Charge, the Principal Auditor 
must take the necessary steps to Ree that the Executive Engineer of 
the division concerned is furnished with the necessary p..'U'ticulars. 

NOTE 1.-The local Government may delel(ate to C"..ommi~sioners of Divisions, 
Heade of Departments, tho Chief J11stice of tbe High Court, tl1e powM to 
sanction, within the limit of budget provision, payment of rent on lands nnd build
ings leased by Government up to a limit of Us. 144 per annum in each l"ll.81! 

subject to the condition specified nbove. Heads of Departments pOllSPSS in adtl1tio11 
to these powers power to sanction house rt•nt for ordinary office n.ccommod"tion 
within the following limits :-

When the accommodation is provided in a separate building-Its. 100 a 
rnonth. 

Wher. the accommodation is provided in a buildinp: partly u!K'd mt a privat9 
residenoo-')ne-half of the total rent subject to maximum of Ra. 45 n inontb. 

15. Repairs.-See 2. Construction (petty) and Repairs. 

16. Sanitary lnstallations.-See 3. Electrical Installation.,. 

17. lliibl>er Stamps.-See 20. Stationery and Rubber Stampa. 

18. Scales (Com1try).-Country scnles arc good enough for weigh
ing letters. They can be obtained from the Postal Workshop, Aligarh. 
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19. SccNon-writin!J and Cop,IJin,q.-(a) No charge may be made for 
Rection-writing, i.e., for ropying manuscript by piece work, without 
the previous sanction of the uuthority which could sanction employment 
of an establishment. 'rhe sanction should specify the number of men, 
the number of words to be copied per rupee, and the rate for tabular 
work. 'l1he sanction may be given to the expenditure of a specified 
maximum sum in a fixed period, and the bills must state the number 
of persons paid and the amount of matter. 

( b) No person in receipt of a pay from Government can he paid for 
section-writing save with the special sanction of the local Government, 
and no periodical allowance may be charged as section-writing. 

Non:.-Heads of Departments, including in this term Collectors and District 
Magistrates and District nud Ses!lions Judges, may he empo'l'lered by tl1e local 
Government to sanction such charges within budget limits and subject to the 
proviso contained in the cloi;,iug paragraph of the above rule. 

20. Stat1"onery and Rubber Stamps.-Local purchases of articles 
of stationery (including ruhber stamps and ink for them) usually sup
pHed by the Stationery Office aIC not admissible, unless spel·ially 1mnc
tioned by the local Government. 

NoTE.-'l'he locnl Government may delegate to any of their subordinate Gov
ernment servants, whom they may select, the power to sanction petty purchases 
of stationery and rubber stamps, up to a limit of Rs. 20 in each case. 

Charges for country stationery and carriage of stationery in the 
larger offices, as for instance, district offices, C'Ome under a separate 
major head " Stationery and Printing " and should be drawn on a 
separate bill. 

21. Taa:es, Munim'pal ar1d Cantonment.-(a) Municipal taxes on a 
Government building are paid by the Department occupying it, and 
debited to that department. When such payments are made by officers 
other than those who occupy the buildings steps should be taken to insure 
that the payments are not made after the buildings cease to be so occupied. 

(b) In any ca11e in which a lump sum is paid for all Government build
ings or for a numht>r of Government buildings in a municipality, the 
taxes in respect of buildings occupied hy commercial civil departments 
should be charged to the departments concerned, while those pertaining 
to buildings orcupied by more than one non-commercial civil department 
may be charged to "47.-Miscellaneous." 

(c) Charges on this account in respect of buildings which are borne on 
the books of the Public Works Department should be supported by a 
certificate from the Executive Engineer concerned either aC'C'epting th" 
assessment or stating that all legal means have been o~ are hPing taken to 
have excessive assessments reduced. In respect of other Government 
buildings the llssessment should he certified to hy the departmental officers 
concerned. 
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(d) The rules relating to the payment and incidence of municipal 

tax.es on Government buildings are cont~ned in paragraphs 311 and 312 
of the Public Works Department Code, reproduced below:-

" 311. Municipal taxes on J>uhlic W 01·ks building other than 
buildings occupied mi residences are payable by the depart
ment occupying them und are debitable to that department. 
In the co.He 0£ buildings occupied as residences, excluding 
those occupied by Ileads of such local Governments as are 
Hpecially exempted from the payment of the charges, taxes 
which are by locul rule or custom ordinarily leviable on ten
ants should be paid, 1mhject to Note 1 helow, by the occupant 
cluring the te1·m pf his occupancy even though he be entitled 
to quarte1·s i·ent free. If by local rule or custom the tax 
is <'hargPahle to the owner, it will be payable by Govemment 
uncl \\"ill be orclinaril;v adjmite<l as part of the cost of main
tenance [s1•1• paragraph 325, Uule I (e) (ii)]. 'l'he reRponsi
bility £or the a<'reptance of the assessment rests with the 
Execu1ive Engineer in churge of the building, ancl, on the 
Executive Engineer reC'orcling his ac<'eptance, the payment 
will he urrnnge<l for hy the clepm·tment concerned. If the 
asseHsment appeu.rs unduly high, pro<'ce<lings should be taien 
to ol11ain redreRs under the ordinary l!unicip-.U !Jaw, and 
reC'our8e Rl1oulcl no1 orclin111 ily he had to the special provisions 
of Ad XI of 1881. No municipal taxes are leviable on 
public buildings 1o1ituntt>cl in cantonments. In any cuso in 
whi<'h a lump Rum i!. paid as tux for all Government huilcl
ings, or for a numbe1 of Uovernment buildingi.; in a munici
pnli ty, it shall, proviclecl the builclings are in the occupation 
of more than one department of Government, be puid in the 
Civil Department. 

NoTE 1.-(ti) Tn"<es \1\hkh nre lr•·ied by local rut .. or custom on the owner iire 
treated by Government as part of the rent. Thus, if the building is occupied 
by an officer who pays rent for the same amount due from him for rent 111111 
owner's taxes is limited to 10 per cent. of his salary. If the building is occupied 
by an officer rt>nt free, no part of till' owner•,. t11·u1s i!I mco\•ered from him. 

(i•) As regnrds taxes which by locnl rule err cu11tom ore ret'OVerrible from tenants 
and 111ay thus ht> com1idrred as service taxes, the following rules n.pply :-

(i) Buch tuxes must he paid by a Go\·ernment servant occupying a Govern
ment building without pn.ymt>nt of rent. 

(ii) Tht> loC'nl Government has full powPr to ~nnt exPmption from such tnx"s 
(whether the amount is hosed on the rental or 011 the nctual amount 
of ser\·ice rendt"red) to officers on salaries not ex1•t>edinp; ll.s. i50 pe.,. 
snenHt>m. 

(iii) Tn the l'a11e of ofli<"er11 on l'nlnrie11 excet>dinp; Rs. IGO per mensem \\ho by 
rt•nson •if the 1mture of their duties occupy more expensive rt>sideucos 
than thl'y would if they were left to muke tht>ir o\11 n 11rrnn1temt>11ta, the 
local Govf'rnment may reduce tbe amount of taxes bused on the rentnl 
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·value of the house and ordinarily leviable by local rule or custom on 
the tenant and recoverable from tha occupant to an amount which 
would be payable on a rental equal to 10 per cent. of the salary of 
the officer·. If owinll; tu changes of officers there is likely to be diffi
culty in recovery, the Locn1 llt•vernment may fix: lump sum for recovery 
in the case of each residence bn1md on the above general principles. 
Ilut charges which are levied not on the basis of rental, hut ns pas· 
ment for a definite amount of 11ervice rendered, e.g., the quantity 
of water or electric light supplied, must he paid in full by officers on 
11alaries exceeding Rs. 150. 

(r.) In cases in which tho amount of tnx payable to the municipality in 
respect of a building has to he borne partly by the Government officer occupying 
the building and partly by Government the tax will he paid in full by Government 
in the first instance and the amount payable by tho officer will be recovered from 
him by Government. 

NOTE 2.-Recourse to the special pmvisions 'of Act XI of 1881 should he lmd 
only when an amicable (though possibly nrbit.rary) settlement with tho local 
authority has failed in cases when the proprrty to be assessed is, from its nature, 
11uch BR not to admit of the application of ordinary principle in nscie11sin~ the 
payment thereon of any particulnr tnx, e.u., when the assessment is on the letting 
value and the property is of such a nature that it is difficult to uonco1ve its 
being let and impossible to form any estimate of the rent that would be obtained 
for it if the Government offered to let it. 

312. In the case of buildings occupierl hy Heads of local GovernmentR 
where it is specially decided that municipal rates and taxes 
are to he paid hy Government and not by the Heail of tl1t> 

Government from his private purse or contract grant, arrange
ments should be made by the Public Works Department for the 
payment of such taxes." 

(e) Payment of taxes hy GovernmPnt departments to local funrls may 
be paid in cash or by book transfer as may be decided by the Principal 
Auditor in consultation with thffo local Government. 

22. Telegram Charges.-See 11. Postal and Telegram Charges. 

23. Type-writers.-(a) Type-writers and duplicators Rhould be 
obtained through the Stationery Office, instead of hy indent on the India 
Office, with the sanction in each case of the local Government. 

(b) The power to sanction the supply of type-writers and duplicators 
may also be exercised hy Heads of Departments, Commissioners of Divi
sions and other Government servants above tlie rank of Collector to whom 
the power may be delegated by the local Government. 

(o) The st will in cases where cash payment is made by the indent
ing officer un the arrangement sanctionecl in Government of India, 
Finance Departme No. 49G{i-A., dated the 30th September, 1910, be 
debited to his continge grant, hut in other C"ases it will he chm·gecl in 
the same way as stationer . 
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(d) U a type-writer rannot he repairtl'<l lo<'ally, it Rhoulcl he Rent to the 
Controller of Stationery, who '!.iJl is11ue instructions for the packing and 
transport of the instrumen~d will arrange for thP rPpairs. No instru
ment should be rE>ject s worn out or unfit for use until it has heen 
examined hy the trolle:r of Stationery, who, if he finds that it is in 
suC'h a C'Onditi,g.t( as to render furtl,ier repair unprofitable, may is1me a 11ew 

~type-writei....-fri place of the one returned. 

"'NOTE 1.-The local Government and HraclR of DepartmentR mny authociRe t,ho 
purchase nncl use of typc>-writers and duplicators of more than one pattern, 
proviclP<l that only thosC' pat.ternR are admitLocl winch havo been specially ipprovf'd 
hy them, and that before a new pattern iR approved it shall have fully established 
(aftor trial) that it possesses spC'cinl nclv.i.ntn.ges and is in important points 
superior to those already in uso: Provided also that the pattern chosen is one 
whiC'h can be obtained on rensonnble terms by the Controller of Stationery from 
local rt>prosentatives Qf the manufacturere. 

24. W ater-s11pplu I n.,tallation., .-See 7. Electrical Installation.,. 

25f rintinu anrl Bmdin.<J.-OffiC'erR Rnltordinate to the loC'al GoYcrn
ment the <' . f whose printing and hinding work docs not ordinarily 
exceed Rs. 50 a · should have such work done locally at private 
presses and charge it to · appropriation for <'ontingencies, Ilrovi<lf'<l 
that t>xpenlliture on any Ringle ihom.~es not E>xceecl Us. 20, and that the 
total n.peuditure for the whole year -~,P.ot exceed Rs. 50. These 
limitations will not, however, affect offiC'ers w ve Repnrate spf'cial 
appropriations un<ler " Conti11genC'ies " for printm , · ding and 
publiRhing done through private agency. 
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[Bea Benral Financial Rules, Chapter 8 Rule 99.] 

Inter-departmental Transfers. 

The following rules are pre~rrihed for regulating the conditions unne~ 
which one rlepartment of the public service may charge another depart
ment for services rendned or articleii supplied to it, and the procedure to 
l.Je observed in recording such charges in thP public aC'rounts :-

1.-For the purposes of inter-departmental payments, the Depart
ments of Government are divided into service departments and commercial 
departments, ll<'C'Ording to the following principles:-

A .-Public Service Department.~.-These are constituted for the diR
charge of those functions which either (a) are in11epamble 
from, and form part of, the idea of Governmt>nt, or (b) are 
necessary to, and form part of, the general conduct of business. 
'l'heir C'mit is ahown in the public accounts as the cost of the 
service as a whole, and without reference to the details of 
service rendered : e.g.-

(a) l>t>partmt>nts classpd under Administrati,111 of .JusticP, 
Jails and Convict Settlements, Police, Civil Works, 
Military "\Vorks, Army. 

(b) Survey, Go,'emment Printing, 8ta1ion<>ry. 

B.-Qua.¥i-Commerrial !Jepartments.-These m·e maintained for the 
purpose of rendering particular services on payment made for 
the serviC'es rendered or for tht> articles supplied. Their func
tions are not part of the ordinary idea of Government or 
Administration: e.g.-

Forests, Posts and Telt>graphs, Railways, Irrigation, Navi· 
gation, EmbankmPnt and Drainage Works, Cinchona 
Plantations. 

II.-A commercial department shoulil chargP any other clt>partment 
for services i·endPred or artirlt>H supplied in the samP way as it would 
charge a ember of the puhli<'. 

N'~~Ii.- es permittt>d by Rule II are confined to chargPR for 
services or supplier; w 1 • is the object of the existe11rf' of the depart-
ment to render or to furnish. 

othPr department f"r vegetnhle 
or animnl product~ extracted from n forest are , nd for minenl product~, 
unless such mineral .Products are extracted by the o of the tlepa.rt111f!nt 
cont'erned under its own supervision and without the i_nterve · n of contractora 
or middl<•men, for Jtfl own u"e, and not for diRposal to the pu 1 • 

departments. 
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NoTE 2.-The.Plil>hc Works Yepertment should not charge other D_epartmt'tDtl! 
of Government rent for temporary occupati~by SU]If.."dnpAJ tm1uiJ.i!Jif limd acquired 
for Irrigation, Navigation, Embank~·rrnd· T>rainage Works for Wlitoh-.ca.p!~al 
and Revenue Accou_n_U...Al'fr imp£:···-· ··· -----

IV. Service departments are uot allowed to make charges against 
oth1w departments for se1·vices which fall within the class of duties for 
which they are const,ituted (see Rule VI). 

l<~xpenditure by the Public Works Department on buildings of Commercial 
Departments is chargeable to the grants of those d€partments. Similarly, the 
expenditure in. the Public Works Department in connection with <:he building 
works, which have been entrusted to the administration of n non-Commercinl 
Depnrtment using or requiring them, should he charged to the gr.int of the 
Department concerned. 'Vhere, however, the works, the administration of which 
is not transferred from the Public 'Vorks Department, are by mutul\l agreement 
executed by another Department on behalf of the Public Works l)p,partment,, the 
charges in connection with them nre dehitable to the Public ''\."orks (.ir3nt. 

V .-In exceptional cases, where it has been consiclerecl aclvisable to 
show in one place the entire cost connec~teil with a service of a commercial 
department, charges for Rervices rendered by a service department to a 
commercial department have been allowed: e.g.-

Supply of Rtationery and printed forms to Uailways or the Posts and 
'l'elegra phs. 

VI.-A branch of a 1-1ervice department supplementary to its general 
duties is sometimeR co1111tituted upon commercial principles; aud so far as 
regards the work of this branch, it is allowed to charge as a commercial 
department : -

Jail manufacture, Survey map-publishing, J>rinting (Publishing 
Department), Steamers employed in earning freight, Mint 
(Miscellaneous Services other than ltupee Coinage). 

VIL-A hranch of a department, whether service or commercial, con
stituted for the subsidiary service of that department, hut. employed for 
analogous service of another department, may charge that. other depart
ment: ·e.,q.---

Workshops of a department, Agent for Government Consignments 
(services for Civil nepurtmeut), Mathematical Im1trument 
:Factory, Supply and Transport (employed on petty services), 
l>ockyards, Arsenals. 

NoTE.-Type11 and other printing matP.rinls and nll stores <iupplied by the 
Central Press, Calcutta, uither from it<s workshop or by locnl purchase, to othtc•r 
pr1:H>seN, Provinci11.l, should he c~harged for, the valuntion 111 the cn!'le of nrticlee 
mnnufoctured at the workshop beinp; tnken nt·the npproximeto <,'Ost of production 
without any margin for profit. 
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VIII.-A regularly organized Rtore branch of a-d~partment (whethe1• 
service or commercial) Rhoul<l charge auy other department whose require
ments it is macle, for the convenience of the public service, t<> supply: 
e.g.-

Me<liral Stores to Civil Departments. M 
NoTE.-Puhlic Works Department Rtormi should nlwnys he chnr~ed for. 

IX.-A puhlic department cannot be a.~.~nscd to pay revenue to Gov-
ernment; hut f PeR and duties leviable by law must be paid by publi~ 
departments iu tlu• same way ashy private individuals. 



193 

Ji'. U. APPENDIX 5. 

[See Bengal Financial Rules, Chapter 7, Rule 110.) 

Rule.~ for the pay'rncnt of compen.~ation for land talren up under the Land 

L1 cquisition Act, I of 18fJ4 (Government of India, Finance JJepcirt
'lnent, &solution No. 2209-A., dated 10th May 18.<J5-<LS 'modified b11 

Finance 'JJepart11ient No. J469-A., datctl 12th August 18fJ6, 
No. 4166-A., dated 21st September 1897, No. 1605-A., dated 3rd 
April 1900; and No .. 289-~4., dated 19th March 1914). 

LANI> AcQu1s11·10N (h'Jo'ICERS. 

1. After all preliminaries in respect tu estimate, etc., that may Le 
required under departmental rulE>s in force for the time being, have hE>en 
<luly carried out, the land will be taken up under the Act either hy the 
Collector or hy some Hpecial officer who is pl:tced at the disposal of tlte 
Puhlic Works T>rpartment, and invested with the powers of a Collector 
under the Act; the procedure differs in the two cases. 

PROCEDURE OF SrECIAI. 01•"FICERS APPOINTED UNDEU THE AcT. 

2. In giving notice of the award under t:iectiun 12 (2) and tendering 
payment under section 31 (J) to tml'h of tlie persons interested as were not 
present personally or by their representatives when the award was made, 
the officer shall require them to appear personally or by representatives 
by a certain <late, to receive payment u£ the compensation awar<le<l fo 
them, intimating also that no interest will be allowed to them if they 
fail to appear. If they do not appear, aml do not apply for a reference 
to the Civil Court under section 18, the officer shall, after any further 
t:ncleuvour to secure their attendance that may seem clesi.rahle, cause th<! 
amounts clue to be,paid in the tre:.umry us reveUU(l deposits payable to t.he 
perso11s to whom they are respectively due, uud vouC'hed for in tbe accu111-
panying form (marked R). 'l'he offiC'er t-1hall also give notice to the payees 
of imch depm;its, spe<'ifying the treasury in whil'h thl' deposits have het'JI 
made. In the Collector's 'aecountti the amountti tlepmlitl•tl iu the treai-u1·y 
will at once he charged off us J>nhlic Works expenditure, aucl when th~ 
persons interested under the award ultimat.cly claim pnymt'nt tlic 
amounts will hn paid to them iu t.he snme mumwr us ordinary revenuP 
lll'posits. The officer Rhould, as far ns possible, arrange to make i.l1c pay
ments due in or near the villag•i to whit:h the payect:i helong, in order ih:d 



. F. R. Appendix s. 194 

the number of undisbursed sums to be placed in deposit on account of non
attendanre may he J'PClured t<> a minimum. Whenever1 payment is 
claimed through a represeniativci, whet.her before or after deposit of the 
amount awarded, such l'epresentative must show len-al aut.horitv f<•l' 
J'eceiving the compernmtion on behalf of his principal~ · 

No·m-In the 'case of petty payment.fl if the pnyees do not 1tppear on the 
day fixed for paymt'!nt and do not apply for a reference to •,hP Civil Court under 
section 18, the officer shall issue notices to them informin~ them that if they 
do not attend by a rertain date the compensation awardod LhP.111 will be rPmitted 
by money order, the amount of the money order fee being deditct<-d. The following 
rules must be observed in making such payments by money order:-

(i) No sums exceeding Rs. 50 in each separate case may be paid by money 
order. 

(ii) No compensntion due on account of land which is owned jointly by the 
proprietors of a village or subdivision of a village may be paid by :none.v 
order. 

(iii) In each money order so issued, the purpose of the remittance should !oe 
briefly stated in the acknowledgment portion thereof in continuation 
of the printed entry " liE>CJeived thf' sum specified above on ;" 
sufficient space being left below the manuscript entry thus made for 
the signature or thumb-impression of the payee. 

On receipt of the money order acknowledgment duly signed by the 
payee it should be attached to the ui;mal receipt in Form Cl in \\ hich the 
full amount of the compensation and th•3 deduction marle therefrom 
on account of the money order fee should be clearly shown; the 
receipt will then be disposed of in the nsual way. 

(iv) I•'or the words " paid in my presence by cash" in Form C, the words 
by cheque" 

" paid by money order " shall he substituted. 

3. In making direct payments to t.he persons interested under the 
award, the officer shall take the receipt of each person to whom money is 
paid on a separate voucher in the accompanying form (marked C), con
taining a reference to the item showing the amount due to that person in 
the award statement. In cases where payments are made to a number of 
persons under a single award, acquittance roll in Form CC may be sub
stituted for separate receipts in Form C. 

4. All payments into Court for deposit under the Act should be made 
by means of cheques in favour of the presiding officer of the Court, pay
able by order of the Court to credit of Civil Court Deposits. The cheques 
should be accompanied with receipts, in triplicate, in Form D, duly filled 
up, of which one will be retained by the Court for record, and the other 
two returned duly signed to the Collector. The amounts deposited in the 
Court will be charged off as expenditure in the Public Works Accounts of 
the Collector and the ultimate payments to the persons interested. under 
the award shall be arranged for by the Court under thl:l rules for the pay
ment of Civil Court Deposits. 
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5. ·when a Court has awarded any compensation in excess of the 
officer's award, the further payment due should be made into the Court 
by means of a cheque, and the procedure described in the preceding para
graph should be followed., Form D being used with the necessary changes 
to give full particulars of the order of ihe Court. 

6. '.l'he local Government may authorii;e any particular Land Acquisi
tion ( )ffirer to make all or any of his payments by cheques, provided no 
inconvenience is caused thereby to the payees in c011sequence of the pro
perty being i;ituated at a distance from the treasury. 

PAYMENTS UNDER THE AcT Al<'TJrn THE 8rECIAL On'ICER 1s Rl:LIEVED 

01'' HIS 81'1-:CIAL DUTIES. 

7. In any case in which a reference is made to the Civil Court, and 
the award of the Court is not made till after the special officer has been 
relieved of his special duties, the. further payments clue under the award 
shall be made by the Collector, who will obi;erve the same procedure as if 
the reference to the Civil Court had been made hy himself, as prescribed 
in paragraphs 4 and 5 above. 

PRocEnURE wnJ.:N NO MoNEY Uo:Ml'ENSATION rs PAII>. 

8. In cases in which compensation is granted in the shape of either 
laud in exchange or remission of revenue as provided in section 31 (.3) of 
the Act, and the land is acquired for Government purposes, no adjustment 
of the value of the land given in exchange will he required, unless it is 
separately purehased by Government. If, however, the land is acquired 
for a body financially independent of Government, the value of the Gov
ernment lnncl given in exrhange ancl the rapitn]ii;ecl value of the abate
ment of Land Revenue should be charged against advances of funds 
(paragraph 10) made by that body. · 

INVESTMENT OF COMPENSATION MONEY DEPOSITED IN COURT. 

9. In restments under sections 32 and 33 of the Act of money 
deposited in Court should be arranged. for, in the case of purchase of Gov
ernment securities, in communieatiou between the Court and the Deputy 
Controller of Currency concerned, and purchase of land should be effected 
under the Court's orden1 through the Collector or other Revenue Authority 
of the Proviu<'e. '.l'he Deputy Controller of tl1e Currency will inform the 
Court what sum should be remitted to enable him to make the investment, 
and this amount will be paid from the deposits in Court. 
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UECJOVERY OF PAYMENTS ON BEHALF OF BoDIES FINANCIALLY 

JNDEl'ENI>ENT OF1tiOVERNMENT. 

10. In any case in which land is acquired for a Municipality or other 
body fiuaucinlly independent of Government, the local Government may 
direct that tlie payments, im1tead of being made in the Rame manner as the 
ordinary payments of such body, shall be matle as if the land were being 
acquired for Government. If the local Government issues such an order, 
lhc Collector or other officer who makes payments on account of the land 
acquired shall clraw funds from the Treasury ancl make payments in the 
manner laid down in these rules, using the forms prescribed, and shall 
tender his ~ccouuts to the Principal Auditor. The Municipality or other 
body will pay the estimatt>d cost of the compensation to the credit of Gov
ernment in advance on such dates and in such instalments as the local 
Government may direct, further payments to Government being required 
as soon as the Principal Auditor reports that the payments made exceed 
the amount received in advance. 
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r. R.-Appendix &. .202 

(Benltal Flnanolal Rules, Chapler II-Rule 2911.) 

, The list 11howin ~ the date11 011 which Budget Estimates are re1uired to Lie s111nl.i;tted 
by iHtrict 'onicers to Uontrolliug Officeu aud by tl1•llll to the L•'iuauce Uepartmeut nml 
t'he J> ·ncipal An<litor, aud by other officers who are requirnd to Eulimit their cstimulos 
dir~ct the Finnuce Departmeut aud tho Principul Auditor. 

tlubmitctd by 

Controlling 
officer and the 
dll.te by which 

it ehoulcl 
reach him. 

Head of Depart- pate by which 
ment (if any) 1t sh?ul~ reach 
and da.te by l'~lllC!pal 

which it shoulcl. Auditor"· office 
h b . and tho Fmance 

reao 1m. Dept 
-------~-------~------------

UEVll'1Ulll. 

V.-Lnnd Revenue (A 
heads except recoveries 
on aoc.iunt of survey 1111d 

settlement charges). 

Commissioner lloard of Reve- 15th October. 
of Di 1•ision. nne 

lMh September. l•t October. 

Ueco veries on account of 
survey and settlement 
char gas. 

Vt.-E:i:cise 

VIL-Stamps 

V III.-Fore•t 

IX.-Registration 

XIII.-Irrigation, Naviga
tion, etc. Works for 
which capital accounts 
:iro kept. 

XIV .-Irrigation, Naviga
tion, e;c. Work• for 
which no capital 
aocounte are kept. 

Conservator 
Forests. 

of 

o( 

Inspector-Gener al 
of Registration. 

Executive 
neers. 

Do. 

Engi-

Commissioner 
of Divioion. 

lath September. 

Do. 

X¥J.--lnterc~t ... District Officers ... Coma1iseioner 
of Division. 

16th t:!cptcmber. 

XVII.-Administration of Rcgistr11rs, High 
JustiC('. Court. 

Administratc.r· 
General. 

Secy., Legal Eirami
nation Comrnitteu. 

District Ofllcere ... Oommi•sioner 
of Di via ion. 

ll>tb September. 
District Judge1 and 

Judges of Small 
Causes Court. 

XVUI.-Jaile and Convict Inepectur-General 
Settlements. of Prisons. 

Bengal Gov11rn
me11t, Fiuance 
Uepartment1 

Separate .Rev
nue Branch. 
ht October. 

Chief Engineer, 
Irrigation De
partment. 

let October. 

Do. 

Oo. 

Do. 

Do 

Do 

Do. 

let November. 

Do. 

1/ith October. 

ht November. 

l11th October. 

Do. 

Do. 

Do. 

Do. 

\ ----------'-------------------------\, 



IJ:stimo.te. 

XXI.-Education 

XXIl.-Medical 

XXIII.-l'ublic llealth ... 

XXIV.-Agriculture 

XXV .-Ind111tries 

l:!nbmit ted by 

Commi1eioaer of 
Police. 

lJispector-General 
of Police. 

203 

('ontrollin11 
officer aocl the 
date by which 

it Ahonld 
reach him. 

F. R. Apptndili: 6• 

I Heo.d of Depart- pate by which 
meut (if any} 1t ah<?ul~ re11ch 

I 1111d date by P~rnc!po.l. I which it should ~uditor ~.office 
reach him. o. d the !! w .. nce 

1 Dept. 

lfit!J October. 

Do. 

Diott ict Officers .•• Commiasioner 
of Division. 

16th September. 

Do. 

Director ot 
culture. 

Bupdt., Botanic 
Garden. 

Veterinary 
via or lo 
Government. 

•• 

Director of Jn-
duetries. 

Bupdt., Cinchona 
Cultivation. 

Do. 

Do. 

llo. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

X:X\" 1.-Mi•ccllaneous De· District Officers ••• 
po.rtu1e11Ls. 

Do. 

icxx -Civil .\'orke 

X:XXIV.--SLationery and 
Printing. 

XXXV.-Miacollaneous ... 

Protector of Emi
grant&. 

llegistrar of Joint 
Stock Companie•. 

In1pector of Fac
tories. 

Executive En· 
gineere 

Finance Dept. ol 
Gt>vt. 

I. G. of Prisons 
(For Jail Preas). 

District Ol!icen ••• 

Do. 

Director of 
Industries. 

15th September. 
Superintending Cbiet gineer, 

Kugineer. P. W . 
l 6th Septem- lat Octo r 

her. 

Commi1aioner 
of Di vision. 

16th September. 

Do. 

26th Septeu1ber. 

Do. 

10th October. 

let :November, 

16th September 

Do. 

Do. 

Do. 
Do. 
Do. 

District J udgee ••• 
Regist1ar, Co· 

operative Socie-1 
tfc1. 

,~~~~~~--'-~~~-~~-'-~~~~~~~~~-----~',..-~-
\ 
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Estimate. Submitted by 

204 

Controlling 
offioer a. n d the 
date b.)" which 
it should reach 

him. 

Head of Depart
ment (if any) 

11ud date by 
which it should 

rea.ch him 

Date b~ which 
it should reach 

Principal 
Auuitot'• office 

and the Finance 
Dept. 

~---r--·~--~~~-~-'~~~~~~~---'~~~~~~-'-~~ 

... 1 Director or Land 

E1J'RNDITUUR. 

6.-Laud Revenne 

6.-Excise \. ... 
7.-Stampa 

8. -Forest 

9.-Registration 

14.--Interest on "r crks 
for which ca.pita! ac
counts ~re kept. 

Record• and 
Sllrveys. 

District Officers 

Do. 

Commissioner 
Bxch1e. 

District Officers 

of 

of Cal-

of 

16.-0ther Revenue expen· Executive 
diture financed from gineers. 
ordinary revenue 

15li).-Other 
expenditure 
from Famine 
Grants. 

Revenue 
financed 

Insurance 

16 -Constr11ction of Irri
g:>tion, Navigation, 
nmbankment and D1ain
age Works-

A.-Financed 
Fa.mine 
Grants. 

from 
Insurance 

n.-I!'inanced from ordi
nal y revenues. 

Do. 

22.-Genei·al Administra- Priva.t.e Secy. to 
tion. H.E. the Governor. 

Stall' and Household 

Legislative Council 

:Military Secy. to H. 
E. the Governor. 

Surgeon General ••• 

Secy., Legis'ative 
Dept. 

Executive Counoil and Secy., Fin. Dept. 
Oivil Secretariat. 

Board of Revenue 
Revenue. 

llith October. 

Commissioner l Bengal Govern• Do. 
of Division. I ment, Revenue 

l~th September. Department. 
l•t October. 

Do. Hoard of Ueve- Do. 

Commissioner 
of Division. 

16th September 

Do. 

nne 
ht October. 

Bengal Govern
ment, Fina.nee 
Department, 
Separate Reve
nue Rra.nch. 

1st October. 
Do. 

Do. 

Do. 

no. 

Do. 

Do. 

Do 

Chief "Engineer, 1st November. 
Irriga.tion De
partment. 

!st October. 
Do. Do. 

I 
P. W. D. Irri- 1.'ith October. 
gation Bra.nch. 

\ ., ... \ 

Do. 

Do . 

Do. 

Do. 

Do. 

\ Do. 
\ 

\\ Secy .1 Board of I 
~~~~~~~~~~. ~~~~ 

( 



SuhmiLted hy 
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Controlling 
oltiOt'r and the 
date by which 

it should 
reach him. 
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Bead of Depart: _Date by which 
lllent. (If any) it Rho!ild. reach 

and date by ~rm~ipal 

Fmn.nce L>ept. 

2?.--Genel'al A 
tion-coneld 

C ommiHionera 

which it should And1to1· a ollice 
reach him. I . imd the --;----+--I --- -

24.-Adminiatra.tion 
Jnstica-

Bigh Court 

Law Offirer~ 

Commissioners of 
Division. 

Registrar..., Original 
and A pEJtllate 
Bides, and Chief 
Law Reporter. 

General 

A1lmini1trator General and 
Ollicial Trustee. 

Coroner'• Court Ooroner 

Presidency 
Court. 

Magistrate's Chief Presidency 
:Magistrate. 

Municipal Magia
trate. 

Commis&ioner of 
Police. 

Civil a.n~BeMimna Court& District JudgeP ... 
President, Improve

ment Tribunal. 

Court of Small CauRes 

r Chief Judge, Small 

I Oau1Ps flonrt 
( Preaidenc7 

1 town). 

l 
Mnfaual 

Cauaes 
Judges. 

Small 
Court 

Oommiasiooer 1 
of Divi•ioo. / 

llith Beptem ber. 
I 
I 

Criminal Court& District Ollioers ... CommiHioner 
of Division. 

lfith September. 

Pleaaerahip E:i:o.mination 8eo7.1 Legal Bxa· 
charges. mmation Com-

mittee• 

I 26.-Jaila sad Convict Inspector Genl. of 
Btottleme11t. .l'ri1ons. 

Polioef 

Diatrict 0.IBoera Commi111oner I 
of l>iYision. 

Obar~& for lllth September. 
Ou1tody. I 

Commiaeioner of L 
Police. 

28.-Police--

Pound• H.efund1. Polioe. 

llitb October. 

1st November. 

llith October. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

no. 
Do. 

Do. 
Do. 

Do. 

Do. 

Do. 

Do. Pre1ide11cy Police, Catt111 Oommia1ioner of ... I 
----------~-----·.;..... ___ _ 
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EiLimate. Submitte1l by 
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C'outrolling 
officer and the 
date hy which 

1t •honld 
reach him. 

Head of Dep:i.rt
meu t (if a11y) 

and date by 
whioh i& should 

1each him. 

Date by which 
it •honld reach 

Prinripal 
A11ditor'e ollic11 

1rnd the 
Finance Dept. 

~~ITx;--D-IT_(J_l_l_ll_-,-o-n-,d-.--''------- ------·--- - - --- --- -

Inspec1or General j 
of Police. 

District Officers ... I Commissioner 
I of Flivieio11. 
I 16th "!eptember. 

31.-EducaUon 

32.-Medical-

Medic .. ! Establiohment 

( 

Port OffioerR (Minor 
Ports). 

Hospital and 
sa.riee. 

nispen-1 Depy. 
sioner of Poli 

l (Albert V iotor 
Leper Asylum). 

GranLs for Medical purpose Surgeon General ••• 

Medic..t :'cbools and Do. 
Colleges. 

Lunatic Asylum 

Chemical Exu.miner 

Jl,efnnds 

no. 
Do 

Do. 

38.-Pubho Health
Ilaoteriologic.al labora· lJo. 

tories. 

Other heads 

34.-A ~riculture
Veterin..ry charges 

{I Director of l'ublio 
Health. 

Ohief Engineer, 
Public He .. lth. 

Vetorinary Adviser 
to Govt. 

Co-OFerative Societies .•• ReKistrar, Co-opera· 
ttve Societies. 

Agrlculture 
r Director 

I culture. 

i ::Supdt., 
LI Botanic 

of A.gr!· 

Royal 
Garden. 

16th October. 

Do. 

Jlo. 

Do. 

llo. 

Do. 

Do. 

JJo. 



207 F. R. A;p.ndix 8. 

Estimate Submitted by-

Dil'eotor of Indus
tries. 

Electrical Adviee1· 

Supclt. of Cinchona 
Cultivation. 

Dept. of Govt. . •• 

Emigration ... { 
Supdt. of Erni· 

gration. 
D11tl'ict Offi.cero 

ln•pcctor of Factories. , 

Provincial Statistic• 

Pi·eservation and trans· 
llltion of ancient 
manuscripts. 

Eumination 

Chief lns1-octor of 
Factories. 
nspectot-General 

r Uegiatrat ion. 
rict Oll!cers 

Secy., Central 
Exarnlnati 
Committee. 

Itellistrnr ?f Joint Stock Re<?i1trar or ut 
Cfoni pameo Stock Com pan1 

.Miscellaneous { 
Secy., t!mo 

Nui1anc,s Com
mis1ion. 

Rent Controller 

41.-C'ivil '*9rlw Executive Engi eer 

4u.-Sti.tionery and Print- Superiutendenl, 
mg-. Governmtnt Pren. 

47.-ll.i•cellaneous
Cbaruee for search of 

hidden treaqurea. 
Chu.rgUl for trcu.tment of 
f>atior.ts at Pasteur 
nstitutn. 

Rewards Jor destruction 
of wild animal•. 

Controller or 
Buperinte11der.t of 
Stationery. 

Press and Forms 
Department. 

l J District Oft\cere 

Cb.i.rge~ for liluropoan Commissioner of 
vagrants. Police. 

Petty est nhliahment Wl'iter• buildings. { 
Officer in charge of 

Diatric~rcera •.• 

Construction of Irriga- Ex.ecuLlve Enginoer 
tion Works not chargl"dl 
to Revenue. 

I 

Controlling 
officer iind tbe 
<late by which 

it •huuld 
re11cll hiru. 

Commi1i!1ioner 
of Ui vision. 

10th September. 

Commissioner 
of Division. 

16th September. 
llo. 

Super ending 
Engin . 

llitb Sept ber. 
:Finance De rt

ment f 
Go,-ernment.' 

16Lh September. 

Insrector-f~ene
ra of Pri1101111. 

16th September. 

I 
' 

Commi•eioner / 
of Division. I 

16th SepLl'mher, 

I 

... I 
Commissioners 1 

Head of Depart
ment (iC any) 
11nd date by 

which it should 
rt11cb him. 

Luca I Self-Govt. 
Dep111 tment. 

llitb September. 
Chief Engineer, 

P.W.D. 
llit October. 

of Divisions. i 
tr.th September' ~ 
Superintending I bl1iel Engineer, 
Engin~er. I I1·rigation 

16th September. Department 
ht October. 

Date by which 
it ehoulcl rt:uch 

Principal 
Auditor H office 

and the 
Finance Dept. 

16th October. 

Do. 

Do. 

26th September. 
Do. 

Do. 

16th October. 

Do. 

Do. 

Do. 

I Do. 

12/iLh Septem her 

J t6th October. 

Do. 

ht Noveruher. 

16th October. 

Do. 

Do. 

Uo 

Do. 

-------- ------'--- ----· ~ 
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[See Ben&al Financial Rules, Chapter 11--Rule 304,) 

LiRt of M ijnr, Jlinor anrl S1tb·hea·ls. anrl Primary u•1its nf a~propriation wirier e11el1 
N. 8.-Tb t I Joa.I Government m "Y corHitler 111 wh.1.t cut.• the PrhuRry nultY of approprl \tion u11de1· 8111.J-beacl 

1 1bJrdln~te tu • mlnor hd•d rn 1y tie oomblned undar tile minor he.i.d. Progress of •·J:pe uditm·e •ho11ld oo w .tohe1l 
8 gainat '' votod" and '' non-voted" u.pproprlatton aeparately under each primary unit. 

Major Head. Minor Head. 

6. Land &evenue A 
(Re~ened). 

Charges of 
Administra
tion. 

B. :Management 
of Govern· 
ment Es· 
tates. 

C. Survey and 
• Settlement. 

D. Land Records 

Sub-head. 

I. Land Acquisition 
Establishment. 

II. Certifieate Establish-
ment. 

III. Pa1tition Establish-
ment. 

lV. Record Room I 
Eetabliabment. • 

v. Kanungo Establiah-
ment. 

VI. Road Cesa, Valuation 
and Ito-valuation 
Establishment. 

Vll. Warde Eetate Estab-
hehment. 

I. Colleotion of Revenue 

II. 011tlay on lmprove
w.euts. 

11T-N' 

I. Controlling Office 

II. Other Headquarters 
Establiahment. 

III. :Major Settlement 
operations. 

fV. Minor Settlement 
operation•. 

I. Snperimendenoe 

Primary Unite. 

Do. 

Do. 

Do, 

Do. 

Do. 

Do. 

{
(ili....Outlay on Sanitary and 
~ral Improve-

1nent"'. ~ 

(2) Other charges~ 

{

(l) Pay of Oflice1' 
(2) Pay of Establishment. 
(8) Allowances, bonora.r1a, etc.l 
( 4) Bupp!ies an? Services . 
( 6) Contmgenc1e1. 

Do. 

Do. 

Do. 

j ( 1) Pay of Officers. 
(2) Pay of Edtabliahme~t. 
(ii) Allowances, bonorar1a1 etc. 
( 4 > Supplies and ~erviet:s· 

1 (5) Contract c~ntm~ao1eA. 
L (6) Other 000Lmgenc1ed. 

II . District ChargeA 

f ( 1) Pay of Officer•. 
(2) Pay of E~tablishme1,1t • ... 1(3) Allowance~, honor1:ma, etc, 
(4) Bupp}ies an~ Berv1ce1 . 

. (6) Contmge1.1c1es. 



Major Head. ·j :Minor Head. 

$. Excise (Trans· A. Superinte11-
ferred). dence. 

I B. Presidency 
Establishment. I C. District Exe· 
cutive Esu,b-
lishment. 

D. JJistilleriee ... 

~- Compensation 

u 
7. Str11np• (Re· A. Non-judicial 

served). 

B. Judicial 

I 
8. Fore•t (lte· •A. Gen1>ral 

11erved). Direction. 

D. Conservancy 
and Works. 

209 

Sub-bead. 

F. R. Appendix 7. 

Primary Unita. 

f (I) Pay of Officers. 
(2) Pay of Establishment. 

i l8) Allowances, honoraria1etc. 
( 4) Supplies and Services. 

l(fl) Contract contingenciea. 
(6) OLher contini;:enoies. 

...... Do. f (1) Pay of Officers. 
I. Sadar EstBblishment '\ ( 2) Pay of Establishment, 

II. Inspection and Preven- l(a) Allowances, honoraria,otc. 
tion. 

I. Superintendence 

II. Chargee for the aale 
of stamps. 

III. Stamps supplied from 
Ceniral Stores. 

I. Bnperintendence 

{
{I) Pay of Establishment. 
(2) Allowance, bonoraria. 
(8) Supplies and Services. 
( 4) Contract contingencie1. 

l (6) Other contingencies. 
Native States and other parties. 
r ( 1) Pay of Ollicel'B. 

(S) Allowances, bonoraria, etc. 
l 4) Supplies and Senicea. i (2) Pay of E'tablishment, 

(fl) Contract contingencies. 
l(6) Other contingencies. 
Charges for the sale of stamp&. 

(discount). 
Stamps supplied from Central 

Stores. 

f \I) Pay of Officers. 
(2) Pay of Establiehment. l \3) Allowances, honoraria, etc. 
\4) Supplies and Servkes. 
(5) Contract contingencies. 
( 6) Other contingencies. 

II. Charges for sale of Charges for sale of Ntampa. 
stamps. 

III. Discount on plain Disrount on plain paper. 
paper. 

IV. St11mpe eupplied from 
Central Stores. 

Stamps supplied from Central 
Store~. I(l) Pay of omoen. 
(2) Pay of Establishment. 
(3) Allowances, honoraria1 etc. 
( 4) Supplies aud Services. 

l (Ii) C•mtingencies. 
f ( 1) Timber aud other produce I remo1·ed from the forests 

by Government Agency. 
(2) Timber and other produce 

removed from the forests 

I by oonsumeu or pur
chasers. 

(8) Drift and waif wood and 
I confiscated foreHt pro-

! duce. 
( -l) Revenue from foreate 11ot 

managed by Govern
ment. 

-<I (6) Reut of leased forests and 
payments to share· 
l.toldera in forests 

11 csi Li;!;f:~. :~re: 0:::: 
and plant. 

1 (7) Communications and 

I bnildings. 
( 8) Organ iza \ion, improve· 

ment anrl extension of 
forests. 

l ( !l) M iscellaneoue. 

-----------·-------------- _ _.__., 



F. R. Ap,.11dlx 7. 

Minor Bead. I 
~~~~~~~-'--~~~ 

I 
C. Establishment ! 

Major Head. 

9. RegiAtratioo A. Superinten-
(Transferred). . dence. 

n. District 
charges. 

Irrigat ionE Navi- A.~ 
gation, mbank· 
meot and Dr:iin-
age works for 
which ca pi Lal 
accounts are 
kept (charges 
ndjusted in re .. 
d11otion of 
receipts under 
the correspond-inf receipt bead 
X Il) (Reserv· 
ed). 

B. Navigation, 
Embankment 
and Draino.ge 
Works. 

H Interest on A . Irri~aLion 
works for which Wor s 
capital accounts 
:.r"l kept (Re-
served). 

B. N(tvigation, 
Embankment 
and Drainage 
Works. 

15. Other Reve- A. Irrigation 
nue ('1<~cnditure Works. 
fi11(tnce from 
ordinary re,le-
nne (Reserved). 

I 

II. 

I . 

u. 

,. 

I. 

.'.t 
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S:1b-head. • Priviarj Units. 

Pi:cduc.ti1te 

Unproductive 

I'roducti ve 

Unproductive 

re'lllW.lle 
jlore kt;>pt. 

r(t) Pay of Officera. 
(2) Pay nf Eatabli!hment. l (8) Allowanoee, bonorari 

etc. 
( 4) Supplies and Ber•ioee. 
(5) Oontingor.cica. 

{ 

(1) Pny of Oflicors. 
(2) Pay of Eetablishment. 
(8) Allowancee, honorar 

etc. 
( 4) Supplies a.nd Services . 
(5) Contract contingencies. 
(6) Other con.tingencies. 

llo. 

r (1) Extensions a.nd improve
---menM.--- -. 

~ (2) Mainte:1.ance arui.J:~nira. 
1 ·ca) l!lsta.blisbments. 
l ( 4. 0 ~hc.t...U Elm 

Do. 

Do. 

!nterPBt Oil debt on irrigation 
work"- Produotivc, unpro-
duc_tive. 

Interest on debts on Nuvigl\
tion. Embankment and 
Drainage works-Productive, 
unproductive. 

rO) Work&. 

I (2) Extensions and Improve-
ments. 

(!l) Maintenance and repain. .wu..-..,.., ( 4) Tools and plo.nt. 
~ 15) SuspenHe. I Deduct- English cost of 

Stores. 
(6) Loss or g,Lio by e:1:

changc. 
l l 7) Expenditure in England 

Works for which 
neither Capital nor ' 

Do. 

Revenue acco11nts 
are kept. 



:Major Head. Minor Head. 

B. Navigation, 
Embankment 
and Drainage 
Works. 

16. (Jon1trnction A. 
of Irrigation, 
Na,·igation, 
Embankm•nt 
and Drainage 
Works (Re-
1erved). 

l!'inanced 
from Famine 
Inenrance 
gmnt. 
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Snb-hrad 

Misrellaneo111 e:i:pen
diture. 

I. Works for which only 
revenue aocount11 
are kept. 

Ir. Works for which 
neither Capital nor 
Reven11e acoount1 
are kept. 

III. M:11oellaneon1 eicpen
ditnre. 

lJetCucl amount financed 
from Famine IH1urance 
grant. 

Net amount charged to 
ordinary revenue. 

I. Iirigation works 

II. Navigation, Embank
ment 1md Drainage 
worlu. 

F. R. Appendix 7· 

Primary UnitB. 

i ( 1) Eetabliabments 
(II) Tools and plant. 
(8) Other cbargt-s. 
( 4) 8u1pen•a. 

D1ducC-En11:lish co1t of I Store a. 
(Ii) Los• or gain by ex

cbnnge. 
l (6) Expenditure ir England. 

(1) Works. 
(II) E:i:ten1ion1 and Improve-

ment•. 
(ii) Maintenance and repain. 
(4) Toole and plant. 
(6) Suapenae. 

Deducc-Encliah coat of 
Stores. 

( 6) Loea or gain by ex
change. 

L(7) lbpanditure in England. 

Do. 

f( 1) Establish.men ta. I (II) Tools 11.11d plant. 
( 8) Other charges. 
( 4) BuspeoBB. 

1 Deducc-Encliah cost ol 
Store1. 

( 6) Loll or pin by ex
change. 

l (6) Expenditure In England 

Works.· 

Do 

B. F1nanet!d I. lrriqation work• Do. 

19. J ntereat on 
ordinary debt 
(Beaerved). 

from ordinary 
revenne. II. NavigaLion, Embank- Do. 

A. Interest on 
provino1&l 
loan1 • 
• 

U. Diaoonnt on 
provincial 
Joans. 

ment and Drainage 
11ork1 

Intere1t on provinoial loaDB 
ht ecified). 

Dilcount on provinoial loan1 
t•peoifled). 



F. R. Appendix 7. 

Major Head. 

21. t!inlting 
~'unde (Re
served). 

Minor Read. 

C. Other items 

22. General Ad- A. Pay of 
mini~trat1ou Governor. 
(Reserved). 

A. Heads of Pro
vinces, E:x ecu
tive Councils 
and Minister~. 

ll. LegMative 
bodie1. 

B. Snmptuary 
allows.nee of 
Governor. 

C. Sta.fl' a.nd 
household of 
Governor. 

D. Expenditure 
from Contract 
allowance. 

IE. Tour 
pen see 

ox-

1''. Legislative 
Council. 
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S11b·ht>.ad. __I_ - Primary Units. 

I. Private Secretary 

II. Military Secretary ... 

III. Surgeon to H. E. the 
Governor. 

[ r (1 l Interest payable to Centr11l 
'I Government on-

( a) Advance on account 
I , of provincial loan 

I account. 
I (b) AdYances on account 
~ of Irrigation Capital 

expenditu1e. 
(c) Other advancPs. 

(2) MP.nagemcnt of debt. 
(a) Miscellaneous. 
Deducl-lnrereot transferred 

~ to Comme1"Cial Departments. 

Smkin~ Funds for Joane (to be 
specihed). 

I Pay of Governor. 

I 
Sumptuary allowance of Gover

nor. 

( (1) Pa.y of Ol1loer•. 
I (2) Pay of gstablishment. 
~ \8) Allowance, honor1ma, etc. 

l(4) Supplies and Service•. 
(Ii) Contingencies. 

Do. 

Uo. 

n•. Baud Establishment {(1) Pay of g1ta.bliehment. 
(2) Allowances. 

V. Dody Guard Estab· (3) Contingencies. 
lishment. 

VI. Executive Council ... 

VII. Ministers 

I. Legislative Depart· 

Expendit1ue from Contract 
allowances. 

( (1) Pay of Officers. 
I (2) Pay of Establishment. l(d) Allowance•, honoraria,ptr. 

( 4) l:!upp!iee and ~erviced, 
I b) Contingencies. 

Do. 

Do. 

j 
ment. 

{
\ 1) Pay of J<:atahli•hment 

II. Book Depat Establish· (2) Allo wa11ce1. 
ment. (3) ()011ting~ncie1. 

, ___ _ 



Major Head. 

C. Secr!'tariat and 
H eadquartera 
EataM11bment. 

Minor Head. 

G. Civil Secre
tariats. 

H. Board of Re
venuefli1111a11~ 

· 0'7!!1mi1eie11:eM 
IWld ~h
-metttw. 

I. Local F1md 
Establi~bment. 

D. Colllm:esioners J. Commissioners 

E. Diiltrict Admi- 1 K. General Ea-
nistration. tablishment. 

F. Miscellaneous 

L. Subdivisions.I 
Establiahwent. 

.M. Other Estab
lishment. 

N. Discretionary 
gr an ts or head a 
of Provinces, 
etc. 

24. Administration A. High Court 
of Ju.tice (Re-
served) 

t ., 

f 

213 

Sub-head. 

I. Board of Revenue ... 

Il. .Manairement or l'ri
vate Esta.tee. 

F. R. Appendix 7. 

Primary Units. 

{

(1) Pay of Officers. 
(2) Pay of E•tablishwent. 
(8) Allo wanceP1 honoraria,. 

etc. 
(4) Supplies and Services. 

L\ o) Contingencies. 

Do. 

Do. 

Do. 

Ded11cl.-Sbare debitable te> 
Central. 

( ( 1) Pay of Officers. 

J (2) l'ay of E&,ablishment. 
(11) A lowance•, honoraria,. 

etc l(4) Supplies and ServiceR. 
(5) Contract couting~ncies. 
(~) Otb&i:_contin~ncies. 

I. beneral Establieh- Do. 

II 

ment. 

Treiisury Estnbh•h
o;.ent. 

I. J11dge1 

II. Original Bid
(a) Registrar 

(b) Official Receiver 

ill. Appellate Bide
(a) Registrar 

f (1) Pay of E•tablishment. 
I (2) AllowancPP, honoraria, 

-< etc. l (3) Contract contingen.:ies. 
( 4) Other contingencies. 

{
(1) Pay of E~ta.bhshment. 
(2) Allowances, honoraria, 

etc. 

{ 
(1) Pay of Eatablishmen~ . 

(2) Contingencies. 

~ 
ll) !Jiscre~onary grants 

Governors. 
(2) Discre\ionary grants 

Commi11ionen. 
L (S) Discretionary grants 

Di1tr1ct Ollicere. 

(0) Pay of Officen. 

l l2) A,flowance•. 

by 

by 

by 

(2) Pay of .EstabliJlhment. {
(1) Pay of Officers. 

( 3) Allowances, honora.ria, etc. 
(4) P.o~tingencies. 

r ( 1) Pay of Officers. 
{2) Pay of .E•tabliehment. 

< (S) Allo\vances, honorari&.p 
I etc. · 
L(-!) Contingencies. 

{
(1) Pay of Officers. 
(2) Pay of Establieb.mf!nt. 
(8) Allowancea, honcxaria, etc 
(4) p_o~tingenciea. 

15 
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Major Head. Minor Head. 

I 

I I B. L'l w Officers ... 

C. Administrator 
General and 
Otli.ci .. ! Trus
tee. 

D. Coroner's 
Court. 

E. Presidency 
Magistrate's 
Courts. 

r. :rncnc1.ar:· 
Cem miewpprs 

G. nivil and 
Sessions Courts. 
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.Bub-head. 

( b) Reporters 

I. English Law Officers 

II. Legal Remembrancer 
and High Court 
pleader. 

III. Mofussil Establ~h
ment. 

I. Presidency Magistrate 

II. J 11 venile Court and 
Detent:on house, 
etc. 

--
I. District and Sessions 

Judges. 

Pri1;11ary Units. 

{
( 1 ) Pa.y of Officers. 
~2) Pay .,f EotnbHabment. 
(B) Alloiunces. 
( 4) Contingencies. 

r ( 1) I'ay of Officer11. 
I (2) Pay of Establishment. l ( 8) Allowa11ce11 h9norar1a, 

etc. 
( 4) Contingen~ie•. 

r (I) Pay of Officers. 
(2) Pay of l!Jet11blishment. 

~ (3) Allowauces, honoraria, 

I etc. 
( 4) Supplies and Services. 

L(li) Contingencies. 

Do. 

r ( 1) Pay of Odicers. 
(2) Pay of Establishment. 

~ (3) Allowances, honoraria, 
l etc. 

l(4) Supplies and Services. 
(6) Contingencies. 

r(l) Pay of Officers. 
{2) Pay of Establi~hment. 

i (8) Allowances, bonoraria, 
etc. 

L(4) Contingencies. 

( (1) Pny of Officers. 

l (2) Pay of Esto.blishment. 
( B) Allowancu, bonoraria, 

etc. 
I ( 4) SuoplieP and Services. 

(Ii) Contract conting.mcies. 
L (6) Other contingencies. 

{
(l) Pay of Est.iblishment. 
(2) Allowances, honorari' 

etc. 
(8) Contingencies. 

f (1) Pay of Daieere. 

I (2' Pay· or Establishment. 
(8) Allowances, _ho.ncraria 

{ etc. 

I { 4j Supplies and Services. 
(6) Contract contingencies. 

L(6) 'Ot~er contiogeneiea. 

r ( 1) Pay of Oflicera. 
(2) Pav of Establishment. 
(8) Allowa.ncee, honorari.a, 

~ etc. 

I (4) Supplies and Services. 
(Ii) Contract contil)gencies. 

l (6) Other contingencies. 

{
(J) Pay of Ollir.!rs. 

11. Subordinate Judges .. , (2) Pay of Establishment. . 
(8) Allowances, honorar1a, 

Ill. 
IV. 

etc. 
M.unsifs ... ... Do. 

roce11 . ervmg ) Allowances. P B . {(1) Pay of Edablishmenlt, 

Establishment. ~) Contingencies 
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Major Head. :Minor Head. Su bl.head. Primary Units. 

Hi. Jails 
Convict 
men ta 
~erved). 

H. Court of 
Small Causes. 

II I. Criminal 
Courte. 

V. Record room Es tab· Pay of Establishment 
liahment. 

I. Presidency Conrts 

I II. Mufussil Courts 

I 
I 
! Police case hospitals 

I 

r(I) .Pay of Officers. 
I (2) Pay of EslabllBhment. i (8) Allowances, bonoraria, 

... . etc. 
( 4) Suppliea and Services. 

L \6) Contingencies. 

( ( 1) Pay of Officers. 
I (2) Pa7 of Establiehment. 
' (S) Allowances. i l 4) Supplies and Services. 
1 (6) Contract contingencies. 
l(6) Other contingencivs. 

{
(I) Pay of Eatablishment. 
(2) Allowances, honoraria, 

·•• etc. 
(8) Coutingencies 

l:JEx~:~ Charges. I 
{ 

( l ) Pay of Office re. 
(2) Pay of Eetablisbment. 
(3) Supplies and Services. 
(4) Couting~nciea. 

( (1) Pay of Officers. 
I (2) Pay of Eetabhahment. 

and A. Jail 
!Settle· 

(Re-

I. Superintendence 

' \ 
II. E.tablishment 

J (3) Allowance•, honoraria, 
1 etc. 
1 {4) Supplies r.111\ Services. 
l lf> J Contingencies. 

III. 

{
(1) Pa\ of Officers. 

(2) Pay'of Eetablishment. 
Die~y charges- ~ 
(a) residency Jail 1 \ 
(b) ntral Jail ... 

1 

j {1) Dieta1,1 charges. 
(c) D\strict Jail ••• >(2) Other •expenses 
(ct) Sup-Jail ••. J (under each sub-head). 
(•) Ju,~nioe Jail ... 

IV. Hospital ohuges-
{ a\ Presi4ency Jail 
(b) Centr~Jail ••• 
\c) Distri Jail ... 
{II) Sub-Jr. ••• 
(e) JuvenilcVail ... 

V, Clcthing and ~ding 
of pnaonere .... 

(a) Presidency Jail 
(b) Central Jaif1 ••• 
(c) District Jail ••• 
(ct) Sub-Jail .••• 
(•) Ju,·enile Jail 'r· 

VI. Sanitary charge•- \ 
(a) Presidency Jail' 
(b) Central Jail ... 
(c) District Jail ... 
(ct) Sub-Jail ••• 
(•) Juvenile Jail ... 

VII. 

1 
I 
rHospital diiarges 
J e .. ch aub-h~). 

(under 

1 
I Clothing and beddin!t c.f 
> prisoners ( uilder eaoh sub-
1 head). 
J 

I 
I 

]
>sanitary charges 

sub-head). 
(under each 

Cb~rges for moving I 
pnaonera-
(a) Presidency Jail l 
(I>) Central Jail ... Charges for movinir prisoners 
(cl Diatriot Jail ... (under each sub-head). 
(d) Sub-Jail •• j 
(•) Juvenile Jail ••• 

15A 
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__ M_•_io_r.,..fl...-ead_._":--:M-in_o_r B~ ___ s_u_b_·h_e_a_d._, ___ "-·---P-r-im_a_r_y_U_n_it.-s., 

I 
I 

I 
I 

I 
I 
i 
i B. Jail manufac-

tores. 

(Re· A. Presidency 
Police. 

VIII Mimcellaneoua Ser- I 
vice1 and 811pplies-

I 
(a) Preai4ency Jail· 1 
(b) Central Jail ... I lliacellaneo111 .. ervict's 
(c) Diltiict Jail ... 1upplie1 (under each 
(d) 811b<Jail ·•· 11 beail). 1 

and 
sub· 

(c) J11venileJail .. J 
Travell\rlg allow- I IX. 

a nee•-

(a) Presidercy Jail 
(b) {,Jntral Jail ... 
( c) ]jjatrict J u.il .. . 
(d) lhb-Jail .. . 
(c) .Juvenile Jail .. . 

X. Con~ngent Charges-

(alt PreRidency Jail 
(b Central Jail .. . 
(c District Jail .. . 
(d Sub-Jail .. . 
(• Juvenile Jail .. . 

XI. E:ftraordiuary char
' ges for live-stock 
and toola and 

'plant-

"

") Presidency Jail 
b) Central J Iii.I ... 

( c) Dietrict Jail ... 
. (d) Sub-Jail 

(e) Juvenile Jail 

XII. t Charges for police 
custody. 

1. Presidency Jail 

II. Central Jail 

III. District Jail 

IV. Sob-Jail ... 

V. Juvenile Jail 

1. Superintendence 

II. City Police 

III. River, Harbour or 
Marine Polioe. 

IV. Dock Police 

V. Guo.rdR for 
b11ilding1. 

public 

VI. Spe_cialpolioe (charg
ed to the parties 
concerned). 

1 
~Travell:ng iinowances (under J each !u b-head). 

1 
I JContingenciea 

sub-head). 
(under each 

1 . 

JEictraoidmary chargea for 
live-stock and tool! and 
plant, (under each 1ub
head), 

J 
Charges ' for police custody 

under " Lock-upa only.'' 

1 l(l) Pay of Establishment. 
(2) Allowance~, honorariao~ 

etc. j (8) Supplies and Services. 
( 4) Contingencies (under 

each claes of Jail). 

1 
ll 7 Pay of Officers. 
(2) Pay of E'tablishment. 
(B) Allowoncee, honorariai 

etc. 
(4) Supplies and Services. 
(6) Contract cnntingenciea. 

L(6) Other contingencies. 

Do. 

Do. 

Dn. 

{

(1) Pay ofEatablilhment. 
(2) Allowance1, bonoraria1 

etc. 
(8) Suppliea and Services. 
(4) Contingencies. 

Do. 
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Bub-head. 

'VII. Hospital charges 

I I V Ill. Police Dead honse 

I ' IX. Cattle pounds 

i i 
I B. SuperinteD· 

de nee 
j 

C. Di1trict Es:e
cutive Force. 

l D. Village police 

I I 

I District Police 

ll. Other police 

E. Special police I. :Milit&ry Police 

IL Frontier Police 

IH .A.prey Pe'' 

I!'. Railway (For each Jhilwa.y) 
\ Police. 

I -
G. Criminal In

nst.igation De
p&t'tment. 

a:. Cattle 
pounds. 

F. R. Appendix 7. 

Primary IJnits. 

r(l) Pay of Officers. 
(2) Pay of Establiahment. 
(a) Ailo wancee, honoraria, 

~ etc. 
I ( 4) Supplies and Services. 
l(i>) Contingencie11. 

{

(1) Pay of Establishment. 
(2) Allowances, honorar1a, 

etc. 
(B) Supplies and Services. 
l4) Contingencies. 

Do. 

{ 

( 1) Pay of Officers. 
(2) Pay of Establishment. 
(B) Allowances, honoraria, 

etc. 
(4) Supplies and Services. 
(6) Contract contingencies. 

L (6) Other contingencies. 

{

(1) Pay of Officers. 
(2) Pay of Establishment, 
(3) Allowances, honoraria, 

etc. 
( 4) Supplies and Service•. 
(6) Contract contin~encies. 
{ 6) Other contingencies. 

{ 

( 1) Pay of Officers. 
(2) Pay of Establishment. 
(8) Allowancee, honoraria, 

etc. 
(4) Supplies and Services. 
(6) Contract contingencies. 

L(6) Other contingencies. 

{

(1) Pay of Establi~bment. 
{2) Allowances, ho11or1<ria, 

etc. 
{8) Supplies ai:d Services. 
( 4) Contingencies. 

f( 1) Pay of Officers. 

1 
(2) Pay of Establishment. 
(8) A!lowanees, honoraria, 

etc. 
(4) Buppliennd Services. 
( 6) Contract contingenciea. 

L < 6) OLher contingenciea. 

I 

Do. 

r (I) Pay of Officers. 

I (ll) Pay of E1tabliahment. 
(8) Allowances, honoraria 

1 etc. 
(4) Supplies and Servicea. 
( t\ Contract contingencies. 

L(6) Other contingencies. 

Do. 

{
(1) Pay of Establishment. 
( 2) Supphe1 and Servlce1. 
( S) Contingencies. 
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Sub-head. Primary Units. :Major Head. I Minor Read. 

~-r·~~~~-~~~--~~~~-"--~~~~~~~-

. I. Worke I. Original works Original works. 

1'1. Port• 
Pilotage 
aerved). 

and I. Pay and 
(Re: allo wance1 of 

officers and men 
afloat. 

B. .Minor ports... II. Victualling 
of olll.cera and 
men all.oat. 

III. Purcbaoe of 
.Marine Stores 
and coal for the 
building, repaira 
and outfit of 
1hips and 
ve1M1l1. 

IV. Purchase 
and hire of 
ships and 
vessel1. 

V. Pilotage and 
Pilot Estab. 
lishment. 

II. Bepaira Repairs. 

Ill. Other charges... Other charges. 

Pay and allo wanoea of oflioer1 
and men afloat. 

Victualling <'f officers and men 
afloat. 

Purchase of !brine Stores aod 
coal for the hnilding repaira 
a.nd outfit of •hips and vessels. 

{
(1) Pllrchase of 1hip1 and 

ve1sel1. 
(2) Hire of 1hip1 and ve11el1. 

r ( 1) Pay of Oftloer1. 
I ( 2) Pay or Esta.bli1bment. 
~ ( 3) Allowances, honora.ria, 
I etc. 
L( 4) Contingencies. 

r (1) Pay or 0111.cere. 
(2) Pay of Establishment. 

VI. Port& Estab· (1) Al!'8nt1 for Government 
li•hmeot. Conugnmenta. 

~ (3J Allowances, honoraria, 

I e~o. 

DO. Beien ti1ic De· 
partt11ent I Re
Hrved aod 
Transfened). 

VII. State Yacht 
Establishment. 

V 111. M iecella· 
neoo1. 

A. ),{ n B e 11 m I 
(Tranaferred). 

B. Donation to 
Scientific So-
cietiea and 
institutes 
lTransferred). 

(2) Port 

(B) Shipping omce ••• I 

( 4) bupplies and aervices. 
L(li) Contingencies. 

Deducl-Establi1hment charge1 
reaovered from other Govern· 
men ts. 

r ~I ) Pay of Officers. 
(ll) Pay of .Eetabliahment . 

./. (8) Allowances, honoraria, 
l etc. 
I (4) BupplieR and Bervicet. 
l(6) Contingencies. 

Do. 

( 4) Survey of Steam ve111el1 Do. 

{
(ll Pay of Estahlishmeut. 
(2) Supplie1 and Service•. 
(B) Contingencies. 

Mi1cellaneon1 obnrp1. 

rTl) Pay of Ollicer1. 
(2) Pay of E1tablishment .. l ( 8) Allow .1.ncea, honorana, 

eta. 
(4) SuppJiea and ServiceL 
lf>) Contingenoies. 

Donation to Scientific Societies. 
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Major Head. Minor Head. Sub-head. 

I C. Hydro-elec· 
tric Survey 
(Reserved). 

D. Mines De- Inspector of Mines 
partment. 

81. Fducation A. Grants to 
(Transferred) Universitie&. 
A. Univeroity 

B. G~vernment 
Art Colleges. 

C. ::lrant to non
Government Art 
CQJ.legeo. 

D. Government 
Profes1ional 
Colleges. 

E. Grants to 
non-Govern
ment Profes
sional Colleges. 

B. Secondary ... F. Government 
Serondary 
Schools. 

0. Primary 

G. Direct grants 
to non-Govern
ment Second&ry 
School•. 

H. Grants to 
local bodies for 
secondary edu· 
catbn. 

I. Government 
Primary •chools. 

J Direct grants 
tD non-Govern· 
ment primary 
achoolE 

I. Law Colleges 

II. Engineering Colleges 

III. Science Colleges 

IV. Training Colleges 

I. Secondary Schools for 
boys. 

II Secondary Schools for 
girls. 

I. Primary 
boya. 

II. Primary 
girls. 

Schbols for 

Schools for 

F. R. Appendix 7. 

Prim~ry Unit•. 

Hydro-electric Snrvey. 

Inspector of Mines. 

Grants to Univ<nities. 

r (I ) Pay of Officers. j (2) Pay of Establiahment. 
(3) Allowances, bonoraria, 

etc. 

I (4) Snpplies and Services. 
(Ii) Contract contingencies. 

L ( 6) Other contingencies. 

Recnrring and non-recuring 
granLB. 

r {I) Pay of Officers. 

1 
(2) Pay of J::stablishment. 
( 3) Allo wances1 honoraria 

etc 
{4) Supplies and Services. 
(fl) Contra.ct contin~cies. 

L( 6) Other contingencies. 

Do. 

Do. 

Do. 

Recurring and non-recurring 
grants. 

r ( 1) Pay of Officers. I \2) Pay of Establishmert: 

14) Snppliesa.nd Services. 1(3) A~~:.ances, hcnoraria;. 

lo) Contract contingencies. 
(6) Other contiogenciea. 

Do. 

Recurring and non-recurring; 
grants. 

Do. 

r 11) Pay of E~tablishment. 
I (2) Allowances, honora.ria,. 
~ etc. 
I (~) Supplies and Services. 
U i) Contingencies. 

Recur1ing and non·rec.irring 
grants. 
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Major Head. 

D. dpeclal 

Minor Head. 

K. Grants to 
local bodie• for 
primary ad 11ca· 
tion. 

L. Gonrnment 
Special Sohool1. 

M Direct gran ta 
to non·G overn· 
ment 1peoial 
schools. 

N Grant• to 
local bodiee for 
special eduoa· 
uou.. 

E'. General ... 0. Direction ... 

P. Inspection ... 

Q. Scholarships 

R. Hiseellaneon1 
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Sub-hea<i. 

I. Training School for 
Jrlasters. 

II. Training Schools for 
Mistrease1. 

III. Government Training 
Schools. 

Engineering and 
Surveying Schools. 

V. Reformatory Schools 

VI. MadraBSas 

VII. Model Yaktabs 

VIII. Zenana clarees 

Primary Units. 

Recurring and non-recurring 
grants 

r ! 1) Pay of Of!lcer11. j (2) Pay oC Establishment. 
l3) Alfowanoes, honoraria 

etc. 
(4) Supplies and Services. 
(Ii) Contract contingencies. 

L l6) Other contingenciea. 

Do. 

r (1) Pay of Establishment. 
l2) Allowance11 honoraria, 

< etc. 
I (3) Suppliea, services and 
L contingencies. 

r (1) Pay of Oflicer1. 
(2) Fay of Establiehment. 
l3) Allowance11 honoraria, 

1(4) Su~~iies and Services 
(Ii) l'ontract contingencie1. 

L{fi) Other contiugenc1ed. 

Do. 

Do. 

{
(1) Pay of Establishment. 
(2) Allowances, honoraria, 

etc. 
( 8) Supplies and service• and 

contingencies. 

Recurring and non-recurring 
grants. 

Do. 

• (1 ) Pay of Officers. . 
I l2) Pay of Establishment. 

1, ~;~ ~~if;;t~;!u~;;::~ia, 
(II) Other contingencies. 

Do. 

Scholarships in Arts Colleges, 
Profe11ional Colleges, Secon· 
dary School•, Primary School• 
and 1pecial schools. 

I. Grants for the eneour• Grants for the encouragement 
agement of literature. of literature. 

II. Government 
Depot. 

Book 
f (I ) Pay of Officers. 

(2) Pay of 1!11tabli1nment 
( 3) Allowances, honor aria, 1 etc. 

l ( 4) Sup plies and Services. 
la) Cc.ntingenciee. 



Major Bead. 

8 I. Education 
(Reserved). 

82. Medical 
(Transferred). 

Minor Head. 
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Sub-head. Primary Units. 

( (1) Pay of Officers. 

I (2) Pay of Establishment. 
(8) Allowances, honoraria, 

III. E:icamination &barge 1 etc. 
( 4) Supplies and Services. 
(li) Contract contingencies. IL l6) Other contingencies. 

IV. Miscellaneous ... Miscellaneous charges. 

( Headls to be opened accC?rding to thi requirements.) 

( ( 1) Pay of Officers. 

{

(2) Pc.y of Establishment. 
I (8) Allowances, honoraria, 

A. Medical E~- I I. Superintendence ... etc. 
tablishment. l4) Supplies and Services. 

B. Hospitals 
and Dispen-
saries. 

C. Grants for 
medical pur-
poses. 

I (6) Contract contingencies. 
(6) Other contingenciea. 

II. District Medical Offices Do. 

III. Re•erve Medical Sub
ordinate. 

I. Presidency Hospitals 
and Dispensaries. 

II. .M:ufaieil Hospitals 
and Dispen1aries. 

{ 
( 1) Pay of Officers. 
(2) Pay of Establishment. 
(a) AllowanceP, honoraria, 

etc. 

f (1) Pay of Olllcers. 
I (2) Pafc of Establishment. l(B) A~~;,auces, honoraria, 

( 4) Supplies and Services. 
(6) Contract contingencies. 
(6) Other contingencies. 

III. Grants to Hospitals &rants to Hoapitala and Dis-
and Dispenaaries. pensaries. 

Grants for medical purpoes. 

( ( 1) Pay of Officers. 

I l2) Pay of Eatabliahment. 

D. Medical 
College 
Schools. 

I. Medical Colleges 
and Il. Medical Schools (4) Supplies and Services. l (a) A.l~~:ances, honoraria' 

(ii) Contract contingencies. 
l6) Other contingencies 

Do. E. Lunatic Asy
lum. 

F. Chemical Ex
aminers 

Do. 

83. Public Health A. Public Health Do. 
(Tranaferred). Establishment. 

B. Grants for 
Public Health 
purposes. 

C. Expenses in 
connection with 
epidemic 
diseases. 

1 l>. Bacteriological 
Laboratories. 

E. Pasteur In
stitute. 

Grants for Public Health pur
poses. 

Expenses in connection with 
epidemic~. 

r (1) Pay of Officers. 
(2) Pay of Establishment. 

J (BJ Allowances, honoraria, 
l etc. 
1 (4) Supplies and Service&, I L (6) Coot!•:~"" 
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Major 1Iead. Minor Bead. 

84. Agricult11re A. Agriculture ... 
(TraDBferred). 

B. Veterinary 
charge•. 
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S11b-he:id. 

I. Experimental Farms ... 

Primary Units. 

( (1) Pay of Esta bli1hmeut. 
I (2) Allowances, bonoraria, 
< etc. 
I (3) Supplies and Services. 
ll 4) Contmgenciea. 

( (1) Pay of EatabliRhment. 

II. A gricnl tural 
men ta. 

I (2) Allowances, bonoraria, 
. ~ etc. e:r.per1· (8) Grantl-in-ald, contribu· 

tion, etc. 
l ( 4) Contingencies. 

III. Agricultural l>epart· 
men ts-

(2) Pav of Establiahment. 
{ 

( 1 ) Pay of Oftlcera. 

(8) Alfowances, honoraria, 
(i) Superintendence eto. 

(4) Supplies and Services. 
( 6) Contract contingencies. 
(6) Other oontingenciea. 

( ( 1) Pay of Odlcen. . 

(ii) Other supervising (8) A~fc~ance1, houoraria, 1 (2) Pny of Establiahment. 

staff. { 4) Suppliea and Servfcee. 

(iii) Agric11ltural 
Ed11catiou. 

l (S) Contingencie.. 

~ 
(1) I'ay or Officer•. 
(2) Pay of Establishment. 
(3) Allowances, honoraria, 

etc. 
l( 4) Contingencies • 

.CV. Public e:r.hibitlon and Public eithibitio.n and falra. 
fain. 

V. Bericulture 

VI. Seed stores 

VII. Botanical and other 
public gardens. 

I. Superintendence 

I II. Veterinary 
tion. 

Ln1truc-

( (1) Pay of Oftloel"I. 

{ 

(2) Pay of Eatablishmeut. 
(8) Allowances, bonoraria1 

etc. 
l 4) Grants-in-aid, contrihll

tiona, c-tc. 
j (Ii) Supplies and Service&. 

(6) Contingencie1. 

{
(l) Pay of Establiahment. 
(2) Allowances, honoraria, 

etc. 
(8) Contingenciea. 

J(t) Pay of Oftloera. 
(2) Pay of Establishment. 
( 8) Allowances, honoraria, 

etc. 

I ( 4) Suppliea and Services. 
(II) Contract contingencies. 
(6) Other contingencie1. 

l (7) Grant-in-aid, contribu· 
tions, eto. 

{

(1) Pay of Oflicors. 
(ll) Piay of establishment. 
(8) Allowaaces, honoraria, 

etc. 
( 4) S11pplie1 and Services 
(Ii) ConLingenciee. 

Do. 



.Major Head. 

Sli. Industries 
(Trans
ferred). 

87. Miscell&neons 
Depts. <Re-
Perved and 
Trans-
ferred). 

Minor Head . 

Co-operntive 
Credit. 
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Sub-head 

III. Subordinate Eota-
blishment. 

IV. Hoopitals and Dis
pensaries. 

V. Breeding operations 

VI. Prizes 

A.. Ind uetries ••• I. Direction 

II. Superintendence 

III. Industrial 
tion-

Educa-

(i) Inspection 

(ii J Schools 

F. ~. Appeddlx 7. 

Primary Units. 

r ( 1) Pay of Establishment. 

~ (2) Allowances, bonoraria,. 
1 etc. 
l(3) Contingenciea. 

{ 
( l) Cattle breeding opera

tions, 
(2) Horse, mule, and donkey 

breeding operations. 

Prize•. 

r ( 1) Pay of Officers. 
(2) Pay of Establishment. 
(il) Allowancee, bonorari&r 

1 etc. i ( 4) Grant-in-aid, comribu-

1 tions, etc. 
(o) Supplies and Services. 

l \6) Contingencieo. 

Do. 

( (l) Pay of OffioerP. i ( 2) Pay of E•tabliohment. 
~ ( S) Allowances, honoraria,. 
I ete. 
1 ( 4) 8u ppliet1 and oervicee. 
l lf>) Contingencies. 

} Do. 

Scbolarsllips. 
Grant-in-aid. 

f (I) Pay of Officers. 

IV. Industrial 
ment. 

I (2 1 Pay of gstablishment. 
develop- 1 (H) A.llowances1 bonoraria., 

etc. 
( 4) Scbolar•hipa. 

l( ii) Contingencies. 

V. .Miscellaneoua Miscellaneous. 

( J ) Pay Qi Otlicers. 
( !) Pay of Establishment. 
(ll) Allowances, bonoraria., 

•t.o. 
( 4) ·s..pptles and Service1. 

L(CI) Oontingeocies. 

c. Cinchona Do. 
plantations. 

A. IlPect~r of 
ctor1es 

(Reberved). 

r (l) Pay of Officers. 
(2) Pay of Esta.bli.ohment. 

i (II) Allowa.uce•1 honorariar 
etc. 

L (4) Contingencies. 

IR. 
inspector of 

BteRm 
Boilers. 

f(l) Pay of Officer•. 
1 (2) Pay of Eeta.blishment. 
~ (B) Allowance•, hcnoraria,. 

l I ei.c. 
l ( ~) Con.tingenciu. 
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Major Head Minor Head. 

C. Provincial 
Statistics. 

D. Preservation 
and tran!lation 
of ancient 
manuscripts. 

E. Eicamina
tion~. 
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Sub-head. Primary Units. 

{
(1) Pay of Establiehment. ) 
{2) Allowance!, honorariii;. 

etc. 
(8) Contingencies. 

Preservation and translation 
of ancient manuscripts. 

{
(J) Pay of Establishment. 
( 2) Allowances, honoraria, 

etc. -I (8) Contingencies. 

I F. M iscella
neous. 

{Sub-heads and primary units to be recorded according to 
local account heads.) 

-'I. Civil Works Original Works 
{Transferred). Buildings. 

41. Civil Works 
(Reserved ) . 

Land Revenue l 
Excif!ie ... I Stamps ••• 
Forest ... 
RP.giatration 
General Adminis- I 

tration. 
Admini1tration of 

Juetice. 
Jails and convict I 

Settlement&. 
Police 
Ports and Pilot-

ports). 
"ge (minor I 

Education other l than European 
and Anglo
Indian Educa
tion. 

Medical .•• 
Public Health Same as the minor he;ds 
Agriculture I 
Industries 
Civil Works 
Stationery a~d I 

Printing. 
:Miecel Janeon1 

departmen ta. 
B. Original I 

works-com-• 
munication1. 

C. Repairs I 
l>. Establish· 

ment. 
E. Toole and 

plant. I 
F. Grants-in· 

aid. 

~: '1~fu~~E;;: l 
glish cost of 

I t:!tore-1. l 
I. Ez:pendit1ue 

in England. 

\Heads lo be ope'led according to local req11irement1.). 

I I 



Major Head. Minor Head. 

'8. Famine 
lief and 
surance 
aerved). 

Re·1' A. .Famine Be
in• lief. 

lRe- Salaries and 
Establishment 

Belief Work• 

Belief to people 
employed other· 
wiae than on 
relief works. 

Gratuitous relief 

Misoellaneoua ... 

B. Transfer to 
Famine Insu-
rance Fund. 

41'>. Superannua- A. Superannua
tion allo wance1 tion and Retired 
and pensions. Allowances. 
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Sub-head. Primary Units. 

l~ (I) Payor Ol!icen. 
(2) Pay of Establishment. 
(BJ Allowance11 honoraria. 

eLc. 
LC 4) Contingencies. 

Ii I. Commuuicationa 

II. Irrigation worka 

L Ill. Other works 

Communication1. 

Irrigation worka. 

Other workt. 

Relief to people 
oLherwi•e tuan 
workR. 

employed 
on relief 

r I. Given in Government uiven io Government Inatitn• 

~11 II. Gi~=t~tut::s~ouee :i:::· at the ho111e or the 
of the people. people. 

Liil. Given in other ways Oivoa in other ways. 

r I. Advances for aided Advances for aided private 

J 
private works. worb. 

II. Advances for arti- Advauce1 for artizans. 
zane. 

I III. Meaanres for protec- Measures for protection of 
tion of cat tie. cattle. 

I 
L IV. Other expenditure... Other expenditare. 

Tranafer to Famine Insurance 
Fund. 

Superannuation 
allowances. 

and Retired 

B. Commuted I. Paid' to retired olllcen Paid to reti:ed olllcers. 
value of pen-
1ion1. 

C. Compa11ion
a te allo wan a ea. 

D. Gratuities ... 

E. Pen1ion1 for 
distinguished 
and meritorio111 

1 1ervic11. 

JI'. Covenanted 
Civil servioe 
p'n1ion1. 

II. Paid to other local l'aid to other local GovPr11-
Go\11rnmenta. ments. 

Compa11ionate allowances. 

Gratnitie1. 

Pension• for di1tingui1hed and 
meritorious aenioea. 

Covenanted ClTil aervice pen• 
1ion1. 



f'. R. Appendix 7. 

Major Head. Minor Head, 

46. i:ltationery 
and Printing 
(Reaerved). 

A. Government 
Pre11es. 

t6. Statlonrry 
and Printing 
(Tran•ferred) . 

B. Printing at 
l'rivate presRes. 

C. Sta~ionery 
su1-plied from 
Central Ston:s. 

A. Printing at 
private presRel. 

I B. Stationery 
supplied from 
Central Stores. 

llliacellaneo111
1 

A.. Dnrbar pre· 
senta and allow
ances to Vak •la. 

I B. Cost of books 
and pericdicala. 

C. Donations for 
charitable pur
po1es. 

D. Charges on 
acconnt of Euro· 1 
pe11n vagrants. 

B. Rewards for 
des trnction of 
wild animals. 

1!'. Petty Ea-
tablisllment. 

G. Special Com• 
mission• of 
Enquiry. 

H. Irrecoverable 
temporar:y 
Joan' wr1t1en 
off. 

I. Rent, rates 
i.nd taus. 

J. Petty COil· 
etruction and 
repairs. 

K. Contributions 
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l:!ub-bead. Primary ll'nita. 

( N amea of preBBet1 to 
spepified.) 

I r (1) Pay or Otlicers. 
(2) Pa • of Eetablishment. 

be IJ (3) AUowance1, bonoraria, 
I etc. 
l (4) S11pplies and 1iervice1. 

1 (ll) Continl{Snoiea. 

I. Circuit Honses 

II. Other petty e•tablish· 
ment. 

Printing at private pre&1ee. 

Stationery supplied 
Central Stores. 

from 

Printing at private preues. 

I Stationer;r anpplied from 
Ceniral Stores. 

Durbar present• and allowances 
to Vakil1. 

Cost of books and periodicab. 

Donations for charitable pur
poses. 

Charges on account of Euro· 
pean vagrant&. 

Rewards for destruction of 
wild animal&. 

{
(1) Pay of E1tablisbment. 
(2) AJlowanoe1, honorarla, 

etc. 
(8) Continge11cie1. 

r ( lJ Pay of Ollicers. l (2 Pay of E1tabli1bment. 
(8 Allowance., honoraria, 

etc. 
( 4) Contingencies. 

Irrecoverable temporary loans, 
written oft:. 

Bent, ratea and ta:icea. 

Petty coaatrnctiona and 
repairs. 

Con\ribntions. 



Major Head. 

M. Conetrnotion 
of Irrigation, 
Navigation, 
Embankment 
and DrainAge 
Works. 

A. Irriga tlon 
Work~. 

( l) Prodtctive 

(2) Unproduc
tive. 

B. Navigation, 
Embankment 
and Drainage 
Works-

MiMr Head. 

L. Miscellalieous 
charges for 
the treatment 
of patients at 
the Pasteur 
InstitntP.. 

M. Misrellaneous 
and unfore- I 
seen charge•. 

I 

l 

Works 1 
Establishment I 
Tools and plant I 
Suept>nse 
Deduct-Re-

ceipt. and 
recoveries on 
capital ac· ~ 

count I Engheh cost of 
Stores. 

Losa or !!'&in by 
exchange. I 

Expenditure in J 
Engla.nd. 

Do. 

(1) Productive 
1
1} 

(2) Unprod11c-
t1ve. 

Do. 

Deduct-Amount 
financed from 
Famine Inau· 
ran~e graut.11. 

D1duct-Amo11nt 
financed from 
ordinary reve· 
nnes. 

Add-Repa'{· 
menta o capi
tal expenditure 
charged to or- I 
dinary rev~ 
nuea. 

Net amount not \ 
charged to Re· 
venne. I 
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Sub-head. 

F. R. Appendix 7. 

Primary Umts 

Miscella.neoue charges for the 
treatment of patients at 
the Pastenr Institnte. 

Miscellaneous and unforeseen 
charges. 

Same as in the minor bead. 

Do. 

Lo 
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F. R. APPENDIX 8. 

PART I, 

Relevant Rules of thl Clvll Account Code, the Fol'eat Account 
Code and the Publlc woroka Aooount Code that should go Into 

the Auditor General's 

Articles or paragraphs. 

Article 1 (first 11eutence) 
Article 18 
Article 33A 

Article 41 and App. SA 

Ar1icle 68 

Article 70, Rule 1 
Article 71 

Article 77, Rule 2 

Article 86, Note 3 

Article 98 I and UI (b) 

Article 99 

ACCOUNT RULES. 

Particulars. 

Civil Account Code, Volume I. 

CHAPTER 1. 

Ge11eral Principles and Rules. 

Go~ernmcnt money to I.e brought into account. 
Chee II: of charges by the Principal Auditor. 
Adjustment~ lietweeu Governments. 

CHAPTER 2. 

Check of Receipts. 

Nil. 

CHAPTER 3, 

Pay and Allo1cances-General Rulea. 

Last pay certificate (Under T. O. 22). 

CBAPTEB 5, 

Establiahment. 

For. attaching Last Pay Certificate, or health certificates 
to first bills presented. 

Last Pay Certificates. 
For guidance of officers in complying with audit require

ments. 
Test audit of travelling journals of lower 11ubordinates of 

the Public Works and Irrigation Departments. 

CHAPTER 6. 

Contingent chargea. 

Contingent charges on 11ccoaat of waget1 of coolies to be 
supported by a certificate of payment for purposes of 
audit. 

Accounts to be kept in the treasury arid check to be 
exercised by Audit ,officers on the sale of Service 
Postage stamps. 

Snb-vouchere for contract contingencies. 



Artiolea or paragraphs. 

Article 104 

Article 110 and App. 6, 
Clauses Vlll (b) aud X of 
App. 6. 

At-ticle 111 

Article I 13 

At ticl"' 118 

Mt icle 14 7 

Artido 148 

Article 149 (a) an<l (b) 

Article l9 J 

Articlt"s 195 to 197 

ArticlfJ 234 
Article 236 
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Particulars 

Clvll Acoount Code, Volume I-concluded. 

GH.UTER 6-co11clud6d. 

C011ti,,ge11t Cliarges-coucluded. 

Poi tion11 rclatiu.~ to audit either 1111 tho rule st11111le or 
with so111e 111udific11tio11s. 

ltnles r.elating to l\~couute !Jl"Jcodure uf the '' Work" 
bill@. 

l'orliom1 relating tu audit aml My.item of am•onuts, 
iucl11di11g the portion f••r nut. charging the amouul of 
invoice as cxpcmlitUTe. 

CHAPTER 7. 

Miscella11eo•l8 charge~ 

Purti1111t1 requiring [ull <letaila of refun•l for purpo:<os of 
1111dit. 

Onlcrs rtogarding cfassilim1tion of charges for the Land 
Acqui~itiou ~sta!Jli~hmeut. 

CllAPTER I!. 

Loa11s and Advances. 

Ortlers relating to accountR of Uev«1111e A<lvauces. 

l'ortioos relating to audit ttll<I accuu11ts of lfove11u e 
Ad\'RUCCll. 

Uclntiug tu iuiti"l accou11b1 of Hevenue Advances. 

{;HAPTER 11. 

Btu.lgct. 

Portiom1 rcga11ling money paid which should on no 
cit-cu 11111ta11ces bu kepi out11ide accounts. 

CUAl"lKll 12. 

DeJ1oail. 

l'ortium, n·l.1ting to the i11itiul 11cco1mt~ lo he maiuhineJ 
by tronsurit-~ nml dop1utmcntal otlice11. 

CHAI"J'J!R 14 

Po1t"era of Sam·twn. 

Adrlitional grnnb1 aud Hc-apprupriation11. 
Ei.cc1111 u\·~r grautH. 

CllAl"I'BR lb. 

Se1·1'ice aml othe1· 1"um1s. 

Tho •.infer~ rega1·Ji11,,; "accounls" shouhl come untl~r 
these rule11. 

16 
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Article• or paragraph~. 

Artirle 263 (b) 1md (c) 
Articlos :.!64 anJ 2G6 

Article 269 and Rulee thcro
under. 

Article 275 (a) 

Articlet1 278 to 289 

Articles 323 to 3~5 

Article 3~7 

<Artiolea 367 to 370, 381 and 
382. 

Article 409 and Note 2 
aud Article 410 (b ). 

Article 416. 
Article 417 (11eoond sen

tence). 
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Particulars. 

Clvll Aooount code1 Volume 11. 

CHAPTER 16. 

Gfl11eral Treasury Procedure. 

Arljustment of cash remittanCE'. 
Hclatiug to initial account.1 of the Treasm·er's depart

ment. 
Part of t!llbetautive rule relating to accounts and rules 

regnrdin~ transfer paymenle. 
Initial accounts iu the tren~ury lor payments againRt 

lettor11 of credit. 
Portioue relating to the prtiparation of 'froasury 

Accounts and their 1:1ubmisoiou tu the P1·i11oipal 
Auditor. 

CHAPTER 17. 

Relating to Bank occouate. 

CHAPTER 18. 

Penaio11 Paymmits. 

Port1011 relating to Rjgi~ter of Pcrnsion Payment orders. 

CHAPTER HI. 

Depoaita. 

All the orders ~ this cl1apter. 

CnAP?EB 20. 

Billa. 

Portion11 relating to the accounts tu be maint11iued for 
" Bille" tram1actio11s. 

ClU.PTER 23. 

Forelt Dllpartme11t. 

Hemittancc of Forest receipts to the TreaMury and their 
aujubtrneut in treaeury aocount11. 

Treasury schedule of Fore11t chequo11 paid. 
Charging in tho 'fren1>ury ac.:uonts of the leave ..alary of 

the Forest Olficers. 

CH.lP'fll:BS 24, 25, 27, 28 UID 29. 

Rllati11g to Central lran1action1. 

'fhe 'Orders rol11ti11g to iuitial ·accounts should come into 
the Account Hules. 



Article or paragraphs. 

Artic:le 439 

Articlt1 44() c~econd scu
teuce) 

Article 444 

Article 441l 
Article 449 

Artiule 450 

R1'11s 3, 4 a11d 5 
Note under Rule 6 
Rul1 7 

La1t senteuce 

Rul118 

Rules 12 to 14 
Rul'8 15 to 18 

Article 2 {first sentence) ••• 

A rticle11 11 and 12 

2:n F. R. Appendix 8. 

Pactioulard. 

Qlvll Account Code1 Volume II -concluded. 

CHAPTER 2~. 

Public Worka Depa1·tment. 

'l'11is refors to Ar~iclos 4181 419 and 421 wliich prescribo 
certain ncC'ouuts to be kept by the 1'reasuries aud by 
Lhe officers remitting moneys to them. 

Relating to initiul accounts of tho p11ymcntH 111ade by 
Bills nnd by cheques. 

Relating to accouuta of paid cheqnes kept in the 
Trea1rnry. 

Helating to pa~s books. 
Uolating tll Miscellaneous puyments, viz., compensution 

for !1111<1 1 etc. 
Mouthly settlement of the pass book transactions. 

Clvll Account Code. 

APl'ENDlX 7. 

Land Acquisition. 

l 
>Necessary for audit purposes. 

J 
Rogarding the triplicate receipts. 

} As for as audit is couceroed. 

Foreat Aocount Code. 

CnAPTH I. 

Introdueto'l'y. 

Reference to initial ucoounte and to the ac(•ounb 
•U bmitted to audit. 

C!UPTH II. 

L1ttert nf crddit and r.httqutt• 

Acr.ount Current with treasuries and moutnly register of 
cheques. 

16 A 
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Artlole1 or paragraphs. 

Article 14 
Arti1·lc 15 {latter part) 

Articles 16 tu 18 
Article I!} 
Article 20 
Article" 20 to 24 
Articles 26 t.o 27 
Article 2:1 
Article 30, 1'11rt 
Article 31 

Article 35 
Article 36 
Article 37 (part) 

Article 40 
Article 46 

Article 47 

Article 49 

Articlos 67 to 66 
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Pa.rtioulare. 

Forest Aooount' Coda-continue1l. 

CHAPTER Ill. 

Ca8h a11d Cash Books. 

A.-Cash. 

l •efinitio11 of the tcr111 "Cash". 
Verification of cash b11l1111co. 

B.-Uash Book. 

Mainteuanoe of Cash Book. 
Classification of Transaction. 
Uecoveries of service payments. 
Cancelled, Ioet and lapsed chcquce, AdjuMtment of. 
Uheckiug a11d hala11ei11g of Ua>1h Book. 
Char gin;.: of 1Ulvaucc11 to thl:! h11arl " l<'orcst A•lvance ". 
Receipt for advanced re111itted hy porital rnoney·ordtir. 
Mainteuance of a led!-;er acoouut fo1· trausactiom1 with 

each di11bu1eer. 

0HAl'TER IV. 

Receipt. 

Consulidatetl receipt for money remitted to the treasury. 
Book Trauefe1'. 
No11.appearnnoee of earnest money dep'>sit tram1actio11s 

in the Forest Officers' accouot. 

CHAPTE& V. 

Conservancy a11<l Work. Chruges. 

Preparation of abstracts for purp0He11 of voucher. 
ChMges of arlvances to cn11tractors to the head "Forest 

Advancr.s ". 
13ook TransferH for value of supplies received from, or 

service rendered by othr.r departments. 
Heoord of sanctions to work11, etc. in a regietl•r. 

OIIAl"fER VII. 

Accounts Returns. 

Maintenance of account" of Forest UiviHiou aml their 
1111h111is11ion to the Cuwwrni.tur' of 1roresta anti to tit~ 
Principal Auditor., 



Articles or paragraphs, 

ArLicloa 67 to 74 

Article 80 

Article 82 (first pa1·t) 

Paras. 9 to 80 

(•araa. 81 to 92 
Paras. 93 and !14 

Parne. 96 to 103 

P11r11. 104 
Paro. 105 
Paras. 106 to 109 
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l'artioulars. 

Forest Aaoount Code-conrlud1ul 

CH.U'TRB VI II. 

Ccmtractors' arid Disbursers' Leclg1r. 

Contractors' anti Diah11rscr11' Ledger. 

CnAl'TEn X. 

R11sult1 of A t.clit. 

Commnnication of reenlte of a11il1t to tl1e Uiviei on11 
Officer by the Principal Auditor. 

List of tlate'i of cnmmnnication of objeetion~ to ea.••h 
Divisional Officer l'nruiehed by tho Principal Au•litor 
to the Cou~ei·vator. 

APPBNDIX J. 

The rules regar<lin~ ClaReifi,,ation of Forest Revenue and 
Expenditure. 

Publlc Wol'k& Account Code. 

CHAPTER II. 

Defiriitions. 

llefinitioos as they are requiri:d for purposes of accounts 

CUAPTER Jtl. 

General ouelinea of systein of accounts. 

UlaMsificationa of lrans11ctiom1. 
Sydtem of Aocounh m1tint.uned b,v Uivieio1111l.Diebureing 

Officers. 

CHAPTER IV 

Relatiori 1oith A mW. 

The reliJpOn~ibilitiee of the Divisional Officer11 anil tl111 
llivisional Accou11t11 in respect of the account~ to be 
submitted to Audit. 

Audit I uepectioni1o 
(Jommunicaliou of sauctiouH to audit. 
Co1111111111icatio11 of reeult11 of Audit. 
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Articles r paragraphs. 

Para. 11& 

Para. 119 
Par11. 1 :!ll 

Para. 125 

Para. 126 
Para. 128 

Para. 132 (part) 
Para. 134 (lirst t11mtonce) ... 

Pam. 144 
Parn. 14fi (latter part) 
Para. 155 

Paras. 15fl to t li2 
Paras. 164 and 1ti5 
P11ra. 167 

Para. 173 

Pnra11. 174 tQ 176 
Pnrn. 178 
Para. 180 

Para. J R2 
Para. 183 

Paras. 1 R4 to 1 90 

Pnr11. 192 (latter part) 
Para~. 191i (b) {first sentence) 

and I &6 (c) llatter part) 
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l'artionlare. 

Public Work• Account Code-co11ti1111ed. 

CBAl'TB:D v. 
Appropriatiun. 

Hesponsibility of th11 Priucipal Auditor for watching 
gra.ut11. 

Cost of "ffiuglish stores to be shown in accorrnts. 
Adjuetmerit in accounb of expenditure in Mnglnnd for 

storet1 n11d cstablishmcntt1. 
Adjustment of all assets and lin!Jilitice adj11sta!Jle hy 

trant1fcr credit or debit. 

CllAP'l'ER VI. 

Cash. 

Definition of the term " ca~h ". 
Hesponsihility of a Uovemment servant for the money 

pasYiug through hie hands nnd mniutenance of its 
account. 

Accounting for cash obtained from tho treasury. 
Drawing of cheques on trensurieH ouleirle the limits of 

the division with the Principal Andito1''1.1 approvul. 
Receipt of money-Accouuts P1ocedure. 
Maiateuance of cash book. 
Portion relating to tho maintenance of a l;ook fo1· remit-

tances to the treasury. 
Upkeeping, bnlauciug, etc., of cash hook. 
Maintenance of impre11t accounts. 
Te1oporary advance accounts. 

CHAPTER,.\' JI. 

Stores. 

Portions relating to record of the receipt"' and ie~ues of 
stores. 

Account of 11toree. 
~tock account o! stores. 
Uclntini; to entry in the register of receipts and the 

gro.ot of acknowledgment and certificates regarding 
1tores. 

Indents for stores. 
L'ortious relating to the record of the iRsue of stores an1l 

the granting of 1·eceipts for them. 
Entry in register of stocks. Monthly nhstrnct~ of 

receipts and issues of Htoree. Half-yearly ualnnce 
returns. 

Alljnstment of the value of sto1·ee. 
Adjuetmeut of the value11 of stock.· 



Article~ or paragraphs, 

Paras. 198 and 199 
Paras. 200 to 205 and 207 

except certain pol'tion of 
para. 203 (a) und pare. 
205. 

Pan~. 208 
Para. 209 
Paro.. 210 (}Jortion) 
Para. 211, excepting the 

firijt sentence. 
Para. 229, excepting the first 

"entence. 
Para. 232 

Paro.. 249 

Para. 250 
Para. 251 
Paras. 257 anrl 258 

,. 264 to 270 
Para, 263 (pnrt) 

Para. 271 
Para. 272 
Parn. 273 
Para. 275, except rule I 

Pama. 276 to 280 
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Particular•. 

Publlc works Accounts Coda-contim,,d, 

CuArT.e:B VII-concld. 

Stores-concld. 

Valuation of quantity 11cconntR. 
Half-yearly register of stock11, etc. 

l'ortion regarding ndjnstment of excess or deficit. 
Rtock·takiug. 
Helating to accounts of stock. 
Verification of stores by an officer of the Andit 

Department. 
Adjnstment of sale. proceedii of tools and plant not 

recovered within the month. 
Verification of tools and plant. 

CHAP'l'KR VIII. 

Tram/er Entrirs. 

All the rules of this chapter shonl1I go into the 11 Aceonnt 
Hules." 

CllAP'rli:R IX. 

Reve.n11e Rrceipts. 

Anthorities who are to preecribe detailed rules of account 
procedure relating to revenue receipts. 

Distinction between revenue and other kiuds of receipt&. 
Hevenue not to be credited uutil realiHed. 
Arlju~tmeut of recoverie!! of rents of bnildinge aurl lands. 
Mninlennnce of regiHters of rev.muee ot rente. 
Record of refuml of revenue ag11i1111t original entries in 

11cco11nt11. 

CHAPTll:R x. 

Works Aceo1'nt. 

General ontlinoR of the accounts of work11. 
Procedure explaiuing how the accouuts are to be kept. 
Initial accounti1 of worke. 
Initial accounts nnd vouchers connected with work 

charges. 
Accounts of payments tG labourr111 nnd work-charged 

e~tnhli11hment and to contrnctors aud others for work 
done or 11ervicee rendered. 
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Articles or.paragraphs. 

P1uas. 300 nnd 306, except 
certain portions of pnrn. 
3110 

Pura. 310 
Pama. !11 l an1l 312 
P11rae. 317 to 320 
P11ra 3:H, Hecoud ulan&e of 

(Ii I 111111 first portioi1 of 
rlauee {c). 

Pam. 326 
Para 327 
Pnr11t1. 328 anti 329 
Paras. 330, a:H (parl) 1m1l 

S:l:.! (part). 
Paras. 3:i4 to 339 

Para~. :Ho to 348 
I' urn. 319 ( firMt part) 
PnraR, :il>2 111111 1153 
ParnM. 354 to 31i6 
Pnrn~. 3(17 to 377 
Paras. 379 to 383 
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l'1uticulare. 

Publlc Works Account Code-conlinued 

CUAPTRB X-concld, 

Worka Account-concld, 

Payments to work-charged e11tahlishme11t. 

Acknnwledgtiment from contractorM for issue of 11torls. 
Account proco<lnre of the materiah1 purchased. 
l>titailcd account of the 111att!ri11l11 i~iuetl direct to work. 
llieposal of 11ur11lu~ 11111teriak 

Dealing with rep•)rt of verification of mnti.lrials. 
Adjustment hy transfer entri1?11. 
General remark. reg11rdi11g works aLstrnct11. 
ClaMsilic:1tio11 awl record of liual charges in connection 

wiU1 mitjor c11ti1110.tea. 
Clussification aud record of lino.I charges in eonneotiou 

with major and minor estimates. 
Su11pense acconuta. 
Li11bilitiee awaiting incorporlllion. 
Prep11ratin11, co11111leti1111 111111 1liMpO<lll of work nLstrncts 
Hegieter of workH. 
C,111tractor·e ledger. 
Miscella11eo1111 rulings regarding stock mat1iri11le 

CHAPTER XI 

ManufacturB Accounts. 

All the orders in this Chaptl;lr, Iii the Auditor-General ii! 
t0 he aRke1l t:i 1m1lertake tho audit of mannfacturs 
11cc111111te 1111.Jl!r Uule 12 uf the Au•litor Genernl's 
~t11.t11tory Hules. 

CHAPTER XII. 

Suspense Account. 

All the rulings except first part of para. 410 and portion 
of para . .(\! l r.~111.ting to the levy of extra charges in 
Knglautl. 

CHAPTER XIII. 

Worlc.11op Accot1nta. 

All tho 1·ulee except 0para1. 432, 4t0 aml percentages 
portion of para. 43 7. 

CHAPTER XIV. 

Deposit. 

ParaK. 441, 446, 08, 450, Hnlos regarrling <lepoKit accounts. 
and 462 to 456. 



Articles or paragraphs. 

Pur1111. 457 to 460 
Parn. 46:.! (latter part) 
1'11ras 41\tj lo 4 7 J 

l'11ra. 472 

Purus. 473, 474, 477 tn 479 
anti 481. 

Pura. 480(b) ..• 

Par11 482 
P11r11H. 483 to 48R 
PamH 489 to fi.)0 

Pnra fl04 (firHt 110ntence) ••• 
Pura. 5tl8 (secoud 111mle11ce 

und rnle 1 ). 
Pam. 510 (latter portiou) ... 
Pam. 512 (ln~t portion) 

Pnra11. fl 13 to (1 I fi 
Pnra. 5161 Rnle 

Parn. 618 

Paro. 522 

Paras 524 (a), Rule 1, and 
525 (llltter part.) 

Para 527 (Part) 

l>u.ra. 529 
Para. 53\! 
Paras 636 and 636 

237 F. R. Appendix 8. 

Particulars. 

Publlo WOPk8 Aooount Code-continued. 

CHAPTER xv. 
No11-Go"e1·nmenl Wl'Jrh. 

ClaRSi 6cation or non-Oo,•e1·11ment work11, etc. 
Hefatiug to accounts of departmental work!!. 
Acco1111t pro<wdure of tho works of district funds 1111d 

otlier locnl ho•lies. 
Portion 1lefini11g the proce1l11ro to be followetl by the 

l'l'incipal Auditor. 
Loau a1ul Takavi works. 

Adj11Ht111ent of recoveries of takavi worke charges 
through the C'ivil llf'parhnent. 

CHAPTER XVI. 

Tmnsactio11a with otlier Divisions, DepartmetitB and 
G '"'er11me11lB. 

Helatiug to the f11111.lamental principles of accountancy. 
l{ult>s of dassificntiun. 
Accuu11tti procedn re. 

CHAPTER XVII. 

Pay and allowances 

ClnsHification of hills paid Rt tre8811rie11. 
l>i&tl'ihutiun of pay and 11llow1111coe. 

AdjnAtment of misct:llnneou11 recove1 ies. 
Adj11sL1111111t of cash advnucto to 1.fovermneut Rervantli ou 

ti llllRf t'r. 
Ucmmunication of Mnuctione to audit. 
lucorporation of contingcut ch11rges b the monthly 

RCCOllllta. 
Relating to tho ittHllR tl111i are to lw, cl11eeilied RR co11ti11-

ge11t charges. 
Ac•co1111t procedure where caHh i!I drawn from the 

trc1u111ry hy cheq1ll'S for contingent expenditure. 
Accl•u11L11 of conti11gent cl111rge11. 

CHAPTER XIX. 

Direclion and olher Brcial Officers. 

Accounts to he maintained by special officers wl1Pn 
required to llHBlllllc nn executive charge. 

Cln1Ritication of cl111rgPs dr11w11 hy special officer!!. 
Divi11ion of eetnhli11hment hil111 accordin~ to sedione. 
){pgardin~ ch11rgt't1 for uew supplie11 of 111.d re11air s to 

"tool11 1111.J plant." 
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Article1 or pa1agraph1. 
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Particulars. 

Publlo Works Account Cede-concluded. 

CHA.PTIER xx. 

Account Retun1B of Subdivisio11al 0.ffirers. 

All the rules rel11ting to accouute, 

CHAPTER XXI. 

Accounts of Di1Jisional Officers. 

All the rnleR relating tu chrck of initial accounts and 
their compilation for purpose 0£ audit and rnnin
tenance 0£ accounts records in divisional offices. 

Publlo Works Aooounts Code-Appendices. 

APPENDIX 1. 

Extract from the Auclitor-General'd rulee under ei>ction 96D(l), G. I. Act. 

APPENDIX 2. 

Rulee l'egnrding person RI mnttt'fll appertai11ing to DiviRional Accounl nnt11 to be 
is~ned hy the A11d1tor·General. 

APPENDIX 3. 

RulAs for Public WorkY Accounlantship Examination. 

APPENDIX 4, 

Liet of Major nnd Minor hPn<ls of Account. 

APl'JCNDJX 5. 

Account rulee rein.ting Lo receiplf1 anrl cl1arges of the Public \Vorke Uepartm<•nt in 
ronnectiou with cemeteries aud rhurchee. 

APPENDIX G. 

Account rules rOllating to water course~ to be revised by the Anclitor-Gener11l. 

APPENDIX 7. 

Lol·al Government'11 rules for the distribution of estahlishme1)I. and tools 11n<I r'nnt 
charitet1 to be checked liy the Auditor-(ieneral. 
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Relevant Rules of the CIVIi Account Code, the Forest Account 
Code and the Publlo Wo11ka Aooount Code fo11 the Audlto11 

General's 

Article• of paragrapbe. 

Article 29 
Article 30 (lint part) 

Article 34 

ArticleR 35 to 37 

Article 42 

Articl11s 60 ancl 61 

Article ll2 

Artiole 140, Huie 1 ... 
Article Hi3 ... 

AUDIT lNBTUCTIONB, 

Particulars. 

Clvll Aooount Code, Volume 1. 

CHAPTER 1. 

General Principles and Rules. 

Defalcation, 
For eruurea and over.writinga in any account register, 

etc. 

CBAPTBB 2. 

Che1k on Rec~ipl11. 

[n11tructions to the Audit Ollicer to furnish informatious 
to controlling officers from accounts maintained by 
him. 

lm1tructione to be issued if the Audit Department is 11ver 
asked to unilertake the audit of r11ceipt of r11venue. 

C.:H.&.PTKB 3. 

Pay Grid All'lwancea : General Rule1. 

~mlitor General's inetructioni; under Rule 74 of the 
~·1111dameutal U11le11 provide for thia i111trnntion. 

[Instructions already iss11ed ] 

CHAPTElr l'>. 

EattJblialiment. 

Inatrnctiona to be iaaned by the A11ditor General for 
purpo•e11 of audit. 

Will form part of i11et1·uotio1111 to be ia.~ued by the 
Auditor Geueral for the eubmi11iu11 of st11te1111rnts 
which nre necessary for audit purpoae~. 

Cu.a.rna 8. 

Loan1 and Advances. 

If the informntiou iM wanted by the Local Govf'rnment 
necepe11ry order11 to be i1111ued under Rule :!3 of the 
Statutory Rnle11 under 96 (D) (I) of the G. I. Act. 

Special order& t.o lhe Audit Ollicers to be issued uud11r 
Huie 23 of rnlea framed under section 96 lU) (I) of 
the G. I. Act. 
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Articles or i1aragrapba. 

Article 18!i 

Articltt 188 

Article 229 

Article l/30 

Article :n;! 

Articles 292 1111d 293 

Al'ticle 296 

Article 41;! 
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Particnlare. 

Clvll Aooount Code, Volume 1.-co11cluded. 

CHAPTIR 11. 

Budge'. 

01·ders to be i1111101l to the Principal Attditor under 
Rnle 24 of the Statuto1·y Rulus nndor section 96 (D) 
(I) if required hy the local Guvurmnent. 

Orders to be iseuetl to Andit Ofticors requiring them to 
11ee that the totals distt'ihnttid u1·e within the amount 
voted hy Councils or sanctioned by Government.. 

CHAPTER U. 

Powers of $anctiori. 

To inHtruct Priucipnl Amlitore that the Article RHenmes 
that the powl'r.~ not duloKat111l to any depart111e11t ve11t 
iu tho Fi111111co Dl:lpartment. 

U·1111m11uic1ltiou to Audit Officers of s•mctions acconfou 
hy the Gover11111e11t of l111liu 

A11ditor-lfo11eral'e inatructione to iuclude fl'Om which 
11ilte the f:locret1uy of State's HanctionK take effect. 

[I1111tl'Uc:tions already issued.] 

Clvll Aoaount Code, Volume II. 

CH.lP'l'BB 16. 

General Treasury Procedure. 

Hnles for Truasury Inspection to be issned na part of 
instructioud for the inspuction of Treasuries. 

CHAPTKR 17. 

Tre.is11ries banking with Branch Banks. 

The oi·ders to be suitahly inclurled in the i1111tructio11s to 
Audit Officers. 

CHAP'rEB 23. 

Farest Department. 

Instructions to Principal A11rlitor11 for ohtaming from 
the 'l'rea1mry eonsolidated .Hceipts of l<'oreet re111it
t1111c:es for audit p11rpo11e11. 



Articles or paragraphs 

Artiole 6'-Note 

Para. 249 

Para. :tb2, 11econd 11e11teoce, 
cla11se11 (d) and (e). 

Para. 833 
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rarl ic11lara 

Fo11e •t Aoaount Code. 

CHAPTER VI. 

Establishment t:ha1·ge1. 

Oriiers in the note to b11 included in the instructions to be 
issued by the Auditor General. 

Publlo works Aooaunt code. 

CHAPTER IX. 

Reuenue Rtceip,,, 

Instructiona for check of receipts to be iasued in c:&Pl'H of 
those receipts tho ncconntM of "hi ch are under the 
Amlitor·Genoral'a audit. For otl1er receipt11 lhe 
Anditor.Generol is to i•1111c ortlera to the Pri11ci11nl 
Audit.or if the I.ocal Government 110 desin. 

'!'he Auditor.Germrnl iK to i1111nc in11tr11cLio111 to Audit 
Ofti<.-ea, if tho Local (fon.1ruml'11t rrqui•o them to 
111ai11taiu detailed 11<~oouut11 of reali11atio111 of Irrigation 
revonuo fc.r budget p11rp011e11. 

Jn11lructions to be i111uod with suitable modifications if 
undt'r note to para. 361 tl1e local Oover111ner1' decide 
that account docuu1r11lt need not re1¥1rd the progre.11 
rf work. 
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Relevant Rules of the Civil Account Code, the Forest Aooount 
Code and ~ho Publlo Works Aooount Code that should go 
Into the Audttor-General'a 

Artiole1 or paragra.ph1. 

Article 7U, Huie 2 arid ulso a 
portion uf Huie 1. 

Articles 78 aud 74 

Article 326 

Article 327 (last portion) ••• 

Article 334 (a) 
Artiole 385 

PROCEDURE RULES. 

Parttoulars. 

Civil Account Code. 

CHAPTER 1. 

Procedurtl ruh' regarding pensio11s. 

Service Books. General Procedure rules to be prescribed 
for pension. 

Ca.A.PT& 11 18. 

Pension Paym,11ta. 

Procedure Rules to contain orders that payment Rhould 
lie 10ade only ou the Priucipal A.uditor's or1ler. 

Procedure relating to renewal of Pension Payment 
Order. 

Procedure for the payment of gratuities. 
Procedure for the payment of pensions in t11e case of 

groups of Political Pensionen. 
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PART II. 

Rules whloh should oome Into thtt Agonoy Rules of the 
GovarnOP•GanaPal In Counoll. 

Articles or paragraph•. 

Article 15, Huie 1 

Article 21, Huie 2 

Articles 24, 26 and 27 
Article 33 

Article 43 
Articles 44 to 46 

Article Ml 

.Article 93 

Article l 16, Rules I aud 2 
Article 123 
Article1 124 to 133 

Article 102 

Particulars. 

Clvll Aooount Coda. 

CHAl'TER 1 

General Principloa and Rulea. 

Fund de<luctious from the pay bills of Covenanted 
Civihaus. 

ChequeR of certain Departments of the Central 
Governiueut. 

Portioue regarding Military payments. 
Portions not couceruing Provincial Revenues. 

CH.lPTER 3. 

Pay and Allowancea-Gsneral Rules. 

1''u11tl <lecl 11ctio11e. 
I ucome-tax deductiom1. 

CHAPTER 4. 

Ga.etted Officer'• Billa. 

Payment of advaucl' of pay to certain officers under the 
Central Gov1;1rmue11t. 

CHAPTER 6. 

ConU11g1nl chargu. 

Rulea regarding permaueut advances . 

CS.lPTEB 7. 

Mi1cellan•o1" charges. 

Compensation for laud for railway1. 
Treaty payments. 
Special Political Expenditur11. 

CB.lPTla 8. 

Loa11 and Atlvance1. 

When the Revenue Advauoe refers to a Central he&d. 
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Articles or paragraphs. 

Article 227 
Article 228, Rule 1 

Article 23'.l 
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rarliculare. 

Clvll Aooount Code-continued. 

UHAPTEK 9 . 

• lliscellaneous Adva11ces. 

and 

CHAPTRR 10. 

All the mien relat.ing to Miscellaneou11 Advaucee Bills 
aud Uemittaoces tra1111actfoos which Me ceutral. 

CHAPTER 12. 

Deposits. 

All the rules relati11g to deposit tn.·1~a11ctions which are 
central, excepl thos9 relatin;.t tu "certain l11pst1d 
deposits" which are Provincial. 

UHAPTEB 13. 

C,ocal Funds. 

All the rules relating to local, Municipal and Caotoument 
Funde transactions the balances of which merge into 
the Central Government balances. 

CHAPTER 14. 

Po1oers of Sanction. 

Jt'or writing off of lo~ees nndor central heads. 
Power of remitting diHallowances mado by Audit 

Office. 
Regarding the date from which the sanction accordeJ 

by the Uoverw>r-Ue11e1·al in Uouucil tu Cenliral expen
diture under the "Jmiuistration of Local Uov1•rumeuts 
ehould take effect. 

UHAP1'RB 15. 

Ber vice and other f 11ndB. 

Rule11 relating to transactions uuder 11e1·vice nn•I other 
Funda wHch arccentral. 



Articles or paragraphs. 

Article 266, Hules 2 urul 5 
Article 268, Rulo 1 

Artide 277 (purtil•ll) 
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P11rticulars. 

Clvll Acoount Code-concluded. 

CnAl'TEll !G. 

G.t1e1·al Treaau1·y Prflcedure. 

Receipt of money for cenlrol depurt111euh. 
1•'111111 deduction from the pay bills of <Jovcnauted 

Ci vii inns. 
Hclating to c ·utral traneactious. 

CIIAPTER 18. 

l'en11ion payment. 

Article 330, Hules 2, 5 and Uelnting to central transactions. 
9. 

Article 336 Military Pcusioners. 

Articlt's 394 to 398 

Articlt:s 404 to 408 

Para, 149, first (part) 

CHAl'TEll 20. 

Rills. 

Tho rules rclaling to traneactious iu hills. 

lJUA PTER 21. 

Miscellanaous Subjects. 

Orders relating to central t1·a.nsactio11s. 

CHAPTER 22. 

Imperial Department. 

Hules re&arding receipts nnd payh1ents of certain central 
tlcpnrtmente. 

All tho ruleR rdating to the followiug 1lepnrtmeut11 which 
are central. 

Chapter 24.-lfoilway Department. 
Chapter 25.--Military Works. 
Chnpter ~7.-Military DepartmP.nt 
Chapter 28.-Post and Telegraph@, PoRtul Section. 
Chapter 2!1,-Posts oud 'l'clegraphe, Telegraph Sectiou. 

Publla Work• Account Code, 

Cl!APTEB VI 

Cash. 

Rega1diug payment by Remittance TranPfer Receipt. 

17 
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Articles or paragraphs. 

Paras. 442 to 445, 447, 449 
aud 451. 

Para. 462, (first portion) and 
ll11le. 

Pa:a. 466 

Para. 511, Clause (a), Sub
clause {:!). 
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Particulars. 

Publlo WOl'ka Aooount Code-concluded. 

CHAPTER XIV. 

Deposits. 

All the rules relating to transactions under " Deposits " 
this being a central head. 

CHAPTER xv. 
Non-Government Works. 

Fur receiving deposits for non-Government Work11. 

Uepo11its for District Fund Work11. 

CHAPTBB XVII. 

Pay and Allowances. 

Paymout at snb-treasuries of Uemitta11ce Tr,m11for He 
ceipts obtained in part payment of bills. 

Clvll Account Coda-Appendices. 

APPKNDlX 2. 

Orders in thi11 appcmdix sbould come in thi11 rule, vide Articles 44 Lo 46. 

APPB:NDIX 5. 

Rulin9s for contingent charges. 
Huie t, Churches. 
lhlle 3 (b), Construction and repairs-Salt Department. 
Huie 4 (b), Electrical installatious-Pol!tR and Telegraphs. 
Huie B (1), (Part).-r,iveries and warm clothing to Central Departments. 
Rulli 13 (a).-Official publications for Central Department11. 
Huie ta (b). llitto ditto. 
Uulti 13 11 (a)-Non-official publications for Central Departments. 
Unle 14 CU).-Recurring charAeS for Central i..:epartrnente 
Rule 15 (a), last liuo, Note.-licut for Central Departments. 
Hulu 2:.! (b).-Municipal and Canto11me11t taxes for Ctmtral Depart111e11td. 
Unle 24, Notes(~), (3) and (-l).-·rypswriters for !Jeutrnl 0Jpartments. 
ltule 26.-?rinting and bin1iin~ for Central Departments. 

APPENDIX 6. 

Rule 1 (A) (a) -lnter-deputmenlal transfer11 on account >f Military Works and Army. 
Hnle 1 (B) -Inter-departmental tra.nsfers on o.ecount of Posts and ·relographe, Hnilways, 

etc. 
Uule IV, 1 and 2.-Convict labonr nt Port Blair and expenditure on buildings on accunnt 

of ludo-European Telegraph Department. 
Uule VI.-Service renderAd by the Mint, etc. 
Uule VrI.-Sen•ice rendered by the Mathematical Instrument Factory, DockynrJ~, 

Ar1ennl111 etc, 
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Classification of Menials in Bengal. 

ln connection with proposals for imp.roying the pay of menials in 
this Presidency, the Governor in Council 11~ revised the classification o:f 
menials as between tho.~Et holding pensionable and non-pensicna ble 
posts, and in doing so ~~ has taken the oppoTtunity ~o transfer to the 
nCln-permanent and non-pensionahle class paid from contingencies eer
tuin classes of menials who are at present shown on the Establishment 
lists. The menials, who will in future be borne on the Establishment 
lists and he considered pensionable, are shown in Group A of the lisi: 
annexed, while those to be po.id from contingencies and to be treatf'd as 
non-pensionable are shown in Group B. To safeguard the position oi 
the present incumbents of certain posts in the latter group which have 
been either declared to be pem1ionable under specific orders 0£ Govern
ment or treated as such in the past, the second list has been subdivided 
into two pnrt!'I, viz., Group B-I and Group Jl-11. The posts shown under 
Group B-I will be considered as pensionable so long as they are held 
h,v 11lt' 11resent incumbents, hut afterwards, as they fall vacant, they will 
be transferred to Group B-II and be classed as non-pensionable. 

CROUP A. 

Menials who should be treated as pensionable as at present, and who 

though already declared non-pensionable should be treated as 

pensio,nable. 

LN.B.-Menials who are now pensionable on the superior scale should remain ao.] 

Serial 
No. 

1. Bark•mduz. 
l! Bearer. 

Dralgnatlon. 

a. Boatman in launches and Govern 
ment vessels 

·1. D11tler (Port Office). 
5. Carpenter of pilot vessels. 
6. C"no;sub \Port Offices). 
7. Chainman. 
8. Clothier (Medical Dopn.tj;111enf.), 
9, {Jouni;er (Forms Office), 

Serial 
:No. Designation. 

1-0. Crew in launches and Government. 
_,, - ve11sels. 

Cutler. 
12. Dakwala. 
13. Dandy in ]annchea and Govern. 

ment vessels. 
H. J>andy 011 State yarhtR. 
15. Dresser (Presidency General, Camp

bell, and SambhJJ Nat;h Pandit 
flospi~als). 

114 
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Serial 
No. De1lgna!lo11. 

16. Dafindar (Public Works Depart

17. 

t 18. 
'l'•\ 19: 

00. 
~\tal-!t. 

22. 

ment Offices). 
Duftry. 
Durwan. 
Fireman in launches. 
Forest guard. 
Goliah on State yachts. 
Greaser in launches. 

23. Injector (Medical College). 
24. Keeper (nsylum). 
25. Khalashi in launches. 
26. Khasmnhal-Halsana (Presidency 

~orlal 
No. 

32. 
.33. 
34.. 
35. 
36. 
37. 
,38. 
39. 

De1l111111tlon. 

Markman (Forms Office). 
Messenger . 
Miiltry (Medical College). 
:S-ative Engineer (Medical College), 
Orderly. 
Peon. 
Pressmtln. 
Process Server. 

40. Sarkar (Jail Depot). 
41. Seacunny. 
42. Steward in launches 

ment vessels. 
o.nd Go\'9rn. 

Commissioner's Office). 43. Stoker in launches. 

27. 

~-I 
Koyal (Public Works Departmont 44.. Taxidermist (Dacca 

2'1. 
29. 

Offices). 
L:iskar. 
Malla in launches and Governnwnt 

vessels. 
30. Malis of Oovemment 1Houae, 

Calcµtta, drawing Rs.~'end 
Rs. li9. 

31. l\fanjhi in launches and Government 
\"f!Sscle. 

School). 
45. Ta"tidermist, (Al!Bistant 

College). 
46. Tindal. 
47. •rrPasure-p;uard (Public 

Department Offices). 
48. Wi..rder (asylum). 
49. Winchman (Port Office). .n. )j.. 

CROUP B·I. 

Me<licnl 

Medical 

Works 

Menials who though treated as pensionable now should be treated as 
non.pensionable in future. 

Sor.lal 
No. lleel111111t1on. 

1. Abdur. 
2. Ayah. 
3. Baker (Bcrhampur T.unatic 

Asylum). 
4. Ulacksmith (Medical College). 
5. Iloiler-man. 
6. nottle 1va&hcr. 
7. Butcher. 
8. Cal'etaker. 
O. Carpenter (other than of pilot 

vessels). 
10. Chowkidar. , 
11. Clothier (Police). 
12. Coachman. 
13. Cmvbo,v. 
H. Pis~c~~or (Police Morgue). 

Serial 
No. DHl1111atJon. 

15. Embankment patrol (ruhlio Works 
Dt•partmcnt Offices). 

16. l!'orgemi..u. 
17. Gasman. 
18. Go1Lla. 
19. Goaldar. 
20. Hammerman. 
21. Harkara. 
22. Jungle-cutter. 
23. Painter. 
24. Poster. 
25. t Salesman. 
26.~jmm"N A 
27. .ird ~rvaut. 
28 W .itr,hrneri 
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CROUP B·ll. 

Menials who should be treated as non-pensionable as at present. 

Serial D~algnatlon. 
Serial Dcalgnn tlon. Nt•, No. 

1. Darber. 31. Lampman. 
2. Tleldnr. 32. Lamp trimmer. 
!l. Jlh•,ndari. 33. Litho-Khal1111i (Pnhlic Wu1~ 

4. llhisty. Department Offit:f''lt 
Ii. Boy greaser. 34. Mahut. 
6 Bov in lounches 35. Maidservant. 
7. Bullock-driver. 36. Mali. 
R. Clurt-<1 river or carter 37. Mali's goorga. 
u. Chaudhury. 88. Masalchie. 

10. Olothior (Assistant) (PreRidcnoy 39. Mate. 
General HoRpital). 40. Mnte (Secretariat llook Depot) 

11. Cook. 41. Mate-coolie. 
12. Coolie. 42. Mehter 
13. Dhai. 43. Mess-house bearer. 
14. Dhang.ir. 44. Methrani 
lli. Dhobi. 45. Muchi. 

. 16. Dome . 46. Packer (Secretariat ll1K1k Depot) 
17. Fora•.h. 47 Pie-wa~her 
18. Female attendant of InspectreRSos '8. Pumpman. 

and Assistant Im1pectres11ea nr 49. Bardar in hospital. 
Schools. 50. Shop coolie. 

19. Fireman. 51. Sigligar. 
20. Fomentation coohe. 52 Stoker (other tlinn in la•rncht."'). 
21. Goorga. 53. Btore sen-ant. 
~2. Grass-rutter. 54. Sweeper. 
23. Ho11pital servant. 55. Syce 
24. Instrument cleant>r 56. Tailor. 
25. Jamadar in hospital. 1)7 Tent klialnshi. 
26. Jamadar mahut. 58. Topay. 
27. Khalnshi in Collectornte. 59. Trollyman. 
28. Khnm1ama. 60. Ward coolie. 
29. • Khitmatgnr. 61. Watercarrier. 
30. Khowas (Education Departpiont). 62. \Vatcrnmn. 
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!Ast of items under Contract Contingencies. 

~ Patehasa of tcalMa 
(2) Petty construction (other than Police) and repairs (including cost of improve

ments in cutchery compounds). 
j.3) Cost o' pho*-A@repM. 
~ ~mbee of clgt.hjpg and heddjpg iu Hg_qpit.a.la.aw1.As¥hum. 
(5) Repairs to boats. 

~~d.-met"ie1a forlw!Mie ~-· 
(7) Country stationery. 
(8) Printing at private presees (without grant). 
\ 9) Temporary boat establishment. 

(10) Hire of boa.ts, elephants and mtlles. 
(11) Country medicines. 
+.18) Pasaago &lid diet 111011uy of i ••1t• pea&&: ••At ta • diecberAscJ f:tu:n 1u1 oe11ty' im 
(13) Cost of cade.stre.I maps. 
(14) Hot and cold weather charges. 
(15) Tour charges. 
( 16) Repairs to tents. 
(17) Purchase and repairs to furniture including furniture for mortuaries. 
(18) Service postage and telegram charges. 

(19) Office expenses. 
+88) Oiitgus fa1 17110 pwslz- af 11tM1• 11lli fez az1caz I so 0 E'tt. 

(21) Pay of menials. 
~-111:11111alrnhllli111 

(23) Repair of accoutrements (Police). 
(24) Lighting charges of police-stations. 
(2:>) Mio;icelle.neous. 
(26) Oonveyance of dl.k to District Officers' camp. 
(27) Cost of remitting money. 

(28) Repairs to steamers, launches and schooners (Police) and petty repairs to 
steamers. 

~ Oest 1i fael *"r8uM11lLBt•6 1tHme11 -6.levneli• 
13'J) Charges for.' vagrants (other than European and non-Indian vagrants), indigent 

persons, pilgrims and paupers and burial charges of paupers. 
( 31) Charges for European and non-Indian vagrants. 
(32) Rewards to process-servers. 
~· 8•~-.of~gu 1 (111 I pr 
(.Jlf- M 

The following statement shows the departments and offices to which 
the system of contra.ct oontingenoies applies :-

Oontrolllq Olllcer. Department or Olftee. 

Boo.rd of Revenue Office of the Board of Revenue (excluding charges for 
management of Private Estates and Record-roomFI). ' 

Director of PubliC! Instruction Education Department (except 'Middle and Lower OlBSs 
Vernacular Schools, and Guru-Training Schools). 



Controlling Odlcer. 

Surgeon-General 
Director of Public Health 

lnRpector-GE"neral of Police 
Inspector-General of Registra-

tion. 
Excise CommiBBioner 
Commissioners of Divisions •• 

District offi<'0l'f! , • 

District Judges • , 
Superintehdent, Government 

Printing, Bengal. 
Superintendent, Darjeeling 

Branch PreBS. 
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Department M Odlce. 

Medical Department. 
Sanitation and Vaccination Department. 
Police Department (except Pounds and Clothing). 
Registration Department (except Land Registration). 

Excise Department. 
General Administration (excluding Charges for the gen. 

ere.I management of Private Estates). 
Land Revenue (excluding Government Esto.tee, Survey 

of W e.ste Land, Land Settlement Che.rgeP, Revenue 
and Record-room Charges, Demarcation Survey, Parti · 
tion Survey, and Charges for the management of Private 
Estates) ; Stamps ; Criminal Courts ; Circuit Houses : 
Staging Bungalows ; Miscellaneous. 

Civil Courts. 
Secretariat Press, excluding roat of stores and rnatenals. 

Darjeeling Branch PreRB. 

Superintendent, Presidency Presidency Jail Press. 
Jail Press. 

Commissioner of Police 
Direct.or of Agriculture 

Ce.lcutta Police. 
Superintendence, 

Chief Prusidency Magistrate • • 1 
Municipal Magistrate • • • • 

Superintendent, Royal Botanical Gardens 't 
f Land Re Departments or offices under them. 

Collector o venue • , 
Collector of Stamps • • j 
Bengal Librarian • • i 
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Detailed rules for 1he administration of the Furniture Fund of the 
residence o£ His Excellen<'y the Gove1·n01· of Bengal:-

(i) '.I.'he official residences of the Governor at Calcutta, Darjeeling 
and Dacca will be furnished and ·mpplied with household and table 
ecjuipment at the expense of the State. 

(ii) A maximum capital vnlue is clete1mined for the fmni1urc, dC'., 

in ooch hoose, this capital value being fixed sep:untely for Ntch class 
of equipment, viz., "furniture," "carpets," "other equipment" 
(including crockery, glasH, plate, linen, kitchen utensils, etc.), 1tml 
" curtains and covers for furniture." 'fhe capital value sanctioned for 
<>aeh class of equipment in each house i!~ as follows:-

Othrr 

I 
Curt 1lne and 

Residences. F111nl~ure. Carpet.a. equlpmcn •. ~overs for 
furniture. 

Co.lcutto. .. .. . . 1,90,000 23,500 75,000 21,400 
D11rjoolmg .. .. .. 80,000 17,900 14,000 11,270 
Dacca . . .. .. 30,000 7,600 5,000 4,350 

Tota.I .. 3,00,000 49,000 04,000 37,020 

(iii) Provision will be made for the upkeep and renewal of th1:1 
auth01isecl stock by fixing regular maintenance grants for each hom1e 
under the following heads:-

(a) Furniture and Ca1pets, 
( b) Other Equipment, and 
( c) Curtains and Covers for Furniture. 

'l'he sanctioned grants have been fixed on the following· scale:-
(a) Furniture and Carpets.-An annual grant at the rate of 7! per 

cent. of the capital value sanctioned for these u:!"ticles of whicl1 2~ pc>1 
cent. will be allowed to be spent annually on repairs ancl minor renewals, 
while the remaining 5 per cent. will accumulate to be placed at the 
disposal of the incoming Governor us an inaugurntion grant to effect 
such larger renewals and repairs as he wants. 

( b) Other Equipment.-An annual grant at the rate of 12! per cent. 
of the capital value sanctioned for the articles included under this heacl. 
The whole of this grant will be available to be spent annually. 

(c) Curtains and Coi•ers for Furniture.-An annual grant calculnted 
at 15 per cent. of the capital value of these articles in the co.<>e of the 
Governor of Bengal's residence in Calcutta and at a percentage of l:l ·3 
in respect of the remaining residences. 'l'he whole of this grant may 
be spent annually and in order that new incumbent!'! may have funds for 
special renewal'! they may, if they so desire, d1aw in advance the equi
valent of 2! years' grant; similarly in the third. year of their office 
they may draw in advance un amount equul to the balance of the annual 
grants due in the i·emainder o! their term. 
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(iv) The care of all the a1 tides in the several residences provided 
at Government expense and the responsibility :for their repair and renewal 
will rest with the Military Recretary, who will he entrusted with the 
administration of the inauguration and maintenance grants above 
1-eferred to. 

( 17) The balance of the various maintenance grants une:xpendecl ~t 
the close of the financial year will not lapse ancl reappropriation hetween 
the various grants, i.e., for different housei- and under the three separate 
heads mentioned above, will be pem1itted, provided that the Military 
Secretary certifies that the equipment from which the transfer is matle 
is complete and in good order. The :Uilita1y Secretary will formally 
notify such transfers to the Audit Officer and will at the same tirn<> 
furnisli the certificate above referred to. No reappropriation is admis
sible to or from the inauguration grant under furniture and carpets. 

(vi) Unserviceable articles may be sold and the amounts realised 
from the sale will be credited to the funds on which the articles were 
borne. 

(vii) Articles purchased from the inauguration grant should, when 
the Governor orders it, be brought on the stock list for articles which 
they l1ave replaced, the latter heing written off thiR list and sold as 
provided above. Articles purchased from the inauguration grant not 
brought on the stock list will, on the te1minatiou of the Governor's 
term of office, reveit to Government and be sold by public auction 
unless they are purchased at a fair price by the new incumbent from 
his special grant. The sale-proceeds of such articles will be appropri
nted to general revenues. Officiating incumbents are not entitled to 
an inauguration grant. 

(viii) The allotment for the upkl'CP of curtains and covers for furni
ture will not be subject to detailed audit. 

The :following statement shows thP amounts sanctioned for the 
inauguration grant for furniture and carpets and for the maintenance 
grants under the several heads:-

Inauguration lll"ant ANNUAL MAINT:&llAl'ICB OBANT, 
for renewal of 
furnltUl'll and 

Reel<lcnccs. ca~ho~i1 \!:.~o~m 
Jturnlture Curtain• 

multl&,hcd by the Other and 
num er of y~al'll and equipment. covers for To1al. 
of the precccdlng carpets, furnltUl'tl, 

Governor's t~nurc. 

Cal<'utta .. .. 10,680 5,340 l},375 3,210 17,92j 
Darjoclmg .. .. 5,000 2,500 1,750 1,500 5,750 
Dacca .. . . 1,880 940 625 580 2,145 

-
Tota .. 17,5110 8,780 11, 750 6,290 25,820 

. 
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The Government of India have also been empowered (1) to add to 
the capital value~of.furniture~· eto., in cases where additions a.re ma.de to~ 
the accO'mmodation or 11.ew quarters are provided for an offtcer or subor
dinate entitled to them, subject to a maximum limit cf Rs. 6,000 in 
each case, and (2) 1:0 sanction proportionate enhancement in the main
tenance and inauguration grants in ac·cordance with tho recognised 
percentages. 
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A 

Memorandum explalnln.& how the relevant rule• In the Clvll 
Acooun~ Code, the Forest and the Publlc works Account 
Code• and the Forest and the Publlo Work• Department 

Code• have been dealt with In the Flnanclal Rules. 

ATticles or paragraphs. 

Article 3 
Article 4, Hules 1 and 2 

Article 6 

Arlicle 7 

ParticularA. 

Clvll Account Code, 
Volume 1. 

CHAPTER 1. 

General Principles and Rules. 

Corre11pondi11g rule in the 
l!'inaucial Rules. 

Giving receipt for money received Rule I. 
Depoi;it of cash chestH and vulu- Rules 8 nwl 9. 

ables in the Treasury. 
Acceptance of cheques in pny- Rule 4. 

ment of Government dues. 
Uheck hy the Revenue Depart- Rule 41. 

meut of Government of the 
progre~s of realisation of 
revenue. 

Article 8 (b) with NoteH Payment of money at a treasury Rn le 30 (a), (Ii) and (c). 

ltuletl. 
(c) and (d). 

Article 9 

Article 14 

Article 16 

Article 17 

Article 19 
Article 20 

Article 21, liuto 1 
Article 22, {latter part) 

Article 24, (first part) 

Article 25 
Article 27 

Article 84 and Noto 

Mc•thod of drawing money from 
the treasury. 

Correspoadeuce by Treasury 
Officer on behalf of others. 

bsue of duplicates or copies of 
documents. 

Duties and responsibilities of 
Drawir.g Officers, Countersign
ing Officer11 and Treasury 
Officers. 

Audit ol1jectione and recoveries ... 
Ditto ditto 

Issue of cheque books 
Use and custody of cheque books, 

etc. 
Advice of issue of cheqnes exctpt 
tho~e relating to Military 
Departmeut. 

Officers authorised to draw cheqnes 
form of Treasury Officer's certifi

cate in regard to lost cheques. 

CHAPTER 2. 

Check of rtceipt1. 

Rule 335 ( 4 ). 

Hules 31 and 336. 

Rule 32. 

Rule 33. 
Rule 335 (5) (b) and 

Note 1. 
Rule 13 {a) and (h), 
Rule 13 (c). 

Rule 13 (d). 

Rule 13 (t!!). 
ltule 2~. 

Check of Departme11tal Revenue Rule 41 and Note. 
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Artiulee or paragraphs. 
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Particular~. 

Clvll Account Code1 

Volume l-cuntin11ed. 

CIIAPTAR 3. 

l'ay and alluwances :-General 
Rules. 

Corresponding rule in the 
Financial Rules. 

Article 38 (with the Due date for payment of pay ... Rnle 51. 
exception of rnle 5 ). 

Article 3!) 

Article• ·12 ... 

Article 49 

Article 52 

Articl.e 53 ... 

Article 63 

Article 65 

Article 70 

Articles 81 and 82 

Articles 83 ancl 84 
Article 85 o,nd Note 1 

Rog-arding death of payee (except 
thuB'! rel:ltiug to Pensions). 

Indemnity bondR for drawing 
leave salaries, etc. 

CHAPTER 4. 

Gazetted Officer's bills. 

lrnle 52. 

llnle 53. 

Payment of !Jills of Gazetted Unle M. 
Government sen·nDtM. 

TranHfer of Government servants Hnlti b7. 
other than those i1; charge of 
Treasuries. 

Payment of pay due iu Jadin to Rule 67. 
a Government servant ab11ont in 
England. 

CJJAP'l'l!R 5. 

Establishment. 

Procedure for revision of Estab· Rule GB. 
lishmeut. 

ltccovery of fines hy stoppage Rule 74. 
from pny. 

Distribution of enlaries-portion Rule 76. 
marked. 
" If tho payee ...... in deposit". 

CHAPTER 6. 

Contingent Charges. 

Classification of contingent Rules 79 and 80. 
charges. 

Ditto rlitto 
Estahlisl1me11ts paid from con. 

tingcnt grants. 

Rules 82 and 83. 
R11le 84. 



Articles or pnr11grnphs. 

Articlot1 8G ornl 87 

Article 88 ... 

Article 90 ... 

Arliclo !)1 ... 

Article !'12 ... 

Artide 93 (purl) 
Articles 94 to !16 

Article 98 

Article 100 

Articles 104 to 107 

Article 108 
Articlo 10!1 

:\rticlu l 10 nod Appcu
dix G. 

Article 111 

Article 11'2 

A. 

P11rtfoulnrs. Corrcspouding rule in the 
Finunoial UulcR. 

Clvll Account Code, 
Volume I-continued. 

CHAPTER 6-concluded. 

l~xpentliture in exo911S of appro· Rnlm1 315 a11d 31G. 
priation and payment of charges 
incurred 

Ornwing of mo11ey not required Rule 317. 
for immedate disnrbsement or to 
uvoid lnpae~. 

RecNcling of contingent chart,es Rule 85. 
as charl?I) for the month in 
which disbnreed. 

Respnnsibility of Drawing Officers Huie 88. 
(see canons of financial pro-
priety). 

Responsibility of Controlling Rule 89. 
authority. 

Imprest and Permanent advances Rule 28 (a.). 
Record of contingent expenditure Rules 90 to 92. 

-Contingent Register. 
Purchase of PoMtage Stamps Rule 87. 

except portion11 contained in 
clause I. 

Recurring contingencies so far as Rnl~ 86. 
they affect Provincial Govern· 
mentR. 

Detaileil hills for contingent Rulr.s 93 to 96. 
charges. 

Disallowauces iu cootiu~ent bills l:ule 97. 
Inspecting Officer's Bille for Rnle 98. 

contingent charge11. 
Inter.departmental transfers- Huie 99 (last scutcuce). 

ClauseH other than VIII (b) and 
X aad those relating to other 
Governments. 

Inter-departmental transfers- Rule 99. 
Procedure of recording \\'Ork 
bills excluding portio1111 dc111ing 
with audit and accounts. 

Expenditure :Cor othl'r officers ... Uulu 100. 

C.:HAPTEB 7. 

Miacellantous Charges. 

HefunJ11 of Ucvcnue Article 114 
Article 1 lG ... , Compensation for Land, Uulo 2, 

Appendix 7. 

Ruic 107 . 
Uule 110. 



Article& or paragraphs. 

Article 134 
Article 1:-16 
Articlo 139 

Article 140 

Article 148, Rule 1 
Article 144 
Article" 145 (a) and (b) 
Article 146 

Al'tiole 149 (e) 
Article 150 
Article 161 

Article 162 

Article 153 

. 
Article 185 
Articles t 1!6 and 187 
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Particulars. 
Corresponding rule iu the 

Finllbcial !Mes. 

Clvll Account: Coda, 
Volume I-continued. 

CH.lPTER 8. 

Loan• and Adt1anee1. 

Sanction to loans 
E11timate fo1· loans 
Interest payable to Provincial 

Go\"ernme11t11. 

} Rule 286. 

Huie 286. 

Conditions o:C repayment exclud· Uule ll~7. 
ing L{ule 1 which contain ins· 
tructioua to the Principal 
Auditor. 

l\lethod of repayment 
Calculation of interest 
Dc•faults in p11yme11t 
Str1ot adherence to tbe terms of 

loans. 

Rule 288. 
Rule 289. 
Huie 290. 
ltnle 291. 

Plua and minus memo. of advances Rule 292. 
Revenue Ucpartmeut returns Rule 293. 
lrret1overahle Loans and Advances. Rule l!94. 

Delegation of powers by the 
Provincial Government. 

Intimation uf irrecoverable loans Rulo 295. 
and advance11 written off to tho 
Principal Auditor. 

Periodical review by the Pro\incial Rule 296. 
Government. 

CHAP'fll:R 11. 

Budget • 

Reepoodibility of budget estimates Huie 297. 
Preparation of budget eatimate9... Rules 298 and 300. 

Article 188 ••• / Communication of sanction to Huie 304. 
bmli.:et grants and roapprupria· 
ti~n of grants. 

Articl11s 190 11.od 191 

Article 192 

Articles 193 and t 94 

Article 224 
Articles 225 and 226 

Expenditure not provided for in Rule 310. 
the budget. 

Application for sanction to Rule 313. 
expenditure. 

foevitahlo payments. exceptir.g Huie 314. 
portioos relating to trecording 
of moneys in account&. 

CHAPTER 14. 
Powera 11/ Sanolinn. 

Classification of charges ttula 324. 
Puwers to aanction expenditure... Rule 325. 



259 A. 

Articlea or paragraphs. Particulars. 
Corresponding rule in the 

Finnm:inl Rules. 

Al'ticle 227 
Article 228 
A1ticlu 2~9 
Article 231 

-~-·----

Clvll Account Code, 
Volume I- concluded. 

CHAPTER 14-concld. 

J>owera of Sanction.-coacld. 

Write-off of !oases 
Remission of disallowances 
Communication of sanction 
Sanction to J!rants of laud and 

alieaation of land revenue, etc. 

Rule 326. 
Uule 327. 
Unle 328. 
Rule 329. 

Article 232 
Article 233 

The date of effoct of sanction 
Lapses of &auction 

Clvll Account Code1 

Rule 330. 
... 

1 
Rule 331. 

Volume 11. 

CBAPTll:B 16. 

General Procedure of Treasuries. 

Al'ticlce 26 J note and Re11ponsiliility of Di11Lrict Officer11 Rult> 333. 
21i2. and Treasury Ollicers. 

Article l.!66, Rides 11 3 Heceipt of mouey at the treasury 
aud 4. 

Article 2GG, Rule 6 
Articl0 267, Rulo 2 

I>itto ditto 
Treasury Officer not to carry on 

correspondence 011 behalf of 
partios. 

Included in 1111ht1idiary 
rules ie~ued under 
Treasury Order No. 9 
(a). 

Rulo 336. 
Rule 335, clause (4). 

Article 273 excepting Supply of cheque books from the Rule 337. 
Rulu 2. treasury. 

Article 275 (b) and Payments against Ietter11 of Rule 339. 
11ot<>11. credits. 

Article 277 ••• 1 LnpHe of lt'tters of credit regard· Rule 340. 
iug provincial transactions. 

Article 2831 p111·t of j Pa) meut at sul>·trca•uries ... Rule :JH. 
note t, pRrt of uoto 2 
1111d note 3. 

Article 284 (d) pnrt (e), Closi•1g of treasury aCCl)lt11te for Rule 342. 
au(I Rules I aud I!. the day. 

Article 287 (part) Returns to the Principal Au11itor Rule 343. 
Article~ 290 at:<l 2!11 Noticea Rule11 345 and 346. 

CUAP'l'll:R 17. 

Treasury banking 1vilh branch 
lmperial Bank 

Article 304 (Inst sentence) Receipts of Public Officers 
Article 309 Payment of civil charg1111 
Article 310 Payment of Pre-audit cheque!! 

at P1 ovincjal Capitals. 

Rule 347. 
llule 348. 

Rule 349. 



A. 

Art.icl1:s or paragraplis. 

Article 311 

Article 312 
Article :~ 13 
Article .H 4 
Article 31ii 

Article 31 !l 

Article 437 

Article 438 

Article 451 

Article 326 (note) 

Articles 328 and 329 

ArLiclo 330, Hulll 6 
Article 330, Rule 7 

Article 332 

Article 333 
Article 334 (b) 
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Particulara. 

Clvll Account Code, 
Volume II-concluded. 

CIIAPTKR 11-concluded. 

Treasur11 ba11king with l1ranch 
Imperial Bank-concluded. 

Departmeutal payments relating 
to Provi nciul subjects. 

Ditto ditto 
Refund of revenue 
Discount on Rale of stamps 
Interest of Provincial Public 

Delits (if any). 
Uurrency of payment orders 

CHAPTER 26. 

Public Worka Department. 

Cor?llspoudi ng rule iu the 
Financial Rules. 

Huie 350. 
ltule 351. 
Rule 352. 
Uulu 363. 
Huie 354. 

llnle 355. 

Chnrges of Special Land Acquisi. Appendix No. 5. 
tion Officers aud other officers 
not belonging to the Public 
Works Department. 

Petty construction and repair Rule 155. 
charges. 

Returns of forms supplied Uule 344. 

Rules for which no flnan
clal Pules have been 
framed pending Issue 
of new rules. 

CHAPTER 18. 
Pension Paymenta. 

Procedure for payment 0f male 
pensioners exempted from perso· 
nal appenrance. 

l\Iethod of paymont of pension 
after identification. 

Payment to deceased pensioners 
Use of police or other local 

agency for ascertaining tho 
Jeath of pensioners. 

Periodical identification of pen
sioners. 

A·rmnal return of pensioners 
Payment of gratuities on receipt 

I of persons legally entitled to 
reoeive them. 

) 

I 
I 
I 
}No rule framed peuding I issue of uow Pension 

ltulea. 

.I 
J 



261 A. 

Article11 or paragraphs. Particulars. Corresponding rule in the 
Financial Rules. 

Article 3 
A1 ticles 9 and 10 

Forest Account Code. 

CHAPTER II. 

, T.ettcr• n./ c•"il 
,.. JJ 

Drawe) of money 
Cheques 

•Jtd t#UhjdE~ 

CllAPTER lll. 

Cash antl Ca•h Boo/rs. 

Rnlee 11 and 13 {f ). 
Uulc11 21 and 22. 

Article 15 (first sontouce) 
,\ rtiole 2 L 

Keeping a cash chest 
Adju11tmont within a Jepart111tmt 
Advance to dishurHers 

Rule 5. 
Hnlo 35. 
Hnle 29. 
Huie 29. 

Article 28 
Article 30 (part) 

Article 37 (p11rt) 

Article~ 3R a11J 39 

Article 4 L 
A1ticles 42 to H 

Article 45 
Article •S 
t\rticfo 5U 

Article 51 

Articlr 52 
Article 53 

Article 54 

Article 56 

Allowing remittance of advances 
hy Postal mouey-orders. 

CHAPTBR IV. 

Rectipt1. 

Payments or earnest money into Rnlc 37. 
trea@uries, and authority for 
their refun<ls. 

CHAPTBB V. 

Cnn111Jr11ancy and worlra charges 

l'a.ymenll! of lal>onrcrs on mu~ter 
rolls. 

Rules 157 nnd 158. 

Huie 159. Agre.,mentA with coutractorH 
Payment11 for work done or 

snpvlies. 
Hules 159 (b) to 161. 

Advance8 to contractors 
... 

1 
(ommencement of workR ••• 

... Discharging of outstanding liahi
litios alter complPtion of work. 

I CHAPTll:R VI. 

E1tabli1hmet1t charge11. 

Huie 162. 
Hnlc 163. 
Huie IG4. 

S11lnry, establiHhment !!-lid trav .. J- Huie 71. 
ling nllowunce charges paid by 
DiviHional Officers. 

Ditto ditto Rnla 36. 
Payment of leave·salnry of R11h1 56. 

Gnzctted Government servants 
of the Forc•t Drp1utmenl. 

Change of peraonnel and grnnt of Hnlu 72. 
loave. 

Payment of pay to Government I Rule 73. 
eerv1111te on transfer. 

18 



A. 

Articles or paragraplis. 

Articles 75 to 78 

i\(tlclee 81 and 82 

P11ra. 110 ••• 

262 

Particu Iara. 

Forest Account Code 
-concluded. 

CHAPTER IX. 

Conservator's control 9i;er 

accuunta. 

Corraeponding rule in the 
Financial Rules. 

Conservator's control over Huie 38 (a), (b), (d) and 
accouute. ~e), 

CHAPTER x. 
Results of Audit. 

Object.ion statement ... 

Publlc Works Account 
Code. 

CHAP'IllR v. 
Appropriation. 

Expenditure 011 worke 

Hllle 33 (note), 

Rule 318. 
Paras. 112, 113 and Grants aud their di&trihution Hules 305 to 307. 

114. 
Para. 116 

P11r11. 117 

P11rn. 118 
Para. 121 
Pura. I 22 
Pan. 125 
l'aru. 124 

Para. 126 
Pam. 127 

Parn. 129 aud 
thereuuder. 

P11ra. 132 ... 
P11r.i. 136, Huie j 

Huie l 

Appropriation of recoreries 

Procedure relating to the prepa· 
ration of demandH for grants. 

Grant for expenditur,. in Engl•ncl 
Watching of actual8 

Ditto 
Ditto 
Ditto 

CHAPTRR VI. 

Cash. 

Definition of " CILsh " 
Responsibility of Divisional 

Officers. 
Definition of "Treasury" aud 

mode of dr11wing money from 
the treasury. 

Treaiment of undi~bursed 
balances. 

E~timate of probable requirement& 
by Subdivisional Ullicera. 

Rule 3~W. 

lnclud~d in Budget rule~. 

Huie 302. 
Rule 321. 
Rule 311. 
Rule 322. 
l~ule 323. 

Hnlc 3. 
Ruic 12. 

Huie 11 11nd note 2 
tiiereu nder. 

Rule 77 . 

Huie 12. 



Articles or parag1·aphs. 

I 

P!!.ras. 137 and 141 
tu 143. 

l:'aru. 145 ... 

Para. 146 ... 

Para. 148 
Pnra. 149 (latter portion) 

Para. 150 

Para~. 151 to 154 

Pars. 161 
ParaP. 163, I 66 

Para. 167 

263 A. 

Pa1·ticul11rs. Cotredpondiug rule in the 
Financial Rule11. 

Publlo Works Aooount 
Code-continued. 

CHAPTER VI-continued. 

CaBh-concld. 

Cheques Hules 13 (d), 14, 15, 16, 
17 and 18. 

Heceipt to be furniBhe1l by Puhlic Huie I!. 
Works Officert1, and rnaiutenance 
of a Cash Book. 

Record of receipts in the corree- l-tule 2 (note). 
pondence. 

Mauner of paymeuts Covered by rule 13 (d). 
Remittance by Pot1tal money- Rule 2i. 

order. 
No cheque to be drawn until it is Rule 19. 

iulended to be paid away. 
lt'orm of vouchers for depart- Rules 23 to 26. 

mental pa~·nwnte. 
Conntiug of Ca11h 
Imprest Account 

Temporary Ad\'a11ce Account 

Huie 7. 
Rule 28 (b) and (d). 

Rule 28 (c). 

Paras. 168, 169, and 170 Cheque Bookt1 and Receipts Hules 2, 13 (a) and 20. 

Para. 172 ••• 

Para. 173 (part) 

Para. 177 ... 

Parns. 179 to 181 

Para. 183 (part) 

Para. 186 ••• 

Boo kB. 

CHAPT!R VII. 

Stores. 

llceponsibility for maintaining Rule 112. 
correct record of etorea. 

Ptohil•ition of fictitious stock Rule 14d. 
ndjustnieuta (portion other than 
the records of the receipts and 
iHsue of sLores). 

Stock of 11tores Rule 1~7. 

:'llai11te1111noe of qnaulity accounts Rules 128 to 130. 
of stor"B (excepting the portiou 
regarding entry in liegi11~er of 
Receipts and the grant of ao-
knowledgment io para. 180). 

Maiote11anc11 of quantity acoou11te Rule 131, 
of stores (ex~epti11g the portion 
relating to the graut of receipts). 

Ditto ditto Rule 182. 

18.A. 



A. 

ArticlAs or paragraphH. 

Pama. 191 to 196 
[except latter part of 

para. 192 abo11t eluck 
ud in8hnouta, first BPll

tcnce of para. 196 (b) 
a11d !utter part of 
para. 196 (c).J 
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Particulars. 

Public Work& Acaount: 
Code-continued. 

CuArTElt VII-concluded. 

Store s-coucluded. 

Corrc1<pondi11g rull· iu the 
Financial Hu l1JM 

Value ncconnts-Uecoveriee of Hules 133 tu 131!. 
st11re11 i11su1Jd aud mode uf rccu-
verice, 

l'a·a. ::?03 (a) (part) ••• Portion Hpccifyin~ who mny 

I mo.ke eutries in the ret.11r11. 
Huie IH 

Para. 205 (part.) .•. Porliou ruquiring DiviHional Rub 142. 

l'ara. 206 

Para. 208 

Para. 210 (part) 

PMa. 211 (first soutcucc) 
l'ara. 219 

l'ara_ 225 

Pure. 227 

Para. 229 (first sentence) 

Paru.- 232 (part) 

Para. 23!> (first sentence) 
Para. 236 
Pura 238 ... 

Ollicer to re~icw the Uel{ist<·r of 
Stocks aud record hiM r&mark. 

Wheu Local Goverumcut cxcrcisoM 
option for maintaining yearly 
llegister of Stul'ks. 

Stock-taking (excepti11g order11 
for adjnst.meut of oxcOBHCll or 
deficits). 

llluthod of stock-takiug iu Sub
JiviHiou~ 

V crilication of ~toe k 
Numerical accouuts of Toole nnd 

PJ,rnt (portiou rolati •1g to the 
examinutiou 1111J cost of 
stores). 

Pa) ment ot supplies of 'foolH nml 
Plant. 

Halo (14\! note). 

Unlo 146. 

Rule IU. 

Huie 145. 
Huie 147. 

Huie 148. 

HecoverieH on uccount nf 'fools Hnlo 149. 
aud Plaut lent to locnl llllJies. 

Sule~ and tm nsfcre of Tool11 and \ ttulc 150. 
Plant. 

Verificati•m of Tools - and Huie 151. 
Pinnt, I 

Quunlity account of Rond l\letal \Huie 15::?. 
Verifiuution of the !toad lllct11l ... Huie 15:1. 
Suheuule of Hates ... ••• Hulo 154. 

CHAPTER IX. 

Revenue Receipts. 

Para. 248 (fin1t sentence) A11•eseme11t nnd realisation of/ l:nle 4::? (ti111t ~e11tc11ul:l) 
l'uhlic WorkH Hc\·ennc. 

Para. 251 (latter part) Hr.alisutio11 of Public Works I HulcP 42 (a) aud \/J) 
clau~t1B (a) nncl (b ~. R•iveuue by Divi•ional Officers. 

P,1ra. 252, clauses ( b) and Submis~ion of linlf-yearly stntc- Hule1 43 and 44. 
(c). J ment of lrri~ation Revenue to I 

I the Principal Amlitor. I 
~~~~~~~~I I 
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Articles or par11grnphs. Particula1 a. 

-··--------- --1--;ubllo Works Account 

Coae-co11tinuecl. 

Pama. 253 to 256 

1'11rns 269 to 2ti 1 
Para. 2ti2 .. 
l'nm 2ti3 ••• 

l'arn. 

Para. 

Pnrn 

272 (port io11) ... 

274 (port1on) ••• 

275 Huie 1 

Pnrn. 278 (rl) 
Pura. 279 (firMt portion) 

ParnM. 284 to 298 
rnro. 299 ... 

Para. 300 (portion) 

Paraa. 301 to 30!i 

Pi&r11e 307 to 310 
l11uae. 313 to 316 
P.ira. 321 [1•xcepting 

second balf of clause 
(b) ancl fi.111t poi tion 
o( lllauee (c).] 

CHAl'TlilR IX-conclurled. 

/l1ll!enu11 /leceipta-conelm!Pd. 

Rc11t of lmilcli nga and land11 

rn1to ditto 
lJitto ditto 

Rt•miR8ion or 1efuurl hy reference 
to orig• nnl rpco1·d~. 

CHAPTER x. 
Works A~o1me. 

~·iuancinl chock to hr exercised 
by the Executive Engineer. 

Ut•11po1111iliility of Dh·i~ional 
OOicPrs. 

Au pp lies of malcrials Lo con 
tractou. 

Payment on mnatcr-rolle ••• 
Payment of daily labour through 

a contractor. 
mus and vnuchers 
Eni.:agernent of l11bourora or 

coutractors. 
A1tth•1rity competent to accord 

Pl\11ctio1111 to the 1•11tcrtninme11t 
of works establi11hmcnt. 

Paymeuta to work.charged eRtnh
li11hruent11. 

Ise1111 of 11111te1·inlR to coutractors 
l)itto clil to 

1>1apoaal of H:.1rplu11 muturiala 

A. 

Corresponding rule in tbe 
Financial Rules. 

Hnlea 45 (a) and (Ii), 47 
and 48. 

Hnll'H 46, 49 and 50 
Ihde 108. 
Huie 109. 

Rnlc 203. 

Rulo 121 (note) 

Rule 204. 

Rule 200. 
Rule 205. 

Hules 206 to 2'.lO. 
UulP 222. 

Huie 225. 

Rules 226 to 230. 

Hnlea 231 to 234. 
ltules 235 to 2311. 
Huie 240. 

Parna. 322 to"3~5 Vllrificntion of um1eP1l bnlances of Rnles 24 I to 24'. 
11111terillh1. 

P1mU1. 330 and 331 Clii.ss1ficatio11 aml record of final Rnlee 246 and 2'7. 
(portiou specifying charges. 
bow tho estimate to 
he prl•pared). 

Para. 3:\2 lexccpt portion 
relating to acl•onnts). 

Para. 349 (aeooud part) 
Pnrn. 360 ... 
P.un. 351 ••• 
Par11e. 367 nnd 358 

Ditto ditto 

J>i·ompl aettlomeut of linbilitie1 •• 
Ditto ditto ••• 

Rc•cor1l of the progre11H or work ••• 
Closing the account11 on coinple· 

tion of work1. 

Rule 248. 

Rule 249. 
Uulo 250. 
Uule 251. 
U11le11 252 ancl 253 



A. 

Articles or paragraphH. 

Para. 364 
Para. 366 
Para. 378 

Para. 382 (portion) 
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Particulars. 

Publlo Works Account 
Code-continued. 

CHAPTER X.-concluded. 

Works Account-concluded. 

Corresponding rule in the 
Financial Hules. 

Completion reports and 
Schedule of rates 
Scrutiny of accounts 

statement Rule 255. 
Rule 256. 

by oon· Rule 267. 
tractors. 

General procedure for employ
ment of military labour. 

CHAPTER XII. 

Suspense Account. 

Rule 258. 

Para. 410 (first sentence) Deposit Works. ••• Rule 266. 

P81'a. 432 ... 
Pora. 437 (latter part) ... 
P1ua. 440 ... 

Para. 461 ••• 

Pars. 4 72 (portion) 

Paras. 4 75 and 4 76 

Para. 480 (a) 

Para. 507 ••• 

Paras. 608 (except second 
sentence) and 509. 

Para. 510 ... 

CHAPTER XIII. 
Workshop Accounts. 

Estimate of workshop costA 
Percentage charges ... 
Annual review of workshop 

accounts. 

CHAPTER xv. 
Non-Government Works. 

Rule 263. 
,, 263. 
" 264. 

Sanction to detailed eetirnatt'B Rule 265. 
to non.Government works. 

Local loan works(other than the Rule 267. 
portiou defining the procednre). 

I.ocal loan wor.ks-limit of funds, Rules 267 (part), 268 
takavi works, provision of aud 269 
funds. 

Recovery through the Civil Depart.' Rule 270. 
ment of takavi works expendi· 
ture. 

CHAPTBB xvn. 
Pa11 and AllowanceR. 

Utilising Rervicea of gnardR for Rule 65. 
enca~hing billA. 

Di~trihution of pay and nllowaoces Ru~es 76 aud 77. 
of eRtablishmPut. 

Recovery on account of security lMe 75. 
depoRite. 

Para. 611 (a), snb·clauae Arrangement to prevent delay in Rule 69. 
(3). payment. 

Para. 512 (first portion) ••• Payment of advance ftoru imprest Rule 70. 

I account, etc., to officers on 
transfer. 



Articles or paragraphs. 

Para. 517 

Pa.ra. 519 

Para. 521 

Para. 523 

Para. 524 (c) a.nd (d) 

Para. 525 (first portion) 

Paras. 626 and 627 
(except that part of 
527 rjllating to ac· 
counting.) 

Para. 528 (first sen
tence). 

Para. 5ao, Rule 1 

Para. 5~S 

Para, 534 

Appendix 7 
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Particulars, Corresponding rule in the 
~'inancial Rules. 

Publla Works Aaaount 
Code-concldued. 

J

---------

CHAPTER XVIII. 

Contingent OhargBll. 

lThe rules in this chapter relating 
to forma of bills come into 
financial rules if charges are 
drawn by cheques.) 

Encashment of bills 
gent cha,.ges. 

for contin- Covered by rules in 

Conntersignature of contingent 
billR neceaaary in certain cases. 

Inclusion of dilferent cla118ea of 
coutingPnt end other charge• in 
the same hills. 

Payment of contingent hills out 
of imprest balance. 

Manner of paymeut of contingent 
cha· Jo.rel. 

Mixing up cash oa account of 
contingent charges with other 
cash. 

CR.t.PTIR XIX. 

Dir1Jetion and othllr Speeial 
Ofae1. 

Chaptl'r 6. 
Rnle 101. 

Rule-102. 

Rule 103. 

Rules 104 and 105. 

Role 106. 

Special Officers of the Public Includt>d io Rule 11 and 
Works Uepartment. note 1 thereunder. 

Rel'eipts by Special Officers Rule 2 (notd). 

Encashment of contingent bills Rule 11, note t. 
by Special Officers. 

Recoveries from the establishment Rule 75. 
of Special Officera. 

Contingenoiea and 111pplie1 and Rules in Chapter 6. 
RCrvices of ~pocial OfficerR. 

Rnll'!! for distribution of eatl\l•li11h
me11t11 ancl tool11 and plaut 
charJ.."llS. 

(The11e rule11 may be 
RmPnded by the Pro· 
vincial Government to 
111it the ·requirements 
of the province in 
consultation with the 
Auditor-General wba 
will see that rules pro
vide for reauiremenla 
of audit.) -



A. 

Articltis or paragniphs. 
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ParLicul11rs. 
Corresponding rulu in the 

Financial Rules. 
--------- ________ , ________ ,,__ _______ _ 

Paras. GO, GI an<I 62 

Para. Gf1 

i'arn. Gti (latter portion) 

1'nra. G7 (c>xcepting firHt 
three sen ton ces ). 

l't1.rns. 77 to 80 (excluding 
th~ forms of accounts 
and <lutes of their tmb· 
111i11sio11). 

Par11. 82 

Pura. 141 
Para. 143 
l'nrn. tlil 
ParaH. Iii:! to l 1iR 

Paru. 17G ••• 

llnraH. 178 to 183 

Publlo WOPka DapaPtmant 
Code. 

The duties of tbo Chief Engineer Rules 3!!, 165 ta) and 297. 
iu respect of accounts, budget 
estimates, assessment of revenue, 
proper utilization of budget 
allotments, etc. 

The duties of the Superintending Uule 165 (b). 
Engineer in respect of inspPc
tion of various works within bis 
circle, verification of stocks and 
early sub1ni11sion of completion 

re~rt~ I 
Suhmiasion of inspection rcport11 Rule 165 (b) (s·,. 

to the Chit>f Engineer. 
Submission of examination of Rules 39 11ml 165 (b). 

register of wcrlcs, excesses over 
work estimates, etc. 

I luties of Execntive l~11gineers in 
respect of conHtructi11n of works, 
keeping of thoir accounts, .itc. 

Duties of Executive Engineers in 
respect of excesses over eeti
nutted cost of: works. 

Work eRtnblit1!1111ent 
Ditto 

Security.deposits of cashiers 
Statiouery and forms 

Writing off of the total capit11l 
value of auy building, tho 
portion of which l1as been dis
mantled or ab1rndoned. 

Huie 165 (c). 

Hnlo 165 (c). 

Hulu 223. 
llnle 224. 
Huie 40. 
Provided for in contin

gt111t rules. 
Huie l!78 (la11t portion). 

Ad111ini~trative and technical H11le11 Hrn to 171. 
11n11ctio11 

('11ruR. 184 antl 186 
porlioro). 

(a Duty of Executive Engineers to 
oppose any npplicntion of fundd 
to works of different depart· 
111ente. 

Rule 17:!. 

1'11rn. I 87 

l'nru I !JO 
Pam. 193 
Pura l \Hi 
Paras. 197 and 215 

Plll'R. 235 
Para. 239 
P11rn. 240 
P11raR. 2t2 tu 2'4 

Execution of works depe>nde upon 
fuud11 being availnlilP.. 

l'rncedure in regard to repuirs ••. 
Maintenance of schetl11le of rates 
Works ahHtracts 
Inclusion in the estimate the 

approximate coHt of establish
ment, tools and pl1mt. 

General rules for contracts 
Preparation of contract deeda 
Tenders for contracts 

Ditto 

Huie 173. 

Rule HiG. 
Huie 256. 
Huie 241l. 
Rule 174. 

Huie 175. 
Itule 177. 
Ruic 17R. 

I Hules 179 to 181. 
I 



269 A. 

Articles or paragraphs. Particulars. Corroapo11ding rule iu tho 
Financial Rule1. 

Purn. :.!45 

Pllra. 246 

Para. 247 ••• 

Pnr·nH. 248 and 249A 

l'nrn. 250 

Par11. 251 

l'ar11. 257 

Pnra. 258 

Parn. 2G3 ••• 

Pa1·nH. 264 to 2Gli 

Para. 275 ••• 
Pam. 1!87 ••• 
l'nras. 288 to 290 
Para. 291 

PnrB. 29:.! 

Pnrns. 301 to 302 

Purn. 303 ••• 

Par11e. 304 aml 305 

Para. 30ti 
1'1irn. 311 

P11rn. :11:1 

P1Lra. 315 ••• 

Paru. 318(part) 

Para. 320 

P1m1. 322 

Publlo Wo11ka Depa11tmentl 
Clo de-continued. I 

Security for performance of Ruli, 182. 
coutractii. 

Provision in cuntruct1< :for Huie 163. 
imported 11toree. 

Enforcement of terms of Rule 184. 
controct". 

OfficerK empowered to execute Uulcs 185 tn 187. 
co11tract11. 

Raio of laud Rule 259. 

"" I Iln1111i11g of a property to a local Rulo 260. 
authority 11nd tho conditions 
therl'uf. 

Acquisition of lnnc) by privat.i Rule 111. 
nogotintioua. 

Commc11ceme11t of work tln Huie HIS. 
recl'ipt of 11anctio11 to doaigm1 
and est i mBtoe nncl neceasnry 
BJlotu1eute of f11nd11. 

Lapse of 11anction ••• U11le 332 

Alteration in deiiigu during cone- Hulea 189 to 191 
trnction. 

Aid to contr11ctora ••• 
1'upplemcntnry CRtimatl's 
ltl.'viMed o"timatea ••• 
Utilization of completiou reporl 

as revi11cd estimate. 

ltule 221. 
Ilule 192. 
RuleH 193 to 191'>. 
Rule 196. 

Proceduru to be adopted in the Rule 254. 
submission of completion reports 
of works. 

Supply of furniture to Gov&rn- Rule 272. 
.&11er1t buildiug and repairs. 

Administration of the furniture Rule 2.73. 
graut of the Head of tbo 
Province. 

Purchaae, 11ale and diamantlument Rules 274 and 275. 
of Government buildings. I 

Hire of office accommodation •• Rule 276. 
Municipal tax1>a on Government 1 

liu ililinga. I 
Sanitary, wnter-aupply and elec- >Included in Appendix 

triot fitti11g11 on Government I No. 3. 
hnildi11f(11. J 

U11e of Governmt>ut buildini,'11 by Rule 277. 
Auxiliary Force . 

.Mai11te11ance of Uegi11tcr of Uule :.!78. 
liuildings. 

General rules for reaidencee for Rule 279. 
O:ovcrnme11t servants. 

l>itto ditto Uule 280. 
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Articles of paragraphs. Partic11lars. Currr11ponding rule in the 
.lfinaucial Rule11. 

Para. 3:?3 

Para. 324 ... 

Paras. 328 to 330 

Para. 331 ••• 

Paras. 332 aud 333 

Para. 334 

Para. 337 

Para. 339 

Para. 340 

Publlc Works Department 
Code -continued. 

Rent rules for Gnv11rnment Rule 281. 
buildings used as resideuces. 

Ditto ditto 

Sanitary, wat~r·supply and 
electric installation in Govern
ment build111gs occupied a11 
residences. 

· ... 

1 

Initial record~ of accounts 

••• MuRter-rolls ••• 

Measurement books 

Ditto 

Custody of money 

Rule 282. 

Rules 283 and 284. 

RulJ 197. 

Rules 198 nnd 199. 

Rule 201. 

Huie 202. 

Rule 5. 

•• Matters which <lo not come und11r Rule 55. 
Treasury Order11. 

Paras. 341, 342 anrl 343 Appointment of cashier Rule 6. 

Par11s. 344 to 346 General rules in re11pect of Htores Hulrs 117 to l J9. 

Paras. 347 Lo 349 Acquisition of stores Hules 120 to 122. 

Para. 357 

Para. 358 

Pai:a. 360 

Paras. 361 and 363 

Para. 361! (Part) 

Para. 367 

ParaH. 375 and 376 

Paras. 378 and 379 

Paras. 380 and 383 

Paras. 384 to 387 

Para. 391 

Manufacture or collection of Rule 123. 
material. 

Ditto ditto Rule 124. 

Reserve of stock 

Stock-taking of stores 

[)itt<> <litto 

Sale of materials 

Rule11 for Divisional Work11hopH 

Transfers of charge ••• 

Ditto 

Subdivisional officers 

Rules 125 and 126. 

... i Rule 143. 

••• Rule 144. 

Rule 139. 

Rule11 261 and 262. 

Rules 59 and 60. 

Rlllee 58 and G 1. 

Rules 62 to 65. 

Transfer of charge of other Rule 66. 
oUicers. 
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A 

APPENDICES. 

Clvll Account Coda. 

APPENDIX 1. 
The Model form should form part of these rules. t Vide Appendix 11 ~'inancial 

RuleR.) 

APPENDIX 4. 

'Stores rules.) 

Pending issue of the Secretary of State'R rules on the purchaHe of imporlml stores 
and 11t11ti0Mr,v the existing rules will be binding on Local Governlllents. ( Vulll Appen
dix 21 Finaucial Rules.) 

APPENDIX 5, 

Rulings for Contingent charges. 

All ru!A~, except 1 and 8 (1). (Vide Appendix 3, Financial RuJeq,) 

APPENDIX 6. 

Inter-departmental Transfllrs. 

All rules except thoRll relatin~ to other Provincos and ulirn~es VIII (b) lln<l X 
relating to account procedure. ( Vide Appendix 4,° Financial Ruleti.) 

APPENDIX 7. 

Acquisition of Land 

Rule 7. Excluding the laMt sentence. 
Rule 8. Except the portion relating to triplicate receipts in ~'orm D 
Rulea 9 to 11. 
Rulea 19 to 20. 
Rule 11 Prvcedure rega1·ding payment. 
( Vide Appendix 5, Financial Rules.) 
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a. 

Memorandum Explanatory of each Rule in the Bengal. 

Financial Rules. 

lntrodvctory.-Devolution Uule 37 (e) has been shown as the author
ity un<ler which the Financial Rules are :framed. 

CHAPTER I. 

Following Chapter I of the Civil Account Code, this chapter deals 
with the general principles and rules J•elating to receipts and payments 
of money on behalf of Government hy Government servants. 80 much 
of the Civil Account Code rules in Chapter 1 as affect the Treasury l'ro
ceclure have been transferred to Chapter 13 " 'l'reasury Procedure " 
along with other treasury rules in Chapter 16 of the Civil Account Code., 
'I'hl' particular rules of the Forest Acl"ouut Code and tht' Public Works 
A<'count Code, hearing on the subject of this chapter, have been 
co1lect<>cl together and inserted in their appropriate places in different 
sections. 

Hule 1.-It reproduces the existing rule in Article 3 Civil Account 
Code. 

Rvle 2.-'l'lie rulc.>s in paras. 145, 168, 169 antl 170, Public Works 
A<'<'ount Code, regarding the issue of l'u hlic WorkS1 Department receipts 
in iespect of moneys collected are inserted here. 

Rule 3.-'l'he definition of the term " Cash " as given in parn. 120, 
Pu hlic Works Account Code, is reproduced to caver the rules regarding 
crossed cheque in Rule 4. 

Rvlc 4.-The rule regarding acceptance of crossed cheques is based 
q_n the con·espoudiug rule in Article 6, Civil Account Cede. 

Rules 6 to 7.-A general rule for the cm1tody of Government money 
applicable to all departments has been framed on the lines of rules in paras 
33U an<l 343 of the Public Works Department Co<le and a porticn of para. 
Hil of the Public Works Account Code. 

Rule 8.-It reproduces fhe rule in Article 4, Civil Account Code, 
omitting portion relating to treasury balances. 

Rule 9 (a).-It suitably reproduces the rules in Rule 1 and note 
under Article 4, Civil Account Code. 

NOTE.-lt gives details of valuables etc., kept in the Treasury based on 
paras. 4 to 4D in tho Bengal Treasury Manual. 

( b) It reproduces rule 2 of Article 4, Civil Account Code, and para. 
4 ( i) to (iv), Bengal Treasury Manual. 
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Hulc JU.-Th1s refers to the subsidiary rules under Treasury 01der 
16 for the preparation of bills and obtaining money from the 
treasury. 

Rule 11.--Rules in Article 3, Forest Account fule, para. 129, 
Public Works Account Code, and A1iicle 9, Civil Account Code, relat
ing fo the drawing of money from the treasury aro incorporated in this 
rule. Note 1 is base.I on para. 530, Public Works Account Code, and 
Rule 1 thereunder, while Note 2 is based on Rule 1 of paru.. 129, Public 
Works Account Code. 

Rule 12.-Maiu rule is based on paras. 127 and 136 (Rule l) of the 
Puhlic Works Account Code. Detailed rules laid down by the local Gov
ernment under latter portion of para. 274, Public Works Account 
Code, are giv~ here. 

Rules 1.'J to 22.-All the rules 111 the Civil Account Code, Forest 
Account Cocle and Public Works Account Code relating to cheques are 
brought together in one place for purposes of convenience. Tho new 
rule.ts arc based on tho existing rules a.ml orderts as detailed below :-

Rule 13 (a) reproduces Artic·le 21, Civil Account Code, and paras. 
168 and 1G9, Public Works Account Code. 

( b) r<•produce!i H.ule 1 of Article 21, Civil Account Code. 

(c) reprochwes latter part of Article 22, Civil Account Code. 

(rl) reproduces first part of Article 24, Civil Account Cede, and por
tion of para. 137; l'ublic Works Aocount Code. 

(e) reproduces rule in Article 25, Civil Account Code. 

(/) is based on Article 3, Forest Account C0<le, para. 129, Puhlic 
Works Acccunt Cmle, and Article 440, Civil Account Codo. I1etter of 
credit system lm!i been abolished in the l•'orest D<'partment of this 
province in accordance with the Auditor-Ueneral's letter No. 2260 Adnrn. 
460--20, dated 1th November 1921. 

Rule 14 is basod on para. 137, Public Works Account Code. 

Rules 15 ancl 16 produce reRpectively para. 141, Public Works 
Account Cede and rule 1 thereunder. 

Rule 17 is based: on first portion of purn. 142, Public Works Account 
Code. 

R1ilc 18 reproduces para. 143, Public Works Account Code,. exclud-
ing portion relating to accounts. 

Rule 19 is basctl lll para. 150, l'uhlic Works Account Code. 

Rule 20 rf'prodllces para. 170, Public 'Vorks Account Code. 

Rule 21 reproduces the last sentence of Article 9, Forest Account 
Code. 
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Rule 54.-It reproduces rule in Article 49, Civil Account Code, and 
para. 40, Dengn.l Treasury Manun.1. 

Rule 66.-It reproduces the special ru1es in para. 507, Public Works 
Account Code, and para. 340 of the Public Works Depal'tment Code for 
encashments of the pay bills of Ga~ettPil Officers o:f the Public Works 
Department. 

Rule 56.-This rule is Rpecial for tho Government servants of the 
l<'orest Department and is based on ArtiC'le 53, Ii'orest Account Uodc. 

Rule 67.-It repioiluces rulo in the first part l1f Article 52, Civil 
Account Code. 

Rule 58.-A general rule for transfers of charge has been framed, 
haseil on the Public Works Department rules. There is no speciul 
corrt>sponding rule in other departments. 

Rules 59 to 66.-These rules for transfer of charge are specinl for 
the Public WorkR- Dt>partment and are based on paras. 378, 379, a83, :i84, 
385 to 387 and 391 of the Public WOl'ks Department Code. 

Rule 67 reproduces rule in Artide 53, Civil Account Code. 

CHAPTER 5. 

Rule 68.-.'fhis ndo reproduC'es the exi.,ting rules in Article mJ, Civil 
Accounf Codt>, except tho portion of clnuse (c) reolating to Audit Offi.ee 
Pro<'t-dure. The oxplanation and note are reprocluced for fal'ility of 
working of this rule. Note 1 to clnuse (b) is amended so aK to embody 
the 11ew rules for calculation of average pay in case of time-scale pay, 
as laid down by the Government of India. 

Rules 6[} to 73.-The sperial rules for payment of Puhlic W01k11 
Dep1u·1 went and :F'orest Th>partment Establishment hills are RP]>l\l':ltPly 

emhodiecl in this chapter for purp<>f!e of' convenience as shown below:-

Rule 6!J is based on para. 511 (a) (3), Public Works Account Code, 

Rule 70 is based on first part of para. 512, Public Works Account 
Code. 

R11lc 71 embodies the rule in Article 51, Forest Accoµ.pt Code, with 
provii..ion for l'('gulating the drawing o.f cheques aEJ letters of cretlit 
system has been abolished. 

llules 72 and 73 are based on Articles 54 and 56, Forest Account 
Code, respectively. 

Rule 74 reproduces rule in Article 65, Civil A00ount Code. 
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Rule 75.-Uule in para. 5:13, Public Works Account Code, is repro
ducc<l in general 1 erm!! to cover the cases o:I' other departm~nts. Note 
regarding attacluneut of pay is based on para. 68 (b), Bengal 'rreasury 
Mallual. 

Rule 76 is based on a portion o:I' A.rticle 70, Civil Account Code, 
and paras. 508 and 509, Public W01 ks Account Code. 

Rule 77 iH based on p.i.ia. 132 and fiJ st sentence of para. 509, 11ublic 
Works Account Code. 

CHAPTER() 

Rule 78.-This is a new rule based on the Auditor General's letter 
No. 946-Admu., dated 2nd .June 1922. 

Rule.~ 79 to 82.-ThPy reproduce the rule11 in Articles 81 to 83, Civil 
Account Code. 

Rule 8:J is based on Artidf' 84. Civil Account Code. The powers 
rPgarding re11e1ved Provincial suhj1xts are embodie1l m the Book of 
Finnn<'inl Powers. 

Rulr 84.-It rPproduceR Article 85, Civil Account Code, omitting 
item (ib). N oteR 2 and 3 are also omitted, as the former does not 
conc~rn tht' local Government and 011lers regarding latt!'r will be issued 
hy the Auditor General. Appt>ndix 9 repro<luces the orders issued on 
the dasAificution of meninls in Bengal. 

Rule 86 1eproduces Article 90, Civil Account Code. 

R1tle 86 reproduces rule in Article 100. Civil Account Code, omitting 
tht' poriion relating to CPntral suhject'l. 

Rule 87.-Clause I iR haspd on the crnreAponding clausl' of Article 98, 
Civil Acrount Code, eXC'E>pt the latter portion relating to 'l'reasury auJ 

Audit Office. 
Clause·II reproduc•es clause II of Artide 98. Civil Account Code. 

Rule 88 is based on the rule in Article 91, Civil Account Code, with 
the new ranon of finanrial propriety reprodueed to make the rule rum
plete. 

Rule 8[} is based on the rule in Artfrle 92, Oivil Account Code, with the 
last sente•1ce amplified with reference ti> the Auditor Oeneral'e letter 
No. R17-Admn., dated the 10th April 1Q9~. 

R1tlea f)() to .92 reprodure rules in Articles 94 to 96, Civil Account 
Code, reHpecti vely. 

Rule .9.1 rPproduces rule in Article 104, Civil Account Code, omitting 
portion which does not concern.this loral Government. 

20 
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Rules 94, 95, 96, 97 and.OS are based on Articles 105, lOCi, 107, 108 and 
109, Civil Account Code, respel'tively. 

Rule .99.-It embodies only that portion of rule in Article 111, Civil 
Account Code, which concerns the supplying officer and the officer 
supplied. 

Rule 100 reproduces the rule in Article 113, Civil Account Code. Rule 
2 has been amended in view of the new inter-provincial relations under 
the Reforms. 

Rules 101 to 106.-The special rules in paragraphs 519, 521, 523 
(except rule 1), 524 (c) and (d) and first part of para. 525 of the Public 
"\Vorks Account Code relating to contingent expenditure of the Public 
Works Department are brought together and embodied in these rulel' 
under a separate section. 

Rule 107 reproduces the rule in Article 114, Civil Al'count Code. 

Rules 108 and 109.-Rules in paraA. 262 and 26:l, PuliHc \\Torks 
Account Code, regarding remission or refund of Public Works Ueveuue 
are conveniently incorporated in these rules. 

Rule 110 reproduces Artif'le 116, Civil Account Code. 

Rule 111 reproduces the rule in para. 257 of the Public Works D1ipurt
ment Code. 

CHAPTER 8. 

There are no detailed rules in the Civil Account Code for the receipt 
and disposal of stores in large consuming departments like Jails, Agri
culture, Cinchona Plantation, etc.; so special instructions were issut.>d by 
the local Government from time to time in individual· cases for the 
guidance of the departments concerned. As it is desirable to have 
a uniform set of 'general rules applicable to all departments, a new 
chapter is inserted showing how stores are to be received and issued, 
how their quantity and value accounts are to be maintained, and how 
their stock should be perodically taken. Chapter 7 of the Public 

Works Account Code deals with the stores of that particular depart
ment. The relevent rules of that chapter are reptod uced here to hav · 
all the stores rules in one place. Owing to their detailed nature a 
separate section is assigned to tha<1e rules. 

Rules 112 to 116.-These rules are framed more or less on ihe lines of 
the Public ·Wo1ks rules but iu a much simplified form. 

Rule 117 reproduces the rule in para. a44 of the Public Works Ht•1mrt
ment Code, classifying the different kinds of stores in the Public Works 
Department. 
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Rules 118 to 122 are ba .. ed on the rules in paras. 345, 346, 347, 348, 
and 349 rE'spectively of the Public Works Department Code. 

R1iles 123 and 124 reproduces ruleci in paras. 357 and 358 of the Public 
Works DE'partment Code. 

Rules 125 and 128 are framed with referenre to rules in paras. 359 
and 360 of the Public W orb Department Code. 

Rule 127 reproduces rule in para. 177, Public Works Account Code. 

Rule 128 reproduces rule in para. 179, Public Works Account Code. 

Rule 12.9 is ba11ed on para. 180, Public Works Account Code, excE'pt 
the portion relating to entries in the Regi&ter of Receipts and the grant d 
acknowledgments and cntificates. 

Rule 130.-It reproduces para. 181, Public Works Account Code. 

Rule JJ1.-1'ht> rule in para. 183, l'ublic Workb Account Codt>, is 
inserted in this rule, with the exclusion of the portion relating to rel'ord 
arul issue of stores and grant of reC'eipts. 

Rule 1.12 is based on the fir1.t sentence of para. 173 and para. 185 •Jf the 
Puhlic W orlcs Account Code. 

Rule 1.33 reproduces para. 191, Public \Vorks Account Code. 

Rule 1.14 is based on para. 192, Public Works Account Code, l'Xtept 
the latter portion relating to adjmtmenb. 

Rule JJ.'j, J.16 and J::J7 rt>produce rules in para..;. 193, 194 and 195, Pub
lic Works Account Code, re11pertiYely. 

Rule 138 eml1odies rules in para. 19G, Puhlic 'Vorks Account Code, 
exclucling the portion relating to account adjustment. 

Rule 139 reproduces rule in para. 367, l'uhlic Works Departmrnt 
Code. 

l~ule 140 is based on para. 173, Pnhlic \VorkR Account Code, except 
the portion relating to the record of the receipts and issues of stores. 

Rule 141 embodies a portion of paru. 20:\ (a), Public Works Account 
Code, which spN·ifies the persons who make entrit>s in the half-yearly 
returns. 

R1tle 142.-Portion of para. 205, Public 1Vorks Act"ount Code, If'~ard
ing the review of the stock register by DiYisional Officer is inrorporated in 
this rule. 

Rule 143 deals with stock-taking, with provision for verifiration h;v 
an o:ffirer independent of the staff responsible for the rmitody of stmes. 
It is based on rules in para'!. 361 and 363 of the Public Works Depart
ment Code. 

R1tle 144 reproduces rules as to the method of ... tork-taking as eontaiued 
in the first part of para. 362 and a portion of para. 210 of the J>uhlie 
Works Account Code. 

20,\ 
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Rule 14.'j is based in paia. 211 of the Public WorkR A1•rount Code, 
with proviRion for vMifil'ation by an officer of the Indian Audit )J.ppart
ment in the case of special storE's department, etc. 

Rule 146 reproduces para. 208, Public Works Account Code, u:c•ludiug 
the portion relating to adjuRtment of exr!'sRes o'r defi.ritl.'I in 11tores. 

Rule 147.- -Para. 210, Puhlir WorkR Arcount Code, exl'ept the portion 
relating to Accounts, is inserted in this rule. 

Rules 148 and 14.rJ reprodure<1 rules in paras. 225 and 227, Public 
Works Acrount Code, rRpec•tively. 

Rule 150.-First 11entence of para. 229, Public Works Account Code, 
is reproduced in this rule. 

Rule J,51 is haMed on para. 2!J2, Puhlic Works AcC'ount Code, t.>X<'t'J>t 
the portion relating to adju11tments. 

"Rule 152 reproduces first sentence of para. 2a5. l'ublil· Works Account 
Code. 

Rule Jlj3 is based on the latter part of the rule in para. 2:16, Pulilic 
· Works Account Code. 

Ride 154 repl'Oduces para. 238, Public WorkH Account Code. 

CHAPTER 9. 

This is a new chapter in which all the rules relating to Works expen
diture are inrorporated. The Auditor General haR Ainre decided that the 
charges on aet•ount of workH e:x.t.>t·uted hy Civil OflieerH in ex<'t.>HH of 
Us. 2,500 in amount 11hould be frpatPd aR " WorkH " expenditure of the 
df'lrartment coneerned. Simple rules are therefo1e framed to 11how how 
these works are to he cxeeuted, and the <'h111·ges paicl. 'J'here are 
8'pe<'ial ruleH in the Foret-t Account Code, and the Public Works Ac·-
1·ou11t Code rPlating to the work11 expen1lihu·e of thoHe departments. 'J'hPy 
have been in<"orporated in Reparate Rediom1 in thiH chapter, so that a t•om
plete Het of ruleR for " 'V orks " may be iu one plac·e. 

Rule 155.-It is a new rule, based 011 the Auditor General's U. O. No. 
A..-0326!1, dated 17th 0C'toher 1922. 

Rule 156 is based more or le11s on a proredure followed in the Poliee 
Department of this provinc<> ill regard to the petty construction works 
which may he gc>nerally followed in similar cases. 

Rules 157, 158, 159, 160, 161, 162, 163 and 164 are framed on the 
lines of the l'UleH in Artides 38, 39, 41, 42, 43, 44, 45, 48 und 50 of the 
Fort.><1t .!tC'C'mrnt Code, re~peetively. 
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The rest of the rules are Aperial for the Public Works Department aud 
al'e liased ou the Puhl ic Works Acroun t Cocle rules, ati tihown helow : -

Rule 16.'i.-Fimtn<'ial responsibilities of the oflicerH of the Puhlic 
Works Department are based on the rules in paras. 60, 62, t>5, 66, 67, 77, 
78, 79, 'SO and 82 of the Puhlic Works Department Uode. 

Hules 166 to 171.-'l1lie ruleR regarding adminii;;trative approval and 
tcrhuical sanction are based on the rules in paras. 118 to 18!3 of the Pub
lic Works Department Code. 

lfoles 172 and 17.~ reproclure rules in paras. 184, 186 aurl 187 of the 
Puhlic ,,. orks Department Code relating to requisition hy Civil Offkers 
for construrticm of works. · 

Unle 174 is based on rules in paras. 197 and 215, Public Wol'ks Depart
ment Code. 

Rule,, 175 to 177 .-The rules l'egarcling rontra<'bl for works are hased 
on paras. 235 and 2a9 of the l'uhlie Works Department Code. 

Hule.y 178 to 181 reproduce rules regal'ding tenders as containf'd in 
paraR. 240 (firRt part), 242 to 244, J>uhlic WorkR Department Code. 

Ritle 182 reproduces the rule in para. 245, Public Works UeparbnPnt 
Code. 

Rule 183 reproduces the I"Ule for provisions in C'ontracts for imported 
stores as contained in para. 246, l'ublic ·works Department Code. 

Jl1tle 184 reproduces the rule in para. 247, Public Works Department 
Code. 

Jfo1r,, 185 to 187 contain the rult>s r<'garrling the officers empowered to 
execute contracts, which are hnsed on paras. 248 to 249A, Puhli .. 'Vm·ks 
Department Code. 

Rule 188 i·eproduct!<S 11 part of para. 258, Public Works DPpartment 
Co<le. 

Rule,, 189 f() J.'Jl deal with alteration in design dming ronstruction, 
and they are basecl on paras. 2G4 to 21i(i, Puhlic Works Dc•parlmeut 
Code. 

Rules 192 to 196 reproduce the rules regarding supplementary and 
revised estimates as C'ontained in paras. 287 to 291, Puhiic \Vorks J)ppart

ment Code. 
Rules l.97 f.o 199 are hased on paras. ~:n to :J:l~, PuhliC' Works Ut•part

ment Code. 
Hule 2fJ() reproduces a portion of para. 278 (d) of tl1ei Pulilic Works 

Account Code. 

l~ulPJ 201 and 202 regn1ling Measurement Books Ill'" haRN1 011 rules in 
pm as. :JS4 aml 1;17 of tlrn Pu hlir W orkl', Depart 111ent CMle. 

Rule 203 is h.t.Metl on the, lattt>r part of the rule in para. 272 and pnrn. 
35:l an cl part of para. :156, Pu hlie Work11 Ac<'ount Codt'. tPlati ug to fiuan. 
ciul d1eck by Executive Enginee1·11. 
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Rule .~fJ4 reproduces rule 1 of para. 275, Public Wozks Account Code. 
Rule 205 reproduces the fir11t portion of para. 270, Public 'VorkR 

Account Codo, relating to payn1ent of daily labour through a contractor. 

Rules 206 to 220 relate to hills and vouchers and they are based on th<l 
rules in paras. 284 to 298 of the 11 ublic Works A<'count Code. 

Rules 221 aud 222 regarding aid to contraC'tors are hm~ed on pam. 275, 
Public Works Department Code, and para. 299 of the Public \llorks 
Account Co<le. 

Rules 22.~ and 224 refer to work-charged establishment and ihey are 
based on rules in paras. 141 and 14~ of the J>ulilic 'Vorks Depal'trnent 
Code. 

Rule 225 is based on a portion of para. :100, Public "Works Account 
Code, which specifies the authority competent to sanction work-charged 
estahlishment. 

Rule 226 reproduces rule in para. 301, I>ublic Works Account Code. 
Note 2 of the rules is based on the Auditor General's letter No. 2/270 Code, 
dated 1st December 1922. 

Rules 227 to 230 reproduce rules in paras. :J02, 303, 304 and 305, 
Public Works Account Code, respectively. 

Rules 231 to 233 are based on rules in paras. 307, 308 ancl 309, Puhlic 
Works Account Code. 

Rules 234 to 237 reproduce rules in paras. 310, 313, 314 and ~H5, l 1ub
lic Works Account Code, respectively. 

Rules 2.18 and 2.19 are hasecl on rules in paras. :lHi and latter pad of 
para. 218, Public Works Acl'ouut Code. 

Rule 240 embodies rule in para. :321, Public Works .Account Code, 
except the second half of clause (b) and first portion of clause (c) r1·lati11g 

to credit in accounts. 

Rule 241 reproduces rule in para. !322, Public Works Al'count Code. 

Rule 242.-This follows para. 3W, Public Worlcs Account Corle. 

Uules 243 and· 244 are based on rules in paras. 324 and 325, Public 
Works Account Code, respectively. 

Rule 245 reproduces rule in para: 318 (c) of the Public "\\r orks Ac<•ount 
Code. 

Rules 246 and 247 are based on portions of rules in paras. 330 and 331., 
Public Works Acmount Code, and pal'll. 195, Public Works Depal'tmeut 
Code, which specify how the estimate for a work Hhould be diviJtill into 
different sub-heads. 

Rule 248 embodies rule in para. 332, Public Works Account Code, 
except the portion relating to accountt1. 
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Rules 249 and 250 relate to prompt settlement of liabilities antl are 
based on rules in paras. :348, a49 (part) and 350, Public Works Ac·c•11unt 
Code. 

Rule 251 reproduces para. ~51, Public W 01 kt> Account Code, with a 
note amplified with reference to para. 333, PuhliC' Work!!! AC'C'ount Cod.e. 

R11le 252 is buseu on para. 357, Public Works Department· Code, 
and pam. 78 of the Public Works Department Code. 

Rule.~ 253 and 254 are ha11ed on para. :158, Pu hlic Works Aceount Code, 
and para. 292, Public Works Department Code, respectively. 

Rule 255 is hased on rule in para. 364, Public Works Account Code. 

Rule 256 is liased on para. 366, Public Works Account Code, and para. 
193 of the Public Works Department Code. 

Rule 257 is based on para. 378 of the Public ' 1lorks Account Code. 

Rule 258 emhodies a portion of para. 382, Puhlic Works Account Code, 
relating to employment of military labour. 

Rule 259 embodies rule in para. 250 of the Public Worki; Department 
Code. 

' Rule 260 reproduces the rule in para. 250, Public Works Department 
Code. 

Ri1les 261 and 262 deal with workshop works and are based on rules in 
paras. 375 and 376 of the Public W orb Department Code. 

Rule 263 iR based on para. 432 and first part of para. 437, Public 
Works Department Code. 

Rule 264 reproduces para. 440, Public Works Account Code. 

Rule 265 reproduces para. 461, Public Works Account Code. 

Rule 266 is hased on the first senten<'e of para. 410 of the Public 
Worl;;;i AcC'ount Code. 

Rule 267 emhodies C'lauses (II) and (IV) of para. 472, Public Works 
Account Code. 

Rules 268 and 269 are based on paras. 475 and 476, Public Wo1h 
AC'l'ount Code, respectively. 

R1tle 270 reproduces clause (a) of para. 480, Public Works Account 
f'ode. Note gives reference to the detailed rules regarding recoveries 
Pmhodied in pums. 176 to 203, Bengal Treasury Manual. 

Rule 271 defines the term "Public Buildings." 

Rules 272 to 276 are based on the rules in paras. 301 to 306, Public 
Works Department Code. Note under rule 273 gives reference to the 
dPtailt>ll rule!! for the administration of Furniture Fund vide Appenuix 11. 

R11le 277 dt>als with the use of Government Buildings by Auxiliary 
Force and is hased on para. 315, Public Works Department Code. 
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R1.tle 278 refers to Register of Ruildings and is hased on parns. 17G 
and 318 of the Puhlic Work1-1 Dt•parhnent Co<le. 

Rule,, 27.'J nml 280 deal with rrsicle1lf'e for GovNnmrnt SC'n·ants aud 
liasf'd on pams. :!20 and :~22, Public Works Department Code. 

Rules 281 and 282 rf'ff'l' to Government Buildi11gs used as residences 
and are bused 011 para1:1. 32:l and 324 of the Public Works DepartuH>nt 
Code. 

R1t7e.~ 28.1 and 284 refer to rules r~·arding Ranitary, Water supply 
and Elecirieal im1tallatio11s in Govnnment lfoildings ocrupiPd a<> mt.i
den<'es, and are hased on paras. !i28 to 3:30 of the Public Works Depart
ment Code. 

CHAPTER 10. 

Rule 285 is baspc] on Articles l:l4 ancl 135, Civil ArC'ount Code. 

R1tle,, 286 and 287 reproduce Articles 139 and 140, Civil Aecount 
Code. 

Rule 288 is hased on ltule 1 under A1-ticle 143, Civil Account Co<1<'. 

Rule 289 reproduces Article 144, Civil Account Code. 

Rule 290 is based on Artirle 145, Civil Account Code. 

Rule 291 embodies the rule rontained in Article 146, Civil Ar1'Cm11t 
Code. 

Rule 292 is based on clause (c) of Article 149, Civil Account Code. 
Rule 2.9.1 is hase<l 011 Article 150, Civil Account Code. The action of 

the Audit Office is covered liy rule 2:J of the ruleR framed under Section 
96 (D) (I) of the Government of India Art. 

Rule 2.<14 iR based on Artiele 151, Civil Aeeount Code. 

Rule 295 coniainR the rule in Article 152, Civil Account Coile, with 
witahle modifications. 

R11le 2.96 reproduces Article 153, Civil Account Co<le. 

CHAPTER 11. 

Rule 2.97 is ha11ed on Artirle 185, Civil Account CodE', and rule 24 of 
the rules framed under Section 96 (D) (I) of the Government of India Act. 

Rules 298 and 2.99 are haRed on Article 186, Civil Account Code. 

H1de .100.-A and B (I). This is a 11ew rule, deimrihing the proc~
dUJ·e that should he followed hy Departmental Officers in regard to the 
preparation of ltevi1-1rd and Budget Estimutes of revenue and expendi
ture on behalf of t hP local Oovermneut is hasf'd OB orders issued from 
time to time. 
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Clause B (ll) is based on rlnust>'I (11), (c) and (e) of Artirle 187, Civil 
Account Code, with !'lpel'ial p10vision to avoid exress over grauti. (h\t' to 
increments falling duP withm the year, us wPll as to any offi<'iating 
pay. It contains the proc·edure that should be followPd in rPgard to 
uew expenditurp to hP provided in tl1e Budg·pt I<.:stimatei;. 

Rule 301 is hased on tht> proC'PdttrP followed in fuis provi1wP. 

Rule.~ .102 and .1().) deal with the preparation of e'ltimates for expencli
t ure in Englund. 

R11le 304 is hased on Article 188, Civil Account Cede. 

Rule .10.5.-The new prinC'iple of dil'hihution of grants as laid down 
in para. 112, Public WorkH Account Code, is reproduced here us a 
general rule. 

Rule.~ .106 and .307.-These are general rule'I taken from parn.'I. 113 
and 114, Public Works Account Oxle. 

Rule 308 embodiPR rule 38 (i) of the Devolution Rules to mal<e 
I he lnulgt't rules seH-containPcl. 

Rule ."JO!} embodies the order'I of the Auditor General, issued with 
his letter No. 409 T /A & A, dated hit .July 1921, in 1eganl to cl1fferPnt 
l~imh1 of tt>appropriation that may mist> under the UPforms Scheme and 
the nu1horiti&1 competent tc sanction them. 

Rule ,1]() reproduce!! 1\i'ticles 190 and 191, Civil Account Code. 

Rule Jll.-'I'he rule in pum. 122 of' the Public Works Account Code 
fo1 ti close watch over the expenditure against the- sanctioned gmnts 
has been made general. 

Rule .112.-This is a new rull' emoodying tl1e orders 0:£ the Auditcr 
General, issued with his letter No. f.G7-Aclmn., dated 10th April 1923, 
fixing the responsibility of D.,;pa1 tm~ntal Controlling Officers in re-ga1d 
to watching cf actualH ugainHt the giant placed at their tlispotn~l. 

Rule 313 reproduces Article 192, Civil AcC'ount Code. 

Rule 314 is base<) on Article 193 nncl second sentt>nce of Article 194, 
Civil Account Code. 

R11ln ,1J/j to J17 are hasNl on the rnles in Articles 86 to 88, Civil 
Account Code. 

RulP.~ .118 and .11.9 reprodure pnr!l. 1 lfll'uhlir Works Account Code. 

Rule .120 repr0<lures para. 116, Public Works Account Code. 

Rule .3211·eproduce11 rule in para. 121, Public Works Ac>count Code. 

Rull' .'122 repnulucPs rule in pum. 12a, Public Works Account Code. 

Rule J2J reproclucel!I rule in para. 124, }luhlic Works Account Code. 
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CnAl'TER 12. 

Nule 324 reproduces Article 224, Civil Account Vorle. 

Nule 325 reprnduces Articles 225 and 226, Viv1l Account Code, with 
ncldition<1 relating to provincial suhjects. 

Rule .'326 embcdies the rulc- in ,\rtich 227 (a) and (<-), Civil Account 
Code, so far as it relates to provincial subjects. 

Ru1e 327 embodies tho rule in Article 228 n'I fur as it relates to 
Provincial Governments. 

Rule 328 is based on Article 229, Civil Account Code. 

Rule 329 ieproduces Article 231, Civil Account Code. 

Rule JJO is based on Article 232, Civil Account Cede, and the Gov
ernment of India, Finance Department, No. 2044-E.A., dated 19th 
December 1921, and the Auditor General's Audit, Instruction, Section I, 
para. 1. 

Rule 331 reproduces Article 233, Civil Account Code, with addition 
m regard to budget provision without which 110 fresh charge can be 
incurred, if renewed. 

Rule 332 is based en para. 263 of the Puhlic WorkR Deparhneut 
Code. 

CHAPTER 13. 

Rule.Y 3JJ to J,'J/j embody the chief rules laid down by di:lierent local 
Governments regarding the xespons1bilihes of the District and the 
Tieabury Office1s under note to Article 2til, Civil Account Code. '!'hey 
also include tho rules in Articles 261 o.nd 262, Civil Account Code, which 
lay down the responsibility cf the District Officer, and the rule in 
Article 8 (a), second parn. of Article 14 and Articles 19 and 20, 260 

'and. rule 2 to Article 267, which fix the Treasury Officer's responsibility. 

Rule 3J6 embodies rule under Article 266, Civil Account Code. This 
is o. counterpart of rule 61 in Chapter I relating to issue of duplicate 
rnc>eipts, as far us the Treasury Officer is concerned. 

Rule 3.17 reproduces the rules in Articles 21 and 273, Civil Account 
Cede, as far as the Treasury is concerned. For Dl•partmental Officers, 
seP. rule 13 in Chapter I. 

Rule 338 reproduces the treasury a'lpect of rules 10 and 13 of Chap
ter I of these Rules. 

Rule .339.-Definition of the term " Letter of Credit " as given in 
tlu• first sentence of notP. to Article 275, Civil Account Code, nnd the 
rule in clause (b) of that article, is reproduced here. 
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Rule 340 reproduces Article 277, Civil Account Code. 

Note reproduces Article 13, Forest Account Code. 

a. 

Zlule 341 is based on a portion of A1ticll' 28a, Civil Account Coile, 
nncl the notes thereunder. :Exceptions are based on a procedure followed 
in this province. 

Ruz,, 342 is hasl'Cl on a portion oi clause (cl) an cl clause ( e) with rules 
under Article 284, Civil Account Code. 

Rule 34.1 is based on the first part of Article 287, Civil Account Code. 

Rule 344 follows Articlo 451, Civil Account Code. 

Huln 34,5 and 346 follow A1·ticles 290 and 291, Civil Account Code, 
respccti vely. 

CnAPTF.ll 14. 

Rule 347 reproclucE:'s the last RrntenC'f\ of Article 304, Civil Account 
Code. 

Rule 348 embodies the first sentence of Article 309, Civil Account 
Code. 

Rule 34.9 follows Article 310, Civil AC'count Code. 

Rule 350 is based on Artic·lo 311 (a), Civil Account Code, as far a."I 
provincial subjects are concerned. 

Rule 351 reproduces Ariiclo 312, Civil Account C'.-0de. 

R1tle 352 follows the rule iu Article al3, Civil Account Code. 

Rules 353 to .'155 reproduce the rules in Artieles 314, :Jl5 and 319, 
Civil Account Uotlc, as far ns l'ruvincial debts are c·onc·enwd. 

ripprndicr.~. 

Appendt':e }.-Re.produces thP model form given rn Appentlix 1, 
Civil Aocount Code, Volume I. 

Appendi.x 2.-lteprocluces the "Rtores rules as gt\'<'11 m App<•ndix 4, 
Civil Account Code, Volume I. 

Appendi.r J.-Embodies the rules regarding provincial items as 
given in Appendix 5, Civil Account Cm le, Volume I. 

Appendi:r 4.-Reproduces the rules relating to Bengal, as given in 
Appendix 6, Civil Account Code, Volume I. 

Ap7Jendia: 5.--Contains the Financial Hules of the rules for the 
ucquisition of land ns given in Appendix j, Civil Account Code, Volume I. 
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Apprnrli.r 6.--Tt gives a hst of rlates fixed for the submiRsiou of the 
b11<l1-1et·ei;timutes by District and Controlling Officers. 

Appendix 7.-It gives a complete list of provincial, major, minor and 
auh-heacl!!, and primary units of appropriation under each. 

A7Jpendia: 8.-It indicates the relevant rules in the Civil, Public 
Works and Forest Account Codes, which should he considered as the 
Account Rules of the Auditor-General and the Agency Uules of the 

Uovernor-Generul in Council. 

Appenrlia: 9.-It gives the classification of contingent menials with 
regard to their pensionable service. 

!171pendia: 10.-It giveti a list of contract contingent items and the 
departments in which the Contract Contingent 8ystem is in force. 

Appendix J J .-Colltains the detaile!l rules for the administration of 
lhl" Fnrniturl" funcl of Ilis Excelll"ll<'Y the Oovl"rnor's resi1lences. 
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FINANCIAL RUt.E FORMS. 

Liat nf/•;r;isti11g farm• in the c;,,;i Aoao141rt C·"ls, t/1~ Fureal Aoaoimt 00<'6 anti the 

Publia Wm·k11 A ll!lflWd Ood11 that sllfJulrl aome i11 tlie 1''ina71oial Rul1111. 

I 

Fiuo.uci.il Rnlc~ I dealing with ltoference to I!'orma iu tho existing 
Account Codes. 

th" F•lrl:.· ___ I _________________ _ 
Huie 2 ... I 1•nblic Works Ac~nnt Code 

,, 9(b) ••• 1 Bengal Tren11ury Manual 

11 48 •.• J Public Works Acconnt Code 

,, 68 ... 1 Civil Acco1111t Code 

" 
72 ... ,. Fore11t Acco1111t Code 

,. 75 ••• ! BenJtlll TreRBury Mnmml 

.. 90 

.. 93 

II 130 

,, 154 

" 
1!18 

... J Civil Accouut Code 
I 

" 
Public Works Account Code 

.. 

.. 

Form No. 3. 

" A. 

.. 48 . 

For11111 Nos. 5 nntl 6. 

II 7 ind 8. 

Forni No. A.A. 

" 
14. 

" 
15. 

,. 7. 

., 17. 

,, 21. 

Heftireuce to 
Forms in 
Financial 

ltulos. 

.. 4 aud 5 

" 
6 and 7 

" 27 

" 
n 

" 
,, 

" 

8 

9 

10 

11 

12 

.. 206 " 

213 

}'ormK Nos. 24, 25, 26., ,, 
27 and 28. 

Form No. 30. 

13, J 4, 15, 
!Gaud 17 

18 •• " 
". 220 ,, 
,, 227 

" 
2:i6 & 23\J ,. 

,. :l4l 

., 255 

.. 310 

" 

" 
... ·1 Civil Accmmt Code 

I 

" 33'1 ... I Public Work" Account Coclo 

-- .....__ __ ·-··----
Ab11trace 

" 
31. 

" 
" 

35. 

37. 

Form~ Nos. 44 a.ml .ir1. 

Furm No. 25. 

3. 

For111M rearr.m~eJ. 

CJivil Account C.:od1>, 5. 6, 14, I fl, :ll'>. 
Fore11l Acconnt Coe;,., 7, 8. 

" 

" 
19 

" 20 

21 

" 2:l 

., 23 nud l!4 

" 25 

" 
1 

Puhtic Work" Acceuut Llo1l11, 3, 7, 17. ti, ~5. 26, :H, ~8. t!l, 30, 31, :1a, 37, 44, H, .&~. 
Be~ gal 'frMMnry Mlnnal, }, and A.A. 
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P. W. A-c l•'orm No. 48. 
F. A. Form No. 3, 

Statement of rents recoverable from pay bllls. 

[See Huie 48.] 

N umo of Division ------ Namool Canal, elo.--------------

MaJor Ileod to be credltrtl-'-----------

. I I :!l To DJ.: rn.LllD IN DY 'fHK 
ii I rQ 

TlLEA8Ul\Y urrlCHR. 

'a Name, rank and omoe --
0 

Of OllOUPBDt, with rat •• Amount 1h1e to Ramarko with daw Name of llulldlug. of hi.H pay and Rllow· z tUlOASe att known ro cm\ of ...... 192 Amount recover· a.nil other P"rll-.. the 1)1v1s1onal omcer • ad during ...... cular~ of changes 
~ In the rate. of 
:!.! Ii 192 emohllnl"Ut& abowo 
"'g 
&l - In •·olumn 3. 

6 

lla. A. p, 

Dated-----------

Oompleted aud returned to tho omcer tu charge ---------Division. 

Oert1flad th~t tho pay 11nd allow~uce• of tho tenant• um•d horJm re named unoh•1111•d d mo11 tho month, 
ncept as 111d1ca.ted 10 column 6. 

7'rf1Uur1 O!fle-r, 
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C. A. C. Form No. 6. 
F. A. Fol'm No. &. 

[See Rule 68 ] 

I I I 3 4 I 

- - ---------------
RA'rES OF PAT, Ola• or rmde ond 

daolr:.atlon of 
omoen atreot.ecl, 

NOllDBR Ill BA.OD 
0~.1.88. 

Preae11t 
(11). 

Propoaell 

t .l•tnal pr-nt 
Ul8t or HBt11 blllh· 
u1eat1 atrect.ed. 

Approximate extra 
ooet lnTOIYed by 
theae pro1101al1. 

1.-nt 
(11). 

I 

(bJ. 

---- -----
t In tbe oaaa o! dhtrlat or dlvlilan •l 01t.b.lahm•nt.I the oa•t of the whalo establl•hment or eatebllabmento 

afhotad •hnold be glv•u In lump wl>hont details, and In th1 CIHO of ettabll•hmen!:I, the ao&la o! which I• ft&ed for 
the Provi 11ce u a whlla, the coat or the whBle ProYinclal scale 1!1oold be ente-ed. Where a new clallil 11 added to au 
ulat.inlf eotabltshmont the whole ol th• .. :larlnJI' oa•t of th"'~ eot,.bllthmJn~ 1ho11ld be KIYeu. 

Oertlfted thot I have e:ramlneil the llrnres lu oa•11mn• I (a), 3 (a), and 4 •114 have ollr.ked the estra COii; 
ehown In OJl11m11 6 a Ith the propoaod altoratlans and "ddltlo1u entered In oolumn1 I (~1 and 3 (6) and llod It to be 
correct. 

F. A. C. Form No. 7. 
F. A. Fol'm No. a. 

Return 

A 
Fo11eat and II epot 

of changes In the Subordl!late Office 
Tempo11ary 

e•tabllshment• sanctioned bf the Con•ervator of 
F01'8BtB1 duPln& the month o~ t92. 

[See Rule 72.] 

CollllUNJOATl:D TO 
DIVISIOllAL OfPIOE 

Appolotmen,, Date from 
JN LBTTl:R-

DIVIBION. Na1oeof 
Subordinate. or cbauge Pay, whlob to 

I 
lo rank. ha.,. eftect. I 

Nu. Dato. 

I a 6 

I 

:a.. J., p 

I 

Rl:ll.1.Rltl, 

8 

Oon,,r111trw o//l'or111,, 
Tile ________ 19S , 
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C.A.U. l•'orm No. 15. 
F. R. Porm No. e. 

Not Payable at the Treasury. 

[S"e Rule 93.) 

[To bo prlotod on !oobloap J 

Uo•••omeot or I DILL OF OONTINGJCNT 0 0HATIGICS 01' Month IU 

Nos. of voucbere. -~~~~or_::~::-,_-_-_-------------------
~-----'-~-------

No1. ol aub-vouchere. I Deacrlptlon ol chargo, and !law of authority 
(where opeol•l 81luotloo lo ne•eWlh&ry). 

I 

'l'h• ahtrart contlng<nt bill .. 111 contain th• '""" 11.!tall of IUb-1 
•••ocher• and rl<1crlpll11n o/ charfl•• Th• h•a1lln11 ulll ltall, I 
C111tead of th, aboP<, th• J11rl that a <itlal/•tl bf/111 to b• "nt 
/or t:ou.1der-dgnatr~rt on a nam,d date. rhe memorandum tU 
/llOI o/ lhl1 /•rm a/10 .. 111 b, omUletl. 

TOTAL Us. (tl'ordl) 

------------- - ----------
Drawe on ol>tltract bill No. Daw 111. 

Ditto 
llltto 
Ditto 

A1lot-A111011ut of dlsallowauce refunded 

Total of contingent blll n •. 

A.llotml'ut of IU ... • •• 
llxpendltnre lol'l11dl1111 th18 blli 
Amount of wo1 k bll1" unne:red 

D•lanot' nv.tlablo 

A.mount. 

n .. 

Us. A, p, 

0 0 0 
0 0 0 
0 0 0 

l oartl!y that the e:rpeodl • ure obari!•il In th Is blll •01lld not, with dll•' 1 egarol to th• Int.ore•'• of the public 
'l<lrvloe, b6 .1voldeol. I bnv• aatlaftoil my,•lf tl111t the char110• t•ntered In thi• bill have b.!cu !'dally pniol. \'ouoh•r• 
for "11 lt;m• o! espenollturc abo•e Its, 23 lu arnonut, an~ all work hill•"'° 111 ~111•hed to the bill. I have, 01 lar u 
pOSlllble obt.alnod vouoher .. for other 11\UDi, f\ml Rlfl N"-JlOntdblc that they b1lve been t11Mtroyed or IO da(.ced or 
mutllat;d t1111t they oaooot bu uacd •R"•lu. 

Signature o! Dl1b11r1lnll Omoer. 

Dl•"llowe1 lrom 111b-•ouoher No. 

Ditto. 

Ditto. 

I oertlfy thnt In sup~ort of e1ery oh.r1n of rn1re t 1n11 n~. to m11•l• In thia hil1, a rooelpt nr other "ooclier lrH 
boen A'htm nl9t Rntl lot 1101 v In my poH •uton. Tho r.il"olpti "n'l 'fotll' 11or1 fnr twm~ in ezoo..- of UR. JOO n.rtt attaaha1l 
to the bill. and l am r.101ron'l\hl•• thot the reOJlpt. ~n•I voncherw of nil other lt"m• ol more th~n It•. 2n &re In pl'O(IOr 
form an1I or1ler, and that they h11ve be.111 oo oancollllll thd thoy Mnn•1t be again nae•I to •npport claims 11plnet the 
<lov•rnmnut. All work hill• arc n'IO appeudeol. 

~lgnat.nre of flo1mteral11olnr omccr. 

Tlatc 
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Muster Roll. 

[See Ilulc 198.] 

V11sh Book Voncher No. 41, dated the 11th April 19:.!3. 

Name<¥ work-UonRtructing residential qunrt.irs for Junior Officers ut Crnigdhu. 

Part [.-Nominal Roll. 

DATllS-APRII. 1923. 
Nl\mea 

D&l<'rlp- No. (11ro11pc1I F .. ther'" 
hon. aooordinir uarne. 

t.o clRS..,1). r1rR1 ·I· "rr Hate. Amount. 

MRte ... 
Ooollo 

,, ... 
,, ... 
., ... 

.Ma1on .. ... 
,, ... 

I Makin a approach road• 

1 Gullu ... I Fajjn .. . 
2 Ad Rist ... J lurndR .. . 
3 Hamzan ... Hl1l•yat .. . 
4 Sadhu ... Ohetu .. . 
~ Samand •• Dl\lan1l ... 
6 Nazru IIRkoo ... 
7 Jummu. ••• Aziz ••. 

Oon1tr111,11n11 r11alnln11 
tllal/1. 

} I :..~ 1111. ~ ~ .. ~ .. ~ ) .. ~ 
Ill 111111 
l 1 1111111 I 
I ... JllJlll ... 
1111111111 
111111 .......... .. 

8 Hablh 
g J,ahhu 

10 Barnu 
11 Ahmad 
12 UOda 

... Hnohid ... I 1 1 I I I 1 ... 1 

... C'bandR ... 1 I I 1 1 1 1 I ... 

... Hu kmn ... ... 1 1 J ... 1 ... ... ... • .. 
••• Fhoz ... • ................. 1 1 1 
... PhiDR ... • .................... I 1 

Pa.oed f,ir (1!1, 87·11-0) Ro. eighty ... ven, ll·O. 

10 
6 

10 
JO 
8 

10 
8 

Rs. A. p, 111a. A. P, 

I 4 0 
0 II 0 
0 11 0 
0 ll 0 
0 11 0 
0 II 0 
0 11 0 

12 8 0 
8 7 0 
8 H 0 
8 14 0 
G 8 0 
8 14 0 
4 ll 0 

TOTAL 46 8 0 

g 1801380 
8 I 8 0 12 n ti 
4 160 680 
4 !BO 800 

3 _1_8~~~I 
TflTAI• 41 8 0 

TOTAi. 87 11 0 

Dated Initial• 
n.nd remarka 
of paying 

officer tuAde at 
tho time of 

(llL~ment. 

K. N. 11..j. 
K N II 4 
K.N. 11-4. 
K. N. 11·4. 

K. N. 11·4, 
K. N. 11·4 

K. N. 11 4, 
K, N. 11·4 • 

K.N. JJ-t, 
K. 1'. JJ-f, 

Dated tht 11th A1 rtl 19113, 
Slng11a1urt-G. O. ROY, 

Rant-S11b·Dlul11011al Ojfk1r, /Jtadquarltr• Sub•IJlol11<1n. 

Grao'd total of thl• muster roll ... ... ... ... ... ... • •• 
D•duct -Payment not m'1.1ln, Ro'I por <let!\111 trRnsferre1l to regl»ter fJf .rrears-Pa.rt II 

Bnl•neo paid •• !, 
A1ltl-~;~:~1!1~r rrevio1111 m1h1!or roll now pntd oft', n.111 per dotN.lh• of regi1lter of n.rrotua 

TotRl Rmn11nt pal1l (In wnrtla) Hnpeeo elghty·three. 13·0 

Rs. A. p, 

87 11 0 
II 0 0 

18 II 0 

7 t 0 

HJ 13 0 

Pated the 11th April 19R3. Stunature-K ID.A 11 NA rll, 
Rant-().,,..,r. 
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[Fo11m No. 111 -:o•~ld.] 
Part I I I.-• Delail of lhs 111ea1ur1JT11~nt of IDOrlc dri11e l1y the laho:1r emplo71sd cu 11er tl1i1 

nominal Jfuster Roll in ca.ea i11 whicl1 lhe work is su1ceptible of mea1uremsnt. 

Description of wum. 
• Quautity. (Each distinct itmn of work, grouped by 

sanctioned s11b·heada where necess 1r~·) 

-----

Cutting ancl <Ji~p.1ai11g of rnbhish 46,050 

Constructing retaining wull 3.250 

Measurements takon on 10th April 19.23. 

Measurement Book Nb. 1 ll!I, po1te 12. 

/)at ed the 10th April 19::3. 

L>educt as 
shown on 

tBalanoe. the last 
1\fusler Roll. 

-----
24,000 22,050 

1,900 1,350 

KlllAR NATH, 

Rank- Oc•P.rster. 

• If the work ls not 1ueceptlble of m •uuremeot a remark t.o tbl1 ell'eot •ho 11'1 be reoorclecl. 
t If dtl&lred, ratea m"y bo 1trock where po111ble and 1ho •n in red Ioli Juat below tbe qoantltla. lu tbl1.-olumn. 
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P. W. Acct. Form No. 25. 
F. A. Pol'm No. 14• 

[Flool p11ymonts muat Invariably be mad• on lurm• priuto•I ou yellow paper whloh should not be ua•!d lo 
lnterme4~Bte paymoot..] 

Runnlnll Aooount Biii A. 

(SH Rule 206.] 

(For l'•••tractor"-Thl• form provhlei for Advanoe paymont. as wall•• payment• for meRs11re1l work.) 

<l•sh Book Vouohor No. s, •l•te4 3rd M'.1<roh 1918. 
Name of 0Jntrantor-L. Att11r Ohaml. 
~.·.'/:.~ '~0~~f~hl~~U~~I~lng IL·i•itl intl"I Q11•rtor• at Or•IB•lhu. Simla. 

No. and dato of his previous hill for this wark-I, d~ted 21st J11n11ary 1019. 
Jte·oronoe to agreement-No. fiO of 1918. 

[.-Account of work uecut•d. 

ADVANCE PAYMENTS 
Jl'O)L won It NOT YET 

Mio!.A.SDRKU. 

Total 
R8 per 
prevl• 

ODO 

bill. 

ll•. 

Slnoc• 
prov I• 

QUO 

bill. 

Ra. 

Total 
up to 
date. 

n.. I 

Item~ or 91ork 
(grouped under 

11 11ub-he1.1.d11 11 n.ud 
11 iUh•WOrk:lli II Of 

estimate). 

(8) Outhoum. 

I. Gutting ... 

Uult. 

Per 
cont. 

c. !t. 

1.000 -1,000 2. Dry atone w•lllng c. ft. 

1,000 

200 

~00 

1.100 

7. Stone In mud c. ft. 

l,ftlJO 
masonry. 

1,fiOO R. Deo<lur woodwork 

13. Bub·heaJ-

I Doors and Wlnclows. 

Battened door• ... 

Glazed window• ... 

noo 1.noo TOTAi, "Outhouses u 

1.000 

(4) Rld•ha11 1h1d. 

5. Suh-heads co•t· 1 
Ing 1- th•n 
Ra. 1,000. 

Outtlng ... • .. 

Dry atone walling ... 

O<>ncroto lo lime 

1,000 3, Stone In lime 
mROonry. 

~O ~ 14. Deodur woodwork 

1,300 1,600 I TOT.lL "RICKSHAW 
--- RREP"• 

•• ft. 

•. ft. 

Per 
coot. 
a. ft. 

c. ft. 

o. ft. 

Uat.... 

10 0 

13 0 

sn o 

I 0 

I 6 

10 0 

13 0 

82 0 

QnaaUty 
eJ:ecutt'tl 
up t> date 

n.1 per 
met\11ur&

mon1 book. 

98,000 

P.t.YM~llT8 011 THE 
llAShl 011' AOTUAI~ Rttma.rk!I 
JllUBURll!UNT•. (wltll 

renson:1 
for dol•Y In 
11.d]u•tln~ 

u to Bluoet paymehts 
dp prnlou1 I shown 111 

Bto. bill. column 1). 

JO 

n. ..... Ra. A. JI•. .... 

980 0 300 0 

10,000 1,ROO 0 1,800 0 

2,400 840 0 840 0 

I 

uo 1160 0 
00 82 R 

lliO o I 
Ht 8 

16,000 

2,600 

300 

------
3,83~ 8 2,672 H 

160 0 

838 0 

96 0 

70 0 

117 0 

D6 0 

' 
6~-~ o 2~ o/ 

s,818 s 2,Hn a I 

288 0 

1.soo 3,000 I Tot11l carried o.,.,r ... 

----·- -----------------------· 
• Where•er thore ia nn entry in rolumn 9 on the hasi1 ot actual meBH11r1·mPnt, the whoJn of the A.mount pre· 

vioualy, pahl without 1lctallen moas11roment, should be ndju•t"'I by a ml11u1 entry lu column 2 equivalent to th• 
Rmount Ahown in uolumn 1, so that th• 11 Toto.I up to date" in column S mBy become '1 Nil''. 

t Wbeo thore arc two or moro entrl01:1 In ool11mn 9 re)atlng to e&ch eub-heact of eMt.imato they 11houJd, In the 
oaee ol works the accounts ol which are kept IJy 1u1Jobca1Js be totalled and Lbe total reoordl!d In rolamn !Ofor 
po1tlng the Works AbRtract. 



[Fol'm No. 14-contd.] 

A UVANOl!I ~A 'IAIE!ITI 
POK WOii it NOT YET 

MEABURKIJ, 

'l•ot1.1.I I Stuce• 
~:~i~ prevf· 

0118 OU .. 
bill. I bill. 

l I 2 

llo. Ro. 

1.200 J,800 

Tot11I 
up to 
date. 

3 

Rs. 

3,000 

I 

Itorna oC work 
(groupo•I U 114lt•r 

"M'1b-b1ads" n1111 
11 tti.h·work11" of 

e~t1m,tc). 

4 

IJrougbt forward 

I 

... 

' 
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Unit. 

D I 6 

ll1. A. 

. .. . .. 

Qu•mtlty 
exocutcd 
up to •late 

BA (»er 

mcnt book. I rnoa••uc• 

I 7 

... 

I 

I 

l'AYMF:NTS 011 THE 
DASI~ 011' ACTUAL 
MllAHUJU£MB:N1'8, 

Up to 
date. 

8 I 

Blnoet 
pre•l· 

b 

g I 
lla. A. !Is, .&. 

a,u10 e 1.uu e 

i 
-1-,2-00_,,l'--1-.H-00.....!-3-,0-0-0~~-~-ta-l_,.,-'l'-otu-l-va-l-ue-of'-,.-o-r-k-d-'o'-n•-to-d-a-te-'-(A-)--.-.• ·;:6-·8 

(D) lB) /JtdUlll value of work sbowu ou pr•vlou1 bill ... 1181 0 

Net value ul work aluce previous blll (F) .•• 2,1Ni6 8 2,0b5 8 

PIKurc (D) In word1-
ll111K1es our tho11s1rnd FIK1trc (F) In word,-llupees two thomiaud, aloe 
and •llfbt buuolred hundred and llfty-ftvo Mod a11m1S eight. 
011ly. 

II.-Cerlijicates and 8ignaturea. 

Hemarka 
(with 

1ea.110u1 
for dclny lo 
a.dju•tlng 
pu1 rne11.ts 
1bowo 111 
oolumu I). 

10 

1. The measurements on which are ha~ed the entries in cohuns 4 to 9 of Acconnt I 
Wl're made hy L. Ki<lnmnth, Ovcr1ieor, on 28th 1''ebruary 1919, and u.re recorded at 
pag1i 3 of MoaMureme,ut Douk No. 105. 

§ 2. Certifie<I tl1nt in addition to nnd quite a111irt frum the l)llautities of work 
actually exocntcd n~ ehown in column 7 of Account I, eome work hn~ actually llfllm done 
in connection with Keveral items, u.nd the valne of such work is in 110 cn111•, Iese than till' 
ndv1mce pnymente l\fl por column 3 of Acnuunt I, m"•lo or proposed to be mnde, for tho 
convenieuce of tho contractor in 1wticipntio11 of nud subjtlct to the results of, detllile1l 
me11sureme11t, which will be uuule n~ soon n~ poHsihk•. 

{ 
G. C. ROY-3-3.19. 

Dated sig11<it11re of o.Jlicer prel'aring th11 bill (llanlr) Sub· I >i11isi .. 11nl Ollicer, 
Head Quarters 811'1- Division, 

Simla Divisinn. 

ATTAR CHAN0-3·3·19. 
1Jate1l sign1Jture of co11· 

traclur. 
t.Date I sig11ature of officer a11th111·i•· { 

ing 1J(Jym•11t. (Rank) 

I •r1111 oertlHoate m111t l.e •l11ned by the Sub-Dlvl•lonal m· DlvlslonRI Ollll•er. 
l Thi• •l1111otnro 11 m•••-•J' nuly when the ollloor who propa.roo tbo bill I• not the ofleer who Muthor1.,·1 tht 

r•> moot, In auOb a """" t wu otiruaturot "'" -ntlal, 
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[Fol'm No. t4-c•ntd.] 

III.-.VemoMnd"m of Payments. 

J. 'rota.1 vallae of work n.<-'h1e.1iy mea.<11ure1J, as per lcct I, Ool R, Entry (A) 
2. Tot"I" IJp to date' Adv.ioci psymeutll lor work not yet 1neas111ed, as per Acct, I, Ool. 3, 

Entry (B). 

3. Tot!\I (lt•mS 1+2) ••• 
4. D•dual amouut \\lthheld :-

Flgul"t'S fr>r Work• 
Ab-ttraot. 

111. J.., p, 

1198 0 0 

(a) From rr~9bus Bill as per la•t Running Account Biiii 

(b) From tbl• Dill ... ... ... ... ... • .. 

RiJ. A.. 

96 0 

298 0 

-----

Re. A. P. 
3,918 H 0 
3,000 0 0 

6,918 8 0 

392 0 0 

5. Balance, I.•.," Up to dat.e" p•yment. ... (It.em• 3·4) ... (K)• 6,624 8 0 

6, Total amount of pqym•nta already made as per Entry (K" ot laot 1---
flunn.ng Account lllll No. 1 of January 1919, forwarded with account& 
tor .raouary JD19 ••• ... ... • .. 

7. Pal men ts now to be mRde, as detall2d below :-

{
By rronvt'ry or amount.a orecllta.ble to thh } 

357 JO o (a) work :- Ca) 
Ro. .. p, 

Value of Deodar wood supplied In 2·19 3~7 10 0 ) = 853 10 0 Tot.14 cbH-1 la)=::: ... • (llJ I 
(By 1ecovery of amounts creditable to other work•) 
1 or heads of accounts:-

40 o o \b) 1 Vaine of •tock ottr•P',..d In 1·19 for providing a I (bl 
Storage aud Orushmg M11chino at Snowdon J"' 

Ra A, r. 
l ~ 0 0 

4,081 14 O le) B:r cbeqnet ••• ... ... ... • .• 

--4,101 10 -;;t.;i7(b~~)-:::·-:-::-(H) / 

~·;7 ~ p~ l 

40 0 0 

4,061 u 0 

I 

f 'I 
I 
I ____ ) 

Pay RR. t ( 4,CG 1-14) Fonr thou so nrl nml sixty-one and aunas fourteen 

by cheque.t 

G. C. n.-3-3-19. 

2,0H 0 0 

4,4~8 8 0 

(Dated initial• of Disbursing Officer.) 

Ueceh·erl BR.§ ( 4,459-8) !."our thm.:Hand four hundri.1l nnd fifty-nine and an nos eight 
-----------,a~ per nhove memorandum, on acconnt of tbis work. 

Dated the 7th Marclt 1919. 

II Witnesses ___ -- --

ATTAR CHAND, 

(Amount In vernacala.r), . 
Stamp. 

(Full signature of contractor.) 

Paid by me, vHlB cheque ::-I"~. 43u . ..::...69907, dateJ 3rd March 1919. 
K. N.-7-3-19. 

Overseer. 
(Dated initiala of p111aon actually making the payment.) 

• Thi• ftgnre ahoufd be te•te•l to oea that It agrees with th• total DI Items 6 and 7. 
t I! the net &m mot to b• paid I• ten th,.o Rs. 10 'nd 1t cannot b · lnclufle1I In a cheque the P'Ym•ot ahonld be 

made In oasb, th1• •ntry b•in!f atterod • 1itablv anfl the !Literation attelted by dat<>d lultfals. 
i Here "pecUy th-4 not am mnt pn.yabl~, t7ltle Item 7lc). 
§ Ttle p&yoe'• aolmowle<lgrnont abould be !or th• gross amount paid as por Item 7 (1 ••• , a+b+c), 
II "Payment should bo atteat.ed by some kuown poraon w 1en the pRyee's aoknowl•dgment 11 given by a mark, 

aeal or thumb imp• eanou. 
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[ Form No. 1<4-concld, 

IV'.-Remarlts. 
(This space is reserved for any remarks which t.he Di11burRing Officer or the Divisional 

Officer may wish to record in respect of the ext'cution of wo1·k, check of measurements 
or the 11tat.e of contractor's account.) 
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[Form No. 15-.,.nld.] 

/I.--Accowtl of "Secw·ed" advaTIUB allolDed 011 tlie security of materials brought to site 

j Rf.aeons 

Dtdutl- •Quantity for uon-

Quantity outatanding Full rate Rrdure<l clearance 
Quantity (Including .. Up to 11 elorenoo to or 

outatl\nd- utiliaed quantity R.15 Allllel&- neaor!p- rate n.t <late Ulvlo!Onal om Jer'• nllvo.nce 
Ing from In work broo~ht 

•d by tlou o! 
Uult. which amoout written ord• ra wben 

prev1ou11 n1aa1urecl to 1lto !he Dlvl- ma tori- advRDOC of authorl•ln11 tbe out.taud• 
bill. 

1inoe pre .. since Rional al11. m:~•· 1 "d vi.nee. 
advanoe. ing more vlo111 previon1 omcer. LhAll bl!I. bill). thror 

11.onth1. 

8 8 10 

-----
111. A. &1. A. n •• No. Date, 

300,000 21.ar;o 27R,6:i0 l + 20,000 46 0 Drlcks 0 /ec 31 8 10,303 3,437 10-12-IR -----
~Q8,650 I i;~a 7-2-J~ 

----o.ooo ... 0,(1()~ 80 0 Lin10 ... 'I~ 4;; 0 • 2,2i;o ) 

102 12J 
30 } 

c. ft. I 
__ +100 3 0 Clement o. ft, 4 292 

I 
~ I 

130 ra,437 10-12·18 

G,610 810 ·--o.OOill 2 0 Timber c. n. 1 8 
1.i;oo I' 30 ... 

30 /} 
I 

1,210 J H6 36 0 I Iron ... md. 27 0 

I ·~ l -- -- -- -
TotRl R.moun1.1 outRtlnclln~ as per thle aooount. •.• ... . .. ... ... I ~·.~60 (0) 
Jieitua-A.monui.outltanding a• per entry \0) of prevlou• I.Jill ... ... 22, 167 -----
Net 1Lmou11t llqoe prevlou1 blll (In word•) m•nu1 rupee• sb: hundre1l nnd -807 (lli) 

1ix only. 

• Eutri .. relating to P~ch oltl8crip\lon of ml09rtah ~honloJ h3 posted thu• In oolumn 3. Fir•t enter the dltror
enoe between the qnantltle! lo o>lounn! l nn I 2. Tn •n •h1.v bohw this ontrv, the qnantitle•, If anv, bro Ufht to 
site a~•lu•t whloh" fnrther advauoo h~• been anth~ hod, this entry boln~ prelhod by the pl111 !!Igo. FinRllJ, otrlke 
tho tot .. 1 of the tw.> eoorie•, whioh will roprea int the total 'Jlll\Otlty out.l~ndlog. 

•• Entrl s lnoo'ttm•I 8 sb1w tho m>ney ulue1 or the t:.ota.I qu u1tlties outstanding a1 per column 3. 

I I I.-Cet·tificatea and Sigr1al1t7'e1 

I. Tho m•n.•urements 011 which are b~•~d the eotrios in ooh1mn3 4 to D nf AllConnt I we·e marlo by J,, Kitlolr 
Nnth, Overseer, nn 6th March 1Al9 and are rocortled At rmg • S6 of M1~as111mnent Doak No. 10G. 

i 2. llertiftod th1Lt lo adol!Mon to Rod quite npl\rt from the quantltiO!I of work actually •xecuted ""ah >wn In 
~elmnn 7 o! A.ccount I, •omo work has actually be•n dnne In 001mection with auveral ltoms, and tho value o! auob 
work: (a.fr.er de"uctlng theref1om th~ proportionate amonnt of t1GCL1red Kd9'anoa, lf any, ultlm:itely reofJvor.ih1e on 
account of the qnantltiica or the rn&tftrlal1 nctecl therein) lot In no CRl!lt1, !<)11:1 thrm the advu.nC"e payment."" pPr <"Olnrnn 3 
of Account I, made or proposed to be mlde, for the convenience of the contract.or, lu antlolpation or, and KllbJei•t 
to tho rc•ults of, det..lled "'~""uroment w!iio~ wlil be mlde a• soon a.a posslblo. 

t 8. O•rl.lflod (L) that th•plu1 qul\ntltle• of m1torlale 1hown In oo umn 8 of A.ooount II nhove h1>ve 1>ot111>lty 
been bromrhi l>y the contrac or to tbi a1te or ih• work and the contractor ha' not prevloualy rtll'elveol auy l\dvRncc 
on their aeonrlty, (S) that thooe mRterl•I• Rr> of nn lmperiahablo nature Rnd ore alt required hy the oontmctor for 
nae on the work ln roon iotlon with tternt ror whlc-h r1t,e1 for ftnlYlaed work h 1vJ heen &Sfrelfl up0n. anti (3) that 11 
fo1mal Rgre ·m•nt in Foron 31, slgn•d Roil eucot,od by the cont noto · (•l<I< rulo 221 of tho Fl11n.11olal Hui .. ) 
18 recorded In th• difl•iounl ollke. 

BHI!(A MA.1., 

J>ate<I 8lg1tall•r• of offi••r{ G. o. Uor-13-3-lill9, 
preparing the bill. •I 

(/lad) tn4·TJl•lalrrnal OJ!k•r, 

{ 

ll •a<I Quarl•r• -.Sub·TJl,>Ulon, 
8'111la JJ1•l•1011, 

§ Dated tlgnarnre of o!flur J --------
a.uthortnnu pagm•11t. l ( nant) ___ -- - ·-

Thtl!ll ~erf!HratOI m\ut b~ Rigo• I by th~ F!nb·Divioion~I o: Dl..;.&onn.1 Onlcar,' 
rhli! BlJCn!tiiul"e iJ nee Mi1ory only w u1u t.hJ ofU ~er w 10 pre11 •r ll thJ bl.ll Id. 1,0~ tt~o o:ll:ftr 1'ho ~t1ll1orlllH the 

p1y.n!lllt l111uch a ca'!ll the two mgnatal'ell 11re 0111e11tiai, 
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[Form NO• 1&-concld.] 

lV.-Memorandum of l'ayments. 

l. TnM>I ~aln l of wor~~ 110tuMty meuureil, u JIOr A•ct. I, Ool. 8, Entry (AJ ... ... ... 
2. Total U1> to date Advance paymont1 for work not y-·t IDH•nrecl a1 per A.act I OoJ 3 llntry (I!). , , , • , 

3. Total '•Up tu d•te" Seourod ad v.rncea OD s •ourlty of m •terlal1, as 1rer A•'Ot. IC, Col. s, 
Hntry (()). 

t. Totnl (Ilen1• 1+1+a) ... 
D. Ded11t1 omount withhold :-

Flgu1 •• l~r W'iiiii' A I 
Ablltra~t. (11) Prom previous blll na por 1 .. t Running Aoco11nt Bill Ro, ' •} 

111• A. p, 0) Prom tbl• blll ... ... ... ... ... 
1
1 6 

"'-J • "'~-o. .,.. anoa. f,1., ' Up to dato" [lDJmeota. (lt<>ms C-6) .. (K)• 

7. ToLAlamouut of paym<•nt.i nlra •d.l' made as par entr1 (Kl, nl 1 .. t Illuming 
Ar•oonot llill No. V of Jaauar7 IUl9, forwarded with aocouot• fur 
J111111ary 1919. 

t', l1a.y111011ta uow to be n1adr, u lletalled be!ow : ..... 

r By rl'COYery of Rmon •it.a enodlla· i ble to thll WDl k :-

(.r)~ 

I 

II& 1.. r. 

1 n.. Jl, p, l 
--- ·:ro_ta_I -5 -(b_)+_B_(ll_)_"_(G-.) ! 
--- -rDy_r_e_co_•_er_y_of_•_m_n-unte credit.a- 8 

ble to other worlr.1 or b alhl of l 

r·l l _______________ _ 

<Oi aooountll :- ~(6) Ha o o I 
I Dtpolll1-Ded11otlun 011 AC'CDnnt J 
l of S omlty DeJIORitlllla. ili-0-0. 

~~07 9 ~~choqu~t~~" ... ... "' ... • .. _a._1_01'.._!~ J 

Rt. A. r, 
18,&59 u 0 
7,910 0 0 

21,160 0 u 
48,009 u 0 

Cll,068 8 0 

u,tn o o 

s,aso u o 

H,107 9 O I Total 8 (&lt(c)--lH). 

----- - - ------ - ---
1•ay Ua. t (81107·9) Eight thouKand one bu11dre<l u11<l sevcu an<l a1111R-~ nine by clieque.f 

G. C. H.-13-3-HI. 
(/Jatrd iHitiaZ. nf Disburaing Officer.) 

n,00.,ive1l UP.. § (11,520·9) Eight thnuHllllU 81X l11111Jred llDd twenty nud 111111118 11;11.,, 118 
rwr aliovo 111c1111 rnndum, 011 uc<:o1111t of 4hi11 work. 

/Jatsrl tlie l Sth Uarcli llJH.1, 

II JVib1m 

( 4moant In .. raaoalar.) 

Blll~IA MAL, 

F11il aign11t11re of contractor. 

') II 
eiiiif• J11t('(l t3tb ~lnrch Hll9. 

~• n.-rn.s.19, 
Oa1hier. 

(Dated iii~tial11 of por1on ach1alZy maki11g t/111 f1aymt'11I.) 

• Thlo ftirdrn 1h0Dlcl be Mllt..l to 1 e thaL U •ll•- wlr.h the &Dial DI Item• 7 01111 8. 
t II the""' om1n1al tu bo paid 111- 'h•11 RI. UI and lt can no' bo laolaaled In" oheque the , .. , ....... t lll1aul<l be 

made h1 ~Rllh, thb entry '"'lag "1tdnid Multsbly and £be altaratton atl.eltell by dated lal&lal1. 
i Here 1pecUy the n••t a1anr1at poJahle. •ldt lt•'ttl 8 (1). 

The 1iay..,•1aoknoWl<'dlllllent1hould be for tho II_. amonat paid•• par ltom B ti·•·•• +t.+r). • 
11 'Paymont •boul~ bo atlre1tcd bJ BOme lluown perwo wb1u Ille per-'• aolr.uowledg111~Ul 1rt1l•e11iJ11 mark • 

... 1 or thnmb lmpr.-ton. 

'f.-Rtmark~. 

( rhil •I"'•• 11 ra...,'l(Od for """ rsmub wh'f/.h th• Dllb11nlnr 0111.tr Qr &h1 D1vWOI!ral jl ... r, RIAi' trlfh t,P. 
1eoorcl lo ro1peot or th• auontloa or &be work, ebeok of m '""""W'"' or~ MW ol 1:GDtr,.qtOr'i al!U3unt. • ~ . ----.....---~ -- --__ ....... __ .- __ ......_ ~~-------~- ... 

22 .A 
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I'. W. Acct. Form N11: 1!7. 
F· R. Fol'm No. t&. 

610111 paymeotl mu•t lo variably be m•de ou form• printed on yellow paper wblcb 1bould oot be 1111ed 101 
l11termed1ate paymeutl. 

Running Aooount Biii c. 

[Se" rule 20'3.]. 

( F 11• Oo11tractors and Supplius. 2'hi1 form prouids1 only /01· payment1 /01• IJ)Ork or 

supplies actually measured.) 

UnKh llook Voucher No 41 dated 4th March 1919. 
!'\a1ne of Uontractor or 8upplier-Joti. 
Name of Workt-Additjous and alt.ere.tions to General Poat Offic11, Simla. 
Purpt>Be of Snpolyt 1. 1 Stock." 

2. "Purcl111seR" fur issue to (Contractor) 

Per 

direct to work. 
Serial No. of this Jlill-11. 
No.11.nd date of hie Inst Bill for this work-I, dnted 10th October 1918. 
heftirence to Agrecmeut-39 of 1918. 

/.--Account o~ Wflrk done .:>r suppliea rrarle. 

Qu•utlty I AMODJIT, 
executed 

(or 111pplled) Item• nl work nr supplit!I 
Unit. up to d11.te (grouped under 11 KUb·h&,ldl!" liRte. I •Since pre· 

"'per aml "sub·worka" of estlm.1te). i •Up to TIOUI bill 
ma11.aure· 

I dote. (Total for 
ment. each •nb· 
book. I hoart) 

a 

n ...... r. a.. .... Ro • .... 

thOull.l.Dd JOO Ez.oavation ... ... . .. 10 0 0 ' 0 
o, ft. 

Per cent. c. ft. 200 Ooncrete in lime .. . .. 82 0 0 6• 0 

.. c. ft. 800 Stone In llrne masonry with 40 0 0 no 0 
old atone. 

.. •• ft. 300 Lime pointing .. ... . .. I 0 0 u 0 

" 
a. ft, 300 t" Deodar glazinir ... ... 1 8 0 Ut 8 

" 
a. ft, 230 Vertical planlrs (labour) ... 7 0 0 16 2 

" c. ft. aao Woodwork ... ... .. . z • 0 70 8 

.. •• ft. J,UO Q. I. Sheet rooftng ... . .. 10 0 0 806 0 
0 

.. •. ft. 1,aoo 1 •• Ohoel plank lie or . .. .. . 40 0 0 J40 0 ----
Carried oTer ... 2.718 2 

- --·--- - -

ll&llARKS. 

1 

t The full namo of the work aa given In the eatimate ahuald he entered here ezrrpt In the OR•• of bill• for 
'' stoc '- " materiRl1. 

t 'l'hP" pnrp<se "of •UJ ply" opplica hi• Jo the caae •hould be fllltd In and tlla r1&t e.rored out. · 
• If the outlay ou the w01\ ts recorded by stlb-bea.dl, the total for' u.<"h •uh-head ehould bt1 abow11 In C"olumn &. 

au d agaiu1t thla total there •h~nlil pe PA outry lu COIJlWP 6 11Jop. 111 pp utber caae abouid any 1otr101 be mode la 
col nmo 8, .. 



tito11111 No. 18-eonltf.] 

Quantity AllOONT. 
e:aecuted ----(or 1uppllod) Item111 or work or 1uppUP1 

Uult. up to date (gronped und•r "•ub-hends" Rate. I Since pre- R~11.1.111t8 
aa per and 11 1ub•worll1 11 uf &1Limat.o). Upt.. vlouo btll 

1JJ6&1Ure- d .. ti.. ! (Total for 
ment boot. each au,. 

head). 
- -----___ l __ a _I ____ ' ,.,__J 0--'----'---

RI. A. p, • 111, A. 

Brou11ht o.sr 

Tot•I value of work doue or 1Dppll11 made to date 

Dtdud value of •Ork or 1uppll• 1ho•n on prnlou1 bill 

(A) I 

... \ 

Net valae of work or 111ppllM nooe prnloua bill ... (P) 

Plirure (Fl In worcl1-Rupea1 one tbouaond us hundred and twenty.ftre 
and anuu tour 

1,719 I 

2.719 ' 

J,093 H 

l,GH t 

11.-0erlijiccitt• a11d Signature11. 

Il8. A. 

Tb1> rncaaur1imenlR wer1i m&de b~· [,. Kidar N11th, Overseer, on l11t March 1919, and 

are rocor1l1•d at page 15 of M11asurom1•11t Book No. I 05. No Advance pnymont hBB h1•c11 

rnnde previ•msly without detailed me&sureruont11. 

Thumb imp1·eR9ion <tf 

JO'l'I. 

D"t~d aignature r1.f 
Contr11clor. 

G. C. UOY-3-3-19. 

{ 
(Rah k) S14b- Di 11i•ional Officer, 

Dated aignaltir11 of officer Heail 1Juarter4.Sub-Ditrision, 
71reparing the bill. .~imla Dii:isio». 

•Thi• 1i~11 .. ture 11 noreilll'lrY onlJ when the omcer who tirt'JlllM lbe bill I• not the olncer wbo authorl- t~w 
pa.yanmt. Iu »uch a oa.e ~wo 1igaRtllrOi1 ar, ett1eut1Bl. 
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[Fo11m· No. 18--eondd.) 

lll.-Jlemorandum of Paymetds. 

J, Total v •In• or wdr1c done, a• per A.co\, J, Ool. 6, entrr (A) 
2. IJ1duct amoaul wltltbeld :-

•• Fbmreafor 
Wo1ko Abotr cl. 

Ito. A, I', 
JC:J u u 

(11) Fin., provlo111 bill•, a• 1181 IRBI l\11nnln11" Aceonnt Bill 

Ol From lhl• blll 

1R • .i., 

109 8 

lH 8 I 
'----

l r 

R., .i.. p, 
~.no 2 

3. B~IAnoe, f,1., ''Up to dat~" p11ymeot1 ... (Iletn1 1·2) (K) I 2,417 B U 

1,091 14 (I 

•• Total amo·mtnf p11yrnontr alrea1ly m11le 84 p •r entt) (K), or laat Uunnln!I' 
A.co 11t11t Blll No. I of Octob1r HHS, forwar1led wltl: ao .. 'Oaut1 fur 
October 1918, 

n. Paym•nt.a now to be made IUl 11 ·lailB<l below:-
• Ito. .\. r.) 

(By recovery or amonnta crudltabl• I ns. A. p, 

J to this work :- )I 
Vll111e ofatook 1nppllod a• do•~lle4 268 12 o 

(a) In ~ba ledgor lo Novewber i (11) 1,092 14 0 I l IUl8. 

DUto In February IUIU U7 0 OJ 
Ditto In Jann"'Y 1919 879 ll o I 

__ 1_.,_s5_7_0_, ~1_ .. _•_1 ~>_+_• ~) I r· 
Ila. .... p,) 

r Dy ........... ,. of amoonto oradll· I I 
I a.hh' to otbbr work• or be.&ds 

of aooou11t1 :- >•&) !GO 0 0 
(b) < " '''"°'"• ''-Atta1•lm,.11t •• pt'r t:IO 0 0 I 

1 l 0111er of Muna.tr, Amli ,111, J 
No. &71of1918. 

(c) BJ Ohequa t 119 13 0 J 

HO 0 0 

-1-19~1 
380 18 0 •.rotal Ii (h)+(c) .. (II). 

-----
981 8 0 

1,41111 11 0 

P.1y U11. t (119-l:J) ouu J11111Jre1I aml uineteeu u.nd aunas thirtllcn by cheque. t 
G. 0. U.·-4.3-1919. 

(Dated i111tials of D4Bburai11g Ojirt'r.) 
--------------- -----

lte1Jiived Hi.§ (1,-lG~-11) 0113 tho1111a11d f1111r h11111lrtld u.1111 sixty-two and annaa 
eleven, 11s per 111.Jovo 111e1uor11ndu111, 011 accouut of this work. 

(Amount lo vernac111Ar). 

Left haml t11u.mb i111preHio11 •1 
Dated thtJ 5th ,tfarc/, 1019. JOTI. 

tt Witnm-:\IUltLI DHAit. (Full 1ig1lature nf Oo11tractnr.) 

Pnid hy me, vide .:hcque No. 4UT_, dated the 4th March l!ll9. 
89007 

L 
M. R.,-5 3-1919. 

Oasl1ier, 

(D..ited initial of perron actually 1riaking.t11e JJayinMI.) 
--------- -- --

• Thb llg11r. 1hould bo tooted to 1eJ tl>.at It agr- with the total or Item• 4 aud & • 
t If thJ oet amonot to bff po.hi I• 1,,., th •11 Rt. IO .and It c11nn<1c ba lmslud id In a ohrq11a the payment llhoalil be 

mRile In O••h, lhl• an~rY bel!IR all •ro•l •u Lably and tho a.Ito alloa atte•ted by '1ato4 laltlnllo. 
l Hore 1peolly tlta net amo11nt pRyable, eld1 Item ~ ( c), 

I§ The payee's acknowledgment 1bould be tor the gro-w amount pal1J a1 per Item 6 (f.e., 11 + & + c), 
tt PRJmeot abould be o.tt ·ated by IDme known perlOn wl>.en tbe payee'• aokoowlad11me11t la y:lv1•0 by a :aa1 k, 

aeal or thumb lmpr ... lon. 
••No~ required in the c •ff of bills of 1upplier&. 

fV.-Remark1. 
IThlupace 11 r..,rvod for any remarks whlcl1 the D11!Juraln1 Omioer or Iha DirMnnal Omoer m 1y wl•h to 

~°' d lo ruop• ct of the .,...,utloa of tho wo1k, olanok of moaouremeula or Ille 1tata of co11lrado1 '8 acoouat.) 
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P. W. Acct. Form No. l!S. 
F. A. Fo11m No. 17· 

Hand 11eoelpt. 

[ 8e11 mle 206 ] 

(T~ bo usod a1 a 11lmple lorm of YOUoh•r tor Rll ml11ePllaneoUR paymenk and ad~1onoes lor whloh nooo of the 1peclal 
form• H, 20, 18 and S7 are 1ultable.) 

Oasl1 Boole Vou:her No. 14, dated 16th August 1919. 

(I) P1.1y by ..!!~~~8.• I!npeea {20-0-0) twt1ntg onlg to Rikhi Ram JJTistri. 
G. C.-·6-8-1919. 

(2) Pui<l hy met P. l>.,-15-8·1919. 

Received from tl1e 8ubclioi1ional Offic1r in ch11rg1 of Mailai 8ubdivi1ion thf 11tm c.f 
Ra. (BO-O·Q) tw1nty 011ly______ _ _____ _ 

__ ..,._ ________ -------
NamR o" workt or p••rp,,1e/11r 1ol1ich 111y11&!1lt is matle-Mg pay for 20 day1(J1111 to 

30111) rif Juno 1919, at /ls. 30 J1dl' •n1m1e111, chr1rgt1alolt1 Ill SUt clllarance, Alailli Oanal

vicfo item 2 of Pag lHl (Jt'urm 29)/ur Ju11e 1919 {Voucl1er No. 27 for Julg 1919). 

(A.monn In nrnarlllar.) 

IUKill UA~l MISTRI. 

Signature of payee. 
Stamp. 

Ths 15111A1'gust1910. 

§ Wit11esf: _______ _ 

• The olftaar authorl1ia11' p.&yrnanl; 11lould lultlal and d&tc "•O JIAF or1l1r after 111orln11' ont the - d, ·• eheq11e 
or •1 aa1b" ••'ho"""" m"I ,,.. t 'l'lle llOrlOn ~ct111\llY makluir Uie tl&Jmont 1hoald lnltrn.l aml date payment oertlflaute (2), 

i ln the 0..., of wdrka bho -o 1oi. ol w11loh "'e k••pt by ••1b-l111111h the 1oino•11t uh"•ll""ble to MOh •••b·h•ad 
1houll1 be 1peclll•d by tho dllb11rlllr111 omrar. • • 

t l'aywont 1tiould 1>11 ~tk'lltilil by 11111111 ll:uowu """°" wbdN the 11111ee'• aokuo~lfl<ll(•meut 11111,to by • mart , 
-•or thumb bo1ireulon. 



P. W. A-c. Form No. 30. 
F. R. Form ND• ••• 

Cash Book Voucher No. 50. 

Account Of Patty CO!itl'ROtOl"S fop the 

Name of Work-Eaicavating the ~hunniw.ila Fee1ler Channels. 

- WORK DONE. 

(") Nome of 
Itom1 

of work" Uf ·ro IU.l'JI:. I Delnc~ Oo11trnctcn, (grouped uuder Net 
and refercnoo 11 11ub·hcada" --- v.lue or vnlue of 

to Agr"e- nnd 11 111'.>-
wo1k worK 

mLnt. works" of Referenoc tn 
I 1hown 

lill:JU 
estimate), recorded mf"asu re .. Qu•n· !late. Unit. Amount, ' pre~;~u• previous 

ment anft date. tlty. I bill. 
bill. 

1 I 2 I 3 I 4 I 6 l 8 I 7 I --(6) 8 9 

I I I 
Book Poge Date. •. ft. n .. J., I RB. 

·· 1 

Ra. .i.. Ro. .. ,.,,.,d rran1art1on1. No, No. 

Ve:-oo Ode (W. I Earthwork 75 26 1-1·19 80,6981 e 8 Per 138 0 7 ... 262 7 119 
Q, No. 281 I\, D. 7ROO· thou-
dated 1•7•18). 7400, ••nd . . 

I 
Gane•bl Orle (W. Eart.hwork ... 7& 26 1-1-19 40,129 8 8 .. 'H JS 20D 0 46 13 

o. No. !17, It. D. ~000-

I tlatfld M-18.) 7900. 

I 
I 

Umar Din Ode Earthwork ... 75 3D 3· I-19 ' 68,000 f 0 " 272 0 : 2f0 0 32 0 
(1V, 0. No. R" R. 11. 6800-

l 
dated 10-7-18). OBOO. 

1 · 

I 

J NBWBb Din (W. Earthwnrk ... 76 39 3·1·19 18,600 ~ 0 .. 81 80 0 2 8 
o. No. 28, ll. D. 880()- I dated 1-7-18). 8900. . 

I I 

C· 

I -----------
Total Flo 11 Tr1>naactlon1 carried over 862 12 I 861 0 

I 
200 II 

-------·------
(<1) Final an~ lnterm• dlat.e trtma•ctlons ~heuld be arran11ed In two 
(6) 1ot•I• A aod O o! colnmo• 8 and II 1hould RMree, nwpectlvelJ, 
(t') Int.he ow- o1 worka t~e 1cconnt1 of whit-b •rP ktpt by 11ub-heads 
(d) PMyment shonl<I be attested hy aome known penon wbtn tbft P"Y••'• 
(•) '1 IJ• po1sou aclually making the P•Ynlf'ot 1llou!d Initial (and d•••) 
(/) Tb!• •l111mture la n•a.-ry only when tu• amour ao•l1orl1!111r paJ• 
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month of January 19\9 of the Ballokl Dlvlaloll'I. 

No. of ehi1 Accnune-Vl. 

PA.YUmli'TS JUD", 

To •1rn o• 
PRllVIOl;B JIO•TH. 

0...h Book 
vonober. 
No. and 

d"'•· 
Amount. 

(c) Thia 
mont.11. 

I 
Balanae I 
due to ' 

OontrMo· 
TOTAL. 1or. 

Payee., 
1olrnow
ledg1nuHt 

with dale. 

n .. 1e.1 
1lgu1ture t•f 

wltoom. 
(d' 

D4Tlln 
C:BRTll'l• 
0.t.TB 01' 

DJIBllll8._ 
llB•T• 

Mode of 
payment 
-c111b 

or obeqne 
\Nu. aud 

dale). 

10 (b~ 11 II 

-*1 ! __ 1_7 __ 1 __ 1~ 
18 

I I ---"""'--I 
RI. .... a.. .... Ro • .... n.. .... , 

I 

I 
-1--

18 110 0 111 7 llt 7 ... Thumb Im-
o-:o.1i p ... lon ol 

Veroo,H-1. 

Ramdlal, J'. M., lf•I• 
11-1-11. H. 

II. 

I 

T 
17 

I 
180 0 71 II IH 11 ... I Uaneehl Clde, 

"11-18 11-1-11. 

I I 

P. lf., 17-1· ... 
I 

I 
10 I Pl 0 71 0 171 0 ... Umar Din 

9-12·18 
! 

11-1-11. 
F. ll., 21·1· 

11. 

I 

I 
I 

10 I 80 0 I 8 89 8 ... Nawab 1'11, 

9-11-18 11+11. 
F. IC., P..1-

Ill. 

I 
-

080 0 182 II ,8" II I I I I 
11rou]11, eaoh being toullecl aeparatllJ. 
with entrlel B a ntl D ol the !eat aoeoub.. -
tbe amouu'° rel•""« to all He1r•• falliDlf 111111~• tho oamo "1ub-ll"8tl'' llhonld he tota!led lo rud Ink. 
aolr.nowledgmeot Ill 11inn by a ma1 Ir., 1aal or '1111mb lmprroalon. 
In tbl1 column, ag1lu1t r•eh pay meat. 
ment I• not tho omcer who pffparea the aeaoun~ 

Obeqae 

No. llK 
iiiii' 

d•Md 111-1-111. 

Obequ 
N IR 

o,lllot' 

elated 17-MI. 

(lb. que 

17R 
No. M' 

d1'4ld II· Ml. 

O.Ob. 
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P.\V. A-c Form Np. 30. 
P. R. Fol'm NO• tB. 

Cash llo11k Voucher No. 50. [See 

Acoount of Petty Contraotors for the 

Nam~ of Worlc-Ezcavaling the Dhunniw1.1la Feeder Channel. 

ltemll 
(a)Nl\ue of of work 
Uouta lLctor, ljl,'roupod under 

allll refereuc• 11 snb-hoad" 
to K.grt-e- and 11 s11b .. 

llleut. workl!I .. of 
estmrnte l. 

-" 
lnt1rm,.dlate '1' • anaacUon1 

on Open Jlccounta. 

M11kh R •m (W. Earthwork 
o. No. 17, 11. D. 40 u-
li.1te1l 20·8·1o). 4600. 

Moh m.a1l lshaq Ea1 th work 
( W. O. No. 21, H. D. 6848• 
1ht1•d ~0-6·1•). 7ll00. 

R<>'lh'>n Lal (W. 
0. No. 22. 
dRIOU 20•6·18). 

E"rthwork 
11. D. 8660-

D3u0. 

Nathoo (W. O. Ea.1thwork 
No. 30, tll\tod U. D. 2000-
1;7·18). 2200. 

!fond Lal(W. 0. 
No. 67, dRtt tl 
J6-8-18). • 

Flo.rthwork 
H. D. 7760-

7800. 

ll•t ltRm (W. o. lbrthwor< ... 

1 No. R2, dated It. D. 7 ,00-
9·9-IS). 7420. 

/_ WORK DONR. 

- --.- - ,_ ----------
I I UP TO DATE. I o dnot Net --- - ----- vulne of valu• cf work work 

U.oference to · 
shown slnco 

Quan- on 
rucorded menu re- tlty. Rate. Unit. Amount, pl't'vlou• prpvlons 

bills. moot aud cJate. bill. 

fi I 6 I ~- ·n>~ 9 

Book Pa&"" Du to. cit. no. A. !bl. A. n. •• A. Ito. A. 
No. 

DronMht o 1er 809 12 682 0 200 12 

3 I-ID 2.02.000 j 8 0 l'~r 1.212 0 1,170 0 42 0 
L111111• 

40 

I 

tl\IJI,. 

42 3·1-19 2~,0l•O G 0 168 0 168 ) 

71i 4f 3-1·'9 97,000 6 0 6112 0 us 0 140 0 

29 2-1-19 61,301 6 8 391 300 0 
... I 

I 
76 S-1-19 19,000 G 0 TH 0 lOG 0 II 0 

75 23 2·1-18 6 6 47 8 47 8 

_,__ 
r 2,614 11 2,077 0 437 11 1 

I "'i ____ _ 
l en2 a 002 o 1 200 12 

Oarrlod over 

(a) Fin•I and lnterme11late tr .. nsnotlon1 shonld be arrangod In tl\o 
(b) Total• A and 0 of column• 8 am? 1'l ohould &lfreo, rot1iecthcly, 
(cl 111 the ra.se or wo11ta1 tho 14<•rou11ta or wiueh o.r · kept by 111b·ho1id.• 
(dl Payment 11bo11ltl be atte~ted by l!Om" k 11nwn per11on when the pny<"''~ 
(r) Th• peroon 1LCt11olly making th~ l'"ym<'nt ahLul•I lultlal (a111l date) 
(/) Thi.II •lgoaturo I• IUICC-ry only wuoo tho ollloor a~thorlolo&" pa1-
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Rule 213.] 

month of January 1919 of the Baltokl Dlvlslon-Co111d. 

No. of t1tis Accourit-Vl. 

I PAYMENTS MA.DE. 

I --T~>·;-;,; .. ~ ---,-------
...'.~~·r~~ 1 

(<Thi• 
01,.11 Dook I mouth. l 

vunch•r Amount. 
No.""'' I 

datu. I 
TOTAL. 

Ualnnce 
1Juc to 

Oont.rU.\'· 
tor. 

P1Lyee'1 
ucknow

lt!,IKtmH.•nt 
with datu. 

D11tc~ 
•i11nst11re or 

w.t11e111. 
(II) 

DATED I 
Cll:RTIPI• 
C"ATE OP 

DIBHVl<Bll· 
MINT. 

(t) 

Paid 
by me. 

Mode of 
J1.1ywe11t 
-e&l!h 

or <.'l1m1ne 
(Ko. a111l 

date). 

--,~- l-{b_)_1 __ ,-_-_'""l~~~U--',--,-3--,--,-.-~,--,-D--·1· --16--1--;1 _1:---18--· 

17 
12-ll:rii 

I ltll. A. It.!. A. lls. A. 

I 
680 0 182 12 882 12 

I 
1.150 0 40 0 I IPO 0 

I 
IGO 0 160 0 

l 

400 o I 125 0 025 0 

Us. A· 

22 C Muk 1 11,.m, 
26·1·19. 

• 

F, M,, IG-J. 
Ill. 

s O ThQrnb hr- ltam Oial. F. Ar .. t&-J· 
p..-lon uf 1)-)olll. ]9, 
Moll•W0.1 
l•haq. io-
1-1Y. 

17 0 Thu1ob Im· llRm D:al, ~. M., 211-1· 

l,,_lou ul 21'>-J.19. JU, 
loal11111 I.al, 

23°1-19. 

Oheque 
N 2011 

u. 2102' 
doted 2lH· 19. 

O!wqno 

No 21R 
2102' 

•ll\te1I 2$-l•IP. 

Cheque 
2:11t 

No. i102• 

dated 211-1-19. 

17 
12-11.:ui 

330 0 30 0 360 0 31 3 Nathoo, 13• 
1-1~. 

F. \[. 2S·I• C"'haqaa 

17 

·~·ll:til 

I 
I 
I 

JOO O 8 0 

47 R 

108 0 

41 8 

6 0 NRud r.al, 
23·1-19. 

Tl111mb lnr• Mu11~bl. 
1•rellllluu of 17· l-J9, 
Hat. llatu, 
17-l•JB. 

j l,URO 0 00 8 2,300 8 U4 3 

I J~~1-:~1-8d~1··--
J ___ ------~ 
11ronp8, e11Ch htinll" tutall•il 1011arutely. 
with e11tlret0 11 •nil D ~r the l•at ao•ou11t. 

IU. N 1611 
°'21w' 

dated 23·1-19. 

F. M., 23·1· Oaoh. 1•. 

F. M., 17-1· 
19. 

Ch••que 
lOll 

No. 210:!' 

dak•l 17-1·19. 

tbti ttmonnW relatlnR to nll iten.e f"llJng muter t.he samn 11 1nb-be1ul •' 111 11111 lkt l.ui-,all1•t1 lu retl luk. 
ROknowleogment la given by R nuirk, a.al or thumb impre•lou, 
iu this oolumu, RRRin•t enrh poy111•11~. 
m out le oot Iba omccr who 1n••!•Rre• tl.e account. 
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P. W. A·c. Form No. SO. 
F. R. Fol'm No. ti. 

011h Book Voucher No liO. 

Aaaount of Petty Contpaat~ra fo11 the 

NamlJ nj Work-1~.rcavaling lhe Dhum1iwalu l!'eeder Chani1el. 

ta) Name of 
Ooutract.or, 

a11 ll r&=lereuce 
t0Agree-

1Ueot, 

I WORK DON.e:. 

Ofitew11111or'" 1·---------------
• Up TO DATS, 

(11rouped under Dud net 
vuluu or 

work 
1bown 

'' IUb•hlllll.tl• II 
and•• 1ub-
wo1 ll:1" of 
lstlmate). llefertnoe to 

reoorded mei11111 e
muntl and dlte, 

Qll&D• 
tlty uo1t. .a..11.1011ut. pro:rou• 

bill. 

Net 
value of 

work 
•Inoa 

p1ewlou1 
bllllo 

I ' __ •_ l_ __ _,___' _ _,__<_oa _I __ _ 
I 

Ra. 4, Ro. .l. 1 Bo. .l. 
I 

81~ u 112 o I 200 u 
----------Bro111bt onr 

r 
... ~ 

l l,&14 11 1,077 0 417 II 

TOTAL INTBRKBDUTB TRANIACTIONI 

Total for Acaountl arre,tecJ by the monlh'• tran1aotlo111 

l,IU 11 11,077 U r 437 11 

•• 377 , '· 719 o I 688 7 

J.1\cl total fo1 Open J.oooant• not all'octecl by tl1!1 month'• tran ... 0Uon1, u 11er 1,781 11 2,718 11 ' 
cleta1I on back. 

GRAND TOTAL 

D••-------

------1----1 
8,llf I l,f71 11 838 7 

882 12 "Ded act ap to dat.e " 
tile 

6,Ul I Net "up to date" 
open at ol-

D 
Pay RI. (111·8) Ten and anna1 elrht--------------------111 auh 

Bia honlirtod and el1hty.two, aon•• twelYe --bJ 

1Ja11-11-1.111. 

(a) 'P'l11al amt lntermenl•te trnn•••llona •hould be arran11ed In two 
'') Totall A aud 0 of columns 8 nod 11 •hould agree, r<'llllllllYoly. 
lei In tbe c•IC of "o•k• the arcountl of whloh are kept by 111b-l111adN 
(d) Payment 1hould bo atte1ten by aome'knowa punon when the Piil'""'" 
(cl Tbe 1oe1.011 11otuallY maki1111 the paym•nt ebonlJ lultlal (a~tl d•1t ) 
(f) Tbl1 1lir111t11r1 11 neoaeaRry only wbeu tho omcar ••nho1 l~l1111 P">"' 



321 

Huie 213.) 

month of Janua11y 1919 of the Ballokl Dlvialon-concld. 

PA.YMBNT .IUl.IB. 

---~~----~~---
TO IND Or I 

PRRVIOU~ MONTH. 

On1h Jlook 
voaoher 
No. and 

date. 

Amount. 

(c) Thi• Toni.. 
moutll. 

I 
Ba1Bn1·0 I 
due to 

Clontmo. 
tor. 

Payee'a 
BOkHOW· 
ledf(ID81lt 
with date. 

=~-10 __ 1 ~~L~_J--u _I_-_-_" __ I ___ 1_1_ 
n.. .L.1 n.. .... 111. .... 11•. .... 

D80 O'"I 182 11 882 11 ... 

-::-:1--:-:--:.:eo a -1:-:-I 

L_· _-
1,080 0 410 8 1,1110 8 lit 3 

I 

No. of 1hi1 Accounl-V I. 

! DATID 
CXRTll'I• 
c.1.'r11or 

DIHDllHB- Mode of 
DAled JllUIT, P•Jm•o' 

11111iature or <!-> -oa.b 
witueu, or cheque 

Id) (No. aod 
d•M)• 

l'•ld 
by me. 

-----
18 __I_ 17 I l~ 

-----------··----------------- -
uoo O" 891 ' 32111 ' 

l,t9t II I tut 11 

IS. 1 (Togal or column It lo word•) Ka.,... Ilia holldred and 
oloety·three audaaau four. 

141 16 

1----1--------------------
A OM JI ... 1.7•8 0 118 I 

0 

eotalo of aoooon•• olallnr durin1 881 11 
month. 

tota\1 of "°"""nto remalnlnl! t,886 4 
of the me utb. 

D 
Rod Ba, (882-11-0~, 

11roup1. eacb bem1 tot.Jled oeparalelr. 

CJ) 

Faleb Mohamad 

6w•r.ll•llroul ~-· 

Sl1natnn } 
Olllcer p1 epanug tire .\0t1111nt, 

Rank 

} OBloor a nl hor11ln11 pa7ment. 

1' Ith entri.. B and I> of tt• la•' acoonnt. 
tho 1mouut1 rehlttn11 to all ~1111 falllui uuder tbe 1111ne •· wb-lftoad" lohoald be totalled la red Ink. 
ackuowk dllmrnt 1111l•en b1 a mark, 11111 or tlauD1b lmp1e1111111o 

In tbh colmuu, apln1\eaob pa71111nt. 
meug I• not t~e oBlcor "bo pnpattl &be account. 
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Detail of all Open AccQunts nQI affectd h11 this mo11tli's t1·ansactio11s 

j · B1mi:rtENCK To' I.AST 

Vnluo of 'l'ot"I of ' T'!tAN~ACrtos. 
NAMR OF work <loue 

pay1ue11t11 - --· ilKMARKS 
CONTI!AOTOR made up to 

,,. 
np to date. I <lnte. Mouth. Vunclicr 

i 
I No 
I . 

HA A. Us A. 

1918. 

F alng- ... 144 4 130 0 Octohl!r . .. 10 

N ikkn ... 557 0 508 0 II 
... 10 . 

D nm!i ... 136 12 136 12 November 17 

() 

' au too ... 808 7 7'20 0 Ucce111Ler 20 

J ai Sukh ... 210 4 200 0 
" 

. .. 20 

ama Nnnd ... 730 0 

I 
650 o! '· . .. 20 

lari 8i11gh 150 0 150 ol 20 I ... 
I " 

. I 

I 
I 
I 
I 

u 

: I 

I 
I 

I I .I 
I 

I 

I 
I 

I I I 

I 
I 

l I 

I I 

I r 
I I' ·----'------·--I 

I I ' 

'l'o'u1, ... 2,736 11 2,4!)4 I 11 

-------· -------------·-- ·-·------· 
J<'AT!rn MOllAMAIJ, 'e.r> o .. 

Datel the 16th Ja1mary 19Ifl, Signature of officer. prepari11,f1 the .4 cco1mt 
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p, W. A·l. Fo1m No. 31. 
F. R. Fol'm NO• 19. 

INi>E~TURE .FOll 8ECTTltED ADVANCE.'\. - ~ 

(Sae rnle 21!0.) 

.(For llllP in ('fl~M in which the c.:>ntrnct i~ fo1 llni~lied work nml tlw contractor l111s 

eutcml into nu agrcemeut for t.ho <!xcculion of n ccrtai11 8p'lci lied 1J1iaut1ty of work in a 
given time.) 

Tms INDENTURE made the clay of 19 
llETWEBN (hereinafter callell the Contractor which 
e~prcssiun shall where the context &o admits or implies be deemed to 
induclE:- his executor.; aclministro.tors anil as11ig11s) of the one part and 
'l'1m HI<:no~TAitY OJ<' HTATE F'Oll ·T NIJJA IN CouNrn. (hereinafter ra1lecl1 tho 
Sem't•tary of St11ie which l'Xpression tihall where the context so admits 
or implil's he- deenw<l to include his succeE1sors in office and assigus) of the 
other part. 

"\V1m1tEAS hy an agrtil'ment <lnte-J (hereinafter called 
the said agreement) the Contractor has airreed 

AND wmm~:A:-. the ConiraC'tor l1as npplied to the Secretary of Rtate that 
h<> may he allowed advances on the serurity of materials a~olutely 
hPlouging to him a111l hrough1 by him to the site of the works the 
1.mh,iN:·t of the, suifl agreement for u1o1e in thll construction of such of 
the works aR he has uutfortaken to eJ.<'C'uto at rates fixed for tho finished 
work (inelusive of the em~t of nrnterinlR nncl lahour and other <'hargeR) 
ANI> wm~REAS 1ht• Herretary of State has agre<'d to advanco to ihe 
Co11lmctor the i.um of Uupees 
on tho sPrurity of material!'! the quantities and other partirulars of which 
.an~ cletnilc<l in Part II of u !tunning Account Bill (B) for th('t Raid 
works !liguetl hy the. Conh aC'tor on nn<l the 8eeretnry of 
~tate has re1mrwd to himself tho option of making any fm1her advance 
or advancMi on 1he Rccurity of other muterials brought hy il1e Contrac
tor to the si\e o.Mhr said works. 
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Now THIS INDENTURE WJTNESSETH that in pursuance«>f the said agree
ment and in consideration of the sum of Rupees 
on or before the execution of these presents paid to tJ1e Uontractor by 
the Secretary of State (the receipt '\\heieof the Ccmtre.ct'ttr doth hereby 
acknowledge) and of such further a1hances (if any) as may be mado 
to him as aforesaid the Contractor doth hereby covenant and a81l'e with 
the Secretary of State and declare us follows:-

( l) That the said sum of Rupees 
so advanced by the Secretary of State to the Contractor as afore
said and all or any further sum or sums advanced as aforesaid 
shall he employed by the Contractor in or towards expediting the execu· 
tion of the said workR and for no other purpose whatsoever. 

(2) That the materials detailed in the said Uunning Account Bill (H) 
which have been offered to and accepted by the Secretary of Rta.te a!'.! 
security are absolutely the Contractor's own property and free from 
encumbrances of any kind and the Contractor will not make any applica· 
tion for or receive a further advance on the security of materials which 
are not absolutely his own property and free from encumhrances of any 
kind and tho Contractor indemnifies the Secretary of State against 
all claims to any materials in respect of which an advanC'e has been made 
to him 118 a:foresaid. 

(3) That the materials detaile-d in the said Running Account Bill 
(B) and all other materials on the 1mcurity of which any further advance 
or advances may hereafter be made n11 aforesaid (hereinafter called the 
Raid materials) shall be used by the Contractor solely in the execution 
of the said works in accordance with t1ie directions of the Executive 
Engineer 
Division (hereinafter called the Exe"utive Engineer) and in the terms 
of the said agreement. 

(4) That the Contractor shall make at his own ('Ost all necessary 
a:rtd adequate arrangements for the prorw-r watch llafe custody and protec
tion against all risks of the said materials nnd that until used in construc
tion as aforesaid the said materialc;i 8hall remain at the site of the said 
works in the Contractor's ('Ustody and on his C'WD responsibility and 
shall at all times be open to inspection by the ~xecutive EnginE'er or 
any officer authorised by him. Jn the event of the said materials or any 
part thereof being stolen destroyed or damaged or oocoming deteriorated 
in a greater debl"J:ee than is due to reasonable use and weal' thereof the 
Contractorr will forthwith replace the same with other materials of like 
quality or repair and make good the same a!I required by the ExE'cutive 
Engineer. 

(5) That the 11aid material.A shaJl not ou any account be t't'moved 
from the Rite of tl1e Raid works en.ept with the written pei;:mi11sion of the 
Executive Engineer or an officer authorised by him on that behalf. 



(<l) 'Jlhat the advances shall be repayable in full when or before the 
Conh artor '1'~,?s paymrnt from 1.l1e Hecretary of State of the price 
payable te ltailf""tor the said works under the terms and provisions of 
the said ag•te-t>nt Provided that if 1my iutermediate payments are made 
to the Contractor on account of work done than on the occasion of each 
such p-1yment the Secretary of State will be at liberty to make a recovery 
from t~e Contractor's bill for such payment by deducting therefrom the 
value <fl the said materials then actually used in the construction and 
in re»peC't of which recovery has not been made previously the value 
for this purpose being determined in respect of each description of 
materials at the rates at which the amounts of the advances made under 
these presents were calculated. 

(7) That if the Contractor shall at any time make any default in 
the performance or observance in any respect of any of the terms and 
provisions of the said agreement or of these presents the total amount 
of the advance or advances that may still be owing to the Secretary of 
State sholl immediately on the happening of such default be repayable 
by ilie Contractor to the Secretary of State together with interest there
on at twelve per cent. per annum from the date or respective dates of 
such a.dvan<'P or advanoos to the elate of repayment and with all costs 
chargea- damages and expenses incurred by the Secretary of State in or 
for the rf'<'ove~· tht'lreof or the enforcement of this security or other
w i~ by reason of the default of the Contractor and the Contractor 
hereby covenants and agrees with tlic- ~ecretary of State to repay and 
pay the same respectively to him accordingly. 

(8) That the Contract.or hereby cl1 ari;res all the said materials with 
the repay1nen.t to the Secretary of State of the said sum of Rupees 

and any further sum or Rums advanced as aforesaid and all 
costs charges damages and expenses payable under these presents Pno
YIDED AJ,WAYS and it is hereby agreed and declared that notwithstand
ing anything in the said agreement and without prejudice to the powers 
contained therein if and whenever the covenant for payment and repay
ment hereinbefore contained shall hecome enforceable and the money 
owing Rlmll not be paid in accordance therewith the Secretary of State 
may at any time thereafter adopt all or any of following C'ourses as 
he ma~ deem best:-

(a) Seize and utilii~e the said materials or any part thereof in the 
completion of the said work'! on behalf of the Contractor in 
accordance with the provisions in that behalf contninoo in 
~e said agreement debiting the Contractor with tht'I actual 
cost of effecting such completion and the amount due in 
respe<'t of advances under these presents and crediting t,h., 
Contractor with the value of work done as if he had carried 
it out in accordance with the snid agreement and at the rates 
thereby p,.ovirled. If the balance is against the Contractor 
he is to pa~· same to the St>cretary of State on demand. 

23 



( b) RemoYe and sell by public auction the seized materials or any 
part thereof and out of the moneys arising from the sale 
retain all the sums aforesaid repayable or payable to ihe 
Secretary 0£ State under these presents and pay over the 
surplus (if any) to the Contractor. 

(c) Deduct all or any part of the moneys owing out of the security 
deposit or any sum due to the C.Ontractor under the said 
agreement. 

(9) That except in the event of such default on the part of the 
Contrnctor as aforesaid interest on the saicl advance shall not be payable. 

(10) That in the event of any conflict between the provisions o:f 
these presents and the said ag-reement the provisions of these presents 
shall prevail and in the event of any dii:pute or difference arising over the 
construction or effect of these presents the settlement af which has not 
been hereinbefore expressly provided for the same shall be refeITed to 
the Superintending Engineer ircle whoso decision shall 
be final and the provisions of the Indian Arbitration Act for the time 
being in force shall apply to o.ny such reierence. 

IN WITNESS whereof the for and on behalf of 
the Governor-General o:f India in Council acting in the premises for 
and on behaH of the Secretary of State for India in Council and the 
said 
haYe hereunto set their respecti~e han<ls an<l seals the day and year first 
above writt.en. 
Signed ~ealed and deliYered by 
1he said 
in the pre~ence of 

1st witn~c; 

2nd witnes'! 
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P. W. A c. Form ~o. :l9. 
F. R. Form No. 20. 

Pay Biii of work•oharlled Eatabllshment. 

[See Buie 2:!7.] 

No. of Voncher-27. Month of Payment-July 1919 

N11me of Sul>-division-Mail1i. Name of Sectio11-K.-!1ror. 

Bill for the month of Jun'! I !119 

DAted 

l'em ~ame of 
No. lucumllent • 

D<>1lgnn• 
tlon. Pe1!o1l. H11te. Amo11ot 

duu. 
Amouut 
1nld.t 

Date<I 
a.ckno<>lediro

mant of 
rnree. 

lnlttal1 of 
omcer 
mn.king 

payment. 

Silt clearar1ce Mailai Canal-\"ide J)frisional Officer'• No. 4fll, dated 5th .&pril 1919. 

I A"1lnr Hnh· E .. ·thw>rk I Full moolh ••• 
mrUJ. Ml'i•rl. I 

I 
Rlkhl U"m l Ditto ... 20 d.1y• (l J th 

to Boeh 1. 

Ri. l Rs • .1.. p, Rs . .1.. r I I 
tO I 40 0 0 •O 0 0 , AMnr ltnh· l P. D., 0th 

I 1 man, 5th July July 1818. 
i mv. 

30 20 0 0 ••• I Uup&ld. 
____ I I 

... I aoool 4000· Total 

Co11ilructin9 a dis11enaary at Kehror-Vide Ditiisional Ojfieer"s No. lfl2, dated 

1!!.. Murc/1 1919. 
3rd 

N•"' DRkh•h !oluou Ml.o· i Fuli"montb 

::: I 
3~ 

80 c o I 35 0 0 Nab! Dakhsb, P. n., 
trl. I 10th July. Jnly. 

Hlr" DltlO ••• , D&tto 21 ,. 0 0 2S 0 0 !lira, 10th Jul7 r. D~ 
----,---·- Jul7. 

Tot RI ••• ! 60 0 O• 80 0 0 

IOtb 

10th 

Annual repairs to Jfailai Oa1nl-Vid" Dioiaional Olfic1r'1 No StlJ, dated 4th JI arch 

1919. 

fi Ghulam Barth work Pull month .. 80 30 0 0 10 0 0 Gu lam Parido p, D., 5tb 
F~rld. !dl1•r. Uh Julv. July. 

8 Rnm nakha Ditto 17 1hy1 (Stu BO ' 17 0 0 17 0 0 Ram &e1r•, ... P. D., fith 
t<> !1tl1). fitb July. .r111{;. 

llehllrl Lal Dlt'° a d•y• (26th I 80 8 0 0 8 0 0 Bihari LRI. 5th P. ., Mb 
to Sllth). 

'ii0016iDll 
July. I Jui,. 

I Total I ·---- -----. ! 

Co11•tructing 0 "'!ll roa·l from K1hror to Mailsi-Vide Diui1io11al O(fic1r'1 No. 461, 
dated 12th April 1919. 

81 :Mnoad All jRD!flne I Pull n101&th 10 60 0 
01 

! Unpaid. I Drlnr. 
8 , Amlu Ohand Dltt.o ••• Ditto ., ,, 0 0 '' 0 0 I Amin Chand, ' P. D., 8th 

8th JulJ. ' Joi)'. 
10 GamR ••• M'.l.otrl ••• Ditto ao 30 0 0 80 0 0 Gaw&, fLh July P, D., 6th 

PlrGhulllm (11 to I I , .ru1y. 
11 Road Ina· 10 dnr• g() 40 0 0 40 0 0 Plr Ghul~m. P. D., 8t!l 

p~ato ... 80th). __ . __ , etb July. i July. ---- I Total 1115 0 0 115 0 D i 
Onrrlod Ol"Or 888ooj"80D"/ 

I 

• NR.mos •hollld be gronpu1l by work•, t.be name or the wo• t aad refertnoe to ord·N ''Dct\oa.tn1 the edab .. 
1 l•hment therefor belug written in red In~ 11•ron the page nboTe the rotrl.a relatlol toe> ~aob croop. 

t Th• tot"! fot· o.t.0h work •hoaH Le entered lo reel Ink. 

23 A 
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P. W. A-c. 1"orm ~o. 29. 

Mm. 
No. 

F· R Fol'm No. 20. 

Nameol 
lne111nb1nt. -···! ••rioL J ---'-' - --'--Rs. J., p~ -;,-~,- --

Amonnt 
due. 

A.mount 
paid. 

D•t•d aclrnow· Doted rnit!ala 
Jedgemon' ol ':!,~::= 

payee. payment. 

13800 36SOO 

'IOTAL ... ,uaooj,eeooj 
'ro,al amou11t1 paid In word1.-Rop<e1 two hondred and 1i:dy .. l11h• only. 

1. Certified that all personl! for whom wages have beeu drawn m this bill, were 
on duty during the periods shown a~ainHt their names, each man being 
employed on the work and on duties for which hie appointment Will 

sanctioned. 

2. Certified also that the wages of every pnrson actually employed during the 
month have been claimed in this bill. 

Pay (Rs. 338-0·0) Uupees Thr<'e hundred an,1 thirty-eight only. 

Checkctl and entered. 

P. C', GANOULl-28-7-19. 

Dated signature of Divisfonal Accountant. 

GIAN CHAND-t-i-19. 

Sub-divisfo,,al O.fficer 
(Dated eignatu~e.) 

(This space is reserved f!lr remark'l1 if any, by the Division11l Officer.) 



P. 'W. Account Form No. 35. 
\F. R. Fo11m No. 81. 

329 

Detlllfled etatement of expendltul"e of mate11l•I• aompal'ed 
with eetlmated 11equl1"emente. 

[Su rale11 236 & 239.] 

______ \:..,,' .. G_m_e_of_Work-Co111lructi11g Cl•rh' quarter• at Badruddin. 

TOTAI4 lBSUBS TO THB WORK. 

• PRIROIPAL ITIJIB, 

'Unit. 

llut. Lime., Burlr:bl.1 Brlolr:1. a. s. Iron. II Pett1 

1~ ...... --!--;----.;.----'-Bea-m_1_ • .._ ___ lltl1DLf 

I Kdll.1 o. rt. No. I Owt. I Kdll. I 
Bltlmatld { QoantitJ 1·· 

r.qulrmenta. Vaine ... 
,111 , 11,ao 11,061.1111 l 111 I 11 I ... , 

I I.la 11.771 1.Dll 171 ; -
' 

.. 
Bah•n•• brought "'"''"d 

from pre•lon1 1t1t11111nt 
to end of March ltlll. 

DorlnK A.prll 11111 

Purch1•:-

B:alu Ram aa4 Bo111, Bop0 

pl11n. 
F atteh J Riii, Buppll.tr ... 

· Carrl•r• charp1 on brick• 
(Vr. 60 for Ht.) 

Bto•k:-

A1 per Form 10 

Total for the month 

To •nd of April 1111 

Durlar Ma1 1111 

Parcbueo:-
l•ttlh .Jana. Supplier 

.;alu Ram and Son" 8111>" 
pllen. 

Btook:-

.. 
8.IOO 

1H·I 
160 

1.148 
1,HO 

1.180 
T,000 

Tatal.t 

..... 
II.US 

i:; 

~J 
Oio .. _ 

" ]ll 
!"' 

A• per Parm JO 

Total rar tba montt. 

I 1· 
.,I I ... .. ... ••• ••• ••• 11.••0 

... -;;;; -:::-1.1. --.;; - .. -. - "' •.. .. 1:'7i4-H -:-1--· 
160 T,OllO 61,l'IOO I I all- == 

To end or ••1 IDUI - un+i c:;o 1,W u.111 w.;-;·-:!;;--;-1u:;;;; Q~ I=% 
11,BIO 4,340 18,000 t.ou.r.oo IOU 30 

D11rlnir Jane 1919 

Oarrlap abarl(W far bric~• ·· I 117-1-0 
(Vr, 28 ror J 11ne 1 tll). 

1 Lima trRn1ferred tfu Con•· ... - !O ... 

:"n~.i:u~d~:~1:i1t·•t1on ___ ~---·---'--- __ ._ --~--
Total tor th• monlh ... -IO ... 1157-H 1. ... ... ... ... 117+41 - 1-20 ... ... ... ... ... .. . ----·- --------\-"':-
To etul of June 1918 ... 1,,75-1-0 •,12D I.SI& 

1
15,771-1-0 , 1D,'811 751 ... 4D 1~ 11.Dll 

------- 11,160 14.HO n,()(111 , 1,061,•oo I 400 so ... .. 

I_ 
..i~I=~ .+I ·~ 
~= I="' 

• Both q·1antli.let ancl nl11M 1hJ!1ld be •bown, valun beln• pooted In 
ntrltla or quantltieL 

• re4 In- ln1t abovt.:the t"Orr•ponclln1 

t 01111 ••hie• 1hoald be abown In thou '"a aolumn" 
% 8"1111 anil traa1fen ol roa'8rlalit 1bo1tld be treated u min~• 1•1111. 
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P. W. Ac. For111 No. 37. 
F. R, Fol'm 22. 

R~ort of the Value and Verification of unusett Matarlala . 

.AT 81TI OF 

Stntcmellt eho 

NAME OF 
SUB-HEAD 
OF WORK. 

Pucea 
Ma1onry, 

I 
Arch Masonry I 
Cooorete ... 1 

R. 8. Beam• 

Ironwork ... 

St.ono mantle 
J>lecei. 

Stone mantle 
pi11Cea 1m1ll. 

c. ft. 

.. 
owt. 

mda. 

No. 

'• 

[ 81e Rule 241.] 

quarters at Dadrnd<lin us on 30th June 1919. 

quanti.iee and values of materials issued to the work anrl of 
thoae ll!l•dt in cunetruction. 

81,UMl 

.. J 
/ 1,474•5-0 i 

g 45G ll,S40 I 

862 

25 

29 

28 

455 
45~ 

814 
614 

•l'!IINOIPAL Il'EHS. 

1,774·8·0 
118,300 

875 
27 

tTOTAL. 

---.BC 
18,083 ~ .. 

I I 

I I 
••• 111.800-10-0 

I ! 
... ... 2,548 

\ 
2.501-11-9 

... ... 9,412 

G75 

... 
281 

28 

14 1' 

I 

.s .. 
Ile 
".s 
.!l" 

J~ 

_____ , ___ 
1 
__ LL_L 

D.-Total used In conatruo• lun 
I I 1 I 

t,474-5·0 1' 4.lt5 uaa-c-o 15, 112-1c-a 9,412 ,875 ... co 5\977-5-o I 
11.uo 1 4,110 1s,7DO ~ 1.0~1.12n j so2 021 [ I 

•Both q11antltiea and value• should be ohowo, value1 bolng posted In rod Ink jll8t above the o > ponding 
entrii 1ofq11antJ.ti11. 

to DlJ valuea ahon Id be 1howo lo these two rolumua. . \_ 
tThe q1·antl'Y •Hd In construction 1hould be caloulateol on the basfa of the quon°tltfe1 of work ueo11t4!1, such 

authorbeJ formulae being adopte~ or the purpooe a• may be lu geueral nae Joo•lly. 



[FOl'm No. 112~11•ld.] 

LDIB. 

U'l'IT, 

831 

PROVINCIAL ITEMS. 

I I o. ft. No. 

l'BTTY 
IT1Uf8. TOTAL, 

A -To'al luuee r.1 
per Jo'ormU. 

cwt I mda. j 

15,712·H 1D.41111-H 760-0-8 I 40-0-0 --.~~1 
J,Uil,MJ{) ~--'°_! ___________ _ 

B.-Totd u1rd In 
con1trurtlon 
••per 1tai.. 
ment over
leaf. 

1,474·1-D 
II 340 

1.211-4-·0 1&,772-14·0 8,412·H 875-0·0 I '"'I •o+o 14,171·5-0 
I8,7DO l,Ool,H5 18~ 17 

o.-l'arer bolanoea 
Of llDU!led 
ma.teria.h 
(l.1., A ml11111 
B,) 

D.-A.otual balr.n· 
o01 alter 
•rlftratlon. 

F.-Remt1rk1 ez~ 
pllllnlnir ac• 
t!nn taken to 
a1h111t the 
dllf••• n o ee 
a• rer line B 
and. II the 
work h•• 
bePn com-
p tt<ocl, to 

1·&·D 
10 

-11-8·!1 
-~ 

(I) Dua to le• wastage, :U:ay b• credited to <Janortl,, 

Ol Trlmlrig. M •1 be d•blted to Puua .!Ja1011tp. 

(3) Shortage under 1nqnlr1. 

(0 Trlm1nll"· MRJ be credlHd to I'•••• Ma1onrp. 

(6) Short•H aador enqnlrJ. 

7&-IHI 
8 

... r 1.1fl5-1HI I 

~hi-i of 
the •urpln1 
bAlanc"" as 
per llne D. 

(8) Short~ire alre1~y wrltt<>~ o!! In S. Ea. 'So. 6!, date~ t'ie 4t'i Janaory 1919. The 
1nrplu• m 1t.rlr.l1 m•V b • aoM. 

1. o~·tlft >d that th• qaa 1t1t1 ... or prln•lrml Item• and the valu •of th• pettv Item• ... •'>own In the BboYe 
1ta•<1111•nt, hn• b ..,n worll:•d 011t •• ar•'llratelJ "' po<1lble on tbll b:Hh of the qaantltle• of the work actuallv done. 

•2. 0 ·• tlfted that tile qa..ntltlM of the actual b&laoc11 reaordtol. agalo9t line D, are the reaulto of verlftoatloo 
made hy ine 011 IO•h June 1919. 

8 3. O••tlftad th•' the bn.lauo .. or m'torlal• at •Ir• of this work were verlft od by me on ._ ....................... - .... -. ID 
and th~t the neae .... r1 rerort In thlt form WBB IUb"Dltted to the Dlvhllooal oftke ... p•r tbl• omoe No ................. . 
dat rl 19 , 

•s. The balana •1 of unn..t. ma•orl 11• wa..., nnt Y•rlftad at &DJ ti no durlnir the year 18 ·11 , I.I the 
aoaounto or tM1 work are Hpeoted to be ololl'd within three months. 

·~. Th1 b~laoce! of unu1ecl material• were ant varirled at auy tlm9 durlasi the J'8'1f 19 ·19 , as tbe work 
wa• nol 11nd•rooo1tr11otlon nrlor to Jan11ary of taat ye.r. 

Dated 4th July 1019 
•Tho oertlllcatm not appllaalo to the aue should be 1Cored out. 

Checked. 

Dated 8th July 19111. 

DrnSIO!UL OFFICl!R''! OanKR'I. 

DE\'T SISGll,_ 
Sub-diruional Officer. 

HAKIKAT RAI, 
Diviqfonal Acc<1uni "'' 

1 Thd entries relo.ting to tl111 qnnutiti~s used in constrnctiou are 11pprovrd. 
2. 'rl1e surpl•l& hRlances as per item D shonlci he rlispo~Pd of as undPr :-

The R. S. Ben.ma ahonld bA tro.us•erred to S. D. 0., llead,.·orkR. Olher stm!!s 
ma7 ho auctioned. 

a. 'll•re eater ........... u I Or•l•ro ro11ardln11 ad101tmant of •oue• RDd 41t!·r• ....... per Item Pl.) 

It ms (3) a111l (5 . Await S. D. 0.'it further report. 
Other item& mny bo ndjn~tl'd 0.11 rf'comme1 de·I Ii~· the R. I>. O. 

Dated lrtl1July1010, 
\\', T. JOHX, 

Drnhio11al Officer 
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P. W. A-c. Form No. 44. 
F. R. FopmJNo. 23. 

Detalled oompletlon l'epol't. 

[See Rule 255.J 

D1v1s10N-Sergodhn Divisiuu, L•1wer J11elu111 Caunl. 

NAME Oll' Wo1ui:-Couatructiug outhouses fur Carini Officur"' Qu11rta•s nt Snrgodhr.. 

Amount of cstimlte-

RxpeuJ1ture 

p,.rc1•11tnge of excesq 

Date of commencement-7th ~Inrch l!Jl 8. 

0,1te of compUi•rn -8th Angnst 19. 8. 

n~. 

7,90l 

lt'6 

Names o' Engi11eers a11d SubordinaleR b;1 whom the UJOl'k 1Da6 8 11p~rvided. 

I PERIOD Oll' 

Nnmes. l From 

Immediate Chargs . 

M. Munir Khan, Overseer ... I 7-3-1918 

Sub-Dicia;,,,,az Ofaera. 

L. Piyare Lnl, Sub-Engineer 

M. Feroz Din, AesistaDt Eugineer 

L. San~nmlal 

Explanatio11 of ExcesseA. 

7-3-1918 

16-li-1911:! 

Diviaional Officer. 

"' \ 
7-il-1918 

l:>CUM!IE~CY. 

To 

' !i-8-1918. 

15-6-1!ll8. 

8-B-19li:. 

8':~-1918. 

(1) 51JO c. ft. was wrougly pr. vi lt'l•I For in the estim!it~ a111lcr Knc!ia Pu~ca tlrick
Wllrk in•tt•a•J of uuder Pucc.1 Brickwork. 

(:n Due t.i sud•ien 1·iae iD th~ price of iron. 
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[Fol'm No. •3-eoneld.] 

Nnme of work-Conetructing outhouse11 for Canal Officer•' Quartera at Sargodba. 

l\hjur Head-56. 

Minor Hend-W or ks. 

Detailed head of classification-Main Canal and 3ranchl'l1, Main line-K. Bnildini;11 

Refereuce to last schedule docket submitted-No.12,/or the month of Octob1r 1918. 

Anthority-Secretary I B. Punjab, No. 784, dated 21st February 1918. 

Sub-bead• of e1tlmate. 

Ooocre&e 

l:'\1CC& Brickwork 

,. Arch rna.1aor1 

.U EITIMJ.TKD. .I.a EJ:BOUTBn • 

Quan-
"-~--

tlty. Rate. j Amoun• Quon-JR I llty. a.ta. Amount. 

l,D49 28·0 

1,732 11·0 

2,00 a&-o 

Ro. 

994 3,549 28-0 

Ht J,2J2 31·0 
I 

en 2,,so 1&-0 

GBB 

811 

DI•• llRINOU •• 

Ro. 

IOO IHI 1i5 

I 

Reference 
to para
graph• 

overleaf 
ezpla.inlag 

escemea. 

(1) 

Kach• puoc" muonrJ 1,820 20·0 1,1ot ~.sso 211-0 1,054 •oo 20 o 10~ (1) 
• 

Rolled Slee! B0Rm1 ... 

Other Suh·b• acla on•t· 
lug lew. thu11 
Rs 1,000. 

20-0 
I 

0.1• 

1,7'8 

s,o!2 I 
I 

~r·u •~-o 

I 

.:7~ I ~.~, 
I 

9,8'3 11'41 10-0 811 

ftDI 

2,090 

---------- ---------- ----------

(I) 

(!) 

Total lie. 7,BOt &. ~,DOZ Ko. n8 
-· -------- --------'---

• Bi:oe ... 1 to be entered In red lot ; Savlo11• ID bloc'< lok. 

S . .\~GAMLAL, 

Dit1i11onal Ofaer. 

Dated the 10th No11emb1r 1918. 

N, B.-Iu the ca•'• of originai wortl and apeolal repaira, if aoy r;inaider&ble de•lation1 from tbe rau•tioned d811RD 
uve ocourred, the oeport apedtloatlon, drawmg• and d•tai11 of mea111rem•ot or tbe wcrk aelu&llJ dona In tbe 
bamo fo1m ao th• e1tlmate •huuld acc:omp1ny the Completion 11.eport. 
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P. W. A·c. Form No. 4~. 
F, R, Fol'm No. 84. 

Completlon statement of works and repairs, 

[81e rule 255.] 

Completion Statemint of Work• and Rep,ira completed during the month of Julv 
1919, the outlay .>n which ha1 not b-ien recorded by 111b-head11 nad the actual expendi
ture on which is iD e:i:ceH of the sanctioned eati mate by a•1 1 mount greater than that 
which the Uiviaional Officer ia empowered to p11111. 

I 8AWC7l'IOlf. I Pereent-
,,; 

,g ' I Amnunt Id 
I Name of et'1rn•'•· 

Au,borltJ. \ I 
or lb:pendld. Exoe• •• 

1 
•If• of .. 

I 1 
Ntimate. ezc•. ... s No. Date. • ~ 

.. 
= 

41-<llVIL WORKS. l Bs. B•• &. 

Orlt111111I IVorb-IJMlldlll111-
Bd .. 1111an. 

I Oonotruetln11 Bll'h Bubool Supdg. Bngr. 5726 11-10-18 18,000 16,780 780 •-o I at Kuar. I 
0r1111,.,.1 Worl:1-B111141af.- .. 

J11di101. I 

' s A.ddUlono a11d alterRtlono to 
Dlaiwnoar1 a• J4ootgou1ery. 

Sapdg. Enrr. 8230 111-11-18 U,000 1&,800 000 4'0 

I 

Orfof•al W'M".t1-C'om111Mnl-
col'oni. 

i Oooatrootlnl' ,. road from Sapdl'· Bngr. j HU U·8·1B llO,&Oo I 21,115 OU B•O I Atari to Jallo. I I i ! 

I 
I 

I 
I 
I 

' 

I 

• • Iu 01"li In which tbe 00111,letloo Shtem1nb l1 utill1&d lo•tea ! or a raylsed ettlm,te under r11le U8 or the 
!ll'!a&nol•I R11l8.1 ntnoleo; detail• m·1it b• glYJD If tbe ezoas• I• more than 5 por oent. 

Daledthe 15th A11guBt 1919. 

G. C .. UASS, 

Divido11al Offec8r, 
1st L'lhore Provincial Di"Disi••n' 
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C. A. C. Form No. 25. 
F. R. Fol'm No. 26. 

Form of statement to accompany all applications for sanction 
to expenditure not provided for In budget. 

Ezpendtture propa-wtd to ba prov1detl for:
R 
of (a) 

• 

[See rule 310.] 

A.mount propoa~d to ho 1pent dnrlog current yHr 

A.mount propOled to be •pent durn1g future yean 

on &ecount 

1 Major head 
?Mmor head. 

J Sub-head 
Detallod head 

n.. 

Rs. 

Propored re-appropriaton ffJr current year. 

Head• of •'imaie atroctcd by the 
proposal.(b) 

t(l) !Iea•ls undJr which the proposed Cl<pon•llture will fall 

TOT.l.L 

I 
I ... , 
I 

t(Z) H ·a1h under wlltoh It Is proposed to reduce the grants ... 

TOTAi. 

Acual npendl· 
ture op to 

date of th• 
proposal (•u), 

n.,, 

------

A.mount aa In Amc11nta aa tber 
the estimate wlll 1<aud 

paued aft.er re· 
by Government. apprcp1 tattoo. 

4 

Rs. n •. 

I 

11 
I 

(11) IIere en• full !l""crlp~1on, montlontnir the Department, or Omoe, or Omoer roncerned, 
(b) The nme dot.all muot be 1hown a1 m the prlntei eet1mal.es of the 'lo'l'ernment (or the aanoUoned eetlm~te), 

as the ro·apnroprlatloa has to be etroctod by transfer of the figure• •bown therein. 
NoTR 1.-Auy t.1rthor ex~lanBtion •bould be g\9'Cll on rever .... where &loo, if no re-appropriation Is poaslble. 

the urgency and neceuity for the upendltnrc thould he fullv ezplained. 
NOTB: 2.-Wbon the appllontlou 11 PUbmltt<ld for tho 1anotlon of a local Govtrn'l'ent, tho form may be 

mo~lfted lu Bn7 way tbe loral Governuient thmka llt, proT1dod that the local Government Indicate• diltlootly m the 
order Inned that tbe new expenditure la to be met by re-aprcprlatlon !rom antlc!pnted U'l'IDl!I under tile same or 
another mojor head. 

NOT JO 3.-rhe ••ti mat•• referred to are tho D111!11et and not the 'llovloe•J e•tlmateo. Tho Revioed e1tl111ntes 
muot never be referred tn in this • pplkatlon, 

tNOTl!l (41.-Wben the 1111ure1 of more than ono "Budget E-rt.lmateo are ln•olved. thll names of the Bndget 
E1tin1ates (I. e., Agenoy or Dlotr:.Ct 1hould be noted lu manuaorlpt allove the major bead a.) 
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TREASURY 

Appendix 

Major bead. Minor head. 811b·head. 

~~~~~~~1~---~~~-

6 Land l\e\-en11e I ChnrgH of A4- Land Acq11isttion Ea· Laud Aoquiaition Deputy Oollec
tor or the Collector aa the oa11e 
may be. 

(Reserved). miniatration. tablishmont. 

Certificate Establiah· 
ment. 

Partition E,tablieh· 
meut. 

Record Room Eatabliab
ment. 

Kanungoe Establish-
ment. 

lload Cell\ Valuation 
and Reva nation E1-
tnbliehment. 

Wards Eatate E••ab· 
lishment. 

Co!lector or Deputy Commie· 
SJODer. l 

Collector, Deputy CommiHioner 
or Partition Deputy Colleotor. I 

Collector or Dep11ty Commia
sioner. 

Collector or Dep11ty Gommia
eioner. 

Subdivisional Olliaer or Khas
maha.I Officer. 

Collector or Deputy Commis
sioner. 

Ditto ditto 

Manngemeni cf Col:ecLion of Revenue 
Government 

Khaoma.h.al Deputy Collector 
and Collector of Calcutta. 

Esta tea. 
Outlay en improve

ments. 
Ditlo ditto 

Survey and Controlling Offi.qe 
SettlPment. 

... Uirector or Land Records and 
Surveys. 

Other Headquarters 
Establishment. 

Officer• 1D charge, Bengal 
Drawing Office and Traveree 
Party. 

Major Settlement Settlement Oflicer 
Operations. 

Minor Settlement Coll· ctor or Deputy Commie· 
Operationa. sioner. 

Land Records ... Superintendenoe 

District Charges 

... Director or L•nd Records 

... Collector or Deputy Oommi•· 
skner. 

6 E:i:ciee (Trans· Superintendence 
ferred.) 

Com 'llisaioner of l!::i:ciae ... 

Preaidency Ea-
ta blishment. 

Cullector of Excise 

District FJ:i:ecu· I. Sa.Jar Eatabliabinent C'o.llector or Deputy Coinmia· 
tive E•tablisb· uoner. i; 
ment. 

·Dis tilleriea 

U. lnapection 
Prevention. 

and Collector or Deputy Commls· 1 
sioner, Superintendent of 
E:i:ciae and Salt or Inapector 
of E:i:cise. I 

Ditto d:tto 
I 
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ORDER. 

I. 

Cla11e1 of bills dr& wn. each bill 1ho11ld La I Sections, 1f a~y, into which 
RElolARltB. 

Pay and travelling Rllowance bills 
of &dlf 11nd establi.Abment and 
oontinuent bil11. 

Pay bills of •elf and e11tabll1hment 

Pay and tra veiling allowance bills 
of •elf and e1tabli1bment and con
tingent bill&. 

Ditto ditto 

Ditto dhto 

Ditto ditto 

Ditto ditto 

Uitto ditto 

DiUo ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto • ditto 

Ditto ditto 

Ditto ditto 

Pay of clerli:a and t htir travelling 
alio,.·ance b1Jl1 

Paf r.nd tr1Lvelling allowance bill• 
o aelf and e1tabliahment and 
contingent bill• 

PaI and Lravelliflg allowance 1.m1 of 
1elf and Snb:tnrpectora, their 
peonJ and petty ol&cere, and con
tingent bills. 

Pay and travelling allowance bills 
of eatabli1h1Dent and contingent 
bill•. 

divided. 

Billa drawn by tho Land Acqui
sition Deputy Collector are 
counteraigned by Colloctor. 

l N. B.-Senior Deputy Collec-

1 tor, Bad11r, signs "for" 
Collector. 

I 
Kanungoee and Burveyon, i 
m ....... ~• """"""· t 

Tahail Eatablishment and j Countersigned by Collector 
Oollector's Office E1tablish- or Deputy CommiHioner. 
ment. 

······ 

(l)Ollice ... 
(2) Meaauring. 

.Executive E.tablishment ... 

Peroonal A11iotant to Director 
of Land Recorda and Surveys, 
~igna "for " him. 

A11iatant Bettle1»ent Oalcer 
1ign1 "for "Settlement Olllcer 
when t be laG ter ia on tour U. 

Authori•ed to draw ab1tract. 
contingent b11l1. Detailed 
coun~raigned continRl!nt bills 
are 11gnad by tbe Settle1»ent 
Olllcer. 

Advance• are occaaionally 
drawn by the Director of 
Land Records in abatract bills 
to meet the tour,~ingeut. 
and other chargea 

l'enonal A11iatant algna • for" 
him 

N. B.- lnspectoro of Ei:ciae and 
Salt draw th~ir own pay ill 
aalary bill form1. Ji, . , 

Contingent charges in Lbe 
E.cclee and Salt llepartment 
inay be ilrawn in abnract COil• 
tingent billa. 
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lhjor bead~ ,, .......... ·r 
~-~~~~~~~~-1 

. 

7. Stamps I Re· Son-judicial ... 'Superintendence 
1erved). 

9. Regi1tration 
· CTrRnlferred). 

: Judicial 

Superintendence 

Diotrict charges 

Ditto 

Irrigation works Works for which neither 
'l Capital nor Revenue 

acoonute are kept. 

Drawing officer. 

Collector of Calcutt11 

Ditto ditto 

In.pector-General of Registra· 
tion. 

Inspector, Mahomedan Marriage 
Registration oflicea. 

District Regietrar and Sub-Re
gi~irar. 

Superintendmg Engineer, E:i:e
cuti ve Engineer, A~sistant 
Secretary to the Government of 
Bengal, Irrigation Department. 

tb. Other Revenue 
e:s:penditure 
financed from 
ordinary Re· 
venue lR01er· 
ved). 

Navigation, Em· 
bankment and 
Drainage Worlts. 

H1scellaneons e:i:pendi· Superintending En~lleer and 
ture. Exec11tive .t<.:nglneer. 

22. General Ad· 
miui1traiioo 
l Reerved). 

Head1 of Pro· 
vincea, E:s:ecu· 
tive Counci11, 
and :MiniaterR. 

Salarie1 of 
Governort. 

Sumptuary al· 
lowance of 
Governors. 

Statl' and honae· I Private Secretary 
hold of 
Governors. 

Military S@cretary 
Surgeon to His Excel· 

lency the Governor. 
"Rand Eotablishment ... 
Body·gnard EstabliKh

mont 
Jl::i:pend1ture from 1 

Contract I 
Allowance. 

Toor Expenses ... 

I Executive Council 

I \linisten ... 

Leirislative bodies Legislative 
i. Council. I Legislative Depart· 

ment. 
I Book Dep~t Establish

ment. 
Secretariat aud Head Civil Secretariat. 

Q11arte1·1 E11tab
li~bment. 

Board of Reve-) Board of Revenue 
nue,• ~t 
~nprs 
a net Eata bUslf. 
meiW. 

Local Fund 
Establl•hment. 

M'anRgement of private 
e1tates. 

} Hi1 Excellency tbil Governor 

Private Secretary 

Jllilitary Secretary •.. 
Surgeon io His Jl:xoelleucy the 

Governor. 
Military Secretary 
Comwandant 

Military Secretary 

Ditto 

-
Regi•trar, Fi9auce Department, 

U.Jvernment of Bengal. 

Ditto dihe .•• I 
Assis•.ant Secretary, Legislative I 

Dep1utment. 
Ditto ditto •.• I 

l 1) Registrar, Finance Depart· j 
ment, Governu1ent of 
Bengal. · 

(2) Bengali TT&nslator to the I 
Govern111e11t of Beni:al. 

(3) Librarian, Bengal Library ... j 

Secretary, .8oard13f Revenue. J 

Ditto ditto 

Eiraminer, Local 
Bengal. 

Euminer, Outside 
Calcutta. 

··~ 
Account 

Accounts, j 



Chu1c1 of bills drawn. 

PRY and tiavelling allowance billR 
of •elf and eatabli1hment and 
contingent bi111. 

Ditto clftto 

Ditto 

Ditto 

Djtto 

flit to 

vtfto 

ditto 

ditto 

ditto 

ditto 

ditto 

l'ay and 1nmjl'tuaty 1dlowance 'bills 
of !Plf. 

l'ay and travelling nllowance bill1 
of 19Jf a.nd eatabliahmen t and 
cootin~nt bills. 

Ditlo ditto 
DiUo ditto 

Ditto ditto 
Draws codingent bills 

~ntingent bills 

Ditto .•• 

Pay and t'raYlelling allowance bills 
of aelf and eatablishment and 
con tin gent bill a. 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditt.l ditto 

Ditto ditto 

Ditto ditto 

3'll 

Eleation11 if ao:ii:.. ~o which 
each bW sllbuld be 

di•ided. 

(1) Upper Division 

(2) Lower Divi.lon 

( 8) Menials 

Ditto 

Ditto 

Ditto 

ditto 

ditto 
{ 

(1) S. A0
• S. Eotabli1hmeot 

( 2) Clerica I Ee tab! ilhmen t. 
(8) Menials. 

Appendix I. 

Rell\ mu. 

1 
I In mnfKRllRI di~tric~B the 
~ Collector drawR contraci 

I J contingent ldlla. 

Personal AHi•taot ailfoa "W.,. 
Inapector·General 

Sadar Sub-Registrar 1igna 
11 for" Di•trict Regi•1rar. 

N.H -f!ub·lle~iatrars draw their 
own pay in salary biU form. 

Circle Officer, Canal Revenne
Divisiun1 draws bills for M id.C 
napore Canal ltevenue lJiri
•ion. The char~•· ..-e ad
j uated ao "Re!nnd1 •• under 
" XIII-Irligatioo, etc:,.". 

l Drawn fl'()m the Military 
J Depsrtment and adjosiea 

in ci•il booka. 

Tbe Under Secretary, Finance 
Department, is al~o permiitecl 
to drAw advance~ tn lump 1um 
in abstract bll11 on accounL 
of contingencies on occa1iou. 
when th• Governor proceeds 
on tour. 

Abstract bills are also drawn 
when required. 

24 
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Major head. Minor head. i&b-bead. Drawing officer. 

' 

Commi11ioner1 ... Commissioners ••• CommbsionPr 

District Ad111ini1tra· General Hetab- General Establiehment Collector or Deputy Commie· 
sioner. ti on. liehment. 

Miscellaneou1 

Bubdivi1ional 
ERtablishment. 

-· Discretionary 
grants of heads 
of Provinces, 
etc. 

Treasury 
ment. 

Establish· 

Collector of Calc11tta. .•• 

Ditto ditto 

Subdivisionral Oftlcer :ind Police 
Magistrate, Sealdah. 

Administration High Court ... Judges ... ... Judges 
Qf Ju•tice 
( Reserved) . 

Original Side
( a) RPgistrar ..• Registrar, Original Side •. 

(b) Official Ueceiver... Official Receiver ... 

Appdlate Side
(a) Re~istrar ••• 
(b) Reporters ••. 

... Registrar, Appellate Side 
... Chief Law ReporLer ... 

I Law Officer@ ... English Law Officers ... (1) Advocate-General ... ... 
(2) Solicitor to the Governme11t 

of Bengal. 

A iministrator· 
General and 
Official Trustee. 

Corner's Court ... 

Legal Hemembrancer 
and High \Jourt 
Pleader. 

Muf1usal Eatabllahment 

Superintendent and Remem· 
brancer of Legal Affairs 

Go,vemment Pleader 

Administrator-General 
Official Trustee. 

Corner of Calcutta 

and 

Presidency Magil· Presidency Magistrate (1) Chief Presidency Magistrate 
trate's Courts. 

(2) Mnnicipal ,, Magietrate, 
Calcutta. ' 

(8) Presidency Magistrate, Nor· 
thern Division. 

Juvenile Court and Deputy Commissioner of Police. 
Detention House, etc. 



ClaRSes of bills ~wn. 

343 

Sectiun11 if •ny, into which 
each bill ahonld be 

divided. 

Appendix 1. 

BBKARS:EI. 

-------------·--------·- --1-------------
Pay and travelling allowance bill• 

of self and establiahment end 
contingent bills. 

} Ditto ditto { 
Ditto ditto ... 

Ditto ditto ... 
······ 

Pay for aelf 

Upper Diviafon, Lower Personal A11iatant aign1 11 for" 
Division and Menial Oommll'sloner. 
E1tablishment1 for the 
1l9neral management of 
Ward1 Estates, Partition 
Estatea, and Steam Boat 
Esta.bliahmenTA. 

(1) Upper D!vi1lon. 
(2) Lo .. ·er Division. 
( 8 J Procell Servers, 
(4) Menials. 
(1) Upper Division. 
(!) Lower Di1'ision. 
( 8) Menials. 

nitto ditto 

Granla fanctioned by His 
E:o:celloncy the Governor are 
drawn by I.he .Milit~ry Secre
tary, otlierwlse by C'ommiR
~ioner, Collector or Deputy 
Commfssio11er. 

Pay and truellinJ? allowance 
ol Relf • and establilhment 
con~h1gont bWe. 

bills (1) 
and (2) 

(8) 

Upper Diviaion. 
Lower D1vi1ion. 
llleniala. 

Abstract contingent b1lis are 
also occasionally draw11. 

Ditto • ditto 

Ditto ditto ... 
Allowances ... ... ... .. . 
Contingent bil11 - ... ... ... 
-~ . . 

Paf and tr .. velling allowance bill• 
o self and e1tablishment and 
contingent bills ' 

Pay and travellill(P; allowance bil11 
of aelf and eRtablishment. 

Pay bills ot self and establi@hment 

Paf and travelling allowance bills 
o aelf all'I establishment and con· 
tin~nt bi:ls. 

} Ditto ditto 

Contract coutingent bills 

Pal and travelling allo'\\anoe bills 
o self and estabhahmen' and 
contingent bille. 

Ditto. 

Ditto 

• 

••• Same 01 above. 
Billa of allowance• are coanter

siitned by the Chief Juatice. 

Countersigned by Collector. 

Abstract coutiugent bills are 
drawn by the Presidency 
lllagi1trate, Calcutta, and tho 
Deputy Commi11ioner of 
Police in their capacity of 
a J ua tice of the Peace. 

24 A 
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1tlajor head. 

24. Admininration 
of Justice 
(Reserved)
conc:d. 

34-1 

Minor head. Sub-head. Drawing officer. 

Civil and Seasione Dietr£t and SesMione District and Seeebno Jadge 
Courh. Judge•. 

Subordinate Judges ... 
Muueifl'• ... . .. 
Process Servini: Eeta-

bliehment. 
Record Room E1ta

blishment. 

Bubordinfttt' Judge 
MnnRiff ... , .. .. 1 

District Judge,.. Sub°.Tud~e 
1md Mnneiff. 

District Judge! •.• 

Court of Small Presidency Courts 
Causes. 

... Chief Judge, Small Oauee Court, 
Calcutta. 

ll. ufaesa.l ConrtB 

Crij1i~al Courts Police Case Ho•pitals 

I l/f.--- --~ 
~adetah;pf\Ex· 

amination 
Charges. 

.•• Judge, Small Cauee Court 

Civil Surgeon 

Secretary, Legal Examination 
Board. 

25. Jails and Con- Jail ... 
vict Settlements 

... Superintendence ... Inspector-General of Prison•, 
Den gal. 

{ ReserTed). 

2G. Police 
aerved). 

lRe· 

Establishment ... 1 

Travelling allowance... ~ Superintendents of Jails 

Contingencie1 and other J 
charges. 

Charges for police 
I tody. 

Jail Manufacture) Presidency Jail 

I Central Jail 

[ District Jail 

Sub-Jail i "'"'"' "'" " 
Presidency Police Superintendence 

I 

cue- Magistrate, Deputy Commissioner 
and Depu(y CommiBBioner of 
Police, Calcutta. 

.... 1 

::: l Superintendents of Jails 

::~ J 

••• {1) Commiesio~er or Deputy 
Commi11ioner of Police. 

I 

(2) Deputy Inspector-General 
of Police of the Range concern-. 
ed or AeAistant to Deputy 
ln•pector-General of the Hange 

Headquarters Force. 
lll) Auistant Commissioner, I 



Claseee of bills lira wn. 

345 

Bt:ctions, if any, into which 
each bill sb1M.1ld be 

dtvidlll. 

Pal and travelling allowance bill• (1) Upper Division. 
o self and establishment and con· (2) Lower Division. 
tingent billo. (3) Menial•. 

Ditto 
Ditto 
DitLo 

ditto 
ditto 
ditto 

Pay bills of establishment 

Paf and travelling allowance bills 
o s~lf and establishment and con· 
tingent bill•. 

Ditto ditto 

Pay bills of establishment and 
contingent bills. 

Pay and travelling allowanre bill! 
of o~tablishment and contingent 
bills. 

Ditto 
Ditto 

ditto. 
ditto 

(1) Upper ni vision. 
( 2) Lower Division. 
(3) Bailiffs. 
(4) Menials. 

(1) Upper Divieion. 
(2) Lower Division 
(II) Prooeas Servers. 
(4) Menials. 

Pay and travelling allo wanre bills of ( 1) Upper Division. 
self and e•tablishment aud con- (2) Lower llivision. 
tingencies. (ll) Menials. 

DiLto di tao 

Contingent bill1 

Pay and travelling allowance biJI• 
of self and e~tablishment and 
contingent bills. 

Ditto ditto 

Ditto diuo 

Establishment bill• of Ueoerved \ 
Force•, Fri.mu Va'! and Indiai;a 
mechanic. 

I 

(1) Jailora, Asei<tant Jailore 
(2) Head Warders, Warders. 
(3) Hoepital Establishme!'t, 

Ministerial a.ud Menial 
Establishment. 

(1) Upper Division. 
(2) Lower Division. 
(B) Menial~. 

Ditto ditto. 

-------

Appendix I, 

REM.t.R&S. 

Countersigned by Magietrate. 

Personal Assista.nt signs "for" 
Inspector-General of Prisons. 

N.8.-Pay and a.llowancea 
of !iub-As~i~tant Surgeons 
to be drawn in separate bills. 

Contingent charges for the 
Jail Department may be 
drawn ill abstract contingent 
billa. 

N.B.-The De~uty Commis· 
sioner of Police, Calcutta, 
also draws charge& for 
released convict• debitable to 
District Jaile-mscella· 
neous ". 

Con&ing•nt charges may be 
drawn in a.bdt1ar.t llontingent 
billa. . 

N.B.-Cootingent charges of 
the J .. u Depot are drawn 
by Inspectors-General of 
Prisons. 
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llajor bead. 11 inor hea<I. Bub-head. Drawing otl!cer. 

26. Police (ReeerY- Preaidency Police City Police 
ed)-con!d. -cuncld. 

(t} Commlsdoner or Deputy 
CommiHioner or l'oliee. 

Armed Police 

(2} Deputy C1ommis1ioner of 
Police, Special Branch, 
Calcutta. 

(3) Deputy Commiuioner of 
Police, DetC!OU ve Deport
ment. 

(-&)Deputy CommiHioner1 Port 
l'ollce. 

(~) Deputy Commi1&ioner of 
l'oll-'1!1 l:'nblic Vehicler, 
Department. 

lliver, Harbour 

ABsiatant CommiPaioner, Head
quarterA Force. 

or De1iutv Commiasioner, Port 
Marine Police. 

Dook Polioe 

Police, or S11perintendent, River 
Police. 

Deputy C'ommiasioner, Port 
Police. 

Guard1 for public build- Deputy CommiBAioner or 
ings. Bnperintendent of Police. 

Snperintendence 

Special Police (chari;ed 
to the I arties concern
ed). 

Hospital Charge• 

Police Dead Honse 

Cattle Ponnds 

Special Police 

District Execu- District Police ... 
tive Force. 

Other Police 

Special Police ... :Military Police 

Rail way Police Fer each Ii.ail way 

Intelligence Branch ... 

Ditto ditto 

(1) Police Surgeon 
( 2> Bnperintenaent of Ponce • 
Police Snrgeon 

Depnty Cclllmissioner of Police 

A!Bistant Commissioner of Police 
:!Jelldqu a.1 ters Force. 

Inspector-General~of Police 

'Superintendent of Police 

Ditto ditto 

Comm11.ndant, Eastern Frontier 
Rift es. 

(1) Superintendent.'! Ea~tern 
Beng"l Ra! w11.y Police, 
Seald11oh. 

l2) Superintendent, Ea1t lndian 
Rail way Police, Howrah. 

Deputy Inspector-General, Cri
mitml Investigation Depart
ment, or ABBist1nt to Deputy 
Inapector-~neral. 



Classes of bills dra~. 

Pa.{ end travelling allowance bills 
o l'olioe Force and eata.bliebment 
and contingent bills. 1 

Jlitto ditto 

Ditto ditto 

Pay Billls'of Howrah 13ridi;(e Goa.rd 
11.nd Howrah Special Tratlic Police. 

Pay 'bills or Rackney Carriage De
partment. 

ay bills of Armed Police 

Pal and travelling allowance bills 
o Police Force a.nd contingent 
bills. 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 
Ditto ditto 

Dit~o ditto 

Ditto ditto 

Bills of the Oity Architect staff 

Pn.y and travelling allowance bills 
of self and eetablisbment and 
contingent bills. 

Ditto ditto .. 
Ditto ditto 

D'tto 

• 
Ditto ditto 

Ditto <lit to 

Ditto ditto 
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ions, if any, into which 
uch bill should be 

divided. 

(1) Upper. 
(2) Lower. 
(3) Menials. 

Ditto 

Appendrx L 

llrrnARKS. 

... 

Es ta blishmen t bills are drawn 
by the Superintendent, Reserve 
Force, a.nd countersigned by 
the Commissioner of Police. 

Establishment bills are counter
signed by Commissioner of 
Police. 

Establishment bills are connter
Sif?ned by the Deputy Com
missioner of Police. 

Personal Assis tant signs" for•• 
Inspector-General of Police. 

N. B.-For armed police allow
ance of the establishment. of 
the Cantonment General HoH
pit1il, Bruraokpur1 the Medical 
Officer, Cantonment Hospital, 
draws the bill. 

~v. 8 .-Bills for Bnrma Military 
Police nre drawn by Deputy 
Commiesioner of Police and 
debit passed on to Bnrma. 

• 
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'Major head. Minor head. Bub-heal:· t>ra wing officer. 

-- ~ 

6. Police (Re- Criminal Inveati- ...... o0nty In1pector-Genei\1, 
11er1•ed )-concld. gation Depart· riminal In V"est1gation Deplfrt-

ment (Bengal). ment, Bengal. 

E!cientiflo Dep- Af ... ...... ······ artmentl, 

~.~> --.u...~ Government Art ······ Principals of Colleres ... 
(Tranaferred) Colleges. 

J 
a 

Engineering Colleges Principal, Bengal Engineering 
College Bibpur. 

Training Colleges ... Prmcipal, Training College ... 

econdary ... Government Seconda.ry Sc!iools for Head ]haters of Schools ... 
Secondary Doys. 
School•. 

8 

Secondary Sohools for ( 11 Head l'd:iatresa, ~ 2) Principal 
Girls. ethuue ~ollege,. 3~= 

I 
H:J!• ."111 Q l , 

IJ88hS& I 

Primary School a for Head Mistress of Schools ... 
Girla. 

s pecial ... Government Spe- Training Bohgols for Bu£':rintendent, Normal School 
cial Schools. Mastera. ( aces) ; Head Ma~tera in other 

case•. 

Circle Scaool Grant ... Subdivi1ional 
Schools. 

Inspector of 

Training Bchoola for La~y Principal, Hindu Female 
:Mi•treues. '.[raining Behool (Calcutta\$' 

Lady Principal, l!lden H 
School for Girl1 (Dacca). 

Head l.U•treBB. 

Govern11111nt Training Head Ma.eter, Calcutta Training 
Schooln. School. 

Head Pandi;J,. ·19uru·Tra!ning 
Schools. 

- ' I Engineerin~ and Bur- Pr!ab_iraJt-ilobool uf Engineering 
veying Sc oole. . 

Madrassae ... '<' ( 1) Princiflal. 
Bead (2) Superintendent or 

:M a•ter Ml the case may 
be. 

---- - -·------
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' Sectlont if an11 mt.rwbiA:lh 
, eabli bill a hould be. 

dlvidrd . 
ClalllJ!' of biJ'it dl'a w~. 

• .......................... .._.~..---~_._1-~-..-~--~--..,.. ............. ..,--' 
Pay ~<J tra.ffllfnr -allow,iw ·bm1 I 

of aa11 :and _,,rabli1bm11nt and 
contingent f>illa. 

Pa.r and travelling allowance bills ( 1) lnRtrncUng atalf. 
• aetf and eatabli•hmeot and (2) Offt~e. 
contingent billL (8) ll:lenlalla. 

•;"'~ D!Uo diLto 

Ditto ditto 

'muo ditto 

Ditto ditto 

Ditto ditto 

Ditto ditto 

I Pay bills ol estriblishment 
tra~elling allowance bills 

and 

Pay a11d trnellmg allowance billa 
of self and eslabhshment and 
cnntmgent bills. 

Ditto ditto 

Ditto ditto 

Ditt0t ditto 

Ditto ditto 

Ditto dil.to 

(1~ Teachers. 
(II Yeniala. 

Contin1r9nt ahargea in tile 
Educatio11 Depahmeut may lie 
drawn in 11.batract ceptingent 
bill. 

.v. B.-In cal'll of Presideney 
College, Calcuttal the Bt1raar1 
Pre&id4jlncy College, draws 
the bills. 

Physical Advi1er1 'Bengal, 
d111 wa bill a 01 hu ollice ilnit 
adjnated under 11 Arts Col· 
Jegea." 

The bill• of the Hindn H111tel 
establillhment, etc., are drawn 
by the Bonar, Presidency 
College. 

N. R.-Billa or the Huidu and 
Hare School11 Calcutta, are 
drawn by the Bar~ar, l'raai
dency College. Billi for aon
tiugent chorgea are co11nter· 
Blgned by tile In1pector of 
School•. 

Billa for contingent charges 
are countersigned by the In-
1pectre11 of Schools of the 
Circle concerned. 

Billa are conntersigned by the 
A11iatant ln•pectres• of' 
Schools of the Cirole 
concerned. 

Contingent bills are cou.n
teroigned by the Inspector of 
Schoola. 

Ditto ditto. 

Contingent bill• are counter· 
signed by the Inspector af 

, Schooli. 

I 
( 1) A II bills are countersigned 

by the Inspector of Schools. 
(2) Stipend bills of Guru 

pupil• are coun~ra1gued by 
District or Subd1 viaional 

1 
lnapector of Schools. 

I Ditto ditto Billa of the Ellict Y adra1&a 
Hostel ere dra" n by the I Principal, C'..alcutia Mad1asaa. _____ _,____~ 
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Major head. 

• Specur.1- co 11~Zd. 

General 
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llioor head. Sub-he:id. 

'Government Hodel Haktaba 
Special School• 
• ._eo11cld. 

Zeoaua Cla111ea ... 

... Direction 

Inspection 

--· -

Miacellaneoua ... Government 
Depot. 

Miscellaneous 

Drawing officer. 

-r-- -----.--......:.·I 
District Iqspector of Scbool1 

( l:alcut ta), , I 

I Subdiviaional Inspector ot I 
Schoola. 

... Secratar11 Zen10a Educa\ioo 
Committee. 

I 

. 
Director of Public Jnatrnotion or 

A11i1tant Director of Public 
lnstrnctloa. 

Jnapector~id·iet Ia11,acto1'!'-J 
Inapectre•• and A11i1tant ~

pectreH of Schools. 
Inapector of Residences of Stu

dent• in Dacca. 

Principals of College• Head 
:Mu :ers and Head M 11 tresses of 
Schoole. 

Book Principe.la of Colleges out of 
allotments made by Director of 
Public Instruction. 

Secretary, Pmvinoial Advisory 
Commit tee for Indian Students, 
Dacca. 

82. Medical (Tran•- Medical l!le•ab- Superintendence 
ferred). lilhment. 

Burgeon-General to the Govern
ment of Bengal. 1 

District Medical 0111.oes 

Reaerve Medical Sub
ordinate. 

Ho•pital1 and Preaidene7 Hoapitala 
Diapenaaries. and Dillpensaries. 

Civil Snrgeon 

Ditto 

Sl!Jl8rintendent1 Medicaf College 
Ho~pital. 

Director, Caloutt1 lfohool of Tro
pical Medicine and Ilygiene. 



ClaHes of bills dra wu. 

Pay· and travelling allowance hill• 
of self and est>ablishment and 
contingent bills. 

Pal and travelling allowance bills 
o establishment and contingent 
b!llli. 

Pay bills of zenana teacher& 

Pay and travelling allowance bills 
of aelf and establishment and 
contingent bills. 

l !Jitto ditto 

J 

Contingent bills 

Ditio 
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Sections, if any, into which 
each bill should be 

divided. 

Pay and travelling allownnoe (1.) Upper Division 
bills of se'!f and establishment (23) Lower Division. 
and aonting~t bills. ( ) Menials. 

Ditto ditto 

Ditto ditto 

•Ditto ditto 

Appendix I. 

liEMABKI!. 

• Contingent bills are counter-
sianed by the Inspector or 
Schook. 

Ditto ditto. 

Billi are countersigned by the 
Assistant InspectreBll of 
Zenana Work and Mnbomedan 
Edncation. She also drai.rs 
bills of the peripatetic Needle
work teacher in Calc11t1 a, 
Perepatetio needle-work 
teacbE'n draw their own pay 
bills on the countersignature 
of Asoistant ln•rectren of 
Bchoolo. Zenana Goverm:ssee 
draw their own pay bill1 on 
the countersignature of 
Assistant lnepectress of 
lilcbools. 

N.B. -Assistant Director of 
Public Instruction signs for 
the Director of Pn blic Instruc
tion. Bills of the Text-book 
Committee are dra Wll lly 
Assistant Direr.tor of PuWic 
Instruction and adjusted 
under "Direction". 

Bills drawn by Principals of 
ColJeges do not require 
countersignature, whereas 
those drawn by ~t r Gov-
ernment servants req11ire 
countersignature be ln-
Fpector or lnspectress of 
Schoolo of th• Circle con
cerned. 

Assistant Director of Pnblic 
Instruction draws bills of 
Taylor Moslem Hostel. 

Sub-ABB1atar.t Surgeons draw 
t beir own pay in 1alary bill 
farm a. 
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Major bead. Minor b~ad. Bub-bead. Dr1nl'ing offier. 

----- --- 1-----------l"-------------1 
82. Medical (1'rans- Hospitals and M:ufa'8al Hospitals and Superintendent 

ferred-ooncld. Di•p~en_ •ariee- Diepensario•. 
aOll4l9I Surgeon B11perinliendent in oase 

Medical College Medical Colleges 
and Schools. 

Lunatic Asylum 

Chel!liClll Exami
ners. 

Medical Schools 

of Sambhu Nath Pandit Hospi
tal and Presidency General 
Hospital 

PriMipal1 Medical College 

Superintendent 

Superintendent", Lunatic Asylum 

Chemical Examiner to the Gov· 
ernment of Bengal. 

33. Public Health Public Health Director of Public Health, A•sis
tant Director of Public Health, 
Distrwt Health OJlicer, Superin
tendent of Vaccination i>nd 
Chief Engineer, Public Health 
Department. 

(Transferred). E1tabli1hment. 

Grants for Public 
Health pur-
posea. 

Expense• in con-
nection with 
epidemic 
diseases. 

Bacteriological 
J,aboratories. 

34 Agriculture \Agriculture 
(Transferred) 

l Port Health 1'-meer, ~I; 
DirecLor of Public Health, 

J 
Assiatant Director of Publio 
Health. 

Baeteriologiftt to the Go1·ern
.c:i.ent of Bengo. I, Director of 
.Benl(al Public Health Labora
tory and A s'istant Analyst, 
Public Ilea.Ith Laboratory. 

Experimental Parma ... Deputy Director of Agriculture. 

AgricultiJral 
men ts-

Agricultural 
mentA

experi- St'cret.ary, Publica.tion Committee, I Dacca, Deputy J>ireotor of 
Agriculture. 

Depart-

(i) Superintendence Director of Agriculture and 
Deputy Director of Agriculture. 

(ii) Other eupeni- Oistrict Agricultural Officer. 
sing •taff. 

Agricnltura.1 
Clltion. 

Economic Botani•t, Fibre Es:pero, 
Agricultural Chemie\ and Deputy 
~rector of AgrO:u!tnre. 

Edn- Deputy Director of Agricultnre 

Public ExhibiUon and Dirt>ctor of Agriculture ... 
Fairs. 

Soriculture Superintendent of Sel'lculture 
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Seotione, if any 1 into which 
each bill should he 

divided. 

Appendix I. 

RElllA.RKB. 

---- -- - ------ -~-----..----!--------'-----

j 
I 

Pay and trav4'1.ing allowanc! bills 
of elf and es&abli~hment and 
contig~ut bills. 

Ditto rhtto 

I'n.t and travelling allowance billq 
of 1clf and cstabhshment and con.

1 
tingont bills. 

Ditto ditto ... 

..... I ... 
Ditto ditto 

Ditto 

Ditto ditto 

Pay bills of establishment 

I"{ and travelling allowltllce bills 
o self and eatablishment and COD· 
tingent bills. 

DitLo ditto 

Pay bill• of establishment and 
contingent bill•. 

Pay and travelling allowance bills 
of establishment and contingent 
bills 

Their o,.,·n pay bill~ &8 well as that 
of eatablishment. 

Pay and tr~eiling allowance bills 
of self and eetab!ishmen\ and con· 
tinger.t bills. 

Ditto ditto 

Contmgent chargBB 

\ 

FRy and trnelling allo wanceq 
bills of self and establishment and 
CO!ltingent bi111. 

Bills of small-pox establish· 
ment are connter&igned by 
the ti nrgecn-General. 

Billa dr& wn by Diotrict Health 
Offi.cen and Superintendent of 
Vacoination are countersigned 
by the Director of l'ublic 
Health. 

! Bill• are drawn "for" the 
Deputy Director of Agricul· 
ture and re1pon•1bility re
mains with him. 

Contingent bills are all counter· 
aigned by the Deputy Direc
tor of Agriculture. 
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Major bead. Minor head. Sub-head. Drawing officer. 

--:;------- ----------1-------------· 
:84. Agricultnrll- Agri.lture-

conc/ a~ eJ)ncld. 

Veterinary 
charges. 

Co•OJlflrative 
Societies. f.. 

~6. Industries Industries 
(Transferred). 

.A7. l!4isce!lan e o u a 
Departments (Re· 
•erved and Trane· 
ferred). 

Cinchona Pl:mta
t.ion. 

Inspector of 
FactorieR (Re· 
served). 

Provincial Statis· 
tics. 

Seed at?ree ••. Superintendent of Agric11lt11re ... 

Botanical and other Superintendent, Royal Ilo~anica.l 
public g1uden1. Garden. 

••• ,f:lu 'ntendent, C~l Veterinary}'! 
Depa ent. 

D~puty. erintende t, Ct.pl 1 

Veterma.ry epartment. " I 
Superintendence 

College. ~
eteriuary Jnstr11ction Principal, Bengal Veterinary I 

ubordinate Establish· ~tt!l.9.eu.~'lal.e»iaftry}I 
ment. Ll.apa.rtm41&1:. t- I 

Principal, Bengal Veterin11r1 I 
College. • 

lloapitale and diBpen- Co,llector~ or Deputy Commis- ') / 
sarie1. 11oners. 1 

r 

Direction 

Superintendents 

Schools ... 

Industrial development 

S11bdi visional Oflioers ,., ... ) 
Registrar, Co-operative Societies 

~ 
Director of Indnstries 

Snperintendent of Industries, 
Ele<l ical Adviser and Electric 
Inspector, Bengal and Assam. 

Peripatetic Weavinit Inatructor 
or Teacher; Officer in chari;:e, 
Indtan Muee11m, Arts Seotiou; 
Keeper, Governmer,t Art Gallery, 
Calcutta.; Principal, Govern· 
ment School of. Art, Calcutta; 
and l'rincipal, Cof~ercial Ins
titnte, Calcutta. U 

Superintendent, Calcutta lte
search 'J.'annery; Principal of 
SchMI (Bengal Government 
Technical !"chool, Ran~pnr, and 
Eastern Bengal 'l'echnical 
School, Pabna). 

Milcellaneou1 (Mining Secretary, Mining 
Education in Coal Advi.1ory .Board. 
Fields). 

~ 
Manager, Government Cinoh1ma 

Plantation. 

Chief Inspector of Fa.ctoriea, 
Bengal. 

I Registrar-~eneral of Births, 
Deaths and llarri~~~· 
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Clasees of bill• drawn. 
.. I Section a, if' any, into which 

each bill 1hould be 
divided 

Par. and travelling allowance 
b1lle of aelf and etitablillhment and 
contingeni bills. 

DiUo ditto 

Ditto ditto ... 
Ditto ditto 

Ditto ditto 

Ditto diLto 

DiLto ditkl 

·Ditto dftto 

Ditto -ditto 

Ditto ditto 

Ditto ditto .... 

Ditto ditto 

........ 

Pay and travelling allowance 
bills of self and eatablishment and 
Contingent bill1. 

Pay bHIR of Self and eatabli•bment 
and contingent billa. 

'"L .. 

Appendix I. 

R1uu.nxs. 

Contingent bills are counter
aigned by the Deputy Director 
of Agriculture. 

Per~onal A.asiatant 1igna "for" 
Regbtrar. 

Bills aro conntersignod by the 
Principal, Government 
Weaving Institute, Seram· 
pore. 

Countereigned by Superin· 
tendent, Royal Botanical 
Garde'!!. Caloutta1 and Cin· 
chona .l:"lantation 1n Bengal. 
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Major head. 11 in or bead. 

- ----
87. 11'.i•cellaneo 11 • Rxamination11 . .. 

Depa.rtmen t • 
( Reserved 1ind 
Tra.n•ferred)-
c;ncld. MiRcellaneous •••I 

~ 
41. Civil Work• Original Works 

(Transferred). (Buildings). 

I 
I 

43. Famine Relief A. Fa.mine 
and Insurance Relief-Salari e a 
(Reserved). and E1tablish-

ment. 
45. Stationery and Government 

Printing (Re· Preuea. 
served). 

47. Miacellaneous Charge• on ac-
count of Euro-
pean vagrants. 

Rewards for dee-
truction of wild 
a.nimals. 

Petty Eatabli•h· 
ment. 

66. COns ruction of 
Irri i::a t. ion, Na vi· 
gation, Embank· 
men! and Drain· 
age Works. 
IrriJ.(ation Work&. 
Productive ... Works } 

Establishment 
Tools and Plant 
Snspenae 

Loans and Advances Mi1cellaneou1 
by Provincial Loans and Ad-
Goverument. vanoe1. 
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Sub-head. Drawing omcer. 

······ Commi•sioner, Presidency Divi· 
sion, Secretar1, Central Exami· 
nation Committee. 

I ...... Secretary, Bengal Smoke Nui-
eancea Commi~sion, Coniroller 
of Rents, Calcutta.. 

...... Personal Assistant to Secretary 
to the Government of Bengal, 

. ....• 

...... 

Charity ... ... 

} I. 
Circn!t Houses ... 

II. Other petty esta· 
blisbment. 

...... 

Leana to ex-students or 
the Weaving School. 

Loan1 to Co-operative 
:Milk Society Union 
Limited, Oalcntta. 

LoanR to Supply and 
Agricultural Sale I 
Society, Limited, at 
Khepupara, Bakar· 
ganj. 

I 

Public Work~ Department, and 
Consulting Architect to the 
Government of Bengal, Superin-
tendi"g Engineer, Encutive 
Engineer. 

Superintendent, Governor's 
Estate•. 

Executive Etig1neer ... . .. 

Superintendents of Presses and 
Registrar, Finance Department, 
Government or Bengal, in case 
of Bengal Secretariat Pres~. 

Manager, Press arld' Forms 
Department, llengal. 

Deputy Commissioner of Police 
and Secretary to the Committee 
of Management of Government 
Workhouse. 

} Magistrate ... . .. 

Exec11tive Engineer ... 
. ' 

Principal, Goverll(.'lent 
Institute, Serampore. 

Weaving 

Do. 

Do. 



ClaaAee of billa drawn. 

------------
Pay bills of establiabment and 

oontingcnt billa. 

Dttto ditto 
I 
! 

P117 and travE"lling allowanre 
o self and establiabmm1t 
contiugent. 

billP 
and I 

Ditlo ditto 

lJltto ditto 

Pay and travelling alloll'ance bills o( 
eatablial1111ent and oontingent 
bills. 

Jillro ditto 

Contini,rcnt billa 

Pay of <'etablishmenl and contin
gent billa. 

Pay and travelling allowance billa 
of e11tabli11hlllf'11t and contingent. 
bill a. 

Dll111 on accoun• of loan• and t&d
vancca. 

Ditto ditto 

Ditto ditto 

I 
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Sections, if any, into which I 
each bill 11honld be 

divided. 

-------- ---- -----
RllilllARKS. 

CuntingE"ncioa are drawn on 
abstract billH. 

AaRiHtant Kngineer draws 
e11tahtishment billa of-
( I) Calcutta Canale Sub

division. 
(2) '.l.'olly'a Nnllah l:!ubdivi

Bion. 
(3) M.agrahat Subdiviaicn 

and Bnbdivislonal oftl.rera 
draws eatabliehment bills 
of the Storea SubdiviRion. 

Dill~ _r.re countersigned l:>y the 
M1hta•y Secretary to Hia 
Excellency the Governor 
of Bengal. 

Autburi11ed to drAw oont i .. nt 
charges in abstract continge11t 
billa. , 

Billa nf Oovermnent Work
ho118e. 

Charges on account of dia
tresaed llriti•h •eamen ,are 
drawn b,r the Shipping 
Masier, Calo11ita, counter
Rigne:! by the Port Oftl.cer, 
Caloatta. 

Billa of t.he Grand Trunk Canal 
Project. 
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-M·-a-jo_r_h_e_ii_d_. __ , ___ M_in_o_r_b_e_·a_d _____ 13_u_b_·_b_e·a--d-. ___ , _____ D_r_a_w_i_a_g offioe._r_: ___ [ 

.Loan• and Advances 
by Provincial 
Government
c1mcld. 

At.lvances to Cul- Loans under the Agri· 
tivatora. cu!Luri•ta' Act, XU of 

11184. 
Loans un<lcr ~be 

Land Improvement 
Act, XIX of 18113. 

Loans under tbe Co-
operative Societies 
Act. • 

Ad vanoes under I Special Laws. 
Zamindari Embank-

ment advances under 
Act II (D. C.) of I 882. 

Drainage advance under 
Act VI (B. C.) 1880. 

! 

Collt•ctor 

Do. 

Do. 

Do. 

Do. 



Cla1!ce of bills draw u. 

Bills on account of loans and a.ii· 
vances. 

DitLo ditto 

llitto ditto 

})1tto ditto 

Ditta ditto 
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Section•, if any, into which 
each bill should be 

divided. 

---------

Appendix I. 

UJ>llAllKI:!. 

24 A 
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MEMORANDUM EXPLANATORY OF EACH SUBSIDIARY RULE 
UNDER THE TREASURY ORDERS. 

Treasury Order S(a). 

Subsidiary r1lle 1.-It referR to ruleR 333 to 335, Bengal Financial 
1tnlc11, in wliich the responsihilitie11 of the Collector and the TTCasury 
Officer have hel'n BE't forth. 

SulmJiary rule 2.-It reprcxluces the rule in Article 294 Civil Account 
Code. 

Treasury Order S(b), 

Sulm,(liary rule 3.-It ref<'rs to Articles 19 and 20, Hc>source 
Manual and Rule 3:J3(i), Bengal Fina11C'ial ltulcs, ilealing with the 
meil10d of monthly VE'rification of the TrE'asm·y cash balance. 

Subsi,diary rule 4.-It reproduces further inRtructions on the 
monthly verifirntion of the Treasury balance, as embodied in para
graph 335 A., Bengal Treasury Manual. 

Treasury Order S(c). 

Su.b.~idiar11 rt1le 5.-The form of the charge cortificaws at 111e11ent. 
used by Collectors is embodied in this rule. 

Treasury Order 7. 

Su1m"liary rule.~ 6 and 7.-rrlwy rrproduce thP rules in parag1aphs 
1 anil 2, Rt-ngal Treasury Manual. 

Sulmdwr11 rnle 8.-Tl1e existing t·nRes in A.rt.info 1, Civil Ac·count 
Cotl'r, A rtic]e :14, Por(1st' Ac<'onnt. Co!lf> and paragraph 511 (h) J>u hlic 
Wm·ks AC"<'ount Crnlt', in which departmental .rereipts ean ho utilised 
tlf' meet departmental expenditure are reproduced here. 

Treasury Order 9(a). 

Sulmdiary 1"ulr .9.-It. rf>produ('f>R tl1r rulf>F! in Artiele 5, Civil 
Ar('(nmt C0<lr, A1iirl1:> a2, Forest Af'1•01mt Code, and paragraph 146, 
Puhli<' Works Al'count Code. 

Suli.~irliary 1·11le Jn. 'l'he ruleR i11 A1ticle 5(1), Civil AC'~ount Code, 
untl Artiele 32, Forest Account Code, re-garding the use of chalans are 
reproduced here. 

Sulm"rlwry rule 11. It rt>protluC'E'B the rulE's rf>garding Public Works 
rE'mittanres to the 'rr1:>asury, as Pm bodied in paragraph 155, Public 
Works Acrount Code. 
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Sub.~1'rltar]J rule 12.-It reproduf'es tlu~ rule m Article 5(2), Civil 
Aci·ount Code. 

Sulnidia1y rnlr.~ 1.3 and J4.-Tl1e rule!! for receipt of l!,orest l"('mit
tm11·ps hy thP 'l'rt•asury Offil·Pr, LU! rt-fen rd to in Artic•les 410 arnl 41 l, 
Ui\1-il Aerount Code, and Artirle :i4, ForPst Aerount Code,,are reprodured 
here. 

Sulm"du1r71 rule., 15 a11d J6.-Tl1f'y rpprnduee rules for Public Works 
remittances to the Treasury, ns embodied in pnragraphs 147 and 155(1), 
Public Works Aceount Code. 

' Sub.,1diar71 rule 17 .-'l'he speeial pt·ocedm;e 
Pxnmining the receipt chalans, as emhorlied 
Bengal Treasury Manual, an<l referrell to in 
Ac<"ount Code is reproduced here. 

followed in Bengal in 
m paragraph 344A, 
Artic·le 266(8), Civil 

Note 1 reproduet-s thP rule in ArticlPs G, Civil Acf'otmt Code, and 
rule 4, Bl'ngal Financial Rules. 

Note., 2 and .3 are liased on rules in paragraphs 353A and ~!l:1TI, 

Beng·al Treasury Manual. 

Subsidiary rule., 18, 19, 20 anrl 21.-Reprrnluce rules m Articles 
266 (}), (2), (3) and (4)-Civil Account Code . 

.Note.-Under rule 19 embodies thP rule in paragraph 353A, Bengal 
Treasury Manual ancl note under rule 21 details the different rules 
referred to in the body of that rule. 

Sub.~idiary rule 22.-It reproduces the rule m paragraph 52:1(1), 
Pnhlic Works Aeeount Code. 

Subsidinry. rule 2.3.-Ts base<l on ArtielP 399, Civil Account Co<le. 
Sub.~idiary rule 24.-It N'proclnres thP rule in Note 1 to Article 

409, Civil Account Code and Arti<·le 33, Forest Account Code. 

Treasury Order 9 (b). 

'l'h1s Treasury order deals with the procedure to be adopted f01 
den.ling with the moneys not il<>rivt'f] from sourc<>s of Provineial 1 <'VPnue 
coming into the hands of Government servants. A ref Prence is given 
to the Central Governmeut's rules for the guidance of the Government 
servants co~oorned. 

Treasu1ry Order 9 (c). 

A rrferenoe is given to rules in ArtiC'!Ps :l02 to 308, Civil Acf'ount 
Code, Volume I, which desrrihe the procedure specifi.e1l hy tho Uovernor 
Ueneral in Council. 
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Treasury Order 10 (a). 

Su/J.~irliary rulr• 27. A ref PrPnre to the 1lc'tai1Nl rnfos in Chapter II 
of the ltesoun·e Muuual is ~riveu hert> for the gui1ianl'e of 'J'reasury, 
Officers. 

Treasury Order 11. 

A.suhi;iidiary rule is insPrtf'd g1vmg rPfPrf'llC'f' to "Cl11tpt(U" VI" 
of the Uesour<"e Manual dealing· with eash remiltance11. 

Treasury Order 12. 

A suhsidiary rule is inserted refening to the rnlE's in Civil Af'<'ouut 
Cmlr, Volume I, whi1·h uow l'ontain the rulPi- of flip Uovt>rnor-U1•11t·1·al 
m Council regarding Central !'Ill hjPrts. 

Treasury Order 15. 

A suhRiilinry rnlf' is iusertl'1l g·1vrng· imilaJH'f'f'l of difl'E>re11t c·ase'I of 
withdrawalH< and dealt with in thP various Fiuan<"ial Uules and the Hnh
sidiary Hules under Treasury orderR. The list is not exl1austivr. 

Treasury Order 15 (b), 

S111m"rliary rn11· .11.-It TC')HO<ltwes the n1le in Arti,·lc 8 Civil 

Af'co1111t CodP. NotPi iR haRrd on +hf' NotP of that ArtidP with Rlig·lrt 
modification to meet Rome existing eases. 

Treasury Order 16. 

Su1JSitliary 1·ule .32.-A list of GovNnnwnt sc>r-vants who 1lraw bills, 
the purposeA for anrl the conditionl'I 011 which the hills are drawn IA 
givN1 in Appendix I. 

;:. S1tluidJiar11 rule .3.l-Deals wiih Govc>rmm•nt snvantA who 11raw money 
hy cheques. 

Su1uidiary 11,lc .34 -It l'C'IH0thH'f'B the rule in Article 9, Civil 
Account Code . 

. Glau.Ye J is hasPd on paragraph 7 A, Brngal 'I'reasury Manual a111l 
c1a1ae 2 on pnragrnph lOA, Bengal Treasury Mununl. The rule fol' 
remittance of pay, <•tc., to Goverumfmt B('rvants Atationed lit a distancr 
as c>ontainPd in paragraph 1741>, Bengal 'rrcaRury Manual, iR rrpro
duced in clause 3. Clmues 4, /j anrl 6 reproduce rules in Articles 9(1), 
(2) and (3), Civil AcC'ount Code. Clause.~ 7 and 8 embody the rules 
for Rtamping hills, clll'qnmi, <'k., as f'ontained in Articles 10, 11 and 12, 
f'ivil Acrount Code. Clau.rn .9 is hased on paragrapl1 230B., Bengal 
Treasury Manual. 



S1tlui<Nary rule 35.-'l'he rules for preparat.ion and form of 
vouchers af.l given in Article Ia, Civil Account Code and paragraphs 
151 to 154, Public ·works Account Oo1lP, tuP reprocluceil here. Note l 
ullller clause (/) of the rule repro1lnces C.'4.>rrection slip No. 108, dated 
Jriih Odober 1922 to Article 9(1"), Uivil Account Code, while Note 2 is 
hase<l on para.graphs JOB, 100 and lOD, Bengal Treasury Manual. 
Clau.~c \l) of the rule regarding omiHsion of pies as given in Article lOA, 
Civil Account Code. 

Note under the subsidiary rule reproduce11 the Notes under Article 
I~. Civil AcC'ount Code. 

Suluidiary rule 36.-RulP in ArtidP ~O, Civil Account Code, for 
erasures and overwritings is embodied here. 

Subsidim-y rule 37 repro<luC'Cs the mies in paragraphs 138 and 139, 
l'ublic ·works Account Code. 

Subsirliar11 rule 38 reproduces the mies in Article 23, Civil Account 
Code, and paragraph Ia8, Public Works Account Code. 

Sub.vidiary rule 3fJ is based on Article 26, Civil Account Code, and 
paragraph 138, Puhlic Works Account Code. 

Subsidiary mle 40 reproduces the rulP in Article 47, Civil Account 
Code. Clau.~e 1 is based on paragraph 505, Public Works Account Code. 

Subsidiary r11le 41.-Uule in article 51, Civil Account Code, is repro
ducP<l here. 

S11luidia1·y nJle 42.~'l'he 11on-ga1eHPd GavernnlPnt Rervants in 
Uengal who draw pay on Gaii:c>ttcd Government servants' bills are men
tioned here. 

SuJ,sidiary .1'1Jlc.~ 4.1 and 44 reprOllure the rules in ArtiC'le 50 and 
o4, Civil Account Code. 

Sub.9idiary 1·ule 45 follows Artie!(' GO, Civil Account Code. 

Suluidi<iry rule.~ 46 and 47 rcproduC'e the rules in Adicles 61 and 64, 
Civil Account Code and paragruphs 50~ to 505, Public Works Account 
Code. 'l'he new form of EstnhliRhment pay bill, ai;1 prcsC'ribed by the 
Audiior-OC'neral is adopted (vide Tmmtry Order Form No. 3). Clau..~P 2 
is slightly modified to include those Government servants and menials 
whoiie mrn1es are a1 present omitted from pay hillR. Note thereunder 
rPpmdures 1'!1e rule in paragraph (;:J (16A), Bengal Treasury Manual. 

Sub.~itl?"ary rule 48 repro<luces the rule in Article 65, Civil Account 
Code. Details of items at present deducted from pay bills are given 
in the Note. 

Suli.~idiary 1·ulc 4.9.-The new forlll of the ah11entee stntt>ment pre
scribed by the A uditor-Oeneral is reproduced in Trensury Order Porm 
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No. 4. Note under clause (b) is based on the Note to Article 66, Civil 
A<·cmmt Codf', iutt"Odm·ed by rorreC'tion slip No. 254, do.ted let ,July 
1923. 

Sub1UJ:iary 'Mtle1 50 and l>1 reproduce the rules in Articles 67 ancl 
G8, Civj} Account Code. Notes umlf'r s"ubsi<liary rule 20 are lm11e<l on 
Notes 1 to 3 unrler paragraph 6::1(16), B<>ngal Treasury Manual. 

Su1J1idiary rule 52 is based on Article 69, Civil Account Code. The 
J>rorec]urc prescribe<l therein for dmwing increments is embo<liecl in 
this subsidiary rule. 

Sub1idio.ry rule1 5.'J, 54 and 55 reproduce the rules in Articles 72, 
75 and 76, Civil AcC'ount Code, respectively. 

Sub1idiary rule 56.-It reproduces the rules in Article 77, Civil 
Account Code, and paragraph 503, Public Works Account Code. Instruc
tions issued by the Accountant-General, Bengal, in his Circular 
No. 175-T.M., dated 13th May 1921, are reproduced here for the 
omission of details of journeys from the travelling allowanC'e hills of 
IJower ~uborclinates, etc. 

Subsi"diary 'Mtle 57 follows Article 78, Civil Account Code. 

Subsidiary rule 58 reproduce the rule in Article 89, Civil Account 
Code. 

Subsi,diary rule 59.-The rules in Article 97, Civil Account Code 
und para,..,'Taph 530, Public Works AC'count Codt-, rPgartling the draw
ing of contingent bills RJ'<' embodied l1erei. 

Subsidiary rule 60 reproduces the rule in Article 101, Civil Account 
Ootle. Glau.'<~ 2 is bused on para.gruph 524(b), l>uhlic Worlnr-Account 
Corle, while Note thereunder reproduces the note to Article 101, Civil 
Account Code. 

Sub1idiary rule 61.-The rule in Article 102, Civil Account Code, 
regarding special contingencies iR reprodurecl here. 

Subsidiary 'N.tle 62 deals with countersigned contingencies and is 
h~sed on Article 103, Civil AC'count Code. 

Sub1itli.ary rule 6.~.-The rule in Article 111, Civil Account Code, 
dealing with work bills is reproduced berc. 

S1.ibsidio.ry '1'1tle1 64, 65, 66, and 67 regarding loans and advanceR, 
reproduce the rules in Article 142, 143, 147 nnd 148, Civil Account 
Cocle, respectively. 

Subsidiary rules 68, 69, 70 and 71 deal with land acquisition 
expenditure, and reproduce the ruleR 2, 12, 13 and 14 of Appendix 7, 
Civil Account Code. 

Sulu1idiary rule1 72, 73, 74 and 7!i deal with pt-1111ion payments and 
they arP hasPO on ArticleR !l2G, a·~7" aan arnl a:n, Civil Account Co<le, 
re11pectively. 
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Sul>sidiary rule 'i'(J regardi11g revenue refunds reproduces the rule 
in Article ll:J, Civil Account Co<le. Note 1 is hu.sed on paragraph .Ltl9A, 
Ueng·al 'l'reasury Manual. 

Note 2 deals with the Rpecial procedure for payments of refunds 
not exceeding Rs. 100 in amount a~ prescribed in paragraph 14L\ , 
:Heng·al Treasury Manual. 

Subsidiary 'f"llles 77 and 78 regarding refunds of examination feeK 
are based on Articles 400 and 401, Civil Account Code, respectively. 

SubsirNary rule 79.-It reproduces the general rule for discount of 
stamps as contained in Article 119, Civil Account Code. An addition 
huM lxien made to tho rules tol the effect that the charges are passed on a 
certificate of the Collector. 

Subsidiary rule 80 regarding departmental payments is bu.sod on 
Article 121, Civil Account Code. 

Su.b.,idiary rule 18.-It reproduces the rules in Articles IO and 272, 
Civil Account Code. 

Subsidiary rule 82.-The lettE>r of crE>dit system having been 
o.holiKhed in the Forest Department in Bengal under Government of 
lle11gul, Uevenue Department No. 166-T. R., dated 7th May 1923, the 
procedure now followed is em bodied here. 

Subsidiary rule 83.-It reproduces the rules in Articles 31 and 4-13 
(b), Civil Account Cude und Article 5, ForeMt Account Code. 

Suluidiary rule 84 reprodures the rule in Article 4-14, Civil A<'count 
Code, as amended hy eol'l'ectiou 11lip No. G7, elated 15th October )!)2:.!, 
and in Article 6, Forest Account Code. 

Subsidiary rule 85 is based on Article 415, Civil Account Code, and 
Article 7, Forest Account Code. 

Subsidiary rule 86 regarding Public Works payment, is haseil on 
paragraphs 437 and 438, Civil Account Code. 

Subsidiary rule 87 follows Article 32, Civil Account Code. 

Subsid~ry rule 88 is 1@,sed on Article 440, Civil Account Code, and 
paragraph 129, Public Works Account Code, and Note thereunder 
is has<;id on rules 155 and 156 of the Bengal Financial Rules. 

Subsidiary rule 89 embodies certain special rules regarding pay, 
travelling allowance and contingenciPs of the Public Works I>epart
uwnt us l1tid down in ·parabri·aph11 129, 501, 502, 506 and 516, Public 
Works Acct.mt Code. 

Sub,,idia.ry rule 90 is based on Article 443, Civil Account Code ancl 
paragraphs 129 o.nd 133, Puhlii; Works Account Code. 

Su1JS1:diary rules 91, 92 and 9.1 reproduce respectively, the rules in 
ArticleH 4-4-5, 446 and 4-47, Civil Account Code, as well as puragruph1.1 
136, rn4, nnil 131, J>ahlio Works Account Code. 
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Sulm"rluir'!J rule .94 <lenh1 with the procPdure to he followt><l hy tl1e 
'rrt•a1111ry in paying hills ancl is based on Article 267, Civil Account Code. 
Notr 1 iH ha1o1Pcl on paragraph 352, Bengal Treasury Manual, uud Note 2 
rPJll'Oaf'hes the• ruler-i in Articles 169 (2) and (3), Civil Ac·c·onni ()ode. 

Subsidiary rules 95 and !}6.-They reproduce the rule11 in Articles 288, 
and 2()7 (.1), Civil AeC'ount Corle, re!lpectively. 

Sulwdiar11 rule 97.-The rule in Article 267 (4), Civil AC'C'OUni Cnrtp, 
i11 reproduced here. · 

Sub.,itlw.ry rules 98, 99, 100 anrl 101 reproduce the rules in Articles 
2f>9, 270, 271 and 274, Civil Account C'10de, respectively. 'l'he NotC'A 
uncl<.>r 1mhsicliary rule 67 are based on Article 269, Civil Account Code, 
and pnrngruph 11 Note, Ilengal 'l'reasury Manual. 

Subsubary rule 102 deals with payme11b1 of hills for offires ut n 
distanee from the Treasury, partly in rash and partly by drafts, etc. It 
is based on Arti<'le 15 (2), Civil Account Code. 

Treasury Order 17. 
Sttbsidiary rule 103 reprocluceR the rule m Artil'le 2li7 (2), Civil 

Account Code. 

Treasury Order 18. 

S11bsirliary rule 104 reproduces the rulP in ArtiC'le 56, Ch•il Aecount 
Code, clooling with the place of payment. There nre at present no 
go.zettecl Government servnutR drawing part pay from Call'utta. So thP 
Notes 2 to G of Article 56, Civil Account Code, are not reproduced. If 
nny 1111ch l'l\Rt' arises in :future, the relevant portion c,f the ruleR may lw 
reprocluced with the mutual conRent of the local Government concerned. 

Subsidiary rule 105 follows Article 57, Civil Account Cocle. 

Subsid1ary rull' 106 reprocluces paragraph 506, Puhlic WorkR Acrouut 
Cocltl'. The Note inclieates how delay in the paymentR to Estab1iRhment 
mny lM• avoided. It is based partly on paragraph 511 and partly on 
Accountnnt-Geuel'nl Bengal's Cirl'ular No. Uee. / 765 A, datN124th Mar<'h 
1911. 

Subsidiary rules 107 and ]()8 regarding payrne11t11 to lmiperting officers 
and their estnhliRhments are hnsed on Articles 58 and 79, Civil Account 
Cocle, respectively. 

Treasury Order 19. 
'l'lte Trea11ury ortler iR silPnt about the prol'eclure to h<" followeil in 

cll'awing the leave 11alo.ry. 8uch procedure has already been presm·ihecl 
by the Auditor-General and emhodied in App. 10, Audit Code. As tl1e 
Code is not nvailahle to Departmental or 1'reasury OffirerA, the i1111trur
tions are reproduced for convenience of reference. 
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Treasury Order 20. 

'l.1he existing rules in Articles 950 and 952, Civil Service ll.egulntioTI!f, 
regarding tmusfers or paym<>nts of pensions in any district in lmlia, ate 
1·eproiln<'ed in Ruhsidiary rules 109 nr1tl 110. rrliey al1' Rnh,ie<'t to modi
fil'nfion, if 1equired, on the issuo ot Ill"'\\ pension rules. 

Treasury Order 21. 

Sub.wl1f11•n nt1<'11 111 nnrl 112 reprn1hwo the rulC's in Arti<'1o r10 a11cl 
51, Civil Aecount Cod<>, respecth•ely. 

Subsidw1·y 1ulc 113 is based on Attide 267(5), Civil Am•ouut C'nthi . 

.'•fo11sirliary rule 114 deals with payment for rewards fo1· profiC'ieu<'y iu 
Oriental languageA, and is based on Art i<'le 55, Civil Account Code, and 
pmagrnpli 520, Public Works Account Code. 

Treasury Order 22. 

'J']U' n1lm1 rl'gulating the prepamtion of J,ast P11y Certificates in 
rast•s of transfer on duty or return frOlll leave as laid down by the 
Auditor-Ueneral and emhndic>cl in App. 8 A, Civil .Account C0<le, Volumc> 
I, are reproduced to make the rules complete. 

Treasury Order 23. 
'l'he Trrasury Order does not dl'arly define what the cases of urgent 

nc>C'E''IRiiiPs nre. i;;ome im1tances ure given, when a Collector nrny 
require funds immediately hefore he mu liave time to obtain authori1.v 
from ihc l'rincipal Auditor or orders of tho local Government. 

Treasury Order 24. 

Subsidiary r11les 119, 120 and 121, dPA<'rihe ho~ the <'orreC'tions in 
th<' bills can bt• mad<> hy Sl'11tliug rec1uired advic<>s. 'l'he,\ .11e lmRcd on 
Ariil"les 15 (3).mul 268 (3), Civil Acl'onnt Code. 

Treasury Order 25. 

The suh11idiary rule rPpr041Urf's the rule m paragraph 140, Puhlu· 
Wmks AcC'ount Code. 

Treasury Order 27(a). 

ThP 1mhsidiary rule embodies th<> rules in Article 70, Civil Ar<'ouut 
Cod~ (fir11t 11f'nten<'e) and parugrnph 128, Publi<' Works AC'<'ouut Cmlt• 
( 1'1<1P nl1.10 rnle a2, Rl"ngnl Financial Rules). 

Treasurt Order 27(b). 
1'hf' 1e-Apous1l>ility of overcharg1''l R.A imposed by Jtulf' 32, Bengal 

Finandnl Rull•s, is referred to here by n 1mhsidinry rule. 

Treasury Order 28. 
A refPrl'n<'e to RnJe 335(7'), Bengal Financial Rules, js given here 

to show the detailed responsibility of the Treasury Officer. 
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T. O. FORM No. 1. 

[See 'f. 0. 1 G, S. R. 40.] 

[On I\ quarter sheot of demy Iou;.:tliwnys.] 

['l'OrR.-'11verumeut A<Joept-4 no ru .. ponMlblllty for any frdolltl nr mltu1.ppro1•rlatlon in re'::lpeot of money on 
d1oq111H ~r bill11 wade over to o. meitMenger.] 

Pau bill of Gazetted G'Jvernme11t Berva,its. 

Jiead of B•rYl•e. 

ltooeh•etl for (month or otlltr ptrlod) 

My a11b.itantlve pay ILi 

.Additional pay for omc1atl1111 

Spt•clal PB1 
--PoraoD1TiiiiJ--
_ over11B1l8 pay 

Techulcal pay 
Oompensatory allownuoe-

Fix<'d travelllng allow"uce 11e 

Adrl-Por E.cohange Oornp.msatloo Allnwa.nco Rt .....•.•• p. c. 

/,n1-l>untl tleduotlons as detall•·I on reyene 

Incom• tu on n •. 
Ltll-Ab•tomout Oil n •• pa.Id for ln1urance -· 

II.a. A· 

0 0 

0 0 

Audit No. 

Voucher No. ------ of 
____ _.,u of pa,mtnll 

for----1~. 

Monthly r11te.1 Amouut. 

11 •• A. Rs, A.. 

TOTAL 

0 0 

0 0 0 0 

Not a.mount pa.yabla 

Rn pees 
D~tod 1Lt------

tho ]9 • 

l'rJI llupttl 

Datt ti 

(~ignature 11nd 
Ollloi.>1 de•lguation.) Stamp I 

I 

.~-~~----~~~~~~~~~~~--~~~~~---~~-~~~~ 

The name• of the fl1u,\•, a nit a money oolt1mn 11hould bo printed on thf' re verso : alllO a noto th1lt the llerlod for 
wblch the •ub•cription wa• due ahould be specUlei when It dUrors from the per1g1 for whlcb pay la drawu. 'l.'he 
tot..1 of fond d'"l11ctlon11hould be elgne<I. 

Noto 1\1110 thllt the fund tltHhwt1uu1 of 11 Oovene.nr.e1l OhU &rvant aro taken upon hit oJlowq,ncea beforo deil110• 
Lion 011 account of Olvil Service Provident Punt!. 

Trea•nry •1111 A11dlt olllo•r• ehoultl so• th it all oompul•ory detlcolio11s lncl•1dl11g ~llose for Indian Chll Service. 
l''io•hlont. llun•l an11l11ly mo.tie 1Ln1l uoteiJ on tile ra•er11e l\lld t.ha.t 11ChodnleJ rflga.rdinfr lit1nor1ll Provident Fuml n.ud 
lmlhrn Ohll 811rrlod PrDTld1n1t Pu.od wbuo •H1ob 11ab.edulett 11.re prepared by thu omoera thorlllt81Vem aro n.t~achcd to 
the pay bllh. 
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(C. A. C. Form No. 2.) 

T. O. FORM No. 2. 

[BM T. 0. 16, S. R. 4f] 

cOn foollcap 111111, both lddel.] 

Travelling .·Ulowanc11 Bill. 

Name-

Dhltrlct or Dllirnat.lon- Montb or 

l'ay-

I Hoad or Benlae cb1m1eable 
Vo11oher No, of Jl1t Of 

Head Quart.era 
pa7D1ent• lor 19 --- - --

D.t.TM AMI> PL.t.08. On.t.RG•s. Butlll. 
--- ..:. .:: 

i=. Ii :a .. e 
" • 2: !I ii Ji 

i 
.,, 

.!!, . .. " • ... ... .. .. .. j .. .. 

.8 ! .. 0 .. .g E-0 .. -= .. .,, 2: e 0 .. ... 
P1uw To ~ .s= .. .. .. 

Q • .I .a. e 
"Cl lj .!! " 
! ·- ii .. ..l .2, 

M "OJ .d 8 :e il . " :a I 
e " " " I 

fl g .! ~ " 
; 8. i "O ,g M 

2l 
i/U 

.. .. .s 1 " 
.e .. .. ll l !. !'! ! ~ a .a t: • !!I :;;I J! .... .. 

i! !i ii • .. c .. 
l:i i! .n l:i "" l:i ii.. 

I I I I I I I 
,, ____ --

1 i 3 ' I I e 7 8 9 10 i II 

r---

I 
I 

I 

, 

I 

I I 
• 
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FORM 2-coritinued. 

Oolumua cootluued to the end of the lit pagt. Tbe form continued on the othe• ••de of tho r>ag• 11• follow• . -

B1uoe for prlutlull' Mny oertlftcatM required t rntltle to nllowarnOI'. 

Ital. A. Ountonts roeolved 

ll"llwuy n.tul 8Wa. 
(oolown U) 

mor fare11 Signature I 
I 

Stamp I of u 

I 
fttcm who 

t -miles lly ro1d R 
per mlle (colum D 7,) 

lob 

annal 

dallv -day1 for wh 
allowance Ii 
(coin mu II, at 

claimed 
___ per 

day, 

Actual o:rpco- ( column 9) 

TOTAL ... ... 
RIDKIO 

D1ducl double P. T. A.. for ( ) days! 

travellod 

0/lloe. 

Date 19 

Memo. 

p, '"""d (llat.o.) -------
A.pproprl~t1on for 19-19 . lls. A. 

Expendlturu, 
this bill. 

111«.'ludmg 

lhatrt<I Vjfieer. 

-----
D11lurt ront duE" to Gove 

daya at 

Net claim 

rnmcut 

... 

for 

------- llaleu<e 

... 

Uupeea (10 ft~u1es and word•)---- ---------------

Dale ----~-----19 

/)ale -------- 19 • 

!11etru1·tlon1 for propa.nnir trnelllng nllowance bills:-

( Jou11tcra1gued 
(date ) 

Controlling Officer. 

Tro 11ur11 O.Jli,,tr. 

1. Jourooy• of 1l1ftt•runt klnde Rtlll Journry" ntul hnl~ Sl1ould not be ento1nd 011 the ~nmu 1111e. 
». Number of m1lll'l trave11ed •hou d bo u11tme1l l11 all rn0t•e ol jonrru y by rood or hy hol\t. 
3. l'ermanent trnelhnir. ronv.va1101• nnd l1or11e Rilow1100<'0 should l•e dr11wu along with the 1111~ of tic 

omto1 Rud oot ln rrnvolllng 11Uuwano•~ blll• 
4. Fi ao•lono;; of R mlle hi tho totnl of a. bill for en) one 1onrno' shonld not be <'lmrgecl for. 
~. Wh<•n the 1st item of travelling nllowMICP t.o aoy omocr is a halt the d11tc of commo.1oome11t of th.lt hnlt 

Rhould be ettltcd in tbc 11 Rrm1uks" coJumu. • 
6 A cort.llkate of RttondRnoe g1Yon by tbe o mrt or autho1 lty ohuuJd I.IL 1>tta1 h•d to thl• IJ1ll I! tr .. volllLlf 

•llowat111c is drawn for journey.• to att.oo•t tho court. 



(C. A. C. ~'orm No. 7.) 
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T. o. FORM No. a. 
[&e 'l'. 0. lG, S. U. 47.] 

Detailed Pay Biii of Peromanent Establishment of th: 
District for the month of 192 

---....,.--,..-----_l __________ F_or_"'_'_'_n_A_. _a_.'_• _O_'Jlm. 

I · 1 1-----Voucher No. Ll•t for 1112 • 
of 

Nawe of Nnmo 
esUblh1h· or 
llltlnt and luoum· 

po11t. bout. 

I 

Pay. 

-
Pave L 

8 alory. 

---

ii 
~ I g .. .. 

~ 

6 8 

(Tobu 
omctat· ft lied 

iug Pay. ll!UIARJ:H, up in 
Audit 

omce.) 

.. ':5 .. . 
""' § 

... .. 1l a "' .. a 
§ " .. 

~ &: "' ... 4j 

'i: 
lZl 

8 8 10 II 

. 
General Otnur 

es. Prnv1d•ut 
Pnac)y Income 

Fund. (Hpeoify Taz. 
Fund), 

Fin 

I I 
I 

I 
I 

I 

I I 
N. 11.-1. HPlrl nver nmonnta •bould b• eutorcd lu tbo Rl>pro1orlat.e oolum111 8, 4 or D JIB the , • ...., may bu In red 

ink and ignor~•I iu totalling. 
2, lu tllu ru.uurk• ouhmm 11houhl bo roourdod all mou.,ml p1rm.•ne11t events ouch RB death, rt ti cments, perm•· 

lhmt trm111fer1 Ont U.p)IOIHtimeut. Whloh ftud 110 (Jiau-a in tln1 [norumrnt cort.1ftoa.te or H.blt"nh•U lf.tR'Omt•nt. 
8. Tbc tot.11 llAY of a 1:o•ernmont acrv .. ut 0M"11&tb1g lu a 001tain ocnJo aho•l•l be <lraw11 lor Che r•·rioct only I hot 

ho omciatllll 111 th& nct1011. A 1111vorumout 80r•1111t durl1111 transit •hould draw bis pay lu that 11C11le accortliulf to 
whloh he 1lr .. w• puy for the I"'rlorl. 

4, Ei>rh •01110 ohouM bo divided otr by a re1l l111e drawn rl11ht noro"" tho ehe.·t 11nd IL tolal of oolumua 8, t an1l I 
for the aoale at1oul<l h• pMt In oolumu 8 In red luk. 

Fo11 use: tN AoooUNTAN1-GKN~BAt.'11 Onll'E, 

A!l111ltte1I. Olijllcted. 

Auditor. B:eaminer. Superi11t1 mlent. 
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FORM No. 3-cmitinued. 

T£TAL BROUGHT J'OltWARD. 

lkduct-U111li11burHed pay 
refunrlod ali du
tailed b1.:low :-

Fines ••• 

General Prov icleut 
Fund deductior111. 

Other l~und dt!duc
tioua. 

luco11111 Tax I 

l/eooveriea orderer! 
by Acconutaut
Genr.ral in hia 
letter No, 

·I 

dated 
(for ohj.,ctio11 
stat1Jment for ). 

l'otu.I d10cl11ctio111 

Net. 811111 rr•quired for vayrneut HnpeeH 
(in moms). 

Diited. _______ 192 

J, lleoelYed oont.ent.a: alllll certlllod that I 
bu• .... uafted my1ell that a.II 1alr.rlerjl 

I mootn 

looluded In lbllll drawn ~-montha pravl· 
3 months 

001 to thll dat•, with . 1.ho ezooptlon 
o! those det•iled below (o! wblob the 
total hu beau re!nnded by dednctlon 
from thlo bill i,,..,. b""n i.llabn,..d to 
tho proper par.on1, and ""'t their reoelptl 
haYe be·m takeu In aoqu\tt1110B roll 
Bletl In my omoe with rl!Oelpt 1tamp11 
duly:o•noelletl lor e•ery paym·•nt 111 ox,,_ 
of 111. 30 and 11llo that the ftlea o! 111m· 
mnnaeo bl\va been examined u requirud 
nuder Doard'111e .. anaa Olronl•r No. I ol 
NoTembor 1818. 

----·-------· -------
• Oue II at to be ullod and tbe other• scored out. 

1. Certlfted that DD pennn In '"'"'rlor ••nloo 
has been ablent e!Lher on deputation or 
1u11111nalon with or without leHe (except 
on cata•l l•aH) during the 01011th of-

3, Oertlfted that DO leave baa been granteol 
uutll by roreronoe to tbe applicant'• 
Servloe Book and to the iPave rulea 
appUcable to him, l bad satlaft~d m,y11lf 
thot It was acl mls•lble, anti that •II 
gra.ntR or le&Ye o.nd ll8('1&rtUre8 OD, ROd 
retnr111 from, and all period of auspen· 
1ion and depatarlon have heon rcooroled 
In the BarYioo Book amlar my lnU!alL 

NOTB.-Wben rm ahloutee 1tatemo11t anoom· 
panle• tho Diii the 111C011d Oertitloate 
should ~ etruot out. 

4. Oertl8ed thnt all appolntmenl.o and per
manent promotlo111 and 111ull or the 
aoting promotlona a• hHe to bo entel't'd 
lo th' B"nloe Ho ika. u per ooh1nina ia 
the 8'8ndard Porm No. 21 of the Olvll 
S..nice Regulatlon11 hHB hllen ent.erod 
In the Soni.., Book of tbe p'faon1 con
oerued under my lnlt.l.•11. 

I. Oerttfted that all l!<lY•rnment oorvanto wh
r10.mee are omitt.ed from, but for whom 
pay h••• been drawn In thla bill have 
aotuolly boen eutertah1ed during the 
month. 

\ 
) 

8ignat1're a1ul designali011 
of Head of Offecs. 

Pay (Its. Rnpe\111 ________ _ 

. 
Examined aurl ontered _______ 'freaeury Accountant _____ Treasury Officer. 

Dated ______ l9:Z 
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FORM No. 3-co11 eluded 

Detail of paJr of abaent••• ••funded. 

I Mame o1 lncum· I Period I I bent. _ 
AmDllo•. 

Brough* forward 

Carried•- ... I --, 
! TOT.lL 



[C. A. C Form No. 8.] 

NA "JI: OF 
AllBIUfTJ!Z, 

374 

T. O. FORM No. 4. 

Ab•antaa Statement. 

[Sl't T. O. 16, S. R. 49.J 

NATIJRK OJ' 
ADBlllCI. ,;. 1 (Ir ANY), r 

I OFIO'ICIATlllG OPJi'IC'•R I 
i ---------.... I (To be ftlled I I ~ (To be ftllrd 

up by Audit Ii! rt - up by Audit 

I ~_S_ol! I omce.) Namea. i :::: !!." omce.) 
.. i. ~ .n .!"' ¥ 

ril"' ril!.f ~ 
9 '10 I 11 I II I 13 l 

' I I 

E Q, I 8. 
I 

E.l'• 8. 

I 

I 
I 

I 

I I I 
l ------- --

Head of ths ()Ri,ce. 
I 

NOTl-1. In ooll1mn l should b' stated "trill (h,IC or quuter) p~y ", •• ll'lthout pay", "deputation .. I '' Olftolat• 
inR •... " In transit 11 trA.n~ferted to , •• ," ·~1111pended•" et('., the date for eRrh beinR 
Rpeclfi.Pd a.• fa.r a• polhtb1e lo columns 8 and 7. 11~ on.ta of llU1p@n1loo :It ahould be not.Pd whether 
01 oot the period oounLI for penolon. 

2. The statement should be d1vJde1l otr lnro ae~tiona oorr~ponding to aeatlo1111 In the bill, only those 
1uran5"emtmt.. efteoting oue aeotlon belnll' •howu tol(etber. 

3. When the reno oalary nor.ell In column 8 dUfera from that b...,d on the rate of P" notetl In "'" last 
establi~hment retnru, part1oul •rs of the oalcnlat100 BhOUl1 be IJiven 10 mann11Cript l\ttacrretl to the 
ftrllt bill In whlcl• tho loa'Oe aalary la drawn. If the oalcnla•lon lnYOlYll• ,pay drawn oorslrte the 
l(Overoment eer•a.nt'1 aubstaotlYe aectlon, referenoea to tbl'" Touohen in whl"b anch ~nml!I \\ere drAwq 
ebonld Rh!o be gtveo. 

4, The 011111ber of oompletelJ V&Qaqt JllllltA 1bonl4 be q ·t~d at the en4 of •!IQ~ section, 
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[C. A. C. Form No. 10.] 

T. O. FORM No. &. 

Pel"IOdlcal lnol"ement cel"tltlcate. 

[See T. O. 161 S. R. 52.] 

Certified that the government servants named below havl' been the incumbents of 
the appointments indicated for not let1s th'n years since the date in column 4, after 
deductmg period of su,pen11ion for misconduct and absence11 on leave without allowances, 
and they are allowed the Ranctionei periodical increments from the dates cited for 
npprovod service.-

c e I 
... ... 

I .. .. 8U8PEllDED LEAVE ! ... .e ~ ~ FOR WITHOUT .... I "" c. "" JIISOO!IDIJOT, .A.LLOW ANOS~. 
-~ .:. 1;l I l:~ 'li .. ~ NAKE OP llfOUKDEKT. ~ !. .!I 

Fro=F 

-

~~ 

I 
;; ~ ~m !"' 

hom I ... "O.; ·~ .. " ~., 

! .~di .... 
31; To 

"~ u ,.,g ..... _ 
~a ... 

ce·~ ~ ... ...:- i::i-

3 1 10 I 11 

Note.-When the Increment clalm(ld ja the It 11t to carry .a.n oftloPr ovf'r au elllden<"y bar colum1 fi, 8 and J, •hoold 
be Qllc•I up In red lqk, 

Bead of Office. 

26 A 
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[C. A C. Form No I J.) 

T. o. FORM No. e. 

[Bee T. O. 16, S. R 54.] 

Certlftoatea. 

I. Certified that I have aatif•fied myself that the amount11 included in bilh1 drawn 
J month 
2 monthsf previou11 to this date, with the exception of those detailed helow (of 
3 mor;tlis 
which the total amo11nt has hllf'n refunded by deduction froru thi11 bill) have 
been disbur11ed to the govt:lruweut 11crv11111tl therein 11amec.l auc.l tht:lir receipts 
taken in the Acquittance Holl. 

011 :l. Al110 tiiat the jo11rncy11 for which 1111lea~e hn11 been claimed for non-gazetted 
mi111storial or menial Govcrumout sorvanto wtire made by public or hired 
conveyance under my orders. 

'Joa. Aleo that it was necessary for the government servants for whom l1alti11g allow
:rnce at head-quurterH iH drawn to keep up the whole or port of their camp 
eqmpage durin~ such halt, aud chat the expenHe incurred ou this account was 
not lebs than the haltrng allowuuce drawu 

(/lead of Office.) 

Passeri for RB·------· 

Date. _____ _ 19 

(01mtrolling Officer.) 

Pay RuptJ68 (iri words and figures ___________ _ 

t ~'rom _________ _ Suh-Treasury. 

Examined and entered. 

Accuunta11t. 

Date 19 

t One line to be usetl and the others scored 
out. 

TrtJaaury Officer. 

Sub-Tr~asur11 ()G:ner. ( • 'JI"' 

011 Clauae 2 should be scored out with a Incorporated in the District 
a pen when no mileage is clnimed and 
clause 3 when Lhere'1s no such chum. 

t To he filled up when payable frow a Bub
Tre11.sury. 

Accounts on 

Accountant 
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T. O. FORM No. 6-cotditiuetl. 

lttltructiun• fnr preparing Tra1'tllitig 
Allowance Billa. 

I. Jouru1y1 of dllem1t kln41, and journeys and halt• 
1hooM not be entered on tha lfi&me line. Only one 
kind ol aUow,.nc· ahould, •berefore. be ftllod In on 
lbe ••me 1111~ and It• amount carried out ..,parately 
Into tbe laat money column. 

2, Hour. of iouroey ahould bu mentioned ouly-

(I) Wbeu !or an aboenoo fro1n bead-quarter• of uot 
more tha11 two eon1ee11Uve daya, dally allow· 
"""" t. olalmod !or two daya. 

(2) When mlle&11• or actual upe"""" lo lieu thereof 
are claimed, 

(8) When both railway or ateamer f•re and dally 
•llowauoe are claimed In respect of a jouruey 
by rall or 11te11mer lm111ediaiely preceded or 
fol1111ve4 by a joorney by road or by a bult. 

a. Number of mllea tra•elled 1bould be eutered In all 
C&ll8ol of 1011rney1 by roa.d or by boat. 

•· Permanl.!'nt traTelllng, oonveyanoe aoit bone allow· 
aooeB 111oold bu dr•WD along with the pay ol the 
llOVernmout oervauta aud not oo Tranlllng Allow· 
IUIO• lllllM. 

A. J'raotlona or a mile I u the total of a bill for any oue 
jouruoy for ellob peraoo obould uot be obaraed for. 

t. Whoo the ftrat Item of travelling allowance to any 
governm.,.ot "8rvt1.ot. 111 a btt.lt, the date of com
mouoement or tbat b41~, •llould b• •lated lo the 
rem•rko column. 

Detail of Actual Ezpem1a. 
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T. O. FORM No. 7-conclutied 

In1tr11.ct10111 for pr,par1ng Travelling 
Allo"'ance Claim•. 

1, JournllJll of dllferent lrlnd1. aud juurllt'JI and balte 
•llould nnt he eatered on th" ••me lloe Only 
one kind of allow.nee 1ho11kl, "••reloae bP tilled In 
on "" •am• lino ""'I ltl amoant carried oat 
11parately lnt.o the 1 .. t money ooluma. 

I. Houu of joarne1 1hould be meatlou11l 0111,y-

(I) Wlaen for au •ble1ac• from he 111 qnarteno of not 
more than two oon10011tlve day1, dallJ allow 
anoe Ill olalmed for two day• 

(I) Wben mlletl(P or actual espena In llPD thereof 
...., olalnaecl 

(3) Wben both rall-7 or 11t1 llJDPr fare ull dally 
111low1111oe are 1 lalmed lo rmpeet of 11 journey 
b7 rail or Me 1mer Immediately preo•W or 
followed by • journey by ro•d or bf a halt. 

S. Number al mllnt tMv•lled a•aould be enterod la all 
c.- of journey• by road DI bJ boat 

t. Permanent travelling cnov•vanoe "nd horoe allow 
"RON lhoultl be drawu along with the pay DI the 
government 1erv1ote aud not ou Travelllnr Allow· 
anoe Billi. 

&, Jl'raotlo111 of a mile In the total for any 011e JODruey 
aboaltl not be char1f8d for 

1. Whoa the lll'llt 1tt-m of tra'f•UIDI! allo A&Doe to any 
goverumeut 1111rvaot la a halt, th• date of com· 
...,.naement of that bait, 1hould ha otatod lu tbe 
remulrHolumu 
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[C. A G. Form No. 13.) 

(llor P11bllo Work& Jl.stabli.'lhmeuts, 

T. o. FORM No. a. 

[See T. 0 16, ~. R. !iii.) 

CERTIFICATES. 

1. Certified that I havd satisfied myself that the amot111ts includ1>d in 
1 month 

bills drawn 2~nonth~ t pr.wious to this date, with the exception of those 
3months 

detailed below (of which the total amount has been refuniled by deduction 
from this bill) have been disbursed to the government servants therein 
named and their receipts taken in the Acquittance Roll. 

2. Cflrtified that in support of each claim for whiph no voucher 
accompanies this bill, a duly completed travelling allowance journal coun
tersigned by the proper authority has been placed on record in my office. 

Date ----19 . (Head of office.). 

t One line to be WIOd and the other 11Cored out. 

Pay Rupees (in words and figures) ----·---

t From-------- Sub-Treasury. 

Examined and entered, 

Accountant. Treasury Officer. 

Sub-Treasury O.tficer 

Incorporated in the District 

Accounts on-------

Accountant. 

f To be llU•d ap when PRY•hle from a Sub·Troamry. 
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LC.!.. C. Form ~o. 13.] 

T. o. FORM NO. 8-co11clMa6d. 

Abstract Travelling Allowance ffiiz of the Establisl,ment of 
for the mfmtti of---------19 

-
~ 

I ~ :;; 

! 
.. ... ltem1. 
" Total tor 

Nam• and "Cl (Total• tor each Tot.al of Vouober 

"S rank. i I: eaob beAd penoo • vaoh clall acoompaoying. 

• ;; of claim.) 
;; :: .!l .. 
" • jl ... "" --
n.;. Ra. 

I 

I 
I 

Date-----19 . } 

... n. . .... 

I• 

I 
I 

I 
I 

I 
I 
I 

I I 
Tot"l of bill ... \ 

R"' 

' 

.... 

I Approprl•tloo 
for 19 ·lB • 

B&peodlture lo· 
cludlug this 
bill ... . .. 

I \ Balaoae 
I ... I 

( 

Contents received . 

Rs. 

Executive Et1gineer. 

Divisional Accountant. 

J.. 
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(C. A. C. l<'orm No. 16.] 

T. O. FORM No. 9. 

[See T. O. 16, S. R. 60.] 

DISTRICT OF DETAILED BILL 01" CONTINGENT CHAltGES OF 

Number of I 
auh·voucber, 

JIOR THB MONTH OF 19 . 

HBAD OP 8BRVICB-

Description of charge and number and date of authority for 
all·oharges requiring special sanction. 

Total (in worda) ••• 

Amount. 

Rs. A. r. 

I certify that tbe expenditttre charged in tb.is bill could not, with due regard to the intere1t1 
of the pubho aervioe, be avoided. I have sati$fied myself that the charges entered in this bill bave 
been really paid, with the exception noted below, which e1toeed the balance of the permanent 
a.dvam.e, and will be paid on receipt of the money drawn on thid bill Voucherd for all i.ums a 1 ove 
Ra. 25 in amount are attached to this bill, save tbo~e noted below, which will be forwarded as soon 
1u the amounts have been paid. I have, as far as possible/ ohta.ined vouebers for other sums, 
and am re1pon1ible that they have been destroyed or 8.J de aced or mutilated that they cann~ be 
uaed again. 

Si,qnature ""'' •leaigMlion 
of Dra1Ding OJ!iur, 

Pay R1 .. 
lh:d. 

Accow11ta11t. } 

Rs. A. r. 

Appopria.tion for current year. 

Expenditure including this bill 
Amount of work bills annexed. FfF 

Balance available ... 1 

( llate) Trea1ury Offiter, 
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[C. A. C. l'orm No. 40.] 

Number of 
Pe111ion 

Payment 
Order. 

T. O. FORM No. 10. 

[See T. 0. 16, S. R. 73.] 

Rt1gi1ur of Pen1ion PaymA11.t Ordera on TreaJJury. 

Name of Pensioner, 
Monthly 
Amount, 

Re. .A. 

REMARKS. 
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[C. A. C. Form No. 17.] 

T. O. FORM No. 12. 

[&e T. O. 16, S. R. 76.] 

DISTRICT or REJ!'UNDB OP REVBNUB. 

Dll:DllOT-RBrUNDS (N.un: OF Rl!:VENOE HUD.) 

- -- --- - --- - -----

I D*te of 
•rreaeury . 

Whooe On what Amount In Ollloer's •igna- Amount 
n ~me •OO>IJDG 

Amauot payment whlob Included ture In token Name of to be 
nredlied. 

I 
recelfed. realized, Into aod head to or veriftoatlon 1>aye'• refunded. Treasury. which credited. of Trea•ory 

credit. 

j 
I 

_J._ 
Ro. A. p, R1. A. p, RI. A. 1•. 

( ll Olr'll\et that th!1 order of refund has hem registered RDd noted llg&!n1I the original receipt entry In the 
Dep ortmonhl aooount undar my 1ultl~l• and prevlon1 order for r•fund of the oama aum ha• not been 
l1111ed. 

(2) P&Olf'd for p~ymant under oanot!on given In ................. . 
(S) SaooOlooed "nd pa-d lo• payment. 
NoTll:.-(11 or (3) to be otrnot out a• reqlllred. 

Rnd~•d p11rmtrll. 

Clalm11n11 1t1111t11urt. 

'l'h• -- - -----19 
E.t'llmintd. Aeeountant. 

M aglltratt or olh•r ojflur. 

O~tr In chllr11• of 'l'rra•urr. 

Inc•- where refllnda of floes llre permlttt>d to be made direct from Treasuries or 8111>-Treasuriea other than 
t~- "t which they wart credited, the entry lo column 5 •hould lnolode the name of the Ttea1ury or S11J>.'rre"8ur7 
In whloh amount wu oredltetl and oolnm11 8 •hould ho filed up by the Tre11•u•1 O!llll<'r of the b•ad-qua1 ter• (110~· 
Snb) Trea•ur?" 
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T. O. FORM No. 13. 

[S11e T. O. &(c), S. R. 5.] 

Dlatrlot Offtoer'a Certlftoate of tpanafel' of oharl&e . 

.DISTRICT or ____ _ 

No. , dated 102 • 

E'ROM 

To 

THE PRINCIPAL AUDITOR, BENGAL. 

WE have the honour to report that we have respectively 

made over and received charge of the Treasury 

on the noon of the 

On the reverse are entered the details of the balance in the 
'l'rcasnry on thi~ date. 

The ca~h balance oE the •rreaimry amounts to Rupees 

and that of tb.e Currency amounts to Rupees 

Relieved 0 .fficer. Relieving Officer. 
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REVERSE OF T. O. FORM No. 13. 

RepoPt of making oveP charge of the 
on the 

TNaauPy balanoe 
19 •19 

IJaeoriptloD, UDder doDble I With Tl'tlll• 
lock1. 1urer. 

Wltb I Na1lra. TOT.u •• 

------·----
[At~,J,: 

J .. 60 

UOfJ:RNllKNT .. '° 
ODllKPICOY I 

NOTl.I 10 

I .. 
I 

• 
16 

l " 
( Wbol< rupeeo 

I Hair ,. 

blLVBll OolKB {Quart.or ,. 

NIOltBI• AND 
0oPPBll 
001111. 

Op1um, DIAdDd• 

I E111hth .. 

l U aourreDt 'JOID• 

JNl<.kel l rup..., ... • •• 

Do. one anna pleoea 

Do twoanna ,, 

t Bingle ploe 

l'le pisce9 

[
NoD•Jodlolal ... 

Judlo1&l courlrhlel 

Stamp for coplel 

j Plain paper 

T111lubaba 

I POlltAR8 ... 

l!ervloo "' 

I Te1e11raph 

lBliamped a11velo1* 

M.t.aa1e for11.11 ... 

Nrmaneut •dvance .. 

Takavl •• 

Government ~nrltl1111 

lhRTltlC''r ........ , 

Va te .• •••••.. 

_________ .. _______ _ 
To•l ------------ ----··--·--

Total 
----------'---,!!----
------------------... , 

. .. , 

Relieved Ojficer. Relieving Offeer. 
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[P. W. A. C Form No 4 J 
T. O. FORM NO, 14. 

TPea11upy Remittance Book. 

" [See l. 0. 9(a), S. R. 11.] 

Di11i1ion. 

A.XOl1KT 11< PIGl1RK&. Bl1naturo of I B111naturo of -- __ 
1 
_ 1_.A.ccouotaut aud I Treosury Ofl!.cer 

Tra1.a11rer for sums 
R.•. a. 1,, for R.~:J:i~dor noi~~~~~ao 

-I ----
A 1101111'T 111' WOBD9. 
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INDEX. 

-
This index deals only with the rules in the several chapters of the Beng:il 

~'inancial Rules nnd the Treasury Order& \lith Subsidiary Rules th~under and 
ooveil's referenuee to Appendix in some cases. It has been compiled solely ~or 

the purpose of assisting references o.nd no expression used in it should be con· 
s1deretl Q.11 in any way interpretinp; the 1'Ules. The terms " 'l'.0" and " t;.11 " 

indicate " Treasury Orders " and " ~ubsidiary Rules " under Treaaury Ordel"'I, 
respectively. The rules without any such indic:iting letters refer to the ru\eg ·of 
the Bengal Financial Rules. 

Absentee Slatement
Ser BilJs. 

Accounts--

A 

Chief Engineer exercises concurrent ('(lntrol with 
Audit Officers over-matters 

Closing the-of works on CfDPletion of work ... 
Control over-by Conservator 
Of (let tr ronti:ac-tors : form :\Dd prer1aro.tio11 ..• 
Responsibility of Superintendinl!: "Engineers 

tor-

AdJu&tments-

RULES. 

39 (a), 165 (a) (1) 
252, 253. 
38 
213 

89 (h) 

Exceptions . • 
J!'ictitious stock-strictly prohibited 
Interdivisional-not permissible in 

35, Note. 
.. 140 

Forest 
Department 

Administrative Approval-

.AJiplications for-to v.orks costing less than 
lts. 5,000 

By whom given 
Revised-to alterations in original proposals 

when required 
Revised-when neoeBBary in cases of excesses 

over 8riginal estimates 
Term-defined 

Advanc11-

May be given to a subordinate officer of the 
1<,oreHt Department when not authorised to 
draw cheques and remittanre of the amount 

35 (a) 

168 
166, 167' 171 

169 

169 
167 

by postal money order . . 29 
27 A 



J 

11 

A dvances-concld. 

Not admissible to contractors on employment 
of military labour 

Payment of--0n tra.l)Jlfer to P. W.D. Subordi
nates for permanent advance 

Payment of-to contractors: Form of billt1 
and procedure 

R ''enuc 
Takav·: Limitation to issue of-
To contractors prohibited : Exceptions 

Alterations-

Executive Engineers prohibited from making
in sanction d designs 

Of pay 
Previous approval of higher authority neces

sary to-in the sanctioned estimates likely 
to cause excess beyond the powers of the 
original sanctioning a.uthority 

Proposals for-of establishment 
Rules regarding sanction in important struc

tural-

Appropriation-

Expression-defined 
Ord rfl -not per~issible after close ·of the 

yea.t' 

P'. W. D.-
Cases in which-is not necessary 
No- n ce sary in case of non-Government 

works 

Arrear Establishment Bills

Prepn.ration of-

Audit Objections 

Pro dur regarding Qommunication 
r covery of amounts under-

Bank-

Exccptional cases 
1:1 s parat accoun 
nnd th conditions 

and 

Opening of a separate account wit -by any 
Government servant for deposit of moneys 
reooivec:l in bis official apacity prohi~ited 

Pro for payment of moneys int-0 th&-
Responsible fM' safe custody of Government 

moneys deposited 
Term defineci 

.. 

• 

JlULBS. 

258 

70 

208, 209, 219, 220 
T. 16, S . R. 66, 67 
T . 0. 16, S . R 67, Note. 
221 

189 
'l'. 0. 16, S . R . 41 

T. 0 . 8. 

T . 0. 8 
T. 0. 9 (c) 

T. 0 . .10 (b) 
T. 0. ~ 

(6) and 



111 

Billa-

An mcreabed or changed rnte of pay, etc., of 
gazetted Government servants not to be 
drnwn without preaudit or without 
fluthority from Princ:ipal Auditor 

Contingent-how to be prepared 
En"3shment of-in P. W. D. 
Form of pay-..of gazetted Government ser-

1·ants 
l<'orm of pay-for work charged establishment 
Form, preparation, excmination and payment 

of works account 
For rewards for proficiency in oriental 

!Jngunges i·ec111ire prea11dit by Princip.il 
Auditor 

GoYi•rnment servants euthorised to sign
Gov£ornment servants who can draw-the 

purposes and the conditions for drawing 
tne-

ln~tructions for preparation of pay--of 
establishment 

Instructions for prl'pnration of travelling 
nllowauce-of e11ta hlishment 

Omission of pies fN!u all-
Only one copy of-should be signed or 

countersigned in full 
Pay-not due for payment before first work

ing day of next months: Exceptions 
Pay-should ordinarily he supported by an 

absentee statement 
Payment of-from Treasury 
Preparation and classification of pny
Hules for the preparation, examination and 

payment of-!.of the f. W. D. 
When to be signed 

Budget-
Communication of banction to-
Estimates for expenditure in &gland 
Ex,·Pi.S ovt>r grants rnted by the T.egislature 

requires the sanction of that body 
Expenditure not prl'vided for in the-should 

rarely he incurred: E~Cleptions 
Inevitable payments for liabilities incll,fl"ed 
PrcparatioA of-. Rules fo(. 
Procedure for watching of actuals 
Rl'npproprintione-. Rules for 
Responsibility for-estimates 
RPRponsibility of departmental officers on the 

probrre~e of expenditure 

Buildings--
Cost of proportion of-dismantled without 

rPplnc:ement, how adjusted 

RuLE<i. 

r. 0. 21, S. R. 111 and 112 
T. 0. 16, S. R. 59 and 60 
T. 0. 16, S. R. 89 

'f. 0. 16, S. R. 1U iind 42 
227 

,206, 220 

T. 0. 21, S. 'ft. 114 
T. 0. 16, S. R. 35 (f), Note 

2 

T 0. 16, &i..R 82 :lnd 
Appendix 1 

'I 0. 16, S. R. 47-53 

I. 0. 16, S. H 54-57 
T. 0. 16, S. Br.:, 85(1) 

T. O. 16, i!t. R. 34 (!) 

51, 128 

'1'.0 16, S R 49, r,o 
... T. 0. 16, S. R. 3 

'l' 0 16. S. R 40 <1> 

12, 'Note 
51, 22~ 

304 
302, 303 

310 

a.lo 
8lf 
t!lli, 299, 302, 3(\'1 
311, 322 
:no, 318 
297 

812 

27i:I 



lV 

euildin11&-concld. 
Hire of private-for office accommodation 
How to deal with application for ne>w-by 

Civil officers in the P. W. D. 
Mny he sold or dismantlttd under orders of 

Lot·nl Government 
Purchase of-requires sanction of Local Gov

ernment 
Register of....Jiow maintained 
Rules for provision of fixtures and furniture 

in publie>-
Rules regardina; occupatiOn of Government-

by Auxiliary Force 
Special rules rt-p;arding furniture in residences 

of Governor 
Temporary-may he i.old or dismantled under 

the snnction of the Superintending 
Engineer 

Term " Public-" defined 
Bullion, Jewellery, otc.-

May IK> received in the Treasury in special 
cnses 

c 
Cash l>ook-

Form aud its m~intenance 
May he ili&pensed with in offices where money 

transactions 11r1> not hPavy 
Of the ForeMt DPpartment 
Verilkation- · 

rertifi<'ate of con nt of •cash 

Cash Chests--
Counting of money in

oMaintenanre of-
Receipts into the Treasury of-

Casualtitl-
Procedur~ to bt• observed when charges fall 

vacant owiniz: to sudden-
Chalan1-

l(emorandum (chalan) should accompany 
rE>mittances 

Signing nnd stamping of-

Check-

... 

... 

Ruus 

276 

172 

275 

274 
278 

272 

277 

273, Appendix 11 

275 
271 

8 (b), 338 (c) 

34 

34, Note 
85, 86 

7 

~(a), 33~ . ... 

..• , i8 (S) 

T o. 9(a), s. n. 1; 
'1" 0. 9 (a), S. R 17, 

Note.1 (l) snd (2), 19 
Note 

Of DPpnrtmentnl Rel"enue 41 

Chief Engineer-
C'outrol of-over expenditure . . 16.'5 (a) (2) and (3) 
~xerrii.e roncurrent control with Audit Officer 

over 11crouI&.t1 matters, custody of stores, 
.. 39 (a), 165 (a) (1) 



v 

Cheque1-
Aoceptance of-by branches of the Imperial 

Bank 
Cap.cellation of
Cheque Book 
Sent by a P. W. officer a1 a remittance to the 

Treasury, 11hould he drawn in his favour 
and endoryed 

CrossPd-may be accepted by Treasuries 
specially authorised 

Currency of P. W.-expires after threo 
months 

D<>partmental officers to see that drawings. 
on-are within budget grants and appro
priations 

Drawing officers to notify the number of 
cheque books to be used 

Forest officers obtain funds from Treaeuries 
by-

Forms for-supplied by Treasury Officer 
ln the case of P. W. D.-re drawn on 

Tr1>asuries specified by the Principal Auditor 
Limit on P.W.D. Subdfrisional officers drnw

inp:s on-
Mny not be used for trnnsfor of funds from 

one division to another 
Officers authorised to draw money bv
Pa~·ment of-at Sub-Treasuries of certain 

departments require the RBnction of Dis
trict Officer and Deputy Controller of 
Currency 

Petty sums payable in cash 
Pre<"autions to be taken in cashing
Principal Auditor issues-in favour of the 

payee at provincial capitals 
Procedure to be followed for lost--
Return of rounterfoils to the Divieional 

Officer 
Rules relatinp; to-

Should not be drawn until intended to be 
paid away 

Stamp duty on-

Trnnsfer of offic&-. Relieving Offi.rers' 
signature (facsimile) should be sent to the 
Treas!ry Officer or local officials of the 
Hank 

Collector-
Administraf1ve charge of Treasury held by
Duty of-of verifying and certifying the 

monthly cash balance in the Treasury 
May require Treasury Officer to make pay

ments in rnses of \lrgent necessity 

... 

... 

Ruui. 

4 
rs 
2, 13 (a), 337 

T. 0. 9 (a) S H 15 

4, ~:rcrptioJ111 

17 

13 (/) 

'I'. 0. 2!5 

T 0. 16, S. R. 82 
T 0. 16, S. R 37 

T. 0. 16, S. R. ·~O 

15, 16, T. 0. 16, 8 R 91 

21 
'1'. 0. 16, s. R. 33 

T. 0. 16, S. R. 100 
13 (d), 14 
'I" 0. 16. S. R 101 

.. 349 
22 

20 
13-22, •r. 0 16, B R. 37 

38, 39. 

19 
T. 0. 16, A R. 34 "7). (2) 

and (8). 

T. 0. 26 

T. 0. 5 (a) 

T. 0. 5 (6) 

T. 0. !~ 



Vl 

Collector-eoncld. 
Must verify himRelf the cash balantJe in the 

Treasury at least once in six months 
Term defined 

Compenution of land-
Bow funds are .&UJ!plied to officers employeJ 

for l1LDd acquisition : 
Paid on the authority,.of the Coll~r 
Procedure ,,.gardin11 pr.y1nent of-

Procedwe for paymeu.t of-11cquired by pri-
vaie tregotiations • 

Completion Reparte-
l15ilisation of-as revillt'd e&timat1is 
When rPquired 

Contingent Chari ........ 
Appertaining to two major beads not to be 

included in the bill 
Bills for-in P. W. D. may include 1111pplies 

and 9ervices and grant-in·aid 
Bills for-how to be prepared 
C'ases in which P. W. D. contingent billa 

req'ltire Superintending Engineers' 11&.Dction 
Cash for-should not be mixed up with other 

cash balances 
ClasRificaffon of
Countersignature of-
Diaallowancea of-how to be dealt with 
Fi:r..ed nllowances for contingent expenses :ire 

drawn in the establishment bills 
For work done by u. G<>vernmeq.t factory or 

other departments 
IncurrPd for other offiC'ers 
Incurred for local funds should he recovered 
In P. W D.-te be drawn only by Divi-
~ional Officer 

Inspecting c.fticera' bill for-
lnterdepartmental- '"' 
List of contract contingent items 
Manner of payments of-
Mny be incurred and drawn within the 

amount allotted 
M1scel11meous rules regarding-
Mode of dealing with debits from other 

departments or provinces 
Not payable from the grnnt of another year 
Net to be drawn as an advance 
Of Chief and Superintending Engineers, etc., 

how to be drawn 
Other expenditure of-defined 
Pay nnd fi:l:Pd nllowances should not be drawn 

as-: Exreptiona 

RtJLBB. 

T. 0. 5 (6) 
T. 0. 2 

... 1' 0 .• 16, S. R. 68-69. 
••• 'l' 0 16, S. R. 71 
.}1. 110, Appendix 5, T. 0. 16, 

S. R. 70-71 

111 

•.• 254 (a) 
....... i54, 255 

'.l' 0. 16, S. R. 58 

102 
T. 0 16, $. R. 59, 60 ... 
101 

106 
79, 80 
94 !2), 89, 95 
94, 97 

80, Note 

00, T 0, 16, 8 R. 63 
100 
100 (2) 

r. 0 16, 8. R. 60 (2l 
98 
99, Appendix 4 
Appendix 10 
104 

82, 315, 316 
Appendix :1 

105 
316 
817 

11, Note 1. 
79 (1) 

84 



VIJ 

Contingent Charge&-co'l'lcld. 

Payment of-in P. W. D. from imprest or 
regular cash 

Powers of sanction regarding-and other 
mi:penditure 

Preparation of bills for countPrsi~ned-
Record of--
Report of exoesses•over grants for counter

•igned-
RespomiLility oi Drawiniz Officers for-
Responsibility of countersigning authority 

for--
Rules for expenditure on works or other 

object 
Sanction required for recurring- : Excep

tions 
Scale nnd special-reqvir'e special sanction 
Supplies aud services and contingencies 

defined 
To be recorded as charges of the month in 

which disbursed from the Treasury 

Contracta-
Definition of t~Jll-
Departure from rulefl for-..equire sanction 

of Locai Gov~rnment 
Government--nre exempt from stamp dut,y 
Must be strictly enforced 
Officers empowered to execute-.. 
Powers of officers to give several-for the 

same work to different contractors 
Preparation of-in works of great magnitude 
Provision to be made in-for imported stores 
Security should always be taken for fu~l-

ment of-(,P. W. D.) 
Should L'Ont"ain stipulation as to quantity of 

work and time allowed for exi;cution 

Contractors 1 Forest Department-
Advances to-should be made in exc>eptional 

tases 
Agr~ements required from-for 'l\·ork or 

supplies of sufficient magnitude 
Form of bills and vouchers and authority 

for payments to--
Security to be taken when advances are made 

to-

Contractors: Public Works Department
Advances not ndmissible on employment of 

military labour 
Advance11 to prohibited Exceptions 
Bills of-. Scrutiny of measurements and 

Contracts 

103 

83 . 

93 (a), T. 0. 16, 8. R. 62 
90, 91, 92 

'Q@ (b) 
gg., T. '6. 27"(a) and (b) 

89· 

318 

86 
T. 0. 16, S. R. 61 

78 

Sl'i 

175, 176 

187 
1A4 
184 
185 

186 
177 
183 

182 

175 

162 

159 (a) 

·159(b) 

162 

258 
221 

214--216 



Vlll 

Contractors 1 Public Work11 Department-concld. 

Financial aid to-
Forma of bills and vouchers 
Issue of materials to-

Accounts pPOcedure 
General conditions 
Return of RUrplus materials 

Payment of advance payment.. 
Payment of daily IaboUT 'tibrough
Payment to--
Payment of running bills 
Payment of serond advances 
Prernutions RJ.!:ninst doulile payments 
Tools and plant lent to--for use 
\VntC'h ovPr hnlnncPR of-accounts 

Contractors• LtM•r

Scrutiny by contractore 

Dep11tmental Payments

Authority and certificate for-

Departmental Revenue-

D 

Besponsibility for paymept of-into the 
Treasur1 

Vel'ification of figures under-with those ,pf 
the Principal Audi~r 

Deposit Works-

Limit of outlay on-

Oieallowan081-

Recovery of
Remission of-

Oi1count-

On stamps 

Disputable Claims-

Not to be entertained 

Divisional omcer-
Disbursiup; officer of the Division 
Duties of-, P.W.D. 
Powers of-to sanction work charged 

establishment 

Duplicate._ 

222 
206--213 

23!5, 230 
2.1~. 233 
237' 
.219 • 
2015 
206--220 
218-220 
220 
211 
238 
249, 250 

..... 257 

RuLBs. 

, .. '1 0. 16, 8 R. 80 

41 

41, Note 2 

266 

33, 335 (6) Nots 
827 

••. 353, T. 0. 16, S. R. '£.i:) 

T. 0. 17 

12 
165 (c) 

225 

Issue of-of receipts p;ranted QI' bills and 
other documents paid for, prohibited .. . 31 



1X 

RuLBS. 

E 

Earnest Money Deposits--

Are received by departmental officers 
(P. W. D.) 37 

Must be paid direct int.a Treasury in case of 
J<'or<'st D<'partment 37 

Erasures--

In a<'counts, registers, books and schedules, 
pl'ohihiEed 

Establishment-
Alteration of-J!'. 'Prl'lposals for 
Classific11tion of-
Communicl!:tion of cha.nges in the per&onncl 

of Forest establishmel)t to Principal Auditor 
:Forest Divisiont1l Officers exercise the funo

ti,ons of Treasury Officer.a in respect of pay, 
-, and travellin~ allow:uice .charge!! 

Formula for calculation of nvernge cost 
Leave sulary of-
Preparntion of pay bill of-
PrPparation of tr.i.velling allowance hill of
Procedure for the chnrgP of pay and travel-

lin1: ullo\\·1rn<·f' of subordinates (Forest) on 
transfer 

Procedure for recoveries on eccount Qf, 
Security Deposits for-

Procedure for recovf'lries on account of Court 
attachments for-

Sections of-

Estimat-
Administrative approval may be exceeded in 

preparatiol} of certain-
Abstract of-, P. W. D., how framed 
For expenditure in England 
Prepar&tmn of-
Prepuration of-for workshop 
Required for c'Ollection or manufacture of 

1nnterials costing more than Rs. 10,000 
Required for purchase of manufacture of tools 

an-I plant if cost exceeds Rs. 500 
Submission of-for works in the interest of 

general public 

Exilmination Fees--

Refuni of-
Procedure for receipt of-

F 

Fines--

Recoverable by short drawals of pay iw"'the 

'!' 0. 16, S. R. 36 

Ci8 
'l'. 0 .16, S. R 41' 

72 

71 
68, II (b) m 
T. 0. 19. 
T. 0. 16, S. H. ·17-6:1 
'l'. 0. 16, S. R. 54 .. j7 

73 

75 (a) 

7S (b) 
,., 0. 16, 8. R. 48 

169 
246 
302, 303 
174 
260 

123 

121 

170 

'l'. 0. 16, A. R. 77, 78 
T 0. 9 (a), S. R :!3 

case of establishment 74 
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Forest Disburser._ 

Term defin!'d and proC'edure for supply of 
fondlj 

Funds, Supply 1f-

From Sub-Treasuries~ Procedure for 
How made-
(i) Forest Disbursers, by cheques " 
(ii) Subordinate Offi<'eo, by chequea 

Furn1ture-

Cost of-for new offices may be inclpded in 
the e&tima tes of the offices roncerne~ 

E:s:ecutive Engineer will •ot supply or 
repair~pt for new offices 

For circuit houses, :rest hOltlt~ and staging 
bungalows, how charg1>d 

Spec111l rules regard1ng...,.ia residences of 
Governor ' 

Gazetted Government Servants
Aberntion of J'n~· 11£-

c 

An incrpaspd or changed rate of pay, etc., 
of-not to be dTawn without pre:iudit or 
llithottt authority from Principal Auditor 

ATrPnr pny of-absent from India 
Uills for l'A!Wards for proficienv;y in oridtal 

lnngu11ges require prenudit by Principal 
Audit01· 

Form of pny bills of-
Last pay certificate should Mr<>mpany tl"U! 

first pay bill, etc., unless newly ~pointed 
J.ean> ~o.lary of-may be paid in any .di!frict. 

in Jrra\.. 
May draw their pay partly in district head· 

qunrters where st>rvini;r; and partly at 
Calcutta 

Mode of payment of money due t~ 
stationed at a distance from the Treasury 

Need not present separate bill for additional 
allowance ualess chargeable to local funds 
or to sources other thnn ge11eral revenues 

Pay of-payable to well known bankers on 
personal lNCeipt 

Pay and trnvelling allowance bill of-of the 
P. "-- D. may be drawn i• nny 'frensur.J 
or Sub-Treasury within their jurisdiction 

ProcPdure for paym1>nt ot· leave salaries of-
of the Forest Department 

R1>sponeible for correct allocation in bills 
Term " Agent " defined 
Utilising the services of '!(Oards for encaah

mcnt of bills of-of the P. W. D. 

RtiLBll. 

l 0. 16, S. R. 83 

T 0. 16, 8 R. 85 

'.I'. 0 16, 8. R -Ba 
.. T. 0. 16, S. R. 84 

272 

272 

172 

.273 and Appendix 11 

.. 1. 0. 16, S R 41 

.. T. 0. 21, .j.. R 111-112 
67 

f. 0. 21, S. R. 114 
T • .f). 16. S R. 40, 42 

T. 9. 22 

T. 0. 19 

r. 0 18, S. R. Hl4 .i.nd Nots 

f. 0. 16, S. R 34 (8) 

·r. o. 1a. s R ~o 

54 

-T. o. 1s. s. J\. rn:; 

56 
'I' O. 16~fl R. -f'I O\~ Note 
54 (1) 

55 



Grants--

Disbursing office!'!! responsible 
over-

Modec; of distribution of-
W ntrhing of actuals against-

Hand Receipt-

Form and use of..& . 

XI 

Jor excess 

H 

Tra.velling expenses of work chirged &Btablish 
ment may be paid on-

Health Certificate-

Must accompany the bill on ne\\ appomtm~\ 

Imperial Bank-
Currency of payment orders 
D£:pnrtmt>ntal paymen\s 
Discount on l!ale of postage and other -1tarrips 
Interest on public debt 
Payments-

Civ1] Depdkment 
Civil establish!JU111t at provm!l!!tl capitol.a 

Payments at-how made 
Powers of Governor in Council 
Refunds 

Increment-
Arrears of-, how drawn 
CertlftCnte req1ured with first bil}- ui l\'aicl1-

11 draW'ol • 

Indemnity Bond-
Rules for issue of-for drawing l!!Bve qnbttles" 

and pensions, etc. • 

Indents--
For stores 
Form and preparation of indent for-
Forn. and procedure in P. W D. regardmg

for service postn~ _,<;tamps 

1nev1tabl8J'ayments-
Rules'1-tfor--

Inspecting Ollioss-

Drnwal of ""9Btn:1.«en~ charges by
Drawin~ of pay bills of gazetted Government 

servants by-
Drawinj!P; of pny htll<J of establishment by--

.-:. 

... 

315 
305 
322, 323 

206, 212 

230 

f 0 16, S. R 4~, ~1 

355 
3.)f)~ 351 
353 
354 

348 
349 
'r 0 16, S. R. 34 (4) 
T.O 29 
352 

'I 0. 16. S R 52 

T 0 16, S R 112 

53 

13\l 
130, 131 

T.O 9 (a), S. R 22 

314 

98 

T.O 18, ,S. R 107 
T 0 1~, R R. lll8 



Xll 

Rt.'LE&. 
Interest-

Calculation of-on loans ond advances 289 
Default in payment of- 2~0 
Paynble by and to Local Governments on 

lonns 286 
Rules for payment of-on public debt 354 

111ue Rates-

Fixing and revision of-
Premutions when th-are le&1 than the 

market rates 

Last Pay Certificat ... -
Forms of-

L 

Of gaaetted Govetnment servant11,. t.o be 
granted by the "l'rea~ury Officer 

Of non-gazetted Government servants to be 
gronted by the head of offi<>e 

Rules regarding the preparation of-
T<> he. presented with pay hiD when pay is 

drawn for the first time from any°'fnoasury 
nnless newly appointed 

Letter of Cradit-
Lapse of- ,. 
Spef'inl rules rPgarding lapsP in the Forest 

Department 
1'erm defint•d 
1'reusur~ Officers' duty in making pay~eut 
agains~ 

Loans and Advanoe&-

Adherenoe Rtrictly io the terms by borrowers 
Conditions of repayment of-
Default in repayment of-

-Interest on-, how calculated 
Irrecoverahl-to he writtRn off ln1der proper 

authority 
lrrecoverabl-from provincial loan account 
Irrecoveruble--from revenues ' ., ·~ 
Pny111ent of-by instalments 
Pt>riodical rPview of trnnRllctiom; of
Plus mim1is memoand11 of-
Powers of sanction to Estimates of
Pro<"t>dure for rPpnyrnent ot-
Punctualit~· of repayment of-necessary
RPconcilintion of figures fn the departmental 

returns for-
Taknvi Advances: Limitation to issue of-

Local Loan Work~ 

Limit of npE>nditure of-

185, 126 

187 

T 0. 22. S ·n. 115-p7 .. 
'J' 0. 22, S. R. 115 

T. 0. 22, 8. R. 115 
T. 0. 22 

. . T 0. 16, 22, 8. U. 51 

840 

840, NCJtC 
839 

291 
287 
290 
289 

294 
294 
295 
2M 
296 
292 
2E15 
T. 0. 16, S. Il'. 65 
288 

293 
'I' O. 16, S. R. 67, Note 

.•. 26', 24'8 



Xlll 

M 
Market Rat._ 

Filling up of rolumn-in the Half•yenrly 
Register gf St.oe:k 141 

Material11-

Dispos11l of surplus-
Reporti. of verifi~ation of unused ...... 
Verification of unused balances of-

Measurement .Sook-

Corrections must be duly attested in-J<'orest 
Description of work or supplies must be lucici 
Ent1·ies t.o be Cl"QBSed off when bill is signed 
Erasures, etc., in-prohibited \Forest) 
ls the basis of all accounts of quantities 
Maintenance of standard...,.(P. W. D.) 
Pages of-should be rnnclline numbered 
Procedure for f.JX8JOiriation and payment of 

bills 
Reference to be noted in vouphers of pay

ments (Forest) 
Scrutiny of entrie11 .n--on preparing hills 
Submission of-t-0 Divisional Office with hills 
Superintending Engineers required to 

inspect--

Menials-

List of-declared ineligible for pension 

Money._ 

Ilnnk responsjble for safe custody of Gov
ernment--<leposited in Bank 

Cannot be withdrawn from public account 
without the written permission of the 
Treasury Officer 

Counting of-in cash chests 
Duties for the cust.ody of-in Treasu7 when 

a Government ,servant of Indian 4udit 
Department is a Treasury Officer 

Method of drawing-from the Treasury 
Must-ha retained in a Treasury or deposite6 

in the Bank · 
Principai Auditor may permit withdrawal of

for any purpose 
Procedure for the custody of-in a Treasury 
Procedure of withdrawal of-for expenditure 

on central subjects " ,_ , 
PurposeR for which Treasury Officer may per

mit withdrawal of-
Receipt of Gov81'r11nent2.b1 Nar.ir1 

240 
241-244 
:lJl-245 

160 
160, 201 
161 
l~ 
160, 201 

.... 201 
160 

215-217 

161 
214 
216 

• 
Appendix 9 

T. 0: 10 (b) 

T. 0. 13 
6 

T. 0. 6 
11 

T. 0. 3 

'I'. 0. 14 
T. 0. IO (a) 

'l'. 0. 12' 

T. 0. 15 (Cl)-~ 

-

T. 0. 7, S. R. 6 and 1 

~ . 



X1V 

Money-rom·ld. 
Rosponsibility of Drawing <l(}fticeriJ for with

dra ul of-
Uules for the transfer of Government-from 

one Treasury to another 
'l"erm "Withdrawal" defined 

Muster Roll-

Labour reports in P. W. D. prepared from
:Maintained for work executed by lab.,:1rl:'r6 
Must be written up dailv 
Payments on-, how to be made 
Rules for submission .Jf labour rPports ;n 

P. W.D. 

N 

No Demand certiftcate-

Uequired for last payment of pay 
Required before payment of sums du•3 "nt 

death ""' 

Non-Government Works-.fit 
Estimate of co!lt is..inecessary 
Limit of outlay in dtiposit "'orks 
Limit of expenditu~ on local loan works 
No 11ppropriation n.e_oo111&ry on-(P. W. D.) 
Provision of fund11 for "1'1tk11vi work11 and Rule!! 

Jor rf'co\·ery 

Over Charge1-

Uesponsibility fot
Over Writin1-

0 

Jn nccounta,tipgisters, book.I • .aml dedulM, 
prohibited 

p 

Pay-
Altercftion of-i>f g.izetted ~vftrnment .•er-

1·ants 
Arrear-how to be dniwn 
Dul:' in India to officers ahsf'nt in England 
May not be pla<'ed in depo!lit 
UndisLurstl4t- hnlnnce of cash should not .Jte 

mixed up with regular cash balance 
~P. W. D.} 

Undisbureed-must be refunded ... 

.. 

avua. 

T. 0. 27 (a) and (bl 

T. 0.·11 
T. 0. 12 

197 
157 197 
167, 198 
168, IOO 

199 

51, .Vote 2 

52, },,.ote • • 

265 
266 
267, 268 
lM!)(bl 

269, 270 

32 

T 0. 16, 8. R 86 

T. o. rn, sen. 41 
T 0. 16, 8. R. 53 
67 
76 

77 
76 



xv 

Payments-

.At Imperial Bank how made 
Authority nnd oortifi<>nte for clepnrtmcntnl
Authority of 'l'reasury Officer to m11k
Cascs in whicb--11ll()wed without sanction of 

Principal Auditor 
Hepnrtmental-by pustal money order 
l<~very payment mu,;t be supported by 

\rouchere ' 
l~xamin11tion nnd--of contractors' hills ' 
For incre:u1e of pay-not to be made 1Vithout 

due provision 
Forms of rontrnctors' hills nnd vouchers 
ln case of-thro~h messenger, his eignaturc 

or thuml,, impre1111ion, if illiteraw, mu1:1t ho 
taken 

In casit''of urp;ent necessity ColleC'tor mny 
rc>quire Treasury Officer to mo.ke--

T nRtances of urp;c>nt necessity 
T nstructions for tho payment ef leave salary 

in J ndia 
Mndo on authoi:ity of pay order 
Mode of-of money duo to Governmont Rer

vnnts nnd tl1eir estnhli1dunent11 stntioned nt 
a diRtance from Trt-11Rnry: Excrption 

Of cl1dms over 6 months old rPquiro ~auc

tion of Principal Auditor 
OrniRRion of pies nnd 11nnaR in-

ProPnution 11gninst douhle--
ProC'edure in--4f rontrnctor's billft 
Remitt11ncc of pay of P. W. D. riul>onlin11trs 

hy postal money orders 
lh1lrs for df'IJ\o'lrtmentnl-at the branch of 

TmpPri11l Bnnk 
HuloR ri•latmg tG-of Civil ehar~s Rt the 

branch of Imperial Hank • 
Rhnll l1e mndt'I in the distri<>t in wl1i<·h •tbe 

dnim nriRes 
To l•'oreRt D<>pnrtrn<>nt 
To p<>:-sons not in Government s<>rvice 

Payment into Treasury-

Entry in •he R"mittnn<"e Tiook 
Of rheq1ws on local bnnks 
Prot·rclure for--
ProC'PdUrP for p:tymt•nt into a bank 
Proe<"duro for-mon..,,s not derived from 

provincial revenut-s 

Payment on Account

F'orm of bills 

ftt'LES. 

'l'. 0. 16, S. R. 34 (4) 
1'. 0. 16, B. R. 80 
'l'. 0. 15(b), ~. R. :n 

30(a) and Note 2(h) 
27 

23 
214-220 

30 (c) 
206---213 

'l'. 0. 16, 8. n.. 34 \1) 

'I'. o. 23 
'.l'. 0. 23, F.l. R. 118 

T. O. UJ 
24 

'l',. 0. 16, S. R. 34 (3) 

3'ri (a) 
211'i (I) n ml (2), T. 0. lfl, 

A. H. :15 (1). 
217 
214-220 

69 

350,, a51 

348 

T. 0. 18 
'I' 0. 16,'R R R2-B5 
T 0. 16, S. R. 81 

T 0. fl (n), S. R. 16 
'I'. n. !l (11)1 R. lt. li Notr 1 

.. T. 0. !l (a), Fl R. 9--12 
T. 0. 9 (a), 8. R. 16 

T. 0. 9 (~ 

.... 20(i, 20~, 20!l, 210, 213 



Pen1ion1-

Admiss1blf1 for tht• day of death 
Hond of indt>mnity for drawing-

X\'l 

Not payahle without intimation of the rate 
from the Audit Officer 

Paytn1•11t of--0t deceased pensioners 
P'11ymr11ts-

Certifit•ate of 11011-t'mploymE'ht 
Date of event determininl!; the-
l<'PmnlP Pensioners: Declaration of non

nmrriaj:(e 
J,iffl C'f'l'tifir.11.t<>H 
May he paid in any du.trict when paysb!e 

in India 
PenHiou pa.vmeut urdPJ'l!-

Jt~ntry of payment in_. 
RRi;i;istrr of-inannrr of upke11p 
Separate files for different classes of-. 

Their custody 
Powt't" to trimefer--from one treasury f41 

another 
Transfer of payment oI- -within the i.ame dis

trict 

Pension Payment Ordera-

8ee Pensions 

Permanent Advanoe or Imprest Aooount
Conditions of grant 
J<Jxpression ' rmprest ' d1>fined 
Expression " Temporary Advant·e " defined 

and aC'rount of temporary advanre 
J,imit in casf' of P. W. D. 
Responsibility of imprest holder for s:ife <·us

tody of imprest 

Postage Stamps--

Discount on sale of-how alloweft 
Form and proc·t>dure in P. W. D. rul(lll'ding 

indent for 11ervice-
General proredure for i,upply of service-
Proredun• for obtaining servire-
Sale of ben ice-to officers of LoC'al Funds 

prohibited 

Primnpal Auditor-
May pet·mit withdrawal for any purpose 
Not rcRponsihle for the genPral managemPnt 

of di11tril't Tronsuries 
Term dofinf'd 

Public works Department-
Compcnsntinn of land : Payments by special 

Land Acquisition Officers 

52 (a) 
53 

T. 0. 21 

Rm.Es 

52 (b), T. 0. 16, A. H 7ol 
(!i). 

'J'. 0. 16, S. R. 74 (.ii 
T. 0. 16, S. R. 74 (2) 

T.0 16, S. R. 74 (3) 
T. 0. 16, S. R 74 (1) 

T. 0. 20 

'I'. 0. 16, R n. 75 
T. 0. 16, S. R. '13 

'1'. 0. 16, 8. R. 72 

T. 0 .. 20 (1) 

'I'. o. 20 (21 

28 (a) 

28 (b) 

2A (c) 
2E (b) 

28 (d) 

353 

'I' 0. 9 1a), 8. R 2~ 
J 0. 9 (a), ~ R 21 
87 

·r o. 6 (a). s It 21 

T. 0. 14 

~ 0. 5 (a), 8. R 'J 
T. 0. 2 

'I 0. 16, S U.. 86 



Public Works Department-concld 
Cheque11-

XV!l 

Draw11 on treasunes i;peci.fied by the prin
dpnl Audit.or 

P11yments-
At Ruh-Tn•aburies 
By C'l1eque11 
:Modes of dmwi.;g wun(ly from 'l'reasury 
Petty com.truetion and repair!t-f)harges 

tor 
Subordm11tt' Ofhcers-

Fands i,,hould not ho 1.upplwd hy Ht•nut-
tauce Tra111;ll'r ltec('ipts 

I.imitation on the drawmg., ol-
May ho <'lllpowere<l to draw ai;:;aini.t Divi
sional Officers' account 

Public Works D1sbursers

Ei..p1•pi;.sio11 tfofined 
Supply of fund& to-

Reappropriation-

R 

RuLEB 

'J' 0 16, S R 90 

T 0 16, S. ll II:'\ 
1'. 0 16, 8 IL !JO 
T. 0. 16, 8. It 8$ 

'I' 0 16, S H 86 

']' 0 l6, 'i R H2 
']' o. 16, s lt 91 

'I' 0 16, s R 91 

'l' 0 16, H R 87 
T 0 16, R H 86--~7 

DJfforent kind of- 309 
PowPrf> of-- 308 
Savings under " Loss or gain by Exchange " 

not available for- 321 

Receipts of (Government) Money-
All tranhactions of-must be brought to 

account 
Appropriations to expeud1turu prohibited: 

~xceptio1111 
E1'ammation fees 
l4'orm for-how to uhtain and its use in the 

P. W. I>. 
GE>neral proc·Pdure m 1'rrasurirs 
May be realii.od in legal teudor coms, cnl'

mnc•y notE>s, cheques, U.'l'.H. Demand 
drafts, etc. 

Nazirs may rccPive Government money m 
e:ll.L"l'ptional rnt.eb 

P11yer should he given a r('reipt for
Receipts :.t1.11y he npp1'011riat.'d fo1· imnwdmte 

expenditure (Forest Department) tempo-
1-....ril/ 

Special officers not authol"ised tu realio:;e 
dPpartnw11tal l'l'l'Piph (l'. W. D.) 

Hpecial proc t•<lurc for (l•'orPst Dc•partment) 
Speeial pro('rnluro fur-in l'. W. D 
T~asury Oflicur i.houlcl not &iµ;n a duphc·ate 

receipt on the ground that the original hai. 
heen lost 

T.O. 7 

T. 0 7, S H 6--7 
'1 ·O 9 (a), S R 23 

2 
'I' 0 9 (a), 8 R 17 

3 

T. 0 7, S R 6-7 
1 

'J' O 7, S. H 8 (aJ 

2, Note 
T. 0. !J (a), H. It. 13, 2-l 
'l' o 9 (a), 8 R 19 

33G 
28 A 



XVlll 

RoLBS. 
Receipts mto the Treaaury-

Cmcf!s in which receipts should 1,e signed by 
TrPa11ury Officer 

0( bullion, jewellery and VRluable 
Of <'llllh chests .. 

'.l' 0. 9 (a), R It. U 
ii (b), 338 (e) 

Of d1•partmental funds 
'J'rensury Officer should not sign a <luplit-nle 

r<'reipt on the grou11d that the original !ms 
LoPn lost 

Refunds-

How--cmn Im made by the Hunk 
Of examination fees 
Of rl!Vl'TlUP1 sanctio11 to-
J>aym!'llt -of 11mall-
Proc•1·dur11 for--0f inignt.ion revenue or of uny 

othor kind 
l'ro<"edure for--0f revenue 

Ront1-

Chnrgeahle on residenreR held on ieallf\ 
Clmrp;eable on 1111.nitnry water-supply :i.nd 

lllectricnl installations 
ln<"um bent of appointment for whom residenco 

provided i~ responsible for-
lnl'UmbPnt of nppointment when relimed of 

responsibility for-
Of hou11e lrn11ed for rt>11idrnres should not 

exreed 10 per cent. of officers' pay '\nd 
nllownnree 

Pnynhlo on alterntion'I to ll'n~ed rl'sidanoos 
Proc<'dure for rerovery of-from Governmont 

11<>rv1tnts and pensionf'r!I 
Herovery of-from. i.enemners. 
Rerm·ery of-"1:1de in 11d' a1ll'e f .. om p11·. 11ti> 

)'C'ThOnB 

Tl1•rovery of-iro11• pt>m•1011n11 

Residential BuildinlS-

D (a) 388 
8 

... 336 

352 
'I'. o. rn, s n 77, 7H 
107 

.. 'l'. 0. 16, S. It. 76, Note I~> 

108, 109 
'I'. 0. 16, S R 76 

2801 I 

284 

281 

281 

280 1 
280. u 
47-50 
45 (b) 

45 <~> 
4.6 

Capitnl expt>nditure to he nvoidad on lensed- 280 
ConditionR under whi<·h constniction or pur-

chase of-permiss?ble 279 
Jn,•umh<'nt of nppointrnent when relieved of 

l'<'i.j>Onsihility for rPnt of- 281 
Provision of l'IE'ctri<"nl, wnter-aupply nnd so.ni-

t1ny iustnllntions in- 283 
Tient payithle for olterntions to leased- 2RO 
Rent toll!' t'hnrgrd on-held on lenee 280 
llules r1>gnrding sublettinp: of- 282 

Revenue Recaipt&--
ProrE>dure for Irrigation revenue collorte<l in 

Civil Dt1p1Lrtment , .. 



XlX 

Revenue Receipts--concld. 

Recovery of debts due 11hould receive special 
attention 

ltPspon11ibilitiuR of J>iviRional Officers for 
aisso1111mcnt, rt>alisation, etc. 

Review-

Aununl-of accounts of workRhop 
Of ha H-Yl'arly J>l•p;isttJr 1~f t:-!Lock 

Revised Estimates: P. w. D.-

Comparison with latest sanction necessary 
Utilisuiion of t.'Ompletion report nR-

Wheu necessary 

Road Metal-

Rulcs for payment of supplies 
V erifir.ation of-

Running Account-

1"orm of hills 

Gale--

s 

Hules relatin~ to--0f Government land and 
immovalile property 

Banction-

Classification of charges 
Communit"ution of-
Date of cffeet of
Lup11e of-
L:1pst1 ol in r \\'.ll. work:1 
Power of-to' expenditure. 
Power of-to \\-rite-off losses 
To invu11f.ip;ute clnims to nrrl'ars of pay, etc. 

Schedule of Rates

l'or road mot.al 
Jl'or works 

Security Deposits-
Ii'orm Qf-for performing contracts (P. W. D.) 
Must be taken from contractors tFore1o1t) 

whon ndvnnces aro made 
Proeedtre for recoveries on account of

from establishment 
ltules regarding-of estnhlishrnent 
Should alway11 ho tnk1m for pnformnnce of 

contracts (P. W. D.) 

stamps-
Disl'ount on-

42 (IJ) 

264 
142 

195 
196 
193, 194 

152 
153 

itULEii. 

206, 208, 20!), 2 IO 

25!), 260 

:l24 
:l2R, 329 
330 
331 
332 
325 
326, 327 
:m (b) 

154 
2Ji6 

182 

162 

75 (a) 
40 

182 

:153, T. 0. 1~, S. H ilJ 



Stamps (Receipt)-
I><·f1wement of-

xx 

I>oeumt•ntR chargeable with and exE>mpted 
from-

Pund1inp; the stnmp on vouchers 

Stock-

Authority of Divi11ionnl nnd Subdivi11ional 
OfficerH rrquired for i11Rllf' of-: ExceptionR 

Description of nrr:m~t>ments for ke1:>ping
f<'i<·titim1H--ndjuF.tmPntH strictly pmhibitt'd 
Purchase of-for E>Xecution of sanctioned 

works in P. W. D. 
Purchniil' or manufacture of-to keep re'lerve 

up to 11anctio11Ad limit 
Pm·prn.t•s tor 11 hic·h-may be issned 
ltei;;i11t .. r of- HeC't'ipts and IR11n<:>11 
RnleR r1:>lating to recovE>ry of value ot 

mnt<:>rinls 11old to municipnlitieR, etc. 
Source11 from which-may he received 

Stock Accounts-
A re of two kinds 
Pnynwnt11 for 11upplies 
ProC'ooure of Rtock-taking 
Prompt reeord of transaC'tion ; ExC'eptions 
Bnles tor the maintenance of qunntity 

uemunts 
RnlPR rt'lating to stoek-tnking 
lhileR for thP nmintenflnl'e for vnlue nccountA 

Stock·taking-
M u11t be C'Onducted :mnunlly 
P'rtwedure of-

Btorl1-
Chief Engiueer exerci~es C'OllC'Urrent control 

with th<' Audit Officer 
P. W. J>.

Clnt111ifi<'ntio11 of-
Control over isime of-direct to works 
Di,•iFiionn I Offif'er resporn1ihll' for nrrnnge-

me11b1 for custody of-
Porm, pr .. pnrntion nnd exnminntion of 

imlent11 for-
ln<lent for-
Of Rt01·k Ueceipts nnd rerorded in Men11ure-

ment Rook 
Pr<l!'C'dure for denhng with-on re('(>ipt 
l'roc·edure for iR11ne of-
Proeedur'ti 011 taking delivery of--11hould be 

entered in tl1e register 

Rur.Es. 

'J'. 0 16, S R 97 

T. 0. 16, A H 34 (7), (~, 

and (9) 
'I'. 0. 16, s H. 98 

130 
127 
140 

120 

124, 125, 12(1 
130 
129, 131 

138 
128 

~15 
lJ:l, 134 
i44-146 
.J32 

115 (a) 
116 
115 (!i) 

143 
144-146 

165 (I\) (1) 

117 
2:19 

118 

130 
122 

129 
113 
114 

129 



I 

XXI 

Btores-concld. 

I'. W. D.-conclil. 

Hesponsibility for mnintenanr.e of correct 
teN1rd :>f-

R.eRponsibility for-on death or depnrture 
of pori;on in chnrge 

itur.11. 

112 

11!) 

Ruru11 regarding 11upply of 11rtii·les for tl1e 
public BArvice 

Supplien1 to be given arknowledgments 
Appendix 2 
129 

Sub-Treasury Procedure-

Superintending Ensineers

Duties of-
Power of-to Ranction work charged estabfo1h 

ment 
Requirt>d to im1pect Measurement Bookl'l 

Supe1·vi1ion Char111-

Reeovery of-

Supplementary Estimates-. 

Amount of original est~41..!._ate to be included 
in-

Wheu necessary 

T 

Takavi Works--

'1' o. ia, s n 99.100 

165 (h) 

225 
202 

138, 139 

192 
192 

Provision for fundfl 269 
Rules for recovery through Ci\·il D~pnrtment 270 

Tax11-

Rules relating to municipal---~ hil'ed build
ings 

Tendors-

Amonnt of enrneRt money to aPrompany
Rule" regarding invitation nnd 1w1·eptanC'e 

of-
Should be accompanied hy enrneiit money 

Tools nnd Plant-

276 (b) 

180 

178--181 
179 

Exarnin'1tior. and count of receipts 147 
May he lent temporarily to c,"Ontr1UJtors 238 
PaymentR for Rupplies of- 118 
Purchase or manufacture of-must be covered 

by eRtimateq if <'Ost exct•eds Hs !ill'J 121 
RecoverieR on acc0tmt of hirp. for- 149 
Rerovt>rie11 for l'l'alea and trnnsfers- lSO 
V tJrificntion of-- 1 ~l 



xxu 

Transfer of Charg•-
Form of report regarding-
Jtew<>rt of-to bo made to the Principal 

Andi tor 
Rt-sponsibilities of tho r1ilieving and relieved 

officer of thC' P. W. D. in regard to cash 
and stores accounts, etc., on-

rravellmg Allowances-

Bills-
l<'orm and preparation of gazetted Gov
ernment servants--
Form and preparatmn of establishmen~ 

Treasury-

A dmi nistra ti ve <'hnrge of-by Coll<'1·tor 
Cases in which receipts for :;.um11 received 

in-require the 11ignaturf' of ths-OffiC'er 
Cash balance in the-must be Vf'rifi.ed by 

ihe Collector in person nt lt1ast once in 
six: months 

Definition of-Officer 
DPpartments of-, i.e., Accountant's Depart

ment and Trcmmrer's fJppartmPnt 
Duties for the custody of rnonpys in th-

when a Government servant of lndinn 
Audit Drpartment is a-Officer 

li"Jxecutive l'herge of-held hy-Offi<'er 
Oeneral procedure for receipts of money in
T ncludes a Military 'frensum d1est in c•aRe of 

'P. W.D. 
Maintenance of a-- • 
Maintenance of a rrgist<'r in rad1-of 

gazetted Government servants 
Payment of bills from-
Puyment into-of cheques on lor·11l bnnk11t 
Principal ~uditor may pE•m1it witlulmwu.I for 
• any (mrpose 

Prouedure for the cu'ltody of moneys in a-· 
Purposes for whic•h-Offic'flr may pl.'rmit with-

drawal of moneys 
RP1·eipts for sums less than Rs. 500 do not 

,.,'1uire the sign11tu.i·c• of-Officer 
Hrmittnn<'e Jlo11k in P. W. n. 
Uules for verific•ation of the--cnflh hnlnrwe 
Rules for the tmnsfer of Govornment 

moneys from one-to another 
The term defined 

Treasury Officer's written permission for 
witl1-drawal of mo'ley necessary 

Treasury Procedure-
Hi 1111 raid at the brnn<'h of lmperinl Brink 

ftULES. 

T. 0. 5 (c), 

57, IJ8, 'I'. n. I) (c) 

GH-66 
' 

·r 0 16, R. H 41 
'I'. 0. 16, S. R n~-57 

'f. 0. 5 (a) 

'J' 0. !> (11), R. H. !I 

•r. o. 5 (Ii) 
•r. o. i 

rt. o .. 1 

'I'. 0. G 
'I'. 0. 4 
'I'. o. 9 (a), R.H. 17 

11, Nnff' 1 
'J . 0. !) (a), S. lt. 11 

1'. 0 16, R. R. 96 
•r. o. rn, A: n. ~4 
'I'. 0 9 (a) B R. 17 Note l 

T. 0.·14 
'f. O. 10.(a) 

T. 0. 15 (a}, 16 

1 . 0. fl (a), S. R. 18 
'I'. 0 9 (a), S. R. 1l 
'J'. 0. r, (b) s. H. .1 

T. 0. 11 
'I'. o. 2 

'I'. 0. 13 

aro enfal•ed hy tl1e Collector first 349 



XXlll 

Treasury Proci;idure-ront<l. 

Cases in which recciptR for Rum11 received 
in Trt!usury require the 11ignature of the 
'J'reasury llfficur 

C.Jhoques for service stamps should be entered 
in the Treasurer's cash book 

Cornparison ut receipts in the Dr1tnd1 
Imperial llnnk !~tween Dt•partmental and 
Trnasury Officers 

l>efocement of R.ereipt stamps 
De1mrtments of 'fl·eoisury, i.e., Accountant's 

Departml"nt and 'l'ren1mrer' s Department 
Disputable clnims 
Entry of vouchers in accounts 
Executi·1e charge of 'frea11ury held by Trea

sury Officer 
Fur depnrtmental paymonts 
In cases of urgent necessity Collector may 

require Treasury Officer to make payments 
Instances of urgent necessity 
lssue of small coin and copper. Notices 

of-to be prominently exhibited 
Notice of hours of work to hf! prominently 

exhibited 
Pay anrl allowances of the P. W.D. 

establishment are payable at the nearest 
district 'J'r1msury 

Payment is made at n Sub-Treasury on cash 
orders : ExceptionR 

Payment orders are valid for a timfl not 
excf'e<ling 10 dnys 

Payment "by transfer " will not find pince 
in the Treasurer's cash book 

Payment of' chequeR at Suh-Treasuries of 
certain departments require the sanction 
of District Officer and Deputy Controller of 
Currency 

Payment shall he mudo in the district in 
which the clnim a1·ises: Eic:ceptionK 

Payments to officers transferred or return-

ltuI.Es. 

'J'. 0. fl (a), s. n. 9 

'l'. 0. 16, S. n. 98, Sate 2 

347 
'L'. 0. 16, S. R. 97 

T. 0. 4 
'I'. o. 17 
'l'. U. 16, 8. R. 9tl 

'f. 0. 4 
:i50, 3:51 

T. 0. 23 
'J'. U. 23, B. It. l l8 

346 

345 

'I'. 0. 18, A. R. 106 

~41, T. 0. 16, 8. R. :14 (5i 
1111d (6). 

355 

T. 0. Hl, S. H. 38, Nofr 1 

T. O. 16, 8. It. 100 

T. 0. 18, El. R 101 and 
Note, S. R. 105 

ing from leave out of India • .. T. 0. 21, S. R. 113 
PensionB not to be paid without intimation 

of the rate 'from the Audit Officer T. 0. 21 
Precuujions ngnrnst delnys in payment of the 

r. w. n. hillR 
Principal Auditor is1me cheques in favour of 

'I'. 0. JR, R. It. 106, Nn'r. 

the payee at provincial capitals 349 

Prncer;s of closin~ for the day 342 
Prompt recovery of nmountl! under audit 

objections 
Punching the stnmpe 

T. 0. 2R 
'.I'. 0. 16, R. Tl. 91:1 



XXIV 

Treasury Procedure-roneld. 

Punc·tunl despnt<'h of the himonthly accounts 
to Principal Auditor 

1'11rpo11e11 for which Treni.ury Officer may 
1wrmit withdrawal of money 

Re11pom1ibility of Collector 
JteKpo11Hi11ility of Treasury Olficer 
HeHpom1il1ility of 'frea1mry Offi<'tlr in ca11hing 

hilh1 for officers l!tntioued at a distance. 
He1<ponsil1ilities and duties of •rrea11ury 

Oflit·er in paying claim11 
Rules for verification of the •rreasuri>r's 

eaKh balance 
Stamping " Paid " 
Transfer of offioe. Helieving Officer's signa

ture (facsimile) should be sent to the 
'l'rea1mry Officer or local official11 of the 
Bank 

'J'rN1Mury Officer Rhould Rend a quarterly 
1<tawment of cheque hooks and re1·eipL 
hool\R to Divisional Officers (P. W. D.) 

Tri>n1mry Offi1·er' R written 1wnni11sion for with
drawn! of money necessary 

'l'remmry Offic'f'r 11hould not undertake mrr!'ls
pondem!e on hc•hnlf of dnimnntR 

Treasury Officer'R authority to trrmsfer pay
ment of penHionR within the same district 

'l'rea1;ury Officer may c,·orrect arithmotieal in
accuracy or oJ,vious mistakeR in hills 

'J'rensurer'R dutieR with n•g:1rd to reC'eiptR and 
pnyment11 of money 

Vom·her Rhould hi' Rt11mpPcl "Paid by Trans
l'tir" 

v 
vouchers-

At·knowledgment on-and the responsibility 
of Disbursing Officers 

Chnr~~eR against two major headR Rhould not 
he iucl111lod in one-

F.ntry of-in TrenRury ac('()untR 
F.vamiuation of bills and prf¥)aution 
flenernl rules for preparation and c·ompletion 
TnHtr11ction11 for the prPpnrntion nnd form 1f--
8houl<l be i;tamped " P:iid by 'fmnRfer " 
\Vorks-Form: Prepnrntinn, examination and 

payment 

w 
Works-· 

Ac·tual execution of-is dPpenclent on fonds 
l1eing avnilnhlP 

Closing the nc1·ounts on completion of-

h,trLEll. 

:i43 

T. 0. 15 (a) 
3:~3, T. 0. 5 (a), S. R. 2 
aa4, iJ35, T. o. 4, 28 

'J'. 0. 16, A. R. 102 

'J'. 0. '16, Fl. R. 95, 00, 08 

T. 0. G (b), S. R. 4 
'l'. 0. 16, S. R. 98 

T. 0. 26 

:i14 

'J'. 0. 13 

']' 0 17, A. R 163 

T. 0. 20 8. R. 110 

'J'. 0. 24 

T. 0. 16, 8. R. 98 

T. 0. 16, 8. R 98 

25, 26, 218 

Note 1 

'I' 0. 16, S. R. 85 (e) 
'I'. 0. 16, A. R. 98 
214-217 
206-220 
'I'. n. 16, Fl. R. 35 
'r. o. 16, Fl. R. 98 Note 1 

206-220 

173 
252, 25.'i 



xxv 

Run1 
Works-roncld. 

J,inbilitfo11 11houl<l be dischnrgf'd on account. 
of completed-(l•'ore11t) and n completion 
report 1rnhmitted at once 

Limit of expenditure on-executed by Civil 
Officers 

No-11hould he tpmmenced until fund11 
a llottPd 

He<•ord of snnction nnd PXpPnditure of-
(l<'oreRt) 

Rules rtilnting to ex,,cution of
Hule11 for expPncliturl' on-
'J'reatmPnt of expenditure on-executed by 

Civil Officer 

works Abstracts-
Chtssific·ntion nnd rPc<'rd of final chnrgeq, 

Mo.jar eRtimnte11 
Kept for rn1·h working .. 11timate and '!Ub-

work or portion11 tl1ert>of 
Rt><'f>rd nf progres11 in
Su h-hencls how dett•rminfld 
Wnkh over linhilit.it>R nnd balances 

Works Acoount1-

164 

155 

188 

163, 164 
15Ci 
318 

155 

246, 247 

248 
2r.1 
246 
249, 250 

I•'orm of hill!1 nnd vo11cher11 
{lenernl princ·iple11 rPgnrdiug
Puyment of lnhourns 

206-220 

PaymentN to r•ontrn1·tor11 nnd 11uppliers 
Payments to work l"lmrgt>d Pl'ltal1liRhmt>nt 

Work Charged Eatablishment-

Cost of-must hi' 11hown n11 n RflJlnrnte suh-

20~l. 204 
205 
206-220 
227-280 

head of tlw estimntP 224 
Form of pnr.· bills for- 227 
Memh(ffl'I of:_-nnt f'ntitlf'cl to Jlension, IE"avo, 

etc. : Exceptions 226 
Pay hin11 of-when to he Rip;ned 228 
Pa.~ment of trnveliing eXpPUSl'S of- 230 
PowerR of Diviflionnl Offi<'er11 or Rnperinte111l 

ing F.ngineel' to sanction 225 
Pro<'t>clnru for p1tyment of m1paid wnges of- 229 
Term-dPfinpd 223 

Workshop-
Annnnl reviPW of nrrount 264 
Coqt ,_, work PXef'11t.ed in Divisional-for 

private parties to bA reL'O\"erPd in ad1·nnce 262 
Only work required hy DPp:u·tment to he 

Ullllert,nken in DiviRionnl- 2Gl 
Prepamtion of es.timatfi for- 2fi:3 

Write-off-
Of irrecoverable loan11 nud ndvnnces 
Power of Rnnrtion to-lo11ses 

B. G. Press-14-5·1924-571M-2,500-A. F. A. 

294, 295 
:t26, 327 


