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APPENDIX 1
(Bee Note below Rule 3)

Agreement between the Beogehry of BState for India in Council and the Reserve
Bank of India and continued in operation by virtue of sub-section (1) o sec-
tion 177 of the Government of India Act, 1935.

AN AGREEMENT made this fifth day of April 1935, BETWEEN 1HE
SECRETARY OF STATE FOR INDIA IN COUNCIL acting by and
through THE GOVERNOR GENERAL IN COUNCIL (hersinafter called
‘““the Secretary of State”) of the one part and THE RESERVE BANK OF
INDIA (hereinafter called ‘‘the Bank’’) of the other part WHEREAS the
Bank was constituted and incorporated and is regulated by the Reserve
Bank of India Act, 1934 (being Act No. IT of 1934) (hereinafter called “the
Act”) with and subject to the various powers, provisions and restrictions
in and by the Act set forth and it was thereby tnter alia particularly gro-
vided as follows, v1z., ‘

(1) by section 20 of the Act that the Bank should undertake to accept
monies for account of the Governor General in Council and to make pay-
ments up to the amount standing to the credit of his account and to carry
oulghis exchange, remittance and other banking operations including the
management of the public debt and ’

(21) by section 21 (1) of the Aect that the Governor General in Council
should entrust the Bank on such conditions ns might be agreed upon with
all his money, remittance, exchange and banking transactions in India and
in particular should deposit free of interest all his cash bhalances with the
Bank provided that nothing in that sub-section should prevent the
Governor General in Council from carrying on money transactions at
places where the Bank has no branches or agencies and that the Governer
General in Council might hold at such places such balances as he may
require and

(3) by section 21 (2) of the Act that the Governor General in Council
should entrust the Bank on such conditions as might be agreed upon with
the management of the public debt and with the issue of any new loans.

NOW IT IS HEREBY MUTUALLY AGREED AND DECLARED by
and between the said parties hereto as follows, that is to say:—

1. This agreement shall come into force on the execution of these presents.

2. The general banking business of the Governor General in Council (in
which business ig included the payment, receipt, collection and remittance
of money on behalf of the Governor General in Council and of such Local
Governments as may not have the custody and management of their own
provincial revenues) shall be carried on and transacted by the Rank in
accordance with and subject to the provisions of this agreement and of the
Act and with and to such orders and directions as may from time to time
be given to the Bank by the Governor General in Council through any
Government officer or officers authorised by him in that behalf and at any
of the offices, branches or agencies of the Bank for the time being in
existence as may from time to time be so directed and for this purpose such
accounts shall be kept in the hooks of the Bank and at such offices, branches
or agencies of the Bank as shall be necessary or convenient or as the
Governor General in Council shall from time to time direct in the manner
aforesaid.
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3. The Becretary of State shall employ the Bank as the sole Banker in
India of the Governor General in Council who shall deposit or cause to be
deposited with the Bank or allow the Bank to reccive and hold as banker
the whole of his cash halances at any places at which for the time being the
Bapk shall have an oflice, branch or agency and the Bank shall subject to
such orders as may from time to time be given by the Governor General in
Council in the manner aforesaid receive and hold for the Governor General
in Council all such monies as may be or become payable to him or on his
account and the Bank shall transact at its offices, branches and agenciee for
the time being existing respectively all such business for the Governor
General in Council regarding the receipt, collection, payment and remit-
tance of money and other matters, as is usually transacted by bhankers for
their customers. The Bank shall make the said monies at the said offices,
branches and agencies available for transfer to such places and at such
times as the Governor General in Council may direct. No interest shall be
payable to the Governor General in Council on any of the monies for the
time being held by the Bank.

4. The management of the public debt and the issue of new loans by the
Governor General in Council and the performance of all the duties relating
thereto respectively including the collection and payment of interest and
principal and the consolidation, division, conversion, cancellation and
renewnl of securities of the Governor General in Council and the keeping
of all registers, books and accounts and the conduct of all correspondence
incidental thereto shall be transacted by the Bank at its offices in Bombay,
Calcutta and Madras and at any of its offices, branches or agencies at which
respectively the administration of any portion or portions of the public debt
is for the time being conducted or interest thereon is for the time heing
payable and the Bank shall also keep and maintain such registers, books
and accounts in respect of the said public debt as the Governor General in
Council may from time to time direct and shall audit all payments of such
interest and act generally as agents in India for the Secretary of State
and for the Governor General in Council in the management of the said
public debt and shall conduct such agency subject to such orders and
directions with regard to the general management thereof as may from time
to time be given to the Bank by the Governor General in Council.

5. The Bank shall not be entitled to any remuneration for the conduct of
the ordinary banking business of the Governor General in Council other
than such advantage as may accrue to it from the holding of his cash
balances free of obligation to pay interest thereon.

6. As remuneration to the Bank for the mahagement of the public debt
as aforesaid the Bank shall be entitled to charge to the Governor (General in
Council half-yearly a commission at the rate of Rs. 2,000 per crore per
annum on the amount of the public debt as aforesaid at the close of the
half-year for which the charge is made. In calculating this charge the
following amounts shall be excluded from the amount of public debt, viz. :—

(a) The amounts of loans discharged outstanding after one year from
the date of a notice of discharge.

(b) The amount of stock certificates for Rs. 50,000 and upwards held
by the Governor General in Council or by a Local Government
or by any officer or officers of the Government of India or of a
Local (overnment authorised in that behalf.

(¢) The amount of the Government of India rupee securities held in
the issue department of the Bank.

(d) The amount of stock and notes outstanding in the London register.
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And in addition to the charge of Rs. 2,000 per crore per annum the
Bank shall be entitled to charge to the Governor General in Council a fixed
sum of Rs. 2,000 a year on account of the stock certificates referred to in
head (b) of this clause and the Bank shall be also entitled to charge the
public (but not the Governor General in Council or a l.ocal Government)
all such fees and charges as are now or may hereafter from time to time be
prescribed by the Governor General in Council under the powers conferred
upon him by the Indian Securities Act 1920 (Act No. X of 1920) for dupli-
cate securities and for the renewal, consolidation, division or otherwise of
all Government Securities which the Bank issues.

7. The Bank shall maintain currency chests of its issue department at
such places as the Governor General in Council may prescribe and the
Governor General in Council shall provide sufficient accommodation for
such chests as may be required for the deposit of notes or coin and shall be
responsible to the Bank for the safe custody of the said chests, notes and
coin. The Bank shall keep the said chests supplied with sufficient notes end
coin to provide currency for the transactions of the Governor General in
Council and reasonable remittance facilities to the public at the said places.
The Governor General in Council shall supply the Bank with such informa-
tion and returns as the Bank may from time to time require as to the com-
position of the balances in the said chests and the amount and nature of the
transfers to and from the said chests. The Bank shall have access to the
said chests at all reasonable times for the purpose of inspecting and check-
ing the contents. The Governor General in Council shall be responsible to
the Bank for the examination and correctness of coin or notes at the time
of deposit in or withdrawal from the said chests.

8. The Bank shall not be at liberty to close any of its officer or branches
except on Sundays, New Year’s Day, Christmas Day, (lood Friday and on
any other day declared to be a public holiday by any notification published
in pursuance of the Negotiable Instruments Act (Act XXVT of 1881) subject
nevertheless and notwithstanding the provisions of that Act to any special
orders or directions which may be issued by the Governor General in Coun-
cil and the Bank shall ba responsible that no one of its agencies doing
Government business for the time being existing shall be closed except on
Sundays and on public holidays authorised by the Local Government within
whose jurisdiction such agencies may be respectively situated.

9. The responsibility for all loss or damage to the Secretary of State
and the Governor General in Council which may result from any act or
negligence or omission of the Bank in conducting the business of the public
debt nforesaid or the payment of interest or discharge value thereon or the
renewal, conversion, consolidation, subdivision or cancellation of any Gov-
ernment security shall rest with and be borne by the Bank provided however
that it shall not be incumbent on the Bank to verify signatures and
endorsements on Government securities which e»rima facie appear to be in
order and in the acceptance of which the Bank shall not be guilty of any
negligence and in such cases no liability shall be incurred by the Bank in
respect thereto PROVIDED ALSO that in regard to the ordinary banking
business at the offices, branches and agencies of the Bank of receiving and
realising money and securities for money on account of the Governor
General in Council and paying cheques, orders, draft bills and other docu-
ments whether negotiable or not in the Bank’s capacity of bankers for the
Governor General in Council and whether such business be done by the Bank
or by agencies on its behalf the responsibility to the Secretary of State and
the Governcr General in Council shall he that of the Bank and such res-
ponsibility shall be that of a banker to an ordinary customer.
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10. The Bank shall remit on account of the Governor General in Courcil
hetween India and London such amounts as may be required by him from
time to time at the market rate of the day for telegraphic transfers, subject
to the proviso that if a large transfer has to be effected in connection with
tlie flotation or repayment of a sterling loan or anhalogous operation, and if
it is considered by either party to be inappropriate to apply the rate of a
single day, an average rate based on a longer period may be fixed by agree-
ment between the two parties,

11. This agreement may bhe determined by either party giving to the other
party one year’s notice in writing expiring on the 31st day of March in any
year, such notice if given by or on behalf of the SBecretary of State to be
addressed to the Governor of the Bank and to be served by being left at the
Head Office of the Bank and if given hy the Bank to he served by leaving
the same with or addressing the same by registered post to the Secretary
to the Government of India in the Finance Department and immediately
upon the expiration of such notice this agreement shall absolutely cease
and determine save as to rights or liabilities acquired or incurred prior to
such termination.

12. Nothing in this agreement shall operate to affect in any way the
obligations imposed either on the Governor General in Council or on the
l}n,nk by or under the Act or any subsequent amendment or amendments of
the Act.

13. The Bank shall be entitled to perform all or any of the matters con-
tained in this agreement through such agency or agencies as may be pres-
cribed by the Act or any amendment thereof or as may be approved by the
Governor General in Council.

IN WITNESS WHEREOF

Secretary to the Government of India in the Finance Department by the
order and direction of the Governor General in Council acting for and on
behalf of the Secretary of State for India in Council has hereunto set his
hand and the common geal of the Reserve Bank of India pursuant to a Reso-
lution of its Central Board has been hereunto affixed in the presence of its
subscribing officials the day and year first above written.

Signed by the said the Hon. Mr. Philip)
Cubitt Tallents, 0.8.1., C.L.E., 1.0.8., Secre-
tary to the Governm;mt nfdlndia':_’e gx "?hcz‘ (Sd.) P, C. TALLENTS,
Finance Department for and on behalf o
the Govarm}ar General of India in Counoil Secre;z:gt:o ;{;:g::‘:l;’ef ’
aoting in the premisos for and on behalf*of aa, Pt
the Secretary of State for India in Council
in the presence of )

~

(Sd.) H, 8. STEI'HENSON,

Adduional Under Secretary
to the Government of India.

) (8d.) E. C. BENTHALL,

The Common Seal of the Reserve Bunk BADRIDAS GOENEA,

of India was affixed hereto in the presence

of Sir Edward Charles Benthall, Kt., and Directors.
Sir Badridas Goenka, Kt., C.L.E., two of its
Directors and Sir Osborne Arkell Smith, (Sd.) OsBorwE A. Surrs,

K,0.LE., its Governor. Governoy.
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APPENDIX 2
(Bee Rule 148)
DirrerENT CLasSES oF RECEIPTS EXEMPT FROM STAMP DUTY,

Note.—The contents of this appendix have no validity excopt in so far
as they reproduce the exact wording or represent correctly the meaning of
the relevant act, rule or order by which the exemptions have been granted.
No doubtful case should be decided except by reference to the appropriate
act, rule or order, as the case may be, and if necessary, to the Government.

The fcllowing items are exempt from stamp duty:—
(1) Receipt: given by or on behalf of or in favour of the Crown.
(2) Receipt on cheques or bills of exchange payable on demand.

N ég) Receipt given for payment of interest on Government Promissory
otes, :

(4) Receipt for pensions or allowances by persons receiving such pcnsions
or allowances in respect of their service as non-commissioned or petty
officers, soldiers, sailors or airmen, and not serving the Crown in any other
capacity. .

Nore.—The Expression soldiers/airmen used in this appzndix includes
persons below the rank of non-commissioned officers who are enrolled under
the Indian Army Act, 1911/Indian Air Force Act, 1932.

(5) Receipt given by, or on behalf of, a depositor in a Post Office Sav-
ings Bank for a sum of money withdrawn from any such Bank.

(8) Receipt endorsed by the payee on a Postal Money Order or given hy
the payee to the Post Office for a sum paid to him in adjustment of a short
or wrong payment of such an Order.

(7) Receipt endorsed by the holder of a Post Office Cash Certificate at
the time of its discharge.

(8) Receipt given by an officer of the Indian Posts and Telegraphs
Department in respect of a sum paid to him by the Government as an
advance for the purchase of railway or steamer tickets. A

(9) Receipt or bill of lading issued by a Railway Company or Adminis-
tration or an Inland Steamer Company/for the fare for the conveyance of
passengers or goods or both or animalf or for any charges incidental to
the conveyance thereof or given to such Company or Administration or
Inland Steamer Company for the refund of an overcharge made in respect
of such fare or charges.

(10) Receipt given hy a Railway, or Administration, or an Inland
Steamer Company, for money 1eceived by it from another Railway Com-
pany or Administration or Inland Steamer Company or from a Tramway
Company or other Carrying Company on account of its share of fares or
freight for the conveyvance in through traffic of passengers or goods or both
or of animals. .

(11) Receipt or bill of lading issued by the Commercial Carrying,
Limited, for the fare for the conveyance of passengers or goods or both
or receipt given by the said Company for the refund of an overcharge made
in respect of such fare.



No, 40.

Page 5, Appendiz 2.
Ingert the following after the words ‘‘ or an Inlagnd Steamer Com-
pany ” occurring in the second line of itein (9) —
§ or an Air Transport Company ",

(No. 40, dated the 12tk April, 1949.)
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“m“,??'(m) Receipt for pay or allowances by non-commissioned or petty officers,

p:

soldiers, sailors or airmen of His Majesty’s military, naval or air forces
when serving in such capacity, or by mounted police constables.

(18) Receipt given by holders of family certificates in cases where the
person from whose pay or allowances the sum comprised in the receipt has
been assigned is a non-commissioned or petty officer, soldier, sailor or air-
man of any of the said forces and serving in such capacity. :

(14) Receipt given for interest paid in British India on securities of the
Mysore Durbar,

‘73(15) Receipt,_given for pension or allowances paid by the Government to
an heir of a deceased--non-commissioned officer or soldier in respect of

service in His Majesty’s Army or in His Majesty’s-Indian_Army.

(16) Receipt for any payment of money without consideration, such as

receipt for grant-in-aid bills, for fees paid to Barristers-at-law, and for
Scholarships, ete.

(17) Receipt for any payment of rent by a cultivator on account of land
assessed to Government revenue.

(18) Receipt given by a headman or lambardar for land revenue or taxes
collected by him,

(19) Receipt given by an opilxih\cultiva.tor or his representative or by a
lambardar or khattadar in the Benares Agency for money paid to him by
the Government as an advance for the cultivation of opium.

PR

¥

(20) Receipt endorsed on instruments "executed by or on behalf of any
Bociety for the time being registered or deemed to be registered under the
Co-operative Societies Act, 1912, or instruments executed by any officer or

m f any such Sggfnty relating to the business of the Society.
é(uch om' ?éceipts or class of receipts as may bhe legally exempt
m

stamp duty. /\‘\ . V3

Nore 1.—Cash memorandum issued by tradesmen for sales against cash

payment are not treated as receipts within the meaning of section 2 (23)
of the Indian Stamp Act (Act IT of 1899) and need not be stamped even if
the amount exceeds Rs. 20 unless they contain an acknowledgment of the
recei[l)t of lgnoney from the purchasers as named therein of the price of the
articles sold. )

Note 2.—The following documents do not come under the exemption but
are chargeable with stamp duty under the general rules:—

(a) Receipts other than those mentioned in items (9) and (10) above,
given by a Railway Company, including a Company to which
a State Railway has been leased, or by a Municipality; but
receipts given by Railway Companies in respect of transactions
which relate to Government-owned Railways, or which can be
identified as pertaining to Government-owned - portions are
exempt from stamp duty.
This rule applies also to receipts drawn for claims the
adjustment of which may be made through the .accounts.

A& Receipts signed by a Government officer as Chairman of a Muni-

) (z b L ~cipality.

*



v
No.41. S

Pogr b dppinde 82 V5 by B oo ol
Insert the following after the word ‘‘ Baluchistan ” occurring in itgndé

(12)
')

fx

oy

_gn& first and second Mahsud Battalions.”’ % Wi e

A

b (o, 41, datd the 128 Aprl 1999

as amended by correction slip No. 33, date d 5th A g .f-

& ‘
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J (c)-Receipts other than those mentioned in item (16) above drawn on
he account of Cantonment and other Local Funds.

A4d) Receipts for advances taken by Government servants other than

(- those of the Poste and Telegraphs Department in respect of

sums paid to them by the Government as advances for the

purchase of railway tickets.

A ~%) Receipts for amounts of emigrants’ money orders.

o )ﬁ..Receipts for refund or repayment of deposits, other than those
e covered by item (20) above.

y ”M‘Reoeipts on acquittance rolls of ocstablishments.

‘ ~¢%)y Receipts drawn by the Accountant General or the Treasurer of

A Charitable Endowments on account of interest on Municipal or

Port Trust debentures kept in his custody as ordinary Trust
Funds or Charitable Endowments.

Note 3.—~The Stamp Act (Act I of 1899) does not extend to tribal areas
outside British India.

52



No. 1.
Page T, Appentrz o

Bubstitute the 'following for the existing item No. 19 in this
Appendix :—

“ (19) *Receipt given by an opium cultivator or his representative
i/~\- or by a Lambardar or Khattadar for money paid to him by
the Government as an advance for the cultivation of opium

or a§ value'of the opium supplied by him ",

[Nof 71, dated the 1st July 1952.]
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APPENDIX 3
(Bee Note 2 below Rule 222)

Memorandum of Instructions for Deduction of Income-tax and Super-tax from
Salaries, etc.

1. Important changes in the Income-taz law.—The attention of all
persons responsible for paying any income chargeable under the head
‘“snlaries” is invited to the changes introduced by the Indian Income-tax
(Amendment) Act, 1939, to sections 4, 7, 10 and 18 of the Indian Income-tax
Act, 1922, and to the mthdruwul of the exempt.xon from tax on leave salaries
and leave allowances paid in the United Kingdom or in any Colony.

2. Basis vf charge.—Previously the basis of assessment in respect of any
amount chargeable under ‘‘salaries’’ was the actual amount paid, but? this
has now been changed and the present basis is the salary paid to a person
or due to him, whether paid or not. An advance by _way of loan or other-
wise of income chargeable under the head ‘“‘salaries’” is deemed to bo salary
due on the date when the advance is received.

3. Super-tax also to be deducted by employer.—The responsibility fcr
deducting tax at the time of payment of salary has been extended to cover
super-tax as well as income-tax.

4. Rates of tax for persons resident in British India.—In the case of an
employee, who is resident in British India, income-tax and super-tax muet
be deducted at a rate representing the average of the rates applicable to his
estimated total income under the head ‘‘salaries”. Specid attention s
drawn to the fact that the system of rates for income-tax has been changed
and now follows that whech has always been in force for super-tar,
The rates of income-tax for the year commencing on 1st April 1939 (which
are applicable to all deductions to be made on or after that date) are
(exclqpt) for companies and for cases to which the maximum rate of tax
applies)—

Rs. Rate.
First 1,600 of total income . . . . . Nll
Next 3,600 of total income . . . . . 9 pies in the rupee.
Next 5,000 of total income . . . . . 1 anna 3 pies in the rupee.
Next 5,000 of total income . . . . . 2 annas in the rupee.
Balance of total income . 2 annas 6 pies in the rupee.

No tax is payable on incomes nob exceedmg Rs. 2,000; and tax payable
on all incomes of Rs. 2,000 or more is to be restncbed to ha.lf of the excess
of the income over Rs. 2,000.

The rates of super-tax are (except for companies)—

Ra. Rate,

First 25,000 of total income . . . . Nil.

Next 10,000 of total income . . . . 1 anna in the rupee.
Next 20,000 of total income . ; . . 2 annas in the rupee.
Next 70,000 of total income . . . . 3 annas in the rupee.
Next 75,000 of total income . . . . 4 annas in the rupee.
Next 1,50,000 of total income . . . . 5 annas in the rupee.
Next 1,560,000 of total income . . . . 6 annas in the rupee.
Balanoe of total income . . 7 annas in the rupee.

N.B.—For examples showing the manner in wlnch the tar deductsble is
computed seéc paragraph 1j.
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5. Non-resident employees.—In the case of an employee, who is not
resident in British India, income-tax should be deducted at the time of
payment at the maximum rate and super-tax at the rate or rates applicable
to his estimated income under ‘“‘salaries”.

6. Salaries (and leave salary) paid abroad but carned in Biitish Indva.—
The salary (including leave pay but excluding pension payable outside
India) of an employee whether resident or non-resident, is deemed to accrue
or arise in British India, wherever paid, if it is earned in British India;
also where ‘“salary” earned in British India is payable outside British
India no allowance in respect of that payment will be made in computing
the income of the employer, unless tax has been paid thereon or deducted
therefrom under section 18.

7. Withdrawal of ezemption of leave salury paid abroad.—The notifica-
tions under sub-section (4) of sectton 60 of the Indian Income-tax Aect,
exempting from tax leave salaries and leave allowances paid in the Unated
Kingdom or in any Colony to Judges of the High Court, Chief Courts,
etc., officers of Government and of local authorities to employees of com-
pantes and of private employers, have now been rescinded. Instructions
in regard to the consequential arrangements to be made for deducting tax
on such leave salaries and leave allowances in the case of Government
servants are being issued. Other employers are required to deduct tax in
accordance with paragraphs 4, 5 and 6 above.

7A. The pay which is for duty outside India and which is paid outside
India is not taxable unless the recipient is resident and ordinarily resident
in British India in the year of receipt and he would get the exemption of
Rs. 4,600. No tax will be deducted at source in such cases.

8. Failure to deduot tar or to pay over the tax deducted.—Any person
responsible for paying ‘‘salaries’”’, who does not deduct tax or after deduct-
ing fails to pay the tax as required will, without prejudice to any other
consequences which he may incur, be deemed to be in default personally in
respect of the tax.

9. Items tncluded under ‘‘salaries”.—The following payments should be

included under the head ‘‘salaries’” for the purpose of deducting tax at
source :—

() House rent allowance;

{Note.—The value of rent-free quarters is also Yaxable under section
‘7. Though the employer may not be legally bound to deduct tax
from it, it will usually be more convenient to include this
amount in the amount upon which the tax to be deducted from
sl.a,];,ry is computed and arrangements may be made according-
y.
(¢2) Any bonus, gratuity, fees, commission, perquisites or other allow-
ance or profit in lien of or in addition to salary;

(¢4i) Income-tax paid by the employer on behalf of the employees in
respect of the salary;

(+v) Payments due to or received by an employee in connection with
the termination of his employment, consisting of employer’s
contribution and interest, unless the payment is made solely as
compensation for the loss of employment and not by way of
remuneration for past services., This does not, however, apply
w—'

(a) any payment from a provident fund to which the Provident
Funds Act, 1925, applies;
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(b) any payment from a recognised provident fund under Chapter
1XA,* if such payment is exempted from payment of income-
tax under that chapter;

- (e) a.n({ payment from an approved superannuation fund under
‘hapter IXB* made on the death of a beneficiary or in lieu
of, or in commutation of an annuity, or by way of refund of
contributions on the death of a beneficiary or on his leaving
the employment in connection with which the fund is
established.

10. Life insurance premiums, provident fund and other contributions.—
Rebate of income-tax (but not super-tax) calculated at a rate representing
the average of the rates of income-tax applicable to the total income of the
employee is admissible in respect of the following deductions, contributions
and premiums, subject to the condition that the aggregate of the total sums
exempted shall not exceed in the case of an individual 1/6th of the total
income or Rs. 6,000 (Rs. 12,000 in the case of a Hindu Undivided Family),
whichever is less: —

(a) sumg deducted from a (Government servant’s salary in accordance
with the conditions of his service for the purpose of securing a
deferred annuity to him or making provision for hig wife or
children ;

(b) contributions to a recognised provident fund subject to the provi-
sions of Chapter IXA*; .

(¢) contributions to a recognised superannuation fund subject to the
provisions of ((hapter IXB*;

(d) sums paid by the employee to effect an insurance on his life or on
that of his wife or in respect of a contract for a deferred annuity
on his life or on that of hig wife. Before any rebate is given in
respect of any of these sums, the employer should gatisfy himself
that it is properly due and, if in doubt, should communicate with
the Income-tax Officer. (See note on the examples below.)

11, Kmployees’ expenses.—Tax is not payable in respect of any sum
which the employee, by the conditions of his employment, is required to
spend out of his remuneration wholly, necessarily and exclurively in the
performance of his duty. The cost of travelling from a person’s residence
to his place of employment is not admissible. Except where the Income-tax
Officer has agreed the amount to be allowed, income-tax and super-tax
should be deducted on the gross income before deducting such expenses paid
by the employee, who may claim the allowance either by adjustment of a
later deduction or by refund at the end of the year when he is making his
return of income.

12. Fractions.—In calculating the amount of tax payable the amount due
on a fraction of a rupee of income should be neglected and in determining
the amount of tax payable, fractions of an anna less than six pies should be
disregarded and fractions of an anna equal to or exceeding six pies should
be regarded as one anna.

18. Fxcess or deficient deductions.—Any excess or deficiency arising out
of any previous deduction of tax from the salary of a particular person can
be adjusted at the time of any subsequent deduction of tax with reference to
the salary paid to the same person. Such adiustments should not, however,
be made from payments on or after 1st April in any year in respect of an

wexcessive or deficient deduction prior to that date.

* Of the Income-tax, Act.
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14. Ready Reckoner and calculation of taz.—A ready reckoner for the
purpose of calculating the average rate chargeable on all incomes between
Rs. 2,000 and Rs. 25,000 is available for sale at all authorised Government

book-sellers.

Examples to show how the tax is to he deducted,

for insurance premiums, etc., should be calculated, are given below :—

Ezample 1.—Income Rs. 2,400 per annum. Life
Rs. 160 per annum.

Income-tax payable per annum—

Rs,

1,500 at nil
900 at 9 pies

2,400

Average rate of tax

42
2,400

= 337 pies.

Life insurance relief Rs, 150 at 3'37 pies .

Net yearly tax

“Tax to be deducted from the
is therefore .

monthly ingome of Rs. 200

Ru. a. p.

Nil.
42 3 0

35 0

Lxample 2.—Monthly income -Rs. 3,600, Rs. 42,000 per annum.

Provident t;und contribution

Life insurance premium .

A ncome-tax payable—

First Rs.
Next Rs.
Next Rs.
Next Rs.
Next Rs.

1,500 at nil .
3,600 at 9 pies

5,000 at 1 anna 3 pies .

5,000 at 2 annas

‘Total Rs. 42,000

Average rate of income-tax =

Provident fund. and life insurance relief Rs. 6,000 at

2¢° 68 pies

Monthly deduction of income-tax =

Rs. 5,000
. Rs. 4,000 j

27,000 at 2 annas 6 pies .

5,398

—
42,000

Neat annual income-tax

and claims

insurance premium

Rs. 9,000. Restricted to 1/6th of

salary and to Re, 6,000 in the

aggregate. (If the asscssee were

= 2468 pies,

4,627=3

12

Rs. a. p.
Nil.
164 1 0
300 10 0
625 0 0
4218 12 0

P

5398 7 0

771 4 o

4,627 3 0

386 10 0O

a Hindu Undivided Family the
limit woula be Rs. 12,000.)



No. 68.

l'age 10, Appendiz 3, Rule 9—

Nuwmber the existing Note below Clause (9) of this rule as Note 1
and insert the following as Note 2 :—

.4 Note 2—All administrative authorities will furnish to the disburs-
ing officers (Accounts Officers and Treasury Officers in the case of Gazetted
Government Servants and Heads of Offices in the case of non-Gazetted
Government servants) an exhaustive list of the posts the incumbents of
which are entitled to rent free residences, the rental value in each case
and other particulars necessary for assessment of income tax on the rental
value of the rent free accommodation provided. They are also responsi-
ble for intimating to the disbursing officer concerned the subsequent
changes, if any, in the assessment of rental value or in the list of posts to
which the concession of rent free residence is attached. In respect of
the non-gazetted Government servants, the Audit Officer should also be
kept informed of all cases of grant of rent free residences,

The value of such residences (excluding value of rent free furniture,
water, electric and other services) should not ordinarily be taken at more
than ten per cent. of the salary of Officers ”’. i

[No. 68, dated the Ist July, 1952.]
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Super-tax payable—
Rs. a. p.

. . . . . . Nil-
. . . . . 626 0 O
. . . . . . 878 0 0

Total Rs. 42,000 1,600 0 O

First Rs, 26,000 . .
Next Rs. 10,000 at 1 anna
Next Ra. 7,000 at 2 annas

(No deduction of super-tax is to be given in respect of provident fund
contributions or life insurance premiums.)

1,500

Monthly super-tax payable = Tz . . Rs. 126 0 ©
Rs, a. Rs. a.
Monthly salary . . . . 3,600 0
Dedugt—Income-tax , . . 385 10
Buper-tax ., . . 126 0
—_— 510 10
Net payment each month . . 2,989 6

Note.—In the case of life insurance policies which have been in existence
durmg the whole of the preceding year, the person paying the salary should
not insist on production of the premium receipts unless he has reason to
believe that the policy has expired or been surrendered. A proportionate
allowance should be given each month based on the total premiums expected
to be paid within the year. Where a new policy has been taken out the first

premium receipt should be called for and the allowance given in the next
deduction of income-tax.

Ezample 3.—(a) Suppose a person s salary 1s Rs. 400 per mensem; his
total salary during the accounting year 1938-39 will be Rs. 4,800. Suppose
he drew an advance of pay in February 1939 of Rs. 400 and th;t he paid Life
Insura.nce premium, etc., of Rs. 800. Tax at source on Rs. 4,800 at 6+6/12
pios per rupee or Rs. 150+12/8 Rs. 162-8-0.

In 1989-40 assessment.
His position would be as under:—

Ra,
Salary . . . . . . . . . . 4,800
Advanoe . . . . . . . . . 400

Total . 6,200

Less Life Insurance premium . . 600

Balance . . . . . . . . . . 4,600
Rs. a.

Tax at 8 4 9/12 pnes (Rs. 215/10 + Rs 18/- ) . . 233 10

Less tax already paid . . . 162 8

Balance recoverable by direct assessment . . 71 2

Rs.
(b) During the accounting yesr 1939-40 his salary wou!d
be taken at . . 4,800
Less advance recoverable . . . . . . 400

Bdmoe . . Ll . . L . L] . 4’400
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(;I‘he tax recoverable from him at source under section 18 (2) would be as
under : —

Rs. a.
First Rs. 1,500 at nil . . . . . . Nil
Next Rs. 2,900 at 9 pies . . . . . . 185 15

Res. 4,400 136 15
Average rate of tax 188-15 5°93 pies in the rupee.
4,400

Rs. a.
Life Insurance relief Rs. 600 at 5:93 pies . . . 18 9
Therefore the year's tax is . . . . . 117 6
Average monthly tax = —lll}g . . . . 918

Note.—The above examples show the method of deduction of tax in
cases where the salary remains the same throughout the year. It is not,
however, the intention that the tax should be collected in 12 equal monthly
instalments in cases where, on account of the employee going on leave or for
other reasons, the salary figure varies. In such cases the tax should be
deducted on the amount paid every month at a rate representing the average
rate of incoine-tax and supertax per rupee applicable to the estimated total
income of the employee, e.g., in the case of an employee going on leave,
the disbursing officers should calculate the average rate of income-tax and
super-tax per rupee on the basis of the—

(a) salary drawn during the year before the commencement of the
leave; plus
(b) salary to be drawn while on leave; plus

(¢) salary to be drawn on return from leave during the same fiscal
year.
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APPENDIX 4
(See Note 2 below Rule 230 )

Rules made by the Auditor General for regulating the preparation of Last
Pay certificates in cases of transfers on duty, or of return from leave.

(1) Transfers on duty may be of two kinds:—

() A Government servant may proceed on duty from one province
or circle of audit to another.

(#¢) A Government servant may proceed on duty from one place to
another in the same province or circle of audit.

(2) In the former case the certificate should be given as follows:—

(2) It the Government servant is employed at the station of the
Accountant General of his province, the certificate should be
given by that officer, provided that the system of payment
after pre-audit is followed in the audit office; otherwise the
procedure laid down in clause (b) below should be adopted.

(b) 1f he has to pass through that station on his way to his new
province, the certificate should be given by the officer in charge
of the treasury from which he last drew pay and counter-
signed by the Accountant General.

(c) If he is not employed at, and has not to pass through, the Account-
ant QGeneral’s station, the certificate should be given by the
officer in charge of the treasury and a duplicate of it should
be forwarded by the Treasury Officer to the Accountant Gene-
ral for countersignature and transmission to the Accountant
General of the transferred Government servant’s new province.

Exceptton.—As an exception to the preceding rules, the last pay certifi-
cates of non-gazetted Government servants transferred from one province
or circle of audit to another may be given by the head of the office and
need not be countersigned by the Accountant General concerned but in
the case of transfers out of India, the last pay certificate should be signed
by the Accountant General.

(3) In the second case of transfer, the Government servant should
obtain a last pay certificate from the officer in charge of the treasury from
which he last drew pay, or if he is a non-gazetted Government servant,
from the head of the office under whom he was last employed.

(4) A Government servant who has drawn his leave salary in India
should, before returning to duty, obtain a last pay certificate from the
Accountant (General by whom, or within whose jurisdiction, his leave salary
was last paid.

(8) The last pay certificate shall be prepared in all cases mentioned
above in the form shown in the Annexure. This form provides for detail
of the fund deductions, although the officer preparing the bills is respon-
sible for their correctness; but the officer preparing the last pay certificate
is responsible not only for entering in the certificate all demands against
the departing Government servant, including any made unhder an order
of attachment of his pay by a Court of Law of which he may have received
notice before granting the certificate, but also for passing on any of which
he may afterwards receive notice to the treasury or the disbursing office
from which the Government servant will in future draw pay.
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(6) In all cases of transfers from one district to another within the
same audit circle, the last pay certificate should specify the last regular
or monthly payment; and the entire pay for the month in which transfer
has been made, should be paid in the new district except where the Treasury
or the Financial Rules of a Government provide to the contrary.

(7) In the case of the pay bill of a Government servant of whatever
rank required to accompany the headquarters of Government to a hill
station or other station which has been declared to be the headquarters of
Government for the time being, the signature or countersignature of a
gazetted Government servant on the bill may be treated as a last pay certi-
ficate for the purpose of these rules.
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ANNEXURE
LasT Pay CERTIFICATE
Obverse
Last pay cortificate of ......cccvviireniiniiieneerosennsennnnenns Cieenens

Oftheu..-.-....... ----------- L N NN I R R B N A S R N SN NP R NN A Y sessbevccesvoe

2. Hohasbeen paid Up $0....vcvvinreennnnnnnereennnnns
at the following rates :—

Particulars. Rate.
Substantive pay................ Certereeresanaana Cteiiesetaeesenne
Omoiatingp&y......-........... ------ seesdsesenctsscecesvsccons

Deductions.
3‘ Hemadeoverohupoftheomwof.l..'......'.."I.ll..ll".'.........‘.‘

onthe..............noonof..........

4. Recoveries are to be made from the pay of the Government servant as detailed
«on the reverse.

6. He has been paid leave salary as detailed below. Deductions have been made
a8 noted on the reverse.

Persod. Rate. Amount.

From.....‘......to............&tRlo'...'....u..&monthn
l‘l'om..a.....--..to............ﬂtRl--...........amontho

Frole'Ol.ll.'l!%'l...'...lo.&tm....-cct..olo‘n’onth.

6. He is entitled to draw the following :—
7. He is also entitled to joining time for............ days.

8. The details of the income-tax recovered from him up to the datofrom the begin-
ming of the ourrent year are noted on the reverse.

DM...~.-.--.19 (DGO‘gﬂa“‘M).............“.....-.....
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Last Pay CERTIFICATE

REVERSE
Details of recoveries
Nature of recovery........ Gtecsescescanctatrensarnneranns crecenns ceavees
Amount Re.. . .iitiiiiiiiiiatiiiiiesiansncaennannans ceriees Ceeeeeeean. cedieeas
To be recovered in.........co000eeee ceseniean vee....instalments.
Deductions made from leave aalary

From............ 7N .on acgount of .. .... ceeseoRB ..., .

From...e.oveeeeetOieccceess coonaccount of.cooeevveeeRoeviniiinanaes

From,...coc0ues B on account of ... ...c0euen Ras..... seesees
Names of months. Pay. G;;tu::z: Fug:l;e;nd iﬁ;?)(;r‘::t:: Remarks.

’ Deduotions. | recovered.

April 19
May 19
June 19
July 19
August 19
September 19
October 19
November 19
December 19
January 19
February 19

March 19

B
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APPENDIX 5
[See Rule 401 (2) ]

Extract from the rules in the Income-tax Manua] regarding Refunds of
Income-tax (and super-tax).

1. All refunds will be granted on the special income-tax form of refund.

9. Each order for refund of income-tax contains the following certifi-
cates : —

(1) Qertified that with reference to the assessment record of

for the year No. a refund
of Rs. 18 due to

(#7) Oertified that the income-tax concerning which this refund is
given has been credited in the treasury.

(¢12) Certified that no refund order rega.rdin?1 the sum now in ques-
tion has previously been granted and this order of refund has
been entered in the original file of assessment under my
signature,

* S * *

The whole onus of granting a refund is on the Income-tax Officer alone
and it will be a part of the duties of inspecting officers, and not of the
Audit Department, to see that the rules have been properly observed.

3. Each order of refund will be numbered serially and will be stamped
with the stamp of the office of issue. The month and the date of issue will
be written and not indicated by a figure. ! :

4. The books of refund vouchers will remain in the personal custody
of the Income-tax Officer who will intimate to the Treasury Officer, Sub-
treasury Officer or to the office of the Reserve Bank of India or a Branch
of the Imperial Bank of India, as the case may be, the book which he is
using. In the case of special circles dealing with salary cases,/the-number
of -the. boek. brought..into .use. will be. notified-to-the -Accountant General
who-will ish--it--in-—-the—Gasette., Income-tax Officers will maintain
separate refund order books for each tréasury or sub-treasury.

There will ordinarily be only one Refund Order Book for treasuries or
sub-treasuries in a district or circle but the Commissioners of Income-tax
may at their diseretion prescribe separate Refund Order Books for each
treasury or sub-treasury where they may consider it necessary to do so.

* * * *

7. A refund voucher will ordinarily be made payable only within the
circle in wnich it is issued, the place of payment being the sub-treasury
or the treasury of the district, unless there is an office of the Reserve
Bank of India or a Branch of the Imperial Bank of India at a station
conducting the cash business of the Government in which case the voucher
will be made payable there. But, if for particular reasons, the voucher
hag to be sent to another district, the Sub-treasury Officer, Treasury Officer
of the district or the Manager or Agent of the Bank where the voucher
is made payable will be informed by the Income-tax Officer. In the case
of special circle dealing with salary cases, the voucher can be cashed in any

_ sub-treasury, treasury or office of the Reserve Bank of India or a Branch
o of the Imperial Bank, which falls within the area of the circle. =~
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_8. The encashment of refund vouchers issued as payable in a district
within an income-tax circle will be verified by Treasury Officers at fixed
intervals of not more than one month as may be arranged with Income-tax
Officers. Where a voucher is issued as pa.ya.bie in a district other than that
comprised in the circle, the fact of payment will be notified to the Income.
tax Officer by the Treasury Officer.

9. Where a refund is paid by money order, the Income-tax Officer will
show the amount found to be due for refund in the first certificate of the
voucher, but will pass for payment a sum representing the amount due tor
~refund plus the amount of money order commission. For instance, if the

refund were for a sum of Rs. 25, the entry in item 4 of the refund voucher

would be “Passed for payment of rupees twenty-five, annas four (Rs. 25-4-0)”,
that is, Rs. 25 as above plus As. 4 for money order commission. The money
order forms will be duly completed by the Income-tax Officer and
sent by him to the Post Office along with a cheque drawn in
favour of the Postmaster concerned for the amount of the refund plus
money order commission. The Post Office will arrange to pay the amount
of the refund to the refundee. The postal receipt received by the Income-
tax Officer will be pasted on the back of the counterfoil of the refund
order and the payee’s acknowledgment when received from the Postmaster
will be sent to the Accountant General with the paid refund voucher. If
in some cases it is not possible to transmit the payee’s acknowledgment to
the Accountant General along with the paid refund voucher, it will be
sent to him later. The Income-tax Officer will also submit monthly to his
Accounts Officer a classified account of the refunds made by him by cheques
during the month. He will maintain a cash hook in Form P. W. A. 1, and
as soon as a cheque is issued the transaction will be recorded in it. He
will also furnish to the Accounts Officer concerned with his monthly account
a list of cheques issued by him during the month. If in any case the
money order is returned by the Post Office undelivered, its amount will
at once be taken to the cash book as an item of redeipt and remitted to
the treasury.

10, If a refund under section 48 or 49 of the Indian Income-tax Act is
due to an assessee who is not resident in India, it will be remitted to him
direct by a bank draft or money order at his cost, unless he appoints an
agent to receive payment in India.

11. When a duplicate voucher is asked for because the period of the
original voucher has expired, the original should be cancelled by the Income-
tax Officer and attached to its counterfoil. A new voucher will then be
issue}(ll, necessary cross references being entered in the counterfoils of hoth
vouchers.

12. When a duplicate voucher is asked for on the ground that the original
has been lost, the duplicate will not be issued until the period of the
original voucher has expired and unti] the Income-tax Officer hags satisfied
himself that it has not been cashed and has stopped payment of it at the
treasury on which it was issued.

13. In the special salary circles, when a refund is due to a person in
receipt of salary which is being taxed at the source, the Income-tax Qﬁicer
may, if convenient to the assessee, e.g., in the case of Railway
gervants in receipt of small pay who have no banking account, grant the
refund, by authorising short payments of the tax due on the next salary
or pay bill or bills, Where this procedure is adopted the fact of the
deduotion should be noted in the monthly invoice of income-tax deductions.
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APPENDIX 6
(Bee Rule 411)

Rules for the Payment of Compensation for Land taken up under the Land
Acquisition Act .

1. Unless there be something repugnant in the subject or context, the
rules ‘given in this appendix for the acquisition of land for the Public
Works Department apply mutatis mutandis to other departments of the
‘Government also

2. The term ‘Act’ used in this Appendix means the Land Acquisition
Act, Act I of 1894.

Land Acquisition Officers.

3. After all preliminaries in respect to estimate, etc., that may be requir-
ed under departmental rules in force for the time being, have been duly
«carried out, the land will be taken under the Act either by the Collector or
by some special officer who is placed at the disposal of the Public Works
Department and invested with the powers of a Collector under the Act,
the procedure differs in the two cases.

Procedure of Spectal Officers appotnted under the Act.

4, Officers who are specially employed for this work being invested with
the power of a Collector under the Act and placed at the disposal of the
Pubﬁc Works Department, are regarded as Public Works disbursers, and
are supplied with funds in the manner prescribed for the works outlay of
Public Works officers, the expenditure being accounted for under the rules
ililﬁ the Account Code. The following procedure shall be observed by such
officers.

5. When an award is made under section 11 of the Act, the officer shall
have a statement prepared in the appended form (marked A) showing the
amounts payable to each person under the award, and shall, on the day the
award is made, forward a copy of the statement, signed by himself, to the
Accountant General with whom he is in account. Before signing the copy,
the officer should carefully satisfy himself that it correctly shows the
amounts due under the award, and should himself enter the total of column
8 of the statement in words both in the original and copy. A subsidiary
statement in Form AA giving particulars regarding the acceptance by the
persons concerned, of the amounts entered in column 6 of the award state-
ment should also be furnished to the Accountant General as soon as possible.
If the subsidiary statement is not complete on the day that the award is
made the necessary entries in column 7 of statement A will he made in the
Accountant General’s office on the receipt of the statement in Form AA.

6 In cases where an award has been made by a Court under section 26
of the Act, a second award statement should be prepared in the accompany-
ing form (marked B) by the L.and Acquisition Officer as soon as the decison
of the Court is ascertained, and a copy thereof forwarded to the Account-
ant General. On receipt of this statement, the Accountant General will
p}:'ocefeﬁi to check the entries in columns 1 to 4 with the original award by
the officer.

7. Any change in the apportionment of the officer’s award made by a
Court under section 30 of the Act, should also similarly be communicated
to the Accountant General for the necessary corrections in the award state-
waent. And if under section 31 (3) of the Act, it has been arranged to
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grant a compensation otherwise than in cash, the nature of such com-
pensation should be clearly specified in the column of remarks in the
award statement.

8. In giving notice of the award under section 12 (2) and tendering
payment under section 31 (1) to such of the persons interested as were not
present personally or by their representatives when the award was made,
the officer shall require them to appear personally or by representatives
Ly a certain date, to receive payment of the compensation awarded to them,
intimating also that no interest will be allowed to them if they fail to
appear. If they do not appear, and do not apply for a reference to the
Civil Court under section 18, the officer shall, after any further endeavour
to secure their attendance that may seem desirable, cause the amounts due
to be paid in the treasury as Revenue Deposits payable to the persons to
whom they are respectively due, and vouched for in the accompanying
form (marked E). The officer shall also give notice to the payees of such
deposits, specifying the treasury in which the deposits have been made.
In the Collector’s accounts the amounts deposited in the treasury will at
once be accounted for as Public Works expenditure, and when the persons
interested under the award ultimately claim payment, the amounts will
be paid to them in the same manner as ordinary Revenue Deposits. The
officer should, as far as possible, arrange to make the payments due in or
near the village to whicﬁ the payees belong, in order that the number of
undisbursed sums to be placeg 1n deposit on account of non-attendance
may be reduced to a minimum. Whenever payment is claimed through a
representative, whether before or after deposit of the amount awarded,
such representative must show legal authority for receiving the compensa-
tion on behalf of his principal.

9. In making direct payments to the persons interested under the award,
the officer shall take the receipt of each person to whom money is paid on
a separate voucher in the accompanying form (marked C), contalning a
reference to the item showing the amount due to that person in the state-
ment prescribed in paragraph 5. In cases where payments are made to a
number of persons under a single award, acquittance roll in Form CC may
be substituted for separate receipts in Form C. The officer shall forward
the separate receipts of the payees or the acquittance roll, as the case may
be, to the Accountant General with whom he 1s in account, when forwarding
to him the account of the month in which the payments are made.

10. All anments into Court for deposit under the Act should be made by
means of cheques in favour of the presiding officer of the Court, payable by
order of the Court to credit of Civil Court Deposits, The cheques should
be accompanied with receipts in triplicate in Form D, duly filled up, of
which one will be retained by the Court for record, and the other two
returned duly signed to the Collector, who will keep one copy and forward
the other to the Accountant General with the accounts o? the month ic
which the payments are made. The amounts deposited in the Court will
be accounted for as expenditure in the Public Works accounts of the
Collector and the ultimate payments to the persons interested under the
award shall be arranged for by the Court under the rules for the payment
of Civil Court Deposits.

11. When a Court has awarded any compensation in excess of the officer’s
award, the further payment due, as entered in column 6 of the award state-
ment in Form B, should be made into the Court by means of a cheque, and
the procedure described in the preceding paragraph should be followed,
Form D being used with the necessary changes to give full particulars of
the order of the Court.
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12, The Head of the Local Administration may authorise any particular
Land Acquisition Officer to make all or any of his payments by cheques,
provided no inconvenience is caused thereby to the payees in consequence
of the property being situated at a distance from the treasury.

Payments under the Act after the gfecial Officer ts relieved of his Special
ties,

13. In any case in which a reference is made to the Civil Court, and
the award of the Court is not made till after the special officer has been -
relieved of his special duties, the further payments due under the award
shall be made by the Collector, who will observe the same procedure as if
the reference to the Civil Court had been made by himself, as prescribed
in paragraphs 10 and 11 above.

Procedure of Collector or other Civil Officer not specially employed for
Land Acquisition,

14, When the land is taken uﬁ by the Collector or other Civil Officer, not
lll)pecia.ll employed for the work, such Collector or Civil Officer is not a
ublic Works disburser, but draws money for payment due under his award
from the civil treasury. Such Collector or Civil Officer shall, as soon as
he makes the award, or as snon as he ascertains that an award has been
made by the Civil Court, prepare a statetment in Form A or B or in both,
as the case may be, showing the amounts due, and forward a copy thereof
to the Accountant General concerned in the manner prescribed in para-
graphs 5 and 6. Additions and alterations in the award statement should
also be communicated to the Accountant General as prescribed in para-
graph 7, and a subsidiary statement in Form AA should, if necessary, he
furnished as laid down in paragraph 5. The procedure laid down in
paragraph 8 should also be observed by such Collector or Civil Officer.

15. In' making the payments due under the award, the Collector shall
take from each person to whom payment is made a receipt in Form C,
containing a reference to the particular entry in the award showing the
amount due to the payee. In the case of payment to a number of persons
under a single award, an acquittance roll may be substituted for separate
receipts as laid down in paragraph 9. These receipts will be the Treasury
Dfficer’'s vouchers for the payments, and shall be forwarded by him with
the accounts of the month to the Accountant General. For dpa.yments into
Cl')ivil (Elourts the procedure laid down in paragraphs 10 and 11 should be
observed, .

16. The Treasury Officer has no concern with the award or with the award
statement; he makes the payments on the authority of the Collector, or
other officer assessing compensation. The Collector may either draw the
amount to be disbursed to each payee separately, in which case he should
countersign the receipt in Form C, and make it pnyableha.t the treasury

1n cas

to the payee, altering the words ‘““Paid in my presence by-am"to“ Pay—"",
or he may draw the total amount to be disbursed by him under the award
on his own receipt as an advance, and after making the payments forward
the receipts of the payees to the Treasury Officer in adjustment of the
advance. In the former case, an advice list of the forms passed for pay
ment should be sent to the Treasury Officer, who in turn should send weekly
an advice of orders paid.
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Procedure in the office of the Accountant General.

17. Whether the payment is made by a special officer or by the Collector
{or other Civil Officer) the audit of the Accountant General will consist
in seeing that every payment is supported by a receipt in Forms C, CC, D
or E, and that the amount paid on such receipt is the amount payable
under the award, as shown in the statement of which he will have received
copics under the preceding rules. The Accountant-General will also note
in the last column of Form A the date on which possession is taken as
reported to him by the Executive Engineer or other officer.

18. The Accountant General will, as he receives the vouchers, fill in the
entries in the appropriate columns of the award statements (Forms A and
B); and as he receives the reports of possession he will fill in the entries
in column 10 of the statement in Form A; when all the vouchers showing
either payment to the payee or payment into the Court on deposit and
reports of possession have been received, he will forward the completed
statements in Forms A, AA, and B to the Chief Revenue Authority, This
will complete the audit of the Accountant General; any other or further
returns or reports from the officers: who assess or pay compensation will be

disposed of by the Chief Revenue Authority without reference to the
Accountant General.

Procedure when no money compensation ts paid.

19. In cases in which compensation is granted in the shape of either
land in exchange or remission of revenue as provided in section 31 (3) of
the Act, and the land is acquired for Government purposes, no adjustment
of the value of the land given in exchange will be required, unless it is
separately purchased by the Government. If, however, the land is acquired
for a body financially independent of the Government, the value of the
Government land given in exchange and the capitalised value of the abate-
ment of Land Revenue should be debited against advances of funds (para-
graph 21) made by that body. '

Investment of compensation money deposited in Court.

20. Investments under sections 32 and 33 of the Act of money deposited in
Court should be arranged for, in the case of purchase of Government secu-
rities, in communication between the Court and the Reserve Bank of India
and purchase of land should be effected under the Court’s orders through
the Collector or other Revenue Authority of the Province. The Bank will
inform the Court what sum should be remitted to enable him to make the
investment, and this amount will be paid from the deposits in Court.

Adjustment and Recovery of payments on behalf of bodies financially
independent of the Government.

21. In any case in which land is acquired for a municipality or other
body financially independent of the Government, the Head of the Local
Administration may direct that the payments instead of being made and
audited in the same manner as the ordinary payments of such body, shal] be
made and audited as if the land were being acquired for the Government. If
the Head of the Local Administration issues such an order, the Collector or
other officer who makes payments on account of the land acquired, shall
draw funds from the treasury and make payments in the manner laid
down in these rules, using the forms prescribed and shall render his
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accounts to the Accountant General. The municipality or other body wilt
pay the estimated cost of the compensation to the credit of the Government
in advance* on such dates and in such instalments as the Head of the
Local Administration may direct, further payment to the Government being
requirad as soon as the Accountant General reports that the payments
made exceed the amount received in advance. The Accountant General
will deal with the accounts and payment as prescribed in these rules.
debiting the payments against the advances received from the municipality

or other body.

*These sums should be credited in the treasury accounts to a special deposit head under Civiy
Deposite—** Deposits for work done for public bodies or individuals'’, while any charges should be
supported by the presoribed vouchers, unicss these cannot be furnished at once, in which case the
Accountant Genogal will place them under objection, tlll the necessary vouchers have been obtained, If
the awarding officer should at any time have in hand any sum In exceas of his immediate requirements,
he should ropay It into the treasury for credit of the special dopoeit head; any balance of the sum
ori@inally oredited which Is not claimed at the expiration of a yoar from datec of the award will be pald
{nto a Civil Court by the oflicer in accordance with paragraph 10,
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Appendix 7

APPENDIX 7.
(See Rule 419.)

Instructions for Commissions and Committees.

1. These orders apply to Commissions and Committees of the Govern.
ment which do not remain exclusively at the headquarters of the Gov-
ernment. In what follows, the term ‘‘Commission(s)’’ applies also to such
Committees. The BSecretary will be the officer in charge of the accounts
unless a separate officer has been nominated for this purpose.

2. All expenditure will be incurred under the ovders of the proper
department of the Government and no disbursements may be made excep!
in accordance with authorised rules and orders. The expenditure will,
unless specific orders to the contrary are issued, be audited and brought to
account by the Accountant General. ('entral Revenues (hereafter referred
to as the ‘“Accounts Officer’’).

Theques.

3. The Accounts Officer should be supplied with specimen signatures of
the Secretary to the Commission and he will arrange for the supply of
necessary funds on the application of the Secretary. Applications should
ordinarily be made by letter in sufficient time to admit of an assignment
being granted on the treasury by letter or, when necessary by tclegram.
The Secretary will draw against such assignments by means of cheques
which may either be made payable to the Secretary when he requires cash
or to individuals to whom the Secretary has to make payments. Cheque
books will be furnished by the Accounts Officer on requisition to him
Before a cheque book is brought into use, the Secretary should advise the
Agent or Manager of the Bank ox the Treasury Officer concerned and supply
him with the specimen signatures. As far as possible the Secretary should

n}a.ke %ayments by cheque in order to avoid the risks involved in the custady
of cash.

Bills,

4. Bills should be prepared in the appropriate bill forms prescribed in
Part V'and attention is directed to the requirements of rule 138 in this ron-
nection, A rubber stamp should be used to record on each bill the names of
tbe najor and minor hea._ds (if any) concerned and the name of the Commis-
sion. No separate bills in respect of contingent charges need be submitted,
the payees’ receipts being treated as bills in such cases.

Payees’ receipts for items not exceeding Rs. 26 need not be furnished
to the Accounts Officer but should be retained by the Secretary after
cancellation for a year before destruction. Such items should be detailed
on the reverse of the abstract submitted to the Accounts Officer under
baragraph 5 below. Where payees’ receipts cannot be obtained withont a
disproportionate amount of trouble, a certificate from the Secretary to the
effect that the expenditure has actually been incurred will be accepted.
_Vouchers in_appropriate forms should accompany the abstract mentioned
I paragraph 5. Attention is also directed to the necessity of furnishing

an absentee statement or a nil report regarding absentees with voucher
relating to the pay of the establishment. 8 g e
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Cash Book and Accoumt.

5. A Cash Book should be maintained in Form T. R. 4A, and an abstract
of the same in such form as may be prescribed by the Accounts Officer (duly
signed by the Secretary) should he submitted to the Accounts Officer each
month, 80 as to reach him not later than the 10th of the following month.
The abstract should show (on the receipts side) the opening cash balance
and (on the disbursement side) the closing cash balance of the month, the
latter being verified by the Secretary by actual count. If he is unable to do
this, he should make appropriate modification in the certificate regarding
actual count. The following certificates should be recorded by the Secretary
on the abstract:—

““(1) The closing balance has been verified by actual count and found
correct.

(2) Convevance hire shown in the abstract was unavoidahle and was
not incurred for a gazetted Government servant.

(3) Articles of non-expendible stores included in the abstract have
been duly accounted for in a stock register maintained by me
and that the rates paid are not high as compared with market
rates and were received in good order.”

Receipts.

6. Receipt of Government money should not be acknowledgzed by letter.
Counterfoil machine numbered receipt books (Form T. R. 5) should be
used and all receipts should be signed by the officer in charge of the accounts
and by a clerk. This officer should attest the relevant entry in the cash
book when he signs the receipt.

Verification of Cash.,

7. The actual cash balance should be verified during the month by the
officer in charge of the accounts and he should then record a dated certi-
?ﬁa'te /“(;a),sh in hand verified and found to be Rupees (in words)———-—-

(See aiso paragraph 6 regarding monthly verification of cash by the

Secretary.)
Custody of Cash.

8. A cashier should be appointed to each Commission, who will be res-
ponsible for the custody of cash and control of receipts and payments.
Wherever possible the cashier should be a person who holds a lien on a
permanent post, under the Government, but if this is not the case he should
be required to give adequate security. Money should not be drawn in
advance or in excess of immediate requirements or merely to prevent a
lapse of funds. A cash box should be provided for holding the cash and it
should be deposited in the nearest treasury or sub-treasury for safe custody
when an appreciable sum of money has to be kept overnight: such action
must in particular be carried out when some days will elapse before the
cash is again required. If the cash box is not deposited at the treasury
overnight, proper steps should be taken for its safety.

9. Government money should be kept in an entirely separate cash box
from ana.te cash and transactions relating to services rendered to the per
sonnel of the Commission should be kept out of the Government accounts.
Persons entrusting their private money to the cashier -do so at their own
risk, but the Secretary should depute some one to verify monthly the cash
balances held against such private transactions.
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Control of Ezxpenditure.

10, The following general instructions relating to the control of expendi-
ture will be applicable, except to the extent that they are abrogated by

specific instructions to the contrary:—

(1) The Administrative Department concerned will be responsible
for the control of expenditure.

The Secretary will send the controlling authority a monthly state-
® ment show?ng to the nearest rupee the progressive expenditure
from the 1st of April of the current year to the end of the

past month under the heads:—

Pay of officers (non-voted).
Pay of officers (voted).
Pay of establishment.
Allowances and honoraria.

Contingencies.

(3) For the purpose of control, the Accounts Officer will also send to
the controlling authority a monthly statement of book adjust-
ments relating to the expenditure of the Commission and will
intimate to the Secretary and to the controlling authority any
instances of misclassification in the accounts prepared by the
Secretary

(4) In special cases, sub-heads other than those mentioned in clause
(2) may be prescribed.

Purchase of Books and Stationery.

11. The Secretary is authorised to incur expenliture on the following
items subject to the cost being met within the sanctioned allotment of the

Commission : —

(1) The purchase of such books and publications as may be required
for the Commission’s use.

(2) The local purchase of such articles of stationery as may be
urgently required up to Rs. 20 in each case and subject to a
maximum limit of Rs. 250 in the year.

Printing.

12. The sanction of the Controller of Stationery and Printing is required
before the printing work of Commissions can be undertaken in any Gov-
ernment Press. The question of the desirability of printing the evidence
before Committees, etc., should be carefully considered in each case and
as far as possible the printing of evidence in full should be restricted
to the most important Commissions only. Such Commissions as are autho-
rised to have printing work done should ordinarily confine their work to a
particular press and should avoid sending it piecemeal. When it is found
necessary to send work to other presses, care should be taken to send a
sample of that portion which is already in print, so as to serve as a guide
in regard to set up, style and size. All work will be paid for in cash on
presentation of the bill by the press concerned. Managers of Presses should
submit their bills promptly, as difficulty arises in realising the money once
a Commission has been dissolved.
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APPENDIX 8,

(See Note below Rule 735).

Reserve Bank of India Remittances — Conditions governing issue of Government
drafts.

1. Bubject as hereinafter provided, ‘“Government’’ drafts at par will be

issued for remittances on behalf of the Central Government and for other

uas; public purposes set forth in para 4 below, under the terms and con-
311;10115 hereinafter specified.

2 Two forms of “Government” drafts will he maad,.:‘.-‘-_?
Sy Itcaeme Bank of India (}ournmmt W&b—ﬁo’ﬁl ra
i places where the Reserve Bank is esented b;
Agencies, and drafts to be dra,wn by thg erve Bank _
offices and branches of the Imperial Bmkﬁbi‘ India,
(i) Imperial Bank of India Government Drafts—to be &uﬁm hy the
Imperial Bank of India on its own offices and branches.

111,1, either case the drafts will be superseribed “On Government uocount
only

3. (a) Drafts will be issued for € mlmmum amount of Rs. 26, except in
special circumstances, such as sepoy’s remittance, or that of a rating of the
Royal Indian Navy below the rank of a ]ea@mg,, seaman (or its equzulent),,

_.....0r for the remittances of the surplus of the estates of deserters subject to
" the Indian Army Act or the Indian Navy Discipline A The limit of
f“(:‘tmlernmentx" draft obtainable for private purposes Government
officer is, in all cases, but that of a sepoy or a rating of the Royal Indian
2 Navy (specified above) proceeding on leave, the amount of a month’s pay
" @ ¢ and allowances of the remitter.

bl Note.—The term ‘sepoy’ as used here includes non-combatant and class
g‘; % gollowers mentioned in Appendix XXVI-—Regulations for the Army ia
3 e ndia.

(b) The maximum drawings on any one day, which may not be exceeded
‘without the express sanction of the Currency Officer, will be as follows :—

Rs.
At or on a sub-treasury ¥ $ : ! § ; ; 5,000
At or on a treasury (not bemg a sub- treasnry) exoepr on the
Reserve Bank . . 25,000
At a treasury on the Reserve Bank ; A . . . Without limit.
By and on offices of the Reserve Bank and offices and branches :
of the Tmperial Bank of India havmg mm'ency chest ;
facilities ! . . * . Without limit,

4, The issue of ‘“‘Government’” drafts at par is authorised in the follow-:
ing cases—

(1) General.—To a Government officer, for a remittance to be made
by him in his official capacity in p&yment of any service render-
ed or in pursuance of his official duties. The purpose for which
the drafts are required must be clearly stated in the application.

Note.—The facility of remittance by “Government” Drafts at par is also
permitted to the Loeal Funds named in Schedule A to this Appendix, and to
such additional funds as may be determined from time to time by the Gov-

4. ernment in consultation with the Reserve Bank, subject to the condrbion tlm
*  the remittances mm for hona fide public purposes.
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(2) Public Works.—To Executive Engineers, District Surveyors and
to all Sub Divisional Officers in the Public Works Department,
whether they have drawing accounts or not, for payments to be
made outside their divisions but only on public service and pot
for private purposes or the convenience of contractors. When
purchases are effected, or work is done by one division on
account of another, the adjustment will be made by book

transfer,

(3) Railways.—To disbursing officers, on the conditions specified in
‘(2) Public Works’ above; also for payments to be made on
account 6f through-traffic transactions to private companies
with which book transfer is not permitted. Dues by one railway
to another will be adjusted by book transfer in the case of nther
railways.

(4) Telegraphs.—To Telegraph Officers, for remittance to a distauce
from a treasury at which they have credit.

(8) Pay and allowances of Civil Officers.—The remittance of pay and
allowances is not ordinarily a hora fide public purpose, but a
Government draft may be obtained for the remittance of the pay
and allowances of an officer deputed beyond the limite (f the
district in which his pay has to he drawn. Government drafts
may also be obtained for remittances covered by rule 23b.

Officers of the Public Works Department may, when presenting bills
for pay and travelling allowance of their establishinents, obtain
Government drafts on other district treasuries for amounts
which may have to be disbursed outside the district but within
their own jurisdiction.

(8) Payment of Passayes of Civil Officers.—To Accountants General,
for the payment of passage booked by shipping Co. and agents.

(7) For remittance of pensione to widow and orphan incumbents on
the Indian Civil Service and the Superior Civil Services (India),
Family Pension Funds, mot Drawn in Delhi or New Delki.-—
To the incumbents or their agents.

(8) Pilgrims’ remittances.—(a) To Commissioner of Police, Bombay,
for remittance of proceeds of the estates of deceased pilgrims in
the Hedjaz to their heirs and for refunds of cost of unused
passage tickets to pilgrims or their heirs.

(b) To_the Collector of Karachi, for remittance of refund of pilgrim
deposits and of proceeds of the estates of deceased pilgrims.

(¢) To Collectors, for monthly remittance to Messrs. Thomas Cook
and Son at Bombay, of amounts realised hy sale of tickets to
pilgrims from India to Jeddah and back.

(9) EFmmigrants’ remittances.—For remittances of the estates of deceas-
ed erigrants to their heiis and of deposits of returned emi-
grants.

€19) Workmen's Compensation.—To a Commissioner for Workmen’s
Compensation, in favour of another Commissioner for the re-
mittance of money remaining in his hands or invested by him
for the benefit of any party to any proceedings pending hefore
him but transferred to another Commissioner in accordance
wfith se)ction 21 (2) of the Workmen’s Compensation Aet (VIITI
of 1923).
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(11) Aasam or Bengal Military Police.—For remittance to Nepul in
respect of the property of deceased members of the Assam or
Bengal Military Police.

(12) Burma Milstary Police.—For transmission to Nepal of (1) arrears
of pay of Gurkha sepoys discharged, (2) estates of Gurkha sepoys
whether living or dead, and (3) other miscellaneous moneys of a
like nature payable to such sepoys whether serving or discharged
or to their relations, if dead.

(13) Salt Iefunds.—For remittance by—

(i) the Collector of Salt Revenue, Bombay, of refunds on account of
Baragora Salt to salt merchants in other Provinces;

(ii) the following officers of the Central Excises and Salt Depart-
ment on account of refund of Salt revenue to traders:—

(a) the General Manager, Sambhar,
() the Administrative Officer, Khewra,

(¢) the Superintendent in charge at Pachbadra, Warcha and
Kalabagh.

(iii) the following officers of the Central Excises and Salt Depart-
ment, for the refund of duty to the concessionaires of indus-
trial salt :—

(a) the General Manager, Sambhar,

(b) the Assistant Collector, North-West Preventive Division,
Delhi; Western Division, Delhi, and Eastern Division
Calcutta.

(14) Refunds of Klectoral deposits.—For the remittance of electoral
deposits refunded.to candidates for the Legislative Bodies, who
are residing in districts which are different from those where
the deposits were originally lodged. :

(18) Officers of the Defence Department—

(a) Men on leave tn India.—For remittances by Commanding officers
under rule 491 to men on leave.

(b) Estates of deceased persons and deserters subject to the Indian
Army Act of 1911 or the Indian Navy (Discipline) Act.—For
remittance of surplus of the estates to the Accountant General,
Central Revenues, New Delhi. :

(¢c) For private remittance of British Warrant and Non-Commis-
stoned Officers and Men (Departmental and Regimental).--To
the extent of monthly pay and allowances in part payment of
cheques of Regimental Paymasters or other disbursing officers.

(d) For private remittances of Indian officers and men of Indian
Corps.—To the extent of monthly pay and allowances in part
payment of the first cheque drawn in each month.

(¢) For purchase of Government Promussory Notes out of funds im
trust.—To Military officers in Military employ in favour of
Reserve Bank at Calcutta, Madras or Bombay.

(18) Regimental cheques.—In the case of British Regiments of Infantry
and Cavalry and Batteries or Companies of Royal Artillery and
Indian Corps, in part payment of any of the regimental cheques.
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(17) T'rust Funds.—To Government officers, in favour of the Reserve
Bank, Calcutta, Bombay and Madras, for the purchase of Gov-
ernment, Promissory Notes out of funds held in trust, including
Indian States’ transactions.

(18) For Family Remittances in the following cases:—

(i) Police.~To Indian officers and men of the Police constabulary,
for remitting money to their families.in the form and on the
terms provided for sepoy’s remittances, the heading of the
descriptive roll being altered to suit the case.

(i1) Indian States’ prisoners.—For remittance to families of certain
Indian State prisoners in Central India.

(19) Subscriptions for a public or quasi-public purpose.—The Head of
a Local Administration or any Department of the Central Gov-
ernment, desiring to facilitate the collection of subseriptions for
any public or guasi-public purpose may allow the issue of one
draft a month, from any district treasury to the local Secretary
or Treasurer of the fund or institution for the purpose »f re-
mitting subscriptions to the Central body.

: (20) Imperial Council of Agricultural Research.—~To the Imperial
Ly Council of Agricultural Research, for payments to be made in
respect of the research funds at its disposal.

(21) Indian Central Cotton Committee.—(i) To the Secretary of the
Indian Central Cotton Committee, Bombay, for remittance of
payments on account of grants sanctioned by the Committee.

(i1) To the Extra Assistant Commissioner, Merwara, Beawar, from
the Beawar sub-treasury for remittance of the account of Cotton
Cess recovered from the mills to the Secretary, Indian Central
Cotton Committee, Bombay.

(22) Tea Cess Fund.—To Collectors of Customs and the Resident in
Madras States for remittances to the Chairman of the 'Tea Cess
Committee at the office of the Reserve Bank of the net proceeds

of the Tea Cess. :

(238) Coffee Cess Fund.—By Collectors of Customs and the Resident in
Madras States, for remittances to the Imperial Bank of India,
Bangalore. of the net proceeds of the Cess Fund. e

@ Lac Cess Fund.—By Collgghers of Customs (except in Calcutta)
for remittance to (M:r-ve Bank at Calcutta of the net pro
ceeds of the Lac Ofss. ¢~ g7 L

Allowances paid by I.dian States.—For regmittance of allowances
1 paid by the Indian States through Political Officers under Gov-
9 26 ernment guarantee or under the special sanction of the Govern-
, ment,
',:j’ (26) Sawantvadi State.—To the Political Superintendent, Sawa.nbvm:ii

for purposes of the state by the Ratnagiri treasury, provid

the sum to be remitted exceeds Rs. 150.

(21) Remittances of tmbutes navable to the Baroda Dw'bar.'—-—For _

tances to the Baroda Durbar of tributes payable to it by cert:
Indian States. | ‘ I

) Local Funds in Central Areas.—(i) To any Local Boards for in-

wvestment of their surplug funds in an office of the Reserve .Batfk_.:‘/ i

s i R
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or a branch of the Imperial Bank of India or in any Co-opcri-“
tive Bank authorised by the Government for this purpose.

(ii) To Co-operative Banks in which these surplus funds have been

invested for remittances of interest or i'nvga.bmenti realised for
payment to the Local Boards or Municipalities.

(iii) To Municipalities and School Boards for remittance of their sur-
plus funds for investment to any Co-operative Bank.

() For remittance by Public Debt Office of interest on Govmmﬂg‘
¥ ? Promissory Notes.—For remittance by the Public Debt Office (i)

y* | of interest overdue on Government Promissory Notes which are
w'q {  transmitted to it for renewal by a treasury other than that on
. which they are enfaced for payment of interest; (ii) of broken

a, interest on allotment certificates; (iii) of broken interest om

notes converted or transferred into stock under the rules in the
} F/ ! Government Securities Manual.

1)(30) General Public (i).—At Treasury Agencies for remittance to the
} ] office of the Reserve Bank at Calcutta, Madras or Bombay for
}u’h purchase of Government Promissorv Notes. The minimum
&\
(!

moun a draft in such cases is Rs. 5,000,
'{\\n"“b‘ e N "& W'tqoa' wvéh ..ﬂ'us?'g' )

Note.—1In order to ensure that ‘‘Government’’ drafts are used for the
purpose for which they are taken, they should be issued payable to the office
of the Reserve Bank at Caleutta, Bombay or Madras, and marked ‘“for in-
vestment in Government Securities.”’

(i1) In the Andemans, for Rs. 300 and upwards.

Sehedule A.

1. District Funds (including District and Local Boards’ Funds), Ajmer-+
Merwara and Coorg.

2. Pound or Cattle Pound Cess Funds, Ajmer-Merwara.
3. Dispensary Fund, Ajmer-Merwara.

4. Police Funds. :

5. Imperial Service Local Charges Fund.

6. Northern India Salt Revenue Badge Fund.

7

8

9

L}

. Customs Badge Fund, United Provinces.
. Jharia and Asansol Miues Board of Ilealth
. Tuticorin Port Fund. L
10. Cochin Port Fund.
11. Minor Pilotage Fund. i
12. Landing and Shipping Dues Fund. ‘ &
13. Orissa Port Fund, ‘ i e
. 14, Chaukidari Uniform Fund. ,- :
“. .« 15. Bombay Presidency War and Relief Fund.
| o R | hemmw tati » &
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APPENDIX A.

(See Part X1V, Chapter I, Note below Paragraph 3.)}

List of Offices of the Reserve Bank and Local Head Offices and m
of the Imperial Bank of India.

1. Reserve Bank of India--

Caloutta.

Bombay.

Madras.

Rangoon.

Cawnpore,

Delhi.

Lahore.

Karachi.

2. Imperial Bank of India— R
Wﬂ (LocalgHead Bombay (Local Head Madras (Local Headi
Office). Office). Office).

Abohar. Ahmedabad. Adoni.
Abbottabad. Ahmednagar. Bangalore. i
Agra. Ajmer. Bellary. - A i |
Akyab. Akola. : Berhampore. : \ |
Aligarh. ° Amraoti. Bezwada. AN
Allahabad. Bhopal. Calicut, |
Ambala City. Broach. Cocanada. o
Ambala Cantonment. Jhulia. Cochin. 3
Amritsar. Aodlhra. Coimbatore. i
Asansol. Hubk. Cuddalore. :
Bareilly. Hydedgbad (Deccan.,) Cuddapah. %
Bassein, Hyderaad (Sind). Ellore. ;‘
Benares. Indore. Erode. o
Bhagalpur. Julgaon. Guntur. i |
Bulandshahr. Jodhpur, Kumbakonam. ]
Chandpur. Jubbulpore. Madura. a
Chapra. Katni. Mangalore,
Chittagong. Khamgaon. Masulipatam. A
Cuttack. Khandwa. Nandyal.
Dacea. ; Larkana. Negapatam. 8
Darbhanga. & Nadiad. : Nellore. ' 4
Darjeeling. Nagpur. ‘Ootaca.mund -
Dehra Dun. Nasik. , j 5
Dhanbad. b Poona. 4
Dibrugarh. Quetta. 3
Etawah. i ~ Raipur.
Farrukhabad. Rajkot. ;
Ferozepur. Sholapur.
.~;Fymbad Sukkur
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Caleaits  (Lobdl Woead ~ Bomilhy /(E6lS" Hint  Mailliie: [hcoal  Shiad
Office). Office). Office), -

Gojra (a). Ujjain, Vizagapatam.
‘Gorakhpur. Wardha. Vizianagram.
Gujranwala. Yeotmal.
Gwalior.
Hapur.
‘Hathras.
o
pur.
Jalpaiguri.
Jamshedpur.
Jhansi.
Jullundar,
Kasur,
Lucknow.
Ludhiana.
Lyallpur.
Mandalay.
Meerut.
Montgomery.
‘Moradabad.
Moulmein, ”
‘Multan.
Murree,
Mussoorie.
‘Muttra.
‘Muzaffarnagar. ,_
Muzaffarpur. 5
Myingyan. /
‘Mymensingh.
Naini Tal.
Naraingunge.
New Delhi.
‘Nowshera.
‘Okara. ;
Patna.
Peshawar Cantonment.
Purnea. /
‘Rampur.
Rawalpindi.
‘Saharanpur.
8 ha.
Shillong.
‘Sialkot. '
Simla. » . y
‘Sitapur.
Srinagar.
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APPENDIX B.
(See Part X1V, Chapter II, Note 3 below Paragraph 14.)

Instructions to Treasury Officers and Agents of the Imperial Bank of India
incharge of Currency Chests.

The accounts of all currency chests are maintsined at the Issue Depart-
ment of the Reserve Bank which is the head office of the circle. As that
office has not only to bring all transactions to book but also to watch that
each transaction is adjusted by an opposite transfer of an equivalent
amount and that the balance shown in the accounts agrees with the balances
reported in the verification statement, it is essential that opposite transfers
should be correctly made and that all transactions should be reported
promptly and accurately. The following instructions have been framed
with this object and failure to observe them will in each instance be noted
as a treasury irregularity.

2. Currency chest transactions come under the following categories:—
A. not involving opposite transactions—

(1) actual remittances of treasure from one chest to another within
the circle to or from the head office of the circle, or between
one chest in the home circle and another within a foreign circle.

B. involving opposite transactions within the district—

(2) local exchanges, i.e., deposits into (or withdrawal from) chest
at the treasury or the Bank immediately adjusted by the with-
drawal (or deposit) of an equivalent amount from (or into) the
chest at the treasury or the Bank at the same place. These
transactions should not be confused with local transfers.

(8) entra-district or local transfers, i.e., deposits into (or withdrawal
from) onoe currency chest in the district adjusted by the with-
drawal (or deposit) of an equivalent amount from (or into)
another currency chest situated at the headquarters of the
district or within the same district, where there is no branch
of the Bank in charge of a currency chest either at the head-
quarters of the district or in any of the sub-divisions thereof;
and

C. involving opposite transactions at the place where the head office
of the circle is situated :—

(4) extra-district transfers or treasury/Bank transfers requiring
adjustment outside the district, i.e.. deposits into (or with-
drawal from treasury/Bank balance either at the district
headquarters or in any of the sub-divisions of the district,
adjusted not within the district but by the withdrawal (or
deposit) of an equivalent amount from (or into) the currency
chest maintained at the Bank at the place where the head office
of the circle is situated.

3. All currency transactions must be reported on currency slips.aw
described in clause (v) of paragraph 14 of Part XIV. These slips should

D
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be numbered serially for each financial year to facilitate reference. Each
transaction should be classified in one of the categories described in Instruc-
tion No. 2. Transactions of the same class taking place on the same day
may be entered in one slip but transactions of different kinds must always
be recorded in separate chest slips. The following instructions should also
be carefully noted in preparing slips:—

(¢) The name of the office to or from which a remittance is sent or
received, should he stated.

(¢2) Local exchanges must not be confused with the local or treuailry
(or Bank) transfers and must be promptly reported.

(24¢) In the case of a local or intra-district transfer, the place where
the opposite transfer takes place should be stated.

(¢v) To enable the treasury (or the Bank), z.e., extra district transfers,
to be effected at the Issue Department without delay, separate
intimations are sent to the Currency Officer or the Bank, as
the case may be, either by letter or by telegram. These intima-
tions should show separately the value of notes and coin trans-
forred, and ag these details are entered in the Issue Department
accounts at the time, it is essential that there should be no dis-
crepancy between the amounts shown in the intimations and in
the slips advising the transactions. Delay must also be avoided
in carrying out all transfers at the chest or in sending slips
to the Currency Officer.

4. (1) Slips for actual remittances of treasure, local transfers, local
exchanges and treasury (or the Bank) transfers should be sent by the Trea-
sury Officer or the Bank dircct to the Currency Officer. In the case of sub-
treasuries copies of such slips except those relating to local transfer should,
however, be sent simultaneously to the district Treasury Officer in order
to enable the latter to incorporate them in the accounts of the district.

(2) Slips for local transfers should always be sent by sub-treasuries in
duplicate to the district Treasury Officer, who, after making the necessary
opposite transfer should retain one eopy of the sub-treasury chest slip
and forward tho other copy to the Currency Officer along with the district
chest slip reporting the corresponding transfer. The number and date of
the district chest slip should be noted on the accompanying sub-treasury
chest slip or slips, as the case may be. TIn such cases, however, the Sub-
treasury Officer will intimate the transfer by letter to the Currency Officer
in Form T. E. 12 or any other form prescribed by the Currency Officer con-
cerned in order to advise him of the change in the balance and also to
enable him to watch the adjustment at the district treasury.

3. Transactions of any kind should be avoided as far as possible after
the last day for transactions in each month fixed by the Treasury Officer
for each chest within the district so as to ensure that the last currency
slip reaches the Currency Officer by the fourth at the latest of the following
months. In order to avoid differences arising between the balances of the
chest as worked out in the head office and those reported in the monthly
verification statement. great care should be taken to avoid any delay in the
despatch of slips. The provisions of paragraph 15 of Part XIV regarding
the submission of verification certificates should be strietly observed.

8. Amended slips are occasionally received without being called for and
without any indication that they are ‘amended’. The word ‘Revised”
should always be prominently written in red ink on such slips, the serial
number of the slip remaining unctanged.
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APPENDIX C.
(See Part XIV, Chapter III, Paragraph 30.)
Indian Coinage Rules.

1. These rules may be called the Indian Coinage Rules.

2. In these rules, unless there is anything repugnant in the subject or
eontext, .
(a) the “Act” means the Indian Coinage Act, 1906.

(b) ““the Reserve Bank’ means the Reserve Bank of India constituted
under the Reserve Bank of India Act (II of 1934).

3. A loss of 6} per cent. below standard weight in the case of the rupee
and of 124 per cent. in the case of the half rupee, quarter-rupee and eighth
of a rupee shall be the limit of reasonable wear; and a loss of 256 per cent.
below standard weight shall be the further percentage referred to in section
17 of the Act, in the case of all silver coins.

4. Where a rupee or a half rupee which has been diminished in weight
80 a8 to be more than 2 per cent., but not more than 61 per cent. or 12§
per cent., respectively, below standard weight, and which has not been
fraudulently defaced, is tendered to any person authorised to act under
section 16 of the Act, such person shall accept the coin at its nominal value,
and the coin shall thereupon be withdrawn from circulation at the cost of
the Central Government.

5. Where a rupee or half rupee which has been diminished in weight
80 as to be more than 6} per cent. or 12} per cent., respectively, but not
more than 25 per cent below standard weight, and which has not been
fraudulently defaced, is tendered to any person authorised to act under
section 16 of the Act, such person shall, if the tenderer so requests, instead
of returning the cut coin, accept it at the following rates, namely :—

(a) rupees weighing between 15/16ths and 7/8ths of their proper
weight, at the rate of 14 annas;

(b) rupees weighing between 7/8ths and 13/16ths of their proper
weight, at the rate of 13 annas;

(¢) rupees weighing between 13/16ths and 3/4ths of their proper
weight, at the rate of 12 annas; and

(d) half-rupees at the rate of 6 annas.

6. Where a quarter-rupee or an eighth of a rupee which has been dimi-
nished in weight so as to be more than 12} per cent. but not more than
25 per cent. below standard weight and which has not been fraudulently
defaced, is tendered to any person authorised to act under section 16 of the
Act, such person shall, {f the tenderer so requests instead of returning the
cut coin, accept it at its nominal value, and it shall thereupon be withdrawn
from circulation at the cost of the UCentral Government.

7. Silver coin received by Government officers under these rules and
withdrawn from circulation shall, whether or not it has been cut or broken
under these rules, be sent by the first convenient opportunity to the Master

i : r to any principal treasury appoint-
ed by the Reserve Bank to receive such coin for remittance to the Mint.
Sueh coin will be credited in the officer’s cash balance as ‘uncurrent coin’

& o™ »2



No. 15.

Page 45, Appendiz C, rule 7~For the words  Master of the Mint at Bombay or

Calcutta ” in lines 3 and 4 of this rule, substitute the words ZMint at Calcutta, Bom-
bay or Lahote.”

(No. 15, dated the 6th July, 1043).
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at the actual value at which it has been received and on transfer to the
Mint will be credited at the rates prescribed in these rules, any loss incurred
in re-coinage being taken as a charge of the Mint.

8. Bilver coin received by a person other than a Government -officer
under these rules and withdrawn from cjrculation shall, whether or not
it has been cut or hroken under these rules, be sent to the nearest treasury,
where it will be paid for at the rates respectively prescribed in these rules,
and thereafter it will be dealt with in manner prescribed in Rule 7 above.

Lﬂ. In cutting or.breaking any dimigished, defaced oy eounterfeit cojn,

8 ang other persomt” airthorised in tHis beha)f shalt nat

1de the com}];s identification of.the parts of a cdur'becom
t

impossible if thd.pieces are wholly s¥parated. [

10. Persons authorised under section 20 of the Act to cut or break coun-
terfeit silver coins should not receive and pay for the coin according to
the value of the silver bullion contained therein as permitted under that
section, save where from the excellence of the execution or for any other
cause it seems desirable that the coin should be acquired as a specimen.
The cost of paying for the'coin will be charged to the Government. The
broken pieces of coins go paid for should be forwarded to the Mint at

11. In determining 4he loss Bf weight in the case of silver coins, to which
golder or other metal has becn attached the weight of such solder or other
metal shall not be taken into account.

“V 17

‘&“"&- - 'L - 2
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1D APPENDIX D.
N (See Part XIV, Chapter 111, Paragraph 32.)

/,_ List of Persons authorised to sut Coin under Sections 16 and 20 of the Indian
Coinage Act.

7
»

Nork.—Under the Coinage Act, 1906, as adapted by the Government
of India (Adaptation of Indian Laws) Order, 1937, Provincial Governments
do not have any power under Sections 16 and 20 of the Coinage Act.

PART I. )

List of persons authorised to cut or break !{imim'!ﬁed or defaqed silver
coins under Section 16 and counterfeit silver br nickel cotn under
Sectton 20 of the Indian (‘cinage Aect. ’

¢

(1) Every officer in charge of a district tréasury, sub-treasury or a
military treasure chest. /

(2) The Mint Masters, Calcutta and Bogghay.

(3) The Collectoys of Customs at Calcupta, Bombay, Madras, Chittagong
and Karachi. .

(4) The Judges of the Courts of SmAll Causes at Calcutta and Sealdah

(5) The Secretary and Treasurer /of "each of the Local Head offices of
the Imperial Bank of India, every Agent or Sub-agent in charge of a
branch or sub-branch and every employee in charge of a Treasury Pay Office
of the said Bank. /

24

(6) The Chairman and Vige-Chairman of the Commissioners for the
Port of Calcutta, of the Commiissioners for the Port of Chittagong, and of
the Trustees of the Port of Karachi; the Chairman of the Trustees of the
Port of Bombay, and of phe Trustees of the Port of Madras and the
Engineer and Ship Surveygr of the Port of Chittagong.

(7) The Chief -Execufive Officer, Deputy Executive Officer, and the
Secretary of the Munigipal Corporation of Calcutta; the Commissioner
and the Chief Accountant of the Municipal Corporation of the City of
Bombay and the Commndissioner of the Municipal Corporation of Madras.

(8) The Oustoms fMa,na.ger at Castle Rock, Bombay, the Chief Accounts
Officer of Customs, /Salt and Opium, Bombay, and every officer in charge
of a salt treasury ;n Madras.

(9) Every offichr in charge of an office of the Reserve Bank of India,
or any branch thereof.
PART II.

List of persony within the jurisdiction of more than one Provincial Govern.
ment authorised to cut or hreak counterfeit silver or nickel coins under
Sectton 20 of the Indian Coinage Act.

(1) The Manager, Agent, Secretary or other Principal Officer of the

several offices and agencies (if any) in India of each of the following
banks and firms, 212 :—

Banks—
Allahabad Bank Limited.
Chartered Bank of India, Australia and China.
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Lloyds Bank, Limited.

Hongkong and Shanghai Banking Corporation.
Mercantile Bank of India, Limited.

National Bank of India, Limited.

The Eastern Bank, Limited.

National City Bank of New York.

Yokohama Specie Bank, Limited.

Punjab National Bank, Limited.

The Central Bank of India, Limited.

The Bank of Indore.

Bankers—
Bikchand Kubchand, Quetta.

Seth Jethanand QGirdharilal, Quetta.
Ghamarsi Jaharmal, Indore.

Seth Sobhagmal Dhodda, Rai Bahadur, Ajmer.

Seth Chuni Lal, Agra.

Tekchand Daulatram Nangpal, Quetta.
Firms— )

Mossrs. A. and J. Main & Co., Limited, Calcutta.
Messrs. Best.and Co., Limited, Madras.

Messrs. Birkmyre Brothers, Calcutta.

Messrs. Bulloch Brothers & Co., Limibed, Ohittagong.

Messrs. Cooper, Allen & Co., and the North-West Tannery Co.,
Cawnpore, :

Messrs. David Sasoon & Co., Limited, Multan.

Messrs. Devi Sahai Chamba Mall, Amritsar.

The Elgin Mills Co., Limited, Cawnpore.

Messrs, James Finlay & Co., Limited, Chittagong.

Messrs. Forbes, Oampbell & Co., Limited, Calcutta and Bombay.
Messrs. Incharam & Co.," Sialkot.

The Muir Mills Co., Limited, Cawnpore.

Messrs. Murray & Co., Lucknow.

New Egerton Woollen Mills Co., Dhariwal.

Messrs. Parry & Co., Limited, Madras.

The Planters’ Stores & Agenpy Co., Limited, Chittagong.
Messrs. Thomas Cook & Son,f Limited, Calcutta and Bombhay.
Messrs. Turner, Morrison & Co., Limited, Chittagong.
Messrs. Volkart Brothers, 'Bombay.

Messrs. Walker & Co., Madras.

The Cawnpore Woollen Mills Co., Cawnpore.

Scth Sir Sarupchand Hukumchand, Indore.

Seth Bakhatram Bachraj, Indore.

Seth Sobharam Gambhirmal, Indore.
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(2) The Presidency Postmasters at Calcutta, Bombay and Madras and
the Postmaster at Lahore. ‘

(3) The Chief Accounts Officer, Deputy Chief Accounts Officer, the
Accounts Officer or the Assistant Accounts Officer in charge of the cash
offices, or when the Chief Cashier is a Gazetted officer, the Chief Cashier
of the Railway, on Railways worked by the State. .-

(4) The Chief Auditor or the Deputy Auditor or the Assistant Auditor,
in charge of cash offices on Railways worked by Qompanies.

PART IIIL

List of persons within the jurisdiction of the /f;'rovincial Governments ete.,
authorised to cut or hreak counterfeit stlver or nickel cotns wunder
Section 20 of the Indian Coinage Act, ?/ it stood prior to the 1st April
1987.

.N. B.--In the following list the Mgnager, Agent, Secretary or other
Principal Officer is meant in the case of banks and firms.

(a) AjmeriMerwara.

Messrs. Jawaharmal Ghambirmal (Ajmer); Messrs. Kanwal Nain Hamir
Singh (Ajmer); Rai Bahadur Kundanmal Lal Chand., Beawar; Managing
Director of Edward Mills, Ca, /Ltd. (Beawar).

/
() North-West Frontver Provence.

Frontier Bank, Ltd., Bannu and Dera Ismail Khan; Punjab Nationaf
Bank, Ltd., Peshawar, Dera Ismail Khan and Hazara; Lloyds’ Bank Ltd.,
Peshawar; Grindlay and Co., Ltd., Peshawar; Punjab Co-operative Bank
Itd.,, Hazara; Hazara Central Co-operative Bank, Abbottabad.

(¢) Madras.

The Nedungadi Bank, Ltd., Calicut and Coimbatore; The Andhra Bank,
If)t-d" Masulipatam; The Manager, Marungapuri Estate, Trichinopoly
istrict.

(d) Bombay.

Banks—The Bank of India; the Bombay Central Co-operative Bank;
the Comptoir Natiohal D’ Escompte do Paris; the Hubli Urhan Co-opera-
tive Bank, Ltd., Karachi; the Sholapur District Central Co-operative Bank;
the Karachi Bank!; the Karnatak Central Co-operative Bank; fhe Union
Bank of India, Lfmited, Bombay ; the Sholapur District Central Co-opera-
tive Bank, Ltd.; ‘the Poona Central Co-overative Bank, Ltd.; the Broach
Co-operative Bank, Ltd., Broach; the Bank of Baroda, Ltd., Ahmedabad,
Bombay, Kapad'}wa.nj and Surat.

Firms.—-Messrs. Greaves, Cotton & Co., Bombay; Messrs. Grindlay &
Co.; Messrs. E. D. Sassoon & Co.; Messrs. Louis Dreyfus & Co.; Messrs.
Mackinon, Mackenzie & Co.; The British India Steam Navigation Co.,
Ltd.; Messrs. Donald Graham & Co.; Messrs. Sanday Patrick & Oo.;
Messrs. Mangoomel Jessasing (Bombay); Messrs. Cowasjj Dinshaw and
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Brothers (Aden); Firm of Sheth Nandramdas Mathradas, Bankers (Bom-
bay); the Sholapur Bpinning and Weaving Company, Ltd., Sholapur;
the Narsinggirji Manufacturing Co., Ltd., Sholapur; the Jamshri Ranjit
Singji Spinning and Weaving Mills Company, Ltd., Sholapur; the Rom-
bay Co., Ltd., Karachi; Fleming, S8haw & Co., Karachi; Btronas & Co.;
Macdonald & Co.

Others,—Cashier of the Court of Small Causes, Bom?a.y; Sheth Valabh-
dags Murlidhar Dass of the Firm of Ganga Ram ChabWdas Yeela (Nasik);
Sheth Narayan Dass Harakchand, Sholapur.

(e) Sind.

The Sind Central Co-operative Bank, Ltd., Karachi; the Collector,
‘Treasurer and Accountant of the Mumclpal C‘orporatlon, Karachi.

(f) Bengal. (C'alcutt;i).

Messrs. F. W. Heilgers & Co.; the Burma B8hell Qil Storage and Distri-
buting Co. of India, Ltd.; Messrs. Burn & Go. ; the Imperial Tobacco Co.
of India, Ltd. ; Messrs. Martin & Co. ; the Ellérmans Arracan Rice and Trad-
ing Co., Ltd.; Messrs. Williamson, Magor & Co.; Messrs. Balmer Lawrie &
Co. Ltd.; Messrs. David Sasson & Co.; Messrs. Grindlay & Co., Ltd.;
Messrs. Mackinnon Mackenzie & Co.: Messrs. Shaw Wallace & Co.; Messrs.
Barry & Co. ; the Caleutta Tramway Co., Ltd. ; Messrs. McLeod & Co., Ltd
Messrs. Bird & Co.; Messrs. James Fi?]a.y & Co., Ltd.; Messrs. Duncan
Brothers & Co., Ltd.; Messrs. Begg Dunlop & Co., Ltd. ; Messrs. Spencer &
Co.; Messrs. Jessop & Co., Ltd.; Messrs. Lyall, Marshall & Co.; Messrs.
Octavious Steel & Co., Ltd.; Messrs. Sir Sarupchand Hukumchand & Co.,

The Commissioner of Police, Calcutta; the Chief Presidency Magistrate,
Calcutta.

(g) United Provinces.

Banks—

Braham Trading Bank, Muzpaffarnagar.

Supetior Bank, Muzaflarnagar.

The Oudh Commercial Bank, Limited, Fyzabad.

Unao Town Bank, Unao.

District Co-operative Banl, Azamgarh.
Bankers—

Ram Ratan Ram Gopal, Cawnpore.

{Proprietors, Rai Kanhaiya Lal Bahadur and La.la. Bishambarnath.)

Lala Govind Prasad, Banker, Lucknow.

Bareilly Corporation, Ltd., Bareilly, Budaun, Haldwani, P.libhit,
Shahjahanpur, Sambal (District Moradabad) and Amroha.
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Firmes—
The West’s Patent Press Co., Ltd., Aligarh.
Messrs. Carew & Co., Rosa, Shahjahanpur.
The Cawnpore Sugar Works, Ltd., Cawnpore.
Messrs. J. Frizzoni & TCo., Cawnpore. ,
Messrs. Nihalchand Baldeo Sahai, Cawnpore.
Messrs. Begg Sutherland & Co., Cawnpore.
The Cotton Mills Co., Ltd., Cawnpore. - /‘
The Victoria Mills Co., Cn,wnpore
The Indian Electric Corporation Co., Ltd..’ Oawnpore
Messrs. M. X, de-Noronha & Co., C'nwnpbre
Messrs. Abbot Brothers, Jhansi.
Firm of Lala Durga Sah and Mohoti
Firm of Lala Durga Mohan Lal S
Messrs. Anti Ram Sah & Sons,
Firm of Baijnath Juggilal, Caynpore.
Messrs. Gopal Lall Girdhari L£]l Sah & Bros., Gonda.
Messrs. Mackenzie Lyall & Cp.
Standard Life Insurance Cgf, Ltd.
Messrs Basant Lal, Dharnfa Lal, Aligarh.
Messrs. Gopal Lal, Girdhari Lal Sah & Brothers, Bahraich.

al Sah, Nainital.
, Almora.

Others—

Edward Keventer, Esq., Aligarh.
Lala Laiq Ram, Pilibhit.

Pandit Lachmi Narayan, Farrukhabad (Owner of thg firm of Asa
Ram Lachmi, Narayan).

Lala Hazari Mul, ‘Cawnpore.
Babu Harakchand, Honorary Magistrate, Azamgarh.

Babu Din Dayal Sahu, Honorary Magistrate, Deogram Tahsil,
Azamgarh.

Lala Purushottamdas of Messrs. Madan Mohan Brothers, Lucknow

The Treasury Officer of the Balrampur Estate Treasury in the Gonda
district.,

Rai Ba.ha.dur Seth Tarachand, Agra.
Raja Radha Raman, son of Raja Lalta Prasad, Pilibhit.
Lalla Mal Hardeo Das, Aligarh.

(A) Punjab.

Banks—
Punjab National Bank, Limited, Amritsar.
Sheo Singh Bai, Nihal Singh, Delhi.
Mohri Lal, Fazilka, Ferozepore District.
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Thakur Das, Kharati Ram, Bankers, Jullundur City.

Chaudhur: Ghulam Mustafa, President, Co-operative Society, Dullan,
Tohsil Zafarwal, Sialkot <District.

Ganga Kam & Co., Ambala City.

Firms—
Mesars. Ralli Brothers (Delhi Branch).

(¢) Central Proyé{ces.

Firms.—Raja Seth Gokuldass Jiwandass Gobindass, Jubbulpore; Diwan
Bahadur Seth Ballabhdass, Mannor Lall Kanhaiya Lal, Jubbulpore;
Chandmal Chhaganmal Damoh; Firh of R. B. Bansilal Abirchand, Jubbul-
pore.

(%) Bihar.
Banks.~Ohota Nagpur Banking Association,

Nore.—In exercise of the powers conferred by section 20 of the Indian
Coinage Act, as applied to the Civil and Military Station, Bangalore, the
Honourable the Rerident has authorised the Manager or other Principal
Officer of the branch of the Bank of Mysore, Ltd., at the Civil and Military
Station, Bangalore, to cut or break counterfeit silver and nickel coins.
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APPENDIX E.

(Bee Part XIV, Chapter 111, Paragraph 32.)
Hints on detecting Counterfeit Coins.

1. Two kinds of counterfeits are 'mef: w{th, namely struck (or cast and
struck) counterfeits and cast counterfeits. Casting is the easiest method
of making counterfeits and is much the most frequently employed.

2. Btruck counterfaits are made by striking or pressing blanks between
dies of steel or other hard metal which bear the impressions of the coin.
The blanks thus struck may have been cast in suitable moulds to the ap-
proximate dimensions of the coin, or they may have been cut from sheet
metal or otherwise made by hand.

3. The moulds for casting counterfeits are usually made of fine sand,
clay, or similar material, the required impressions being taken from a
genuine coin. The mould has s small hole, or “gate’’, cut in the rim,
through which the molten metal for casting the price is poured. The
metal which fills this gate, and solidifies, with the rest of the casting, thus
forms a projection on the rim of the cast counterfeit, and has to be cut
off to enable the rim at this point to be finished by hand, smooth or milled
as the case may be. Signs of thig finishing can usually be detected on the
rim of the counterfeit.

4. It is generally much easier to sec faults in a counterfeit if it is
compared with one or more genuine coins of the same description. A
suspected piece should therefore be compared in this way if possible,
preferably with a magnifying glass. It may also be weighed against
genuine coins showing the same amount of wear, as the majority of counter-
feits not containing much lead are lighter than the genuine coins.

5. When rung on a stone slab or similar hard surface genuine coins
should give a high clear note; counterfeits dc not as a rule ring well. This,
however, is not a conclusive test, as counterfeits occasionally ring well
while genuine coins sometimes are ‘‘dumb’” owing to small cracks or flaws
in the metal; these cracks are often visible on the periphery, and indicate
that the coins are genuine.

8. The colour of a coin should be scrutinised. With a silver coin, the
appearance, whether dull, or bright, should be silvery, and a brassy or
leaden appearance, would generally point to the coin being counterfeit.
SBome counterfeits have a peculiar glazed appearance. Counterfeits of
nickel coins often have a yellowish appearance not unlike that of a genuine
nickel coin which has been in use for a considerable time, but the genuine
coin when polished with a cloth will at once become whiter and brighter
while the counterfeit usually will not do so.

7. The thickness of a genuine coin is uniform, while counterfeits are
sometimes thicker at one side than at the other, and are often slightly bent
or distorted so that they will not lie evenly between two other coins.

8. The rims of genuine rupees, half rupees and silver quarter rupees are
regularly. milled all round with straight indentations at right angles to the
faces. Tn counterfeits of these coins, the milling is often at a slant, the
spaces between the indentations irregular, and the indentations themselves
uneven or broken. The milling can best be examined by placing the suspected
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coin between two good ones of the same description, when defects can
readily be detected. A coin showing good milling is scldom counterfeit.
but genuine coins occur of whichethe milling has become much worn, o~
which have been much used as ornaments or fraudulently dealt with and
filed or otherwise touched up, so that a coin should not ordinarily be classed
as a counterfeit solely on account of bad milling.

. The beading on the inner side of the rim of silver coins should he
even and regular all round, the pearls being uniform in size and shape.
and equidistant from each other. On counterfeits, the pearls are often
badly shaped and uneven in size; the enclosed spaces of letters and figurcs
such as O. P, A. R. D. 8, 6, 9, 4 in cast counterfeits are sometimes filled
with metal. In struck counterfeits, the pearls are often spaced at irre-
gular intervals, and are sometimes very small and far apart.

10. The devices on the obverse and reverse should be clear cut und well
defined, especially in outline. Blurred lines or edges and an imperfect
impression (unless plainly due to wear and tear) are suspicious. Letters
and figures of the inscription should be clear, well defined and sharp
edged. Blurred, irregular, or double lines are to be regarded with suspi-
cion. In some counterfeits the letters are much thinner than on genuine
.coins.

11, The table or plain surface of the coin (i.c., the portion not occupied
by device or inscription) should be smooth, even, and free from blemish.
An uneven, spotted, or rough surface is suspicious.

12, All cast coins are counterfeit. In a cast coin the surface is usually
rough or pitted with minute holes. The rim is usually defective, parti-
cularly at the ‘‘gate’”’, or point where the metal was poured into the mould.
The letters and figures of cast coins nearly always present a rounded
appearance instead of having square sharp edges.

13. With struck counterfeits, it is pot: unusual to find several counterfeits
bearing identical marks or defects due to the pieces having been struck
from the same dies. While with cast counterfeits of silver coins the milling
is often evenly spaced (though defective) except at the “‘gate”, the milling
of a struck counterfeit is usually very irregular.

14. Genuine coins which have suffered by the action of chemicals or fire
may have rough and discoloured surfaces though they are generally dis-
tinguishable from cast coins. In some cases, however, such coins are
difficult to distinguish from counterfeits, and when this is the case, or

sweatiug is suspected, they should be sent to one of the Mints for examina-
tion.

15. Counterfeits made from the tin or a mixture of tin and lead, are soft
and easily bent, and will sometimmes emit a cracking noise when bent between
tho fingers close to the ear.

16. Ceins, the obverse and reverse of which are anachronistic, e.g., when
the former bears the inscription ‘Victoria Empress” and the latter the
date 1862 or ‘‘Victoria Queen” with the date 1877, are counterfeits.

17. A counterfeit will usually be found to exhibit at least two of the
foregoing faults. A coin should not ordinarily be condemned for only one
fanlt unless it is very marked.
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APPENDIX F.
(Bee Part XIV, Chapter ITI, Paragraph 33.)

Memorandum on the Distinguishing Features which would constitute the
* Fraudulent Detacement * of a Coin.

. Sweated Coins.—These coins are invariably reduced in weight and hear
Bigns of having suffered from the action of chemieals.

The surface is generally rough and discoloured and, if seen through
a magnifying glass, small pittings can be discerned.

_The letters and figures are sharp in appearance and in some instances
slightly doubled. Care should however be taken not to mistake burnt
coing for the above. These coins are not rejected as fraudulently defaced
unless the signs of sweating are clear enough to be obvious to the public.
Coms wceighing below 167-5 grains, t.e., § of a tola, should invariably be
examined for signs of fraudulent defacement.

Defaced Cotns.—Defaced coins bearing clear signs (¢.e., such as must
be obvious to the public) of defacing with fraudulent intent are rejected
as fraudulently defaced.

Coins from which silver has been deliberately removed by filing, clipping,
scooping or punching are rejected as fraudulently defaced.

Coins on which any part of the effigy or design has heen obviously re-
engraved by hand are rejected as fraudulently defaced.

Remilled Coins.—Coins which have been remilled are rejected as fraudu-
lently defaced, bui coins used as ornaments of which a section cnly has
heen remilled to restore the milling unevenly filed in the process of 1emov-
ing the solder should not neccssarily be regarded as fraudulently defaced.

Drilled Coins.—Coins which appear to have been used as ornament: and
which bear no other signs of reduction are not fraudulently defaced, but
are accepted as defaced. If tendered in large numbers, however, a fraud
should be suspected.

Striated Coins.—These coins have striations radiating from the centre
of either side of the coin towards the edges, commonly on the obverse, the
side bearing the Royal Effigy.

Coins bearing numerous striations, though not reduced in weight, are
rejected as fraudulently defaced.

Coins with shight scratches are not fraudulently defaced.

Liyht Weight (‘oins.—Coins which have lost in weight over quarter of a
tola are always rejocted as fraudulently defaced.

Patehed Coins.—Cut or broken coins that have been patched tcgether
with solder are rejected as fraudulently defaced.

Soldered Coins.—Soldered coins are accepied provided that:--

(2) They are in one piece.
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(¢¢) They retain sufficient impression to admit of identification as
genuine British Indian coin. If)ideatifiable]they are returned

uncut as unacceptable coin.

(#3¢) The solder has been carefully and sufficiently removed by tools
or by heat treatment.

(iv) They have not hesn reduced by sweating with acid.

(v) Silver "has not heen scooped or filed from the coin under pretence
of removing eolder.

(vi) Pieces of the original coin have not been removed and replaced
with solder or base metal.,



No. 7.

Page 56, Appendiz F—
For the wor{l “ identiffable " ocourring in the second sentence of item:
(ii) under * Sol Coins ", substitute the word \'* unidentifiable ”.

[No. 'l. dated ¢27th . April' 1942.)-

P B. CHAKRAVARTI
Officer on Spectal Duty
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APPENDIX G.
(See Part XIV, Chapter IV, Paragraph 82.)

The ReServe Bank of India (Note Refund) Rules, 1935.

1, These rules may be called the Reserve Bank of India (Note Refund)
Rules, 1935. ’

2. In these rules, unless there is anything repugnant in the subject or
context —

(a) ‘altered note’ means a note in which an alteration has been made
in the number, date, signature or value or in any other respect;

(b) ‘the Bank’ means the Reserve Bank of India constituted by the
Reserve Bank of India Act, 1934;

(¢) ‘half note’ means a half of a note which has been divided verti-
cally through or near the centre;

(d) ‘mismatched note’ means an imperfect note formed by joining
a half note of one note to a half note of another note;

{e) ‘mutilated note’ means a note of which a portion is missing:

Provided that the portion presented is clearly more than a half
Note and that if the portion presented consists of parts of
a note joined together each part of such portion is identifiable
as part of the same note;

(/) ‘note’ means a note of the Reserve Bank of India, including a
currency note of the Government issued either by the Central
Government or by the Bank;

{g9) ‘number’ includes the letters of the series to which the note
belongs;

(k) ‘obliterated note’ means a note, not being a mutilated or altered
note, of which a portion has become or has rendered undeci-
pherable ;

{2) ‘office of issue’ means the office of the Issue Department of the
Bank at Bombay, Calcutta, Madras or Rangoon or the Branch
of the Issue Dopartment of the Bank at Cawnpore, Karachi
or Lahore;

(7) ‘prescribed officer’ means the officer in charge of an office of issue.

8. Presentation of clatms.—(1) A claim in respect of a note of which
the denomination does not exceed ten rupees may be presented at any
office of issue and may be dealt with by the prescribed officer at any such
office.

(2) A claim in respect of a note of which the denomination exceeds
ten rupces shall be presented to the prescribed officer in charge of the office
of issue to which such note appears to belong, and such prescribed officer
shall alone be authorised to entertain it.

(3) When a claim has becn presented to a prescribed officer whovis not
authorised to entertain it under sub-rule (2), such officer shall return the
note to the presenter and refer him to the officer to whom it rshould be
presented under sub-rule (2).
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4. Tvme limit to clavms.—1f it appears to the prescribed officer autho-
rised to entertain the claim that any claim was not made by the claimant
within 12 months of the time when it might first have been made by him,
the prescribed officer sha,l‘l not entertain the claim.

5. Value limit to clatms.—(1) No claim in respect of a note alleged to
have been lost, stolen or wholly destroyed, or of which the portion pre-
sented is neither a half note nor a mutilated note, shall be entertained
unless the denomination of the note exceeds.ten rupees.

(2) No claim in respect of a half note or a mismatched note shall be
entertained unless such half note or one of the half notes comprising the
mismatched note is part of a note of which the denomination exceeds ten
rupees.

8. Fnquiry wnto claims.—(1) Where any claim is made under these rules
the prescribed officer authorised to entertain the claim shall hold an inquiry
unless the cluim relates to a note alleged to have been stolen, in which case
he may reject the claim- without holding any inquiry.

(2) If in the course of the inquiry referred to in sub-rule (1) the claim-
ant fails without reasonable cause in the opinion of the prescribed officer
to furnish within three months any information called for by the prescribed
officer, the prescribed officer may reject the claim.

7. Rejection of claim concerning half note.—A clainn for the value of a
half note shall be rejected unless the numher of the note is identified hy
the prescribed officer on the half note and the half note is entire and has
not been divided and rejoined.

8. Rejection of claim concerning mutilated note of less than ten rupees.—
A claim for the value of a mutilated note of a denomination not ¢xceeding
ten rupees shall be rejected unless in the opinion of the prescribed officer
the portion presented cloarly forms part of a genuine uote and the missing
portion is too small to be used in support of any other claim under these
rules.

9, Kejection of claim concerning mutilated note of more than ten rupees.
—(1) A claim for the value of a mutilated note of a denomination exceeding
ten rupees shall be rejected unless the number of the note on examination
is identified with certainty by the prescribed officer as one of not more than

six numbers : .

Provided that, if the number of the note though not capable of such
identification is declared by the claimant, the claim shall be dealt with
under rules 13 and 15 as a claim to the value of a wholly destroyed note:

Provided further that, where the claimani is unable to declare the
number, if the prescribed officer is of opinion that the number may be
identified with certainty within a reasonable period he may permit the
claimant to leave the note in deposit with a view to future identification.

(2) Where a claim is rejected under sub-rule (1) the note shall be stamped
by the prescribed officer and returned to the claimant.-

(ﬁ) If a mutilated note of a denomination exceeding ten rupees has been
identified with certainty by the prescribed officer as one of not more than.
gix numbers he may order the claim to be paid at once.
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10." Deposit of mutilated notes.—(1) The prescribed officer shall enter the
particulars of gny mutilated note placed in deposit under the second pro-

viso to sub-rule (1) of rule 9 in a register to be maintained in this behalf
and shall give a receipt to the claimant for such note.

(2) Where the number of a note so placed in deposit is not identified
within a period of three years to the extent specified in sub-rule (1) of
rule 9 the claim shall be rejected and the note shall be stamped and returned
to the claimant or, if the claimant cannot be found, shall be destroyed.

11. Disposal of clarm concerning half notes.—(1) A claim for half the

value of a note of which a half note only is presented by the claimant shall
be dealt with as follows :—

(«) If a counter-claim for the full value of the note has not been
received at the office of 1ssue before the presentation «f the
claim or within a period of fourteen working days thereafter,
half the value of the note may be paid to the claimant on the
expiration of such period.

(6) If the full value of the note has already been paid on a claim
under rule 14, the claim shall be rejected.

(¢) If a counter-claim for the full value of the note has been received
before the presentation of the claim or is received before pay
ment of half the value of the nole is made under clause (a),
the prescribed officer may order that one claimant he paid
forthwith the full value of the note or that onc or both claim-

ants he paic forthwith half the value of the note or that both
claims be rejected.

(2) Claims in respect of a mismatched note shall be deemed to be sepa-
rale claimg in rezpect of each half note ther~e £ and ghall be denlt with as
provided in sub-rule (1).

12. Obliterated and altered motes.-—A claim in respect of an obliterated
or allered note or half note shall be rejected unless the prescribed officer
is satigfied « to the ideutity of such note or half note and that the note
or half note has not been {raudulently altered so as to appear to be of a
higher denomination,

13. Method of presenting certain claims —(1) A claim for the full value
nf a note—

(a) where a half note only is presented hy the claimant, or

(b) where the note is alleged to have been lost or wholly destroyed.

or where the portion of the note presented is neither a half

note nor a mutilated note, shall be accompanied by a signed

statement (or if the prescribed officer so requires, an aflidavit)

asserting that the claimant was the last lawful holder of the

entire note and detailing the circumstances attending the

loss or destruction of the missing half note or note as the

case may he, and by a statement obtained Ffrom the police

or postal authorities of the result of the enquiry, if any, held
by them.

(2) The prescribed officer shall consider the statements furnished and
the affidavit, if any, and shall make such further enquiry, if any, as he
may consider necessary.

14. Disposal of claims under Rule 13 (1) (a).—(1) Where a claim is made

under clause (n) of sub-rule (1) of rule 13 and a counter-claim has been
presented in respect of the counterpart of the half note—

{a) if the full value of the note has been paid, the claim shafl be
rejected ;

E
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(h) if half the value of the note has been paid, the prescribed officer
;nayhordgr half the value of the note to be paid to the claimant
orthwith ;

(¢) if the counter-claim is pending, the prescribed officer may order
that one claimant be paid forthwith the full value of the note
or that each claimant be paid forthwith half the value of the
note or that both claims be rejected.

(2) Where a claim is made under clause (a) of sub-rule (1) of rule 13
and the counterpart of the half note has not been presented—

(«) if the prescribed officer is not satisfied that the counterpart of the
half note has been lost or destroyed in such circumstances that
there 18 no probability of its being presented at some future
date, he may order payment of half the value of the note
forthwith ;

(b) if he is so satisfied and is also satisfied thal the claimant was
the last lawful holder of the whole note he shall cause to be
published in the Gazotte of India and in three successive issues
of the local Official Gazette a notification setting forth the
particulars of the note of which one-half is alleged to have been
lost or destroyed and the name of the claimant and colling
upon any person having any claim in respect of such note to
submit the claim forthwith;

(¢) if on the expiration of two years from the date of the first jublica-
tion under clause (b) the counterpart of the half note has mot
been presented, he may invest in Government securities or
deposit in the Post Office Savings Bank an amount equivulent
to the full value of the note;

(d) if on the expiration of a period which shall be dqtermi_ned by him
but which unless the Central Board otherwise directs shall
not be less than five years from the date of the first publication
referred to in clause (b) the counterpart of the half note has
not been presented, he shall deliver the securities or deposit
referred to in clause (¢) with any interest which has in _the
meantime accumulated thereon to the claimant or if the claim-
ant is dead, to his legal representative, on such claimant or
representative executing a bond with or without surcties in
the form set forth in* Schedule I or II;

(e) if before the expiration of such period the counterpart is pre-
gsented with a claim for the full value or for half the value of
the note, the proceedings under clauses (), (¢) and (d) shall be
cancelled and the two claims shall be dealt with under sub-
rule (1).

16. Disposal of claims under Rule 13 (1) (b).—Where a claim is made
under clause (b) of sub-rule (1) of rule 13—

(«) if the prescribed officer iz not satisfied that the note or the
unpresented portion of the note has been wholly destroyed or
lost in such circumstances that there is no probability of its
being presented at some future date, he shall reject the elaim;

¢ Not printed.
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(b) if he is so satisfied and is also satisfied that the claimant was
the last lawful holder of the note, he shall cause to bg published
in the Gazette of India and in three successive issues of the
local Official Gazette a notification setting forth the particulars
of the note alleged to have been lost or destroyed and the
name of the claimant and calling upon any person having any
claim in respect of such note to submit the claim forthwith;

() if on the expiration of two years from the date of the first publi-
cation under clause (b), the note has not been presented, he
may invest in (Government securities or deposit in the Post
Office Savings Bank an amount equivalent to the value of the
note ;

(d) if on the expiration of a period which shall be determined by
him but which, unless the Central Board otherwise directs, shall
be not less than five yoars from the first publication referred
to in clause (b), the note has not been presented and no subse-
quent claim in respect thersto has been substantiated, he shall
deliver the securities or deposit referred to in clause (¢) with
any interest which has in the meantime accumulated thereon
to the claimant, or if the claimant is dead to his legal repre-
sentative, on such claimant or representative executing a hond
witlllvor without sureties 1n the form set forth in* Schedule TTT
or H *

(e) if before the expiration of such period a subsequent claim in
respect of the note is substantiated, the securities or deposit
referred to in clause (d) shall he delivered in the manner pro-
vided in that clause to the person making such subsequent
claim, or if such person is dead, to his legal representative:

(f) if before the expiration of such period the note alleged to have
been lost or destroyed is produced by the claimant or any cther
person, the proceedings under this rule in respect of such note
shall be cancelled.

16. Bonds.—Printed forms, to be supplied by the Bank, shall be used
in the execution of any bond required in pursuance of clause (d) of rule 14
or clause (d) of rule 15 and the value of the stamp on any such hond shall
be recovered from the person executing the hond.

17. Retention of notes by the Bank.—Save as otherwise provided in rule
9 and rule 10, any note presented in prosecution of a claim shall be retained
by the Bank whatever he the decision on the claim.

18. Procedure when payee ts untraced.—Where as the result of a claim
under these rules, the value or part of the value of a note is payable to a
claimant, and such claimant, or if he is dead his legal representative,
cannot be found or fails within a period of three months from the com-
munication to him of the decision to take steps to receive payment, the
amount payable shall be paid by the Issue Department of the Bank in
the case of a currency note of the Government to the Central Government
and in the case of a Bank note to the Banking Department of the Bank.

* Not printed,
r 2
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APPENDIX H.

(See Para. 4 of Introductory Notes to Executive Instructions.)

RULES FOR THE SUPPLY AND DISTRIBUTION OF STAMPS. Vo e,

Fxtent of application.—These rules apply, to the extent set forth therein,
to all classes of stamps, i i o and to all parts
of British India: provided that the application of rules 13 to 38 is limited
in the Governors’ Provinces to postage and other stamps that are the pro-
perty of the Central Government, unless the Government of any such Pro-
vince elects to extend them in whole or in part to stamps, judicial or non-
judicial, that are the property of the Provincial Government,

Faplanations.—For the purposes of these rules—-

(1) *“(Governors’ Provinces’’ will include Coorg and ‘‘Provincial Gov-
crnments’”’ will include the Chief Commissioner, Coorg.

(2) “Central areag”’ include Chief Commissioners’ Provinces (othes
than Coorg), tribal areas, ete.

(3) The term ‘“‘postage stamps’’, except where expressly otherwise pro-
* vided, will include “postal and telegraph stationery’’.

(4) The expressions ‘‘stamps” and ‘‘non-postal stamps”, except where
expressly otherwise indicated, will include match excise bande-
l-O.ls.A” ‘),‘ 38'

(5) The expressions ‘‘stamps’’, “‘non-postal stamps’”, and ‘“match cxcise
banderols”’, except where expressly otherwise indicated, will
i};wlude match excise banderols issued by the Coveinment of

urma.

Yote. The Crown Representative has been pleased to extend the appli-
cation of these rules mutatis mutandis, as they apply in Central areas, to
areas administered by him in Indian States.

PART I. -PRINTING AND SUPPLY.
A.—Security Printing Press \7'3"9

1. Postage stamps, match excise ba,nderols}\and all revenue stamps, both
judicial and non-judicial, which form sources of revenues of the Governor
Genara,], shall be printed only at the Security Printing Press at Nasik
Road.

9. The Press shall also print and supply such revenue stamps as may to
required by the Provincial Governments, the Government of Burma and
Indian States on such terms as the Central Government may delermine froo
time to time,

3. The officer in charge of the Press is designated Master, Security
Printing, India. He is also ez-officio Controller of Stamps and in that
capacity works under the immediate control and direction of the Central
Board of Revenue.

4. These rules do not regulate the administration of the Press by the
Master. Such administration shall be regulated by the rules and orders,
both general and specia) issued by the Central Government from time to
time.



: --C'outml Stamp Starc.(

o 5 Mé& to the Preu shall be a Store, which ahall be callad the
Oenbrul Stamp Store. That Store sha]l be in the immediate charge of the

Deputy Oontro]ler of Stamps, who will work under the Master, Secunty

Brmi:mg, in the latter’s capacity as Controller of Sta.mpa. (il

a'o

6. The Centx al Stamp Store shall ordinarily maintain a reserve stock of

gt?lmps and postal sta.tlonery based on the probahle monthly consumption as
ollows : — :

Maximum  Minimum
(Months,) (Months,)
I.—Postage stamps—

(1) Postage stamps other than one-anna stamp booklets . 6 "8
(2) One-annﬂtamp booklets : : : ‘ . 3 2
(3) Postal stationery . ¥ 5 . A \ ! 3 2
IL.—Non-postal stamps which form sowrces of revewies of the
Governor General——
(1) Adhesive stamps . : : . ’ . ! 6 3
(2) Impressed stamps ) ) y \ - 6 3
(8) Match excise banderols . ,‘ Y ; ; 3 2
-

V2. 28
I, %n-poatal stamps which form sources of rev enues of @ Province—As may be settled
: between the Provin.
cial Giovernment
concerned and the
Controller of Stamps,

A -
Note.—In the case of iten& I (1) and II (1), (2) ap lif the annual consumption
i8 very low, the maximum stodk may be incroased- fo 12 months’ consumption at the
discretion of the Controller of Stamps.

7. The Controller of Stamps shall also keep stocks of Unemplbyment
Insura.nce stamps to be obtained from time to time from the United ng
dom for sale at certain sea ports.

i C.—Forecasts, ete.

8. The Controller of Stamps shall be responsible for regulating the
supply of all kinds of stamps to Central areas. As regards Coverno
Provinces his responsibility will be confined to supplying the stamps tha
are required by the Provincial Governments.

Be) To enable the Master to ﬁrowde for adequate stocks of raw
matenals (e.g., paper, ink, etc.) in the Security Press, a consolidated fore-
‘cast, shall be sent to the 00ntroller of Stamps, Nasik Road, not later than
~ the 15th June each year in the form prescribed under rule 9 (u) hy tha

2 oﬁicers noted below v

(a) Officers in dmrge of local depota in Oentral ams will send
_ casf t in xespect of non lpostal stamps (excluding match excise banderols
L ) ouldv a.lag mo de the mrqmenta ai ranch depota, if
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(b) Officers appointed by the Provincial Governments will sendya fore- o
cast in respect of non-postal stamps (excluding match excise banderols)/. ?3}

after obtaining the necessary information from the various local depots.

(¢) Officers appointed by the Central Government (vide note below), will

send a forecast in respect of match excise banderols L after obtdining the -
necessary information from the local depots concernéd. X,
0238,

Note.—Bach of the following officers shall be deemed to be “an officer o'
appointed by the Uentral Government”’ in respect of the Provinces or-arveas o %o
noted against each for the purpose of submission of forecasts and indents

for match excise banderols:— .
wel™ A uo. 38
OQLéctor of Salt Revenue, Madras, Provinge of Madras:n'
Collector of Salt Revenue, Bombay. Province of Bombay. ’ ‘ ' 1
g A

Assistant Collector, Central Excises All distriets of Bengal, Assam and Cent-
and Salt, North-Eastern India, ral Provinces and Berar. {
Basters Division, Caloutta. g

Asgistant Collector, Central Kxcises All districts of Bihar and the following
and Salt, North.Eastern India, 4 distriots of the United Provinces i—

- East Central Division, Calcutta, * « .

Gonda, Partabgarh, Fyzabad, Bahraich,
Jaunpur, Sultanpur, Ballia, Ghazipur,
Benares, Azamgarh, Allahabad, Mirza-
pur, Banda, Basti, and Gorakhpur,

+

Assistant Collector, Central Excises The Provinces of Delhi and Panth.Piploda,
and Salt, North.-Western India, all the districts of the United Provinces
West Central Division, Delhi. except those mentioned above and the
- following districts of the Punjab :—

Gurgaon, Hissar, Rohtak, Ambala, Ludhi.
ana, Karnal, Ferozepore, Jullundar,
Amritsar, Lahore, Kangra, Gurdaspur,
Hoshiarpur, Sheikhupura, Montgom.-
ery, Gujrat, Jbang, Lyallpur, Sialkot
and Gujranwala, ;

(d) The Heads of Postal Circles will send a forecast in respect of post-
age stamps, both public and service, after obtaining the necessary informa-
wtion from the various local depots.

(12) All forecasts shall show in separate columns for each denomination
of stamps (whether a supply is required or not), the actual issues during
cach of the preceding three years, the average annual consumption buog ,
on the issues of the preceding three years, the balance in hand on Ist April, =
the estimated issues for the current financial year, and the forecast of stamps -
which the Central Stamp Store will be required to supply during the
ensuing year, ' ; e

10. () Indents for replenishment of stock shall be prepared as below b ;
officers in charge .of’_}om’l’jdepow- st T R p il e W :
(a) In respect of nonjudicial and impressed court-fee stamps of the -

~ denominations of Rs. 25 and above, all non-judicial adhesive mﬁ;. (other ‘e -

o
et
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than ;ha.H—anna, one-anna, two-annas and four-annas revenue stamps),
adhesive court-fee stamps of the denominations of Rs, 5 and above annuall i
ltygl meet the estimated consumption during the twelve months as specifie S

oW ; — i

.
: " Latest date before which %
: indents should reach the Y ear covered by
Indenting Officers’ Province or Area, Centyal Stamp Store, the indent,
Nasik Road.
Bombay, Sind, Central Provinces and 30th November ., Year comm
Berar, Central areas and Coorg. b from 1st Apri
following. |
United Provinces, Orissa, Bihar and 31st March , . Year commencing i
the Punjab. from I8t August
following,
Bengal, North.West Frontier Province, S1st July . . Year commencing
Madras and Assam. from lat Decem-
ber following,

In respect of postage stamps (public and service) of the denominations of

Rs. 5 and above, the officers in charge of local depots in all Governors’ Pro-

vinces and Central areas shall submit indents annually to meet the esti-

mabed consumption during the twelve months commencing from 1st Jul
following so as to reach the Central Stamp Store not later than the 15t
April each year, together with their indents for the July to September !
quarter, for postage stamps of the denominations lower than Rs. 5 and for '
postal stationery.

(b) In respect of all non-postal stamps other than those mentioned in (a) £ £ Dﬁ{

above,/snd-{r).below, to meet four months’ estimated consumption as speci-

fied below : —
Latest date before which indents
Period covered by the indent, should reach the Central
Stamyp Store. i
18t April to 81st July t ; 2 30th November. é
1st August to 30th November . ’ 31st March, ; e
1st December to 318t March ; * 31st July.

Note.—The latest date by which non-postal stamp indents referred to in
(a) and (b) above should be submitted by officers in charge of local depots
to the officer appointed under rule 9 (¢) (b) will be fixed by the Provincial
Government, concerned.

(¢) In respect of match excise bimderols, postage stamps of denomina-
tions less than Rs. 5 and postal stationery, not later than the 15th of the
first month of every quarter, to meet the estimated consumption during the
next quarter,

(dYThe indent shall show in separate columns for all denominationg of
stamps irrespective of “whether a supply is required or not:—

(1) the balance in the local depot, on the first of the month in which T
the indent is due for submission, |

(2) the quantity due against previous indents pending compliance
with the Controller of Stamps, j I

(3) the quantity sold during the m{;reeedmg year or four months or
quarter according as the indent covers the requirements for a ;.
year or four months or a quarter, respectively, including issues ‘
to branch depots, . S B !

) Y
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(4) the quantity required for the next year or four months or quarter,
ng the case may be, and

(6) the quantity passed by the scrutinising officer, [ ad vB.

(#2) Indents for, postage stamps should be sent to the Controller of
Stamps direct for scrutiny and supply, those for®non-postal stampséand
match excise banderols being submitted to him through the officer appointed
under rule 8 (z) (b) and rule 9 (z) (c), respectively.

Note 1. —For the definition of Local Depots, so far as relates to stamps
that are the property of the Central Government, see rule 13. So far as
concerns stamps that are the property of the Provincial Governments, the
liocal Depots shall be such as may be appointed by those Governments.

Note 2.~The Presidency Postmasters of Calcutta, Madras and Bombay,
may indent direct on the Central Stamp Store.

11, The Controller shall have discretion to comply with an indent partial-
ly. As regards indents for non-postal stamps for Governors’ Provinces,
however, he will comply with indents as received without question if he has

- the necessary stocks in hand.

12. The Controller of Stamps shall furnish the officers mentioned below
with copies of invoices relating to the issues during each month from the
(Central Stamp Store to each local or branch depot—

(1) the Hends of Postal Circles—copies of invoices relating to supplies
of postage stamps;

20 (2) the officers appointed under rule 9 (z) (c)—copies of invoices
) < SR relating to supplies of match excise ba,nderolsLond
(8) the Superintendent of Stamps, Bombay—copies of invoices relat-
ing to supplies of non-postal stamps made to the local and
branch depots in the Province pf Bombay.

The copies of invoices should reach the officers noted above not later than
the 16th of the month following that in which the supply is made.

PART IL—DISTRIBUTION, CUSTODY AND SALE.

A.—~Local Depots and Branch Depots and Stocks to be kept.

13. Every treasury including those attached to political and salt agencies
shall be a local depot for the custody and sale of stamps of all descriptions.
Provincial Governments and local Administrations may establish local
depots at places where there is no treasury.

y‘n.’?%' Provided that match excise banderols/shall be stocked at the local and

> branch depots selected by the Provincial” Governments and local Adminis-
trations for the purpose.

. 14. Each local depot shall, unless the Provincial Government otherwise
.’gdlrects., malntain a reserve stock of stamps not less than the probable con-
pv*-f sumption of three months in the case of postage stampsjand match excise
handerols and four months in the case of non-postal stamps in addition to

the stock required for the quarterly or four-monthly or annual consumption

as the case may be. _The Provincial Governments may direct that the supply

to be maintained either geferally or in respect of any particular kind of-

stamp or in cartai.n local depots, shall be equal to the probabls consumption
of such other period as they deem expedient.
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16. If the supply of stamps in any local depot should run short before
the receipt of the supply - from the Central Stamp Store, the officer in
charge of the local depot should indent for a supply from a neighbouring
depot, sending a copy of the indent to the Controller of Stamps, Nasik
Road, or to the officer appointed by the Government concerned under rule

9 (5) (b) or 9 (4) (c), as the case may be, who controls the supply of stamps
required.

16. E{nergent, indents on neighbouring depots as authorised in rule 15
may ordinarily be made on a depot in the same provirce or administration.
If the depot is in another province or administration, the general or special
orders both of the Provincial Government or the local Administration
contrp]ling the supplying depot and of the Provincial Government or local
Administration controlling the indenting depot will be necessary.

17. Subject to the proviso w rule 13, every subordinate, branch, or tahsil
treasury shall be a branch depot for the sale of stamps of all descriptions.
But 1n any case where the sale of stamps from such a branch depot is in-
significant, and equal facilities exist for the supply of stamps from a depot
in the same station as the branch depot, the Provinecial Government or local
Administratien may direct the closing of the brauch depot: provided that
without the previous sanction of the Central Government, the Provincial
(tovernment or local Administration may not order that the maintenance
of a stock of postagefgtamps in a sub-treasury may be dispensed with oven
if the post office authorities do not require it.

18. The supply to he kept in a branch depot should be not less than the
probable demand for three months in rvespect of postage stampsgnd four
mouths in respect of non-postal stamps; but the Chief Controlling Revenue
Authority appointed by competent authority for the purposes of the Indian
Stamp Act, 1899, may direct that the supply shall be equal to the demand

of any other period, instead of three months in respect of postage s;(:amps/w'i &

and four months in respect of non-postal stamps, which it may consider
expedient. The stock should be kept up to this amount by indenting and
obtaining supplies from the local depot from time to time as may be
necessary

19. As soon as the number of stamps in the branch depot not receiving
its supplies direct from the Central Stamp Store falls below the number
issued from the depot in the preceding four months, the officer in charge
of the depot shall prepare an indent for a supply equal to the probable con-
sumption of two months. The indent shall show, in separate columns for
all denomination. of stamps, whether a supply is required or not, the
balance in the branch depot, the quantity sold in the preceding four months
and the quantity indented for, which should he approximately one-half of
the quantity sold in the preceding four months, The periods of ‘four
months” and “two months” in this rule may be altered by the Chief Con-
crolling Revenue Authority appointed by competent authority for the pur-

poses of the Indian Stamp Act, 1899, to such other periods as it may deem
expedient,

%0. Branch depots authorized to receive supplies direct from the Central
Stamp Store should keep as reserve stock quantities approximating to the
consumption of three months in the case of postage stamps and match excise
banderols and four months in the case of non-postal stamps in addition to
the quarterly or four-monthly or annyal demand

waﬂ
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B.—Accounts, Returns, Storage, ctc.

21. As soon as possible after the arrival of supply of stamps from the
Central Stamp Store or from ancther local depot, the officer in charge of
the local depot shall personally ‘examine the outward appearance of the
boxes or packets and satisfy himself that they bear no marks of tampering.
He shall then have the boxes or packets opened in his presence, and the
contents of each box or packet counted either by himself or in his presence,
immediately on being opened in accordance with rule 22. Where the
treasury is the local depot, the boxes or packets should invariably be placed
immediately on arrival in the strong-room of the treasury and there opened,
one at a time, in the presence of the Treasury Officer, who must be watching
all the time the boxes or packets are being opened and their contents exa-
mined and counted. In no case must a second box or packet be opened until
the contents of the first have been completely examined and verified and
placed in the proper receptacles as required by rule 26. The number and
value of stamps received shall be compared by the officer in charge with the
invoice submitted and a receipt shall be sent to the officer who sent the
stamps as soon as may be convenient and in no case later than fifteen days
after the arrival of the stamps,

22. The Provincial Governments and local Administrations may issue
such orders as may be thought necessary regarding the detailed counting
of stamps received in a local depot, and as to the descriptions of stamps
which the officer in charge himself must count. Such orders may include
instructions that a certain percentage only of each denomination of
scaled packets marked as containing a certain number of stamps need be
opened and counted at the time of receipt and the remainder, i1f the per-
centage opened are all found correct, left with seals unbroken to be counted,
as they are required, on being given out from double lock. The officer in
charge is responsible for observing any such instructions, and for satisfy-
ing himself as to the number of stamps received before signing the receipt.
Thereafter, he shall be deemed to have taken over full responsibility for the
correcbness and custody of the quantities received and the consignor shall
be exonerated from liability in respect of any discrepancy noticed subse-
quent to the taking over of the stamps and the return of the receipt unless
it is conclusively proved to the satisfaction of the Central Board of
Revenue that the discrepancy occurred prior to the despatch of stamps from
the Central Stamp Store and that notwithstanding the strict observance of
the rules and orders on the subject the discrepancy could not be detectnd at
the time of taking over. Any such discrepancy should be immediately
reported by the officer in charge both to his administrative head and to the
Controller of Stamps for investigation. The inside wrappers (all complcte)
of packets of stamps which hear the initials of the officers through whose
hands the packets passed before issue from the Central Stamp Store should
invariably be preserved till the whole contents of the packets have been
examined and found correct.

23. In respect of supplies of non-postal stamps (other than match excise
banderols). the Controller of Stamps shall send an invoice in triplicate to
the local depot to which supplies are sent from the Central Stamp Store,
showing therein the denominations, the quantities, the face value, the
manufacturing rate and the manufacturing value of the stamps supplied.
The original copy of the invoice will be retained in the local depot and the
duplicate returned to the Controller®of Stamps with the acknowledgment of
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the officer in charge of the local depot ordinarily not later than seven days
and in special cases not later than fifteen days after the receipt of the
consignment of stamps, The triplicate will also be acknowledged. and
forwarded at the same time to the officer appointed under rule 8 (i) ().
The :ltlcknowledgment of the officer in charge of the local depot will read
as follows:—

“I certify that the stamps invoiced ahove have been duly checked on
receipt in accordance with the rules. 1 have satisfied myself as
to their correctness, and | herehy acknowledge receipt of the
stamps amounting in face value to Rs. ............... (in words).”

Invoices relating to supplies to branch depots shall be returned to the
Controller and to the officer appointed under rule 9 (z) (b) through the
officer in charge of the local depot concerned who shall countersign them.
A consolidated bill in quadruplicate shall be sent by the Controller of
Stamps to the officer appointed under rule 9 (:) (b) by the 10th of each
month, showing therein the total manufacturing cost of all non-postal stamps
despatched during the previous month, together with spare copies of all
relative invoices and a summarised statement showing the amount of each
invoice. On receipt of the relative acknowledged copies of invoices from
the local depots, the officer appointed under rule 9 (z) (b) shall accept the
Controller’s bill and send the duplicate thereof to him with his acceptance
of the debit and forward at the same time the triplicate and quadruplicate
copies of the bill duly accrpted to the Accounts Officer concerned who, in
turn, will make the requisite adjustment against the balances of the Pro-
vincial Government concerned by credit to the Central Government, the
credit being passed on to the Accountant General, Bombay, through the
exchange account, and forward a copy of the bill to the Accountant
General, Bombay. It shall be incumbent on the part of the officer appoint-
ed under rule 9 () (b) accepting the debit to see that copies of invoices are
submitted to him by the officers in charge of local depots after acceptance
without delay and that the amount of the Controller’s bill is adjusted in
time before the close of the financial year.

Yote 1.—In the case of Bombay Province with the exception of Bombay
City, the triplicate copies of invoices shall be sent by the officers in charge
of local depots to the Commissioners of the Divisions concerned and not to
the officer appointed under rule 9 () (b). The consolidated bills for the
manufacturing cost of supplies of non-postal stamps shall similarly be sent
by the Controller of Stamps to the Commissioners of the Divisions concerned

to]be disposed of in accordance with the procedure laid down in the above
rule.

As regards supplies to the Superintendent of SBtamnps, Bombay, an in-
voice and a bill in triplicate shall be sent to him by the Controller of
Stamps; the duplicate copy of the invoice and that of the bill shall be
returned by him to the Controller of Stamps after acceptance and the tripli-
cate of the bill also accepted and forwarded by him direct to the Accountans
General, Bombay, for adjustment.

Note 2.—The procedure enunciated in rule 23 above will not apply to
local depots in Central areas obtaining supplies of non-postal stamps from
the Central Stamp Store; instead the procedure laid down in rule 24 shall
apply to such depots. '
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47"‘” 24. In respect of supplies of postage sta.mpsl,@nd match excise banderols,
the Controller of Stamps shall send an invoice in triplicate furnishing the
detanils referred to in rule.23 to the local depot to which supplies are sent.
The original copy of the invoice will be retained in the local depot, and the
duplicate and triplicate returned to the Controller of Stamps with the
acknowledgment of the officer in charge of the local depot in the form stipu-
lated in rule 23. Officers in charge of branch depots shall return the dupli-
cate and the triplicate copies to the Controller through the officer in-charge
of the local depot concerned, who shall countersign them. The acknowledged
duplicate copies of invoices shall bhe collocted in the Central Stamp Store
and forwarded once a month to the Accountant General, Bombay, along with
the monthly cash account ot the Master, Security Printing, India, for the
purpose of raising debit against the departments concerned.

25. Tf any of the stamps received are found unfit for issue due to faulty
manufaeture, they should he returned at once to the Controller of Stamps,
Nasik Road. The Press will' not be liable to replace free of charge stamps
found unfit for issue from causes other than faulty munufacture. Stamps
that are through any cause rendered unfit for issue at any time after receipt
shall he disposed of in accordance with rules 48, 49 and 64 (b) and the rules
framed by a Provincial Government under rule 49,

26. Tinmediately after the stamps received have been counted, they shall
be placed in proper rccentacles in the store under double lock in the pre-
sence of the officer in charge, arranged in parcels and packets containing
known quantitics, the amount and value of each denomination being entered
at the same time in a register maintained to show the receipts and issues
to and from the store under double lock. These entries shall be checked by
the officer in charge at the time when the stamps are deposited, and the
correctness of the arithmetical calculations of additions.to balance, as well
as of the values compared with quantities, shall be verified and initialled
by himn at the time. The register shall then be placed with the stamps in
the double lock receptacles and shall not be removed therefrom, nor shall
any entries be allowed to he made therein except in the presence of the
officer in charge.

Note.—In all cases where stamp registers have to be checked, the actual
check of quantities against values is & very important one; the correctness
of the calculations of value must be tested in detail either by actual multi-
plication or by use of correctly prepared tables, and this check should never
be omitted. This remark applies also to such of the following rules as
preseribe n check of this kind. Tt is not necessary that the complete check-
ing should ho done by the officer himself. It will be sufficient if the officer
personally checks 10 per cent. of the entries in each class of stamps, leaving
the remaining entries in each class to be checked by a subordinate under his
supervision.

C.—Sales.

27. The treasurer, or such other officer as the Collector may direct,
shall be the ez-officio vendor of all descriptions of stamps in each local
depot. Except as provided in'the note below or in rule 33, sales to Govern-
ment departments, public or to licensed vendors shall not be made direct
from the stores under double lock, such sales being made by the ez-officio
vendor from the supply entrusted to him for this purpose, to be kept by
him under single lock, as prescribed in the following rules.

Nate.—The officers in charge of such local depots, in the Provinces of
Bowbay and Sind, as have no Zazwr treasurers, may issue postage stamps
from the double lock store for sale to the public or post offices.
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Direct.) issues of postage stamps from the double lock store, are also
allowed in the case of local depots in the Lushai and Naga Hill anipur
and Tura and the branch depots at Lungleh, Mokokchung, Ba.di,yﬁ;- Jowai

and Haflong in Assam. AL

28, The stock to be made over to the ez-ufficio vendor to be kept by him
under single lock should ordinarily be sufficient for the probable demand
of one month. The ex-offic io vendor will maintain a register of receipts into
and 1ssues from single lock in the same form as the double lock register, and
on a fixed date near the beginning of each mouth he.will prepare an indent
for the quantity required for the month in a form showing the balances in
his hands, an average month’s consumption and the quantity required,
When this indent is presented to the officer in charge, he will examine the
single lock rogister and check the correctness of the arithmetical caleula-
tions made therein. 1f he approves the indent, he shall then give out the
quantity required from the store under double lock, check the correctnoss
of the entries made in the double lock register, see that they correspond
with those made in the single lock register, initial both rvegisters and return
the double lock register into the double lock store. The same procedure
should ordinarily be followed when stamps are issued from double lock at
any intermediate date, but when it is necessary to make issues more than
once in one day, the prescribed checks need be applied at each time of
issue only to the particular descriptions of stamps given out from double
lock. There shall be a fortnightly verification of the halance of stamps in
the hands of the er-officio vendor, unless the Provincial Government or
local Administration desires that such verification should be more frequent
in the local depot of the province or area concerned, e.g., on every day on
which stamps are issued to the stamp vendor from double locks.

Note.~The Provincial Governments and local Administrations inay
reduce the.poriod of one month mentioned in this rule to one week, or any
other period less than a month, if they consider this desirable with reference
to the amount of the treasurer’s security or for any other reason.

20. From the stock so made over to his charge and kept by him under
single lock the ez-officio vendor shall sell stamps to the public and to
licensed vendors for cash. He shall maintain the single lock register in the
form mentiened in the preceding paragraph in such language as the Pro-
vincial Government or locul Administration may direct, entering therein
both in quantities and values the receipt from double lock, the daily sales
and the balance in his hands of each denomination at the end of each day.
He shall pay daily into the treasury the cash received by him for stamps
sold, the amount realized on account of each of tlnMiescriptirms of
stamps, namely, non-judicial, court-fee, postage, match excise banderols,
India, and match excise banderols, Burma,fbeing paid in separately. The
account of the daily sales should be inspected and the correctness of the
clalculntions shown therein checked every day by the officer in charge of the
depot.

Note.~This rule shall remain in force at the local and branch depots to
which the Provincial Government or local Administration concerned do not
extend the provisions of rule 29-A.

2-A. From the stock so made over to his charge und kepl hy him under
single lock, the ex-officto vendor shall gell stamps to the public and to
licensed vendors for cash. Chalans, separately for each class, 7.e., non-
judicial, court-fee and postage stamps and match excise banderols, will be
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presented by the purchaser to the Accountant, who shall check the correct-
ness of the particulars thereof, especially the discount claimed and note in
a simple register the amount of the chalan and the name of the purchaser.
The chalans, after check by the Accountant, should be presented with cash
to the ez-officio vendor for the issue of stamps. hrs. 34

Post Office requisitions for postage stamps/shall be presented first to the
Accountant, who shall check and note them in the register of chalans, and
then to the ez-officio vendor along with cash for the issue of stamp.

The ez-officio vendor shall enter the sales chronologically in his single
lock register which shall be maintained in such language as the Provincial
Government or local Administration may direct, the receipts from the
double lock and the daily sales, both quantities and values being entered
therein and the balance in hand of different denominations of stamps being
struck at the end of each day. The register should be inspected and the
correctness of entries made therein checked every day by the officer in charge
glf.theh dipot, who should initial the register in token of having exercised

iig check.

The ez-officio vendor shall return the chalans and post office requisitions
to the Accountant daily, who shall prepare the daily accounts on their basis.
Through the register of:chalans, the Accountant will watch the . return of
all chalans and requisitions and bring any omission or discrepancy to the
notice of the officer in charge of the depot.

Note 1.—At places where the cash business of the treasury“is conducted
by an office of the Reserve Bank of India.or a branch of the Imperial Bank
of India, the chalans and post office requisitions should be presented in
duplicate, the extra copy being required by the Bank for making up its
daily account. At such places, the register of chalans maintained nnder

'I;rensury Rule 462 may be used for noting the chalans and requisitions for
stamps.

30. A Collector may direct that the sales to the public of judicial and
non-judicial stamps by ez-officio vendors shall be limited to stamps of a
value higher than a named amount, the sale to the public of stamps of lower
value being left to licensed vendors.

31. The sub-treasurer, or such other officer as the Collector may direct,
shall be the ez-officto vendor of stamps at a branch depot.

32. The officer in charge of the branch depot shall obtain his supplies
from the local depot to which the branch depot is subordinate, in the same
manner as the ez-officio vendor at the local depot obtains his supplies,
oxcept that the indent and the stamps must be sent by post or messenger to
and from the local depot, and that the examination of the balance in hand
and the coraparison of the amounts shown with those shown in the indent
shall he done by the officer in charge of the branch depot. In case where
there is likely to be distinet saving of cost or greater security of the stamps
in transit, the Provincial Government or local Administration may em-
power the Board of Revenue or other superior revenne anthority to sanction,
suhject to timely notice of such sanction heing given to the Controller of
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Stamps, the despatch of stamps direct from the Central Stamp Store to a
branch depot, such supplies being passed through the accounts of the local
depot and treated by the Controller of Stamps as supplies to the local depot
to which the branch depot is subordinate.

The receipt and examination of stamps on arrival from the Central
Stamp Store or a local depot should be conducted in the manner laid down
in rule 21,

Except where the officer in charge of the branch deépot has been appoint-
ed ez-officio vendor, the ez-officio vendor shall obtain his supplies from the
officer in charge of the branch depot in the same manner as the ez-officto
vendor at the local depot obtains his supplies from the officer in charge.

33. (1) Where the officer in charge of the branch depot has been appointed
ez-officso vendor, sales to the public or to licensed vendors may be made
direct from the double lock, and the register of receipts into and issues
from single lock prescribed in rule 28 of these rules need not be maintained.

(i1) In all other cases Provincial Government and local Administrations
shall fix the period, a supply for which shall be kept under single lock by
the ez-officio vendor and the remainder of the stamps in the branch depot
shall be kept under double lock of the officer in charge of the hranch depot
and of the ez-officio vendor, and given out to single lock as required.

34. Except as provided in the foregoing rule, sales from branch depots
shall be made subject to the same rules as those from local depots.

35. On the last open day of September and March each year, the officer
in charge of each local depot shall count, or have counted in his presence,
the starps in his depot, both those under double lock and those under single
lock, and shall require the officers in charge of the branch depots subordinate
to him similarly to count the stamps in the branch depots. He shall attach
to the plus and minus memoranda for Beptember and March rendered to the
Audit Officers concerned, & certificate in the following form:—

I do hereby certify that I have personally examined and counted, or
had counted in my presence, the stamps of all descriptions in
store in thig local depot on the ......... September/March 19 .....,
and found by actual calculation of numbers and values, not

less than 10 per cent. of the

Rs, entries having been checked by

Non.judicial . . . me personally, that the value
gz:tr:g:eeﬁ of eaﬁh descriptioxk is as stated
K : in the margin, Also that I

M;ﬁ’a excise  banderols, ltave received similar certifi-
Match excise banderols, cates from the officers in charge
Burma . . . of the subordinate branch

depots that they have similarly
vounted the stamps in their branch depots on the last day of the
month of September/March 19 ...... , of which the accounts are
incorporated in the Head Treasury accounts and that they have
made a similar calculation of numbers and values and that these
certificates show the value of each description of stamps in all
the branch depots to be as stated in the margin.

JIRY
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The total values of stamps in this depot and the branch depots as
found by the above certified examination, are therefore—
Rs.

Non-judicial . . . . .

COUI’t~F90 ] . . ) . . .

Postage 0./ . . .

Match excise banderols, India . .

Match excise bauderols, Burma . .

which amounts agree with the balances shown in the plus and
minus memoranda for September/March to which this cetrifi-
cate is attached. (If there is any difference, add “with the
exceplion of the following differences the explanation of which
is as follows”).

6. Officers in charge of local depots shall forward to the local
Accountant (teneral such returns of the receipts and sales of stamps as the
Auditor Genoral may direct, in the form of plus and minus memoranda or
otherwise. A copy of the returns in respect of the receipt and sale of post-
age stamps shall be sent simultaneously to the heads of Postal Circles.

37, The Controller of Stamps shall send to the Accountant General con-
cerned such accounts of the transactions of the central and local depots as
the Auditor General may prescribe,

38, Tho Auditor General will prescribe such rules as he considers neces-
sary for the disposal of the accounts mentioned in the foregoing rules, and
for the check of the receipts, issues and sales.

39, The rules regulating the grant of discount and the grang of licences
o licensed vendors for the sale of judicial and unon-judicial Btamps vary
in different proviuces and in Central areas and are prescribed by the Pro-
vineiai (vovdrnments and local Administrations,

D.—ZPostage Stamps.

40, Bervice stumps -shall be sold by local depots to' Government ofticials
and semi-official bouies and institutions mentioned in clause 354 of the Post
and Telegraph Guide, who will be required to certify in writing that the
stamps will be used on prepaying postage on communications hona fide on
the service of His Majesty or for the purposes stipulated in the said clause
of the Post and Telegraph Guide and for such other purposes as are autho-
rised by the Posts and Telegraphs Department.

Note 1.—Bervice postage stamps may also be sold to the public, provided
that the value of the stamps sold to any person at one time shall not be less
than ten shillings or Rs. 6-8-0 and that an extra charge of half per cent.
calculated on the face value shall be made to cover incidental expenses.
This extra charge shall not, however, be recovered from officers of Indian
States, authorised to purchase service postage stamps by the Director
General, Posts and Telegraphs.

R {\"otc 2~For rules regulating sales to ‘Government officials, see Treasury
ule 317,

Note 8.—Government officials authorised to obtain service postage stamps
from local depots may exchange such stamps either for service stamps of
different denominations, or with the previous approval of the Director
(leneral of Posts and Telegraphs, for ordinary postage stamps, provided
that the stamps returned to the local depots are in a serviceable condition.

41. Ordinary postage stamps shall be sold for cash from local depots to
officers in charge of post offices, at which letters are received for despatch,
to persons licensed to sell non-judicial stamps under the rules framed under
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the Indian Stamp Act, 1899 (I1 of 1899), and to the public, provided that
the value sold to any person at one time shall not be less than five rupees,
and shall not include any fraction of a rupee, and that embossed envelopes
and post cards shall be sold in complete packets only. No discount is
allowed in any of the above cases.

Note 1.—As a partial exception to this rule, payment for postage stamps
may be made by cheques by officers in charge of post offices, who have been
authorized to issue cheques on the Reserve Bank.or the Imperial Bank of
India.

Note 2,—~Except on the special authority of the Central Government or of
the Director General, Posts and Telegraphs, no free supplies of ordinary
postage stamps and stationery shall he made by the Controller of Stamps,
Nasik Road. Under a special arrangement sanctioned by the Central Gov-
ernment, the Accountant General, Jammu and Kushmir State, holds an
imprest of ordinary postage stamps of the face value of Rs. 1,50,000 for
supply on payment to the DPost Offices located in the Kashmir
State territory. This imprest is recouped by him by indents on the Sialkot and
Rawalpindi treasuries, the supplies being adjusted by book transfer through
the treasury accounts. The treasuries should separately show in their plus
and minus memoranda the issues to the Accountant (ieneral, Jammu and
Kashmir State. Debits for the face value of stamps should be raised in the
treasury accounts against the State as soon as stamps are issued from the
treasuries on receipt of indents in the proper form and the fact should be
noted on the indent by the Treasury Officer concerned. A duplicate copy of
the indent showing the supplies actually made should be furnished by the
Treasury Officer concerned to the Deputy Accountant General, Posts and
Telegraphs, Delhi, to enable him to verify the credits afforded by the
Accountant General, Punjab.

42. Heads of Departmental Telegraph Offices shall obtain supplies of

ordinary postage stamps from the local depots, subject to the same condi-
tions in regard to the quantity supplied at one time as those of the preced-
ing rules and shall sell to the public ordinary postage stamps of all
descriptions and to any value. No discount is allowed to Heads of Depart-
mental Telegraph Offices for the sales of stamps; but they are allowed
permanent advances of ordinary postage stamps without payment, the
amount of the permanent advance being fixed by the Heads of Postal
Circles and Superintendents of Telegraph Offices, the latter up to a limit
of Rs. 500. When the permanent advance of ordinary postage stamps has
once been taken, subsequont issues to Heads of Departmental Telegraph
Oftices are made only ou cash payment. But when the local depot is about
to be closed for holidays of more than one day’s duration, officers in charge
of local depots are authorized to issue ordinary postage stamps to Heads of
Departmental Telegraph Offices without payment in excess of the value of
the permanent advance, these temporary advances being adjusted when the
p;easll:iry re-opens by the return of the stamps, or the payment of their value,
if sold.

43, The officer in charge of each post office, at which letters are received
for despatch, and of ench telegraph office is required to keep a supply of
ordinary postage stamps for sale to the public sufficient for the probabls HKw 3
demands of one week. A supply of Revenue stampghufficient for the probabla '
demands of one week is also required to be kept for sale in post offices.

F
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*. 44. The officers in charge of post offices shall maintain accounts of sales,

etc., of Revenue stamps}in the same manuner as in respect of postage
stamps and shall show the balances of these stamps separately in their
monthly cash balance reports to the Posts and Telegraphs Audit Officers.
The differences between the balances in hand at the end of any month and
at the end of the previous month shall be debited or credited, as the case
may be, to the Civil Accountants General concerned through the exchange
accounts,

46. Buperintendents and Inspectors of post offices within their respective
jurisdictions and any other officers of the post office authorized in that
behalf by the Heads of Postal Circles, arc empowered to examine the stock
of stamps kept by any of the persons required to keep postage stamps for
sale to the public under rule 43.

E.—British Unemployment Insurance Stamps.

46. Unemployment Insurance stamps are sold to Masters of Vessels from
the local depots at Madras, Malabar, Tanjore, South Arcot, East Godavari,
Vizagapatam, Calcutta, Karachi, the branch depot at Tuticorin and the
Shipping Master’s Office, Bombay. No discount is allowed.

F.—AMfatch Ezcise Banderols.

47, Match excise handerols shall be sold by local and hranch depots at
which they are stocked to owners of match factories in cash or on credit in
accordance with{the-rales-+ssued-by the-Gentral Government-under section
18 of the Matches (xcise Duty)-Ach, 183¢. L —Ad pa 38,

Vi A

rr III.

\n&abiwosal of unserviceable and obsolete stamps.
i~

46}‘ {’amaged and obsolete postage stamps that can be counted and identi-
fied shall be sent once a quarter to the Controller of Stamps, Nasik Road,
for destruction. The necessary entries on account of stamps sent shall be
made in the plus and minus memoranda. Damaged adhesive stamps in
loose labels shall be pasted on 4 sheet or sheets of paper to facilitate verifi-
cation before transmission to the Controller, The Controller shall, after
examining and verifying the stamps and satisfying himself that they are
genuine, destroy them and grant a destruction certificate. The destruction
certificate shall show the quantity and the face value of stamps destroyed.
At the beginning of each month the Controller of Stamps shall furnish the
Civil Accountant General concerned with copies of destruction certificates
granted by him during the previous month to enable him to verify the
entries in the plus and minus memoranda. Postage stamps that are
damaged beyond identification and cannot therefore be checked by actual
oou?g.)ing, shall be disposed of according to the procedure laid down in rule
LT .

Note.—A stamp which does not clearly indicate its value or a remnant
of a stamp from which it cannot indubitably be verified that it is all that
remains of a complete stamp shall be treated as stamp ‘that cannot be
counted or identified’ for the purposes of these rules.

49. The Provincial Governments, in consultation with the Accountant
General, will prescribe rules for the disposal of non-postal stamps which
are the property of the Provincial Governments and which are obsolete,
unsarviceable, or spoilt or have been cancelled on payment of a refund.
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In Central areas, non-postal stamps that are spoilt or unserviceable or
that are obsolete and cannot be rendered serviceable by overprinting, et.cl:l..
or that have heen cancelled on payment of a refund shall be sent to tle
Controller of Stamps. This procedure shall also be followed 1in the
Governors’ Provinces in respect of non-postal stamps which are the property
of the Central Government or that of the Government of Burma, e.g.,
match excise banderols. The procedure laid down in rule 48 shall be
observed in the case of these stamps also. i
B.—Losses of stamps during trunsit or from stocks in the Central Stampr

Store, Local or Branch Depots, or Post Offices.

50. The terms of supply from the Central Stamp Store are f. o. r.
Nasik Road and once the stamps are despatched from the Store they become
the property of the Giovernment which would be entitled to their proceeds
on sale. When shortages occur in the consignments of stamps despatched
from the Central Stamp Store, whether occasioned by theft, accident or
other causes, the resultant loss represented by the manufacturing value of
the missing stamps, etc., as well as the potential loss shall fall on the Gov-
ernment owning the stamps unless serious negligence is established against
the despatching or receiving agency.

Note.—Losses in transit of stamps returned to the Controller of Stamps
or transferred from one local or branch depot to another, shall similarly

be hoy ‘%}f Government concerned.
51.&& cer\?n' arge nf the local or branch depot shall carefully

observe the instructions in rule 21. In case of any discrepancy between
the quantity of stamps received and that entered in the invoice he shall
enter the shortage in red ink on the invoice and accept the invoice for the
face value of the stamps actually received. He shall also attach to the
invoice a certificate noting therein the number and date of the Controller’s
invoice, the quantity and face value of the discrepancy and explain the
circumnstances in which the invoice as originally made out was not accepted
in full. Debits will be raised by the Controller of Stamps against the
parties concerned for the manufacturing value of the stamps actually
received as shown in the receipted invoices.

Note.—To the officer’'s explanation shall be added answers to the follow-
ing questions: (1) What was the number stencilled on the case in which
the shortage was found? (2) (a) Was the case weighed before taking
delivery and its weight checked with the weight noted either in the invoiwss
or in the list attached thereto? (b) If s0, was there any deficiency in
weight? (3) (¢) Did the case show signs of tampering? (b) Did the officer
_personally examine the outward condition of the case and the seals and
satisfy himself that it bore no marks of tampering? (4) If the case was
tin-lined, was the tin-lining intact? (5) Was the case placed in the strong-
room immediately on arrival? (8) Was the officer present all the time the
case was being opened and the contents were being examined and counted ?
(7) On what date was the case (a) received, and (b) opened !

52. The officer in charge of the local or branch depot shall report any
shortage in a consignment immediately to the Clontroller of Stamps, Nasik
Road, to the Commissioner of the Division or other higher authority, to the
Railway authorities and to the Railway Police for investigation and send
a copy of his report to the Government owning the stamps (Head of Postal
Qircle in the case of postage stamps). A copy of such report shall he en-
dorsed to the Civil Accountant General concerned. The officer in charge
of the local or branch depot shall keep a close track of all cases of losses

r2
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in transit and communicate the result of the investigation to the Controller
of Stamps, Nasik Road, to the Commissioner of the Division or higher

authority, and to the Civil Accountant General concerned; also to the
Government concerned,

Note.—~The procedure laid down by this rule shall also be observed in
cases where stamps returned to the Controller of Stamps under rules 25, 48

or 49 or transferred from one local or branch depot to another are lost in
transit,

53. The Controller of Stamps shall submit half-yearly to the Director
General of Posts and Telegraphs a debit note for acceptance to cover the
manufacturing value of the postage stamps lost in transit. This debit note
should be supported by a statement of the losses and the explanatory certifi-
cate of the officer in charge of the local or branch depot. The debit note
accepted by the Director General of Posts and Telegraphs will form the
supporting voucher to a debit for the manufacturing value of the lost
stamps against the Posts and Telegraphs Department. In the case of losscs

of non-postal stamps the value will be recovered by the Controller from the
Government concerned.

54, («) Losses of stamps while in stock in the Security Printing Press or
the Central Stamps Store will be borne by these concerns. All such losses
shall be reported by the Master, Security Printing, India, to the Central
Board of Revenue and a copy of the report shall he sent to the Accountant
General, Bombay, and also to the Director General of Posts and Telegraphs
if the loss relates to postage stamps or postal stationery.

(b) Except as provided for by Note 2 below all losses whether by theft,
fraud, accident or any other cause, of postage stamps while in stock in a
local or branch depot shall Le reported by the officer in charge of the depot
to his administrative head, and a copy of the report shall be sent to the
Jontroller of Stamps, the Civil Accountant General and the Head of the
Postal Circle concerned. The report shall explain in detail (1) the quantity,
the face value and the manufacturing value of the stamps lost: (2) the
cause and the responsibility for the loss; (3) whether in the opinion of the
officer in charge of the depot the loss was contributed to by the negligence
of any individual or individuals; (4) the amount proposed to be recovered,
if any, from person or persons at fault; and (5) steps taken or proposed to
be taken to prevent the recurrence of such loss. The administrative head
shall on receipt of the report institute such further enquiries and pass such
orders as he may consider necessary with reference to Note 3 below, and
shall forward copies of his orders to the Controller of Stamps, the Civil
Accountant’ General and the Head of the Postal Circle concerned. [he
officer in charge of the depot shall, on receipt of the orders, forward the
damaged stamps if they can be counted and identified to the Controller of
Stnng)s [vfl(:r des;rcgction as required by rule 48.

Note 1.--1f the{-'\goéti\g:g stamps to which the loss relates have heen
damaged to an extent that they cannot be counted or identified, the
officer in charge of the depot shall forward them with his renort to the admi-
nistrative head who shall pass them on for destruction to the Controller of
Stamps with a copy of his orders. In such cases the Controller shall not
grant certificates as to the quantity and value of stamps destroyed. l W M
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Note 2.—In the case of damaged postage stamps which can be identified
as complete stamps and can indubitably be checked by actual counting, if
the manufacturing value does not exceed Rs. 10, no report shall be made to
the administrative head if in the opinion of the officer in charge of the
depot the damage could not have been avoided with proper care. The
stamps in such cases shall be sent to the Controller of Stamps for destruc-
tion with a letter furnishing information on the following points—(1) the
quantity, the face value and the manufacttiring value of the damaged
stamps; (2) the date on which the treasury stock was last examined; (3) the
date on which the damage was first noticed; (4) steps taken or proposed to
be taken to prevent such damage in future. A copy of this letter should
be endorsed to the Civil Accountant General and the Head of the Pnstal
Circle concerned. It shall be open to the Controller of Stamps in any case
to draw the attention of the administrative head to the damage with a view
to instituting enquiries as to the cause of the damage, etc., fixiug the res-
ponsibility therefor and taking necessary action.

Note $.—These losses will in general be borne by the Posts and Telegraphs
Department, but in cases in which individuals having been found guilty of
contributory negligence are ordered to make good the whole or a part of the
total loss (equivalent either to the manufacturing value or the face value of
the stamps, the former only in cases where the stamps are spoilt but lost,
or, if lost cannot be used) the recoveries shall be credited to that department.

(¢) The procedure laid down in rule 54 (b) and Notes 1 to 3 thereunder
in respect of postage stamps shall also be observed in the case of loss or
damage to non-postal stamps in local or branch depots in Central areas
with the exception that no intimation to postal authorities will be necessary
and the loss will be borne by the Government to which the stamps belong.

55. On receipt of a report referred to in rules 52 and 54 (b), the Civil
Accountant General will send a copy of it to the Accountant General, Posts
and Telegraphs, in whose office all such reports will be consolidated for all
the Provinces for inclusion, if necessary, in the Appropriation Accounts
and for the information of the Director General, Posts and Telegraphs.

56. The officers in charge of post offices shall report all losses of
Revenuefgtamnps in stock at post offices, immediately on their occurrence, to
(+) the Head of the Postal Circle concarned, and (i+) the officer in charge of
the local or branch depot concerned, and shall at the same time show the
face value of the stamps in their accounts as “Advances Recoverable”. Post
Masters who do not get their supply of stamps direct from a local or branch
depot’ should submit' the above reports through the Head or Sub-Post
Masters concerued. The Head of the Circle shall investigate the matter and
submit a report of his investigation and findings in detail, on the lines of
the report prescribed in rule 54 (b), to the Provineial Government or local
Administration, or (in the case of Madras) to the Chief Revenue Authority
of the district. A copy of the report shall be simultaneously forwarded to
the Posts and Telegraphs Audit Officer, the Provincial Accountant General
and the Controller of Stamps. On receint of the sanction of the Provincial
Government or local Administration to the writing off of the loss, the Posts
and Telegraphs Audit Officer will, after clearing the head ‘“Advances Re-
coverable”, pass on the debit for the full face value of the stamps (as
charged by the officer in charge of the post office in his accounts) to the Civil
Accountant General concerned. In cases where recoveries are made from the

JI% S
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postal officials at fault, the amounts recovered shall be credited to the Pro-
vincial Government or local Administration through the exchange accounts.

Part IV.

Verification of stocks in the Central Stamp Store.

57. (¢) The Accountant Geneial, Bombay, should (in the capacity of an
agent of the Central Goverument) depute a gazetted officer to conduct the

stock verification of stamps.

(11) In the absence of special orders to the contrary, the balances to be
verified should be the closing bhalances of the last working day of March each
year. If that of any other day be verified under the orders of the Central
Government, the report should be worked up to the last day of the month
by the accounts for the intervening days.

(s¢2) The receipts by and the issues from the Central Stamp Store of
stamps should be suspended from the day on which the physical verification
commences until it is completed

(1v) On the morning of the day on which the stock is to be counted, the
verifying officer should be fuinished by the Controller of Stamps with
detailed lists of the various kinds of stamps which are in the Central
S8tamp Btore, showing therein in separate columns, (1) serial number, (2)
denomination and description of stamps, (3) quantity of unopened stock,
(4) quantity of opened stock, and (5) total quantity of opened and unopened
stock; also lists showing the symbolical letters and figures stencilled on the
unopened cases to indicate the doscription and denomination of the contents
and the quantities contained therein.

(v) The cases in the unopened stock should be examined to see that they
are marked with the symbols for the description of stamp under examination
and their number counted. Three per cent. of these cases taken at random
should be opened and a packet from each case examined to see that the cases
contain stamps of the kind indicated on the outside of the case.

(1) In the opened stock, all broken packets should be counted in detail;
but in the case of stamps in original bundles or packets, it will be sufficient
to count the bundles and to see that they have not been opened and bear the
original labels denoting the deseription and quantity of Lhe contents. Ten
per cent. of these bundles taken at random should be counted in detail and
verified with the value noted on the labels.

(vif) The verifying officer shall then compare the stock ledger balances
with the balances shown in the stock lists and record his initials in the
stock-ledger. He shall also check the balances as shown in the priced stock
ledger and prepare the stock verification report as shown below:—

Serial Desoription and Quantity, Manufacturing Romarks,
No. Denomination, value.
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Certified that the balance of stamps in the Central Stamp Store, Nasik
Road, on the.......ccrveevuenrnennnen. 19..., has been verified by me in the manner
laid down in Part IV of the “Rules for the Supply and Distribution of
Stamps” and I have satisfied myself of the correctness of the result set
forth above.

Designation.........coveviveiniiansnes

(v143) The Accountant General, Bombay, will submit the report prepared
in the above manner to the Central Board of Revenue, with any remarks
he may have to offer.

Note.—The following procedure should be followed for the disposal of
unused loosef(evenue stamps found on the counters of post offices or in letter

}
boxes, namely, M \".%f
(1) that such stamps/will be kept out of the accounts of the post

office but retaified at the post office till the end of the month
following that in which they were found;

(2) that, if the owner submits his claim within this period and is

1w
Iw

able to establish his claim, the post office will return the stamps /\

to him; and

(3) that, where no claim is received by the post office within this
period, the stampsjwill be sent to the treasury for disposal and
thereafter, if any claim in respect of the stamps)is received by
the post office, the post office will refer the claimant to the
treasury concerned with details of the return of the stamps/to
the treasury. If the value of the stampsjthus passed on to the
treasury is less than rupee one, the stamp%may be defaced by
the Treasury Officer and affixed in a register, the necessary
particulars of the stamps{being recorded therein. Stamps fof
value of one rupee or more should be entered in a register speei-
fically maintained for the purpose and the entries should be
attested by the Treasury Officer concerned. If the claimant does
not appear within one month, the stamps, should be sold and
the sale proceeds credited to the head YI1X--Stampsi-A-Non-
Judicial—Miscellaneous—other items’/and if the claifh is pre-
ferred subsequently, the value of the stamps /should he treated
as refund of revenue.

RS
ERY
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Form T.R. 1.
(See Rulo 44.)
Certificate ot Tcanster ot Charge.

(OBVERSE,)

Certified that we have n the !::: noon of this day respectively made over and
atter

received oharge of the officeof - — -—— —o - — - — - -

Signature of relieved Offiver — - - -

Svation - Designation —_————— —_
Date --—19 . Bignature of relioving Officer — —- .- - ——
Designation ——— — — - -

h Memo. of the balances for which responsibility is accepted by the Officer receiving.
charge.

*Treasury balances—
Cash—
Opil;m—
Stamps and Match Excise Banderols—

Permanent advance-—

*For details see overleaf.

Recesved Officers.

Relieving Officer.

Forwarded to - - —
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Form T. R. 1—concld.
(REVERSE.)
Details nt Treasury Balances.

Under

s e With *In Sub-
Description. 'il::k‘:h Treasurer. | treasuries. Torar

+Government securities held in safe ous-
wdy . L] L] L] L] .

Balance at credit of Depositor, Ra.

(At Rs. 10,000
” 1’000
” 500
» 100 .
:Not“o N ” 50 .
1 ” 10 .
” 5 .
” 2} .
L » 1 . .
Whole Ru .
Half o
Silver . 4 Quarter ,, .
Eighth ,, .

| Uncurrent coins .
Half Rupees . . .
. Quarter ,, . . .
Nickel { Eighth .: ' : )
| One anna pieces .
Double pice
-CoEper and ; Single ,,
ronze. Half ”
Pie pieces

e o o ¢

:Stamps and
Match Ex-
cise Ban- 1
deroles.

.
Opium, maunds . . . . .

‘Reserve Bank Draft Forms, ete, (Number)

Cheque Forme ( Do. ). 1

* The total of the cash balance re;;orwd in the latest daily sheets received from
wub-treasuries without any details of notes or coin, etc., need only be shown in this

-oolumn.
Station
Date 19 Relieved Officer, Relieving Officer.
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Form T.R. 2.
(Szx RuLe 56.)
Model Form of Security Bond to be taken from Treasurers.

Nore.—Heads of Local Administrations have power to fix the precise terms of the
bond without reference to the Government.

&now all men by these presents that (principal)

of (1st surety)
(2nd surety) of
are held, and firmly bound unto the Governor General of India in Council
in the sum of Rs. to be paid to the said Governor

General in Council, his successors or assigns or his or their attorney or
attorneys for which payment well and truly to be made we bind ourselves,
our heirs, executors, administrators and representatives jointly and every
two of us bind ourselves, our heirs, executors, administrators and represen-
tatives jointly and each of us binds himself, his heirs, executors, administra-
tors and represcntatives severally firmly by these presents seuled with cur
seals dated this day of 19 , and each of us the said

doth hereby for himself, his heirs, executors, administrators and repre-
sentatives covenant with the said Governor General in Council his succes-
sors and assigns that if any suit shall be brought touching the subject-
matter of this obligation or the condition hereunder written in any Court
subject to the High Court of Judicature at other than the said
High Court in its ordinary original jurisdiction the same shall and may at
the instance of the said Governor General in Council he removed into tried
spd'determined by the said High Court in its extraordinary original juris-
iction.

WaxEREAS the above bounden was on the
day of 19 , appointed to and now holds and exercises
the office of Treasurer at , AND WHEREAS by virtue of
such office the said has amongst other duties the care

charge and oversight of and responsibility for the safe and proper storing
and keeping in the place appointed for the custody thereof respectively of
all money, specie, bullion, coin, jewels, currency notes, Bank notcs, stamps
and Government securities of whatever description, gold, silver, copper,
lead, goods, stores, chattels or effects stored and used at, received into or
despatched from the treasury of

or paid, deposited or brought into the said treasury by any person or
persons whomsoever and for any purpose or purposes whatsoever; AND

WHEREAS the said as such Treasurer as aforesaid is
also responsible that all such moneys, specie, bullion, coin, jewels, currency
notes, Bank notes, stamps and Government securities of whatsoever descrip-
tion, gold, silver, copper, nickel, bronze, lead, goods, stores, chattels or
offects (hereinafter together only called ‘““the said property’’) are and is of
full measure and good quality when received into the said treasury and
until he has duly accounged therefor and for every part thereof in manner
hereinafter referred to; AND WHEREAS the said is bound
from time to time whenever called upon 8o to do to show to his superior
ofticers that the said property and every part thereof save so much thereof
as he has duly accounted for is at all times intact in the places aforesaid
and is also bound to attend for the purpose of discharging his duties afore
said at such times and places as his superior officer may appoint; aNr
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WHERKAS the said i8 further bound to keep true and
faithful accounts of the said property and of his dealings under written
orders of his superior officors therewith respectively in the form and
manner that may from time to time be prescribed under the authority of
the Government and also to prepare and submit such returns and auch
accounts us he may from time to time be called upon to prepare and suhmit;
AND WHEREAS the bulk of the said property remains as well in the care,
charge and custody of the Treasury Officer for the time being at

as of the said but as between himself and the said
Governor General of India in Council he, the said is alone
responsible and answerable therefor and for every part thereof; AND
wHEREAS the responsibility of the said for the said pro-

perty and every part thereof does not cease until the same has been duly
used under the written orders aforesaid and accounted for or bezen duly
despatched from the said treasury and delivered over to and a full and
complete discharge therefor obtained from such parsons and at such places
as the Collector of or other
the person exercising his functions for the time being under the sanction
of the Government may direct; AND WHEREAS the said
in consideration of his said appointment has delivercd to
and deposited with and endorsed over to as such Collector as
aforesaid Government securities to the extent of Rs. of which the
numbers, amounts and other particulars are set forth and specified in the
schedule hereunder written for the purpose of in part seenring and
indemnifying the said Governor General in Council, his successors and
assigns against all loss and damage which he or they might or may in any
way suffer by reason of the said property or any part or parts thereof
being in any way consumed, wasted, embezzled, stolen, misspent, lost,
misapplied, or otherwise dishonestly, negligently or by or through over-
sight or violence made away or parted with by himeslf the said
‘ or any person acting for him in his said
office during his absence or otherwise, or by any sub-treasurers, servants,
clerks, sircars, cash-keepers, potdars, coolies or other persons serving
under him the said or any pers)n acting
for him in his said office as aforesaid or any other person or persons
whomsoever whether in the service of the Government or otherwisc; AND
WHEREAS the said hereby acknowledges that he is hound by
all the conditions, rules and regulations of the Government for the time
being in force and such departmental rules and orders as may from time
to time be issued by authority and may he in force and especiaily with
reference to his relations and dealings with and the rights of his subordi-
nates and his own subordination to his superior officers, and that it is his
duty to keep himself acquainted at all times with the contents of such
rules, regulations and orders as aforesaid and all or any alterations made
from time to time therein; AND WHEREAS the said (principal)

and the said (1st surety) and (2nd surety)
as hig the said sureties in that behalf have entered
into the above bond in the penal sum of condi-

tional for the due performance by him the said
and of any person acting for him in his said officc during his absence or

otherwise of the duties of the said office aforesaideand of other the duties
appertaining thereto or which may lawfully be required of him cr them
and the indemnity of the said Governor General in Council and his servant
against loss from or by reason of the acts or defaults of the said

and of all and every the person and persons aforesaid;
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Now the condition of the above written bond is such that if the said
and every person acting for him in his said office as aforesuid
has whilst they respectively have held or exercised the duties of the said
office of Treasurer as aforesaid always duly performed and fulfilled vhe
said duties of the said office and other the duties aforesaid, and if he the
said and every person acting for him in his said office as
aforesaid shall whilst they respectively shall hold or exercise the duties
of the said office always duly perform and fulfil all and every the duties
thereof aforesaid, and perform and observe all and. every the conditions,
rules and regulations of the Government and the said departmental rules
and orders, and further if the said and do
and shall indemnify and save harmless the said Governor General in
Council, his successors and assigns and all and every person or persons
who from time to time has or have held or shall hold or exercise the same
office of Collector and all other servants of the said Governor General in
Council from and against all and every loss and damage which during the
time the said or any person acting for him during his
#aid office as aforesaid has held executed and enjoyed the said office has
happened or been sustained or shall or may at any times or time hereafter
happen to or be sustained by the said Governor General in Council, his
successors, or assigns, or the said Collector for the time being or any such
servant as aforesaid by from or through the means of the neglect, failure,
misconduct, disobedience, omission, or insolvency of the said
, or of any person acting
for him in his said office as aforesaid or of any of the sub-treasurers,
servants, clerks, sircars, cash-keepers, potdars, tealor other persons
nominated, accepted by or serving under him the sal
or any person acting for him in his said office as aforesaid or of any other
person or persons whomsoever or by, from, or through the consuming,
wasting, emhezzling, stealing, misspending, losing, misapplying or other-
wise dishonestly or negligently or through oversight or violence making
away or parting with the said property or any part or parts thereof by
any person or persons whomsoever whilst he or the said or any
person acting for him in his said office as aforesaid has held or (xecuted

t}ér.\ duties of the said office or shall hold or execute the duties of the said
oflice :

Tuex this obligation shall be void and of no eflect. Otherwise the same
shall be and remain in full force and virtue.

ProviDED ALWAYS and it is hereby agreed and declared that neither of

them the suid and shall be at liberty to terminate
their suretyship except upon giving to the Collector for the time being of
the Government six calendar mounths’ notice in writing of his or

their intention so to do and the liability under the bond, oy the event of
any such notice being given, of the surety by whom it shall be given, shall
be thereby determined in respect only of acts and omissions happening afier
the expiration of the said period of six months. PROVIDED ALWAYS and it
is hereby declared and agreed by the said and and

with the said Governor Geueral in Council that the Government
Promissory Notes for Rs. so deposited as aforesaid on such other
Government security or securities to the same amouut as the Collector
for the timo being of the may consent from time to time to
accept and receive and shall accordingly receive in lieu or exchange for the
sume and the interest thereof respectively shall be and remain with the said
Collector for the time being of the as and for part and additional

€44
fyep
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security (over and above the above-written bond), to the said Governor
General in Council, his successors and assigns for the indemnity and other
purposes aforesaid with full power to the said QGovernor General in
Council, his successors, or assigns, or his officers and servants duly autho-
rised in that behalf from time to time as occasion shall require to sell and
digspose of the said Government securities or any part thereof and 1o apply
the proceeds thereof together with any interest receivable or recvived in
respect of such Government securities in and towards the indemnity as
aforesaid of the said Governor General in Council, his successors and
assigng as the case may require but nevertheless the interest of the said'
Government Securities may in the meantime be paid over as the same
shall be realised by the said Collector for the time being or the Governor

Gieneral in Qouncil if they shall think fit to the said . Provided
always and it is hereby expressly agreed and declared between and by the
said and and and the Governor
General #n Council that it shall be lawful for the said with

the consent of the said Collector or of other the person exercising his
functions for the time being under the sanction of the Governor General
in Council first had and obtained to change and substitute for the said
Government Promissory notes for Rs. 8o deposited as aforesaid
or any part thereof or for any notes substituted therefor under the present
provision from time to time other notes of the same other loans of the
same or greater value without in any way affecting the obligations of the
said bond or the liability of the said and as such
securities as aforesaid.

Provinep rURTHER and it is expressly agreed and declaied between and'
by the said and and
the Governor (leneral in Council that notwithstandine the provisions of
Section 133 of the Indian Contract Act or any other rule of law or equity
in that behalf any variance of the contract or terms of service of the
Principal shall not operate as a discharge of the sureties; AND PROVIDED
LASTLY and it is expressly agreed and declared between and by the said

and
and and the Governor General in Counecil

that though as between the principal and sureties the latter are only
suroties for the principal. as between the Governor General in Council and
the sureties the said sureties shall be jointly and severally liable for sny
moneys payable hereunder equally with the principal and the sureties
waive all rights which otherwise they might as sureties be entitled to claim

end enforce.

Axp it is hereby lastlv agreed and declared by and hetween the said

(principal) and the said (one surety) and

(other surety) as his the said (principal’e)

sureties and the said Governor General that in the event of the death of
the said ’ (principal) or the vacation by him of his said
office of Treasurer the abovementioned Government Promissory Note for
Rs, or anv notes that may be substituted therefor as aforesaid,

shall be retained and remain with the said Collector for the time being for
the term of six months after the date of such death .or such vacation as the
cnse mav be as security against any loss or damage that may have been or
mav thereafter be incurred by the said Governor General in Council, his

successors and assigns and in respect of which the said
(principal) and his heirs, executors, administrators

and representatives after his death is and are or shall or mav he liable to
indemnify the Governor General in Council, his successors and assigns and
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all such persons as aforesaid. ProvibEp ALways that the return at any
time of the said Government Promissory Notes shall not be deemed to affect
the right of the said Governor General in Council to take proceedings upon
or under the said bond against the said (principal) snd
(1st surety) and (2nd surety) or any of them in case any
breach of the condition of the said bond shall be discovered after the return
of the said Government Promissory Notes but the responsibility of the
wid (principal) and of the said

(13t surety) and of the said (2nd surety)
thall at all times continue and the said Governor General in Council shall
be fully indemnified against all such loss or damage as aforesaid at any
time,
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[See Rule 65 (b).]
Treasurer’s Daily Balance Sheet.
DaTE 19 .
Balance brought forward from 19 . .

Recelved this day as per Treasurer’s Cash Book . .
Expended this day as per Treasurer’s Cash Book . .

Partioulars of Balance.

— UNDER JOINT KEYS OF TREASURY
l OFpICER AND TREASURER. Closing
balance
BPEOIFICATION, * ’ Placed in the | Total.
Opening | Taken | under | Closing |hands of
balance. l out. joint |balance. |the Trea-
; | locks. surer.
|

]

Rs. a.|p. Rs. a.‘, ?. Rc.'a. p.‘Ra. la. p./Rs. |a.|p. Re. a. p.
(@Rs. 10000 . . . , :
I 10007 .. |

28

Currency and Bank { ,, 20
Notes.

H
[
—_—cR
« e e

Total Rs. . ' |

Othor Notes (with detalls) . . . . . |
GoLD.

Gold Coin (with detalls) . . . e !

Total Re. . o [ 1] |
SILVHR. — ] s e | e e o] ———
Rupees e e . e e R !
Half-Rupeos . . . . . . . |
Quarter-Rupoos . . . .. . ! '
Total Rs. . Pl | ‘ [t
NIOENL, _—— _— —
Four-anna pjoces . . . . . |

Two ,, . . . . . .
One » ) . . . . . . .

BRONZB AND COPPRR. |

Single pice . . . . . . . X

H“ " . . . . . . . . [ !
Ple pleces . . P { R I
Total R, .| | | | | | | ]

UNOURRKNT. - |

The detall of kind, tale and value,
Silvor, must be given on the reverse—
Nickel, (1) overy day for the amounts ,
Copper, recoived that day: .
(2) on the last working day of each
month.

Total Rs. R
GRAND TOTAL Rs. .,
Grand Total (In words)

-— _'!_
EREENE
|l

— ——

s }

Agreed with the Accountant’s dally balance shect and balance {n the

hands of the Treasurer inspocted. .

Treasurer Treasury Officer.

Date of signature

1. No uncurrent coin i8 to be left In charge of Treasurer.

2. No more small silver, nickel, bronse and copper is to be 8o lett than is re‘}ulud for cufrent use.

3. The whole balance {n sole charge of Treasurer Is nover to exceed his immedlate current requirements.
¢. Thle balance shest 18 to be signed in the ovening of the day itself to which it refers.

2 g




' Date.
U

l No. of receipt where necessary.

e 4

l§
<
Particulars. .
z T :
: Pay. .
L4 :
= .
2 | Allowances. .
L :
?y In rocoupment of perma- :
—p— nent advance. o é’ .
o < *
g "2 :
_— Advance payments. E ? . f
? s,
. Miscellaneous. B,
¥ g
F
. Total.
—
| Classification. o ¥ g
B » B
w 5 9
| Date. §. 3 W
Sub-vouchers Nos. T
i Particulars.
&
: I Pay.
T
£ ! All
: wanoes.
R g &
? Out of permanent ad- g § é
’ vance. gg g %
E’ Out of money drawn in ] .
* anticipation of pay- ? .
P |. ments. .
& :
¢ Miscellaneous. .
e .
7 1
. Total. :
L4 .
I Classification. .
v 4L ‘oNI "8MYOd



Ldene

‘ Dabe. ‘
|
‘ Item or Serial No,
! From whom received,
{
r 5
iR 50‘% PARTICULARS, .
? 8 5
; :
Amount. :
e
oo}
&
Total.
P
— '
Tnitials of responsible § 2
authority. g o E
2z
-
=
=
Voucher or Serial No, — e
To whom paid.
o
4
8 ‘g PARTIOULARS, ‘—'UJ',
H :
. a
Budget head to which g
debitable, =
o]
2z,
v @
2 Amount, .
P
s}
2 | Total,
»
Initials ot iesponsible
authority,
SHYOJ (v-p g9 ‘1 ‘ON

a6
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FORM T.R. 6.
(See Rule 92.)
(Obverse).
Crarax No.
Chalan of oash paid into thel;::]asu?d/sub-tmasury ab— .
ReLservo Bank of India
To be filled in by the depart-
To be filled in by the remitter. mental officer or the
treasury.
Name (or Full particu-
dosignation) lars of the
By whom and address remittance Head of
of the person and of Amount. Order to the Bankt.
tendered. on whose authority Acoount. t
behalf money (if any).
is paid.
Name Rs. Wn p. Date———
Correct.—Receive
snd grant Receipt.
Signature and full
designation of the
officer ordoring the
Bignature. Total* money to be paid in.
1 To be used only 1n the case
* (In words) Rupees of remittances to the Bank
through dopartmental officer
or the Treasury Officer.
Roceivod poyment. ' g« (¢ . Date
P ' « Treasury Officer.
Treasurer. Accountant. -

Agent or Manager

Notr l.—In the case of payments at the treasury, receipts for sums less than iis. 500 do
not require the signature of the Troasury Officer, but only of the Accountant
and the Treasurer. Reoceipts for cash and cheques paid for service postage
stamps should be given in Form T. R. 5.

NoTE 2.~Darticulars of money tondered should be given on the reverse.

Note 3.—1In cases where direct credits at the Bank are permissible, the column “Head of
Account” will be filled 1In by the Troasury Officer or the Accountant
General as the case may be, on receipt of the Bank’s Daily Sheet.

(Reverse.)

Particulars.

Amount,

m——

Coin . . .
Notes (with details) . .

Choques (with details)

Rs. a. | p.




¥o. 14,
Pags 94 Form T, R, 6—
Insert the wordsk(ip words) Rupees'{after the words “Received pay-

ment” at the bottom of this form, B
(No:"14, dated the 28th .August 1042)
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FORMT. R. 7.
[See Rule 115 (1) (i).]
Potdar’s Slip to be placed in Each Bag of Coin.

Name of Treasury .

Description of coin

Number of pieces .

Counted by .

Examined by

Date .

Signature,

NorE 1. —The slip should be written in English,

Nore 2.—The signature at foot should be that of the Treasurer, or other
officer to whom the coin testers and cxaminers are subordinate.

FORM T. R. 8.
[See Rule 115 (1) (ii).]
Potdar’s Slip to be placed in Each Bundle of Note,

Packet No. of Rs. notes.
Containing pieces.
Counted by
Examined by
Date—— —

(Full name.)
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FORM

(See

Register showing the Cash Double Lock

:

‘goedny U1 ene A

-suBtesosog P SINYOR PIODH

Uther Notes

One rupee
Notes

‘seodnyy Ul enyeA

™I0L

‘seodny ut enjep

Currency and Bank Notes.

-geadnyy ur enyep
‘1830,

*seadny ut enBA
“ .om

*seadnyy ut enep
-*N 8y

‘seednyy ur enrvp
.m Oa

goednyf U en[eA
01 sy

‘seadnyy ut enfep
Q% sy

seodnyy ur enjep
‘08 sy

-seadnyy ur enfeA
001 "5 .

-seddnyy ur enyeA
‘009 sy

-soadnyy ur enyeBA
000°T 8

-goodnyy ur enyvp
*900°01 "sY

Nature of
transactions.

ght
rward.

brou
fo!

Balance

Regceipts

Total includ-
ing balance.

Issues to the
Treasurer.

Total issued.

carried over.

Balance
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T. R. 9.

Rule 119)

19

Treasury, dated

‘Transactions ot the

*290gQ Lmsweay, Jo eTe1IUT

-deinsvaL] JO sjeljiu]

-goodnyy U1 aNBA
[8310], PUSID

‘seadnyy ui en[ep

‘T830L

Bronze

and
copper.

-seadny] U1 on[BA

Unourrent coin.

Nio-
kel

‘soadny uy enfep

Silver.

-seedny ur enfep

oreL

-soedny] Ul enjep
Te10L

-seadnyy ur eneA
-sooerd-e1y

Bronze and
Copper.

-seodnyy U1 onBA
-goid- e H

-soedny] ut enrep
-o0id oj8mg

*geadny Ul eNfeA
~godo1d guus-oun

*goodny w enfep
-sooord vuus-omy,

Nickel.

-goodnyy w1 en[ep

*sadeid suuw-anog

‘peedny] Uy enpe\
‘18308,

‘soodny uy onNBA

soednyy-103190d

Silver.

-goednyy uy enyep
*goednyy-JvH

*seodny
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Cash Balance Report of the

FORM
(See

N. B.~To be despatched without fasl by post on the

NAMES OF TREASURINS.

District Troasury at

Sub-treasurios n(g .

TOTAL SUR-TRV¥ASURIKS

n

REMITTANORS IN TRANSIT

GRAND TOTAL

OURERRNT.

1 5 i gﬂ\ = oy oy d . 1
g | % o7 308303 /208 2 | £ | §
3| & 12 182 852|458 2 3 s
$lz 8|2 |%|Hplelie 3 | 5 | ¢
Z, IB H o |& '& © ! 1 [
2| 8 4| 6 6 7|8 9 10 1 12
Rs. {Rs.|Rs.[&[Rs.]a- Rs.ll- Rs. B-le. a.Rs. a.lv. Rs./a./p.|R8 |a- p.

Grand total (in words).

DrTAILS OF NOTKS. TALB. VaALDk.
Transactions with the public in nickel and in
Doenominations. bronze and copper.
Ourrency and  Bank Re. Rs. Nickel. Rs. o] .
Notes—
10,000 . . . Net issued to the publle .
1,000 , . . . or
500 . . . . Net received from the public .
100 . . . .
80 . . . l
2 . . . .
10, . . .
5. . .
®. . . . ‘ Bronse and copper .
| | Net {ssued to the public .
Other Notes— . or |
1. . . . Net received from the public .
TOoTAL
@ G B ey Bl o
y Colleotor on
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T. R. 10,
Rule 124.)

Treasury on the of 19
Jfirat working day of each month to the Currency Officer.

*UNCURRENT AND WITB RAWN.

'
P e POE—. ——
i
'

3 ‘ .l- s ~. X.-] )
E ‘ SBILVER %EE :
©

g . E 1 l ! 1840 1862 ! < g'. E é :
g | ,g‘ hl;g 33 18386. 840. 1%% . |l 1911, ,,"e 5 ggi 5
, ® = o | | z O | H ®

18 14 16 16 17 18 19 €0 21 22 238 ™
2

| —- - ‘
NN ) o '
Rs.'a.'P..Rs,'n.|P. Ra.[8. P Rs.

a.!p- Rs.‘-- P.|Rs.a. P. R8. |8 P~‘Rs. a. P-'Rs. a. m‘Rn. a.PRs, a.P. RS.Ia. P.

|

| .
|

| .

|

' i '

I hereby certify that I Lave personally ascertained by counting that the balance in the district treasury
for which 1 am reaponsible, amounted on the to the amount shown in column 24 above, I further
cortify that the bulk of the treasure is kept under double locks, the key of one of which Is in the exelusive
custody of the Treasury Officer, and that of the other with tho Treasurer. I further certify that the balance
under single Jock with the Treasurcr amounted on the above date to Re. , 8nd that at no time did the
Teeasurer hold in his separate custody a sum larger than necessary for the convenient transaction of Govern.
ment business or larger than the gecurity given by him.* The balance at subp-treasurics amounted on dates

specified to the sums ehown againet them, and 1 have recolved from Sub-treasury Officers certificatos of the
actual verification of those balances.

The balance of the currency chest amounted on the Re.

( amount under double lock Rs.
District ‘Ireasury balance . 3 ’

” »” Treasurers aingle lock Ra.

Re The balance in the small coin depot at amounted on the 19.

.

Dated 19 Collector.

* Tn districts Where the cash business of the treasury is conducted by the Rank, the following should be
substituted for the first portion of the cervificate :—

ite
“ T hereby certify that the net lmount%a under the head * Reserve Bank Deposits—Central ** in  th®

di te
accounts of the month of——-————agrecs with the net ——:—ec‘y%;—?s'—’--- shown In the daily statements of

recelpts and disbursements received from the Bank during the month, the totals of which were checked and
agreed with the totals shown in the coples, received in this treasury, of the dally schedule rendered by the~
Bank to Its Head office,”
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FORM T.R. 11,
[See Rule 168 (1)].

Letters ot Credit.

DEPARTMENT.

LerTER OoF CrEDIT NoO.

Dated the 19

THE CorrLECTOR
DrpoTY COMMISSIONER

I have the honour to request that you will cash the cheques drawn

by the

to the extent of Rupees_

(This letter of credit has effect from the )

Signature and Designalion of the Departmenial
Acoount or Audst Officer,
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No.T. R. 12]
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FORM T. R. 13.

(See Rule 202).
Register of Advice of,Cash Orders issued by

Treasury during

Place
of
Issue.

Amount.

To
whom
Payable.

Date of
Credit.

Date of
Payment.

REMARES.

Rs. |A.
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FORMT.R. 14.
(Sce Note below Rule 234.)

Form of Bond of Indemnity for drawing Arrears of Pay and Allowances or
Pensions of Deceased Government Servants or Pensioners.

KNOW ALL MEN by these presents that I, (a) resident of
and (b) the widow/the son of
and I/We, (e)

sureties on her/his behalf
are held and firmly bound to the Governor General in Council in the sum
of Rupees .
Rs. to be paid to the said Governor General
or his successors or assigns FOR WHICH payment to be well and truly
‘made, each of us severally bind(s) himself and his heirs, executors,
administrators and assigns and every two and all of us jointly bind our-
selves and our heirs, executors, administrators and assigns firmly by these:
presents.

Ag witness our hands this day of
19
WHEREAS (d) was at the time of his death:
in the employment of the Government or was reﬁeiving a pension of Rupees
8.
from the Government AND WHEREAS the said
died on the day of

19 and there was then due to him-
the sum of Rupees
Rs. (for pay and allowances in-
respect of his said office) or (in respect of his said pension) AND WHERE-
AS the above bounden, (a) (hereinafter called ‘‘the-
Claimant’’) claims to be entitled to the said sum as heir of the said (d)
but has not obtained letters of administration
of or a succession certificate to the property and effects of the said (d)

AND WHEREAS the Claimant has satisfied the (e)

(officer concerned) that he/she is entitled to the aforesaid sum and’

that it would cause undue delay and hardship if the Claimant were

required to produce letters of administration of or a succession certificate:
to the property and effects of the said (d)

AND WHEREAS the Government desire to pay the. said sum to the Claimant
but under Ciovernment rules and orders it is necessary that the Claimant
shonld first execute a bond with one surety/two sureties to indemnify
the Government against all claims to the amount so due as aforesaid to the-
gaid (d) before the said sum can he paid

(a) Full name of claimant with place of residence.
(b) State relationship to the deceased.

(c) Full name or names of suretios.

(d) Name of the deceased.

(e) Title of the officer responsible for the payment.
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to the Claimant NOW THE CONDITION of this bond is such that if
after payment has been made to the Claimant the Claimant or the surety/
-sureties shal] in the event of a claim being made by any other person
against the Government with respect to the aforesaid sum of Rs.

refund to the Government the sum of Rupees

.and shall otherwise indemnify and save the Government harmless from all
liability in respect of the afuresaid sum and all cost incurred in conse-
quence of any claim thereto THEN the above written bond or obligation
‘shall be void but otherwise the same shall remain in full force apd virtue.

IN WITNESS to the above written bond ang the condition therefor
we
and
and
thave hereunto set our hands this day of
19
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FORM T. R. 15.
[Sce Rule 247 (1).]
Form of Bond of Indemnity for drawing Pay, Pensions, Annuiiies, etc.

THIS INDENTURE made the day of one thousand
nine hundred and hetween
1)
(2)
(3)
carrying on business in partnership under the style or firm of or

incorporated under the Companies Act

and having their registered office at (hereinafter
referred to as tho_%rlnm_. which expression shall where the context admits

be deemed to include their erecutors and administrators or representatives
and their successors in business under the same or any other style or name)
of the one part and the Sovernor Generalin Council (| oreinafter referred to as the
Crown Representative
Governor_General ) of the other part.
Crown Represontative

WHEREAS the firm have been in the habit of receiving on
. compéany . . .
account of their customers pay, pensions, annuities, allowances or other

ini . Governor Goner
payments from funds administerod by or on behalf of the Crown Reprossntative

including pensions payable on behalf of other Goveruments from the

various officials whose duty it is to disburse such payments upon the
Accountant General of .. ... esen

production at the time of such payment of a certificate to the effect that the

person on whose behalf such payment was claimed was then alive and,

in the case of a pensioner, also of a certificate of non-employment according

to prescribed rules.

AND WHEREAS in order to save time and expense in obtaining payment

of such sums the _Governor G"“"",l has agreed to allow such payments to
Crown Represontative

be from time to time made as they fall due without requiring the produc-

tion of the said certificates save a certificate of non-employment according

to prescribed rules signed by a representative of the firm upon being
company

indemnified by {he eor:;Tny against any loss by reason of such payments
as aforesaid on account of any person who may at the date of such payment

be deceased and upon the firm entering into such an agreement as is
company

thereinafter contained which the

firm
company
NOW THIS INDENTURE WITNESSETH that in pursuance of the

said agreement and in consideration of the premises the frm _ for
compuny

themselves and their successors hereby covenant with the _GOvernor General
Crown Representative

shall allow such

has agreed to do;

Governor Cteneral
Crown Representative

and his successors that so long as the

H
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payments as aforesaid to be made without requiring the production of the
certificates hereinbefore referred to subject nevertheiess as hereinaftes
provided the _._!:_'_:‘.T will within seven days frecm the time when they
comp
shall have received notice of the death of any customer for the receipt of or
on whose behalf the -————Of‘::&ny may have received any such payments as
aforesaid communicate the date of such death to the official for the time
being responsible for the payments to such deceased person and further that

the —=2 will immediately after the oxpiration of the said period of
company

scven days repay and refund to theSoYernor Goneral.
Crown Re resentative

vhich may have been received from such disbursing official
Accountant General of..
behalf of such deceased customer as aforesaid as shall be in excess of the
amount of the pay, pension, annuity, allowance or other payments £s the

case may bo to which such deceased customer was entitled up to the date of
his decease.

AND ALSO that if and whenever any change in the constitution of the
firm shall happen whether by the death or retirement of any member thereof
or the introduction or wccession of a new member or members thereof or
ntherwise howsoever the firm will on every such occasion within 7 duys after

the change shall have occurred give motice in writing to the Governor Gmral.
Crown Representative
of the same having happened with full particulars thereof including the
full name or names of any new member or members sp introduced as afore-
sard and in every case where any such introduction has taken place will as

. . Governor General
soon 1z may be thereafter on being so required by the Urom Tapressitariee
procure the new member or members introduced to enter into a fresh Bond
in the same form as these presents either alone or jointly with all the ori-
ginal or remaining members of the firm;

PROVIDED ALWAYS AND IT IS HEREBY AGREED and declared
that the arrangement hereby made shall not be determined except by express

notice in that behalf given as next hereinafter providled. PROVIDED AL-
WAYS AND IT IS HEREBY FURTHER AGREED and declared that

so much of any money

as aforesaid on

: firm Governor General
1 —————— th 1 3 -
either the company or ¥1® —trown Representative shall be entitled to deter

mine the arrangement hereby made on giving to the other 14 days’ notice
in writing in that behalf and on the expiration of such 14 days this arrange-
ment shall determine and tho liability of theﬁ?—%}; under the covenants
herein contained shall cease in respect of any such payments as aforesaid
made after that date but nothing herein contained shall be deemed to exoue-
rate or release the M from their liability under the covenant herein
company ) .
contained in respect c.')fp any such payments as aforesaid made prior to that
date PROVIDED ALWAYS and it is hereby further agreed and declared

that in the case of pensions the oog’;rr will.according to prescribed
rules once in every year furnish to the Governor _General or the

Crown Representative
official or officials responsible for the payment of such pensions a certificate by one of

Accountant General . . .
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the persons prescribed by the said rules of the life of each pensioner whose
pension is paid to the firm and a certificate of non-employment signed by
the pensioner himself AND FURTHER that nothing herein contained'
shall be deemed to preclude the Governor General or.2nY of the said offisial?

Crown Representative the Accountant

whose duty it is to make such payments as aforesaid ¢, o\ 1o quiring the production of

Gemr‘l S0 esv 0 0as oo
sertificates in proof of the life of any particular person or persons .ntitled
to receive such payments as aforesaid if the gr?:;n&:gg:;::me -

rm's

r such official shall deem it necessary nor shall the ————n

the Accountant General company’s
arrangement made by these presents be deemed to be thereby terminated
In witness whereof the said parties have hereunto set their respective hands
and seals the day and year first above written.

N. B.—An incorporated firm executing the bond may delete the words in italios.

H2
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FORM T.R, 16,

[See Rule 249 (1).]
PAY BILL. (For payment at treasuries.)

(Obverse).

NOTE.—Government acoupts no responsibility for any fraud or misappropriation in respect of money
cheques or drafts made over to & messenger.

Name of Qazetted Government Servant

-y,

Diatrict. Head of Account.* Voucher  No.
of List of
Payments for
Audit No. 9 .
M?‘.‘&“" IAmount.
R, | A.] Rs A
Recelved for the month of 19

My substantive pay as

GROSS OLAIM .
Less Fuud Deductions as follows (Sepnrale Schedules att.uched) -_

1. C. 8. Provident Fund . . . . .
Pout. Office Insurance und . . . . . .
Uncovenanted Service Famuy Ponslon Fund . \ . . . .
Bengal and Madras Scrvice Family Pension Fund . . . . .
(General Family Pension Fund . . . . . .
Hindu Family Annult{ IFund . . . . . .
Bengal Christian Fam ly Ponslon Fund . . . . . . .
'Genoral Provident Fund . . . . . . .
1: M S- Family Pension B,egulations . . . . . . .
Superjor Services (India) Family Pension Fund . . . . .
Indian Military Widows' and Orphana' Fund . . . . . .
Other Funds (with detalls) . . . . . . . .
NRT oLAIM . ——
Deduct Income Tax . . . . . . . . .
Super-Tax . . . . . . . . .
Iess abutement on Rs. . . . . . . . .
Deductions on account of Advances and Recoveries as detnued below :—
Advauce of pay. . . . . . . . .
House rent . . . . . . . }
....... ........overdmwn . . . . . . .
NET AMOUNT PAYADLEB
(Net am ount to be written in words) Rupees
Please pay to
Date 19 . Signature. Swgnature,
For use in the Accountant General’s Offies. For use in the Treasury.
Admitted Rs, Pay Rupees ( Y—
Objected Ra.
Incorporated In Treasury Account.
Auditor, Superintendent.  Gazetted offiver. A ccountant. Treariry Ofcer.

o

¢ To be entered by drawing ofticer and checked in the Accountant General's office.
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FORMT. R. 16—concld.
(Reverse),

Directions for Note.

1. A pay bill may be presented at a district treasury two days beforo the last
working day of the month by the labour of which the pay is earned ; but see rule 217.

2. A pay bill may, if desired, be enfaced for payment to & Banker or Agent and
submitted for collection through such Banker or Agent ; this will obviate the necessmity
of the Government servant’s attendance in person or by messenger, as payment may
then be made direct to the Banker or Agent.

3. The period for which a subscription to a Fund is due should be specified when it
differs from the period for which pay is drawn.

4. In the case of Government servants enmtitled to Sterling Overseas Pay, fund
deductions are based on the Rupee Pay plus the rupee equivalent of the Sterling
Oversoas Pay.

Note 1.—Treasury Ofi cers ehouly see that all ccmpulsory deductions, including
those for Indian Civil S8ervice Provident Fund, are duly made and that the schedules
showing particulars of Fund deductions are attached to the pay bills.

NotE 2.—8ubscribers to the Sterling Branch of a Provicf:;\t Fund should note on the
bill and in the Fund Schedule attached to the bill that the recoveries relate to the
Sterling Brancl.
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FORMT.R 17.

[Bee Rule 249 (1).]
Pay Bill (for payment at an Accountant General’s Office).
(Obverse).

NoTa.—Government ccepts no responsibllity for any fraud or misappropristion in respect of money,
cheques or drafts mado over t0 a mossenger,

Name of Qazetted Government Servant.

No. 4 ., No. of

Token No Head of Ascount v !
Audit No,

Reoelved for the month of. 19 M&n&hly Amount,

My substantivo pay &8
R8. | A. | Rs, A,

. GROSS OLAIM r
Less Fund Deductions & ¢ follows (Beparate Schedule attached):—
1.C.8 Provident Fund . . . . . . . . .
Post Office Insurance Fund . . . . . . . . . .
Uncovenanted Service Family Pension Fund . . .
Bengal and Madras Bervice Famlily Pension Fund ., .
General Family Penslon Fund . . . . . .
Hindu Famjly Annuity Fund . . . . . . . . .
Bengal Christian Family Pension Fund . . . . . . .
Genera; Provident Fund. . . . . . . . . . .
108. Family Ponsion Regulations . . e . .« . .
hdhﬁ Military Widows’ and Orplens’ Fund . . . . .,
Superlor Services (India) Fsmnr Penslon Fund . ., o .
Other fund deductions (with detalls) . . ., , e e e,
NET OLAIM |, . -
Deduct Income Tax . . . . . . . . 1
Super-tax . o . . . . .
Less abatemont on Rs. . . . . .
Deductions on acoount of advances and Recoveries as
dotailed below :— -
Advance of pay . ., . . . . . . ]
House rent . . . . . . . . . [
Cereenaeas ovardrawn . . . . . .
oL e ,(
NET AMOUNT PAYABLE R -
(Net amount to bg wrlttt:’nd 1n' wordst)hnup%ul o i ————
crossed cheque through Post, messenger or in person, -
Payment desired by open cheque In person or through messonger,
(Please score out according to requirementa—see para, 6 on reverse.)
Date 19 . Signaturs.
For use in Accountant General’s Ofice.]  To be filled up and signed if the bill is
Pay (Rs ) Rupees mnade payable toa banker or agent.—
See para. 4 on the revarse,
Chegques to be made payable ¢ —
Choqus No. Payable to the order of
Auditor. N Gazetted OfMicer.
D ated the 19

For Pinal Post Audil in the ' ) i
g Audit Section,

. Auditor (Signaturs,)
10 ho entered By drawlng officer and checked In tho Accountant Ooneral's O 18 ce,
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FORM T, R. 17.—contd,,
(Reverse).

Directions for Note.

1. A pay bill may genorally be submitted to the Accountant General three days

before the last working day of the month by the labour of which the pay is earned ; but
see rule 217,

2. Bills are liable to be delayed in reaching the Accountarit General's office if sent
by post or forwarded in a closed cover. They should, therefore, so far as possible, be

;éeresented by hand or in an open cover at the receiving counter cf the Accountant
neral’s office.

3. In exchange for each bill so presented a metal token will be issued, which should
be produced when payment is called for.

4. A pay bill may, if desired, be enfaced for payment to a banker or agent and
submitted for collection through such banker or agent ; this will obviate the necessity

of the Government Servant’s attendance in person or by messenger, as payment may
then be made direct to the banker or agent.

6. All pay bills are paid by cheques issued on the Bank, if the amount exceeds
Ras. 20, or in cash if the amount i8 not moro than Rs. 20. In New Delhi, however, bills
are enfaced for paymont at ths Imporial Ban' of Indis, New Delhi.

6. When payment is to be made by crossed cheque sent by post, the cheque will be
sent by the Accountant General's office without further action on the part of the payee.
He must however acknowledge its receipt by return of post. Failure or delay to do
this will render the drawer fiable to forfeit this privile%; When payment is to be
recejved in person or through messenger, an intimation will be given as soon as possible
after the bill is passed. It is not necessary that an intimation should have been
received by the payee before he can be paid. The payee can send his messenger with
the receipt (and token and intimation if issued) in the following form :—

Accountant-General
. cash Rs. f
“ RecelVGd by choque 8 rom t‘he Inmgz:"‘l B;nk of Indi. D e
ve
in payment of my ggy bi’l’l No. , dated 19 , for

.. ..7. The period for which a subscription to a Fund is due should be sPeci.ﬁed when
it differs from the period for which pay is drawn.

Note 1.—Audit Officers will see that all compulsory deductions, including those for the Indian Clvil
Service Provident Fund, are duly made and that t ] y
ate stiaciod to thie D&{“bﬂh. y A at the tc?wdules showing particulars of all Fund deductions

Norte 2.—8ubscribers to the Sterling Branch of 3 Provident 1 should note on the bill
Fund Schodule attached to the bill that the moovcrle: rcl&?&? w';hll: g‘t:érl?nlg llscli'am’:h. tie blil and In the
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FORM T.R. 18
(See Rule 251.)

Certificate for House Allowance,

Certifled that the rent paid by me for unfurnished accommodation for ths month of
19 isRas.( ) -

and that none of the accommodation is sublet or oocoupied normally by adults other
than my family.*

Stgnadure

Designation

Nore.*—A Government servant's family shall be deemed to include his wife,
dependants and servants. If one or more other adults normally ocoupy the accommoda-
tion in addition, reduction of 2/5ths of the rent will be assumed —See para. 2 (iif)
Government of India, Finance Department Resolution No. D-5087-C. 8. R., dated the

10th October 1924.

FORM T. R. 19,
[See Rule 2562(1).]
Application for the Payment of Overseas Pay in England.
To be filled in by the applicant.

(1) Name of the Government Servant.
(2) Bervice,
(8) Appointment,
(4) To whom payment should bo made

(a) Nomineo
(b) Address

Statson
Dated

Signature of the applicant

To be filled in by the Accountant Qeneral.

(8) Month from which the payment in England should commence.
(6) Amount of the Overseas Pay in Sterling.
(7) Head of Account.
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FORM T. R. 20.
(See Rule 254).
Travelling Allowanca Bill. (Gazetted Government servants.)

INSTRUOTIONS FOR PREPARING TRAVELLING ALLOWANOE BiLLs.

1. Journeys of different kinds and journeys and halts should not be en-
tered on the same line,

2. Permanent travelling, conveyance and horse allowances should be
drawn along with the pay of the Government servant and not in travelling
allowanoe bills.

3. Fractions of a mile in the total of a bill for any one journey should
not be olaimed.

4. When the first item of a travelling allowanee bill is a halt, the date of
commencenent of this halt should be stated in the * Remarks " column,

5. Against each entry in column 13 there should be a corresponding entry
in column 14.

8. A osrtificate of attendance given by the Court or authority should be
attached to the bill, if travelling allowance is drawn under supplementary
Rule 154.

7. When travelling allowanoe is olaimel in respeot of a journey to or
from a hill station, it should be mentioned in the ¢ Remarks *’ column whe-
ther or not the halt has exceeded ten days.

8. A travelling allowance bill may, if desired, be enfaced for payment to
a Banker or Agent and submitted for oollection through such Banker or Agent;
this will obviate the necessity of the Government servant’s attendance in
person or by messenger, a3, payment may thea be made direot to the
Banker or Agent.

(Space for Pre-audit enfacements in respect of bills subnitted for pre-andit.)

For use in Accountant General’s Office.

Head of Account.— Admitted for Rs, . . .
Ubjected to Rs.

Reason of objection.—

Audidor. Superintendent Gazetted Officer.
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No.T.R. 20] FORMR
FORM T. R.
Travelling
(Gazetted Govern
District Name
Designation
Headquarters Pay
= e Distance tra-
Particulars of journeys and halts. |3 8 Railway velled by road
e [ T
Q 0 ) w. ’ .
Departure. Arrival. ',:ﬁ . ir journ y_ L rr(;dqag% is 5
— —_—— . R n‘. §="é — —a_gfl)lssl 0. ?‘%
Py o o
1 AER
2573 3 Bl e
3 o ‘3—0 E u?. < ,9 3 :g.m
"g' ® : .g : s 12e el g s g T 2 |5 2
S| e 85| $| 83888 || ;|32 |58
7] A ! 7} =] i 3] z < < < |2
1 2| 3| «| 5| 6] 7| 8| 9|10 | 1| 12]|13
[ Rs.A.

| -
* Travelling by road inclndes travelling by sea or river in a steam launch or in any
epecified in the bill.)
t In cases where the steamer company has two rates of fare, one inclusive and one
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20—conid.
Allowance Bill.

ment servants.)

Head of Acoount.— ‘ Month of

Voucher No. of List of

payments for ' '19

>
s Aotual oxpenses.
1 —
-g .
,‘é Pu Date

: rpose a
¥ f of last
. ; iﬂ\fmey visit. Remarks.
E- 8 Particulars. Amount. or halt.
o §
8%
3]
Z

14 15 16 17 s -

vessel other than a steamer, and travelling by canal. (The particular kind should b»

exclusive of diet, the word “fare’’ should be held to mean ¢« fare exclusive of diet *.
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No. T. R. 20] FORMS
' Rs. | a. Contants recaived.
Railway, aeroplane or sw&mer Please pay to——
fare . « (col. 10y . i
Road mileage— \\

\

Mils @ . (ool 11) 4
Miles @ . (ool. 12) .\

\n ——days for 'which daily allow- \

}a ance is olaimed (col. 14) @ . \ Signature of the Government Servant who
\

\( Actual expenses (col. 16) . \ travelled.

ﬁ) Total . . N Office
H ingl . \’\‘ Date
N Deduct Single Permanent \
Double MEMO.
Travelling Allowance for X
—days (Supplementary Rules
67 and 68). \
L ' Rs. | a.
Deduct hire due to the Govern- Y (@
a

nir;;;)t (Supplementary Rule | Al;i\fo priation for
.. )' \

9 19 . .

-
\n

i
Expengdliture including

Other deductions— '\\ this bill . . ]
—_— ]
Net claim . —_—
Rupers \\ Balance .
Y
Passed for Rupees ( ' )
Date Controlling Officer.
Pay Rupees ( ) \"\
Date *reasury Officer.
CERTIFICATES.

- AN
(a) If there is a combined appropriation for travelling allowance of g\nttod and

non-gazetted Government servanss, the combined appropriation and expenditure should
be shown in this column.




No. 56

]
Page,(123:9 lorm T. R. 20—

. , . .
For the existing entiies on this page, substitute the following :—
T T T Re AT T

1
\/Railway, aeroplane or steamer fare |

(col. 10) |
Road milage i
Miles @ (col. 11) _
Miles @ (col. 12) '

(=) days for which daily allowance
is claimed (col. 14) @
Actual expenses (col, 16)

|
|
|

!
|
I
i
l
1
|

ToraL ' T
. Single ) ;

. Deduct Double PErmanent i

Travelling Allowances for—— days !
(Supplementary Rules 67 & 68) P i

Deduct hire due to the Government ! | _,IXIEI_V{_O_ e
(Supplementary Rule 183) ! : Rs. | A

' (a) Appropriation for

Jthe i v 19 19
Other dedyetions : t i Expenditure including

' b this bill.
L

Net claim Balance .

Rupees o
Signature of the Government servant who travelled.
Passed for Rupees
Dated Controlling Officer

Contents received

Please pay to.......... R
Office
Date Signature of the Government servant who travelled.
Pay Rupees :
Date Treasury Officer,

* CERTIFICATES

- — —— e e p— . S————. p f—

(a) If there is a combined appropriation for travelling allowance of gazetted and

non-gazetted Government servants, the combined appropriation and expenditure
should be shown in this cblumn. /
lﬂ_-—’"
(Correction Shp No. 56, dated 4th September 19;1.)
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FORM T.R. 21,

(See Rule 261.)

Application for Passages Overseas.
¥rom

To
The Accountant General,

Sir,

Servioe,

proceed on -—L‘i‘@__;
retirement
I have the honour to inform you that I intend to wife
send my ohild
L children

out of India by (here state line and also the olass of accommodation in which
tha Government servant or his family proposes to travel) and to request that
you will kindly furnish me with the neceisary ocrtificate to enable me to

engage the following passages from——to with the (name of A?m;n:r;ort

Company and of the Agent of that Company or, of the passenger Agent if the
pasages are t0 be engaged through such Agent). I:::;: pastage for—
Self.
Wife (name)
Child (Do.)*
Child (Do.)*
*(Here state age and sex).
The information required below is also furnished—
.(a) Do you intend to retire at the end of your leave ?
(6) What is the approximate date of return to India of the member
of your family §.

(¢) Which route has been selected for each person and will the journey
be performed wholly or partly by sea, air or land route $————F——

(d) What will be the mode of transport on the land route {—
(¢) What is the amount olaimed for each person by land route ———
(f) Is there any other fact relevant to the claim ¢

Statson Signature
Date Designation

Nore.—Application made to the Hiih Commissioner for India for the grant of any
passage concession must be supported by a certificate from the Accountant General in
India stating the position of the relevant passage account. If, therefore, Government
servants, when they or their families prooeed overseas, have any reason to anticipate
that further passage concessions may have to be obtained, they should obtain from the
Aocountant General concerned necessary certificates in prescribed forms.
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No.T.R. 22] FORMS.
FORM T. R. 22.
(See Rule 265.)
Bill No.
. . Permanent .
Detailed Pay Bill of Temporary Establishment of the for the
month of -~——~——19 ————_District,
Space for classification, stamp or manuscript entries | Voucher No, List e
of classiilcation to be filled in by Drawing Officer.
Names of detailed heads and corresponding amounts
ohot;l‘djbol re%Ordcd by him in %’s\ie?: colu{nns\‘ . for 19
ajor hea b
Minor head .‘\ & 1
g‘fb'}l“d Rs, | As.
t.L Held-ov;,r t;,mn')lunl'.s sl(xgul&bo( gnter(eed in tri:d ink
n the appropriate columns (3) y or a8 the case —
lmay het afn;lv h}gmted rmk totailigg)z ld)l.ciav'?) !lsla{)y the Pay of Permanent Estad. .
amount o 8 no nown shou simijar, ¢ en-
:‘e}-ledl tg red llnk }n co‘liux;m (4) at t&- same ru};:c ag pay Pay of Temporaty Kstab. . .
o had romained on duty
2 lln the remxzrks cotlumn l215) nr(nioutrlll be re:]orded ::1 Allowances and Honorara .
unusual permanent events auch as deaths, retirements,
permanent transfery and first nippo!ntments which find | Conveyance Allowance . .
:;: ngluce in the increment certificate or absontee state- | poreo Allowance . . .
3 When an increment claiined operates to carry a
"°V°"‘t‘,§“"§,‘ wr;anlt; o‘ﬁ, "E."'?‘i‘,‘.’“‘i;“ bar it stl,xoul be House-rent Allowance . .
r & declaration that the ernme;
f:%%:ntlgn “? e e oo :m ,t oV _‘m n §ervant | Grain Compensation Allowance.
4 Names of Governmeont servanty in Inferlor service
go well as l!‘:’tlnose mentioned in rule 268 may bhe oml;,’tecd Fixed Travelling Allowance ¢
18
mﬁp‘:\ymd line should bo drawn right across the sheet | ——
T each section of the cstablishinents and under it the
Is of columns (4&. (6) and (8), for the section
should be shown In red ink
6 In oases where the amount of leave salary is based
Jh average pay, & separate statoment showing the caleu-
lations o? averago pay dulz attested by drawing officer | e
should be attached to this bill LS Total
7 The names of men hold{fig posts substantively ota
should be entered in order of senlority as measured by -
substantive Qny drawn and helow those wi<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>