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T. R. ftO Conaolidat.ed receipt of the Poet omce for amounts drawn from 
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the treasury by the Poet O&lce . 186 

T, R. ftl Pau Book or Lwt of ohoquee cashed 187 

T. R. 152 Coneolidatod Receipt eum Sohedule for Forest Cub Remittanoe. 168 

T. R. ftS Com1olida.tt·d Treasury Rt>coipt for Salt Hnvenue 169 

T. R. tl4 Check Statemen of Ba.It Receipt Numbers 170 

T. R ftft Regist.ftr/Statement of aumH paid by tradere and others 
into treasury for credit of the Bombay Salt Departlment 171 

T. R. 66 Bchodule of General Provident Fund deductions 172 

T. R. 87 Schodula of deductions on aooount of subscription to Poat 
Office lnsuranoe Fmid 178 

T. R. H Schedule of deductions on a.ccount'ofFamily Pension Fund and 
Indian Widows• and Orphans• Fund . . . . • 17~ 

.v ".''" .l • 

T, R. 69 Pension Bill-Indian Civil Borvice Family Ponsions Fund, etc. • I '16 

T. R. 60 Pension Bill-Superior Services (India) Family Pension Fund 176 

T. R.61 

T. R. 62 

T. R. 63 

T.R.64 

T.R .. 66 

T.R.66 

T.R.67 

T. R. 68 

T. R. 60 

T. R. 70 

T. E. l 

T.E. 2 

Deposit Repayment Order and Voucher 

Refm1d of Lapaod Depo1Jits, Application and Voucher 

Advance Intimation of Despatch of Remittances . 

Invoice of notes or coins despatched from trea.auriee 

Invoice of Unourrent coins despatched by rail, steamer, etc., 
under charge of an eaoort . 

Clork'e Cortlflcate 
Shroft"a or Potdar'a 

Memorandum of Inatruotiona to be given to. the Police Officer 
in charge of a Remittance by Rail 

Indent for &Mrv., Bank of India Draft forms and other 
connected form11 

Advioe List of Military Treaa1U'fl Remittances 

Cub Account of receipt.a from estate• of deceaaed Seamen and 
of expenditure on the relief of diatreeaed Sea.men . . 

Cummoy Cheat Book • 

Currency Cheat Slip 

177 

1'18 

179 

180 

181 

182 

183 

18& 

186 

187 

189 

190 



No. I. 
(1) Pcagt iv, 0°""1&11-

1'*"' the following u a nelJ.item ill ita appropriate plaoe :-
"'" \ ~ ... ,, 

1• T.B.. H·A~-Bill for dnWmc G. P. J. AdvaDOM/Wlthdrawat.. "t 
of Eatabliahment • • • • 17' • "' 

(!lo. I, dated the IW laa.vary, lNI.) 



No. 8 
Conlent8, Page .,_ 

Form T. E. 6.-Jklde t.h~ ent,ry. 

(No, K, tlated the 4th May, 19'2.) 

No. 9 

Oontenta, P<UJe " -
1'1&8ert the following as a foot-no~ below the List of Forms:-

11 Non.-(l) Tho following forms, which are intended for general uae in connect.ion 
with tr&ll8&0tio111 of the Oentral Government, have been standardilod in the 11 T. R." 
aeries to be controlled by the Government :-

Fonna T. R. l, ,, '·A, 5, 6, 14, 16 to 18, 20 to 31>, 37, 38, 41 to i3, o&6, 61, IJ6 to 
68, 08°A, 61 and 62. 

(9) Forms T. R. 2, 3, 7 to 10, 12, 12-A, 13, 36, 39, 40, IJ9, 60, 68 to 69 and T. E. 7 
to 11 which are intcded for use in Central treuurioa or in conneotion with special tr&ns&e· 
tiona only, will be printed in a separate 11 Try 11 aeries to be controlled by the At'countant 
Oeneral, Central Revenues. 

(3) Suppliee both in respeot of the 111\ R.11 and the u Tcy ,, •rioa of form. aw obtam· 
able, subject to the observanoe of the procedure preaoribed by the Controller of Printini 
aud Stationery, from the Manager of the Forms Prose, Calcutta. 

(4) Fonna T. R. '4 and T. E. l to 5 and 12 wUI be printed and 1upplied by th~ Re.ttrve 
:Bank. 

(6) The remaining forma, namely, l!'orma '1'. R. 11, 15, 19, •G to 60, 32 to lJIS and 70 
will not l1tt printed, ty}M'u or m&nU1Cr1pt ropif'fl being u~d, when neoeuary." 

(No. D, dat~ the 26th Kay, 1842.) 



v 

CONTBNTS 

Serial 
No. of oription p 
Forms 

• E. S Cur noy Ohast lip (Mint) . 191 

T. E. 4 Verification statement of Our noy Cheat o.lMc 

T. E. 6 Register of Tenders of aovereigns nd halt'-1overeign 193 

T •. 6 j u 

'T. E. 7 Register of unourrent silv r coins at treasu ie 196 

T. E. 8 Register of ,nver ooins out but not paid for . 198 

T. E. 9 Return showing silver coins out or brokon on account of being 
reduced in weight 199 
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'T. E. 11 Return showing oounterfi it coins r ceived during a qua.r00r • 202 

T. E. 12 Advice of Currency Chest traruiaotions at a Sub-tre&&ury 203 
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APPENDIX l 

(See Note befow Rule 3) 

Agreement between the Secretary ol State tor India in Council and the Reserve 
Bank ol India and continued in operation by virtue o! sub-section (1) o! sec­
tion l '17 ol the Government of India Act, 1985. 

AN AGREEMENT made t.his fifth day of April 1930, BETWEEN 'l'HE 
SECJU~TARY OF STATE FOR INDIA IN COUNCIL acting by anct 
through THE GOVERNOR GENERAL IN COUNCIL (hereinaftel' ca.llt>d 
"the Secretary of State") of the one part and THE RESERVE BANK OF 
INDIA (hereinafter ralled 11the Bank") of the other· pa.rt WHEREAS the 
Bank was constituted a.nd incorporated and ie regulated by the Reserve 
Bank of India Act, 1934 (being Act No. II of 1934) (hereinafter caJ.led "the 
Act") with and subject to the various powers, provisions and i·e~trictions 
in an<l by the Act E1et forth and it was thereby inter alia particularly QTO­
vid<>d as follows, tr.iz., 

(1) by sec~tion 20 of the Act that the Bank ehould undertake to arc~pt 
monies for account of the Governor Genera) in Council >rnd to mnke pay­
ments up to the a.mount standing to the credit of his accrmnt and to ca1•ry 
ou~is exchange, remittance and othe1· banking operntions including the 
management of the public debt and -

(2) by section 21 (1) of the Act that the Governor General in Council 
shoufd entrust the Rank on such conditions as might be RRreed upon with 
all his money, remittnncl', exchange and hanking trn.nRnctions in India. anc.J 
in particular should deposit free of interest e.IJ his en.sh halancrH with the 
Bank provided that nothing in that sub-secition should prevEmt the 
Governor General in Council from carrying on money tro.nsactiona at 
places where the Hank has no hr11.nrheR or agencies and that the (fovernflr 
General in Council might hold at sn<'h places such b11l11nC'es 1\1!1 he may 
require and 

(3) by section 21 (2) of the Act that the Governor Ocnt'ra.1 in Council 
Rhould entrust the Bank on such conditions as might be ap;reed upon with 
the management of the public debt an<l with the isRue of any ne\\ JoanR. 

NOW IT IS HEREBY MUTUALLY AGREED AND DECLARED by 
and between th.e said partieR hr.reto as follows, tha.t is to say: -

1. :rhis ap;reement shall come into foi·ce on the execution of these presents. 
2. The gennal banking businesR of the Governor General in Council (in 

which business is included the payment, receipt, rollection nnd remit,tancc 
of money on behnJf of the Governor General in Oonncil and of such Lora.I 
Governments as may not have the custody R.nd manap;em1rnt of their own 
provincial rt\venues) she.11 be carried on and transacted ,by thP Ra.nk in 
accordn.nre with and subject to the provil!ions of this agreement and of the 
Act nnd with and to such orderR and dirertions M may from time to time 
be p;iven to t.he Bank by the Governor General in Council through 1tny 
Government officer or officers a.uthoriRed by him in that behalf and at any 
of the offiCPs, branches or agencies of the Bank for the time being in 
existence as may fron~ time to time be so directed and for thia purpose auch 
accounts shall be kept in the books of the Rank anCl at Fmch offices, branr.he~ 
or ap;encies of the Rank as ahn1l be ne<"eMary or convenient or· as the 
Governor General in Council 111ha.JJ from time to time direct in the manner 
aforesaid. 
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3. The Secretary of State sha.11 employ the Ba.nk as the sole Banker in 
India of the Governor General in Council who shall deposit or cause to be 
deposited with the Hank or a11ow the Rank to receive and hold as banker 
the whole of his ca.sh 'h11.la11ces -at any places a.t which for the time being the 
Bank sha,Jl have an office, branch or agency and the Bank shall subject to 
such orders as ma.y from t.ime to time be given by the Governor General in 
Council in the manner aforesaid receive and hold for the Governor General 
in Council all such monieR as may be or become payable to him or on his 
account and the Bank shall transact at its offices, branches and agenciee for 
the time being existing respectively all such business for the Governor 
Genernl in Council regarding the receipt, coJJection, payment a.nd remit-· 
tanc!i"? of money and other matters, as iR usually transacted by bankers for 
their customers. The Hank shall makc1 the said monies at the said offices, 
branches and agencies available for transfer to such places and at such 
times as the Governor General in Council may direct. No interest shall be 
pa.ya.hie to the Governor General in Council on any of tht'! monies for the 
ti me being he] d by the Bank. 

4. The management of the public debt and the issue of new loana by the 
Governor General in Council and the performance of all the duties relating 
thereto respectively includin·g the collection and payment of int.erel§t antl 
principal and the consolidation, division, conversion, cancellation and 
renewnl of securities of the Governor General in Council and thfl keeping 
of all registers, books and &e<'ounts n.nd the conduct of all correspondence 
incidental thereto shall be t,ransacted by the Rank at its offices in Bombay, 
Calcutta and Mo.dras anc.l at any of its offices, branches or agencies at which 
rrRpectively the administ1·ation oi any portion or portions of the public debt 
is for the time being conducted or interest thereon is for the time heing 
payable and the Rank shall also keep and maintain such regist.ers, books 
and accounts iu respect of the said public debt A.fl the Governor General in 
Council may from time to time direc:t and shall audit all payments of such 
interest and act generally as agents in India. for the Secreta.ry of State 
a.nd for the Governor Genera.I in Council in the management of the ea.id 
puhli<' debt and shall conduct such agency subject to such orders and 
directions with regard to the general management thereof a.s may from time 
to time be given to the Bank by the Governor Genera.I in Onuncil. 

5. The Rn.nk shall not he entitled to anv remuneration for the condurt of 
the ordinn.ry banking business of the Go'Vernor General in Council other 
than such advantage a.a may accrue to it from the holding of his ca.sh 
balances free of obliga.tion to pay intiercst thereon. 

0. AP. remuneration to the Bank for the management of the public debt 
as aforesaid the Bank shall be entitled to charge to the Governor General in 
Council half-yearly a commission at the rate of Rs. 2,000 per crore per 
annum on the amount of the public dAbt as aforesaid at the close of the 
half-year for which the charge is ma.de. In calculating this charge the 
following amounts shalJ be excluded from the a.mount of public dC'bt, viz. :·-

(a) The amounts of loans discharged ontRtanding after one year from 
the date of a notice of discharp;e. 

(h) The amount of stock c-ertifico.tes for Rs. 60,000 and upwards held 
by the Governor General 'in Council or by a Local Oo\ernment 
or by any officer or officers of the Government of India or of a 
Local (fovernment authorised in that behalf. 

(c) The amount of the Government of India rupee '8erurities held in 
the issue department of the Bank. 

(d) The amount of stock and notes outstanding in the Lonrlon rt'P:iste.r. 
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And in a.ddition to the charge of Rs. 2,000 per crore per annum the 
Bank shall be entitled to charge to the Governor General in Council o. fixed 
sum of Rs. 2,000 a yea.r on account of the stock certificates referred to in 
head (h) of this clause and the Bank 1.4h111l be also entitled to charge the 
public (but not the Governor Genera.I in Council 01· a Local Government) 
all such fees and charges as are now or may hereaf tm· from time to time be 
prescribed by the Governor General in Council under the powers conferred 
upon him by the Indian Securities Act 1920 (Ac~t No. X. 1)f 1900) fo1· dupli­
cate securities and for the renewal, consolidation, division or otherwiRe of 
all Government Securities which the Bank issues. 

i. The Bank shalJ maintain currency chests oj its issue department nt 
such places as the Governor General in Council rua.y prescribe and the 
Governor General in Council shall prnvidr sufficient accommodation for 
sueh chests as may be required for the deposit of uoteR or coin and shall be 
responsible to the Bank for the sa.fe custod~· of the Raid chests, uotes and 
coin. The Bank shall keep the sa.id rhests supplied wit.h 1mfficient notes p,nd 
coin to provide currency for the transactions of the Governor General in 
Council nnd reasonable remittance facilities to the public at the said ple.ce11. 
The GoYernor General in Council shall supply the Bank with such informa­
tion and returns as the Bank may from time to time require as to the com­
position of the balances in the said chests anti the amount 1.1.nd nat.ure of the 
transfers to a.nd from the said chests. The Rank Ahn.Jl hn.ve acc~ess to t.hc 
said chests at all reasonable times for the purpose of irn~pectinp; and check­
ing the contents. The Governor General in Council shall hP respnnRible to 
the Bank for the examination and correctness of coin or notes at, t.hP time 
of deposit in or wi thdrawa1 from the eaid che9ts. 

8. The Bank shall not be at liberty to close any of it8 offieefl or bra.nr.hes 
except on Sundays, New Year's Day, Christmas Day, Oood Friday and on 
any other day declared to be a. public holiday by any notification published 
in pursuance of the Nep;otiable Instruments Act (Act XXVT of 1881) rmbject 
nevertheless and notwithstanding the provisions of that Ac>t to Rny spf'cial 
orders or directions which may be issued h:v tlrn Oovernor General in Coun­
cil and the Bank shall bA responsible that no one of its agencies doinp; 
Government business for the time being existing Rha.11 be closed except on 
Sundays and on public holidays authorised by the Local Government within 
whose jurisdiction such agencies ma.y be reRpectively situnred. 

9. The responsibility for all loss or clnma~e to the Secretary of Rt.n.te 
and the Governor General in Council which ma.y result from any a.ct or 
negligf'nce or omission of the Rank in conducting the husineR~ of the public 
rieht r. foresaid or the payment of inuirest or diMharge value thereon or thP. 
re11ewnl. conversion, consolidation, subdivision or en.ncellation of a.ny Gov­
ernment security shn.11 rP-st with and be bomf" by the Dank provided howevel' 
that it shall not be incumbent on the Rnnk to verify si~nntures and 
endorsements on Government securities whieh .,,rima far.fr. appear to hti in 
order and in the acceptance of which the Rank Aha.II not be guilty of a.ny 
nogligence a.nd in such cases no liability shn.11 be incurred by the Ba.nk in 
respect thereto PROVIDED ALSO that in regard to the ordina.ry banking 
bu!'!iness at the offices, branches and 8.gencies of the Bank of receiving and 
realising money and securities for money on account of the Governor 
General in Council and paying cheques, orders, draft bills and other docu­
ments whether negotiable or not in the Bank's en.pa.city of hn.nkerA for thP 
Governor General in Council and whet.her such business be done by the Bn.nk 
or by agencies on i~ behalf the responsibility to th~ Secretar:.· of State nud 
the Governor General in Council shall he that of the Bank and such res­
pon111ibility sha.11 be that of a banker to nn ordinary customer. 
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IO. The Bank sha.JJ remit on account of the Governor General in Cour.cil 
between India and London such amounts a.s ma.y be required by him from 
time to time at the market rate of the day for telegraphic transfen, subject 
to the proviRo that if a large tranRfer has to be effected in connection with 
the flotation or rflpaymcnt of a sterling loan or analogous operation, and if 
it is considered hy either party to he inappropriate to apply the rate of a 
single day, an nvera.ge rate based on n lon~er period may he fixed by agree­
ment between the two parties. 

Ii. Thia agreement may he determined hy either party giving to the other 
party one yon.r's notice in writing expiring on the 31st day of March in any 
year, snr.h not.ice if given hy or on bP-half of the Secretary of St.ate to be 
n.ddrr.~1md to th'· OovPrnor of the Hank and to he served by wing left at the 
H~nrl Offioe of the Hank and if given· hy the Rank to he served by leaving 
the same with or n.ddrm1-sing tho ea.ml~ hy regh1t-0red post to the Secretary 
t.o the Government of Tndin. in the Fina.nee Department and immediately 
upon the expiration of such notice this agrMment shall absolutely ceaqe 
aud cfotermine Rave na t.o rh~hts or liabilities acquired or incurred prior to 
such termination. 

12. Nothing in this agreBment 1:ilml1 operate to affect in any wa~r the 
obligations imposed eithrr on the Governor General in Council or on the 
Rn.nk by or under the Act or any subsequent amendment or amendments of 
the Aot. 

rn. Tht\ Rank slmll be entitled to perform a11 or any of the matter~ con­
taiund in this agreement through imch ngency or agencies as may be pres­
cribed by the Aut or .n.ny amendment thereof or as ma.y be approved by the 
Governor General in Council. 

IN WITNESS WHER.EOF 

Secretary to the Government of India in the Finance Department by the 
order and direction of the Governor General in Council arting for and ou 
behalf of the Secretary of Stat.e for India in Council has hereunto set his 
hand and the common seal of the Reserve Bank of India purRua.nt to a Reeo-
1 ntion of its Cent;ral Board has been hereunto affixed in the pre~encl' of its 
tmbscrihing officials the day and year first above written. 

Signod by t.h(I Raid t.he Hon. Mr. PhiJip l 
Cuhitt To.llonte, o.s.1., o.l.E., 1.0.s., Serre- ·~ 
t-nry to t.he Oovernmunt of India. in the 
Finance Depnrtmont for and on behalf of 
t.he Governor Goneral of India in Cotmcil 
aof.ing in the premisoe for and on behalt"of I 
t.he Secretary of Stat.e for India in Council J 
io the preeonce of 

(Rd.) H. f'I. ~TF.l'Hl!:NSON, 

Addilirmal Under BeCf'ctury 
to the Oovermnent af India. 

I 
The Common Seal of the Reserve B11.nk l 

of InrHa wne affixed hereto in t.he presence 
of Sir Edwu.rd CharlAs Benthall, Kt., and Sir Badrida.s GOenkR, Kt., 0.1.E., two of itsJ 
Direct.or~ and Sir Osborne Arkell Srnith, 
x.0.1.E,. its Go,,·ernor. 

(Sd.) P, C. TALLENTM, 

Secretar!I to the Gotit, of 
India, Finance Dept. 

(Sd.) E. C. BENTHALL, 

BAnRIDAS GOENXA, 

Directors. 

(Sd.) OSBORNE A. SMITH, 

Governor. 
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.APPENDIX 2 

<See Rule 146) 

Dn'FERENT CussBS OF R.t:c1:1PTs EXEMPT FROM STAMr DUTY. 

NoTE.-The contents of this appendix have no validity t>xcept in so fn.r 
as they reproduce the exact wording or represent correctly t.he m~Rning of 
the re1eva.nt act, rule or order by which the exemption& have been i;ra.nte<l. 
No doubtful case should be decided except by reference to the apprnpria.te 
act, rule or order, as the case ma.y be, nnd if necessary, to the Government. 

Tlw fellowing items are exempt from stamp duty:-
(1) Receipt given by or on behalf of or in favour of the Crown. 
(2) Receipt on cheques or bills of exchange payable on demand. 
(3) Receipt given for payment of interm1t on Government. Promissory 

Notes. · 

(4) Receipt for pensions or allowances by persons receiving such pensions 
or aJJowances in respect of their service as non-commissioned or peUy 
officers, soldiers, sailors or airmen, and not serving the Crown in any othr.r 
capacity. • 

NoTE.-Thr. Expression soldiers/airmen used in this app:mdix include& 
ium·ons below the rank of non-commissioned officers who are enrolled under 
the Indian Army Act, 1911/lndia.n Air Force Act, 1932. 

(5) Receipt given by, or on behalf of, a depositor in a Post Office Sav­
ings Bank for a sum of money withdrawn from any such Bank. 

(6) Receipt endorsed by t.he payee on a Postal Money Order or ~iven by 
the payee to the Post Office for a sum paid to him in adjustment of a short 
or wrong payment of such an Order. 

(7) Receipt endorsed by the holder of a Post Office Cash Certificate at 
t.J1e time of its discharge. 

(8) Receipt given by an officer of the Indian Posts and Telegraphs 
Department in respect of a. sum paid to him by the Government as an 
advance for the purchase of railway or steamer tickets. /..I.. u., 

(9) Receipt or bill of Jading issued bY. a Railway Company or Adminis­
tration or nu ln1aud Steamer Company]for the fare for the conveyance of 
passengers or goods or both or animalr-or for any charp;es incidental to 
the conveyance thereof or given to such Company or Administration or 
Inland Steamer Company for the refund of an overcharge made in respect 
of such fa1·e or charges. 

(JO) Rt'ceipt given by a Railway, or Administration, or an Inland 
Stea.mer Company, for money iec.-eived by it from another Railway Com­
pnny or Administration or Inland Steamer Company or from a Tramway 
Company or other CarriYing Company on account of its share of fares or 
freight for the conveyance in through traffic of passengers or goods or both 
or of animals. 

(11) Receipt or bill of lading issued by the Commercial Carrying, 
Umited, for the fore fol' the conveyance of passengers or goods or both 
or receipt given by the said Company for the refund of an overcharge made 
in respect of such fa.re. 



Ro. '°· 
Page 5, ApP&ndiz 2. 

bi1ert the following after the words " or an Inl,nd Steamer Com­
pany " occurring in the second line of item (9) :-

; or an Air Tranlport CMDpany ". ~ 
{No. 40, dated '"'the 12tk :April, 1949;.J 
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• ~ .. (12) Receipt for pay or allowances by non-commissioned or petty officers, 
'Soldi rs, imilors o u.irmen of His Majesty's military, naval or air forces 
wh n serving in such capacity, or by mounted police constables. 

(13) Receipt given by holders of family certificates in ca es where the 
person from whose pay or a.llowa.nces the sum comprised in the l'Ol"eipt has 
beeti nssign d is a. non-commissioned or petty officer, soldier, sailor or a.fr-
mn.n of any of the aid forces and serving in such capa.o"ty. · 

(l4) Receipt gi' n for intel'est paid in British India. on securities of the 
Mysore Durba,r . 

• (15) "pt giv n for pension or allowances paid by the. Government to 
.a.n heir of a decea d n -commissioned officer or soldier in rP.Elpect of 
-service in His Majesty's Army or in His · a.resty's Indian AJ;my. 

(16) Receipt for any payment of money without consideration, such as 
r ceipt for gra,nt-in-aid hills, £or fees pa,id to Barristers-at-law, and for 
.Scholarships, etc. 

(17) Rec ipt for any payment of rent by a. cultivator on q,ccount of land 
assessed to Gove1·nment revenue. 

(18) Receipt given by a headman or lambardar for land revenue or taxes 
.collected by him. 

(19) Receipt given by an opin cultiv!litor or his representative or by a. 
la.mbardar or khatJtadar in the Bena.res Agency for money paid to him by 
the Government as 11n advance for th cultivation of opium. 

(20) R ceipt endorsed on instruments executed by or on heha.J f of any 
'Society for the tim being registered or deemed to be registered under the 
Co- pern.tjve Societi s Act, 1912, or instl'uments xccuted by any officer or 
m · · ' f any such ~<li ty relating to the business of the Society. 

uch other ~ceipts or class of receipts as may be legally exempt 
m .stamp duty. 

• 
NOTE 1.- 0ash m morandum issued by tradesmen for sales aga.in.st cash 

payment are not tr atcd as receipts within the meaning of section 2 (23) 
·of th Indian Stamp Act ( ct II of 1899) and need not be stamped even if 
t.he nmonnt e ·ce di; Rs. 20 unless they contain a.n acknowledgment of the 
1·eceipt of money from the purchasers as named thersin of the price of the 
.artiol a sold. . 

NO'l'Jil 2. - Th following do uments do not come under the exemption but 
are chargeable with stnmp duty under the · general rules; -

(a) R c ipts ocher than those mentioned in items (9) and (1.0) above, 
giv n by a Railway Oompruny, including a. Oompany to which 
a 'tn.te Railway has been . leased, or by a Municipality; but 
r ce~pts given by Railwn.y Companies in respect of transactions 
which relate to overnment-owned Railways, or wh'ich can be 
identified f\>S perti;i.ininsr to Government-owned portions are 
exempt frorn stamp ' duty. 

This rut applies also to , ceipts drs,wn for claims the 
adju tm nt £ which may b<' made through the .accounts. 

Rec ipta signed hy a Government officer as Chairman of fli Muni~ 
eipa.lity. 



Ko. 41. ,,. . ~ 

Pag1 6, .dppsndw 2. -
Insert the following after the word '' Baluchistan '' occurring in itpi 

:(12), as amended by correction slip No. 33, date~ he .5th August 1946 ~ 
•' an first and second Mahsud Battalions.'' . ""·· 

(No. 41, dated the 12tl April, 1919.J 

No. 38 
Page 61 Appcncli.J; 2- · 

(i) Insert the following a ft r th wordR 'air fornes' nt the end of line ~ of 
item (12): -

~"and tho f tha Irregulut Corps in Baluchisttm."~--f 
(ii) 1,betitu.te Lhe following for the xisting item No. (15): -

' 'H ceipt given lor pension or allowances paid by the Central Govern­
ment to an b it of c~ d e~n d n n-oommissioned officer or petty 
officer, soldier, a.ilor or nir-man of H~s Majesty's military, naval 
or air fore s! ' · . 

(iii) 1 n-Rert the following after item o .. (~1) as insorted by Correction Slip 
No. ~ , d ted the 2hlt August 1944, renumbering itom No. (22) as No. (24): -

''(22) Receipt given by a. person, for advance e ceedip.g Rs. 20 reoeived 
by him from the Provincial Gnvernment under the Agriculturists' 
Loans 6.e ; 1884 (XU 0£ 1884 ). 

(2H) Ueoeipt given for interest paid in. Btitish India on aU loans js ued 
by the Travancoro Government.'' 

( o. 33, dated the 5th Augu1t 1946.) 

P,.ge 0-7, Appendi; i, Note h · 
lMert the fOllowing as a new it-em (b), r1numbemag the ~tins i~ '.(l>) 

jo~~) aa (c) to (i), in the Note 2, lielow it.In (21):- · 
' ) Receipts gi en tiy Bkte Rai1wa71 for ~ oo1*6ect ii \b 

alf of local bOdies, unleu exemption ia grant.eel for 8'JOh receipfe 
P10vince under Section 9 of \he ndian Stamp Aot or by any Qther la ... 

(No • .,, dated .m tlst .. 1941.} . 
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_I ~--Receipts other than those mentioned in item (16) above dra.wn on 
(fl.':" account of Cantonment and other Loc&l Funds. 

A.fl)' Receipts for advances ta.ken by Government servants other than. 
{,•' those of the Poste and Telegraphs Department in rE-speet of 

sums pa.id to them by the Government as advances for the- ., 
.. purchase of railway tickets. l:>J l. 

~ --(e}'Receipts for amounts of emigrants' money orders. 
·~ (fl.Receipts for refund or repa.yment of deposits~ other than those 7,,,_- covered by item (20) above. 
··• -trtr1teoeipta on acquittance rolls of establishments. 
1~ -tiff Receipts drawn by the Accountant General or thP Treasurer of 
""-- Charit&ble Endowments on account of 'interest on Municipal or 

Port Trust debentures kept in his custody as ordinary Trust 
Funds or Charitable Endowments. 

NOTE 3.-The Sta,mp Act (Act II of 1899) does not extend to tribal arf'a& 
outside British India.. 



No. 71. 

Page 7, Appenatx tJ-

8ubstit1ite the ·following for tne existing item No. 19 in this 
Appendix:-

) " (19) •Rel>eipt given by an opium cultivator or his repNeeDtative 
V\ . or by a Lambardar or 'Khattadar for money paid to him by 

the Government as an advance for the cultivation of opium 
or as value• of the opium supplied by him". 

[No.1 71, dated the 1st July 1952.J 
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APPERDIX 3 

(See Note 2 below Rule 222) 

Memorandum of Instruotious for Deduction ol IDoome-tu and Super-tu from 
Salaries, etc. 

l. lmpo1·tarit changes in tlu~ Income-ta:& law.-Tbe attention of all 
persons responsible for paying any income chargeable under tho head 
"salaries" is invited to the changes introduced by the Indian Income-tax 
(Amendment) Act, 1939, to sections 4, 7, 10 and 18 of the Indian Income-tax 
Act, 1922, and to the withdrawal of the exemption from tu.x on leave salaries 
and len.ve allowances paid in the United Kingdom or in a.ny Colony. 

2. Rasia u/ cha1·ge.-Previously the basis of assessment in respect of any 
amount chargeable under "salaries" was the actual amount pa.id, but this 
liaa now been changed and th.e present lJasis is the salary paid to o person 
or due to kim, wl1ether paid or not. An advance by way of loan or other­
wise of income chargeable un~er the head "salaries" is deemed to ho 11a.lary 
d·ue on the da.te when the advance is received. 

3. Super-ta.<£ alao to be deducted by employer.-Tbe responsibility kr 
deducting ta.x at the time of payment of salary has been extended to cover 
super-ta.x as well as income-ta,x. 

4. Rates of ta:c for persons 1·esiclent in B,rt,tish lndia.-In the case c1f a.n 
employee, who is resident in British Indio., income-tax and super-tax muf't 
be deducted a.t a. ra.te representing the average of the rates a.pplicab1e t-0 his 
estimated total income under the head "salaries". Speci1i/ attention. is 
d·rawn to tlie fact that tlie system of rates for income-ta:i; has been, chanr1ed 
and now f oltows that wh·ich l1as always f>een 1:n force fo·r super-ta.r.. 
The rates of income-tax for the year commencing on 1st April 1930 (which 
are o.pplico.ble to all deductions to be ma.de on or after that dn.te) a.re 
(except for companies and for cases to which the maximum rate of tax 
applies)-

Rs. Re.te. 
First 1,500 of totu.l incomA Nil. 
Next 3,500 of totnl income 9 pies in the rupee. 
Ne1:t l'i,000 of total income I anne. 3 pies in the rupee. 
Next 5,000 of total income 2 e.nnas in the rupeo. 
Be.lance of total income 2 annas 6 pies in the rupee. 

No tax is payable on incomes not exceeding Rs. 2,000; and tax payahle 
on all incomes of Rs. 2,000 or more is to be restricted to ha.1f of the excess 
of the income over Rs. 2,000. 

The rates of super-tax are (except for companies)­
Rs. Rate. 

Nil. First 25,000 of total income 
Next 10,000 of total income 
Next 20,000 of total income 
Next 70,000 of total income 
Next 75,000 ol total income 
Next 1,50,000 of tof..a.l income 
Next 1,50,000 of total income 
Balanoe of to~l income 

N.B.-l!'or emmplea akowin.g 
cmnputl'd sec paragraph 14, 

I anna. in the rupee. 
· 2 annes in the rupee. 

3 annas in the rupee. 
• e.nnas in t.he rupee. 
5 e.nnas in the rupee. 
6 annes in the rupee. 
7 anuas in the rupee. 

the manne1· in which the ta;r. deductible i1 
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5. N on-reaident eniployees.-In the case of an employoo, who is not 
resident in British India, income-tax should be deducted at the time of 
payment at the maximum l'&te and super-tax at the rate 01· rates applicable 
to his estimated income under "salaries". 

6. Sala·riea (and lea·ve salary) paid abroad but eanied i" JJritisli lndia.­
Tbe salary (including leave pay but excluding pension payn.bh~ outside 
India) of an employee whether resident or non-resident, is deemed to a.ccrue 
or a.rise in British India, wherever paid, if it is earned in British India.; 
also where "salary" earned in British India is payable outside British 
India no allowance fo respect of that pa.yment will be made in computing 
the income of the employer, unless tax has been paid thereon or deducted 
therefrom under section 18. 

7. Withdrawal of f1rJ;emption of leave salary paid abroad.-1'he notifica­
tions under atdJ-aection (.6) of aectioti 60 of the Indian lncome-tcu Act, 
ezempt-i1i11 from, ta:z; leave salaries and leave allowances paid iri the United 
Kingdom or in any Colony to Judges of tlie High Cou·rt, Cliief Cou'fta, 
etc., t1(ficera of Govermnetit and of local autl11oritiea to employees of cum­
pa11ies and of private employers, have now been rescinded. I netructionl' 
in regard to the consequentia.I arrangements to be made for deducting tR.x 
on such leave salaries and leave allowances in the caBt! of Governmt-nt 
servants a.re being iS&ued. Other employers a.re i·equired to deduct tax in 
accordance with paragraphs 4, 5 and 6 above. 

7A. The pay which is for duty outeide India and which is paid outside 
India is not ta.xa.ble unless the recipient is resident and ordinarily resident 
in British India. in the year of receipt and he would get the exemption of 
Rs. 4,5UO. No tax will be deducted at source ~n such cases. 

8. Failure to deduct tax or to pay over tJ,e taa; ded·ucted.-Any person 
responsible for paying "salaries", who does not deduct tax or after deduct­
ing fails to pay the tax as required will, without prejudice to any other 
consequences which he may incur, be deemed to be in default personally iu 
respect of the tax. 

9. Items included under "salariea".-The following paymentE1 should be 
included under the head "salaries'' for the purpose of deducting tax 11.t 
source:-

(i) House rent allowance; 
~,.y ote. -The value of rent-free quarters is also \axable under section 
'' 7. Though the employer may not be legally bound to deduct tax 

from it, it will usually be more convenient to include this 
a.mount in the amount u.pon which the tax to be deducted from 
salary is computed and arrangements mo.y be ma<le according­
ly.) 

(ii) Any bonus, gratuity, fees, commission, perquisitt,s 01· other n.llow­
ance or profit in lieu of or in addition to salary; 

(i,ii) Income-tax paid by the employer on behalf of the employees in 
respect of the salary ; 

(iv) Pa.yment.6 due to or received by an employee in connection with 
the termination of his employment, consisting of employer's 
contribution and interest, unless the payment is ma.do solely ari 
compensation for the loss of employment and not by way of 
remuneration for past services. This does not, however, apply 
ro--

(a) any payment from a provident fund to which the Provident 
Funds Act, 1926, applies; 
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(b) a.ny payment from a recognised provident fund under Chapter 
lXA,* if such payment is exempted from payment of income­
tax under that chapter; 

(c) any payment from an approved superannuation fund under 
Chapter IXB* made on the death of a beneficiary or in lieu 
of, or in commutation of an n.nnuity, or by way of refund of 
contributions on the death of a. beneficiary o.r on his leaving 
the employul(~µt in connection with which th£: fund is 
established. 

10. Lile ·i11,1-urance premi1tms, 'provident fund fJlnd other contributionR;­
Uehe.te of income-tax (but not super-tax) cn.Jcu)ated at a rate rt'prcsenting 
the average of the rates of income-tax applicable to the total income of the 
employee is admiBBible in respect of the following deductions, contributions 
und premiums, subject to the condition that the aggregate of the total sums 
exempted shall not exceed in t.he cn.sc of an individual 1 /6th of the total 
income or Us. 6,000 (Us. 12,000 in the case of a Hindu Undivided Family), 
whichever is Jess: -

(a) sums deducted from n Government servant's salary in a.ccordance 
with the condit.ions of his service for the purpose of aecurin& a 
deferred annuity to him or making provision for his wife or 
children; 

(b) contributions to a recognised provident fund subjet't to the provi­
sions of Chapter IXA *; 

(tJ) contributions to tt recognised superannuation funct suhject to the 
provisions of (~hnpter IXH*; 

(d) sums paid by t.he employee to effect an insurance on h15 life or on 
that of his wife or in resped of a contract ·for a deferred annuity 
on his life or on bhat of his wife. Before any rebate is given in 
respec!t, of any of these sums, the employer should satisfy himself 
that it is properly due and, if in doubt, should communicate with 
the Income-tax ()fficer. (See note on the examples below.) 

11. A'mployees' e.xpensn.-Tax is not payable in respect, of any sum 
which the employee, by thfl r.onclitions of hi11 amployment, is required to 
spend out of his remuneration whol1y, nerR.ssarily and exclu~ively in the 
performance of his duty. The cost of travelling from a person's residence 
to hJs pla.ce of employment is not admissible. Except where the Income-te.x 
Otlicer has a.greed the amount to be allowed, income-tax and super-tax 
should be dcdur.ted on the gross income before deducting such expenses paid 
by the employee, who may claim the allowance either by adjustment of a. 
la.ter deduction or by refund at the end of the year when he is making his 
return of income. 

12. Ft·ar.tion11 . ..-In r.ulculnting the. amount of tax paynble the amount due 
on n fraction of n rupee of income should be neglected a11d in determining 
the amouut of tax pa.ya.hie, fractions of an a.nna less than 3ix pies should be 
disregarded and fractiom1 of nn nnna. equal to or exceeding six pies should 
be regarded as one anna. 

13. E'xcess or de.'fi,cient dedur.tions.-Any excess or deficiency arising out 
of any previous deduction of t.r.,x from t.he saln.ry of a particular ™'rson ca.n 
he adjusted at the time of any subsequent dedurtion of tRx wi'th 1·eference to 
the sa.la.ry paid to the same person. Such adi ustments should not, however, 
be made from payment.a on or after 1st April in any year in respect of a.n 
~xcessive or deficient deduction prior to that date. 

• Of the Income.tax, Act .• 
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14. Ready Reckoner and calculation of ta.z.-A rea.dy reckoner for the 
purpose of calculating the average rate chargeable on n.11 incomes between 
Rs. 2,000 and Rs. 2&,000 is available for sale at all authorised Government 
book-seller&. Examples to show how the tax is to h" deducted, and claims 
for insurance premiums, etc., should be ca.lculated, are given below:-

Example 1.-Income Rs. !,400 pM annum. Life inRurance premium 
Rs. 160 per annum. 

Jn.come-tao; payable per annum-

Ra. 

j},600 at nil 
900 at 9 pies . 

42 
Average rate of tax - - 3•37 pies. 2,400 

Life insuranCA relief Ra. 150 at 3 · 37 pieA • 

Net yearly tax 

·Tax to be deduoted from the monthly inoome of Rs. 200 
is therefore 

R111. a. p. 

Nil. 
42 3 0 

42 3 0 

2 IO 0 

39 9 0 

3 6 0 

P~ample .e.-Monthly income- -Rs. 3,600, Rs. 42,000 per annum. 

·Provident fund contribution • lRa. 9,000. Reatricr.ed to l/6th of 
• Ra. 6,000 salary anc to Rs. 6,000 in the 

aggregate. (If the auoesee were 
Rs. 4,000 J a Hindu \."fndivided Family the 

limit would. be Ra. 121000.) 
Life insure.nee premium 

I ncome-ta:e payable-

First Rs. 1,500 at nil • 
Next Rs. 3,lmo at 9 pies 
Next Rs. 6,000 at l anna 3 pies • 
Noxt Ra. 5,000 at 2 annas . 
Next Ra. 27,000 at 2 annas 6 pies • 

·Total Ra. 42,000 
5,398 8 . 

,Average rate of income-tax - 420000 = 24"6 pies, 

f>rovidcmt fund. aud life insurance relief Rs. 6,000 •t 

Rs, a. p. 

Nil. 
I64 I 0 

390 10 0 
6H 0 0 

11.218 12 0 

----
5,398 7 0 

2f•68 pies 771 4 o 

Net annua.l income-tax 4,"627 3 0 

Monthly deduotion of income-tax - 385 IO 0 

B 



No. 68. 

110/Je 10, AppeintlU; 8, Rt1le 9-

Sumber the existing Note below Clause (9) of this nlle u Note l 
and insert the following as Note 2 :-

. -'' Note 2.-All administrative authorities will furnish to the disburs­
mf officers (Accounts Officers and Treasury Oftlcers in the case of Gazetted 
Government Servants and Heads of Offices in the case of non-Gazetted 
Government servants) an exhaustive list of the posts the incumbents of 
which are entitled to rent free residences, the rental value in each case 
and other particulars necessary for assessment of income tax on the rental 
valur of the rent free accommodation provided. They are also responsi­
ble for intimating to the disbursing ofticer concerned the subsequent 
changes, if any, in the assessment of rental value or in the list of posts to 
which the concession of rent free residence is attached. In respect of 
the non-gazetted Government servants, the Audit Officer should also 1w 
kept informed of all cases of grant of rent free reaidences. 

The '·alue of such residences (excluding value of rent free furniture, 
water, eleetric and other services) should not ordinarily be taken at more 
than ten per cent. of the salary of Officers ". ~ 

[No. 68. dated tile let July, 1952.l 
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First Ra. 25,000 . . 
Nest R•. 10,000 at 1 anna 
Nest Ra. 7 ,000 at 2 annae • 

Total Ra. •'2,000 

Ra. a. p. 
Nil. 

626 0 0 
875 0 0 

l,GOO 0 0 

(No deduction of super-tax is to be given 
contributions or life insure.nee premiums.) 

in respect of provident fund 

Monthly super-tax payable - 1 i~OO 

Monthly salary . 
Dr.dtlot-Inoome-tax • 

Super-tax 

Net payment eaoh month 

Rs. a. 

386 10 
125 0 

Ra. UG 0 0 

Ra. a. 
3,500 0 

GlO 10 

2,989 6 

N ote.-In the case of life insurance policies which have been in existence 
during the whole of the preceding year, the person paying the salary should 
not insist on production of the premium receipts unless he ha.E. reason to 
believe that the policy has expired or been surrendered. A proportiona.te 
allowance should be given ea.ch month based on the total premiums expect~d 
to be paid within the year. Where a. new policy ha.s been taken out the first 
premium receipt should be ca.lied for and the a.llowa.nce given in the next 
deduction of income-tax. 

Ermmple .9.-(a) Suppose a person's salary is Rs. 400 per mensem; his. 
tota.1 salary during the accounting year 1938-39 will be Us. 4,800. Suppoa& 
bo drew n.n advance of pay in February 1939 of Rs. 400 and thtf; he pa.id Life 
Insurance premium, etc., of Rs. 600. Tax at source on Ra. 4,800 at 8+8/12 
pias per rupee or Rs. 150+12/8.=Rs. 162-8-0. 

In 1989-.&0 asses1men.t. 
His position would be as under:-

Salary 
Advanoe 

Le111 Life Inauranoe premium • 

Balance • 

Tax at 9 + 9/12 pies (Ra. 211S/10+ Ra. 18/·) 
Leu tax already paid , • , . 

Balance recoverable by tltrec' aaauament 

Total 

Ra. 
4,800 

400 

5,200 
600 

4,600 

Re .•• 
233 10 
162 B 

71 2 

Ra. 
(b) During the aocounting year 1939-40 hi1 salary would 

be taken at . • 4,800 
Lem advance recoverable • 400 

.8a11111oe. 4,400 
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The ta.x recoverable from him at source under sect.ion 18 (2) would be as 
under:-

F.irat Ra. 1,600 at nil 
Nezt Re. 2.900 at 9 pies 

Ra. 4,400 

186-16 Average rate of tax 40400 - 5•93 pies in the rupee. 

Life lneUNnoe relief Re. 600 at 15 • 93 pieK • 
Therefor!) the year'• tax ia 

117-6 
Average monthly~ - - 12 -

Re. a. 
Nil 

136 15 

135 16 

Re. a. 
18 9 

117 6 

9 18 

N ote.-The above examples show the method of deduction of t.ax in 
cases where the salary remains the same throughout the year. It is not, 
however, the intention that the tax should be colltscted in 12 equal monthly 
instalments in cases where, on account of the employee going on lee.ve or for 
other res.sons, the salary figure varies. In such ca.ses the ta.x should be 
deducted on the amount paid every month e.t a rate representing the average 
rate of irtcome-tax and superta.x per rupee applicable to the estimated totril 
income of the employee, e.g., in the case of an employee t{Oing on leave, 
the disbursing officers should calculat,e the average rate of mcome-tax and 
super-tax ptr rupee on the basis of the-

(,i) salary drawn during the year before the commencement of the 
leave; plus 

(b) salary to be drawn while on leave; plua 
(c) salary to be dro.wn on return from leo.ve durfog the same ft.Rc&I 

year. 

B 
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APPElfDIX 4 

(See Note 2 below Rule 230) 

Kules made by the Auditor General for regulating the preparation of Last 
Pa:v certlftcates ln cues of transfers on duty, or of return from leave. 

(1) Tra.nsfers on duty may be of two kinds:-

( i) A Government servant may proceed on duty from one province 
or circle of audit to another. 

(ii) A Government servant may proceed on duty from one place to 
another in the same province or circle of audit. 

(2) In the former case the certificate should be given as follows: -

(a) 

(b) 

(c) 

If the Government servant is employed a.t the station of the 
Accountant General of his province, the certificate should be 
given by that officer, provided that the system of payment 
after pre-audit is· followed· in the audit office i otherwise the 
procedure laid down in clause (b) below shoulo be adopted. 

If he has to pass through that station on his way_ to his new 
province, the certificate should be given by the officer in charge 
of the treasury from which he la.st drew pay and counter­
signed by the Accountant Genera.I. 

If he is not employed at, and has not to pass through, the Account-
ant Genera.l's station, the certificate should be given by the 
officer in charge of the treasury and a duplicate of it should 
be forwarded by the Treasur_y Officer to the Accountant Gene­
re.l for countersignature and tra.nsmission to the Accountant 
C'Jeneral of the tra.nsferred Government servant's new province. 

/flzception.-As an exception to the preceding ruleR, the last pa:v certifi.­
cates of non-gazetted Government servants transferred from one province 
or circle of a.udit to another ma.y be given by the head of the office and 
need not he countersigned by the Accountant Genera.I concerned hut in 
the case of transfers out of India, the last pay certificate should be signed 
by the Account....nt General_ 

(3) In the second ca.se of transfer, the Government servant Rhould 
obtain a last pay certificate from the officer in charge of the treasury from 
which he last drew pa.y, or if he is a non-gazetted Government serva.nt, 
from the head of the office under whom he was la.st employed. 

(4) A Government servant who has drawn his leave salary in India 
should, b~f.ore returning to duty, obtain a hP.st pe.1 certificate from the 
Accountant General by whom, or within whose jurischction, hi11 leave salary 
was last pa.id. 

(&) The last pay certificate shall be prep_ared in all cases mentioned 
above in the form shown in the Annexure. Thie form provides for detail 
of the fund deductions, a.lthough the officer prepa.ring the bills is respon· 
eible for their correctness; but the officer preparing the la.st pay certificate 
ie responsible not only for entering in the certificate all demands against 
the depa.rting Gover-nment servant, including a.ny made under an order 
of attachment of his pay by a Court of Law of which he may have received 
n1ltice before granting the certificate, hut also for paBBing on any of which 
he may afterwards receive notice to the treasury or the disbursinp; offiet1 
from which the Government servant will in future draw pay. 
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(6) In all cases of transfel'6 from one district to another within the­
same audit circle, the last p&y certificate should specify the last regular 
or monthly payment; and the entire pay for the month in which tro.nsfcir· 
has been made, should be paid in the new district except where t.be Treasury 
or the Financial Rules of a. Government provide to tho con\rary. 

(7) In the case of the pay bill of a. Government servant of whatever 
rank required to accompany the headquarters of Government to o. hill 
station or other station which ha.R been declared to be the headquarters of· 
Oovernment for the time being, the signature or ~unteraignature of a 
~R.zetted Government serva.nt on the bill may be treated as a last pa.y certi­
ficate for the purpose of these rules. 
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AllU:XORE 

LAST PAY CBRTJJl'lCATB 

Obverse 

La1t pay oertifloate of •.••••••••.•••.•••.••.••.•.•••••.••..•..•..•.•.••..•• , 

of the •...••..••.••...........•••....••.•..••...••.•....•.••.•.....•...••••..•• 

prooeeding on . . • • . . • • • . • . • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • . • • • • • • • • • • • • • • • • • • • • • . 

to ...........................................•.•.............••...........•.... 

2. Be has 'been paid up to ••••••.•••••.••••••••••••••.•••••.••••••••••••••• • •• 
at the following rat.ell:-

Substantive pay ••••••••.•••.••••.........•.... I I I I • I I I I I I I I I I I I I 

Officiating pay ••••••••••••••..••..•.••••.. , .•••••.••.••••••••••• 

I I I I. I I I I I I I I I I I I I I I I I I I I I I I I I I ' I I ' ' ' ' I I ' ' I ' I I 

.............................................. 

a. He made over charge of the otliae of •••••••••••••••••••••••••••••••••••••••• 

.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
-on the . • • . . • • . • . • . . . noon of. • • • • • • . • • • . • • • • • • • • • • • • • • • • . • • • • • • • 

'· Reooveriea are to be made from the pay of the Government servant aa detailed 
o0n the rev81'118. 

G. Be baa been paid leave 1alary u detailed below. Deductions have been madE' 
1u noted on the re verte. 

Bale. 

From .••••••••.•. to ••.••••.••.. at a. ..... ~ ....... a month. 

l'l'om. • • • • • • • • • • • • to . • • • • • . • . . . . at Be. • • • • • • • • • • • • a month. 

From •••••••••••• to •••••••••••• at Ba ••••••••••••• a n1onth. 

6. Be ill entitled ~ draw the following :-
7, He i8 alao entitled to joining time for, •.•••.•.•.• daya. 
8. The detail• of the inoome-tax recovered from him up Lo the cJato from the begin. 

ming of the ourrent ~ar are noted on the reveree. 

(S~e) •••••••••••••••••••••••••••• 

Doled •••••••••• 19 (DeftgnatlO'I&) • ••••••••••••••••••••••••• 

P. T. O. 
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LAST PAY 0ERTIFIOATB 

Nature ot· recovery . ........................................................... . 

Amount Rs •••.•••.•.••..••••••.•••••••••••••••••••••••••••••••.•••. ·~· •••.• "' ••••• 

To be recovered in .•..•...•.••••...•••....•..• , , ..•. instal~ents. 

From . ........... to . ........... on aao,ount of . ..........• Ra ••.•.......•• 

From .•.. .......• to.... . . . . . . . on account of .. .......... Ra ... •......••. 

From . ........... to . ........... on account of . ........... Ra .. ...•.•••••. 

Gratuity, Funds and Amount of 
Names of months. Pay. other income-tax I~rnarb. Fee, etc. Deductiona. recovered. 

-
April 19 . 
Kay 19 

June 19 . 

July 19 

August 19 . 
September 19 . 

October 19 . 

November 19 

December 19 . 
January 19 . 

February 19 . 

J Karch 19 . 
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APPENDIX 5 

[ ee J:tule 401 (2) 1 
Extra.ct from the rules in the tncomt,t .. ta.x Manual regarding :Refunds of 

Income .. tax (and super~tax). 
I 

1. .t 11 ·efund s will be gran d on the speoial income-tax .form 0£ refund .. 

2. Each order £or re und of inc me-tax contains the following certifi­
cate :-

( i) Ce ··tifted that with refe1·enoe to the assessment record of 
for the year o. a refund 
of Rs. is due to 

('i'i) Oertified that the income-tax concerning which this refund is 
given has been credited in the treasury. 

(iii ) Oertifi d that no refund ord r rega.rding the sum . now in ques,. 
tion ha p1·evioualy been ~ranted and this orde1· of refund hM 
been entered in the original file of assessment under my 
signature. 

* . * * 
ThA whol onu of gra.ntip.g a, refund is on the Income-tax Officer alonf." 

an it will be a part of the Cluties of inspecting officers, and not of the 
Audit Department, to aee that the rul s have been properly obs rved. · 

3. Each order of re£und will be numbered serially a.nd will be stamped 
with the $ta.mp of the office of i1:1sue. The month and the date of issue will . 
be written and not indicated by a figure. 1 • 

4. The books of refund vouchers will ·emain in the personal custody 
0£ th Income,tax Officer who will intimate to the Treasury Officer, Sub· 
t1 11su1·y ffi er or to the offi •e of th Reserve Bank of India, or a Branch 
of.. the Imperial Bank; of I.ndia1 ais the Ol;LSe m~y be, the book wh ·oh h~ is 
llstng. In th case of speo1a.l circles dealing w1.th salary oases, u her 
i b oug t int ill be a_t' th Ace unta. t eral 

w 'l b · h · 'n th tft6. /.. Incomeptax Officers will maintain 
s parate refund order books for each tre-asury or sub-treasury. 

I 

Th r will ordinarily b only on.e Refund Order Bo k :for t1·easuries or 
sul -t · asnries in ai dist ·ict or circle but th Commissioners of I come-ta,x 
may at thei ' discretion prescribe eparate Refund Order Books for each 
trcasuty or uh-treasury where they may consider- it nece sary to do so. 

* * * 
7. A r fund ouch r will o ·dina.rily b ma.de pays.bl only within the 

circle in wnich 't is issu d, the place 'of payment being the sub-treasury 
o th trea Ul'Y of the district, unles$. there is an office of the Reserve 
Bank of ndie. of> a Bl'anch of th Imperial Bank of India at a station 
oonduc ing the cash busines £ the Gove nment in which case the voucher 
will b mad a bl . th r . ut, if f 1· part' cular l' asons, the voucher 
has t be sent to another dis ri t 1 the Sub-tr asury Officer, Treasury Officer 
of the district or the Manager or Ag 11t of tlie Bank where the voucher 
is made pa.yable will b inf rmed by the Inc me~tax Offi.c r. In the case 
of specia.l circJ d aling with salary as s, the vo\:toher can be ca.shed in nny 
1ub~tr aisu;ry treasury o · office of the Res rve Banlt of India or a. Branch 
of the Imperinl Bank, wh ·ch falls within the area of the circle. 



No. 76 

Page 19) Appendi'x S> Rule 4-

Jn line 5 .. 7 of thiS rule, for 'the number of book brought into use., ..• , ....• • 
. , . , ......•. Gazette,, substitute the tbllowing :-

<The number of the book brouhgt into use will be intimated by the Income 
rax Officer to the Treasury Officers/Banks concerned and the Accountant General 
hrough a circular letter., 

(Correction Slip No. 76 dt. 1~6 .. 54.) 
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. 8 .. The e~cashment o~ refund vouchers issued n.s payable in a district 
~'Jthin an income-tax circle will be verified by Treasury Officers at fixed 
rntervals of not more than one month us may be arranged with Income-tax 
Officers. Where a voucher is issued as payable in a district other than that 
comprised in the circle, the fa.ct of payment will be notified to the Income. 
tax Officer by the Trehury Officer. 

9. Where a refund is paid by money order, the Income-tax Officer will 
show the amount found to be due for refund in the fil'Bt certificate of the· 
voucher, but will pass for payment a sum representing the amount due tor' 
refund plus the a.mount of money order commis~ion. For instance, if the 
refund were for a sum of Rs. 25, the entry in item 4 of the refund voucher 
would lw. ''Passed for payment of rupees twenty-five, a.nnas four (Rs. 21-4-0)", 
that is, Rs. 25 as above plus As. 4 for money order commission. The money 
order forms will be duly completed by the Income-tax Officer and 
sent by him to the Post Office a.long with a cheque drawn in 
favour of the Postmaster concerned for the amount of the refund plu1t 
money order commission. The Post Office will arrange to pay the nmount 
of the refund t.o the refundee. The postal receipt received by the Income· 
tax Officer will be pasted on the back of the counterfoil of the refund 
order a.nd the payee's acknowledgment when received from the Postma.star 
will be sent to the Accountant General with tho paid refund voucher. J f 
in somt. cases it is not possible to transmit the payee's acknowledgment to 
the Accountant General a.long with the paid refund voucher, it will be 
sent to him later. The Income-tax Officer will nlso submit monthly to his 
Accounts Officer a. classified account of the refunds made by him by cheques 
during the month. He will maintain a cash hook in Form P. W. A. 1, and 
as 11oon as a. cheque is issued the transaction will be recorded in it. He 
wilJ u.lso furnish to the Accounts Officer concerned with his monthly account 
n list of cheques issued by him during the month. If in any case the 
money order is returned by the Post Office undeliv,,red, its amount will 
at once be ta.ken to the cash book as an item of redeipt and remitted to 
the · treasury. 

10. If a refund under section 48 or 49 uf the India.n Income-tax Act is 
due to an assessee who is not resident in India, it will be remitted to him 
direr.t 1>y a bank draft or money order at his cost, unless he appoints an 
agent to receive payment in India. 

11. When a duplicate voucher is asked for because the period of the 
original voucher has expired, the original should ho cancelled by the Income­
ta.x Officer and attached to its counterfoil. A new voucher will then be 
issued, necessary cross references being entered in the counterfoils of both 
vouchers. 

12. When a duplicate voucher is asked for on the ground that the origino.1 
has been lost the duplicat.e will not be issued until the period of the 
original voucher has expired and unti] the Income-tax Offi<'.er has satisfied 
himself that it has not been cashed and has stopped payment of it at the 
treasury on which it was issued. 

13. In the special salary circles, when a refund is due to a person in 
receipt of salary which is being taxed at the source, the Income-tax Officer 
may, if convenient to the a.ssessee, e.f/., in the case of Railway 
servant.a in receipt of small pay who have no banking account, grant the­
refund, by authorising short pa1ments of the tax due on the next salary 
or pay bill or bills. Where this procedure is adopted the fa.ct of the 
deduction should be noted in the mont.hly invoice of income-tax deduction' 
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APPENDIX 6 

(See Rule 4Jl ) 

ltulea for the Payment of Compensation for Land taken up under the Land 
Acquisition Act • 

1. Unless there be something repugnant in the subject or context, the 
rules ·given in this appendix for the acquisition of land for the Public 
Works Department apply m1i,tatis mutandi11 to other departments of t.he 
'Oovernment also 

2. The term 'Act' used in thi11 Appendix me&ns the Land Acquisition 
Act, Act I of 1894. 

Land .Acquisition 0 fficers. 

3. After a.ll preliminarir.s in respect to estimate, etc., that ma.y he requir­
'Od under departmental rules in force for the time being, have been duly 
•Carried out, the land will be taken under the Act either by the Collector or 
by some special officer who is placed at the disposal of the Public Works 
Depa.rtment and invested with the powers of a Collector under the Act; 
the procedure differs in the two cases. 

Procedure of Special Officers appointed under the Act. 

4. Officers who are specially employed for this work being invested with 
the power of a Collector under the Act and _pla.ced at the disposal of the 
Public Works Depa.rtment, are regarded as Public Works disbursers, and 
are supplied with funds in the manner prescribed for the works outlay of 
Public Works officers, the expenditure being accounted for under the rules 
in the Account Oode. The following procedure shall be observed by RUoh 
<>fficers. 

~. When an a.ward is made under Bf!ction 11 of the Act the officer eh&ll 
have a eta.tement prepared in the e.ppemfod forim (ma.rked A) showing the 
a.mounts payable to ea.ch person under the a.ward, and shall, on the day the 
award is made, forward a copy of the statement, signed by himself, to the 
Accountant General with whom he is in account. Before signing the copy, 
the officer should carefully satisfy himself that it correctly shows the 
amounts due under thA award, and should himself enter the total of column 
6 of the st&tement in words both in the original a.nd c<>py. A subsidiary 
"Statement in Form AA giving particulars regarding the accepts.nee by the 
persons concerned, of the amounts entered in column 6 of the award state­
ment should ulso be furnished to the Accountant Genera.I as soon as possible. 
If the suhsidia.ry statement is not complete on the da.y that the award is 
ma.de the necessary entries in column 7 of statement A will he made in the 
Accountant General's office on the receipt of the statement in Form AA. 

6 lu ruses where an award has been made by a Court under section 26 
of the Act, a second award stat.ement should be prepared in the accompany­
ing form (marked B) by the Land Acquisition Officer as !iloon as the.' dt>cison 
of the Court is ascertained, and a copy thereof forwarded to the Account­
ant General. On receipt of this statement, the Accountant G~nera.l will 
proceed to check the entries in columns 1 to 4 with the original a.ward by 
the officer. 

7. Any change in the apportionment of the officer's &\\'.ard made by a 
Oourt un$ler section 30 of the Act, shoulcl also similarly bf> communicated 
to th" Accountant Genera.I for the necessary corrections in the a.ward state-
111ent. And if under section 31 (3) of the Act, it ha.fl been arranged to 
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.gra.nt a. compensa.tion otherwise th&n in c&sh, the nature of such com­
pensation should be clea.rly specified in the column of remarks in the 
o&wa.rd statement. 

8. In giving notice of the a.ward under section 12 (2) and tendering 
payment under section 31 (1) to such of the persons interested as were not 
_present personally or by their representatives when the a.we.rd was ma.de, 
the officer shall require them to appear personally or by representatives 
by a certain date, to receive payment of the compensation awarded to them, 
intimating also that no interest will be allowed to .them if they fail to 
:appear. If they do not appear, a.nd do not apply for a. reference to the 
Civil Court under section 18, the officer shall, after any further endeavour 
to secure their attendance tha.t ma.y seem desirable, cause the a.mounte due 
·to be paid in the treasury ns Revenue Deposits payable to the pereons to 
whom they a.re respectively due, and vouched for in the accompanying 
form (marked E). The officer sha.11 also give notice to the payees of such 
deposits, specifying the treasury in which the deposits have been made. 
In the Collector's accounts the a.mounts deposited in the treaeury will 11.t 
'Once be accounted for as Public Works expenditure, and when the persons 
interested under the award ultimately claim payment, the amounts will 
be pa.id to them in the su.me manner as ordinary Revenue Deposits. The 
iofficer should, as far o.s possible, arrange to make the payments due in or 
·near the village to which the pa.yef\s belong, in order that the number of 
undishursed sums to be placed m deposit on account of non-attendance 
may be reduced to a minimum. Whenever payment is claimed through a 
Tepresentative, whether before or after deposit of thP amount awarded, 
such representative must show legal a.uthority for receiving the compensa­
tion on behalf of his principal. 

9. In making direct payments to the persons interested under the awe.rd, 
the officer shall take the receipt of each person to whom money is ~a.id on 
.a H"pa.rate voucher in the accompanying form (ma.r\ced C), containing a 
Teference to the item showing the amount due to that person in the state­
ment prescribed in paragraph 5. In ca.see where payments are made to a 
number of persons under a. single a.wa.rd.z.. acquittance roll in Form OC may 
be substituted for separate receipts in 1rorm C. The officer shall forward 
the separate receipts of the pay~es or the a.cqui.ttance roll, as the C&8e ~ay 
be, to the Accountant General with whom he is ID account, when forwarding 
to him the account of the month in which the payments a.re made. 

10. All payments into Court for deposit under the Act ehould be ma.de by 
means of chequee in favour of the presiding officer of the Oourt, payable bv 
·order of the Court to credit of 01vil Oourt Deposits. The chequee should 
be accompanied with receipts in triplicate in Form D, duly Ailed up, of 
which one will be retained ~y the Court for record, a.nd the other two 
returned duly signed to the Collector, who will keep one oofy and forward 
the other to the Accountant General with the accounts o the month ic 
which the payments are ma.de. The amounts deposited in the Court will 
be accounted for as expenditure in the Public Works accounts of the 
Collector and the ultimate payments to the persons interested under the 
a.ward aha.JI he arranged for by the Court under the ru~es for the payment 
<>f Civil Court Deposits. 

11. When a. Court has awarded any compensation in r.xcess of the offi.cer'fl 
a.ward. the further payment due, a.a entered in column 6 of the a.ward state­
ment in Form B, sh~mld ~e made into the Court by means of a cheque, and 
the procedure described m the prP<!eding paragraph should be followed, 
Form D being used with the nflceseary changes to give full particulars of 
the order of the Court. 
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12. The Head of the Local Administr&tion ma.y authorise any particul&r­
Land Acquisition Officer to make all or any of his payments by cheques, 
provided no inconvenience is ca.used· thereby to the payees in consequence 
of the property being eitua.ted at a distance from the trea.sury. 

Payments -under the Act after the Special Officer ia relieved of his Special 
I>uties. 

13. In any case in which a reference is made to the Civil Court, and 
t.he award of the Court is not ma.de till after the specie.I officer has been 
relieved of his special duties, the further payments due under the a.ward 
aha.ti be made by the Collector, who will observe the same procedure a.a if 
~he reference to the Civil Court had been ma.de by himself, as prescribed 
lil pa1·agraphs 10 &ud 11 above. 

Procedure of Collector or other Civil Otfi.cer not specially employed for 
Land A cguisition. 

14. When the land is taken up by the Collector or other Civil Officer, not 
11peciallI__ employed· for the work, such Collector or Civil Officer is not & 

Public Works disburser, but draws money for payment due under his a.ward 
from the civil treasury. Ruch Collector or Civil Officer shall, as soon a• 
he makes the award, or as srmn ·as he ascertains that an award has been 
made by the Civil Court, prepare R. statetment in Form A or B or in both, 
as the case may he, showing the amounts due, and forward a copy thereof 
to the Accountant Genera.I concerned in the manner prescribed in para­
graphs 6 and 6. Additions and alterations in the award statement Mhould 
also be communicated to the Accountant Genera.I as prescribed in para.· 
11.raph 7, and a subsidiary Atn.tc·ment in Form AA should, if necessary, be 
furnished a.s laid down in pa.ragraph ~. The procectnre laid down in 
paragraph 8 should· also be obl!lerved by such Collector or Civil Officer. 

Hi. In· making the payments due under the a.ward, the Collector shall 
take from each person to whom payment is made a receipt in Form C, 
containing a reference to the particular entr..v in the a.ward showing the 
amount due to the payee. In the ease of payment to a number of persons 
under a single award, an acquittance roll may be substituted for separate 
receipts as lo.id down in paragraph 0. These receipts will be the Treasury 
Officer's vouchers for the payments, and shall be forwarded by hini with 
the accounts of the month to the Accountant General. For /ayments into 
Civil Courts the procedm·e la.id down in para.graphs 10 an 11 should be 
observed\ 

16. The Treasury Officer has no concern with the award or with the a.ward 
statement; he makes the payments on the authority of the Collector, 01· 
other officer assessing compensation. The Collector may either draw t.he 
amount t<' be disbursed to each payee seµa.rafely, in which case he should 
countersign the receipt in Form C, a.nd make it payable at the treasury 

in cash , 
to the pn.yoe, altPriup; the words "Paid in my presence byoheque" to" Pay-', 
or he may dre.w the total amount to be disbursed by him under the a.ward 
on his own receipt as an advance, and afwr making the payments forward 
the receipts nf the payees to the Treasury Officer in adjustment of the. 
advance. In the former caRe, an advice list of the forms pas~ed for pay· 
ment should be sent to the Treasury Officer, who in turn should send weekl:1, 
an advice of orders paid. 
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Procedure in the office of tht. .Accountant Genera'l. . 
17. Whether the payment is made by a special officer or by the Collector 

(or other Civil Officer) the audit of the Accountant General will consist 
in seeing that every payment is supported by a receipt in Forms C, CC, D 
.or E, and that the a.mount pa.id on such receipt is the amount payable 
under the award, as shown in the statement of which he will have received 
copi1~s under the preceding rules. The Accountant-General will also note 
in the la.st column of Form A the date on which possession is taken ns 
reported to him by the Executive Engineer or otlter officer. 

18. The Accountant General will, as he receives the vouchers, fill in the 
entries in the appropriate columns of the a.ward statements {Forms A and 
B); and as he receives the reports of possession he will fill in the entries 
in column 10 of the statement in Form A; when all the vouchers showing 
either payment to the payee or payment into the Court on deposit and 
reports of possession have been received, he will forward the completed 
etatements in Forms A, AA, and B t.o the Chief Revenue Authority.. This 
will complete the audit of the Accounta.nt General; any other or further 
returns or reports from the officers· who assess or pay compensation will be 
disposed of by the Ohie.f Revenue Authority without reference to the 
Accountant. General. 

Pr<>ced·u1·e wlien, no m01-,,ey comp~nsation is pa.t'd, 

19. In cases in which compensation is granted in the shape of either 
Jand in exchange or remission of revenue as provided' in section 31 (3) of 
the Act, and the land is a.cquired for Government. purposes, no adjustment 
of the value of the land given in exchange will be required, unless it is 
aeparately purchased by the Government. If, however, .the Jnnd is acquir<'d 
for a body financially independent of the Qovernmeni, the value of the 
Government land given in exchange and the eapita.lieed value of the a.b&te­
ment of Land Revenue should he debited against advances of funds (para.-
graph 21) made by that body. · 

JmJe1t~nt of compensation money deposited in Cou1't. 

20. Investments under sections 32 and 33 of the Act of money deposited in 
Court Fihould be arranged for, in the case of purchase of Govornment secu­
rities, in communication between the Court and the Reserve Bank of I ndi1:1. 
and nurchase of land should be effected under the Court's orders through 
the Collector or other Revenue Authority of the Province. The Bank will 
inform the Court what sum should be remitted to enable him to make the 
investment, and this a.mount will be pa.id from the deposits in Court . 

.Adf1utment and Recovery of pay~nt1 on behalf of bodieB financially 
. independent of the Go1•ernment. 

21. In any cftlle i:ri whfoh land is acquired for a municipality or other 
body financially independent of the Government, the Head of the Local 
Administration may direct that the payments instead of being made and 
audited in the same ma.noer as the ordinary payments of such body, shall be 
made and audited as if the land were being acquired for the Government. If 
the Head of the Local Administration issues 1mch an order, the CoIJector or 
other officer who makes payments on account of the lnnd acquired, ~hii.ll 
draw· funds from the treasury and make payments in the manner laid 
down in these rules, using the forms prescribed and shall render his 
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accounts to the Accountant General. The municipality or other body wilt 
pay the estimated coat of the compensation to the credit of the Governm~nt­
in advance* on such d&tes and jn such insta.lments as the Head of the 
Local Administration may direct, further payment to the Government being 
requir1td as soon as the Accountant General reports that the payment.a 
mu.de exceed the amount received in advance. The Accountant Gener&~ 
will deal with the accounts and payment ae prescribed in these rules. 
debiting the payment.a against thf' advances received from the munil'ipalitJ 
or other body. 

•Thea~ 1um1 1bould be credl,ecl In the treuury aceoante to a 1perlal depollt head under CITI• 
Depoelt.1-.. Depo1lt.1 for work done ror public bodll!I or lndlTtdnal1 ", while any Chaflltll abould bti 
•upported by the preaorlbed vouchon, unlt111 thMc nannot be rul'Dllhod at once, In whlr.h cue the 
Aocoant.nt Oenetal wDl place them under obJeot.lon, tUl the ner.ea11ry TOttchen have been obtained. Ir 
the awardln1 omonr 1bould at any time have In hand an1111m In ex~ or hl1 Immediate requlrllalontl., 
be 1ho11ld ro11a1 It Into the treu11ry for credit or the special dcpOlllL h•d; any balance of the 1um. 
orlllnallJ credited which I• not claimed at. thn es:plratlon nf a yoar from date of tt.u award will be paid 
Into a Civil Court by the officer In aocordanne with paragraph 10. 
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APPENDIX 7. 

(See lhile 419.) 

ln1\ructton1 lor Oommlsslons and Oomml\tees. 
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I. These ot·ders &Jlply to Commissions and Committei'& of the Uovern· 
meat which do not rem&iu exclusively at the headquarters of the Gov­
ernment. In what follows, the term 11 Commiasion(s)" applies also to such 
Committees. The Secretary will be thf' officer in cha.rge of the acrount11 
unless a separate officer has bet>n nominated fo1· this purpose. 

2. All expenditure will be incurre<1 unde1· tht' orders of the propet 
depa11.ment of the Government nnd no disbul'sements mn.) he made excep1 
in accordance with a.utho1·ised ru lt>B n.nd orde1·s. Thr expenditure will, 
unless specific orders to the contl'ary ilil'e issued, be audited a.ud brought to 
account by the Accountant Oenp1·nl. C'f'ntral Rtwenue111 (herf'aftfr i·eftrrPd 
to as thA "Accounts Officer"). 

<Jhequea. 

3. The Accounts Officer should be tmpplied with specimeu signatui·es of 
the Seereta.ry to the Commission and he will arrange f 01· the supply of 
necessary funds on the application of t.he :;ecrete.ry. Applico.tiom1 11houl<l 
ordiua.riiy be made by letter in suffirient time to admit of an assignment 
being granted on the treasury by letter or, when necessary by telegram. 
The Secretary will draw against such assign111ents by means of cheqne!'l 
which ma.1 either be made pa.ya.hie to the Secretarv when he requires cash 
-Ot" to individuals to whom the Secretary has to make payments. Cheque 
books will be furnished by the Accounts Office1· on i·equiRition to him 
Before a cheque book is brou#tht into use, the Seorebry should advise the 
Agent or Manager of the Bank o,i:.. the Treatmry Officer iconcerned and suppl)· 
him with the specimen signatures. As far as possible the Secretary shonld 
ma.ke payments by cheqnA in ordPr to avoid the risks involved in the custody 
of cash. 

lJ;llR, 

4. Bills should be prepared in the appropria.te bill for1ns prescribed in 
Pa.rt V and attention is dheoted to the requirements of rule 138 in this "OD­
nection. A rubber stamp should be used to record on each hill the names of 
the major and minor hea.ds (if any) concerned a.nd the no.me of the Commiiq­
sio11. No sepa.rate bills in respert of rontingent cha.rges need he submitted, 
the payees' 1·eceipts being t1'ea.ted as bills in such cases. 

Pa.yeas' receipts for items not exceeding Rs. 20 need not be furnished 
to the Accounts Officer but should be retained by the Secretary after 
ca.ncella.tion for a year before destruction. Such items should be detailed 
on the reverse of the abstrn.ct submitted to the AccountR Officer unde1· 
P!l-ra.graph. 6 below. WhPre pa;vee111' receipts <'&nnot he obtained without a 
li1sproport1ona.te a.mount of trouble, a. certiftca.te from t.he Seoret.o.ry to the 
effect that the expenditure has actually been incurred will be accepted. 
Vouchers in appropriate forms should accompany the abstract mentioned 
ju paragraph 5. Attention iR also directed to the neet>ssity of furni&hing 
u.n absentee Atatement or a nil report regarding nbRPntees with voucht-ra 
relating to the pn.y of the establishment. 
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Appendb: 'I 

Oa1A Book and Aceout1I. 

6. A Ca.sh Book should be maintained in Form T. R. 4.A., and &n a.bstrar~ 
of the same in such form as may be preacrihed by the Acoounta Officer (duly 
signed by the Secretary) should he submitted to the Accounts Officer each 
month, so RR to reach him not later than the Ioth of the following month. 
The abstract should show (on the receipts side) the opening ca.sh balance 
and (on the disbursement side) the closing c&11h be.la.nee of the month, the 
latter being verified by the Secretary by actual count. If he ie unable to do 
this, he should make appropria.te modification in the certificate regarding 
actual count. The following certificates should he recorded by the Secretary 
on the abstract : -

"(1) Tile closing ha.lance has been verified by actual count and found 
corrt>ct. 

(2) Conve\'ance hire shown in the abstract was unavoidnhle nud was 
not ·incurred for a gazett.ed Government servant. 

(3) Articles of non-expendible stores included in the abstract have 
been duly accounted for in a stock register maintained by me 
and that the rates paid are not high a.s compared with markei 
r&tes and were received in good order." 

Receipt.If. 

6. HAceipt of Government money should not be a.cknowled11;Ad by letter. 
Counterfoil machine numbered receipt books (Form T. R. 5) should be 
uaed a.nd a.II receipts should be signed by the officer in charge of the account11 
&nd by a. clerk. This officer should attest the relevant entry in the cash 
hook when he signs the receipt. 

V erificafion of Gash. 

7. The a.ctua.l cash ha.Ia.nee should be verified during the month hy the 
officer in charge of the accounts a.nd he should then record a dated certi­
ficate "ca.sh in hand verified and found to be Rupees (in words)----·-­
(Rs. -/-/). 

(See also paragraph 5 regarding monthly verification of cash by the 
Secretuy.) 

OuRtody of Cash. 

8. A cashier should be appointed to ea.ch Commission, who will be re1-
pom1ible for the custody of cash and control of receipts and payments. 
Wherever pol'lsible the cashier should be a person who holds a lien on a 
permanent post_ under the Government, but if this is not the case he should 
be required to give adequate security. Money should not be drawn in 
advance or in excess of immediate requirements or merely to prevent & 
la.pee of funds. A cash box should be provided for holding the ca.sh and it 
should be deposited in the nearest treasury or sub-treasury for safe custody 
when an appreciable sum of money has to be kept overnight: such action 
must in p&rticular be carried out when some days will elapse bPfore the 
c&ah is aga.in required. If the cash hox is not deposited at the treasury 
overnight, proper steps should be taken for its safety. 

9. Government money should be kept in an entirely separate ca~h box 
from rriv&te C&Sh and tr&nsactionR relating to services rendered to the per· 
aonne of the Commission should be kept out of the Government accounts. 
Persons entrusting their private money to the cashier -do eo at their own 
risk, but the Secretary should depute some one to verify monthly thP e1u1h 
ba.l&nces held against such priv&tE> transactions. 
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Uontrol of Expenditurt. 

10. The following general instructions rel&ting to the control of expendi· 
ture will be applicable, except to the extent that they a.re abrogated by 
specific instructions to the contrary : -

(1) The Administrative Department concerned will be responsible­
for the contl'ol of expenditure. 

(2) The Secretary will send the controlling authority A; monthly s.tate­
ment showing to the nearest rupee the progre11s1ve expenditure 
from the lat of April of the current yeaT to the end of the 
pa.Rt month under the heads : -

Pay of offi.rers (non-voted). 
Pay of officers (voted). 
Pay of establishment. 
Allowances and honoraria. 
Contingencies. 

(3) For the purpose of control, the Accounts Officer will also send to 
the controlling authority a. monthly statement of book adjust­
ments relating to the expenditure of the Commission and will 
intimate to the Secretary and to the controlling authority any 
instances of misclassification in the accounts prepared by the 
Secretary 

( 4) In special cases, sub-heads other than those mentionod in clause· 
(2) may be prescribed. 

Purchase of JJoolcs and Statior1ery. 

11. The fi~cretary is authorised to incur expen?,iture on the following 
items subject to the cost being met within the sanctioned a.IJotment of the­
Commission : -

(I) The purchase of such books a.nd publications as may be required 
for the Commission's use. 

(2) The local purchase of such articles of stationery as may be 
urgently required up to Rs. 20 in each case and subject to a. 
maximum limit of Rs. 250 in the year. 

P·rin ting. 

12. The sanction of the Controller of Stationery and Printin~ is required' 
before the printing work of Commissions can be undertaken m any Gov­
ermnent Press. The question of the desirability of printing the evidence 
before Committees, etc., should be carefully considered in eaC'h case a.nd 
as fa.r as possible the printing of evidence in full should be· restricted 
to the most important Commissions only. Such Commissions as are autho­
rised to have printing work done should ordinarily confina theh work to a 
particular press and should a.void sending it piecemeal. 'When it is found 
necessary to send work to other presses, care should be ta.ken to send a 
sample of that portion which is already in print, so as to serve ns a guide 
in regard to set up, style and size. All work will be paid for in c.nsh on 
prese?ta.ti~n o~ the bill by the p~ss concerI?-ed. :M&na~e.rs of Presses shonlct 
submit their b1Jls promptly, as difficulty a.nses in reahsmg the money once 
a Commission h~s been dissolved. · 
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Appendix 8 

APPENDIX 8. 

( ee ote b low Rule 735). 
'Reserve Bank of India Remittances - Conuitions governing is ·ue of Gov rnment 

1lrafts. 

1. Subject as bereinaf e:r provided, "Government" drafts at par will be 
issued for remittances on behaJf of the Oentral overnment and for other 
qi.~asi public purposes s t forth in para 4 below, undor the terms and c·on­
·ditions hereinaftc specified. 

2. Two forms of "Government" drafts will be. issued : -
(i) Resei·ve Bank of bulia Go·vernmerit JJrajts-to be drawn by 01· on 

places where the Reserve Bank is represented by its 1rrea.su1·1 
Agencies, and dra.fts t-0 be drawn by the Reserve Bank on its own 
offices and bra.nches of the Imperial Bank of India, a.nd 

(ii) lmvuial Bank of lrtdia Govenime·nt Drafts- to be dra.wn hy the 
Imperial Bank of India on its 'wu offices nd branches. 

In eith r case the drafts wi11 be superscribed "On Government account 
<>nly". 

3. (a) Dl'aftR will be issued for tt minimum amo1mt of Rs. 26, except in 
special circumstances, such as sepoy1s remittance, or that of a rating of the 
Royn,l Indian Navy belo' the rank of n. loading seaman (or its equiva.lent), 
01· for th remittances of the surplus of the e tates of deserters subject to 
the Indit1n A1'my Act 01· the Indian Navy Discipline Ac The limit of 
"Governmen " draft obtainable fo1· private purposes a Government 
officer is, in all · scs, lmt that of a sepoy or a rating of the Royal Indian 
Navy (specHied abov ) proceeding on leave, tho amount of a. month's pay 
.and allowan es of the reroittcr. 

N ote.-Tb term 'sepoy' aR u ed her includes non-combatant and clo.ss 
I follower~ mentioned in Appendix XVI-R gulations for the Army i:n. 
India. 

(b) Th ma,· imum d1·nwings on any on day, which may not be exceeded 
without th e, press sn.nction of the Ul'l'ency Offiner, will be as follows:­

.Ra. . 
At or on a sub-treasury 5,000 
At or on a treosm·y (no being a suh-tr asn•jt) xcep1. on th~ 

Reserve Bank . 25,000 
At a treasury on the Reserve Bank . Without limit. 
By and on offices of t,he Reserve Bank and offices and branches 

of the Imporial Bank of India having currency ('hf'st 
fo.cltitiea . ' ithout limit., 

. 4. The issu of " ... ov rmuent" dl'att at 1J<1r is authorised in th follow­
ing cases-

(1) G'niaaf. - To a ovcrnmenll officer, for a i·emitta.nr to b made 
by him in hi official capacity in pa.yment of any service render­
ed or in pursuance of his fficial duties. The put·pose for which 
the drafts are r quired mtt~t e clearly stated in the app)iea.tion. 

N ote.- The facility of remittanc by "Government" Drafts at var is a.ls<'> 
permitted to the J ... ocal 'Funds named in Schedule A to this Appendix, nnd to 
such additional funds a may b determin~d from time to time b:v the Gov­
el'nment in onsnltation with the Reserve Bank, subject to the conditfon that 
th(' remittan . nrt' for bona #df' }111hlic purposes . 
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Pu/Jl·ic W ork.~.-To Executive Engineers, Di~fril!t Suneyvrs a.nd 
to all Sub Vivisional Officers in the Public Vvorks Department, 
whether they hu.v~ drawing accounts 01· not, for payments to be 
made outside their tliviKions but only on public service n.nd not 
for privute purposes or the convenience of C'ontra.<·tors. When 
purchases nre etfocted, or work is done by one divis1\)n on 
account of another, the ndjustme:f!t will lw uuule hy hook 
t1·ansfer. 

(3) Ha.ilwa11s. -To cliKlmrsing officcl's, on tht) couditio11I' specified in 
'(2) fubli<' Workb' above: also for payments to b1' mu.de on 
account oT through-trnffir transactions to pl'iva.te companies 
with which l>ook tl'nw1fer is not permitted. Dues by one railw11.y 
to another "ill hP adj ustNl by book tran11for in thr ease of nth1•r 
railways. 

(4) Telegraplis.-To Telegraph Officers, for remittanre tc a dit1ta.11ce 
from a treasury at which they have credit. 

(6) J>a!I mu/ allo111ance11 n.f Oiv1'l Offecers.-The remittancf' of pay and 
allowances is not ordinarily a. hona .. ftde public purpose, hut a 
Government draft may be obtained for the remittance of the pay 
a.nd allowances of an officer deputed beyond thf> limitEI 'f the 
district in which hie pay hns to he drawn. Government drafts 
may nlso be obtained for remittances cover(>d h;v rllle 23r>. 

Officer1:1 of the Public Works Depa,rtintmt may, when prt•scntiYlg hi11s 
for pay and travelling allowance of their establishments, obtain 
Government drafts on other district treasm·ies for itmounti=; 
which may have to be diRbnrsrd outside thf! disfrirt. hut \vithin 
their own jurisdiction. 

(6) Payment of Passa11es of Civil Otfice1·s.-To Accounta.nts General, 
for the payment of passa.ge booked. by shipping Co. and a.gents. 

(7) For remittanr:e of pt!nsiom to ·widow and orphan incumbenta cm 
tll.~ hidfun Civ-il 1~ervice and the Superior Oivil Services (India), 
F'nm1'l11 Pem~inn Funds, not Drawn in Delhi or New D~lhi.-­
To the incumbents or their agents. 

(8) Pilgn:ms' 1·emittanr.e.s.-(a) To Commissioner of PoliC'e, llombR-y, 
for remittance of proceedR of thE' estates of dPrenRPd pilgl'ims in 
the Hedjaz to their heirs and for refundq of <'OAt. of nnnsecl 
pnsRage tickets to pilgrims or their hei rR. 

(b) To the OolJector of Karachi, for remittance of refund of pilgrim 
deposits and of prof'eeds of the estates of dereaF!ed pilgrims. 

(c) To Collectors, for monthly remittance to Messrs. Thomas Oook 
and Ron at Bombn.y, of amounts rea.lised hv salfl of tirketR t.o 
pilgrims from India to J Addah and back. · 

(9) Bmi!lrants' remittances.-For remittsmces of the estates of deceas­
ed emigrants to their ht-ii s and of depoi.its of returned emi­
grants. 

(HO Workmen's CompenRaf.ion.-To a. Commissioner for Workmen's 
Compensation, in f a,vour of another Uommissioner for the 1·e· 
mittance of money remaining in his handi:1 or invested by him 
for the benefit of any party to any proceedings pending heforc 
him hut trnneferreci to another Commissioner in ac>cordanre 
with section 21 (2) of t.hf• Wm·kmf'n,s Compf'ntmtion AC't (VITI 
of 1923). 
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(11) A.111am or Bengal Military Police.-For remittance to Nepu.l in 
respect of the property of deceased members of the Assam or 
Bengal Military Police. 

(12) Bu1rma Military Police.-For transmit.i.sion to Nepal of (1) &rrear1 
of. pay of Gurkha sepoys discharged, (2) estates of Gurkha. Hepoys 
whether living or dead, and (3) other miscelJaneous moneys of a 
like nature payable to such sepoys whether Rerving or discharged 
or to their relations, if dead. 

(13) Salt llef'undR.-For remittance hy-

(i) the Collector of Salt R.evenue, Bombay, of refunds on account of 
Baragora Salt t-0 salt merchants in other Provinces; 

(ii) the following officers of the Central Excises and Salt Depart-
ment on account of refund of Sn.It revenue to tra.ders: -

(n) the General Manager, Sambhar, 
(b) the Administrative Officer, Khewrn, 
(c) the Superintendent in charge a.t Pachhndra, Warch& and 

Kalahagh. 

(iii) the following officel'B of the Central Excises and Salt Depa.rt­
ment, for the refund of duty to the concessionaires of indus­
trial salt:-

(a) the General Manage1·, Sambha.r, 
(b) the Assistant Collector, North-West 

Delhi; Western Division, ::Pelhi, 
Calcutta. 

Preventive 
and Eastern 

Division, 
Di.vision 

(14) Relunils of Ji.'lectoral deposits.-~'or the i·emittance of electoral 
deposits refunded. to candidates for the Legislative Bodies, who 
a.re residing in districts wqich a.re different from those \\here 
the dtiposits were originally lodged. 

(15) Officers of the Defence Department-

(a) Mtm on leave in 111.dia.-For remittances by Commanding officers 
under rule 491 to men on leave. 

(b) Estates of deceased pe1·sons and deserters subject to the lnditl.,. 
.A.1my A.ct of 1911 or the Indian Nav!J (Discipline) ..4.ct.-For 
remittance of surplus of the estates to the Accountant General,. 
Central Revenues, New Delhi. 

(c) For private 1·emittance of Britisli Warrant and N o·n-Commia­
sioned Officers and Men (Departmental and Regimental).--To 
the extent of monthly pay and allow&nces in part payment of 
cheques of Regimental Paymasters or other disbursing ofticerL 

(d) For 'private remittances of Indian offecers and m.en of lndt'an 
Corps.-To the extent of monthly pa.y and allowances in part 
pa.yment of the first cheque drawn in each month. 

(e) For purchase of Government Promi8801'1J Notes out of fllndl in 
trust.-To Milit&ry officers in Military employ in favour of 
Reserve Ba.nk at Calcutta., Madras or Bombay. 

(16) Regimental ch.eques.-In the case of British Regiments of Infe.ntry 
a.nd Cavalry and Batteries or Companies of Royal Artillery and 
Indian Corps, in part p&yment of any of the regimental r.heques. 
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(17) Tru8t l•'umds.-To Gov rnment officera, iu fa.vour of the Reserve 
Bank, Calcutta, Bombay a.nd Madras, for the purchase of Gov· 
ernment Promissory Notes out of funds h ld in h'nst, including 
Indian States' transactions. 

(18) Fo1· Family Remittances in tl1,e followin.f) ca es: 

(i) Police.- To India.n officers a.nd m n of the Poli e constabulary, 
for remitting money to their families in the form and on the 
terms provided for sepoy's remittan.ces, the heading ot the 
descriptive roll b ing altered to suit the as . 

(ii) Indian tates' prisoners.- F r remittance to families of te ·tain 
Indian State prisoners in C ntra.l India. 

(19) Subscriptions for a vub"bic or quci ·i-puhl-ic purpose.-The ad of 
a Local Administration o · any Department of the entrnl Gov­
ernment desiring to facilitate the collection of subscriptions for 
any public or quasi.public purpose may allow th issue of one 
draft a month, from any district treasury to the local Secreta1·y 
or Treasuter of th fund or institution for th purpos :1f re­
mitting subscriptions to the entral body. 

<20) lmpe1·ial Council of .A.gricult,uraJ. ll search.-To the Imperial 
Council of Agricultural Research, for payments to be made in 
respect of the re~earch funds at its disp sal. 

(21) Indian Central Cotton Committee.- (i) To the Secretary of the 
Indian Central otton Committe , Bombay, for remittanoo of 
payments n account of grai1ts sanctioned by the Oomm · ttee. 

(ii) To the Extra Assistant 1ornmissioner, Merwara, Beawar, from 
the Beawar sub-treasury for r mittnnce of the ace unt of otton 
Cess r cover d from the mills to the Secretary, Indian 0 ntrn.1 
Cotton Committee, Bombay. 

(22) Tea Gess Fwnd.-To Collectors of Customs and the Resident ilJ 
Madras States fo1· remittances to the Chairman of th Tea Cess 
Oommitt e at the office of the R rv Bank of the n t proceed, 
of the Tea ess. . . 

(23) Ot>f/ee Gess Ji'und.- By Collectors of Ou toms and th Resident in 
Madras States, for remittances to the Imperial Bank of India, 
Bangalore. of the net proceeds of th oss Fund. 

124) Lac Gess Fund.- By oll s of Customs (except in Calcutta) 
~ for remittance to t eserve Bank nt a.lcutta i the n t p1·0 

ceeds of the Lac ss. 
·lllowances pa,id by J,ulian States.- For r ittance of allowances 

pa.id by the Indian Stat s through Polit cal Offi. crs under Gov~ 
ernroent guarantee or under the special san tion of the Govern­
ment. 

· Sawantvad'i Strif.e. - To the Political Snp rint ndent, SawantvadiJ 
for pu pos s of th stat.e by the Ratna.giri treasury, provide<t 
the su,m to be remi ttea exceeds Rs. um. 

(2 ) Remittanc<', of trrib1dt11 rJrt11al11e to t'11i Ba.ro<la Durbar.- For remit­
tances to the Baroda, Durbar of tributes payable to i by r'erta.in 
Indian St11.tes. 

Local FundR in, Central A reaR.- (i) To nny L<>ca.1 Roards for in: 
vestment of their surphtR fttnds in an oftk of the Reeene 'BA.n'li 



No. 45. 
Page 39, .tippendicc 8. 

Insert t 1e foJlowing as sub-piiragrapl1 (25} o. pat ttg tph 4 o 11· 
A1)pe ix, re~ 1umberinf} the existing sub-)ttrugr pli (25) to (a2) s (26), 
to (33) :..- I 

{ ' (2G) Cocoanut Cess Fund.~By tho Di trict C llectm·s in Si11d and 
Collectors of Cent ftl E!rnlsc in :E om Jt y mid Mittlra" f~rr em.it ta 1 ~e to 
the l~P.crial Bank of India, Cochin, of the iet proceeds ot tl e Coconn . t 
Cess. 11 ) · · 

(No. 45, dated the 12th :April, 1949.)~ 
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o:r a, branch o the Imperial Bank of l ndia or in any Oo·opera­
tiv Ban authori ed b:y the Govermu ni for this purpose. 

(ii) To Oo-operativ Banks in which thes surplus funds ba,~e been 
ia estred for r mitta11ces of intorcflt 01· investments realised for 
pa;vm nt to the Local Boards OT Mu ic'palities. 

(iii) To Municipalities and School l3oards for remittance of their sur­
plus fundf! for invest.tnent t-0 any o-operative Bank. 

Por 1·emt'.tt.a11~e b11 P 11,bz.ic Debt Office of ?°?if.ere.st on Govt;mn&'-nl 
J'1·omi.~Ror11 N otes. - For remittance by the Public Debt Office (i) 
0£ inte1•est ov rdue on Governm nt Promissory Notes which a.re­
trnnsmit.t d to it for renewal by a treasury other than that on 
which they are enfe. ed for p&yment. ()f intereat; (ii) of broken 
jnt st on allotro nt certificates.; (iii) of broken interest on 
note converted or transfe ·red into stock under the rules in the­
Govornm nt Securities Manual. 

. (30) (./fme'ral Ptt.blic (i).- At Treasury Agencies for remittance to the 
office of the Reserve Bank at Oalcuttai Mardras or Bombay for 
purol Me of Governm1mt Pi·omh1~01·v Notes. The minin:mro 

~ \ 1 \)im un ,p ad at i su h cas is Rs . . 5,000. 
·~ ... f"r.~ . ' •( . 

• 1\.-~ote. -In order to ensure that "Government" drafts a.re used for the-
purpo!:!e for which they are taken, they should h~ is~rned payable to the office· 
of the Reset·ve Bank at Calcutta, Bombay or J\lfadras, llind marked "for in-­
v stm nt in Govet"mnont Seou rities." 

(ii) In th Andemans, fol· R . 300 and 1tpwards. 

Sched,uJe .A. 

1. District Fnnds (inrluding District and Local Boards' Funds), Ajmer-
Merwara and Ooorg. 

2. Pound or Cattle Pound Oess Funds, Ajmer-Merwara. 
3. Dispensary 'Fund, Ajmer-Merwara. 
4. P 1 ice Funds. 
5. Imperial Servi Local Charges Fund. 
6. Northe ·n India Salt Revenue Badge Fund. 
7. Customs Badg Fund, United Provinces. 
8. Jharia and Asnn.sol Mi:iic Bo:n•d of ITt.ulth 
9. Tuticorin Port Fund. 
10. Oochin Port Fnnd. 
11. Minor Pilotage Fund. · 
12. Landing and · hipping Dues Fund. 
13. Ori sa Port Fund. 
14. Ohaukidn.ri Uniform Fund. 
15. Rombay Presidency War and 
16. India R, Fund ~.fllfllflr.' 
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APP~ DTX 

(S , I art Xl , :trnpt•1· I, 'ot below Psirngrnph 3.) 

List of Ofllces of the Reserve Bank and Local Head OtB.ces and Branohlll 
of the Imperial Bank of India. 

1. Res rve ank of India--

Calcutta. 
Bombay. 
Madras. 

Rangoon. 
Cawnpor. 
Delhi. 
Labor . 
Karachi. 

2. Imperial ank f India 

Aboha1·. 
Abbottabttd. 

gru. 
Akyab. 

ligal'h. • 
Uahabad. 

Axnbalo. City. 
Ambala Cantom1wn\;. 
A.mrits r. 
Asanl:!ol. 
Bar •ill . 
BM ein. 
Ben.ar s. 
Bhn.galpul'. 
Bulandshalu . 
Chandpnr. 
Cha pr a. 
Chittagong. 
Cuttaok. 
Dacca. 

arbhanga. 
Darjeelin . 
DohraDun. 
Dhanbad. 
Dibru tarh. 
.b1tawu.h. 
Fnrrul ho.bad. 
Fer zepur. 
Jj~yzabad . 

Ga.yu. 

Bomba · (Lo( n,l H ad 
Offic ). 

Ahmedabad. 
Ahrnedn c '" 
Ajm r. 
Akola. 

ml'aoti. 
Bhopal. 

roa. h. 
uli n. 

l'H . 

Hub·. 
Hyd( l bad (De 'O .11.) 

Hyd r ad (Sind). 
Inrlorl. 
Julg on. 
J dhpur. 
J ubbulp01'('. 
Kat.ni. 
Kh mg1 n. 
Khanuwa. 
Lark na. 
NailiacL 

001 1u . 

Qn ttu. 
Rniput'. 

,njkol. 
Hhoh\pw'. 

\lkkul'. 
Ru rat. 

lktl ( .. ooal Head 
om ). 

Adoni. 
Banga.lor . 
B · llary. 
B 'rhamporo. 
Bozwadu,, 
C lieut. 

o •ana<la. 
ochin. 
oimbator . 

1udd11lor . 
Cuddap h. 
Ellor . 
Erodo. 
Gtmtur. 
Kumbakonarn. 
Madura. 
MangA.lore. 
Ma. ulipo.tam. 

andya.l. 
N gapatam. 
Nellor . 

• otaorunund. 
ajahmunrlry~ 
l m. 

' llich l't T • 

· nnov~lly. 
'fi lpur. 
Tric inopoly .. 
Trival)drum. 
Tuticorin. 
V 1Jor0. 
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·Calcutta (L ca.1 H ad 
Offlc ). 

1Gojr (a). 
'Gorakhpur. 
Ouj1•anw la. 
Gwalior. 
Ho.pur. 
'Hathras. 

owr h. 
.Jaip r. 
.J a.lpaiguri. 
Jameh dpur . 
. Jhansi. 
.Jullnn ar. 
K ur. 
Lucknow. 
J,udhia.na. 
Lyallpur. 
Mandalay. 
Meorut. 
Montgomery. 
·Moro.da.b d. 
Mouhnein. 
'Multan. l 

ML1n1 
• I Mus!:!o rie. 

Muttra. 
Muznffarnagat'. 
Muza.ffa.rpur. I 
Myingynn. 
'Mym nsingh. 
'Naiui Tal. 
N raingung . 
N w D~lhi. 

ow h ra. 
·Okara.. 

~tna. 
P hawar Cantonm~nt. 
Purn · a. , 

ampur. 
Rawalpindi. 
Sah ranpur. 
·Sargbdha. 

hillong. 
·Si lkot. 

isnla. • 
ita.pur. 
1·hmgu.r. 

Appendix A 

ombe.y (Loe 1 H ad 
Offio ). 

Ujj in. 
War lhn. 
Y otma1. 

I 

.1 

I 
I 

I 

I 

Madras (Local a: Q.d 
Offic<~h 

izagapa.tam. 
Vfaianagram. 

• 



43 

Appendix B 

APPENDIX B. 

(See P1trt XIV, Chapter II, Note 3 below Paragraph 14.) 

Instructions to Treasury OfBcers and Agents of the Imperial Bank of India 
incharge of Currency Cheats. 

The accounts of all currency chests are ma.intsined a,t, the Issue Depart­
ment of the Reserve Hank which is the head office of the circle. As that 
offiee has not only to bring all transactions to book but also to watch that 
each transaction is adjusted by an opposite transfer of an equivalent 
amount and that the balance shown in the aocounts agrees with the balanres 
reported in the verification statement, it is essential that opposite transfers 
should be correctly made and that all transactions should be reported 
promptly and accurately. The following instructions have been framed 
with this object and failure to observe them will in each instance be noted 
as a treasury irregularity. 

2. Currency chest transactions comE under the following categorios :-

A. not involving opposite tra.nse.ctions-

(1) actual remitta.nces of treasure from one chest to another within 
the circle t.o or from the head office of the circle, or between 
one chest in the home circle and another within a foreign cirrle. 

B. involving opposite transactions within the district-

(2) local exclian(leR, i.e., deposits into (or withdrawal from) chest 
at the treasury or the Rank immediately adjust<>d hy th*' with­
drawal (or deposit) of an equivalent amount from (or into) the 
chest u.t the treasury or the Hauk at the oame p]a.C'e. Tht>Be 
transactions should not be confused with local transfers. 

(3) i,ntra-district or locq,l tra1is/ers, i.e., deposits into (or withdrawal 
from) one currency t•ht•st in the district adjusted by the wi.th­
drawal (or deposit) of an equivalent amount from (or into) 
another currency chest situated at the headquarters of the­
district or within the same distr1:ct, where there iB no branch 
of the Bank in cha!'ge of a currency chest either at the head­
quarters of the district or in any of the sub-divisions thereof; 
and 

C. involving opposite transactions ut the place where the head office 
of the cil'cle is situated :-

( 4) extrn-rlistrict tran.sfer~ or trea.~urg /Bank tranRferR requiring 
adjustm1mt outside fl1e d1°11tn'rt, i.e .. depositi;i into <or with­
drawal from treasury/Bank balance either at the <listrict 
hea.dqunrkrs or in any of the sub-divisions of the district, 
adjusted not within the district but by the withdrawn.I (or 
deposit) of an equivalent amount from (or into) the currenry 
chest maintn.ined at the Bank nt the~ pie.ct> where the hend office 
of the circle is Rituated. 

3. All currency transactionR must be reported on rurrency slips ·R• 
described in clause (v) of paragra.ph 14 of Part XIV. These slips ,;hmild 

D 
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be numbered serially for each financial year to facilitate reference. Ea~h 
transaction should be classified in one of the categories described in Instruc­
tion No. 2. Transactions of the same class ta.king place on the same day 
may Le entered in one slip but transactions of different kinds must always 
bt! recorded in separate chest slips. The following instructions should also 
hfl carefully noted in preparing slips:-

( i) The name of the office to or from which a. remitta.nce is sent o:r 
received, should he stated. 

(ii) Local exchanges must not he confused with the local or trea.siiry 
(or Bank) tranRfers and must be promptly reported. 

(iii) In the case of a local or intra-district transfer, the place where 
the opposite tra.nsfer takes place should he stated. 

(1:/1) 'fo enable the treasury {or the Hank), i.e., extra district transfers, 
to be effected at the Issue Department without delay, separate 
intimations are sent to the Currency Officer or the BA.nk, as 
the case may be, either by letter or by telegram. These intima­
tions should· show separately the value of notes and coin trans­
ferred, and a~ these details are entered in the Issue Department 
accounts at. the time, it is essential that there should be no die­
crepancy between the amounts shown in the intimations and in 
the slips advising the transactions. Delay must also be avoided 
in carrying out all transfers· at the chest or in sending slips 
to the Currency Officer. 

{, (1) Slips for actual remittances of treasure, local transfers, local 
<'xchanges and treasury (or the Bank) transfers should be sent by the TreR­
sury Officer or tho Hank direct to the Currency Officer. In the case of rmb­
treasuries copies of such slips except those relating to local transfer should, 
however, h<' sent simultaneously to the district Treasury Officer in order 
t..o enable the Jntter to incorporate them in the accounts of the district. 

{2) Slips for local transfers should always be sent by sub-treasuries in 
duplicnte to the district, Trea..c:iury Officer, who, after ma.king the necessa.l'y 
-opposite transfer should retain one copy of the sub-treasury chest slip 
and forward tho other copy to the Currency Officer along with the district 
chest slip reporting the corresponding transfer. ThA number and date nf 
the district chest slip should be noted on the accompanying eub-trea.1:mry 
chC'st Rlip or slips, M tho casfl may he. Tn such cases, however, the Su~ 
treasury Officer will intimate the transfer by letter to the Currency Officer 
in Form T. E. 12 or anr ot.her form presC'rihed by the Currency Officer con· 
cerned in order to Etdv1fle him or the change in the bn.lance and also f;() 
enn.ble him to watch the adjustment at the district treasury. 

:>. 'J,ransactions of any kind should be avoided a.s fn.r as possible after 
the last day for tra!'!rn.ction~ in. ea.ch month fixed by the Treasury Officer 
for each chest within the d1str1ct so a111 to en~ure that the In.Rt currency 
Rlip reaches the Currency Officer by the fourth at the latest of the following 
mouthR. In order to avoid differences arisinp; between the ha.1R.nceC3 of th.e 
chest as worked out in the. head office and tho!::e reported in the monthly 
verificn.tion Rt.~tement. p;rent en.re should he tn.kf.n to avoid any delay in the 
despn.kh of slips. The provisions of para.~raph 15 of Part XIV re11;arding 
the 1mhmi!lsion of verification certiftcates ~hould be strictly observed. 

6. Amenderl idips n.re occasiona.lly reeeived without bein~ callecl for and 
without any indicn.tion l:hat, they are 'a.mended'. The word "Revised" 
-should nlwnvs he prominently written in red ink on such slips, the Berial 
number of the slip remaining uncl'.nnged. 
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APPENDIX 0. 

(See Part XIV, Chapter III, Paragraph 30.) 

Indian Oolnage Bulea. 

I. These rules may be called the Indian Coinage Rules. 

2. In these rules, unless there is anything repugnant in the subject or 
eon text, 

(a) the "Act" means the Indian Coinage Act, 1906. 

(b) "the Rcse1·ve Bank" means the Reserve Bank of India constituted 
under the Reserve Bank of India Act (II of 1934}. 

3. A loss of 6i per cent. below st11.nda.rd weight in the C'ase of the rupee 
&nd of 12i per cent. in the case of the ha}.f rupee, quarter-rupee and eighth 
of a rupee shall be tho limit of reasonable wear; and a loss of 25 pe1· cent. 
below standard weight shall be the further percentage referred to in section 
17 -of the Act, in the case of all silver coins. 

4. Where a rupee or a half rupee which has been diminished in weight 
so as 1io be more than 2 pe1· c(:n t., but not more than 61 pe1· cent. or I2i 
per cent., respectively, below Rt.a.ndard weight, and which ha.s not been 
fr&udule11tly defaced, is tendered- to any person authorised to act under 
section 16 of the Act, such person shall accept the coin at its nominal value, 
and t.he coin shall thereupon be withdrawn from circulation at the cost of 
.the Central Government. 

&. Where a. rupee or half rupee which has been diminished in weight 
so as to be more than 6l per et.·11t. or 121 per cent., respectively, but not 
more than 25 per cent below standard weight, n.nd which has not been 
:fraudulently defaced, is tendered to any person authorised to act uudf'r 
t5ection 16 of the Act, such person shall, if the tenderer so requests, instead 
of returning the cut coin, accept it at the following rates, .namely :-

(a) rupees weighing between 15/ 16ths and 7 /Stbs of thefr proper 
weight, at the rate of 14 annas; 

(b) rupees weighing between 7 /Sths and 13/16ths of their prope1• 
!'eight, a.t the rate of 13 a.nna.s ; 

(c) rupees weighing between 13/16ths and 3/4ths of their proper 
weight, at the rate of 12 a.nnas; a.nd 

(d) half-rupees at the ra.te of 6 annas. 

6. Where a. quarter-rupee or an eighth of a. rupee which has been dimi­
nished in weight so a.s to he more than 12! pf'.r cent. but not more than 
25 per cent. belo~ standard weight and which has not been fraudulently 
defaced, is tendered to any perso11 authorised to act under section 16 of the 
Act, such person shall, if the tenderer so requests instead of returning the 
cut coin, accept it at its nominal value, and it shall thereupon be withdrawn 
from cir~ula.tion at the cost of the Central Government. 

7. Silver coin received by Government officers 1.1.Dder these rules and 
withdrawn from circulation shall, whether or not it has been cut or, broken 
und'flr these·rules, be sent by the first convenient opportunity to tl\f '.M.'Yter 
of .the .l4inti st :BeMe.,_.(I)» ·Oi.le11UaJ<..er to any principal t.reasury"'itppoiut­
ed by the Reserve Ba.nk to receive such coin for remitt&nce to the Mint. 
Sueh coin will be credited in the officer's casli balance a.s 'uncurrent coin' 

~ J.Y-- »2 



No.15. 
Page 45, Ai)pendix 0, nde 7.-For the words " Master of the Mint at Bombay 01· 

Calcutta " in Jines 3 and 4 of this rule, sub.i;Mtute the words 'J Mint at Calcutta, Bom-
bay or Lahore." ~ '-

-- (No. Iii, dated the 6th July, 1943). 
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at the actual value at which it has been received and on tt'D.nsfer to the 
Mint will he credited at the rates prescribed in these rules, any loss incurrC1d 
in re-coinage being taken as a charge of the Mint. 

8. Silver coin received by a person ot.her than a Government ·officer 
under these rules and withdrawn from circulation shall, whether or not 
it has been cut or broken under these rules, be sent to the nearest treasury, 
where it will be pa.id for at the rates respectively prescribed in these rules, 
arJd thereafter it will be dealt with in manner prescribed in Rule 7 above. 

La. In cuttin o~re~king any dimi,uished, defaced _op oounterfeit cori' , 
\VGov-nment o .~ a~ other person11· Rittqorised in ttiis behaJf eha.R'n t 

""fl; • compfe\$)ly · 1de the col'n,, as idf;Urt:ifica.tion ai .. ~he . .parts of a c'b;,r"'becom 
practica impossible if th~,.,Meces are wholly ~a.rated. /.. 

10. P~rsone authorised under section 20 of the Act to cut or break coun­
terfeit silver coins should not l'eceive and pay for the coin according to 
the value of the silver bullion contained therein as permitted under that 
section, eave where from the excellence of the exeC'ution or for any other 
~a.use it seems desirable that the coin should be acquired as a specimen. 
The cost of paying for the· coin will he charged to the Government. 'fhe 
brnkcn pieces of coiin, o paid for should be forwarded to the .Mint at 

/ irol11ttUn H iomhaf. f 
\. 11. In determining e loss ~igh{in the case of silver coins, to which 

~older or other metal has been attached the weight of such solder or other 
mt-tnl shall not hP taken into account. 
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t=> .. APPENDIX D. 

'~ · (See Part XIV, Chapter Ill, Paragraph 32.) 

Liat ol Peraons authorised to out COin under Sections 16 and 20 ol the Indian 
Coinage Act. , 

> 

NoTE.-Under the Coinage Act, 1906, as adapted by t}le Government 
of India (Adaptation of lndiau Laws) Order, 1937l Provincial Governments 
do not have any power under Sections 16 and 20 of the Coinage Act. 

PART I. 
Liict of persons a1,,tliorised to c1tt 01· break diminit1i.ed or defaeed siltJer 

roim under Section 16 and cmunterfeit silver tJr nickel coin 11nder 
8ecti01i SO of the bidian ('mnage Act. ~ 

i 

(1) Every offi.cor in charge of a district tr~asury, sub-treasury or a 
military treasure chest. t' 

(2) 'rhe Mint Masters, Calcutta and Bo ay. 

(3) The Collectors of Cust.>ms at Ca.lcu a., Bombay, Ma.dra.s, Chittagong 
and Karachi. , 

( 4) 'rhe Judges of the Courts of Sr 11 Causes a.t Calcutt& and Sealdah . 
(5) The Secretary and Tree.surer of· each of the Local Head office& of 

the Imperial Bank of India, ever Agent or Bub-agent in charge of a 
branch or sub-branch and every e oyee in charge of a Treasury Pay Office 
of the said Bank. / 

' 
(6) The Chairman and Vi9b-Ohairman of the Commissioners for the 

Port of Calcutta, of the Commissioners for the Port of Chittagong, and of 
the Trustees of the Port ot:arachi ; the Chairman of the Trustees of the 
Port of Bombay, and of e Trustees of the Port of Ma.dra.s and the 
Engineer and Ship Survey r of the Port of Chittagong. 

(7) The Chief ·Ex~e1ve Officer, Deputy Executive Officer, and the 
Secretary of the Muni pal Corporation of Calcutta.; the Commissionur 
ancJ the Chief Accoun nt of the Muniripal Corporation of the City of 
Bombay and the ComuHBBioner of the Municipal Corporation of Madras. 

(8) The Customs )ra,nager at Castle Rock, Bombay, the Chief Accounts 
Officer of Customs, /Salt and Opium, Bombay, and every officer in chal'ge 
of a salt treasury Jn Madras. 

(9) Ev('ry offi~r in charge of an office of tlie Reserve Bank of India, 
or any branch tpereof. 

PART II. 
list of persont' wifhin the ju,risdirtirm o; more than one Provincial GntJern· 

ment a1J,thori1ed to cut or break counterfeit silver or nickel coins under 
Section ~ of tlie I 1Hlian Ouinage Act. 

(1) The .Manager, Agent, Secretary or other Principal Officer of the 
several ofD'ces 1u>d agencies (if any) in India of each of the following 
banks and firms, viz.:-

Banks-
Allahabad Bank Limited. 
Chartered Bank of lndi&, Australia and Ohina. 
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Lloyds Bank, Limited. 
Hongkong and Shanghai Banking Corporation. 
Mercantile Bank of India, Limited. 
National Dank of India, Limited. 
The Eastern Bank, Limited. 
National City lla.nk of New York. 
Yokohama. Specie Bank, Limited. 
PunjE~b National Ila.nk, Limited. 
The Central Bank of India, Limited. 
The Bank of Indore. 

Bankers-
Bikcha.nd Kubchand, Quetta. 
Seth J ethanand Girdharilal, Quetta.. 
Ghamursi Jaharmal, Indore. 
Seth Sobhagmal Dhodda, Rai Bahadur, 
Seth Ohuni Lu.I, Agra. 
'fekchaud Daulatram N angpal, Quetta . 

Pirma­
MosRre. 

Messrs. 
Messrs. 

. 
A. u.nd J. Main & Co., Limited, 
llest. and Co., Limited, Madras. 
Uirkmyre Brothers, Calcutt~. 

Ajmer. 

Oalcntta. 

Messrs. Bulloch Brothers & C~., Ltmited, Chittagong. 
Messrs. Cooper, Allen & Oo., and the North-West Tannery Co., 

Cawnpore. 
' Messrs. David Sasoon & Co., Li~ited, Multan. 

Messrs. Devi Sahai Chamba Mall, Amritsar. 
The Elgi~ Mills Co., Limited, Oa.wnpore. 
Messrs. J a.mes Finlay & Co., T~mited, Chittagong. 
Messrs. Forbes, Campbell & Co., Limited, Calcutta and Bombay. 
Messrs. Inchara.m & Co.,· Siallcot. 
The Muir Mills Co., Limited, Cawnpore. 
Messrs. Murray & Co., Lucknow. 
New Egerton Woollen Mille Co., Dha.riwe.l. 
Messrs. Parry & Co., Limited, Madras. 
Tho Planters' Stores & Agenpy Co., Limited, Chittagong. 
Messrs. Thomas Cook & Son,/ Limited, Calcutta and Bomhay. 
Meesl's. Turner, Morrison &' Co., Limited, Chittagong. 
Messrs. Volkart Brothers, , Bombay. 
Messrs. Walker & Co., Madras. 
The Cawnpore Woollen Mills Co., Cawnpore. 
Soth Sir Sarupcha.nd Hukumchand, Indore. 
Seth Bn.khatra.m Bachraj, Indore. 
Seth Sobharam Gambhirmal, Indore. 
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(2) The Presidency Postmasters at Calcutta.. Bombay a.nd Madras nnd 
the }Jostma.ste r at Lahore. .' 

(3) The Chief Accounts Officer, Deputy Chief Accountts' Officer, the 
Accounts Officer or the As1:1istant Accounts Officer in chn1ge of the cash 
offices, or when the Chief Cashier is a Gazetted officer, ,.the Chief Cashier 
of the Railway, on Railways worked by the State. .- ' 

(4) The Chief Auditor or the Deputy Auditor or the AsRistant Auditor,. 
in charge of cash offices on Railways worked by Companies. 

PART Ill. 

List of penons w1:thin the ju,1·isdiction of the ;f,rovfocinl Governmenta t!tc.,. 
autltorised to cut or hrea~: cownterfeit 'il11er 01· nick,.·l co1'ns under 
Section 20 of the Indian Co·inage Act, al it stood vriot to the 1st April 
wa1. T 

N. B.·-In the following 1ist the M/nap;er, Agent, Secretary 01· othe1~ 
Principal Officer is meant in the case o! banks and firms. 

(a) .A.jme,ri-Merwara. 

Messrs .. Jawah11.rmal Ghamhirmttt (Ajmer); MeRsrs. Kanwal Na.in Hamit 
Singh (Ajmflr); Rai Rahadur Ktmdanrnnl Ln.l Chand, Boawnr: Mnnaging 
Director of Edward MilJs, Cc, , ,Ltd. (Reaw.ar ). 

I 
I 

(b) Nort11r,~st Fron.ttf·r Pro1•ince. 

Frontier Bn,nk, Ltd., Banriu and Dera Ismail Khan; Punjab N at.ionaP 
Bank, Ltd. Peshawar, Der a. 'Ismail Khan and Haza.ra; Lloyds' Bank Ltd., 
Peshawar; 1Grindlay and Co., Ltd., Peshawar; Punjab Co-operative Bnnk 
Ltd., Hazara ; Haza.rs. Central Co-ope1·ative Bank, Abbottaba.d. 

(c) MadraR. 

The Nedungadi Bank, Ltd., Calicltt and Coimbatore; The Andhra Bank. 
Ltd., Masulipatam; 'J'he Manager, Marungapuri Estate, Trichinopoly­
District. 

(d) Bombay. 

1Ja1iks.-The Bank of India; the Bombay Central Oo-operati"e Bank; 
the Comptoir Nntio,hal D' Escompte de Paris; the H.uhli Urban Co-opera­
tive Bank, Ltd., Karachi; the Sholapur District Central Co·operative llank; 
the Karachi Bank.'; the Karnatak Central Co·opere.tivc Rank; !ihe Union 
Bank of India, Lnnited, Bombay; the Sholapur District Ceutrn.1 Co.opera­
tive Rank, Ltd. ; !the Poona Central Co-operative Bank, Ltd. ; the Broach 
Co·operative Ra~, Ltd., Rroach; the Bank of Baroda., Ltd., Ahmedahad, 
Bombay, Kapadwanj and Surat. 

I 
Jt'irms.-·Meesrs. Crenves, Cotton & Co., Bombay; Messrs. Grindlay & 

Co.; Messrs. E. · D. Sassoon & Co.; Messrs. Louis Dreyfus & Co.; Messrs. 
Mnl'kinon, Maokenzie & Co. ; The British India Steam Navigation Co .• 
Ltd. ; ~essrs. Donald Graham & Co. ; M essfs. SEtnday Patrick & Oo. ; 
Messrs. Mangoomel J essasing (Bombay) ; Messrs. Cownsji Dinshn.w and 
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Brothers (Aden); Firm of Sheth N andramda.s Mn.thradas, Rankars (Bom­
bay) i the Shola.pur Spinning and Weaving Company, Ltd., Sholapur; 
the Narsinggirji Manufacturing Co., Ltd., Shola.pur; the Jtimahri Ra.njit 
Singji Spinning a.nd Weaving MiJls Company, T ... td., Shola.pur; the Rom­
bny Co., Ltd., Karachi; ~,leming, Shaw & Co., Karachi; Stronal!. & Co.; 
M1tr1lona.ld & Co. . 

Ot/iers.-Cashier of the Court of Sma.11 Ca.uses, Bom,ay; Sheth Valabh­
da.s Murlidhar Dass of the Firm of Ganga Ram Chabiidas Yeela. (Nasik); 
f:heth Narayan Dass Ha.rakchnnd, Rholapur. 

('-) Bind. 

The Sind Central Oo-opt>ra.tive Bank, Ltd., Kare.chi; the Collecto1·, 
·Treasurer and Accountant of the Municipal Cotporation, Karachi. 

U) TJmgnl. (Cnlcuttd). 
Ii 

Messrs. F. W. Heilgers & Co.; the Burma Shell Oil Storage and Distri-
J,uting Co. of India, T ... td.; Messrs. Burn & Qo.; the Imperial Tobac·co Co. 
of India, Ltd.; Messrs. Martin & Co.; the Ellerma.ne Arra.can Rice a.nd Trad­
ing Co., Ltd. ; Messrs. Williamson, Magor & Co. ; MeBBrs. Balmer Lawrie & 
<Jo. Ltd.; MeBBrs. Dn.vid Sasson & Co.; Messrs. Grindlay & Co., Ltd.; 
MeBRrs. Me.ckinnon MMkenzia & Co.: Mesars. Shaw Wallace & Co.; MesarB. 
Bn.rry & Oo. ; the Oa.loutta Tramway Oo., Ltd. ; Messrs. McLeod & Oo., Ltd. ; 
Messrs. Bird & Co.; Mf'ssre. J11.mee Fi,lay & Co., Ltd.; Messre. Duncan 

Brothers & Oo., Ltd.; Messrs. Begg Duiilop & Co., Ltd.; Messrs. Spencer k 
Co.; "MeBSre. JeSBop & Co., Ltd.; Mesers. Lya.ll, Ma.rshall & Co.; Messrs. 
Oct.avioua Steel & Co., Ltd. ; Messrs. Sir Sarupchand Hukumcha.nd & Co. , 
The CommiBSioner of Police, Calcutf>a : the Chief Presidency Magistrate, 
Cn.lcutto.. 

(g} Un1ted Province1. 

Jlanks-
Braham Trading Ba.nk, MuzlJ,ffarnagar. 
8upetior Bank, Muzaffa.rnaga.r. 
The Oudh Oommercia.1 Bank, Limited, Fyzabad. 
Unao Town Bank, Unao, 
District Co-operati~e Bank, Azo.mga.rh. 

JJankers-
Ram Ra.tan Ram Gopal, Cawnpore. 
(Proprietors, Rai Kanhaiya. Lal Bahadur a.nd Lala Bishe.mbarnath.) 
Lala Govind Prasad, Ranker, Lucknow. 
Bareilly Corporation, Ltd., Bareilly, Buda.un, Haldwani, P1libhit, 

Shahjaha.npur, Samba.I (District Mora.de.bad) and Amroha.. 
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F'irms-

The West's PatPnt Prrss Co., Ltd., Aligarh . 
• 

MesRrs. Ca1·rw & C'o., Rosa, Shnhjahanpur. 
'!'he Cawnpore Sugar Works, Ltrl., Cawnporc. 
MesRrs .• T. Frizzoni & Co., Oawnpore. 
Messrs. Nihalcha.nd Baldeo Sahni, Ca.wnpore. 
Messrs. Begg Sutherland & Co., Cawnpore. 
The Cotton Mills Co., Ltd., Ca.wnpore. · / 
The Victoria Mills Co., Cn..wnpore. , 
The Indian ElPctric Corporation Co., LtcL~; Oawnpore. 
Messrs. M. X. de-Noronha & Co., Cnwnpbre. 
Messrs. Abbot Brothers, .Tham1i. 
Firm of La.la Durga Sah and Mohoti al Sah, Nainital. 
Firm of Lala Durga Mohan Ln.1 8 , AJmora. 
Messrs. Anti Ram Sah & Sons, mora. 
:Firm of Baijnath JuggiJo.l, Ca npore. 

Messrs. C':w0pal Lall qirdhali L l Sah & Bros., Gonda. 
Messrs. Mackenzie Lyall & C . 
Standard Life Insurance C ., Ltd. 
Messrs Basant Lal, Dhar a Lal, AliJl;arh. 
Messre. Gopa.l Lal, GirdhAri Lal Sah & Brothers, Bahra.ich. 

Otlu.rs-

Edward Keventer, Esq., Alignrh. 
La.la Laiq Ram, Pilihhit. 
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Pandit Lachmi N arn.yan, Fanukhabad (Owner of the firm of Asa 
Ram Lachmi J Narayan). 

Lala Haza.ri Mui, 10awnpore. 
Ba.bu Harakchnnd, Honorary Magistrate. Azamgarh. 
Babu Din Dayal Sahu, Honorary Magistrate, Deogram Taheil, 

Azamgarh. 
Lala Purushottamdas of Messrs. Madan Mohan Brothns, Lucknow 
The Treasury Officer of the Ralrampur Estate Treasury in the Gond& 

district., 
Rai Bahadur Seth Taracha.nd, Agra.. 
Raj& Radha Raman, son of Raja. Lalta Prasad, Pilibhit. 
Lalla Mal H ardeo Das, Aligarh. 

(h) I'1mjal>. 

BankB-

Punjab .National Bank, Limited, Amritsar. 
Sheo Singh Bai, Nihal Singh, Delhi. 
Mohri Lal, Fazilka, Ferozepor6 District. 
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Thakur l>a~, Kharati Uam, Bankers, Jullundur City. 
Chaudhuri Ghulam Mustafa, President, Co-operative Society, Dullan, 

Tehsil Znfa.rwal, Sialkot •District. 
Ganga Kam & Co., Ambala City. 

Firms-
MesarM. Ra.Bi Brothers (Delhi Branch). 

(i,Y Central Pr~~s. 
Ji'frms.-.liaJo. Seth Gokuldass Jiwanda.ss Gobindass, Jubbulpore; Diwan 

Rahadur Seth Ballabhdass, Mannoy,.. Lall Ka.nhaiya La.I, iJ ubbulpore; 
Ohandmal Ohhnganmal Damoh; Finb of R. B. Bans1lal Ahirchand, Jubbul­
pore. 

(k) Bihar. 

lJankB.--Ohota Nagpur Banking Association. 

Non.-In exercise of the powers conferred by section 20 of the Indian 
Coinage Act, as applied to the Civil and Military Station, Bangaloro, the 
H onoura.ble the Re11ident has nuthoriRed the Manager or other Principal 
Officer of the branch of the Dnnk of Mysore, Ltd., at the Cfril and MiJita.ry 
Station, Bangalore, to cut or break counterfeit silver and nickel' coins. 
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(Bee Part XIV, Chapter r!I, Paragraph 32.) 

Hints on detecting Counterfeit Coins. 
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J. Two kinds of count.erfoits are -met with, namely struck (or ca.at and 
1ttruck) count.erfeit.s and cast counterfeits. Co.sting i~ the easiest method 
of ma.king counterfeits and is much the moat frequently employed. 

2. Struck counterfeits are made by striking or pressing blanks between 
dies of steel or other hard meta.I which hear the impressions of the coin. 
The blanks thus struck may have been cast in suitable moulds to the o.p· 
proximate dimensions of the coin, or they may ha.ve been cut from sheet 
metal or otherwise made by hand. 

3. The moulds for casting counterfeits are usually made of fine sand,. 
clay, or similar material, the required impressions being taken from a. 
gtmuine coin. The mould has n. small hole, or "gate", cut in the rim,. 
through which the molten metal for casting the price is poured. The 
metal which fills this gate, and solidifies, with the rest of tho casting, thus 
forms a projection on the rim of the cast counterfeit, and has to be cut 
off to enable the rim at this point to be finished by hand, smooth or milled 
as the caee may be. Signs of this finishing ca.n usually be detected on the­
rim of the counterfeit,. 

4. It 0is generally much eaeier to sec faults in a cou~terfeit if it is 
compared with one or more genuine coins of the same description. A 
suspected piece should therefore be compared ill this' way if possible, 
preferably with a mngnifying glass. It may also be weighed against 
gt'nuine coins showing the sa.me amount of wear, as the majority of counter­
feits not containing much lead are lighter than the genuine coins. 

f>. When rung on a. stone slab or similar ha.rd surface genuine coins 
should give a. high clear note; counterfeits do not as a rule ring well. This .. 
however, is not & conclusive test, as counterfeits occasionally ring well 
while genuine coins sometimes are "dumb" owing to small cracks or :Daws 
in the metal; these cracks a.re often visible on the periphery, and indir.ate 
that the coins are genuine. 

6. The colour of a coin Ahould be scrutinised. With a silver coin, the 
appearance, whether dull, or bright, should be silvery, and a brassy or 
leaden appearance, would generally point to the coin being counterfeit. 
Some counterfeits have a peculiar glazed appearance. Counterfeits of 
nickel coins often have a. yellowish appearance not unlike that of a genuine 
nickel coin which has been in use for a considerable time, but the genuine 
coin when poJished with a cloth will at once become whiter and brighter 
while the counterfeit usually will not do so. 

7. The thickneRS of a genuine coin is uniform, while counterfeits are 
·aomctimes thicker at one side than at the other, and are oftPn slightly bent. 
or distorted so that they will not lie evenly between two other coins. 

8. The rims of genuine rupf'es, half rupees n.nd silver quarter rupees ars 
regularly. milJed all round with straight indentations at right angles to the 
fa.ceR. In connterfeit,s of thesf' coins, the millin~ is often at a slant, thl' 
spaces between the indentatio11111 irregular, and the indentations themselvf'11 
uneven or broken. The miHing cn.n best he examined by placing the suspected 
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coin between two good ones of the same description, when defects <'llfl 

rmulily he detected. A coin showing good milling is seldom counterfeit. 
·but genuine coins occur of whichethe milling has become much worn, o .. 
which have been much used as ornaments or fraudulently dea.lt with B.11~ 
filed or otherwise touched up, i;o that a coin should not ordinarily be clMse11 
as u counterfeit solely on account of bad milling. 

9. The beading on the inner side of the rim of silver coins o;hould hr 
even nnd regular all round, the pearls being uniform in size and shnpe. 
and Pquidistant from each other. On counterfeits, the pearls are ofWP 
bndly shnpecl anc.J uneven in size; the enclosed spaceR of letters and Jigur··ii 
such as 0. P. A. U. D. 8, 6, 9, 4 in cnst counterfeits are sometimes fillen 
with metal. In stru<'k counterfeits, the pearls are often spaced at irrP­
gul1u intervals, and are sometimes very small and far apart. 

10. Thr devices on the obveree and reverse should be clear cut 11nd weJI 
defined, aspecially in outline. Blurred lines or edges and a.n imperfect 
impression (unless plainly due to wear and tear) are suspicious. Lett.('TR 
and figures of the im1cription should be clear, well defined and sharp 
f'dged. nJurred, irrf'gu1&1·, or double Jines a.re to he regarded with suspi­
ei<?n. In some counterfeits the letters arc much thinner than on genuine 
·COinS. 

11. 'rhe tahJe or plain surface of the coin (i.e., the portion not occupied 
by dovice or inscription) shoulrl be smooth, even, and free from blemish. 
An uneven, &potted, or rough surface is suspicious. • 

12. AU cast coins are counterfeit. In a cast coin the surface is usually 
t•ough or pitted with minute holes. The rim is usually defective, parti­
·cula.rly n.t the "gate", or point wherfl the meta.I was poured into the mould. 
"rhe letters and figures of ca.st coins nearly alwa.y's present a. i·ounrted 
appenra.noe instead of hn.vinp; square sharp edges. 

13. With struck counterfeits, it is l!Ot unusual to find severa.l counterfeits 
L"aring identical marks or defects due to the piece~ having been shnc·k 
!rom the same dies. While with cast counterfeits of silver coins the mi1ling 
ts often evenly spaced (though defective) except at the "gate" the milling 
<>f a struck counterfeit is usna.By very irregular. ' 

14. Genuine coins which have suffered hy the nc~tion of chemicals or fire 
~ay ~ave rough and disc~loured surfaces though they are generally dis­
t111gu1shn.hle from cast corns. In some cases, however, such coins are 
difficu It to distinguish from count('rfeits, and when this is the case, or 
sweating is sm1pected, they should be sflnt to one of the Mints for examina­
tion. 

Ir>. Counterfeits made from the. tin or a mixture of tin 11.nd lead, are tioft 
and easily bent, nnd will sometimes emit a cracking noise when bent between 
tho fingers close to the ear. 

lG. Coins, the obverse and reverse of whirh are anachronistic, e.g., when 
thfl former bears the inscription "Vict.oria Empress" and the latter the 
cln.te 1862 or "Victoria Queen" with the date 1877, are counterfeits. 

17. A counterfeit will usually be found to exhibit· at least two of the 
foregoing fn.ults. A coin should not ordinarily be condemned for 011ly one 
fanlt unless it is very marked. 
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APPENDIX F. 

(See Part XIV, Chapter III, Paragraph 33.) 

Memorandum on the Distinguishing Features which would constitute the 
" Fraudulent Defacement " of a Coin. 
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Sweated Uoins.-These coins are invariably reduced in weight and be&r 
,igns of having suffered from the action of chemieals. 

The surface is generally rough and discoloured and, if seen through 
a ma.gnifying glass, small pittings can be discerned. 

The letters and figures are sharp in appearance and in some insta.nces 
slightly doubled. Oare should howPver be tnkPn not to mistake burnt 
coins for the above. Theffe coins are not rejected as fraudulently defaced 
unless the signs of sweating are ('lear enough to be obvious to the public. 
Ooms weighing below 157·5 grains, i.e., i of a t.ola, should invariably be­
examined for signs of frauduJt>nt defacement. 

/Jefored Coins.-Defa.cPd coin11J hearing clear signs (i.e., such ns must 
be obvious to the public) of defacing with fraudulent intent are rejected 
ns fraudulently def aC'ed. 

Coins from which silver has bePn deliherntely removed by filing, clipping, 
scooping or punching are rrjected na fraudulently defacf'd. 

Coins on which any pnrL of the eiligy or design has been obviously rQ· 
engr1wed by hand arf' reje<'U>d as fraudulently drfaced. 

/tPmilled Co1nH,-Coins which ha.VP beE'n remilled are rejected l.\P frau1tu­
lPntly defiu""d, hut coins ust'd ns ornnmt>nts of ~h1ch a section c•nly has 
beE'n rPmilled to l'Pstore the m1lhng uneven1y filed m the process of iemov­
ing the solder should not ne<'<'Asarily he regardPd as fraudulently defncAd. 

Drrlled CQtt1s.-Coins which appear to have been uHe<l as ornatncntl! and 
which brar no other signs of rrduction are not frn.uc.lulf'ntly defa.l'Pd, hut 
are accPpted as defaced. If tcndflrf'd in large numbers, however, a fraud 
should he susprct.ed. 

8triaf Pd Coimr.-Thcse roins have striations radiating from the centre 
of Plther side of the coin towards the edgc•s, commonly on the ohverse, tho 
side bearmg the Royal Effigy. 

Coins bt'aring numArous striations, though not reduced in weight, are 
rejrcted as fraudulently defa<'ed. 

Coins \\ith shght scratchP!! are not frnudulently def!M"ed. 

Liyli,t We10Tit ('oina.-Coins which ha"e lost in weight over quart.er 1.)f a 
tola arf' always rcje-cted as fraudulently defared. 

Pafrl1Nl l'1J?011~.-Cut or broken coins thnt liavP been patched tr.gethAr 
with sold<'r are rejooted as fraudulPntly defaced. 

Sofdert~d Coins.-Soldered roins nrP orcf'plerl provided that:-­

( i) Thry ar£' in 011£1 pi ere. 



Appendix I' 

(ii) They reta.in sufficient impression to admit of identification ae 
genuine British Indian c.oin. If ~W.tl&able~they are returned 
uncut as unacceptable 0010. 

(iii) The solder has been carefully and sufficiently removed by tools 
or by heat treatment. 

(iv) They have not he4tn reduced by sweating with acid. 

( v) Silver ·has not heen scooped or filed from the coin under pretence 
of removing solder. 

(vi) Pieces of the original coin have not been rtmoved and rflpliwed 
with so] der or base rrietal., 



lo. 7. 
Page 66, Appmdim F-
. For the' worll' '' ident6ble " ocaurring in the second sentence of itemt 
(ii) under '' Soldihd Coins ". aubatitute the word ~· unidentifiable "~ 

[No. 7, daWd i27th.~Aprif 19'2.]· 
~ 

P. B. CHAKRAVARTI, 
.) ~ ""'- J 
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APPENDIX G. 

(See Part XIV, Chapter IV, Paragraph 8~.) 

The :Reserve Bank of India (Note :Refuud) B.ulea1 1985. 

1. These rules may be called the Reserve "'Bank of India (Note Uefund) 
R.ules, 1935. · 

2. In these rules, unless there is anything repugnant in the subject or 
context-

( a) 'altered note' means a· note in which n.n alteration ha.s been made 
in the number, date, signature or val ne or in any other respect; 

(b) 'the Bank' means the IleBt'rve Hank of India constituted by the 
Reserve Bank of India Act, 1934; 

(c) 'half note' means a half of a note which has been divided verti· 
ca.lly through or ne11r the centre; 

(d) 'mismatched note' means an imperfect note formed by joining 
a huH note of one note to a half note of another note ; 

(e) 'mutilated note' means a note of which a. portion is missing: 
Provided that the portion presented is clearly more tha.n n half 

Note and that if the portion presented consists of parts of 
a. note joined together each part of such portion is identifiable 
as part of the same note ; 

(/) 'note' means a note of the Reserve Bank of India, including a 
currency note of the Government issued either by the Central 
Government or by the Bank; 

(g) 'number' includes the letters of the series to which the note 
bclo1igs; 

(h) 'obliterated note' moans a note, not being o. mutilated or altered 
noto, of which a portion hR.s become or has rendered undeci­
pherable; 

{ i) 'office of issue' means tho office of the Issue Department of the 
Bank n.t Bombay, Calcutta, Madras or Rangoon or the Branch 
of the lsl'me Department of the Bank nt Cawnpore, Karachi 
or Lahore; 

(j) 'prescribed officer' means the officer in charge of an office of issue. 

S. Pre«entation, of rlaim1.-(l) A claim in respect of a note of which 
thfl denomintltion does not. exceed ten rupees may be presented ut any 
office of issue and may be dealt with by the prescribed officer at any such 
.office. 

~2) A claim in respect of a note of which the denominatio11 exceeds 
ten rupcre shall he J:rcsentrd to the proscribed officer in cha,rge of tho office 
of issue to whirh such note appears to belong, and such prescribed offirer 
.ehall a.lone b<? fluthorised to entertain it. 

(3) When a claim hns been presented to a. presrri'l->ecl officer whO't is not 
alft.horised to entertain it undPr sub-rule (2), such offi~er shall rrturn the 
note to the presenter and refE>r him to the- officer to whom it Fho·1ld bo 
presented nnrln sub-rule (!). 
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4. 'l'·ime limit to claims.-lf it appears to the prescribed officer a.utho­
rised_ to entertain the cJaim that any claim was not made by the claimA.nt 
within 12 months of the time when it might first ha.ve been made by him, 
the prescribed officer shall not entertain the claim . . 

5. Value limit fo claims.-(1) No claim in respect of a. note alleged to 
hnve been lost, stolen or wholly destl'Oyed, or of which the portion pre­
sented is neither a half note nor a mutilated note, shall be entertained 
unless the denomination of the note exceeds..ten rupees. 

(2) No claim in respect of a half note or a mismatched note shall be 
entertained unleBS such half note or one of the half notes comprising the 
mismatched note is part of a note of which the denomination exceeds ten 
rupees. 

6. EnrtuirJJ t.nto clainis.-(1) Where a.ny claim is made under these rules 
the prescribed officer authorjsed to entertain the claim shall hold an inquiry 
unless the claim relates to a note alleged to have been stolen, in which case 
he may reject the claim· without holding any inquiry. 

(2) If in the course of the inquiry referred to in sub-rule (1) the claim­
ant fails without reasonable cause in the opinion of the prescribed officer 
to furnish within three months any information called for by the f>rescribed 
officer, the prescribed officer may reject the claim. 

7. Rejection of cla1'.m concerning half notc.-A claim for the value of a 
half note shall be rejected unless the number of the note is i(ientified by 
the prescribed officer on the half note and the half now is entire and has 
not been divided and rejoined. · 

8. Rejection of claim conce1·n.lny m:utilated note of less than ten rupees.­
A ,claim for the value of a mutilated note of a. denomination not c·xceecling 
ten rupees shall be rejected unless in the opinion of the prescribed officer 
the portion presented clearly forms part of a genuine note and the missing 
portion is too small to be used in support of any other claim undP.Jr these 
rules. 

9. Rejection of claim concerning mutilated note of more than ten r11.pees. 
-(1) A claim for tho value of a mutilated note of a denomination exceeding 
ten rupees shall be rejected unless the number of the note on examination 
is identifiod with certainty by the prescribed officer as one of not more than 
six numbers : • 

Provided tha.t, if the number of the note though not capable of such 
identification is declared by the claimant, the claim shall be dealt with 
under rules 13 and 16 as a claim to the value of n wholly destroyed note': 

Provided further that, where the claimant is unable to decl1tre the 
number, if the prescribed officer is of opinjon that the. number may be 
identified with certainty, within a reasonable pE1riod ho may purmit t~e 
claimant to leave the note in deposit with a view to future identi:ft.cation. 

(2) Where a claim is rejected under suh-rule (1) the note sha.11 he stamped 
by the prescrihed officer and returned to the claimant.· 

(3) If a mutilated note of a denomination exceeding ten rupees has been 
jdentified with certainty by the prescribed officer as one of not more than. 
six numbers he may order the claim to be paid at once. 
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10: Deposit of mutilated notes.-(1) The prescribed officer shall enter the 
pRrticulars of Qt1y mutilated note placed in deposit under the Jecond pro­
viso to sub-rule ( 1) of rule 9 in a register to be maintained in this behalf 
a.nd shall give a receipt to the claimant for such note. 

(2) Wl1erc the number of a note so placed in deposit is not identified 
within a period of thrPe years to the extent spe<'ified in sub-rule (1) of 
rule 9 the cJaim 5ha11 be rejected and the note shall be sta.mpt>d and returned 
to the claimant or, if the claimant cannot be found, shall be rlestroyed. 

11. Dis1JOsal of rlmm t•oncn aing half notes.-(1) A claim for half tha 
value of a note of which a half note only is presented by the claimant shall 
be dealt with as follows:-

(n) If a counter.C'ln.1m for the full value of the note has not been 
roce1ved at the office of issue befo1·e the presentation , f the 
claim or within n. period of fourteen working days thPreafter, 
half the valur of the note may be paid to the claimant on the 
f'Xpiration of such period. 

(u) If the full value of the note has already been paid on a claim 
undPr rule 14, the claim shall he rejected. 

(<') If a countor-clatm for thr full vnluP of the noto hns he<>n i·eceivt>d 
h~fol'P thl' prf"'ll'ntntion of thl' c•lu.im or is reC'eivrd bt>fore pny 
ment of half thf' value of the noio i~ made under <'la.use (a), 
the pr<'scrib<'d offi<'er mny order that one cl aimnnt he paid 
forthwith tho full vn.lut> of the notP or that one or both c1a.im­
ants he pn.h1 fol'thwiLh half thr value of the note or that both 
claims be rejected. 

(2) Claims in reE1pf'ct of a mismntched note Eihull he deemed t-0 be sepa· 
raie claims in l'f'~pect of f'Mh hnlf uolf' th<r"' r flnrl fl~all h<> cli>n.lt with a~ 
provided in sub-rule (1). 

12. ()lilitf'rflfPd and altt'rFd note«f.--A claim in respPct. of an obliterated 
or altered not<> or half note shnll be rf'je<'ted unlAss the prescrib<'d officer 
is sntibiiNl .t to tlw icl<'utity of r,uch notl• or ht~lf note and that the note 
or hn,lf note has not been fraudulently altered so a.s to appear to be of a 
highE'r denomination. 

13. Mctlrod of prPsenting cPrtain rlaim,'f -(1) A clnim for the full v11.luo 
'1f a note-

(<i) where a half note only fa presentl>n hy the claimant,, or 
(b) where thf' note is alleged to hn.ve h('CI\ lost or wholly cleatl·oyed. 

or where thE' po1·tion of the note presented is ncith<"r a ha.If 
note nor a mutila.trd note, c;hnll be accompanied by :t s!gnod 
statement (or if the presC'riberl officPr so rf"quires, an atndavit) 
n.sserting that the cla,imant was the last lawful holder of the 
entire not.e and deta1lin~ the cirt"umstancPe1 attending the 
loss or destruction of th€' missing half note or note as the 
case may he, and by a statem<'nt obtainl'd From the police 
or postal authoritit>s of the result of the ('nquii-y, if any, held 
by th<"m. 

(2) The prescribed officer shn.11 consider the statements furnished and 
tlu~ affidavit, if any, and shall make •mch further enquiry, if any, n.e he 
may considel' neces1mry. 

14. Di8p0tml of claim11 1md,.:r lllile 13 (1) (a).-(1) Where a. cla.im is made 
under clause (n) of sub-rule (1) of rule 13 and a <'Ounter-claim ha.s been 
presented in respect of the counterpart of the half notf>-

(a) if the full value of the note has been paid, the claim efiatl br 
reje('ted; 

E 
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(b) if half the value of the note has been paid, the prcscl"ibcd officer 
may order half the value of the notf' to he paid to the claimant 
forthwith; 

(c) if the counter-claim is pending, the prm1cribed officer may order 
that one claimant be pajd forthwith the full value of the not& 
or thnt each claimant he paid forthwith half the vnlue of the 
note or that both claims be rejected. 

(2) Where a claim is made under clause (a) of sub-rule (1) of rule 13 
aud the counterpart of the half note has not been presented-

(a) if the prescribed officer is not satisfied that the counterpart of the 
half note has been Jost or destroyed in such circumstances that 
there is no probability of its being presented at some future 
date, he may order payment of half the value of the note 
forthwith; 

(b) if he is so satisfied and is a.lso satisfied tha.L the claimant waa 
the last lawful holder of the whole note ho sball cause to be 
published in. the Gazotte of India and in three successive i11sues 
of the local Official Gazette a notification setting forth the 
particulars of the note of which one-half is alleged to ha.ve been 
lost or destroyed and the name of the claimant and colling 
upon any person having any claim in respect of such note to 
submit the claim forthwith; 

(c) if on the expiration of two years from the date of the first i·ublica­
tion uncler clause (b) the counterpart of the half note has 110t 
been presented, he may invest in Government securities or 
deposit in the Post Office Savings Bank an amount equivulent 
to the full value of the note; 

(d) if on the expiration of a period which shall be determined by him 
but which unless the Central Board otherwise directs shall 
not be less than five years from the date of the first publication 
referred to in clause (b) the counterpart of the half note hat 
not been presented, he shall deliver the securities or deposit. 
referred to in clause (c) with any interest which has in the 
meantime accumulated thereon to the claimant or if the claim­
ant is dead, to hifl legal representative, on such claimant or 
representative executing a bond with or without Ruri>ties in 
the form set forth in* Schedule I or II; 

(e) if before the expiration of such period the counterpa1·t is pre­
sented with a claim for the full value or for half the value of 
the note, the proceedings under clauses (b), (c) and (d) shall be 
cancelled and the two claims Rhall be dealt with und~r snb­
rule (1). 

15. 1Jis11osal of claims under Rule 13 (1) (b).-Where a c1aim is made 
under clause (b) of sub-rule (1) of rule 13-

(a) if the prescribed officer is not satisfied that the note or the 
unpresented portion of the note has been wholly destroyed or 
lost in such circumstances that there is no probahiJity of its 
being presented e.t some future date, he sliall reject the elaim; 

• Not printed. 
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(b) if he is so satisfied nnd is also Rntisfied that the claimant was 
the last lawftiJ holder of the note, he shnll rause to be 1~ ublished 
in the Gazette of India and in three successive issues nf the 
local Offirial Gazette a notification setting forth the particulars 
of the note alleged to have been Jost or destroyed and the 
name of the claimant and calling upon any pnson having any 
claim in reBJ)f"<'t of such note to submit thC' clitim forthwith; 

(c) if on the expiration of two yenrs from thP date of the ft1·st publi· 
cation under clause (b), the note has not been presentP<l, he 
may invest in Gov<'rnment securities or deposit in th(l' Post 
Office Savings Hnnk an amount equivalrnt to the value of the 
note; 

(d) if on the expiration of 11 period which shnll he detennmed by 
him but which, unless the Central Roa1·d otherwise directs, ~hall 
be not less than :five years from the firsL puhli<'ation referred 
to in clause (b ), the note has not been presented and no sub!!e· 
quent claim in reRpect thereto haR heen snbstantiatt>d, he shaJI 
rleliver thP se<'uritirs or deposit referred to in cla.usfl ( c) with 
any interest which has in the meantimo nccumulsted thereon 
to the clnimant, or if the claimant is dead to his lelln.l repre­
sentative, on su<'h claimant or representative exeruting n. bond 
with or without surE>ties m tho form set forth in* Srhednle TJI 
or IV; 

(e) if before the expiration of such period a subsequent claim in 
respect of the note is substantiated, the securities or deposit 
referred to in rlaus" (d) Rhall he duliverecl in the manner pro­
vided in that clause to the person making such subsequent 
chum, or if su<'h pNson is dead, to hi'I legal reprl'sentative: 

(f) if before the expiration of such period the note alleged to hnve 
been lost or destroyNl is produced by the claimant or nny ether 
person, the proceedings under this rule in respf"ct of Rnch note 
shalJ be cancelled. 

16. Bonds.-Printed forms, to be supplied by the Bank, shall be used 
in the execution of any bond required in pursuance of clause (d) of rule 14 
or clause (d) of rule 15 and the value of the stamp on any sn<'h hond shnJl 
bf' recovered from the p<'rson PXf>C'Uting thf' hond. 

17. Rnention of notes by the Bnnk.-Save as otherwiRf> provided in mle 
9 and rule 10, any note presrnted in prosecution of a clnim shall be retainf'ld 
by the Rank whatever he the decision on the claim. 

18. Proredilre wlini pa11ee iR 1mtrnred.-Where as the result of :i claim 
under these rn les, the value or part of the value of a note is payable to a. 
rlaimant, and such claimant, or if he is dead his legal representative, 
rannot ht> found or fails within 11 period of three months from the com· 
muni<'atitm to him of the decision to take stf'ps to recPh1P payment, the 
amount payahlf' shall he paid by tho Issue Department of thP Ranft in 
the case of a currency note ...>f the G("IVf'lrnment to the Central Government 
and in the rase of a Ra.nk not.c tc. the Ranking Department of the 'Rank. 

• Nnt pl1nte,1. 
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APPENDIX H. 

(See Para. 4 of Introductory Notes to Executive Instructions.) 

UULES li'OU THE SUPPLY AND DISTRIBU_!'IpN OF' STAMPS . ..J-i *' 
N:.ctt-nt nf ctpplication.-These rules ap.J>ly, to the extent set forth therein, 

tn a.U clnst1cs of 111tamps, iaehulius m..t&ll un1i1e Jiaade.rela, and to all parts 
of Briti&h India: provided that the application of rules 13 to 38 ie Jtmited 
in the Governors' Provinces to post&ge nnd other stamps that are the pro­
pc1 t.r of the Central Government, unless the Government of a.ny such Pro­
viuc·t' elerts to extend them in whole or in part to ettl.mps, j udicia.l or non­
j udicia.11 that are the property of the Provincial Government. 

J?o1)lannfwns.-For the purposes of these rulee--

(1) "Uover11ors1 }>rovincee11 will in<'lude Coorg and "P1·ovincia.l Gov­
crnments11 will include the Chief Commissioner, Coorg. 

(2) "UenLral areas11 include Chief Uommissioners1 Provinces (othet 
thun Uoorg), tribal areas, et<>. 

(3) The term "postage sLamps11 , except where expressly otherwise pro· 
• vided, will include "posta.1 a.ud telegraph stationery11 • 

(4) The ex1>ressions 11stamps11 and "non·postal stamps", except whei·c 
expressly otherwise indicated, will include match excise bande-
1·0Js.J..;.. ~' ) e. . 

(f>) The exp1·e1:1Hione "st.amµs", "non-po'sto.l stamps", a.nd "match c'l{cise 
lmnderols" 1 ext'Opt where ex111·essly otherwise ind1catt'd, wiJJ 
include match excise banderole issued by the Oovci nment nf 
Burma.. 

T<1le. The Urown RPprt>sentativc has been pknsed to extend the npph­
cuho11 of these rules rniJ,.fatis mutrwdiR1 as they apply in Central o.l'eas, to 
ureas 11idministr1·ed Ly him in Indian States. 

PART I. -PRINTING AND SUPPLY. 

A.-Security Printing Press\+ ~.":>'6· 
1. PoHt&ge stamps, match excise banderol~nd all revenue stamps, both 

judiciR.l aud non·judicial, which form sources of revenues of the Governor 
General, shall be printP.d only a.tr the Security Printing J>ress at N asik 
!fond. 

2. The Press shall also print and supply such revenue stamps as may l-o 
i·equired by the Provincial Governments, the Government of Burma and 
Indian States on such terms as the Central Government may detem1ine froo1 
tiIIle to time. 

a. The officer in cha.rge of the PreBB is designated Master, Security 
Pl'inting, India.. He is a.lso e~·offic-z'o C'ontroJler of Stamps anrl in that 
capacity works under the immudia.te control and direction of the Central 
Roard of Revenue. 

4. TheRf' rules do not regulate the admm1strat1on of tbc P1·ess by the 
Master. Such administration shall he regulated by the i·ules and 1>rders, 
both genera! and special is•ued by the Central Government from tiIJle to 
time. 



B.-Central Stamp Store. 

5. Attached to the Press shall b a tore, which shall be 01:1.lled the 
Central Stam Stor . Tho,t Sto shall b in th~ i mmed ·ate charg 0£ the 
Deputy Controller of Stamps, who will wotk under the Master, Seoudty 
Printi11g, in the latter's capacity as Controil r 0£ Stamps. 

6. 1fh Centl'al Stamp S o ·e i::hn,11 ordinarily maintain a reservo stock of 
stamps an d postal station ry based on th pr bahle monthly con urnption as 
follows: - . 

!.-Postage stamp8-

(l) o ta.ge ~ta.mps other than on .a.11na stamp booklets 

(2) One-anno. stamp booklets 
(3) Po tal station ry . 

II.-Non-postalstomp~ which form 80Urces of re:vtrr.tes of the 
· GovM1w1· General~ 

Mo.ximnm 
(Months.) 

6 
3 

3 

Miniml.ltn 
(Months. ) 

. 
3 
0 ... 
2 

( 1) Adh sive ata.mpa 6 3 
(2} Impr('S8ed atam a 6 $ 

(3) Matcl exciso bandorols 3 2 

II 1.-~n-postal tm;ipe whioh jor1ri sources of 1•ei·enuea of a Provine -As mny bo set,tled 
betwee11 tho Provin. 
ciaJ Go\·ernmont 
oonc>ernod nncl the 
Conttol1 t of St mps, 

Notc.--In t,ho ntl!IO of iten~s I (1) and rr (1), (~) . ),li_f tho a.nnuail ()QI) ump ion 
is vt ry low, tho maximum. !lto ~ mny b incroaseU: o 12 mouths' consumption (l,t tho 
disorotion of 1h~ Conttollflr of Stomps. 

7. '!1he .'ontroller of tamps shall also keep stocks o · Unemployment 
Ins1na11ce stampa to be obtained from time to time from the Unite'd Kihg­
dom for salo a.t cel'tain sea ports. 

0.-Forecast.~, ef.c. 

8. The Controller o.f Stn.mps shall be responsible for r gulating thA 
supply of all kinds of stamps to ,entral areas. As r gatd Governors' .. 
Provinces his responsibility will be confine l to supplying &he stamps that 
are ·cq uirod by tho Provincial Governments. 

9. {i) To enabl the Master to provide for adequate stocks of raw 
mate1·ials (e.g. paper, ink, etc.) in the S'ecrurity Press, a con1;olidn.led. fore­
cast shall be sent to the Con troll r of Stamps, N asik Hoad, not later than 
the 15th June en.ch ;vear in the form :grescrib d under rule 9 ('ii) by the 
(Jfficers uoted below : - . 

(a) Officers in charg of local depots jn Central aroaa will send a "Iore­
ast in .respect of non-po tal stamps (excluding match xcise band ·ols) I. 

which should also include th requirements of branch depots, if any. 
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(b) ffic rs appoint d by the Provincial Governments will send a. fore­
ca t in 1·es11 ct of non-p ta.1 stamp (excluding match excise banderola) 
a. tcr obtaining the n ary information from the variou1:1 local depot.a. · 

(c) ffic rs a.p oin d by tihe , ntral 'overnment (vide note below), will 
ud a or a t in l' sp ct of mntch exci banderols · aftc · btaining the 

n ry inf rma..tion f ·om th local d pots concerned. I. 

Not .-Each of tl e f llowing offic rs shall b d med to be "an officer 
a.ppoin d by th ontral Government" in respect of the rovinc e 01-.areu 
n tcd ngainst ch for th purpo I of submission or forecast a.nd indents 
for ma h e .. oi bandcrol :- , 

It ev nu , MEdr rovino of Madras. 

It ov nu , Bomb y. Provino of ombay. 

All di triot of ng 1, sam and ent. 
ra.1 ro inc nnd B r r. 

xoi s All di t.ricts of Bihar ru d tit f llowing 
di triots of th nitod rovin .-

onda, Partu;bg rh, Fyza.b d, Bahra.ioh, 
. aunpw·, Sultanpur, allia, Ghazipur, '" 4. 
B nates, i11mgarh, Allahabad, Mirza. / ~ 
pur, Band . Basti, and G r khpur. ./ 

urg on, issor, ohta , Amba.la, Luuhi. 
a.nn, Karn l, Fer z pore, .Tullundn.r, 
Amrit a.r, L hore, Ka.ngr , urda.spur, 
Hoshio.1 pur, hoikhupura, Montgom. 
ery, Gujrat, Jbo.ng, Lyallpur, ia.lkot 
and ujranwala.. 

(d) 1:1h H a.ds of P sta.l irclcs will send a forecast in respect of post;.. 
ag tu.mps, oth public a.nd service, aft r btaining the ne ssary informa­
tion fr m th variou local d pot . 

(i1:) All for ca ts shall show in para.te columns for each denomination 
of t..n.mps (wh th .r a supply i requir d or not), th actual issues during 
·aeh f th prec ding three years, the a.verag annual consumption ba 
on th i sue f th pr c ding three years the balance in hand on let April 
th~ P. timnfod 1 su for t,h curr nt financial year, and the for cast of stamps 
which h . 1f'.ntrn.l ~. tamp Store will be required to supply during the 
n uing y n.r. 

1 . (i) Ind nts for l'eplenishment of stock shall be prepared as below by 
offi~ r in ch rge of local dep te-

(a) In re pect of non-judicial and im'}>ressed court--fee stamps of the 
d~mominations of Rs. 25 and a.hove, all non-judicial adhesive stamps (other 
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than half-anna, one-anna., t o-anua.. and f ur-annas r 'enue t&mpa), 
adhesiv ourt-£ e stamp of th den mina.tions of Rs. 5 and above an u~lly 
t.o 1 t th timated c nsumption dnring the tw lv months as speoifted 

I 

lndtnt 'ng Offi-0 r 'Prot}no ot Ar a. 

Bo b y, ind, C ntr l P vin o.nd 
rar, ntral area and C org. 

United l'rovino , ri.elsa, Dihe.r and 
th unja.b. 

Bengal, North-W t F nti r Pr vin •e, 
adra11 and A m. 

Lat t dat b t/ot whicl• 
ind ts 8hot'ld r ach th 

Oeritral tamp tor 1 

&le Road. 

30th ov mber • 

31st aroh . 

1 t July . 

ar 01 mmencing 
from l t April 
following. 
ear commencing 
fr m 1 t Augu t 
following. 

ar omm noing 
from lflt e em· 
ber foll wing. 

In r sp ct f postage stamps ( ublic and rvi ) of the denominations of 
Rs. 5 and above, th ffic r in charge of 1 al depots in all overnors' Pro­
vine s and 1entral areas hall ~ubmit indents a.nnua.lly to meet the esti­
ma cl consumption during the twelve m n~h commencing from 1st July 
foll wing s to l' a h th n ral tam Store n t later than tho lt>th 

pl'il each year, togethr w· h their ind nts for t July to September 
qua.r r, for po tage tamp of the d nominations 1 wer than Rs. · 5 n.nd f r 
postal stationery. 

(b) In r sp ct o 11 non- o ta.l st11mps other than tho e m ntioned in (a) 
above below, to meet f ur month ' estimated onsumption as speci-
fied b low: -

Latest date befor~ u hich indenta 
P riod cov r d by th indent. 1hould. r ach the Oentral 

Stamp tore. 

l t April to 31st July S th :N v m r. 

lat Augui;t o 30th November 3lat March. 

1 t December to 31st March 31st July. 

Not .- The late t dat, by which non-postal tamp indents referred to in 
(a) and (b) abov should b submitted by ffic rs in charge of local depots 
to the offic r appointed und r rul 9 (i) (b) will b fixed by the Provincial 
G vernmm t concerned. 

(t) In r spect of match excis banderols, p stage stamps of denomina­
tions less than R&. 5 and po ta] stationery, not later than the 16th of the 
fir t month of every quart r, to m et Lhe estimated c niiumptfon during the 
ne?t uarter. 

(d ~ h · dent shall Rhow in sevarate colt mns for a.11 denominations of 
tamps irr pectiv of -wh th r supply is r . ttired or not: -

(1) the balan e in the local depot, on he first of the month in which 
the indent is due for submission, 

(2) the qua tity due against previous indents oendinp; compliance 
with th ontr Iler of Stamps, 

(3) the quantity sold <luring the preceding year or four months or 
quarter according as the indent covArs the requirements for a 
year or four months or n. quarter, respectively, including iaauH 
t-0 branch depots, 
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(4) the quantity required for the next year or four months or quarter. 
ne the case may be, and 

(~) the quantity passed by the scrutinising officer. ~·~· 
(ii) Indenta for, postage stamps should be sent to the Controller of 

Stamps qircct for scrutiny and supply, those for•non·post;al stamps~nd 
match excise bRinderols being submitted to him through the officer appointed 
under rule 9 (i) {b) and rule 9 (i) (c), respectively. 

Note 1.-For the definition of Local Depots, so far as relates to stamps 
U1at are the property of the Central Government, see rule 13. So far as 
noncerns stamps that are the property of the Provincial Governments, the 
Local Depots shall be such n.e may be appointed by those Governments. 

Note s.-'l'hc Preehlency Postmasters of Calcutta, Madras and Bombay, 
may indent direct on the Central Stamp Store. 

11. The Controller shall have discretion to comply with an indent partia.1-
ly. As regards indents for non-postal stamps for Governors' Provinces, 
howev<ir, he will comply with indents aR received without question if he has 

. the nocessa.ry stocks in hand. 
12. The Controller of Stamps shall furnish the officers mentioned below 

with copies of invoiees rein.ting to the issues during each month from the 
Central Stamp Store lo each local m· branch depot-

(1) the Hende of Postal Circles-copies of invoices relating to supplie~ 
of postage stamps; 

i.f. .. (2) the officers appointed under rule 9 (i) (c)-copil'~ of invoices If·* · · · relating to supplies of match excise bn.Iiderols~nd 
(3) the Superintendr.nt of Stamps, Bombay-copies of invoices relat­

ing to 1.mpplics of non-postal stamps made to the local and 
bmnch depots in the Province pf Bombay. 

The copies of invoic<~s should reach the offirers noted above not later th11.n 
the 15th of the month following that in which the supply is mnde. 

PART 11.-DlSTRIBUTION, CUSTODY AND SALE. 

A.-Loral /Jepot,, and lll'lltic/1, De.11ot11 and Stocks to be kept. 

13. Every treasury including those attached to political and salt agencies 
sha.11 be n local depot for tha custody and sale of Rtnmps of all descriptions. 
Provincial Dovernrnents and local Administrations may eefablish loco.I 
depots nt places where there is no treasury. 

''1)-~· Provided that match exdse banderolslshall be stocked at the local and 
"' branch depots Hcfoctcd by the Pro,•incia.t Governments nnd local Adminis­

trations for the purpose. 

f4. Each local depot shall, unless the ProvinciaJ. Governm~nt otherwise 
~irec~, maintain n reserve stock of stamps not less tha.n the probable con· 

~'1't· sumpt1on of three months in the case of postage sta.mpsknd match excise 
hnnderols and four months in the cwre of non-postal stamps in addition tO 
the stock 1·equired for the .qun.rterly or four.monthly or annual consumption 
as thf' Nl.8~ m~y he. The Provincial Governments may direct that the supply 
to he ma1~tamed, either gcJ\ern.lly or in respect of any partit'ular kina. of .. 
st.a.mp or m certa.tn local depots, sb&ll be equal to the probable commmption 
of such other period as they deem expedient. 
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10. If the supply of stamps in any loca.l depot should run short before 
the ret•eipt <•f the supply · from the Central Sta.mp Store, the officer in 
charge of the local depot should indent for a. supply from a neighbouring 
depot, sending a copy of the indent to the flontroller of Stamps, Nnsik 
Road, or to the officer appointed by the Government concerned under rule 
9 (i). (b) or 9 (i) (c), as the ca.se ma.y be, who controls the supply of stamps 
roomred. 

16. Emergent indents on neighbouring depots as authorised in rule l~ 
may ordinarily be ma.de on a depot in the same provinc~ or administration. 
1f thr depot is in another provincP or administration, the general or special 
01·ders both of thP ProvinC'ia.I GoYernment or the loral Administro.tic•n 
controlling thP supplying depot and of the Provincial Oovnnmont or !oral 
Administration <'Ontrollin~ the indenting depot will be nroeRsary. 

li. Subject to the nroviso c.o rule 13, every subordinate, branch, or tahsil 
treasury shall be a h;·anch depot for the sflle of starnpb of all descriptions. 
But 111 any case wherP the sale of stamps from such a bnrnch depot. is in-
significant, and equal foeilitie111 exist for the supply of !'!tamps from a depot 
in the samP Htntion as t.l1t> branch depot, the Pl'o"in,.ia.I Uovernment or local 
Administ.ratif'n may di1 ect the closing of the branch dl'tlOt: provided t.h:.u; 
"ithout the previous sanction of the Central Oov<>rnment, the Provincial 
Hovernment or local Administration may not ordrr tho.t the mainte11Rnce 
of it stork of po1:1t11geist'lmps in n sub-treas1u·y may hf' diRpcm1erl with oven 
if the post office authorities do not requfre it. 

18. The gupply to he kept in a bra.nch depot should he not less than the 
prohnble deml\nd for three months in respect of posta~P etnmpBJtnd four J...t..~ 
months in respect of non-postal stamps; but the Chief Contrnlling Revenue •• 
Authority appoint,ed by rompetent n.uthority for the purposes of the Indian 
Stamp Act, 1800, may dirert. that the supply shall he equal to the demand 
of any other period, inst.ead of thrf'e months in reept•rt of postage stampsJ. /,. l>?"1 ... 
A.nd four montht1 in respect of non-postal stamps, which it may consider '" 
expPrtiPnt,, Thi' stork 11hould be kept up to this amount by indenting and 
obtaining supplies from the local depot from time to tim<' as may be 
neresRa1·y 

J9. As so<1n n.H the number of stamps in the branch depot not receiving 
itM supplies direet from the Central St1tmp Store falls below the number 
issued from the depot in the preceding four months, the officer in rharge 
of th!' depot shall prcpa.re an indent for a snpp ly equal to the probable con­
sumption of two months. The indent shall show, in separate columns !or 
all denomina.tiou ... of stamps, whether a 11upply is required or not, the 
hnlance in the branch depot, the quantity sold in the precedinp; four monthR 
and thi> quantit,y ind€'ntt-d for, whfrh should be approximn.tf'ly onfl-hnlf of 
the quantity Rold in the preceding four months. The pcriodfl of 'rfour 
months" an<l "two months" in this rule may be altered by t·he Chief Con­
trolling Ilevenue Auth01,ity appointed by comnrtent authority for the pur­
pnsf'!1 of the Indian Atamp Art, 1899, to such other periodA as it may deem 
f'XpPdi<'nt. 

20. Rranch depots authorized to rereive supplies direct from the Central 
Rtnmp Store should ket>p as reserve stock quantities approximating to the 
consumption of three monthR in the ra11e of poetap;e stamps and match excise 
ba.nderols and fonr months in the ra11e of non-postal 11tampe in addition tB 
the quarterly or four-monthly or n.nnval demand 
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H.-.Acco·u-nts, Retur11,s, Sto1·age, etc. 

21. As soon as possible after the arrive.I of supply of stamps from the 
Central Sta.mp Store or from another local depot, the officer in charge of 
the local depot shall personally 'examine the outward app~arnnce of the 
boxes or packets and satisfy himself that they bear no marks of tampering. 
He shall then have the boxes or packets opened in his presence, and th& 
contents of each box or packet counted either by himself or in his presence, 
immediately on being opened in accordance with rule :22. Where the 
treasury is the local depot, the boxes 01· packets should invariably be placed 
immediately on arrival in the strong-room of the treasury and there opened, 
one at u. time, in the presence of the Trea.sury Officer, who mu~t be watching 
a.11 the time the boxes or packets are being opened and their contents ex&­
mined and counted. In no case must a second box or packet be opened until 
the contents of the first have been completely examined ond verified a.nd 
placed in the propf'r receptacles a8 required by rule 26. 'fhe number and 
vn.lue of stamps received shall be compared by the officer in ch1uge with the 
invoice submitted and a receipt shall be sent to the officer who sent the 
.stamps ns soon as may be convenient and in no case later than fifteen days 
&ft.er the arrival of the stamps. 

2~. 'flu• Provincial Governments and loca.l Administrations may issuo 
1rnch ordcr1:1 a1:1 may he thought necessary regardmg the detailed counting 
of stnmpR rf'reived in a local depot, and as to the descriptions of stamps 
whit-h the oflirer in chatrge himself must count. Such orders may include 
instructions that a rertain percentage only of ea.ch denomination of 
sea.led PllcketR marked a.s containing a certnin number of stamps need be 
-opened and counted at the time of receipt and the remaind•Jr, if the per­
centnge opened are all found correct, left with sea.ls unbroken to be counted, 
as they are required, on being given out from double lock. The officer in 
-charge is responsible for observing any such instructions, and for satisfy­
ing himself as to the number of stamps received before signing the receipt. 
Theren.ftt-r, he Rhall be deemed to have taken over full responsibility for the 
-correct.nti11H and custody of the quantities received and the consignor tshall 
he exonerated from lin.hility in respect of any discrepancy noticed subiw­
quent to the taking over of the stamps and the return of the rer.eipt nnless 
it iR conclusively proved to the satisfaction of the Central Board of 
Revenut> that the disrrepancy ocrurred prior to the despatch of stamps from 
t}IP. Central Stamp Store and tha.t notwithstanding the strict observance of 
the rules and orders on the Rubject the discrepancy could not be detectod at 
the timP of tn.lting over. Any such discrepancy should be immediately 
reported by the officer in charge both to his administrative head and t.o thP­
Controller of fitnmps for invrstigation. The inside wrappers (all romplcte) 
of pn<'ketR of Rtamps which llf'l8.1' t.he initials of the officers through whoi:ie 
hands the pR<'kf'ts passed beforr, issue from the Central Stamp Store should 
i11vnrinhlv hr preSE'!rvcd t.ill the wholr contents of the packets have bt>f•n 
-exn.minl'rl 1tnd found correct. · 

~a. l n respect of supp Hes of non-poRta.l stamps (other than match excise 
handeroh1). t.hf' Controller of Sta.mps shalJ send an invoice in triplicate to 
the local depot to which supplies are sent from the Centr:1.l Stamp SU.re, 
showing therein the denominations, the quantities. the face value, the 
mnnufa.oturing rate a.nd the manufacturing va.lue of the stnmps supplied. 
The originn.1 copy of the invoice will be retained in the local depot a.nd the 
dnplirnt..e returned to thP Oontroller•of Stamps with the acknowJedp;ment of 
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the officer in charge of the local depot ordinarily not later thau seven days 
and in special cases not later than fifteen days after the receipt of the 
consignment of stamps. The triplicate will also he acknowledged and 
forwarded at the same time to the officer a.ppointed under rul6 9 (i) (b). 
The ncknowledgment of the officer in charge of tlu~ l0<>n.l depot will read 
a~ follows:-

"I certify that the stamps invoiced ahove have been duly checked orr 
receipt in &("(!ordarH'e with t.he r1iles. I have sati~;fied myself n.s 
to their correc~ness1 and l hert'hy &.<'~now ledge rec~i pt 9f th,~ 
stumps nmounttng rn facP valut' to Rs. .... ........... (in words). 

Invoice11 relating to supplies to branch dc:-pots shall be returned to the 
Controller and to the officer appointed under rule 9 (i) (b) through the 
officer in charge of the local depot concerned who shall countersign them. 
A consolidated bill in quadruplicate shall be sent by the Controller of 
Stamps to the officer appointed under rule 9 (i) (b) by the 10th of ea.ch 
month, showing therein the tot.a] manufacturing cost of a.II non-postal stamps 
despatched during the previous month, tog~ther with spare copies of all 
relative invoices and a summarised ~tatement showing the amount of each 
invoice. On receipt of the relative acknowledged copies of invoices from 
the ]oca.] aepot.c., the officer appointed under rule 9 (i) (b) shall accept the 
Controller's bill and send the duplirate thereof to him with his acceptance 
of the debit and foi·ward at the same time the triplicn.te and quadruplicate 
copies of the bill duly acc••pted to the Accounts Officer concerned who, in 
turn, will make the requisite adjustment against the balances of the Pro­
vincial Government concerned by credit to the Central Government, the 
credit being passed on to the Accountant General, Bombay, through the 
exchange account, and forward a copy of the bill to the Accounta.nt 
General, Bombay. It shall be incumb1mt on the part of the officer appoint­
ed _under rule 9 (i) (b) acceptin~ the debit to see that copies of invoices are 
au.bmitted to him by the officers in char~e of local depots after acceptance 
without delay and that the amount of the Controller's bill is a.djneted in 
time before the close of the financial year . 

. .Y (Jf,e 1.-In the case of Bombay Province with the exception of Bombay 
City, the triplicate copies of invoices 11hn.Jl lie sent by the officers in charge 
of local depots to the Commissioners of the DivisionR concerned and not to 
the officer appointed under rule 9 (i) (b). The consolidat.e<l bills for the 
manufacturing cost of suppJies of non-postal stamps shall similarly be sent 
by the Controller of Stampe to the Commissioners of the Divisions concerned 
to be dispoMd of in accordan<'e with t.he procedurt> laid down in the above 
rule. 

As regards supplies to the Superintendent of Stamps, Bombay, an in­
voice and a bill in triplicate shall be sent fo him by the Controller of 
Stamps; the duplir.ate copy of the invoice and that of the bill shall. ~e 
returned by him to the Controllei: of Stampe after acceptance and the tr1ph­
cate of the bill also accepted and forwarded by him direct to the Accountan&. 
Genern.l, Bombay, for adjustment. 

Note !.-The procedure enunciated in rule 23 a.hove will not apply to 
local depots in Central areas obtaining supplies of non-postal stamps from 
the Central Stamp Store; inst.ead the procedure Jaid down in rule 24 shall 
apply to such depots. 
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.,,,...,y'J· "'{C 2.f. In respect of eupvlies of postage stamp~~ud match excise bauderols, 
the Controller of Stamps shall send an invoice in triplicate furnishing the 
detnil8 referred to in ruJe,. 23 to the local depot to which supplies are sent. 
The original copy of the invoice will be retained in the local depot, and the 
duplicate and triplieat,P, returned to the Controller of Stamps with the 
ucknowledgmeut of the officer in charge of the local depot in the form stipu­
latml in rule 2~. Officers in charge of branch depots shnll return the dupli­
cu.w and the triplicatR. copies to the Controller through the officer in charge 
of the local depot r.oncorned, who shall countel'sign them. The arknowledged 
duplicn.te copies of invoir.e11 shall he colloct:-Od in the Central Stamp St.Ore 
1tnd forwnrded onre a mont,h to tho Account,ant Genernl, Bombay along wit.h 
t,hc 1nonthly cash account ot the Mtister Securitv Printing India, for the 
purpose of 1·11iRing dehit a.gainst, the department; concerned. 

2h. If any of. the stamp!'! received are found unfit for issue due to faulty 
munufact11re, they Ahould be returned at once to the Controller of Stamps, 
NMik Hoad. The Prr.Rs wilhwt he liable to replace free of charge stamps 
found unfit for isaue front causos other than fau.lty mu.nufacture. Sta.mps 
that n1·t~ through an,y canse rendered unfit for issue at any time after receipt 
shnll he disposed of in 1tec~ordancr. with rules 48, 49 and 54 (li) and the rnlce 
fr1tnwd hy n, Pl'ovinc.ial Gowrnment under rule 19. . 

26. Tmnrndiiitely aft,..r the st.limps rectiived have been counted, they shall 
he placed in proµer rnceotaclcs in the st.ore under double Jock in the pre­
Aence of the offl<'er in ehnrge, arranged in parcels and packets containing 
known qunntitic8, the amount nnd value ~f each denomination being entered 
11.t thu 1mme tinrn ·in n, register maintained to show the receipts and issues 
to and from the Hime urHler double lor.k. These entrie11 shall he checked by 
the offi<'er in chnrp;c~ 11,t the time when the stn,mps are depositt.1d, and the 
r.01Tectness of the nrithmeticn,I cnlcnlations of additions.to halance, as well 
as of U11~ vnlues co111pared with quantities, shall be verified and initialled 
by liirn at the t.ime. The registf~1· shall then be placed with the stamps in 
Urn double lock receptacles and shnll not be rt>rnoverl therefrom, nor shall 
any entrieR be allowed w be nuLCle therPin except in the present'e of the 
officer in ch1Lrge. 

Note.-In nil cases whore starnp registNs have to be ·checked, the actu:il 
check of riunnt.ities against values is a very import.ant one; the correctness 
of. the calculations of valne must be t.e~ted in detail ei~hcr by act.ual multi­
plication or by use of rorl'ectly prepared tables, and t.l1is check. shou]d never 
be omitt-Od. Thi11 remark npplirs nlso to such of t.he following rules mi 
prescribe n, check of t.his kind. Tt is not. ncreRsary that the c.ompfote check­
ing should he done hy the '>fficer him!!elf. It. wil1 be sufficient if the officer 
pP.rsonstlly checks 10 per cent. of the entries in eac·h class of ~tamps, lenvin.g 
the remainin~ entries in each clnss to be checked hy a subordinate under hts 
supervision. 

0.-Sn..les. 
27. The treasurer, or 'such other officer as th!' Collect.or may dirt~rt, 

slrnll be the e.x-offirfo vendor of all descriptions of stAmpR in en.ch local 
depot. ExC'ept n.s provicfod in'the note below or in rule !l3, sales to Govern­
ment departm('nf", pu.blic or to licenRCd venrlors shnll not be made direct 
from the st.ores under double lork, surh !!ltlM being mnde by the e.x-offerio 
vendor from t,he supply entrui:it.ed t.o him for this purpose, to bP kept hy 
him under flingle lock, ns prescribed in the following rules. 

N otf.. -The officers in ,~h1trite of such local depots, in the Provinces of 
Bomhn.v and Rind, ns ha,·e no lurzur trea,surers, may issue postage stamps 
from the double lock store for sale to the public or post, offices. 
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Direct issues of postage stamps from the double lock store are alao 
allowed in the case of local depots in the Lushai Mtd Naga Hill~anipur U.,W. J 
and Tura. and the branch depots at Lungleh, Mokokchung Sa.dil'~ Jowu.i 
and Ha.ffong in Assam. 1 ~ r.;.. 1 

28. T~e stock to be ma.de O'tler to the ex·offe.cio vendor to be kept by him 
under single Jock should ordinarily be sufficient. for the probable demand 
of one mouth. Tl}e e:i·otfi1 io vendor will maint.a.in a. registe1· of receipts into 
and iasuett from single lock in the same form as the dou6le lock register, and 
on a fixed date J1e11r the beginning of each mouth he.will prepare an indent 
for the quantity required for the month in a form showing the ba.lanc~es in 
hie hand!!, n.n avor:tgt month'1:1 com1mnption and the qunntity requirP.d. 
When this indent is presented to the officer in ctuuge, he will exn.mine the 
single lo<'k re~istfi1· and check thP conectnPSR of the 'arithmeticnl calcul11.­
tions made thert1in. If he a.pµrovea tht: indent, he sh1Lll then give out the 
quantity required from the store under doub!P lock, check the corre<'tno~11 
of the entries mo.de iu the double lo<'k regiRtrr, Bf'e that they correspond 
with those made in the single lock register, inHii~l both l'egisters and return 
the double lock regis~r into the double lock sto1·e. 11ho same procedure 
should ordinarily be followed when stamps nre isRued from double lock at 
any intermediate date, but when it is necessary to make isst1P.B more th:Ln 
once in one day, the prescribed checks need be applied at ea.<'h time cif 
issue only to the particular descriptions of stamps given out from double 
lock. There sha.11 be a. fortnightly verification of the halu.nce of stn.m!l'l in 
the hands of the f'rt-offi,cio vendor, unlesR the Provinci!\I (fove1·nrnent or 
local Administration desires that such verification should be more frequent 
in the ]oral dtipot of the province or area concerned, e.g., on every day on 
whi<·h stamps a.re issued to the stamp vendor from double locks . 

. Note.-The Provincial Governments a.nu loca.l Administrations may 
reduce t.he .poriod of one month mentioned in this rule to one week, nr any 
other period lees than a month, if they consider thiR desirable with teference 
to the amount of the treasurer's security or for any other reason. 

29. Fl'om the stock so made over to hie charge a.nd kept by him under 
single lock the ea;-offecio vendor shall eell stamps to the public a.nd to 
licPnsed vendors for ca.sh. He shall maintain the single lock register in the 
form mentioned in the prece<ling .paragraph in such language n.s Ute Pro· 
vmcia.J Government or local Administration may direct, entering therein 
l>otJ) in quantities a.nd values the receipt from double lock, the daily snlcs 
and t,heo balance in his hands of ea.ch denomination at the end of each day. 
He shall pa.y da.ily into the treasury the cash received by him for stamps J,1 ~ •• 
sold, the amount realized on account of each of tlu~escriptiona of ~ • ~ 
stamps, namely, non-j udicia.1, court-fee, post&p;<', match excise bo.ndf'rols, ~ 
India, and match excise ba.nderolR, Burma,A>eing pa.id in separately. Theo /./...WJ 2...i!I 
account of the daiJy sales should he inspected and the correctness of t.he • .n: 
calcuJntione shown therein checked every day by the officer in chn.rge of the 
•IPpot . 

• rote.-This rule shall remain in force at the local and Lira.nch depots to 
which the Provincial Oove1·nment or local Administration conc•miecl do not 
extend the provisions of rule 29·A. 

~-A. From the stock so made over to his ('h&rMe 1~ncl kepi. liy him under 
single lock, the 6.'1:-of/1.cio vendor 11lin 11 sell sta.mpa t.o the public 11.nd to 
licem1ed vendors for cash. Cha.lam~. separately for Pach c1Ms, i.e., non­
j udicia.l, cour1i-fee and potta.@:P 1tamp111 and match excise ba.nderols, will be 
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pl'e11ented by tho purchaser to the Accountant, who shall check the correct­
ness of the 11a.rticule.rs tbe1·eof, especially the discount claimed a.nd note in 
a simple register the a.mount of the cha.Ian and the na.me of the purohaser. 
The cha.la.ns, after check by the Accountant, should be presented with cash 
to the ere-offi,c-io vendor for the iuue of sta.mps. ~~· y 

!'oat Office requisitions for pofitage lftampsl_shall be presented first to the 
A,~count&nt, who shall check and note them in the register of chala.ns, and 
then to the e:c-oflicio vendor along with ca.sh for the issue of stamp. 

The ez-ol/icio vendor sha.11 enter the sales chronologically in hiR single 
lock regiswr which shall be maintained in such language as the Provincial 
Government or local Adwinistra.tion may direct, the receipts from the 
ciouble lock and the daily sales, both qua.ntities and values being entered 
thorein and the 'Lala.nee in hand of different denomina.tio11s of stamps being 
struck at the end of each day. The register should be inspected and the 
001·1·eot.uess of entries made thel'ein checked every day by the officer in charge 
of tho depot, who should iuitia.1 the 1·egister in token of ha.ving exercised 
this check. 

The ex-officio vendor shall retum the ohal&ns and post office requisitions 
to the Accountant daily, who shall prepare the daily accounts on their basis. 
Through the register of· cha.I ans, the Accountant will watch the. return of 
a.11 cha.lane and requisitions a.nd bring any omission or discrepancy to the 
notice of the officer in cbarp:e of the depot. 

Note 1.-At plac.ies whel'e the ca.sh business of the treasury -is con<lucted 
by an office of the Rescrve Bank of India.or a hrand1 of the Imperial Bank 
of India, the cha.Jaus and post office requiBitions should be presented in 
duplicate, the extra. copy beinp: required by the Bo.nk for ma.king up its 
daily account. At such pla.ces, the register of cha.la.ns maintained under 
Tren.sury llule 462 rna.y be used for noting the chaln.ns and requisitions ftlr 
stamps. 

ao. A Collector m&y direct that the ea.lea to the public of j udici&l and 
non-judicial sto.mp11 by ex-offieio vendors shall be limited to sta.mps of a. 
vnlue higher than a named amount, the s&~ to the public of stamps of lower 
value heing left to lir.ensed vendors. 

31. The sub-treasurer, or such other officn as the Collector may direct, 
Rha.11 be tl1e e:r.-officio vendor of stamps a.t a. branch depot. 

32. The officer in charge of the branch depot shall obtain his supplies 
from the lor."1 depot t.o which the branch depot is subordinate, in the 1utmB 

manner &M thP ea;-of!irit> vendot at the local depot obtains his q11pplie111, 
cxoopt that the indent R.nd the stamps must be sent by post or messenger to 
and from the lo"n.l depot, and that the examination of the bale.nee in hand 
Rnd the comparison of t.he a.mounts shown with those shown in the indent 
Rhall he done by the officer in oharge of the branch depot. In cafle where 
t.here is likely to he distinct sa.ving of r..ost or greater security of the stnmp11 
in transit, tht Pro\'incittl Government or local Administration may em­
JlOWM the llonrd of Revenue or other superior revenue a.nthority to panction, 
&uhjert to t.imely not.foe of such so.nr.tion hein1t given to the Controller of 
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Stamps, the despatch of stamps direct from the Oentra.l Stamp Store to a 
branch depot, such supplies being passed through the accounts of the local 
depot and treated by the Controller of Stamps as supplies to the local depot; 
to which the branch depot is subordinate. 

The receipt and P.xaminl\tion of stamps on arrival from the Central 
~tamp Store or a local depot should b~ C'onducted in the manner laid down 
in rule 21. 

Except where the officer in charge of the branch depot has been appoint­
ed ttt-officio vendor, the ttt·offi.cio vendor shall obte.in his supl)lies from the 
officer in charge of the branch depot in the same manner as the ex-officio 
,·endor at the local depot obtains his supplies from the officer in che.rge. 

33. (i) Where the officer in charge of the branch depot h11.s been appointed 
etl-<>tfirio vendor, sales to the public or to licensed vendors may be ma.de 
direct from the double lock, and the register of receipts into and issues 
from single lock prescribed in rule 28 of these rules need not be maintained. 

(ii) In all other cases Provincial Government and local Administrations 
shall fix the period, a supply for which she.II be kept under single lock by 
the ex-officio vendor and the rema.indflr of the stamps in the branch depot 
shall be kept under double lock of the officer in cha.rp;e of the branch depot 
and of the ex-officio vendor, and given out to single lock 11.s required. 

34. Except as provided in the foregoing rule, ea.lee from branch depot& 
shall be ma.d• subject to the same rules as those from local depots. 

36. On the la.st open day of September and March ea.ch year,· the officer 
in cha1·ge o! ea~h local depot shall count, or have counted in his presence, 
the stumps 1ll his de_Pot, lioth those. under double lock and those under single 
lock, and shall reqmre the officers m charge of the branch depots subordinate 
~ him similarly to count the stamps in the branch depots. He 11hall attach 
to the plua and '1iinua memoranda for September and March rendered to the­
Audit Officers concerned, a. certificate in the following form:-

I do hereby certify that I have personally examined and counted or 
had counted in my p~eeence, the stamps of a.II description: in 
store in this local depot on the .. . ... .. . Sept.ember/ March 19 ...... 
nnd found by actual calculation of numliers and values, not 

lel!S than 10 per cent. of the 
RR. entries having been checked by 

Non.judkial . . . me personn.lly, that the value 
Court.Fee . · · of each description is a.s stated 
PoHtage l · · in the margin. Also that I 
Match e~he banderols, lrave received similar certifi· 

India . . . 
Matoh excise banderols, c&tes from the officers in charge 

Burma. of the subordinate branch 
depots that they have similarly 

counted the 1:1tamps in their branch depots on the la.st day of the 
month 0£ September/ March 19 ...... , of which the accounts are 
incorporated in the Head Treasury accounts and tha.t they ha.ve­
made a. similar calculation of numbers and values and that these 
c~ertifica.tes show the value of each description of stamps in aU 
the branch depots to be as stated in the me.rgin. 
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The tvtal values of stamps in this depot and the branch depots as 
found Ly the above certified examination, o.re therefore-

Non-judicial . 
Court-F~ • . . . 
Poaiage IJ........:.. , , . 
M1Ltch e:r.oiae banderols, India • 
Match exciKo b11ndorol11, Burma 

Rs. 

which amounts agree with the balances shown i~ the plus a!ld 
m.inua memoranda for September/ March to which th1s cetr1ft· 
ca.tie is attached. (If there is o.ny difference, a.dd "with the 
exception of the following difforences the explanation of which 
iH as follows"). 

ao. Officers in charge of local depots shall forward to the loc·o.l 
Accountant G-enera.J such returns of the receipts aud sales of stamps as the 
Audit<n· Genon.l muy direct, in the form of plus and minus memoranda. or 
otherwise. A covy of the returns in respect of the receipt o.nd sale of post­
age stnmpH ehnll be sent simulto.neousJy to the heads of Postal Circles. 

37. The Uontrollor of Stampe shall send· to the Acoounta.nt General con­
<.'urnecl t1Uch &<!counts of the transact.ions of th.e central and local depots as 
the Auditor General may prescribe. 

38. Tho Audito1· General will prescribe such rules as he considers ncc~s­
sary for ~he tl1Hp0Hal of the accouut,s mentioned in the foregoing rules, and 
fo1· the check of the receipts, issues aud sales. 

:m. 1.1ho i·ulos regulating tho gu.nt of discount and the g1·an~ of licences 
to licenseu veudon for the sale of judicial and uon-j udioial ftan1ps vary 
i 11 ditierout p1·oviiices and in Central o.1·aas and a1·t1 pre15criLed by the Pro· 
vinciai Uo,~rnments and local Administrations. 

D.-1'01tage Stamps. 
40. t;ervkoe stamps ·sliaH bb sold by loca.l depolis to' Government oftlc~als 

n.nd seu1i-otliciu.l 1.muiea and institutions mentioned in clause 3M of the 1'01t 
a.uJ 'l'ulegravh Guide, who will be required to certify in writing that the 
stamps will be used on prepaying :vosta.gc on communications bona 'fide on 
the service of His Majesty 01· for the purposes stipulated in the en.id clause 
<>f the P<lst a.nd 1.'elegraph Guide and fo1· such other purposes a.a are autho­
rised by the l1oets and Telegraphs Depa.rtment. 

Note l.-Service postago stamps ma.y also bo sold to the public, provided 
that the value of the et1mps sold to uny person at one time sh&ll not be less 
thRn ten shillings or Its. 6·6·0 aud that an extra. charge of half per cent. 
calculated on the face value sha.11 be made to cover incidental expense&. 
'l'his ext.ra charge shall not, however, be recovered from officers of Indian 
States, authorised to purchase Rervice postage stamps by the Direct,or 
Genera.I, Poets and Telegraphs. . 

Note. g.-For rules regulating sa.les to G-ovemment officials, see 1rrea1mry 
R.ulo 317. 

Nof.e 8.-Government officinls authorised to obtain service postage stamps 
from loca.I depots may exchange such stamps either for service stamps of 
dij'fe1·ent denominations, or with the preyious o.pprova.l of the Director 
Oenern.l of Posts and Telegraphs. for ordinary postage stamps, provided 
tha.t the Rt.amps returned to the local depots are in a. serviceable condition. 

41. Ordinary postnge Rbwnps shnll he sold for cash from local depotR t.o 
officers in charge of post offices, nt which letters are rccei\"ed for despatch, 
to persons licensed to sell non-judicial stamps under the rules framed under 
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the Indi&n Stamp Act, 1899 (I l of 1~U9), and to the public, 1>rovided that 
the value sold to any person at one time shall not be leBR than five rupees, 
and shall n..ot include any fraction ol a rupee, and that embossed envelopes 
a.nd post cards shall be sold iu rompletc pa<'kets only. No discount 11 
allowed in &ny of the above cases. 

Note 1.-As a 1>artia.l exception to this rule, pnymt•nt for postage rita.mps 
ma.y be made by che<1ues by offirera in charge of post, offices, who have been 
authorized to issue cheques on the Reserve Hank. or t.be lmpel'ia.I Bank of 
India. 

Nute t.-Except on the special authority of the Central Uovernment 'Jr of 
the Director General, Posts o.nd Telcgru.ph11, no free supplies of ordinary 
postage stamps nnd stationery shall he made Ly the Controller of Stamps, 
N asik Road. Under 1t special arra.ngtimeut sanctioned by the Uent~al Gov­
ernment, the Accountant General, J ammu and Kashmir State, holds an 
imprest of ordinary postage stamps of the fare value of Rs. 1,!>0,000 for 
supply on payment to the Post Offices !orated in the Kashmir 
State territory. 'this imprest is recouped by him by indents on the Sialkot and 
Rawalpindi treasuries, the supplies heing adjusted by book transfer through 
the treasury accounts. The treasul'ies should separawly show in their plit11 
and m.iniu memoranda the iBHues to t.he Accountant Genera.I, J a.mpm 11.nd 
Kaahmir Ste.te. Debits for the fa.cu value of stamps should be raise(] in the 
treasu1·y accountti against the State as soon as stamps are issued from the 
treasuries on receipt of indents in the proper form and the fact should be 
noted on thP indent by the Treasury Officer concerned. A duplicate copy of 
the indent showing the supplies nctually mn.de should be furniKhed by the 
Treaimry Officer concerned to the Deputy Accountant General, PoMl,9 and 
Telegraphs, Delhi, to enable him to verify t.he credits n.fforlled by the 
Arcou ntl.mt General, Punjab. 

42. Heads of Departmental Telegraph Offices shall obtain Rupplies of 
ol'dina.ry postage stamps from the local depots, subject to the same condi· 
tions in 1·egud to the quantity supplied at one time as those of the preced­
ing rules aud shall sell to the public ordinary postage stamps of all 
descriptions a.nd to any value. No diiicount ii. allowed to Heads of Dep1ut­
mentaJ 'felegraph Offices for the sales of 11tamps; but they are allowed 
perma11ent advo.nces of ordinary postage stamps without payment, the 
amouut of Lhe permaurnt advance being fixed by the HeA.ds of Pasta.I 
Circles a.nc.l Supel'intendents of Telegraph Offi<'es, the latter up to a limit 
of Us. 600. When the permanent advance of ordina.ry postage sta.mps has 
once been takeu, subsequent issues to Heads of Departmental Telegraph 
Offices al'e made only 01i cash payment. Hut when the 1o<'al depot is n.bont 
to be clo1:1ed for holidays of more than one day's duration, oft'wers· "in charge 
of local d1•pots are authorized to issue ordinary postage sta.mps to Heads of 
Departmental Telegraph Offices without paymtmt in excess of the value of 
the permanent a.dva.n<'.e, the1m temporary advances being adjusted when the 
treasury re-opens by th& return of the stamps, or the puyment of their value, 
if sold. 

4:3. The offi<:er ia charge of each po1tt office, at which letters a.re received 
for despatch, and of ench t.c~legl'Rph office is required t<> keep a supply of 
ordinary postage stamps for sale to the public sufficient for the probabll! Mu.. JP. 
dcmamls of one week. A supply of Revenue stamp~uffic•ient for the prol111.ble ' 
demands of one week itJ also required to be kept to'r sale in post offices . ., 
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• 44. The officers in charge nf post offices shall mainta.in accounts of sales~ 
etc., of Revenue sta.mpsLfu the B&me manner as in respect of postage 
stamps and shall show !he balances of these stamps separately in their 
monthly cash balance reports to the Posts and Telegraphs Audit Officers. 
The differences between the balances in hand at the end of any month and 
at the end of the previous mouth shall be debited or credited, as the case 
may be, to the Civil Accountants General conrerned through the exchange 
accounts. 

45. Superintendents and Inspectors of poet offices within their respective, 
jurisdictions and any other officers of the post office authorized in that. 
beho.lf bv the Heads of Postal Circles, arc empowered to examine the stock 
of stamps kept by any of the persons required to keep postage stamps for 
sa.le to the public under rule 43. 

E.-lJritish Unemployment lnau1·ance Sf.amps. 

46. Unemployment Insurance stamps are sold to Masters of Vessels from 
the local depots nt Madras, Mala.bar, Tanjore, South Arcot, East Godava.ri, 
Vizagapa.tnm, Calcutta, Karachi, the branch depot at Tuticorin and the 
Shipping Master's Office, Bombay. No discount ie allowed. 

F.-M(l,t1~lt. Excise Bonderols. 

47. Match excist' banderols ~hall he sold by local and branch depots ftt 
which they are BFocked to owners of match factories in cash or on <Jredit in 
accordance withk~e8"~·~· ~~t?ll~ rovernmen,·untJt,1• eectioo 
18 of the Matches .. (Rxcise Duty)-~~./:_ ..:.T"f .. ..,.,._ )ti. 

(&.--) i1. \h. ~. 
/ ~ART III. 

V"'Jtf'-bin>oaal of u11.strviceable and obaolete stamps. 

,J.tamaged and obsolete postage stamps that can be counted and identi­
fied shall be sent once a quarter to the Controller of Stampe, N aeik Road, 
for destruction. The necessary entries on account of stamps sent shall be 
mado in the plus and minus memoranda. Damaged adhesive Rta.mps in 
loose labels shall be pasted on ~ 'iheet or Rheets of pnper to facilitate verifi­
cation befo1·e transmission to the Controller. The Controller shall, after 
examining and verifying the stamps and satisfying himself that they are 
genuine, destl'Oy them and grant a destruction certificate. The destruction 
certificate shall show the quantity and the face value of stamps destroyed. 
At the beginning of each month the Controller of Stamps shall furnish the 
Civil Accountant Genera.I concerned with copies of destruC'tion certificates 
granted by him during the pl'evious month to ~nable him to verify the 
entries in the plus and minuB memoranda. Post11ge st1tmps tha.t arc 
dama11;ed beyond identification and cannot therefore be checked by actual 
counting, shall be disposed of &C<'ording to the proredure la.id down in rule 
04 (b). 

Nute.-A stamp which does not clearly indicate its value or a. remnant 
of. a stamp from which it cannot indubitably be verified that it is a.11 that 
remains of a complete stamp shall be treated a.e stamp 'that cannot ha 
counted or identified' for the purposes of these rules. 

49. The Provincial Governments, in consultn.tion with the Accountant 
General, will prescribe rules for tho disposal of non-posta.l stamps which 
are the property of the Provincial Governments and which are obsolete, 
unsArviceable, or spoilt or have ~en cancelled on payment of a refund. 
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In Central areas, non-postal stamps that are spoilt or unsc~vi~eahle ,,r·· 
that are obsolete a.nd cannot be rendered serviceable by overprrntrng, etc., 
01· that have been cancelled 011 payment of a. refund shall be sent. to the 
Controller of Stamps. This procedure shall also be. followed in the 
Governors' Provinces in respect of non-postal stamps winch are the property 
of the Central Government or that of the Government of Burma, e.g., 
match excise bnnde.rol~. The procedure la.id dow~ in rule 48 sha.11 he 
observed in the case of these stamps &lso. 
B.-Losses of 11tamps duri11g trun8it or from atocks in the Cf'ntral Stampt 

Store, Local or Jfrunch /Jepots, 01· Post O(ffo.es, 

oo. The terms of supply from the Central Stamp Store u.re f. o. r~ 
N asik Uoad and once the stamps are despatched from the Store they become 
the property of the Oo\·ernment which would be entitled to their proceeds 
on sale. When shortages occur in the consignments of stamps dcsµa.tc:hr.J 
from the Central Stamp Store, whether occasioned by theft, accident or 
other causes, the resultant JoRs represented by the manufacturing va.Jne of 
the missing stamps, etc., as well as the potential Joss shall fall on the Gov­
ernment owning the stamps unless serious negligence is established nga.i.nst 
the despa.whing or receiving a-;tency. 

Note.-Lossee in transit of ~tamps returned to the Controller of Sbt.mp111 
or transferred from one )oc~al or branch depot to another, shall similarly 
he ho~~ f~ Oov~ment concerned. 

31.1 '.Mi~tfcer'7n· c~rge nf the local or branch depot shall carefully 
observe the instructions in rulP 21. In case of any discrepancy between 
the quantity of stamps received and that entered in the invoice he shall 
enter the shortage in red ink on the invoice and accept the invoice for tho 
face value of the stamps actually rE:ceived. He shall also attach to too 
invoice a certificate noting thf'rein the number and dl\te of the Controller'a 
invoice, the quantity and face value of the discrepancy and explain the 
circumstances in which the invoice as originally mo.de out was not a.ccepterl 
in full. Dehits will be raised hy the Controller of Stamps against the 
parties concerned for the manufacturing value of the stamps actually 
received as shown in the receipted invoices . 

.1.Yote.-To the offirer's explanation i:;ha.11 be added answers to the follow­
ing guestions: (I) What, was the number stencilled on the case in which 
thP. shortage we.s found 1 (2) (a) Was the ~Mc weighed before taking 
delivery and its weight checked with the weight noted either in the invoiw 
or in the Jist attached thereto 1 (b) If so, was there any deficiency in 
weight 1 (3) (a) Did the case show signs of tampering 1 (b) Did the officer 

. personally examine the outwnrd condition of the case a.nd the sea.ls and 
s1t.tisfy himself that it bore no marks of tampering 7 (4) If the case was 
tin-lined, was the tin-lining intact 1 (r>) Wa.s the case placed in the strong­
room immediately on arriva.J 1 (6) Was the officer present all the time t.hc 
case was beinJ(opened and the contents were bein~ examined and counted t 
(7) On what date was the case (a) received, and (b) opened 1 

52. The officer in charge of the Jocal or branch depot shnU report any 
shortage in a consignment immediately to t.he Controller of Stamps, N asik 
Road, to the Commissioner of the Djvision or other higher authority, fo the 
Railway authorities and to the Railway Police for inveRtip:ation and send 
a copy of his report to the Government owning the stamps (Head of Postul 
Circle in the case of postafle stamps). A copy of such report shall he en­
dorsed to the Civil Accountant General concerned. The offict'lr in e:ha.r~e 
of the Jora 1 or branch depot shall keep a. close track of a 11 cases of losses 
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in transit und communicate the result of the investigation to the Controller 
of Stamps, Nasik Jload, to the Commissioner of the Division or higher 
authority, and to the Civil Accountant General concerned; also to the 
Goverrummt concerned. 

N otP-.~The p1·ocedure laid down by this rule shall nlso be observed in 
cases whcl'e ~tamps returned to the Controller of ~tamps under rules 25, 48 
or 49 or tmnsferred from one local or Lrnnch depot to another are lost in 
transit. 

63. The Controller of Sta.mp~ shall suLmit half-yearly to the Director 
Gtmernl of Posts and Telegraphs a debit note for acceptance to cover the 
manufacturing value of the postage stamps lost in transit. This debit note 
should be supported by a stntement of the losses and the ex1>lnnatory ce1·tifi­
catt' of the officer in charge of the local or branch dtipot. The debit note 
aC<iepte<l by the Director General of Posts und •relegraphs will form the 
supporting voucher to a· debit fo1· the mnnufnctul'ing value of the lo~t, 
stamps ugainst the Posts and Telegraphs Department. In the case of losses 
of non-postnl stamps the \'RI ue will Le recovcrr.d by the Controller from the 
Government concerned. 

M. (a) Los8tls of sta.mps while in stock in the Security Printing Press or 
the Central Stamps Store will be borne by these concerns. All such losse' 
shall he reported by the Mn3ter, Security Printing, India, to the Central 
Bon.l'd of Revenue and a. copy of the report spall be sent to the Accountnnt 
General, Bomha.y, and also to the Director General of Posts nnd Telegraphs 
if the loss relates to postage stamps or po~tnl stationery. 

(b) Except as provided for hy Note 2 below all lossefl whether by theft, 
fraud, acddent or nny other cause, of postage stamps while in stock in R 
lor1LI or hranch depot shall lie reported by the officer in charge of the depot· 
to his ndministrati,·e head, and a copy of the report &ha.II be ~ent to the 
Controller of Stamps, the Civil Ac·counta.nt General and the Head of th•) 
Postal Circle concerned. The report shall explt\in in detail (1) the quantity, 
the fncc value nnd the manufacturing value of the stamps los~; (2) the 
en use and the responsibility fm· the loss; (3) whether in the opinion of the 
officer in charge of the dP.pot. the loss was contributed to by the negligenef} 
of any individual or individuals; (4) the amount propoMd to be l'ecovered, 
if nny, from person or personR at· fault; and (5) step a taken or proposed to 
he taken to pl'event the recurrence of such loss. The administrative head 
shall on receipt of the report institute such further enquiries and pass snch 
orders ns he mny conside1· necessary with reference to Note 3 below, nnd 
shall forw1ud copies of his orders to the Controller of Stamps, the Civil 
A~C'ountant' Genera] nnd the Hcnd of the Postal Cirrle concerned. fhe 
officer in c~hn.rge of t.he depot shall, on receipt of the orders, forward the 
damaged stampR if they can Lie counted nnd identified to the Controller of 
Stamps for destruction as required by n1le 48. 

re:> f" \Tl. 1? r'" 1 '- " ""' • W .~ntf' 1.-If the- tsot!U~e stamps t-0 which the Joss rela.te!\ ha.ve been 
da.maged t.o an extent that they cannot be counted or ide.ntified, the 
offu.•.er in charge of the depot shall forward them with his renort to the ndmi­
nistr1ttive head who shall pa.11s them on for de~truction t.o the Controller of 
Stampe with a. copy of his orders. Jn such r.a.ses die Oontrol1er s'1ll not 
grant certificates as to the quantity and value of stamps destroyed. f·J Uo. ~. 
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Note .r.-In the case of damaged postage stamps which can be identified 
as complete stamps a.nd can indubitably be checked by actual counting, if 
the manufacturing value does not exceed Rs. 10, no report shall be mn.de to 
the n.dministrative head if in the opinion of the officer in charge of the 
depot the damage could not have been a.voided with proper care. The 
stamps in such cases shall be st:nt to the Cont.roller of Stamps fol' destruc­
tion with a letter furnishing information on the following points-(1) the 
quantity, the face value and the ma.nufactoring value of the damaged 
stamps; (2) the date on which the treasury stock wu,s last examined; (3) the 
date on which the damage was first noticed; (4) step~ taken or proposed to 
be taken to prevent such da.ma.ge in future. A copy of this letter should 
be endorsed to the Civil Accountant Genera.I 11.nd the Head of the Postal 
Circle concerned. It shall be open to the Controller of Stamps in any case 
to draw the attention of the a.dministrative head to the damage with a view 
to instituting enquiries as to the cause of the damage, etc., fixii1J( the res-
ponsibility therefor and takinK necessary action. · 

N Ott'. 9.-These losses will .i:1 ge1wral be 1.JOrne by the Posts and Telegra.phs 
Depa~tment, but ,in cases in \\ hich individuals having been found guilty of 
contributory negligence are ordered to make good the whole or a part of the 
total loss (equivalent either to the manufacturing value or the face value of 
the .stamps, the former only in case~ where tt,e stamps are spoilt but lost, 
or, if lost cannot be used) th11 recoveries shnll Le credited t.o that depnrhuent 

(r) The proredure laid down in rule 54 (b) and Notes 1 to 3 thereunder 
in respect of postage stamps shall also be observed in the case of loss or 
damage to non-postal stamps iu local or branch depots in Central areas 
with the exception that no intimation to postal authorities will be necessary 
and the loss will be borne by the Government to which the stamps belong. 

55. On receipt of a report referred to in rules 52 and 5! (b), the Civil 
Accountant General will send a copy of it to the Accountant. General, Posts 
and Telegraphs, in whose offire all such reports will be consolidated for a.11 
the Provinces for inclusion,· if nercssary, in the Appropriation Accounts 
and for the information of the Dir~ctor General, Posts and Telegraphs. 

06. TlJe officers in charge of post offices filhnll report all losses of ) /.-vi }' 
Revenu~amps i~ stock at pm1t offices, immediately on their occurrence, to · ' ''· 
(1'.) the Head of the Postal Circlt conc~rned, nnd (i1'.) the officer in charge of 
the local or branch depot conrerned, and shall nt the same time show the 
face value of the stamps in their accounts as "Advnnces R<'coverable". Post 
Masters who do not get their supply of stamps direct from a local or branch 
depot· should submit· the n.hove reports thrmigh the Head or Sub-Post 
Masters concerned. The Head of the Circle shall investigate the ma.t~r and 
submit a report. of his investigation and 'findings in detail, on i.he lines of 
the report prescribed in rule LJ4 (b), to the Provincinl Go~rernment or local 
Administration, or (in the case of Madras) to the Chief Revenue Authority 
of the district. A copy of the 1·eport shall be simultaneously forwarded to 
the Post.'! and Telegraphs Audit Officer, the Provincial Accountant General 
and the Controller of Rtamps. On rcceint. of t.he sanction of the Provincial 
Government or local Administration to the writing off of the loss, the Po~ts 
nnd Tele~raphs Audit Officer will, after cle1trihg the hea.d "Adva.n~s llP­
coverahle". pass on tl1e debit, for the fulJ face value of the stamps (1111 

nharged by the officer in cha.rire of the post office in his a.ccounts) to the Oivil 
Accountant General conr.el'ned. In cases where recoyeries are made from th<' 
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postal officials at fa.ult, the amounts recovered shall be credited to the Pro­
vincial Government or lo<'al Administration through the exchange ncoounts. 

PART IV. 

Verification of stocEs in tlu~ Central Stamp Store,. 

67. (i) The Accountant Gene1a.l, Bombay, should (in the capacity of an 
a.gent of the Central Goverument) depute a gazetted officer to conduct the 
stock verification of stamps. 

( i1) In the absence of special orders to the contrary, the balances to be 
verified should he the <'losing hnlances of the last working day of Ma.rch ea.ch 
yea.r. If that of any other day be verified under the orders of the Central 
Government, the report should he worked up to the last day of the month 
by the accounts for the intervening days. 

(iii) The receipts by and the issuei. from the Central Stamp Store of 
stamps should be suspended from the day on which the physical verification 
commences until it is <'ompleted 

(iv) On the morning of the day on which the stork is to be counted, the 
verifying officer should be fu1 nished by the Controller of Sta.mps with 
detailed lists of the various kinds of stamps which are in the Central 
Sta.mp Store, showinp; therein in sep1trate columns (1) serial number, (2) 
denomination and desrription of stamps, (3) quantity of unopened stock, 
(4) quantity of opent>d stock, and (5) total quantity of opened and unopened 
stock; also lists showin~ the symbolical letters and figures stencilled on the 
unopened cases to indicate the doscription and denomination of the contents 
and the quantities contained therein. 

( v) The <'Wies in the u noptmecJ stock shou Id be "xamined to see that they 
a.re marked with the symbols ior the description of stamp under examination 
and their number counted. Three per <'ent. of these cases taken at random 
should be opened and a parket from each ca.se examined to seP that the cases 
contain l!lta.mps of the kind indicated on the outside of the case. 

( 1•i) In the opened stock, nll broken pn.<'kets should be counted in detail; 
but in the l'ase of stamps in ol'iginal bundles or packets, it will be sufficient 
to C'ount the bundles and to r;;ee that they have not been opened and bear the 
original lnbels denoting the description nnd quantity of the contents. Ten 
per cent. of these 1nmdles ta.ken at random should be counted in detail nnd 
verified with the value noted on the labels. 

(vii) The verifying officer shall tben compare the stock ledger balances 
with the balances shown in the stock lists and record his initials in the 
eto('k-ledger. He shall also check the balanc.•es as shown in the priced stock 
ledger and prepare the stock verification report as l!IQown below : -

S!'!ial I Deecription ond Quantity. Manufarturing 

_:j __ ne_n_om_in_a_t_io_n_._1---------"-"_h_ie_. ---i 

Remarks. 
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Certified that the balance of stamps in the Central Stamp Store, Nasik 
Ro&d, on the ........................... 19 ... , has been verifted by me in the manner 
laid down in Part IV of the "Rules for the Supply and Dil'tribution of 
Stamps" and I have satisfied myself of the correctntss of the result set 
forth above. 

Deeignation ........................... . 

Date ....................................... . 

('Viii) The Accountant Genera.I, Bombay, will submit the report prepared 
in the above manner to the Centre.I Board of Revenue, with any remarks 
he may have to ofter. 

Note.-The following procedure should be followed for the disposal of 
unused loosejrevenue stamps found on the counters of post offices or in letter 
boxes, namefy~ ~*'- "'°'"'}'ti' 

(1) that such sts.mpslwill be kept out of the accounts of the poat 
offire but retaiKe'd at the post office till the end of the month 
following that in which they were found; 

(2) that, if the owner submits his claim within this period and ia 
able to eRtnblish hie claim, the post office will return the stampa A. 
to him; and 

(3) that, where no claim is received by t.he post office within this 
period, the stampsl.will be sent to the treasury for disposal and 
thereafter, if any aaim in respect of the stamps~is received by 
the post office, the post office will refer the claimant to the 
treasury concerned with details of the return of the stamp~to 
the treasury. If the value of the stamp~thus passed on to the 
treasury is less than rupee one, the stamp;_may be defaced by 
the Treasury Officer and affixed in a register, the necessary 
particul~rs of the stampsJbeing recorded therein. St.amps ~c;f 
value of one rupee or more should be entered in a register speci­
fically maintained for the purpose and the entries should be 
attested by the Treasury Officer concerned. If the claimant doea 
not appear within one month, the sta.mps 'ahl)Uld be . spld and 
the sale proceeds credited to the head ifIX--Stn.mpiy.tA·Non­
J udicia.l-Miscellaneoua-other items'~and if the claim is pre­
ferred subsequently, the value of the stampafshould he trea.t.ed 
as refund of revenue. 
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Pag~ ei, Note to Part IV of Append%¢ 'n-

foaerl­
(i) the following after the1 word ''loose'' in the second ijn& of the Nobe:-

K_servic~ postage stamps, service postal stationery and'1 ; 

(il) the word& 'Ntnd stationery' after the word· ''stamps'' in line 1 of sub· 
para. 1 of the Not"e; . . ,, ... ' 

(ili) the words ' nd/or stationery'~rilter the word ;'stamp '' wherever it 
oocurs in sub-paras, 2 and 8 of the Note; and 

(iv) the following in line 15 of auh-p!U'a, 8 of the Note after the words 
''IX-Stamps-A- on.Juclicial-Miscellanoout--0ther ~~ms"; . 

'.in case of revenue stamps, and M · ~he bead 'X.LVI--Misoellaneous­
MiaQellaneous-other items-Central' in other cases 0

• 

' (No. 36, d•ted the 5t.h Aaguet 19'16.) 
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Form T. R. l. 

(See R11l., 4.4.) 

Certificate ot Trauster ot Charge. 

(OBVERSE.} 

Certified Lbat we have m Lhe fore noon ot thie day reepectivel;y made ove1 and' 
atter 

received obargo of the offioe of -- --- --- -- - - --- -- - --- -

Signature of reJieved Oftloer-

8~---- Designation ---· · - --

Dote ------- - --19 • Signature ot reliovmg Oftiuei - -- · · · 

Designation 

Memo. of the balan<'ee for whioh reiaponsibiUty is accepted by the Otlh.."'r receiving. 
oharge. 

*Treasury balances-

Cash-

Opium-

Stamps and Match Excise Handerols-

Permanent advance--

•For detail!! see overleaf. 

Rece..tved Oj/lctrs. 

Relteving Offiett', 

Forwarded to,--------------
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l'orm T. R. 1--c.ondd. 

(UVEBIE.) 

Detail.I nl Treasury Balances. 

nt.cription. 

·Government securities held in safe cue· 
tody . . . • . . 

Balance at credit of Depoeitor, Re. 

.'Notes. 

Silver 

Nickel 

I At Ra. 10,000 
.. 1,000 
.. 600 
" 100 

• ,, oO 
" 10 

I :: g, 
l " 1 

f Whole Rupeea 
Hal£ " . 1 Quarter ,, 
Eighth ,, 

l Uncurrent coina 

~Half Rupeeet , 
Quarter ,, • 

• Eighth ,, • 
L One anna pieces • 
(Double pioe • 

•Copper and l Single ., • 
Bronze. Half ,, • 

Pie pieces • 

:Stamps and 
Match Ex­
cise Ban· • 
deroles. 

( 

Opium, maunda • 

!Reeerve Bank Draft Forms, etc. ( Wumber)I 
Cheque Forme ( Do. ) • 

Under 
double 
locks. 

With 
Treasurer. 

•In Bub­
treasuries. TOTAL· 

•The total of the cash balance rerrted in the latest daily sheets received from 
·Wb·treMuries without any details o notee or ooin, etc., need only be shown in this 
·Oolumn. 

19 



85 

FORMS. [No.·T.R. 2 

Form T. B. 2. 
(S•• Ru1.11 ~6.) 

Kodel l'orm ol Security Bond to be taken from Trea1urer1. 

Nars.-Head1 of Local Administrationa have power to fix the precise terms of the 
bond without. reference to the Government. 

K.now all men by these presents that (principal) 
of (1st sur~ty) 

(2nd surety) of 
are held, &nd firmly bound unto the Governor General of India in Council 
in the sum of Rs. to be paid to the said Governor 
Ot>'leral in Council, his successors or assigns or bis or their atto1·ney or 
attm·ncys for which payment well and truly to be made we bind ourselves, 
our heirs, executors, administrators and representatives jointly nnd every 
two of us bind ourselves, our heirs, executors, administrators a.nd rep1·eao11-
tatives jointly and each of us binds himself, his heirs, executors, admmistTa­
tol's and representatives severe.Hy firmly by these presents seu.led with f.ur 
seals dated this day of 19 , and each of us the f\a.id 
doth hereby for himself, his heirs, executors, administrators and roprA· 
so11tatives covenant with the sa.id Governor General in Council his succea­
so1·s and assigns that if any suit shall be brought touching the subject­
matter of this obligation or the condition hereunder written in :my Court 
subject to the High Court of Judicature at other thsm the said 
High Court iu its ordino.ry original jurisdiction the same shall nnd may at 
t.he instance of the said Governor Genera.I in Council he removed into tried 
and determined liy the said High Court in its extraordinary original juris­
diction. 

WHEREAS the above bounden was on the 
day of 19 appointed to and now holds and exorc1ees 
the office of Treasurer at , AND WHEREAS by virtue of 
such office the said has amongst other dutiei:. the care 
charge and oversight of and responsibility for the safe a.nd propt.r storing 
an<l keeping in the place appointed for the custody thereof respectively of 
all money, specie, bullion, coin, jewels, currency notes, Bank not1is, stamps 
and Government securities of whatever description, gold, silver, e<1ppPr, 
lead, goods, stores, chattels or effects stored and used at, received into or 
dos.patched from the treasury of 
or paid, deposited or brought into the Ra.id treasury by any person c,r 
persons whomsoever and for n.ny purpose or purposes who.t~oever; AND 

WHEREAS the said as such Treasurer as aforesaid is 
also responaible that all such moneys, specie, bullion, coin, jewols, currency 
notes, Rank notes, stamps a.nd Government securities of whatsoever rlescrip­
tion, gold, silver, copper, nickel, bronze, lead, goods, stores, chattels or 
effects (hereinafter together only called "the sn.id property") a.re and is of 
full measure and good quality when received into th.- snid trcn.snry and 
until he has duly accou~d therefor and for every pa.rt thereof in mannPr 
hereinafter referred to; AND WHEREAS the said is l'o1md 
from time to time whenever called upon so to do to show to his superior 
officers that the said property and every part thereof Kave so much thf"reof 
as he has duly accounted for is at all times intact in the places nforesa.id~ 
and is also bound to attend for the purpose of discharging his duties afore 
said at 1u1ch times and places a.a his superior officer may arpoint; ANl 
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WHElt&As the said is further 'Lound to keep true ancJ 
faithful accounts of the said property n.nd of his dealings under writtcu 
orders of hie superior officers therewith rf'spPctively in the f<Jrm nnd 
mu.nner that may from time to time be prescribf'd under the authority of 
the Govrrnment nnd also to prepare and submit such returns and aU< h 
accounts us he may from time to time h£> called upon to prepare and suhmit;. 
ANIJ WH1<;R1<::AB the bulk of the suid property remains as well in the ca.re, 
<'hr..rge and custody of the Treasury Officer for the time being at 
as of tl1e said but as between himtwlf and the sai<f 
Governor Genrrnl of Indio. in rouncil he, the said is nlone 
rcHporuiihle and answerable thrrefor arid for every pnrt thereof; AND 
wm.n1<::As the rcspom1ihility of thf' said for the said pro­
perty and every part thereof dot's not cease until the same has Leon duly 
need undn the written ordrrs aforrsa.id and accountRd for or b~en duly 
daspa.tched from the said trPa1mry and delivered over to and a full and 
completr discharge thnefor ohtained from such parsons and at such plare1 
as tho Collector of or ,,f,her 
thr. prrRon exercising his functions for the timr bPmg under the sn.nction 
of the Government may direct; AND WHEREAS the said 

in romlideration of his said appointmrnt has deliver.:d to 
and drpositP-d with and endorsed over to as such Collector al'; 
nforf'snid (Jovernment securities to the extent of Rs. of whirh the 
numbers, amount':! a.nd other particulars are i:;et forth and' speciJied in the 
schedule hereunder written for the purposr of in part ser-uring nnd 
indPmnifying the said Governor Genna) in CounC'il, his surces".!Or'3 and 
assigns 1tp;ainst all loss and d1trna,,;e which he or they might or mn.y in any 
wny anffur hy reason of thP said property or any part or parts the1·eof 
bt>ing in any way consumrd, wastrd, embezzled, stolPn, mia1;pent, lost, 
miF1app!if•d, or otherwise dishonrstly, nPgligPntly or hy or through <Jver­
sight or violf'ncr mndt> nwny or pnrted with hy himeslf the s:1id 

or any pe~on acting for him in his Raid 
office during his ahiwnce or otherwisf', or h:v any sub-treasurers, eorv=.mt~, 
clerks, si rears, <'RRh-kf'eprrs, potdars, coolies or other pnsons serving 
u ndPr him thf' said or auy pers m acting 
for him in his said office ns n.foresl\.i<l or uny other per.son 01· JiPrsons 
whomsof'vrr whether in the srrvice of the Government or otherwise'; AND 
\•'1n:ruc-\R thf' said hrreby acknowledges that he is hound by 
nll the conditions, rules and regulations of the GovernmPnt for the time 
heing in for<'e nncl such departmental rules and orders as may from time 
to time he issurd hy authority nnd may he in fore<' nnd <'Specially with 
rr-ferf'nce to his relations and cfoalings with and the rights of his s;1hordi· 
nntes nnd his own subordination to his superior officers, and that it is his 
duty to keep himself acquainted nt all times with the contents of SHC'h 
rn les, rogu lat ions and orders as aforesaid and all or any alterations madf' 
from time to time ther~in; AND WHF.RRAS thA said (principal) 
and the said (1st surety) and (2nd surety) 
as his thn said Rnreties in that behalf have entered 
into the abovC' hond in the penn.l Rum of condi· 
tionnl for the due performance by him the said 
antl of any person acting for him in his said office durinP' his absence Ol' 

otherwise of the duties of the said office aforesaid.and of other the dutiN 
appertaining thereto or which may lawfully be requ~red of him c.r them 
and the indemnity of the sa.id Governor Genern.l in Council and his servant.I 
Rfl'Rinst loss from or by reason of the acts or defaults of ihe said 

and of nll and every the person and persons aforesaid; 
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Now the conu1tion of the above written bond ie surh thnt if tho said 
and every person acting for him in his MLid office as aforesaid 

has whilst they rn~pectively have held or exerci'led the duties of the en.id 
office of Treasurer aa afol'eeaid always duly performed and fulfilled 11hb 
said duties of the said office and other the duties aforesaid, and if he the 
said and every person arting for him in his said office as 
.aforesaid shall whilst they respectively shall hold or exercise the duties 
of the said office a.lways duly perform and fulfil all and every the d1:ties 
thereof aforesaid, and perform and observe all and. every the ronditions, 
rules u.nd regulations of the Government n.ud the said departmental rult·s 
J\llll ordel'S, aml further if the ea.id and do 
and shall indemnify a..ntl save harmless the said Governor General in 
Council, his succ.'essors and assigns and all and every person or persons 
who from time to time has or have held or shall hold or exercise the same 
.office of Collertor and all other servants of the said Governor Gennal in 
.Counril from and against all and e\'el'y loss and damage which ctbl'ing the 
time the ea.id or any person acting for him during his 
re.l\id office as aforesaid haCJ held t>Xecut~d and enjoyed the suid office bas 
happened or been sustained or shall or may at any times or time hereafter 
h&ppen to or be sustained by the said Governor General in Council, his 
successors, or a88igns, or the 11aid Collector for the time being or nny such 
.ser\'ant a.a aforesaid by from or through the means of the neglect, failure, 
mi~conduct, disobedience, omission, 1>r insolvency of the said 

, or of any pcri:ion actin~ 
foe. him in ~iR said office as aforf'said or of nuy of the sub-treHsurers, 
servants, C'lerks, 11ircars, rnsh-k~epers, potdars, ~or other pf'rRons "'*J,.,.. 
nominated, acC'C'pted hy or serving under him t~e saiJ I'~~· 
·Or any person nrting for him in his said office as aforesaid or of auy other 
pf'rson or per11ons whomsoever or by, from, or through the <'Onsuming, 
Wtl.8tin~, cml)('zzling, stealing, misspending, losing, misapplying or Ctther-
wisc dishonestly or negligentl,v or through oversight or violence mu.king 
.awny or parting with th1> said property or nny part or parts tht'reof uy 
any person or persons whomsoeve1· whilst hr> or thP said or any 
pt·rson 11,ding fo1· him in his said offi<'e as afore1>n.id hn.s held or 1 xccnted 
th<' duties of thl' said office or shall hold or execute the duties of the said 
·oflice: 

T Hit."{ this obligation shall he void and of no effl'ct. Otherwise the same 
1shall Le and rmnain in full force nnd virtue. 

PROVIDl!:D ALWAYS and it is hereby agreed uud declared that neither nf 
them the sa.1<.J and shall be at liberty to terminate 
t.heir suretyship except upou giving to the Collect.or for the time being nf 
th" Govermnent six calendar mouths' notice in writing of his or 
their intention so to do and the liability under the bond, oy the l:lvent of 
any such notice l>Aing given, of the surety by whom it shall lie given, tthall 
be thereby determined in respect only of acts o.ud omissions happeuiug aftel' 
the expiration of the said period of six months. PttoVlDEP ALWAYS nnd it 
.is hereby declared and agreed by the said and nnd 

with the da.id Governor General in Council that the Government 
!>romissory Notes for Rs. so deposited as doresaid on such otht;r 
Government security or securities to the same amouut as the Collector 
for the timo being of the may C'onsent from time to time t" 
accept and receive an<l shall accor<lingly receive in lieu or exchange fo1· the 
aame and tho interest thereof rospectively shall lie and remain with the snid 
Collector for the time being of the as and for part and additionn.J 
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security (over and above the above-written bond), to the said Governor 
General in Council, his successors and assigns for the indemnity and other 
purposes aforl•sa1d with full power to the said Governor General in 
Cc•uncil, his successors, or assigns, or his officen and servants dulv autho­
ristid in that behalf from time to time as occaqion shall require to ·~ell and 
dispose of the said Government securities or any part thereof and to n.pply 
the proceeds thereof together with any interest receivable or recl:'ived in 
rnspect of such Government securities in and towards the indemnity as 
aforesaid of the stud Governor General in Council, his successors and! 
M•iigne as the ca&' may require but nevntheless th6 interest of the said' 
Government Securities may in the meantime be paid over as the Aame 
11hall be realiKfld by the said Colle<'tor for the time being or the GtJvernor 
O~nernl in Council if they shall think fit to the said . Pl'ovidt·d1 
always and it is hereby expressly agreed and declared between an<l hy the 
eaid nnd and and the Governor 
General tn Counril that it shall be Jawful for thP said with 
the consent of the said Collector or of other the person excrri,ing hie 
functionr4 for thP time being und~r the sanction of the Governor General' 
in Council first had and obtained to change and substitute for the said 
Government Promissory notes for Rs. so deposited aq nloreHaid 
or any part thereof or for any notes substituted therefor under the J>resent 
provision from time to time other noteR of tht' same other loans of the 
snme or grenter valuP without in any way affecting the obligations of the 
said bond or the liability of the said and as l:!Uch· 
securities as aforesaid. 

PROVIJ>ED .FURTHER and it ~s expressly agreed and derla1 ed between and' 
by the ea.id and and 
the Governor General in Council that notwithstanclinv the provisions of 
Section 133 of the Indian Contrart Act or any other rule of law or equity 
in that hf'h1tlf any variance of the contract or terms of service of tha 
Principal shall not operate as a discharge of the sureties; AND PROVIDED 

LASTLY and it is f'Xpressly agrt>ed and declared between and by the be.id' 
and 
and and tht> Governor G('net al in Council 
t;hat though 1u1 botween the pl'incipRI and sureties the latter a.re \'Illy 
9urctics for t,he principal. as brtween the Governor GenerRl iu Council and 
the sureties the said sureties shall he jointly and severaJly liable for r.ny 
moneys payable hert'lmder equally with the principal and the sureties 
wn.ive all rights which otherwise they might as &ureties he entitled to claim 
r.nd enforre. 

AND it is hf'rehy lastlv agreed and declarf'd by and ootween the eairt 
(principal) and the said (one l!lurety) and 

(other surety) M his the said (prineipnJ'e) 
snretirs nnd thP said Governor Genera.I that in the event of the death of 
thr said • (principal) or the vacation hy him of his snid 
office of Treasurer thP n.bovementioned Government Promissory Note for 
R~. or anv notes that may be suhstitut:Rd therf"for as aforesaid, 
shall ltc rE'tRined and remain with the s~id CollPrtor for the time being for 
the term of six months n.ftN· thP do.te of sn<'h dt>ath -0r such vaca.tion as the 
l'M~ mnv be as Rr<'uritv against any loes or damage that may have been l)f 

rna v t ht-rt>aftn be incurrf'd by the said Govnnor General in Council, hiit 
sncce11sore and st.!llfllR'TIC\ nnd in respe('t of which the said 

(princinal) a.nd his heirs, executorR, a.dministra~ors 
anrl r~nre&>ntntivrc: nftt>r hiR death is and a.rP or ehn.11 Ol' mav he liable to 
indemnify thP (°'Tovernol' General in Council, his 1mccesROrs and assigns Rnd 
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all such persona as &foresaid. PROVIDID ALWAYS that the return at any 
time of the said Government Promis&ory Notes shall not be deemed to o.ffect 
the right of the said Governor General in Council to take proceedings upon 
or under the said bond against the &&id (principal) end 
(lat surety) and (2nd surety) or &ny of them in case 11.ny 
breach of the condition of the said bond shall be discovered after the return 
of the said Government Promissory Notes but the responsibility of the 
u.id (principal) and of the said 
(let surety) and of the said (2nd surety) 
lhall at aJI times continue and the said Governor General in Council shall 
bP fully indemnified against all such JoBB or damage aa aforea&id "t any 
time. 
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No. T.R.3] tORMS 

Form T. R. 3. 
[Boo Rule 66 (b).] 

TreamN r's Daily Balance Sheet. 
DATE 19 

Balance brouKbt forward from 19 

Received tlila day ae per Treasurer'• ca1b Book 

E:a:pended tlrll day &ti per Trca1urer•1 Caah Book 

tll'lllOIFlCATION. • 

(@RI. 101000 

.. 100 

\

I :: i,i~ 

,, liO 
currency and Bank ,, 20 

Not ea. ,. 10 
.. r> 
•• 2l 
.. 1 

Othur Notes {with details) , 
GOLD. 

Gold Coln (With detal111) 

B.up1101 • 
Halt-Ru vee1 
Quartor-llupeoa 

SILVH. 

BRONZI .ur D COPPIB. 
Slnale pico 
Half ,, • 
Pie p100011 • 

Part.ioulars of Balance. 

Total R11 •• 

sUvor 
Nlckul. 
Copvcr. 

UNOOR.llKNT. 

( The detail of kln1l, tale and value, 
mu11t be given on tho rovor9e-

~ (\) every clay for tho amounts 
I rucolvod that day: 
L (2) on th" taat workt111i da1 or ear.b 
l month. 

Total a.. 

Grand Total (In words) 

l'otai 
Balan~ 

•. •• p. 

I 

~1=== 

Agreed with the Accountant's dally balance llhoet and b&llUJCO In tbe 
hands of tho Tre11.1urer inavccted. · 

Trea.~r., Tr1arurJ1 01/icllr• 
Dat.e of l:!lanature----- -

1. No uncurrc11t coin 11 to be left In charge or Treaaurer. z. No mor" su1aU 1Uver, nickul, bronze alld copper Is to be •o left than le required for current Ille. ,_ 
s. The whole ~nee In 1ole cbal'ie of Treasurer II never to exceed hla lwmedlate current requtromcnw. 
'· Tb.la balance 1be11t 18 t.o b11 al11ned In the neolna of tbe day t\aeU to which It referti. 
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f f Date. 
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I No. of receipt where ne(leSeary. 

I Particulars. -~ I Pay. ~ ,. 
l;d I Allowances. ~ ,. 
l;d I In rocoupment of perma-~ C'l nent advance. 0 ,, () Cl ........ 
l;d 

~ .... 
/ Advance payments. 

UI J:S 
!II ·~ 
!I" 

=1 
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r I Miscellaneous. 
fl'J 

l;d I Total. !II 

!" 

j Clasaifice.tion. 

I Date. 

Sub-vouchers Nos. 

I P articule.rs. 

l;d 
/Pay. !1.J 

!I" I 

r I i Allowanoos. 

" l;d I Out of permanent ad· Q 
~ Q 

~ 
vanco. (') !?. ;·;· 

l;d I Ou~ of money drawn in ~~ 
,_llJ 
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No. T. R. ] FORMS 

FORM T. R. 6. 
(See Rule 92.) 

(0b'f8rle). 

C1ULAN No. 
CL- I f b "d . to th Treasury/Sub-treasury 

11,Ho an o oae pat m e 1 . 1 a..---------
Remperia Bank of India 

serve 

To be filled in by tho remitter. 
To be filled in by the depart-

montal officer or tho 
treasury. 

Name (or Full particu-
doeigno.tion) I a.rs of the 
and address remittance Dy whom Head of 

tendered. of the rorson and of Amount. Account• Order to the Bankt. 
on w ose authority 

behalf money (if any). 
is paid. 

Name Rs. 

s ignature. Total* 

• (In words) Rupees 

RoCf\ivod pu.yment. , ' _ 'fr:S • (4 • 

Treawurer. Accountant. 

a. p. Date 

Oorrect.-R e o e i v e 
end grant Receipt. 

Signature and full 
dosignation of the 
offioer ordoring the 
money to be paid in. 

t 'l'o be used only m the case 
of remittnnoee to the Bank 
through dopartmenta.l omcer 
or the Treasury Officer. 

Date 
Treaaury Officer. 

NoTll' 1.-ln the Co.Re of payments at tho treo.sury, receipts for sums JesR than He. 500 do 
not require the signature of the Troa.sury Officer, but only of the Accountant 
o.nu the Treasurer. Receipts for rash and rhequee paid for service postage 
Mtamps should ho given in Form T. R. 5. 

NOTE 2.-Pa.rticular111 of money tondered should be given on the revene. 
NoTl!l 3.-ln oases where direct credits at the Be.nk are permiseiblc, the column "Head of 

Aooount" will he filled m by the Troo.eury Offioer or the Accountant 
Genera.I QR the case may be, on receipt of the Bank's Daily Sheet. 

(Reverse.) 

Pa1·tioulara. Amount. 

.H.K. a. p. 
Coin • • • 
Notes (with details) • 
Cheques (with details) . . 

Total RR." 



•o. K 
l'ng11 9' Form T. R 6-

Ini•rt the ~ordsk(ip words) Rupees'~after the wordt l'Re'Ceived pay· 
ment'' nt the bottom of thi1 form. 

(No:"1A, dated the.lltk .\uruat 1941.l 



PO RMB 

POU: T. B. 7. 

[See Rule 115 (1) (i).] 

Potdar's Slip to be placed in Each Bag ol Coin. 

Name of Treasury • 

Description of coin 

Number of pieces . 

Counted by • 

Examined by 

Date • 

NOTE 1.-The slip should be written in English. 

95 

[Ros. T. R.7-8 

Signature. 

NOTE 2.-Tho signature at foot should be that of the 'freasurer, or other 
officer to whom the coin testers and oxaminars are subordinate. 

FORM T. R. 8. 

[See Rule 115 (1) (ii).] 

Potclar's Slip to be placed in Each Bundle of Note. 
~ 

Packet No .. ___ .of Rs. _____ notes. 

Containing pieoes. 
Counted by-­
EJCamined by-­

Date-- -
(Full name.) 
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No. T. R. 9] 

Nature of 

~i §l tranaaotiom. 
,_; ::J 

.~ ~~ 
~.5! .a 
ii! .e Cl .e 

Clll ~ I> 

Ba.Janee 
brought 
forward. 

eipta 

T otal inolud· 
ing balance. 

Iaauee to the 
Treasurer. 

T otal issued. 

D a lance 
carried over. 

FORMS. 

FORM 

(Bee 

Register showing the Cash Double Lock 

Uther Notes . 
Currency and Bank Notes. une rupee ~ Notee 

.~ 
Iii h ~i ·i ol 

. .,; .i ~i rri .l t 
! 

g~ ~i o! ·! l~ 
.... ::J It) ::s .... ::s It) ::J CN ::S .... :s 

~~ :s ~.s s~ 
·~ ·~ ·~ ~~ ~~ ·~ ~~ ~~ ~ 

~.!3 ~ ~.!3 ii! = E-1 .!3 .s .a .CJ= .. a .9 .!3 .9 o·-.... ... 
~ ~ Cl 

§ Cl § § G) § «> § «> § ::s 
::s :s :s ::s ;:g 'ii1 - 'ii1 ~ - ~ ~ ~ 

a; a; -
~ Clll ~ ~I> t> I> I> :,;... 

I -
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No. T. B.10] FORMS 

FOB.II 
(Bee 

Cash Balance Report of the­
N. B.-To be deepa.tohed withoul faU by post on the 

Oouan. 
~·-~~--,-~~--...-:-~~~~~~~.--~-.~-

\ i 1
1 
t i I... !I ~ 3 ~ .i • 

N.ara1 or Taueua1as. 

1 

Dlatrlct Trouury at 

8ub-trllal\uriot1 at . 
On 

I :i f e .:.E a1i I=.?:. !ii '! \ 
~ :g Ii ~ ~!, l!B\~!g ~i~ J ~ 
z 1 g I~ 11:1 a ~ E--4 o 1TJ ti:I 

2 s' 5 6 71819 10 11 12 

---1----- -- --
Rs. Re. R•·J .. Re ... R.J •. Ro •• .IRs .•. Bo. .. r Bo ••. p. RB.•· .. 

I I I 
I I I \ I l 

-----·-----L-i-----------

, 

R111•1TuN01£s 1N TRAKSIT •• =1 
11 

__ ======],-,======,==== 
GRAND TOTAL 

Grand total (In words). 

Dr.TAUB or NOTICB. T.UB. VA'LUK. 

------ ------ ----- ·----
DonomlnaUoDI. 

0 urrency 
Note•-

and Bank 

10,000 . . . . 
1,000 . . . . 

500 • . . . 
100 • . . . 

10 • . . 
20 • . . . 
10 • . . . 
6 • . . 

tt . . . . 
1 • • . . 

Ot.ht11. Notee- . 
l . • . . 

TOT.t.L . 

-
Ra. Ra. 

Transaotlona with the public In nickel and In 
bronze and copper. 

--
I 
I Nickol. 

J Not l11ued to the Publlo . 
I or 

Rs. I•· I p. 

I 
I 

I 
I Net received from the publlo • 

I 
I 

I 
I 
I 

I 
I Bron,. anti eoJ'I'" . 
I Net l•ued to thO Publlo . . 

or 

Net received from the pubUo • 



T. B.10. 
Rule 124.) 

FORKS. 

Treasury on the of 19 
ftral workiug day of each month to the Currency Oft\l'er. 

•UlfO'OlRlCBT A1'D '\VITB RAWI'. 

! 81LVU. 

99 

[Ro. T. R.10• 

.:. "' . I 
! 

~~-.-~·--~~-:-·~~~~-:-~~ =a~ 
~ i I l 1862 I . i j 

I ~ ~i i~ 1188&. l 18,0. 1~'b1. \ 1911. I I !Ii 
I 0 - 0 I I .... t.I Eo-1 

18 I Ur . 1& \ 16 i 1'l 18 19 I 10 21 22 28 2• 

I I ,11-1-\y, I ---- - \ i I ,--,-- I 
R11.'•·.P .. RJI. a.1P· R11. a. ll•IRs. a .. 11- Rs.•· p, Re. a. P• Ra.•· II· Rs.•· II· Ra. a. P• R111. a. p, Rs,•· P· Ra. a. p, 

I ! l I ! I I 
: I I I ' I ! I 

I I I ' 

I : 1 I · \ 

I hereby certify that I I.ave 11er110nally a1certalned by counlinu that tJ10 balance In the dl&trlct treuury 
for which I am re1ponelble1 amountl'll on the to tho amount 1hown In column 24 above. I further 
certify that the bulk of the trr.a11ur" 11 kept undlll' double lock11, the key of one ur which 18 ln the esclu1lve 
c111t.od1 of tlle 'J.'rea1ur1 Olllcer, and t.bat of tbe ot.her with the TreaauNr. I further certif1 that the balance 
under 11la11le lork with the Treasurer amounted on tile abovo date to JI.I. , and that at no tlmo did the 
Trfalurer bold In hiB 1eparato cu•tod>' a aum lar11er Uian necoasary for tho convenient tranMctlon of Govem. 
ml'nt bu•lntY or lal'l!er tban the eeourlty given by lllm.• The balance at 1ub-treas11rllll amounted on datea 
111E"rJlled to the 1um1 1bow11 ap1n1t tl1em, and l bave recelvl'd from 811b-treaaury Oillccn cllrtl8catea of the 
actual vcrlllcatlon or thoae balance1. 

The balancu of tbB currenc1 cheat amounted OJI the 

• } amount under double iork R• . 
.DlltrlcL 'l'reuury balauco , 

L ,. ,. Tre111urer•1 11ingl e lock R•. 

'J'be balanl'e in the •mall eoln dePot at 
to JU. 

111 

aniounted on the 

RB • 

Collector. 

------------------------------------------------------------------------
• Jn dllltrlr.tl Where the coh bllBlnt'!lll of the tre11ury Is conducted by the Jl•nk, the following ahonld be 

aubatltuted for the Ont PortlOll of the cerG!ftcate :-
debited 

11 I bereby certify that the net amount trldlted under tho 11ead " Reaerve Bank Depoelte-Ccntral " In the 

dl•bunemente 
accounts of the month of----agreea wltl1 the net recelpta -·- ahown ln the dally 1tatemente of 

receipt.a and dllb111'11cment1 ttcelved from the Dank durlJli tho month, the tot.all or which were checked and· 
•aft!ed with the totaJa 1hown tn the ooplea, recelyed In thla treasury, of the d•Uy achedulc rendered by the· 
Banlr to It.I Head omoe." 
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FORMS. 

FOUi T. B. 11. 

[Seo Rule 168 {l)]. 

Letters ol Credit. 

DEPARTMENT. --------
LETTER or CREDIT No. 

101 

[No. T. B.11 

Dated, the 19 ----------

THB CoLLBOTOB OJI' 
JliP11TY lJoMHISSlONBB 

I have the houour to request that you will cash the oheques drawn 

by the __________ ·~---------------------

totheextent of Rupees.__ _____________________ ___ 

(This letter of credit has effect fron1 the1----------) 

Sigrv.attwe and DaaigMtion of tllA Departmental 

Aooount or Aucltt Ojfioar. 
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FORM T. R. 13. 

(See Rule 202). 

Register of Advice o!~Cash Orders issued bY 

I 

No. Place To Date of 

of of Amount. whom Cl'odit. 

01'der. Issue. Payable. 

-
Rs. A. 

Treasury during 

Date of 
Payment. REIUBKS• 



FOR~B 

FORM T. R. 14. 

(See Note below Rule 234.) 

105· 

[No. T.R.14 

Form of Bond of Indemnity for drawing Arrears of Pay and Allowauces or· 
Pensions of Deceased Govemment Servants or Pensioners. 

KNOW ALL MEN by the~ presents that I, (a} resident of· 
nnd (b) the widow /the son of 

and I/We, (o) 
sureties on her /his behalf 

are held and firmly bound to the Governor General in Council in the sum 
of Rupees . 
He. to be paid to the said Governor General 
or hie successors or assigns FOR WHICH payment to be well a.nd truly 

·made, each of us severally bind{s) himself and his heirs, executors, 
administrators and assigns and every two and all of us jointly bind our­
selves and our heirs, cxecuto1·H, administrators &nd assigns firmly by tt,ese · 
presents. 

As witness our hands this 
19 

day of 

WHEREAS (d) was at the time of his death· 
in the employment of the Government or was receiving a pension of Rupees 

Rs. 
from the Government AND WHEREAS the said 

died on the day of· 
19 and there was then due to him· 

the sum of Rupees 
Ra. (for pay and allowances in· 

respect of his said office) or (in respect of his said pension) AND WHERE­
AS the a.hove bounden, (a) (hereinafter called "the­
Cla.imant") claims to be entitled to the said sum a.s heir of the said (d)· 

but has not obtained letters of administration 
of or_ a succeSBion certificate to the property and effects of the said ( d} 

AND WHEREAS the Claimant bas sa.tisfied the (e) 
(officer concerned) that he/she is entitled to the aforesaid Rum and' 

that it would cause undue delay and hardship if the CJajmnnt were 
required to produce letters of administration of or a. succession certiticA.te · 
to the property and effects of the said (d) 

AND WHEREAS the Government delllire to pay th~. sa.id sum to the Claimant 
but under Government rules and ordf'rs it is necessary that tht' Claimant 
shonld first execute a. bond with one surety/two sureties to indemnify 
the Government against all claims to the amount so due as aforesaid to the· 
en.id ( d) before the said sum can he pRid 

(a.) Full namo of claimant with place of residence. 
(b) i:ltate relo.t.ionship to the deceaeed. 
(c) Full name or names of sureties. 
(d) Name of the deceased. 
(e) Title of the officer responaible for the payment. 
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to the Claimant NOW THE CONDITION of this bond is such that if 
after payment has been made to the Claimant the Ola.imant or the surety/ 
·sureties eha]J in the event of a claim being made by any otLer perlOD 
against the Government with respect to the aforesaid sum of Rs. 
refund to the Government the sum of Rupees 
.and shall otherwise ind~mnify and save the Government harmle!B from all 
liability in respect of the s.t.f v1·r.said sum and all cost incurred in conse­

·quence C\f a.ny claim thereto THEN the above written bond or obligation 
·shall be void hut otherwise the same shall remain in full force apd virtue. 

1 N WITNESS to the above written bond and the condition therefor 
we 
and 
and 
rbave hereunto set our hands this 

19 
day of 



FORMS 

FORM T. R. 15. 
[See Rule 247 (1).] 
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[No. T. R.15 

Porm of Bond of Indemnity for drawing Pay, Pensions, Annuides, eto. 

THIS INDENTURE made the one thousand 
nine hundred nnd between 

day of 

4(1) 
(2} 
.(3) 

-carrying on businea~ in partnership under the style or firm of or 
incorporated under the Companies Act 

.and having their registered office at (hereinafter 
referred to as the firm which expression shall where the context admits 

company 
be deemed to include their e:rtcutors and admini$trators or representalive" 
and their successors in business under the enme or any other style or name) 

of the one part and the Governor Generalin Council (hereinafter referred to as the 
Crown RflpreHentative 

Governor General ) of the other part. 
(Jrown Representative 

WHEREAS the firm have been in the habit of rcce1vmg on 
company 

aocount of their customers pay, pensions, annuities, allowances 01· other 
f f d · · d b h If f h Governor Goner payments rom unds n. mrnistero by or on e a o t e Crown '.Repl'6116ntative 

including pensions payable on behalf of other Governments from the 
various officials whoee duty it is to disburse euoh payments upon the 

Accountant General of. , ......•• 
production at the time of such payment of a certificate to the effect that the 
person on whose behalf such payment was claimed was then alive and, 
in the caee of a pensioner, also of a certificate of non-employment according 
to prescribed rules. 

AND WHEREAS in order to save time and expenee in obtaining Jl&yment 
of 1'Uch sums the Governor General has a.greed to allow such payments to 

Crown Repreeontativo 
'be from time to time made as they fall due without requiring the produc­
tion of the said certificates save & certificate of non-employment according 
to prescribed rules signed by a representative of the fl.rm npon being 

oompany 
indemnified by I he firm against any lose by reason of sucb Jl&ymeuts 

company 
as aforesaid on account of any person who may at the datt- of such payment 
he d1">Ceascd and upon the ftnn entering into such an agreement as i!I 

company 
hereinaftf"r contained which the flnn has agreed to do; 

company 

NOW THIS INDENTURE W.ITNESSETH that in pursuan1~ of the 
so.id agreement and in consideration of the premises the tinn foT 

company 
themselves and their successors hereby covenant with thP Oovarnor 0ffnera.l 

Crown Repreeent&t1ve 
.and his successors that so long a.s the __Qovemur C\ene!!!_ h 11 11 h 

Crown Repreeentativ9 8 a n ow sue 

H 
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payments as aforesaid to be made without requiring the production of the 
certificates hereinbefore referred to subject neve1·theies1 a1 hereinahu 
provided the firm wiJl within seven days frcm the time when they 

company 
shall have received notice of the death of any customer for the receipt of or 
on whose behalf the firm may have received any such payments a& 

company 
aforesaid communicate the date of such death to the official for the time 
Leing responsible for the payments to such deceased person and further thni 
the firm will immediately after the expiration of the said period of 

company 
seven days repay and refund to th Govemor Genera~ so much of any money 

Crown Repreeentat1ve 
\;hi~h may have been received from euoh disbursing official ns aforesaid on 

Accountant General of .. 
behalf of such deceased customer ns aforesaid as shall be in excess of the· 
amount of the pay, pension, annuity, allowance or other payments r.s the 
case may be to which. euch deceased customer was entitled up to the date of 
his decease. 

AND ALSO that if and when~ver any change in thr- constitution of the 
firm shall happen whether by the death or retirement of any membe1· thenof 
ur the introduction o.r accession of a 1iew member or members thereof or 
'>tl,erwise ho1JJr:,oever the firm will on every s1"'ch occa.sion 1t1ithin 7 duy~ afte.1• 
tl&e rha11ge ,<Jhall have occurred gi11e notice in writing to the Govemor Genera~ 

Crown Reprumtatiw 
of the samlt having happtmed with full particulars thereof including thle 
full name or names of any new member o.r members so introduced a.i afore­
said and in every case where any Ruch introductfon has ta~·en place tl'Ul <11 

soon flR may be thereajf)er on being so required by the Govemor Getteral 
Grou.'1& Repreaentatin 

procure the new member or members introduced to etiter into a fresh Rona 
in flu .. same form as these presents either alone or jointly wit1.,, all the ori;.. 
gi1&a.l or remaining members of the firm; 

PROVIDED ALWAYS AND IT IS HEREBY AGREED anrl declared 
that the ar~angement hereby made shall not he determined except by expreas 
notice in that behalf given as next hereinafter provided. PROVIDED AL­
WAYS AND IT IS HEREBY FURTHER AGREED and declared thati 
· h h firm th Govemor General , 

e:.t er t e or e C Re tat' shall be entitled to dtter-company rown presen 1ve 
mine the arrangement herelly made on giving to the other 14 da.yiJ' llOtice 
in writing in that behalf and on the expiration of such 14 days this arrange-
ment shall determine and tho liability of the firm under the covenants 

company 
herein contained shall cease in respect of any such payments as H,foresa id' 
made after that date but nothing herein contained shall be deemed to exC111e-
rate or release the --·~ from their liability under the covenant herPin 

com_pany 
contained in respect of any such payments as aforesaid made prior to t.hat 
<late PROVIDED ALWAYS and it is hereby further agreed and declared 
that in tho case of pensions the firm_ will according to p1·oscribed 

company · 
· . f . h h Govemor General rules once m every year urms to t e Re . or the 

Crown pmeentat1ve 
official or officials respomlihle for the paymant of euch pansians a certificatr by one of 

Account.ant General 
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the persons prescribed by the said rules of the Ii fe of each pensioner whol'S 
pension is paid to the firm a.nd a certifi<'ate of non-employment signed by 
Ute pensioner himself AND FURTHER that nothing herein t'Ontained' 
shall be deemed to preclude the Governor General any of the eaid offteiaJ:i 

n_ • or ,... 
(.,'rown .n.vpreaentat1ve the Accountan' 

trhose daty it is to make such payments as aforesaid from requiring the production of 
General .•.......... 

~rtifica.tes in proof of the life of any particular person or persons ..lDtitled 

to receive such payments as aforesaid if the Governor i:neral . 
Crown Rep eentative 

or •uch oftloial Bha.11 deem it necessary nor shall thP firm's 
the Accountant Gener&I company's 

arrangement ma.de by these presents be deemed to be thereby terminated 
[n witnt"ss whereof the said parties have hereunto set their respective handrs 
and ~ale the day and year first above written. 

N. n.-An innorporated firm executing the bond may rtelete the words in italioe. 

u2 
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FORM ~T. R.16. 
[See Rule 249 (l}.] 

PAY BILL. (l'or payment at treasuries.) 
(Obverse). 

Nou:.-Government aco11pte no ro1pon1lbillty ror any rraud or misappropriation In re•1>ect. Of money 
cheques or drafta made over to a meBl!engor. 

Name of fla:.etted Government Servant 

Diatrict. 

A.udU No. 

Becelvoo for the month of 11) 

.My 1ubllta11tlvc pay as----------------------

0&088 CLAIM 
IA11 l<'und Deductions as follows (Separate ~Cllrdules attached):-

I. U, S. Provident Fund . • • , . . • • 
Post omce Jnanranco l"und . • • • 
Uncovenanted Service 1''amlly Pon11lon Fund . ~ • 
Reniial Rud Madras Service 1''amlly l'en11luu Fund , 
General Family Pension Fund • • • 
Jllndu Fa.mlly Annuity l•'und . • , 
Bengal Christian Family Pension Fuud , 
-Oeneral Provident Fund. , • • 
I. C. 8. 
~s: Family Pen•lon Regulations 
Superior 8ervlce1 (India.) }'amUy Pension Fund 
Indian Military Wldow11· and Orphans' Fund . 
-Other Funds (with detal111) , 

NH OUlll 

J>MllU't lnoomo Tax • • • , • • • } 
Super-Tax . • • • • • • • 

/1111 abatement on R11. , , • • . 
1>1d"dion1 on account Of Adv&ncc1 and Becoverlea as detailed below:-

Advance of pay. , , • • • • } 
Houae rent • • • • • , • • 

............... overdrawn • • • • 

NBT AMOUNT PAYA.DLR 

I VouchfJf' No. 
of Liat of 

pa11mem1 /01 
---19 • 

Monthly Amount, 
1ate. 

RI. A.. R11. J. 

I 
_J_ 

(Net amount to be written 111 words) RUPee&------------------·---­

Pleate pay to-----------------~----
Dd• 19 

For u.1 In &be Aoooun&ant 01neral'1 01&11. 

.Admitted Ra. 

-ObJeoted Jli. 

.Auditor. GautUd oJ!foff', 

For use In th• Tnuury, 

Pay Rupeea ( 

Incorporated ln Treasury Account • 

•To be entered by drawing oftlcer and checked In the Accountant General's omce. 

>-
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FORM T. R. 16--concld. 

(Reverse}. 

Directions for Note. 

111 

[No. T. R.16 

J, A pay bill may be presented at a distrkt treasul'f two days beforo the last 
working day of the month by the labour of which the pay 18 earned; bat eee rule 217. 

2. A pay bill may, if desired, be enfaCf'd for payment to a Banker or Agent and 
submitted for collection through sucl1 Banker or Agent ; this will obviate the nece88lty 
of the Government servant's attendancf'I in person or by meuengflr, a1 pa)ment mey 
then be made direct to the Banker or Agent. 

3, The period for which a subscription to a Fund is due should be aprciffod when it 
differs from the period for which pay is drawn. 

4. In the case of Government eer,•anta entitled to Sterling OverBf'aB Pay, fund 
deductions are based on the Rupee Pay plua the rupee equivalent of the Bterlmg 
O"~dP~. ' 

.NoTE l.-Tret1Sury Oft rerll shouJcJ see t'hat all ccrupulsory deductions, mcluding 
those for Indian Civil Service Provident Fund, are duly made and that the schedules 
aho11ing particulars of Fund deductions are attached to the pay bills. 

NOTE 2.-Sul:iecribera to the Fterlmg Branch of a Provident F'uIJd should note on tho 
bill and in the Fund Schedule attached to the biH that the recoveries relate to the 
Sterling Brancl1. 
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l'ORllT. B 17. 

[See Buie 249 (l).] 
Par Bill (lor Parment at an Acoountant General'• Om.ca). 

(Obver•). 
xou.-Oovemment aocepta no re1JJOD1lbUlty fur any frand or mtB&pproprl&tlon In respect of mone1, 

rhequlll or draftl mado over to a moU9D11er, 

Nt1.me of Gazetted Gooemment Stf"fJGm. ------------------

!'01!1111 No. B-4 of ..t«oulll•. 

Autl(t No. 

Reaelvecl ror the month m. 19 • 

Ky 1Ub1tant.IVll pay a• 

GROR8 OLAlll 
u11 Fund DeductlOnB a, foltow• f8eparate Schedule &ttachlld):-

1.C.8 Provident Fund , 
POBt omce In1mrance Fund . . • • • • 
Unoovt1n&n~1d Service J!'&mlly P9n•lon Fund • • 
neng&I and Madraa service Family pen11lon Fund , 
General Family Pl'n1lon Fund • , 
Hindu Jo'amUy Annuity FUnd • • 
non11al Christian ttamlly Pension Fund 
Oonera1 Provident. FUnd. • • • • • 
l&:!.:. Family Ponlllon Rlllulat.lon• • • 
1.M.8. 
lndlan lrlllltary Wldowa' and OrphaDM' Fund 
superior Bt'rvlcea (India) FamUy Pemlon Fund 
Other rund dcduotlon1 (with det"ll11) • • 

Dltllld Income Tax • } N•T ot.u• 

IM1 at!;!P.!!~~!n Ra: • • ' : : : 
Dedntt\on1 on acoount or advanoe1 and Reeoveriee .. ~ 

detailed beJnw :- · 
Advance of pay • 
no11ae rent. . . 
, •.. , ..•.. overctrawn 

r 

:) 
:I 

NIT AU:OUNT P.UABLI 

No.o/ 
VoueUr. 

MonthlJ 
rate. ,Amount. 

1 I 

. 

• 
(Net amount to be wrfttttn In wont.) Rupeea--:::::::::=::;;::-::::::::::-----------=::: 

cl'Ollllt'!d cheque throuirh I>oat, mOi11enger or In Peraon. 
Payment desired by uiiiin cheque In pel'IOJl or through me11t1qer. 
(Plfl&ae acore out acoo'fdlng to requlrement:a--Bee para. o on revon.:.) 

D""' 19 

For use in Accountant General's O.lllce. 
~sr (R1 )RuP"l----------1 

To be filled ap and si1ned ii the hill ii 
made payable to a banker or agent.­
See para. 4 on the revtJrse. 

------------------ ~haf1111 lo lid m1.14-;;~ Ul• orw of­
Claet• Na. 

..tudUor. 
GruettMI ometr . 

D.,.,, tu 19 • 
1or Pinal Pail Audit in Ill• Autl" 81ctCan. 

Vll«W. 
A lllfitor (.~ifnatun ) 

• 10 60 eni8i'8d by drawlnir omcer and checked In thu lCCCSuntant denera1'11 o ill ce. ' 
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POBM T. R.17.--wntd, 1 

(Reverse). 

Directions for If ote. 
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[No. T. B.17 

1. A pay bill may rnorally be submitted to the Accountant General three days 
before the last working day of the month by the labout of which the pay is earned ; but 
eee rule 217. 

2. Bills aN liable to ho delayed in reaohirig the Accountarit General's office if sent 
by post or forwarded in a nloeed cover. They should, therefore, so far as pORSible, be 
preRented by hand or in an open cooer at tho receiving counter cf the .Accountant 
General's omce. 

3. In exchange for each hilJ so preamited a metal token will be i1111ued, which should 
be produced whon payment is callod for. 

4.. Ajay bill may, if desired, be enfaced for payment to o. banker or agent and 
submitte for collection through euch banker or ngent ; this will obviate the nooeaaity 
of the Government Servant;& attendance in person or by me•enger, as payment may 
then be made direct to the banker or agent. 

5, All pay bills are paid by cheques issued on the Bank, if the amount exceeds 
Ra. 20, or in cash if the amount is not mo1·0 than Ra. 20. In New Delhi, however, bills 
are enfaoed for pa.ym:mt at th' Imp1rial Ba.n'c of India., New Delhi. 

6. When payment is to be made by crossed chPque sent by post, the cheque will be 
eent by the Accountant General's office without fu1'ther action on the part of tlle payee. 
He must however acknowledge its receipt by retum of post. Failure or delay to do 
this will render the drawer liable to forfeit thi11 privilege. When payment is to be 
received in ~rson or through mMBt'nger, an intimation will be given as soon as poe111ible 
after the bill is paBRed. It is not necessary that an intimation should have been 
received by the payee before he can ho paid. 'l'he payee can send his messenger with 
the receipt (and token and intimation if issued) in tile following form:-

Acconntant-0 eneral 
u Received by £!!!!._Rs. from the lmperlil 

cheque ·-Bank of India 
Roaerve 

in payment of my pay bill No •. ________ , dated 19 , for 
19 • n - --------

7, The period for which a subscription to a Fund is due should be specified when 
it dift'e1'8 from the period for which pay is drawn. 

NOTB 1.-Audlt omcen wlll aee that all compulaory dedurtlon• includl111 those for the Indian Cl•ll 
Servtre Provld11nt Jt'und, aro duly made and that. the 1elledulee 1bow\na particular. or all Fund deductlon.1 
are attached to the pay bll11, 
. Non 2.-Subecrloon to thl'I fltf!rllntz Branch Of a Provident Fun<111bouJd note on the bill and In the 

I! und Soheld11J11 attached lo the bUI that the reeoverlea relate t.o the stcrllu1 nrancb. 
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FORM T. R.18 
(See Rule 251.) 

Certificate for Hou11 Allowance, 

Certified that the rent pe.id by me for unfurnished acoomrnodation for th.e month o( 

19 is Rs. ( 

and that none of the e.ooommodation is sublet or oooupied normally by adults othPr 
than my family.• 

Signature ______ _ 

De8'gaa'4on ______ _ 

NOTa.•-A Government servant's family shall be deemed to include bis wifet 
dependants and eervants. If one or more othtu adults normally oco11p.Y the aocommo<la. 
tion in addition, reduction of 2/5thi of the rent will be aBn.med-See para. 2 (iU) 
Government of India, Finance Department Resolution No. ]).5067·0· s. R.1 dated the 
10th October 1924. 

FORM T. R. 19. 
l See Rule 252(1 ),] 

Application for the Payment ol Oveneu Pay in Eoglanll. 
To be JUled in by t'l.6 applir-ani. 

(1) Na.mo of the Government Servarit. 

(2) Service, 

(3) Appointment. 

(4) To whom payment should ho made 
(a) Nomineo 

(b) Address 

Stattcm _____ _ 
Signature of tlic applicant--------._ 

'l'o be fillerl in by Ike Accountant General. 

(6) Month from which the payment in England abould commence. 
(6) Amount of the Overaeu Pay in Sterling. 

(7) Head of Account. 
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FORM T. R. 20. 

(See Rule 254). 
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Travelling Allowanca Bi11. (Gazetted Government servants.) 

INSTBUOTIONS FOR PREP.AB.ING TRAVELLING ALLOWANOlD BILLS. 

I. Journeys of different kind3 and iourneys and ha.Its should not be en. 
tered on the same line. 

2. Permanent travelling, oonveya.noe and horse allowanoee should be 
drawn alo~ with the pa.y of th9 Government servant and not in travelling 
allowanoe bills. 

3. Fra.otiong of a. mile in the tota.l of a bill for any one journey should 
not be olaimed. 

4. When the fir~t item of a. travelling a.llowa.noe bill is a halt, the date of 
commenoe'Uent of this ha.It should be stated in the " Remarks " oolllmn. 

5. Against ea.ob entry in oolumn 13 there should ~ a oorrosponding entry 
in oolumn 14. 

6. A o~rtificat9 of attendanoe given by the Court or authority should be 
a.tta.ohed to the bill, if travelling a.Uowa.n.oe h drawn under supplementary 
Rule 154. 

7. When travelling a.Uowa.noe is ola.imel in re~peot of a. journey to or 
from a hill station, it should be mentioned in the "Remarks,, oolumn whe· 
ther or not the halt has exceeded ten days. 

8. A travelling allowance bill may, if deiired, be enfa.oed for payment to 
a Banker or Agent and submitted for oolleotion through suoh Banker or Agent~ 
this will obviate the neoe3sity of the Government Kervant's attendanoe in 
per~oa or by me3senger, a.:i. p~yment ma.y the:i be mlode direot to the 
Banker or Agent. 

(Spa<ie for Pre-audit enfacements in respect of billg sub:nUted !or pre-aa~it.) 

For use in Accountant General's Ofllce. 

Head of Account.- Admitted for Rs. • 

Objected to Its. 

Reason ot objection.-

Auditor. Superintendent Gazetted OJ!iur. 
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lfo. T. B,. 201 FORM~ 

District 

Headquarters 

=-= .:-Partioulare or jo•ll'neya and hali.. GI ID 

---- '" ~ - ·- -- -- ~ - ~l 
Departure. Arrival. I' • 

-ta.-b - ·-- - ,-·- ... ~o .. ... 
llo. .. 

~-~ 
0 ~· ....... ~ . 1oo402 

i g o-... . 
~ ~ ~ 

":I cO .. 

~ 
C> ... 

~!~ .... ~ .. cO ; ~ l1J ~ = ~ - - -

~1 
- -

I 2 ' I) 6 7 

I I I 

I 
I 

I 
I 

·1 

I 
I 

' 
I I 

Na.me 

Designa.tion 

Pay 

Railway 
Steamer-
Air journey 

--

J 
ai "'" 0 

= 0 
6 z 
-- -

8 9 

I 
~ 

• 

' 

I 
I 

I 

I I I 

FOR• T. R. 
Travelling 

(Gazetted Govern 

Distance tra-
veiled by road 

Fare1 or by trolly. 
For which I 

mileage is ~ --- admissible. -1· - i1 Ji 
,0 

Ill j ~i ... Ill' 

~ 
,, 

• ... 
'.im ..J .s '" 

J ] ] ·fj 0 
< < ~ 

I&. - -- ~ - -
10 11 12 13 

Ra. A. 

. 
• 

• 
• Travelling by road inol 11des travelling by sea or river in a steam launoh or in any 

•pecif:led in the bill.) 
t In oaaes where the steamer oompany has two rates of £a.re, one inclusive and one 



IO-eontd. 
Allowance Bill. 
ment eervants.) 

Head of Acoount.-

• . 
II» = • Actual expenses. ,, -- ----------
.cl • 

l] 
II: • 
.. .! .g u 

.:i 
~s Particulars. Amount. 

~~ 
'S ~ -. ii 
0 

:z"4 
--- --- -·· .. --

14: 15 
I 

16 

I Re. A. 

' 

117 

[Ifo. T. R. 20. 

• 
Month of 

Vouohor No. of Llst of 

payments for •19 

Purpoeo Date 
of of last Romarka • 

journey visit. 
or ha.It. 

----
17 18 IO 

I 

I 

J ' veasel other than a steamer, and travelling by canal. (The p11rtic.ult1r kind should b"l 

exoluaivo of diet, the worci "fa.re" should be held to mean u fiLre exalu<Jivo of didt ''. 
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No. T. R. 20] FORMS 

FORM T. R. 20--r.oncld. 

----·-· .. ·----·--~---:-----,----------------\ 
I 
I 

I 

Railway, aeroplane or ste~mer 
fare • • (col. 10} • 

Road mileage- \ 
I 

Miles@ 
Miles@ 

• (Ool. 11) \ 
• (ool. 12) .\ 

R1. a. Cont,nts receiYed. 
I 

Plea,e pay to--

~,.... --days for 'which daily allow- \ 
~ a.nee ia ola.imed (ool. 14) @ • \ 

~ Actual expenRes (o~l. 16) • .... .\. _ 

... J Total . • ·. 

Sigm:Jture of tlie Gover,ament SetfJ<JJN who 
tratJeiltd. 

Office 

\ 

_". D 1 Single p t ,., .uct -· - ernu,nen 
Double 

Tre.velling Allowa.nce for 
-de.y11 (Supplamenta.ry RulAS 

67 and 68). 

\ 
\ 

I\ 

Date 

MEMO. 

Deduct hire d11e to the Govern. 
m•mt (Suppleme11tu.ry Rule 
183). 

Other dt•ductions-

Net claim 

Rupees 

Pa8sed jor R·upees ( 

Date 

Pay Rupeea ( 

Date 

~l,_ 

~\r-.-----------1----

\ (a) 
Ap~ropriation for 

\ 19 .19 
\ 
\ 

EEpen\fiture including 
\ this bill.. . 

\ 
1 Baiance 

\ 
' )., 

Ra. a. 

Ocmtrol.li'T&{l 0 Jficer. 

) \ 
~reaaury Officer. 

CJ!:RTIJ!'JCATES. 

(•) If there i1 • aombh1ed &ppropriation for travollin' allowan~ .;d 
non-gazetted Government aervantis, the oombined appropriation and expendi~ should 
be shown in this column. · 



1}1 
No. 5' 

Page,(123~? l•orm T. R. 20-

F~r ti1e ~xisting entiies on this page, substitute the following:-
/, - · - - - - -· T Rs. A:l --- - . - - ~-----.-

\Railway, aeroplane or steamer fare I j 
(col. I<') ! 1 

Road mitage \ 1 

Miles @(col. 11) 
Miles@ (col. 12) 

{-) days fot· which dai~y allowan('e ! 
is claimed (col. 14) @ 

Actual expenses (col. 16) ... 
loT~L 

• Single 
. Deduct D '-l permanent ouu c . 
Travrlling Allowancrs for-- days 

(Supplemf"ntary Rules 67 & 68) 
Deduct hire due to the Government 

(Supplementary Rule 183) -
MEMO 

·-- ---- - 1Rs. --A. 
(a) Appropriation for 1 

Other ded_uctiorn~ , , I 19 19 
1 1 ·Expenditure including 

Net claim 

' j I this bill. 
r----~· 

1 Balanct. . I __ 
Rupees 
Signature of the Government servant who travellrd. 

Passrd for Rupees 
Dated 

Office 
Date 

Pay Rupees 
Date 

Controlling- Officer 
I - --

Contents re-ceivcd 

Please pay to ... , .... , , ••••.. 

Signature of the Government servant who travelled. 
- . --- - \ - - -- .. _ 

Trrasur)' Officer. 

-
CERTIFICATES . - -- - - -- ..... - _.,___. ... _....__.. .. _ -

(i) If there is a combined appropriation fo1· travelling allowance of gazetted and 
non-gazetted Government servants, the combined appropriation and expenditure 
should be shown in this column. c;;i_....-

(Correction Shp No. 56, dated 4th Sept em hr r 1 q;11.} 



FORMS. 

FORll T. R. 21. 

(See Rule 261.) 

Application for Passages Overseas. 

119 

[No. T. B. 21 

From 
Servioe, 

To 
The Aocounta.nt Genera.I, 

Sir, 

I have the honour to inform you that I intend to 

r proceed on leave 
retirement 

1 wife 
aend my child 

l children 

out of India. by (here state line and al'to the olags of aooommoclation in whioh 
th;, Government servant or hi11 family propo18s to travel) and to reque3t that 
you will kindly forniih me with the nooe1•ry oerti6oate to enable me to 

engage the following pa.ssages from-to with the (name of A ~~mship t ir ranapor 
Company and of the Agent of that Company or, of the passenger Agent if the 

be eel hr h h Return 
pa.~sa.ge1 are to engag t oug suo Agent). -s· 1 paseage for-

-= •ng e 
Self. 
Wife (name) 
Child (Do.)* 
Child (Do.)* 

*(Here state age and sex). 
The information roquired beloW'.is also furni:thed-

.. (a) Do you intend to retire at the end of your leave 1 --
(b) What is the approximate date of return to India of the member 

of your family t-- ------
(o) Whioh route ha.s been selected for each person and will the journey 

be performed wholly or partly by t1811., air or land route 1---
(d) What will be the mode of transport on the la.nd route t---­
(e) Wh&t is the amount ola.imed for ea.oh peraon by land route t--­
(/) Is there any other faot relevant to the claim 1 ------

Station 
Dau 

Signature 
Deaignation. 

Na.r11.-Application made to, the High Commissioner for India for the grant of any 
passage oonoOBSion must be supported by a oertiftoate from the Aooountant General in 
India stating the position of the relevant passage account. H, therefore, Government 
•ervants, when they or their families proceed ove1'98a&, have any reason to anticipate 
that further passage oonooufona may have to be obtained, they should obtain from the 
Aoooun,ant General concerned necessary certificates in prescribed forms. 
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Ko. T.R. 22] FORMS. 

FORM T. R. 22. 
(See Rule 265.) 

Bill Ifo.--­
Detailed Par Bill of :::,::; Establishment of the------ tor tbe 

month of ~----19 ----District. 

Space for cla111ftratlon1 stamp or manuarrlpt entries 
of classlllcatlon to be llhed In by Drawing Officer. 
Namf's of detailed head• and correapondlnK amounts 
1hou1d bf' recorde<J by him In ~Jacei;at columll8 

Vuucher No. _____ Ll•t-----

Major head Ii:.. "'- ~ \ L 'I ' 
Minor head 
Sub·hl'ad 

--- --------------
1. Held·ov1..r amounb 1hould be entered In red Ink 

1n the appropriate columns (3)f (4), (5) or (6) 1111 the case 
may be and !snored In Lota llnir J.l'ave 11alary the 
amount of Which Is not known should almllarly be en. 
tered In red Ink In column (4) l!t tht> same rate all pay 
If ho had romalaed on duty C. "ii-- h -'t 

2 In the remarks column ( 15) sllouTd be recordPd all 
unuaual permanrnt evenb 11uch aa death11, retlrementR, 
permanent tranaf11r11 and ftrat appointments which ftnd 
no place tn the Increment oertltlt>.&~ or ab1111ntee state. 
ment C: 

3 When au lncremont cla.lrned 01mrates t.o carry a 
i..ovornmt>nt servant over an emclencv b11r It should be 
•UJ>ported by a declaration that the, <fovcr,µment tcl'fant 
In queetlon IA ftt lio pa1111 the bar • ~ , ~ 

4 Names or Government sorvanti1 In Inferior aervlce 
•• well a11 th<>11e mentioned In ruJe ~68 JJJay be omitted 
trom pay bllla 

o A red Uno should ho drawn right acrol\11 the sheet 
art.er ea.oh 1ectton or the 01tablhllununta and under tt the 
&at.ala of columns (4), (5) and (8), for the aeotlon 
abould oo 1hown In red Ink 

6 In oases where the amount of leave 11alary ta IJ&118d 
1n averaiie pay, a separate 11tateme11t 1howln11 the calou. 
latlona of averal(O pay duly at.teated by drawl.Dg omcer 
ahould be attached to this hlll ( • ... • 

7 Tho name11 of men holllOlir poata 1mbltantlvely 
•houhl be entered In order or 11enlorlty a1 moaaurod by 
•Ublt&nttve pay drawn and below those will be shown 
th61J011t.'I ltJt't vacant and the men officiating In tho 
vacancteLt 

8. OtHclatlug pay 11honld be recorded In the aectlon 
of tht- bll1 appro11rlate to that In which tho Governmt>nt 
1ervant oft\clatel! and transit pay should be recorded In 
the 1&me aoctlon &11 that lo which the dutv pay of the 
Oovormnent aerv~ al'ter t.raoaCer la reoo.rded. 

9 The following abbr1wlatlo1111 should be Uled In tbla 
and all othor dooumente aubmltted with pay bills :-

Leave on Average Pay • LAP On Foralgn Ser· 
,. Half A vera1e pay • LHP vice • FS 
,. Quarter Average IJ&y LtP V•oant • • Vac 

On other duty • • • OD 1'01t Office In· 
Leavo aalary . . • LS aura.nee Jl'und PI 
Convuyauoe Allowance. CA La11t Pay Oertf. 
Under Suaponelon • , SP f\cate • , LPO 

Subllatonoe I Grant, Sub-Grant 
TfaDlllt Pay • 'l'P 

10. Jn ca11ea where an,. fund deduotlona are lncludl'd 
ID a 1iay bllJ, a IOp&tate achedule showtlll( th«' partlcuJara 
of dednatlo}1' rel•tlo1 to eaoh "1nd 1hould accompany 
that btll. l. ' - .,, la 

l'&y of Ponnanont Eatab •• 

Pay or Temporary Eat.ab •• 

.AU0U1anee1 and H 01IO'l'aria 

Conveyance Allowance 

Horse .AUowanoe 

Houae-rent Allowance 

Grain Compelll&tlon Allowance. 

Fixed Travelllq Allowance 

Tot.al 

Deduct-

J!'und. !~ 

General Provident Fund • 

Poat Omoe In11ttance } 

--- J'Und • ~~JI 
--- Jl'und. • UJ 

"1~. --Fund • 

Houae.rent . . 
Income.tax . . . 
<z\"6QbmeJit oider1 oC Court. 

' 
Recoveries of &dvance11 . 

do o•erdrawai. . 
Total dednetlou 

NIT TOTAL 

. 

. . 

. 

. . . 
(Space for ibe uae of the .Accountant Genera1•1 Ollloe.) 

'dmltt.ed Ba. 
Objected R•. 

R1. Ali 

---

- -

• The dfllud entries relatlD1 to l:'rovldont Fundl ahould be poeted 1eparately for the Sterlln1 and 
Onllnal'Y 1Jra11ob"8. 



, . 
No. 32. Page 120, Form P.R. 2~.-Delete the words 0 Attachment orders of COutt n ·occurring .. 

the eigh~h entry undet th heading ]>rJlurJ in tbie Form• 
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FORM No. T. R. 22.-C016td. 
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Ko. T.R. 22] FORME1 

Soria I 
num· 

lbor of 
poets. 

1 

FORM T. lt. 
Substantive 

pay 
(personal 

pay or 
s~;tt.I pay, Oom· Other General 

Section ofe~ta.blish· h1 j~Y·1 L a O~ pen. fixed 'r t l Provident 
ment and Na.mo be ohu a ~o ~ vye t' 1 • eatory ~How· 0 a · ~"'und.• 
of Incumbents. the. 8 owl nm ea ar · 1 Y• allow· anoPB. 

ts co umn 
a.a a separn.tE ~ .ance. 
entry below 
substantive nit \ 

pay). ,, 
2 3 4 5 6 7 8 9 

11- --1- -1- 1-l t-
--

I 
-- l 

I 
. \ \ -- -, 1------, ,- I I IT--

----1.. I I I I -, -~~ 
--- I . I --i- _I- /--1- -

-· --, -l -,- -l-- 1 ~-

___ I -I -i-~r --- -
------- --,- -T I 1- _l-1 - .__ 

--.------ I J I l I T-----
---·-1- 1- I -, :i I ~ 

---- ,- -,- -,-1 I T -
----.-- ----, -r I I TT-~ 
- - ----, -I -f- I --1 ~,-->-
- ----~I -,- --~,--I/ I -

-I -,- -,- 1-1 -r --· -
• In tt•pect of 1ub8crfbt'n to tho StorJlnK Dranrh1 It 1hould be noted on the bill and In the Fund 

Schedule attat-bed to the bill that tho recoveries relate to the Sterling Branch. 



No. 21. 
P"1Je 122, F1<mn T. R. 22.-Substitute the following for the wordsA Officiating 

pay " at the heading of colupin 5 :...:.. 
'/Additional pay for officiating "/-. . 
~ V""fNo. 21. dated the 29th April, 1943). 



22-contd. 

Post 
Office In-
au ranee 

Fwid Net after 
Premia deducting 
~ndother Fund Income-

Fund subsc.>rip· tax. 

deduo- tions, eto. 
tions 

(Specify 
Fund). 

10 11 12 

I l I 

_I_ I I 
,__ 

I l I 
I I I 
I I I ---

I --1- I 

I 
~--1 -,- I I 

I -, 
I 

1 
l -i-
I -

I I I _,_ ---T I 
_L I 1 

I I I -- - I I I 
I I ,-

FORl-18 

Miscella. 
neou11 re-
ooveriee 

(fines, Net re_y-
advances, ab e. 

house-
tent, etc}. 

13 14 

I _l_ 

I _l 
_l _ _ I_ 

I f 

I I I 

I I 
_I _ _L 

l l -,-_J_ 
I I ---

I I ,-~ 
I I -
~ I 

-I I 
-t ~ 

Remarks. 

15 

--- -

--

---

I 

12-3 

[No. T.R. 22 

Acquittanoo. 

16 

-

--

--··-- -

-·-

' 

-

-

1 
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:No. T.R. 22) FORMS 

lJeduct-Umll~bunied pay as 
dete.Ued below. 

,, 

•• 

,, 

Gencl'al Provident 
Fund •(column 9). 

Post Ofllce Insurnnco 
Fund :irem1a and 
other Fund deduc­
tions (column lo). 

Income-tax (column 
12). 

Jn adjustment of) 
advancc11 recover- , 
able t\8 dat 11 din 
statement (atta. 
ohod). ~ 

8 
llccover)os on O.O· ~ 
count of 11ouso. 8 
rent, etc., as de· 
tnllc<l tn titate. ~ 
ment (atta.ched). ..., 

Total 
(COiumn 

8). 

Tota.I deductions • 

]\et amount· roq11lred for payment (in 
words) It111>cf's. 

Ba. a. 

--

Form T. R. 

1. Reoelved aontentl and oertlftOd that I ha'le 
eatlsfted myself that all emolume~tAI lncludo 

1 monthj 
ed in bllls drawn 2 months prev:loua to this 

3 months 
date, with the oxct>ptlon of those d tailed 
below (of which the total hae been refunded 
by 'leduct1ons ftoxn this bill) hav<Y been 
disbursed to the proper persons, jl.nd that 
their acqutttance11 have boon taken and filed 
in my office with receipt stamps uu)y oan­
ce11e(i. for every payment in exceel of Rs. 20. 

2. certified that no person In aupertor aervlco 
has been absent either on other duty or 
enepensfon or with or without leave (except 
on casual leave) during the month of 

No:rE. - Wh n an absentee statement acqom • . 
panles the bill this cenlftr.ato should be 
etruck out. 

8. Certified that no leave has been granted 
untll by reference to the appllcant's Sor. 
vice Dook, leave a.ocounte and to the 
leave rules applicable to him, t had satis­
fied myself that it was admlaaible, and that 
i.U grants of leave and departures on" 
and returns from leave And all pel'iOo 
of suspension and other . duty and other 
events which a.re required under the l'Ules 
to be so recorded have l)een recorded in the 
Service nooks And leave acoountl! undel' 
my attestation. · · 

'· Certlfted that all appolntm nts and sub­
stantive promotions and such of the omc1a. 
ting promotions a11 ba.ve to be entered 1n 
the Service Books have boon entered In 
the Service nook of the person• concerned 
under my attestation. 

5. cartlflcd that all Government servants wbOBO 
name11 are omitted from, but t'or whom pay 
has been drawn in, the bi11 have M~ally 
been entertained during the month 

6, cartltt.ed that no person for who;;? e 
rent allowance has beeJl drawn ln th111 blll 
ha11 been tn occupatlon , ofrent-~ee Govern­
ment quarters during the period for which 
the allowance ha& been drawµ. 

7. cartilled that except in the case or the 
Government servants whose namas appear 
In the tlppended llst a.n(l tn whose case the 
appropriate cortlflcate rea.utred under rule 
269 (2) bas been ftU'nlshed, no Jeava sall\ty 
for any Government 1101:vant drawn tn thla 
blll Is equal to his actual ]lay, 

8. oertifted that no l~ve ealary tor any Gov tn· 
mellt eervllnt (except the following in whose 
Service Booka a note regarding anocatlon h&ll . 
been recorded) drawn ln thJs bill for·---
is debttable t-0 any Governm11nt, etc. other 
than tb.e (-Olvll) G01't, 

6.ed that Ind ldual oertfft06te · 
() 

tlons tn Supplernentarr 6-B (b) (Ill) or 
C.C(b) M the ().II.Se maybe, have been frillUled 
•nd recorded in myotncc. 

lQ C~Uled that thl'l Government .servant;$ for 
whom the old rates of vaY have been drawn 
do not fall under the cate!forle& or J>el'llODB 
mentioned in clauaee (l) and (ill) of Rule 3 
of the:1evieed Rates of pay Rules. 

11. Cert16ed that'wlthou the so.notion of the 
Head of tnl( Department no person, otbet 
than itn ex-11oldler1 whote ase exceeds 25 
years wae admttteo into the Inferior pen-
iilot\4ble sorvi~e a1tt,r the 8 ay 19,0. 

• Ill reapeot of eu.btiol'ibilte to the Sterling Branch, tt • ould be not0d on the bill •ud in \M )t'und 8ollil.. 
dult" att4chod to tJle btll that the tecO'\'Ol'lce relate to the Stor)Jng Branch. 

t 011e Uno t.o be Wied and the othora scored out. . 



f oge 124. Form 7' .R. ~ · 
Substitute a comma for tJie full stop at th end o~ certificate No. ~ and 

tJdd the following: -
'and that full details of the names of the persons concerned e.nd tha em-0Iu .. 

ments drawn for them working up to the total included in this biU have been 
duly shown in the office copy.''~ 

(No. ~' da~ the 5th August 1946.) 

No. 24. 
l'ago 1~4--Jl1orm T.R. fJ!J.-Oancel the entry made by correction &lip No. 2~, 

dated the Brd June 1943 and substitute the following for the existing oeriitioate 
Lo. 9 on the Form:--

, '9. Uertwed that the pretJcribed oertificate*' have been obtained to the 
effect that the co_nditions in Supplementary Rules 6-A, 6-B, 6-C, 6-D, 7 or 
7 .. B, a the oue m~y be, have been fulfilled, and placed on reoord in m 
6'~~- I I Oiuw. 

(No. 24, dated the 5th Jane, 

o. 22. 
Page 124-- Furm 1'. R. 22.-To the certificates already prescribed on thiS form 

vdd the followin new certificate :-
' 9. C rtifi. d that in casei~ where house t allowance or compensatory all • 

ance has been claimed dnring leave/te orary transfer, the likelihood ot 
th officers r turning to the same or s· · ar posts waa rtrd~ in th 
original orders sanctioning the leavo/tempor transfer." 

LNo. 22 dS the 3rd June 943. 



125 

FORM'S [No. T.R.22 

Detai.JI of P11 of Ab11ntee1 Ref1111ded. 

Section of 
e1t.bll1b- Name or Jacumbent, l'erlod, 

meat, 

----- - -- - -- - ----- - - --- -------- --· --- ----"!11.1 ..... --

RI. A, 

Sif1M't1n'--------
Deaignation of th8 Drawing Ojftoar ________ _ 

IJaled~·------19 

Pay Ra. ______ Rupees ________ _ 

'lh:amined a.nd entered. 

Treaaury Accoutitanl, 

IDa~d~--------19 

----------- aa followa1-
In caah Ra •. _______ _ 

By transler and.it '°-
Persona\ Deposits Ra. ______ _ 

IV.-Tazea o.n Inoome etie. Rs.----

XXXIX.-Ctvil Works Ra . ._ __ _ 

TreGIW'JI Oj/lcer. 

12 



Ro. 88. 
Page 129-

lnstrl the following as Form T .R. 22-A :­
Form T .R. 22-A 
(See Rule 222-A.) 

Receipt for income·ta:t deducted at sotira. 

Book No. 
Voucher No. 
Name of Government ;;trvantjpensioner .........•.•.. 
Year of payment ........•............. 

-
Amount of tu,.. 

• . . . 
I . . . . . 

t~ -. ..a ' i : 
i ~ 
..a • 

L 
Ii" • 
0 • " . ~ l1 

1~ 

Book No. 

fna1ober No. 

-. 
I : 
i : ~ ~ 1 0 • ,; ~ 

"CJ • 

:§ ~ 

~ : .9 
j "" . ; !: 

d !i 
...... 

~ 0 • 

I . 
~ . 'S ~ : 

' 
§ Cl 

~.s -~ 
f 

i 'S ·t = 
:a ] ]i 
~ 

~ ~ C1J 
~ 

.! 
~ 

• 

I 

Name of 
month 

-
April .. 
May .. 
Jane I' 

July .. 
August .. I 
Septem~r • . I 
Ootober 

Nonmbeir •• 

Deciem her .. 

I Janury 

I Februafl 
~ . .. 
'Maroh 

Amount 
olr.y 
an al· 
lowanoe/ 
pension 

____ , __ _ 
TOTAL 

OOYOred 

I. T. S. T. s.c. 

--RI. RI. •• 

I 

I 

Signature of disbursing Offioer • e 9 41 e • I 9 I I I • I I I I I e 

IleAign.n.tiOll •• ' ••••• ' •• ' •••••••••••••••••••••• 

........................................ 
[No. 66, dated lit July, 1952. l 



Ifo. 69. 

£'ages 128-129, Form T.R. 22-- . 

· Insert the foIIowing as Certificate No. 12 on this Form :­

'' 12. Certified that the pay of Military pensioners has b~en fi ·ed 
with due regard to the ,provisions of Article 526(a.) Civil Service Reg\11a· 
tfo~ and thf) conn€J·.ted instructions of the Governm nt of Inclia ". 

. . _. _ [No. i9, dated the 1st July. l~f\Z.1 
~ 
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Form T. R. 24. 

(See Rule 272.) 

Periodical Increment Certiftcate. 

127 

[No. T. B. 24 

(1) Certified that the Government servants named below have earned the 
prescribed periodical increments from the date cited in column 6, 
having been the inoumbent of the posts specified for not less than ...• 
year from the da.te in oolumn 5, after deducting periods of suspension 
for misconduct, etc., and absence on leave without pay and Aw M!e" 
oa.se..c£.thos.e. ~~hling tJw :PO•*s-in--04loiatmg oaplK'lt.J,..all-- other·-kinda 
o£lea'le. f, -·· I. ..-. V-~ 7) 

(2) Certified that the Government servants named below have · ':811med 
wi earn 

periodical inorementa from the date cited for reasons stated in the 
explanatory memo. attached hereto. 

... 11 I ~~~mmou• 0 5 Suapension for pay nd, in the 
~ ..£ l .s misconduct and o those 
~ l auchother ho~ the J>09ta ~ abaenoe aa does l ,.;I 'a -5 • in o iat1nft 

Ne.me of .! . :a~ not count for cap '1• al 
~ ~ incumbent. i.f It~ • inorements. other kinda ot 

""' 0. 0. 1111 leave. ~~ 'a 

1 
~.!& 'a • 0. -- ----.era ~ 

I ~'J i '""~ ~I .s di From To From To 
0 1111 0. 

rtl A Q rs. 
1 2 3 ' 15 8 7 8 9 10 11 

-- - --- - - --

Non 1.-When the increment claimed ia the first to carry a Government servant 
over an efficiency bar columns 5, 6 and 7 should be filled up in red ink • 

.NoT111 2.-The figure (1) or (2) ahould bo placed againat each name according aa the 
reaaon (l) or (2) applies. The explanatory memo. ahowd be aubmitted in any case in 
which reaaon (2) applies. 
~ ~-'-fir.~ . .,~ 

Signature ancl Deaignation of Drawing 0 J!ca. 



No. 73. 
Page l::ll, Form No. T. R. 24-, 

(1) For the words, " in the case of those ~olding the posts in offi­
<-iatini? <.'1mn<.'ity, all other kinds of }pave, " at the end of certificate No. 
l in this form .,.11ubstifrute the following :-

/ " in the rasP of those boliihA" the posts in officiatinA" capacity, or 
11<f1~lin~ tPmporar:v postR i 1 a snbst,antivf\ capacity, all ldnds of ]rave oth<'r 
than leave on average pay rlurin~ which they would have continued to 
otlfoiate in flip postR hut for their goin~ on leave, upto a maximum ol 
four months of such leavP taken at a time '~ 

(2) A 1d the following new Rentence at the end of the first certificate 
in thiR form :-

1..' FurthPr c•prfiflrd, that during thP period!perio<lR of ]pave on ave~ 
ra!?P pay taken at a time from ........ to ........ , and from .... to .... , 
·which has!have hPPn ('ounted for increment in the caase of offiriatinJ! 
Oovermnent servantlservants namC'd ht>low, telthey would have officiated 
in the po~tlpostA but for hisjtheir C?oing on )pave. "A · 

_ (3) For the h('ading in cols. 10 and 11 of the tabular form, s1tbsf i­
fote the following :-

~ 

(" Leave without pay and in the rase of those holding the posts h 
oili<'iating capacity on holding temporary posts in a substantive capn­
<1ity, all kinds of leave other than leave on average pay during which 
thev woul<l have continued to officiate in the posts hut for their going 
on leave, upto a maximum of 4 months of such leave taken at a time." "°' 

( 4) In.11ert the following as Note 3, below the existing Note 2 at t.bo 
foot of tl1is form :-

/\'' Note 3.-The term ' leave on average pay upto a maximum of 4 
m011th~ ' whnever oe<'nrring in tHs form inC'ludes ' earned lrave upt.1' a 
mnximum of 120 nays' Ro fat' RR Go'\1ermrent servants governed un:ler the 
Rt-'\'ir;Nl TJeave Rules, 1933, are concerned. "A, 

rcorrection slip No. 73, ,fated the lRt .Tune, 1953.] 
Price : Anna -111- lid. 

-. -
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Ko. T. B. 26] POltMS 

Form '1'. B. 26. 
[Seo Rule 277 (i).] 

Travelling AJJowance Bill (Non-6azetted Establishment.) 

1loucher No. of 
Instructions for :preparing Travelling Allowance Bills. list of payments 

for 19 • 
'!.------ -- -

I. Journeys of different kindR, and journeys and halts i::hou]d not be 
entered on the eame line. Only one kind of allowance should, therefore, be 
filled in on the same line and its amount carried out separately into the last 
money column. 

2. Permanent travelling, conveyanre and horse allowances flhould be 
drawn along with the pay of the Government servant and not in Travelling 
Allowance Bills. 

3. Fractions of a mile in the total of a bilI for any one journey for each 
person should not be charged for. . 

4. When the first item of a travelling allowance bill is a halt, the date 
of commencement of tha.t halt should be stated in the " Remarks " column. 

5. If daily allowance is claimed in respect of a road journey, the number 
of miles travelled should be entered in cvlumn 14 and the daily allowance in 
columns 17 to 19. 

6. Journey performed beyond Britil'h territory should be indicated 
separately and the distance travelled slt.ould be stated in each case. 

7. When travelling allowance is claimed in respect of a journey to 01 
from a hill station, it should be mentfoned in the ' Remarks ' column whethe1 
or not the halt has exceeded ten daysw 

(SpaC'e for Pre-audit enfacemen~ in respect of bills submitted for pre-audit.) 

For use in Accountant General's Ofllce. 

Head of Account•- Admitted for Rs.------­

Objected to Rs.---·--­

Reason of Objection:-

1 Auditor. Superintendent. Gazetted O:ffioer. 

!~--------------------
•To be entered by drawing officer and checkE'd in Accountant General's offioe. 
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FORM T. R. 25. 
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No. T. R. 25] FORMS 

[Form T. R. 
Travelling Allowance Bill of the Establishment 

Name and 

l eaignation. 
I>.. 

" i:i. g. 
'° 'ti :::! 

" .... 

d 

CD C) 

~ < 
1 2 3 

---

Pn.rtioulars of journeys 
and halts. 

---
Departure. Arrival. 

----- -

d d 
0 

~ 
. g j ~ "" $ .... .... 

" " " 0 a:i 0 .... .... 
00 Q ~ 00 Q ~ 

4 5 6 7 8 9 

- -- -- - ~ -

Station-----­

Date,~~~~----19 

Kind of 
b JOumey y 

rail (mail or 
passenger), 
steamer, air, 

road* or 
trolly. 

10 

-- - --

I 

Railway 
Steamer fare.t 

Aeroplane 
I 

~ 
" Amount • ... 

i 
... 
0 

6 as -0 z 
11 12 13 

- -
Ra. .A. 

- --
Tot.al 

(In words.) 

• TraveJJJua b7 road tnoludea t.ravellln; b7 186 or river ln a eteam launch or to any veuel other tb&a 
t In cllea where 1teamer company ball two rate& of fare1. one lnolmlve and one e:s:clu1IVo or diet, t.ht 
(a) U there II a combined appropriation for travelllns aUotrance of gazetted and non-gazetted Govel'll• 
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FORMS [No. T. R. 25 

t5--conld. 
of------

Mileage by road 
or trolly. 

- ---- --
I 

J .... s Arnount. .... a5 0 s 
~ = 

~ 

14: 15 16 

- - ---
Rs. A. 

- - - --

-for the month of ·----19 

Duily allowance. Actual expensos. 
I 

--- t Total of 
aii .o each line. Remarks. ..... :.... 'a CG 

Parti-'"Cl Amount. Amount. 
oulare. i .... s 0 0 e-0 . 

QI ::I z ~ i:i.. 

17 18 19 20 21 22 23 24: -,- --- - --- -· - - - --
Re. A. Rs. A. Re. A. 

(a) 

Appro-
fcriation 

01' 

Expendi-
ture in-
oludin~ 
this bi I 

- - - -- -- -- --
Balance ,_ 

Deduct undisbursod Tra.velling Allowance refunded a.s detailed on the reverese. 
Net sum required for pa.yment. 

••teamer, and travelling by canal. (The particular kind should be 1peoifted.) 
word" faro" should be held to mean 11 fare exclualve of diet". 

Contents received. 
He.ad of Office. 

ment aorvant.a the ~mblned appropriation and expenditure should be shown In the column. 
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Ko. T.B. 231 FORMS 

l'orm T. B. SIS-concld. 

Certificates. 

1. Certified that I have satisfied myself that the amounts included in 
1 month 

biIIs drawn 2 months. previous to this date, with the exception or those· 
3 months 

detailed below (of which the total amount has been refunded by deduction 
from this bill) have been disbursed to the Government servants therein 
named and their receipts taken in the office copy of the bill or in a separate 
acquittance roll. · 

t2. Al~o that the journeys for which mileage has been claimed under 
Supplementary Rule 77 for non-gazetted ministerial or inferior Government 
servants, were made by public or hired conveyance under my orderR. 

t3. Also that it was neces1:1a.ry for the Government servants for whom 
halting allowance at head.quarters is drawn to keep up the whole or part of 
their camp equipage during su<'h halt, and that the expenEe incurred on this 
account was not Jess tha.n the halting allowance drawn (Supplementary 
Rule 91). 

Head of 0 ffir.e .. 

Detailll of travelling allowance refunded. 

86<'tion of Name. Period. establishment. 

Passed for Rs.---­
DaWl-----19 . 

Examined and entered. 

Treasury A ccov:ntant. 
1'aJed 19 • 

I Section 

Amount. Of 
eetab-

lisbment. 

- -

Pay Rupees ( 

• One line to be used and the others acored out. 

Name. Period. Amount. 

Controlling Officer. 

) 

'l're,aBury Officer. 

f Clause 2 should be scored out when no mileR!fe is claimed under Supplementary 
Huie '1'1, and clause 3 when there is no claim undor Supplementary Rule 91. 



FORMS 

Form T. B. 28. 

(See Rule 281.) 

133. 

[lo. T. R. 29; 

Travelling Allowance lournal of Public Works utablishment. 

Certificates. 

* 1. Certified that the journeys for which mileage has been claimed' 
under Supplementary Rule 77 for non-gazetted ministerial Qr inferior Govern·· 
ment servants, were made by public or hired conveyance under my orders. 

*2. Also that it was necessary for the Government servants for whom 
halting allowance at headquarters is dra.wn to keep up the whole or part of· 
their camp equipage during suoh ha.It, a.nd that tho expense incurred on this. 
account was not less than the halting allowance drawn (Supplementary Rule. 
91). 

Head of 0 ffice. 

• Claueo l should be scored out when no mileage is claimed under Supplementary· 
Rule 77 and clause 2 when there is no claim under Supplementary Rule 91. 
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:.No. T. R. 28] PO RMB 

Form T. R. 
For Public Works 

Tra1Jelling Allowance. Journal 0/--------------
Name a.nd designation, ________ _ 
Actualpay~~~~-~~~-­
Hea.dquarters---------

:p ARTIOULARB OF JOURNEYS AND ~-~ 
HALTS 

~ aS 

::I .: 

f j ~ 
DEPARTURE. ARRIVAL· } 1 

~ Ol ... 

- Ct> ..... 

~ a:;-o &• 
8 = 

.!2_ d] 
~ 

0 

~ 'a 1 .. ... j .... . ... ... .s aS ., 0 as ., 0 1~ ... 
Q = ... 

Q = l'1J 00 ~~ -- ~- - ....___. -- -
l 2 3 4 6 6 7 

I 

ToTAL. 
I 

Station, _________ _ 
Date 9 

RAILWAY 

STEAMF.R .rABE.t 

AEROPLANE 

'° f .! ~ .... ,,; 0 0 
~ 0 a 
0 z < 
-- -

8 0 10 

Re. A, 

I . 

I 

MILEAGE BY RO.AD 
OR TROLLY. 

' 

i 
~ 1 ..... 
0 j 
~ cG a 

~ < 
- ,____ 

11 12 13 

Rs, A. 

. 

I I I 
I I 
(In words.)-

•Travolling by road includes travelling by sea or river in a steam launch or in any 
vessel other than a steamer, and travelling by oanaJ, (The p&rtioular kind should~ 
•pecified.) 

tin ca.see where the eteamor oom~y has two rates of fares, one inoluoive and one 
..exoJueive of d,iet, the word ••fa.re" should be held to motm ufare exclusive of diet.11 



28--oontcl. 
Establishment. 

FORMS 

[Not payable at the Treasury •. 

--------for the month of..--------19 • 

D.&.ILY .A.LLOW ANCEo ACTUAL E:XPENBJ!:S, 

~ 
"" ~ .... 

j 0 0 

~ a 
< 

r::. 
.§ e -:;:I .a 0 

i ...... 8 '"" Iii GS 0 - ..5 i ca 14 ::s § Ill 0 

~ "; a ·~ 0 

~ 
~ 

"' ~ Pol !lot ~ 

-- -- --- ·-~-·- -· -·----

14 15 16 17 18 19 20 21 

----
Re. A, Re. A, Ra. A, 

I I I 
Signature 

Passed for R upecs ( 

Dated _________ 19 • Controlling Officer. 
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Ro. T.R. 281 FORMS 

Form T. R. 26-condd. 

Instructions for preparing Travelling Allowance Claims. 

I. Journeys of different kinds, and journeys and ha.Its should not be 
entered on the ea.me line. Only one kind of allowance should, therefore, be 
filled in on the Hme line a.nd its a.mount oarried out separately into the last 
money column. 

2. Permanent travelling, conveyance and horse allowances should be 
drawn along with the pay of the Government servant a.ml not in travelling 
allowance bills. 

3. Fraotions of a mile in the total for any one journey should not be 
charged for. 

4. When the first item of a travelling e.llo wanoo claim is a halt, the 
date of commencement of that halt should be stated in the " Remarks '' 
column. 

5. If da.ily allowance is claimed in respect of a road journey, the number 
·of miles travelled should be entered in column 11 and the daily allowance in 
oolumns 14 to 16. 

6. Journey performed beyond British territory should be indicated 
.aepara.tely and the distance travelled should be stated in each case. 
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FORMS [No. T. R. 'IJ1 

Form T. B. 2'1. 

(Boe Rule 281.) 

[For Publio Work• Establishment.] 

Abstract Travelling Allowance Bill. 

voucher No, ot 

Certificates. 
Hit of payments 

for 18 • 

1. Certi8ed that I have satisfied myself that the amounts inoluded in bills drawn 
l month 
'f.:mon~hlt pmviou• to this date, with the exception or those detailed below (of whioh the 
3 month• 
total amount has been refunded by deduction Crom this bill) have boon disbursed to 
Government s~rva.nts therein named and their receipts taken in the oftico oopy of the bill 
or in a separate acquittance roll. 

2. Certified that in suppart or oaoh column for which no Journal anoompanies this 
bill a duly completed travellinc allowance journal countersigned by the proper 
authority bas boon placed on record in my office. 

Da~ -· ____ _ 19 • 

Hw.d of Ojfke. 
Pay Rupees ( 

Examined and entered. 
Trtmuf1J O./floer. 

Treasury Accountan'· 

(Space for pre-audit enfaoements in respect of bills submitted for pre-audit.) 

For use in Accountant General's OtBce. 

Head Account "' ------- Admitted for Rs, --------
Objected ~o Rs.--------

Reason of objection-

I Auditor, Superintendent. Gazetted Officer. 
I j 

• To be entered by drawing officor and checked in the Accountant General's Oftioe. 
t One line to be used nnd the others scored out.. 
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FORMS 

Form T. R. 28. 

[See Rule 283 (l ).] 

Acquittance Roll. 

139 

[No. T. R. 28 

Acquittance Roll of Permanent (or Temporary) Establishment of the 
for Pa.y or Tra veJling Allowances for the month of 19 

De.tad signature (with 

Item Net Amount stamp where noce88e.rY);. 

No. Name. Designation. payable. unpaid items to be 
noted na Ruch and1 

attoetE\d. 

--
Rs. A, 

I 

I 
I 

'fotal Unpaid 

Rs. ( ) Rupee& 

I 

Total . j 
Passed for Rs. ) on the au•,hority of the 

Establishment 
Travelling Allowance bill of • for 

Certified that a proper quittance has been takE'n m reap< ct of each amount paid iD 
thia roll from the person entitled to receive it. 
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District 

Number of 
Sub. 

voucher. 

I 

. I 

141 

FORMS [lfo. T. R. 30 

Porm 'l. R. 80. 

(See Rule 306.) 

Pnll1-voucbecl Contingent Bill. 

No. 

Detailed Bill of Contingent charges of 
Voucher No. 

r or the month of 19 • of - list of payments for 
themonthof 19 • 

Hee.d of Aooount -

Description of oh&rge and number and date of authority 
for all charges requiring special sanction, Amount. 

R1. A. p. 

I 

J -------1-1- -
Carried over 

J 2 



142 

No. T. R. 30] FOR.MS 

Form T. R. 30-ooncld. 
~umber ot 

Sub- Description of charge and number and date of authority Amount. 
voucher. for all charges requirinit epe~i al eanction. 

Brought forward 

L 
Total Rupee&. I I I -(1) I cortify that the expenditure included in this bill could not, with due regard to 

tho intMrests of tho public service, be avoided. I certify that, to the hest of my 
knowledge and belief, tho paymentfl entered in this bill havo boon duly made to tho , 
parties ontitlecl to receive them with the ex<'options not.Pd below, which exceed the 
balance of the permoncnt advance, o.nd wil' be pa.id on receipt of tho money drawn on: 
•his bill. Vouchore for 11.JI sums a.hove Rs. 2o in amount are dttached to this bill, eave• 
tho~o not.e<l boJow, which will be forwardo<l as soon as the amounts have been paid. I 
have, as far ns possible, obtained vouch6rs for other sums and am responsible that they 
have been dni;troyml "M' so defoced or mutilated that they c-annot be used again. Alt 
work bills arn annexed. }Jt. Uf $""I 

*(2) CertifiP<l that all the articles detailed in the vouchers attached to the bill and 
in thoso rctuined in my office have been a1,countod for in the Stook Register. 

(3) Certified tlrnt the purchases billed for have hMn received in good order, that 
thoir quantitiAS are com:ict and thoir quality good, that the rates pa.id are not in excess. 
of the ar.copted and tho market rateH and th11.t RuitabJe notes of payment have been 
reoorded against the indents and invoices concerned.to pre'ient double payments. 

(4) Certified that-
(n) The oxpnnciiture on f'onveyunoo hire included in this bill was actually in 

C'Urred, was inavoicJabJo and 1e within the scheduled scale of charges for 
the oonveya.noo used, o.ud 

(b) the Government servant conoemed iA not entitlod to draw travelling a.llow­
anoe under the ordinary rules for the journey, and is not granted any 
oompoMa.tory leave and does not and will not roooive any special remu­
neration for the performance of the duty which neoesRito.ted tho journey. 

• This certificate is' required when propei· store accounts of materials and stores. 
purchased ere requjred to b" maintained. 

Received o•>ntents. 

Signalur,. and fU>,aignation of tht 
Drawing 0 ffi~r. 

J 

Appropriation for the current year 
Expendituro including this bill . 
Amount of work bills annexed 

Balance available 

Pay Rupees 
Examined. 
Accountant. Treasury, Dated 

Space for Pre-audit enfacement in respect of bills submitted for pre·audit. 

Head of Account--

Por uae in Accountant General'1 OffecetJ. 

Admitted for Rs. 
Objected to Ra. 
Reasons of objection-

Auilitor. Supel'mtendent. Gauitterl 08i<'er .. 



No. 51 

Page 146, Form 'I. R. 30. 

Delete the words "destroyed or ,, occurring in penultimate line of certifi· 
cate No. I of this form. 

(No. ol, ®tcd the 10th Au1,ust, 1950.) 



FORMS 

Form T. R. 31. 
(See rule 307.) 

Abstract Contingent Bill 
No. 

143 

[No. T. R. 31 

Detailed bill will he sent for countorsignature on-,---

Diatrict. 

Details of 
numbers of 

1ub-voucbera. 

----

Bill .for contingent charges of 

Head of Account-

Month in which presented 
for payment at trouury. 

--19 

Voucher No. 
Liat cf 
for 

of 
payment& 

19 

Detailod head or charge {with description where 
necessary) and quotation of authority for 

cha.rgea requiring special sanction. 
Amount. 

Ra. A. p, Rs. A· P. 

·-------- --
Carried ovor 

N. B.-The Treasury Officer will make :payments on this form as often as required; 
but the drawer ahould be careful to include m the detailed contingt'nt bill of a month 
only the amount of all abstracts encuhed at t.he treasury during that month. 



144 

Xo. T. R. 31] FORMS 

Form T. R. 31-ooncld. 

Details of Detailed head of charge (with description where 
Noe. of necessMY) and qJJotation of authority for Amount. 

Sub-vouchers. charges requiriag special eanction. 
--

RE:. A. p. 

Brought" forward 

I . 
Total Rupees 

.Peduct-Amount disallowed by the Controlling Officer in 
bill No. dated for Rs. -- ·-Net amount payable. 

(In words) 

NoTE.-Tbe Government Officer drawing this bil1 is reApOnsible for having initialled 
the date of each payment in the Contingent Register. The Register is required to be 
sent up with bills and sub-vouchers for this purpose. , 

I 

Received contents. 
Dated 

Examined and entered. Pay Rupees f 

Aooountant Treasury. Dated Treaaurg Ojfker. 

Space for pre-audit enfaoement in respect of bills submitted for pre-audit. 

Head of Account-

For 1UJe in Accountant General's Office. 

Objected in full pending receipt of detailed 
Contingent Bill and objected to Rs. 

on the following ground :-

Auditor. Suporintendent. Gazetted Officer. 



FORMS 

Form T. R. 82. 

(See Rule 310.) 

Detailed Countenigned Contingent Bill· 

No. 

[Ro. T. R. 82: 

Norrs-Government. officers whoBe billt1 e.rt) countersigned before paymrnt hy the 
Controlling Officer should uRe Form T. R. 33. 

Not payable at the TreasurJ. 

Sent to ControHing Officer on 
Accountant General on 

19 . oountersigned a.nd sent to 
19 

District-

Details of 
Numbers of 

Bub-vouchers. 

Monthly llota.iled bill of contin~ent charges of 
for the month of 19 

Road of Account-

Description of charge and number and dato of .-.utho­
rity where 11pecial 11anotion is necessary. 

·-----
Carried over 

Amount. 

Rs. 
I 

... , :P. 

I 

---,-~ 
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No. T. R. 32] FORMS 

Form T. R. n=concza. 
~--!~,u~m~he~r--~~~--~---------~~------------~=---x-r::m~o~un~t~. 

of Description of charge and number and date oC authorit;y 
Sub-vouchera. where spacial Ro.notion is necessary. Rs. a. p. 
----·----,-~·-·--------------------·-- -----

Brought forward 

) Rupees f I I Totu.J Rs. ( • 

I certify that thfl expondituro included in Drawn on abstract 
this bill could not, with duo l'Elgard to th~ Bill No. dated 
interests of the public sorvice, be a.voided. Ditto. 
I have satisfied myself that the ohargeH Ditto. 
entered in this bill have been roe.Hy J>O.id. Ditto. 
Vouchers for all items of expenditure above Add-Amount of disallow­
IRs. 25 in amount, and 1ill work bills are a.nee refunded • • 
attached to tho bill. I have, as for as 
,possible, obtained vouchers for other sums, 
and am responsible that thfly have been 

.JallUeyed ~ so def a.cod or mutilated that 
they cannot bu used ago.in. 

•2. Certified that all the articles detailed 
in tho vouchors attached to the bill and in 
those rete.inPd in mv officu have boon oo· 
counted for in tho Stock Register. 

a. Certifiod that tho purchases billivl for 
have been receiVfid in good order, that their 
q,uantitioe are correct and that their quali­
t1as good, that the ratos paid arc not in 
exoe&R of tho accepted and tho markot rn.teR 
and that 11uitable notes of pnyment hu,•e 
.boon recorded age.inst the indtmts and in­
voioee concorned to prevent double payments. 

4. Cortifiod that:-

Total of this biU 

(a) tho exponrlitum on conveyance 
hire includod in this bill was actually 
incurred, was unavoidable and is 
within the scheduled scale of charges 
for the conveyance usod, and 

'(b) tho Qoyernment servant concerned Appropriation for 
i11 not entitled to draw travelling • 
allowance under the ordinary rules Exponditure including this 
for the joumoy, and ho is not granted bill .............. . 
any compensatory loave and does Amount of work bills annexed 
not and will not otherwise re<'.oive 
any special romunol'l:i.tion for the 
performance of the duty which 
n~oessitatod the journey. 

*This rertlficat.A IR rcqutrr.d whrn proper store accounts of matcr1a1~ and 1tore1 
'JJU?chaaed aro required to be maintained. 

Signature of DrauJing Offker. Bala.nee available 

F'or use of Controlling Officer. 
®isallowod from Sub-voucher No ........... . 

Ditto ......••... · · · . · •, .. · · 
Ditto .•.............. ······ 

'Passed for Rupees Total of this bill 

I I 

----

I certify that in support of ovary charge of more than Re. 21S made in this bill, a 
•reoeipt or other voucher has boon given to me. The receipl;s and vouchers for items in exceaa 
·of R11. 100 are attached to tho bill, and I am responeibte that the reoeipts and vouchers 
for all othor items of more than Rs. 25 are in proper form and order and are in m1 
possession and that they have beAn so canoelled that they cannot be again used to 
support claims against the Oovernmont. All work-bills aro also appended. 
DflU Siynaluf'e of the Oounmaigning O§lCM, 



No. 52 

Page 150,~I(orm 'r.R. 32. 

Delete the words cc destroyed or ,. occurring in the In.st sentence of certifi .. 
cate No. 1 of this form. 

(No. 52, dated the 10th August, 1 9o0.) 



14:7 

FORMS [Ko. T. R. 83 

Form T. R. 33. 

(See Rule 314.) 

No.---, 

Non-Thi• form Bhould be UBed in the caAe of bills countersigned by the Control. 
ling o~cer before payment. 

District of-

Number of 
Sub­

vouchor . 
• 

Detailod Bill of Contingent Charges 
of · · 

for the month of ••...•.•••... 19 • Voucher No. 

Head of Account-
of List of payments for 
19 • 

Description of charge and number and date of authority 
for all charges requiring special eanotion. Amount. 

Ra. A, p, 

·-----·---
Carried over 



148 

Bo. T. B. 33] FOHMH 

Number of 
Sub­

vouoher. 

Porm T. R. 33-concld. 

Description of charge and number and date of authority 
for all chargeR requiring special Ranction. 

Brought forward 

Total (Rs. 1-~I 

Amount. 

(I) I certify that the expenditure chargfld in this bill could not, with due regard' 
to the intere11t of the public sorvice, oo avoided. I certify that, to the best of my 
knowledge and belif'f, the payments entered in this hill he.ve been duly made to the parties 
Antitled to ret'eive them with tho excAptionR notod below which exceed the balance of the 
permanent advanco and will he ptiid on racnipt of the money drawn on this bill. Vou­
chers for n.11 itoms of exponditure A.hove Rei. 26 in amount and all work bills are attached 
to this bill se.ve those noted. below, whi<lh will be forwarded aR soon &A the amounts 
have been paid. I have as far as prl!l'lihle obtained vouchers for other sums, and am 
reaponsiblo that they have been so iifll•h•eyed, defaced or mutilated that they cannot be 
used again. At· ,., ~·.~ 

*(2) Certified that all the art.ides detailed in the voucher"K a.ttB<>hed to the bill and 
ln thOBo retained in my office have been accounted for in the Stock Register. 

(3) Certified that the purchases billed for have been ret'eived in good order, that 
their qno.ntities are correl't and their quality good, that the rates paid are not in excess 
of the at:lcepted and the market re.toe nnd that Ruitable notes of payment have been 
recorded against tho indents and invoioos l'oncerned to preVf'lnt clouh!e payments. 

(4) Certified that:-
(a) the expenditure on conveyo.noe hire included in this bill wa.s actually incurred. 

was una,•oidable and is within the scheduled ace.lo of charges for the con­
veyance used, and 

(b) the Government servant concerned is not entitled to dr .. w travelling allowance 
under the ordinary rules for the journey and he is not grantod any com. 
pensatory leave and does not and will not otherwise receive any special 
remuneration for the performance of the duty which neoossitated the journey. 

•Thill oertlflcate 111 required whon propor 1tore aocounts of matorlal11 and 11torea purohascd ar& 
requlred to bt1 maintained. 

-&ooived contents. 

Signtiture and designation of draw­
ing ojflrer. 

Appropriation for currrent year. 
Expenditure including this bill. 
Amount of wm·k bills annexed. 

Balance uvo.ilablt'. 

For use of Controlling Officer. 
Passed for Rupees (in words). . . . 
I cortify that m support of eve~y charge of mo1't! than .Rs. 25 mad~ m tine bill! • 

raceipt or other voucher has been given to me, and ia now m my ~oss~sion Tho ~ce1pta 
and vouchers for items in exceas of Rs. 100 u.re attached to the bill with the exception of 
those above Rs. 100 noted above which will be sent after payment: and I am responsible 
that tht> receipts and vouoherA for all other items of more than Rs. 25 are in proper form 
and order, and tl1at they have been BO oanoelled that they cannot be again used to 
1upport claim& ago.inst the Government. All work bills are also appended. 

l)u.ted ......... , ........ 19 

Pay Rupees ( 
Examined and entered. 
Aocoun'°1&t T.re.i.sury. Dated 
Bpa"9 or 

Bead of Account--

OontroZUng OJfker. 
DeaignaliMl. 

) ............... . 
Treaavry 0 Jftt»r. 

Admitted for&.-·----------­
Objected to Rs.----------­
Rea.sons of objection- -
Auditor. 8uprintendent. 



No. GS 

Page 152, Form 'I.R. 33. 
Delete the word " destroyed " ocourring in the last sentence c.if certificate 

No. l'of this form. 
\ 

(No. 1)3, dated the 10th August, 19.10.) 



JPOAMS 

Form T. R. 34. 

(See Rule 817 .) 

Bill lor Senioe Po1ta11 Stampt. 

(Ob•ene.) 

Rot pafable in ca1h but br Book Tran1ler. 

149 

LNo. T. a. 84 

Bill No.---

-------Distriot ~ 

Vouoher No. of List of paymMte for 19 .. 

Bill for service postage stamp&ofthe offioe of--£or the month of---19 .. 

Head of Acco~nt---- ---------

Department-·- -

Posta~ stampa required of the following denominatioDB. Value. 

-
Rs. .A. ... 

1 Rupee Stamps . . . . . . 
8 Anna Stamps . . . . 
6 Anna Stamps . . . . . 

4 Anna Stamps . . . . . . 
2 Anna Stamps . . . . 
1 Anna Stamps . . 

! Anna Stamps . . . . . 
l Anna Stamps . . . . . . . . 
t Anna Stamps . . . . . . . 
Post CRrdB . . . . 

"' 
. . . 

Rupeoe (in words}----

---
-



150 

No. T. R, 34] 

-

PO RMS 

Form T. R. 84.-oonald. 

(Revene.) 

Account of Contingent Appropriation and Expenditure. 

Amount of Appropriation . . . . . . . 

Amount. 

Deduct Expenditure--- Rs. A. 

Tota.I of present bill . • . . . 
Total of' previous bill as shown in bill No. . 

Total up to date 

Available Ba.lance 

Rs. A. P• 

. 

p. 

- -

---- -- --
. 

Receivod paymont in aervfoe postage stamps, and certified that the expenditure 
included in this bill could not with due regard to the interests of public service be 
avoided o.n<l also certified that the stamps will be used on prepaying postage on 
communications bona fide on the public service. • 
Dated-- 19 • Head of office and designation. 

Pay Rupees ( 
______________ by transfer credit to Poet Office. 

DaMd---·--19 • Treasury offiar. 

Space for Pre-audit enf aeemont in respect of bills submitted for pre-audit. 

Head of Account-

For use in ACC<ntntant.General'a offiu. 

Audit Register page-----­

Admitted Re.----­
Objected to Rs.-------
Reasons of objection-

Auditor. Superintendent. Gazettt'd Oftloer. 
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Ko. T. IL 36] PORKS. 

l'orm T. R. 36. 
(See RulPA336.) 

Reister of Pension P&J'lllent Orden on---Treal1l1'J. 

Number of 
Pension Payment 

Order. 
Name of Pensioner. Monthly Amount. Remarks. 

Ra. A, 



153 

FORMS [lo. T. R. 31 

Form T. R. 37. 
[See Rule 349 (l)•] 

Pemion Bill. 
•NOT EXCEEDING RUPEES PBR ANNUM. 

________ ft'amily•. 

Pen1ion Payment Order No. -------
M'.emo.-Jt ta reque1ted that thla form may be Ulllld for aubmla•lon of next bill, 

Dlatrk·t. Head or ac-count. voucher No. of ll•t of payment.a 
/or ~-----

Beeei41N thf emount of ~n1ion dtU to me for thtt month o/-19 • 

J.eu -Income.tax 

Net Rs. 
(In word.Ji)-------------- -- -----

1 declare that I havo not rec11iv0d any remuneration 

peMloner•s rt)llideur.e. for servll\R In any capacity either In Government 
_____ O&tabllshmt•nt or an eatabli&hmcnt paid by a Provincial 

Oov11mment or from a J.ocal Fund durinR tho l>ftrlod 

Ra, '· 

for which t.he amount of pension claimed In the blll 11 R~teined pag~nt. 

due. 

Pl'nsloner. 
Pensioner. 

lddri11fied bl! mt. 
StaUoH----- Siqnatur1 ----

Dw ---- • DeiiOnation or addN11---:·ff,~. '(/. 
O•rH~ll.la to~ given in ca1• of non-a.Utndance in person (euept in Ca.HI in which 1uch certi/itatll al'9 not 

r etuW.t.t und&r at111 rule or ordfr). 
()ertlfted that I have &el'n the pensioner------ -----and that he la •live on thla 

llate and that the blU has bet'D signed by him. 
Na11Ml-------

DGCI - ·----- D61111nation -----
Bndomm1nt to bf iivned /Jg tlw pm11onir. 

r If tlld tllt OfllOUlll of ths bill euuda R1. B.~o a monl/1. 
Io the o&8ll of penalon.s drawn I Please make the cheque payable to• - -------

at the olD.oe of an< 
J.ceount&nt oener"1. 'L If thf nit amount of th• bill i1 ll1. BllO or 1111. Ponaloner. 

Pleue pay tot-------------
In the O&SO of J)tlnslon• drawn Penatoner. 

at treasurle1 or any other 'tp1ea1e pay tot ------------ -
o.ID.co (If dllburaement. Pensioner, 

Pay ( ) &11pee1 ------- --------
OJ1icer·i11·cl111rge of Treiut1TI/ or 811b-trecuury at 

bl.6iiri4n11 OJT10. 1ncorporatod lu account. 

Areo11~. 

IteceJvrd payment. 
Signature of M ~.,en111r or .S 111t1t, 
l@nti}itd bl! m1. 

/)#_ .. __ _ Siunatun ................................................. .. 
1Jeaignatio11 or 4.ddl'8H ................................... .. 

For Ult in .Arro"nt1mt Ge111ral'• o~. 

Adr,.1/Jed }{1.-- ---··­
Objfet~ to ll.r.- -- -·------

.Auditor. ,"lu~ri11tendent. Qazltted 08im, 

• To be tilled In only lo tho case of l'olltlr•l Pensloua. 
t' Here state the uame of the preeenter. He 1hou1d bo ldentllled by some ono known to 

01Boe. 
Not,1 -When exemption oflnrome-tax la claimed In reel'ect of any premium Paid to 

Com pa~r, the rerelPt of the comPany for the amount paid 11ioul1l be attached to the bill. 

·P~~ .. ·// ~. ~-,. 

be Dleburalng 

an lnauranoe 



• 
Insert the following at the foot of the form :-

" •• This declaration is required to be given by a pensioner who 
immediately before retirement was a member of an All Indift Servicl· or 
a Centml Service, Class I, and who on or after the 1January1948~ accepts 
an.v commercial employment before the expiry of two years from the date 
of bis retirement " Commercial employment " for this purpose mrans 
employment in any capacity, including that of an agent, under a com1rnny, 
finn or individual engaged in commercial business, and includes also 
a directoi·ship Qf such company and a partnership of such firm. (See 
Articlp 531-B, Civil Service Regulations~ ". 

(No. 47, dated the 12th April 1949.) 

No. 47. 

Page 153, Form T.R.37. 
Add the following provision as sub-paragraph 2 to the declaration 

already laid do WI}. in this form :-

k" •• I further declare that I have accepted commercial 
after obto.in:n~ ,•'1. t' f th a .employment" -. - ----·--·.~ the previous sane ion o c . overno~ 

without obta1mng, \ 

General to such acceptance. 

OR 

I fl\rther declare that I have not accepted any commercial employ­
ment." ,..... 
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Bo. 48. 

Page 154, Porm T.R.88. 

Add the following provision u sub-paragraph 2 to the declaration 
alrea.ly laid down in this form :-

'' • We Dli&Y further declare that we have accepted commercial 
f'mployment after obtaininglwithout obtaining the previous sanction of 
t.he Governor General to such acceptant'e. 

OR 
\\" l' further declare that we have 11ot accepted any commercial employ. , 

mcnt.'' 

lnset·t the following at the foot of the form :-
1 ,... 

' ' •This declaration is required to be given by a pensioner who 
immediately before retirement was a member of an All India Service or 
K Central St:rvice, Class I, and who, on or after the ! .Tanuary, 1948 
accepted any commercial employment before the expiry ef two years from 
the date of his retirement. '' Commeroial employment " for this purpose 
mean'J employment in any capacity, including that of an agent, under 
a company, firm or individual engaged in' commercial busint.ss, aml 
includes also a directorship of such company and a partnership of such 
firm (See Article.531-B, Civil Service Regulations) ". 

(No. 48, dated the 12th April, 1949.) 



PO RMS. 

Form T. R. 39. 

(~ Rule 362.) 

156 

[No. T. R. 39 

Oeriiloate of non-teimination of nelll detenmmnc PellliOlll. 

Pension Payment Order No. -----

0ertified that the event, namely, 

which determines the pension of----------------

_________ hBP not happened. 

~t.ation ~ 

Dat.e J 
~---------

8iqMf'ltf'e. 

Duignation. 
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No. T. R. 40] POBMS. 

Form T. R. 40. 

(8l'e Rule 353.) 

Ball-yearly Declaratioa of Female Pem:ioners whose Penaiom are Terminable 
GD their Marriage or RerDarriace. 

(Thi~ <·ertifi('at;e is to be atta<"hoo to the peni-.ion billR for December and 
Jwie.) 

Pen~don Payment Order No. ----
I hereby declare that I am not married, and that I ha."e not been 

1uarried durinj;( the t>&f'lt• half-yf'ar. 

Dat~l~-------

Widow} 
Daughter of tht- late----------

To ™' signed by two responsible l 
OffiC"6rM or Well-known r 

persons. J 

Date __________ _ 

Datr·----·------

We certify to the best of our knowledge 
and belief that the above rledaration 
iR correct. 

8ignaturt 

8ignnture 
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No. T. R. 42) FORMS, 

Form T. R. 42. 
(RPP Rule 406.) 

Grant-in-&iid Bill 

No. 

Head of Arrount 

Reoeived the sum of RA. 

being the gra.nt-in-a.id for the period 

aanctioned by in his Jetter No. 

dated 

Si,gnature 
Date 

Counteraigned for His.·-

Signature 

De.&ignation 
Da~--

For use in Treasury. 

Pay Rs. 

J<~xamined. 

TreaMlf'f Aooou.nlant. 

For use in Accounta!lt General's Ofllce. 

Admitted Rs. 

Objected to Rs. 

Rea..~on of objeetion 

Auditor. Superintendent. 

) 

Gazetted Officer. 



P
or

m
 T

. 
B

. 
48

. 
(S

ee
 R

u
le

 (
0

8
.)

 

B
ill

 t
o

r 
Sc

bo
l&

nb
ip

s 
te

na
bl

e 
at

, _
_

_
_

 _ 
C

ol
le

tt
e/

8c
ho

ol
, 

S
er

ia
l 

Y
ea

r 
o

f 
K

in
d

 
o

f 
N

am
e 

o
f 

sc
h

o
la

re
h

ip
 o

r 
M

o
n

th
ly

 v
al

u
e 

aw
ho

la
rs

hi
J:

. 
. 

o
f 

N
o.

 
aw

ar
d

. 
o

r 
st

ip
en

 
. 

st
ip

en
d

 h
o

ld
er

. 
sc

h
o

la
rs

h
ip

s.
 

-

-

_ 
du

ri
ng

 t
he

 m
on

th
 o

f 
_

_
_

 19
 

• 

N
o

. 
o

f 
d

a
y

s 
fo

r 
w

h
ic

h
 d

ra
w

n
. 

A
m

o
u

n
t 

d
ra

w
n

. 
R

em
ar

k.
 

R
s.

 

t· 
(I

n
 w

o
rd

s)
 _

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
_

_
 _ 

I 
h

er
eb

y
 <

'6
l.'

tif
y 

th
a
t 

th
e
 s

ch
o

la
rs

h
ip

 o
r 

st
iJ

;J
eD

d 
ho

ld
er

s,
 n

am
ed

 i
n

 t
h

is
 b

il
l,

 h
av

e 
b

ee
n

 r
eg

u
la

r 
in

 a
tt

en
d

an
ce

, 
a
n

d
 h

av
e 

oo
nf

or
m

ed
 

to
 t

h
e
 r

u
le

s 
u

n
d

er
 w

h
ic

h
 t

h
e
ir

 s
ch

o
la

rs
h

ip
s 

o
r 

st
ip

en
d

s 
ar

e 
te

n
ab

le
. 

C
er

ti
fi

ed
 a

ls
o

 t
h

a
t 

th
e
 s

ch
o

la
rs

h
ip

s 
o

r 
st

ip
en

d
s 

d
ra

w
n

 o
n

 t
h

e
 l

a
st

 b
il

l,
 w

it
h

 t
h

e 
ex

o
ep

ti
o

n
 o

f 
th

o
se

 r
ef

u
n

d
ed

 b
y

 d
ed

u
ct

io
n

, 
h

av
e 

be
en

 
p

ai
d

 t
o

 t
h

e
 p

ro
p

er
 p

er
so

n
s 

an
d

 t
h

ei
r 

re
o

ei
p

ts
 t

a
k

e
n

 i
n

 a
cq

u
it

ta
n

ce
 r

ol
ls

 k
ep

t 
in

 m
y

 o
ff

ic
e.

 

E
x

am
in

ed
. 

T
re

a.
u.

ry
 A

cc
ou

nt
an

t.
 

H
ea

d 
o

f 
A

c
c
o

u
n

t-

R
ec

ei
ve

d 
p
a
~
n
l
 

C
o

u
n

te
rs

ig
n

ed
 f

o
r 
R

s
.
-
-
-
-
-
-
-

S
ig

n
a

:u
re

. -
-
-
-

-
-
-
-

-
-
-
-

D
6B

ig
na

li
on

.-
D

at
e 

-
-
-

-
-
-

-
-
-
-

P
n

n
.c

ip
a

lf 
M

an
ag

er
. 

C
ol

le
ge

/S
ch

oo
l.

 
D

at
P

 -
-
-

-
-
-
-

.• 
-
-
-

P
a
y

 R
s.

 
P

or
 u

se
 i

n
 T

te
S

.u
rf

 O
B

lc
e.

 

D
a

te
 

-
-
-
-
-

-
-

F
or

 u
se

 i
n

 A
cc

ou
nt

an
t 

G
en

er
er

1 
O

fB
ce

. 

A
d

m
it

te
d

 
R

s.
 -
-
-
-
-
-
-
-
­

O
bj

eo
&

ed
 t
o

 R
s
.
-
-
-

R
ea

ao
n

 o
f o

bj
eo

ti
on

--
-
-
-
-

.A
ud

ito
r.

 
S

up
er

in
te

nd
en

t.
 

)· 

T
 r

e.
aa

ur
y 

0 
Jl

lo
ar

 

G
az

et
te

d
 O

ff
i"

er
. 

~
 

0 :c
 

rs: Q
,)

 

...
- ~ ~
 

~
 

~
 
-Q1 ~ 



160 

No. T. R. 441 FORMS. 

Form T. R. 44. 
fSe~ Rule 457 (i)·l 

Statement of transactions on Governme~t Account at 1Reaene1BBankk_ ot India mpeva an 
At for-----

Dr. Cr· 

1 

Oas~: ____ --~I _ Con~1~a. 
Date. 

I 
I 

I Parti. 1 Parti 
No. of voucher. 

1 
culan. Amount.1Date. No. oi voucher. cula~. Amount. 

--i-----

I 
I r 

I 
! 
I 

I 
·I 

I 
I 

I 

- - --1---- ---- --
1 

I 

I 

l 

Tota.I Rs.------ ( Total" Rs.---(---

Ageut, 
Manager, 

Agent, 
Manager· 



PORMS. 

Form T. R. 45. 

[See note undM Rule 47 f (2)·] 

--- Treasury. 

Register of Payments made against Annual Auignments to th•-

--during the year 

A•ignm~nt. , ......... . R11. 

Adel ••••••••.••••. • •.• • " 
Dt4duot •••..••.•..•••.• ,, 

Net totAI a811gnment for the yl'ar 

ltil 

[No. T. R. 45 

I I 
No. of/ Date I Progre88ivo 1 Balance 
vnueh- of pay. DellCription. Amount. / total. of available. 

fir. ment. 1 1expend1ture. 
I ImtiaJe. l 

___ J ________ I I 

!lo. 1..1 Ra. 4. Ra. I·-! 
I 

<' I l I : 
I I 

I 
I ' 

I 

j 
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t 
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lfo. T. R. 48! FORMS. 

Form T. R. 48. 

!See Rule 486(1).J 

Requisition and Receipt for Money. 

Hi~ Ma.,je~ty':. Inda.in Hhip __________ at __________ _ 

-----------~---of ~ _____ l9 

Requisition for money wanted for the service of the a.hove ship. 

Balance of money Amount required. For what service. on hand. 

--
H11 a. IP· Rs. a. P· 

To pay t· 

I 
1 

1 

I 
I 

! 

, 'Zert. -------
Approved, the above sum boing required for the •ervioe statf'd. 

_________ Omnmander. 
To ____________ ___ 

Received this ----day of _ 19 , from the ------
·.t.he sum of Rupees annas and------ pi~s, Ra per requiaition 
a.hove written. 

\Vitne1111. Oommande1. 

t 'l'he eervice for which the money is required iB to be atated here, and proper 
vouchers aro to be made out before the money is drawn, to enable the Captain to aa.titlfy 
himself, before approving the requisition, that the amount drawn tn any oa111"' iR not 
m01'P1 t.han iR rAquimci for the aervice it i11 drawn for. 



F01H1.'. 

ForJJl T. R. 49. 

(S R.ul ~26·J 

ilonsolidatecl Receipt of the Treasury Otllcer tor the ~yments made into the 
Treasury by Post 01'llce, as incorporated in tbe Post Oftiee accounts for 
the mon~h of--__:--:--

To be filled in by 'p st.m ast,er. 

Date of 
tra.naacti n 
at Head or 
Sub Post 

Office. 

Na.me of 
Had or 
ub Post 
Office 

at which 
transa.otion 
occurred. 

2 

Amount 
remitted 
in cawh. 

Amount 
paid by 

Book 
tl' ansfer. 

'fo b filled in by the 
Tr asury Officer. 

Mont.h I . . 1 f 
of credit mha 8 0 

irt Treasury the T,rM!iury 
Accounts. Ofhc r . 

6 

Analy i of oredits. 

A.mo1.mt. 



Pap 173, Form T. R. 49-

Column 3 o£thfs Form may be divided in two parts as shown belOw ~ 
"Amount remitted,, 

3 
In cheque 

{b) 
; 

Page 166, Form T. R. 49-

(Correction Slip No. 81 dt. 1~54.) 

(l) Insert the following certificate in this fortn :­
"Totals of columns 3 and 4 agreed with the· cor).'espondi11g totals)ot 

columns 4 and () of the Treasury Pass Book and also with the· 
total figures included in the monthly Cash Account. 

Sigr&<Jture of Postmcuter 

(with .date)." . 

(2) Substitute the followdng for the existing entry " To agree with the tota} 
of columns 3 and 4" at foot of this form:- . 

' 
'' Agreed with the total columns 3 and 4. 

Signature of TrPASu.ry Officer·" 
[ o, 5, dated tli tt 11th M~rch 1942,) 

~=-----..................... ---• .....;..i..~...........::........:.<-'--'-------~ 
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No. T. R. 50 FORM'S. 

Form T. R. 50. 
(See Rul ~26.) 

I . . . 

Consolidated Receipt of the Post Olllce for the amounts drawn from the 
Treasury by. Post Oftlce, as incorporated in the Treasury accounts for 
the month of __ _ 

Date. 

1 

To be filled in by Postmaster. 

Name of 
Head or 
Sub Post 

Oince 
a.t which 

tranaa.otion 
occurred. 

2 

Tota.I 

Amount 
-received in 

cash. 

Amount 
received by 
tl'a~fer. 

To be filled in by 
Treasury Officer. 

I 

Month of j 
debit 1 Initials of 
in I the 'rreasury 

1'reasucy Offic · r. 
AcoountB. 

6 

v 

.Analysis. 

Post Office figures . 
Deduct amount inoluded in 

Post Offioe aooounts (our~ 
rent month). but not in 
Trt)asnry Aooount.s 

, Add amount inoluded in 
Treasury Aooount (current 
month) but not in Post 
OtB.00 aooounts. 

Tota.I . T~gree wit 
ea. 

' 

7 

'· 



No. b 

P"I• 174, Pomt T. R. ,o-
Column 3 of this Form may be divided in two ~ u shown below :­

••Amount received'' 

3 
ID chequo 

(b) 

Page 166, Form T. R. 50_:_ 

(C,orrection Slip No. 82, dt 1-6-w) 

No.6. 

(1) Insert the following certificate in this fo1nt1. :­
'' Totals of columns 3 and 4- agree,d with the corre ·ponding total of 

columns 11 and 12 of the Treasury Pass Book and a1so with the total figures. 
included in the monthly CaRh Account. 

I 

Signat·ure of Postmaster 

•1 (with date)/' 

(2) Substitute the following for the on try " To agree with Treasury figure " 
at foot of the form :-

" Agreed with the figures shown in the Trea ury Account. 

Signature of TreaKUry Officer." 

[No. 6, dated the 11th MMoh 1942. 
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No. T. R. 52.] FOB.MS. 

Form T. R. 52. 

(Hee ~ule 568.) 

Conaolidated Receipt cum Schedule for Forest Cash Remittance 
for tbe month of ------ -

Treasury From Foregt 
Division --

Received from the Officer in charge of Divi1ion the 
awn of Rd.~- ----as detailed bPlow for credit to the Forest 
DPpart.ment. 

Number of Credit. 
Date of bount 

item and the date of 
Name of entry in Forest Remittanoos Treaeury By whom Number of Remitt.ed w 'l're~ury Account. 
or Sub- remitted. each Chalan. with each or Sub· tr<'l\Rury. Chalan. tre-asury. 

I 

I 
I 
I 

I 

-

Trea~ur.v Oftiut.'r. 
CounterHigned. 

Date 
.Forest Offioer, 

· J>ivhiion 
~ Ji Date 
1---~~ ~ A- -, f t4 (~~ 



f t No. 63 
Page 9 tl1orrr: ·T. R. 52-A- . . 

/nurt th following as a new form T.R. 52 .. A :---
Uon. olidated Statement of Rcr.eipL'j and Refunds of Central Excises. 

11 I ~ •• 

:Exci. r. 
duty 

in cnsh 

R·. 

. I 

'l' reasury .... . .. · ........... . 

T·:x is, ' 
duty 

lahb 

Payments 

I 
Mt cc·llatwous ( No. and dnt<' 

l of refund 
hill 

I 

k. l 

Amount 

I 
I • 

I R5. A. 
' 

. j 
I 

{Clorr\!ctiQn Slip ·o. 63, date<l 4th Scptemb~r 1951.) 

.. 
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IOIUlS [Bo. T. R. 63 .. 

rorm T. R. 63. 

{See Rule 686 (2).] 

Consolidated Treasury Receipt for Salt ReYenue. 

---------TREASpRY. 

Reoeived on account of Central f4~xoiaea And Sa.It, Northern India,. • 
the sum of Rs·---------------------­
ae detailed below, for which credit has baen given in the Trnaury Account. 
or_ rn 

From Northem India. Salt Revenue Oftlcer-
Finee and forfeitures (inoluding sale proceeds of 

articles aeizod and confiscated). 

Miacellaneous . 

From the Public-

To 

Fees and licences of Sa line W orkd 

Price of maunds ____ of salt ___ _ 

Excise duty on salt ----

Cost of despatch of salt ___ _ 

cost of bags _______ _ 

Sealing of bags (for Jammu and Kashmir St11te 
only)• 

MUloeJlaneous ---------

R~. tl· 

. 

Total 

Central Exci~e~ 11nd &It, Northern IniHa.. 

JI· R11. ti. P-

I 

I 
I 
I 

l 
I 

I 
I 

~ 
I 
l 

! 

I 
! 
I 

I 

I I 
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'Ko. T. R. 54.] FO'RMS. 

l'orm T. B.. 54. 
,. 

[See.Rule 586 (2).] 

Check Statement of Salt Receipt Ifumbers. 
______ TNUUI)' 

'To 
Ta• ASSIST ANT COMMISSIONlt~R, 

CmNTRA.L ExarsE11 AND SALT, NOR'l'HllBN INDIA· 

The last Salt receipt i1Bued for ____ .Salt during the month of ____ l9 

At Diatrict Treaaury waa No .. ---

At ----Sub-treasury waa No.----, 

At ---Sub-treasury was No--, 

At Sub-treasury was No.---

TreaBUry Officer. 
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llo. T. & 661 . FORMS. 

l'orm T. R. &6. 

t1 c&e Rule "'). 

Schedule ol General Pro~ent Fund,Deductions. 

This form should a.lso be used !~~the record of transactions for various 
other Provident Funds as also for f1 a mentioned in rule 603, the heading 
being suitably revised. / 

' Office of the 1 

I 
Sohedule of General Provide¥-t Fund Deduotiona for 19 

11 I I 
CM • 

~ i I oil ~ I '1J • ~ I .... g Amount 'i• . 
i Name. /Pay. O•"' "Cl ... 

~~ 

i~ 
I !·f realised. ~~ ~ ., I I 

! 
~~ < ~CM l ~ ~ - -- I - -- -

' 
"1 -sy I 

rt/ 
I I 

I 
I 

; 

I . 
I 
I 
I 

I • 
I • , 

I J 

r 

I I I 
T 

•To be ftllod. i.o. the Accountant General's office, if neoe•ary. 

Dau 
Bignaflare 

Designation 

Remarks. 



FORMS. 

Form T. R. &7. 
(See Rule 60(). 
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[No. T. R. 57 

Schedule of Deductions on account of Subscription to Post Ofllce 
Insurance Fund for the month of 

r>. 
Q 

.:: 
0 
~ Name of eubecriber. .... 
0 

I 

~ 
~ 

I . 
I 
j 

. 

I 

\ 
t 
I 

I 
I • 

j 
• 

Date 

I 

" 

I 
I 

I 

' \ 
I 

I 
I 

Office. 

Period of Amount 
pay bill. recovered • 

~ i(rnature 

Deaigr1 ation. 

Department. 

Rom arks. 

L2 
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FORMS. [No. T. R. 59 

Form T. R. 59. 

[Bee Rule 611 (l)·] 

Pension Bill-Indian Civil Service Family Pension Fund, etc. 

Received from the Accountant General, Central Revenues, in advanoe, the 
. . h Indian Civil Service Family Pension 

amount of my ~ruuon as a.n moumbent on t 6-ftB·--1 B -b ·--- o -dr- c· ·1 • enga - orn ay-.w.a as 1v1 

Fund for the quarter ending 19 , at the rate of £ 

per quarter converted at the rupee Rs. 

Deduct-Income Ta:c. Rs. 

Net 

Received the sum of Rupees (in words) 

Station 

Sigoo,ture of claimant. 

(To be filled up in the office of the Accountant General.) 

"Head of Account ------
Passed for payment of (Rs. ) Rupees 

Payable by _____ _ 

Gazetted Offerer. 
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Ro. T. R. 60.] ll'ORlfS. 

Form T. R. 80. 

" [See Rale 611 (1)•] 

Pension Bill-Superior Services (India) Family Pension Fund. 

Received from the Accountant General, Central Revenues, in a.rrea.1· 
the a.mount of my pension as an incumbent on the Superior j3ervices (India.) 
Fa.mily Pension Fund for the quarter ending 19 , 
at the rate of £ per quarter, Rs. 

plus a gratuity of £ 

converted at the rupee. 

Rs. 

Total Rs. 

Deduct-Income Tax Ra. 

Net. Ra. 

Received the sum of If,upees (in words). 

Station 
Signatwre of claimant. 

(Po be JUled up in. tM o.ffe,u of tM ..4cr.ountant General.) 

Head of Account 

Paaed for •Payment of (&. ) Rupees 

Pa.ymont by __ 

Date -------



FORMS. 

Form T. R. 61. 

(See Rule 629·) 

Deposit Repayment Order and Voucher. 

177 

[No. T. R. 61 

---------- Tre,aaunJ, -month of 19 . 

Bead of AcooWlt }- ---DopOHits. 
Vouuher No. of List of 

-- --r-Pe.ymentH. 

Original } 
Number. ----

Date of} 1Name of } 
Deposit. ---lnepoeitor·. 1

Amo1111t origi·} 
ne.Uy deposited. -
1Rupees. 

1 Rereived this day of _ 19 
ln tn.id spaoe a translation o.f the receipt I 

form into the current Indian lringuage I tho tmm of Rupocs 
ahoul<l be given. ~ _ 

Examined and entered. • 

Date:-----

Accountant, 

'1' roosur-y. 

Pay (Rs. ) R11,pees----

I 

I 

being the amount pay~ble 

I 
, on account of the deposit describ-
1 ed above. 
I 

Claimant' B 

Signature. 

Passed for payment to---

Rs.----( Rupees,----) 

, Judge, Magistrate or other Officer. 

Dat.i..e-----

Tr""6ury Offe#.
1 

Dalo 
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1'o. T. R. 62] FORMS. 

Form T. R. 62. 

(See Rule,638.) 

Refund of La111ed Deiosits. A11plication and Voucher. 

To 

THI ACCOUNTANT GENERAL, ---

SIR, 

1.,he following refunds of Lapsed Depo~its aggregating Rupees. __ _ 
(in wordA) have been claimed by of who~e identity and title to the 
money I have satisfied myRelf. I request your sn.notion to the refund. 

I Particulars of 
original 
deposit. Balan<'e ore- DAte of 

Class of dited to the lapsed Amount Remarks. 
Depoe its. Government. Statement. claimed. 

l'ear. No. 

~-..._- - -- --- --- I:.-Rs. a. Rs. 

Signature. 

ludge, Magistrate or other Offl,oer .. 
Date 
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FORMS, [No. T. R. 63 

No. 

Form T. R. 63. 

[Soo Rule 685 (3).] 

Advance Intimation of Despatch of Remittances. 

Date----------~ 
From 

To 

notea 
I have the honour to intim.ate that a remitta.no<t of coin 

uncurrent com 
noted below will be despA.tohed from this office to ________ _ 

-------and to request you to make arrangements for receiving 
it on arrive.I of the __ trai~ 

Steamer' 
1. Date of despatch. ___________ _ 

2• By Train No. I . 
Steamer caving----------

Station at hou • , 
3. Date of arrival at Station. 
4. Probable time of arrive.I a.t--------Ste.tion. 
5. Number of boxes in the consignment. ___________ _ 

6. Value of consignment·------------------
7. Nature of consignment (that is, notes or current or uncurrent silver, 

nickel, bronze or copper coins). 
8 R "tt accompanied by potdo.r named . em1 a.nee 

unaccompanied by potdar. 

9. Remittance pa.eked in pa.tent boxes to be 
returned to Currency OffiGe. 
delivered to the Agent or Manager at 
diSposed of at the receiving office 

Remitting Officer. 

NO'l'E J.--If this form is posted too late to reach the mint the day before the 
arrival of the remittance, a telegram must be sent as well and at the samo time 
advising despatch. 

NOTE Z.-A remittance should not be sent at such a time that it will be in transit 
at the end of the month or that it will reach its destination on Sunday or other authoris· 
ed holiday. The attention of the escort officer should be specially drawn to instruction• 
nonta.ined in paragraph 3 of Form T. R. 67, 
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Ro. T. R. 64] FORMS. 

Form T. R. 64. 

(See Rule 691.) 

Invoice of nci'tea. despatche --------- coins ---------
--~----to·------------------~~lromthe treasury 

··--------to·~------------------~~ 

No. of No.on Weight of Address and mark Do110mlnatlon of notel No.of the Value. bo:r.01. boxe11. e&ch box. on boxea. l<>r daacrlptlon of cotna. notes. 

- - -
Md. Br. Ch. RI, A, P. 

I 

I -·- - -I 
'fO'fAL I 

I I 

-----Treasury. 
Dau 'l'f'Ba8ury Ojfiot.r ____ _ 

Received from the Trea.sury Offi.cer·--bo:xee of marks a.nd weight 
deta.iled a.bove said to oontain notes to the va.lue of Ra .. -----
and----coins to the va.lue of Rs. . The boxes are in good 
condition. 

Dale----- 0 Jficer in charge of Earmt. 



FORMS. 

Form T. R. 65. 

[See Rule 692 (ii),] 

181 

[No. T. R. 65 

lnvoice of box of uncurrent coins despatched per rail. steamer 
or via Treasury under charge of an escort consisting 
of commanded bJ-----------------
from Treasury, accompanied by---------
Potdar named ---------

= "0.9 'fi• -gs 0 :a II 
0 Deacrlp· r! "Q ~ . 

No. of ll:i114 Wel~ht of 
'Sd • Value, Total. !~ tlon or o:; ~ ii~' boxe•. '0.8 cac box ea.oh kind ... &:> ~= ~ 

.lll.i:: 
of coin. o.=.= 

G> a;j ftGi :.~ Cl ~ -B 
~'°' ~ ... a.! 0 ~ Q) ~ 

I I I I I I Ra. I A., P., RI. P. I I 

I •• 
I 

I 

I I 

I I I I I I I I 
I 1 I I I I 

I 

1 

Date------ Trerisury Officer. 

Received fl'om.-----------box--------­
aa.id to contain treasure valued a.t Rs.----·--·--------... 
and oonajgned M>·-------------- --------
Date Oommandi11,g the Escort. 
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Form T. R. 67. 

(See Rule 720.) 

Memorandum of Instructions to be given to the Police Oftlcer in charge of a 
Remittance by Rail. 

[Thue instructions should be printed in EngUsh and iii th~ nppropriate Indian lr:mg~ge 
and a copy containing both the English and the Indian language 'IJersion must be Jianded by 
the Treasury or Currency Ojftcer at Jhe dll8patching station to the polir.e ojJi~r commanding 
any guard who will travel in charge of tre<J8urc, the copv befog transferred by him to tlie 
officer commanding the relieving guard, (f the guard is relieved at any point of the journey. 

A copy should also be supplied J,o the officers who are calle<l upon to furnish guards for 
remittance by rail, and they should be requested to impress upon the police ofiicer detaclied upon 
th.ta duty the necea1ity for strict and undeviating adhereMc to the inatructiona.] 

INSTRUCTIONS. 

1. The police officer taking charge of o. treasure guard travelling by rail will not aee 
the treasure packed at the treasury ; but he will see the boxes weighed, and satisfy himself 
that each box is properly secured before it it! transferred to the van, and that it is properly 
placed therein . 

.2. The guard should be aocommodoted in a brake-van attached to tho treasure.van or 
in the end compartment of the O&l'riage next adjoining the treasure-van ; and the doors of 
the compartment occupied by the guard should never be locked. 

3. The escort officer will wire to the receiving officer the number of the train (pBBsen­
ger or goods) conveying the remittance and its hour of departure and will also wire again 
en roiae if any change in the tram has been made or anything has occurred to delay its 
arrival. 

4. An officer relieving such a guard will see that the numbers of the wagons agree 
with those given in the blank receipt tendered for hie signature ; that the locks are secure; 
that the seals are unbroken and bear no sign of having boen tampered with ; and that the 
locked doors of the van cannot be opened. 

tS. cer in charge of such a guard should be pro · ed with a lantern which will 
bum all night, a uld cause a sentry to alight at every a ate stopping place and 
ascertain that the locks ln'e.~t been tampered with. During any stoppage, a guard 
must remain on duty by the doo~e treasure-wagon ; if there be ee al such wagons 
it will suffice to toll off two men, who ma.yltand, one at each end of the wago . 

6. In case of a. break-down, separating a convoy, the officer in charge should separate 
his party attaching himself to the disabled portion. 

7. On delivering the boxes at the treasury to which they are addressed, he will obtain 
a receipt for'-- bags said to contain coin to the value of Re ',or for 
' boxes, with marks and weigh ta detailed in the invoice said to contain ooin or 
notes to the value of Rs • • If any box be of short weight or show signs of having 
been tampered with, it should be opened in the presenoe of the escort officer ; otherwise, he 
should be allowed to return at once. 

The form of receipt to be ueod by a relieving guard should rur1 thus :-
' Received charge from , police offi<>er of district 

of Railway wagon No. aaid to contain boxes aggregating 
Rs, -, wagon No. ---, said to contain-- ---boxeR aggregating 
Rs. (and so on}. The wagons were duly locked and soalod, and one key for each 
made over ;- Receipts to be given by other relieving guards 
are also acknowledged. The number and contents of each wagon should be detailed in 
case of a break-down. The receipts ~hould be in .English if the police offirer is acquainted 
with that language otherwi'!e in the language ordinarily usod by the officer.' 

NoTm.-IftheAeals on a wagon are broken or bear signs of being tampered with or if 
wagon has not been eealed it is the duty of the relieving escort officer to insist on thti wagon 
being opened and the number of boxes oounted before he gives a receipt to the relieved 



No. 37 
' ' 

fct,,gs 186, Form T. U. 67-· 
Subatitute the following for bhe exlstiug i11st.ruotion No. 5. -
11 5. The Treasury or Currency Officer, if . o reque~ted, shall provi<le the 

Officer 11 charge '>f luch a guard with a .lantern . 1hich wj.11 burn all night. · The 
Officer in oharge eheuld O&Ul~e a Hntry to · alight at every alternate stopping 
place e.nd aecertai,'l that the locks htne not been tumpered with. Duting any 
long stoppage, a. guard mu1t tema.in on duty by the door of the treasury.wagon.! 
jf there be eevel'al l'UCh wagons it wil~ suffice to tell off two then, who m&J' · 
atand, one at each eud of the "agons. ~ 

(No. 
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offtonr. In 111uch OMOH th~ fact of the wagon having ~en opened o.nd t.he nnm her of the 
boxeR oount.od Rhould bo ondorsed on uhe n1ceipt. 

8. 'fhe 01o1oort officer will present the comnl'l•nd f!rrtific&W for examination to the re· 
mitt,ing trm"'ury or B11nk officer before the remittancA iR hundt1d ovor to him. Be shoul~ 
allio pt6.S6nt it foroxamination to the tt'E"naury or Bank officer taking charge of the treasure. 
The lBtter will RatiRfy himsl)lf that bo i!I takir1g over the treasure from the officor named 
in tho command oertifloo.te and will a.t the sumlj time check the strongth of tho escort with 
that st.a.tad in tho command oertifioo.te, noting any dift'erence thnt ho ma.y find. When all 
is correct ho will moroly siWl the oomtnand cortifir.att". 

9. Whenovor any brae.oh or thi\:M:• rulHH oocurae. tho offioor in chn.rge of the guard must 
in1ti~t on the trew:1u1·e-van being dotaohed from th6 train, and '4hould iminediately telegraph 
flhe fa.cts to th~ rernitting officer, to hi~ own dnpartmental RUpt'lrior, nnd t.o the Traftlc 
Manager of tht1 Railway. 

10. When u potdar aooompa.nios a. remittance ho iR ~responsible during the whole oourse 
of the journey for the conf(lnts of the boxes and tho police guard actR as an escort. The 
potcle.r will not. int.orfam in any way in tho performo.noa by eHoort of its legitimate duties 
but ha iuuRt be pimnittod to H&tiHfy himself that all necessary precautions are being 
tak<>n. In the event of damage ooourring to a box it is the duty of the potdar to take over 
any ooin that may fall out and to verify the cont.ents and repack the box if repacking 
become miOAssary. Tho e11cort offioer mu11t· not ywrmit the potdar to be interfered with 
iri thA f9XP011Mon of hi11 duties. 



FORMS. 

Form T. R. 68. 
(See Rule 774.) 
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---------

Indent for Reserve Bank of India Draft forms and other connected form1 
required for use of the Treasury at -------

Deeor111t1on Of Form. 

----~--

I•ned In the 
put twelve 

months. 

pnllt and returned • 
after deraeoment 

or otherwise B•l•noo ID 
dlaPolBd (If ' &tore. 

In the pa11t twelve 
months. 

L&Bt 
Dumber ID IDdeU• 

1tore. e11 ror. 
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[No. T. E. 6 

[See Part XIV, Chapter III, Paragraph 57 (l).] 

Statement showing the proportion of the several Issues of Govemment Rupees 
in actual circulation in tbe---Treasury as ascertained by the 
ezamination each day of a bag containing Rs---from th1Moe --­
to---..:..ay 19 • 

May. May. Ma)'• Moy. May, TOTAi .. 

... ____ --

WUUam IV . . . 
Edward VII lllO!I . 
Edward VII 1904 . 

Edwant VII 1906 . . 

Edward VII 1906 \ 
' 

Edward Vil 1 ll07 . 
' \ 

Edward Vll 11108 . . 
\. 

Edward VII 1909 . . I 

\ ' 
Bdward VII 1910 . . . 
Ge<qe V 1911 • 

~, . ' I 
Each 1ueceedl~ year (to be I 

' abowu llep&rata y) • • 
'\ 

\ 

l'OT.U. 

Treasury Officer. 



No. 10 



194 

No. T. E. 7] PORMB 

. 

Form 

(Seo Part XIV, Chapter 

Register of uncurrent 

. -8 ..:. 
f,tilll'r \V!':TtlRT i.e., WBlOHlNO llPlTWIGRN TRR FOL J,OWINt1 F'RACTION8 01 8TA1'DAltD 

WKlOHT. 

·! ; : TI.-Half 
f ~ r -ltu r>Ona reoel ved from ! rnl)l.•eK rerel veil 
S , ~ thn 1111bll11 aml out ruPee• l ~~ ~~~ fi~lr~lc 
~ \ t11> ronelvnrl In rcmlttanoos I rupee r elved 
~ : ~ \ (Appendix O.) · In re~lt~~nnea 
Clo ' 0:. I ! (Appendix O.) 
ill .. : 1· 

"=' la) . ----------

~;I~~.,'.,!"' I 

!i·~ i II! § ~ ,1 = s :.s ~ ~ 9 - ~ 
• ·o ! a- ;;;- ... : ... -- II a-
~ l i:;,.i I ""' ... I ""' ""' 

! 

I 

1

11 ! 
I 'i l I 
I. i I 
I J I 

' j .J 

I 
! 

,. 

i 

I 
! 

I .. 

I 
I 

I 

l 
' ! 

i 
i 

I • 

11 

I! : 
i 

: 

t ! 

I r i 

ur. - uncut rupees and 
h•lf·n1peee received 

In romlttancos 
(l'aragraph 49.) 

l. 

I 
I 

j 
I 
i 
! 
I 

!· 

I 
1] 

J 
I 
l 
I 

I 
I 
I 

.· 

IV,-Sllver 
col1111 re· 

oetved trom 
Indian 
states 

(Paragraph 
' l>O). 

-·-···-· 

I .. 
;~ .,;. 'G) I ... 
"S! "' I .s = lll)w 
ia Ill) 

Q 
I() 

l•.e --OI 1tz; .... 
I 

v.-small 
silver coln1 
withdrawn 
from clrcu • 

lat.Ion 
(Appendix 

C). 

··----·- --··-----,.-----

- I 
I , ·- .. I 
I 
I 

I 
.N<>Tlll t.-Tak' shonlcl bt1 t1ntorrd In rod Ink (a lialf, quarter n.nd olghth rDJJee ht1ln1r wrlttllll as i. t anit l 

2.-Rac-h cla111s should be kr.pt In a 11eparato ha1:c under double looks. Tho bai;t 1ho11Jd bfl numht>.red. 
s.-.Whtin a romlt.tl\nce or cnt oolna ls recotved from another treasury the amount.a DS 11h0wn In tho 

belnlZ <'ntornit b('Jow tht' \late of recolPt. Any corrections that mny be ronn1l neeOllBAry In thfllle 
h~· pl111 1u1:t minu• ontrl6!1. • 

4--'Vhfltl a rumlttnnce •~ de11patchod a t.otal should be mAcJe In each col11mn In red Ink aoro111 tho 
strnrk. A similar total RhOuld be made at the end of llae\\ month. 

•Rupel's nnd half rupee" of tht1 mint.air~ of 18311 and 1911 receivable nt par should be ahown under 
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No. T. E. 8] FORMS 

Form T. E. 8. 
" (Bee Part XIV, Chapter Ill, Paragraph 58.) 

Register of silver coins cut but not paid for at the Treasury. 

Rupees and RUJ)f)68 and 
Rupees and 

~uarter and 
half rupees that half rupees that e gbth ru~ees 3uarterand have loet more have loet more half rupcOB tha t that have oat e gbth ru~eee than 2 but than 6l or 121 have lost more more tl1an 12l that have oet not more than per cent. reepcc- than 26 per per cent. bu more than 26 

Month. 6l yer eont. or tlvely but not cent.• not more than per cent.• 12 por cent. more than 26 26 per cent. 
.. 

~ re1pectlvely. percent. a .. .. -- ""' ~ -- -- -- --- --- llj 

i • .. 
Bupees. 

i t • l l ~ 
ICU pees . UUpe•. Rupees. Rupees Uuplleb. Rupees. BUpel!IB Rupee11. !Rupees 

1 2 3 4 6 Cl 7 t- 0 10 11 12 18 

- ---- --- --- - >--- - - - -

I I 
NOTB 1.-Number of coins only ahou)d be 1l10wn tn thl11 Register, not their value. 
NOTB 2.-The ftrcurt'll In columns 8 and 4 (If any) will be Included In coJum n 2 tho1e In c0Jumn11 6 

and 6 In column s, tho1e In coJumDM 9 and 10 In column ' and thoae In ro1umns 7, ~. 11 and 12 In column 
6 of the annual retun1 of silver coins cut, Form T. E. o. 

• ooln1 cut and retnmed as fraudulently defaced may be lnoJUded In theee columns With a note 
In tbe remark column. 



FORMS 

Porm T. E. 8. 

(See Part XIV, Chapter m, Paragraph ~b.) 

197 

[Ko. T. E. 9· 

Return showing silver coins cut or broken during the rear ending--­
on account of being reduced in weight. 

Denomination. 

1 

Rupees • . . 

H alf-Rupees • . . 

Q uartor-Rupees 

E ight.h-Rupee11 . . 

NUMHER. 

Cut and received on payment.• 

Over 2 per 
cent. but not 

Over 61 per 
cent. but not 

Over 121' per 
cent. but not 

more than 61 more than 25 more than 
per cent. per cent. 215 per cent. 

2 3 4 

Cut and 
rejected. 

•coins returned after cutting to the tenderer& because they refuse to receive pay. 
ment at the rates given in App. C, may be included in these columns. 

Note 1.--ColUIDl18 2 and 3 are intended for rupees and halt-rupees and column ' 
for quarter and eighth-rupees only. 

Note 2.--The entries in column 5 should represent silver coin cut and rejected a.a 
having lost more than 25 per cent in weight and a.B having been fraudulently 
defllced. 
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No. T. E. 11] FORMS 

Porm T. E .. 11. 
, 

(Bee Part XIV, Chapter III, Paragraph,~7.} 

Return showing counterfeit coins received during the Quarter end~---

Nickel. Silver. 

i 
8 anna. 4 anna. 2 anna. 1 o.nna. Rupees. l Rupees ! Rupees · l Rupees. ~ 

0: - --

• 



PORMB 

Porm T. B. 12. 

[See Appendix B, para. 4(2) ]. 
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[Ko. T. E.12 

ADVICE OF CURRENCY CHEST TRANSACTIONS AT 
.~he __________ Sub-troe.sury. 

Th d • dbe • • h dAp<>Bit f e un ers1gne gs to 1 nt1ma.t.e t e withdrawal o Rs. ___ _ 
• and . into • • , 
tn notes or come f~ the Currency Chest ma.mta.med at thlR sub-treasury 

which has been included in the S11b-trea1Jury chest slip No.----
dated the for inoorporation into the _____ _ 
treasury chest slip and transmission to the Currency Officer. 

Dale---

To 

TrtJUurer, 
Bub-lretWwy. 

rhe Currencv Offioor. 


